PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) peisonnel actions.

Date: __ 08/21/2025 CurrentSlotNo: 0020

Department Name: County Treasurer  Current Position Title: s

DepartmentNo: __ 150-00F  Requested Position Title: ‘ Cashier II L

REQUEST FOR: [Zl New Position DTemporary Position™ [:I Pasition Reclassification DOLher e

SALARYREQUEST: _$3320000 . $33200.00
Current Budgeted Amount Pruposed Budgeted Amount Net Change

SALARYREQUEST:  _ e 3000
Current Budgeted Amount Proposed Budgeted Amount " Net Change

TOTAL BUDGETARY IMPACT: __ $33,200.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

C{] Current Department Budget [j Annual Budget Cycle ._i__] Will Require Additional Funds
D Salary Adjustment D Other ___ o

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[ Full Time Temporary Object Code 121~ [} Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: |} Exempt
E] Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
" StartDate  EndDate  WorkScheduie  HoursperWeek  No.ofWeeks

Annual Salary A Hourly Rate

Step 1 Saiary/ 2, 080 ‘Hours Per Year = Hourly Rate

" No.ofWeeks x Hours perWeek =  TotalHours x " HourlyRate =  Budgeted Salary
EI_CA'[IO\ I-OR NEW POS]TION [‘SALARY AD]USTMENT (Explain why position or ad[usum.nt rcquest is es_sua!!a!} +

e Pt = e R

JUST,
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County.oF HipALGo

DEPARTMENT OF HUMAN RESOURCES - _

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 08/21/2025 CurrentSlotNo.: 0021
Department Name: County Treasurer __ CurrentPositionTitle: __ B
DepartmentNo.: __ 150-001 . Requested Position Title: _____ Accounting Clerk I

REQUESTFOR: [v]NewPosition | _|Temporary Position® || Position Reclassification | | Other

SALARYREQUEST:  _ _ . . $33,200.00 .. $33,20000
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: e e %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ $33,200.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
] =it
E Current Department Budget D Annual Budget Cycle {_. Will Require Additional Funds
D Salary Adjustment L.JOlth - S
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt [ ] Non-Exempt
* TEMPORARY POSITIONS:
“StartDate  EndDate  WorkSchedule  HoursperWeek  No.of Weeks
Annual Salary . HourlyRate __
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT;. (Explain why pesition or adjustment requestis essential) _____

Creating this position due to the restructure that is required in the Treasurer's Office.

Iﬁbartme Head Date
p\__szma_&ggﬁg‘ , N t?-:.
Department of Human Resources Date
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Revised: 08/03/2022




OF HIDALGO

COUNTY

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple persannel action form if department is requesting more than (3) personnel actions. I
Date: ____08/21/2025 CurrentSlotNo: _ . . 0007
Department Name: ___ County Treasurer  CurrentPositionTitle: _ _ CashierII
| DepartmentNo..  150-001 ~ RequestedPosition Title: . )
REQUEST FOR: DNew Position DTempurary Position™ []Posi{ion Reclassification EiOther P_C__!?LC__ .
\
| SALARY REQUEST:  $47,602.00 . %000  -$47,602.00
Current Budgeted Amount Propos.ed Budgeted Amount Net Change
SALARYREQUEST: R L ... 8000
Current Budgeted Amount Proposed Budgeted Amount " Net Change

TOTAL BUDGETARY IMPACT: -5 47,602.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[_J Current Department Budget [ _] Annual Budget Cycle E Will Require Additional Funds
D Salary Adjustment L] Other . T
‘\I —

POSITION TYPE: E_j Full Time Regular Object Code 113 LJ Part Time Regular.Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: |_J Exempt FLSA: | | Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
“StartDate EndDate  WorkSchedule  HoursperWeek  No.of Weeks

Annual Salary — Hourly Rate

btep 1 .Salary/ 2 080 Hours Per Year = How‘fy Rate

“No.ofWeeks x HoursperWeek = ~TotalHours x HouryRate = ~ BudgetedSalary

IUSTIHCA'I 10N [-OR NEW I’O‘Si TION / SALARY ADJUSTMENT: (Explain why ;:osuf_on or.adfustment r request is essential). _

| Deleting this current position due to restructure at the Treasurer's Office.

Debarﬁn- nt Head

D E[‘iariniien:m\ﬂ Hﬁsm%egﬁ;""- TN
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COUNTY OF HIDALGO

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action forin if department is reqiiesting'more than (3) personnel actions, ]
Date: . 08/21/2025 CurrentSlotNo: 0011
DepartmentName: ____ County Treasurer __ CurrentPositionTitle: ____ PayroliClerk 1l
DepartmentNo: . 150-001 . RequestedPositionTitle: .~
REQUEST FOR: [:i New Position DTemporary Position™® D Position Reclassification O(her e [_Jf_:_i_e}_e_ I
SALARYREQUEST: __ $38,724.00 5000 _ -$38,724.00
‘Current Budgewd Amount Proposcd Budgeted Amount Net Change
SALARYREQUEST:  ___ _________ S —— 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -3 38,724.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget [: Annual Budget Cycle L—J Will Require Additional Funds
D Salary Adjustment Lj Other
]

POSITION TYPE: Full Time Regular Object Code 113 I:J Part Time Regular Object Code 114 '
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: l:l Exempt
Non-Exempt [Z}Non-Exempt

* TEMPORARY POSITIONS:
“StartDate  EndDate  WorkSchedule  Hoursper Week No. of Weeks

Annual Salary _ HourlyRate .

Step 1 Salary/ 2,080 Hours Per Year = Hourly Rate

“No.ofWeeks x HoursperWeek = Total Hours x  HourlyRate = 'suag‘étea‘s"a{ia;y '
]UST]FICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain uhypuslrlou uradmsmlem requut Is essential)

Deleting this current position due to restructure of Payroll Division.

Department Head ~—l Date
Department of Human Date

HR Form: 028
Revised: 08/03/2022



