PERSONNEL ADJUSTMENT REQUEST FORM

IR Complete multiple personnel aciion form i depariment 1 vequesiing miore thon (3) persornel actions.

Date: P 1/1242025 Current Siot Mo See Altached
Department Name: Elections Department Current Position Title: See Attached
Department No.: i3c-601 Requested Position Title: See Attached

REQUEST FOR; D New Position Tempurary Position” f] Position Reclassification L_l()ther

SALARY REQUEST: $000 $ 150,930.00 $ 150,930.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: . - 5000
Current Budgeted Amaount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY MpacT: S 150,930.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[_] Current Department Budget 1_} Annual Budget Cycle Will Require Additiona! Funds
I__J Salary Adjustment D Other
POSITION TYPE: | _| Full Time Regular Object Code 113 [__] part Time Regular Object Code 114
Full Time Temporary Object Code 121 ‘_] Part Time Temporary Object Code 122
CIVIL SERVICE: EE Exempt FLSA; [:I Exempt
{ ______ | Non-Exempt Nun-[-:xumpl

* TEMPORARY POSITIONS:

01/0172026 06/30/2026 M-F 8:00 a.m. - 5:00 p.m. 40 e
Start Date End Date Work Schedule Hours per Week No.of Weeks
Annual Salary . 30,186.00 Hourly Rate S i4.51
Step | Salary / 2,080 Hours Per Year = Hourly Rate
26 40 1046 §14.51 $ 15,093.00
No. of Weeks  x Hours per Week Total Hours % Hourly Rate Budgeted Salary

Request positions to be crealed 10 assist with the preparation and execution of procedures prior,
during, and post elections.

Siliar ) 7l

Date

e S\
epartment of Hfiman ReSsurces Date

Bepartment Hea

HR Form. 028
Revised: 0B/0372022
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MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| CHOEE: Compleie this form ta addibion bo your por form if degiorttoent is fequesting more tian (3) personmal actions. i

Department Name: Eleci:ogs Department

Department Nn.; 130-001

Position Information:

TBD Clerk 1

TBD Clerk |

TBD | Clerk |
TBD Clerk |

TBD Clerk
TBD ’ Clerk |

$0.00

$0.00

$0.00

30.00

$0.00
$0.00
$0.00

$0.00

$0.00
$0.00

Total

$15,093.00
$15,003.00

51509300
o
$15,093.00

$15,093.00

$15,093.00
$15,093.00
$15,093.00

£15,093.00

$150,930.00

e Form: 027
Revised- 0242372017




PERSONNEL ADJUSTMENT REQUEST FORM

HOTE: Completz imuliiple persoansd aciion form if deparipnent is requesting meee than {2) pecsonnel octions, ]
Date: 11/12/2025 Current Siot No.:  See Aftached
Department Name: Elections Department Current Position Title: See Attached
Department No.: 130-001 S Requested Position Title: ~ Sece Attached

SALARY REQUEST: $0.00 561,868.00 $ 61,868.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: i o 50.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: 5 61,868.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

{:! Current Department Budget [1 Annual Budget Cycle Eﬂ Will Require Additienal Funds
| J Salary Adjustment D Other
POSITION TYPE: || Full Time Regular Object Code 113 [} part Time Regular Object Code 114
Fult Time Temporary ObjectCode 121 Li Part Fime Temporary Object Code 122
CIVIL SERVICE: (] Exempt fLsAr [ Exempt
[_‘J Non-Exempt (Z] Nan-Exempt

" TEMPORARY POSITIONS:

01/0112026  06/3072026 M-F 8:00 a.m. - 5:00 p.n. 40 26
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Satary 30,934.00 Hourly Rate $ 14.87
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
26 40 t040 S 14.87 51546698
No.of Weeks x Hours per Week =  Total Hours x  Hourly Hate = Budgeted Salary

Request positions to be created to assist with the pre
during, and post elections.

e Wifwss
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Department of Human Resotirces Date

Department Head

HR Form: 028
Revlsed D2/03/2022




MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| WOTE:  Complete this form in uddition to your par form if department fs requesting more than (3) personael actions,

Department Name: Elections Department

Department No.: 130-001

Position Information:

“A¥Y . TBD Elections Surveyor Technician $0.00 $15,467.00
' fﬂg 0( TBD Elections Surveyor Technician $0.00 $15,467.00
T’Q_") 0 TBD Elections Surveyor Technician $0.00 $15,467.00

rgﬁ ( TBD Elections Surveyor Technician $0.00 $15,467.00
Total $61,868.00

HR Form; 027
Revised: 02/23/2017




County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

L ‘NOTE: Compiéie nitltiple pérsonrie] actfon form if deparfment is Tequébting more thar'(3) persohnel actidns, '~}
Date: __ 11/26/2025 Current Slot No.:

see attached
Department Name; Tax Office Current Pos{ton Title: see attached
Department No.: 140-00] Requested Position Title: see attached

REQUESTFOR: |_|NewPosttion [¢]Temporary Position® [ _| Posttion Reclassification || Other

b
SALARY REQUEST: %000 3 45,2'%00 $ 45,276.00 rZ2 4
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: 5000 .
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: § 45,2?%)0

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annuai Budget Cycle D Wili Require Additional Funds
[:] Salary Adjustment DOthar
POSITION TYPE: I:l Fuil Tinte Regular Object Code 113 I:] Part Time Regular Object Code 114
Full Time Temporary Object Code 121 |__] Part Time Temporary Obfect Code 122
CIVIL SERVICE: Exempt FLSA: || Exempt
D Non-Exempt ’ Non-l‘s‘xempt
¥ TEMPORARY POSITIONS:
01/01/2026 ' 03/31/2026 8:00 AM - 5:00 PM Mon-Fri 40 13
Start Date Bnd Date Work Schedule Hours per Week No. of Weeks
a%
Annuat Salary $30,186.00 Hourly Rate 3 14.5&
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate “’Z,g/
Ja{’ g
I3 44 520 3145 $ 7,546 80
No,of Weeks x HowsperWeek = 'TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Expluin wity position or adfustinent requeest is esseitial}
Requesting temporary assistance o relief overflow of calls for the Tax Office Call Center,

DepartmentHead Date
< r&‘«\ \'L\“\f\“‘“‘zﬁ“
Department of Himdg Resources ~ Date

R Form; 028
Revised: 08/03/2022




County of HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

|- " NOTE: Complete-thiis form in addition to jour par form If department is requesting more thar (3) pérsonnel actfons.”

Department Name: Tax Office

Department No.: 140-001

Position Information:

Current Budgeted | Preposed Budgeted

SlotNo. Current Position Title Proposed Position Title Satary Satary
TH 5 TBD : Cletk I’ $0.00 #7,546100 28
T9M|_TBD Clerk 1 $0.00 $7,548.00
a<| TP Clerk I $0.00 $7,546.00
T9alg_TBD Clerk 1 $0.00 $7,548.00
T‘Jfﬂ TBD Clerk 1 $0.00 $7,543.90

’Wﬂ% TBD Clerk $0.00 $7,541.30

‘,‘ =
Total $0.00 $45.276.00

HR Foron: 027
Revised: 02/23/2047




CounTty

ofF HipALGO

DEPARTMENT OF HUMAN RESOURCLES

PERSONNEL ADJUSTMENT REQUEST FORM

OTE: Complete muldple personnel actlon form if departmentis requesting

miore than (3] personvel actions,

Date:  12/01/2025

Department Name: Sheriti's Office

280 —O0A

Depairtment No.:

Current $lot No.: TBD

Current Position Title:

Requested Positlon Title: DETENTION OFFICER ..

REQUEST FOR: ] New Position W‘empumry Pasitlon* [.] Position Retl'lsslﬂcumn D Other _
BOLTOAC - OC B/65,090.09
SALARYREQUEST: ___  $0.00 $ 0.00 $0.00 -
Current Budgeted Amount Propesed Budgeted Amount Net Change 287
SALARY REQUEST: 3000 $0.00 _$0.00
Current Budpgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:

§6:00 €/05,090 00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:I Carrent Department Budget
D Salary Adfustment

POSITION TYPE: Full Fime Regular Object Code 113
E] Fiull Time Temporary Object Code 121

CIVIL SERVICE: [ Exempt

D Annual Budget Cycle D will Requhem!ditlmmi Funds

[#Jotmer _ Funds from \J\/{ ¢, By VY Wha-wy

D Part Tiime Regular Object Code 114
B Part Time Temporary Object Code 122

FLSA: || ixempt

ton-Exempt E:l Non-Exempt
* TEMPORARY POSITIONS:
01/01/2026  06/30/2025 o varies 40 20
Start Date End Date Work Schedule Howrs per Weelk Nao. of Weeks
gy
Anpual Satary . $42034/2080 o Howrly Rate  $202% ZS/
Step 1 Salary / 2 080 Hours Per Year = Hnurly Rate 7
¥
26 40 1040 52027 $21,017.08
No.ofWeeks x HowrsperWeek = TeotalHowrs x  HowrlyRate = Budgeted Salary

JUSTHACATION FOR NEW POSITION / SALARY ADJUSTMENT:  flixpladn why position or adfustnent reguesd is essendfel)

Funds from F/T employees currenly under FMLA, WC, Long Term Military

0 1012025
Department Head & J—i\’—_’ Date
o
Dup.u{mem of Human Resotiwes i Pate

R Form; 028
Revised:  00/03/2022




CounTty or HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

SHERIFF'S OFFICE

Department Name:

Department No.: 280

Position Information:

Carrenl Budpeted Praposed Budgeted

Slot N, Curre Position Title Proposed Position Titke

Salavy Salary
525 | D DETENTION OFFICER $0.00 $21,014.00
55Y% [ mp DETENTION OFFICER $0.00 521,014.00 25
657 "m0 . DETENTION OFFICER $0.00 $21,01700
t53§ | TBD DETENTION OFFICER $0.00 $21,014 .00
%39 | 18D DETENTION OFFICER $0.00 $21 ,015.00

R Form: 027
Revised: 0272372017




PERSONNEL ADJUSTMENT REQUEST FORM

i NOTE: Complete muitiple personnel getion form if department is requesting more tan [3) personngl actions, 1
Date: 11/19/2025 Current Slot No.: T260

Department Name: _ DISTRICT ATTORNEY Curvent Position Title: LEGAL ASSISTANT 1
Department No.! 080-002 Requested Positlon Title: LEGAL ASSISTANT I

REQUEST FOR: D New Position 'i'emporary Position™ [:] Positlon Reclassification I___! Other

3 g
SALARY REQUEST: $0.00 $ 20,11Z.00 $20,112.00
Current Budgeted Amount Proposed Budgeted Amount Net Change Z{
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $20,112.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D CGurrent Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Dther
POSITION TYPE: [:' Fult Thme Regular Object Code 113 I:l Part Time Regular Object Code 114
Full Time Temporary Object Code 121 [:l Part Time Temporary Object Cogde 122
CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2026 07/31/2026 MONDAY - FRIDAY 40 30
Start Date End Date Work Schedule Hours per Week No. of Weels
Annual Salary 34,860/ 2080 = $16.7596 Hourly Rate $ 16,7661 &f
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
1]
30 40 1200 $16.76014 $20,112.00
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARYADJUSEMENT: * (Explai why position or adjustment reqirest Js dsseptial) “5 5500
REQUESTING TO EXTEND TEMP POSITION. THIS POSITION 1S NEEDED TO ASSIST WITH
LEGAL ASSISTANT DUTIES TO ADDRESS THE WORKLOAD IN MISDEMEANOR SO AS TO

MEET MANDATED DEADLINES AND THE STATUTORY OBLIGATIONS OF THE DISTRICT
ATTORNEY'S OFFICE.

12/01/2025
Date

1 s\

Department of HumanResources Date

MR Form: 628
Revised: 0870372027




