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AGREEMENT FOR CONSULTING SERVICES e

C-18-271-10-23

THIS AGREEMENT is made on the 23" day of October , 2018 by and between THE COUNTY
OF HIDALGO, TEXAS, a political subdivision of the State of Texas (hereinafter “County”) and Karina
Cardoza DBA/ Absolute Business Consulting Group (“Consultant”) to serve at the pleasure of the Hidalgo
County Commissioner’s Court.

WITNESSETH:

WHEREAS, County desires to contract with Consultant to perform the services necessary to the
County of Hidalgo that are more specifically set forth hereinafter;

WHEREAS, Consultant has agreed to provide services enumerated hereinafter to County.

NOW, THEREFORE, for the mutual consideration expressed hereinafter, County and Consultant
agree as follows:

1. Consultant agrees to provide the County with ongoing, as needed, Public Relations and
Communications Consulting Services (hereinafter “Service”) as offered by Consultant under Contract
#170602—Consulting Services—via the County’s membership with The Interlocal Purchasing System (TIPS).
The Services include, but are not limited to, the items listed on Appendix A, which is attached and made a
part of this Agreement.

2. Consultant will report any problems or recommended changes in the performance of the Services
to County.

3. For and in consideration of the Services to be rendered by the Consultant, as identified in Exhibit
“A”, attached hereto, County agrees to pay Consultant $112.50 for each hour of Service(s) performed at the
rate set forth in Exhibit “B” “Fee Schedule” attached hereto provided however, in no event should the fees
for Consultant exceed the sum of Forty-five hundred dollars ($4,500.00) for any calendar month. Payments

to the Consultant for Services shall be payable against written invoice submitted by Consultant on or before

C-18-271-10-23 Hidalgo County Precinct No. 4
Public Relations & Communications Consulting Services



the 30" day following receipt of the invoice.

4. Consultant must comply with all applicable County policies. Notwithstanding he foregoing
sentence, Consultant represents and maintains that s/he is an independent Consultant and is not an employee
of County or any agency thereof, and represents and warrants that s/he does not desire or request any fringe
benefits provided to employees to County. Consultant agrees to be responsible for any federal income tax,
withholding or social security tax liability that might arise from payments received hereunder.

5. County may terminate this Agreement without cause upon thirty (30) days written notice at any
time for any reason or no reason at all. In the event this Agreement is terminated without cause by County,
but not otherwise any unpaid fees or compensation owing to Consultant at the time of termination under this
Agreement will be due and payable to Consultant within thirty (30) days following the time of termination of
the Agreement.

6. Consultant may not assign the obligations or rights under this Agreement to any person without
the prior written consent of County.

7. Consultant agrees to comply with the Title VI of the Civil Rights Act of 1964.

8. The term of this Agreement shall commence upon execution of the Agreement by all parties, and
will continue in force and effect until two (2) years from the date of execution of the last party to execute the
Agreement (“the Expiration Date™)

9 Notice. Except as may be otherwise specifically provided in this Agreement, all
notices, demands, requests or communications required or permitted hereunder shall be in writing and shall
be either be (i) personally against a written receipt, or (ii) sent by registered or certified mail, return receipt
requested, postage prepaid and addressed to the parties at the addressed set forth below, or at such other
addressed as may have been theretofore specified by written notice delivered in accordance herewith.

If to County: The County of Hidalgo

Attn: County Judge
100 E. Cano St., 2" Floor
Edinburg, Texas 78539

If to Consultant: Absolute Business Consulting Group
Attn: Karina Cardoza



6508 N. 26" St.
McAllen, Texas 78504

Each notice, demand, request or communication which shall be delivered or mailed in the manner described
above shall be deemed sufficiently given for all purposes at such time as it is personally delivered to the
addressee or, if mailed, at such time at it is deposited in the United States mail.

10.  Conflict with Applicable Law. Nothing in this Consultant shall be construed so as
to require the commission of any contrary to law, and whenever this is any conflict between any provision of
this Contract and any present or future law, ordinance or administrative, executive or judicial regulation, order
or decree, or amendment hereof, contrary to which the parties have no legal right to contract, the latter shall
prevail, but in such event the affected provision or provisions of this Contract shall be modified only to the
extend necessary to bring them within the legal requirements and only during the time such conflict exists.

11. No Waiver. No waiver by County of any breach of any provision of this
Contract shall be deemed to be a waiver of any preceding or succeeding breach of the same or any other
provision hereof.

12. Entire Agreement. This Contract contains the entire Contract between the parties
hereto, and each party acknowledges that neither has made (either directly or through any agent or
representative) any representations or agreements in connection with this Contract not specifically set forth
herein. This Contract may be modified or amended only by agreement in writing executed by County and
Consultant and not otherwise.

13. Texas Law to Apply. This Agreement shall be construed under and in accordance
with the laws of the State of Texas, and all obligations of the parties created hereunder are performable in
Hidalgo County, Texas. The parties hereby consent to personal jurisdiction in Hidalgo County, Texas.

14. Additional Documents. The parties hereto covenant and agree that the will execute such other
further instruments and documents as are or may become necessary or convenient to effectuate and carry out
the terms of this Contract.

15. Successors. This Contract shall be binding upon and inure to the benefit of the parties hereto
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and their respective heirs, executors, administrator, legal representatives, successors, and assigns where
permitted by this Contract.

16. Assignment. This Agreement shall not be assignable; provided, however, that Consultant may
assign its right to receive payments hereunder for the purpose of obtaining financing so long as Consultant is
not excused from and/or does not delegate its duties hereunder.

17. Headings. The headings and captions contained in this Contract are solely for convenient
reference and shall not be deemed to affect the meaning or interpretation of any provision or paragraph hereof.

18. Gender and Number. All pronouns used in this Contract shall include the other gender, whether
used in the masculine, feminine or neuter gender, and the singular shall include the plural whenever and as
often as may be appropriate.

19. Authority to Execute. The execution and performance of this Contract by County
and Consultant have been duly authorized by all necessary laws, resolutions or corporate action, and this
Contract constitutes and valid and enforceable obligations of County and Consultant in accordance with its
terms.

20. Ethical Provision. It is understood that the employee of County or individuals acting as agents
for County are not authorized to receive any type of personal payment, reimbursement, compensation,
commission, gift or gratuity for services provided under this Contract. Consultant warrants that no employee
or agent of the County has been retained to solicit or secure this Contract and that Consultant has not paid or
agreed to pay and employee of County any fee, commission, percentage brokerage fee, gift or any other
consideration contingent upon the making of this Contract, or as an inducement for entering into this Contract.
The unauthorized offering or receipt of such payments may result in the immediate termination of this
Contract.

21. Commitment of Current Revenues Only. In the event that, during any term hereof, the
Commissioners Court does not appropriate sufficient funds to meet the obligations of the County under this
Agreement, County may terminate this Agreement upon ninety (90) days written notice to Consultant.

County agrees however, to use reasonable efforts to secure funds necessary for the continued performance of



this Agreement. The parties intend this provision to be a continuing right to terminate this Agreement at the
expiration of each budget period of County pursuant to the provision of Tex. Loc. Govt. Code Ann §271.903
(Vernon Supp. 1995).

22. Indemnity and Hold Harmless. Consultant agrees to indemnify and hold County harmless from
any loss, costs, liabilities or damages which are incurred by County which are primarily attributable to the
acts or omissions of Consultant or the acts or omissions of Consultant employees, agents or other
representatives, including the violation of any law or regulation related to Consultant’s duties under this
Agreement.

23. Representation and Warranties. Consultant represents and warrants to County all representations
and warranties of Consultant as contained in its Contract NO 1706020 with The Interlocal Purchasing System
(TIPS) are thru and correct as of the date hereof. In the event any representation or warranty of Consultant
hereunder is or becomes incorrect or untrue, Consultant agrees to promptly notify County thereof, in which
event County may, in its sole discretion elect to terminate this Agreement, for cause, in the manner herein
provided. Consultant acknowledges and agrees that County has relied and continues to rely upon the
representations and warranties of Consultant as herein contained as a material inducement to County to enter
into the Agreement.

24. Insurance. Consultant shall obtain and maintain insurance in the limits of liability for each of the
types of insurance coverage identified as follows:

(1) Workers Compensation, endorsed with a waiver or subrogation in favor of the
County in accordance with the statutory obligations imposed by Worker’s
Compensation or Occupational Disease laws under the Texas Workers Compensation
Law (“Statutory Texas™)

(2) Commercial General Liability, endorsed with the County as an additional insured
and endorsed with a waiver of subrogation in favor of the County with limits of
liability not less than one million dollars ($1,000,000.00) combined single limit, each
occurrence and in the aggregate for bodily injury and property damage.
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EXECUTED and effective as of the day and , 2018 first written above.

APPROVED BY COMMISSIONERS COURT: O C‘{" ;’3,/201 8.

COUNTY OF HIDALGO, TEXAS

A

By:
Ramon Garcia, County Judge

ATTEST:

APPROVED

BY
~OMMISSIC NER &OUR
Wi 1[} Qﬁé

N
2 e OF
707,50 COUNT Absolute Business Consulting Group

By: W&V\Aﬁ%&)

Printed Name: Karina Cardoza

Title: Consultant

Date: [0-29-18

APPROVED AS TO FORM:
ATLAS, HALL & RODRIGUEZ, L. L. P.

w5 L/

Steﬁﬁen LCrain
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(3) Texas Business Automobile Policy, endorsed with the County as an additional
insured and endorsed with a waiver of subrogation in favor of the County in limits of
liability not less than two hundred fifty thousand dollars ($250,000.00) per person and
Five Hundred Thousand Dollars ($500,000.00) per occurrence for bodily injury, and
one hundred thousand dollars ($100,000.00) each occurrence for property damage.

(4) Professional Liability in limits of $1,000,000.00 each claim and aggregate.

The Consultant covenants and agrees to maintain an insurance policy in the minimum limits of
liability for each of the types of insurance coverage identified above. The Consultant shall furnish the County
a certificate of insurance acceptable to County showing the said policies to be in full force and effect during
the period of service, identified in numbered paragraph 8 hereto, for this Agreement. The completed County
Certificate of Insurance shall be attached hereto and identified as APPENDIX “B”- County Certificate of
Insurance. The Consultant will be considered in breach of agreement should the Consultant fail to maintain
an insurance policy in the minimum limits of liability and requirements identified above while 7 performing
services for and under this Agreement, and will be subject to default and termination of this Agreement hereto.

2. Immunities. Nothing in this Agreement is intended to and County does not hereby waive, release
or relinquish any right to assert any of the defenses County enjoys by virtue of the state or federal constitution,
laws, rules or regulations, and any sovereign, official or qualified immunity available to County as to any

claim or action of any person, entity, or individual against County.



EXHIBIT “A”
“SCOPE OF SERVICES”

1. Contractor will provide ongoing strategic public and communications consulting services
to promote upcoming Precinct 4 Projects;

2. Contractor will work to inform the Precinct 4 community and constituents regarding safety
and awareness, upcoming events, and community services projects;

3. Contractor will assess communication needs and target audience(s);

4. Contractor will work with client to develop and implement plans and process to promote
clients identified needs to target audience(s);

5. Contractor will develop implement public awareness and outreach strategies to increase
awareness of client;

6. Contractor Promote client’s successes in community and beyond;

7. Contractor will assist with creative digital and print content development, and marketing
and promotional campaigns;

ABC will provide up to forty (40) hours per month and may include meeting with Precinct 4
Commissioner and/or designee in person, or via conference call; meeting and/or event
preparation and/or coverage; production of deliverables; graphic design services;
writing/editing/publishing services; and/or a combination of all of the above. All time will be
documented and reported for accurate billing purposes.



DELIVERABLES
Project deliverables will be produced on an as-requested basis and may include a combination of
any one or more of the following public relations and communications products and/or services:
e Newsletters (digital and/or print)
e Direct mail pieces
e Brochures
e Letters
e Remarks/Scripts
e Opinion editorials
e Invitations
e Reports
e Presentations
e Graphic design services
e Coordination of special events (press conferences, ribbon cuttings, State of the Precinct,
etc.)
e Print, digital and other advertising
e Media relations services, including press releases/media advisories/coordinating &
scheduling media
e Print publications
e Social media posts
e Flyers, posters, etc.
e Public involvement
e Needs assessments, surveys, and reports
e Special projects

e Other types of deliverables as needed

** All deliverables can be bilingually produced (English and Spanish) at no additional charge**
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EXHIBIT “B”
FEE SCHEDULE

) Fixed,
Service or
Hourly or
Travel % TIPS
o Level other Unit ) )
Component Description Disc Price
measurable
name
unit cost
Provide ongoing strategic relations services, including an initial assessment
Pibll of communication needs and target audience(s); develop and implement
ublic
plans and processes to promote client’s identified needs to target Up to
Relations and .
la o audiences(s); develop and implement public awareness and outreach 40 $5,000 Month | 10% $4,500
Communicatin
) strategies to increase of client and promote clients successes in community hrs
g Services . ) ) S
and beyond; develop marketing and promotional campaigns; assist with
creative digital and print content development.
Consulting services listed in catalog with a monthly fee base rate for a
& : specific level includes up to the specified hours per month for identified
enera
) service; any work in excess of the specified hours per level per month will
16 Consulting . i $175/hour 0% | $175.00
- be charged at the hourly rate of $175. Any service outside the scope of the
ervices

selected service but within this catalog of services can be included as an

add-on service, but will be charged at the hourly rate of $175.




EXHIBIT “C”
INSURANCE DOCUMENTATION
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/IDD/YYYY)
07/17/12018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the polley(les) must have ADDITIONAL INSURED provislons or be endorsed,
If SUBROGATION IS WAIVED, subject to the terms and conditions of the polley, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

CONTAC 3
NAME{} T Antolnelte Sosa

I FAX
SaleGuard Insurance Agency PHONE ety (956) 544-6500 [ FAX o (956) 544-6380
2027 Price Rd,, Suite C AL os: asosalsafeguardnow, com
INSURER(S) AFFORUING COVERAGE NAIC #
Browasville TX 78521 INsurer a: Lloyds of London Underwrlters
INSURED ;
Karina Cardoza wsurerg; Meroury Insurance
Absolute Businass Consulting Group INSURER G ¢
G508 N 26th St INSURER D1
INSURER E ¢
MeAllen TX 78504 [NSURER F 3
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIQD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
S ADL[SUBR] EFF | POLu
) TYPE OF INSURANCE A e POLICY NUMBER MBS Ye) | (MMoDrY Tr) Limivs
| COMMERGIAL GENERAL LIABILITY EACH OCCURRENGE ¢ 1,000,000
GE 10 g
| cuams waoe QCCUR PREVISES (£ aomuronce g 19,0000
| MED EXP (Any one person} $ 5,000
Al Y CP52822241 07/13/2018 | 071312019 | pepsoNAL&ADVINJURY | 5 1,000,000
| GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE ¢ 2,000,000
eorcr | |%8% [ |weo PRODUCTS - COMPIOP AGG _| § 2,000,000
OTHER: EWeneﬁts $
AUTOMOBILE LIABILITY & °M2éN§°,)G'NG’-E Lharr $ 500,000
ANY AUTO BODILY INJURY (Perperson) | §
| ] OWNED SCHEDULED
B iy Y BA420000014214 07/12/2018 | 07/12/2019 | BODILY INJURY (Por accident) | $
HIRED NON-OWNED PROPERTY DAMAGE 5
|| AUTOS ONLY AUTOS ONLY | {Per accidan)
PIP-Basic $ 10,000
|| UMBRELLALIAB __J OCCUR EACH QCCURRENGE $
EXcESS LA GLAIMS-MADE AGGREGATE 3
DEDT l RETENTION § $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS LWBILITY YIN I STATUTE I l ER
ANY PROPRIETORIPARTNER/EXECUTIVE E.L. EACHAGCIDENT $
QFFICER/MEMBER EXCLUDED? NIA
(Mandatory In &H) £4_ DISEASE - EA EMPLOYEE | §
Ifyas, describe under
DESCRIPTION OF OPERATIONS batow E.L. DISEASE - POLICY LIMIT_| §

DESCRIPTION OF GPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additionat Romarks 8chedule, may be attached if more space Is required)
The policy includes an additlonal insured endorsement that provides Additional Insured stalus to the Ceriificate Holder.

CERTIFICATE HOLDER

CANCELLATION

Hidalgo County
ATTN: Purchasing Department
2822 S Highway Bus 281

; Edinburg TX 78539

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANGE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

Gl SenPar

ACORD 25 (20186/03)

© 1988-2015 ACORD CORPORATION, Al rights reserved.

The ACORD name and logo are registered marks of ACORD
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10/24/2018 Zimbra

Zimbra yolanda.velasquez@co.hidalgo.tx.us

Re: Regular AI-67227 - Purchasing for Pct. 4

From : martha salazar <martha.salazar@co.hidalgo.tx.us> Tue, Oct 23, 2018 08:31 AM
Subject : Re: Regular AI-67227 - Purchasing for Pct. 4 #1 attachment

To : scrain <scrain@atlashall.com>, Linda Fong
<Linda.Fong@auditor.co.hidalgo.tx.us>, Monica Salinas
<monica.salinas@co.hidalgo.tx.us>, yolanda velasquez
<yolanda.velasquez@co.hidalgo.tx.us>

Cc : dina trevino <dina.trevino@co.hidalgo.tx.us>, darlene
betancourt <darlene.betancourt@co.hidalgo.tx.us>

Ms. Moni:

Please attach this e-mail to the agenda referenced.
Thanks,

Marty S.

From: "scrain" <scrain@atlashall.com>

To: "martha salazar" <martha.salazar@co.hidalgo.tx.us>
Sent: Tuesday, October 23, 2018 8:01:04 AM

Subject: RE: Regular Al-67227 - Purchasing for Pct. 4

The revision is OK.

From: martha salazar <martha.salazar@co.hidalgo.tx.us>

Sent: Monday, October 22, 2018 5:12 PM

To: Linda Fong <Linda.Fong@auditor.co.hidalgo.tx.us>; scrain <scrain@atlashall.com>
Cc: veronica ortiz <veronica.ortiz@co.hidalgo.tx.us>; Monica Salinas
<monica.salinas@co.hidalgo.tx.us>; yolanda velasquez
<yolanda.velasquez@co.hidalgo.tx.us>; dina trevino <dina.trevino@co.hidalgo.tx.us>;
darlene betancourt <darlene.betancourt@co.hidalgo.tx.us>; mntrevino
<mntrevino@atlashall.com>

Subject: Re: Regular AI-67227 - Purchasing for Pct. 4

Hon. Counselor:

Ms. Fong prefers the format used for HCDD#1 approved for ABC consulting agreement. It
addresses the three issues she observes in the email below. Please review and approve as
to form. | will announce that it is subject to legal review. We are requesting that Ms. Monica
upload this version and delete the one you reviewed last week.

Thanks,

Marty S.

From: "Linda Fong" <Linda.Fong@auditor.co.hidalgo.tx.us>
To: "martha salazar" <martha.salazar@co.hidalgo.tx.us>

httne //lamail ra hidalan ty nie/h/nrintmaceana?id=1N4ANRt7z=AmearicalChirann 1/3



10/24/2018 Zimbra

Cc: "veronica ortiz" <veronica.ortiz@co.hidalgo.tx.us>, "Monica Salinas"
<monica.salinas@co.hidalgo.tx.us>

Sent: Monday, October 22, 2018 4:12:20 PM

Subject: Regular Al-67227 - Purchasing for Pct. 4

The agreement requires the county to pre-pay a monthly fee for up to 40 hours of services.
The monthly fee would be required whether the vendor provides 1 hour of service or 40
hours of service.
The Agreement should be revised to:

(1) require that the payment be based on hours worked ($112.50 per hour);

(2) require the vendor to submit monthly invoices along with documentation to
support the hours worked; and

(3) the County to pay the invoice within 30 days of receipt.

3. As consideration for services of Consultant described herein, County agrees to pay
Consultant the fees as outlined in Exhibit “B” Fee Schedule, which is attached to and made a part of
this Contract.  County agrees to pay Consultant a rate of $4,500 for Public Relations and
Communications Consulting Services upon execution of the Agreement by all parties and thereafter

C-18-000-10-23 Hidalgo County Precinet No. 4
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a monthly rate of $4,500 due on the 1st day of every calendar month until this Agreement is

terminated.

Thank you.

Linda Fong

First Assistant Auditor

Hidalgo County Auditor’s Office

2808 South Business Highway 281, Edinburg, Texas 78539
Phone: (956) 318-2511 ext. 4668

https://email.co.hidalgo.tx.us/h/printmessage?id=10460&tz=America/Chicago 2/3



' APPROVED |
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Al-67227 Purchasing Department  25.D. 1.
CC - REGULAR Prct. 4
Meeting Date: 10/23/2018

Submitted For: Marty Salazar, PURCHASING DEPT.

Submitted By: Yolanda Velasquez, PURCHASING DEPT.

Department: PURCHASING DEPT.

Information
CAPTION

A. Pursuant to Hidalgo County's Exiting Elected Official Expenditure Policy, requesting
approval of "Expenditure" [which exceeds the transaction amount] for Precinct #4 in
connection with the contracting of a public relations company/firm.

B. Acceptance and approval of an initial two year consulting and other related services
contract [$54K/yr.| between awarded vendor, ABC Consulting Group and HC-Pct #4
through county's membership/participation in Region 8 Education Service Center
Cooperative Purchasing Program TIPS with authority to execute agreement subject to
legal counsel's final legal review as to form including compliance with Form 1295 and
insurance requirements.

BACKGROUND

|A. |Focus of services necessary to Pct #4 are including, but not limited
to the following:

1. Quality of life issues for the Precinct residents

. Parks;

. Colonias;

. Road & Bridge

. Non-drainage issues [as this will be done through HC-DD#1]

. Disaster preparedness & post recovery information;

. Resident outreach efforts to demonstrate transparency in all
aspects of projects affecting the Pct.

N O\ B W

B. |Term of the agreement: To commence upon execution and continue
in force and effect for two (2) years.

Fiscal Impact

CALENDAR YEAR: ACCT. #:
FUNDS AVAILABLE Y/N?: MATCHING FUNDS Y/N?:




BUDGETARY IMPACT:
Funding unidentified.

Attachments

agreement

email

Exiting Elected Official Expenditure Policy
ABC Proposal/Fee Schedule for Pct #4
MrCrains-review

Form Review

Inbox Reviewed By Date

Purchasing - Internal Marty Salazar 10/19/2018 03:00 PM

Budget & Management Veronica Ortiz 10/19/2018 03:09 PM

Final Approval Monica Salinas 10/19/2018 05:19 PM

Form Started By: Yolanda Velasquez Started On: 10/18/2018 09:47 AM

Final Approval Date: 10/19/2018



