Texas SmartBuy Membership Renewal

Each qualified organization must pay an annual membership fee of $100. The membership fee
is non-refundable and must be paid yearly to keep the membership in good standing.

Active and participating Texas SmartBuy Members can submit payment 60 days prior to their
expiration date to renew their Texas SmartBuy Membership. Any organization who lapses in
payment, can re-activate their account by submitting the annual membership fee on
TxSmartBuy.com. If the organization is expired more than 2 years, a new board resolution and
other documents required for eligibility must be submitted before an organization can submit
the membership payment online.

*Note: All Assistance Organizations are required to submit a current contract or grant from a state
agency to prove state funding. Contract or grant must show beginning and end dates for the current
state of Texas fiscal year.

How to renew membership with credit card

1. Primary or Secondary Contact will sign into TxSmartBuy.com.

Email Address -

1 ol s
your@email.com

Valid Email is required

Password =

Forgot password?


https://www.txsmartbuy.com/

2. Once logged in, locate the My Account screen. If you have previously signed in, you can get
to the My Account screen by clicking on the account name menu link and selecting
“Overview”. Select the “Membership Program” application within the My Account
tab.

GOVERNMENT ~ TRANSPARENCY ~ HELP ~ I Welcome Karen Cyphers - C3576 ~

Home > My Account

® Sign Out
My Account
OVERVIEW Overview
PURCHASES o Announcements  Statewide Procurement RSS
il > URGENT - HACKER APPREHENDED

I | | Published: 2/2/2024

The hacker with a poor taste in paternal humor has been apprehended. You will no longer be subjected to substandard

3. From the Membership Details screen, click “Make Payment”.

My Account

OVERVIEW Texas SmartBuy Membership Details ‘ I I

Statewide Procurement Division (SPD)

PURCHASES v
Primary Information

SEiES e Member Number: C3576
Member Category: C - Counties
MEMBERSHIP PROGRAM Travel Member: No
ADDRESS BOOK Organization
Qrganization Name: Destanie County State: Texas
CART MANAGEMENT w Address: 1234 Des County lane Zip: 78653
Address Line 2: Phone Number: (512) 234-5678
City: Manor Fax Number:

MY APPLICATIONS v




4. Click the radial button to pay by credit card payment type and then “Submit”.

Pay Membership Fee X

Activate Your Membership Account

The annual membership fee for participation in the Texas SmartBuy

Membership program is: $100.00 - FEE IS NON-REFUNDABLE

Please note by selecting Pay By Credit Card Submit button, you will be directed to
the secure credit card processing site to make a credit card payment.

Please select a payment method

‘ @® Pay By Credit Card

O Pay By Mail - Takes 2-3 weeks to process

5. User will be directed to Snap Pay for a secure credit card payment.
6. Complete all Customer Information required fields [*] and select “Next”.

. Texas SmartBuy Membership Payment Information ‘ *

Card Indormation

Card Numbar Expration Date cw
SR W v vy =
Billing Address

First Name Last Name
Addraes Line 1 Address Line 2
City Snate

Selmct v
o Caountry

Urstud States of Amarice v
Phore Emai

Myl radt fiaics

Totul $ 10000

**Payment noludes Texas gov oot recovery fees for the stete of Tuxes l

I am humen O Cancs Submit
W apiche I

7. Complete all Payment Information required fields [*] and select “Submit”.

[



The user will be redirected back to TxSmartbuy.com. Please allow 15 minutes for our system
to receive the payment details from NIC. The Membership Information will update with the
membership’s new expiration date.
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