GTRY OF
Sar {,,-.\

County oF HipaLGo

£}

DEPARTMENTHO% HUMAN RESOURCES

DISCRETIONARY STEP
COUNTY-WIDE DEPARTMENTS
07/01/2026
Date: Request for Discretionary Step 2
300039 Probate Court II

Employee No.: Department Name:

Court Coordinator 330002
Position Title: SlotNo.:

033 07/07/26
Dept./Prg.#: Effective Date:

{Next full pay period)

POSITION REQUIREMENTS:

Education: [C] High School/GED [] Associates (@] Bachelor's [ ] Masters [_] Other:

Experience: (Joyr. (Jiyr. [2yrs. [J3yrs. MW4ays. [O5ws.  [Héyrs
1 7yrs. [18yrs. [J9yrs. [] 10 or more yrs.

Certificates/Licenses:

JUSTIFICATION FOR STEP INCREASE:
Education: [] High School/GED [ Associates [ ]Bachelor's  [] Masters [] Other:
Experience: Joyr Oiyr. Ozyrs. [O3yrs. [O4yrs. [d5yrs.  [6yrs.

@ 7ys. [Os8yrs. [O9yrs.  [J10ormoreyrs.

Certificates/Licenses:

JUSTIFICATION:

In accordance with Compensation Plan discrelionary steps section.

Please make sure supporting documentation is atlached (i.e. certificates, degrees, licenses, elc.) Forms that are submitted

without supporting documentgtion will not be considered.

T

Date




- Countyor HinpaLco

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is reguesting more than (3) personnel actions. ]

Date: ___07/01/2026 Current Slot No.: NA 336000
Department Name: Probate Court IT Current Position Title: NA
Department No.: 033 Requested Position Title: Probate Auditor

REQUEST FOR: H New Position D Temporary Position™ D Position Reclassification D Other

SALARY REQUEST: $0.00 $ 59,746.00 $ 59,746.00
Current Budgeted Amount Propased Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 59,746.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: [¥] Full Time Regular Object Code 113 (] part Time Regular Object Code 114
[:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: Exempt
E] Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks x HoursperWeek = TomlHours x HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: . (Explain why position or adjuseneiit request is essentinl)

Needed to conduct Probate Court responsibilifies.

\B}SM\#%\,\ M

a:partment Head b Date
Department of Human Resources Date
7, ‘ [1[2C
o deds Conh e, & /
HR Form: 028

Revised: 08/03/2022



~ County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

. 4

Date: 07/01/2026 Current Slot No.: NA 33 0(:0"[ '7/{
Department Name: Probate Court IT Current Position Title: NA
Department No.: 033 Requested Position Title: Investigator (Probate Court)

REQUEST FOR: New Position DTempcrary Position™® D Position Reclassification D Other

SALARY REQUEST: $0.00 $51,222.00 $51,222.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $51,222.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLsA: (V] Exempt
D Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

; jUST IFICATION FOR NEW POSITION / SALARY ADJUSTMENT:  (Explain why position or adjustment yequest is essentiul)

Needed to conduct Probate Court responsibilities.

Department Head = Date

Department of Human Resources Date

et (ot D06 2 ofac

HR Form: 028

Revised: 08/03/2022



~ County oF HipaLGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  07/01/2026 Current Slot No.: NA 33@0? ‘7'8/
Department Name: Probate Court IT Current Pasition Title: NA
Department No.: 033 Requested Position Title: Assistant Probate Auditor

REQUEST FOR: New Position [:] Temporary Position™ [:] Position Reclassification D Other

SALARY REQUEST: §0.00 $ 37,650.00 $ 37,650.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $37,650.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:] Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: Exempt
[:] Non-Exempt [:]Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek =  Total Hours X HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position o adjustnent request is essential)

Needzd to conduct Probate Court responsibilities.

e e A\

Department Head Date
Department of Human Resources Date )
DD X
LA Cr;wv{ Mo, 7/ { /
HR Form: 028

Revised:  08/03/2022




CounTty oF HipALGO

pee9d DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions, I
Date: 07/01/2026 Current Slot No.: NA 3 3000q -'L(
N

Department Name: Probate Court IT Current Position Title: A
Department No.: 033 Requested Position Title: Associate Judge

REQUEST FOR: New Position DTempsrary Position™® D Position Reclassification D Other

SALARY REQUEST: $0.00 $144,.472.00 $ 144,472.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 144,472.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

‘:] Current Department Budget D Annual Budget Cycle Will Require Additional Funds
[ satary Adjustment [Jother

POSITION TYPE: [¥] Full Time Regular Object Code 113 [ part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: Exempt
[:] Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Wark Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Evplain iy position or adjustment request is essentil).

Needed to conduct Probate Court responsibilities.

N

Department Head Date

nt of Human Resources Dati l
< * ;%; 72/1 14

Cocel Count Mo 2 Suddy,

HR Form: 028
Revised: 08/03/2022




