CITY OF RAMSEY POSITION ANALYSIS

POSITION TITLE: Deputy Fire Chief
DEPARTMENT: Fire Department
POSITION TITLE OF

IMMEDIATE SUPERVISOR: Fire Chief

PRIMARY OBIJECTIVE OF POSITION:

Under the general direction of the Fire Chief, the Deputy Chief will respond to emergency

incidents and assume any role within the incident command system. The Deputy Chief will also

assist with the administration and supervision of the Fire Department, acting as the Fire Official

in the Fire Chiefs absence. This position will also assist in reviewing plans and specifications,

conduct inspections and follow-up, educates the community on fire safety issues, and

participates in the development strategy of the city. The Deputy Chief will also meet the

requirements of a firefighter.

RESPONSIBILITIES:
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Responds to emergency incidents.

Assists the Fire Chief in the supervision and direction of the Fire Department Staff.
Assumes role of Fire Chief in the absence of the Fire Chief.

Assists with enforcement all applicable/adopted fire codes including national, state, city
and other related codes.

In conjunction with the Building Division, assists in reviewing plans and specification of
proposed buildings, systems and/or changes to insure conformance to all applicable
codes.

Conducts inspections of existing structures and systems to assure compliance of all
applicable fire codes including meeting with public, business owners, and others
regarding compliance issues.

Attends Development Review meetings as required.

Assist with developing and managing fire education in the community.



Participates with efforts to consolidate multi-city fire services.

Performs a wide range of tasks at the verbal or written direction (within the ability and
resources of the Deputy Fire Chief/Fire Marshal) of the Fire Chief and/or City
Administrator.

Responds to emergency incidents.

1. Responds to emergencies, must be able to fill in all roles within the Incident
Command System.

2. Meets the requirements of a firefighter.

Assists the Fire Chief in the supervision and direction of the Fire Department Staff.

1. Assist in recruitment and selection activities.

2. Assist with assessing firefighter performance.

3. Provide input in the fire officer selection process.

4. Assist Fire Chief in ensuring work rules and procedures are upheld consistently.

Assumes the role of the Fire Official in the Chief’s absence.

1. Fillsin all roles both administratively and operational.

. Assists with enforcement all applicable/adopted fire codes including national, state, city

and other related codes.

Enforces all applicable/adopted fire codes including national, state, city and other

related codes.

1. Through inspections and education, identify, report, notify and correct issues in
violation of applicable fire codes.

2. Make interpretation of issues not specifically covered in the above
mentioned codes.
3. Writes orders of non-compliance of fire and life safety codes.
4. Along with the City Attorney maintains procedures for non-compliance.
In conjunction with the Building Division, assists in reviewing plans and specification of

proposed buildings, systems and/or changes to insure conformance to all applicable
codes.

1. Works with Building Official to review plans, specifications and changes.
Notes compliance issues and resolves as required.
Conducts inspections of existing structures and systems to assure compliance of all

applicable fire codes including meeting with public, business owners, and others
regarding compliance issues.
. Attends Development Review meetings as required.

1. Along with or independent of the Fire Chief, attend meetings to assure fire safety is
addressed in new construction and plans.
Develops/amends/maintains local policy relating to local and state fire code issues.

Participates with efforts to consolidate multi-city fire services.
1. Participates in fire service consolidation activities.



2. Chairs Code Enforcement consolidation activities.

Perform a wide range of tasks at the verbal or written direction (within the ability and
resources of the Deputy Fire Chief/Fire Marshal) of the Fire Chief and/or City
Administrator.

KNOLLEDGE, SKILLS AND ABILITIES:

Ability to direct staff at emergency and non-emergency events in such a way to promote
effectiveness and safety

Good interpersonal and customer service skills

Ability to maintain a positive professional rapport with city staff, local businesses and
members of the fire department

Ability to prepare and present technical reports. Also ability to make public
presentations at City Council, Planning Commission, and other meetings as directed
Working knowledge of applicable fire codes, both national, state and city (if
appropriate)

Ability to communicate (in English) effectively both verbally and in writing

Ability to develop new programs in solving existing or new problems as they arise

With minimal supervision, ability to work independently as a leader and as a member of
a team

MINIMUM QUALIFICATIONS:

Associate’s of degree in Fire Science, Fire Administration or related field (a combination
of formal and related education along with experience may be considered)

Minnesota Certified Fire Officer 1 & 2, Firefighter Il

Minimum of 1 year experience in supervising employees

Firefighter minimum of 5 years

Meets requirements of a Ramsey Firefighter

Fire and/or Building Inspection certificate

DESIREABLE QUALIFICATIONS:

Bachelor’s degree in Fire Science, Fire Administration or related field
Formal leadership training in the Fire Service field



