
           

 

CITY OF HUBER HEIGHTS
STATE OF OHIO

Public Records Commission Meeting
June 9, 2022

9:00 A.M.
City Hall – 6131 Taylorsville Road –
City Council Conference Room

 

           
1. Call To Order/Roll Call    
 

2. Approval of Minutes   
 

A. October 21, 2021   
 

3. Topics of Discussion   
 

New Business   
 

A. Public Records Retention and Disposal Schedules
 

B. City Public Records Policy   
 

C. City Records Storage Areas and Systems   
 

D. Public Records Processing and Related Issues
 
4. Adjournment   
 



   
AI-8466     New Business      A.        
Public Records Commission
Meeting Date: 06/09/2022  
Public Records Retention and Disposal Schedules
Submitted By: Anthony Rodgers
Department: City Council

Subject
Public Records Retention and Disposal Schedules

Purpose and Background
The following RC-2 Forms have been submitted for approval by the Public Records Commission (see
attached):

-  Police Division
-  Public Works Division
-  Veolia Water - Office
-  Veolia Water - Plant

The following RC-3 Forms have been submitted for approval by the Public Records Commission (see
attached):

-  Clerk Of Council
-  Finance Department
-  Police Division
-  Public Works Division
-  Veolia Water - Office
-  Veolia Water - Plant

Fiscal Impact
Source of Funds Cost Recurring Cost (Yes/No)
N/A N/A N/A

Attachments
RC-2 Forms 
RC-3 Forms 
RC-2 Form/RC-3 Form Last Approval Dates 





























































































Unit Last RC-2 Form Submittal Last RC-3 Form Submittal 

Administration 11/30/11 07/25/19 

Clerk Of Council/City Council 11/29/18 06/09/22 

Economic Development 11/30/11 07/25/19 

Engineering 03/12/20 04/08/21 

Finance 10/21/21 06/09/22 

Finance – Tax Division 11/30/11 04/08/21 

Fire 11/30/11 04/01/09 

Human Resources 05/16/19 10/21/21 

Information Technology 07/25/19 06/03/15 

Legal 03/12/20 None 

Parks And Recreation/YMCA None None 

Planning And Zoning 03/12/20 02/28/18 

Police 06/09/22 06/09/22 

Public Works 06/09/22 06/09/22 

Veolia Water - Office 06/09/22 06/09/22 

Veolia Water Plant 06/09/22 06/09/22 

 



   
AI-8467     New Business      D.        
Public Records Commission
Meeting Date: 06/09/2022  
Public Records Processing and Related Issues
Submitted By: Anthony Rodgers
Department: City Council

Subject
Public Records Processing and Related Issues

Purpose and Background
The Ohio Auditor of State will be holding a free certified public records live virtual training on Thursday,
June 23, 2022 (see attached).  This training meets the requirement for Ohio Sunshine Laws training in
Ohio Revised Code Section 109.43.  Registration information is provided in the attached information.

The Ohio Electronic Records Committee has a new free email management training series module
available online (see attached).

Information has been provided on the processing of public records requests for warrants (see attached).

Information has been provided on the processing of public records requests involving records that
contain nudity or similar images (see attached).

Fiscal Impact
Source of Funds Cost Recurring Cost (Yes/No)
N/A N/A N/A

Attachments
Information 
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