CounTty ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form {f departinent fs requesting more than (3) personnel actions.
Date: 12/05/2025 Current Slot No.: 0002
Department Name: Executive Office Current Position Title: Program Manager 11
Department No.: 125-004 Requested Position Title:
REQUEST FOR: | | NewPosition [ }Temporary Position® f:] Posltion Reclassification Other delete
4 gt 0 4979900 7 ¥ U 768"
SALARY REQUEST: . . (] ’
Currenr’budgeted Amount Proposed Budgeted Amount Net Chiange Z?/
SALARY REQUEST: $ 0.00
Current Budgeted Amount Propesed Budgeted Amount Net Change

TOTAL RUDGRTARY IMPACT: “_%Q! ; ’?@ .0 ,ZK

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Wil Require Additional Funds
] Salary Adjustment Other cost savings

POSITION TYPE: |¥] Full Time Regular Object Cade 113 [ ] part time Regutar Object Code 114
D Full Time Tentporary Object Code 121 D Part Tlme Temporary Object Code 122

CIVIL SERVICE: [ _] Exempt PLSA: |} Exempt
Non-Bxempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Scliedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Howrly Rate

No,ofWeeks x HoursperWeek = TotalHours x  HowrlyRate = Brulgeted Salary
"JUSTIFICATION FOR NBW POSITION / SALARY ADJUSTMENT; (Explain why positten or adjustitent requeest s essentiol)

No longer need Program Manager 11 position/Creating Coordinator IT position.
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Dopartment of Tiiinias I(esour&h * Date
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Revised: 03/03/2022




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete nultiple personnel action form if department Is requesting more than (3) persennel actions,
Date: 12/05/2025 Current Slot No.: 0018

Department Name: Executive Office Current Position Titla:

Department No.: 125 6ol Requested Position Title: Coordinator 11

REQUEST FOH: New Position [j’l‘empurary Position™® [:I Pesltion Reclassification D Other

SALARY REQUEST: $51,222.00 $51,222.00
Current Budgetled Amount Proposed Budgeted Amount Net Change

SALARY REQUUST: $0.00
Cutrent Budgeted Amount Proposed Budgeted Amatint Net Change

TOTAL BUDGETARY IMPACT: $51,222,00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Reguire Additional Funds
D Salary Adjustment D Gther

POSITION TYPE: Fuit Time Regutar Object Code 113 D Part Tiine Regulfay Object Code 114
E Full Time Temporary Object Code 121 D Part Time Teinporary Object Code 122

CIVIL SERVICE: || Exempt FLsa: [ Exempt
Non-Exempt Non-Exempt

*TEMPORARY POSITIONS:
Start Date End Date Wark Schedule Hours per Week No. of Weeks

Amiual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek =  TotalHours x  HowrlyRate = Budgeted Salary
JUSTIFICATION FOR NEW FOSITION / SALARY ADJUSTMENT: (Explafin why position or adfistiment request f5 essential)

Crealion of new position due to deletion of Program Manager 11

%/k (J]M /)/ D ‘:Sé/( 6/0/ W L 12/05/2025

Department Head Date
\L&;\ C\X _ \ L‘&&% AR
Department of Human REsdurces Date

HR Form: 028
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