County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

’ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date: 09/30/2025 Current Slot No.: (‘:}_\53 Zg’
Department Name: _ Commissioner Pct. 3 Current Position Title: , - -
Department No.: 123-005 Requested Position Title: Multimedia Specialist I
REQUEST FOR: New Position DTempnrary Position* [:] Position Reclassification D(Jther _ ~Belete
SALARY REQUEST: . ~ $56,898.00 _ $ 56,898.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ) B - B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 56,898.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustiment El Other - - o

POSITION TYPE: [¥] Full Time Regular Object Code 113 [_] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: I:’ Exempt FLSA: D Exempt
Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
~ StartDate End Date "~ WorkSchedule ) Hours per Week  No,of Weeks

Annual Salary Hourly Rate

Ste;;_l Salary / 2,080 Hours Per Year = H(_lurl_y.ﬁia

"No.of Weeks  x .Hoursipchcek = TotalHours x IE&urly Rate = Budgeiéd Salaiy

Precinct 3 Re-Organization Plan. The stated position is needed to provide technical media support,
public relations and coordination with internal departments within the precinct and the general public.

Jorge Arcaute Y . ~\o-\-76

Departme_nt Head

Dcparimen{ of H

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than {3) personnel actions. I

Date:  09/30/2025 Current Slot No.: Q122
Department Name: _ Commissioner Pct. 3~ Current Position Title: Multimedia Coordinator
Department No.: _ ~123-005 ~ Requested Position Title: -
REQUEST FOR: DNew Position DTcmporm-y Position™* DPnsi{ion Reclassification Othcr_ ~ Delete
SALARY REQUEST: ~ §71,675.00 - - -$ 71,675.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ) o - - _ - §0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
| :
TOTAL BUDGETARY IMPAcT: -3 71,675.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other S o -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: gﬁxempt FLSA: ixempt

7/% ,B Non-Exempt E:] Non-Exempt

* TEMPORARY POSITIONS:

~ StartDate ~ EndDate ~ WorkSchedule Hours per Week No. of Weeks

AnnualSalary - Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  Total Hours x _-EE)uTi_yiat_e_ = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustiment request is essential)

Precinct 3 Re-Organization Plan. Position is no longer needed.

Jorge Arcaute
bepartment Head

Department of Human®esources Date

HR Forin: 028
Revised: 08/03/2022



