‘Counry or HipaALGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

OTE: Complete inultiple personnel action form if departnient Is requesting more than (3) personnel actions.

Date: 10/20/2025 Current Slot No.: 009
Department Name: 206th District Court Current Position Title: Bailiff I1 (DC)
Department No.; _004-001 __ Requested Position Title:
REQUEST FOR: D New Position D’I‘empurary Position™® D Position Reclassification Other Delete
SALARY REQUEST: $56,898 56,898
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: 0 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $56898
POSITION TO BE RUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 l:l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
cIviL SERVICE: (] Exempt FLSA: [ Exempt
D Non-Exempt IE Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Waork Schedule Hours per Weelc No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

“No.ofWeeks x Hours perWeek = TotalHours x  Howrly Rater = Budgeted Salary
ZJUSTIFICATION FOR NEW POSITION / SALARY:ADJUSTMENT:  (Bxplain why position o frdjuslnlcnt réquest Is essential)

position will be deleted due to lack of commission eligibility at this time

Judge Rose G. I(qma é% 10/20/2025
Department Head (k Date
g e \ W\

~D@partment of Ruman Resenrces Date

HR Fonn: 028
Revised: 07/07/2017



 DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

“NOTE::Completemultiple personnel action forin if department Is réquesting nore than (3) personiel actions,

Date: __ 10/20/2025 Current Slot No.: 0010
Department Name: 206th District Court  Current Position Title:
Department No.: __004-001 Requested Position Title: Bailiff

REQUESTFOR: |v| New Position || Temporary Position® || Position Reclassification  [__] other

SALARY REQUEST: 0 $45,168 $45,168
Current Budgeted Amount Proposed Budgeted Amount Net Change
Interpretcr o
ﬁmnmﬂqu T: 0 $3,000 $3,000
%, Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $48,168
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:l Other
POSITION TYPE: Pull Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt risA: | Bxempt
[:] Non-Exempt Non-Exempt
* TRMPORARY POSITIONS:
Start Date End Date Waork Schedule Hours per Week No. of Weceks
Annual Salary llourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

“No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary
CJUSTIFICATION FORNEW.POSITION /'SALARYADJUSTMENT: (Zxplalimwhy jhosition or adjnistinenit request Is esseiiliat)

new position

/) s
A 7

Judge Rose G. Regzga % _10/20/2025
Department Head B ‘%\ Date
e '-\:%——' M

Dep'u tment of Human Resources Date

HR Form: 028
Revised: 07/07/2017



- Counrty oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

E J

:NOTE: -Complete multiple personnel action form if departiment is requesting more than (3) persannel actions.

Date; 10/20/2025 Current Slot No.: 0003
Department Name: 206th DC Current Position Title: Assistant Court Court Coordinator (DC)
Departinent No.! 004-001 Requested Position Title: Assistant Court Court Coordinator (D

ALLOWANCE REQUEST: Type of Allowance

L—_| Position E/J Interpreter |_—_| Clothing [:I Supplemental I:I Auto
ALLOWANCE AMOUNT: § 6,000,00 $ 3,000,00 -$ 3,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
ALLOWANCE AMOUNT;: : $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$ 3,000.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
I_Zl Cwrrent Department Budget D Annual Budget Cycle [:] Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: [+'] Full Time Regular Object Code 113 | ] Part Time Regular Object Code 114
, I:_] Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122
CIVIL SERVICE:  [v'] Exempt risA: | ] Bxempt
D Non-BExempt |Z] Non-Bxempt

JUSTIFICATION,/ PRIORITY: (Explain why this allowalice requiest is essential)

Reassigning $3,000 interpreter pay to the Bailiff position (slot#0010)

COMMENTS: " (any commeiits van wish ta male regarding this request, attach additional pages if needed)

\ O\ ad]as

Date
- \“\\\’L\X‘S
Department of HumanResources Date

1R Forn: 029
Revised: 02/23/2017



