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PERSONNEL ADJUSTMENT REQUEST FORM

! NOTE: Complete multiple personnel action form if department is requesting more than (3} personnel actions, |

Date: | 02/27/2026 Current Slot No.: 0180
Department Name: Tax Office  Current Position Title; Administrative Assistant 111
Department No.; 140-001 o Requested Position Title:
REQUESTFOR: |_| New Position |} Temporary Position® || Position Reclassification Other Delete Position
ﬁms}w ‘ ~$<1,7733.00 2§
SALARY REQUEST: 4066200 $0.00 -5 40,662.00
Current Budgeted Amount Proposed Budgeted Amcunt Net Change
SALARYREQUEST: _ 3 0.00
Current Budgeted Amotint Proposed Badgeted Amount Net Change
o { DO

TOTAL BUDGETARY IMPACT: _ ~§-48,66Z°00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Ef:l Current Department Budget D Annual Budget Cycle [:] Wil Require Addittonal Funds
‘_‘ Salary Adiustment D Cther

POSITION TYPE: m Full Time Regular Object Lode 113 D Part Thme Regular Object Code 114
i:l Full Time Temporary Object Code 121 Lj Part Time Temporary Object Code 122

CIVIL SERVICE: f:] Exempt FLSA: L_] Exempt
i\_/J Non-Exempt E‘ Non-Exempt

* TEMPORARY POSITIONS:
* Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary HourlyRate _

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HowlyRate = Budgeted Salary
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Date: _ _02/27/2026 current Slot No: O 4 ‘z‘?//

Department Name: Tax Office . Current Position Title: N/A

Department No.: 140-001 Requested Position Title: _ Supervisor |

REQUEST FOR: m New Position DTemporary Position* D Position Reclassification D Cther

SALARY REQUEST: $0.00 - $43,915.00 B $43,915.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARYREQUEST: ) $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: 343,915.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget u Annual Budget Cycle Will Require Additienal Funds
[:l Salary Adjustiment D Other

POSITION TYPE: m Full Time Regular Object Code 113 [:] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIIL SERVICE: D Exempt FLSA: E:l Exempt

{E Nan-Exempt Non-Exempt

* TEMPORARY POSITIONS:

Start Date fnd Date " wWork Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate ____
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

“No.ofWeeks  x Hours per Week =  TotaiHows x  HouwrlyRate = Budgeted Salary

ATS N"/__.S.A.LA'R. DU '(li'xjifl:llf;_l..!.::\t'}l.}‘j';_l.:!;_‘.l:.&t;!;_C.'i.‘.t'l_.l.]:".fil'_a.‘i.ll.!;?lll:.!';!rl.lr;‘_s_f!'.}‘.{.’S.S(!i.lil'ﬂ.f) :

Reorganization of Personnel / Funded from deleted position
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Cou TY--OF-‘HIDALGO

 DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

(ALLOWANCES)

NOTE Lsmplete multiple personnel actmnfm m ifdepartment Is requesting more than {3) personnel actions,

Date: _ 02/27/2026
Department Name: Tax Office
Department No.: 140 ~004

Current Slot No.;
Current Position Title;

Requested Position Title:

0210

Supervisor I

Supervisor 1

ALLOWANCE REQUEST: Type of Allowance

D Position [:] [nterpreter I::l Clothing I:] Supplemental m Auto
ALLOWANCE AMOUNT: 5 750.00 $ 0.00 -§ 750.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
ALLOWANCEAMOUNT: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$750.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Pepartment Budget
B Salary Adjustment

POSITION TYPE: [/ Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

rl Exempt

[ZI Non-Exempt

CIVIL SERVICE:

FLSA:

D Annual Budget Cycle D Will Require Additional Funds

D Other

[:I Part Time Regular Object Code 114
D Part Thne Temporary Object Code 122

D Exempt

m Non-Exempt

Resources
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HR Form: 029
Revised: G2/23/2017




PERSONNEIL ADJUSTMENT REQUEST FORM
{ALLOWANCES)

r ) NO FL' Cmnplete mu.‘tzp!epersmmel actmn _,fm m lj depm tment is requesting more than (3) personnel actions,

Date: 02/27/2026 Current Slot No.. 0021
Department Name: Tax Office Current Position Title: Supervisor 11
Department No.: 140 “@0{ Requested Position Titte: Supervisor [1

ALLOWANCE REQUEST: Type of Allowance

D Position D Interpreter D Clothing |:] Supplemental Auto

ALLOWANCE AMOUNT: S0.00 § 750.00 $ 750.00
Current Budgeted Amouit Proposed Budgeted Amount Net Change
ALLOWANCEAMOUNT: $0.00
Current Bue:lgeted Amaunt Proposed Budgeted Amount Net Change
TOTAL BUDGETARY MPACT: __ $750.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

I_Z] Current Departiment Budget [j Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment |7:] Other
POSITION TYPE: |¢| Full Time Regular Object Code 113 | "] part Time Regular Ohject Code 114
El Full Time Temporary Object Code 121 |] Part Time Temporary Object Code 122
CIVIL SERVICE: [ | Exempt FLSA: [ | Bxempt
L’/j Non-Exernpt [v/] Non-Exempt

tach ndditional pages if necded)

Slot 0021 Tequires travel, neecis Auto Allowance.

/_Delctcd from Stot 0210
| Fal

\%% W %\%\km

esom ces Pate

HR Form: G2%
Revised: 0272372017




