CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

i NOTE:
Date:  03/23/2026

Commissioner Pct. 3

123 ~ 6K

Department Name:

Department No.:

Current Slot No.:

Requested Position Title:

423 0)s5

Current Position Title:

Complete multiple personnel action form if department is requesting more than (3) personnel actions

28

Equipment Operator 1V

REQUEST FOR: || New Position .'I'(‘mpurmy Position*
SALARY REQUEST:
Current Budgeted Amount
SALARY REQUEST:

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: $55.320.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[V | Current Department Budget

| Salary Adjustment

POSITION TYPE: !"' Full Time Regular Object Code 113
| Full Time Temporary Object Code 121
CIVIL SERVICE: Exempt

| v | Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

Step 1 Salary / 2,080 Hours Per Year =

No.of Weeks x Hours per Week =

J

specialized task.

———

Chief Jorge Arcaute

Department ||Ldr%—\-

Department of an Resources

FLSA:

Work Schedule

Total Hours X

USTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT:

/»-\:,Q‘\J\

Position Reclassification | Other

§ 55,320.00

Proposed Budgeted Amount

Proposed Budgeted Amount

Annual Budget Cycle
i Other

| Part Time Regular Object Code 114

Part Time Temporary Object Code 122

1 Exempt

[ v | Non-Exempt

Hours per Week

tourly Rate
Hourly Rate

Hourly Rate -

Equipment Operator 1V is needed to provide support to field personnel during street and road

24 -3

Date

g\ Lo

Date

Will Require A

(Explain why position or adjustinent request is essential)

$ 55,320.00

Net Change

$0.00

Net Change

dditional Funds

No. of Wecks

Budgeted Salary

improvement projects. This position will be utilized to level, shape and smooth surfaces that expedite
road paving operations. The Equipment Operator 1V will also be used to train new personnel for these
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions

Date: 03/23/2026

Commissioner Pct. 3

123 - 005

Department Name:

Department No.:

Current Slot No.:

o)sH

Current Position Title:

Requested Position Title:

Division Manager |

REQUEST FOR: |v| New Pasition

SALARY REQUEST:
Current Budgeted Amount

SALARY REQUEST:
Current Budgeted Amount

TOTAL BUDGETARY IMPACT: $ 64,526.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
v Current Department Budget

| Salary Adjustment

POSITION TYPE: [¥ | Full Time Regular Object Code 113

Full Time Temporary Object Code 121

CIVIL SERVICE: | | Exempt FLSA:

[v] Non- Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

Temporary Position*

Work Schedule

| Position Reclassification

S 64,526.00

Proposed Budgeted Amount

Proposed Budgeted Amount

Annual Budget Cycle
Other

| Other

$ 64,526.00
Nel Change

S 0.00
Net Change

Will Require Additional Funds

Part Time Regular Object Code 114

Part Time Temporary Object Code 122

| Exempt

[+ | Non-Exempt

Hours per Week

No. of Weeks

Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week

Chief Jorge Arcaute ‘de

Total Hours X

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT:

Hourly Rate

that are overseen by contracled engineers or vendors.

2-33-20
Date
A\ws L
Date

(Explain why position or adjustment request is essential)

Budgeted Salary

Division Manager position is needed to supplement work load that consist of Drainage, Road, and
Street Improvement Projects. Division Manager will provide technical guidance and support to projects
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

' NOTE: Complete multiple personnel action form if departmenit is requesting more than (3) personnel actions

Date: 03/23/2026 Current Slot No.: 0123
Department Name: Commissioner Pcl. 3 Current Position Title: Equipment Operator 11 W
Department No.: 123 ~00%° Requested Position Title:
REQUEST FOR: New Position Temporary Position* Position Reclassification v | Other Delete
SALARY REQUEST: $ 47.428.00 -S 47.428.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 47,428.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

i Current Department Budget || Annual Budget Cycle | Will Require Additional Funds
Salary Adjustment | | Other
POSITION TYPE: |¥ | Full Time Regular Object Code 113 Part Time Regular Object Code 114
Full Time Temporary Object Code 121 Part Time Temporary Object Code 122
CIVIL SERVICE: | | Exempt FLSA: | | Exempt
[v] Non-Exempt v | Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perWeek = Total Hours  x Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed, Precinct Re-Ogranization.

™ y s
Chief Jorge Arcaute \W\J\ Y-33-3b

Department Head Date \
Department of nanipegources Date

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions
Date: 03/23/2026 Current Slot No.: 0119 ,W
Department Name: Commissioner Pel. 3 Current Position Title: Executive Assistant 11
Department No.: 123 - 0% Requested Position Title:
REQUEST FOR: | New Position | | Temporary Position® | Position Reclassification | v | Other Delete
SALARY REQUEST: $ 59,746.00 -$ 59,746.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$ 59.746.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

{v| current Department Budget | Annual Budget Cycle I will Require Additional Funds
Salary Adjustment Other
POSITION TYPE: |¥ | Full Time Regular Object Code 113 | Part Time Regular Object Code 114
‘ \ Full Time Temporary Object Code 121 Part Time Temporary Object Code 122
CIVIL SERVICE: : Exempt FLSA: | Exempt
v Non-Exempt v | Non-Exempt

" TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours  x Hourly Rate - Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustinent request is essential)

Position is no longer needed, Precinct Re-Organization

G
Chief Jorge Arcaute \‘Wm 3-33-3L

Department Head Date
Department of Human Res8rces Date :

HR Form: 028
Revised: 08/03/2022



County oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

(ALLOWANCES)
! NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions |
Date: 03/23/2026 Current Slot No.: 0107
Department Name: Commissioner Pct. 3 Current Position Title: Mechanic [11
Department No.: 123 =00 Requested Position Title:
ALLOWANCE REQUEST: Type of Allowance
' Position Interpreter | Clothing |V | Supplemental Auto
ALLOWANCE AMOUNT: $ 8,500.00 1 8,500.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
03/31/2026 12/31/2026
Start Date End Date

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

v | Current Department Budget Annual Budget Cycle | Will Require Additional Funds
j J\ Salary Adjustment [ | Other
POSITION TYPE: |v| Full Time Regular Object Code 113 { Part Time Regular Object Code 114
Full Time Temporary Object Code 121 | Part Time Temporary Object Code 122
CIVIL SERVICE: | I Exempt FLSA: | Exempt
[v| Non-Exempt v | Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowance request is essential)

Slot 0107 currently provides technically support to the Division Manager of Fleet Operations, by
mitigating workflow and reducing heavy equipment that is sent to an outside vendor.

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
Wil ssist Weah Mechemtic wita ‘l’vﬁlw‘mc}[c_om,bu}u_ﬁ staft+.
Wi\l wlso Gssumsr  Sowme aduwlin Steotive At es \—6\

Department Head Date

\ 25\

Department of Human Resources Date

HR Form: 029
Revised: 0272372017



