HEICRITS

————— Come Grow With Us!

CITY OF HUBER HEIGHTS
STATE OF OHIO

City Council Work Session

January 7, 2025
6:00 P.M.
City Hall - Council Chambers - 6131 Taylorsville Road - Huber Heights, Ohio

Call Meeting To Order/Roll Call

Approval Of Minutes

. December 3, 2024

Work Session Topics Of Discussion

. City Manager Report

. Janitorial Services - City Buildings - Solicit Bids

. City Staffing Levels/Table Of Organization

. City Salary Ranges/Wage Levels

. Fire Station 23 - Construction/Renovation - Solicit Bids

City Renewal Levy - Ballot Measure

. 2025 Rules Of Council



4.

H. 2025 Vice Mayor

I. Board And Commission Appointments

* Property Maintenance Review Board - Appointment

* Planning Commission - Vacancy

Adjournment



Al-10567

Council Work Session
Meeting Date:

City Manager Report
Submitted By:

Department:
Council Committee Review?:

Audio-Visual Needs:

Emergency Legislation?:

Topics Of Discussion
01/07/2025

Anthony Rodgers
City Council

Council Work  Date(s) of Committee Review: 01/07/2025
Session

SmartBoard Legal Review:

No Motion/Ordinance/ N/A
Resolution No.:

Agenda Item Description or Legislation Title

City Manager Report

Purpose and Background

A copy of the presentation given with the City Manager Report has been attached (see attached).

Source of Funds:
Cost:
Recurring Cost? (Yes/No):

Fiscal Impact
N/A
N/A
N/A

Funds Available in Current Budget? (Yes/No): N/A

Financial Implications:

No file(s) attached.

Attachments




Al-10563 Topics Of Discussion
Council Work Session

Meeting Date: 01/07/2025

Janitorial Services - City Buildings - Solicit Bids

Submitted By: Linda Garrett

Department: Assistant City Manager - Public Services Division: Public Works
Council Committee Review?: Council Work Session Date(s) of Committee Review: 01/07/2025
Audio-Visual Needs: None Legal Review: Not Needed
Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
Janitorial Services - City Buildings - Solicit Bids

Purpose and Background
The Public Works Division requests authorization to solicit bids for a contract for janitorial and cleaning services for City buildings.

Fiscal Impact

Source of Funds: 101.540.5219
Cost: 100,000.00
Recurring Cost? (Yes/No): y

Funds Available in Current Budget? (Yes/No): y
Financial Implications:

Attachments
Resolution




CITY OF HUBER HEIGHTS
STATE OF OHIO

RESOLUTION NO. 2025-R-

AUTHORIZING THE CITY MANAGER TO SOLICIT BIDS FOR A THREE-YEAR
CONTRACT FOR THE PROVISION OF JANITORIAL SERVICES FOR THE CITY
HALL BUILDING, THE POLICE BUILDING, THE SENIOR CENTER BUILDING,
THE FUTURE CITY GOVERNANCE CENTER BUILDING, AND THE
MONTGOMERY COUNTY MUNICIPAL COURT BUILDING.

WHEREAS, the City of Huber Heights is responsible for the maintenance and cleanliness
of the City Hall Building, the Police Building, the Senior Center Building, the future City
Governance Center Building, and the Montgomery County Municipal Court Building to
keep these buildings operating efficiently and safely; and

WHEREAS, the City of Huber Heights desires to contract with one company which can
provide the requisite janitorial services for all of the aforementioned facilities at the most
responsible price and quality of service for a period of three years from January 1, 2025
to December 31, 2028, with the option of a one-year extension.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Huber Heights,
Ohio that:

Section 1. The City Manager is hereby authorized to solicit bids to provide the
requisite janitorial services at the most responsible price and quality of service for a
period of three years from January 1, 2025 to December 31, 2028, with the option of a
one-year extension, for the City Hall Building, the Police Building, the Senior Center
Building, the future City Governance Center Building, and the Montgomery County
Municipal Court Building.

Section 2. It is hereby found and determined that all formal actions of this Council
concerning and relating to the passage of this Resolution were adopted in an open
meeting of this Council and that all deliberations of this Council and of any of its
Committees that resulted in such formal action were in meetings open to the public and in
compliance with all legal requirements including Section 121.22 of the Ohio Revised
Code.

Section 3. This Resolution shall go into effect upon its passage as provided by law and
the Charter of the City of Huber Heights.

Passed by Council on the day of , 2025;
Yeas; Nays.

Effective Date:

AUTHENTICATION:

Clerk of Council Mayor

Date Date



Al-10565 Topics Of Discussion  C.
Council Work Session

Meeting Date: 01/07/2025

City Staffing Levels/Table Of Organization

Submitted By: Katie Knisley

Department: City Manager Division: Human Resources
Council Committee Review?: Council Work Session Date(s) of Committee Review: 01/07/2025
Audio-Visual Needs: None Legal Review: Not Needed
Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
City Staffing Levels/Table Of Organization

Purpose and Background

This legislation amends and establishes the staffing levels and the Table of Organization for the City. The amendments to
this legislation are as listed below:
» The addition of the position of Assistant to the Director of Public Safety to assist with the background and applicant
tracking of the hiring process and to assist in any internal investigations
« The addition of three full-time Firefighter/Paramedics as this is to help with the next step of the Recruit Program,
ensuring that the City has the ability to promote recruits as they earn their certifications to transition into an employee
with the Fire Division.
« Decreasing the authorized level of Police Lieutenants to two due to the promotion of a Deputy Chief.
» The addition of one full-time Police Officer Cadet
e The addition of one full-time Police Evidence/Fleet Management Clerk and decreasing the authorized level of part-time
Police Evidence/Fleet Management Clerk to one.
¢ The addition of one full-time accountant within the Finance Department
« Changing the pay grade for the Deputy Finance Director to 55 due to the addition of an Accountant added to pay grade
50.

Fiscal Impact

Source of Funds: Various Funds
Cost: $345,000
Recurring Cost? (Yes/No): Yes

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Attachments
Resolution
Table Of Organization




CITY OF HUBER HEIGHTS
STATE OF OHIO

RESOLUTION NO. 2025-R-
AMENDING AND/OR ESTABLISHING THE CITY OF HUBER HEIGHTS ORGANIZATIONAL
CHART AND AUTHORIZING THE NEW PERSONNEL STAFFING LEVELS AS DETAILED
BELOW.

WHEREAS, the citizens of Huber Heights require the efficient and effective delivery of
municipal services.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Huber Heights, Ohio that:

Section 1.  The attached organizational chart, personnel staffing levels, and position control
numbers as established hereafter is hereby adopted.

Section 2.  The authorized personnel staffing levels for the Clerk of Council are as follows.

City Council No. Position Control No. Pay Grade
Clerk of Council 1 504-101-2-2-01-F 50
Deputy Clerk of Council 1 504-202-1-2-01-F 25
Public Records Technician 1 504-213-1-2-01-P/H 20

Section 3.  The authorized personnel staffing levels for the City Manager’s Office are as
follows:

City Manager’s Office No. Position Control No. Pay Grade
City Manager 1 505-100-2-2-01-F per contract
Assistant City Manager 2 505-117-2-2-02-F 75
Assistant to City Manager 1 505-618-2-2-01-F 40
Administrative Assistant Il 1 505-209-2-2-01-F 25
Communications Coordinator 1 505-615-2-1-01-F 40
Public Relations Specialist 1 505-622-2-1-01-F 40

Section 4.  The authorized personnel staffing levels for the Department of Public Safety are
as follows:

Department of Public Safety No. Position Control No. Pay Grade
Director of Public Safety 1 505-116-2-2-01-F 75
Assistant to Director of Public Safety 1 505-623-2-2-01-F 40
Division of Fire

Fire Chief 1 102-401-2-2-01-F 70
Assistant Chief 2 102-413-2-1-02F 60
Battalion Chief /Wellness Coordinator 1 102-403-1-1-01-F PS
Battalion Chief 3 102-403-1-1-01-- 03F PS
Captain 5 102-402-1-1-01—05F PS
Fire Lieutenant 9 102-404-1-1-01-- 09-F Contract
Firefighter/Paramedic 42 102-405-1-1-01—42-F Contract
Firefighter/Paramedic Recruit 3 102-412-1-1-01—03-F PS
Administrative Assistant lll 2 102-200-1-2-01-- 02-F 25
Administrative Assistant | 1 102-200-1-2-01-P/H 10
Fire Inspector 1 102-501-1-2-01-F 30
Fire Inspector 3 102-501-1-2-01- 03-P/H 30
Fire-Prevention Manager/Plans Review 1 102-502-1-2-01-P/H 50
Fire Fleet/Facility Mgt. Clerk 1 102-503-1-2-01-P/H 10
Auxiliary $1.00 per year 30 102-411-3-0-01--30-V Vv
Chaplains — Fire 2 102-601-3-0-01--02-V Vv
Medical Advisor 1 102-604-3-0-01-V Vv



Division of Police

Police Chief 1 101-406-2-2-01-F 70
Deputy Police Chief 1 101-411-2-2-01-F 60
Police Lieutenant 2 101-408-1-1-01--02-F Contract
Police Sergeant 8 101-409-1-1-01--08-F Contract
Police Officer 45 101-410-1-1-01--45-F Contract
Police Officer Cadet 2 101-413-1-1-01-02-F PS
Administrative Assistant Il 1 101-200-1-2-01-F 25
Administrative Assistant Il 1 101-213-1-2-01-F 20
Police Accreditation Technician 1 101-515-1-1-01-F 30
Police Records Clerks 2 101-204-1-1-01--02-F Contract
Police Evidence/Fleet Mgt. Clerk 1 101-205-1-2-01 -01-F 20
Police Evidence/Fleet Mgt. Clerk 1 101-205-1-2-01-P/H 20
Communications/Records Manager 1 101-611-2-1-01-F 45
Communications/Records Supervisor 2 101-613-1-1-02-F 35
Communications Officer 15 111-502-1-1-01-15-F Contract
Chaplain — Police 3 101-601-3-0-01—03-V \

Section 5. The authorized personnel staffing levels for the Department of Information
Technology are as follows:

Department of Information Technology Position Control No. Pay Grade
Information Technology Director 1 509-105-2-2-01-F 60
Systems Administrator 1 509-122-2-2-01-F 50
Information Technology Systems Analyst 3 509-609-1-2-03-F 45
GIS Technician 1 509-510-1-1-01-F 35

Section 6.  The authorized personnel staffing levels for the Department of Finance are as
follows:

Department of Finance No. Position Control No. Pay Grade
Director of Finance 1 506-102-2-2-01-F 65

Division of Accounting

Deputy Director of Finance 1 506-602-2-2-01-F 55
Accountant 1 506-622-2-2-01-F 50
Grants and Procurement Coordinator 1 506-618-2-2-01-F 45
Accounting Generalist 2 506-603-2-2-02F 45
Accounts Payable Technician 1 506-504-1-1-01-F 25
Payroll Technician 1 506-505-1-1-01-F 30
Account Technician 1 506-206-1-1-01 F 25
Division of Taxation

Tax Administrator 1 507-104-2-2-01-F 50
Assistant Tax Administrator 1 507-612-2-2-01-F 45
Tax Analyst 2 507-506-1-1-01--02-F 30
Tax Technician 6 507-507-1-1-01 -06-F 20
Administrative Assistant | 1 507-212-1-2-01- 01-F 10
Administrative Assistant | 1 507-212-1-2-01- 01P/H 10

Section 7.  The authorized personnel staffing levels for the Department of Public Services
are as follows:

Department of Public Services No. Position Control No. Pay Grade
Director of Public Services 1 505-114-2-2-01-F 75



Division of Engineering

City Engineer 1 320-106-2-2-01-F 65
Assistant City Engineer 2 320-119-2-2-02-F 55
Civil Engineer 1 320-605-2-2-01-01-F 50
Engineering Technician 2 320-509-1-1- 02-F 35
Administrative Assistant Il 1 320-200-1-2-01-F 25
Division of Public Works

Public Works Manager 1 401-108-2-2-01-F 60
Public Works Supervisor 2 401-109-1-1-02-F 50
Public Works Crew Leader 3 401-302-1-1-03-F Contract
Vehicle & Equipment Mechanic 3 401-300-1-1-03-F Contract
Maintenance Technician 21 401-301-1-1-21-F Contract
Administrative Assistant Ill 1 401-200-1-2-01-F 25
Custodian 1 401-305-1-2-01-F 10
Custodian 1 401-305-1-2-01-P/H 10
Division of Code Enforcement

Code Enforcement Manager 1 310-621-2-1-01-F 45
Code Enforcement Officer Il 1 310-513-1-1-01-01-F 35
Code Enforcement Officer | 4 310-513-1-2-01-04-P/H 20
Seasonal Laborer 2 310-305-1-2-01-02-S S

Section 8.  The authorized personnel staffing levels for the Department of Economic
Development are as follows:

Department of Economic Development No. Position Control No. Pay Grade
Economic Development Director 1 305-111-2-2-01-F 60
Economic Development Coordinator 1 305-614-2-1-01-F 40

Section 9.  The authorized personnel staffing levels for the Department of Planning and
Zoning are as follows:

Department of Planning & Community Dev. No. Position Control No. Pay Grade
Planning & Community Dev. Director 1 310-121-2-2-01-F 60
City Planner 1 310-118-2-2-01-F 55
Administrative Assistant Ill 1 310-200-1-2-01-F 25
Administrative Assistant | 1 310-207-1-1-01-F 10
Administrative Assistant | 1 310-207-1-2-01-P/H 10

Section 10. The authorized personnel staffing levels for the Department of Human Resources
are as follows:

Department of Human Resources No. Position Control No. Pay Grade
Human Resources Director 1 510-120-2-2-01-F 60
Human Resources Specialist 2 510-617-1-1-02-F 40
Human Resources Assistant 1 510-514-1-2-01-P/H 30

Section 11. The authorized personnel staffing levels for the Department of Parks and
Recreation Facilities are as follows:

Department of Parks and Recreation Facilities No. Position Control No. Pay Grade
Parks Manager 1 216-616-2-2-01-F 45
Event and Program Coordinator 1 216-516-1-1-01-F 30
Senior Center Program Coordinator 1 215-110-2 -2 -01-P/H 20
Seasonal Laborer — Music Center 125 219-306-1-2-01--125-S S
Seasonal Laborer-Maintenance 2,000-hrs  216-303-1-2-01--S S
Seasonal Laborer-Program Leader 1,000-hrs  216-303-1-2-01-S S



Section 12. Council further ratifies and affirms any and all previous legislation of Council that
established, abolished or altered the functions and structures of any administrative
department.

Section 13. Itis hereby found and determined that all formal actions of this Council
concerning and relating to the passage of this Resolution were adopted in an open meeting of
this Council and that all deliberations of this Council and of any of its Committees that resulted
in such formal action were in meetings open to the public and in compliance with all legal
requirements including Section 121.22 of the Ohio Revised Code.

Section 14. That this Resolution shall go into effect upon its passage as provided by law and
the Charter of the City of Huber Heights.

Section 15. Position Control Number Explanation:

3. FLSA Status 4. Merit/Personnel System Status
000 | -{000|-{ O| - O]|-100]| -|] X —— 6. Employment
Status
1. Department/Division 2. Classification 5. Position Number

1. Department/Division: Number represents Fund Number in General Ledger:

101-Police 305-Economic Dev. 401-Public Works 507-Tax
102-Fire 310 Planning & Zoning  505-City Mgr. 509-I. T.
215-Senior Center  320-Engineering 506-Accounting 510-H.R

219 Parks & Recreation

2. Classification: Number for classification or rank to which position is assigned, divided
into defined series as shown below:

100-Administrative 300-Labor 500-Technical
200-Clerical 400-Sworn Safety 600-Professional

3. FLSA Status:

01-Non-exempt from minimum wage/overtime rules of FLSA (hourly)
02-Exempt from minimum wage/overtime rules of FLSA (salaried)
03-Unpaid Volunteer

4. Merit & Personnel System Status:

01-Position is in Non-exempt service of city per Section 8.02 of Charter
02-Position is in Exempt service of city per Section 8.02 of Charter

5. Position Number:

Unique two-digit number for each employment position authorized by this Resolution.

6. Employment Status:

F-Full-time Position

P-Part-time Position

H-Hourly Position

T-Temporary (created for specific time)
S-Seasonal Position

V-Volunteer Position

Passed by Council on the day of , 2025;
Yeas; Nays.

Effective Date:



AUTHENTICATION:

Clerk of Council Mayor

Date Date
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Al-10566
Council Work Session

Meeting Date: 01/07/2025

City Salary Ranges/Wage Levels

Submitted By: Katie Knisley
Department: City Manager
Council Committee Review?: Council Work Session
Audio-Visual Needs: None

Emergency Legislation?: No

Topics Of Discussion

Division: Human Resources
Date(s) of Committee Review: 01/07/2025
Legal Review: Not Needed

Motion/Ordinance/
Resolution No.:

Agenda Item Description or Legislation Title
City Salary Ranges/Wage Levels

Purpose and Background

This legislation authorizes the salary ranges and wage levels of all non-bargaining employees of the City. The amendments
to this legislation include the cost of living increase of 2.75% for both the minimum and maximum ranges. It also includes the
additional position of Accountant in pay grade 50, the Assistant to the Public Safety Director in pay grade 40, and moving the

Deputy Director of Finance to pay grade 55.

Fiscal Impact

Source of Funds: Various Funds
Cost: $345,000
Recurring Cost? (Yes/No): Yes

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Resolution

Attachments




CITY OF HUBER HEIGHTS
STATE OF OHIO

RESOLUTION NO. 2025-R-

ESTABLISHING AND/OR AMENDING THE SALARY RANGES AND WAGE LEVELS FOR
EMPLOYEES OF THE CITY OF HUBER HEIGHTS, OHIO.

WHEREAS, the citizens of Huber Heights require efficient and effective delivery of municipal
services.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Huber Heights, Ohio that:

Section 1. The pay ranges, compensation procedures, and administrative rules for non-
bargaining employees are hereby established.

Section 2. City Council shall be responsible for establishing the actual salaries for the City
Manager, the Clerk of Council, and the Deputy Clerk of Council. The salary ranges of the City
Manager, the Clerk of Council, and the Deputy Clerk of Council are set forth in the following plan
document.

Section 3. It is hereby found and determined that all formal actions of this Council concerning
and relating to the passage of this Resolution were adopted in an open meeting of this Council and
that all deliberations of this Council and of any of its Committees that resulted in such formal action
were in meetings open to the public and in compliance with all legal requirements including Section
121.22 of the Ohio Revised Code.

Section 4. This Resolution shall go into effect upon its passage as provided by law and the
Charter of the City of Huber Heights.

THE CITY OF HUBER HEIGHTS

PERFORMANCE COMPENSATION PLAN FOR NON-BARGAINING EMPLOYEES

1. Compensation Philosophy

It is the city’s philosophy to support and enhance organizational performance through a fair,
objective, and equitable merit-based pay plan which will attract, retain, and motivate high
performing non-bargaining employees.

2. General Administrative Responsibilities

The Human Resources Director, under the direction of the City Manager is responsible for
the administration of the Performance Compensation Plan, including the processing of pay
rate increases, the adjustment of pay for promotions, re-employments and reassignments, and
the initiation of necessary revisions in pay ranges. The Human Resources Director is
responsible for interpreting the application of the program to all pay issues which are not
specifically covered by this ordinance, using the principles expressed herein as a policy

guide.
3. Plan Administration
A. Market Surveys. The Human Resources Director shall conduct market surveys every

three years or from time to time in order to collect updated comparable and
competitive salary data, recommend revised pay structures and pay ranges as
necessary, and recommend revised merit-based pay procedures. Such surveys and
recommendations shall be conducted as positions become vacant, or upon request of a
department/division head, or upon the initiation of the Human Resources Director
when it is determined necessary for the effective administration of the Performance
Compensation Plan.

B.  Structure Adjustments. Periodically, the Human Resources Director may recommend
pay range adjustments to the City Manager in keeping with labor market trends, who
in turn may make appropriate recommendations to City Council. Pay ranges (except
for seasonal positions) shall include a minimum and maximum amount stated either
as an annual salary or hourly rate.




C. Assignment of Positions to Pay Ranges. The Human Resources Director shall be
responsible for assigning each city employment position to a pay range based on
market data and the City Manager’s determination of the strategic value of positions
and/or employees to the organization. Strategic value considerations may involve
turnover, skill needs, attraction and retention issues, supply and demand for qualified
applicants for particular positions, the impact of specific positions and employees on
the organization’s mission, and/or other relevant factors.

Applicability

This resolution and Performance Compensation Plan shall apply to and is the sole authority
for setting rates of pay for the following categories of positions and employees: All regular
full-time, regular part-time, provisional full-time, provisional part-time, hourly, temporary,
and seasonal employees of the City of Huber Heights, Ohio except: the Mayor; members of
City Council, the City Law Director; and all employees who are members of a collective
bargaining unit recognized by the State Employment Relations Board.

Positions and Pay Ranges

Pay Grade Minimum Pay Maximum Pay
10 $16.0897 $23.4656
Custodian $33,466.58 $48,808.45

Administrative Assistant [
Fire Fleet/Facility Management Clerk

20 $18.4758 $28.3914

Administrative Assistant II $38,429.66 $59,054.11
Public Records Technician

Tax Technician

Police Evidence/Fleet Management
Clerk

Senior Center Program Coordinator
Code Enforcement Officer I

25 $21.4213 $31.2306

Account Technician $44,556.30 $64,959.65
Accounts Payable Technician
Administrative Assistant I1I

Deputy Clerk of Council

30 $21.9069 $32.7642
Police Accreditation Technician $45,566.35 $68,149.54
Payroll Technician

Tax Analyst

Event and Program Coordinator
Fire Inspector
Human Resources Assistant

35 $25.3382 $36.0810

GIS Technician $52,703.46 $75,048.48
Engineering Technician

Code Enforcement Officer II
Communications/Records Supervisor

40 $27.2836 $39.2453

Assistant to City Manager $56,749.89 $81,630.22
Assistant to Director of Public Safety
Communications Coordinator
Economic Development Coordinator
Human Resources Specialist

Public Relations Specialist




45 $27.3899 $41.9136
Accounting Generalist $56,970.99 $87,180.29
Code Enforcement Manager
Assistant Tax Administrator

IT Systems Analyst
Communications/Records Manager
Parks Manager

Grants and Procurement Coordinator

50 $35.4101 $49.8137
Accountant $73,653.01 $103,612.50
Fire Prevention Manager/Plans Review
Tax Administrator

Public Works Supervisor

Clerk of Council

Civil Engineer

Systems Administrator

55 $39.5275 $55.3428
Assistant City Engineer $82,217.20 $115,113.02
City Planner

Deputy Director of Finance

60 $43.4761 $60.8644
Human Resources Director $90,430.29 $126,597.95
IT Director

Public Works Manager

Economic Development Director
Planning & Community Dev. Director

Deputy Police Chief

Assistant Fire Chief

65 $47.8258 $68.9648
City Engineer $99,477.66 $143,446.78
Director of Finance

70 $55.0050 $77.0069
Fire Chief $114,410.40 $160,174.35
Police Chief

75 $50.0002 $84.7033
Assistant City Manager $104,000.42 $176,182.86

Director of Public Safety
Director of Public Services

80
City Manager Per Contract
Position Minimum Pay | Mid-point Pay Maximum Pay
Seasonal Laborer N/A N/A $20.00
Intern N/A N/A $20.00

Public Safety (PS)

Step 1 Step 2

Battalion Chief 2% below Step 2 14% above top step Fire Lieutenant
Battalion Chief/Wellness
Coordinator 2% below Step 2 14% above top step Fire Lieutenant




Fire Captain

2% below Step 2 6% above top step Fire Lieutenant

Firefighter/Paramedic Recruit | 15% below Step 1 FF/P N/A

Police Officer Cadet 15% below entry Officer N/A

Employees are paid bi-weekly on an hourly or salary basis. The bi-weekly pay rate for salaried
employees is a calculation of the annual pay rate divided by 26 and the bi-weekly amount for hourly

employees is a

calculation of the annual pay rate divided by 2080 hours, to include those budget years

with 27 pay periods. The bi-weekly amount for part-time/hourly employees, working less than a 40-
hour week in a 2080 work year, is a calculation of the annual pay rate multiplied by the number of

hours worked.

6. Compensation Adjustments

All of the following pay rate adjustments are subject to funding by City Council based upon
the availability of funds and economic and budget projections and priorities.

A.

New Hires. Newly hired employees shall be hired at a rate of pay between the
minimum and maximum of the applicable pay range. The exact pay rate shall be
based on the employee’s education, experience, knowledge, skills, and abilities. Prior
to the making of a conditional offer of employment to a prospective new or newly
promoted employee, the department/division head shall recommend a starting rate of
pay which shall be forwarded to the Human Resources Manager for review and then
to the City Manager for final action.

Completion of Probation. Department/division heads may recommend a pay
increase, not to exceed 2%, for newly hired or promoted employees upon the
successful completion of probation or one year of employment. The
department/division head should consider the employee’s starting rate as related to
their pay range, the pay of other employees in the position and in the employee’s
division, and the employee’s performance in making this decision. Any such
increase, upon approval by the City Manager, shall be paid from the division’s
regular payroll budget.

Promotion. Employees who are promoted to positions with a higher level of duties
and responsibilities shall be placed at a rate of pay between the minimum and
maximum of the applicable pay range.

Demotion. Employees who are demoted to positions with a lower level of duties and
responsibilities because of less than satisfactory performance, failure to meet job
requirements, or for disciplinary reasons shall be placed at the minimum of the new
range, or receive a pay decrease not to exceed 10%, whichever results in the least loss
of pay.

Reassignment. Employees who are reassigned to positions with a lower pay grade
through no fault of their own (i.e., reorganization, job abolishment, reduction-in-
force, or market/technological factors, etc.), shall remain at their current rate of pay,
or shall be placed at the maximum of the pay range, whichever is less. An employee
who voluntarily requests and is granted a reassignment to a position with a lower pay
grade will have their pay adjusted between the minimum and maximum of the lower
pay grade.

Temporary Upgrade to a Higher Position. Employees who are temporarily assigned
(for a minimum of 7 consecutive calendar days) to perform all of the duties and
assume all of the responsibilities of a position due to a position vacancy or an
approved leave of absence of a position incumbent shall be receive a pay increase not
to exceed 5%. Temporary upgrades shall be recommended to the Human Resources
Manager and approved by the City Manager in advance.

Modification of Pay Ranges. When a position’s pay range is modified upward, based
on market data and/or strategic value, and the position is occupied, the incumbent
shall retain his/her existing pay rate or be placed at the minimum of the new pay
range, whichever is greater. When a position’s pay range is modified downward, and
the position is occupied, the incumbent shall remain at his/her current rate of pay.

Transfers. Employees who transfer to another job in an identical pay range or to an
identical position in another division in the same pay range, there will be no change in
the employee’s rate of pay.




L. Transitional. In cases deemed necessary and appropriate by the City Manager, an
appointment to a position in the non-exempt service, which is not yet vacated, but
which position incumbent has provided the City Manager with a written notice of
resignation or retirement on a date certain, which date is within 90 days following the
date of such appointment.

J. In the event there is a planned retirement, separation from service, or long-term leave
of absence for medical or military service reasons, to ensure efficient and
uninterrupted City operations, the City Manager may increase the permanent staffing
of the department, or division, effected by the planned retirement or separation from
service by one position per expected vacancy for the expected duration of that
vacancy.

K. Paid Intern Positions: In cases deemed necessary and appropriate by the City
Manager, an appointment of a student intern may be made based on skill, experience,
and the scope of the project to be completed

7. Compensation Increases

The compensation of each employee shall be reviewed annually by the department
director/division manager, or Mayor and Council, for the purpose of determining which
employees may be entitled to a performance-based increase. All personnel records,
performance, and experience shall be considered in making recommendations with major
emphasis placed on the evaluation. The City Manager or Mayor and Council is authorized to
pay non-union employees a performance-based increase provided that said increase is within
the approved salary range for the respective position. The performance-based increase may
also be provided in the form of a bonus. The annual performance-based increase is
determined upon the availability of funds and economic and budget projections and
priorities.

Providing the Collective Bargaining Agreements receive an annual increase, the City shall
adjust the compensation of all non-union employees, to include employees of the City
Council, to reflect the same annual increase within the respective year.

To be eligible for a performance-based increase, an employee must be employed with at least
six months of continuous service before the merit award date.

An employee whose pay is at the maximum of the compensation range may not be granted an
increase that would cause the base compensation to exceed the maximum of the range for
that position. The employee would continue to be eligible for an annual increase and
performance bonus, with a lump sum increase based upon the percentage increase. The pay
range, however, does not change until a new market study is conducted, every three years,
and a recommendation is made to revise pay structures and pay ranges as necessary

Passed by Council on the day of , 2025;
Yeas;  Nays.

Effective Date:

AUTHENTICATION:

Clerk of Council Mayor

Date Date



Al-10564

Council Work Session

01/07/2025

Fire Station 23 - Construction/Renovation - Solicit Bids
Submitted By: Keith Knisley

Meeting Date:

Department: City Manager
Council Committee Review?: Council Work Session
Audio-Visual Needs: None

Emergency Legislation?: No

Topics Of Discussion

Division: Fire
Date(s) of Committee Review: 01/07/2025
Legal Review: Not Needed

Motion/Ordinance/
Resolution No.:

Agenda Item Description or Legislation Title
Fire Station 23 - Construction/Renovation - Solicit Bids

Purpose and Background

In July, 2024, the City Council authorized the City Manager to enter into an agreement with APP Architecture for a design
contract for renovations and additions to Fire Station 23. In September, 2024, the City Council authorized the issuance of
notes for a total of $3.25 million for the renovations and additions to Station 23. APP Architecture is ready for the City to solicit
bids from qualified firms for the construction and renovation of Fire Station 23. This legislation will allow the City to solicit,

advertise, and receive bids for the renovation and construction of Fire Station 23.

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Fiscal Impact

Current Images/Project Renderings
Resolution

Attachments
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CITY OF HUBER HEIGHTS
STATE OF OHIO

RESOLUTION NO. 2025-R-

AUTHORIZING THE CITY MANAGER TO SOLICIT BIDS FOR SERVICES RELATED TO
THE CONSTRUCTION AND RENOVATION OF FIRE STATION 23.

WHEREAS, the City of Huber Heights (the “City”) has identified the need to renovate and add on
to Fire Station 23 to accommodate organizational growth as well as provide amenities and features
similar to other fire stations within the City: and

WHEREAS, a competitive bidding process will be utilized to obtain a qualified firm to provide
services related to the construction and renovation of Fire Station 23; and

WHEREAS, the funds for the construction were budgeted in the Fire Capital Fund for Fiscal Year
2024.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Huber Heights, Ohio that:

Section 1. The City Manager is hereby authorized to solicit bids for services related to the
construction and renovation of Fire Station 23.

Section 2. It is hereby found and determined that all formal actions of this Council
concerning and relating to the passage of this Resolution were adopted in an open meeting of this
Council and that all deliberations of this Council and of any of its Committees that resulted in
such formal action were in meetings open to the public and in compliance with all legal
requirements including Section 121.22 of the Ohio Revised Code.

Section 3. This Resolution shall go into effect upon its passage as provided by law and the
Charter of the City of Huber Heights.

Passed by Council on the day of , 2025;
Yeas; Nays.

Effective Date:

AUTHENTICATION:

Clerk of Council Mayor

Date Date



Al-10572 Topics Of Discussion F-
Council Work Session

Meeting Date: 01/07/2025

City Renewal Levy - Ballot Measure

Submitted By: Anthony Rodgers

Department: City Council

Council Committee Review?: Council Work Date(s) of Committee Review: 01/07/2025
Session

Audio-Visual Needs: None Legal Review: Completed

Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
City Renewal Levy - Ballot Measure

Purpose and Background

This agenda item is for discussion about placing a ballot measure for the City's income tax renewal levy on the
ballot for the May 6, 2025 election.

Fiscal Impact

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Attachments
Resolution
Ordinance




CITY OF HUBER HEIGHTS
STATE OF OHIO

RESOLUTION NO. 2025-R-

SPECIFYING MAY 6, 2025 AS THE DATE FOR SUBMITTING TO THE ELECTORATE
OF THE CITY OF HUBER HEIGHTS A PROPOSAL TO PROVIDE FOR THE
CONTINUATION OF AN EXISTING .25% LEVY ON INCOME EFFECTIVE JANUARY 1,
2026 AND EXPIRING DECEMBER 31, 2035, AND DIRECTING THE BOARD OF
ELECTIONS OF MONTGOMERY COUNTY AND MIAMI COUNTY, OHIO TO PLACE
THE ISSUE ON THE BALLOT.

WHEREAS, Ordinance No. 2025-0O- passed concurrently with the adoption of this Resolution,
provides for submitting to the electorate of the City of Huber Heights a proposal to continue the
existing .25% levy on income, effective January 1, 2026; and

WHEREAS, the Huber Heights City Charter and Section 718.04 of the Ohio Revised Code requires
that any income tax in excess of 1% shall not be levied without first having been approved by a
majority of the electors voting on the issue.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Huber Heights, Ohio that:

Section 1. May 6, 2025 is specified as the date of the election to be held to submit to the
electors of the City of Huber Heights for their approval of Ordinance No. 2025-O-  which
provides for the continuation of an existing .25% levy on income, effective January 1, 2026 for a 10
-year period expiring December 31, 2035, in order to provide for police and fire public safety and
support, which will not tax social security benefits, pensions, interest payments, inheritance and
other items excluded by the City’s income tax ordinance.

Section 2. The Clerk of Council is directed to certify a copy of this Resolution to the Board of
Elections of Montgomery County and Miami County, Ohio, together with a copy of said Ordinance
2025-0- and to take all steps necessary to place this issue on the ballot.

Section 3. The Board of Elections of Montgomery County and Miami County, Ohio are
directed to place on the ballot, in the election to be held on May 6, 2025 for submission to the
electorate of the City of Huber Heights, the question of whether Ordinance No 2025-O-  shall
be approved. The form of the ballot to be cast at such election shall read substantially as follows,
subject to any required changes by the Secretary of State or the Board of Elections:

“Shall the Ordinance providing for the continuation of an existing 0.25% levy on income for
police and fire, emergency medical services, and general City operations, beginning January 1,
2026 for a period of 10 years be passed?

FOR THE INCOME TAX
AGAINST THE INCOME TAX

Section 4. It is hereby found and determined that all formal actions of this Council concerning
and relating to the passage of this Resolution were adopted in an open meeting of this Council and
that all deliberations of this Council and of any of its Committees that resulted in such formal action
were taken in meetings open to the public and in conformance with all legal requirements including
Section 121.22 of the Ohio Revised Code.

Section 5. This Resolution shall go into effect upon its passage as provided by law and the
Charter of the City of Huber Heights.

Passed by Council on the day of ,2025;
Yeas; Nays.
Effective Date:



AUTHENTICATION

Clerk of Council Mayor

Date Date



CITY OF HUBER HEIGHTS
STATE OF OHIO

ORDINANCE NO. 2025-0-

PROVIDING FOR THE CONTINUATION OF AN EXISTING .25 PERCENT LEVY ON
INCOME EFFECTIVE JANUARY 1, 2026 AND EXPIRING DECEMBER 31, 2035, AND TO
SUBMIT THIS ORDINANCE TO THE ELECTORATE FOR APPROVAL OR REJECTION
AND CONTINGENT UPON SUCH ELECTION APPROVAL, AMEND CHAPTERS 191
AND 192, INCOME TAX, OF TITLE 9, TAXATION, PART 1, ADMINISTRATION OF THE
ORDINANCES OF THE CITY OF HUBER HEIGHTS TO REFLECT THE TAX
CONTINUATION.

WHEREAS, at the special/primary election on November 4, 2014, a majority of the electors of
the City of Huber Heights voted to approve a .25% levy on income, effective January 1, 2016,
for a 10-year period expiring December 31, 2025, in order to provide for police and fire public,
emergency medical services, and general City operations, which did not tax social security
benefits, pensions, interest payments, inheritance and other items excluded by the City’s income
tax ordinance; and

WHEREAS, after deliberation, the City Council of Huber Heights, Ohio seeks to continue the
existing .25% income tax rate of income tax beyond December 31, 2025, for an additional ten
years; and

WHEREAS, the Huber Heights City Charter and Section 718.04 of the Ohio Revised Code,
requires that any income tax in excess of 1% shall not be levied without first having been
approved by a majority of the electors voting on the issue.

NOW, THEREFORE, BE IT ORDAINED by the City Council of Huber Heights, Ohio that:

Section 1. It is hereby proposed that there be adopted the renewal of an existing .25% levy
on income, effective January 1, 2026 and expiring December 31, 2035.

Section 2. Subject to the approval of the electors of the City of Huber Heights, Ohio, the
income tax revenues generated from this tax renewal shall continue to be divided 40.5% for
police, 40.5% for fire including emergency medical services, and 19% for the General Fund.
The income tax revenues devoted to police and fire shall provide funding for police and fire
public safety operations, to include, without limitation, the use of said income tax revenues for
personnel, emergency medical services, maintenance, repair, replacement of and acquisition of
all items, personal and real, new and used, necessary to maintain up-to-date police and fire
resources for the public safety of the residents of Huber Heights effective January 1, 2026 and
expiring December 31, 2035.

Section 3. The proposed continuation in the rate of income tax shall be submitted by ballot
to the electorate of the City for approval or rejection, on May 6, 2025, the date of the primary
election.

Section 4. If a majority of the electors voting thereon approve the proposed continuation in
the rate of income tax, the income tax levy shall be so continued effective January 1, 2026,
through December 31, 2035.

Section 5. Contingent upon such election approval, Chapters 191 and 192, Income Tax, of
Title 9, Taxation, Part 1, Administration of the Codified Ordinances of the City of Huber
Heights, Ohio shall be amended by adding the following language at the end of Sections
191.03(b) and 192.012 (B):

“Beginning January 1, 2026, the income tax of .25% shall remain in effect for ten
(10) years. The City income tax revenues generated from this levy continuation
shall be divided 40.5% for police, 40.5% for fire and emergency medical services,
and 19% for the General Fund.”



Section 6. The levy of the annual income tax continuation is made in accordance with
Chapter 718 of the Ohio Revised Code, the same being incorporated herein, and pursuant to said
Chapter 718, the annual tax continuation authorized herein shall be levied on the income of every
person residing in or earning or receiving income in the City of Huber Heights and shall be
measured by municipal taxable income and shall be subject to the credit for taxes paid to other
municipalities as is provided in Section 192.081 of the Huber Heights Codified Ordinances.

Section 7. Assuming approval of this income tax renewal by the voters of Huber
Heights, the income tax rate for the City of Huber Heights as of January 1, 2026 will be
2.25%.

Section 8. The Clerk of Council is directed to certify a copy of this Ordinance to the Board
of Elections of Montgomery County and Miami County, Ohio and to take all steps necessary to
place this issue on the ballot.

Section 9. It is hereby found and determined that all formal actions of this Council
concerning and relating to the passage of this Ordinance were adopted in an open meeting of this
Council and that all deliberations of this Council and of any of its Committees that resulted in
such formal action were taken in meetings open to the public and in conformance with all legal
requirements including Section 121.22 of the Ohio Revised Code.

Section 10.  This Ordinance shall go into effect upon its passage as provided by law and the
Charter of the City of Huber Heights.

Passed by Council on the day of , 2025;
Yeas; Nays.

Effective Date:

AUTHENTICATION:
Clerk of Council Mayor
Date Date



Al-10571 Topics Of Discussion G-
Council Work Session

Meeting Date: 01/07/2025

2025 Rules Of Council

Submitted By: Anthony Rodgers

Department: City Council

Council Committee Review?: Council Work Date(s) of Committee Review: 01/07/2025
Session

Audio-Visual Needs: None Legal Review: Not Needed

Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
2025 Rules Of Council

Purpose and Background

At least annually, City Council reviews, updates and approves the Rules Of Council by a motion of the City Council
at a City Council Meeting. A draft version of the proposed 2025 Rules Of Council has been attached for
consideration and review. This agenda item is for a discussion on the 2025 Rules Of Council.

Fiscal Impact

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Attachments
2025 Rules Of Council - Draft - Redlined




11

POWERS, JURISDICTION, FUNCTIONS AND LIMITATIONS

Except as otherwise provided under the City Charter, all legislation and other powers of the
City are vested in the Council. The Council has the power to enact ordinances, resolutions,
and other measures to carry out municipal functions involving the City’s departments,

divisions, offices, boards, commissions, officers, and employees (Section 4.01, City Chartet).

Councilmembers have power and may exercise that power only when Council is in session.
Councilmembers and the Council itself are not bound by any statement or action taken by
individual members, City officials, or employees unless in accord with Council action.
Individual Councilmembers shall not direct any City official or employee to petform setvices
or take action related to City operations (Section 4.06 (C), City Charter). Only as a body
does Council have power to direct City operations and that direction is executed through the
City Manager.

Some specific Council functions include:

1. Making policy necessary for the operation of the City.
Appomting a City Manager and establishing a salary for the City Manager
(Section 6.01, City Charter).

3. Appointing a Clerk Of Council (and Deputy Cletk Of Council) and establishing a
salary for the Clerk(s) (Section 4.08, City Charter).

4. Appointing a Law Director and establishing a salary for the Law Director
(Section 7.05, City Charter).

5. Obtaining reports from the City Manager concerning conditions, efficiencies,
needs, and other affairs and related City matters.

6. Evaluating and approving the City budget and appropriations and their
modifications.

7. Evaluating the effectiveness of City programs and the performance of the City
Manager, the Clerk Of Council, and the Law Director.

8. Informing the public of City activities and needs.

9. Regulating its own organization and membership (Sections 4.02, 4.03, 4.05, 4.06,
4.07, 4.10 and 4.13, City Chatter).

Council shall adopt, by a simple majority vote of its members currently holding office, its
own Rules Of Council which shall not conflict with the City Charter and which shall remain
mn effect until amended, changed or repealed by a majority vote of the members of Council
then holding office. The Rules Of Council shall go into immediate effect unless a later date
is specified, and shall not be subject to initiative or referendum. The Rules Of Council shall
provide for the number, composition and manner of appointment of committees of Council,
and such other matters as the Council shall determine to be necessary for the propet
functioning and government of Council (Section 4.14, City Charter).

MEETINGS

A. Regular City Council Meetings: Regular City Council Meetings are generally held
on the second and fourth Mondays of each month (except for December) unless the



meeting date falls on a City holiday. If such a conflict occurs, the meeting schedule
will be adjusted to address the holiday by ecither removing the meeting date from the
meeting schedule or rescheduling the meeting date to another date. The annual
meeting schedule for Regular City Council Meetings will be approved by the City
Council by a simple majority vote. The approved annual meeting schedule for
Regular City Council Meetings may be altered or adjusted for scheduling conflicts or
extenuating citcumstances by the Presiding Officer or by the City Council by a
simple majotity vote. Regular City Council Meetings will senerallv beoin at 6:00 P.M.
and will be held in the Council Chambers at the City

Building.

Special City Council Meetings/Emergency City Council Meetings: Special
City Council Meetings may be called for any special purpose by the Mayor or any
five (5) Councilmembers upon at least twenty-four (24) hours’ notice to the Mayor
and each Councilmember. Councilmembers and the Mayor may waive receipt of
notice of a special meeting either prior or subsequent to the meeting (Section 4.13,
City Charter). The member or members calling the meeting will, through the Clerk
Of Council, notify the media and other individuals that have requested notification
of the time, place and purpose of any special meeting.

Emergency City Council Meetings may be called for any emergency purpose by the
Mayor or any five (5) Councilmembers with less than twenty-four (24) hours’ notice
to the Mayor and each Councilmembet. Councilmembers and the Mayor may waive
receipt of notice of an emergency meeting either prior or subsequent to the meeting
(Section 4.13, City Charter). The member or members calling the meeting will,
through the Cletk Of Council, notify the media and other individuals that have
requested notification of the time, place and purpose of any emergency meeting as
practical to the circumstances.

Council Work Sessions: Council Work Sessions are working committee meetings
of Council and are not utilized for legislative action ot other formal Council actions
approptiate to Regular City Council Meetings or Special City Council Meetings.
Council Wotk Sessions are generally held on the Tuesday of the week ptior to the
Regular Council City Meetings unless the day falls on a City holiday. If such a
conflict occurs, the meeting schedule will be adjusted to address the holiday by either
removing the meeting date from the meeting schedule or rescheduling the meeting
date to another date. The annual meeting schedule for Council Work Sessions will
be approved by the City Council by a simple majority vote. The approved annual
meeting schedule for Council Work Sessions may be altered or adjusted for
scheduling conflicts or extenuating circumstances by the Presiding Officer or by the
City Council by a simple majority vote. Council Work Sessions wrill oenerallv heoin
at 6:00 P.M. and will be held in the Council Chambers at the Cit

Building. Council Wotk Sessions may also be called for any purpose at other
dates and times by the Mayor or any five (5) Councilmembers upon at least twenty-
four (24) hours’ notice to the Mayor and each Councilmember. Councilmembers
and the Mayot may waive receipt of notice of a special meeting either prior or
subsequent to the meeting (Section 4.13, City Charter). The member or members
calling the meeting will, through the Clerk Of Council, notify the media and othet




individuals that have requested notification of the time, place and purpose of any
special meeting.

Committee Of The Whole: Council may schedule committee meetings of the
entire Council as a Committee Of The Whole meeting. Committee Of The Whole
meetings may be called for any purpose by the Mayor or any five (5)
Councilmembers upon at least twenty-four (24) houts’ notice to the Mayor and each
Councilmember. Councilmembers and the Mayor may waive receipt of notice of a
special meeting either prior or subsequent to the meeting. The member or members
calling the meeting will, through the Clerk Of Council, notify the media and othet
individuals that have requested notification of the time, place and purpose of any
special meeting.

Between Regulatly Scheduled City Council Meetings: Councilmembers are to
be informed of incidents, issues or events involving the City that, in the judgment of
the City Manager, the Law Director, or the Clerk Of Council; may require immediate
consideration by the Council. Any meeting of the City Council ot any other form of
written, electronic, or verbal communication may be the means for conveying
information regarding these incidents, issues, or events. In addition,
Councilmembers are to be informed at the onset of incidents, issues, or events which
may eventually require budgetary or policy decisions by Council.

Public Notification Of Meetings: The Clerk Of Council will make public notice
of all Regular City Council Meetings or Special City Council Meetings, Council Work
Sessions, and other meetings of Council at least twenty-four (24) hours in advance of
such meetings or sessions. This public notice will include the date, time, place, and
purpose for the meeting or session. This public notice will be done in the following
manner:

1. Posting of the public notice at the Cit;
ilding.
2. Posting of the public notice on the City of Huber Height: ficial
bsite.
3, Postine of the nublic notice on the City of Huber Height: ficial
icia di counts.
4. Distribution of the public notice by email through an electronic

disttibution list maintained by the Cletk Of Council that includes
media outlets and individual membets of the public who have
requested notification in advance (see below).

The public may also obtain notice of the date, time, place, and purpose of all Regular
City Council Meetings or Special City Council Meetings, Council Work Sessions, and
other meetings of Council by contacting the Clerk Of Council’s Office.

Any person may obtain advance notification of all Council meetings by email
through an electronic distribution list maintained by the Clerk Of Council at no
charge. This request should be made in writing to the Clerk Of Council. Any such
request shall be effective indefinitely from the date of filing with the Clerk Of



Council or until the Clerk Of Council receives written notice from an individual
canceling or modifying such request. Notification of any special meeting will also be
sent to those who have requested such notification. A reasonable attempt at
notification shall constitute notification in compliance with these Rules Of Council.

Executive Session Meetings: Meetings in Executive Session shall be closed,
private, and confidential; and shall be held in accordance with Ohio Revised Code
121.22, the Ohio Sunshine Law. These meetings atre to be noted on the agenda of
regular meetings, when practical. Any individual Councilmember may motion that
Council recess to Executive Session when circumstances are such that satisfactory
answers or useful discussion may be provided only in Executive Session. A motion,
to include the general purpose of the Executive Session as specified in Ohio Revised
Code 121.22 and passed by a majority or unanimous vote (depending on the purpose
of the Executive Session), is required for Council to recess to Executive Session.

All other Council meetings must also comply with the requitements of Ohio Revised
Code Section 121.22 as described above.

The minutes of the Regular City Council Meetings or Special City Council Meetings,
as well as Council Work Sessions and other Council meetings, should reflect the
general subject matter of discussion held in Executive Session authotized under
Division G of the Section 121.22 of the Ohio Revised Code. In addition, the
aforementioned minutes should reflect the vote on the motion to go into Executive
Session and the commencement and termination times of the Executive Session
meeting,

Discussion in Executive Session is confidential. No patticipant shall compromise
the confidentiality of an Executive Session.

Minutes of the Executive Session discussions shall not be kept. Neither shall any
participant record the proceedings of the any Executive Session.

Pre-Meeting Information: Two (2) business days priot to scheduled City Council
Meetings, Council Work Sessions, or other Council meetings, Councilmembers atre
to be furnished a meeting packet with information germane to the meeting agenda
items. The meeting packet will include background information on the agenda items
and/or copies of proposed ordinances and resolutions, histotical information, and
any additional relevant information on the agenda items. The agenda will normally
be finalized on the Thursday immediately preceding each meeting; howevet,
proposed agenda items must be submitted to the Office of the Clerk Of Council by
written notice (City Council) or through the AgendaQuick system (City Staff) on the
Wednesday immediately preceding each meeting by 5:00 P.M. The Law Director will
also be provided the meeting packet to allow for proper legal review. The meeting
packet will also be accessible to the public through the City of Huber Heights
Official Website.

Recesses And Adjournments: City Council Meetings, Council Work Sessions, ot
other Council meetings may be adjourned or recessed to another time, date, or place



without giving the notice required in paragraph B, Special Meetings, above (Section
4.13 (C), City Charter). Short recesses (5-15 minutes) may be designated by the
Presiding Officer during regular or special meetings without a vote of Council.
Other recesses requite a simple majority vote of Council. The Presiding Officet will
adjourn any meeting as appropriate.

Presiding Office The Mayor presides over Regular City Council
Meetings, Special Lity Council Meetings, Council Work Sessions, Committee Of The
Whole meetings, or other Council meetings; howevet, in the absence of the Mayor,
the Vice Mayor presides (Section 4.04, City Charter). In the absence of the Mayor
and the Vice Mayor or at the discretion of the Mayor or Vice Mayor, the Council
may elect a Councilmember to setve as Presidine Officer for that meetine nprovided a

voung and other rights accorded that position (Section 4.U4, City Charter).

Clerk Of Council: The Cletk Of Council (with the assistance of the Deputy Clerk
Of Council) serves as -ouncil administrator. The Clerk Of Council attends
Council meetings, records proceedings, maintains City records, handles public
records requests, authenticates legislation and signatures, prepares correspondence
and minutes, and performs other duties as directed by Council and required by law
(Section 4.08, City Charter). The job duties and functions of the Clerk Of Council
and the Deputy Clerk Of Council ate also defined in the applicable position
descriptions. These job duties and functions are further defined through the day-to-
day general supervision and assignment of duties, tasks, and responsibilities by the
Cletk Of Council to the Deputy Clerk Of Council.

Quorum And Majority Votes:
1. Quorum: Five (5) members of Council he Mayor, shall

constitute a quorum for all Council meeungs. Conrtrontea with a lack of a
quotum, a smaller number of Councilmembers may convene and may
compel the attendance of absent members and may adjourn meetings to a
subsequent date (Section 4.12, City Charter).

2. Majorities: In determining a simple, a two-thirds (2/3), or a three-fourths
(3/4) majority vote of Council, the Mayor is counted. Majorities are based
on the total number of Councilmembers holding office (not simply those
present). Therefore, majorities are calculated, in normal situations, using the
number nine (9) as denominator. Thus, five (5) constitutes a simple majority,
six (6) a two-thirds (2/3) majotity, and seven (7) a three-fourths (3/4)
majority.



N.

Attendance, Absences, And Removals: Councilmembers are required and
expected to attend all Regular City Council Meetings and Special City Council
Meetings. Absences from Regular City Council Meetings may be excused for
reasonable cause. All absences from meetings will be communicated through the
Cletk Of Council’s Office. For the official record purposes, a motion of Council to
excuse a2 membet’s absence must be passed by a simple majority vote.

TTnexensed aheences from three (3 Legular Clty Council Mee‘rings
12y result in the removal of a2 Councilmember. A two-thirds
(£/2) majority ot the Louncilmembers then holding office, exclusive of the

Councilmember being considered for removal, is required (Section 13.08, City
Charter).

A Councilmember or the Mayor may be expelled from a Council meeting for
disorderly conduct or violation of the Rules Of Council by a vote of a two-thirds
(2/3) majotity of Councilmembers. Expulsions ate considered unexcused absences.

Agendas:

1. Preparation: The Clerk Of Council shall be responsible for preparing the
agendas for all Council meetings in consultation with the City Manager and
the Presiding Officet. The Presiding Officetr may also solicit input from
Councilmembers and the Mayor for the agendas for all Council meetings.
Any three (3) Councilmembers may also compel an item(s) to be placed on
the agenda for a Council Work Session as described under Section II, C. of
this document. Any item compelled to a Council Work Session is only
placed on the agenda for a single specified meeting and is not a recurring
agenda item.

2. Review: Council will be previously apptised and informed of all proposed
legislation/motions and/ot other mattets of significance on the agendas
through Council Work Sessions, other Council meetings, or written or other
communications from the City Manager or the Clerk Of Council (except for
emergency situations) or as otherwise determined by Council.

3. Format:

A. Regular City Council Meetings of Council will follow this format
unless changed by any five (5) Councilmembers:

Call The Meeting To Order
Invocation

Flag Ceremony

Pledge Of Allegiance

Roll Call

Approval Of Minutes

Special Presentations/Announcements
Citizens Comments - Agenda Items
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Minutes: The minutes shall record actions taken at the meeting and shall not be a
verbatim transcript of what is said at the meeting. Council may, by a simple majority
vote, direct that more detailed minutes be kept for all or part of a meeting,
Councilmember Decorum: During all official meetings of the Council, whether
Committee Meetings, Council Work Sessions, Regular City Council Meetings, or
Special City Council Meetings, the members of Council in attendance will represent
the City in a professional manner by directing their comments to the business of the
Council and the policy implications of such business.

Disparaging comments about a specific member of Council’s personhood, political
affiliations, or matters of a personal nature will be ruled out of order by the Presiding
Officer. For repeated offenses, the Presiding Officer shall put the question of
whether the offender shall be removed from the meeting which shall be determined
by a vote of three-fourths (3/4) of Councilmembers then present (excluding the
offender) without debate.

In no way is this section designed to eliminate the natural and appropriate
disagteement or communication of such disagreements between Councilmemberts on
patticular views, positions, ditections, or political and/or philosophical positions of
individual Councilmembers. Additionally, this section is not designed to limit any
First Amendment rights of individual Councilmembers in their private or political
capacities outside of official City meetings.

1. LEGISLATION

A.

The Legislative Process: Actions of the Council are vy ordinance,
resnlntion of matinnh A mation ie need tn make or apptrove appointrnents of

to conduct the business of Council in
proceaural matters, 1o conauct elecuons required by Council, and for other similar
matters provided by the City Charter (Section 5.01, City Charter). All motions of
Council require seconds. Voting records by individual Councilmembers on each
item voted on ate to be kept by the Clerk Of Council.

Atticle V of the City Charter prescribes procedures that must be adhered to in regard
to legislation. The Law Director assures that any proposed legislation fulfills all legal
requirements.

- Step 1. If determined appropriate, the Presiding Officer will refer proposed
legislation to a Council Work Session for Council to review the proposed
legislation and to make any recommendations regarding the proposed
legislation. Council may also refer the matter to additional Council Work
Session(s) to review the proposed legislation in between the ongoing
reading(s) of the legislation. In most cases, the proposed legislation will have
already been reviewed by a Council Work Session prior to being placed on
the meeting agenda for a Regular City Council Meeting or Special City
Council Meeting. After discussion on proposed legislation, the Presiding
Officer will inquire if there any objections from Councilmembers to placing



the proposed legislation on the agenda of a Regular City Council Meeting ot
Special City Council Meeting for a first reading, If there are any objections
to placing the proposed legislation on the agenda of a Regular City Council
Meeting or Special City Council Meeting for a first reading, the Presiding
Officer may continue the discussion on the proposed legislation to determine
an approptiate course of action.

Step 2. The proposed legislation is placed on the agenda of a Regular City
Council Meeting or Special City Council Meeting for a first reading. A cobv
of all proposed legislation will be posted on the Public Notice Boatd a

Cit The Cletk Of Council will endeavor
to have legisiation postea as soon as available prior to the meeting. All
readings of legislation are made by title only unless 2 maiotity of Council
approves by an adopted motion a full text readin No
discussion by Councilmembers will occur until aiter 4 mouon 1s ou the floor
and the motion is seconded. Each resolution must be read on one separate
Council meeting day. Each ordinance must be read on two separate Council
meeting days, unless this requirement is waived by a vote of two-thirds (2/3)
of the Councilmembers then holding office (Section 5.04, City Charter).
Approval or rejection of a proposed resolution usually takes place
immediately after this first reading, but the resolution can be read at
additional readings at the discretion of Council.

Step 3. A second reading is held for a proposed ordinance, unless this
requirement is waived by a vote of two-thirds (2/3) of the Councilmembers
then holding office (Section 5.04, City Charter). Approval ot rejection of the
proposed ordinance usually takes place immediately after this second readir
but the ordinance can be read at additional readings at the discretion of
Council.

Step 4. When approved by Council, the legislation is assigned an index
number from the legislation journal and typed in final form by the Clerk Of
Council. An annual indexing system is used. Ozrdinances ate coded “O” and
Resolutions “R”; for example, 20  O-1000 and 20 R-1000. The
legislation is then authenticated by the signatures of the Clerk Of Council
and the Presiding Officer (Section 5.08(A), City Charter) after the City
Council Meeting when available or in a forthwith manner. Amended
legislation or legislation not available for authentication by the Clerk Of
Council and the Presiding Officer during or immediately following the City
Council Meeting will also be authenticated forthwith. Motions by Council
(beginning in 2009) are also assigned an index number and typed in final
form by the Clerk Of Council nsing an annual indexing system. Motions are
coded “M”; for example, 20 M-1000.
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statement, “the emergency clause”, describing the necessity for the emergency. A
vote of two-thirds (2/3) of Councilmembers holding office is requited to approve
emergency ordinances (Section 5.06, City Charter). Any emergency ordinances take
effect immediately upon adoption by Council, unless a later date is specified.

D. Copies Of Ordinances and Resolutions: The Clerk Of Council shall provide

copies of ordinances and resolutions adopted by Council to persons requesting such
copies. The Clerk Of Council shall charge the established rate in the Huber Heights
Public Records Policy for such copies.

MOTIONS

Unless thete is a conflict with these Rules Of Council ot the City Charter, Roberts Rules of
Order will be used as guidance during Council meetings. The following specific procedures
shall be followed during Council meetings:

1 Main Motions: A motion to introduce a subject (requites majority vote).

2. Motions When Question Is Before Council: When a question or

proposition is before or under debate by Council or when a motion has been
made, only the following motions can be accepted:

a.
b.
c.

To adjourn (requires majority vote).

To recess (requires majority vote).

To raise a question of privilege. Questions of privilege have
precedence over all other questions except adjournment.
Questions of privilege are those affecting the rights of the
Council collectively, its safety, dignity, comfort, and the
integrity of its proceedings and those rights, reputations, and
conduct of Councilmembers in the capacity as members of
Council (decision of Presiding Officer).

To call for orders of the day to require the Council to
conform to its agenda, program, or order of business, or to
take up a general or special order (decision of Presiding
Officer). '

To lay on the table to set aside the pending question when
something else of immediate urgency has atisen or when
something else needs to be adopted before consideration of
the pending question is resumed (tequires majotity vote).
To call the previous question and request that discussion end
and that the motion being considered be voted on (requires
two thirds vote).

To limit or extend limits of debate (requires two thirds
vote).

To postpone any action to a certain time (or definitely)
(requires majority vote).

12



1. To commit or refer the proposal to a committee or special
meeting of Council for further investigation or to put into
better condition for consideration (requires majority vote).

je To amend. A motion to amend is to modify the main motion
by inserting or adding; striking out; ot striking out and
inserting. No motions can be made to amend an
amendment. A rejected amendment may not be moved again
in the same form (requires majority vote).

k. To postpone indefinitely. When motions to postpone
indefinitely are passed, the principle question is declared lost.
The motion rejects or “kills” the main motion for the
duration of the session (requires majority vote).

L To postpone any action indefinitely (requires majority
vote).

Note: These motions have precedence in the order given. Motions listed
above in “a”, “b”, “c” and “f” are decided without debate.

Motion To Take Matter From Committee: When ordinances, resolution,
or other matters have been referred to a committee and said committee fails
within a reasonable or specified time to report or offer a valid reason for
failure to report, any member of Council has a right to move that ordinance,
resolution, or matter of concern be taken from that committee and placed
before Council for action (tequires majotity vote).

Motion To Reconsider: Motions to reconsidet approved legislation must
be made before adjournment of that meeting of Council for legislation that is
effective immediately; motions to reconsider other legislation must be made
ptior to the close of the next following Regular City Council Meeting. A
motion to reconsider may be made only by a Councilmember who voted
with the prevailing side or by a Councilmember who was absent from the
meeting at which the legislation was voted on. A motion to reconsider, being
laid on the table, may be taken up and acted upon at any time when the
Council is engaged in the transaction of other business. No motion to
reconsider may be made more than once on any legislation and the same
number of votes is required to reconsider the legislation as was requited to
pass or adopt the legislation (requires majority vote).

V. COUNCIL WORK SESSIONS/COMMITTEES

A.

Council Work Sessions: Council Work Sessions are working committee meetings

of Council and are not utilized for legislative action or other formal Council actions
appropriate to Regular City Council Meetings or Special City Council Meetings. The
Council Work Sessions shall consist of the Mayor and all of the Councilmembers.
Council Work Sessions shall be supported by the Clerk Of Council, the City
Manager, the Law Director, and City Staff as directed by the City Manager.
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Proposed legislation/motions and/ ot othet mattets of significance will generally be
reviewed initially through assignment to a Council Work Session. Exceptions to the
teview of proposed legislation/motions and/ot othet matters of significance through
assignment to a Council Work Session can be made by the Presiding Officer or by
Council for emergency situations, time sensitive matters, routine mattets, and
recurring items. Council may also opt to review proposed legislation/motions
and/or other matters of significance that arise in emergency situations at Regular
City Council Meetings or Special City Council Meetings without assignment to a
Council Work Session.

All Council Work Sessions shall comply with the requirements of Ohio Revised
Code Section 121.22 under Ohio’s Open Meetings Act. It shall be the responsibility
of the Presiding Officer to advise the Office of the Cletk Of Council of all scheduled
meetings so that public notice can be given. It shall also be the responsibility of the
Office of the Cletk Of Council to ensure and/ot prepate wtitten minutes of all such
meetings and to maintain a copy of all meeting notices, information, and minutes in
the Clerk Of Council’s Office records.

Committee Of The Whole: The working business of the Council may also be
conducted through Committee Of The Whole meetings. The Committee Of The
Whole shall consist of the Mayor and all of the Councilmembers. The Committee
Of The Whole meetings shall be supported by the Clerk Of Council, the City
Manager, the Law Director, and City Staff as directed by the City Manager.

Special Committees: The Mayor may appoint temporary special committees,
unless objected to by Council by a simple majority vote, as may be appropriate to
gather information, conduct surveys, make findings and recommendations on
proposed legislation, or perform other specified tasks. The work of the special
committees shall be confined to specific assignments and the authority granted to the
snecial committee. These snecial committees chall be temporary and terminate

pon presentation of a final report
TO e IVIAyOr and The L.otNcIL Al snecial committees annointed hv the Mavor chall
be advisorv only.

\ Special Lommittee Lnair wili be elected Dy the mempets of the
special committee to act as the Presiding Officer of meetings of the special
committee. The Special Committee Chair shall advise the Mayor of all committee
meetings at the same time that members are notified of such meetings.

All special committee/subcommittee meetings shall comply with the tequirements of
Ohio Revised Code Section 121.22 under the Ohio’s Open Meetings Act. It shall be
the responsibility of each such Chair to advise the Clerk Of Council’s Office of all
scheduled meetings so that public notice can be given. It shall also be the
responsibility of the Clerk Of Council’s Office to ensute and/or prepate written
minutes of all such meetings and to maintain a copy of all meeting notices,
information, and minutes in the Cletk Of Council’s Office tecords.

Outside Committees: For those Councilmembers selected or appointed to serve as
individual representatives of City Council on outside committees or organizations,
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VI.

VII.

VIII.

those Councilmembers shall provide ongoing repotts to City Council in a timely
manner. Representation of City Council on outside committees or organizations
should be made by a motion of Council and approval by a simple majority vote of
Council.

COMPENSATION AND EXPENSES

Council may increase or decrease the compensation of its members by ordinance or
resolution. However, no Councilmember shall benefit from any increase in compensation
enacted duting such Councilmember’s cutrent term of office (with the exception of increases
ot decreases in fringe benefits). Any ordinance or resolution changing the compensation of
Council shall be adopted no later than June 1 of any odd numbered year (Section 4.10, City
Charter).

Councilmembers shall be reimbursed for actual expenses incutred in the performance of
authorized travel on official business of the City for approved training seminars,
conferences, etc. The mode of travel and types of expenses covered (meals, tips, lodgings,
fees, materials, etc.) for Council must first be approved by the Mayor before such expenses
ate reimbursable. The Mayor’s mode of travel and types of expenses covered (meals, tips,
lodgings, fees, materials, etc.) must first be approved by the Vice Mayor before such
expenses are reimbursable. Those who use a personal vehicle during authorized travel will
be reimbursed at the same rate as that authorized for City employees. Requests for
reimbursement for approved travel expenses shall be submitted to the Cletk Of Council’s
Office after approval by the Mayor (or Vice Mayor for the Mayor’s travel expenses) for
processing by the Finance Department.

IN-SERVICE TRAINING

The Mayor and Councilmembers may avail themselves of educational opportunities by
attendance at professional meetings, conferences, educational institutions, and putchases of
information that enhance a Councilmember’s ability to perform Council duties.
Councilmembers shall be reimbursed for these expenses.

LAW DIRECTOR AND OTHER LEGAL COUNSEL

No legal services shall be performed by the Law Ditector except as authotized by the

City Charter and City Council, or as requested by the City Manager, the Clerk Of Council,
and Senior City Staff. City Council, through the Council Work Sessions ot any othet
Council meetings including the Committee Of The Whole as determined by City Council,
shall be responsible for administration and management of the Law Ditector and the Law
Department. All administrative matters involving the Law Director shall be brought before
the appropriate Council meeting including the Council Work Session ot the Committee Of
The Whole. Conflicts of interest shall be resolved between Law Ditectot and City Council
through the appropriate Council meeting including the Council Work Session or Committee
Of The Whole.

15



IX.

The Law Director shall attend all Council meetings, including Executive Sessions, unless
unable to do so because of a conflict in court scheduling or other business related to the
conduct of official business. The Law Director shall attend meetings of other City bodies
when, in the Law Directot’s judgment, the subject matter at those meetings is such thata
presence is required or approptiate. The chaits of City boards, committees, and
commissions generally should request, through the City Managert, the attendance of the Law
Director at any meetings, if necessary. Communication will also be forwarded to City

“Council by the City Manager regarding the attendance of the Law Director regarding such

meetings.

Preliminary drafts of legislation should be submitted to the Law Director for teview as patt
of the legislative process established in Section III of the Rules Of Council. In addition, the
Law Director will draft legislation at the specific direction of the City Manager, the Cletk Of
Council, or from the City Council as a body at a Council Work Session or at a City Council
Meeting and shall review all legislation for legal form and proptiety.

The Law Director will provide Council, the City Manager, and the Clerk Of Council with
copies of each significant legal document issued; however, entire briefs, etc. too bulky for
reproduction will not be reproduced in their entirety except upon request or will be provided
in electronic format.

The Law Ditector will provide Council with a quarterly activity repott, including a vetbal and
written update on all significant active legal actions (such as civil suits, etc.). Between these
reports, the Law Director will advise Council and the City Manager of any matters
warranting immediate attention. Additionally, to ensure the City’s best interest ate always
protected, the Law Director will attend other City meetings, as requested, and coordinate
day-to-day activities with the City Managet.

The Council may employ additional legal counsel to provide supplemental legal setvices and
to represent the City. These services are to be paid for from the City’s legal budget.

COUNCIL/ADMINISTRATION COMMUNICATIONS

Official communications between Council or its individual members and City officers and
employees are to be conducted solely through the City Manager (Section 4.06(C), City
Charter).

Requests to the City Manager for routine information, which involve minimal extra wotk by
City Staff, can be handled without approval of Council as a whole (for example; a copy of
existing information, brief project status reports, opinions, etc.).

The City Manager may determine that a request for information is not routine ot will requite
more than minimal effort, in which case the requesting Councilmember will be informed and
has the option of taking the matter before the entite Council for consideration. Similatly,
routine complaints or requests received by the City Manager from elected officials will be
handled promptly without Council approval.
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XI.

XII.

On matters pending before Council, any new information that is developed by the City Staff
will be shared by the City Manager with all Councilmembets prior to the discussion of the
matter. Additionally, all Councilmembers inquiries to the Law Director for non-toutine
requests (greater than one hour of work) shall be approved by a majority of Council before
the work begins and will be detailed on the Law Director’s billing statements.

If a request for new information on matters not presently before Council is received that
would suggest the issue would be a policy matter for the entire Council to consider, the City
Manager shall inform all members of Council and seek approval for the City Staff work
necessary to respond to the request (with majority approval of Council necessary). Requests
for information ot repotts which will interrupt the established day-to-day utilization of City
Staff time must be approved and authorized by Council. If the request is approved, all
information compiled will be shared with all Councilmembers.

INVESTIGATIONS

Council may make investigations in coordination with the City Manager into the affairs of
the City and the conduct of any City office, department, division, board, commission, ot
comimnittee. Such investigations must be authorized by a majority of the Councilmembers.
Councilmembers who request such investigations shall bring the request and the reasons for
the request to Council in Executive Session. Such investigations shall be carried out within
patametets established by the City Chatter, federal and state law, and in consultation with
the Law Ditectot.

BOARDS AND COMMISSIONS

Council is empowered to create City boards and commissions, in addition to those
established by the City Charter. Council also appoints members to City boards and
commissions. A simple majority vote of Councilmembers currentlv holding office at the
time of appointment is required to appoir Appointments will
be made in accordance with the nrocess ser rorrn 1n e « arv ar Anner Heiohte Raard and

CONFLICTS OF INTEREST AND ETHICS

Councilmembers are subject to all Ohio and local statutes and federal and state law regarding
conflicts of interest, criminal misbehavior, ethics, and financial disclosure by municipal
officials (Section 13.09, City Charter). Members of Council shall abstain from voting on and
the formal discussion of any motion or issue wherein the Councilmember might have a
conflict of interest. Councilmembers having conflicts are expected to notify Council of the
conflict of interest ptior to any discussion ot vote on any motion ot issue wherein the
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X1V,

Councilmember has a conflict of interest. Councilmembers should consult with the Taw
Director on any potential conflict of interest.

COMPLAINTS

Complaints against employees are to be made to the City Manager and handled in
accordance with the City Personnel Policy Manual. Complaints against Councilmembers,
the City Manager, the Law Director, the Clerk Of Council, or members of City boards ot
commissions appointed by Council are to be made to the Mayor. Complaints against the
Mayor are to be made to the Vice Mayor. Complaints are requited to be in writing.

Only complaints against Councilmembers or the Mayor that are limited to the following
grounds will be investigated:

1. Alleged ethical violations/conflicts of intetest.

2. Alleged failure of a Councilmember or Mayor to possess or maintain the qualifications of
the office as prescribed by the City Charter.

3. Alleged intentional violation of the prohibitions set forth in Section 4.06 of the City
Charter.

4. Alleged violation of any other expressed provision of the City Charter.

. Alleged violations of State ot Federal law are not considered complaints under this rule

and should be filed by the complainant with the City Prosecutor or law enforcement.

w

Upon receipt of a complaint that is to be investigated under this rule, the Mayor or the Vice
Mayor shall distribute a copy of the complaint to all members of the City Council for review.
All actions taken to investigate and resolve the complaint shall be documented as a matter of
record. The Mayor or the Vice Mayor will complete a written response as soon as possible
advising the initiator and the City Council of the disposition of the complaint. In those
cases whete resolution requires longer than ten (10) business days, an interim written
response and target date for completion will be provided to the initiator of the complaint
and the City Council.

If the Mayor or the Vice Mayor as the case may be, believes the complaint is unfounded, the
Mayor or the Vice Mayor shall advise the complainant and City Council in a written
response. If the same individual complainant has three or more determinations of an
unfounded complaint within a twelve (12) month petiod, the City Council may advise the
Mayor or the Vice Mayor to distegard any future complaints from that individual for one (1)
year. Oral complaints against individual employees by the public or Councilmembers at City
Council Meetings are out of order. The Presiding Officer shall rule the complaint out of
order and explain the proper procedure for filing complaints.

The above are not to be construed to deny the rights of the public to criticize, state

dissatisfaction, or complain about the City Council or City setvices, but to protect
individuals from public censure without the chance to answer specific complaints.

EVALUATION OF CITY OFFICIALS
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XV.

XVI

It shall be the responsibility of Council to provide a written evaluation of the petformance of
the City Managet, the Law Ditector, and the Cletk Of Council annually. There shall be a
formal Executive Session discussion of these evaluations by Council ptior to the finalization
of these evaluations. The Mayot and/ot the Vice Mayor shall consolidate and present the
final evaluations to the City Manager, the Law Director, and the Cletk Of Council.

SUSPENSION OR WAIVER OF THE RULES OF COUNCIL

Council may suspend or waive the adopted Rules Of Council, in full or in part, for a
specified time by a motion. The motion to suspend or waive the Rules Of Council must be

propetly seconded and approved by a simple majority vote of Councilmembers currently
holding office.

SOCIAL MEDIA GUIDELINES AND STANDARDS FOR COUNCIL

These Guidelines and Standards apply to City Councilmembers (“Elected Officials™) that
may maintain and use personal web pages, websites, blogs, and social netwotrking sites
(collectively “Internet Platform”).

Elected Official’s Internet Platforms are not controlled by the City of Huber Heights.
The City does not require or promote such sites, nor provides web space or access (links)
for such sites through any official City channels. Communications on Elected Official’s
Internet Platforms are not created, received, maintained or used by the City. Not are they
meant to document the organization, functions, policies, decisions, procedures,
operations, or other activities of the City or its Council as a whole.

Social Media Guidelines

1. The site should NOT be désignated as a “governmental” page.

2. 'The site should NOT appear to be an official City internet platform.

3. 'The site should have a disclaimer predominantly featured on the site, such as:

This is a ptivate page under the sole control of . The
comments expressed by me are my own and do not reflect the opinions
and/or position of the City of Huber Heights or its officers and employees.
This page is not sanctioned or monitored by the City. This Page cannot be
used for service of any legal notice, administrative notice or any other legal
process ditected to the City. As this site is not monitored by the City, do
not use this site to request City records.

4. Elected Officials should NOT promote their private Internet Platforms at official City
meetings or in official City correspondence.

5. If the Internet Platform is interactive (allows third parties to post) the site should
expressly provide that it is not intended to be a public forum and that posts that are
vulgar, off topic, hate speech etc. will be deleted according to a posted policy advising
of such. A sample provision is:
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I reserve the right to remove or edit any posts that are unlawful,
threatening, libelous, defamatory, obscene, pornographic, invasive of
privacy, infringing of intellectual property rights, or otherwise violate any
law. This includes comments or content that promotes, fostets, ot
perpetuates discrimination on the basis of race, creed, color, age, religion,
gender, marital status, genetics, status with regard to public assistance,
national origin, physical or intellectual disability, ot sexual orientation.
Spam, links to other sites, information that is clearly off topic, and/ot
apparent spamming or trolling will be removed.

Social Media Standards

1. Elected Officials should not disclose information that is considered privileged ot
confidential. By way of example, such information may include but is not limited to
certain personnel information, non-public information from criminal investigations
and business trade secrets.

2. Elected Officials should be honest and accurate when posting information ot news,
and should quickly cortect any mistakes, misstatements and/or factual etrots in
content upon discovery.

3. Elected Officials should never represent themselves as a spokesperson for the City
Council, board, committee, or commission.

4.  Elected Officials should consider the potential impact of social media statements
ptior to posting,

5. Elected Officials should not post information about matters involving pending or
threatened litigation, items that are or may be appealed to them in their official
capacity or to City boards or commissions.

6. Elected Officials should not use internet platforms to communicate with city
employees about City-related matters.

7. Elected Officials should not “tag” a matter to a City employee’s personal internet
platform site.

8. Elected Officials should be mindful of the risks of electronic communication in
relation to the Ohio Public Records Laws and the Open Meeting Law;
communication between elected officials should be avoided on internet platforms.

9. Elected Officials should not reference any document(s) as a basis for making an
official decision unless that document is available through the City as a public
record.

10. Removing a user’s comment or post because the petson is criticizing some
government action is not advisable.



11. When an Elected Official desires to have a matter posted to an Official City Internet
Platform, the Elected Official shall provide the item or link to the Clerk Of Council
who will then forward it to the designated person in charge of the City Internet
Platform for posting consistent with the City’s Social Media Policy.
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Al-10570 Topics Of Discussion  H.
Council Work Session

Meeting Date: 01/07/2025
2025 Vice Mayor
Submitted By: Anthony Rodgers
Department: City Council
Council Committee Review?: Council Work
Session
Date(s) of Committee Review: 01/07/2025
Audio-Visual Needs: None Legal Review: Not Needed
Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
2025 Vice Mayor

Purpose and Background

The City Charter dictates that Council select a Vice Mayor each year. This agenda item is an
opportunity for Councilmembers to present to Council their desire to serve as Vice Mayor or their desire
for another Councilmember to seek that position.

SECTION 4.04 - MAYOR AND VICE MAYOR.

(B) Vice Mayor. Council shall, at the first regular meeting in January following its election and every
year thereafter, choose, by a vote of no less than five (5) members of Council, one of its members as
Vice Mayor, who shall act as Mayor during the absence or disability of the Mayor. If a vacancy in the
Mayor's office occurs, the Vice Mayor shall serve as Mayor until the next regular municipal election. At
such election a Mayor shall be elected to serve for the unexpired or a full term, as appropriate. At least
ten (10) days prior to the date for filing for the office of Mayor at such election, the Vice Mayor who
assumed the office of Mayor shall file with the Clerk of Council a written statement indicating whether
such person will become a candidate for Mayor at such election or will reassume office of
Councilmember, and such person shall be bound by such decision. If such decision is made in favor of
reassuming the office of Councilmember, then upon the election of a Mayor and upon the assumption of
the office by the person so elected, the Vice Mayor shall reassume the office previously held as
councilmember for the remainder of the unexpired term to which elected. In the event of a vacancy in
the office of Mayor whereby the Vice Mayor assumes the office of Mayor under this Section, the Council
shall select a person to fill the vacancy in Council as provided in Section 4.07 of this Charter; however,
the person so chosen to fill the vacancy in Council shall serve only until a Mayor is elected as provided
herein, if the Vice Mayor elects to reassume office as a Councilmember for the remainder of the
unexpired term as provided for in this Section.

Fiscal Impact

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A



Financial Implications:

Attachments
No file(s) attached.




Al-10568 Topics Of Discussion |
Council Work Session

Meeting Date: 01/07/2025
Property Maintenance Review Board Appointment - C. Darrin
Submitted By: Anthony Rodgers
Department: City Council
Council Committee Review?: Council Work
Session
Date(s) of Committee Review: 01/07/2025
Audio-Visual Needs: None Legal Review: Not Needed
Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
Board And Commission Appointments

* Property Maintenance Review Board - Appointment

Purpose and Background

The City's interview panel recommends the appointment of Christopher Darrin to the Property
Maintenance Review Board for a term ending December 31, 2025. A background check on Mr. Darrin
has been processed through Human Resources.

Fiscal Impact

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Attachments
Application - C. Darrin
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Application For
HURER City Boards And Commlsmns

TS

Come Grow With Us!

Qualified applicants are considered for all positions without regard to race,
6131 Taylorsville Road color, religion, sex, national origin, marital or veteran status, or disability.
Huber Heights, Ohio 45424

Phone: (937) 233-1423

u 3] - P

B 937) 239,127 PLEASE COMPLETE ALL SECTIONS AND EACH QUESTION
S COMPLETELY AND ACCURATELY s
BOARD OR COMMISSION APPLIED FOR: Egggggggggmm DATE APPLIED: 11/27/24
Darrin Christopher Brandon
Last Name First Name Middle Name
6067 Turnbridge Ln. Huber Heights. Ohio. 45424
Address City State Zip Code
Phone Number  937.823-7048 Email Address Chris@thegaydoshteam.com

EDUCATION

COURSE OF STUDY
SCHOOL OR DEGREE EARNED
HIGH SCHOOL Beavercreek High School | High School Diploma
COLLEGE Sinclair Community College| | Ohio Real Estate Sales Associate Certificate
GRADUATE SCHOOL
OTHER (SPECIFY) State of Ohio Real Estate License

COMMUNITY INVOLVEMENT

Please list all civic, community, or non-profit organizations to which you have belonged or
currently do belong, and your dates of service.

ORGANIZATION DATES OF SERVICE




dotloop signature verification: 11 t (
EMPLOYMENT HISTORY

NAME OF EMPLOYER POSITION(S) HELD

DATES OF EMPLOYMENT

Self employed with Irongate Inc., | | Realtor/ Real Estate Advisor

7/22/2020 - 7/1/2022

Realtors

Self employed with eXp Realty ealtor/ Real Estate Advisor

7/1/2022 - Present

STATEMENT OF INTEREST

Please tell us why you are interested in serving on this board or commission.

First off, I LOVE Huber Heights! I originally grew up in Beavercreek and bought my first home in Huber

in February 2023 after getting to know the area through representing clients buy and sell properties in the area.

I loved the area so much that I convinced three friends I grew up with to move in to Huber with me.

Almost two years later and we have all set roots in the community. One of them is a government teacher at

Wayne High School and has since bought a condo off of Brandt Pike. Huber's modo is "Come Grow With Us!"

And over the last two years I have first hand seen the amazing growth that this community has seen.

I would love to serve on the Property Maintenance and Review Board to be apart of this growth, and

give back to this amazing community that has done so much for my friends and I.




dotloop signature verification: «/1/;

REQUIREMENTS AND APPLICANT STATEMENT

Are you at least 18 years of age? K Yes 0O No

Do you currently reside in the City of Huber Heights? @ Yes 0O No

Have you resided in the City of Huber Heights for at least one year prior to making this
application? K Yes 0O No

Are you a registered voter? ] Yes O No

Are you willing to sign a release to allow the City of Huber Heights to perform a background screening and
criminal records check? K Yes 0O No

I certify that all of the information furnished in this application and its addenda are true and complete to the
best of my knowledge. I understand that the City of Huber Heights may investigate the information I have

furnished and I realize that any omissions, misrepresentation or false information in this application and/or

its addenda may lead to revocation of any volunteer appointment.

I hereby acknowledge that I, voluntarily and of my own free will, have applied for a volunteer position with
the City of Huber Heights with the understanding that the City may use a variety of screening procedures to
evaluate my qualifications and suitability for appointment. Ihave been advised that these screening proce-
dures might include, but are not limited to, interviews, criminal record checks, driving records checks and
reference checks. I also acknowledge that any such screening procedures, as reasonably required by the City
of Huber Heights, are prerequisites to my appointment to a volunteer position with the City of Huber
Heights.

In addition, I also hereby understand that the City of Huber Heights cannot guarantee the confidentiality of
the results of, or information obtained through the aforementioned screening procedures. Decisions of the
Ohio Supreme Court regarding the Ohio Public Records Act indicate that, with certain enumerated excep-
tions, records maintained by a governmental entity are a matter of public record and, should a proper request
be made by a member of the public for such records, the governmental entity would be required to make
such records available to that member of the public within a reasonable time. Additionally, all information
furnished in this application is subject to disclosure under the Ohio Public Records Act.

Therefore, in consideration of my application being reviewed by the City of Huber Heights, under no legal
disability, and on behalf of my heirs and assigns, hereby release and agree to hold harmless the City of Huber
Heights and any of its agents, employees, or related officials from any and all liability, whatever the type and
nature resulting from the administration of any such screening procedures and/or release of the results

therefrom.
< 3 dotloop veri.ﬁed
Chnis Dwvein LMV 11/27/24
Signature Date

For Administrative Use: o _
Applicant Interview Date/Time: M&%@_ﬁmﬂém /L, Z@,Z'}/ /- 30p.m
Application Status: ! ’




Rodgers, Anthony

From:

Sent:

To:

Subject:
Attachments:

Chris Darrin <chris@thegaydoshteam.com>

Wednesday, November 27, 2024 12:23 AM

Rodgers, Anthony

Board and Commission Application

Board and Commission Application - 2024_202404251022317937 (version 2).pdf

CAUTION EXTERNAL EMAIL: This message originated from a non Huber Heights email server. DO NOT CLICK ANY LINKS or OPEN ANY
ATTACHMENTS unless you have contacted the sender to verify its legitimacy or confirmed you were expecting it. Contact the IT

Department if you need assistance.

Warning: Unusual sender <chris @thegaydoshteam.com>
You don't usually receive emails from this address. Make sure you trust this sender before taking any actions.

Hello Anthony,

Attached is my application to serve on the Property Maintenance and Review Board for Huber Heights. |
love this community so much and would love to give back and serve in any way | can. With my specialty
in real estate, | believe this is a commission | would excel in.

Thank you for your consideration,

Chris Darrin

Andrew Gaydosh & Associates

937-823-7048



Al-10569 Topics Of Discussion
Council Work Session

Meeting Date: 01/07/2025

Planning Commission - Vacancy

Submitted By: Anthony Rodgers

Department: City Council

Council Committee Review?: Council Work Date(s) of Committee Review: 01/07/2025
Session

Audio-Visual Needs: None Legal Review: Not Needed

Emergency Legislation?: No Motion/Ordinance/

Resolution No.:

Agenda Item Description or Legislation Title
* Planning Commission - Vacancy

Purpose and Background

There is a vacancy on the Planning Commission which will open up on February 1, 2025. A vacancy posting for
the Planning Commission was distributed and the City received three (3) applications for the vacancy. This
agenda item is to discuss the selection process for the Planning Commission vacancy.

Fiscal Impact

Source of Funds: N/A
Cost: N/A
Recurring Cost? (Yes/No): N/A

Funds Available in Current Budget? (Yes/No): N/A
Financial Implications:

Attachments
No file(s) attached.
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