
           

City of Ramsey
Agenda

Park and Recreation Commission
Thursday, November 8, 2018

6:30 pm
Council Chambers, 7550 Sunwood Drive NW

             

1. Call to Order
 

2. Citizen Input
 

3. Approve Agenda
 

4. Approve Minutes
 

1.   Approve Park and Recreation Commission Meeting Minutes
 

5. Commission Business
 

1.   Recommend Proposed 2019 Facility Use Policy and Rental Rates
 

2.   Recommend Cash Contribution Rates for Park Dedication and Trail Fees for 2019.
 

3.   Consider the 2019 – 2028 Parks Five-Year Capital Improvement Plan
 

4.   Consider the Issuance of an RFP for Ford Brook Park’s Renovation
 

6. Commission/Staff Input
 

7. Adjournment
 

Our Mission: To work together to responsibly grow our community, and to provide quality, cost-effective, and efficient government
services

  



   
Park and Recreation Commission   4. 1.           
Meeting Date: 11/08/2018  
Submitted For: Mark Riverblood, Engineering/Public Works 
By: MaryJo Warner, Engineering/Public Works

Information
Title:
Approve Park and Recreation Commission Meeting Minutes

Purpose/Background:
To review the attached Park and Recreation Commission meeting minutes dated October 11, 2018.

Notification:

Observations/Alternatives:

Funding Source:
n/a

Recommendation:

Action:
Motion to approve the Park and Recreation Commission meeting minutes dated October 11, 2018.

Attachments
Minutes

Form Review
Inbox Reviewed By Date
Grant Riemer Grant Riemer 10/31/2018 10:31 AM
Form Started By: MaryJo Warner Started On: 10/30/2018 03:05 PM
Final Approval Date: 10/31/2018 
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PARK AND RECREATION COMMISSION 

CITY OF RAMSEY 

ANOKA COUNTY 

STATE OF MINNESOTA 

 

 

The Ramsey Park and Recreation Commission conducted a regular meeting on October 11, 2018, 

at Ramsey City Council Chambers, 7550 Sunwood Drive NW. 

 

Commission Members Present: Vice Chair Brandon Sis 

     Commissioner Russell Bayer 

     Commissioner Jennifer Leistico 

Commissioner Jon Trappen  

         

Commission Members Absent: Chair Shane Bennett 

 

Also Present:   Parks & Assistant Public Works Superintendent Mark Riverblood 

         

         

1. CALL TO ORDER 

 

Vice Chair Sis called the Park and Recreation Commission meeting to order at 6:30 p.m. 

 

2. CITIZEN INPUT 

 

Bruce Anderson, 14892 Bison Street, NW, asked about the status of the splash pad and the parks 

along The Waterfront.  He indicated he would like work to be done as soon as possible, 

especially on the splash pad, before the senior building is completed. 

 

Parks & Assistant Public Works Superintendent Riverblood provided an update on Municipal 

Plaza and The Waterfront, noting that the Commission spent over two hours on this very issue at 

the August meeting. The outcome was to recommend to the Council the next level of plans.  That 

particular analysis had cost estimates with it.  He would agree with Mr. Anderson that elements 

of the parks should begin soon.  The City is in conversation with the developer of the 154-unit 

development.  The goal is to move forward with basic park improvements.  There will be some 

phasing with Municipal Plaza and The Waterfront.  Parking will also be an important concern.  It 

will be important to apprize the Planning Commission on what the Park and Rec Commission 

has been working on this past year. 

 

Mr. Anderson responded that all the City Commissions need to get down together and talk about 

these big projects in the City.  There is not much information coming out to the residents.  He 

questioned whether residents even know about park priorities and schedules. 

 

3. APPROVE AGENDA 
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Motion by Commissioner Leistico, seconded by Commissioner Trappen, to approve the Park and 

Recreation Commission meeting agenda as presented. 

 

Motion carried.  Voting Yes: Vice Chair Sis; Commissioners Leistico, Trappen, Bayer. Voting 

No:  None.  Absent:  Chair Bennett. 

 

4. APPROVE MINUTES 

 

4.01: Approve Park and Recreation Commission Meeting Minutes 

 

Motion by Commissioner Trappen, seconded by Commissioner Leistico, to approve the 

following Park and Recreation Commission Regular Meeting Minutes, as presented: 

 

1) Park and Recreation Commission Regular Meeting Minutes dated September 13, 2018. 

 

Motion carried.  Voting Yes:  Vice Chair Sis; Commissioners Trappen, Leistico, Bayer. Voting 

No:  None.  Absent:  Chair Bennett. 

  

5. COMMISSION BUSINESS 

 

5.01: Recommend an Analysis and Finding on Community Center Options 

 

Parks & Assistant Public Works Superintendent Riverblood provided an overview of the 

discussion regarding a possible future community center.  What must be investigated further, is 

whether there is support for a centralized location or decentralized locations, for a public/private 

partnership, programming models, and many other variables.  He would like the Commission to 

recommend that the Council consider these questions, and take a year if necessary, to endeavor 

on a strategic approach to define the questions/options/alternatives for the community.  He would 

like staff to develop an executive summary that is easy for residents to read.  He also noted that it 

tends to be easy to support the concept of a community center, but the public needs to realize 

how expensive they are to operate.  He concluded by saying that the Boards and Commissions 

are comprised of residents, and they represent a significant way that residents are getting 

involved with this process. 

 

Vice Chair Sis asked whether there has been consideration in City budgeting for a community 

center. 

 

Parks & Assistant Public Works Superintendent Riverblood responded the community center has 

been discussed by residents and policymakers for many years.  What happens is that it goes in the 

CIP and it is shown as a possible price tag of $8-12 million, and during the discussion of the CIP, 

and it is realized there is no budget for it.  Subsequently, it is decided that items without a budget 

should not be in the CIP.  Then the community center is removed, but then the discussion comes 

back around again.  Thus, the goal is to have better financial figures and better describe the actual 

project.  Whatever outcomes results from the analysis will be very good information. 
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John LeTourneau, Acting Mayor for City of Ramsey, stated this is an election season.  As 

enjoyable as it is to be out in the community talking with residents, he hears frequently the need 

for a Community Center.  The prospect of bringing a community center forward for more 

analysis is a great idea.  It looks like this community is now ready to have this conversation.  He 

will support this discussion that needs to happen as to whether this is the right time and what it 

might look like. 

 

Motion by Commissioner Trappen, seconded by Commissioner Bayer, to recommend to the City 

Council that additional analysis be performed on the significant investigation and reports 

resulting from the Resilient Communities Project with the University of Minnesota on the 

potential of a Community Center in Ramsey 

 

Motion carried.  Voting Yes:  Vice Chair Sis; Commissioners Trappen, Bayer, Leistico. Voting 

No:  None.  Absent:  Chair Bennett. 

 

5.02: Consider a Plan to Incent Voluntary Trail Easement Acquisition 

 

Parks & Assistant Public Works Superintendent Riverblood introduced a discussion of 

opportunities to fill gaps in the Circle of Ramsey Greenway, by inviting landowners to 

consider voluntarily conveying trail easements within the cattail wetland west of Variolite Street.  

It is important to stress, that this would be an entirely voluntary easement dedication, and 

landowners would be compensated for the easement area within the wetland.  Staff could begin 

the process by hosting an open house with landowners who may be interested.  Gifting land to an 

organization may be a tax-deductible contribution; that is one possibility. 

 

Vice Chair Sis suggested this is a great way to complete the Circle of Ramsey.   

 

Parks & Assistant Public Works Superintendent Riverblood discussed various possible 

configurations of an easement, specifically how it might work out with a stream crossing.  He 

noted that other than the publishing of this case, the next step is for Council approval.  Everyone 

needs to understand this is a voluntary opportunity. 

 

Commissioner Leistico asked whether the City has handled other acquisitions this way. 

 

Parks & Assistant Public Works Superintendent Riverblood responded in 2004, a $2 million 

award was granted from the Legislative Commission on Minnesota Resources to purchase 

voluntary conservation and trail easements along Trott Brook.  As it turned out, the award was 

reduced to $500,000.  Those funds were invested along Trott Brook in voluntary trail easement 

acquisitions. 

 

Vice Chair Sis asked if there has been any pushback. 

 

Parks & Assistant Public Works Superintendent Riverblood responded he is not aware of any 

concerns or problems. 
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Motion by Commissioner Bayer, seconded by Commissioner Leistico, to forward the concept 

to incent voluntary trail easement acquisitions to City Council for further discussion and potential 

approval. 

 

Motion carried.  Voting Yes:  Vice Chair Sis; Commissioners Bayer, Leistico, Trappen. Voting 

No:  None.  Absent:  Chair Bennett. 

 

6. COMMISSION/STAFF INPUT 

 

Parks & Assistant Public Works Superintendent Riverblood provided an update on the City 

website, which includes many free or low-cost activities such as yoga classes, art classes, and 

meditation classes.  The meditation class benefits an interesting cross-section of the community.  

Some folks are in meditation as recommended by their health care professionals, and a lot of 

veterans with PTSD are involved.  The instructor donates his time to conduct these classes, 

because meditation helped him with some recovery.  There has been some discussion about these 

classes, so he wanted to clarify. 

 

7. ADJOURNMENT 

 

Motion by Commissioner Leistico, seconded by Commissioner Trappen, to adjourn the meeting. 

 

Motion carried.  Voting Yes:  Vice Chair Sis; Commissioners Leistico, Trappen, Bayer. Voting 

No:  None.  Absent:  Chair Bennett. 

 

The Park and Recreation Commission meeting adjourned at 7:06 p.m. 

  

Respectfully submitted, 

 

________________________________ 

Mark Riverblood 

Parks & Assistant Public Works Superintendent 

 

Drafted by Allison Burr 

TimeSaver off Site Secretarial, Inc.  
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By: MaryJo Warner, Engineering/Public Works

Information
Title:
Recommend Proposed 2019 Facility Use Policy and Rental Rates

Purpose/Background:
Every year staff reviews the City’s rates and fees schedule, as well as the Facility Use Policy, and recommends
adjustments accordingly. 

The following are two examples that illustrate the need to update the fees or policy:

The city has been experiencing a high demand for facility reservations from groups that claim a non-profit status
(501c3). Many of these requests are coming from organizations that are located outside of City limits, that are
taking advantage of the intent of the non-profit status, and in doing so, reducing the facility's availability to Ramsey
residents. (Minnesota has 35,361 records of 501c3 groups, which illustrates the potential of not limiting
non-resident, non-profit users.) 

Another issue necessitating an update is the five dollar minimum maintenance fee. Maintenance staff are also
witnessing that the $5 minimum maintenance fee charged to non-profits for the free use of facilities is covering
neither the time or actual cost for the removal of the garbage/cleanup. With the growing popularity of all of the City
facilities, staff is proposing to clarify the policy for eligible users—non-profit organizations as well as local youth
groups and registered Ramsey 501c3 groups (those non-profits that provide significant service to and for the City in
the current year), and to increase the maintenance fee from $5 to $10.

Notification:

Observations/Alternatives:
Overview of Changes to Fee Schedule for City Hall Facilities:

~ Eliminate the For-Profit column for Ramsey Business and Non-Ramsey business and categorize this group in
with the General Public resident/non-resident status. This would result in a lower fee for a Ramsey Business for
City Hall facilities. Please note the general public resident fee is increased $20 but the general public non-resident
fee is decreased in order to keep an appropriate fee gap relationship between the two.

~ Instead of charging two separate fees for the Alexander Ramsey Room and Lake Itasca Room (similar sized
rooms) staff is proposing to charge the same fee rate for both rooms since they are comparable in amenities (AV,
kitchenette). 

~ The Additional Fees category for after-hours/weekend hourly rate increased from $61 to $65.

~ The Business Networking Fee rate increased by $5.

~ The Homeowners Association Group will be in its own category instead of General Public and will stay at the
current 2018 fee rate so it does not impose an increase for this group with the exception of Lake Itasca room, with a
$20 increase due to the Alexander Ramsey room and Lake Itasca room changing to same fee rate.



Overview of Changes to Park Facility Fee Schedule:

~ The fee schedule for the General Public is set at any hourly rental rate based on the general public requesting
varying blocks of rental time. The fee may have changed slightly from the 2018 rate because it was broken down to
the hourly rate and rounded up or down to the nearest dollar. 

~ The Youth/Non Profit will increase from $5 to $10, (representing the proposed minimum maintenance fee
increase, discussed above).

~ The Business Networking would stay at the same rate with the exception of Elmcrest Park building (Meeting
room, Concessions, Pavilion) increasing from $20 to $30.

~ The Homeowners Association rates will be offered as the resident rate.

Funding Source:
There is no funding required per se, in some cases facility revenue is increased slightly, and in other instances, user
fees may be less.

Recommendation:
Staff recommends ammending the Facility Use Policy and the rental rates structure as indicated within the
attachments and discussed.

Action:
Based upon discussion, motion to recommend to City Council amending the Facility Use Policy and the rental rates
structure as indicated within the attachments, effective January 1st 2019.

Attachments
Facility Policy
Fee Schedule

Form Review
Inbox Reviewed By Date
Grant Riemer MaryJo Warner 11/01/2018 02:02 PM
Form Started By: MaryJo Warner Started On: 10/29/2018 10:08 AM
Final Approval Date: 11/01/2018 
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CITY OF RAMSEY 
FACILITY USE & RENTAL POLICY 

 

A. BACKGROUND: The Ramsey Municipal Center, located at 7550 Sunwood Drive NW in 
Ramsey, houses the administrative and police functions of the City of Ramsey.  The 
Municipal Center also serves as a location for various public meetings of the City 
Council, Committees, Boards and Commissions.  Visit the City’s website at 
www.cityoframsey.com or call 763-427-1410 for current meeting schedules. 

 

The Ramsey Municipal Center contains five (5) conference rooms available for use by the 
public or outside organizations.  Additionally, the City of Ramsey has multiple park 
facilities available for rent including an amphitheater, picnic shelters/pavilions, warming 
houses, concession stands and two buildings.  
 

B. PURPOSE: The purpose of this policy is to establish written rules, regulations, 
definitions and a fee schedule that shall guide the use and rental of available Municipal 
Center conference rooms and park facilities within the City of Ramsey. The City of 
Ramsey makes its facilities available for public rental to encourage community 
engagement and establishes rates that reflect prioritization of Ramsey businesses, 
organizations and residents. 

 

C. AVAILABLE FACILITIES: The following facilities may be available for public use in the 
City of Ramsey: 
 
1) Ramsey Municipal Center - 7550 Sunwood Drive NW 

Alexander Ramsey Room**   Capacity 100  
**Please note that the Alexander Ramsey Room also serves as the City’s official Emergency 
Operations Center (EOC).  In the case that the EOC is in operation, outside use of the room will 
not be available. 

Lake Itasca Room    Capacity 40  
Mississippi River Room   Capacity 22  
Rum River Room    Capacity 10 
Trott Brook Room    Capacity 10 

Please note that capacity for these rooms is listed as available seating. 
 

2) Central Park - 7925 161st Avenue NW 
Park Center Building**    Capacity 74 

**Please note that the Park Center building does not have a dedicated phone line within the 
facility. 

Park Center Pavilion 
Lions Pavilion 
Concessions 
Ice Rink Warming House   Capacity 30 

 
3) The Draw - 7401 East Ramsey Parkway 

The Draw Amphitheater**   Capacity 350+ 
**Please note that the amphitheater has a three (3) hour rental minimum.  Events that are put 
on for the enjoyment of all Ramsey residents, such as The City of Ramsey Foundation’s Summer 
Event Series, will take precedence over private events. The Amphitheater will generally not be 

reserved for events or amplified music after 7 PM Sunday through Thursday, when K-12 schools 

are in session.  
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4) Elmcrest Park Community Building - 16303 Quicksilver Street NW 

Meeting Room    Capacity 52  
Elmcrest Pavilion    Capacity 100 
Concessions    
 

5) Ramsey Elementary Ice Rink Warming House - 15000 Nowthen Boulevard NW 
Ice Rink Warming House   Capacity 30 
 

D. HOURS AND DAYS OF USE:  
 

1) Ramsey Municipal Center Hours: The Ramsey Municipal Center is available for 
use by the public 

Monday - Thursday: 7:00 a.m. - 9:30  9:00 p.m.  
Friday: 7:00 a.m. - 4:30 p.m. 

 
Conference rooms are not available when the Municipal Center is closed in observance 
of the following holidays: 

 
New Year’s Day, Martin Luther King, Jr., President’s Day, Memorial Day, 
Independence Day, Labor Day, Veteran’s Day, Thanksgiving Day, (and the day after 
Thanksgiving Day), Christmas Eve and Christmas Day. 

 
An hourly fee will be charged to groups using the facility after hours and weekends or 
beyond the allotted times listed above. After hour and weekend use will be approved 
at the discretion of the Building Maintenance Supervisor, and must be approved in 
advance of fourteen (14) days prior to event. For more information, please contact the 
Building Maintenance Supervisor at 763-433-9815. 

 
2) Ramsey Park Facilities: The City of Ramsey parks may be reserved during the 

following  times: 
Monday - Sunday: 7:00 a.m. - 10:00 p.m. 

 
E. ELIGIBLE USERS: Eligible users are broken down into four (4) groups: non-profit/youth 

organizations, for-profit organizations, business networking groups, homeowners 
association and general public.   
 
1) Non-profit organizations/Youth Organization: Recognizes Ramsey 501c3 

groups or non group that provides significant service to and for the City in the current 
year.  These are charitable, governmental, or tax-exempt organizations that are formed 
for the purpose of fulfilling a mission to improve the common good of society rather 
than to acquire and distribute profits.  Examples of non-profit and governmental 
organizations include (but are not limited to): youth organizations, 4-H, Lions Clubs, 
Rotary Clubs, Beyond the Yellow Ribbon, religious institutions, government 
institutions, educational institutions, senior citizen clubs, etc.  Proof of local non-profit 
status is required. 

 
Free community seminars on products or services that a business sells shall not 
constitute non-profit status for renting rooms in the Ramsey Municipal Center: for 
example, free insurance educational training from an insurance firm.  These types of 
businesses shall be considered for-profit.   
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Home owners associations (HOA) are considered general public-resident.  They are 
not considered a non-profit organization. 
 

2) For-profit organizations: These organizations include attaining a profit as part of 
their mission. Ramsey businesses shall receive lower room rates than non-Ramsey 
businesses.  Said businesses must have completed their Business Registration 
Certificate (BRC) with the City of Ramsey for the current year to be eligible.  All 
businesses shall be registered with the Minnesota State Department. 

 
For-profit organizations can have a non-profit meeting; and therefore would not have 
to pay for-profit fees. Examples of these meetings include a for-profit organization 
sponsoring a blood drive, a food donation event, cancer fundraiser, etc.   
 

2) Business networking groups: These groups hold meetings with the intent of 
developing and attaining business leads to increase their market presence. The 
business applying for a room must be a Ramsey business.  Said businesses must have 
completed their Business Registration Certificate (BRC) with the City of Ramsey for 
the current year to be eligible.  All businesses shall be registered with the Minnesota 
State Department. 
 
At least half of all participating businesses must be Ramsey businesses. A minimum of 
four (4) businesses must be present to constitute a business networking meeting.   
 
 

3) Homeowners Associations located within the City of Ramsey limits are offered a 
reduced rate from the general public status for City Hall facilities and residential rate 
for park facilities.   
 

4) General public: This includes anyone who does not fall under the non-profit/youth 
organization, for-profit homeowners association and business networking groups. 
Home owners associations (HOA) are considered general public-resident. 
 
In cases where it is not clear whether a group or organization merits a certain status, 
the City of Ramsey personnel shall make a determination. Proof of local non-profit 
status, business registration, driver’s license and/or additional information may be 
requested to assist in this determination. 

 
For-profit organizations  The general public are also classified by resident and non-
resident users. 
 

a.) Resident/Ramsey Business:  

 Valid I.D. such as a driver license or other proof of residency. 

 A civic group, organization, business, industry or school with its physical 
facilities located within the City limits. 

 A representative of a youth organization, community school, or church 
wherein at least fifty (50) percent of the participants are Ramsey residents 
or which have provided significant benefit and service to and for the City. 
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b.) Non-Resident/Non-Ramsey Business: Any person, civic group, organization, 
business, industry, church or school not residing or having physical facilities 
located within the City limits of Ramsey. 
 

The physical sale or transaction of goods or services is not allowed within the Municipal 
Center for any user. 

 

F. PRIORITY OF USE: The need to conduct City business takes precedence over any 
reservation, paid or unpaid.  Paid reservations will be rescheduled, if possible, or refunded 
if City business replaces the said reservation. All remaining reservations will be accepted 
on a first come first serve basis upon receiving a completed application and payment. 
 

G. APPLICATION: Applications for non-profit organizations, for-profit organizations, 
general public and business networking groups must be filled out and submitted a 
minimum of fourteen (14) days prior to the proposed date of rental and can be submitted 
on-line or in person secured with payment.  “Park Facility Use Permit” applications and 
“Municipal Center Facility Use Permit” applications can be found on the City’s website.  
Please allow up to 3 business days for approval of park facility reservation requests.  In the 
event your date is not available, an alternate date or location will be offered. This also 
applies to any discrepancy in a reservation. 
 

For park facilities, reservations for the current year generally will begin the first business 
working day in January of that year at 12:01 am, this does not include the New Year’s 
Day holiday. with the exception of Annual lease agreements are the only exception to 1 
year in advance reservation requests. For reservations in January or February contact 
the parks department directly.   
 
Governmental functions normally are scheduled at a minimum of three (3) days in 
advance. However, this requirement may be waived if the need is significant or an 
emergency exists. Governmental functions may supersede any other use with or without 
reservations if 1) three (3) days' notice is given; or 2) there is no other practical 
alternative. An attempt should be made, as practicable, to find other alternatives and 
give three (3) days' notice whenever possible. 
 
The permit to utilize a room within the Municipal Center and park facilities is valid only 
for the date, time and person specified in an approved application.  Groups may not 
occupy a room longer than their reserved time frame. 

 

H. FEES AND DEPOSITS:   
 

1) Rental Fees: In order to meet the coordination, facilitation and maintenance costs 
which result from continued use of these facilities, the below fee schedule has been 
developed. Rental fees must be paid fourteen (14) days prior to the scheduled 
reservation date at the time of reservation.   
  
Maintenance fees on annual lease agreements must be paid at the beginning of the 
lease calendar; any unused reservations may be substituted for a rescheduled night 
and will not be refunded.   
 
The City Administrator reserves the right to waive rental fees for distinct situations at 
his/her discretion. 
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2019 PROPOSED 
 

2019 RAMSEY MUNICIPAL CENTER 

CONFERENCE ROOM RENTAL RATES (dollars) 

 Youth 

Organization/ 

501c3 Group 

Business 

Networking 

Groups 

Homeowners 

Association 

General Public 

 Resident  
 

Non- 
Resident 

STANDARD ROOM FEES 
Alexander Ramsey Room 
Lake Itasca Room 

Trott Brook, Rum River, Miss. River Room 

10 

10 

 10 

30 

30 

 20 

 60 

 60 

 20 

 80 120 
 80 120 

 40   80 

ADDITIONAL FEES 
After Hours/Weekend Hourly Rate 

Coffee Service (per pot)  

Damage Deposit (every user, every room) 

Additional Fees may apply for Special Events 

 

 65 

     5 

 100 

  65 

    5 

 100 

  65 

    5 

 100 

  65  65 

    5    5 

 100 100 

 

 

 2019 RAMSEY PARK FACILTIES 

    RENTAL RATES (dollars) 
 Youth 

Organization/ 

501c3 Groups 

Business 

Networking 

Groups 

Homeowners 

Association 

General Public 

 Resident/  Non- 
Resident 

CENTRAL PARK FEES 
Park Center Building 

Lions Pavilion 

Concessions (requires rental of   

                             Pavilion) 

Warming House 

 

 

  10 

  10 

  10 

 

  10 

 20 

 20 

 20 

 20 

 20 

 

 95 

 35 

 55 

 

 85 

 

 24 hr. 31 hr. 
  9 hr. 14 hr. 

 14 hr. 19 hr. 

 

 21 hr. 24 hr. 

 

ELMCREST COMMUNITY PARK BUILDING FEES  

Meeting Room 

Meeting Room + Concessions 

Pavilion 

Room + Concessions + Pavilion 

 10 

 20 

 10 

 30 

 20 

 20 

 20 

 30 

       

 

   75 

   95 

   55 

 125 

 

   19 hr.   25 hr. 

   24 hr.   29 hr. 

   14 hr.   19 hr. 

    31 hr.   39 hr. 

THE DRAW PARK FEES 
Amphitheater (3 hr. minimum rental)  10  20  50  50 hr. 75 hr. 

RAMSEY ELEMENTARY WARMING HOUSE FEES  

Ramsey Elementary Warming House 
 

 10 
 

 

 20  85 
 

 21 hr. 24 hr. 
 

ADDITIONAL FEES 
Picnic Table Moving (per table) 
Key Deposit 

Damage Deposit  

  65 
  55 

 100 

  65 
  55 

 100 

  65  
  55 

 100 

  65  65 
  55  55 

 100 100 
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These rates will be based on a resident versus non-resident basis and dependent upon the 
capacity of the room.  In an effort to encourage community engagement, rates reflect 
prioritization of local businesses, organizations and residents.  Rates will be reviewed and 
adjusted periodically by Council resolution. 
 
2) Additional Fees: 

a) After-hour/weekend hourly rate: (For Municipal Center rooms only) 
Regular hours are Monday - Thursday: 7:00 a.m. - 9:30 9:00p.m. and Friday: 7:00 
a.m. - 4:30 p.m. If a group’s reservation extends past regular hours, they 
will be charged the after-hour rate accordingly. 

 
b) Coffee Service: Coffee service is available in the Alexander Ramsey Room and 

Lake Itasca Room. The fee for use is set annually by City Council resolution. Coffee 
must be purchased from the City for use in the coffee service. 

 
Outside percolators, coffee pots, or similar equipment may not be brought in for 
use in the meeting rooms. No storage of equipment is allowed in the 
meeting rooms or kitchens by outside groups. (In bold added) 

 
c) Picnic Table Moving:  A notice of seven (7) days in advance of the event is 

required for this service and is subject to adopted fees. 
 

3) Deposit Fees: 
a) Key Deposit: (For park facilities only) 

Keys or access cards may be issued for access to the facilities with a key/card 
deposit.  This deposit will be reviewed and adjusted periodically by Council 
resolution.  Transfer of the key/card to another individual or group is not allowed.  
Keys cannot be duplicated.  Violation of this policy will result in forfeiture of your 
deposit and revocation of your reservation privilege.  All groups (including non-
profit groups) are charged for the key deposit. 

 
b) Damage Deposit:  A refundable damage deposit will be charged to all groups 

using the facilities.  Groups entering into one-year leases or renting a facility for 
more than one event can roll the damage deposit forward until termination of the 
lease or the end of the scheduled events.  This deposit will be reviewed and adjusted 
periodically by Council resolution.   

 
It is the responsibility of the group utilizing the facility to set up tables and chairs 
as desired, clean up the area used, lock all doors, turn off all lights before leaving 

the facility and set the thermostat to 60° in winter months and 74° in summer 
months (in the park facilities only).  The need for additional cleaning or other 
maintenance could result in the City’s retention of all or a part of the damage 
deposit. 

 
c) Return of Key and Damage Deposits: Deposits are not held.  They are 

deposited and a check from the City is issued at the time of refund.  The deposit 
will be returned upon return of facility key (park facilities only) and satisfactory 
inspection of the condition of the facility.  



7 
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To ensure return of the full deposit, please complete the following: 

 General clean-up of the facility and wiping down tables is the responsibility 
of the group.  Please be courteous that the facility is in clean condition for 
the following renter. 

 Pick up surrounding area of trash. 

 All trash and recycling should be thrown away in the correct bins. 

 Remove all banners, tape, balloons and signage used during your 
reservation. 

 Put back chairs and tables as they were when you arrived. 

 Ensure that no damage or vandalism occurs at the facilities during your 
reservation. 

 Return key the following business day (park facilities only). 
 

d) Additional Park Facility Notes: To keep park rental costs to a minimum, park 
staff does not work after hours; therefore, your cooperation may include the need 
for light pre-cleaning, due to normal public use of park facilities or wildlife impacts, 
etc.  Please note that after-hours staff should be contacted for emergency purposes 
only. 
 
When scheduling your reservation, please request extra time to allow for your set-
up and to check that the facility is in good operating order with adequate tables 
and chairs available.  Test electrical outlets if needed; please be aware that 
overloading any outlets may trigger a circuit to break.  Consider alternatives to 
weather conditions or power surges.  Please no pounding of stakes due to irrigation 
systems. Activities such as water balloons are not allowed. Games filled with toys 
or candy that might become messy may not be allowed, please inform staff for 
approval.  Bounce houses require a Certificate of Liability Insurance naming the 
City as additional insured for approval.   

 
I. CANCELATION POLICY: There will be no refunds made due to inclement weather. 

However, full refunds will be available for cancelations made at least five (5) working days 
(Monday - Friday) prior to the scheduled event.  No refunds will be issued if cancelation 
is made less than five (5) working days prior to the event. 

 

J. SEVERE WEATHER/EMERGENCY PROCEDURE:   
 

1) Ramsey Municipal Center: In the event of an emergency and/or severe weather, 
building maintenance staff has the authority to suspend all activity within the facility 
and evacuate all individuals to the nearest emergency shelter.  The Police Department 
Locker Rooms shall serve as the Emergency Shelter for the Municipal Center. 

 

2) Ramsey Park Facilities: In the event of an emergency and/or severe weather, find 
the nearest emergency shelter. 

 
K. CLEAN-UP AFTER USE: General clean-up of the facility is the responsibility of the 

applicant. If any item such as confetti or similar is thrown in a conference room or park 
facility; including playground, your group is responsible for cleaning up said material. All 
trash and recycling should be thrown away in the correct bins. 
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Additionally, if a conference room facility is not cleaned up, the cost the City incurs will be 
assessed to the applicant from their deposit. 

 
L. USE OF FURNITURE AND EQUIPMENT:   

 

1) Furniture: Chairs and tables may not be moved about within the room in which 
they are located, with the exception of the tables in the Alexander Ramsey Room.  
Please do not lock the tables in place.  City staff will not perform room set-up 
duties for outside users of the facility.  All furniture should be used for its 
intended purpose.  If some furniture is in use prior to and during the event, it may not 
be used at the event (e.g., a table holding a display or appliance may not be used for 
some other purpose.) 

 
2) Audio Visual Equipment:  A staff member must be present whenever City-owned 

audio and visual equipment is unlocked.  Projection screens are provided in most 
conference rooms at no cost to the user.  Two (2) days’ notice must be given prior to 
event for use of City owned audio and visual equipment.  All equipment should be 
used for its intended purpose.   

 

M. FOOD AND BEVERAGE IN MEETING ROOMS:  Food and beverages may only be served 
and/or consumed in the Park Center Building, Elmcrest Park Community Building, Lake 
Itasca Room, and the Alexander Ramsey Room.  Food may not be consumed in the 
remaining Municipal Center conference rooms (Mississippi River Room, Rum River 
Room, Trott Brook Room). 
 

N. CHILDREN: Children need to be supervised at all times by an adult and never left alone 
outside of conference rooms. Children need to be inside facilities with applicant.  In the 
Municipal Center, noise from within conference rooms should not be heard out in the 
hallways. 
 

O. ARTS AND CRAFTS: No glue, or hot glue guns, glitter, permanent markers are allowed 
in Municipal Center conference rooms or park facilities. 
 

P. POSTERS: Posters may be hung around the Municipal Center the day of the event for 
directional purposes. This must be coordinated with the Building Maintenance 
Supervisor and blue painters tape must be used. 
 

Q. SMOKING: All municipal facilities and City parks are public buildings and are smoke free.  
Smoking is not permitted in any City facility, or on the Municipal Center Campus or 
Municipal Parking Facility. 

 

R. PETS AND ANIMALS: No pets or animals are allowed into the Municipal Center or 
conference rooms.   Animals will only be allowed if needed for a health reason.  In City of 
Ramsey parks all dogs shall be restrained at all times on adequate leashes no greater 
than eight (8) feet in length.  

 
S. STORAGE: The Ramsey Municipal Center and Ramsey park facilities are not to be used 

for storage of equipment or supplies for organized groups of the general public.  Items, 
equipment and supplies must be removed after each meeting. 
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T. ALCOHOL AND CONTROLLED SUBSTANCES: Alcoholic beverages are not allowed in 
City of Ramsey parks, by permit only with exception to The Draw for City sponsored 
events. Except by permit or license, no person shall consume intoxicating liquor or 3.2 
percent malt liquor in a public park, on any public street, sidewalk, parking lot or alley, or 
in any public place other than on the premises of an establishment licensed under Chapter 
6 or where the consumption and display of liquor is lawfully permitted. The selling and 
consumption of alcoholic beverages may be allowed on the premises if a special event 
permit is obtained and approved by City Council. All glass bottles must be removed from 
the premises.  For more information regarding a special event permit, please contact the 
Public Works Administrative Assistant at 763-433-9820. 
 

U. FIREARMS: All firearms need to be pre-approved with a permit before they will be allowed 
on the premises.  For more information please contact the Police Department at 763-427-
6812. 

 

V. USE OF CANDLES: Candles may not be used without the prior approval of the City’s Fire 
Marshal. There is no open flame allowed in the municipal facilities.  For more information 
please contact the Fire Marshal at 763-427-4452 

 

W. LIABILITY FOR DAMAGE: The users of the facilities as an individual and as a group are 
liable for any damage to public or private property or injury to any person resulting from 
the use or presence at the facilities.  If damage is found, the group will forfeit the deposit 
and pay the cost of all damages and repairs needed.  A conviction of vandalism can result 
in a $1,000 fine and/or ninety (90) days in jail. 

 

X. SPECIAL EVENT PERMITS: Please note that a special event permit will be required for 
all events where alcohol is sold or consumed, and/or where there will be amplified music. 
The application must be submitted a minimum of thirty (30) days prior to the requested 
event.  For more information please contact the Public Works Administrative Assistant at 
763-433-9820. 

 
 
 
 

This Facility Use and Rental Policy was adopted by Ramsey City Council on September 27, 1994, 
amended on May 27, 2003, amended November 14, 2006, amended January 23, 2007, amended 
May 22, 2007, amended July 27, 2010, amended February 26, 2013, amended August 8, 2016. 
amended November 13, 2018. 



  2018 RAMSEY MUNICIPAL CENTER 

CONFERENCE ROOM RENTAL RATES (dollars) 
 Youth 

Organization 

Non-Profit 

(501c3) 
 

For-Profit Business 

Networking 

Groups  

Homeowners 

 Association 

General Public 

 Ramsey 
Business 

Non- 
Ramsey 

Business 

Resident/ HOA Non- 
Resident 

 STANDARD ROOM FEES 
Alexander Ramsey Room 
Lake Itasca Room 

Trott Brook, Rum River, Miss. 

River 

5 10 
5 10 

5 10 

105         135 
65          110 

35           80 

 25 30 

 20 30 

 15 20 

 60 
 60 
 20 

    60 80     135 120 
    40 80      110 120 

 20 40        80   80 

 ADDITIONAL FEES 
After Hours/Weekend Hourly 

Rate 

Coffee Service (per pot)  

Damage Deposit (every user, 

every room) 

 

61 65 

 

5 

100 

61 61 

  

5                 5 

100 100 

 61 65 

 

5 

100 

 61 65 

  

 5 

 100 

    61 65    61 65 

       

   5         5 

    100   100 

                                   2018 RAMSEY PARK FACILTIES 

                                  RENTAL RATES (dollars) 

 Youth 

Organization 

Non-Profit  

(501c3) 
 

For-Profit Business 

Networking 

Groups 

Homeowners 

Association 

General Public 

 Ramsey 
Business 

Non- 
Ramsey   
Business 

Resident/ HOA Non- 
Resident 

 CENTRAL PARK FEES Park Center Building 

Park Center Pavilion 

Lions Pavilion 

Concessions (requires rental of   

                             Pavilion) 

Warming House 

 

 

        5 10 

- 

5 10 

5 10 

5 10 

 

      95 125 

-                 - 

35              55 

55              75 

 

85              95 

 20 

 20 

 20 

 20 

 

 20 

 

 95 
 
 35 
 55 
 
 85 

 95 24 hr   125 31 hr 
-            - 

 35   9 hr     55 14 hr 

 55 14 hr    75 19 hr 

 

 85 21 hr     95 24 hr 

ELMCREST COMMUNITY PARK BUILDING FEES   

Meeting Room 

Meeting Room + Concessions 

Pavilion 

Room + Concessions +Pavilion 

        5 10 

5 20 

5 10 

5 30 

       75              95 

       95             115 

       55              75 

       125            155 

20 

20 

20 

 2030 

 75 

 95 

 55 

 125 

      75 19hr  95  24hr 

      95 24hr 115 29hr 

      55 14hr  75  19hr 

      125 31hr 155  39hr 

 THE DRAW PARK FEES 
Amphitheater ( 3 hr. min) 10  50             75 20  50        50hr               75hr 

RAMSEY ELEMENTARY WARMING HOUSE FEES   

Ramsey Elementary Warming 
House 
 

5 10 
 

 

85 95 
 

20 
 

 85          85 21hr         95 24hr 
 

 ADDITIONAL FEES 
Picnic Table Moving (per table) 
Key Deposit 

Damage Deposit  

           65 
55 

100 

65 65 
55 55 

100 100 

 65 
55 

100 

 65 
  55 
 100 

         65       65 
         55       55 

        100       100 

**Rates listed are for up to 4 hours of rental.  Each additional hour will be charged at $20 per hour. 

**Rates listed are for up to 4 hours of rental.  Each additional hour will be charged at $20 per hour. 



   
Park and Recreation Commission   5. 2.           
Meeting Date: 11/08/2018  
Submitted For: Mark Riverblood, Engineering/Public Works 
By: MaryJo Warner, Engineering/Public Works

Information
Title:
Recommend Cash Contribution Rates for Park Dedication and Trail Fees for 2019.

Purpose/Background:
Note: this case is a part of the annual Adoption of Rates and Charges, and relates specifically to a portion of
development fees.

Description of Park Dedication and Trail Fees
Any time new development occurs within the city of Ramsey, the subdivision of land is evaluated for parks and
trail needs. If park land is not needed, the City of Ramsey will accept cash in lieu of physical Park Dedication. The
cash payment is then used for current/future park development. The same evaluation of the physical need versus a
cash equivalent is true for both Park Dedication (land or cash) and Trail Fees (trail construction or cash).

Dedication is calculated based on the size of a development and the density, as well as residential versus
commercial/industrial land use and rates; and is listed within the city’s annual Rates and Charges.

Purpose
The city recognizes that parks, trails, and open space are essential to the health, safety and welfare of the residents
of the city and persons working in the city, and that the character and quality of the environment as well as
recreational opportunities are of major importance - and therefore 'Park Dedication' and 'Trail Fees' are critical
development fees in the planning and development processes of the city. The city must not only provide these
necessary amenities for our citizens today, but also be insightful to the needs of future residents.

Methodology and History
Rates for land dedication have remained fairly static for several decades – however there have been some minor
changes now that greater densities are permitted; and there were formulaic changes for land uses that have
demonstrable lower ‘demand’ for parks and open-space (E.g. memory care centers).

Additionally, the acreage/fee structure is reviewed by Council annually, for ‘cost of living’ adjustments each year
as part of the Rates and Charges analysis – however, the last several years there have been minor increases to Park
Dedication and Trail Fees.

Further, Ramsey’s rates are compared to similar suburban cities in the metropolitan area, as well as our immediate
neighbors on an annual basis - however, while this may be useful, development fees must respond to a legitimate
need associated with the change in land use (increased densities and park and trail users) and thus the following is
what actually informs Park Dedication and Trail Fee rates.

In concluding, park land and park and trail improvements themselves are identified within the Parks Capital
Improvement Plan – which is adopted each year by City Council. This plan is a reflection of community need (
then reflected in development fees), with the forecast improvements often out-pacing revenue from Park Dedication
and Trail Fees.

Notification:
Prior to adoption of the 2019 Rates and Charges Schedule, City Council conducts a Public Hearing. Park



Prior to adoption of the 2019 Rates and Charges Schedule, City Council conducts a Public Hearing. Park
Dedication and Trail Fees are a part of this schedule and Public Hearing.

Observations/Alternatives:
The new 'demand' for parks and trails is increasing with increasing development - it is appropriate for the
Commission to recommend to City Council the aforementioned rate structure for 2019 within the Rates and
Charges Schedule, and thus the purpose of this case.

For 2019, Staff is recommending an increase of 2% or less, in the following categories; cash Park Dedication per
Residential Unit ($50), Commerical/Assisted Living Facilities ($100 per acre), and Industrial ($75 per acre).

Funding Source:
n/a

Recommendation:
Staff recommends amending the cash Park Dedication rates as shown in the attached table.

Trail Development Fees are not being recomended for an adjustment for 2019..

Action:
Motion to recommend to City Council a 2019 cash Park Dedication rate per residential unit of $3,050 - with a $100
and $75 increase per acre respectfully, for the commercial/industrial subdivision of land.

Attachments
Development Fees
neighboring rates

Form Review
Inbox Reviewed By Date
Grant Riemer Grant Riemer 10/31/2018 09:37 AM
Form Started By: MaryJo Warner Started On: 10/10/2018 08:17 AM
Final Approval Date: 10/31/2018 





CITY PARK DEDICATION 2017 ADOPTED FEES 2018 ADOPTED FEES

Anoka

Residential $2,543.00 per unit Residential $2,543

Commercial $0 Commercial $0

Industrial $0 Industrial $0

Andover

Single Family Residences $3,038.00 per unit Single Family Residences $3,319 per unit

Town Home and Twin Home $3,038.00 per unit Town Home and Twin Home $3,319 per unit

Apartment (multi-family) $3,038.00 per unit Apartment (multi-family) $3,319 per unit

Lot Splits $3,038.00 per unit Lot Splits $3,319 per unit

Commercial/Industrial Commercial/Industrial

Champlin Commercial $8,323.00 per acre waiting for Champlin to respond

Industrial $7,283.00 per acre nothing found on their web

Residential $4,370.00 per housing unit

Dayton

Residential $2,863.20 per unit Residential $3,006 per unit

Commerical $5,000 per acre Commercial $5,250 per unit

Industrial $4,500 per acre Industrial $4,725 per unit

Elk River

Residential Low Density $1,425.93 dwelling unit Residential Low Density $1,425.93 dwelling unit

Residential Medium Density $1,075.79 dwelling unit Residential Medium Density $1,075.79 dwelling unit

Residential High Density $4,897.04 dwelling unit Residential High Density $4,897.04 dwelling unit

Commercial Commercial

Industrial Industrial

St Francis

Per Lot $2,500 $2,500

8% of county assess value of property

6% of county assess value of property

$9,957 per acre or 10%, whichever less

8% of county assessed value of property

6% of county assesse value of property

$9,106 per acre or 10%, whichever is less



8% of county assess value of property

6% of county assess value of property



   
Park and Recreation Commission   5. 3.           
Meeting Date: 11/08/2018  
By: Mark Riverblood, Engineering/Public

Works

Information
Title:
Consider the 2019 – 2028 Parks Five-Year Capital Improvement Plan

Purpose/Background:
The purpose of this case is to recommend the 2019 – 2028 Parks’ Capital Improvement Plan (CIP) to City Council
for their consideration on November 13th 2018. The document outlines a 10-year plan similar to the previous 2018
– 2027 5-year plan.

Notification:
A Public Hearing on the City-wide CIP will be held by City Council.

Observations/Alternatives:
The Parks 10 – Year CIP will be adopted by Council as part of the larger CIP document, usually corresponding in
time to the General Fund budget in December.

The following is an excerpt from the anticipated larger city-wide all-category CIP, and includes an explanation on
the CIP document and process:

"Enclosed is the Ramsey Capital Improvements/Capital Outlay Plan (CIP) for the years 2019-2028. It has been
prepared in an attempt to anticipate major capital expenditures in advance of the year in which they are budget
requests. Further, several projects may interrelate or require other improvements prior to initiation, which would
cause delays without prior planning. Additionally, projects may require budgeting over several years or receipt of
funds from other sources (i.e. grants) requiring planning completion prior to the funding year. Finally, the plan
enables a snapshot of the identified capital needs of the community allowing for continual prioritization of these
needs.

Approval of the CIP by Council does not authorize spending or initiation of a given project. It does, however,
provide a guide for the community for a whole array of private and public decision-making, impacted by public
capital expenditures. Therefore, the CIP should receive ratification only if the Council perceives actions
contemplated within the plan as reasonable and planned within justified time frames. It shall further be noted that
initial project design of public infrastructure projects identified within this plan often begins two years or more
prior to the date of construction.

The CIP is not intended to provide for precise budgeting. Capital costs are projected as estimates. Upon each
update of the plan, deletions, additions, delays, or other revisions may occur, reflecting changing community needs.
These changes allow for budget refinements as a particular project nears actual construction."

Because future years' of the CIP consist of many variables, staff recommends a discussion of the various values and
details associated with each proposd project within 2019; and a brief, summary mention of future years' projects for
2019-2028. (For the meeting, Staff will highlight these projects.)

Additionally, all capital improvements require on-going maintenance costs (day-to-day labor, utilities or annual



Additionally, all capital improvements require on-going maintenance costs (day-to-day labor, utilities or annual
expenses); and therefore, staff and City Council will evaluate very carefully the real and total costs of each capital
improvement for consideration within the context of the General Fund operations budget at the time projects are
brought forward for development.

Funding Source:
Recommendation of the Parks 10-Year CIP document includes proposed funding sources and project cost estimates.

Recommendation:
Staff recommends approval of the (attached DRAFT) CIP as presented.

Action:
Based upon discussion, recommend a 2019 – 2028 Parks Capital Improvement Plan to City Council.

Attachments
draft CIP
draft CIP (supplemental)

Form Review
Inbox Reviewed By Date
Grant Riemer MaryJo Warner 11/01/2018 02:02 PM
Form Started By: Mark Riverblood Started On: 10/30/2018 01:19 PM
Final Approval Date: 11/01/2018 





















































































































































































































































































































































































































































































































































































   
Park and Recreation Commission   5. 4.           
Meeting Date: 11/08/2018  
By: Mark Riverblood, Engineering/Public

Works

Information
Title:
Consider the Issuance of an RFP for Ford Brook Park’s Renovation

Purpose/Background:
The purpose of this case is to consider the development and issuance of a Request for Proposal (RFP) for Ford
Brook Park’s Renovation—to include various aspects and improvements, but primarilly the replacement of the
many decades old play equipment in the park.

Some of the existing playquipment (small jungle jim, overhead ladder, slide and swing) were slavaged in the 1970's
from a previous use and installed at Ford Brook, following the subdivsion's development. Additionally, the
playground surface (pea gravel) and border, together with the concrete climber/tube 'snake' were installed by city
staff in the late 1980's. The playground should be considered for replacement, and to bring it into compliance with
both the Americans with Disabilities Act (ADA), and the Consumer Products Safety Commission CPSC)
guideline's for playground safety. Accordingly, this project has been identified with the Park's Capital Improvement
Plan (CIP) for several years, and presently shown in 2020.

Notification:
No notification is required for this project, however it is anticipated that the larger neighborhood (Ramsey and
Nowthen) will be invited to participate in identifying priorities for the playground components at an appropriate
time.

Observations/Alternatives:
It should be noted that the Rum River Central Regional Park is about a mile to the east at the intersection of CSAH
#27 and CSAH #7 and has many ammenities, including a fairly elaborate modern playstructure. 

One unique feature of this neighborhood park in Ramsey (Ford Brook), is that it's northern border is the City of
Nowthen, and includes approximately 19 Nowthen homes within proximity to Ford Brook. For this reason, Staff
has extended an invitation to the Nowthen Lions and the City of Nowthen to consider the renovation of the park as a
cross-border community project. 

Attached is a site location map, and also pictures of existing conditons at Ford Brook.

Most recently in 2014-15 when endeavoring to develop a playground area at Elmcrest Park, the city issued an RFP
with success to define a project that met various goals and within a defined budget. Attached is the RFP for
Elmcrest Park, as an example of an outline of what may be used for an RFP for Ford Brook.

Funding Source:
Issuing an RFP at this time does not obligate any funding per se, rather, it may help inform any decision on the
return on investment replacing the playground equipment may yield.

There may be multiple funding sources at the time funding is authorized (construction), however the primary
funding source is anticipated to be Ramsey's Capital Maintenance Fund, (formerly known as the Park Maintenance
Fund).



Recommendation:
Staff recommends developing and issuing an RFP for playground and related improvements at Ford Brook, while
exploring partnerships for this project in 2019.

Action:
Motion to recommend the developmenat and issuance of a RFP for the playground replacement at Ford Brook Park.

Attachments
Ford Brook proximity to Rum Central
Existing conditions
Elmcrest's RFP
Elmcrest's winning project
Circle of Ramsey Greenway
Park and Trail User Map
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Ford Brook Park and Rum River Central Regional Park—5,850’ feet to the West 
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City of Ramsey 

7550 Sunwood Drive NW 

Ramsey MN 55303 

 

REQUEST FOR PROPOSALS 

ELMCREST PARK PLAYGROUND

 
Dear Landscape Architect and Playground Professional, 

The City of Ramsey invites you to submit a proposal for new playground equipment and associated 

site design for 2-5 year and 5-12 year old children to be constructed following the recently completed 

community park building at Elmcrest Park.  This includes certain landscape design features, together 

with installation.  All work proposed shall be considered ‘turn-key’. Below is a map showing the park 

location and the location of the proposed playground within the site.  It is strongly advised that 

interested persons arrange to visit the site, perform spatial measurements and fully acquaint 

themselves with the site, the overall park layout, and user groups. 

The deadline to submit your conceptual design plan proposal for playground equipment at Elmcrest 

Park is 4 PM May 6th, 2015, delivered or mailed to the Ramsey Municipal Center, 7550 Sunwood Drive 

NW.  Proposals shall be limited to one bound copy of proposal including an itemized listing of all 

materials and cost; schematic or plan-view of equipment layout to include fall zone limits; warranty 

information and any other information, images or descriptions proposers would like considered.  

Please limit large scale 3D images or representations to a single 24x36 board.   

An electronic copy of all materials is requested in PDF format and should be submitted to; 

mriverblood@ci.ramsey.mn.us   All timely submitted, and complete proposals will be reviewed by the 

Parks Commission at 6:30 PM on Thursday, May 14th, 2015.  Neither a presentation, nor attendance at 

mailto:mriverblood@ci.ramsey.mn.us


this meeting is required – rather, the written proposal with images and cost detail should stand-on-

its-own.  It is anticipated that the Commission will make an effective recommendation to City Council 

for the meeting on May 26th, 2015. 

The winning design of play equipment with border and resilient surfacing should be made available as 

soon as possible.  Specify within your proposal both the anticipated installation date, and also the latest 

install date for the play equipment portion of the project.  Specify also if certain landscape elements or 

seating will not be relatively concurrent with the play structure.  

 

 

  

 

 

 

 

 

 

 

 

 

 

 

DESIGN INTENT FOR THE PLAY EQUIPMENT AND SUBMITTAL: 

It is suggested that submitted designs incorporate either an overt, or a subtle farm theme to be 

considered for the award of this project.  Alternatively, a non-farmed theme proposal is acceptable as 

well.  Each ‘team’ of Landscape Architect and Playground Vender (hereafter referred to as ‘vendor’) 

may submit two separate proposals if desired, but no more than two.  

If choosing to submit two, separate proposals, each must be complete and distinct; e.g. listing 

alternates, or a ‘menu’ of different play items is not acceptable and a proposal having variables of any 

nature will not be considered by the city. 

Location map for 16303 

Quicksilver Street.   

The above site map depicts the desired/primary area for the play 

equipment in green.  An area shown (approximately) in blue may be used 

in addition to the ‘green’ area—costs associated with relocating the 8’ foot 

bituminous trail are not intended be included within the $90,000 proposal.  

(In the above scenario, the City would remove and replace the necessary 

trail section, in close coordination with the contractor.) 

 



Design challenge is to provide as much play value as possible while providing imaginative, and 

creative theming (this may include landscape elements).    Vendor’s design should be complimentary to 

the surrounding environment, including existing park building and open spaces.  An emphasis upon 

dynamic play events promoting challenge, agility and coordination is encouraged for the 5-12 age 

group and events and activities encouraging cognitive and imaginative play for the 2-5 age group are 

requested.  Provide as much unique activity for each age group as possible, limiting duplication of 

activity.  Emphasis for allocation of design budget should weight towards ages 5-12.  Proposals should 

include a narrative no longer than one page, detailing how the proposal meets or exceeds these design 

expectations.  A CAD file of the coordinates for the path and adjoining elevations is available upon 

request. 

 

SPECIFICATIONS FOR ELMCREST PARK PLAYGROUND EQUIPMENT: 

1. Total project costs (including landscape and site improvements) should not exceed $90,000, 

which will include the purchase of equipment, resilient surfacing materials (Engineered Wood 

Fiber to a compacted depth of 12”), surfacing containment border/seat wall/curb, shipping 

costs and professional installation.  For purposes of bidding this project, please provide a 

separate quote for equipment, freight and materials and a separate quote for the installation 

portion of the project.    (Municipal units of government are exempt from Minnesota Sales Tax.)  

Proposals that exceed $90,000 will not be considered by the city. 

 

2. Appropriate drainage of the resilient surfacing area should be addressed in some manner. 

Other areas of the site and landscape drainage shall be surface drainage. 

 

3. Provide separate play structures and/or apparatus for ages 2-5 and 5-12 year old children. 

 

4. Provide a single stand-alone sign providing required safety information if required by 

Consumer Product Safety Commission guidelines, or your company (specify). 

 

5. Provide a copy of warranty information for all proposed equipment and a statement from the 

manufacturer that all equipment proposed meets ASTM and CPSC standards and guidelines. 

 

6. All posts and all climbers, and static fabrications shall be powder coated metal and all decks 

shall be vinyl coated steel.  Posts shall be a minimum of 5” diameter for 5-12 and minimum of 

3.5” diameter for 2-5.  Posts may be either aluminum or steel.  All hand rails, loops and 

graspable rails shall be powder coated steel. 

 

7. Play equipment design proposal must meet all applicable ADAAG requirements for public 

playgrounds and a statement from the manufacturer stating compliance for the specific design 

proposed is required. 



 

8. If utilized, roofs must provide practical shade and/or be integral to the farm theme. Materials 

proposed other than metal, must be suitable for and have demonstrated durability for use in 

commercial playgrounds.  Concrete, GFRC or other resin based materials may be used.  Please 

provide specific warranty information for any such materials proposed. 

 

9. The vendor shall specify, supply and install the playground border/container.  Additionally, 

show the required dimensions and clearances for the proposed design.  Maximum area 

available is shown above in the green + blue areas (generally).  A CAD file with coordinates for 

the area is available upon request.  A full size, scalable site plan showing all required 

dimensions should be included in the proposal submitted. 

 

10. Care shall be taken by the vendor/installer not to damage or otherwise disturb areas beyond 

the site he/she shall be physically working in.  Additionally, during any construction, and after 

those hours, the vendor shall make reasonable accommodations to keep the site safe for the 

general public. 

 

11. Selection criteria will be based upon number, variety and quality of events provided in the 

overall design which meet the design expectations for play value and best integrate any theme 

within the budget limit.  The selection of the winning proposal will be based on the holistic 

proposal, not just the playground.  It is the responsibility of the vendor to provide narrative 

and/or other information to fully support the proposal. 

 

12. Provide at least one bay of swings, 1 tot seat and one Accessible molded seat. If it will work 

within the available site, an additional bay of swings at a height of 8 feet with two strap seats is 

desired. 

 

NOTE:  There are no minimum equipment components required other than those which may be 

listed above.  Vendors are encouraged to provide as much overall play value, challenge, creativity 

and variety of play as possible. 

 

SPECIFICATIONS FOR ELMCREST PARK SITE AND LANDSCAPE IMPROVEMENTS: 

1. Provide diagrammatic examples of flow or circulation paths within the playground, and around 

the playground.  Demonstrate that the older aged kids have no need to run through the 

younger aged kids play equipment, and vice versa. 

 

2. Provide seating around the playground for parents or guardians, in an area that is convenient, 

and allows for clear views of the playground.  Seating, or seat walls may also be used to reduce 



non-playground users from ‘cutting’ through the site, and for the containment border for the 

resilient surfacing. 

 

3. Sodded and landscaped areas around the community building will be irrigated by the city in 

consideration with the landscape treatments accepted within the vendor’s proposal. (Irrigation 

by the City is separate from the $90,000 not-to-exceed budget.) 

 

4. The landscape proposed shall include a few or more deciduous trees, and no coniferous. 

Foundation plantings or other landscape areas may contain any shrub material, but no barberry 

or spirea.  Landscaping, beds or landscape accents shall use appropriately zoned perennial 

plant material—annuals are not acceptable. 

 

5. Nowhere should rock ‘mulch’ be used.  The City reserves the right to discuss alternatives in 

landscape plant material or design modifications to those proposed by the vendor.   

SUBMITTALS: 

1. One bound proposal to include separate bid prices for equipment and installation; design 

narrative, materials list with list prices for each element, design layout, illustrations and related 

supporting documents including warranty(s), compliance letters (ASTM, CPSC and ADAAG) 

etc. 

 

2. Full size (24” x 36” max. preferred) color rendering of the design proposed mounted on foam 

board.  Models of the playstructure may be submitted if desired by the vendor, but are not 

required. 

 

3. Full size plan sheet showing dimensions and equipment layout w/required safety zone limits. 

 

4. Additional full size plan sheet showing landscape proposed (if this cannot be adequately 

represented with playground plan sheet). 

 

5. Electronic copy in PDF form of bound proposal is requested within the same business day of 

the ‘hard-copy’.  This is in addition to the paper copy mailed or delivered to the City of Ramsey. 

 

Proposals should be addressed to: Mark Riverblood, Parks & Asst. Public Works Superintendent at the 

address at the top of this RFP.  Good luck crafting your winning design! 

 

Yours in Public Service, 

 



Elmcrest Park Playground and Site Improvements

































Bruce Jacobson, Landscape Architect
CITY OF RAMSEY PARK SYSTEM PLAN
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Bruce Jacobson, Landscape Architect
CITY OF RAMSEY PARK SYSTEM PLAN
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Recreation Districts | Central Recreation District
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CITY OF RAMSEY PARK SYSTEM PLAN

Recreation Districts | The Cor Recreation District
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Recreation Districts | Sunfish Lake Recreation District
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Recreation Districts | Oxbow Recreation District
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Recreation Districts | Rum River Recreation District
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Recreation Districts | Rogers Lake Recreation District
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Recreation Districts | Trott Brook Recreation District
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