
 AFTER STAFF RECEIVES DIRECTION FROM COUNCIL TO PURSUE SELLING A PROPERTY, BELOW IS THE PROCESS THAT WILL BE FOLLOWED
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMPREHENSIVE PLAN: 
 

If the proposed zoning 
amendment also changes the 
land use designation on the 
Future Land Use Map, a 
Comprehensive Plan Amendment 
shall be required. This process 
requires approval by the 
Metropolitan Council, often times 
done administratively. This 
process is done by Resolution and 
requires a Public Hearing. 

ORDINANCE: 
 

Second, an ordinance should be 
passed to declare the intentions 
of the council.  The City should 
not move forward with listing or 
rezoning properties until an 
ordinance is passed (which 
includes both an introduction and 
adoption).   
 

Adopting an ordinance allows the 
public to voice their opinion, for 
the council to discuss their 
viewpoints and fore-fills the legal 
process of selling City owned 
land. 
 

For information on the City 
charter: Chapter 12, Section 5. 

 

STEP 2 
ZONING AMENDMENT: 

 

Third, properties should be 
rezoned to the appropriate 
classification. 
 

Rezoning a property before it is 
listed makes the property 
marketable.  If properties are not 
rezoned, it may make potential 
buyers apprehensive.  
Furthermore, a rezoned property 
allows potential property owners 
to better evaluate the potential 
use of a property.  This process is 
done by Ordinance and requires a 
Public Hearing. 
 

For information on rezoning: 
Chapter 117, Section 49.  

MARKET: 
 

Fourth, market properties.  This 
could be done by means of a 
realtor, auction or for sale by 
owner. 
 
The City Council needs to decide 
which route should be taken to 
market and sell City owned 
properties. 
 

 
PURCHASE AGREEMENT: 

 

Finally, staff and a potential buyer 
will negotiate a purchase 
agreement.  After an agreement 
in negotiated, a draft will and 
brought back to the City Council 
for discussion and approval. 

 
 
 

STEP 5 

NOTIFY PUBLIC: 
 

First, staff proposes notifying 
effected property owners 
(typically within 350’ of subject 
property at least 2 weeks before 
an ordinance is introduced).  
Furthermore, staff proposes to 
have an open house to allow for 
public input. 
 
IMPORTANT NOTE: this step is 
not legally required.  However, it 
is good practice to notify effected 
property owners of a potential 
sale.  Also, this notice allows the 
public to make suggestions and 
ask questions; and gives staff 
adequate time to respond. 
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