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THIS CONTRACT is made and entered into this 08th day of December 2020, by and
between the County of Hidalgo, Texas ("County"), and The Caprock Group, LLC dba Texas
Wilson ("Company").

WHERFEAS, County requested responses to notices for: “Procurement and Installation
of moveable furniture and other items” on an as needed basis for the County of Hidalgo (the
“Services”). A copy of the procurement packet, including applicable specifications, is attached
hereto as Exhibit “A”, and is incorporated herein by reference for all purposes (“Procurement
Packet™); and

WHEREAS, Company submitted a bid to provide services in accordance with the
specifications as bid, a copy of the Company’s response to the Procurement Packet is attached
hereto as Exhibit “B”, (“Response™) and is incorporated herein by reference for all purposes; and;

WHEREAS, Company represents that it is qualified and desires to perform such services;
and

WHEREAS, in recognition of and in consideration of Company's agreement to perform
the Services in accordance with the Procurement Packet, the Commissioners Court of County
awarded the bid to Company.

NOW, THEREFORE, in mutual consideration of the foregoing and the further
consideration of the following, the parties hereto agree as follows:

1. County and Company hereby agree that this Contract is entered into in order to provide the
Services to Hidalgo County. This Contract does not extend to any third parties any duties or
benefits conferred in any manner hereunder or otherwise.

2. During the term of this Contract, Company shall be obligated and hereby promises and
agrees to render and provide the Services in accordance with specifications and terms contained
in Exhibit “A” Procurement Packet and Company’s Response. Services shall be performed within
Hidalgo County following a request for Services by the County or its designated agent. Company
agrees in performing the Services that it will use proper professional standards, comply with any
and all appropriate laws and regulations in providing the Services, and devote such time as is
necessary to safely and efficiently provide the Services. Further, Hidalgo County reserves the
right to request these services from other sources other than the successful vendor and shall not be
in violation of any terms or conditions of said contract.
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3. Term. The term of this contract will be in effect through December 31, 2021, or until
satisfactory delivery and acceptance of products and/or performance of services ordered, have been
rendered and completed. This Agreement may be extended upon written agreement of the parties.
Termination of the agreement shall not affect any applicable warranties. Hidalgo County also
reserves the right to continue this bid for an additional sixty (60) day grace period at the end of the
contract term for unforeseen delay of award for the next term and under the same rates, terms and
conditions.

4. Licenses. As a condition of this Contract, Company shall hold and maintain throughout
the term of this Contract all licenses and permits required, or which may be required by any
authority during the term hereof to provide the Services. 1f such license or permit is suspended or
revoked, this Agreement shall automatically be terminated and Company shall immediately notify
the County.

5 Company shall provide a sufficient number of trucks, vehicles, personnel and equipment
available to safely and efficiently provide the Services.

6. All trucks or vehicles operated by the Company to perform the Services shall contain all
equipment required by any authority to operate on streets and roads and all persons in the employ
of Company who operate such trucks or vehicles shall have the required licenses, qualifications,
skill and expertise to perform such Services and shall comply with all laws, rules and regulations
prescribed by any agency or authority having jurisdiction with regard to the operation of such
trucks or vehicles in providing the Services.

7. Consideration. As consideration for rendering the Service provided for in this Contract,
the County agrees to pay Company the amounts specified in Exhibit “B” attached hereto payable
against written invoice submitted by Company in accordance with the Texas Prompt Payment Act,
Tex. Govt. Code Ch. 2251.

8. Insurance: Consistent with its status as an independent contractor and at its sole expense,
Company agrees that throughout the duration of the work under this contract and any extension
hereof, it shall provide and maintain any and all insurances and abide by any requirements which
are specified in the Procurement Packet/Specifications and/or which may be necessary in
providing Services or are otherwise required by law. Insurance policies shall cover, but are not
limited to, Bidder’s activities and all persons, vehicles, equipment and property connected with
providing Services, to include theft or loss. The amount of insurance required shall be in
accordance with amounts specified by the County or as prescribed by law, but in no event shall
any amount be less than the minimum amounts prescribed by law, including, but not limited to the
Texas Tort Claims Act. These requirements do not establish limits of Company’s liability. Any
and all applicable insurance requirements and amounts are incorporated herein by reference for all
purposes. Company is responsible for ensuring all required insurance policies are valid for the
duration of the contract. All insurance policies are to be issued by an insurance company authorized
to do business in the State of Texas and acceptable to County. Company shall cause all
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subcontractors utilized by Company to also comply with these specifications. Company shall
furnish to County certificate(s) of coverage, and all renewals throughout the duration of the
Project, issued by the insurer that such insurance is in full force and effect. (See Exhibit "C"
attached hereto and incorporated herein for all purposes). For each applicable policy, Company
shall name the County as an additional insured. Company shall notify County a minimum of thirty
(30) days in advance of cancellation of all or part of a policy. Company shall make any other
insurance documentation available to County upon request.

9, Indemnification. Company shall indemnify and hold harmless County, its elected
officials, employees and agents from any and all claims, damages, losses, and expenses
including attorney's fees for the defense of any action against County arising out of, resulting
from, or connected with the provision of the Service by Company under this Contract. Said
indemnity shall cover any act or failure to act by the Company, its agents or employees.

10.  Assignment. This Contract shall not be assignable in whole or in part by either party
without prior written consent of the other party.

11.  Independent Contractor. It is expressly agreed that this Contract and the performance by
the parties hereunder does not create any agency relationship or master-servant relationship that
County has no supervision of the performance of the Services provided by Company, and that
Company is an independent contractor under this Contract.

12 Conflict with Applicable Law. Nothing in this Agreement shall be construed so as
to require the commission of any act contrary to law, and whenever there is any conflict between
any provision of this Agreement and any present or future law, ordinance or administrative,
executive or judicial regulation, order or decree, or amendment thereof, contrary to which the
parties have no legal right to contract, the latter shall prevail, but in such event the affected
provision or provisions of this Agreement shall be modified only to the extent necessary to
bring them within the legal requirements and only during the time such conflict exists.

13, No Waiver. No waiver by County of any breach of any provision of this Agreement
shall be deemed to be a waiver of any preceding or succeeding breach of the same or any other
provision hereof.

14.  Notice. Any notice required or permitted to be given hereunder shall be in writing and shall
be delivered personally or sent by certified mail, postage prepaid, as set forth below:
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If to County: The County of Hidalgo
Attn: County Judge
100 E. Cano, 2™ Floor
Edinburg, Texas 78539

If to Company: The Caprock Group, LLC dba Texas Wilson
Attn: Mr, Michael T. Luna
6812 Fairgrounds Pkwy.
San Antonio, TX 78238

15.  Provisions. In case any one or more of the provisions contained in this Agreement shall
for any reason be held to be invalid, illegal or unenforceable in any respect, such invalidity,
illegality, or unenforceability shall not affect any other provision thereof and this Agreement shall
be construed as if such invalid, illegal, or unenforceable provision had never been contained herein.

16.  Termination. This Agreement may be terminated by County without cause upon thirty
(30) days written notice.

17.  Successors. This Agreement shall be binding upon and inure to the benefit of and be
enforceable by the parties hereto and their respective heirs, executors, administrators, legal
representatives, successors, and assigns where permitted by this Agreement.

18.  Governing Law. This Agreement shall be governed by and construed in accordance with
the laws of the State of Texas and shall be performable in Hidalgo County.

19.  Commitment of Current Revenues Only. In the event that, during any term hereof, the
Commissioners Court does not appropriate sufficient funds to meet the obligations of County
under this Agreement, County may terminate this Agreement upon ninety (90) days written notice
to Company. County agrees, however, to use reasonable efforts to secure funds necessary for the
continued performance of this Agreement. The parties intend this provision to be a continuing
right to terminate this Agreement at the expiration of each budget period of County. Agreements
for the acquisition, including lease of real or personal property under Tex. Loc. Govt. Code
$271.903: In the event that, during any term hereof, the Commissioner’s Court does not
appropriate sufficient funds to meet the obligations of County under this Agreement, County may
terminate this Agreement upon ninety (90) days written notice to Company, County agrees,
however, to use a best efforts attempt to obtain and appropriate funds for payment of the
Agreement, The parties intend this provision, if applicable, to be a continuing right to terminate
this at the expiration of each budget period of County in accordance with Tex. Loc. Govt. Code
§271.903 (Vernon Supp. 1996).

20.  Entire Agreement. This Agreement contains the entire contract between the parties
hereto, and each party acknowledges that neither has made (either directly or through any agent or

representative) any representation or agreement in connection with this Agreement not specifically
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set forth herein. This Agreement may be modified or amended only by agreement in writing
executed by the parties hereto, and not otherwise.

21. Headings. The headings and captions contained in this Agreement are solely for
convenient reference and shall not be deemed to affect the meaning or interpretation of
any provision or paragraph hereof.

22. Gender and Number. All pronouns used in this Agreement shall include the
other gender, whether used in the masculine, feminine or neuter gender, and the singular
shall include the plural whenever and as often as may be appropriate

23, Authority to Execute. The execution and performance of this Agreement by County
and Contractor have been duly authorized by all necessary laws, resolutions or corporate action,
and this Agreement constitutes the valid and enforceable obligations of County and Contractor
in accordance with its terms.

24.  Immunities: Nothing in this Agreement is intended to and County does not hereby waive,
release or relinquish any right to assert any of the defenses County enjoys by virtue of the state or
federal constitution, laws, rules or regulations, and any sovereign, official or qualified immunity
available to County as to any claim or action of any person, entity, or individual against County.

25.  Nondiscrimination: Company, including subcontractors, assignees and successors in
interest, ensures that no person shall on the grounds of race, religion, color, national origin, sex,
age, or disability, or any other protected class under law, be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discrimination or retaliation in any federally or
non-federally funded program or activity when providing any services described herein under this
contract/agreement. Applicable nondiscrimination statements and provisions of Title V1 of the
Civil Rights Act of 1964, as amended, were provided as part of the initial procurement packet and
are incorporated herein and made a part of this agreement for all purposes.

26.  Additional Documents: The parties hereto covenant and agree that they will execute each
such other and further instruments and documents as are or may become necessary or convenient
to effectuate and carry out the terms of this contract/agreement.

27.  Required Contract Provision for Contracts Subject to Federal Award (if applicable):
Pursuant to 2 CFR 200.326, a non-federal entity’s contracts must contain the applicable provisions
described in appendix I to 2 CFR 200-Contract Provisions for non-Federal Entity Contracts under
Federal Awards. Additionally, County contracts under Federal award which are subject to
assistance from the Federal Emergency Management Agency (FEMA) are also required to contain
additional contract clauses. The applicable required contract clauses were provided as part of the
initial procurement packet and are incorporated herein and made part of this agreement for all
purposes.
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EXECUTED and effective as of the day and year first written above.

COUNTY OF HIDALGO

8. 7 tuss

Richard F. Cortez, County Judge

ATT

Arturo Guajardo Jr., County Clerk

ny: THE LAy poci. Ghoul’ LiC dhe /5“5
il 1 sen]

Printed Name: M 1A E L T lw\fﬁ

Title:_FPrESiDENT ¢~ LEY

Approved By Commissioners Court On:

APPROVED AS TO FORM: ﬁpiﬁl\jscg '\lERS COUR
Office of the Criminal District Attorney -0 é
Ricardo Rodriguez, Jr. N _,__L__--

By: /Q /j?
Robert Vifia, ITT =
Assistant District Attorney
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EXHIBIT “A”
Request for Bid (RKB)
Procurement Packet
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EXHIBIT B
BID PAGE
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EXHIBIT “C”
INSURANCE REQUIREMENTS
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DO NOT SCAN THIS PAGE

The following Exhibit documents will need to be included. Due to the size of the
documents | will be providing you with Electronic copies so they may be attached.
Please let me know when you receive the agreement so | may email you the

following electronic documents.

Thank You,
Hector Garcia
Contract Specialist 11l

Hector.garcial@co.hidalgo.tx.us

956-318-2626 Ext. 4857

Request for Bids Letter

RFB Submittal Check List

Request for Bids, Legal Notice

HDR Project Manual Construction Documents

Exhibit “A”, Specifications/Requirements

Exhibit “B”, Bid Page

Total Pgs. 514

Exhibit “C”, Insurance Requirements — Will not be scanned (Insurance Certificate)

Exhibit “D”, C1Q Conflict of Interest Questionnaire

Exhibit “E”, Vendor/Bidder Application, W-9, & HUB/DBE

Exhibit “F”, Certification Regarding Debarment

Exhibit “G”, Title VI Appendices “A” thru “E”

Exhibit “H”, Required Contract Clauses for Contracts Under Federal Award (If Applicable)

Exhibit “1”, FHWA1273

Exhibit “J)” Proposer’s affidavit

Draft Service Contract




REQUEST FOR BIDS (RFB)
HIDALGO COUNTY

“Procurement and Installation of moveable furniture and other items”
— For New Hidalgo County Courthouse

RFB No: 2020-503-11-18-HAG

Acceptance Due Date: November 18, 2020
Time: 03:00PM

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department

Project Contract Specialist Contact Information:

Hector Garcia, Contract Specialist I1I
(956) 318-2626 Ext. 4857
hector.garcial (@co.hidalgo.tx.us

Cover Letter



Hidalgo County Purchasing Department
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 318-2629
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The above-mentioned items shall be found in the Request for Bids (RFB) packet that is attached herewith.
Should you find that any of the items are not attached in its entirety please contact Purchasing by calling (956)
318-2626, and advise of missing documentation, and Purchasing will forward information either through
facsimile, U.S. Mail, or e-mail.
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HIDALGO COUNTY

REQUEST FOR BIDS
“Procurement and Installation of moveable furniture and other items”
RFB No.: 2020-503-11-18-HAG

RFB SUBMITTAL CHECKLIST

All forms listed below must be submitted in the RFB response. If forms are not submitted, your
response may be considered non-responsive.

Indicate with a check mark (v') the Forms completed and included in this response:

\/ Last Page of Legal Notice
A EXhib+ VB BA e — BA Torm SuBMITTAL-
v~ Exhibit “C”-Insurance Requirement Acknowledgement forms (pages 3 and 4)

Exhibit “D” - CIQ Form -Copy of County Clerk File Recording fee receipt (it
applicable)

Exhibit “E” — Vendor/Biddz( Application - W-Q/Fgrm —~HUB/DBEL"

Exhibit “H” — Required Contract Clauses for Contracts Under Federal Award
2 — CFR 200, Appendix IT & FEMA (if applicable)

\./ Exhibit “F” — Certification Regarding Debarment

\  Exhibit “J” — Proposer’s Affidavit

/. SAMS.gov Registration Acknowledgement

One (1) Original (original must be one (1) sided and clearly marked as
original) and one (1) Electronic Copy in PDF format including Exhibit B-Bid
Page

\./ Addendum No.1

(P " Addendum No.2

RFB Submittal Checklist



\/ Addendum No.3

\/ Addendum No.4

\/ Addendum No.5

\/ Addendum No.6

RFB Submittal Checklist

Lpvenser. /¥ 22
Date




URCHASING DEPARTMENT

County of Hidalgo

October 05, 2020

Bidder’s name

Address

City

State, Zip Code

HIDALGO COUNTY

2802 S. Bus. Hwy 281

Edinburg, Texas 78539

Phone: (956) 318-2626

Fax: (956) 318-2629
www.,co.hidalgo.tx.us/purchasing

REQUEST FOR BID: “Procurement and Installation of moveable furniture and other items”

RFB BID NO: 2020-503-11-18-HAG

Dear Gentlemen/Ladies:

Enclosed, please find the Request for Bids (RFB) packet. Modifications and new requirements have
been added and implemented. Carefully read and review all instructions, Requirements and

Specifications.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the Request

for Bids process.

If any further assistance is required, please do not hesitate to call the Purchasing Department (956)

318-2626 ext. 4857

Eina R. Trevifio
idalgo County Assistant Purchasing Agent

MLS/hag
Enclosures

Request for Bids Letter
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LEGAL NOTICE RFB No.: 2020-503-11-18-HAG

Form HCPD-04

1. Sealed bids will be received for Hidalgo County -“Procurement and Installation of moveable
furniture and other items”, in accordance with the requirements attached hereto as Exhibit "A".
The bid should address all requirements set forth. Bidders (may also be referred to as respondent,
contractor or vendor) may suggest substitutions of features which they feel would be in the best
interest of Hidalgo County ("County"), however, a strong rationale must be presented for any
deviation from the requirements. Hidalgo County reserves the right to reject the deviation and its
effect on the overall bid.

2. One (1) original (pages one-sided — clearly marked ORIGINAL), one (I) copy of all bids and one
(1) CD/USB in PDF format are required with the bidder’s name and address clearly typed/printed on
upper left-hand corner and the proper notation clearly typed/printed on the lower left-hand corner of
the envelope and/or package, RFB: 2020-503-11-18-HAG Hidalgo County-"Procurement and
Installation of moveable furniture and other items”, and in County's Purchasing Department,
Physical Location: 2802 S. Business Hwy. 281 Postal/ Mailing: 2812 S. Business Hwy. 281
Administration Building, Edinburg, Texas, ON_OR BEFORE 03:00 P.M., WEDNESDAY,
NOVEMBER 18, 2020.

Bid Openings will be held ON WEDNESDAY, NOVEMBER 18, 2020 AT 03:00 P.M.
via Zoom. The link to the video conference and pertaining details will be provided upon request of
RFB Packet.

NO FACSIMILES EMAILS OR LATE ARRIVALS WILL BE ACCEPTED. ANY BID
RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF
EXPRESS ENVELOPE AND/OR PACKAGE IN REFERENCE TO BID.

Hidalgo County reserves the right to refuse and reject any/all bids and to waive any/all formalities or
technicalities or to accept the bid considered the best and most advantageous to Hidalgo County.

Additionally, all forms listed below must be properly executed and included with your RFB:

Legal Notice (See page 11);
Insurance pages with Acknowledgment Forms (See Exhibit “C”);
Form CIQ-Conflict of Interest Questionnaire (See Exhibit “D”);
Vendor Bidder Application, W-9, & HUB/DBE (See Exhibit “E”);
Certification Regarding Debarment (See Exhibit “F”);
(If applicable) - Required Contract Clauses for Contracts Under Federal Award — 2
CFR 200, Appendix II & FEMA (See Exhibit “H”);
7. Proposer’s Affidavit (See Exhibit “J”); and
8. SAMS.gov Registration Acknowledgement (See Number 17 below).

SNk L=

3. Hidalgo County reserves the right to separate and accept or eliminate any item(s) listed under this
bid that it deems necessary to accommodate budgetary and/or operational requirements. Hidalgo
County also reserves the right to reject any or all bids submitted. Receipt of any bid shall under no
circumstances obligate County to accept the lowest dollar bid. The award of this contract shall be
made to the responsible bidder whose bid is determined to be the best bid, taking into consideration
the relative importance of price and other factors as herein set forth.

Legal Notice



LEGAL NOTICE RFB No.: 2020-503-11-18-HAG

4.

10.

11.

12.

Failure of the delivered item to perform as specified or failure to meet a stated delivery schedule
shall release Hidalgo County from all obligations to the contracting party with regard to the item(s)
in question. In such an event, County may elect to award the contract to the next lowest responsible
bidder or to reject all bids and re-advertise.

Respondent is responsible for obtaining any information needed in order to respond to the RFB. For
work to be performed at a County owned or operated location, each respondent shall visit the job site
before preparing the bid and thoroughly familiarize himself/herself with existing conditions.
Respondent should take field dimensions and note all circumstances which affect the dollar amount.
(“Walk- through(s) are generally held during the Pre-Bid Conference. Physical attendance will
be subject to any applicable governmental orders related to COVID-19. Virtual attendance
will be available via online portal to all contractors having received a bid packet from Hidalgo
County prior to the respective event.)

Respondent should provide any and all relevant information necessary to establish Bids. Descriptive
specifications are referenced in this document to indicate the general kind and quality of equipment
desired by Hidalgo County. Due to various styles and models of equipment, bidders are required to
include illustrations, specifications, explanation of warranties, and service data with their bid
including catalog numbers and any necessary references.

Bid prices are to remain firm for a minimum of ninety (90) days after the bid opening.

Any interpretations, amendments, corrections or changes to this bid document must be in a written
addendum and signed by the County Judge or his designee. Addenda will be mailed to all who are
known to have received a copy of the Request for Bid. Bidders shall acknowledge receipt of all
addenda as a part of their bid.

The county is exempt from Federal Excise Tax, State Tax, and Local Tax. DO NOT include tax in
cost figure. Ifit is determined that tax was included in the cost figure it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request.

Funds for this procurement have been provided through the County budget for this fiscal year only.
County, on an annual basis, has the right to reconsider a contract during the budget process for
ensuing years if financial resources of County are insufficient to meet the liabilities of said contract.
The award of a bid or contract hereunder will not be construed to create a debt of the County which
is payable out of funds beyond the current fiscal year.

All awarded vendors must submit a completed W-9 and a copy of their Federal ID Number
Certificate.

POST-AWARD DELIVERY INSTRUCTIONS (if applicable):
e Cost are to be ne F.O.B., County Prepaid.
e No deliveries accepted after 3:00 P.M., Monday-Friday (if applicable).
e At least seventy-two (72) hours prior notice of delivery must (if applicable) be given to
Martha L. Salazar, CPPB, Purchasing Agent before delivery will be accepted.
e Ifyou need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, CPPB, Purchasing Agent
(956) 318-2626

Legal Notice



LEGAL NOTICE RFB No.: 2020-503-11-18-HAG

13. BILLING AND PAYMENT INSTRUCTIONS:
e Invoices must include:

a) Name and address of successful bidder;

b) Name and address of receiving department or official;

c) Purchase Order Number and Contract number (if any);

d) Notation - Hidalgo County RFB: 2020-503-11-18-HAG “Procurement and
Installation of moveable furniture and other items”, and

e) Descriptive information as to the items or services delivered, including product code,
item number, quantity, etc.

e Discount payments will be considered when offered.

e Contact person for Billing and Payment questions:

HIDALGO COUNTY AUDITOR’S OFFICE
Postal/Mailing 2808 S. Business Hwy. 281
Edinburg, Texas 78539
956-318-2511
14. SCHEDULE OF EVENTS:

Bid Opening, 9:30 A.M. November 18, 2020
Award of Contract: 2020
Commence Work or Deliver Products: 2020

15. HIDALGO COUNTY HOLIDAYS:

2020 YEAR
New Year’s Day 01/01/20
Martin Luther King Day 01/20/20
President’s Day 02/17/20
Good Friday 04/10/20
Memorial Day 05/25/20
Independence Day 07/03/20
Labor Day 09/07/20
Columbus Day 10/12/20
Veteran’s Day 11/11/20
Thanksgiving Day 11/26/20-11/27/20
Christmas Day 12/24/20-12/25/20
New Year’s Eve 12/31/20

Legal Notice



LEGAL NOTICE RFB No.: 2020-503-11-18-HAG

16.

17.

BID, PAYMENT., OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION;

PAYMENT UNDER CONTRACT:

The County may, and if mandated by statute, shall require a bid bond, a performance bond and/or a
payment bond. Any such bond must be executed with a surety company authorized to do business
Texas and shall meet any other requirements established by law or by County pursuant to applicable
law.

If the contract proposed is for the construction of public works or is for a contract for goods &
services exceeding $100,000, all bidders shall furnish a good and sufficient bid bond in the
amount of five percent of the total contract price.

In the event the contract exceeds Fifty Thousand Dollars ($50,000.00), the bidder shall furnish a
payment bond and a performance bond to the County for the full amount of the contract within
thirty (30) days after the date of signing of the contract or issuance of a Purchase Order
following the acceptance of a bid or proposal, but in any event prior to the commencement of
actual work.

If the contract is for $50,000 or less, no money will be paid to the contractor until completion
and acceptance of the work or the fulfillment of the purchase obligation to the County, and, if
applicable, the receipt by County of satisfactory evidence that all subcontractors and material
men have been paid.

If a contract is for the construction, alteration or repair of public buildings or public works, the
contractor shall provide a performance bond for a contract in excess of One Hundred Thousand

Dollars ($100,000.00) and shall provide a payment bond for a contract in excess of Twenty-Five
Thousand Dollars ($25,000.00) as required by Tex. Govt. Code Ch. 2253.

For requirements contracts, bond requirements are determined by applying the proposed unit
price to the estimated quantities included in the specifications.

All participants are also required to furnish a certification or acknowledgment stating that the
contractor or vendor is free from suspension or debarment pursuant to federal regulation 45 CFR
Part 76. Register at SAMSs System for Award Management

TITLE VI NOTICE/ NONDISCRIMINATION:

a) By submitting a bid, the bidder certifies that it will comply with the following nondiscrimination

statutes and their implementing regulations. Title VI of the Civil Rights Act of 1964, as
amended (78 Stat.252, 42 U.S.C. §§2000d to 2000d-4) provides that no person in the United
States shall, on the grounds of race, color, or national origin, be excluded from participation in,
be denied the benefits of, or be otherwise subjected to discrimination under any program or
activity for which the Recipient receives Federal financial assistance. Title VI has been
broadened by related statutes, regulations and executive orders as found in Appendices “A”
through “E” as delineated in the USDOT Standard Title VI/Non-Discrimination Assurances-
Specific Assurances to prohibit discrimination on other grounds including, but not limited to,
religion, sex, age, and disability. (Title VI-Appendices “A” through “E” are hereby attached as
Exhibit “G”. The County’s entire Title VI policy may be found at
https://www.hidalgocounty.us/2071/Title-VINondiscrimination-Plan and is hereby incorporated
by reference.
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b) The following required statement and the applicable provisions of the Title VI Appendices “A”

through “E” expanding these protections to the categories described herein are hereby
incorporated by reference as applicable.

* “The County of Hidalgo, in accordance with the provisions of Title VI of the Civil Rights
Act of 1964 (78 Stat.252, 42 U.S.C. §§2000d to 2000d-4) and the Regulations, hereby
notifies all bidders that it will affirmatively ensure that any contract entered into pursuant to
this advertisement, disadvantaged business enterprises will be afforded full and fair
opportunity to submit bids in response to this invitation and will not be discriminated against
on the grounds of race, color, or national origin in consideration for an award”.

The bidder will attach all applicable notices, including those referenced in Title VI — Appendices
“A” through “E”, to which it is obligated to provide or submit as part of the bid.

» If applicable, Form FHWA 1273 — “Required Contract Provisions Federal-Aid Construction
Contracts”, must be physically attached to certain Federal-aid construction contracts. A
contractor (or subcontractor) is required to insert Form FHWA 1273 in each subcontract and
all lower tier subcontracts. Form FHWA 1273 is attached as Exhibit “I”, and, if applicable,
its provisions are incorporated in and made part of the contract entered into between the
County and the successful respondent related to the present procurement.

18. ETHICAL STANDARDS:

It shall be a breach of ethics to offer, give or agree to give any elected official, department head
or employee, or former elected official, department head or employee, of the County, or for any
elected official, department head or employee or former elected official, department head or
employee of the County, to solicit, demand, accept or agree to accept from another person, entity
or organization, a gratuity or an offer of employment in connection with any decision, approval,
disapproval, recommendation, preparation or any part of a program requirement or purchase
request, influencing the content of any specification or procurement standard, rendering of
advice, investigation, auditing, or in any other advisory capacity in any proceeding or
application, request for ruling, determination, claim or controversy, or other particular matter
pertaining to any program requirement or a contract or subcontract, or to any solicitation or
proposal therefore pending before any department or agency of the County.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor
for any contract for the County, or any person associated therewith, as an inducement for the
award of a subcontract or order.

Contracts awarded hereunder shall be in compliance with Tex. Loc. Govt. Code Chapter 171:
Regulation of Conflicts of Interest of Officers of Municipalities, Counties and Certain Other
Local Governments.

e NOTICE:

All communications by a vendor to the county, its officials, and department heads regarding
this procurement shall be done through the Hidalgo County Purchasing Department.

No vendor, its representative, agent, or employee shall engage in private communication with a
member of the Hidalgo County Commissioners Court or county department heads regarding any
procurement of goods or services by the County from the date that the bid, RFP, or RFQ is
released. No private communication regarding the purchase shall be permitted until the
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procurement process is complete and a purchase order is granted or a contract is entered into
“Private Communication” means communication with any vendor outside of a posted meeting of
the governing body, a regular meeting of a standing or appointed committee, or negotiation with
a vendor which has been specifically authorized by the governing body.

19. DISCLOSURE OF CONFLICT OF INTEREST:

Effective January 1, 2016, Chapter 176 of the Texas Local Government Code requires that any
vendor, person, consultant or contractor considering doing business with Hidalgo County (“the
County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit “D”,
the vendor, person, consultant or contractor’s affiliation or business relationship that might cause a
conflict of interest with the County. By law, the CIQ must be filed with the Hidalgo County Clerk’s
Office no later than the seventh business day after the date the person becomes aware of facts that
require the statement to be filed. The disclosure requirement applies to a person or business that
contracts or seeks to contract with Hidalgo County for the sale or purchase of property, goods or
service. Any purchase order or contract resulting from this process shall be considered null and void
if the successful respondent fails to comply with the Texas Local Government Code Chapter 176.
Vendors, consultants, contractors and others who desire to conduct business with Hidalgo County
are encouraged to refer to Texas Local Government Code Chapter 176 for details of this law. An
offense under Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

If applicable, completed Form CIQ must be submitted to the Hidalgo County Clerk’s Office
located at 100 N. Closner, Edinburg, Texas 78539 - Hidalgo County Courthouse.

COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF
THE PROSPECTIVE RESPONDENT. QUESTIONS REGARDING COMPLIANCE SHOULD
BE DIRECTED TO YOUR LEGAL COUNSEL.

20. CERTIFICATE OF INTERESTED PARTIES (FORM HB1295):

As of January 1, 2016, to comply with Texas Government Code Section §2252.908, and the rules
issued by the Texas Ethics Commission found in Title 1, Section 46.1, 46.3 and 46.5 of the Texas
Administrative Code, we have updated and revised our RFP packet. In accordance with these
requirements, a business must submit a completed Certificate of Interested Parties Form 1295 to the
County before the County may enter into a contract with the business entity. In box 3 of Form 1295,
you will provide the REB No. 2020-503-HAG, as shown on the packet. Once completed and filed
with the Texas Ethics Commission, Form 1295 must be printed, signed, and submitted to our office
either by  facsimile transmission to  (956) 292-7612 or via email to
hector.garcial @co.hidalgo.tx.us. Hidalgo County cannot enter into a contract until Form 1295 is
submitted. Therefore, failure to timely submit signed Form 1295 may result in a delay of the award.
Full instructions for completion and submittal of Form 1295 may be found on the Texas Ethics
Commission website:

https://www.ethics.state.tx.us/tec/1295-Info.htm

THE AWARDED VENDOR WILL HAVE THIRTY (30) DAYS FROM THE DATE THE
HIDALGO COUNTY COMMISSIONERS’ COURT APPROVES THIS AGREEMENT TO
SUBMIT THE SIGNED FORM 1295. HIDALGO COUNTY CANNOT ENTER INTO A CONTRACT

UNTIL FORM 1295 IS SUBMITTED.

21. If during the life of any contract, or proposal awarded, the successful respondents’ net prices
generally available to other customers for items awarded herein are reduced below the contracted
price, it is understood and agreed that the benefits of such reduction shall be extended to County.
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22.

23.

24.

25.

26.

27.

28.

Proposal and all goods and services provided thereunder shall comply with all federal, state and local
laws concerning this type(s) of goods and/or services.

Minimum Standards for Responsible Prospective Bidders: A prospective bidder must affirmatively
demonstrate the bidder's responsibility. A prospective bidder, by submitting a bid, represents to
County that it meets the following requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid;
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics; and

e Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits
as required by Federal or State law. Successful bidders, officers, agents, and/or employees will not
be entitled to any benefits of an employee or elected official of County, including, but not limited to,
benefits associated with County's civil service system.

Any contract award to a successful bidder will be in effect until (a) the contract expires, (b) delivery
and acceptance of products, and/or performance of services ordered, or (c¢) terminated by County
with thirty (30) days written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any manner
prescribed by law or deemed to be in the best interest of the County. County reserves the right to
terminate the contract immediately in the event of breach or default by a successful bidder, or in the
event, a successful bidder fails to:

A. Meset schedules;

B. Pay any required fees or taxes; or

C. Otherwise, perform in accordance with the requirements.

INDEMNIFICATION: Successful bidder shall defend, indemnify and save harmless County
and all its elected officials, officers, agents and employees from all suits, actions, or other
claims of any character, name and description brought for or on account of any injuries or
damages received or sustained by any person, persons, or property on account of any negligent
act or fault of the successful bidder, or of any agent, employee, subcontractor or supplier in the
execution of, or performance under, any contract which may result from bid award or which
may result from bid award or which arises from any event or casualty happening on or within
County premises themselves or happening upon or in any halls, elevators, entrances, stairways
or approaches of or to such County facilities. Successful bidder shall pay any judgment with
costs which may be obtained against county growing out of such injury or damages, and shall,
upon request, provide a defense to County by counsel reasonably acceptable to County.
Successful bidder’s indemnity hereunder shall include but is not limited to, claims relating to
patent, copyright or trademark infringement and the like, arising out of the goods and services
provided by successful bidder.

The successful bidder shall warrant that all items/services shall conform to the specifications and/or

all warranties provided under the Uniform Commercial Code and be free from all defects in material,

workmanship and the like. Items supplied under a contract pursuant to this Request for Bid shall be

subject to County approval. Items found to be defective or not meeting specifications shall be

replaced by the successful bidder within two (2) business days or in a reasonable time depending on

the type of good at no expense to County. Items that are not picked up within one (/) week after
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29.

30.

31.

32.

notification shall be deemed a donation to County and may be used or disposed of at County's
discretion and without waiver of any other rights of County as to the items’ nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the
laws of the State of Texas and will be performable exclusively in Hidalgo County, Texas.

The successful respondent shall not assign, sell, transfer or convey its rights under any awarded
contract, in whole or in part, without the prior written consent of County.

Respondents shall provide with the proposal response, a list of at least three (3) references where
like services have been supplied by their firm. Include the name of the business or government,
address, telephone number and the name of the representative or contact person.

CONTRACTS SUBJECT TO FEDERAL AWARD:

The procurement standards of 2 CFR, Part 200, including, but not limited to 2 CFR 200.317-
200.326, and  applicable  Hidalgo  County  Purchasing  Policy  (found at
https://www.hidalgocounty.us/805/County-Administrative-Policies) —address the County’s
requirements, as a non-Federal entity, in regards to contracts it enters into that are subject to
federal award. Pursuant to 2 CFR 200.236, the County, as a non-Federal entity, is required to
include into contracts subject to federal award, the applicable provisions and contract clauses
described in Appendix II to 2 CFR 200, (Contract Provisions for non-Federal Entity Contracts
Under Federal Awards). As such, if applicable, the provisions of the Hidalgo County
Purchasing Policy, the procurement standards found in 2 CFR, Part 200, and the provisions of
Appendix II to 2 CFR 200, and the required contract clauses found in Exhibit “H” are
incorporated by reference, whether specified explicitly or not, as part of this procurement packet
and any resulting agreement.

In addition, should the County’s contracts under Federal award be subject to assistance from the
Federal Emergency Management Agency (FEMA), FEMA requires the inclusion of contract
terms in addition to those under Appendix II to 2 CFR 200. If applicable, the additional
contract clauses required by FEMA are found in Exhibit “H” and incorporated by reference,
whether specified explicitly or not, as part of this procurement packet and any resulting
agreement. Should the contract be subject to assistance from FEMA, it is the County’s intention
to comply with FEMA requirements; therefore, any conflict in terms should be resolved as such.

If applicable, in accordance with 2 CFR 200.319, Contractors that develop or draft
specifications, requirements, statements of work, or invitations for bids or requests for proposals

must be excluded from competing for such procurements. (See 2 CFR 200.219). Additionally,
Hidalgo County policy provides that for federal road projects, engineers, engineering firms,
and/or a subsidiary, affiliate, or a consultant of the engineer or engineering firm who has
received compensation from the County, that assist in the development of, or draft specifications,
requirements, statements of work, or invitations for bids or requests for proposals, will be
excluded from competing for such procurements (i.e...subsequent construction
engineering/management and/or inspection/testing) for all other phases of the project. (See
Hidalgo County Policy) “Procedures for Selection and Contracting of Professional Service
Providers for Federal Road Projects” found at https://www.hidalgocounty.us/805/County-
Administrative-Policies, which, if applicable, is incorporated by reference, whether specified
explicitly or not, as part of this procurement packet and any resulting agreement for all purposes.
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33.

34.

35.

36.

HISTORICALLY UNDERUTILIZED BUSINESS/DISADVANTAGED BUSINESS
ENTERPRISES:

The County is committed to ensuring that Historically Underutilized Businesses (HUB) and
Disadvantaged Business Enterprises (DBE) such as small business enterprises (SBE), minority and
women-owned business enterprises (MWBE) receive a fair and equal opportunity for participation in
the County’s procurement process. The County encourages the use of these enterprises both as

prime and subcontractors. (See Exhibit “E” for requirements).

When federal funds are expended by the County, the County will take affirmative steps set forth in 2
CFR 200.321 to assure that small, minority, women-owned businesses and labor surplus area owned
firms are used when possible. Pursuant to 2 CFR 321, the County requires that a prime contractor
who uses sub-contractors take affirmative steps set forth in 2 CFR 200.321, including:

a) Placing qualified small and minority business and women’s business enterprises on solicitation
lists;

b) Assuring that small and minority businesses, and women’s business enterprises are solicited
whenever they are potential sources;

c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses, and women’s business
enterprises;

d) Establishing delivery schedules, where the requirement permits, which encourage participation
by small and minority businesses, and women’s business enterprises; and

e) Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce.

Nothing in this section is to be construed to require the County to award a contract other than as
required by law and Hidalgo County policies and procedures.

TEX. GOVT. CODE 2270 - BOYCOTT ISRAEL VERIFICATION: Effective September 1, 2017,
the Texas Government Code was amended to require state agencies and political subdivisions to
obtain written verification from the Company that their Company (i) does NOT boycott Israel and
(i1) will not boycott Israel during the life of this contract, agreement or purchase order (herein after
referred to as “Contract”). By accepting this contract, the Company verifies that it does not Boycott
Israel, and agrees that during the term of this Contract will not Boycott Israel as that term is defined
in Texas Government Code §2270.001(1) and §808.001(1), as amended. The County cannot execute
a contract for goods or services without this declaration.

TEX. GOVT. CODE CH. 2252- ATTESTATION-TERRORIST ORGANIZATIONS: By submitting
a response to this procurement request and/or accepting this Contract, Company attests that it is not
identified on a list of companies known to have contracts with or provide supplies or services to a
foreign terrorist organization as designated by the U.S. Secretary of State. County will search a
database maintained by the Texas State Comptroller. A contract may not be entered into with an
entity that is identified therein. Search results shall be incorporated for all purposes as part of any
resulting agreement entered into by the parties.

Bidders must provide all applicable documentation requested with this Bid in their response. Failure
to provide this information may result in rejection of the bid as non-conforming.
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REQUEST FOR BID LEGAT, NOTICE
For
HIDALGO COUNTY
(Tncluding all funding sources, programs and entities)

“pProcurement and Installation of moveable furniture and other items”
RFB No.: 2020-503-11-18-HAG

To: Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Depattment
Physical Address: 2802 S. Business Hwy. 281 Administration Building
Mailing/Postal Address: 2812 S. Business Hwy. 281
Edinburg, Texas 78539

Bidder acknowledges that it has cxamined this Request for Bid and specifications and is familiar with the
conditions to be met. In accordance with the Specifications, and subject to all laws and regulations of the
United States and state and local laws, the undersigned bidder proposes and commits to furnish all labor,
equipment, inaterial, software, and services as set forth in the documents hereinbefore mentioned. The
undersigned bidder further agrees, upon acceptance of its bid, to execute a coniract and/or Purchase Order
issued by Hidalgo County for performing and completing the work described in the Specifications within the
time stated and for the prices proposed in the documents attached hereto and made a part hereof.

Bidder acknowledges teceipt of all of the pages of the documents referenced in the lnvitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidalgo County reserves the
right to reject any or all bids and further reserves the right to design the evaluation criteria to be used in selecting
the lowest and best bid,

Bidder acknowledges that by signature below, it is providing the required certifications, attestations,
verifications and/or acknowledgments as referenced within this Request for Bid. Bidder acknowledges that any

and all specifications, provisions, and attachments of this Request for Bid are incorporated into and made a part
of any resulting agreement.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar days

after the scheduled closing time for receiving bids, as contained in the Specifications. An individual authorized
to bind the company must sign the following section. Failure to exccute this section may result in bid rejection.

Respectfully submitted,

Firm: -ﬂ\e[’&fﬁ') { oo[fé@uvﬂ L[-O C{éb Té)c‘fs MZGOW
Address: 68(3“ élf\f\jfﬁlﬂmé ka%a-ﬂ/g/?tf/%fwﬂ? ﬂ(\\/@;%%y
By: '7/4%/ / %%,_._

Printed Name: Al c HREL. 7 Lo A

Title: Presielt ¢ &Y
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DIVISION 00

PROCUREMENT AND CONTRACTING
REQUIREMENTS




SECTION 00 21 13
INSTRUCTIONS TO BIDDERS (FF&E)

PART 1- GENERAL

1.1 INVITATION

A. Owner invites sealed Bids for Single-Prime Contract on moveable furniture work scope to
include work of all trades.

1. Project Title: New Hidalgo County Courthouse.

2. Project Address: 100 N. Closner Blvd., Edinburg, TX 78539.

3. Owner Name: Hidalgo County.

4. Architect: HDR Architecture, Inc.

5. Bids shall be lump sum basis for furniture procurement and installation work scope.

a. Segregated bids will not be accepted.
1.2 DESCRIPTION

A. Ingeneral, Work consists of procurement and installation of moveable furniture and other items
for a seven-story, approximately 368,805 sf new construction county building in Edinburg,
Texas. The project includes offices, public spaces, staff spaces, dining, courtrooms, holding,
storage and other support spaces. There is a new, detached utility plant on site with minimal
items required for it.

B. Job Conditions:

1. The main building has a raised loading dock and dock leveler. Freight elevator access will
be provided. Installer needs to verify and coordinate delivery of larger items which may or
may not fit in the elevator. Bidder will be responsible for elevator and building protection
and for repairing any damage they cause.

1.3 COMPLETION

A. Completion of this work in timely manner is of the essence. Installation shall parallel phased

delivery of the building’s construction. Following this section is the anticipated schedule.
1.4 METHOD OF BIDDING

A. The Owner is seeking a turn-key package from one single vendor/dealer. Only a
COMPLETE BID including ALL items in this package will be accepted. If bidders need to
subcontract a portion(s) of the work included in these documents in order to provide a
total and complete bid package, then that will be the responsibility of the bidder
submitting price for this package to coordinate such terms.

B. See Bid Form for specific requirements regarding bids and cost breakdown.

C. The Owner is qualified to receive cooperative pricing from several different buying groups;
however, the Owner does not mandate that items need to be furnished from these lists. In order
to pass along the best possible price to the Owner, Bidders have the option of submitting
cooperative pricing or non-cooperative pricing on items listed in this package.

1. The list of cooperative buying groups the Owner is qualified to receive pricing from
includes:

a. Texas Association of School Boards (Buy Board)
b. The Department of Information Resources (DIR)
c. Texas Correctional Industries (TCI)
d. Harris County Department of Education Choice Facility Partners Cooperative
Purchasing
. General Service Administration (GSA)
f.  Houston-Galveston-Area Council (H-GAC)
HDR Project No. 10085982 Hidalgo County September 23, 2020
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D.

Region One Education Service

The Cooperative Purchasing Network (NIPA)
Texas Association of School Boards (TASB)
Cooperative TIPS/TAPS Purchasing System

US Communities

Western Alliance

Window on State Government (TPASS) TXMAS
National Association of Counties (NACO)
National Joint Powers Alliance (NJPA)
Purchasing Cooperative of America (PCA)

Tos3z—ARToS@

This is a tax-exempt project.

1.5 PREPARATION OF BID

A

I eMmMmOoOOow®

Submit on Bid Form included in bid documents and attach separate pages where additional
information is requested.

Fill out in ink or typewritten, without erasure, interlineation or changes.

Make Bid in name of principal and, if co-partnership, give names of all parties.
Give Bidder’s complete address.

For bids submitted by an agent, provide satisfactory evidence of agency authority.
Fill in bid prices in both words and figures.

Submit bid in sealed opaque envelope.

Indicate on outside of envelope, name of bidder, bidders address, and name of Project for which
bid is submitted.

If forwarded by mail, enclose sealed envelope containing Bid Form in another envelope
addressed as indicated.

Public Information and Notice of Confidentiality: The Owner considers all Bid information,
documentation and supporting materials submitted in response to this Bid request to be non-
confidential and/or non-proprietary in nature, and therefore, shall be subject to the public
disclosure under the Texas Public Information Act (Texas Government Code, Sec. 552.001, et.
seq.) after the award of the contract. The Bidder must identify and designate those portions of
their Bid that contain trade secrets or other proprietary data. If the Bid includes such data, the
Bidder shall:

1. Mark the cover sheet of the Bid with the following phrase: “This Bid includes data that shall
not be disclosed outside the County and the A/E design team and shall not be duplicated,
used or disclosed in whole or in part for any purpose other than to evaluate the Bid.”

2. Mark each sheet and the specific data on that sheet that the Bidder wishes to restrict with the
following phrase: “Use or disclosure of the specifically marked data is subject to the
restrictions regarding confidentiality cited on the cover sheet of this Bid.”

1.6 MODIFICATION OR WITHDRAWAL OF BID

A

Bid may be withdrawn or modified prior to scheduled time for opening, under following terms:

1. Bidder may, without prejudice to self, withdraw bid after it has been deposited, provided
request for such withdrawal is received in writing, before time set for opening.

2. Telephonic communications not acceptable.

After opening, no bid may be withdrawn or modified for period indicated in Bid Form.

Provide addition, subtraction or modification so that final prices or terms will not be known until
sealed Bid Form is opened.
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1.7

INTERPRETATIONS

A.

Bidder shall carefully study and compare Bidding Documents with each other, and with other
work being bid concurrently or presently under construction to the extent that it relates to the
Work for which Bid is submitted, shall examine site and local conditions for errors,
inconsistencies or ambiguities discovered.*

In event of errors, inconsistencies or ambiguities discovered between portions of Bidding
Documents or within Bidding Documents or bidder is in doubt of meaning of any part of Biding
Documents, bring to Architect’s attention by submitting Bid Document Request For
Interpretation:

1. Use attached form to address on form.

a. Bidder submitting request is responsible for prompt delivery of such requests.

b. Request must be received AT LEAST 10 DAY'S PRIOR to date fixed for opening of
bids.

2. Interpretations, corrections and changes of Bidding Documents will be made by Addendum.
Interpretations, corrections and changes of the Bidding Documents made in any other
manner will not be binding, and Bidders shall not rely upon them. *

a. Copy of such Addendum will be will be made available for inspection wherever
Bidding Documents are on file for that purpose. No addenda will be posted within 3
days of bid date without an extension of the bid period.

b. Failure to receive such Addendum does not relieve bidder from any obligation under
bid as submitted.

c. All Addenda become part of Bidding Documents and Contract Documents.

d. Each Bidder shall ascertain prior to submitting a Bid that Bidder has received all
Addenda issued, and Bidder shall acknowledge their receipt on Bid Form.

Oral interpretations will not be binding.

Owner or Architect is not responsible for any other explanations or interpretations which anyone
presumes to make.

Bidder desiring approval of material or equipment not specified must comply with Section 00 26
00.

1.8 BASE BIDS AND ALTERNATES
A. General: Bid must include Base Bid and all Alternates.
B. Inevent Alternate does not affect bidder’s work, enter “No Change.”
C. Absence of any entry will be assumed to indicate zero price or time change.
D. Order of Alternates: Owner reserves right to accept any or all Alternates.
E. Description of Alternates: See Section 01 23 00.
1.9 UNIT PRICES
A. Bid must include all Unit Prices.
B. Absence of any entry will be assumed to indicate zero price.
C. See Section 01 22 00.
1.10 IRREGULAR BID AND REJECTION OF BIDS
A. Bid is considered irregular and may be rejected for following reasons unless otherwise provided
by law:
1. If Bid Form furnished is not used or is altered.
2. If there are unauthorized additions, conditional bids, or irregularities of any kind which may
tend to make bid incomplete, indefinite, or ambiguous.
3. If bidder adds any provisions reserving right to accept or reject any award, or to enter into
contract pursuant to an award.
HDR Project No. 10085982 Hidalgo County September 23, 2020
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B.

4. If unit or lump sum prices contained in bid schedule are obviously unbalanced either in

excess of, or below, reasonable cost analysis values.

If bidder fails to insert Alternate and Unit Prices for every such item indicated.

6. If bidder fails to complete Bid Form where information is requested, so bid may be properly
evaluated, including failing to acknowledge receipt of any/all addenda.

o

Owner reserves right to reject any or all bids and to waive irregularities or informalities as may
be in Owner’s interest.

1.11 DEFINITIONS*

A

Bidding Documents include Bidding Requirements and proposed Contract Documents. Bidding
Requirements consist of Advertisement or Invitation to Bid, Instructions to Bidders,
Supplementary Instructions to Bidders, the Bid Form, and other sample bidding and contract
forms. The proposed Contract Documents consist of the form of Agreement between the Owner
and Contractor, Conditions of the Contract (General, Supplementary and other Conditions),
Drawings, Specifications and Addenda and clarifications issued prior to execution of Contract.

Definitions set forth in General Conditions of the Contract or in other Contract Documents are
applicable to Bidding Documents.

Addenda are written or graphic instruments issued by Architect prior to execution of Contract
which modify or interpret Bidding Documents by additions, deletions, clarifications or
corrections.

A Bid is a complete and properly executed proposal to do the Work for sums stipulated therein,
submitted in accordance with Bidding Documents.

The Base Bid is the sum stated in the Bid for which Bidder offers to perform the Work described
in Bidding Documents as the base, to which Work may be added or from which Work may be
deleted for sums stated in Alternate Bids.

An Alternate Bid (Alternate) is an amount stated in the Bid to be added to or deducted from the
amount of Base Bid if the corresponding change in the Work, as described in the Bidding
Documents, is accepted.

A Bid is a complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with Bidding Documents.

A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials,
equipment and/or services or a portion of the Work as described in Bidding Documents.

A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in
Bidding Documents.

A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipment or
labor for a portion of the Work.

1.12 BIDDING DOCUMENTS*

A. Bidders may obtain complete Bidding Documents from Hidalgo County Purchasing Department,

attention hector.garcial@co.hidalgo.tx.us.

B. For REVIT files, fill out the following release form and submit it to
hector.garcial@co.hidalgo.tx.us. Owner will coordinate to have Architect forward files directly
to requestor.

C. Bidders shall use complete sets of Bidding Documents in preparing Bids; neither Owner nor
Architect assumes responsibility for errors or misinterpretations resulting from use of incomplete
sets of Bidding Documents.
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PART 2 - PRODUCTS - NOT USED

PART 3 - EXECUTION - NOT USED

Provisions followed by an asterisk (*) include some or all provision obtained from AlA
Document A701-1997.

END OF SECTION
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BID DOCUMENT

REQUEST FOR INTERPRETATION

Project: New Hidalgo County Courthouse
Project No: 10085982
For Contractor / Subcontractor / Vendor Routing: BD-RFI No.:
Firm: Transmittal No.:
Date:
To: Attn; Hector Garcia Email to: hector.garcial@co.hidalgo.tx.us

Provide references and complete description of request with sketches or copy of document if necessary.
(Please type or print legibly)

Spec. Section: Dwg. No.: Rm. No.:
Request:

Contractor / Supplier:

Address:
Phone No.: FAX No.:
By: Date:

Request must be received AT LEAST 10 DAYS PRIOR to bid opening.
If response is necessary, interpretations or supplemental instructions will be issued in the form of written addenda or clarification.

Architect’s Routing: (for A/E use only) A/E BD-RFI No.:
To: Date: O
O Proj. Mgr. [ Civil / Landscape
O Coordinator O Interior Designer
O Signage O Specification Writer
O AV.Ct. Tech O Project C.C.A.
[ Electrical [ other
ACTION: [ Review and initiate addendum item if O Review & provide input O Info only
appropriate
[0 Review and initiate change document if O Other:
appropriate
END OF FORM
HDR Project No. 10085982 Hidalgo County September 23, 2020
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ELECTRONIC MEDIA RELEASE

This release for electronic media is dated as the day of , 20 between (“Contractor”) and HDR Architecture,
Inc. (“HDR”).

It is understood that Contractor, with the express authorization of County of Hidalgo, TX (“Client”), has requested HDR to supply
Contractor with electronic media (disks, tapes, optical disk, etc.) containing information on New Hidalgo County Courthouse
(“Project”) for use by Contractor or others as appropriate.

Therefore, in consideration of the release of the materials, Contractor and HDR agree as follows:

1.

10.

11.

NO RIGHT TO RELY. The delivery of drawings and/or Building Information Modeling (“BIM”) in the electronic media
that is subject to this release is for the benefit of the Client for whom the design services have been performed. Nothing in
this transfer should be construed to provide any right of the Contractor to rely on the drawings or BIM model provided or be
construed that HDR has reviewed and/or approved of the Contractor’s use of this electronic media.

RELEASE DATE DEPENDENT. It is HDR’s professional opinion that this electronic information provides design
information current as of the date of this release. Any use of this information is at the sole risk and liability of the user who
is also responsible for updating the information to reflect any changes in the design subsequent to the preparation date of
these files or models.

GOVERNING CONTRACT DOCUMENTS. The electronic media are provided solely as a convenience to the Contractor
and shall NOT be considered “Contract Documents”, “Construction Documents” or any type of certified document. All
documents considered “Contract Documents”, “Construction Documents” or any type of a certified document shall be hard
copy or .PDF electronic file format and shall be accompanied by a professional’s stamp and signature. The hard copy or
.PDF shall be referred to for construction and shall govern in the event of any inconsistency between the hard copy/.PDF and
the electronic media subject to this release.

NO REPRESENTATION. The information contained in the electronic media may not be used in lieu of obtaining
information by other means required by other agreements, including those with Client, such as by survey or other procedures
or sources, and any conclusions or information obtained or derived from such electronic media will be at user’s sole risk. By
providing this electronic media, HDR makes no representations, express or implied, whether user’s means, methods,
techniques, sequences, or procedures are adequate, appropriate, or approved, and whether the use of the information
contained in the electronic media is appropriate.

BIM. Contractor understands and agrees that Electronic Media that includes BIM may not include the entire electronic model.
Contractor further understands and agrees that such electronic model is a general representation and may not be complete,
accurate or reflective of specific assemblies, and that there may be inconsistencies between the electronic model and the
Contract Documents and, in the event of any inconsistencies, the Contract Documents shall govern.

FILE CONVERSION. Contractor understands and agrees that conversion of Electronic Media supplied by HDR from the
system or format used by HDR to an alternative or upgraded system or format, whether performed by HDR or others, may
not be accomplished without the introduction of inexactitudes, anomalies, omissions, and errors. In the event Electronic
Media furnished by HDR is converted, the Contractor assumes all risk associated with such conversion.

COMPUTER VIRUSES. Contractor is advised to check all electronic media for computer viruses before loading the files.
Contractor is fully responsible for intercepting and disabling viruses, if any, that may be inadvertently transmitted with the
electronic files and hereby agrees to waive, indemnify and hold HDR harmless from and against all claims of any type or
nature asserted by Contractor or any third party as a result of viruses inadvertently transmitted with the electronic media.
DATA EROSION. Files distributed electronically are subject to data erosion, erasure and/or alteration, and computer systems
and software become obsolete in time. By accepting these electronic files, Contractor acknowledges these risks and agrees
to waive all claims against HDR should data erosion, erasure and/or alteration of these electronic files occurs.
ALTERATIONS. If Contractor, its employees, or agents choose to use or alter in any way, in whole or in part, the electronic
files provided for the Project or any future project(s), or the electronic files are inadvertently altered in any way, Contractor
agrees to waive, indemnify and hold HDR harmless from all claims, injuries, losses, damages, costs and expenses (including
without limitation, attorneys’ fees) arising out of such alteration or use.

LIMITED LICENSE. Contractor’s right to use the Electronic Media provided by HDR is limited to the Project. Except as
otherwise provided herein, no license or conveyance of any rights to the Electronic Media held by HDR or Client are granted
or implied by this Electronic Media Release.

COPYRIGHT. All copies made pursuant to this Electronic Media Release shall bear the statutory copyright notice, if any,
shown on drawings, specifications or other Instruments of Service provided as Electronic Media. Submittal or distribution
to meet official regulatory requirements or for other purposes in connection with the Project will not be construed as a
publication in derogation of Client’s or HDR’s copyrights or other reserved rights.

HDR Architecture, Inc. CONTRACTOR

Signed:
Title:

Date:

Signed:

Title:

Date:
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1D Task Task Name Duration Start Finish Predecessors Quarter | 4th Quarter | 1st Quarter | 2nd Quarter | 3rd Quarter | 4th Quarter | 1st Quarter | 2nd Quarter | 3rd Quarter | 4th Quarter | 1st Qua

Mode AuqlSep Octhov‘Dec JaaneblMar AprlMav‘Jun Jul lAuqlSep Octholeec JaaneblMar AprlMaleun Jul lAuq‘Sep Octholeec Jaanebl

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16 me Bid / Negotiation Phase 58 days Mon 10/5/20 Wed 12/23/20 Bid / Negotiation Phase b 12/23
L Bid Packages Released 1 day Mon 10/5/20 Mon 10/5/20 13 Bid Packages Released 10/5
Ll Questions & Answers 27 days Tue 10/6/20 Wed 11/11/20 17 Questions & Answers 1 11/11
L Bids Due 32 days Tue 10/6/20 Wed 11/18/20 17 Bids Due 11/18
L Bid Opening 0 days Wed 11/18/20 Wed 11/18/20 19 Bid Opening %11/18
L Bids Reviewed 5 days Thu 11/19/20 Wed 11/25/20 19 Bids Reviewed ™ 11/25
L Commissioner Court Approval 0 days Tue 12/1/20 Tue 12/1/20  21FS+4 days Commissioner Court Approval %12/1
- Contract Negotiation, Insurance Certificates Approved 16 days Wed 12/2/20 Wed 12/23/20 22 ‘ontract Negotiation, Insurance Certificates Apjproved 12/23
- W
L Construction Administration Phase 261 days Mon 1/4/21 Mon 1/3/22 Construction Administration Phase 1/3
L Contractor Mobilization 3 days Mon 1/4/21  Wed 1/6/21  23FS+7 days Contractor Mobilization T 1/6
L] FFE CA Kick-off Meeting 0 days Wed 1/6/21  Wed 1/6/21  23FS+10 days FFE CA Kick-off Meeting 5 1/6
L AV/CT FFE Contractor Existing Conditions Inspection 2 days Wed 1/6/21  Thu 1/7/21 23FS+9 days AV/CT FFE Contractor Existing Conditions Inspection | 1/7
- FFE Contractors (All) Submittal Approval Process 50 days Mon 1/4/21  Fri3/12/21  23FS+7 days FFE Contractors (All) Submittal Approval Process l3/12
L FFE Contractors Procurement 81 days Mon 3/15/21 Mon 7/5/21 29 FFE Contractors Procurement _ - 1/5
L AV/CT FFE Contractor Pre-Wire 1A 23 days Mon 3/29/21 Wed 4/28/21 3055+10 days AV/CT FFE Contractor Pre-Wire 1L> 4/28 l
L FFE Contractors Delivery from Factory 5 days Tue 7/6/21 Mon 7/12/21 30 FFE Contractors Delivery from Factory l7/12
- FFE Contractors Staging and Storage 15 days Tue 7/13/21 Mon 8/2/21 32 FFE Contractors Staging and Storage 8/2
L MTI Construction Levels 1-4 Complete 0 days Tue 7/13/21 Tue 7/13/21 MTI Construction Levels 1-4 Complete ﬁ7/13
- FFE Contractors Install Levels 1-4 23 days Wed 7/14/21 Fri 8/13/21 34FS+1 day FFE Contractors Install Levels 1-4 8/13
- HDR Site Visit Levels 1-4 1 day Thu7/29/21  Fri7/30/21  35FS-50% HDR Site Visit Levels 1-4); 7/30
L FFE Contractors Punchlist Levels 1-4 3 days Mon 8/16/21 Wed 8/18/21 35 FFE Contractors Punchlist Levels 1-4 " 8/18
L HDR Verifies Levels 1-4 Punchlist 2 days Thu 8/19/21  Fri8/20/21 37 HDR Verifies Levels 1-4 Punchlist 78/20

Task Project Summary l I Manual Task I I Start-only C Deadline A 4
Project: HCCH FFE Schedule_09_22_2020 Split S Inactive Task Duration-only Finish-only i Progress
Date: Tue 9/22/20 Milestone L 2 Inactive Milestone Manual Summary Rollup s External Tasks Manual Progress
Summary 1 Inactive Summary [ I Manual Summary 1 External Milestone o
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1D Task Task Name Duration Start Finish Predecessors Quarter | 4th Quarter | 1st Quarter | 2nd Quarter | 3rd Quarter | 4th Quarter | 1st Quarter | 2nd Quarter | 3rd Quarter | 4th Quarter | 1st Qua
Mode Auq‘Sep Oct‘Nov‘ Dec| Jan ‘Feb‘Mar Apr‘Mav‘Jun Jul ‘Auq‘Sep Oct‘Nov‘ Dec| Jan ‘Feb‘Mar Apr‘May‘Jun Jul ‘Auq‘Sep Oct‘Nov‘Dec Jan ‘Feb‘
- Owner - IT Equipment Installation Levels 1-4 26 days Mon 8/23/21 Mon 9/27/21 38 Owner - IT Equipment Installation Levels 1-4 ... 9/27
L MTI Construction level 5 Complete 0 days Fri 8/13/21 Fri 8/13/21 MTI Construction level 5 Complete ﬁs/"
- FFE Contractors Install Level 5 21 days Mon 8/16/21 Mon 9/13/21 40FS+1 day FFE Contractors Install Level 5 19/13
- HDR Site Visit Level 5 1 day Mon 8/30/21 Tue 8/31/21 41FS-50% HDR Site Visit Level 5}—%/ 1
- FFE Contractors Punchlist Level 5 2 days Tue 9/14/21 Wed 9/15/21 41 FFE Contractors Punchlist Level 5 [79/15
L HDR Verifies Level 5 Punchlist 2 days Thu9/16/21  Fri9/17/21 43 HDR Verifies Level 5 Punchlist [¥9/17
- Owner - IT Equipment Installation Level 5 19 days Tue 9/28/21  Fri10/22/21 39 Owner - IT Equipment Installation Level 5 7 10/22
L MTI Construction Level 6 Complete 0 days Mon 9/13/21 Mon 9/13/21 MTI Construction Level 6 Complete i9/13
- FFE Contractors Install Level 6 22 days Tue 9/14/21 Wed 10/13/21 46FS+1 day FFE Contractors Install Level 6 0/13
- HDR Site Visit Level 6 2 days Wed 9/29/21 Thu9/30/21  47F5-50% HDR Site Visit Level 67% 30
- FFE Contractors Punchlist Level 6 2 days Thu 10/14/21 Fri10/15/21 47 FFE Contractors Punchlist Level 6 710/15
L HDR Verifies Level 6 Punchlist 2 days Mon 10/18/21 Tue 10/19/21 49 HDR Verifies Level 6 Punchlist “10/19
- Owner - IT Equipment Installation Level 6 20 days Mon 10/25/21 Fri11/19/21 45 Owner - IT Equipment Installation Level 6 11/19
L MTI Construction Level 7 Complete 0 days Wed 10/13/21 Wed 10/13/21 MTI Construction Level 7 Complete ﬁ10/13
- FFE Constractors Install level 7 22 days Thu 10/14/21 Fri11/12/21 52FS+1 day FFE Constractors Install level 7 11712
- HDR Site Visit Level 7 2 days Fri10/29/21 Mon 11/1/21 53FS-50% HDR Site Visit Level 7); - 11/ 1
- FFE Contrators Punchlist Level 7 2 days Mon 11/15/21 Tue 11/16/21 53 FFE Contrators Punchlist Level 7 711/16
L HDR Verifies Level 7 Punchlist 2 days Wed 11/17/21 Thu 11/18/21 55 HDR Verifies Level 7 Punchlist 711/18
- Owner - IT Equipment Installation Level 7 17 days Fri11/19/21 Mon 12/13/21 56 Owner - IT Equipment Installation Level 7 7 12/13
L Owner - Move In 14 days Tue 12/14/21 Fri12/31/21 57 Owner - Move In = 12/31
L Owner - First Day of Business 1 day Mon 1/3/22 Mon1/3/22 58 Owner - First Day of Business ["1/3
Task Project Summary l I Manual Task I I Start-only C Deadline A 4
Project: HCCH FFE Schedule_09_22_2020 Split S Inactive Task Duration-only Finish-only i Progress
Date: Tue 9/22/20 Milestone L 2 Inactive Milestone Manual Summary Rollup s External Tasks Manual Progress
Summary 1 Inactive Summary Manual Summary 1 External Milestone o
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SECTION 00 26 00
SUBSTITUTIONS PRIOR TO BIDDING (FF&E)

PART 1- GENERAL
1.1 SUMMARY

A

Section includes administrative and procedural requirements for handling requests for

substitutions made prior to bid.

1. Any product proposed by Contractor which does not meet requirements of Contract
Documents, whether in product characteristics, size, performance, quality, manufacturer, or
brand name is considered a substitution.

2. In case of non-availability of materials contact Architect for review and action.

For bidding purposes, base all bids on materials, equipment, and procedures specified, or
approved by Addenda.

1.2 SUBSTITUTION PRIOR TO BID

A. Submit complete data substantiating compliance of proposed substitution with Contract

Documents.

B. Products and Systems:

1. Product identification, including manufacturer’s name.

2. Manufacturer’s literature marked to indicate specific model, type, size, and options to be
considered:

a. Product description.

b. Performance and test data.

c. Reference standards.

d. Difference in power demand, connectivity, etc.

e. Dimensional differences from specified unit.

f.  Finishes differences if specified finish is not available.

3. Samples:

a. Architect reserves right to request and retain sample until physical units are installed on
project for comparison purposes.

b. Samples shall be available in the Dallas/Fort Worth metroplex for testing by Architect
and in Hidalgo County for the Owner’s review.

c. Full size product samples should display the equivalent feature(s) and type of finish(es)
for each item specified but are not required to match in color.

d. Requester pay all costs of furnishing and return of samples.

e. Architect is not responsible for loss of or damage to samples.

4. Name and address of at least three similar projects that proposed product has been in use on
for at least four years, and name and phone number of owner’s and architect’s or engineer’s
representative, which Owner or Architect can contact to discuss product, installation, and
field performance data.

C. Construction Methods:
1. Detail description of proposed method.
2. Ilustrate with drawings.
D. Itemized comparison of proposed substitute to specified item; make clear variations.
E. ldentify effect and changes required on other trades, subcontractors or contracts.
F. Data related to any change in contract time.
G. Cost of proposed substitution in comparison with product, system or method specified.
H. Auvailability of maintenance and repair services, and sources of repair or replacement items.
HDR Project No. 10085982 Hidalgo County September 23, 2020
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Warranty comparison with specified product or system.

1.3 PRODUCT SELECTION - GENERAL

A.

Certain types of products are described in Project Manual by means of trade names, catalog

numbers or manufacturer’s names, or both.

1. This is not intended to exclude products from consideration which may be capable of
accomplishing purpose indicated if price, quality, design esthetic, functional aspects and
warranty are equal to or exceed specified products.

Other types of products may be considered acceptable to Owner and Architect in place of those
specified.

Listing of a manufacturer implies acceptance of them only as supplier of a product which
complies with specified item.

No substitutions are permitted after execution of contract, unless allowed by Contract
Documents.

Conditional bids and voluntary alternates will not be considered unless allowed by Instructions
to Bidders.

1.4 SUBSTITUTION REQUESTS

A

B.

C.

Only written requests with complete data for evaluation will be considered.

1. Request must be received at least 10 calendar days prior to bid date.

2. Requests received late will not be considered.

3. Submit evaluation data with attached form to hector.garcial@co.hidalgo.tx.us who will
forward to Architect.

In making request for substitution, Suppliers represent:

1. Personal investigation of proposed product, system or method, has been conducted and

determined it equal or superior in all respects to that specified, and will perform intended

function.

Product, system or method is in full compliance with applicable codes.

3. Warranty for substitute item as for product, system or method specified meets or exceeds
specified product.

4. Finish products shall comply relative to color and pattern with base specified items.

5. Contractor will coordinate installation of accepted substitution into Work, to include
building modifications if necessary, and be responsible for such modifications as may be
required for Work to be complete and functional in all respects.

6. Certified cost data is complete and includes all related costs, excluding Architect’s review
and redesign cost.

7. Waives claims for additional costs or time extensions related to substitution which

subsequently become apparent or are caused by substitution.

Pay additional costs to other trades, subcontractors or contracts caused by substitution.

9. Pay all Architect’s review and redesign cost, special inspections, and other costs incurred by
substitutions or revisions made necessary by acts or omissions of Contractor, due to product
submittal or product not being ordered in a timely manner, due to ease of construction
progress or Work, or which are in interest of or are for convenience of supplier,
subcontractor or Contractor.

10. Acknowledge acceptance of these provisions.

N

©

Supplier to sign substitution request in space provided on form acknowledging acceptance of
terms.

1.5 APPROVAL OF SUBSTITUTION REQUEST

A. No verbal or written approvals other than by Addenda will be valid.

1. Addendum listing approved substitutions will be published prior to Bid date.

HDR Project No. 10085982 Hidalgo County September 23, 2020
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1.6 REJECTION OF SUBSTITUTION REQUESTS

A. Substitutions may not be considered if;

1. Submitted after stipulated date or time period.
2. Not submitted in accord with this Section.
3. Acceptance will require substantial revision of Contract Documents, building or system.
4. Substitution request does not indicate specific item for which request is submitted.
5. Substitution Request form is not properly executed and signed.
6. Substitution request for manufacturer acceptance only.
7. Insufficient information submitted.
8. Substitution color, pattern or appearance does not comply with base specified item.
9. Substitution does not appear to comply with requirements of specifications for base item.
END OF SECTION
HDR Project No. 10085982 Hidalgo County September 23, 2020
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SUBSTITUTION REQUEST

PROJECT: New Hidalgo County Courthouse — Furniture Package
PROJECT NUMBER: 10085982
To Office of Architect via hector.garcial@co.hidalgo.tx.us

SPECIFIED PRODUCT:
Substitution request for Item
Tag:

Item description:

REASON FOR SUBSTITUTION REQUEST:

Fails to comply with building code requirements
[0 Unavailable to meet Project schedule

[1 No qualified installer for specified item

[0 Supplier refuses to warrant item or installation
[l

U

O

Not available

Reduce Project contract time
Project cost savings
Unsuitable for application
Constructability issue

ooood

Supplier, Subcontractor or Contractor convenience
Other:
Explanation in Detail:  [] See attached:

SUPPORTING DATA:

Attach product description, specifications, drawings, photographs, performance data, test data,
environmental criteria, and any additional data or information for evaluation of the proposed substitution in
accord with requirements of Section 00 26 00.

Sample is included: Yes [ No [
Sample will be sent if requested: Yes [ No [
Maintenance Service Available: Yes [ No [

If yes, location:

Spare Parts Source:

HDR Project No. 10085982 Hidalgo County September 23, 2020
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PRODUCT/SYSTEM COMPARISON:
Provide a one-to-one comparison of proposed substitution with ALL specified attributes and qualities of specified
item(s)

SPECIFIED PRODUCT PROPOSED SUBSTITUTION

Manufacturer:

Name, brand:

Catalog No.:

Unit Cost:

Attributes /

Qualities /

Variations /

Warranty /

etc:

HDR Project No. 10085982 Hidalgo County September 23, 2020
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REFERENCES:

LIST MINIMUM OF THREE PREVIOUS INSTALLATIONS, WHICH PROPOSED PRODUCT HAS BEEN
INSTALLED FOR AT LEAST FOUR YEARS:

Project:

Address:

Architect (name a phone):
Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

Project:
Address:

Architect (name & phone):

Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

Project:
Address:

Architect (name & phone):

Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

Project:
Address:

Architect (name & phone):

Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

Project:
Address:

Architect (name & phone):

Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

Project:
Address:

Architect (name & phone):

Owner (name & phone):
Contractor:

Date Installed:

Dollar Value this Work:

HDR Project No. 10085982

Hidalgo County
New Hidalgo County Courthouse - FF&E
SUBSTITUTIONS PRIOR TO BIDDING (FF&E)
002600-6

September 23, 2020
FF&E Bid Set



EFFECT OF SUBSTITUTION:

Substitution affects other parts of Work: No [] Yes [] (If yes, explain below)

Substitution requires dimensional revision or redesign No [] Yes [] (If yes, explain below)

of structure, mechanical, electrical or other connectivity

Work:

Same warranty provided as specified base product: No ] Yes [] (If no, explain below)

Explanation:

Cost difference: $ (add / deduct).

Total cost implications of substitution on Project: $ (add / deduct).

Total time implications: $ (add / deduct) calendar
days.

STATEMENT OF CONFORMANCE OF REQUEST TO CONTRACT REQUIREMENTS:
Supplier, Subcontractor and Contractor in making substitution request or in using an approved substitution
represent:

[1 Has personally investigated the proposed substitution and determined it is equal or superior in all respects
to specified product or system and will perform intended function, except as stated above.

Is in full compliance with applicable code requirements.
Will provide same warranty for substitute item as for product, system or method specified.
Will coordinate installation of accepted substitution into Work, to include building modifications if
necessary, making such changes as may be required for Work to be complete in all respects.
Waive all claims for additional costs or time extensions related to substitution that subsequently become
apparent or are caused by substitution.

If a finish product, color wise and pattern wise complies with base specified items.
Certifies cost data presented is complete and includes all related costs under this Contract, excluding
Architect’s review and redesign cost.
Will pay Architect’s review and redesign cost, special inspections, and other costs caused by
substitution. (refer to full wording in Section 00 26 00.1.4.B.9 above)
Will pay additional costs to other contractors caused by substitution.
Will modify other parts of Work as may be needed, to make all parts of Work complete and functioning.
Acknowledge acceptance of these provisions.

ooo O 0od o ood

List of Attachments:

ACKNOWLEDGEMENTS:
FOLLOWING FIRM HEREBY REQUESTS CONSIDERATION OF FOLLOWING PRODUCT OR SYSTEMS
AS A SUBSTITUTION IN ACCORD WITH PROVISIONS OF CONTRACT DOCUMENTS:

Supplier/Vender:

Date:
Acknowledged by (print):
Phone
Signature:
Position:
END OF SUBSTITUTION REQUEST
HDR Project No. 10085982 Hidalgo County September 23, 2020
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SECTION 00 41 13
BID FORM (FF&E)

DATE:

Bidder, ,a* organized and existing under

the laws of the State of , does business as **

* Insert corporation, partnership, or individual, as applicable.
** |nsert trade or business name.

TO: County of Hidalgo, Texas, 100 N. Closner Blvd., Edinburg, Texas 78539
Hereinafter referred to as Owner

Gentlemen:

The Bidder, in compliance with your invitation for bids for procurement and installation of furnishings for:
New Hidalgo County Courthouse, having examined the Bidding Documents prepared by HDR
Architecture, Inc., and other related documents and being familiar with site of proposed Work, and with all
conditions surrounding delivery to and installation of proposed Project including availability of materials
and labor, hereby propose to furnish all labor, materials, tools, equipment, machinery, equipment rental,
transportation, superintendence, perform all Work, provide all services, and to provide and install all Work
in accordance with Bidding Documents, within time and amounts stated herein. These amounts are to
cover all expenses incurred in performing Work required under Bidding Documents, of which this Bid is a
part, and utilizing industry standard best practices to govern requirements not herein stated.

Bidder, if awarded contract, hereby agrees to perform Work under this contract according to the phased
installation schedule included in the Bidding Documents.

PART A - MATERIALS AND INSTALLATION:

Bid amount shall be expressed in words and in figures. In case of discrepancy, amount shown in words
will govern.

BASE BID - FOR CONTRACT: Bidder agrees to perform all Work as described in Bidding Documents,
for Lump Sum of dollars (Bidder to fill in)

$ ).

PART B — UNIT PRICES:

Provide unit prices for each item in the event Owner wishes to add items to the Contract. Each unit price is
to include material, freight and installation. Prices to be good for 90 days after award of contract.

ITEM DESCRIPTION UNIT PRICE
AC-01A ANCILLARY_LECTERN_FREESTANDING
AC-01B ANCILLARY_LECTERN_TABLE TOP
AC-02A ANCILLARY_TRASH_RECYCLE_COMBO_38W
AC-02B ANCILLARY_TRASH_RECYCLE_COMBO_14W
AC-03 ANCILLARY_MAGAZINE_RACK
AC-04 ANCILLARY_PICTURE RAIL
HDR Project No. 10085982 Hidalgo County September 23, 2020
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AC-05

ANCILLARY_BAGGAGE SCANNER

AC-06 ANCILLARY_METAL DETECTOR

AC-07 ANCILLARY_CHILD_RUG

AC-08 ANCILLARY_WASTE BASKET

AC-09 ANCILLARY_RECYCLE BASKET

AC-10 ANCILLARY_CROWD CONTROL POST

AC-11 ANCILLARY_AV STAND

AC-12 ANCILLARY_AV PODIUM

AC-13A ANCILLARY_PRIVACY SCREEN, MOBILE, 24W

AC-13B ANCILLARY_PRIVACY SCREEN, MOBILE, 42W

AC-14 ANCILLARY_PRIVACY SCREEN, TABLE TOP

AC-15A ANCILLARY_PRIVACY SCREEN, FIXED, 36H

AC-15B ANCILLARY_PRIVACY SCREEN, FIXED, 96H

D-01A DESK_CARREL, SINGLE, 3-PACK

D-01B DESK_CARREL, DOUBLE, 8-PACK

D-01C DESK_CARREL, SINGLE, 3-PACK

D-02 DESK_CARREL, SINGLE, 2-PERSON

D-03 DESK_OFFICE_FREESTANDING

D-04 DESK_OFFICE_FREESTANDING

D-05 DESK_OFFICE_L-SHAPE

D-06 DESK_OFFICE_L-SHAPE

D-07 DESK_OFFICE_U-SHAPE

D-08 DESK_OFFICE_U-SHAPE

D-09 DESK_RECEPTION

D-10A DESK_PANEL-BASED_FULL HT PANELS

D-108 DESK_PANEL-BASED

D-11A DESK_PANEL-BASED_L-SHAPE_PARTIAL HT PANELS
DESK_PANEL-BASED_L-SHAPE_PARTIAL HT PANELS,

D-11B TRANSACTION

D-12A DESK_PANEL-BASED_L-SHAPE_PARTIAL HT PANELS

D-128 DESK_PANEL-BASED_L-SHAPE_PARTIAL HT PANELS

D-13A DESK_PANEL-BASED_U-SHAPE_PARTIAL HT PANELS

D-13B DESK_PANEL-BASED_U-SHAPE, HT ADJUSTABLE DESK

D-14 DESK_PANEL-BASED_T-SHAPE_FULL HT PANELS

D-15 DESK_PANEL-BASED_L-SHAPE_FULL HT PANELS

D-16 DESK_OFFICE_L-SHAPE, JUDGE CHAMBERS

D-17 DESK_OFFICE_U-SHAPE, JUDGE CHAMBERS

D-18 DESK_PANEL-BASED_SHARED OFFICE

D-19 DESK_PANEL-BASED_SHARED OFFICE

F-01 STORAGE_FILE CABINET, SLIDING DOORS

F-02 STORAGE_FILE, LATERAL, 36-3

HDR Project No. 10085982

Hidalgo County
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F-03

STORAGE_FILE, LATERAL, 36-4

F-04 STORAGE_BOOKCASE,12x36x60

F-05 STORAGE_BOOKCASE,12x24x42

F-06 STORAGE_BOOKCASE, 12x30x60

F-07A STORAGE_BOOKCASE,15x36x30

F-07B STORAGE_BOOKCASE, COURTROOM,15x36x30
F-08A STORAGE_BOOKCASE_12x36x36

F-08B STORAGE_BOOKCASE, DOUBLE,12x36x36
F-10A STORAGE_BOOKCASE, 15x36x84

F-10B STORAGE_BOOKCASE, DOUBLE,15x36x84
F-11A STORAGE_BOOKCASE,12x36x96

F-11B STORAGE_BOOKCASE, DOUBLE,12x36x96
F-12 STORAGE_FILE, MOBILE PEDESTAL, BF
F-13 STORAGE_FILE, PEDESTAL, BBF

F-14 STORAGE_FILE, LATERAL, FF

F-15 STORAGE_FILE CABINET, ROTARY

F-16 STORAGE_CABINET, SUPPLIES

F-17 STORAGE_SHELVING, 12x36x75

F-18 STORAGE_SHELVING, 18x36x72

F-19 STORAGE_SHELVING, 24x36x72

F-20 STORAGE_HD_WORK BENCH

F-21 STORAGE_HD_CABINET_24x48x78

F-22 STORAGE_FILE, PEDESTAL, CREDENZA
F-23A STORAGE_CONFERENCE CREDENZA, 72"W
F-23B STORAGE_CREDENZA, 72"W

F-24 STORAGE_MEDIA CREDENZA, 48"W

F-25 STORAGE_EVIDENCE CAGE

F-26 STORAGE_BOOKCASE WITH CABINET,12x36x80
F-27 STORAGE_CREDENZA, COPY/PRINTER
F-28 STORAGE_LOCKABLE CABINET

S-01A SEATING_TASK

S-01B SEATING_TASK, ARMLESS

S-02 SEATING_CONFERENCE, GENERAL

S-03A SEATING_CONFERENCE

S-03B SEATING_CONFERENCE

S-04 SEATING_TRAINING

S-05 SEATING_SIDE, GUEST, ARMLESS

S-06A SEATING_SIDE, GUEST, WOOD ARMS
S-06B SEATING_SIDE, GUEST, WOOD ARMLESS
S-06C SEATING_SIDE, LIBRARY

S-07 SEATING_TABLET ARM
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S-08A

SEATING_TASK STOOL

S-08B SEATING_TASK STOOL, ARMLESS
S-09 SEATING_LOUNGE, CHAIR

S-10 SEATING_LOUNGE, SOFA

S-11 SEATING_TASK, JUDGE

S-12 SEATING_JURY BASE

S-13 SEATING_TASK, JURY, ARMLESS
S-14 SEATING_TASK, COURTROOM

S-15 SEATING_SIDE, CHILD

S-16 SEATING_SIDE, YOUTH

S-17 SEATING_LOUNGE, CHILD STOOL
S-18 SEATING_LOUNGE, CHILD SOFA
S-19 SEATING_LOUNGE, CHILD PLATFORM
S-20 SEATING_LOUNGE, BENCH

S-21A SEATING_LOUNGE, LOBBY, 2-SIDES
S-21B SEATING_LOUNGE, LOBBY, 3-SIDES
S-22A SEATING_LOUNGE, SOFA

S-22B SEATING_LOUNGE, CLUB CHAIR
S-23 SEATING_STACK, ARMLESS

S-24 SEATING_DINING, BAR HEIGHT
S-25 SEATING_STACK, ARMS

S-26 SEATING_STACK, DETENTION

T-01 TABLE_CONFERENCE, 42x84

T-02 TABLE_CONFERENCE, 48x96

T-03 TABLE_CONFERENCE, 48x120
T-04A TABLE_DINING, COMMUNITY 42"H
T-04B TABLE_DINING, COMMUNITY 29"H
T-05 TABLE_CONFERENCE, 240"W

T-06 TABLE_CONFERENCE, 48" DIA

T-07 TABLE_CONFERENCE, 144"W

T-08 TABLE_CONSOLE, 48"W

T-09 TABLE_OCCASIONAL, COFFEE

T-10 TABLE_SIDE, CHILD

T-11 TABLE_SIDE, 30x30

T-12A TABLE_DINING, 36x36

T-12B TABLE_DINING, BAR HEIGHT, 36x36
T-13 TABLE_LIBRARY TABLE, 36x72

T-14 TABLE_LIBRARY TABLE, 36x36

T-15 TABLE_OCCASIONAL, END

T-16 TABLE_TRAINING, 18x60

T-17 TABLE_TRAINING, 30x60
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T-18 TABLE_TRAINING, 30x60
T-19 TABLE_TRAINING, 30x72
T-20 TABLE_CONFERENCE, 30x72
T-21 TABLE_OCCASIONAL, COFFEE
T-22 TABLE_SCREENING

T-23 TABLE_OCCASIONAL, END

PART C — POST INSTALLATION SERVICE:

Attach a statement of approximately 100 words that addresses the Bidder’s methods of and approach to
warranty/post installation support and replacing damaged items. Be sure to note if these services are
handled in-house and by the same project manager who coordinated the order, delivery and installation or if
by different staff.

PART D - EXPERIENCE AND PROJECT TEAM:
Provide the following information for review:
A. Company Information
Name of firm
Address of Principal Office
Phone Number
Fax Number
Email address and web address
Form of Business Organization (corporation, partnership, individual, joint venture, etc.)
Year Founded
B. Organizational Experience
List the major projects (five maximum) completed by your firm within the last five (5)
years in similar scope and size compared to this project. For each project provide the
name, nature of the project and function of the building, size (sg. ft.), location, your
contract cost, completion date, Owner’s name, Architect’s name, and the manner in
which your organization was selected (Bid, RFP, etc.).
C. Claims and Suits:
List all lawsuits or requested arbitration with regard to contracts similar to this over the
past five (5) years that your firm has been named in.
D. Organizational Chart and Resumes of the Project Team
Provide a chart showing how the project team assigned to this project interrelates to the
organizational structure of your company. Be sure to identify the specific Account
Executive, Project Manager, Installation Manager and Warranty Coordinator (or similar
titles within your company) who will be assigned to this project. Describe how this
structure is beneficial to this Owner.
E. References
Provide a resume and project references for each of the key individuals who will be
assigned to this project.
F. Financials and Background
1. If selected, and upon request, submit your firm’s financial statement including, but
not limited to:
a. A financial statement, certified by a public accountant and audited, including your
organization’s latest balance sheet and income statement
. Name and address of firm preparing attached financial statement and date thereof
c. Isthe attached financial statement for the identical organization named under item a.
above? If not, explain the relationship and financial responsibility of the organization
whose financial statement is provided (e.g. parent and subsidiary).
d. Name, address and phone for bank reference(s).
e. Name of bonding company, name and address of agent. Proof of ability to bond will
be required prior to selection.
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D&B reports will be run on short listed firms prior to final selection.
PART E - BID SECURITY:
Bid Security attached in sum of % ), as required

by Legal Notice, becomes property of Owner in event contract agreement is not executed and Performance
Bond, and Labor and Material Payment Bonds are not delivered within time set forth.

If awarded a contract, Contractor shall furnish Performance Bond, and Labor and Material Payment Bond
within thirty days following date agreement is entered into, and prior to commencement of Work. The
bidder’s Surety for Performance and Payment Bonds will be:

PART F - ADDENDA:
Bidder acknowledges receipt of following addenda. (Note: All published Addenda must be acknowledged
here.)

ADDENDUM NO. DATED:
ADDENDUM NO. DATED:
ADDENDUM NO. DATED:

Bidder agrees that this Bid shall be good and will not be withdrawn for period of 90 calendar days after
date for opening of bid.

Bidder understands that Owner reserves right to reject any or all bids and to waive any informalities or
irregularities therein.

Upon notice of award of this Bid, bidder and Owner will execute Contract Agreement prior to start of

Work, or may begin with issuance of an official Notice to Proceed.

Respectfully submitted,

Signature if an Individual:

Doing Business as:

Business Address:

Signature if a Partnership:

By: Member of Firm

Member of Firm
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Business Address:

Signature if a Corporation

By: Title:

Business Address:

Telephone Number:

END OF SECTION
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SECTION 01 10 00
SUMMARY (FF&E)

PART 1- GENERAL
SUMMARY

11

1.2

A

B.

Section Includes:

1. Project information.
2. Contract, Job Conditions

3. Work covered by Contract Documents.

4, Phased construction.

5. Owner-furnished products.

6. Definitions.

7. Referenced Standards.

Related Sections include but are not necessarily limited to:

1. Section 01 31 26 - Newforma Contract Management System Requirements.
2. Section 01 42 16 - Definitions.

PROJECT INFORMATION

A

Project Identification: New Hidalgo County Courthouse.
1. Project Location: 100 N. Closner Blvd., Edinburg, TX 78539

Owner: County of Hidalgo, Texas
1. Owner's Representative:

JACOBS

100 Cano St.
Edinburg, Texas 78539

Avrchitect:
HDR Architecture, Inc.
8750 N. Central Expressway, Suite 100
Dallas, TX 75231

Construction Manager: Morganti Texas, Inc..

Web-Based Project Software: Project software systems administered by Architect and Owner’s

Representative will be used for purposes of managing communication and documents during the

construction stage.

1. See Section 01 31 26 for requirements for establishing and using web-based Project
software.

1.3 CONTRACT, JOB CONDITIONS

A

B.

Type of Contract:
1. Project will be constructed under a single prime contract.

Owner, through another contractor or on their own, will provide site sanitary facilities, site
fence, and temporary building conditioning. The furniture Bidder will be responsible for
providing for removal of trash generated by this work. Bidder shall not use other dumpster on
site, if there is one. Coordinate trash removal procedure with Construction Manager.

Work for this Contract shall be performed concurrently with and/or in close coordination with
Work performed on the Project under other Contracts to make a functionally complete Project.

HDR Project No. 10085982 Hidalgo County September 23, 2020
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D.

Coordination: The Project will require close coordination and cooperation with Owner, Owner’s
Representative, Construction Manager, Architect and other Contractors. The work under this
Contract is one of the last phases of the Project. The timely and orderly coordination and
completion of the work under this Contract is critical to Owner occupancy of the Project.
Contractor shall provide management of their Contract Work. This includes on- and off-site
management necessary to coordinate with the other contractors and the Owner, and to complete
the Work within the Contract time.

1.4 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and generally consists of the

D.

following. Bidder to provide everything necessary to make a functionally complete Project.

1. Ordering and procuring all items specified herein.

2. Shop drawings and other submittals are the responsibility of this Contractor.

3. Coordinating power, data and other infrastructure (including blocking/mounting support)
requirements with Architect and General Contractor.

4. Coordinating delivery location of furniture from factory. Bidder to arrange and pay for
climate-controlled warehousing if not shipping directly to site.

5. Staging furniture for installation. Do not plan for this to be able to happen on site.

6. Coordinating installation schedule and technicalities with General Contractor and Owner’s
Representative.

7. Protecting building from damage due to furniture install.

8. Installing furniture where indicated on drawings.

9. Run power and data systems in furniture where required.

10. Cleanup.

11. Ordering and installing incomplete parts and repairing damaged items.

12. User demonstration.

13. Compiling spare parts and maintenance and warranty manuals.

Furniture Contractor will be responsible for their own equipment, materials and whatever else is
needed to comply with Contract Documents.

Furniture Contractor shall coordinate, pay for and assume full responsibility for any
subcontractors necessary for the installation of their work unless otherwise noted including, but
not limited to, outfitting workstations with power and data.

Furniture Contractor will be responsible for cleaning up their messes and hauling their trash off
site daily.

15 PHASED CONSTRUCTION
A. The Work shall be conducted in phases, with each phase substantially complete as indicated.
Refer to Section 00 21 13 for schedule.
1.6 OWNER-FURNISHED PRODUCTS
A. Owner will furnish products indicated. The Work includes receiving, unloading, handling,
storing, protecting, and installing Owner-furnished products and coordinating building services
connections.
B. Owner-Furnished Products:
1. There are no Owner-Furnished, Contractor-Installed products as part of this contract.
1.7 DEFINITIONS
A. The terms “Architect, Architect/Engineer, Arch/Eng, A/E, Engineer” or like terms shall mean
Design Professional.
B. The term “GC” or like terms shall mean General Contractor.
C. The term "Provide" shall mean furnish and install.
HDR Project No. 10085982 Hidalgo County September 23, 2020
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D. The term “By Others” or “NIC” or like terms shall mean the Owner or other individual
Contractor.

1.8 REFERENCED STANDARDS
A. Referenced standards or codes shall not supersede the division of responsibility established in
the Contract Documents.
PART 2 - PRODUCTS - (NOT USED)
PART 3 - EXECUTION - (NOT USED)

END OF SECTION

HDR Project No. 10085982 Hidalgo County September 23, 2020
New Hidalgo County Courthouse - FF&E FF&E Bid Set
SUMMARY (FF&E)

011000-3



SECTION 01 22 00
UNIT PRICES

PART 1 - GENERAL
1.1 SUMMARY
A. Section includes administrative and procedural requirements for unit prices.

B. Unit Price is an amount proposed by bidders, stated on Bid Form, as a price per unit of
measurement for materials or services added to or deducted from Contract Sum by appropriate
modification, if estimated quantities of Work required by Contract Documents are increased or
decreased.

C. Contractor to take all measurements and compute quantities.
1. Assist by providing necessary equipment, workers, and survey personnel as required.
2.  Owner will confirm in field the Contractor’s measurement of work-in-place that involves
use of established unit prices.
3. If disputes arise, Owner reserves the right to have this work measured, at Owner’s expense,
by independent surveyor acceptable to Contractor.

1.2 DESCRIPTION

A. Each Unit Price to Include:
1. Full compensation for all required labor, products, tools, equipment, plant, transportation,
services and incidentals; erection application or installation of an item of work; overhead
and profit.

B. Unit Prices indicated on Bid Form will be made part of Contract.

C. Unit Prices listed are to be maintained for up to 90 days from the signed contract date.
1.3 UNIT PRICES

A. Refer to unit prices listed under Bid Form Section 00 41 13.

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION — (NOT USED)

END OF SECTION
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SECTION 01 23 00
ALTERNATES (FF&E)

PART 1- GENERAL

11

1.2

1.3

SUMMARY

A. Section identifies each Alternate by number and describes basic changes to be incorporated into
Work, only when that Alternate is made a part of Work by specific provisions in Construction
Contract.

B. Section includes only nontechnical descriptions of Alternates.
C. Refer to specific Sections of Specifications and Drawings for technical description of Alternates.

D. Coordinate related Work, and modify surrounding Work as required to properly integrate Work
under each Alternate and to provide complete Project required by Contract Documents.

DESCRIPTION

A. Work includes:
1. Indicate Alternate prices on Bid Form.
2. Alternates will be selected after bids are evaluated.
3. Selected Alternates will be made a part of Contract and final Contract Amount will be
adjusted accordingly.

ALTERNATES

A. There are no alternates currently in this Bid package.

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION — (NOT USED)

END OF SECTION
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SECTION 01 23 04
CHANGES IN WORK

PART 1- GENERAL
1.1 SUMMARY

A

B.

C.

Section defines administrative and procedural requirements for handling and processing Changes
in Work.

Provisions within this section take precedence over provisions in General Conditions governing
Changes in Work.

Provisions followed by an asterisk (*) include some or all provision as obtained from AIA
Document A201- General Conditions of the Contract for Construction which may or may not be
used for this Work but the terminology from which is recognized as standard in the industry.

1.2 DEFINITIONS

A

Term Contractor in this section shall mean successful Bidder, which holds a contract with
Owner. Term Subcontractor shall mean Contractors which have agreements or contracts with
Contractor.

1.3 DESCRIPTION

A

Changes in Work may be accomplished after execution of Contract, and without invalidating

Contract, by Change Order (CO), Change Proposal Request (CPR), Construction Change

Directive (CCD) or order for a minor change in Work, subject to the limitations stated in this

Section and elsewhere in Contract Documents. *

1. A Change Order or Change Proposal Request shall be based upon agreement among Owner,
Contractor and Architect.*

2. A Construction Change Directive requires agreement by Owner and Architect and may or
may not be agreed to by Contractor.*

3. An order for a minor change in Work may be issued by Architect alone. *

Changes in Work shall be performed under this Section and other applicable provisions of
Contract Documents, and Contractor shall proceed promptly, unless otherwise provided in a
Change Order, Change Proposal Request, Construction Change Directive or order for a minor
change in Work. *

Contractor may anticipate a minimum of one (_1_) change documents being issued during
Project duration; however, such quantities shall not guarantee nor limit total quantity of changes.

Manage changes issued so as not to adversely affect Project Schedule.

Neither Owner nor Architect recognize “reservation of rights” or similar language from
Contractor that would state or purport to preserve ability to make additional claims or demands
related to a change, not in conformance with terms and provisions provided by Contract
Documents.

1. Claims or other demands for changes, compensation or an extension of time must be made
in strict conformance with the provisions of Contract Documents.

2. Agreement on any Change Order, Construction Change Directive or Change Proposal
Request shall constitute a final settlement of the event and all matters related thereto.

3. Contractor waives and releases Owner and Architect of direct material costs, labor costs,
equipment costs, overhead and profit, costs or losses due to productivity loss, morale,
attitude, staffing changes, supervision, acceleration, delay, interference, logistics, fatigue,
ripple effect, overtime, time extensions related to costs, and other costs related to any
change that are not expressly included in an agreement on any Change Order, Change
Proposal Request or Construction Change Directive.
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F. Verbal or other informal orders provided by Owner or Architect should be considered as
temporary or emergency instructions.

1. Verbal or other informal orders shall be formally documented, using one of procedures
indicated in this Section.

2. Should Contractor choose to proceed with any verbal or informal instructions, Contractor
does so at their own risk.

3. Should Contractor not receive written verification of verbal or informal instructions in a
timely manner, Contractor should request verification using Request for Information (RFI)
process.

4. Contractor shall not proceed with verbal or informal instructions which may result in a
change to Contract Sum or Contract Time, until an approved Change Order or Change
Proposal Request is received.

G. Incorporate approved changes in Project Record Documents and Schedules for Project.
1. Submit revised schedules for Project to Owner and Architect.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION
3.1 CHANGE ORDERS*

A. A Change Order (CO) is a written instrument prepared by Architect and signed by Owner,
Contractor and Architect, stating their agreement upon following:
1. Change in Work,
2. amount of adjustment, if any, in Contract Sum, and
3. extent of adjustment, if any, in Contract Time.

3.2 CHANGE PROPOSAL REQUEST

A. Change Proposal Request (CPR) is prepared and initiated by Architect at Owner’s request or
may be issued in response to an Request for Information which has a cost or time impact, or
some other required or desired change in the Work that may require an adjustment to Contract
Sum or Contract Time.

1. Change Proposal Requests will include a description of proposed change and may include
supplemental or revised Drawings and Specifications, or written instruments prepared by
Architect.

2. Initiation and issuance of a Change Proposal Request is not direction to either stop Work in
progress or to proceed with change.

3. Architect will issue Change Proposal request by posting to Newforma Contract
Management System (Newforma).

4. Contractor will access Newforma Contract Management System to download electronic
documents for further processing.

5. Upon receipt, Contractor and Subcontractors shall review and evaluate scope of change, and
potential impact on Project.

a. If potential impact to schedule, Contractor shall immediately initiate and forward
Change Proposal Impact Evaluation to Owner for processing.

b. If potential impact, Owner may direct Contractor to stop Work in area affected by
change to minimize cost impact, or may issue a Construction Change Directive
directing Contractor to proceed with change.

6. Evaluate Subcontractor's cost proposals, make recommendations and submit proposal to
Architect on CPR form issued by Architect within twenty-one (21) days of receipt so not to
delay progress of Project.

a. Proposals shall include Contractor’s Cost Summary form from Contractor and each
Subcontractor with complete itemized accounting, together with appropriate supporting
data to substantiate adjustments in Contract Sum and Contract Time, including labor,
materials and equipment.
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B. Method used to determine an adjustment in Contract Sum shall be limited to following:
1. Labor Wages:

a. Itemized by each craft involved, indicating hourly rate for each and hours required,
excluding premium pay, paid to employees directly engaged in Work.

b. Rates shall be actual rate paid the workman in accordance with established management
labor agreements.

c. Labor rates indicated in Contractor Agreement or Subcontractor Agreements are not
applicable if they cannot be substantiated in writing as direct labor burden when
requested by Owner or Architect.

2. Labor Burden:
a. Percent of actual wages for each craft including:
1) Mandatory fringe benefits required by established agreements.
2) Health and Welfare.
3) Pension or retirement savings contribution.
4) Apprenticeship and other required programs.
5) Social Security.
6) Unemployment Insurance.
3. Subsistence, Mileage, or both:

a. Ifin union agreements.

4. Materials and Equipment: Materials incorporated in Work at Contractor’s actual invoice
cost, including freight.
5. Amount of credit allowed for a deletion or change which results in net decrease in Contract

Sum shall be net cost.

a.  When both additions and credits covering related Work or substitutions are involved in
a change, allowance for overhead and profit shall be figured on the basis of net
increase, if any, with respect to that change.

6. Overhead and Profit:

a. Fifteen percent (15 PCT) of net increase of labor and material for work performed by

own forces including, but not limited to:

1) Project Manager.

2) Estimating.

3) Field supervision above foremen level superintendents.

4) Assistant superintendents.

5) General foremen.

6) Engineers or other licensed design personnel.

7) Accountants.

8) Timekeepers.

9) Office managers and others on staff.

10) Office supplies.

11) Computers and software.

12) Drinking water.

13) Temporary heat.

14) Temporary cooling.

15) Light and power.

16) Sanitation facilities.

17) Small tools valued at $500 or less.

18) Record documents; and other

19) Cost of materials, equipment or both not incorporated in Work or directly

associated with Work, including home office and on site office costs.

7. Directed Premium Time on Contract Work:

a. Actual premium portion of wages for original contract Work which was directed by

Owner to be performed other than normal working hours, including:
1) Social Security Taxes.
2) Unemployment Insurance.
3) Union Fringe Benefits if required by Union Agreements.
8. Major Construction Equipment:
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a. Owned:
1) Cost not to exceed eighty-five percent (85 PCT) of current prevailing rates or blue
book rates for rental of appropriate equipment for job and time period of use.
b. Leased:
1) Contractor’s reasonable invoiced cost, except lease-purchase equipment which is
considered “Contractor owned”.
9. Contractor’s overhead and profit on Subcontractor’s Work:
a. Contractor’s overhead and profit on Subcontractor’s Work shall not exceed five percent
(5 PCT) on net increase of Work performed by Subcontractor.
10. Subcontractor overhead and profit markup is not allowed on their Sub-subcontractor’s
Work.
11. Subcontractor Cost:
a. Quote in same manner as prescribed herein for “Contractor”.
12. Bond and Insurance:
a. Actual amount based on net increase or deduct to be paid to surety and insurance
carrier.

Only delay impacting critical path of Work shall be considered when determining if Contractor
is entitled to additional time.
1. If proposals include a change in time, Contractor shall substantiate number of days
proposed.
a. Anestimate of cost and of probable effect of delay of the Work progress and Project
schedule shall be included to substantiate potential delay, including a comparison of
Project Construction Schedule and schedules prepared to substantiate a change in time.
b. Indicate in CPM format both critical and non-critical path activities affected, and show
Project Construction Schedule and change sequences, durations and float.

Owner shall have right within its sole discretion to require Contractor to commence performance

of changes to Work prior to submission by Contractor of proposal, or Owner’s approval of

proposal.

1. Proceed with Work upon receipt of a Construction Change Directive from Owner, and
thereafter submit to Owner and Architect as soon as possible any cost proposal required for
approval.

Change Proposal Request signed by Contractor and Owner indicates agreement therewith, and
shall be considered a Change Order.
1. Contractor is authorized to proceed with the change after Owner approval thereof.

Construction Change Directive may be prepared if Contractor’s proposal is not acceptable or
change need be expedited to reduce or eliminate impact on project.

3.3 CONSTRUCTION CHANGE DIRECTIVES

A. Written order prepared by Architect or Owner and signed by Owner, directing a change in Work
prior to agreement on adjustment, if any, in Contract Sum, Contract Time, or both.

B. Owner may by Construction Change Directive, without invalidating Contract, order changes in
Work within general scope of Contract consisting of additions, deletions or other revisions,
Contract Sum and Contract Time being adjusted accordingly.*

C. Construction Change Directive may be used in absence of total agreement on terms of a Change
Order or Change Proposal Request.*

D. If Construction Change Directive provides for an adjustment to Contract Sum, the adjustment
shall be based on one of following methods: *

1. Mutual acceptance of a lump sum properly itemized and supported by sufficient
substantiating data to permit evaluation, *
2. Unit prices stated in Contract Documents or subsequently agreed upon, *
3. cost to be determined in a manner agreed upon by the parties and a mutually acceptable
fixed or percentage fee,
HDR Project No. 10085982 Hidalgo County September 23, 2020

New Hidalgo County Courthouse - FF&E FF&E Bid Set
CHANGES IN WORK
012304-4



4. or as provided in Paragraph 3.2 B and C.

Upon receipt of a Construction Change Directive, proceed with change in Work involved and
advise Owner and Architect of Contractor’s agreement or disagreement with method, if any,
provided in Construction Change Directive for determining proposed adjustment in Contract
Sum or Contract Time.*

Failure of Contractor and Owner to agree on an adjustment of Contract Sum or Contract Time
shall not excuse Contractor from proceeding with prosecution and performance of Work.
Contractor and Subcontractors, Sub-subcontractors and Suppliers shall administer all disputes in
a manner that will permit Work to proceed on schedule while matter in dispute is being resolved.

Construction Change Directive signed by Contractor indicates agreement of Contractor
therewith, including adjustment in Contract Sum and Contract Time or method for determining
them.

1. Such agreement shall be effective immediately and shall be recorded as a Change Order.*

The amount of credit allowed by Contractor to Owner for a deletion or change which results in a

net decrease in Contract Sum shall be actual net cost.*

1.  When both additions and credits covering related Work or substitutions are involved in a
change, the allowance for overhead and profit shall be figured on basis of net increase, if
any, with respect to that change.*

Present an itemized accounting together with appropriate supporting data in accordance with
Paragraph 3.2 B and C.

When Owner and Contractor reach agreement upon the adjustments, such agreement shall be
effective immediately and shall be recorded by preparation and execution of an appropriate
Change Order.*

For any portion of such cost that remains in dispute, Owner shall hire independent professional
estimator to make determination. Resulting determination of cost shall adjust Contract Sum,
subject to right of either party to disagree and assert a claim.*

When Owner and Contractor agree with determination made by independent professional
estimator concerning the adjustments in Contract Sum and Contract Time, or otherwise reach
agreement upon the adjustments, such agreement shall be effective immediately and shall be
recorded by preparation and execution of an appropriate Change Order.*

3.4 MINOR CHANGES IN WORK

A

B.

Architect has authority to order minor changes in Work not involving adjustment in Contract
Sum or extension of Contract Time and not inconsistent with the intent of Contract Documents.*

Such changes shall be effected by written order and shall be binding on Owner and Contractor.*

Following may be used as a written order to order minor change in the Work:

1. Clarification-Interpretation (C-I) or Architect’s Supplemental Instruction (ASI) issued by
Acrchitect.

2. Response to a Request for Information by Architect.

3. Architect’s comments or direction on a Contractor’s Submittal.

4. Minor changes indicated in Architect’s project visit report.

Contractor shall carry out such written orders promptly. *

If Contractor perceives direction in a written order requires adjustment to Contract Time or
Contract Sum, Contractor shall not execute such direction, and shall submit a claim to Architect
along with substantiation within twenty-one (21) working days of receipt of such written order.
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3.5 CONTRACTOR’S PROPOSED CHANGES TO WORK

A. Architect and Owner may consider properly prepared, timely Contractor Proposed Changes
(CPC) to Work, if requested by Owner or Architect, or at any time Contractor believes
unforeseen conditions may require modifications to the Contract Sum or Contract time.

1.

2.

A Contractor Proposed Change shall be properly prepared, accompanied by proposed cost,
sufficient supporting data and information to permit Architect to make a reasonable
determination without extensive investigation to determine if change may be considered
warranted.
a. Include a statement outlining reasons for change and effect of change on Work.
b. Provide a complete description of proposed change.
c. Indicate effect of proposed change on Contract Sum and the Contract Time.
d. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made.
1) Indicate separately any credit due Owner for products eliminated.
2) If requested, furnish survey data to substantiate quantities.
e. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
f.  Include costs of labor and supervision directly attributable to change and identify
separately any credit for work previously bid but would be eliminated.
g. Inevent proposed change effects construction schedule, include an updated
Contractor’s Project Schedule indicating effect of change, including, but not limited to:
1) Changes in activity duration.
2) Start and finish times.
3) Activity relationship.
4) Use available total float before requesting an extension of Contract Time.
5) Document use of float or proposed alternate methods to maintain original schedule
or both.
Contractor Proposed Change shall be submitted to Architect in such format and on such
form included herein or as Architect may require.

B. Architect will take appropriate action on Contractor Proposed Changes.

1.

2.

3.

Architect may issue an order for a minor change in Work if it is determined that proposed
change is not materially different from requirements of Contract Documents.

Architect may incorporate proposed change into a change document and issue for Owner’s
consideration.

If Architect determines that implementation of proposed change would result in a material
change to Contract that may cause an adjustment in Contract Time or Contract Sum,
Architect may make a recommendation to Owner who may authorize further evaluation of
proposed change or may authorize issuance of such change.

Architect may reject such proposed change if it will require substantial revisions to Contract
Documents, building or systems or if Architect determines they are not appropriate or
substantiated.

END OF SECTION
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CHANGE PROPOSAL IMPACT EVALUATION

PROJECT: New Hidalgo County Courthouse CPR NO.:

HDR PROJECT NO.: 10085982

TO OWNER:

We have reviewed and evaluated the scope of above referenced change and potential impact on Project. If
the change is required or desired we recommend following in order to expedite Work and avoid or minimize
delays in the Work which may affect cost of the change or impact to the schedule:
[ 1 Recommend Work stop in area affected by this change for calendar days so change can be
priced and processed. Contract Sum or Contract Time due to stopping Work will not increase.
[1 Recommend proceeding with change immediately:
1. Proposed basis of adjustment to Contract Sum or Guaranteed Maximum Price is:
No additional cost.
GMP amount will not change. Cost indicated will be taken from GMP Contingency.
Lump Sum (increase) (decrease) of $
Unit Price of $ per

Time & Materials, not to exceed $
(Daily time, material, and equipment documentation required for above)

] As follows:

(0 |

(Method used in determining above adjustments shall be as defined in Contract Documents)
2. Contract Time is proposed to (be adjusted) (remain unchanged), by an (increase) (decrease) of
calendar days.

FROM: CM or CONTRACTOR:

BY: DATE:

DISTRIBUTION: [_] OWNER [] ARCHITECT ]

CONSTRUCTION CHANGE DIRECTIVE

TO CM /CONTRACTOR:

You are hereby directed to:
[ ] Stop work in area affected by above referenced change until it has been processed and appropriate
action taken.
[ ] Proceed with above referenced change immediately.

When signed by Owner and received by CM/Contractor, this document becomes effective IMMEDIATELY as a
Construction Change Directive (CCD), and CM/Contractor shall proceed based per above.

FROM OWNER:
BY: DATE:
DISTRIBUTION: |:| CONTRACTOR |:| ARCHITECT |:|
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CONTRACTOR’S COST SUMMARY

PROJECT: New New Hidalgo County Courthouse CHANGE DOCUMENT:
PROJECT NO.: 10085982

CONTRACTOR: DATE:
SUBCONTRACTOR: DATE:

This form, itemized accountings and appropriate supporting data must be attached to any change
documents or claim.
(Only fill in applicable line items)

1. Labor * (including benefits) $ (Attach Cost Summaries and breakdowns)
2. Materials and Products * $ (Attach Cost Summaries and breakdowns)
3. (Subtotal of lines 1 and 2) $
4. Qverhead and Profit (15 PCT of line 3) $
5. Premium Time on Contract Work $
6.  Major Construction Equipment Rental * $ (Shall not exceed A.E.D. Schedules)
7. Subcontractor's name and cost:
(Attach Cost Summaries and breakdowns) Work Category:

a $

b $

c $

d $

e $

f $

g $

h $

i $

j $

K $

| $

m $

n $

0 $

P $

q $
8. Total Subcontractor cost (total of lines 7a through 7q) $
9.  Contractor's O & P on Sub’s. Work (5 PCT of line 8) $
10.  (Subtotal of lines 3, 4, 5, 6, 8 and 9) $
11. Bond ___% and Insurance ___ % (if required) = ____ % ofline 10 $

12. TOTAL PROPOSED COST ADJUSTMENT (total of lines 10 and 11): | § |

13 PROPOSED CONTRACT TIME ADJUSTMENT : [ JADD [ JDEDUCT (calendar days)
(Provide supportive data substantiating claim for additional days in accordance with Contract Documents)

* Attach complete breakdown of itemized accounting and supporting data, sufficient to permit evaluation.
CONTRACTOR PROPOSED CHANGE
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PROJECT: New Hidalgo County Courthouse

HDR PROJECT NUMBER: 10085982

TO: HDR Architecture, Inc.

REASON FOR PROPOSAL:

Design to comply with building code requirements
Product / material unavailable to meet Project schedule
No qualified installer for specified item

Supplier refuses to warrant product or installation
Project cost cutting / cost reduction

Supplier, Subcontractor or Contractor convenience
Value Engineering (may be used for “Value Engineering Change Pr
Other:
Explanation in Detail:

I

o

0

] See attached:

Product not available

Reduce Project construction time

Unanticipated / existing condition

Specified product / system unsuitable for application
Owner suggested or requested

Constructability issue

posal” govern by Federal Acquisition Regulations)

REASON FOR NOT GIVING PRIORITY TO SPECIFIED METHOD, ITEMS OR SYSTEM: [ ] See attached:

REFERENCES:
Specification Section number:
Drawings / Sections / Details:

Article(s)/paragraph(s):

DESCRIPTION OF PROPOSAL.:

SUPPORTING DATA:

Attach description, specifications, drawings, photographs, performance data, test data, environmental criteria, and any additional

data or information for evaluation.

Sample is attached: Yes [] No []
Sample will be sent if requested: Yes [] No []
Maintenance Service Available: Yes [] No []

If yes, location:
Spare Parts Source:
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PRODUCT / SYSTEM COMPARISON:
Provide a one-to-one comparison of proposed item with ALL specified attributes and qualities of specified item(s)
SPECIFIED PRODUCT PROPOSED SUBSTITUTION

Manufacturer:

Name, brand:

Catalog No.

Unit Cost:

Attributes /

Qualities /

Variations /

Warranty /

etc:

REFERENCES:
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LIST MINIMUM OF THREE PREVIOUS INSTALLATIONS, WHICH PROPOSED METHOD / SYSTEM / PRODUCT HAS BEEN
INSTALLED FOR AT LEAST FOUR YEARS:

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name and phone):

Owner (name and phone):

General Contractor:

Date Installed:

Dollar Value this Work: $
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EFFECT OF PROPOSAL:

Effects on other parts of Work: No [] Yes[]  (If yes, explain below)

Proposal requires dimensional revision or redesign of No [] Yes[]  (Ifyes, explain below)

structure or other service connectivity electrical Work:

Same warranty provided as specified item: No [] Yes [ ]  (If yes, explain below)

Explanation:

Cost difference: $ (increase / decrease)

Total Contract Sum implications of proposal on Project: $ (increase / decrease)

Total Contract Time implications: (increase / decrease) calendar days.

STATEMENT OF CONFORMANCE OF PROPOSAL TO CONTRACT REQUIREMENTS:
Supplier, Subcontractor, Contractor, (CM) in making substitution request or in using an approved substitution represent:

Ol Has personally investigated the proposal and determined it is equal or superior in all respects to specified product,
system or method and will perform intended function, except as stated above.
] Has same quality and life-cycle cost as design in the Contract Documents, except as stated above.
] Is in full compliance with applicable code requirements.
Ol Will provide same warranty for substitute item as for product, system or method specified.
Ol Will coordinate installation of proposal into Work, to include building modifications if necessary,
making such changes as may be required for Work to be complete in all respects.
] Waive all claims for additional costs or time extensions related to proposal that subsequently become apparent
or are caused by proposal.
Ol If a finish product, color wise and pattern wise complies with base specified items.
Ol Certifies cost data presented is complete and includes all related costs under this Contract,
excluding Architect’s review and redesign cost.
] Will pay Architect's review and redesign cost, special inspections, and other costs caused by proposal.
] Will pay additional costs to other contractors caused by proposal.
U] Will modify other parts of Work as may be needed, to make all parts of Work complete and functioning.
Ol Acknowledge acceptance of these provisions.
List of Attachments:
ACKNOWLEDGEMENTS:
FOLLOWING FIRM HEREBY REQUESTS CONSIDERATION OF PROPOSAL:
Requested by (firm):
Acknowledged by (print & sign): Date:
Position: Phone
Subcontractor:
Acknowledged by (print & sign): Date:
Position: Phone
Contractor:
Acknowledged by (print & sign): Date:
Position: Phone

CONSTRUCTION MANAGER’S ACKNOWLEDGMENT AND RECOMMENDATION:
[]  Recommend approval for following reasons:
[] Do not recommend approval for following reasons:
[]  Returned to requester - Need more information:
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Comments:

Construction Manager:

Acknowledged by (print & sign): Date:

Position:
Distribution: [_] Architect []file

ARCHITECT’S ACTION / RECOMMENDATION:
Recommend Owner’s approval.
Submitted to Owner for authorization for Architect’s as Change in Service to further evaluate and make recommendation.
Submitted to Owner for authorization for Architect’s as Change in Service to revised Contract Documents to incorporate
proposal, and issue change document to the contractor for submitting a complete cost proposal for Owner’s
consideration.
Do not recommend (see comments below).
Rejected:
Acceptance will require substantial revision of Contract Documents, building or systems.
Request does not indicate specific item, system or method which is being proposed.
Requested for manufacturer acceptance only.
Request form is not properly executed and signed.
Subcontractor or supplier requested directly.
Insufficient information submitted.
Does not comply color, pattern or appearance with base specified items.
Insufficient information submitted to evaluate.
Does not appear to comply with requirements of specifications for base specified product.
Other:
[] Additional information needed - Returned to CM/Contractor for providing following:
Comments:

(] I [ |

(O

Architect:

By (print & sign): Date:

Position:
Distribution: [_JOwner [ _JCM/Contractor [ _[file

OWNER ACTION:
Reject - Do not want to consider.
Product substitution approved - Contractor may proceed with request as a submitted.
Approved — Architect directed as Change in Services to issue change document to incorporate substitution into contract
Documents, and adjust Contract Sum and/or Contract time.
Architect authorized as Change in Services to further evaluate and make recommendation.
Architect authorized as Change in Services to revised Contract Documents to incorporate proposal, and issue change
document to the contractor for submitting a complete cost proposal for Owner’s consideration.
[] Additional information needed - Returned for providing following:
Comments:

I I I

Owner:

By: (print & sign) Date:

Position:
Distribution: [_] Architect [ _] CM/Contractor
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ARCHITECT FURTHER ACTION / RECOMMENDATION (if needed):
Incorporating into change document as directed by Owner. Change document will be used.
Recommend Owner’s approval.
Submitted to Owner for authorization for Architect’s as Change in Service to revised Contract Documents to incorporate
proposal, and issue change document to the contractor for submitting a complete cost proposal for Owner’s
consideration.
Do not recommend (see comments below).
Rejected:
] Acceptance will require substantial revision of Contract Documents, building or systems.
Request does not indicate specific item, system or method which is being proposed.
Requested for manufacturer acceptance only.
Request form is not properly executed and signed.
Subcontractor or supplier requested directly.
Insufficient information submitted.
Does not comply color, pattern or appearance with base specified items.
Insufficient information submitted to evaluate.
Does not appear to comply with requirements of specifications for base specified product.
Other:
[] Additional information needed - Returned to CM/Contractor for providing following:
] Recommend Owner’s approval.
[ ] Do not recommend.
Comments:

(I I

|

Architect:

By: (print & sign) Date:

Position:
Distribution: [_] Owner [ _] CM/Contractor [ ] file

OWNER FURTHER ACTION (if needed):
[ ] Reject - Do not want to consider.
[] Product substitution approved - Contractor may proceed with request as a submitted.
[] Approved — Architect directed as Change in Services to issue change document to incorporate substitution into contract
Documents, and adjust Contract Sum and/or Contract time.
Architect authorized as Change in Services to revised Contract Documents to incorporate proposal, and issue change
document to the contractor for submitting a complete cost proposal for Owner’s consideration.
[] Additional information needed - Returned for providing following:
Comments:

Owner:

By: (print & sign) Date:

Position:
Distribution: [_] Architect [ _] CM/Contractor [ ] file

END OF FORMS
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SECTION 01 25 13
SUBSTITUTION PROCEDURES AFTER EXECUTION OF CONTRACT

PART 1- GENERAL

1.1 DEFINITION
A. Products proposed by Contractor that do not meet requirements of Contract Documents, whether
in product characteristics, performance, quality, or manufacturer or brand names, is considered a
substitution.
B. No substitutions will be considered:
1. In case of non-availability of materials contact Architect for review and action.
1.2 SUBSTITUTION AFTER EXECUTION OF CONTRACT
A. All costs including Architect cost will be responsibility of Contractor for substitutions or
revisions made necessary by acts or omissions of Contractor, requested due to product submittal
or product not being ordered in a timely manner, requested due to ease of installation progress or
Work, or requests which are in interest of or for convenience of supplier, subcontractor or
Contractor.
1.3 SUBSTITUTION REQUESTS
A. Only written requests with complete data for evaluation will be considered.

1. Submit evaluation data with attached form to Architect.

2. Submit in timely manner to allow Architect adequate time for evaluating, making
recommendation, and for Owner approval.

B. Supplier, Subcontractor and Contractor in making substitution request, or in using an approved
substitution, represent:

1. has personally investigated proposed product, system or method, and has determined that it
is equal or superior in all respects to that specified, and that it will perform intended
function;

2. isin full compliance with applicable code;

3. will provide same warranty for substitute item as for product, system or method specified;

4. if afinish product, complies color wise and pattern wise with base specified items;

5. will coordinate installation of accepted substitution into Work, to include building
modifications if necessary, and be responsible for such modifications as may be required for
Work to be complete and functional in all respects;

6. certifies cost data presented is complete and includes all related costs, excluding Architect’s
review and redesign cost;

7. waive all claims for additional costs or time extensions related to substitution which
subsequently become apparent or are caused by substitution;

8. will pay additional costs to other trades, subcontractors or contracts caused by substitution;

9. will pay all Architect’s review and redesign cost, special inspections, and other costs caused
by substitutions or revisions made necessary by the acts or omissions of Contractor, due to
product submittal or product not being ordered in a timely manner, due to ease of
construction progress or Work, or which are in interest of or are for convenience of supplier,
subcontractor or Contractor;

10. responsibility of Contractor for substitutions or revisions made necessary by the acts or
omissions of Contractor, requested due to product submittal or product not being ordered in
a timely manor, requested to ease construction progress or Work, or which are in interest of
or requests for convenience of supplier, subcontractor or Contractor;

11. acknowledge acceptance of these provisions.

C. Contractor sign Substitution Request in space provided on form acknowledging acceptance of
terms.
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1.4 SUBSTITUTION DATA

A.

B.

I & m mo

I
J.

Submit complete data substantiating compliance of proposed substitution with Contract
Documents.

For products and systems:

1. Product identification, including manufacturer’s name.

2. Manufacturer’s literature, marked to indicate specific model, type, size, and options to be
considered:

Product description.

Performance and test data.

Reference standards.

Difference in power demand, connectivity, etc.

Dimensional differences from specified unit.

Finishes difference if specified finish is discontinued.

amples

Architect reserves right to request and retain sample until physical units are installed on

project for comparison purposes.

Samples shall be available in the Dallas/Fort Worth metroplex for testing by Architect

and in Hidalgo County for the Owner’s review.

c. Full size product samples should display the equivalent feature(s) and type of finish(es)
for each item specified but are not required to match in color.

d. Requester pay all costs of furnishing and return of samples.

e.  Owner and Architect are not responsible for loss of or damage to samples.

4. Name and address of at least three similar projects that proposed product has been in use for
at least four years, and name and phone number of owner’s and architect’s or engineer’s
representative, which Owner or Architect can contact to discuss; product, installation, and
field performance data.

e L e E i

=)

For construction methods:
1. Detailed description of proposed system or method.
2. Illustrate with drawings.

Itemized comparison of proposed substitute to specified item; indicate variations.
Warranty comparison with specified product or system.

Effect and changes required on other trades, subcontractors or contracts.

Data relating to any change in contract time.

Complete breakdown of costs, of proposed substitution that shall include additional costs or
saving generated by proposed substitution and shall indicate amount, if any, to be deducted from
Contract Sum if proposed substitution is accepted.

Include life cycle cost savings by product, system or assembly proposed, if applicable.

Availability of maintenance and repair services, and sources of repair or replacement items.

1.5 APPROVAL OF SUBSTITUTION REQUEST

A

For substitutions which have no cost or time impacts, no verbal or written approvals other than
by Owner’s signed approval on attached Substitution Request form.

For substitutions which have cost or time impacts, no verbal or written approvals other than by
Owner’s signed approval of a Change Order.

1.6 REJECTION OF SUBSTITUTION REQUEST

A. Substitution may not be considered if:
1. Submitted after stipulated time period.
2. Not submitted in accord with this section.
3. Acceptance will require substantial revision of Contract Documents, building or systems.
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Substitution request does not indicate specific item for which request is submitted.
Substitution Request form is not properly executed and signed.

Substitution request for manufacturer acceptance only.

Subcontractor or supplier requested directly.

Insufficient information submitted.

Substitution color, pattern or appearance does not comply with base specified item.

10 Substitution does not appear to comply with requirements of specifications for base product.
11. Owner or Architect does not want to consider.

© NG~

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION - (NOT USED)

END OF SECTION
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SUBSTITUTION REQUEST

PROJECT: New Hidalgo County Courthouse

PROJECT NUMBER: 10085982 REQUEST NO.:

TO:  Office of the Architect:

HDR Architecture, Inc.

8750 N. Central Expressway, Suite 100
Dallas, TX 75231

Attention: John Niesen

If no physical samples are included, email request with all documentation to be considered to
john.niesen@hdrinc.com.

SPECIFIED PRODUCT:

Substitution request for Item
Tag:

Item Description:

REASON FOR SUBSTITUTION: Non-availability due to:
Strike

Lockout

Bankruptcy

Discontinuation of Production

Proven Shortage (Explain)

Similar Occurrence (Explain)

Fails to comply with building code requirements Not available
Unavailable to meet Project schedule Reduce Project contract time
No qualified installer for specified item Project cost savings

Supplier refuses to warrant item or installation Unsuitable for application

Oooog

Supplier, Subcontractor or Contractor convenience Constructability issue

Other:

Dudoudoodgogod

Explanation in Detail:  [] See attached:
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REASON FOR NOT GIVING PRIORITY TO SPECIFIED ITEMS:  [] See attached:

SUPPORTING DATA:

Attach product description, Specifications, Drawings, photographs, performance data, test data,
environmental criteria, and any additional data or information for evaluation of the proposed substitution in
accord with requirements of Section 01 25 13.

Sample is attached: Yes [] No []
Sample will be sent if requested: Yes [] No []
Maintenance Service Available: Yes [] No []

If yes, location:

Spare Parts Source:
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PRODUCT / SYSTEM COMPARISON:

Provide a one-to-one comparison of proposed substitution with ALL specified attributes and qualities of specified
item(s)

SPECIFIED PRODUCT PROPOSED SUBSTITUTION

Manufacturer:

Name, brand:

Catalog No.:

Unit Cost:

Attributes /

Qualities /

Variations /

Warranty /

etc:
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REFERENCES:

LIST MINIMUM OF THREE PREVIOUS INSTALLATIONS, WHICH PROPOSED PRODUCT HAS

BEEN INSTALLED FOR AT LEAST FOUR YEARS:

Project:

Address:

Architect (name & phone):

Owner (name & phone):

Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name & phone):

Owner (name & phone):

Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Avrchitect (name & phone):

Owner (name & phone):

Contractor:

Date Installed:

Dollar Value this Work: $

Project:

Address:

Architect (name & phone):

Owner (name & phone):

Contractor:

Date Installed:

Dollar Value this Work: $
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EFFECT OF SUBSTITUTION:
Substitution affects other parts of Work: No [] Yes[] (If yes, explain below)

Substitution requires dimensional revision or redesign No [] Yes[]  (If yes, explain below)
of structure, mechanical, electrical or connectivity

Work:

Same warrantee provided as specified base product: No [] Yes[]  (If no, explain below)
Explanation:

Cost difference: $ (add / deduct).

Total cost implications of substitution on Project: $ (add / deduct).

Total time implications: $ (add / deduct) calendar days.

STATEMENT OF CONFORMANCE OF REQUEST TO CONTRACT REQUIREMENTS:

Supplier, Subcontractor and Contractor in making substitution request or in using an approved substitution
represent:

O

OO0 o od 0O god

[l

Has personally investigated the proposed substitution and determined it is equal or superior in all
respects to specified product or system and will perform intended function, except as stated above.

Is in full compliance with applicable code requirements.
Will provide same warranty for substitute item as for product, system or method specified.

Will coordinate installation of accepted substitution into Work, to include building modifications if
necessary, making such changes as may be required for Work to be complete in all respects.

Waive all claims for additional costs or time extensions related to substitution that subsequently
become apparent or are caused by substitution.

If a finish product, color, pattern and appearance complies with base specified items.

Certifies cost data presented is complete and includes all related costs under this Contract,
excluding Architect’s review and redesign cost.

Will pay Architect’s review and redesign cost, special inspections, and other costs caused by
substitution.

Will pay additional costs to other contractors caused by substitution.

Will modify other parts of Work as may be needed, to make all parts of Work complete and
functioning.

Acknowledge acceptance of these provisions.

List of Attachments:
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ACKNOWLEDGEMENTS:

FOLLOWING FIRM HEREBY REQUESTS CONSIDERATION OF FOLLOWING PRODUCT OR
SYSTEMS AS A SUBSTITUTION IN ACCORD WITH PROVISIONS OF CONTRACT DOCUMENTS:

Requested by (firm):

Acknowledged by (print): Date:
Position: Phone
Signature
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ARCHITECT’S ACTION / RECOMMENDATION:
[] Recommend Owner’s approval.

[] Submitted to Owner for authorization for Architect’s as Change in service to further evaluate and
make recommendation.

] Do not recommend (see comments below).
[ ] Rejected:
[] Submitted after stipulated time period.
[] Not submitted in accordance with Section 01 25 13.

[] Acceptance will require substantial revision of Contract Documents, building or systems.

[] Request does not indicate specific item which is being requested.
[] Requested for manufacturer acceptance only.
] Request form is not properly executed and signed.
[ ] Subcontractor or supplier requested directly.
[] Insufficient information submitted.
1 Does not comply color, pattern or appearance wise with base specified items.
[] Insufficient information submitted to evaluate.
] Does not appear to comply with requirements of specifications for base product.
[] Other:
[] Additional information needed - Returned to CM/Contractor for providing following:
Comments:
Architect:
By (print & sign): Date:
Position:

Distribution: [ JOwner [_]JCM/Contractor [ ]file
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OWNER ACTION:
] Reject - Do not want to consider.
] Approved - Contractor may proceed with request as submitted.

] Approved — Architect directed as Change in Services to issue change document to incorporate
substitution into contract Documents, adjust Contract Sum and/or Project time.

] Architect authorized as Change in Services to further evaluate and make recommendation.
[] Additional information needed - Returned for providing following:

Comments:

Owner:

By: (print & sign) Date:

Position:
Distribution: [_] Architect [ _] CM/Contractor

ARCHITECT FURTHER ACTION/ RECOMMENDATION (if needed):

1 Incorporating into change document as directed by Owner.

[] Recommend Owner’s approval.
[] Do not recommend.

Comments:

Architect:

By: (print & sign) Date:

Position:
Distribution: [_] Owner [ ] CM/Contractor [_]file

HDR Project No. 10085982 Hidalgo County September 23, 2020
New Hidalgo County Courthouse - FF&E FF&E Bid Set
SUBSTITUTION PROCEDURES AFTER EXECUTION OF CONTRACT
012513-11



OWNER FURTHER ACTION (if needed):
] Reject - Do not want to consider.
] Approved - Contractor may proceed with request as submitted.

] Approved — Architect directed as Change in Services to issue change document to incorporate
substitution into contract Documents, adjust Contract Sum and/or Project time.

] Additional information needed - Returned for providing following:

Comments:

Owner:

By: (print & sign) Date:

Position:
Distribution: [ ] Architect [_] CM/Contractor [ ] file

END OF SUBSTITUTION REQUEST
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PART 1 -

SECTION 01 26 13
REQUESTS FOR INFORMATION (RFI)

GENERAL

1.1 SUMMARY

A. Section specifies administrative and procedural requirements for handling and processing
Requests for Information (RFI).

B. RFl is intended for requesting clarifications and interpretations of Contract Documents due to
inconsistencies, errors or omissions in Contract Documents, and unanticipated existing
conditions.

C. RFlis not intended for general communication, requesting substitutions, Contractor’s proposed
changes, resolution of nonconforming work, and coordination between contractors or for general
questions not related to Contract Documents.

D. RFI process is a cooperative enterprise between Architect and Contractor to expedite RFI
response and maintain progress of Work.

PART 2 -

PART 3 -

PRODUCTS - (NOT USED)

EXECUTION

3.1 REQUESTS FOR INFORMATION
A. Review of Contract Documents and Field Conditions:

1.

Contract Documents are complementary. Before starting each portion of Work, Contractor
shall carefully study and compare various Drawings, Specifications and other Contract
Documents, coordination drawings, shop drawings, prior correspondence or documentation
relative to that portion of Work, as well as information furnished by Owner.

Contractor and Subcontractors shall evaluate and take field measurements of conditions
related to that portion of Work and shall observe any conditions at site affecting it.

These obligations are for purpose of facilitating coordination and construction by Contractor
and are not for purpose of discovering errors, omissions, or inconsistencies in Contract
Documents.

Contractor and subcontractors acknowledge that all documents pertaining to Work has been
examined, have examined character of site and any existing conditions, and are satisfied
with nature of Work, and other matters which can affect Work.

In event of inconsistency between portions of Contract Documents or within Contract
Documents; provide better quality or greater quantity of Work, and comply with more
stringent requirement, either or both in accordance with Architect’s interpretation.

Report errors, inconsistencies or omissions discovered in Contract Documents promptly to
Architect as a properly prepared and timely RFI.

Contractor and Subcontractors are not required to ascertain Contract Documents are in
accordance with applicable laws, statutes, ordinances, codes, and rules and regulations,
unless they bear upon construction means, methods, techniques or safety and health
precautions, but the Contractor shall promptly report to Architect any nonconformity
discovered by or made known to Contractor as a RFI.

On condition that Contractor or Subcontractor fail to give such notice, and knowingly
proceeds with Work affected by errors or omissions in Contract Documents, Contractor
shall correct any such errors, inconsistencies, or omissions at no additional cost.

Prior to bid, Contractor shall review existing facilities related to this contract and shall be
familiar with utility requirements and construction.

a. New facility documents may be available through Owner or Architect for review.
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b. Perform preliminary investigations as required to ascertain extent of Work.
c. Conditions which would be apparent by such investigation will not be allowed as cause
for claims for extra costs.

B. Contractor’s and Subcontractor’s Responsibilities:

1. Process request through Contractor when interpretation, clarification or explanation of
portion of Construction Documents is needed by Contractor, Subcontractor, Vendor or
Supplier.

a. Review request for completeness, quality, proper referencing to drawing or
specification section and reason submitted.

b. Inevent request is not acceptable return to submitter with comments regarding reason
for being returned.

c. Make every attempt to validate, resolve or respond to RFI by thoroughly researching
and reviewing Contract Documents and field conditions.

d. Respond to RFI accordingly if review of RFI discloses a response or is related to
coordination of construction or other issue not related to Contract Documents.

e. Ifrequest is unclear, rewrite and state in clear, concise, correct, complete and easily
understood manner.

1) Include additional information if necessary, and submit to Architect for response.

2. Submit request for interpretation, clarification or explanation of Contract Documents to
Architect through Contractor.

a. List specific Contract Documents researched when seeking information being
requested.

b. Reference applicable Contract Drawings by sheet number, section, detail, room
number, door number, etc., Specifications by section and paragraph number, and
reference other relevant documents.

c. The field titled "Regarding™ on attached RFI form must be clear for future reference in
reports or correspondence.

d. Clearly state request and provide Contract Document references and any additional
information needed so request can be fully understood, including sketches, photos or
other reference material.

e. Fully assess issues, suggest any reasonable solutions and include various factors,
including potential costs, schedule impacts, if any, and recommendations which will aid
in determining a solution or response.

1) Inevent a reasonable solution cannot be suggested, a statement to that effect
should be so stated.

f.  Indicate reason request is being submitted.

g. Clearly indicate critical RFI’s requiring a rapid response with an explanation as to why
RFI is critical.

h. Indicate priority for responses when multiple RFI’s are submitted within short period of
time.

3. Distribute copies of responses to RFI’s to all parties affected.

4. Response to RFI shall not be considered a notice to proceed with a change that may revise
the Contract Sum or Contract Time, unless authorized by Owner in writing.

5. Inevent response to RFI is determined incomplete, resubmit with explanation for
unacceptability of response and necessary additional information within five (5) days of
receipt to RFI response.

6. On condition Contractor determines or believes additional cost or time is involved due to
clarifications, interpretations or instructions issued by Architect in response to a RFI,
resubmit RFI within five (5) days of receipt of response with reason and alternate solution
or suggestion for performing work at no additional cost.

a. Inevent no other solution is possible or desirable, submit Claim in accordance with
Contract Documents within twenty-one (21) days of receipt of response to RFI.

C. RFI Submittal Process:
1. Process and submit RFI’s to Architect by Contractor utilizing web based application,
Newforma Contract Management System.
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a. A unique user name and password will be assigned to Contractor for access to system,

project data and submittal of RFI’s.
. Employ systems RFI module to submit RFIs by Contractor.

c. Insert entire question or requested information in “Question” portion of system.

d. Electronic file of sketches, photos or other pertinent information may be uploaded with
a RFI request in system to clarify request.

e. Submittal automatically receives current date stamp upon submittal of RFI in system.

f.  To protect submitted data from being altered, “Question” portion of screen and

submitted date cannot be changed once RFI has been submitted.

System will assign a unique RFI number in sequential order (1, 2, 3, 4, etc.).

In event previously submitted RFI request requires revision to provide additional

information, initiate a new RFI.

1) New RFI shall be renumbered with previous submitted RFI succeeded by “.1 “to
indicate revision one of RFI (i.e.: RFI No. 34.1 for revision 1 to RFI No. 34).

Architect will respond to RFI’s utilizing Newforma Contract Management System.

a. Architect may upload electronic files with RFI response in system to help clarify
response.

b.  Upon response to RFI by Architect, the current date will be automatically entered into
system.

c. To protect responding data from being altered, “Answer” portion of screen and
submitted date cannot be changed once RFI has been addressed.

After receipt of RFI response, the system can be accessed for RFI response, attachments and

printing.

Status of RFI’s submitted and data regarding RFI’s may be viewed or printed from system.

RFIs and a variety of different RFI summaries, and filtered reports may be generated,

viewed, or printed from system.

Qe

D. Architect’s Response to Request for Information (RFI):

1.

Clarifications, interpretations and decisions of Architect in response to RFI will be
consistent with intent of and reasonably inferable from Contract Documents, in writing, and
may be provided in form of drawings and other attachments, or both.

When making such interpretations and decisions, Architect will endeavor to secure faithful

performance by both Owner and Contractor, will not show partiality to either and will not

be liable for results of interpretations or decisions rendered in good faith.

Architect’s decisions on matters related to aesthetic effects will be final if consistent with

intent expressed in Contract Documents.

Architect will not undertake to settle differences between Contractor, Subcontractors, trades

suppliers, fabricator or manufacturer, or act as arbiter as to which Subcontractor, trade,

supplier or manufacturer is to furnish or install various items indicated or required.

Architect shall provide responses to RFI’s with reasonable promptness, but will endeavor to

respond within fourteen (14) days from date of receipt.

a. If multiple RFI’s are submitted on same day or within a five (5) day period, review time
may be extended by mutual agreement of parties.

b.  Architect will provide a written response to RFI if Architect believes response only
involves an interpretation, clarification, supplemental information or orders a minor
change in Work not involving an adjustment in Contract Sum or extension of Contract
Time, and is not inconsistent with intent of Contract Documents, and shall be binding.

c. If Architect believes response may result in a change to Contract Sum or Contract
Time, response will indicate that a change document will be issued for the response,
and appropriate change document will be issued indicating changes to Contract
Documents.

d. Architect will provide any additional or supplemental drawings, specifications or other
information as Architect may deem necessary to facilitate response.

Architect may return RFI without response for following reasons:

a. Is considered a “Contractor Proposed Change”.

b. Response is consistent with the intent of the Contract Drawings.
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Request is unclear or incomplete.

Is due to Contractor’s lack of adequate coordination.

Is related to construction means, methods or techniques.
Response is required by another party.

g. Is considered a “Substitution Request.”

~o a0

E. If requested information is available from careful study and comparison of Contract Documents,
field conditions, other Owner-provided information, coordination drawings, or prior Project
correspondence or documentation, Architect may invoice Owner as a change in services for
costs involved in Architect’s review, analysis, responding and processing of such RFI.

1. Contractor shall reimburse Owner for such costs.

F. Contractor and Subcontractors may anticipate receiving fifty (50) clarifications, interpretations,
orders for Minor Changes in Work or responses to valid requests for interpretations or
clarifications of Contract Documents.

END OF SECTION
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PART 1 -

SECTION 01 31 19
PROJECT MEETINGS

GENERAL

1.1 GENERAL

A. Due to the current COVID-19 pandemic, physical attendance at meetings is subject to
parameters specified in any governmental Orders applicable at the time. During the
project if virtual meetings are to occur it will be the responsibility of the Successful Bidder
to arrange for and schedule such meetings.

1.2 PREBID CONFERENCE
A. See ADDITIONAL INFORMATION section of the wording that proceeds EXHIBIT A.
1.3 PREPROJECT CONFERENCE

A. The Architect will schedule and hold preproject conference shortly after contract award.

B. Attendance Required:

1.

4.

Owner:

a. Project Representative.

b. Director of Facilities.

c. Commissioning Agent.

Acrchitect.

Contractor:

a. Home office representative.

b. Field/Installation Project Manager.
Building contractor representative.

C. Contractor must be prepared to discuss the following items:

1.
2.

w

©oNo R

List of subcontractors.

Tentative Project schedule.

a. Start and completion dates.

b. Critical work sequence.

Status of Contract, bonds, and insurance.

a. Accepted alternates.

Procedures.

Designation of responsible personnel.
Processing of field decisions and change orders.
Submittal process.

Procedures for maintaining record documents.
Submission and processing of Applications for Payment and associated requirements.

10 Coordination with building construction.
11. Commissioning goals.

D. Contractor to conduct a meeting with subcontractors after preconstruction conference to discuss
procedures.

1.4 CONTRACTOR MEETINGS
A. Conduct weekly progress, coordination and scheduling meetings with subcontractors.
1.5 PROGRESS MEETINGS

A. Contractor to schedule meetings on time, day and place to be determined.

1. Generally, meetings will be held monthly or as required by progress of the Work and
scheduled to coincide with Architect’s regular scheduled site visits.
2. Meetings to be held at job site or as arranged.
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3.
4. Distribute minutes to meeting attendees within 7 days of meeting.

Contractor administer meetings and record minutes.

B. Attendance Required:

Owner’s Representative.
Architect’s Representative.
Contractor:

1.
2.
3.

4,
C. Agenda:

1.
2.
3.
4.

©CoNOOR~LNE

a.
b.

Home office representative.
Field/Installation Project Manager.

Building Contractor Representative.

Review, approve minutes of previous meeting.
Review work progress since last meeting.
Planned progress during next work period.
Review project schedule

Coordination with building construction.

Identify concerns which impede planned progress.
Note field observations, questions, and decisions.
Review submittal schedules.

Review RFls.

10 Review Owner/Contractor coordination items.
11. Review status of changes.

1.6 PREINSTALLATION CONFERENCE

A. Contractor administer meeting and record minutes.
Convene affected parties for coordination where required by Contract Documents.
Conduct meetings prior to installation of the Work.
Meetings to be held at job site or as arranged.

Distribute minutes to meeting attendees within 7 days of meeting.

B. Attendance Required:

Owner’s Representative.
Director of Facilities.
Architect’s Representative.
Commissioning Agent.

agrwnhE

Contractor:

a. Field/Installation Project Manager.

b. Fabricator or Supplier.

c. Others whose work may affect or be affected by installation.

6. Building Contractor Representative.

C. Agenda:
1.
2.
3.

4,
5.
6

7.
8.

Review or inspect existing conditions.
Review submittals.

Review building construction schedule, compare with installation schedule of this project’s
Work, and identify concerns.

Review Owner/Contractor coordination items.
Discuss mobilization, delivery and work sequencing.
Use of premises:

a.
b.

C.

d.

Office, work and storage areas

Owner’s requirements

1) Safety and first-aid procedures

2) Security procedures

Hours available for installation

Acceptable location, process and path for deliveries

Note field observations, questions, and decisions.
Discuss Commissioning requirements.
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9. Procedures of maintaining record documents.
10. Review proposed recycling/trash removal procedure and process for cleaning up at end of
day.

END OF SECTION
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SECTION 01 31 26
NEWFORMA CONTRACT MANAGEMENT SYSTEM REQUIREMENTS

PART 1- GENERAL
1.1 SUMMARY

A

Newforma Contract Management System (Newforma) will be utilized on this Project for
collaboration and certain administrative functions.

1.2 CONTRACT MANAGEMENT COLLABORATION SYSTEM

A

F.

G.

Newforma Contract Management System is a web-based application furnished by Architect at
no cost to Owner and Contractor.

Contractor will have access to projects and modules for which they have permissions.
Architect will manage and administer Newforma Contract Management System.

Enables project team to review status of documents and generates a variety of reports which can
be filtered by different criteria.

Allows uploading, viewing and printing of multiple documents and attachments in most
modules.

Certain documents will be distributed by Architect by means of Newforma.

Newforma Help Guide is available from application.

1.3 HARDWARE REQUIREMENTS

A

Computer with high-speed internet connection.

1.4 SOFTWARE REQUIREMENTS

A

D.

Web Browser:
1. Microsoft Internet Explorer v11 or newer.

a. Silverlight plug-in required for files larger than 2 GB.
2. Google Chrome and Mozilla Firefox

a. Limited file sizes.

b. Some known display abnormalities

c. Unsupported by HDR

Adobe Acrobat or Bluebeam PDF to view reports and PDF documents generated by Newforma.

Additional applications: MS Word, MS Excel, imaging software to open DOC, XLS, TIFF and
JPEG attachments.

Email application and service.

1.5 ACCESSING HDR NEWFORMA COLLABORATION SYSTEM

A. HDR will assign each required external user a temporary password to access Newforma Contract
Management System.
1. User will be directed to change temporary password.

B. Access Newforma from a web browser at https;//Newforma.hdrinc.com/userweb

C. External user logging in to Newforma Info Exchange:
1. Newforma will prompt to login with Username and Password.
2. Password is case sensitive.
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PART 2- (NOT USED)

PART 3 - EXECUTION

3.1 MODULES/FUNCTIONS
A. Verify with HDR’s project Construction Contract Administrator which Newforma modules will
be made available to Contractor and the document nomenclature which will be used.
B. Contractor will utilize following Newforma modules:
1. Submittals:
a. Samples and Project Information that requires professional seals and signatures shall
not be submitted electronically.
b. Other Submittals - Contractor to submit electronically:
1) Submit as PDF documents.
2) Recommended file creation: 200 DPI minimum, 400 DPI maximum Scan text in
text mode. Scan images with text in text/photo mode.
3) Include executed HDR Submittal Transmittal form with submittal.
4) Name PDF file same as Submittal Number. i.e.: 063420-1A.pdf
5) Do not submit file in Adobe PDF/A mode.
6) Transmitting submittal files with Newforma Contract Management System:
a) Select assigned project for submittal transmittal.
b) Select Submittal tab to open Send Submittal screen
¢) Enter information in fields regarding submittal.
(1) Sender ID: will be assigned by HDR
(2) Subject: Include the Section Title
(3) To: Designated project submittal processor
(4) CC: Other designated personnel
d) Select specification Section in the pull down menu.
e) Add Remarks as needed to differentiate submittal from similar submittals.
f)  Attach PDF documents and other electronic files.
g) No further action is required by the contractor until they received notice that
the reviews are complete.
c.  When submittals have been reviewed and posted, they will appear in the Response or
Closed column of the submittal log.
d. Contractor will have access to Newforma to download electronic submittal image file
for their further processing.
e. See Section 01 33 00 - Submittal Processing for additional requirements.
2. Communication:
a. Contractor will have access to Newforma for communication.
3. Request for Information (RFI):
a. Contractor shall create new RFI’s in Newforma for requesting information from
Architect.
b.  Architect will access requested information and any attachments.
c. Contractor will access Newforma to view response and any attachments.
d. See Section 01 26 13 - Requests for Information for additional information.
4. Proposal Requests (PR):
a. Architect will notify Contractor by email when document has been issued and posted to
Newforma.
b. Contractor will access Newforma to download electronic documents for further
processing.
c. See Section 01 26 00 — Contract Modification Procedures for additional information on
processing changes.
5. Supplemental Instructions (SI):
a. Architect will notify Contractor by email when document have been issued and posted
to Newforma.
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b. Contractor will access Newforma to download electronic documents for further
processing.
c. See Section 01 26 00 — Contract Modification Procedures for additional information on
processing changes.
6. Construction Change Directives (CCD):
a. Architect shall notify Contractor by email when document has been issued and posted
to Newforma.
b. See Section 01 26 00 — Contract Modification Procedures for additional information on
processing changes.
7. Change Order Proposal:
a. Architect will notify Contractor by email when document has been issued and posted to

Newforma.
b. Contractor will access Newforma to download electronic documents for further
processing.
END OF SECTION
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SECTION 01 32 16
PROJECT SCHEDULES

PART 1- GENERAL
1.1 DESCRIPTION

A. Work Includes:
1. Upon award of the Contract, Contractor shall prepare and submit a Contractor’s project
schedule for the Work for the Owner’s and Architect’s information.

a.  Submit in expeditious manner.

b. Schedule shall not exceed time limits current under Contract Documents, shall be
revised at appropriate intervals as required by conditions of the Work and Project, shall
be related to entire Project to extent required by Contract Documents, and shall provide
for expeditious and practicable execution of Work.

2. Coordinate Subcontractors’ schedules for entire Project:

a. Secure time commitments for performing critical elements of Work from parties
involved.

b. Coordinate each element on the schedule with other project activities; include minor
elements involved in sequence of Work.

c. Show each activity in proper sequence.

d. Indicate graphically the sequences necessary for completion of related portions of
Work.

e. Resolve conflicts among schedules of Subcontractors.

f.  Revise as required by conditions and progress of Work.
Furnish copy of schedules for entire Project to each Subcontractor.

Schedule of Work must be based on coordination with Owner and building contractor.

4. Preliminary Project Schedule shall be based on project schedule included with this Bid
package.

5. Contractor shall perform Work in general accordance with most recent schedules submitted
to Owner and Architect.

1.2 SUBMITTALS

A. Project Information:

1. Preliminary Project Schedule:

a. Submit to Owner and Architect prior to date set for Preconstruction Conference and
prior to start of Work.

2. Project Schedules:
a. Provide to Owner and Architect within 30 days of start of Work.

3. Updated Project Schedules:
a. Provide to Owner and Architect quarterly.
b. Provide if completion date is revised or sequence of Work is revised.

1.3 MILESTONES

A. A Milestone schedule has been included with this Bid package as the basis of delivery of this
Work. The schedule is based upon delivery dates of the building construction, installation of this
Work, and subsequent Owner installation of IT services then occupancy.

w

B. A “Milestone” is defined as a scheduled event representing the start of end of a series of
activities or an accomplishment or event in the course of the project. The date of the Milestone is
a significant point in time, is relied upon by other parties for their coordination efforts, and is
contractually binding on the Contractor.

C. If Milestone dates are delayed through no fault of the Contractor, subsequent milestones shall be
adjusted upon application to the Owner for a time adjustment. Upon Owner approval of such
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time adjustment, no increase in contract price shall be expected unless such delay can be proven
to cause undue financial hardship to the Contractor that would not have occurred if such delay
had not occurred.

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION
3.1 FORM OF SCHEDULES

A. Horizontal Bar Chart:

1. Indicate each bar with start and completion date of each item, its total percent to be
completed for each month.

2. ldentify each bar column:
a. By Work element and major component.
b. By distinct graphic delineation.

3. Horizontal time scale:
a. ldentify first week day of each week.

4. Scale and spacing:
a. Allow space for updating.

5. As Work progresses, place contrasting mark in each bar to indicate actual progress and
completion.

B. Sheet Size:
1. Maximum 11 x 17 IN.
2. Provide in electronic PDF format.

3.2 CONTENT OF SCHEDULES

A. Provide complete sequence of Work by activity.
1. Pre-Installation:
a. Shop drawings, product data and samples
b. Dates reviewed copies will be required.

c. Product procurement and delivery dates.
2. Installation:
a. Dates product information and delivery of Owner furnished, installed equipment and
materials is needed.
b. Show the complete sequence of installation by activity.

Dates for early and late beginning, and completion of each element of construction.
Provide Subcontractor schedules to define critical portions of prime schedule.

Identify Work of separate floors, or separate phases, or other logically grouped activities.

mo o w

Show how requirements for phased completion and subsequent IT installation by Owner affect
sequence of Work.

F. Indicate important stages of project for each major portion of Work, including submittal review,
testing, and installation.

G. Identify punch list preparation and completion durations, agencies inspections, and Owner
occupancy dates.

H. Show projected percentage of completion for each item of Work as of last day of every month.
I.  Identify restraints and constraints.

J. Identify critical path and critical portions of entire schedule. There shall be only one critical
path and it shall be clearly identified.
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3.3 UPDATING

A.

B.

Show changes occurring since previous submission of updated schedules.

Indicate progress of each activity, actual verses scheduled start and completion dates, and actual
verses scheduled percent complete by month.

Include:

1. Major changes in scope.

2. Activities modified since previous updating.
3. Review projections due to changes.

4. Other identifiable changes.

Provide Narrative report Including:
1. Discussion of problem areas including current and anticipated delay factors and their
impact.
2. Corrective action taken or proposed and its effect.
3. Effect of change in schedule.
4. Description of revisions.
a. Effect on schedule due to changes to Contract.
b. Revisions in duration of activities.
c. Other changes that may affect schedule.

5. Narrative should not be lengthy. Intent is to provide a thorough observation and recommendation for the
project team.

3.4 DISTRIBUTION

A

Distribute copies of revised schedules to:
1. Owner.

2. Architect.

3. Contractors/Subcontractors.

4. Other concerned parties.

Instruct recipients to report inability to comply and provide detailed requirements and schedule,
with suggested remedies.

END OF SECTION
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SECTION 01 33 00
SUBMITTAL PROCEDURES

PART 1- GENERAL

1.1 SUMMARY

A. This Section specifies administrative and procedural requirements for handling and processing
Shop Drawings, Product Data, Samples, Project Information submittals including Contract
Closeout submittals.

B. Provisions of this Section take precedence over provisions in General Conditions of the Contract
for Construction, if used, governing Shop Drawings, Product Data, Samples, Project Information
and Contract Closeout Information submittals.

C. Submittals are not to be used as means for substitution requests.

1. Submittals that include substitutions will be returned without review or action.

D. Contact Architect in event of non-availability of specified product due to strikes, lockouts,
bankruptcy, production discontinuance, proven shortage, or similar occurrences.

1. Notify Architect, in writing, with substantiating data as soon as non-availability becomes
apparent.

2. Notify in time to avoid delay in project.

E. Appropriateness and accuracy of calculations are responsibility of Contractor and Contractor’s
licensed professional when such calculations are required to be professionally sealed.

F. When professional or other certification of performance criteria of materials, systems or
equipment is required by Contract Documents, Architect shall be entitled to rely upon accuracy
and completeness of such calculations and certifications.

1.2 DEFINITIONS

A. General:

1. Submittals are not Contract Documents.

2. Purpose of submittals is to demonstrate way by which Contractor proposes to conform to
information given and design concept expressed in Contract Documents for those portions
of Work for which Contract Documents require submittals..

B. Shop Drawings Action Submittals:

1. Drawings to scale, diagrams, schedules and other data specially prepared for Work by
Contractor or a Subcontractor, sub-subcontractor, manufacturer, supplier or distributor to
illustrate some portion of Work.

C. Product Data Action Submittals:

1. Illustrations, standard schedules, performance charts, instructions, brochures, color charts,
performance curves, diagrams, test data and other information furnished by Contractor to
illustrate material, product, equipment or system for some portion of Work.

D. Samples Action Submittals:

1. Physical examples which illustrate size, kind, pattern, texture, materials, equipment, systems
or workmanship and establish standards by which Work will be judged.

2. Samples also include job site Mock-ups and sample construction.

E. Project Information Submittals:

1. Examples of Information Submittals, which do not require review or action by Architect,
include but are not limited to;

a. Progress Reports
b. Contractor Coordination Drawings
c. Bonds.
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d. Construction Schedules.

e. Manufacturer's Installation or Adjustment Instructions.

f.  Statements of Qualifications.

g. Certificates.

h. Field Service, Laboratory Test.

i. Start-Up Reports,

j.  Design Calculations.

k. Material Safety Data Sheets.

I.  Safety Programs and Reports.

m. Other Information Submittals identified in individual specification sections.

F. “Contract Closeout Information” Submittals:

1.

2.

w

Items pertaining to quality control and Owner information, which are required at Substantial
or Final Completion, and do not require review or action by Architect.

Architect may review at its sole discretion, for general compliance with Contract
Documents only.

Review will not constitute a detailed check of submitted design calculations.

Examples of Contract Closeout Information Submittals, which do not require review or
action by Architect, include but are not limited to Pre-occupancy test reports.
Operation and Maintenance Data.

Warranties and Guarantees

Owner instruction reports.

Project Record documents.

Extra materials or tools.

Other Submittals identified in individual specification sections.

S0 o0 oW

1.3 SUBMITTALS

A. Project information:

1.

Schedule of Submittals:
a. Provide in advance of transmittal of first submittal and prior to first application for
payment.

1.4 SCHEDULE OF SUBMITTALS

A. Complete Schedule of Submittals shall include Shop Drawings, Product Data, Samples, Project
Information, and Contract Closeout Information required by specification section Submittal

paragraphs.

1. Submittals Schedule shall be mutually agreed upon, in writing, by Architect and Contractor.

2. Contractor or Subcontractors may require submittals for their coordination purposes even
when submittals are not required by Contract Documents for Architect’s review. Do not
include or submit such submittals to Architect.

3. Schedule shall be in horizontal bar chart format divided by weeks.

4. Indicate proposed submittal dates for each submittal.

5. Schedule shall allow for adequate time to perform orderly and proper review of submittals,
including time for consultants and Owner if required and resubmittals by Contractor if
necessary, and to cause no delay in Work or in activities of Owner or other contractors.

a. Allow at least two weeks for Architect’s review and processing of each submittal,
excluding mailing if physical sample included.

6. Coordinate each submittal with fabrication purchasing, testing, delivery, other submittals
and related activities that require sequential activity.

7. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination.

8. Architect reserves the right to withhold action on a submittal which, in the Architect’s
opinion, requires coordination with other submittals until related submittals are received,
and will notify the Contractor, in writing, when he exercises this right.

9. Do not include or submit items not required to be submitted by Contract Documents.
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10.

11.

12.

13.

14.

15.

16.

Arrange submittals by product type or tag:
a. Submit Shop Drawings, Product Data, and Project Information (except for Field Test
Reports) items specified for a single item or tag at same time for a complete review.
1) Shop Drawings: Individual submittal item. Subparagraphs represent description of
items to include.
a) Indicate additional submittals that will be generated as result of dividing
required submittal by building, floor, area of a floor, or other subdivision.
2) Product Data: Individual submittal item. Subparagraphs represent description of
items to include as part of single submittal.
3) Sample and Information submittals: Each subparagraph represents an individual
submittal item.
Indicate submittals that will be provided to agencies having jurisdiction. Schedule
sufficiently in advance of date required to allow agency reasonable time for review, and
Contractor resubmission if necessary, and to cause no delay in Work or in activities of
Owner or other contractors.
Indicate additional submittals that will be generated as result of dividing required submittal
by building, floor, area of a floor, or other subdivision.
Submit all submittals required by a section at same time which are needed for a complete
review, except Contract Closeout Information Submittals, and Shop Drawing submittals
divided by building area.
Do not submit large quantities of submittals at one time.
Schedule Contract Closeout Information submittals during last quarter of project period and
prior to Substantial Completion.
Partial payment requests may be withheld until satisfactory Schedule of Submittals has been
received.

1.5 SHOP DRAWINGS

A. Shop Drawing Action Submittals are required as called for in each specification section
Submittal paragraph.

1.

Do not use Contract Drawings as Shop Drawings.

B. Certain Shop Drawing plan sheets shall be produced in electronic format for the purpose of
completing Coordination Drawings or updating Project Record Drawings as may be required in
other Sections.

1.

If so required, Architect’s electronic files will be provided in the native format in which

they were produced.

a. Architect makes no representation as to accuracy or completeness of electronic files.

b. Complete the Architect’s standard Electronic Media Release form before electronic
files are provided to the Contractor by the Architect.

Have skilled CAD technician produce following Shop Drawing plans in same CAD

program and version utilized by Architects for design drawings.

a. .Plans.

Use layers compliant with National CAD Standard to facilitate Coordination Drawings and
Project Record Documents, using the background as a reference to the coordination file.
Contractor may choose to increase scale of plotted drawings to facilitate clarity of detail.
Revised scale shall be indicated on plotted sheets.

C. Submit high quality, high contrast copy of Shop Drawings in Portable Document Format (PDF).

1.

Use Newforma Contract Management System (Newforma). See Section 01 31 26 for
specific information.

1.6 PRODUCT DATA

A. Product Data Action Submittals are required as called for in each specification section Submittal

paragraph.
B. Submit high quality, high contrast copy of Product Data in Portable Document Format (PDF).
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1. Use Newforma Contract Management System (Newforma). See Section 01 31 26 for
specific information.

2. Include index if multiple items under specification section are included in submittal.

3. Mark each copy to show exact item, model, and options submitted for review.

4. Show compliance with specified reference standards, performance characteristics, and
capacities; wiring and networking diagrams; component parts; finishes; dimensions; and
required clearances; notation of coordination requirements.

5. Mark through items on manufacturer's standard sheets which are not being proposed.
Submittals without indications and deletions will be returned without review.

6. Include scale details, sizes, dimensions, performance characteristics, capacities, wiring
diagrams, controls, mounting and installation details, and other pertinent data.

1.7 SAMPLES

A. Sample Action Submittals are required as called for in each applicable specification section
Submittal paragraph.

1.

2.

3.

4.
5.

Identify samples with manufacturer’s name, item, use, type, Project designation,
specification section or drawing, detail reference, color, range, texture, finish and other
pertinent data.

Send samples to address indicated, or Project site if required or requested.

Samples shall have a label affixed or attached thereto of sufficient size to accommodate
Contractor’s approval stamp.

Submit one sample of each color or type indicated.

Architect may retain one sample for comparison purposes.

B. When specific colors, textures, or patterns are not specified, submit samples from full range
of manufacturer's standards for selection. When custom or standard finishes are specified,
submit samples of specified colors, textures or patterns.

1.8 PROJECT INFORMATION AND CONTRACT CLOSEOUT INFORMATION

A. When Project Information and Contract Closeout Information are submitted:.

A. Submit high quality, high contrast copy of Product Data in Portable Document Format (PDF).

1.

Utilizing Newforma Contract Management System (Newforma). See Section 01 31 26 for
specific information.

19 SUBMITTALS REQUIRING PROFESSIONAL SEALS AND SIGNATURES
A. Shall be submitted per following:

1.

2.
3.

Unless otherwise agreed to by Architect, submit to Architect for records one (1) original, or

high quality high contrast copy of submittal suitable for reproduction, unless quantity is
indicated elsewhere. Submit quantity indicated in specifications sections to Owner.
Architect is not required to return submittal.

Do not fold. Submit in envelope large enough for submitted items.

1.10 TRANSMITTAL
A. Contractor is responsible for making submissions.

1.

2.
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B. Transmit items with Submittal Transmittal form included at end of this section, or supplied by
Architect, or similar format approved in advance by Architect.
1. Contact Architect for copy made for Project.
2. Indicate Project name, Architect’s project number, specification section title, description of
submitted items or systems, manufacturer and submittal type on transmittal form.
3. Indicate submitted date, approval and sign in appropriate space on transmittal form.
4. Submittal Transmittal form shall stay with submittal throughout its routing.
5. Indicate submittal number in space provided on Submittal Transmittal form. Following
submittal numbering system shall be used:
a. ldentify each submittal using applicable 5 or 6 digit specification section number from
Contract Documents.
b. After section number, indicate sequence number. First submittal of section series
would be numbered “####HH#-1 IN, next would be “####H-2 IN, etc.
c. Ifreturned for re-submission, add a designation character. Second submission would
be “####HH##-1A”, third would be “##H##H-1B”, etc.
6. Indicate description of submitted items including drawing numbers, etc.
7. Indicate “Submittal type” being submitted.

C. Submittals shall only include items from one specification section.
1. Project Information Submittals and Contract Closeout Information Submittals shall be
submitted separately from other submittals required by specification section.
2. Submit all items specified in section at same time for complete review, except Contract
Closeout Information Submittals.

D. Do not submit following:
1. Submittals not required by specification section Submittal paragraph.
2. Submittals required by other contractors or trades for their coordination that are not required
by specification section Submittal paragraph.
Submittal of products, systems or manufactures not specified.
Submittal of substitution.
Submittal of MSDS information.
Large quantities of submittals at one time.

o kAW

E. Do not mark copies with highlighters that black out information, or turn opaque when
reproduced, or will not scan or reproduce legibly.

1.11 CONTRACTOR AND SUBCONTRACTOR ACTION

A. Submit submittals required by Contract Documents in accordance with submittal schedule
approved by Architect or, in absence of an approved submittal schedule, with reasonable
promptness and in such sequence as to cause no delay in Work or in the activities of Owner or of
separate Contractors.

B. Direct specific attention in writing with submittal or on submittal, indicating deviations from
requirements of Contract Documents.
1. Contractor shall not be relieved of responsibility for any deviation from requirements of
Contract Documents by Architect’s approval of submittals unless,
a. Contractor has specifically informed Architect in writing of such deviation at time of
submission, and
b.  Architect has given written approval to specific deviation as a minor change in Work,
or
c. aChange Order or Construction Change Directive has been issued authorizing the
deviation.
2. Contractor shall not be relieved of responsibility for errors or omissions in Shop Drawings,
Product Data, Samples or similar submittals by the Architect’s approval thereof.
3. Completed Work shall match appearance of approved samples and mock-ups.
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C. Contractor represents and warrants that submittals shall be prepared by persons and entities
possessing expertise and experience in the trade for which submittal is prepared, and if required
by Architect or applicable law, by a licensed professional where so stipulated.

D. Contractor is responsible for confirmation and correlation of dimensions at Project site; for
information that pertains solely to fabrication processes or to techniques of construction; and for
coordination of work of trades.

E. Contractor and Subcontractor shall review submittal required by Contract Documents for
compliance with Contract Documents, approve and submit to Architect.

F. Submittal to Architect indicates Contractor, Subcontractor represent they have:

1. Reviewed submittal for compliance with the Contract Documents and has approved
submittal;

2. Determined and verified field measurements, and field construction criteria related thereto,
or will do so;

3. Determined and verified quantities, materials, performance criteria, installation
requirements, catalog numbers and similar data related thereto;

4. Determined substitutions have not been included;

5. Checked, determined, verified and coordinated information contained within such
submittals with requirements of Work, Contract Documents and other submittals;

G. Resubmit items returned by Architect and marked “Revise and Resubmit” or “Not Approved”

until approval is received.

1. Direct specific attention, in writing, or on resubmitted submittals to revisions other than
those requested by Architect on previous submittals.

2. In the absence of such written notice, the Architect’s approval of a resubmission shall not
apply to such revisions.

3. Bubble or otherwise clearly identify all changes from previous submittal.

4. Tag each re-submittal with a designation that reuses the previous submittal number and a
suffix designating the re-submittal sequence in accordance with the numbering system
indicated in this section.

H. Contractor shall reproduce and distribute copies of submittals after Architect’s review to:
1. Projectsite: Copy of “Approved” or “Approved as Noted” submittals for use by
Contractor’s field staff, Owner and Architect’s representatives.
Subcontractor or vendor.
Other Contractors, Subcontractors or vendors as may be required for coordination purposes.
Owner: Copy of “Approved” or “Approved as Noted” submittals.
Authorities having jurisdiction: Copy of “Approved” or “Approved as Noted” submittals if
required by Authority Having Jurisdiction (AHJ).
Inspector (if any): Copy of “Approved” or “Approved as Noted” submittals.
7. Testing and Inspection Agencies: Copy of “Approved” or “Approved as Noted” submittals
required for them to perform inspections and testing.

agrwn
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I.  Contractor shall not be relieved from responsibility for coordination with other submittals or for
errors or omissions in submittals by Architect’s approval thereof.

J. Material lists and quantity information included in submittals are sole responsibility of
Contractor.

K. Where a submittal is required by Specifications, any related Work performed prior to Architect’s
review and approval of the pertinent submission will be sole expense and responsibility of
Contractor.

1.12 ARCHITECT ACTION ON SUBMITTALS

A. Architect’s action on submittals:
1. "APPROVED": Submittal is in general conformance with the design concept of Project and
in general compliance with information given in Contract Documents.
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2. "APPROVED AS NOTED": Submittal has minor issues. Noted corrections must be made
in final installation. Architect has option to require re-submission for record.

3. "REVISE AND RESUBMIT": Re-submission is required, due to nature or number of
issues.

4. "NOT APPROVED": Submittal does not meet contract requirements or is not required to
be submitted.

5. “NO ACTION REQUIRED BY ARCHITECT”: Submittal not required, Project
Information or Contract Closeout Information Submittal

B. Architect will review and approve or take other appropriate action upon Contractor’s submittals,
but only for limited purpose of checking for conformance with information given and design
concept expressed in Contract Documents.

1. Such review and action is limited to only those submittals identified in Contract Documents.
2. Architect’s review of such submittals is not conducted for purpose of determining accuracy
and completeness of other details and information such as dimensions, quantities, or for
substantiating instructions for installation or performance of equipment or systems, all of

which remain responsibility of the Contractor.

3. Architect’s review or approval of a specific item shall not indicate approval of an assembly
of which the item is a component.

4. Architect’s review or approval shall not constitute a review of safety or health precautions,
or of any construction means, methods, techniques, sequences or procedures.

5. Architect’s review or approval on a resubmission shall not apply to revisions that Contractor
has not directed specific attention to in writing on resubmitted submittals, other than those
requested by Architect on previous submittal.

C. Architect’s action will be taken with such reasonable promptness as to cause no delay in Work
or in activities of Owner, Contractor or separate contractors, while allowing sufficient time in
Architect’s professional judgment to permit adequate review by Architect, Architect’s
consultants, and Owner, if needed.

1. Architect’s obligation to review or approve submittals and to return them with reasonable
promptness is conditional upon prior review and approval of submittals by Contractor, and
Contractor’s transmittal of submittals in accordance with Contract Documents and approved
Schedule of Submittals.

D. Items not submitted in accordance with provisions of this section may be returned, without
review or action.
1. Submittals which do not indicate Contractor has reviewed submittal for compliance with
Contract Documents, and approved submittal.
Submittals which are not required by Contract Documents.
Submittal on items not approved for use by Contract Documents.
Submittals which include information from more than one specification section.
Project Information Submittals or Contract Closeout Information Submittals included with
other submittals required by specification section Submittal paragraph.
Submittals required by other contractors or trades for their coordination that are not required
by specification section Submittal paragraph.
7. Submittal of products, systems, or manufactures not specified.
8. Submittal of substitution.
9. Submittal of MSDS information.
10. Information on only a portion of a submittal.
11. If approved Submittal Transmittal form was not used.

akrwmn
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E. If a submittal must be delayed for coordination with other submittals not yet submitted,
Architect may, as an option, either return submittal with no action or notify Contractor of other
submittals which must be received before submittal will be reviewed.

F. Additional copies of submittals not required or requested may not be returned.
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G. Architect may review Project Information Submittals or Contract Closeout Information
Submittals at its sole discretion, for general compliance with design concept expressed in
Contract Documents.

H. Architect will return submittal utilizing Newforma Contract Management System (Newforma)
indicating comments and action taken for Contractor’s use and distribution.
1. Architect will notify Contractor by email when submittals have been reviewed and posted to
Newforma.
2. Architect is not required to return Samples, Project Information and Contract Closeout
Information submittals.
3. Submittals may be returned by regular mail at Architect’s discretion.

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION - (NOT USED)

END OF SECTION
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SECTION 01 42 19
REFERENCE STANDARDS

PART 1- GENERAL
1.1 DESCRIPTION

A. Materials specified by reference to number, symbol, or title of a specified standard such as a
State standard, commercial standard, federal specifications, ASTM or trade-association standard,
or other similar standard shall comply with requirements in the revision thereof and any
amendments or supplements thereto in effect on date execution of Contract.

B. Standard referred to, except as modified herein, shall have full force and effect as though printed
in these specification.
1. These standards are not furnished to Contractor, since manufacturers and trades involved are
assumed to be familiar with their requirements.

C. By submitting a Bid, Contractor is deemed to represent self as competent to accomplish Work of
this Division in conformance with applicable Codes. In case of conflict between the Contract
Documents and Code requirements, the Codes shall take precedence. Should such conflicts
appear, cease Work on parts of Contract affected and immediately contact Architect in writing.
It shall be Contractor’s responsibility to correct, at no cost to Owner, work Contractor executes
in violation of Code requirements.

1.2 REFERENCE STANDARDS

A. Perform Work in conformance with latest edition of applicable standards recognized by local
Authority Having Jurisdiction (AHJ) at the time of Contract Award, including, but not limited to

following:
ADA Americans with Disabilities Act
AISC American Institute of Steel Construction
ANSI American National Standards Institute
ASTM ASTM International
AWI American Woodwork Institute
BIFMA The Business and Institutional Furniture Manufacturer’s Association
FGI Facilities Guidelines Institute
IBC International Building Code
IEEE Institute of Electrical and Electronic Engineers
IPCEA Insulated Power Cable Engineers Association
NFPA National Fire Protection Association
OSHA Occupational Safety and Health Administration
TAS Texas Accessibility Standards
UL Underwriter’s Laboratories, Inc.

-- State and Municipal Codes in force in the Specific Project Area

B. Where locally adopted Codes or authorities having jurisdiction otherwise stipulate, follow the
specific edition.

C. Conflicts between referenced Standards: Comply with one establishing more stringent
requirements.
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D. Inevent conflicts between referenced Standards and Contract Documents appear, comply with
the standard or document establishing more stringent requirements.

END OF SECTION
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SECTION 01 43 39
MOCK-UPS (FF&E)

PART 1- GENERAL
1.1 DESCRIPTION

A. Build indicated mock-up on site for review and approval before proceeding with any
construction that may be affected by construction represented by mock-up.

1.2 PROCEDURE
A. Extent, size, form and primary components are indicated on Drawings or in Specifications.
B. Locate mock-up where indicated on drawings or, if not indicated, locate as directed by Architect.

C. Do not provide mock-up until corresponding product data, shop drawings, samples and other
preparatory submittals are approved.

D. Do not provide mock-up until specified Preinstallation Conferences related to mock-up
components are held.

E. Mock-up shall be rebuilt as necessary until approved by Architect.

After approval, mock-up shall remain and serve as the standard for judging acceptance or
rejection of the appearance characteristics and workmanship of corresponding construction.

G. After completion and acceptance of the corresponding installation, mock-up shall be removed
when directed by Architect unless approved mock-up has been located as part of permanent
installation.

H. Surrounding and other Work affected by mock-up installation or removal shall be completed as
indicated or, if Work is not indicated, site shall be restored to condition existing before mock-up
installation.

PART 2 - PRODUCTS
2.1 MATERIALS

A. Materials used in initial mock-up installation shall comply as specified in applicable sections for
Work and as approved by submittal reviews.

B. Materials may be modified only to extent required for mock-up approval by Architect.
1. Modified materials shall comply with specified requirements but may differ in appearance
characteristics, such as color and texture.

C. Materials used in installation of approved mock-up shall be used in corresponding permanent
installation.

PART 3 - EXECUTION
3.1 CONSTRUCTION

A. Provide initial mock-up installation by methods proposed for corresponding permanent
installation.
1. Comply with installation and application requirements for each component as specified in
section applicable for Work.

B. Methods of installation may be modified only to extent required for mock-up approval by
Architect.
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1. Modified methods of installation shall comply with specified requirements as well as
approved details of workmanship.

C. Methods of installation used for approved mock-up shall be used in corresponding permanent
installation.

END OF SECTION
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SECTION 01 45 00
QUALITY ASSURANCE AND CONTROL

PART 1- GENERAL
1.1 SUMMARY

A. Provisions followed by an asterisk (*) include some or all provision as obtained from AIA
Document A201- General Conditions of the Contract for Construction. While this document
may or may not be the form of contract between successful Bidder and Owner, it is a document
that provides industry-recognized terminology.

1.2 SECTION INCLUDES

A. Quality assurance and control.
Regulatory requirements.
Tolerances.

Mock-ups.

mo o w

Manufacturer's field services.
1.3 QUALITY ASSURANCE AND CONTROL

A. Monitor quality assurance and control over suppliers, manufacturers, products, services, site
conditions, and workmanship, to produce Work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.

Should manufacturer's instructions conflict with Contract Documents, request clarification from
Architect before proceeding.

D. Comply with specified standards as minimum quality for Work except when more stringent
tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have Work performed by persons qualified and experienced to produce required or specified
quality.

F. Verify that field measurements are as indicated on approved shop drawings or as instructed by
manufacturer of product.

G. When required, secure products in place with positive anchorage devices or products designed
and sized to withstand stresses, vibration, physical distortion or disfigurement.

H. Materials shall be compatible with one another and with other materials with which they may
come in contact.

1.4 SUPERVISION AND CONSTRUCTION PROCEDURES
A. Contractor shall supervise and direct Work, using Contractor’s best skill and attention. *

B. Contractor shall be solely responsible for, and have control over, construction means, methods,
techniques, sequences and procedures and for coordinating all portions of Work under the
Contract, unless Contract Documents give other specific instructions concerning these matters. *

C. Whether or not Contract Documents give specific instructions concerning construction means,
methods, techniques, sequences or procedures, the Contractor shall review, substantiate, and
comply with current industry execution standards and manufacturer's current execution
instructions and evaluate jobsite safety thereof and shall be fully and solely responsible for
jobsite safety of such means, methods, techniques, sequences or procedures. *
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1.6

1.7

D.

1. If Contractor determines that such means, methods, techniques, sequences or procedures
may not be safe, the Contractor shall give timely written notice to Owner and Architect and
shall not proceed with that portion of Work without further written instructions from
Architect. *

2. If Contractor is then instructed to proceed with the required means, methods, techniques,
sequences or procedures without acceptance of changes proposed by Contractor, the Owner
shall be solely responsible for any loss or damage arising solely from those Owner-required
means, methods, techniques, sequences or procedures. *

Contractor shall be responsible to Owner for acts and omissions of Contractor’s employees,
Subcontractors and their agents and employees, and other persons or entities performing portions
of Work for, or on behalf of Contractor or any of its Subcontractors. *

Contractor shall be responsible for inspection of portions of Work already performed to
determine that such portions are in proper condition to receive subsequent Work. *

Contractor is solely responsible for coordination of scope of Work for its own forces, and of
Subcontractors and suppliers, and to complete all Work, whether performed by the Contractor or
a Subcontractor.

REGULATORY REQUIREMENTS

A. Contractor shall comply with and give notices required by applicable laws, statutes, ordinances,
codes, rules and regulations, and lawful orders of public authorities applicable to performance of
Work. *

B. If Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances,
codes, rules and regulations, or lawful orders of public authorities, the Contractor shall assume
appropriate responsibility for such Work and shall bear the costs attributable to correction,
including, but not limited to, any penalties, fines or other damages realized. *

C. When Contract Documents require Contractor, Subcontractor, Vendor or other supplier to
provide selection or design of parts of Work, such selection or design shall meet requirements of
Municipal, State or other governmental authorities having jurisdiction.

TOLERANCES

A. Monitor fabrication and installation tolerance control of Products to produce approved Work.

1. Do not permit tolerances to accumulate.

B. Comply with manufacturers' tolerances.

1. Should manufacturers' tolerances conflict with Contract Documents, request clarification
from Architect before proceeding.

C. Adjust Products to appropriate dimensions; position before securing Products in place.

MANUFACTURER'S FIELD SERVICES AND REPORTS

A. When field services are specified, have material or product suppliers, or manufacturers, provide
technically competent staff personnel to observe site conditions, conditions of surfaces and
installation, quality of workmanship, start-up of equipment, test, adjust and balance of
equipment and supervise installation where specified, as applicable and to initiate instructions
when necessary.

B. Report observations, and site decisions or instructions given to applicators or installers which are
supplemental or contrary to manufacturer's written instructions.

C. Submit report in duplicate within 30 days of observation.

PART 2 - PRODUCTS

Not Used.
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PART 3 - EXECUTION
3.1 EXAMINATION

A. Verify existing site conditions and substrate surfaces are acceptable for subsequent work.
Beginning new work means acceptance of existing conditions.

B. Verify existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual Specification Sections.

D. Verify that rough-in utility services are available, of correct characteristics, and in correct
locations.

3.2 PREPARATION
A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to
applying any new material or substance in contact or bond.

END OF SECTION
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SECTION 01 65 00
DELIVERY, HANDLING AND STORAGE OF MATERIALS AND EQUIPMENT

PART 1 - GENERAL
1.1 JOB CONDITIONS
A. Comply with applicable codes.
B. Accomplish work to avoid damage to property.

C. Provide fire protection.

PART 2 - EXECUTION
2.1 PRODUCT DELIVERY

A. Convey by manufacturer’s normal means.

B. Ship in original labeled packaging to staging location.
C. Where applicable display UL labeling on packages.
D

Schedule and coordinate deliveries to avoid interference with Owner’s operation and other
contractors working on site .

m

Sequence deliveries to avoid unnecessary construction of temporary protection.

F. Schedule deliveries to avoid delaying Work and to minimize space and duration of storage on
site.

G. Contractor responsible for acceptance at site.
1. Inspect items for damage upon delivery, reorder as required.

2.2 PRODUCT HANDLING AND STORAGE

A. No on site storage will be available. Deliver product to site each day for that day’s installation
needs.

When off-site storage is utilized, move items to site at no added cost.
Use methods to avoid damage to item or structure.

Protect weather fragile items from weather damage.

Handle and store bulk aggregates to avoid contamination.

Store to allow air circulation.

Uncrate, assemble if required, and remove debris.

I @mmQoOo®

Replace or repair damaged items.
2.3 CLEANUP
A. Clean debris from site each day.
B. Remove excess materials from site.
C. Deliver to Owner excess materials scheduled to remain.
D. Restore on-site dumpster area, if brought in for project, to original condition or as directed by

Architect or Owner.

END OF SECTION
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SECTION 01 74 23
CLEANING

PART 1 - GENERAL
1.1 FIREPROTECTION
A. Store volatile waste in listed disposal containers.
Maintain site and building so no condition provides a fire hazard.
Remove combustible debris from building at end of each shift and from site daily.

Sources of ignition and smoking are prohibited on site.

mo o w

Do not burn on-site.
1.2 POLLUTION CONTROL

A. Conduct cleanup and disposal operations to comply with codes, rules, regulations, ordinances,
and anti-pollution laws.

B. Do not burn or dispose of combustible debris, rubbish and waste material on site.

C. Do not discharge volatile, harmful, or dangerous materials into storm or sanitary drains or sewer
systems.

D. Prevent accumulation of wastes that create hazardous conditions.

PART 2 - PRODUCTS
2.1 CLEANING MATERIALS
A. Use materials recommended by manufacturers of surfaces to be cleaned.
B. Use cleaning materials only on surfaces recommended by cleaning material manufacturer.

C. Use only those cleaning materials which will not create hazards to health or property and will
not damage surfaces.

PART 3 - EXECUTION
3.1 GENERAL

A. Clean items installed under this Contract.
1. Leave free of stains, dirt, dust, damage, or defects.
2. Include washing, sweeping, polishing of wall surfaces, floors, windows, hardware, mirrors,
lighting fixtures, equipment, etc.

3.2 DURING CONSTRUCTION

A. Provide on-site listed disposal containers for collection of waste materials, debris, and rubbish.
1. Dispose of off-site once a week — or when full - at an approved solid waste disposal site.
2. Cover container to prevent blowing by wind.

B. Keep work areas clean so as not to hinder health, safety or convenience of personnel in existing
facility operations.

C. Interior cleaning:
1. Clean and vacuum interior space prior to installation of products that will cover such
surfaces.
2. Schedule cleaning operations so contaminants do not fall on wet painted surfaces.
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3. Clean and protect Work in progress, if applicable, and adjoining materials in place, during
handling and installation.
4. Clean lunch/break area after each use. Only eat in designated areas.

3.3 FINAL CLEANING

A. At Substantial Completion, perform final cleaning of Work and existing areas wherever any
areas are left less than clean by construction operations.
1. Complete cleaning operations before requesting review for Substantial Completion.

B. Use experienced professional cleaners for final cleaning.

Repair and touch-up marred areas. Coordinate with building Contractor who may require
original trade perform repair at this Contractor’s expense to ensure end product matches
seamlessly. Architect to make final decision on finish match.

Broom clean and remove stains from paved surfaces; rake clean other surfaces of grounds.

E. Remove grease, dust, dirt, stains, labels, fingerprints, mastic, adhesive, and foreign materials
from interior and exterior surfaces, and fixtures, hardware, and equipment.

F. Polish glossy surfaces to a clear shine.

G. Remove temporary protection and facilities installed for protection of the Work during
construction.

3.4 FIELD QUALITY CONTROL

A. Prior to Owner occupancy, Contractor and Owner shall conduct an inspection of interior and
exterior surfaces and Work areas to verify Project is clean to Owner’s satisfaction. Building
Contractor will have cleaned building prior to installation of this Work. Any subsequent soiling
of building will be evident.

END OF SECTION
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SECTION 01 78 23
OPERATION AND MAINTENANCE DATA

PART 1- GENERAL
1.1 SUBMITTALS

A. Contract Closeout Information:
1. Operation and Maintenance Data.

PART 2 - PRODUCTS
2.1 OPERATION AND MAINTENANCE MANUALS

A. Assemble data indicated and data required to completely describe operation and maintenance
procedures.

B. Assemble information in form of a multiple file composite electronic PDF file for each manual

type required.

1. Index files by product tag, with each item clearly labeled.

2. ldentify each volume with Project name and contents.

3. ldentify each item in manner consistent with names and identification numbers used in
Contract Documents, not with manufacturer’s catalog numbers.

4.  Where applicable, clarify and update reviewed manual content to correspond to revisions
and field conditions.

C. Use electronic files prepared by manufacturer where available.
1. Scan paper documents and configure scanned file for minimum readable file size.

D. Create a Table of Contents, list each item.
2.2 DATA REQUIRED FOR EQUIPMENT AND SYSTEMS

A. Sequence of Operation, if required in Work:
1. List valves, switches, etc., used to start, stop and adjust systems.
2. Provide flow diagrams, control sequences and valve directory.

B. Lubrication Instructions, if required of products in Work:
1. Frequency of inspection and lubrication recommended.
2. Type of grease.
3. Amount of lubrication recommended.

C. Maintenance and Troubleshooting Data:
1. Manufacturer furnished data.
2. Project record wiring diagrams, when required by Work.
3. Name and address of manufacturer.
4. Name and address of local representatives who stock or distribute repair parts.

2.3 DATA REQUIRED FOR FINISH MATERIALS

A. Maintenance Data:

Precautions necessary.

Manufacturer’s instructions and recommendations.
Maintenance materials and tools required.

Repair and/or replacement instructions.

Name and address of manufacturer.

Name and address of local supplier of materials.

ocouprwdE
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PART 3 - EXECUTION

3.1 DELIVERY

A. Deliver electronic copies to Owner sixty (60) days prior to Owner instruction of systems and
equipment, and substantial completion.

B. Use Operation and Maintenance Data Transmittal form at end of this Section.
C. Acquire Owner’s acceptance of items listed on transmittal form.

D. Forward copy of transmittal form with Owner’s acceptance to Architect.

END OF SECTION
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OPERATION AND MAINTENANCE DATA TRANSMITTAL

Project: New Hidalgo County Courthouse

To Owner: Date:

From Contractor:

Assemble data required to describe operation and maintenance procedures. Deliver as an indexed
electronic PDF file. Include name, address, and phone number of closest supplier for each item.

Section Description Quantity

Owner’s Verification and Acceptance

Accepted by: Date:

Forward copy of this transmittal to the Architect.

DISTRIBUTION: O OWNER O CONTRACTOR O Cc M. O ARCHITECT

END OF TRANSMITTAL
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SECTION 01 78 36
WARRANTIES AND GUARANTEES

PART 1- GENERAL
1.1 DESCRIPTION

A

Warranties specified in Divisions 02 through 48 Sections shall be in addition to, and run

concurrent with other warranties required by Contract Documents.

1. Manufacturer's Warranty: Preprinted written warranty published by individual
manufacturer for a particular product and specifically endorsed by manufacturer to the
Owner.

2. Special Warranty: Written warranty required by or incorporated into the Contract
Documents, either to extend time limit provided by manufacturer's warranty or to provide
more rights for the Owner.

Manufacturer's disclaimers and limitations on product warranties do not relieve Contractor of
obligations under requirements of Contract Documents.

Manufacturer’s Warranties:

1. Provide for products, equipment, systems and installations required by Divisions 02 through
48 Sections of Contract Documents for duration indicated.

2. Where manufacturer’s standard warranties or guarantees or both expire before duration
required by other Sections of Contract Documents, obtain and pay for extensions as part of
Contract Price.

Special Warranties:

1. Refer to Divisions 02 through 48 Sections for specific content requirements and particular
requirements for submitting special warranties.

2. Provide written Special Warranties for products, equipment, systems, installations, and joint
responsibilities as noted and required by Divisions 02 through 48 Sections of Contract
Documents for duration indicated.

3. Prepare a written document that contains appropriate terms and identification, ready for
execution.

a. Modified and properly executed Manufacturer's standard form to include project
specific information.

b. Submit draft for approval before final execution.
1) See Section 01 33 00.

Provide Warranties. Special Warranties and Guarantees prior to final payment.
1. Provide in electronic data format.
a. Coordinate format with Owner.

Warranties. Special Warranties and Guarantees required by Contract Documents shall
commence on date of Substantial Completion of Work unless otherwise indicated in Certificate
of Substantial Completion.

1.2 SUBMITTALS

A. Contract Closeout Information:

1. Transmittal letter indicating Owner’s receipt of electronic data format containing product
equipment and system warranties or guarantees or both required by other Sections of
Contact Documents.

1.3 JOB CONDITIONS

A. If for any reason, Contractor cannot warrant or guarantee or both any portion of Work using
products or methods indicated or required by other Sections of Contract Documents, notify
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Architect in writing during bid period, and before contracts are awarded, indicating reasons and

names of products and data on substitutions that can be warranted or guaranteed or both.

1. Should Contractor fail to notify Architect, Contractor will be considered as having agreed to
warrant or guarantee the Work indicated.

PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION
3.1 PRODUCT, EQUIPMENT AND SYSTEM WARRANTIES AND GUARANTEES

A. Compile approved warranties and guarantees or both required by other Sections of Contract
Documents.
1. Index by product tag, with each warranty, guarantee, or both clearly labeled.
a. ldentify each volume with project name and contents.
2. ldentify each warranty or guarantee or both in manner consistent with names and
identification numbers used in Contract Documents.
3. Provide transmittal letter containing:
a. Date
b. Project title
c. Contractor’s name and address
d. Title and number of warranties, guarantees, or both
e. Indication of Owner’s receipt
4. Deliver to Owner prior to final payment with copy of transmittal letter indicating Owner’s
receipt.

END OF SECTION
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SECTION 01 78 39
PROJECT RECORD DOCUMENTS

PART 1- GENERAL
1.1 SUMMARY

A. All documents required by Contract Documents, including but not limited to:
Contract Drawings.

Project Manual and Specifications.

Addenda.

Shop Drawings.

Product Data.

Samples and Mock-ups.

Project Information.

Change documents.

9. Request for Information responses, directives, clarifications, interpretations, etc.
10. Field test records.

11. Warranties.

N~ wWNE

B. Field Documents:
1. Complete set of all documents required for installation.
2. Used for installation of project.

C. Periodic Update Documents:
1. Complete separate set of all documents required for installation, with exception of samples
and mock-ups, used for posting and updating on weekly basis.
2. Do not use for installation of project.

D. Project Record Documents:
1. Complete set of all documents required for installation, with exception of samples and
mock-ups, for updating at end of Project.

1.2 SUBMITTALS

A. Contract Closeout Information:
1. Copy of transmittal letter to Owner.
a. At completion of project, turn over Project Record Documents to Owner with letter of
transmittal.
. Submit Record Documents in suitable electronic format.
c. Provide Transmittal Letter containing:
1) Date.
2) Project title.
3) Contractor’s name and address.
4) Title and number of each Project Record Document.
5) Certification that Project Record Documents submitted are complete, accurate and
reflect actual construction of project.
6) Owner’s signature indicating receipt and acceptance of Project Record Documents.
2. Electronic copy of Record Drawing files to Architect.
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PART 2 - PRODUCTS - (NOT USED)

PART 3 - EXECUTION
3.1 POSTING PRIOR TO CONSTRUCTION

A

B.

After Contract is executed, but prior to start of Work, obtain Contract Drawings and Project
Manual/Specifications that will be used for Field Documents and Periodic Update Documents.

Obtain copies of all addenda and post to all above documents.

3.2 FIELD DOCUMENTS

A
B.
C.
D.

Field Documents are intended for use in the installation of the project.
Maintain minimum of one copy at project site.
Label each document, “FIELD.”

Post documents with changes on a daily basis.

3.3 PERIODIC UPDATE DOCUMENTS

A

Periodic Update Documents are intended for use by Architect, Owner, Owner’s consultants,
Authorities Having Jurisdiction, Special Inspections, and Testing Agencies.

Identify each document within file, “PERIODIC UPDATE.”

Update documents on weekly basis:
1. Contract drawings:
a.  Amend to record actual installation including but not limited to:
1) Addenda.
2) Change orders or field orders.
3) Clarifications, interpretations, directives.
4) Location of internal utilities and appurtenances concealed.
5) Field changes of dimension and/or detail.
6) Revisions incorporated into the contract by Change Order, Field Order,
Clarifications, Interpretations or Directives.
2. Project Manual/Specifications:
a. Amend affected sections to record changes including but not limited to:
1) Addenda.
2) Change orders or field orders.
3) Clarifications, interpretations, directives.
4) Include added sections to Project Manual/Specifications.
5) Indicate manufacturer, makes, and models used for actual installation of project.
3. Concealed work:
a. Do not conceal work until concealed information is recorded on Periodic Update
Documents.
b. Work concealed prior to recording must be uncovered.
c. Upon recording on Periodic Update Documents, restore work at Contractor’s expense.

3.4 PRODUCTION OF PROJECT RECORD DOCUMENTS

A. Record Drawings:

1. Use one set of printed Contract Documents as base Record Documents or an electronic
method in field to record installation changes as they occur.

2. Mark Contract Drawings completely and accurately.

3. Employ personnel proficient at recording electronic graphic information in production of
marked-up drawings to transfer all changes, corrections, entries, and other items from the
Periodic Update Documents to Record Documents.
a. Refer instances of uncertainty to Architect for resolution.

4. Record Digital Data Files:
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a. Prepare full set of corrected digital data files of Contract Drawings immediately before
inspection for Certificate of Substantial Completion:
1) Provide in annotated PDF electronic file with comment function enabled.

b. Incorporate changes and additional information previously entered on Periodic Update
Drawings.

c. Delete, redraw, and add details and notations where applicable.

d. Name each PDF file to match Contract Drawing identification, i.e. "A-103G.pdf".

e. Label each document “PROJECT RECORD PRODUCED BY CONTRACTOR” and
date in prominent place.

5. Provide Owner and Architect original Record Drawings, and digital data files in linked PDF

electronic format.

a. Include:
1) Addenda.
2) Change order or field order.
3) Clarifications, interpretations, directives.
4) Bind added sections into Project Manual/Specifications.

B. Record Computer Aided Drafting (CAD) System Drawings:

1. Provide Record Drawings in electronic CAD format for systems indicated in Submittal
Procedures, Section 01 33 00.

a. Employ skilled CAD technicians to update CAD files with information from Periodic

Update Documents.

b. Comply with current version of National CAD Standards.

c. Provide in same size and scale as original Contract Drawings.

d. Organize CAD information into separate electronic files that correspond to each sheet
of Contract Drawings.

1) Name and number CAD drawing with corresponding information on Contract

Drawing.

2) Name each CAD drawing file with drawing identification.

e. Label each document “PROJECT RECORD PRODUCED BY CONTRACTOR” and
date in prominent location.

f.  Redraw, delete or add details and notations where applicable.

g. Produce new CAD drawings in lieu of updating original CAD drawing file where not
suitable to indicate actual installation.

1) Produce new CAD drawings when a contract change document was issued, as a

result of acceptance of alternate, substitution, or other modification.
h.  Architect will furnish Contractor with revised CAD drawing file of architectural plan
backgrounds if significantly revised by Architect during construction phase.

1) CAD floor plan backgrounds will indicate wall layout, column lines and room

names and numbers.

2) Architect makes no representation as to accuracy or completeness of CAD files.
Submit preliminary CAD files to Architect for review prior to submitting final CAD files.
3. Submit final updated CAD files.

a. Include all system drawing files, whether or not changes and additional information

from Periodic Update Documents.
4. Submit data files to Owner and Architect of final Record Drawings in PDF format
electronically created from CAD files.

a. Do not scan.

b. Include all system drawing files, whether or not changes and additional information

was included in Periodic Update Documents.

N

C. Other Record Documents:
1. Transfer recorded changes from original to replacement copy.
2. Label each document “PROJECT RECORD PRODUCED BY CONTRACTOR” and date
in prominent location.
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END OF SECTION
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SECTION 01 78 43
SPARE PARTS, TOOLS AND MAINTENANCE MATERIALS

PART 1- GENERAL
1.1 SUBMITTALS

A. Contract Closeout Information:
1. Submit spare parts, tools and materials directly to Owner.
2. Submittal to Architect is not required.

PART 2 - PRODUCTS
21 MATERIALS

A. Spare Parts and Tools:
1. Package in clearly identified boxes.
2. Indicate manufacturer’s name, part name and stock number.
3. Indicate piece of equipment part or tool is for.
4. Indicate name, address and phone number of closest supplier.

B. Maintenance Materials:
1. Package in clearly identified boxes.
2. Indicate trade name and stock number.
3. Indicate which item material is to be used with.
4. Indicate name, address and phone number of closest supplier.

C. Extra Materials:
1. Package in clearly identified containers, or install where indicated.
2. Indicate trade name, stock number, size, color, etc.
3. Indicate where product is to be used.
4. Indicate name, address and phone number of closest supplier.

PART 3 - EXECUTION

3.1 DELIVERY
A. Deliver to Owner prior to substantial completion unless Owner requests earlier delivery.
B. Deliver to location directed by Owner.

C. Complete Maintenance Material Transmittal form at end of this Section.
1. Acquire Owner’s acceptance of items listed on transmittal.
2. Transmittal to indicate Owner’s acceptance.
3. Forward copy of transmittal forms with Owner’s acceptance to Architect.

END OF SECTION
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SPARE PARTS, TOOLS AND MAINTENANCE MATERIAL TRANSMITTAL

Project: New Hidalgo County Courthouse

To Owner: Date:

From Contractor:

Package extra material, maintenance materials, spare parts, and tools in clearly identified boxes; indicate
manufacturer’'s name, trade name, part name, stock number, size, color, etc. Indicate which item maintenance
material is to be used with, piece of equipment part or tool is for, or where extra material is to be used. Indicate
name, address, and phone of closest supplier.

TAG DESCRIPTION QUANTITY

Owner’s Verification and Acceptance

Accepted by: Date:

Forward copy of this transmittal to the Architect.

DISTRIBUTION: O OWNER O CONTRACTOR O c m O ARCHITECT

END OF TRANSMITTAL
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SECTION 01 79 00
SYSTEM DEMONSTRATIONS

PART 1- GENERAL

11

1.2

13

14

DESCRIPTION

A. Provide instruction for equipment and systems which require Operation and Maintenance Data
specified in technical sections.

QUALITY ASSURANCE

A. Instructors:
1. Member of installer's staff, and authorized representative of component, assembly, or
system manufacturer.
2. See specification technical sections for additional requirements.

SUBMITTALS

A. Contract Closeout Information:
1. Transmittal letter indicating Owner’s receipt of required demonstrations, copies of
completed reports and video files.

JOB CONDITIONS

A. Complete instruction prior to Substantial Completion.

1. Submit separate report for each system or type of equipment to Owner for approval.

a.  Submit report form attached, with preliminary information to Owner at least two (2)
weeks prior to first instruction period.

b. Submit completed report to Owner and Architect.

2. Submit video files for each instruction to Owner.
a. Name each file with description of equipment or system.
b. Provide index of instruction files.
c. Provide on flash drive.

PART 2 - EXECUTION

2.1 PREPARATION
A. Assemble instructional aids.
B. Supply operation and maintenance data for use during instruction.
C. Provide video equipment available for each instruction.
D. Schedule instruction with Owner when component, assembly, or system has been tested, is in
correct operating condition and is fully functional.
2.2 INSTRUCTION
A. Provide video and physical instruction.
B. Explain use of operating and maintenance manuals.
C. Furnish tools required.
D. Instruct Owner’s personnel in operation and maintenance of equipment and systems.
1. Provide instruction to satisfaction of Owner.
E. Tour building areas involved and identify:
1. Maintenance points and access.
2. Control locations and equipment.
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F. Operating Sequences:
1. Identify location and show operation of switches, valves used to start, stop and adjust
systems.
2. Explain use of flow diagrams and operating sequence diagrams.
3. Demonstrate operation through complete cycle or cycles and full range of operational
modes, including testing and operational adjustment.

G. Control Equipment:

Settings.

Switch modes.

Available adjustments.

Reading of gauges.

Functions serviced only by authorized factory representatives.

4 aprpwdE

roubleshooting:
Demonstrate common occurring problems.
Identify procedures requiring attention of factory personnel.

aintenance Procedures:
Identify items requiring periodic maintenance.
Demonstrate preventive maintenance procedures and recommended maintenance intervals.
Demonstrate commonly occurring maintenance procedures not part of preventive
maintenance program.
Identify maintenance tools and materials used.

LwhEZ bR

e

END OF SECTION
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EQUIPMENT AND SYSTEMS OWNER INSTRUCTION REPORT

Project: New Hidalgo County Courthouse

Project Number: 10085982

Contractor:

System or Equipment:

Specification Section:

PRELIMINARY INFORMATION
To be completed by Contractor/Construction Manager:

Proposed dates for instruction period: to

Contractor Representative conducting instruction:

Number of hours of instruction required by Contract Documents:

To be completed by Owner:
Owner’s personnel to be instructed (designate supervisor if required).

Contractor’s Representative/Construction Managers Representative to maintain and complete
this report during course of instruction.

Instruction Log

Date Hours Material Covered Instructor Own_el_'s Personn_el Pergc_)nnel Comments
Initials Receiving Instruction Initials
Total Hours Instructor’s
Completed: Signature:
Date Instruction Owner’s
Completed: Signature:
Distribution: O Owner QO Architect O Construction Manager d  Contractor

END INSTRUCTION REPORT
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DIVISION 12

FURNISHINGS




SECTION 12 05 01
FURNITURE AND FURNISHINGS - GENERAL REQUIREMENTS

PART 1- GENERAL
1.1 SUMMARY

A

B.

Furnish labor, materials, tools, equipment, and services for Furniture and Furnishings in
accordance with provisions of Contract Documents.

Completely coordinate with work of other trades.

1.2 QUALITY ASSURANCE

A

B.

Business and Institutional Furniture Manufacturers Association (BIFMA):
1. BIFMA Product Safety and Performance Standards and Guidelines

State of California Department of Consumer Affairs Bureau of Home Furnishings and Thermal

Insulation:

1. TB 117-2013 Requirements, Test Procedure and Apparatus for Testing the Flame
Retardance of Resilient Filling Materials Used in Upholstered Furniture

Furniture and furnishings may be inspected by Owner, and Architect at manufacturer’s plant
prior to shipment; and will be inspected by Owner and/or Architect after delivery by Contractor
on Project premises.

Furniture and furnishing found to be not in accordance with specifications and approved
submittals may be rejected.

Contractor shall replace rejected furniture and furnishings at no cost to Owner.

Although not indicated, Work includes providing supplementary or miscellaneous items,
appurtenances and devices incidental to or necessary for a sound, secure, complete and
functional installation.

Contractor is solely responsible for coordination of scope of Work for its own forces, and of
Subcontractors and suppliers, and to complete all Work, whether performed by the Contractor or
a Subcontractor.

Manufacturer’s Qualifications: A company regularly engaged in manufacture of products
specified in this section, whose products have been in satisfactory use under similar service
conditions, for not less than 5 years.

Installer’s Qualifications: A company regularly engaged in installation of products specified in
this package, with a minimum of 5 years of experience.

The contractor will be required to adhere to the requirements shown on the drawings and

specifications.

1. The specifications indicate required design and styling, sizes, arrangements, and detailing.
Manufacturers and products listed indicate a minimum standard of materials, methods, and
workmanship.

2. The approval of a manufacturer other than specified does not necessarily indicate that the
manufacturer’s standard products are acceptable.

1.3 SUBMITTALS

A. See Section 01 33 00 for requirements.
B. Product Data:
1. For each type of material and accessory.
C. Shop Drawings:
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1. Provide Shop Drawing of custom furniture.
2. Provide Shop Drawings of workstation layouts and components.

D. Samples:
1. Sample of fabric and finishes selected.

a. Clearly mark each sample with the following information:

1) Furniture item code.
2) Manufacturer.
3) Finish and/or fabric code type.

Designer shall review samples for aesthetic, technical competence and general design.

Samples shall confirm to the detailed requirements of the specifications.

4. Materials actually furnished shall conform to the approved samples and the requirements of
the specifications.

5. Designer's approval of sample shall not relieve Contractor from responsibility for deviations
from the requirements of the drawings and/or specifications unless the contractor has, in
writing and on the drawings, called the Designer's attend to such deviations at the time of
submission, and secured the Designer's written approval for such deviation.

wmn

E. All Shop Drawings, finish samples and installation drawings shall be submitted as a single,
comprehensive package for Designer's approval before fabrication.

F. Contract Closeout Information:
1. Maintenance data.
a. See Section 01 78 23.
b. Manufacturer’s data on flame retardants used on polyurethane foams.

1.4 PRODUCT DELIVERY, STORAGE AND HANDLING

A. Description:
1. Furnish labor, materials, tools, equipment, work and services for delivery, unloading,
unpacking, assembly, staging and other handling of furniture and furnishings.
2. Owner provide final placement and installation of furniture and furnishings.

B. Job Conditions:
1. Comply with applicable codes.
2. Accomplish work to avoid damages to Project premises and to furniture and furnishings.

C. Product Delivery:

By manufacturer's normal means.

In manufacturer's original labeled containers, or blanket wrapped.

Contractor responsible for acceptance at Site.

Schedule deliveries to avoid delaying work.

Coordinate deliveries with the Owner's schedule and only in location previously agreed to
with the building contractor.

agrwbdE

D. Product handling, staging and installation - general:
1. For unloading, receiving and other handling of furniture and furnishings, use methods to

avoid damage to items and structure.

Protect furniture and furnishings items from weather damage.

Handle items to avoid contamination from other sources.

Place only in authorized areas as determined by Owner on Project site.

Unpack items.

Remove and dispose of debris.

Inspect items for damage and correctness as soon as possible after delivery. Reorder so as

to avoid delays.

Replace, or repair to new condition, each damaged item.

9. Use of repaired items in Project is subject to approval by Owner and Architect.

10. After unpacking furniture and furnishings, protect from dust accumulation by covering
items with non-staining dust covers until final placement.

Nook~own

©
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E. Clean Up:
1. Dispose of excess material and debris off site.

PART 2 - PRODUCTS

2.1 MANUFACTURERS
A. As indicated for each individual specification.
B. Where no manufacturer is indicated, manufacturer to comply with requirements of specification.
C. Other manufacturers desiring approval comply with Section 01 61 00.

2.2 MATERIALS

A. Provide furniture and furnishings of each specialty type (as designated by Furniture
Specification) by one manufacturer, except as may otherwise be indicated within specification.

B. Furniture Specifications:
1. See specification by item for individual specified items. Any discrepancies or questions
shall be brought to the attention of the Architect.
2. No flame retardants are to be added to upholstery foam.

C. Locking:
1. Furniture, whether or not indicated, shall be lockable.
2. Items located within the same room or workstation shall be keyed alike.
3. Provide (2) sets of each key and labeled with room or workstation number.
4. Provide (2) master keys for all products per manufacturer.

D. All brackets, supports, hangers, clips, panel supports, connectors, cover plates, stabilizers, cable
accessories, and other miscellaneous hardware shall be provided to achieve complete
installations whether or not all the components are shown or delineated.

E. All items shall be new and unused, complete with manufacturer's original warranty.

Furniture and furnishings may be inspected by Owner, and Architect at manufacturer’s plant
prior to shipment; and will be inspected by Owner and/or Architect after delivery by Contractor
on Project premises.

G. Furniture and furnishing found to be not in accordance with specifications and approved
submittals may be rejected.

H. Contractor shall replace rejected furniture and furnishings at no cost to Owner.

I.  Although not indicated, Work includes providing supplementary or miscellaneous items,
appurtenances and devices incidental to or necessary for a sound, secure, complete and
functional installation.

J. Contractor is solely responsible for coordination of scope of Work for its own forces, and of
Subcontractors and suppliers, and to complete all Work, whether performed by the Contractor or
a Subcontractor.

PART 3 - EXECUTION
3.1 INSPECTION

A. Examine Project site relative to adequacy of facilities available for delivery, unloading,
unpacking, staging and other handling of items.

B. Do not start work until unsatisfactory conditions have been corrected.

C. Start of work constitutes acceptance of responsibility for performance.
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3.2 ORDERING

A.

D.

The Contractor shall order all materials required in a timely fashion to ensure compliance with
Master Schedule after receipt of signed contract or letter of intent and all submittals have been
approved in writing by Architect.

The Contractor shall provide the Owner with dated copies of purchase orders at the same time
that the order has been placed. The Contractor shall also provide the Owner with dated copies of
manufacturers’ acknowledgements of orders upon receipt.

It will be the responsibility of the Contractor to supply fabric samples of C.0.M.’s and verify
quantities of C.O.M.’s.

It shall be the responsibility of the Contractor to verify quantities on the drawings and report any
discrepancies to the Architect.

3.3 INSTALLATION

A. Coordinate the receiving, handling, storage, delivery and installation with Owner's schedule. Be
responsible for theft or damage to material until delivered to the building, installed in designated
locations and accepted by the Owner and Architect.

B. Inquiries regarding delivery and installation requirement dates shall be direct to Owner.

Follow manufacturer's printed instructions and drawings for additional assembly required on site
for furniture and furnishings
Work shall be performed with skilled installers.

E. If the Contractor proposes to use a subcontractor to provide the installation service, proposed
subcontractor and qualifications shall be submitted with the Contractor's bid.

F. If the proposed subcontractor is approved by Owner and Architect, Contractor shall, upon
request, submit written evidence that a contract exists between Contractor and Installer.

G. All furniture, furnishings and equipment shall be delivered to the building, uncrated, placed in its
proper location, assembled, leveled, cleaned, powered (if applicable) made <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>