


CITYOFRAMSEYPOSITIONANALYSIS

POSITIONTITLE DeputyFireChief

DEPARTMENT FireDepartment

POSITIONTITLEOF
IMMEDIATESUPERVISOR FireChief

PRIMARYOBJECTIVEOFPOSITION

UnderthegeneraldirectionoftheFireChieftheDeputyChiefwillrespondtoemergency
incidentsandassumeanyrolewithintheincidentcommandsystem TheDeputyChiefwillalso
assistwiththeadministrationandsupervisionoftheFireDepartmentactingastheFireOfficial
intheFireChiefsabsenceThispositionwillalsoassistinreviewingplansandspecifications
conductinspectionsandfollowupeducatesthecommunityonfiresafetyissuesand
participatesinthedevelopmentstrategyofthecityTheDeputyChiefwillalsomeetthe
requirementsofafirefighter

RESPONSIBILITIES

ARespondstoemergencyincidents
BAssiststheFireChiefinthesupervisionanddirectionoftheFireDepartmentStaff
CAssumesroleofFireChiefintheabsenceoftheFireChief
DAssistswithenforcementallapplicableadoptedfirecodesincludingnationalstatecity

andotherrelatedcodes
EInconjunctionwiththeBuildingDivisionassistsinreviewingplansandspecificationof

proposedbuildingssystemsandorchangestoinsureconformancetoallapplicable
codes

FConductsinspectionsofexistingstructuresandsystemstoassurecomplianceofall
applicablefirecodesincludingmeetingwithpublicbusinessownersandothers
regardingcomplianceissues

GAttendsDevelopmentReviewmeetingsasrequired
HAssistwithdevelopingandmanagingfireeducationinthecommunity



I Participateswitheffortstoconsolidatemulticityfireservices
J Performsawiderangeoftasksattheverbalorwrittendirection withintheabilityand

resourcesoftheDeputyFireChiefFireMarshaloftheFireChiefandorCity
Administrator

ARespondstoemergencyincidents
1RespondstoemergenciesmustbeabletofillinallroleswithintheIncident

CommandSystem
2Meetstherequirementsofafirefighter

BAssiststheFireChiefinthesupervisionanddirectionoftheFireDepartmentStaff
1Assistinrecruitmentandselectionactivities
2Assistwithassessingfirefighterperformance
3Provideinputinthefireofficerselectionprocess
4AssistFireChiefinensuringworkrulesandproceduresareupheldconsistently

CAssumestheroleoftheFireOfficialinthe ŚŝĞĨƐabsence
1Fillsinallrolesbothadministrativelyandoperational

DAssistswithenforcementallapplicableadoptedfirecodesincludingnationalstatecity
andotherrelatedcodes
Enforcesallapplicableadoptedfirecodesincludingnationalstatecityandother
relatedcodes
1Throughinspectionsandeducation identifyreportnotifyandcorrectissuesin

violationofapplicablefirecodes
2Makeinterpretationofissuesnotspecificallycoveredintheabove

mentionedcodes
3Writesordersofnoncomplianceoffireandlifesafetycodes
4AlongwiththeCityAttorneymaintainsproceduresfornoncompliance

EInconjunctionwiththeBuildingDivisionassistsinreviewingplansandspecificationof
proposedbuildingssystemsandorchangestoinsureconformancetoallapplicable
codes
1WorkswithBuildingOfficialtoreviewplans specificationsandchanges

Notescomplianceissuesandresolvesasrequired
FConductsinspectionsofexistingstructuresandsystemstoassurecomplianceofall

applicablefirecodesincludingmeetingwithpublicbusinessownersandothers
regardingcomplianceissues

GAttendsDevelopmentReviewmeetingsasrequired
1AlongwithorindependentoftheFireChiefattendmeetingstoassurefiresafetyis

addressedinnewconstructionandplans
HDevelopsamendsmaintainslocalpolicyrelatingtolocalandstatefirecodeissues
I Participateswitheffortstoconsolidatemulticityfireservices

1Participatesinfireserviceconsolidationactivities



2ChairsCodeEnforcementconsolidationactivities
J Performawiderangeoftasksattheverbalorwrittendirection withintheabilityand

resourcesoftheDeputyFireChiefFireMarshaloftheFireChiefandorCity
Administrator

KNOLLEDGESKILLSANDABILITIES

Abilitytodirectstaffatemergencyandnonemergencyeventsinsuchawaytopromote
effectivenessandsafety
Goodinterpersonalandcustomerserviceskills
Abilitytomaintainapositiveprofessionalrapportwithcitystafflocalbusinessesand
membersofthefiredepartment
AbilitytoprepareandpresenttechnicalreportsAlsoabilitytomakepublic
presentationsatCityCouncilPlanningCommissionandothermeetingsasdirected
Workingknowledgeofapplicablefirecodesbothnationalstateandcity if
appropriate
Abilitytocommunicate inEnglisheffectivelybothverballyandinwriting
Abilitytodevelopnewprogramsinsolvingexistingornewproblemsastheyarise
Withminimalsupervisionabilitytoworkindependentlyasaleaderandasamemberof
ateam

MINIMUMQUALIFICATIONS
ƐƐŽĐŝĂƚĞƐofdegreeinFireScienceFireAdministrationorrelatedfieldacombination

offormalandrelatededucationalongwithexperiencemaybeconsidered
MinnesotaCertifiedFireOfficer1 2FirefighterII
Minimumof1yearexperienceinsupervisingemployees
Firefighterminimumof5years
MeetsrequirementsofaRamseyFirefighter
FireandorBuildingInspectioncertificate

DESIREABLEQUALIFICATIONS
ĂĐŚĞůŽƌƐdegreeinFireScienceFireAdministrationorrelatedfield

FormalleadershiptrainingintheFireServicefield


