
           

City of Ramsey
Agenda
Revised

Regular City Council
Tuesday, October 22, 2019

7:00 pm
Council Chambers, 7550 Sunwood Drive NW

             

1. Call to Order
 

2. Presentation
 

3. Citizen Input

 

4. Approve Agenda
 

5. Consent Agenda
 

1.   Receive September 2019 Financial Reports - General Fund and Enterprise Funds
 

2.   Receive Cash and Investments for Period Ending September 30, 2019
 

3.   Approve the Following Meeting Minutes:

1. City Council Special Work Session dated 3/19/2019
2. City Council Special Session dated 5/7/2019
*In the auditing of our minutes, it was noted that the first two items had not gone through for approval.
We are requesting approval at this time. 
3. City Council Work Session dated 9/24/2019
4. City Council Regular Session dated 9/24/2019
5. City Council Work Session dated 10/8/2019
6. City Council Regular Session dated 10/8/2019

 

4.   Approve Rental Licenses
 

5.   Approve canceling the December 24, 2019 City Council Work Session and Regular Meeting
 

6.   Adopt Resolution #19-256 Approving Cash Disbursements Made and Authorizing Payment of
Accounts Payable Invoicing Received During the Period of October 3, 2019 through October 16, 2019

 

7.   Adopt Resolution #19-253 Approving Code Enforcement Action Plan at 6336 Highway 10 NW
 

8.   Adopt Resolution #19-257 Approving an Accessory Structure Agreement for 17710 Tonto Street NW;
Case of Sean and Amie O'Neill  - Please Note: This item was removed from the Consent Agenda to be
considered as Case 7.00.

 

9.   Adopt Resolution #19-260 Authorizing Partial Payment #1 to Northwest Asphalt and Maintenance for
Our Mission: To work together to responsibly grow our community, and to provide quality, cost-effective, and efficient government services

  



9.   Adopt Resolution #19-260 Authorizing Partial Payment #1 to Northwest Asphalt and Maintenance for
Improvement Project #19-00, 2019 Cracksealing Improvements

 

10.   Adopt Resolution #19-262 Approving River Walk Village Subgrant Agreement and Restrict
Covenants; Case of Don Kveton

 

11.   Adopt Resolution #19-263 Approving Revised Site Plan for Sunflower Ridge
 

12.   Adopt Resolution #19-258 Hiring a Fall Seasonal Public Works Maintenance Worker
 

6. Public Hearing
 

7. Council Business
 

0.   Adopt Resolution #19-257 Approving an Accessory Structure Agreement for 17710 Tonto Street NW;
Case of Sean and Amie O'Neill - Please Note: This item was moved from the Consent Agenda (5.08) to
be considered as Case 7.00.

 

1.   Adopt Ordinance #18-03 Rezoning property from R-1 Residential (MUSA) to Public; Case of
Brookside Elementary School (Administrative Correction)

 

2.   Review Community Development Committees and Authorities (Planning Commission, EPB and EDA)
 

3.   Adopt Resolution #19-254 Approval of 2020 EDA Work Plan
 

4.   Adopt Resolution #19-255 Approving the Environmental Policy Board's 2020 Work Plan
 

8. Mayor/Council/Staff Input
 

9. Adjournment
 

Our Mission: To work together to responsibly grow our community, and to provide quality, cost-effective, and efficient government services

  



   
CC Regular Session   5. 1.           
Meeting Date: 10/22/2019  
By: Diana Lund, Finance

Information
Title
Receive September 2019 Financial Reports - General Fund and Enterprise Funds

Purpose/Background:
Purpose: Receive September monthly financial reports for the funds of: General, Water, Sewer, Street Lighting,
Recycling and Storm Drainage.

Brief summary of actual revenues and expenditures-to-date in comparison to adopted budget for the respective
funds.

Action:
No action required. Informational only.

Attachments
September 2019 General Fund Financial Report - Budget to Actual
September 2019 Enterprise Funds Financial Reports - Budget to Actual

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 10/17/2019 03:51 PM
Form Started By: Diana Lund Started On: 10/15/2019 06:57 AM
Final Approval Date: 10/17/2019 



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

Dept
-CURRENT YEAR 

ADOPTED BUDGET-

CURRENT YTD GENERAL 

LEDGER

Admin 2,217,852.00                        1,418,344.51                                

Com Dev 1,144,856.00                        951,211.54                                   

Contingency 131,373.00                           61,853.00                                     

Council 133,275.00                           104,375.72                                   

Finance 513,002.00                           516,987.12                                   

Fire 1,040,085.00                        719,186.51                                   

Legal 123,300.00                           102,994.21                                   

Police 3,827,771.00                        2,770,295.59                                

Public Works 3,707,268.00                        2,455,247.72                                

Grand Total 12,838,782.00                      9,100,495.92                                

Category
-CURRENT YEAR 

ADOPTED BUDGET-

-CURRENT YTD GENERAL 

LEDGER-

Capital Outlay 824,450.00                           608,031.47                                   

Debt Service 106,373.00                           61,853.00                                     

Other Services & Charges 2,674,679.00                        1,569,192.64                                

Personal Services 8,271,485.00                        6,244,975.72                                

Supplies 961,795.00                           616,443.09                                   

Grand Total 12,838,782.00                      9,100,495.92                                

Category
-CURRENT YEAR 

ADOPTED BUDGET-

-CURRENT YTD GENERAL 

LEDGER-

Taxes 9,927,432.00                        5,208,912.32                                

Charges for Services 703,600.00                           533,173.57                                   

Business Licenses/Permits 23,400.00                             65,612.88                                     

Fines and Forfeits 61,500.00                             32,438.57                                     

Federal Intergovernmental 8,000.00                               -                                                

State Intergovernmental 367,800.00                           594,164.76                                   

Interest 90,000.00                             -                                                

Miscellaneous 15,700.00                             15,147.73                                     

Non-Business Licenses/Permits 508,900.00                           568,655.21                                   

Transfers in 1,132,450.00                        395,000.00                                   

Grand Total 12,838,782.00                      7,413,105.04                                

GENERAL FUND REVENUES

- BY CATEGORY -

CITY OF RAMSEY

FINANCIAL STATEMENT

- BY DEPARTMENT -

GENERAL FUND EXPENDITURES

GENERAL FUND EXPENDITURES

- BY CATEGORY -

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. PREPARED BY: FINANCE DEPARTMENT



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

CITY OF RAMSEY

FINANCIAL STATEMENT
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This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. PREPARED BY: FINANCE DEPARTMENT



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

BUSINESS UNIT 9601 WATER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

4140   CREDIT CARD PROCESSING FEES (14,000.00)                               (7,264.81)                                 51.89%

4609   OTHER MISCELLANEOUS REVENUES 62,000.00                                66,892.18                                107.89%

4651   WATER REVENUE 198.64                                     0.00%

4652   WATER SALES - RESIDENTIAL 1,142,606.00                            581,001.03                               50.85%

4653   WATER SALES-COMMERCIAL 666,194.00                               246,657.49                               37.02%

4654   WATER PENALTIES 36,576.00                                18,392.88                                50.29%

4655   WATER METER INSTALLATION 12,000.00                                14,420.00                                120.17%

4656   WATER METERS 30,000.00                                46,204.14                                154.01%

4657   CONNECTION/RECONNECTION FEES 500.00                                     -                                           0.00%

4701   INTEREST ON INVESTMENTS 130,000.00                               -                                           0.00%

4702   MISCELLANEOUS INTEREST -                                           8,178.65                                  0.00%

4606   DEVELOPER FEES (WAC) 373,533.00                               0.00%

4601   MISCELLANEOUS REVENUE 766.28                                     0.00%

Grand Total 2,065,876.00                            1,348,979.48                            572.12%

BUSINESS UNIT 9601 WATER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

6102   F.T. REGULAR-WAGES & SALARIES 239,868.00                               128,510.39                               53.58%

6103   FULL TIME-REGULAR-OVERTIME 13,500.00                                8,738.16                                  64.73%

6105   TEMPORARY-WAGES & SALARIES 17,066.00                                4,875.03                                  28.57%

6121   PERA CONTRIBUTIONS 48,701.00                                10,975.48                                22.54%

6122   FICA/MEDICARE CONTRIBUTIONS 20,887.00                                11,742.23                                56.22%

6131   GROUP INSURANCE 33,931.00                                19,478.34                                57.41%

6133   WORKERS COMP INSURANCE PREMIUM 14,518.00                                -                                           0.00%

6208   MISCELLANEOUS OFFICE SUPPLIES 600.00                                     471.57                                     78.60%

6223   GASOLINE 3,000.00                                  3,386.72                                  112.89%

6225   DIESEL FUEL 3,500.00                                  437.54                                     12.50%

6229   SHOP MATERIALS 600.00                                     193.05                                     32.18%

6231   UNIFORMS & TURN-OUT GEAR 2,900.00                                  2,020.00                                  69.66%

6249   MISCELLANEOUS OPERATING SUPPLY 18,000.00                                10,951.78                                60.84%

6257   OTHER VEHICLE PARTS 7,000.00                                  1,369.27                                  19.56%

6273   UTILITY SYSTEM MAINT SUPPLIES 75,000.00                                57,350.24                                76.47%

6281   SMALL TOOLS & MINOR EQUIPMENT 6,000.00                                  1,691.62                                  28.19%

6292   WATER METERS FOR RESALE 60,000.00                                59,785.45                                99.64%

6315   MISCELLANEOUS PROFESSIONAL SER 150,000.00                               14,806.02                                9.87%

6322   POSTAGE 2,600.00                                  2,647.57                                  101.83%

6323   CELLULAR PHONES 2,900.00                                  2,598.82                                  89.61%

6334   MILEAGE REIMBURSEMENT 161.54                                     0.00%

6335   TRAINING 1,500.00                                  1,191.46                                  79.43%

6352   GENERAL NOTICE & PUBLIC INFOR 300.00                                     -                                           0.00%

6361   GENERAL LIABILITY/PROPERTY INS 30,000.00                                5,253.00                                  17.51%

6371   ELECTRIC UTILITIES 150,000.00                               78,694.03                                52.46%

6373   GAS 3,000.00                                  1,812.90                                  60.43%

6374   REFUSE/RECYCLING 700.00                                     390.46                                     55.78%

6381   BUILDING & STRUCTURE REPAIR 3,000.00                                  -                                           0.00%

6439   OTHER MISCELLANEOUS 58,000.00                                -                                           0.00%

6451   MEMBERSHIP DUES 1,400.00                                  994.00                                     71.00%

6489   OTHER CONTRACTED SERVICES 76,000.00                                19,538.13                                25.71%

6722   DEPRECIATION 760,000.00                               -                                           0.00%

6820   OPERATING TRANSFERS TO OTHER F 43,000.00                                43,000.00                                100.00%

Grand Total 1,847,471.00                            493,064.80                               1537.19%

CITY OF RAMSEY

FINANCIAL STATEMENT

REVENUES

EXPENSES

Note: The Finance Department has highlighted line items that may be trending towards exceeding budget OR not may not have been 

included in the adopted budget. 

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. Business Unit: 9601 Page 1 of 5



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

BUSINESS UNIT 9602 SEWER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

4140   CREDIT CARD PROCESSING FEES (11,500.00)                               (7,590.80)                                 66.01%

4356   SEWER AVAILABILITY CHARGE-ADM 5,000.00                                  2,037.70                                  40.75%

4609   OTHER MISCELLANEOUS REVENUES 5,000.00                                  -                                           0.00%

4661   RESIDENTIAL-SEWER CHARGES 1,196,052.00                            636,047.48                               53.18%

4662   COMMERCIAL-SEWER CHARGES 370,800.00                               170,540.74                               45.99%

4663   SEWER PENALTIES 40,000.00                                21,740.59                                54.35%

4701   INTEREST ON INVESTMENTS 85,000.00                                -                                           0.00%

4702   MISCELLANEOUS INTEREST 15,000.00                                -                                           0.00%

4606   DEVELOPER FEES (WAC) -                                           43,905.00                                0.00%

4601   MISCELLANEOUS REVENUE 954.06                                     0.00%

Grand Total 1,705,352.00                            867,634.77                               260.28%

BUSINESS UNIT 9602 SEWER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

6102   F.T. REGULAR-WAGES & SALARIES 162,793.00                               58,415.69                                35.88%

6103   FULL TIME-REGULAR-OVERTIME -                                           658.03                                     0.00%

6105   TEMPORARY-WAGES & SALARIES -                                           9,481.71                                  0.00%

6121   PERA CONTRIBUTIONS 26,908.00                                5,197.19                                  19.31%

6122   FICA/MEDICARE CONTRIBUTIONS 12,561.00                                5,456.06                                  43.44%

6131   GROUP INSURANCE 6,867.00                                  -                                           0.00%

6133   WORKERS COMP INSURANCE PREMIUM 8,229.00                                  -                                           0.00%

6223   GASOLINE 3,500.00                                  2,537.71                                  72.51%

6225   DIESEL FUEL 2,500.00                                  1,910.84                                  76.43%

6249   MISCELLANEOUS OPERATING SUPPLY 17,000.00                                7,871.12                                  46.30%

6257   OTHER VEHICLE PARTS 27.08                                       0.00%

6275   OTHER EQUIPMENT PARTS 5,000.00                                  3,793.60                                  75.87%

6315   MISCELLANEOUS PROFESSIONAL SER 70,000.00                                37,586.75                                53.70%

6334   MILEAGE REIMBURSEMENT 66.12                                       0.00%

6335   TRAINING 1,500.00                                  780.00                                     52.00%

6361   GENERAL LIABILITY/PROPERTY INS 20,000.00                                512.00                                     2.56%

6371   ELECTRIC UTILITIES 17,000.00                                8,491.32                                  49.95%

6373   GAS 2,000.00                                  1,119.66                                  55.98%

6374   REFUSE/RECYCLING 700.00                                     390.46                                     55.78%

6377   SEWER SERVICE CHARGE 780,705.00                               650,587.10                               83.33%

6489   OTHER CONTRACTED SERVICES 26,000.00                                8,036.82                                  30.91%

6722   DEPRECIATION 525,300.00                               -                                           0.00%

6820   OPERATING TRANSFERS TO OTHER F 37,000.00                                37,000.00                                100.00%

Grand Total 1,725,563.00                            839,919.26                               853.96%

CITY OF RAMSEY

FINANCIAL STATEMENT

REVENUES

EXPENSES

Note: The Finance Department has highlighted line items that may be trending towards exceeding budget OR not may not have been 

included in the adopted budget. 

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. Business Unit: 9602 Page 2 of 5



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

BUSINESS UNIT 9603 STREET LIGHT UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

4140   CREDIT CARD PROCESSING FEES (3,300.00)                                  (2,120.15)                                  64.25%

4681   CHARGES FOR STREET LIGHTS 148,000.00                               78,740.97                                 53.20%

4683   STREET LIGHTING PENALTIES 7,000.00                                   3,385.11                                   48.36%

4701   INTEREST ON INVESTMENTS 11,000.00                                 -                                            0.00%

4684   PRIORITY STREET LIGHT 51,380.00                                 26,173.29                                 50.94%

Grand Total 214,080.00                               106,179.22                               216.75%

BUSINESS UNIT 9603 STREET LIGHT UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR 

REQUESTED BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

6371   ELECTRIC UTILITIES 125,000.00                               78,487.50                                 62.79%

6489   OTHER CONTRACTED SERVICES 14,300.00                                 7,880.06                                   55.11%

6722   DEPRECIATION 47,380.00                                 -                                            0.00%

6820   OPERATING TRANSFERS TO OTHER F 21,000.00                                 21,000.00                                 100.00%

Grand Total 207,680.00                               107,367.56                               217.90%

CITY OF RAMSEY

FINANCIAL STATEMENT

REVENUES

EXPENSES

Note: The Finance Department has highlighted line items that may be trending towards exceeding budget OR not may not have been 

included in the adopted budget. 

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. Business Unit: 9603 Page 3 of 5



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

BUSINESS UNIT 9604 RECYCLING UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR REQUESTED 

BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

4140   CREDIT CARD PROCESSING FEES (3,800.00)                                  (2,480.12)                                  65.27%

4287   OTHER LOCAL GOVERNMENT GRANTS 69,000.00                                 29,328.97                                 42.51%

4609   OTHER MISCELLANEOUS REVENUES -                                            927.78                                      0.00%

4671   RECYCLING CHARGES 310,000.00                               157,653.86                               50.86%

4672   RECYCLING PENALTIES 8,000.00                                   4,919.28                                   61.49%

4701   INTEREST ON INVESTMENTS 3,000.00                                   -                                            0.00%

Grand Total 386,200.00                               190,349.77                               220.12%

BUSINESS UNIT 9604 RECYCLING UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR REQUESTED 

BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

6102   F.T. REGULAR-WAGES & SALARIES 21,733.00                                 9,232.86                                   42.48%

6103   FULL TIME-REGULAR-OVERTIME -                                            583.58                                      0.00%

6104   PART TIME-WAGES & SALARIES 7,280.00                                   -                                            0.00%

6121   PERA CONTRIBUTIONS 2,176.00                                   735.95                                      33.82%

6122   FICA/MEDICARE CONTRIBUTIONS 2,230.00                                   665.32                                      29.83%

6131   GROUP INSURANCE 3,422.00                                   -                                            0.00%

6133   WORKERS COMP INSURANCE PREMIUM 1,230.00                                   -                                            0.00%

6249   MISCELLANEOUS OPERATING SUPPLY 30,000.00                                 20,539.68                                 68.47%

6322   POSTAGE 300.00                                      -                                            0.00%

6489   OTHER CONTRACTED SERVICES 322,000.00                               244,301.92                               75.87%

Grand Total 390,371.00                               276,059.31                               250.48%

CITY OF RAMSEY

FINANCIAL STATEMENT

REVENUES

EXPENSES

Note: The Finance Department has highlighted line items that may be trending towards exceeding budget OR not may not have been 

included in the adopted budget. 

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. Business Unit: 9604 Page 4 of 5



JANUARY 1, 2019 THROUGH PERIOD ENDING: September 30, 2019

BUSINESS UNIT 9605 STORM WATER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR REQUESTED 

BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

4140   CREDIT CARD PROCESSING FEES (6,000.00)                                  (3,879.84)                                  64.66%

4609   OTHER MISCELLANEOUS REVENUES -                                            (5.00)                                         0.00%

4693   STORM WATER-RESIDENTIAL 552,874.00                               285,486.97                               51.64%

4694   STORM WATER-COMMERCIAL 543,309.00                               288,545.42                               53.11%

4695   STORM WATER-PENALTIES 19,901.00                                 13,630.19                                 68.49%

4701   INTEREST ON INVESTMENTS 11,000.00                                 -                                            0.00%

Grand Total 1,121,084.00                            583,777.74                               237.90%

BUSINESS UNIT 9605 STORM WATER UTILITY

GENERAL LEDGER ACCOUNT
CURRENT YEAR REQUESTED 

BUDGET

CURRENT YTD GENERAL 

LEDGER
-% of Budget-

6102   F.T. REGULAR-WAGES & SALARIES 128,315.00                               31,846.56                                 24.82%

6103   FULL TIME-REGULAR-OVERTIME -                                            872.43                                      0.00%

6105   TEMPORARY-WAGES & SALARIES -                                            1,144.96                                   0.00%

6121   PERA CONTRIBUTIONS 25,322.00                                 2,539.92                                   10.03%

6122   FICA/MEDICARE CONTRIBUTIONS 9,846.00                                   2,590.90                                   26.31%

6131   GROUP INSURANCE 16,585.00                                 -                                            0.00%

6133   WORKERS COMP INSURANCE PREMIUM 5,717.00                                   -                                            0.00%

6225   DIESEL FUEL 5,000.00                                   3,109.05                                   62.18%

6249   MISCELLANEOUS OPERATING SUPPLY 10,000.00                                 2,461.44                                   24.61%

6257   OTHER VEHICLE PARTS 9,500.00                                   2,544.47                                   26.78%

6315   MISCELLANEOUS PROFESSIONAL SER 60,000.00                                 2,474.65                                   4.12%

6334   MILEAGE REIMBURSEMENT 18.56                                        0.00%

6361   GENERAL LIABILITY/PROPERTY INS 8,400.00                                   -                                            0.00%

6371   ELECTRIC UTILITIES 2,500.00                                   1,768.05                                   70.72%

6373   GAS 2,500.00                                   1,119.63                                   44.79%

6374   REFUSE/RECYCLING 700.00                                      390.44                                      55.78%

6451   MEMBERSHIP DUES 21,000.00                                 -                                            0.00%

6489   OTHER CONTRACTED SERVICES 40,000.00                                 8,770.82                                   21.93%

6722   DEPRECIATION 334,750.00                               -                                            0.00%

6820   OPERATING TRANSFERS TO OTHER F 32,000.00                                 32,000.00                                 100.00%

Grand Total 712,135.00                               93,651.88                                 472.08%

CITY OF RAMSEY

FINANCIAL STATEMENT

REVENUES

EXPENSES

Note: The Finance Department has highlighted line items that may be trending towards exceeding budget OR not may not have been 

included in the adopted budget. 

This report reflects year to date revenue and expenditures as compared to annual budget. 

It does not reflect fund balance. Business Unit: 9605 Page 5 of 5



   
CC Regular Session   5. 2.           
Meeting Date: 10/22/2019  
By: Diana Lund, Finance

Information
Title
Receive Cash and Investments for Period Ending September 30, 2019

Purpose/Background:
Purpose: Receive reports of the city's cash and investments for the period ending September 30, 2019.

Cash and investment report shows the monthly cash flow - receipts and expenditures through September 30, 2019
with the current listing of the city's investment portfolio.

Action:
No action required. Informational only.

Attachments
Cash & Investments for Period Ending September 30, 2019

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 10/03/2019 04:12 PM
Form Started By: Diana Lund Started On: 10/03/2019 03:44 PM
Final Approval Date: 10/03/2019 















   
CC Regular Session   5. 3.           
Meeting Date: 10/22/2019  
By: Katie Schmidt, Administrative Services

Information
Title
Approve the Following Meeting Minutes:

1. City Council Special Work Session dated 3/19/2019
2. City Council Special Session dated 5/7/2019
*In the auditing of our minutes, it was noted that the first two items had not gone through for approval. We are
requesting approval at this time. 
3. City Council Work Session dated 9/24/2019
4. City Council Regular Session dated 9/24/2019
5. City Council Work Session dated 10/8/2019
6. City Council Regular Session dated 10/8/2019

Purpose/Background:
Purpose: The purpose of this case is for Council review and approval of meeting minutes.

Background: Attached are the meeting minutes referenced above.

Action:
Motion to approve the following Council meeting minutes:

1. City Council Special Work Session dated 3/19/2019
2. City Council Special Session dated 5/7/2019 
3. City Council Work Session dated 9/24/2019
4. City Council Regular Session dated 9/24/2019
5. City Council Work Session dated 10/8/2019
6. City Council Regular Session dated 10/8/2019

Attachments
3-19-19 CCWS Minutes
5-7-19 SpecialCC Minutes
9-24-19 CCWS Minutes
9-24-19 CC Minutes



9-24-19 CC Minutes
10-8-19 CCWS Minutes
10-8-19 CC Minutes

Form Review
Inbox Reviewed By Date
Colleen Lasher Colleen Lasher 10/16/2019 03:41 PM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:45 PM
Form Started By: Katie Schmidt Started On: 10/14/2019 12:29 PM
Final Approval Date: 10/17/2019 
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CITY COUNCIL SPECIAL WORK SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a City Council Special Work Session on Tuesday, March 19, 
2019, at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor John LeTourneau 
   Councilmember Nadine Heinrich  

Councilmember Mark Kuzma 
Councilmember Debra Musgrove 
Councilmember Chris Riley 
Councilmember Melody Shryock 

    
 
Also Present:  City Administrator Kurtis Ulrich 
   Administrative Services Director Colleen Lasher 
 
1. CALL TO ORDER 
 
Mayor LeTourneau called the City Council Special Work Session to order at 6:10 p.m. 
 
2. TOPICS FOR DISCUSSION 
 
2.01: City Board and Commission Interviews 
 
The Council received paper copies of the candidates’ application materials, the incumbents’ letters 
of interest/recommendations and the interview questions.  Each candidate was given a fifteen-
minute timeframe for their interview.  Two incumbents were recommended for reappointment.  
 
The Council conducted interviews with Russ Pearson, Torrey Johnson, Jennifer Shoemaker, Scott 
Cords, Eric Peters, Shang Berg, Nathan Barten, Justin Loss and Susan (Trixy) Barnes for available 
Board and Commission positions and asked the same six questions of each applicant.    
 
It was the consensus of the Council to appoint Nathan Barnes and Jennifer Shoemaker (four-year 
term) and Susan (Trixy) Barnes (one-year term) to the Park and Recreation Commission, Shang 
Berg (five-year term) to the Economic Development Authority, and Eric Peters and Torrey 
Johnson (four-year term) to the Planning Commission.  It was also the consensus of the Council 
to re-appoint Reid Bernard (4-year term) to the Environmental Policy Board and to re-appoint 
Brandon Sis (four-year term) to the Park and Recreation Commission.  
 
 
5. ADJOURNMENT 
 
The Special Work Session of the City Council was adjourned at 9:10 p.m. 
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Respectfully submitted, 
 
 
_________________________________ 
Colleen Lasher 
Administrative Services Director 
 
ATTEST: 
 
 
__________________________________ 
Jo Ann M. Thieling 
City Clerk 
 
 



Closed Session Meeting/ May 07, 2019 
Page 1 of 3 

CITY COUNCIL SPECIAL SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 

The Ramsey City Council conducted a Closed Session on Tuesday, May 7, 2019, at the Ramsey 

Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 

 

Members Present: Mayor John LeTourneau 

   Councilmember Nadine Heinrich  

Councilmember Mark Kuzma 

Councilmember Debra Musgrove 

Councilmember Chris Riley 

 

Members Absent: None  

 

Also Present:  City Administrator Kurt Ulrich 

   Administrative Services Director Colleen Lasher 

   Attorney Christian Shafer 

   Public Works Superintendent Grant Riemer 

   Utilities Supervisor John Nelson 

   Minnesota Department of Health Brian Noma 

   Minnesota Department of Health Anna Arkin  

   Communications and Events Coordinator Megan Thorstad 

             

  

       

1. CALL TO ORDER 
 

Mayor LeTourneau called the Special City Council to order at 5:40 p.m. 

 

2. COUNCIL BUSINESS 
 
2.01: Discussion regarding Personnel Issue (All or portions of this meeting will be closed 

to the Public pursuant to MN Statutes, Section 13D.05)  
 

Attorney Shafer stated that the purpose of the session is for preliminary consideration of 

allegations or charges against an employee.  Pursuant to Minnesota Statutes, section 13D.05, 

subdivision 2(b) the meeting will be closed to the public.   

 

Motion by Councilmember Kuzma, seconded by Councilmember Musgrove, to close open 

session.     

 

Motion carried. 
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Motion by Councilmember Riley, seconded by Councilmember Musgrove, to open the closed 

session.     

 

The Closed Session was adjourned at 6:00 p.m. 

 

Attorney Shafer provided a summary that a personnel matter was discussed with the City 

Council and pursuant to Minnesota Statutes, section 13D.05, subdivision 2(b) the meeting was 

closed to the public.   

 

Motion by Councilmember Kuzma, seconded by Councilmember Heinrich, to approve the 

discipline of an employee and authorize the City Administrator to sign the discipline letter on 

behalf of the City.  

 

Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Heinrich, Riley, Kuzma, 

Musgrove, and Shryock.  Voting No: None. 

 

7.02: Discuss Manganese Concentration Levels in Ramsey’s Municipal Drinking Water  
Ramsey Utilities Supervisor John Nelson gave a brief presentation of our water system and its 

daily operations to the council.  The presentation included well locations, and which municipal 

wells were affected by the manganese health advisory. The health advisor has two thresholds for 

human consumption, 100 ppb (parts per billion) for bottle-fed infants under the age of 12 months 

and 300 ppb for the rest of the general population.  Nelson informed the council that wells #5, #6 

and #7 were our lowest manganese producing wells and well below the 100 ppb threshold.  

These are the only wells that we would be using to produce drinking water, until demand for 

water increased beyond their capacity.  

 

Brian Noma, from the Minnesota Department of Health, was on hand to explain the test results 

and why manganese is present in our municipal drinking water system.  Noma explained various 

types of filtration systems that would lower our manganese concentration levels and the 

possibility of mixing the water in our system to lower the overall concentration on manganese. 

Noma also discussed the options on drilling additional wells and buying water from adjoining 

communities as additional ways to lower our manganese concentration.  Noma again reassured 

the council that our drinking water met all safety standards required by the Minnesota 

Department of Health.  Only the manganese levels exceeded the health advisory recently updated 

by the department of health. 

 

Anna Arkin from the Minnesota Department of Health was on hand to present the council with 

options for various types of communication formats that the council could use for public 

outreach.  Arkin offered to work closely with our Communications and Events Coordinator 

Megan Thorstad to develop an information package that would be used to inform the public of 

the new manganese health advisory for drinking water.     

 

3. ADJOURNMENT 
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Motion by Councilmember Kuzma, seconded by Councilmember Musgrove, to adjourn the 

meeting.   

 

Motion carried. 

 

The meeting was adjourned at 7:30 p.m. 

 

Respectfully submitted, 

 

 

_________________________________ 

Kurtis G. Ulrich 

City Administrator 

 

 

ATTEST: 

  

  

__________________________________ 

Katie M. Schmidt 

Administrative Assistant 

 

 

Draft by Colleen Lasher 

Administrative Services Director 
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CITY COUNCIL WORK SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a City Council Work Session on Tuesday, September 24, 
2019, at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor John LeTourneau 
   Councilmember Nadine Heinrich  

Councilmember Mark Kuzma 
Councilmember Jeff Menth  
Councilmember Debra Musgrove 
Councilmember Chris Riley 

 
Also Present:  City Administrator Kurtis Ulrich 

Fire Chief Matt Kohner 
Police Chief Jeff Katers 

   Public Works Superintendent Grant Riemer 
   Administrative Services Director Colleen Lasher 
   City Clerk Jo Ann Thieling 

Community Development Director Timothy Gladhill 
 
1. CALL TO ORDER 
 
Mayor LeTourneau called the City Council Work Session to order at 5:32 p.m. 
 
2. TOPICS FOR DISCUSSION 
 
2.01: Discussion with Metro Cities (The Association of Metropolitan Municipalities)  
 
City Administrator Ulrich introduced the Executive Director of Metro Cities and reviewed the 
staff report. 
 
Patricia Nauman, Executive Director of Metro Cities, provided background information on the 
organization which exists within the seven-county metro area.  She stated that membership is 
very diverse from small cities to large cities and developed cities as well as undeveloped cities.  
She stated that the organization represents its member cities at the legislation as well as the 
Metropolitan Council.  She noted that the organization acts as a watchdog of the Metropolitan 
Council on behalf of its members.  She stated that at the legislative level the organization works 
on issues of its member cities, using examples of fiscal disparities, local government aid (LGA), 
economic development funding, transportation, levy limits, and local control and authority.  She 
stated that Metro Cities also provides an online newsletter, published on average once a week, 
and also provides legislative alerts.  She stated that the organization works with a variety of 
organizations on salary surveys and license and permit fee surveys.  She stated that while the 
organization typically lobbies on behalf of the consensus of its member cities, it can also help 



City Council Work Session / September 24, 2019 
Page 2 of 10 

singular member cities navigate their own work at the capital.  She provided information on the 
number of staff people and the Metro Cities Board.  She stated that the Builders Association of 
the Twin Cities has issued two papers that have been very critical of city development and permit 
fees and the Metro Cities has been working to respond to the papers and initiatives of that 
organization.  She stated that Metro Cities has argued that the data used by the Builders 
Association is very dated and does not accurately represent the current building climate.  She 
provided additional information on the topic.  She noted that Metro Cities has asked its member 
cities to communicate with their legislators on this topic.  She thanked Ramsey for its 
membership.   
 
Councilmember Heinrich asked for information about affiliate membership. 
 
Ms. Nauman replied that to qualify for affiliate members, you would be a city that straddles the 
seven-county metro area.  She noted that those cities do not have voting abilities but are provided 
with the same information.   
 
Mayor LeTourneau explained that the Council is currently going through a process to educate the 
new Councilmembers on the organizations that the City partners with as well as evaluate the 
partnerships to ensure that the City continues to partner with entities that provide value to the 
City.    
 
Councilmember Musgrove asked the top four cities that receive LGA. 
 
Ms. Nauman replied that she could supply that information to the Council upon further research.  
She noted that while the program has been around for decades, it has been revamped along the 
way.  She noted that 69 percent of those funds go to cities outside the metro area.   
 
Mayor LeTourneau stated that the work that Ramsey would appreciate is how the City could 
possibly change the legislation related to the policy to become a recipient of LGA. 
 
Ms. Nauman confirmed that continues to be at the front of her mind.  She stated that while 
formula changes in 2013 added Ramsey as a recipient of LGA, the City fell off again after that.  
She stated that Metro Cities continues to strive for a more consistent formula for LGA that would 
allow Ramsey to benefit. 
 
Councilmember Menth asked the criteria for receiving LGA. 
 
Ms. Nauman reviewed the different formula factors which include need factors and tax capacity.  
She noted that when Ramsey began to grow, that seemed to outweigh the need factors which 
include age of housing and infrastructure.   
 
City Administrator Ulrich noted that Ramsey has been lumped together with other third ring 
suburbs, although those suburbs are wealthier than Ramsey.   
 
Ms. Nauman stated that legislators are starting to take note of this and pay more attention.  She 
noted that Ramsey definitely stands out on this issue for her.   
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Mayor LeTourneau stated that perhaps it would be helpful for one of Ramsey’s members to 
participate on the Board, or in another way, to help provide a voice for the community.       
 
2.02: Fire Department Joint Powers Agreement Update 
 
City Administrator Ulrich provided background information on the topic.  
 
Fire Chief Kohner reviewed the staff report. 
 
Councilmember Kuzma asked how much of the equipment and staff are at the Nowthen station. 
 
Fire Chief Kohner replied that this is not a common JPA.  He explained that Nowthen purchased 
all their own equipment and own their facility.  He stated that Nowthen is also fully staffed with 
personnel and officers.  He noted that the firefighters that respond to the Nowthen station are 
employees of Ramsey, but the way the contract is written, Nowthen would be able to retain those 
members as they are residents of Nowthen. 
 
Councilmember Musgrove asked for more information on the division of firefighters, 
specifically whether members would need to live in the city, for example Ramsey firefighters 
would need to live within Ramsey and Nowthen firefighters would need to live in Nowthen.   
 
Fire Chief Kohner replied that would be correct, noting that membership would be based on 
geographic location.  He explained that it would not make sense for members to respond to a 
further location.  He stated that Nowthen would be in a good position as they own their facility 
and equipment and could then start to provide service on their own.  He noted that there are 
many other cities with similar, or less population that provide their own fire service.  He stated 
that Nowthen could also join a different neighboring community.   
 
Councilmember Heinrich asked for additional explanation on the deficit that Ramsey has 
operated on for the last several years. 
 
Fire Chief Kohner provided additional details on the cost allocation formula that was developed 
and includes the average number of fire calls for each community over the past five years, the 
population, and the market value which provides a percentage.  He stated that puts Nowthen at 
16.9 percent.  He noted that additionally Ramsey provides Fire Chief services, which provides 
operation and administration services; Fire Technician, which provides payroll services; 
mandated national reporting; and training, noting that Nowthen has never paid for training.  He 
noted that after the addition of those services, the cost to Nowthen raised from $6,416 to 
$40,000.  He explained that as he continued to review, he determined additional costs such as 
human resources services which are currently not covered under the current JPA and is not the 
best use of staff time.  He stated that they must also consider whether the JPA works from an 
operational standpoint which he does not believe it does.   
 
Councilmember Kuzma asked for additional information on coverage. 
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Fire Chief Kohner replied that there would be no loss in coverage as Nowthen currently does not 
come into Ramsey unless there is a structure fire.  He stated that if they enter into a mutual aid 
agreement, the response would be the same but there would be no additional charge.   
 
City Administrator Ulrich stated that is one of the biggest misperceptions as the JPA was sold on 
the fact that Nowthen would service the northern boundary, but Ramsey can respond more 
quickly than Nowthen.  He stated that the theory made sense but in practice it has not proven 
true. 
 
Councilmember Riley asked if this would require Ramsey to build a third fire station. 
 
Fire Chief Kohner stated that would not be needed at this time, noting that perhaps in 20 or 30 
years, based on growth something may need to be considered. 
 
Councilmember Riley asked if something has changed in the past 12 years that makes the JPA 
not make sense. 
 
Fire Chief Kohner stated that the cities have gone in two different directions as Ramsey 
continues to grow and build while Nowthen has not, therefore there is a disparity between the 
needs of the communities.   
 
Councilmember Menth asked what would happen to Nowthen if Ramsey severs these ties. 
 
Fire Chief Kohner stated that those are elements that would need to be worked through, but those 
would be the decision of Nowthen on how to provide service; whether it would utilize its own 
City staff for administrative services or whether it would choose to find a better fitting JPA with 
another community.   
 
Councilmember Musgrove acknowledged the work that Fire Chief Kohner has put into this topic.  
She stated that he determined a formula to review with the Board, noting that it is easy to look at 
the numbers and determine that this is not working for Ramsey, but they also reviewed this from 
a personnel and operational standpoint as well.  She asked Fire Chief Kohner to provide 
additional input on the operational challenges. 
 
Fire Chief Kohner explained that there are essentially two different departments and it becomes 
difficult to manage time between two funding sources, two budgets, and two cities.  He stated 
that although the cost allocation formula equated to 16.9 percent, he is spending more than 16.9 
percent of his time on Nowthen related issues.   
 
Councilmember Musgrove asked for information on the contract’s two-year timeframe. 
 
Fire Chief Kohner stated that the contract provides language which states at any time, either 
party can provide a two-year notice to cancel the contract.  He noted that would make sense for 
departments that need to split equipment, but he would hope that the split would not take that 
long.  He stated that his concern would be that if Nowthen does not have a plan on how to move 
forward, that would cause uneasiness for the firefighters at station three.  He stated that he would 
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want to make sure that stations one and two remain positive and that morale would not be 
impacted.   
 
City Administrator Ulrich stated that two years is an obligational cap and therefore that clock 
should be started in order to negotiate a mutual agreement and provided additional details.  He 
stated that the City would have the ability to negotiate actual costs for 2020 and 2021. 
 
Mayor LeTourneau asked if direction is needed from the Council. 
 
City Administrator Ulrich stated that the intent would be to bring this back to the next regular 
Council meeting to begin the two-year clock, noting that meeting would fall prior to the next Fire 
Board meeting.  He stated that Ramsey would want to make this a smooth transition for both 
cities.  He stated that when the JPA began, Nowthen had almost nothing and now has a facility, 
equipment, and trained personnel.  Therefore, this would be a good time for them to move on.   
 
Mayor LeTourneau asked for input from the Councilmembers that serve on the Fire Board. 
 
Councilmember Heinrich echoed the comments that Fire Chief Kohner spent a lot of time and 
energy on this to determine the benefit each city receives from the JPA.  She noted that Nowthen 
also wanted to pay their fair share, which led to the cost allocation formula.  She stated that the 
taxpayers in Ramsey are paying too much to fund Nowthen’s fire service.  She explained that 
operationally this is very taxing on Fire Chief Kohner and therefore she would support the break 
between the two cities. 
 
Councilmember Musgrove stated that it came down to the operational input from Fire Chief 
Kohner and therefore she also supports the dissolution of the JPA. 
 
Councilmember Riley asked, and received confirmation, that the Fire Chief would still want to 
dissolve the JPA even if the cost allocation was adjusted.  He noted that he would then support 
the action but would want to ensure that Ramsey fulfills its obligation true to the contract.  He 
stated that Nowthen has been a good partner and would want Ramsey to act honorably.  
 
Mayor LeTourneau agreed with those comments, noting that Nowthen has been a great partner.  
He thanked Councilmembers Heinrich and Musgrove for their input and contribution to this 
process.  He hoped that as the City continues to honor the two-year agreement, he would hope 
that there could be an expedited exit if amenable.  He stated that he would hope a new cost 
structure could be determined for the next two years. 
 
2.03: Discuss Council Committee Appointments for Alternates Acting as Members 
 
Administrative Services Director Lasher reviewed the staff report. 
 
Councilmember Musgrove asked if the Quad Cities Cable Communication Commission 
(QCCCC) appointment is typically filled by staff. 
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City Administrator Ulrich stated that typically a Chief Administrator and elected official serve 
on that Commission.  He noted that prior to Communications and Events Coordinator Thorstad, 
Ramsey has filled that second seat with a Councilmember.  He noted that the other cities tend to 
be represented by their City Administrator and a City Councilmember.  He stated that Ramsey 
was the first city to have two staff members in representation.  He explained that it is very much 
a policy board and therefore Communication and Events Coordinator Thorstad has asked to step 
away from that position.   
 
Councilmember Musgrove stated that she appreciates the opportunity to serve on the Lower Rum 
River Water Management Organization (LRRWMO), as it has increased her knowledge and 
awareness, and would not like to change that appointment.  She stated that she has also 
appreciated her time serving on the Environmental Policy Board as an alternate.  She noted that 
in her opinion, the EPB is duplicative of services provided by other entities such as the 
LRRWMO and Anoka Conservation District and hoped that the Council could have discussions 
on that topic in the future.  She referenced language in the Charter which states that Committees 
can have nine members and noted that she does not believe that all Committees have nine 
members. 
 
City Clerk Thieling noted that the Charter Commission has nine members but believed the other 
Commissions and Board to have seven member positions available.    
 
Councilmember Musgrove stated that if the EPB were dissolved, perhaps those members could 
join other Boards or Commissions. 
 
Councilmember Heinrich asked if Councilmember Musgrove would like to remain on the EPB 
as the acting member. 
 
Councilmember Musgrove stated that it is difficult to stay on that many Committees.  She again 
commented that the EPB seems duplicative to the LRRWMO and services provided by the 
Anoka Conservation District.  She noted that there also seems to be duplicative to discussions of 
the Pubic Works Committee.  She stated that she is not a voting member of the EPB and noted 
that there are other appointments where the Councilmember is also not a voting member.   
 
Mayor LeTourneau agreed that these points are important and perhaps those topics could be 
discussed at another worksession.  He suggested that the focus tonight remain on seating the 
current vacancies.  He noted that staff could provide a more comprehensive review in the future. 
 
Councilmember Musgrove confirmed that she would be willing to remain as an alternate for the 
EPB. 
 
Councilmember Heinrich stated that she would be willing to remain as an alternate for the Public 
Works Committee.   
 
Mayor LeTourneau stated that there would be a similar discussion on appointments in November 
and possibly January following elections. 
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Councilmember Menth asked if only vacancies are up for discussion or if other positions are 
available for discussion.  He stated that he would be interested in the Highway 10 Committee 
and Public Works Committee based on his previous discussion. 
 
Mayor LeTourneau agreed that the Public Works Committee appointment would be open, and 
Councilmember Menth could fill that vacancy.   
 
Councilmember Heinrich stated that she would not be willing to give up her position on the 
Highway 10 Committee as that is something she is passionate about.  She stated that her 
schedule has changed and therefore has some conflicts with her appointment to the Joint Law 
Enforcement Council and Youth First Board.  She noted that she can work through her conflicts, 
but if someone has an active interest, she would entertain that. 
 
Councilmember Menth stated that he would be open to those two appointments: Youth First 
Board and Joint Law Enforcement Council.  He also confirmed appointment to the Public Works 
Committee.   
 
Councilmember Heinrich confirmed that she would serve as an alternate for the Youth First 
Board. 
 
Mayor LeTourneau noted that the appointment to QCCCC and the primary appointment for the 
EPB remain unfilled.  He asked if it would be acceptable to leave those appointments vacant for 
the time being until another member joins the Council.   
 
Councilmember Menth stated that he could serve on the QCCCC. 
 
Councilmember Musgrove commented that she can continue to serve on the EPB for the time 
being. 
 
Councilmember Heinrich thanked Councilmember Menth for his willingness to jump in and fill 
the vacancies.   
 
City Administrator Ulrich asked if Councilmember Musgrove could fulfill the appointment to the 
EPB with no alternate or have an alternate step forward.   
 
Councilmember Musgrove confirmed that she would be willing to accept the primary 
appointment to the EPB. 
 
Councilmember Menth volunteered to be the alternate for the EPB. 
 
Mayor LeTourneau noted that all of this information will be discussed again once the new 
member joins the Council. 
 
Administrative Services Director Lasher reviewed the agreed upon appointments:  

• Public Works Committee: Councilmember Menth as the appointed member and 
Councilmember Heinrich as the alternate 
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• Environmental Policy Board: Councilmember Musgrove as the appointed member and 
Council Menth as the alternate 

• Joint Law Enforcement Council: Councilmember Menth as the appointed member and 
Councilmember Heinrich as the alternate 

• Youth First Board: Councilmember Menth as the appointed member and Councilmember 
Heinrich as the alternate 

• Quad Cities Cable Communications Commission: Councilmember Menth as the 
appointed member along with City Administrator Ulrich  

 
Councilmember Heinrich noted that she was willing to fulfill her obligations but because of her 
scheduling conflicts she was willing to step down from those two groups and let someone else 
accept that appointment. 
 
2.04: Continue Discussion Regarding Processes and Procedures for Council Meetings 
 
Administrative Services Director Lasher reviewed the staff report. 
 
Councilmember Musgrove stated that she learned at the previous discussion that there is a video 
record and asked if that could be included in the minutes so that someone reading the minutes 
would know they could reference the video. 
 
Mayor LeTourneau asked if the desire would be to include a footnote that the video is available 
for additional detail. 
 
Councilmember Musgrove stated that she would be okay with summary minutes if that footnote 
was added. 
 
City Clerk Thieling stated that statement could be added at the bottom of the minutes near the 
TimeSaver stamp.   
 
Administrative Service Director Lasher continued to review the staff report.  She stated that the 
City Attorney recommended that approval of the agenda be placed between Call to Order and 
Presentations and stated that staff would like that to occur beginning the next regular Council 
meeting.   
 
Councilmember Menth asked if a 7-0 vote of the Council would be needed to recommend the 
Charter Commission review the language or to pass a change to the Charter. 
 
Administrative Services Director Lasher clarified that the 7-0 vote of the Council would be 
needed to pass a change to the Charter. 
 
City Administrator Ulrich commented that it would be more achievable with seven Council 
members, but a majority of the Council (four votes) could override the action of the 
Chair/Mayor.  He used the example of whether the public is allowed to speak at a previous 
meeting.   
 



City Council Work Session / September 24, 2019 
Page 9 of 10 

Councilmember Musgrove asked for clarification in regard to the Charter Commission 
discussion, as to whether that would reflect changes to the comment card. 
 
City Clerk Thieling stated that the discussion related to the Charter Commission was in regard to 
changing anything related to the Charter.  She explained that when drafted, the comment card 
was created using language from other cities and the League of Minnesota Cities, rather than 
exactly mirroring the Charter.  She confirmed that the comment card could be redone by staff to 
better mirror the Charter language.  She explained that if the desire is for the Charter language to 
more mirror the comment cards, that would require an amendment of the Charter. 
 
Councilmember Heinrich asked if the handout for the comment cards was available at the 
meeting as there is difficulty in reading the handout in the packet. 
 
City Administrator Ulrich noted that for the purpose of time, the comment card could be brought 
to a future meeting for additional discussion. 
 
Councilmember Heinrich asked if it would be possible to discuss a Council liaison to attend the 
flag dedication ceremony. 
 
Mayor LeTourneau noted that could be discussed as a future topic. 
 
3. TOPICS FOR FUTURE DISCUSSION 
 
3.01:  Review Future Topics/ Calendar 
 
Noted. 
 
4. MAYOR / COUNCIL / STAFF INPUT 
 
None. 
 
5. ADJOURNMENT 
 
The Work Session of the City Council was adjourned at 7:00 p.m. 
 
Respectfully submitted, 
 
 
_________________________________ 
Kurtis G. Ulrich 
City Administrator 
 
 
ATTEST: 
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__________________________________ 
Katie M. Schmidt 
Administrative Assistant 
 
Drafted by Amanda Staple 
TimeSaver Off Site Secretarial, Inc. 
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CITY COUNCIL 

CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a regular meeting on Tuesday, September 24, 2019, at the 
Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor John LeTourneau 
   Councilmember Nadine Heinrich 
   Councilmember Mark Kuzma 
   Councilmember Jeff Menth 
   Councilmember Debra Musgrove 

Councilmember Chris Riley 
 
Members Absent: None 
 
Also Present:  City Administrator Kurtis Ulrich 

Finance Director Diana Lund 
Police Chief Jeff Katers 

   Public Works Superintendent Grant Riemer 
Community Development Director Timothy Gladhill 
City Engineer Bruce Westby 

   Communications and Events Coordinator Megan Thorstad 

1. CALL TO ORDER 
 
Mayor LeTourneau called the regular meeting of the Ramsey City Council to order at 7:03 p.m., 
followed by the Pledge of Allegiance led by Mayor LeTourneau. 

2. PRESENTATION 

2.01: Happy Days Recap 
 
Communications and Events Coordinator Thorstad provided a recap of the City of Ramsey’s 
annual Happy Days Festival and the different events included in the festival.  She thanked those 
that volunteered their time and services to help make the event successful.  She also recognized 
the generous sponsors that help to make the event successful each year and presented an award 
of thanks to the businesses present at the meeting.  She stated that the Happy Days Committee 
met the previous week and determined the next event date as Saturday, September 12, 2020.   
 
Councilmember Musgrove acknowledged the hard work of Communications and Events 
Coordinator Thorstad along with the Happy Days Committee.  
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Mayor LeTourneau also expressed thanks to Communications and Events Coordinator Thorstad, 
noting that it was a great day and he enjoyed interacting with so many residents.  He stated that it 
was a great experience to see so many people happy about the community in Ramsey.   

3. CITIZEN INPUT 
 
None. 

4. CONSENT AGENDA 
 
Mayor LeTourneau noted that the Council has been asked to remove Item 4.08 for future 
consideration.  
 
Councilmember Musgrove requested to move Item 4.17 to the regular agenda for additional 
discussion. 
 
Motion by Councilmember Heinrich, seconded by Councilmember Musgrove, to approve the 
following items on the Consent Agenda as revised to remove Item 4.08 and 4.17: 
 
4.01: Receive August 2019 Financial Reports – General Fund and Enterprise Funds 
4.02: Receive Cash and Investments for Period Ending August 31, 2019 
4.03: Note the Following Boards and Commissions Meeting Minutes: 

• Planning Commission Meeting Minutes dated August 1, 2019 
• Park and Recreation Commission Meeting Minutes dated August 8, 2019 
• Economic Development Authority Meeting Minutes dated August 8, 2019 
• Environmental Policy Board Meeting Minutes dated August 19, 2019 

4.04: Approve the following Meeting Minutes: 
1) City Council Work Session dated August 27, 2019 
2) City Council Regular dated August 27, 2019 
3) City Council Special Work Session dated September 3, 2019 
4) City Council Work Session dated September 10, 2019 
5) City Council Regular Session dated September 10, 2019 

4.05: Approve Rental Licenses 
4.06: Approve Licenses 
4.07: Adopt Resolution #19-239 Approving Cash Disbursements Made and Authorizing 

Payment of Accounts Payable Invoicing Received During the Period of September 5, 
2019 through September 18, 2019 

4.08: Adopt Resolution #19-211 Approving Code Enforcement Action Plan at 8700 171st Ave 
NW Item removed for future consideration 

4.09: Adopt Resolution #19-222 Approving Code Enforcement Action Plan at 6336 Highway 
10 NW 

4:10: Adopt Resolution #19-228 Approving Code Enforcement Action Plan at 17030 Baugh St 
NW 

4:11: Adopt Resolution #19-229 Authorizing Partial Payment #3 to Asphalt Surface 
Technologies for Improvement Project #19-01, Ford Brook Estates Street Reconstruction 
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4.12: Adopt Resolution #19-230 Authorizing Partial Payment #2 to Northern Lines 
Contracting, Inc. for Improvement Project #18-09, COR Infiltration Basin Improvements 

4.13: Adopt Resolution #19-231 Authorizing Partial Payment #1 to Omann Contracting 
Companies, Inc. for Improvement Project #19-03, Wood Pond Hills and Chestnut Ridge 
Street Reconstruction 

4.14: Adopt Resolution #19-240 Approving Development Agreement for Suite Living (Project 
#19-121); Case of Hampton Companies 

4.15: Adopt Resolution #19-241 Approving a Drainage and Utility Easement Encroachment 
Agreement between the City of Ramsey and Ramsey Station Apartments, LLC (AEON) 

4.16: Approve Contract with North Metro Animal Care and Control for Animal Impound 
Services 

4.17: Consider Site Selection Options for New Hotel Concept This item was removed from the 
Consent Agenda to be Considered as Item 7.01A. 

4.18: Adopt Resolution #19-238 Hiring a Fall Seasonal Public Works Maintenance Worker 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Heinrich, Musgrove, 
Kuzma, Menth, and Riley.  Voting No: None. 

5. APPROVE AGENDA 
 
City Administrator Ulrich requested that Item 7.04 be moved earlier in the meeting. 
 
Mayor LeTourneau noted that the item removed from the Consent Agenda, 4.17, would follow 
case 7.01 with case 7.04 to immediately follow. 
 
Motion by Councilmember Riley, seconded by Councilmember Kuzma, to approve the agenda as 
amended.  
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Kuzma, Heinrich, 
Menth, and Musgrove.  Voting No: None. 

6. PUBLIC HEARING 

6.01: Adopt Resolution #19-224 Adopting Assessments for Past-Due Charges on 
Municipal Utility Bills and Current Services Rendered  

 
Presentation 
 
Finance Director Lund reviewed the staff report and recommendation to adopt Resolution #19-
224 adopting assessments for past-due charges on municipal utility bills (which may include 
water, sewer, street lighting, recycling, storm water charges, and penalties incurred) and current 
services rendered.   
 
Public Hearing 
 
Mayor LeTourneau called the public hearing to order at 7:18 p.m. 
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Citizen Input 
 
There was none. 
 
Motion by Councilmember Musgrove, seconded by Councilmember Heinrich, to close the public 
hearing. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Musgrove, Heinrich, 
Kuzma, Menth, and Riley.  Voting No: None. 
 
The public hearing was closed at 7:18 p.m. 
 
Council Business 
 
Councilmember Musgrove asked how the five percent is determined. 
 
Finance Director Lund explained that the rate of 5.5 percent is the rate set in the City’s fee rates 
and is comparable to neighboring communities. 
 
Motion by Councilmember Riley, seconded by Councilmember Kuzma, to Adopt Resolution 
#19-224 Adopting Assessments for Past-Due Charges on Municipal Utility Bills (Which May 
Include Water, Sewer, Street Lighting, Recycling, Storm Water Charges and Penalties Incurred) 
and Current Services Rendered. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Kuzma, Heinrich, 
Menth, and Musgrove.  Voting No: None. 

6.02: Public Hearing: Adopt Resolution #19-209 Granting a Conditional Use Permit for 
Hope Fellowship at 6000 167th Avenue NW 

 
Presentation 
 
Community Development Director Gladhill reviewed the staff report and recommendation of the 
Planning Commission to approve the request for a Conditional Use Permit to operate a religious 
institution on the subject property. 
 
Public Hearing 
 
Mayor LeTourneau called the public hearing to order at 7:22 p.m. 
 
Citizen Input 
 
There was none. 
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Motion by Councilmember Heinrich, seconded by Councilmember Riley, to close the public 
hearing. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Heinrich, Riley, Kuzma, 
Menth, and Musgrove.  Voting No: None. 
 
The public hearing was closed at 7:22 p.m. 
 
Council Business 
 
Councilmember Heinrich thanked Hope Fellowship for their partnership in the City and the way 
they give back to the community.   
 
Motion by Councilmember Heinrich, seconded by Councilmember Kuzma, to Adopt Resolution 
#19-209 Approving a Conditional Use Permit for Hope Fellowship of Ramsey to Operate a 
Religious Institution in the B-1 General Business District at 6000 167th Avenue NW Based on 
the Findings of Fact and Declaring the Terms of Same. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Heinrich, Kuzma, Menth, 
Musgrove, and Riley.  Voting No: None. 

6.03: Public Hearing: Adopt Resolution #19-232 Approving Wellhead Protection Plan 
Part 2 Amendment 

 
Presentation 
 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
232 approving the City of Ramsey’s Wellhead Protection Plan Part 2 Amendment, and 
authorizing submittal to the Minnesota Department of Health by October 6, 2019, following final 
revisions as approved and directed by the City Council. 
 
John Greer, Barr Engineering, briefly reviewed the information provided in Part 1 of the 
Wellhead Protection Plan (WHPP), which was amended and approved in January 2019.  He 
explained the elements included in Part 2 of the WHPP.  He provided additional details on the 
potential contaminant source inventory, program goals, and management actions.  He identified 
the next steps which include adoption of the amended WHPP, Part 2 amendments submittal to 
MDH for final approval, and implementation of the amended WHPP.   
 
Public Hearing 
 
Mayor LeTourneau called the public hearing to order at 7:37 p.m. 
 
Citizen Input 
 
There was none. 
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Motion by Councilmember Riley, seconded by Councilmember Musgrove, to close the public 
hearing. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Musgrove, Heinrich, 
Kuzma, and Menth.  Voting No: None. 
 
The public hearing was closed at 7:37 p.m. 
 
Council Business 
 
Motion by Councilmember Kuzma, seconded by Councilmember Menth, to Adopt Resolution 
#19-232 Approving Wellhead Protection Plan Part 2 Amendment and authorizing submittal to 
the Minnesota Department of Health by October 6, 2019, following final revisions as approved 
and directed by the City Council.   
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Menth, Heinrich, 
Musgrove, and Riley.  Voting No: None. 

7. COUNCIL BUSINESS 

7.01: Adopt Resolution #19-225 Adopting Proposed 2020 Payable Tax Levies (General, 
EDA, and Debt Service) and Schedule Public Hearing for December 10, 2019; Adopt 
Resolution #19-226 Adopting Proposed 2020 General Fund Budget; and Resolution 
#19-22 Adopting Proposed 2020 EDA Budget 

 
Finance Director Lund reviewed the staff report and stated that based on the consensus of the 
City Council at its work session on September 10, 2019, staff recommends authorization of the 
preliminary levy in the amount of $12,541,709 with the possibility of reduction prior to City 
Council adoption of the final levy on December 10, 2019 and to schedule the City of Ramsey’s 
budget/levy public meeting on Tuesday, December 10, 2019 at 7:00 p.m. 
 
Councilmember Riley asked about the decrease in the tax capacity rate. 
 
Finance Director Lund replied that the tax capacity rate for 2019 was 40.354 and is estimated at 
39.563 for 2020. 
 
Mayor LeTourneau asked for details on the change to the tax capacity rate. 
 
Finance Director Lund stated that the City is proposing an increase to the levy of six percent and 
because the tax levy is less than the tax capacity, the tax rate is decreasing.   
 
Councilmember Heinrich stated that she appreciates the work of staff, noting that multiple 
departments have made decreases to the originally proposed budgets.  She commented that six 
percent is a good start for a preliminary levy but without further reduction she would not support 
final adoption.  She stated that she is comfortable moving forward with this as something that 
can continue to be decreased. 
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Councilmember Riley stated that the largest portion of the increase is related to the existing staff 
contracts and health insurance costs, which were decisions that were committed to prior to the 
budget process beginning.  He stated that the City is doing the best it can with the budget as 
proposed.  He stated that cuts have been made from the originally proposed budget and 
decreasing to six percent is a good start.  He commented that prior surplus funds are also being 
used to buy down the debt, which he believes is appropriate.   
 
Councilmember Kuzma noted that while there are surplus funds that can be used for roads next 
year, there is a huge shortfall to address related to roads.  He commented that this budget does 
not include a plan for roads moving forward, which is a concern. 
 
Motion by Councilmember Kuzma, seconded by Councilmember Menth, to Adopt Resolution 
#19-225 Approving the Proposed 2019, Payable 2020 Tax Levy and Schedule Budget Public 
Meeting.  
 
Further discussion: Councilmember Musgrove expressed appreciation of staff for listening to the 
concern from the Council and looks forward to additional discussion on how the tax plan could 
become even better.  Mayor LeTourneau noted that tonight’s action allows the City to move 
forward as required by State law to certify this information to the County.  He noted that 
additional discussion can continue to occur related to prioritization of City services.   
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Menth, Heinrich, 
Musgrove, and Riley.  Voting No: None. 
 
Finance Director Lund noted that the motion only addressed the first action and noted two 
additional resolutions are needed. 
 
Motion by Councilmember Kuzma to amend his previous motion to include two additional 
resolutions, seconded by Councilmember Menth, to Adopt Resolution #19-226 Adopting the 
“Proposed” 2020 City of Ramsey General Fund Operating Budget, and Resolution #19-227 
Adopting the “Proposed” 2020 City of Ramsey Economic Development Authority Fund Budget. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Menth, Heinrich, 
Musgrove, and Riley.  Voting No: None. 

7.01A: Consider Site Selection Options for New Hotel Concept  
 
Community Development Director Gladhill reviewed the staff report and noted that the Planning 
Commission and EDA believe this is a worthy project for this parcel and are generally 
comfortable with either alternative site selection. 
 
Councilmember Musgrove asked for feedback from the members of the Council on the Planning 
Commission, related to this project and this site compared to another project that was not looked 
at as a favorable location.  She stated that the retail component is that a restaurant would be 
included.  She asked if this is supposed to be an area focused on retail or whether a hotel would 
be a desired use.   
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Community Development Director Gladhill commented that there is not a Council liaison on the 
Planning Commission.  He noted that there are two members of the Council on the Economic 
Development Authority, which reviews deal structures.   
 
Councilmember Riley noted that he is a member of the EDA and advised that the group reviewed 
this as a high-level concept and the consensus was to direct staff to continue to pursue the project 
with no preference between the two sites.  He stated that he is also excited that there is another 
retail component potentially located adjacent to this hotel.   
 
Community Development Director Gladhill stated that similar comments were made from the 
Planning Commission, although the Commission deferred to the EDA as they viewed it as more 
of a real estate management aspect.  He noted that the Planning Commission was supportive of 
both options. 
 
Councilmember Kuzma stated that there has been a push for more restaurants in the community 
and this hotel would have a restaurant and would be a good addition to the community. 
 
Mayor LeTourneau noted that Councilmember Kuzma also serves on the EDA and that is where 
his input came from. 
 
Councilmember Menth recognized that there are no drawings but asked if there would be an idea 
on the number of stories or rooms. 
 
Community Development Director Gladhill commented that this would be a four-story building 
with 60 guest suites with a footprint just under 10,000 square feet.   
 
Councilmember Heinrich asked if staff can elaborate on the developer of the other proposed 
hotel project, as it was her understanding that the developer is no longer under contract with the 
landowner and therefore the deal has gone cold. 
 
Community Development Director Gladhill stated that it is the understanding of staff that the 
original timeline has expired, and the property may not be under contract any longer.  He stated 
that it would be likely that only one hotel would move forward and it appears that this project 
may be more promising at this time.  He noted that the other project was pursuing grant funds 
that were not awarded.  He stated that staff is not spending additional time on the previous 
project unless additional requests are brought forward. 
 
Councilmember Heinrich stated that it seems that this hotel would be more promising being 
closer to Highway 10. 
 
Motion by Councilmember Riley, seconded by Councilmember Kuzma, to confirm consensus of 
the Planning Commission and EDA that the City is generally supportive of both site concepts for 
further evaluation. 
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Further discussion: Councilmember Musgrove thanked the Council for its feedback.  She stated 
that she would not be supporting this as she has concerns with a hotel in this location guided for 
retail, noting that it is not the same appeal to have a restaurant in a hotel rather than as a 
standalone element.  Mayor LeTourneau asked if the zoning for the site would be appropriate for 
a hotel.  Community Development Director Gladhill confirmed that a hotel is a permitted use in 
this zoning district. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Kuzma, Heinrich, and 
Menth.  Voting No: Councilmember Musgrove. 

7.04: Adopt Resolution #19-242 Approving Temporary Contracted Inspection Assistance 
with Rum River Construction Consultants 

 
Community Development Director Gladhill reviewed the staff report and recommendation to 
approve a professional services contract with Rum River Construction Consultants to supplement 
existing contracted inspections with Inspectron, Inc. 
 
Councilmember Riley asked for additional information on the rush to get this completed. 
 
Community Development Director Gladhill stated that footings and foundations become critical 
prior to the colder weather and ground conditions.  He explained that large costs can be added for 
winter construction if those elements are not in the ground within the proper amount of time.   
 
Motion by Councilmember Musgrove, seconded by Councilmember Riley, to Adopt Resolution 
#19-242 Approving Professional Services Contract with Rum River Construction Consultants. 
 
Further discussion: Councilmember Riley commented that this is a good use of contracted 
services rather than requesting to add additional staff for cyclical needs.  Mayor LeTourneau 
noted that ultimately the builder will pay the cost to have these services.   
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Musgrove, Riley, Heinrich, 
Kuzma, and Menth.  Voting No: None. 

7.02: Adopt Resolution #19-233 Approving Plans and Specifications and Authorizing 
Advertisements for Bids for Improvement Project #19-06, Ramsey Town Center 9th 
Addition Pond Lining Improvements 

 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
233 approving plans and specifications and authorizing advertisement for bids for Improvement 
Project #19-06, Ramsey Town Center 9th Addition Pond Lining Improvements. 
 
Councilmember Kuzma stated that the Public Works Committee also discussed the option of 
filling the pond in and asked staff for additional input. 
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City Engineer Westby confirmed that discussion was held with the developer but there was a 
much higher cost, about $25,000 or $30,000 more to do that and therefore the developer was not 
interested in pursuing that approach. 
 
Councilmember Menth stated that this is drainage for a development and asked why the City 
would be paying this cost rather than the developer. 
 
City Engineer Westby stated that this development had approvals in place before the current 
developer came in and therefore this was not a standard approval process.  He explained that if 
the new developer was required to complete this work the project would not have been viable.   
 
Councilmember Menth stated that this work would be associated with the housing project and 
therefore was unsure why a financial element would be a part of this consideration. 
 
City Engineer Westby explained that regulations changed between the time the original 
approvals were gained by the first developer and this last phase that is being completed by a new 
developer.  He stated that this is an additional cost that was not anticipated by the previous 
developer because of the changed condition.  He noted that people are living in that area and the 
infrastructure is decaying, therefore it would make sense to attempt to facilitate this project 
moving forward based on the changed condition. 
 
City Administrator Ulrich asked if the developer would have been able to build under the 
previous standards or whether the builder would need to meet existing approvals.   
 
City Engineer Westby explained that the previous approvals were grandfathered in and therefore 
staff believes that it is the right thing to do the work as the City, as the developer is not bound to 
complete that work to meet the current stormwater standards. 
 
City Administrator Ulrich stated that this action will help the City protect its groundwater 
management area and that is why the action is proposed.   
 
Councilmember Menth stated that this work will have a cost of about $80,000 or $90,000 to 
complete this work.  He asked if the cost to fill in would be $20,000. 
 
City Engineer Westby explained that filling in the ponds would have an additional cost of 
$20,000 to $30,000 above the $80,000. 
 
Councilmember Menth asked the ongoing maintenance cost and whether it would make more 
sense to pay that additional amount now to fill in the area and forgo the ongoing maintenance of 
a pond. 
 
City Engineer Westby recognized that there would be maintenance costs for either option.  He 
confirmed that there would be costs down the road to maintain a pond. 
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Motion by Councilmember Kuzma, seconded by Councilmember Heinrich, to Adopt Resolution 
#19-233 Approving Plans and Specifications and Authorizing Advertisements for Bids for 
Improvement Project #19-06, Ramsey Town Center 9th Addition Pond Lining Improvements. 
 
Further discussion: Mayor LeTourneau stated that as difficult as it may be to invest in this 
change, it does appear the City is responsible for this action.  He noted that there could be a 
return on investment as the new homes will bring in additional taxes and the additional residents 
will help the City continue to grow.   
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Heinrich, Menth, 
Musgrove, and Riley.  Voting No: None. 

7.03: Adopt Resolution #19-234 Approving Plans and Specifications and Authorizing 
Advertisements for Bids for Improvement Project #19-10 Hedgehog Street Drainage 
Improvements 

 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
234 approving plans and specifications and authorizing advertisements for bids for Improvement 
Project #19-10, Hedgehog Street Drainage Improvements. 
 
Councilmember Heinrich asked for information on the willingness of the property owner to work 
with the City, specifically on the grading of their backyard. 
 
City Engineer Westby stated that all communication has been positive, and the homeowner 
wants to see this project completed. 
 
Motion by Councilmember Kuzma, seconded by Councilmember Musgrove, to Adopt 
Resolution #19-234 Approving Plans and Specifications and Authorizing Advertisements for 
Bids for Improvement Project #19-10 Hedgehog Street Drainage Improvements. 
 
Further discussion: Mayor LeTourneau asked when this project would begin, this season or next 
season.  City Engineer Westby noted that the contract would be awarded in November and the 
hope would be that the grading could be completed this year and turf establishment could occur 
in the spring.  He noted that erosion control measures would be implemented to prevent erosion 
in the spring when the snow melts.   
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Musgrove, 
Heinrich, Menth, and Riley.  Voting No: None. 

7.05: Adopt Resolution #19-235 Authorizing Metropolitan Council Water Efficiency 
Grant Program Application 

 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
235 authorizing an application for up to $50,000 from the Metropolitan Council Water 
Efficiency Grant Program. 
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Councilmember Kuzma stated that there are a number of homes in the City that use wells and 
asked if this grant program would apply to those homes as well. 
 
City Engineer Westby stated that while it is great to reduce water consumption in all areas, the 
target would be more for those on municipal water.  He confirmed that the program would apply 
to all residents, whether on municipal water or well water.   
 
Councilmember Musgrove stated that this would appear to be money paid in taxes coming back 
in the form of grant funds.  She asked if there is information available on what the City will pay 
for its portion, as $50,000 does not appear to be a lot of money to make a big impact. 
 
City Engineer Westby confirmed that $50,000 is not a lot of money but it definitely helps.  He 
stated that each city runs its program differently, noting that caps can be put in place on the 
maximum amount a resident can receive.  He noted that the City will be charged with developing 
its own program.  He noted that if the City can swap out 100 appliances, that adds up over time.  
He advised that if the program can be applied for in the future, the City would continue to make 
progress. 
 
Councilmember Musgrove commented that residents should be encouraged to do this on their 
own, rather than relying on this type of program.  She asked how residents would be alerted to 
the program and whether it would be based on a first come, first serve basis. 
 
City Engineer Westby noted that all the member cities that previously participated based their 
program on a first come, first serve basis in order to expend the funds as quickly as possible.  He 
confirmed that there would be a public education component as well, if the funds are awarded. 
 
Councilmember Musgrove asked the portion of funds that would be required for the City match 
if the $50,000 is awarded. 
 
City Engineer Westby explained that there is a 25 percent local match required for each 
appliance or irrigation audit.  He stated that if $50,000 is awarded, the maximum amount the 
City would contribute would be $12,500.  He noted that a contribution would also be required 
from property owners, which would decrease the City’s local match. 
 
Councilmember Musgrove asked how the City portion would be funded. 
 
City Engineer Westby replied that because this is water system related the funds would come 
from the Water Enterprise Fund. 
 
Councilmember Riley stated that the nice element is that if the funds are awarded, the City 
would be able to decide how the funds would be used and the amount of contribution that would 
be required from homeowners.   
 
Motion by Councilmember Riley, seconded by Councilmember Heinrich, to Adopt Resolution 
#19-235 Authorizing Metropolitan Council Water Efficiency Grant Program Application. 
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Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Heinrich, Kuzma, 
Menth, and Musgrove.  Voting No: None. 

8. MAYOR, COUNCIL AND STAFF INPUT 
 
City Administrator Ulrich announced upcoming meetings and events. 

9. ADJOURNMENT 
 
Motion by Councilmember Riley, seconded by Councilmember Musgrove, to adjourn the 
meeting. 
 
Motion carried. 
 
The regular meeting of the City Council adjourned at 9:18 p.m. 
 
Respectfully submitted, 
 
 
 
_____________________________ 
Kurtis G. Ulrich 
City Administrator  
 
ATTEST: 
  
  
__________________________________ 
Katie M. Schmidt 
Administrative Assistant 
 
Drafted by Amanda Staple 
TimeSaver Off Site Secretarial, Inc. 
 
 
A recording of this meeting is available for viewing online at  www.qctv.org 
<http://www.qctv.org>.  Recordings are available for 36 months after the date of the meeting. 

http://www.qctv.org/


City Council Work Session / October 8, 2019 
Page 1 of 8 

CITY COUNCIL WORK SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a City Council Work Session on Tuesday, October 8, 2019, 
at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor John LeTourneau 
   Councilmember Nadine Heinrich  

Councilmember Mark Kuzma 
Councilmember Jeff Menth  
Councilmember Debra Musgrove 
Councilmember Chris Riley (arrived at 5:55 p.m.) 

 
Also Present:  City Administrator Kurtis Ulrich 

Fire Chief Matt Kohner 
Police Chief Jeff Katers 

   Public Works Superintendent Grant Riemer 
   Administrative Services Director Colleen Lasher 

Community Development Director Timothy Gladhill 
 
1. CALL TO ORDER 
 
Mayor LeTourneau called the City Council Work Session to order at 5:34 p.m. 
 
2. TOPICS FOR DISCUSSION 
 
2.01:  Discuss 2020 Legislative Platform 
 
City Administrator Ulrich reviewed the staff report. 
 
Councilmember Menth asked for additional details on what is required for special elections and 
what would need to change to only require one polling place rather than opening all eight. 
 
City Administrator Ulrich provided additional details on the special election process and cost as 
well as the legislative requirements for special elections.  He noted that the City Charter could 
also be amended to not require a special election for filling the remainder of a vacant position on 
the City Council.   
 
Community Development Director Gladhill provided additional details on the desire to extend 
the allowed time period for expending TIF funds.   
 
Councilmember Musgrove asked for additional details on the item related to the Metropolitan 
Council and whether that would mean that the City would advocate for a local representative. 
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City Administrator Ulrich clarified that the desire would be for City Councils to provide input on 
the appointment process. 
 
Councilmember Musgrove referenced the items related to voting and asked for additional details. 
 
Administrative Services Director Lasher explained the election process, and record keeping, 
noting that the absentee ballot process involves a lot of record keeping.  She confirmed that 
electronic voting would still allow daily tracking.   
 
Councilmember Musgrove stated that while she would support streamlining the process, she 
would not support items that would add additional costs.  She asked for details on the desire to 
have absentee voting end earlier. 
 
Administrative Services Director Lasher explained that currently absentee voting is allowed up 
to 5:00 p.m. the day before elections which is very labor intensive, especially the day before 
elections. 
 
Councilmember Musgrove noted that she would support absentee voting ending the Friday prior 
to election day.  She stated that she would not support anyone over 18 being able to witness 
absentee voting and would limit that to the current people allowed.  She referenced the issue of 
local government aid (LGA), stating that the information provided made it clear that Ramsey is 
not getting its fair share and would hope that is something the City can push more for.  She 
hoped that the Metro Cities could assist Ramsey in this issue.   
 
City Administrator Ulrich noted that a majority of the cities that receive LGA are located outside 
of the metro area but advised that both Anoka and Coon Rapids receive LGA.   
 
Councilmember Heinrich stated that it is important that the City advocate for LGA and 
commented that perhaps that item could be moved up on the list. 
 
Councilmember Riley arrived. 
 
Councilmember Heinrich commented that perhaps the desire for Ramsey to have its own zip 
code could be moved down on the list as it does not sound very positive and that much traction 
could be gained.  She commented that it may be helpful to present the list in a priority order as 
sometimes discussions are limited to a short number of the items on the list.  She referenced the 
issue of voting, item D, and stated that she would also want to know about allowing alternative 
absentee voting sites.  She noted that she also agreed with the comments of Councilmember 
Musgrove related to the other elements of voting. 
 
Mayor LeTourneau stated that in prioritizing the list it would seem that the items on the bottom 
of the list are less important and therefore not prioritizing the list makes it appear that all the 
items are important. 
 
Councilmember Musgrove suggested to then bullet the list rather than number it. 
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Councilmember Kuzma stated that related to water supply, the regional element should be 
emphasized.   
 
Mayor LeTourneau referenced the issue of absentee voting and noted that he wants to ensure that 
the convenience of the process is balanced with cost.  He noted that he would not want to limit 
the ability for people to vote.     
 
Councilmember Riley stated that he did not believe that listing the zip code element as a 
legislative priority will be the strongest move.  He noted that he would want to see the efforts 
continued but believed that there would be a better method to pursue that item.   
 
2.02: Review Resident Information Card for Council Chambers 
 
City Administrator Ulrich reviewed the staff report. 
 
Councilmember Heinrich commented that it would be beneficial to have the comment card 
mirror the Charter statement as much as possible, even perhaps including the statement related to 
the Council placing reasonable restrictions upon citizen comments.   
 
Councilmember Menth stated that the statement on the comment card and Charter language seem 
similar to him and therefore was unsure what the intent would be. 
 
Councilmember Heinrich stated that when she looks at the citizen input portion of the comment 
card, specifically the comment related to this being a time to address items not listed on the 
regular agenda.  She stated that she would insert the language from the Charter into that section 
as she would not want to prohibit residents from engaging.  She noted that there has been 
inconsistency on when residents are allowed to speak on items on the agenda and when they are 
not. 
 
Councilmember Riley commented that he believed that the comment card is contrary to the 
language in the Charter and therefore agreed that the language should be made consistent.  He 
stated in a perfect world the Charter could be amended to be made similar, but the Council does 
not make that decision and therefore the language on the comment card should be amended. 
 
City Administrator Ulrich stated that if a resident brought forward an issue related to an item on 
the agenda, the Council could postpone those comments until the agenda item. 
 
Councilmember Kuzma stated that if the language is going to be changed, he would like a 
timeframe implemented, perhaps enacting a three-minute timeline.   
 
Councilmember Heinrich stated that the City Attorney had commented that it is common in other 
cities to have a two to three-minute timeframes for comments. 
 
Councilmember Menth stated that if the language from the Charter is placed on the comment 
card, that would not address what happened at the previous Council meeting where public input 
was an issue as public input would not be allowed after the citizen input section of the meeting. 



City Council Work Session / October 8, 2019 
Page 4 of 8 

 
Mayor LeTourneau stated that those residents were told that the item would be addressed later 
and that there would be an opportunity to address the topic at a later time, not specifically during 
that meeting.   
 
City Administrator Ulrich noted that language could be added related to comments concerning 
agenda items to state upon approval of the Mayor or majority of the Council. 
 
Mayor LeTourneau commented that the language on the comment card is very informative and 
agreed that the tweaks discussed could be made.  He commented that the language from the 
Charter could be moved to the top of the card. 
 
Councilmember Kuzma stated that perhaps prior to the meeting the information on the comment 
card could be displayed on the screens for the public as well. 
 
Councilmember Musgrove stated that she would suggest removing redundancy between the front 
and back of the card as well.  She noted that perhaps the card material could be easier to write 
on.   
 
City Administrator Ulrich agreed that staff can make amendments to the card to come back 
before the Council. 
 
2.03: Consider Options for Temporarily Filling a Building Maintenance Staffing Shortage 
 
Public Works Superintendent Riemer reviewed the staff report. 
 
Councilmember Menth asked for details on the job position. 
 
Public Works Superintendent Riemer reviewed the building maintenance activities that would be 
covered by the position.   
 
Councilmember Musgrove asked if the person would be aware that they would only be employed 
for 12 weeks and asked if it would be difficult to fill the position. 
 
Public Works Superintendent Riemer confirmed that the candidate would be aware that it is 
temporary. 
 
Administrative Services Director Lasher stated that she would recommend following the normal 
recruitment process, similar to any other temporary position the City hires.  She explained that 
the City has a solid process that can be trusted, and she would be reluctant to use a staffing 
agency. 
 
Councilmember Heinrich stated that she would support the City following its normal process to 
find a qualified candidate, which would include full background checks and would not come 
with multiple limitations on the work that could be completed. 
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The consensus of the Council was to follow the typical external recruitment process to fill the 
temporary vacancy.   
 
2.04: Discuss the Flagpole Dedication Ceremony at Alpine Park 
 
City Administrator Ulrich reviewed the staff report. 
 
Councilmember Kuzma asked if the flag would be lighted at night. 
 
Public Works Superintendent Riemer replied that a solar light would be mounted on the pole to 
shine on the flag.   
 
Councilmember Menth asked who would be responsible for the maintenance of the pole and 
rope, should the flag get stuck. 
 
Public Works Superintendent Riemer commented that the rope would be inside of the pole.  He 
provided details on the location for the pole.   
 
Councilmember Menth asked how the pole would be installed. 
 
Public Works Superintendent Riemer provided details on the installation process, noting that 
City equipment would be used.  He commented that he did not have information as of yet on the 
dedication but believed that would occur in the spring.  He noted that weather dependent the pole 
should be installed in the next few weeks. 
 
Mayor LeTourneau asked that the Council be updated prior to the dedication so that members of 
the Council could attend. 
 
3. TOPICS FOR FUTURE DISCUSSION 
 
3.01:  Review Future Topics/ Calendar 
 
Noted. 
 
4. MAYOR / COUNCIL / STAFF INPUT 
 
City Administrator Ulrich stated that he sent an email to the Council prior to the meeting tonight 
to provide the Council with talking points related to the dissolution of the Fire Service JPA with 
Nowthen to ensure that a consistent message is communicated and provided a brief update.  He 
noted that firefighters are a big resource for the community and therefore wants to ensure that 
accurate information is being communicated.   
 
Fire Chief Kohner stated that he did have a chance to speak with the firefighters the previous 
week to communicate the process and how the City arrived at this preliminary decision based off 
of Ramsey operating at a deficit, not meeting the intent of the original agreement, and focusing 
staff time on Ramsey 100 percent because of the City’s growth.  He agreed that it would be 
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helpful to have one representative from Ramsey and one from Nowthen to help answer questions 
and communicate the message. 
 
Councilmember Heinrich thanked Fire Chief Kohner and City Administrator Ulrich for their 
continued efforts.   
 
Councilmember Kuzma stated that the main problem that he sees with the JPA is Ramsey not 
having enough manpower and therefore it would seem to make sense for Nowthen to hire its own 
staff for those services and the cities eventually coming down to typical mutual aid agreements. 
 
Fire Chief Kohner agreed that this was not a typical JPA and unlike most JPAs, it was setup in 
such a way to eventually allow for a clean separation since Nowthen owns their own equipment.  
He confirmed that Nowthen would need to hire additional staff and handle additional 
administrative duties for its department.   
 
Councilmember Riley asked if staff would still recommend separating the departments even if 
the funding were made fair and equal. 
 
Fire Chief Kohner commented that the decision to separate is up to the City Council.  He 
commented that Ramsey would still not receive any services from Nowthen in return and 
explained that because of Ramsey’s growth, it is appropriate for Ramsey’s staff to focus their 
effort solely on Ramsey.   
 
City Administrator Ulrich stated that even if the financial issue were solved, the City would have 
to hire additional staff in order to service Nowthen.  He commented that it would add so much 
cost that it would not seem to make sense for Nowthen and therefore there would not be an 
operational benefit.  He explained that the prime benefit that was anticipated has not materialized 
as the Nowthen station is not providing service to Ramsey and there is no operational benefit 
received.   
 
Councilmember Riley asked how this JPA is different than JPA’s used by other departments, 
using the example of Anoka-Champlin Fire. 
 
Fire Chief Kohner explained that under a typical JPA there is one budget that is then split 
between a cost allocation formula and all equipment is purchased jointly.  He explained that the 
Ramsey/Nowthen JPA is different in that it is setup more like a contract where everything is 
separate.   
 
City Administrator Ulrich clarified that this JPA was setup with the intention of being able to 
split in the future, as the desire is today.   
 
Councilmember Menth asked for details on the pensions. 
 
Fire Chief Kohner explained that the pensions are in the names of the individuals and therefore 
would remain with the individual.  He provided details on the process that would be followed.   
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Mayor LeTourneau asked what the next two years would look like for this transition. 
 
Fire Chief Kohner stated that the two-year process can be reduced if agreed upon by both parties.  
He stated that timeline would fall into Nowthen’s court, as far as if they will join a JPA with 
another Fire Service provider or whether they will make their own department.  He stated that 
Ramsey will help Nowthen along in the process as needed, to ensure that Nowthen is 
comfortable and secure.  He stated that the cities have had a good working relationship for the 
past 12 years and he would want to ensure that continues.  He commented that if Nowthen needs 
the full two years, Ramsey will honor that. 
 
City Administrator Ulrich stated that Anoka Ramsey Athletic Association has requested that the 
City sponsor its event on October 25th at a cost of $400 for one table of eight seats.  He noted 
that previously the City has not sponsored the event.   
 
Councilmember Heinrich commented that the City sponsors tables at a number of other events 
and asked if there is a reason the City has not supported this in the past.  She noted that this 
would seem to be a good fit as Anoka participates in the event.   
 
Mayor LeTourneau commented that if there was an appropriate funding source, there does not 
seem to be opposition.  He commented that perhaps the City sponsor a table at this event and 
then make the decision on future events. 
 
City Administrator Ulrich suggested holding a special worksession on Tuesday, October 29th and 
reviewed some potential discussion items. 
 
Mayor LeTourneau commented that he may not be available.  He asked if those topics could be 
fit into future worksession discussions over the next few weeks. 
 
City Administrator Ulrich noted that he could attempt to do that but noted that some of the items 
require additional time.   
 
Councilmember Musgrove asked if the budget could be included in a special worksession 
agenda.   
 
Councilmember Kuzma commented that he would prefer to fit the items into regular worksession 
agendas. 
 
Councilmember Menth stated that he would be open to the special worksession on the 29th.  He 
suggested that perhaps a hard stop time be set for the meeting.   
 
Administrative Services Director Lasher noted the all staff appreciation and luncheon the 
following week and invited the Council to attend if able.  She stated that staff believes that the 
last fall seasonal worker has been selected and could start as soon as October 14th, or perhaps 
sooner but noted that the next Council meeting falls on the 22nd which would delay action for 
one week.  She asked for consensus to hire the employee now and formally approve the hire on 
the 22nd. 
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The Council confirmed consensus to hire the seasonal employee and bring forward the formal 
hire on October 22nd.   
 
5. ADJOURNMENT 
 
The Work Session of the City Council was adjourned at 6:54 p.m. 
 
Respectfully submitted, 
 
 
_________________________________ 
Kurtis G. Ulrich 
City Administrator 
 
 
ATTEST: 
  
  
__________________________________ 
Katie M. Schmidt 
Administrative Assistant 
 
Drafted by Amanda Staple 
TimeSaver Off Site Secretarial, Inc. 
 



 

City Council / October 8, 2019 
Page 1 of 15 

TABLE OF CONTENTS 
 

1. CALL TO ORDER ................................................................................................................... 2 
2. PRESENTATION ..................................................................................................................... 2 

2.01: Oath of Office for a Patrol Officer .................................................................................. 2 
3. CITIZEN INPUT ...................................................................................................................... 2 
4. APPROVE AGENDA .............................................................................................................. 3 
5. CONSENT AGENDA .............................................................................................................. 3 
6. PUBLIC HEARING ................................................................................................................. 4 

6.01: Adopt Resolution #19-236 Adopting Assessment Roll Certifying Assessments for 
Improvement Project #19-01, Ford Brook Estates Street Reconstructions ................................ 4 
6.02: Adopt Resolution #19-237 Adopting Assessment Roll Certifying Assessments for 
Improvement Project #19-03, Wood Pond Hills and Chestnut Ridge Street Reconstructions ... 9 

7. COUNCIL BUSINESS ........................................................................................................... 10 
7.01: Roof Replacement for Old Town Hall .......................................................................... 10 
7.02: Adopt Resolution #19-245 Approving Authorization to Add Back Parcels Into TIF 
District #14................................................................................................................................ 11 
7.03: Adopt Resolution #19-248 Accepting Proposals and Awarding Contract for 
Improvement Project #19-12, Centralized Water Treatment Facility Preliminary Design 
Report ....................................................................................................................................... 13 

8. MAYOR, COUNCIL AND STAFF INPUT .......................................................................... 14 
9. ADJOURNMENT .................................................................................................................. 14 

 



 

City Council / October 8, 2019 
Page 2 of 15 

 
CITY COUNCIL 

CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a regular meeting on Tuesday, October 8, 2019, at the 
Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor John LeTourneau 
   Councilmember Nadine Heinrich 
   Councilmember Mark Kuzma 
   Councilmember Jeff Menth 
   Councilmember Debra Musgrove 

Councilmember Chris Riley 
 
Members Absent: None 
 
Also Present:  City Administrator Kurtis Ulrich 

Police Chief Jeff Katers 
   Public Works Superintendent Grant Riemer 
   Civil Engineer IV Leonard Linton 
   Administrative Services Director Colleen Lasher 

Community Development Director Timothy Gladhill 
City Engineer Bruce Westby 

   Economic Development Manager Sean Sullivan 

1. CALL TO ORDER 
 
Mayor LeTourneau called the regular meeting of the Ramsey City Council to order at 7:00 p.m., 
followed by the Pledge of Allegiance led by Mayor LeTourneau. 

2. PRESENTATION 

2.01: Oath of Office for a Patrol Officer 
 
Police Chief Katers welcomed Officer Jordan England, who has completed his training to be the 
newest member of the Police Department.  He commented that the department is grateful for the 
continued support from the community.  He stated that Officer England has always had a dream 
of being a Police Officer and is humbled and excited to begin serving Ramsey.   
 
Mayor LeTourneau administered the Oath of Officer to Patrol Officer Jordan England.   

3. CITIZEN INPUT 
 
None. 
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4. APPROVE AGENDA 
 
Motion by Councilmember Kuzma, seconded by Councilmember Heinrich, to approve the 
agenda as presented.  
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Heinrich, Menth, 
Musgrove, and Riley.  Voting No: None. 

5. CONSENT AGENDA 
 
Motion by Councilmember Riley, seconded by Councilmember Musgrove, to approve the 
following items on the Consent Agenda: 
 
4.01: Approve Licenses 
4.02: Adopt Resolution #19-247 Approving Cash Disbursements Made and Authorizing 

Payment of Accounts Payable Invoicing Received During the Period of September 19, 
2019 through October 8, 2019 

4.03: Adopt Resolution #19-211 Approving Code Enforcement Action Plan at 8700 171st 
Avenue NW 

4.04: Adopt Resolution #19-223 Appointing Election Judges for the Special General Election 
on November 5, 2019 

4.05: Adopt Resolution #19-243 Approving Final Plat and Development Agreement for Ellis 
Addition 

4.06: Adopt Resolution #19-244 to Approve the 2019 Amended and Restated Joint Powers 
Agreement for North Metro Mayors Association 

4.07: Adopt Resolution #19-246 Updating 2019 Committee Appointments 
4.08: Adopt Resolution #19-249 Authorizing Consolidated Rail Infrastructure and Safety 

Improvements (CRISI) Transportation Grant Application for Ramsey Gateway Highway 
10 Improvements 

4.09: Adopt Resolution #19-250 Rescinding Resolution #19-222 
4.10: Report from the Public Works Committee Meeting dated September 17, 2019: 

1) Consider Lowering Speed Limit on Residential Roads – The Committee directed staff 
to bring the topic back for consideration in six months. 

2) Recommend City Council Approval of Funding Program for Variolite Street 
Reconstruction, Improvement Project #20-01– Ratify the recommendation of the 
Public Works Committee to approve of a funding program for the Variolite Street 
Reconstruction Project, Improvement Project #20-01, not including special 
assessment, and to consider amending the assessment policy to provide flexibility in 
cases where it would not make financial sense. 

3) Recommend City Council Approval of Ramsey Town Center 9th Addition Pond 
Lining Improvement, Improvement Project #19-06 – Ratify the recommendation of 
the Public Works Committee to approve of Ramsey Town Center 9th Addition Pond 
Lining Improvement, Improvement Project #19-06. 

4) Recommend City Council Approval of Germanium Street Drainage Improvements, 
Improvement Project #19-09 – Ratify the recommendation of the Public Works 
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Committee to table the Germanium Street Drainage Improvements, Improvement 
Project #19-09. 

5) Recommend City Council Approval of Hedgehog Street Drainage Improvements, 
Improvement Project #19-10 – Ratify the recommendation of the Public Works 
Committee to approve the Hedgehog Street Drainage Improvements, Improvement 
Project #19-10. 

6) Recommend City Council Approval of Water Efficiency Grant Application – Ratify 
the recommendation of the Public Works Committee to approve a Water Efficiency 
Grant Application in the amount of $50,000. 

 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Musgrove, Heinrich, 
Kuzma, and Menth.  Voting No: None. 

6. PUBLIC HEARING 

6.01: Adopt Resolution #19-236 Adopting Assessment Roll Certifying Assessments for 
Improvement Project #19-01, Ford Brook Estates Street Reconstructions  

 
Presentation 
 
City Engineer Westby reviewed the staff report and recommendation to Adopt Resolution #19-
236 adopting the final assessment roll certifying assessments for Improvement Project #19-01, 
Ford Brook Estates Street Reconstructions. 
 
Councilmember Heinrich asked if staff could review the amount of funds used from the 
stormwater funds. 
 
City Engineer Westby replied that $26,284.49 was funded through storm sewer funds.  He 
explained that typically those costs are split between the stormwater utility and stormwater 
management funds.   
 
Public Hearing 
 
Mayor LeTourneau called the public hearing to order at 7:26 p.m. 
 
Citizen Input 
 
Kathy Kruger, 18012 Krypton Street, stated that the main concern of her and her neighbors is the 
cost as they were told originally the cost would be $3,900 but the cost has now increased by 
$1,200.  She stated that perhaps additional time could be given to provide residents with three 
years of interest free payments because of the added cost. 
 
City Engineer Westby replied that the option would be to pay the assessment in full prior to 
November 15th or to let the amount default onto the taxes which would have an interest cost 
associated.  He noted that residents can pay the remaining amount in full and forego the 
remaining interest charges.   
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Mayor LeTourneau asked if there have been other financing options in the past. 
 
City Administrator Ulrich confirmed that these have been the only payment options.  He noted 
that some cities have chosen to extend the financing term but noted that would also increase the 
amount of interest over that period. 
 
Ms. Kruger noted that the residents planned for $3,900 and would like additional time to come 
up with the remaining assessment payment in order to avoid interest. 
 
Mayor LeTourneau asked staff for additional information on how the preliminary assessment 
amount is communicated with residents. 
 
City Engineer Westby explained that when the preliminary assessment amount is adopted a 
statement is made that the amount is preliminary, and the amount can change due to actual 
construction costs.  He confirmed that those elements are typically out of the control of the City.   
 
Councilmember Heinrich asked if the City has ever reduced the interest rate for residents or 
extended an interest free timeframe to pay an assessment. 
 
City Engineer Westby explained that the City has not varied from the interest rate offered.  He 
stated that the Finance Director prefers to keep the rate for construction project assessments at 
ten years and noted that has remained consistent for the past five years of the program. 
 
Councilmember Heinrich asked if an extended repayment period would be desirable.   
 
City Engineer Westby explained that if the term is extended, the residents would pay more 
because interest would be charged throughout that extended term.   
 
Councilmember Riley stated that the Council spent a long time discussing this case prior to 
tonight.  He noted that a larger assessment of $6,600 was originally discussed and that amount 
was decreased to the assessment proposed tonight.  He noted that residents could pay the $3,900 
prior to the November deadline to minimize the amount that would carry forward and that would 
be charged interest.   
 
City Engineer Westby commented that it is his understanding that residents can either pay the 
full amount or let the total assessment go onto the taxes.  He noted that residents could still 
continue to save in order to pay off the amount early.   
 
City Administrator Ulrich stated that staff could look into the option to possibly payoff a portion 
of the assessment upfront and let the remainder go onto the taxes. 
 
Councilmember Kuzma stated that past assessments have followed the 25 percent assessment 
rule and there was robust discussion on this case.  He stated that he was overruled, and the 
decision was made to lower the assessment to the proposed amount.   
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Ms. Kruger stated that there has never been a jump of this amount from preliminary to final 
assessment. 
 
Councilmember Kuzma recognized that and noted that the Council did make an adjustment to 
the final assessment amount.   
 
Lavonne Klucking, 180183 Krypton Street, stated that the neighborhood only has eight 
properties and is mainly composed of seniors and retirees.  She felt that the residents were 
pushed into this project without control for how things were completed.  She did not feel that this 
was correct and believed that the assessment should stay at no more than $4,500.  She stated that 
this has never happened before, to have this high of a jump from preliminary to final assessment. 
 
Mayor LeTourneau recognized that this is a challenging issue.  He stated that the reality is that 
the City did not have control over the cost.   
 
Ms. Klucking stated that if the residents would have known that the assessment would be this 
high, they would have objected to the project.  She stated that the project is complete, and the 
drainage issues are still not correct.  She commented that no one has been out to the properties 
for two months to observe the issues.  She commented that the City of Ramsey installed the road 
incorrectly to begin with and did not believe the residents should be responsible for the 
corrections. 
 
Mayor LeTourneau recognized the comments made, noting that he has experienced similar 
issues during his time in Ramsey.  He questioned how the roads were allowed to be constructed 
in the 1970’s and 1980’s, recognizing that the community now has to solve that problem.  He 
stated that the City is sharing 75 percent of the cost across the entire City. 
 
City Engineer Westby provided details on the bidding process followed by the City as outlined 
through State bidding law.  He explained that the City does not have control over who submits 
bids on the project, noting that only two bids were received. 
 
Mayor LeTourneau stated that the community has worked together to develop the assessment 
process for road reconstruction and road maintenance.  He explained that policy has been used 
for the past five years on road construction and recognized that this is a very challenging issue 
across the City.  He stated that the City has remained consistent in its application of the policy 
throughout the past five years.  He noted that five years is ending, and the discussion will 
continue on road financing.   
 
Ms. Klucking asked if there have been any other projects that have come in overbid similar to 
this project. 
 
Mayor LeTourneau commented that most projects did not come in at the preliminary amount 
because there are variations in the actual project costs. 
 
Ms. Klucking referenced the cul-de-sac and asked why that improvement was completed when 
staff was aware of the higher cost. 
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City Engineer Westby explained that the bids were significantly over the estimate well before 
construction began.  He stated that the final cost is based on the contractor’s bid and highlighted 
the bid items that were higher than the estimated amounts.  He confirmed that there was not a 
second neighborhood meeting after the bid was received.   
 
Ms. Klucking stated that although they would have been in agreement with $3,900, the residents 
would have objected to the project with the higher assessment amount. 
 
Councilmember Heinrich asked if there was a mention of the assessment not exceeding $4,500. 
 
City Engineer Westby replied that nothing was provided to property owners in the amount of 
$4,500.  He noted that it was mentioned that this project was similar to Jarvis Street, which had 
an assessment of $4,500. 
 
City Administrator Ulrich stated that he spoke with the Finance Director whom stated that the 
County does not allow partial payment on assessments so full payment needs to be made in order 
to avoid interest charges.   
 
Councilmember Musgrove referenced the initial notice sent to residents with the preliminary 
assessment amount and asked if that indicates a timeframe when residents should expect to find 
out the actual cost. 
 
City Engineer Westby explained that the preliminary assessment notice stated that the final 
assessment hearing would be held on October 8th.  He stated that the same process has been 
followed for the past five years.   
 
Councilmember Menth asked for clarification on when the final assessment notices are sent. 
 
City Engineer Westby replied that the final notices are sent once the project is substantially 
complete and the final costs are generally well known. 
 
Councilmember Kuzma asked the anticipated improvement to the property values for the project 
area.   
 
City Engineer Westby deferred back to the special benefit consultation report that was completed 
for the Jarvis Street project which estimated an increase of $7,500 to $8,500 in value to the 
properties.   
 
Lisa Monserud, 5725 180th Lane NW, asked if the possibility of a franchise fee still exists.  She 
asked if the assessment is paid, would then residents in this area then not have to pay franchise 
fees. 
 
Councilmember Riley stated that the Council is still discussing the option of franchise fees, 
noting that there is an option to rebate the franchise fee during the 10-year period for properties 
paying assessments.   
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Ms. Klucking asked for information on franchise fees.   
 
Mayor LeTourneau stated that the City has been working through the road reconstruction process 
for the past five years, noting that plan is ending, and the City is discussing additional road 
financing options.  He noted that a franchise fee is one option that is being discussed, among 
other options.  He stated that part of that discussion involves a possible rebate for residents that 
have already paid assessments, should another option be chosen to ensure that residents that have 
paid assessments are not double charged.   
 
Councilmember Riley commented that the City has learned that those assessed do not like the 
process and that is why discussions continue. 
 
John Klucking, 18013 Krypton Street, used the example of someone bringing their vehicle into 
an auto shop and being quoted $2,500 and authorizing the repair and then returning in five days 
to have a price of $5,000.  He stated that he has lived in his home since it was constructed, and 
the water has run from the west to the east.  He stated that after the cul-de-sac was reconstructed, 
they are receiving 480 gallons of water on a one-inch rain event.  He commented that they have 
never had 4.5 inches of water standing on the corner of their property.  He stated that his biggest 
concern was to get the water off the driveways but noted that the cul-de-sac is designed to tip 
into their property.  He commented on Saturday he took pictures of his property and his 
neighbor’s property noting that while the neighbor’s property was wet and spongy, his property 
held 4.5 inches of water.  He suggested that the stormwater fee be removed from his assessment.  
He stated that he and his wife are on a fixed income and cannot afford the increased assessment.  
He stated that because there are only eight homes, it is an unfair assessment amount.   
 
Randy Lindberg, 4745 180th Lane NW, asked if the contractor is capped at a certain percentage 
or whether the contractor would have to “eat” the additional cost above the bid. 
 
City Engineer Westby clarified that if a cost increases during construction or an issue arises, a 
change order would need to be considered in order to change the contract price.  He noted that 
none of the items came in considerably higher than the bid prices.   
 
Motion by Councilmember Musgrove, seconded by Councilmember Riley, to close the public 
hearing. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Musgrove, Riley, Heinrich, 
Kuzma, and Menth.  Voting No: None. 
 
The public hearing was closed at 8:14 p.m. 
 
Council Business 
 
Councilmember Heinrich thanked the residents that attended tonight and that have reached out in 
the past few weeks.  She recognized that this is a tough issue that the Council struggled with and 
ultimately developed a change to the policy.  She stated that she was disheartened to learn that 
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the County does not allow partial payment of assessments.  She stated that she is at a loss of how 
to help but to remain fair with others that have experienced the assessment policy.  She noted 
that the proposed assessment has been reduced already. 
 
Councilmember Riley stated that the final assessment amount was reduced, which was a 
variation from the assessment policy and away from fairness to residents that have been fully 
assessed.  He commented that this is an imperfect process.  He noted that the City of Ramsey is 
covering 88 percent of the cost of this improvement and only 12 percent of the overall cost is 
being assessed, even though the policy states 25 percent.   
 
Councilmember Musgrove agreed with the comments of Councilmember Riley.  She recognized 
that this is difficult but provides a better-quality road than previously existed which does provide 
a return in value.     
 
Motion by Councilmember Musgrove, seconded by Councilmember Menth, to Adopt Resolution 
#19-236 Adopting Assessment Roll Certifying Assessments for Improvement Project #19-01, 
Ford Brook Estates Street Reconstructions. 
 
Further discussion:  Councilmember Riley stated that he asked staff if the assessment could be 
split into two assessments for each property which would allow residents to pay off the first 
amount of $3900 in full and let the second remaining amount roll onto taxes.  City Administrator 
Ulrich replied that the Finance Director believed that option could exist with Assessment A 
being $3,900 and Assessment B being the remaining amount which would give the property 
owner the option to pay off one and finance the other.  The residents in attendance provided 
consensus in favor of the two-assessment option.   
 
Councilmember Riley suggested amending the motion to split the assessment into Assessment A 
in the amount of $3919.90 and Assessment B in the amount of $1,197. 
 
Motion by Councilmember Musgrove, seconded by Councilmember Menth, to accept the 
amendment to the motion. 
 
Amended motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Musgrove, Menth, 
Heinrich, Kuzma, and Riley.  Voting No: None. 

6.02: Adopt Resolution #19-237 Adopting Assessment Roll Certifying Assessments for 
Improvement Project #19-03, Wood Pond Hills and Chestnut Ridge Street 
Reconstructions  

 
Presentation 
 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
237 adopting the final assessment roll certifying assessments for Improvement Project #19-03, 
Wood Pond Hills and Chestnut Ridge Street Reconstructions. 
 
Public Hearing 
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Mayor LeTourneau called the public hearing to order at 8:32 p.m. 
 
Citizen Input 
 
There was none. 
 
Motion by Councilmember Kuzma, seconded by Councilmember Heinrich, to close the public 
hearing. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Heinrich, Menth, 
Musgrove, and Riley.  Voting No: None. 
 
The public hearing was closed at 8:32 p.m. 
 
Council Business 
 
Councilmember Musgrove stated that when she campaigned, she was walking the roads and they 
look very nice.  She commented that the whitewashing also looks very nice. 
 
Motion by Councilmember Musgrove, seconded by Councilmember Kuzma, to Adopt 
Resolution #19-237 Adopting Assessment Roll Certifying Assessments for Improvement Project 
#19-03, Chestnut Ridge and Wood Pond Hills Street Reconstructions. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Musgrove, Kuzma, 
Heinrich, Menth, and Riley.  Voting No: None. 

7. COUNCIL BUSINESS 

7.01: Roof Replacement for Old Town Hall  
 
Public Works Superintendent Riemer reviewed the staff report and stated that staff feels that the 
roof should be replaced at a minimum to protect the rest of the structure from water damage, 
until a full restoration plan can be formalized and budgeted for in the future.   
 
Councilmember Kuzma stated that he does not want to see the building demolished and would 
like to see it repaired as it is an important part of Ramsey’s history.  He asked the funding 
source. 
 
Public Works Superintendent Riemer replied that the facilities fund would be used. 
 
Councilmember Musgrove asked the process that would be used to assess the boards and 
whether that cost would come before the Council or would be added to the final cost. 
 
Public Works Superintendent Riemer explained that he could not leave the roof open long 
enough to wait for a Council meeting to consider approval of the boards.  He noted that the 
estimated cost for boards is $5 per linear foot.   
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Councilmember Menth asked the number of bids received. 
 
Public Works Superintendent Riemer replied that three contractors were interested in the project 
but only one bid was submitted to the City. 
 
Councilmember Heinrich commented that this is an important part of Ramsey’s history. 
 
Motion by Councilmember Heinrich, seconded by Councilmember Musgrove, to enter into a 
contract for the amount of $10,050 with McPhillips Brothers Roofing to perform the necessary 
roof repairs to the Old Town Hall as outlined in the RFP. 
 
Further discussion: Councilmember Menth asked when the work would be completed.  Public 
Works Superintendent Riemer replied that he would contact the contractor the following day to 
determine a timeframe.  Councilmember Riley asked if a price should be set for board 
replacement.  Public Works Superintendent Riemer stated that it would be hard to know the 
condition of the boards until the roof is removed.  He stated that perhaps there would be an 
additional cost for board replacement of about $1,000 to $2,000.  City Administrator Ulrich 
suggested placing a cap of 25 percent of the contract amount for board replacement.   
 
Councilmember Riley suggested an amendment to the motion that the contract amount not 
exceed 25 percent above the contract amount for board replacement. 
 
Motion by Councilmember Heinrich, seconded by Councilmember Musgrove, to accept the 
amendment to the motion. 
 
Amended motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Heinrich, 
Musgrove, Kuzma, Menth, and Riley.  Voting No: None. 

7.02: Adopt Resolution #19-245 Approving Authorization to Add Back Parcels Into TIF 
District #14 

 
Economic Development Manager Sullivan reviewed the staff report and recommendation to 
adopt Resolution #19-245 approving authorization to add back parcels into TIF District #14. 
 
Councilmember Riley asked for additional details on the process. 
 
Economic Development Manager Sullivan explained that the City would work with Briggs and 
Morgan to file a court case in County court to show what transpired, what was missed, and what 
would be needed to bring the values back to where they ought to be.  He explained that a court 
order would be needed to change the process and the value within the TIF District.   
 
Councilmember Riley asked if there would be four parcels added back into the district. 
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Economic Development Manager Sullivan explained that more than four parcels would be added 
in.  He provided additional details, noting that one original parcel was subdivided into about 70 
for townhomes. 
 
Councilmember Riley asked if an estimate of 100 hours would be accurate to file this 
information. 
 
Economic Development Manager Sullivan stated that the City’s TIF counsel provided this 
estimate based on the length of time needed to complete a similar process in Andover. 
 
Councilmember Kuzma commented that when the properties were removed in 2014, there was a 
huge financial obligation to leave those properties in and removing the properties provided relief 
to the City.  He asked if putting these properties back in would result in financial obligations to 
the City or property owner. 
 
Economic Development Manager Sullivan stated that there would not be material impacts to 
these properties moving forward.  He commented that the costs for TIF counsel would be 
reimbursed through the TIF revenue.   
 
Councilmember Menth asked what would happen if this did not move forward. 
 
Economic Development Manager Sullivan commented that there are a number of projects, 
specifically using Affinity at Ramsey, which has a TIF note and there are TIF obligations.  He 
explained that parcel is currently not within the TIF District and therefore there would be an 
impact.  He noted that the other parcels proposed to be included would also generate revenue 
within the TIF District that would be used to pay TIF obligations.   
 
Councilmember Musgrove asked and received confirmation that when the parcels are added back 
into the TIF district the City would capture additional tax revenue. 
 
Economic Development Manager Sullivan confirmed that the City would receive that additional 
revenue and reviewed some of the obligations that can be funded through that TIF revenue.   
 
Councilmember Musgrove asked how that would benefit the City overall. 
 
Economic Development Manager Sullivan explained the intent of TIF, to use those funds to 
assist in developing additional tax capacity value through development.   
 
Motion by Councilmember Kuzma, seconded by Councilmember Musgrove, to Adopt 
Resolution #19-245 Approving Authorization to Add Parcels into TIF District 14. 
 
Further discussion: Councilmember Riley stated that he is uncomfortable with the up to $30,000 
estimate and would like to see additional breakdown of hours and costs.  City Administrator 
Ulrich stated that it is consistent to use an estimate from the consultant used by the City.  He 
noted that this process involves about 80 parcels with different legal descriptions attached.  He 
stated that the City could make it clear that it would prefer to stay on the low-end of the estimate.  
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Economic Development Manager Sullivan stated that he asked that question.  He noted that this 
situation does not occur often, but the problem needs to be solved.  He stated that the consultant 
based the estimate off a similar process in Andover completed in the early 2000’s.  He stated that 
he can certainly speak with the consultant to indicate that the City would like to bring the cost 
down.  He noted that if there is any assistance, he can provide inhouse, he would be willing to do 
that.  Councilmember Heinrich asked if it would be possible to pursue a few additional bids to 
provide comparisons.  City Administrator Ulrich stated that it would depend upon the time 
restrictions to file this and based on the process to file.  He noted that there are dates that the City 
needs to be aware of.  Economic Development Manager Sullivan commented that staff could 
obtain additional bids if desired, but noted that staff followed the current process and this 
consultant has experience with Ramsey and are experts in the field.  He stated that action is not 
needed at this meeting, but for the County is would be helpful to have this implemented payable 
for 2020 and it could be problematic to bring this forward in December.  Councilmember Kuzma 
stated that this consultant has worked with the City for a long time and he would not be in favor 
of changing that counsel at this time.  He called the motion to question.  Mayor LeTourneau 
agreed that the consultant has experience with Ramsey and is knowledgeable and would 
therefore not be interested in seeking additional bids. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Kuzma, Musgrove, 
Heinrich, and Menth.  Voting No: Councilmember Riley. 

7.03: Adopt Resolution #19-248 Accepting Proposals and Awarding Contract for 
Improvement Project #19-12, Centralized Water Treatment Facility Preliminary 
Design Report 

 
City Engineer Westby reviewed the staff report and recommendation to adopt Resolution #19-
248 accepting proposals and awarding a contract to SEH Inc. for Improvement Project #19-12, 
Centralized Water Treatment Facility Preliminary Design Report.  
 
Councilmember Musgrove asked if any of this information went before the Public Works 
Committee. 
 
City Engineer Westby confirmed that this information has not been before the Public Works 
Committee as staff desired to move this forward as quickly as possible. 
 
Miles Jensen, SEH, stated that he assembled the team that would handle this task for the City, 
and they look forward to this project as they have watched it for some time.  He stated that they 
are very familiar with this process, having completed similar activities in other communities.  He 
stated that as they look forward to the plant and layout, they would look at other contaminants 
that may not be known as well as the possibility of mixing surface water and groundwater.      
 
Councilmember Heinrich asked for past experience related to public engagement. 
 
Mr. Jensen replied that while the water team does not have much experience with public 
engagement, they have brought on a public engagement specialist from their transportation 
department to assist.   
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Councilmember Kuzma stated that the City entered into a study with a few other cities about 
potentially using water from the Mississippi and asked if that would be part of this process. 
 
Mr. Jensen confirmed that those results would be used in conjunction with the work they will do.  
 
Councilmember Riley asked other surrounding communities that the company has worked with. 
 
Mr. Jensen provided examples of local municipalities and other metro communities. 
 
Motion by Councilmember Riley, seconded by Councilmember Musgrove, to Adopt Resolution 
#19-248 Accepting Proposals and Awarding Contract for Improvement Project #19-12, 
Centralized Water Treatment Facility Preliminary Design Report. 
 
Motion carried.  Voting Yes:  Mayor LeTourneau, Councilmembers Riley, Musgrove, Heinrich, 
Kuzma, and Menth.  Voting No: None. 

8. MAYOR, COUNCIL AND STAFF INPUT 
 
City Administrator Ulrich announced upcoming meetings and events. 

9. ADJOURNMENT 
 
Motion by Councilmember Musgrove, seconded by Councilmember Heinrich, to adjourn the 
meeting. 
 
Motion carried. 
 
The regular meeting of the City Council adjourned at 9:27 p.m. 
 
Respectfully submitted, 
 
 
 
_____________________________ 
Kurtis G. Ulrich 
City Administrator  
 
ATTEST: 
  
  
__________________________________ 
Katie M. Schmidt 
Administrative Assistant 
 
Drafted by Amanda Staple 
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TimeSaver Off Site Secretarial, Inc. 
 
 
A recording of this meeting is available for viewing online at  www.qctv.org 
<http://www.qctv.org>.  Recordings are available for 36 months after the date of the meeting. 

http://www.qctv.org/


   
CC Regular Session   5. 4.           
Meeting Date: 10/22/2019  
By: JoAnn Shaw, Community Development

Information
Title
Approve Rental Licenses

Purpose/Background:
Purpose: The purpose of this case is to approve rental license requests for 2019.

Background: Detached Single-Family Homes and Attached Single-Family Homes (townhomes, duplexes, etc.) are
required to obtain a license (registration), but are not subject to inspections (unless the City has sufficient evidence
of a violation of City Code). 

Multi-Family Units (apartments, condos, etc.) will continue to be subject to the license and inspection program as
required today, but the inspection frequency will be reduced.

New license application requests are attached for Council approval.

Recommendation:
Staff recommends approval of license applications.

Action:
Motion to approve rental license applications.

Attachments
Rental License Applications

Form Review
Inbox Reviewed By Date
Tim Gladhill Tim Gladhill 10/17/2019 11:58 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:36 PM
Form Started By: JoAnn Shaw Started On: 10/10/2019 10:17 AM
Final Approval Date: 10/17/2019 



Report Name: License Report - License Types

Council Dates:  10/22/2019 to 10/22/2019

Status:  Active, Inactive

License Type(s):  Rental

License Report - License 

Types

Page:  1

Printed:  10/16/2019City of Ramsey

Company Exp. DateLocation Complex

Council

Date Status

Rental

5961 144th La NW 10/22/2024HP Minnesota 1 LLC 10/22/2019 A

7662 147th La NW 10/22/2022HPA US1, LLC 10/22/2019 A

Rental License Count:  2

Total Licenses:  2
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Meeting Date: 10/22/2019  
By: Colleen Lasher, Administrative

Services

Information
Title
Approve canceling the December 24, 2019 City Council Work Session and Regular Meeting

Purpose/Background:
Purpose: To approve canceling the December 24, 2019 City Council work session and regular meeting, due to the
Christmas holiday. 

Background: As Council is aware, the last scheduled meeting in December is typically cancelled due to the
Christmas holiday. Staff recommends cancelling this meeting altogether as has been done in the past.

Notification:
All notifications will be posted on the bulletin board where meetings are posted as well as on the Website calendar.

Funding Source:
NA

Recommendation:
To cancel the December 24, 2019 City Council Work Session and Regular Meeting.

Action:
Motion to cancel the December 24, 2019 City Council Work Session and Regular Meeting.

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
Jo Thieling Jo Thieling 10/17/2019 11:24 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:56 PM
Form Started By: Colleen Lasher Started On: 10/16/2019 02:34 PM
Final Approval Date: 10/17/2019 



   
CC Regular Session   5. 6.           
Meeting Date: 10/22/2019  
By: Jackie Lipski, Finance

Information
Title
Adopt Resolution #19-256 Approving Cash Disbursements Made and Authorizing Payment of Accounts Payable
Invoicing Received During the Period of October 3, 2019 through October 16, 2019

Action:
Motion to Adopt Resolution #19-256 Approving Cash Disbursements Made and Authorizing Payment of Accounts
Payable Invoicing Received During the Period of October 3, 2019 through October 16, 2019.

Attachments
Bills List 10/22/2019
Resolution 10/22/2019

Form Review
Inbox Reviewed By Date
Diana Lund Diana Lund 10/16/2019 01:27 PM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:56 PM
Form Started By: Jackie Lipski Started On: 10/16/2019 01:18 PM
Final Approval Date: 10/17/2019 























































































Councilmember  introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-256 

 

RESOLUTION APPROVING CASH DISBURSEMENTS MADE AND AUTHORIZING 

PAYMENT OF ACCOUNTS PAYABLE INVOICING RECEIVED DURING THE 

PERIOD OF OCTOBER 3, 2019 THROUGH OCTOBER 16, 2019 

 

 WHEREAS, the City of Ramsey Finance Department has made cash disbursements and 

received accounts payable invoicing during the period of October 3, 2019, through October 16, 

2019, in the amount of $ 1,187,030.83 and 

 

 WHEREAS, the City Council of the City of Ramsey is required to authorize payment for 

all disbursement transactions. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1) That the Ramsey City Council hereby approves the cash disbursements made and 

authorizes payment of the accounts payable invoices as detailed in the attached Bills List 

for the period October 3, 2019, through October 16, 2019, in the amount of $ 1,187,030.83. 

 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 

and upon vote being taken thereon, the following voted in favor thereof: 

 

 

and the following voted against the same: 

 

 None 

 

and the following abstained: 

 

 None 

 

and the following were absent: 

 

  

 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 

the 22nd day of October 2019. 

 

              

       Mayor  
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ATTEST: 

 

 

       

City Clerk  

 



   
CC Regular Session   5. 7.           
Meeting Date: 10/22/2019  
Submitted For: Tim Gladhill, Community Development 
By: Elliot Mohler, Community Development

Information
Title
Adopt Resolution #19-253 Approving Code Enforcement Action Plan at 6336 Highway 10 NW

Purpose/Background:
The purpose of this case is to review the code enforcement activities at 6336 Highway 10 NW (the "Subject
Property") for an extension of code enforcement actions and time for cleanup. Staff has been working with various
code enforcement actions on this property for outdoor storage, off-street parking, and the accumulation of junk.
City Staff has previously sent one notice and met with the Property Owner in person regarding the violation. After
meeting with the Property Owner on two occasions, both City Staff and the Property Owner have come to
agreeable terms to bring the Subject Property into compliance with City Code. Staff believes an approval of a code
enforcement action plan by City Council is necessary. The property owner has been made aware of the resolution. 

Notification:
No notification required. 

Observations/Alternatives:
Alternative 1: Adopt Resolution #19-253 Approving Code Enforcement Action Plan at 6336 Highway 10 NW.
During both meetings, City Staff and the Property Owner worked together to create a sensible timeline and develop
agreeable terms to bring the Subject Property into compliance with City Code. Staff supports this alternative. 

Alternative 2: Do not adopt Resolution #19-253 Approving Code Enforcement Action Plan at 6336 Highway 10
NW. City Council should provide specific direction to staff as to how to proceed with this active code enforcement
case. Staff is not opposed to this alternative but believes the approach and timeline outlined in the proposed
resolution is appropriate. 

Funding Source:
Staff handles code enforcement as part of their normal duties.

Recommendation:
Staff recommends approval of Resolution #19-253, which will confirm current code enforcement attempts at 6336
Highway 10 NW. 

Action:
Motion to adopt Resolution #19-253 approving a timeline for cleanup and code enforcement actions at 6336
Highway 10 NW. 

Attachments
Site Location
Historic Case Files
Resolution 19 253



Form Review
Inbox Reviewed By Date
Tim Gladhill Tim Gladhill 10/17/2019 11:59 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:37 PM
Form Started By: Elliot Mohler Started On: 10/10/2019 10:26 AM
Final Approval Date: 10/17/2019 



 
Site Location Map for 17030 Baugh St NW 
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Councilmember _________ introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-253 

 

A RESOLUTION APPROVING CODE ENFORCEMENT ACTION PLAN FOR 6336 

HIGHWAY 10 NW COMMONLY KNOWN AS JAC AUTO REPAIR AND SALES 

 

 WHEREAS, JAC Auto Repair and Sales (the “Business”) is operating on the property 

generally known as 6336 Highway 10 NW and legally described as follows: 

 

LOT 2 AUDITOR SUBDIVISION NUMBER 096, EX ROAD SUBJECT TO 

EASEMENT OF RECORD 

 

(the “Subject Property”); and 

 

WHEREAS, the Subject Property is currently zoned E-1 Employment District; and 

 

WHEREAS, the Subject Property is approximately 0.95 acres; and 

 

WHEREAS, the Business, commonly known as JAC Auto Repair and Sales, has been in 

operation after the City’s incorporation and formal adoption of zoning authority; and 

 

WHEREAS, the City acknowledges that certain lawful non-conforming rights related to 

motor vehicle repair and sales are applicable; however, the ‘footprint’ of the lawful non-

conforming use appears to have expanded based on historic aerials; and 

 

WHEREAS, there are documented City Code violations on the Subject Property 

extending back to the 1980’s, prior to JAC owning the Subject Property. JAC Auto acquired the 

property in April of 1986. Those City Code violations related to the open code enforcement case 

are outlined below: 

1) On July 11, 2006, City Staff found the Subject Property to be in violation of 

City Code in regards to the display and storage of merchandise; and 

2) On July 29, 2010, City Staff found the Subject Property to be in violation of 

City Code Section 30 (Nuisances) for the outdoor storage of abandoned or 

inoperable vehicles, the outdoor storage of deteriorating motor vehicle parts, 

and the storage and/or accumulation of waste; and 

3) On August 19, 2011, City Staff found the Subject Property to be in violation 

of City Code in regards to the storage and display of junk vehicles and debris; 

and 

4) On July 23, 2013, City Staff found the Subject Property to be in violation of 

City Code Section 30 (Nuisances) for the outdoors storage of abandoned or 

inoperable vehicles, the outdoor storage of deteriorating motor vehicle parts, 

the storage and/or accumulation of waste, and accessory structures (fences, 

garages) not being maintained; and 
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WHEREAS, an agreement was reached between the previous owner and the City 

Attorney on January 3, 1986 permitting the business to store no more than four (4) inoperable 

automobiles behind the fence that exists behind the garage; and 

 

WHEREAS, that same agreement called for the removal of any and all other 

automobiles from the property by January 17, 1986; and 

 

WHEREAS, that same agreement required the previous owner to provide three (3) 

parking spaces for the previous business that was located on the Subject Property; and 

 

WHEREAS, the current property owner is not bound by this agreement; and 

 

WHEREAS, City Staff have found the Subject Property owned by JAC Auto to be in 

violation of City Code Section 30 (Nuisances) for the same or similar reasons for the violations 

occurring between 2006 and 2013; and 

 

WHEREAS, a code enforcement action plan is required to bring the Subject Property 

and Business into compliance with City Code; and 

 

WHEREAS, the owner of the Business and Subject Property met with City Staff to 

discuss this issue on Thursday, October 3, 2019 to discuss agreeable terms and timeline for 

cleanup. 

 

 

NOW THEREFORE, BE IT RESOLVED BY THIS CITY COUNCIL OF THE 

CITY OF RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

That the Ramsey City Council hereby grants approval of the proposed code enforcement action 

plan on the Subject Property as outlined below: 

 

1. The Owner has 30 days from the date of approval of this resolution to come into 

compliance with City Code. This includes the removal of tarps, sheets, or any material 

covering vehicles and the removal of any and all accumulated junk, garbage, refuse, or 

materials not directly related to the business.  

 

2. The Owner must reapply Class V gravel to the existing extent of the gravel 

driveway/parking area by the end of May 2020, as to maintain the driveway/parking area 

into the future and parking all operable vehicles on said Class V gravel. 

 

3. The Owner must set up an inspection with City Staff near the end of the 30 days for 

reassessment of the Subject Property to ensure City Code compliance in regards to the 

accumulation of junk, waste, and refuse. 

 

4. The Owner must set up an inspection with City Staff upon completion of the 

reapplication of Class V gravel to the existing driveway/parking area to ensure 

compliance with City Code.   
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5. If the Property Owner fails to come into compliance with City Code, they may be 

subjected to financial penalty. 

 

6. That the Subject Property has lawful, non-conforming rights for a graveled parking 

surface for vehicle parking as seen in Exhibit A. 

 

7. The Subject Property does not have legal non-conforming status to park on the grass. 

 

8. The Subject Property cannot have outdoor storage of any motor vehicles under tarps, 

sheets, or similar coverings.  

 

9. The Subject Property cannot store any items unrelated to the business on the Subject 

Property. 

 

 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

_________ , and upon vote being taken thereon, the following voted in favor thereof: 

 

  

 

and the following voted against the same: 

 

and the following abstained: 

 

and the following were absent: 

 

  

whereupon said resolution was declared duly passed and adopted by the Ramsey City Council 

this the 22nd day of October, 2019. 

 

  



 

RESOLUTION #19-253 

Page 4 of 5 

 

CITY OF RAMSEY: 
 

By:       By:       

 Mayor       City Clerk 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF ANOKA ) 

 

On this    day of    , ____, before me a Notary Public personally 

appeared Mayor John LeTourneau and Jo Ann M. Thieling, to me personally known, who, being 

each by me duly sworn, did say that they are respectively the Mayor and City Clerk of the City of 

Ramsey, the Municipal Corporation named in the foregoing instrument, and seal affixed to said 

instrument is the corporate seal of said Municipal corporation, and the said instrument was signed 

and sealed on behalf of said Municipal Corporation by authority of its City Council, and said John 

LeTourneau Jo Ann M. Thieling acknowledge said instrument to be the free act and deed of said 

Municipal Corporation. 

 

              

       Notary Public 

 

This document drafted by: 

City of Ramsey  

7550 Sunwood Dr NW 

Ramsey, MN 55303 
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CC Regular Session   5. 8.           
Meeting Date: 10/22/2019  
By: Chris Anderson, Community

Development

Information
Title
Adopt Resolution #19-257 Approving an Accessory Structure Agreement for 17710 Tonto Street NW; Case of Sean
and Amie O'Neill  - Please Note: This item was removed from the Consent Agenda to be considered as Case 7.00.

Purpose/Background:
The City has received an application from Sean and Amie O'Neill (the "Applicant") for a Building Permit for a She
Shed/Studio at the property located 17710 Tonto Street NW (the "Subject Property"). The floor plan for the
detached accessory building indicates that the accessory structure would include a bathroom with both a toilet and
shower, as well as a sink/wash station, two (2) windows, a front door and a small covered porch. 

Notification:
Notification is not required.

Observations/Alternatives:
City Code Section 117-349(d)(8) prohibits accessory buildings from containing complete independent living
facilities (accessory apartments). This is defined as have three or more of the following: permanent provisions for
living, sleeping, eating, and sanitation. While it does not appear that the proposed detached accessory building
would be utilized as an accessory apartment, it seems that it may have the potential to be used in that capacity in the
future. Thus, Staff has drafted an Accessory Structure Agreement outlining how the building may be used and
specifically prohibits its use now, or in the future, as an accessory apartment.

The detached accessory structure appears to meet all applicable zoning standards regarding size, exterior finish,
setbacks, etc. As proposed, the Applicant will need to work with the Building Division to ensure compliance with
septic regulations (due to the proposed bathroom), and to obtain any other applicable permits (septic, electrical,
etc.).

Alternatives

Alternative 1: Adopt Resolution #19-257 approving an Accessory Structure Agreement. If approved, Staff could
complete the review and issue the Building Permit for the detached accessory structure. Since it does not appear
that the accessory structure is intended to be used as an accessory apartment, Staff would support this alternative.

Alternative 2: Adopt Resolution #19-257 approving an Accessory Structure Agreement and direct Staff to prepare
information for a future work session to discuss accessory apartments. If approved, Staff could complete the review
and issue the Building Permit for the detached accessory structure. Since it does not appear that the accessory
structure is intended to be used as an accessory apartment, Staff would also support this alternative as these types of
requests are becoming more commonplace.

Alternative 3: Do not adopt Resolution #19-257. This would likely prohibit Staff from issuing a Building Permit for
the proposed detached accessory structure as it could be considered an accessory apartment. Staff believes that the
Accessory Structure Agreement sufficiently addresses that concern and does not support this alternative.

Funding Source:



This is being handled as part of Staff's regular duties.

Recommendation:
Staff recommends adopting Resolution #19-257.

Action:
Motion to adopt Resolution #19-257 approving an Accessory Structure Agreement for a detached accessory
structure at 17710 Tonto Street NW contingent upon review as to legal form by the City Attorney.

Attachments
Site Location Map
She Shed/Studio Elevation
Floor Plan
Accessory Structure Agreement
Resolution #19-257

Form Review
Inbox Reviewed By Date
Tim Gladhill Tim Gladhill 10/17/2019 11:55 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:44 PM
Form Started By: Chris Anderson Started On: 10/11/2019 04:53 PM
Final Approval Date: 10/23/2019 



Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan,
Esri Japan, METI, Esri China (Hong Kong), Esri Korea, Esri (Thailand),
NGCC, (c) OpenStreetMap contributors, and the GIS User Community,
LOGIS
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ACCESSORY STRUCTURE AGREEMENT 

 

 
 THIS AGREEMENT (“Agreement”) is made this 22nd day of October, 2019, by and 

between the CITY OF RAMSEY, a municipal corporation under the laws of the State of 

Minnesota (“City”), and Sean O’Neill and Amie O’Neill, husband and wife, and their 

successors and assigns (“Landowners”). 

RECITALS: 

 WHEREAS, Landowners are the fee owner of the real property located at 17710 Tonto 

Street NW, Ramsey, Minnesota and legally described as follows: 

That part of Government Lot 1 Section 1 Township 32 Range 25 described as follows: 

commencing at a point on the east line of said Government Lot, said point being 

1469.92 feet south of intersection of east line of northeast ¼ of northeast ¼ of said 

Section and centerline of CSAH No. 7, thence south 86 degrees 07 minutes 57 seconds 

west 160.16 feet, thence south 77 degrees 03 minutes 57 seconds west 293.63 feet, 

thence south 63 degrees 30 minutes west 754.79 feet to the point of beginning, thence 

south 67 degrees 18 minutes west to west line of said Government Lot, thence north 

along said west line 251.48 feet, thence north 81 degrees 07 minutes 53 seconds east 

144.65 feet, thence north 60 degrees 55 minutes 44 seconds east 37.44 feet, thence 

south 1 degree 07 minutes 58 seconds east to point of beginning, also together with that 

part of southwest ¼ of northeast ¼ of said Section described as follows: beginning at 

the southeast corner of said ¼ ¼, thence west along Section line thereof 80 feet, thence 

north 27.88 feet, thence northeasterly to a point on east line of said ¼ ¼ 41 feet north 

of southeast corner thereof, thence south along said east line 41 feet to point of 

beginning, ex. road, subject to easements of record 

 

(the “Subject Property”) 
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 WHEREAS, the Landowners have applied for a Building Permit to construct a 200 

square foot detached accessory structure (the “Accessory Structure”) for a She Shed/Studio on 

the Subject Property. 

 WHEREAS, Landowners application indicates that the Accessory Structure would 

include a bathroom with both a toilet and shower, a sink/wash station, studio space, two (2) 

windows, a front door and covered porch.  

 WHEREAS, Ramsey City Code Section 117-349(d)(8) prohibits detached accessory 

buildings from containing complete independent living facilities (accessory apartments) which 

are defined as having three or more of the following: permanent provisions for living, sleeping, 

eating, and sanitation.  

 NOW, THEREFORE, in consideration of the mutual covenants contained herein and 

other good and valuable consideration, the parties agree as follows: 

 1. The City may issue a Building Permit for the Accessory Structure on the Subject 

Property.  

 2. The Landowners acknowledge and agree that the Accessory Structure cannot be 

used as an independent living facility (accessory apartment). 

 3. The Landowners shall be responsible for all costs relating to construction, 

maintenance and repair of the Accessory Structure and shall obtain all permits required by the 

City for its construction (septic, electrical, etc.). 

 4. All notices, requests, demands and other communications hereunder shall be in 

writing and shall be deemed given if personally delivered or mailed, certified mail, return receipt 

requested, to the following: 

 TO CITY:   Jo Thieling, City Clerk 

     City of Ramsey 

     7550 Sunwood Drive NW 

     Ramsey, MN  55303 
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 TO LANDOWNERS: Sean and Amie O’Neill 

     17710 Tonto Street NW 

     Ramsey, MN 55303 

 
or to any successors or assigns of the Landowners or City, or any future address of the 

Landowners or City, if Landowners or City gives the other party notice of said change of address 

as provided pursuant to the provision for notice herein. 

 5. The Landowners acknowledge and agree to record this Agreement against the title 

to the Subject Property. 

      CITY OF RAMSEY 
 

 

 

      By:       

       John LeTourneau, Mayor 

 

 

 

      By:       

       Jo Thieling, City Clerk 

 
 

STATE OF MINNESOTA ) 

    )ss. 

COUNTY OF ANOKA ) 

 

 The foregoing instrument was acknowledged before me this          day of              , 

200   , by John LeTourneau and Jo Thieling, respectively the Mayor and City Clerk of the 

City of Ramsey, a Minnesota municipal corporation, on behalf of the corporation and pursuant to 

the authority granted by its City Council. 

 

 

 

      ____________________________ 

      Notary Public 
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LANDOWNERS: 
       

 

 

By:        By:       

  Sean O’Neill      Amie O’Neill 
 

       

        
 

 

STATE OF MINNESOTA ) 

    )ss. 

COUNTY OF ________ ) 

 

 The foregoing instrument was acknowledged before me this          day of                     , 

2019, by Sean O’Neill and Amie O’Neill, husband and wife. 

 

 

 

      ____________________________ 

      Notary Public 
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Councilmember __________introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-257 

 

A RESOLUTION APPROVING AN ACCESSORY STRUCTURE AGREEMENT FOR A 

DETACHED ACCESSORY STRUCTURE THAT INCLUDES A BATHROOM AND ART 

STUDIO SPACE ON THE PROPERTY LOCATED AT 17710 TONTO STREET NW AND 

DECLARING TERMS OF THE AGREEMENT 

 

RECITALS 

 

1. The City of Ramsey received a building permit application from Sean and Amie O’Neill for a ten 

foot by 20 foot (10’ x 20’) She Shed/Studio on the property generally known as 17710 Tonto Street 

NW and legally described as follows: 

 

That part of Government Lot 1 Section 1 Township 32 Range 25 described as follows: 

commencing at a point on the east line of said Government Lot, said point being 1469.92 feet 

south of intersection of east line of northeast ¼ of northeast ¼ of said Section and centerline of 

CSAH No. 7, thence south 86 degrees 07 minutes 57 seconds west 160.16 feet, thence south 

77 degrees 03 minutes 57 seconds west 293.63 feet, thence south 63 degrees 30 minutes west 

754.79 feet to the point of beginning, thence south 67 degrees 18 minutes west to west line of 

said Government Lot, thence north along said west line 251.48 feet, thence north 81 degrees 

07 minutes 53 seconds east 144.65 feet, thence north 60 degrees 55 minutes 44 seconds east 

37.44 feet, thence south 1 degree 07 minutes 58 seconds east to point of beginning, also together 

with that part of southwest ¼ of northeast ¼ of said Section described as follows: beginning at 

the southeast corner of said ¼ ¼, thence west along Section line thereof 80 feet, thence north 

27.88 feet, thence northeasterly to a point on east line of said ¼ ¼ 41 feet north of southeast 

corner thereof, thence south along said east line 41 feet to point of beginning, ex. road, subject 

to easements of record 

 

 (the “Subject Property”) 

 

2. That on September 25, 2019 Sean and Amie O’Neill, owners of the Subject Property, herein 

referred to as the “Applicant”, submitted an application for a Building Permit to construct a 200 

square foot detached accessory structure (the “Accessory Structure”) for a ‘She Shed/Studio’ on 

the Subject Property. 

 

3. That the Applicant’s plans indicate that the Accessory Structure would include a bathroom with 

both a toilet and shower, a sink/wash station, studio space, two (2) windows, a front door and 

covered porch.   

 

4. That the Subject Property is zoned R-1 Residential (Rural Developing), and the surrounding 

parcels are zoned R-1 Residential (Rural Developing).  

 

5. That the Subject Property is approximately 0.72 acres and is surrounded by lots ranging in size 

from about 0.80 acres to about 5.5 acres. 

 

6. That the Subject Property is guided for low density residential on the City’s Future Land Use 

Map.  

 

7. That the Applicant owns and occupies the dwelling unit on the Subject Property. 
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8. That there is currently one detached accessory building (280 square feet) on the Subject Property. 

 

9. That the Subject Property is eligible for a maximum of three (3) detached accessory buildings 

with a combined square footage not to exceed 1,800. 

 

10. That the Accessory Structure is 200 square feet in size, resulting in a total 480 square feet of 

accessory buildings on the Subject Property.  

 

11. That City Code Section 117-349 (Accessory Uses and Buildings) states that accessory buildings 

shall be prohibited from containing complete independent living facilities (accessory apartments), 

defined as having three or more of the following: permanent provisions for living, sleeping, eating, 

and sanitation.  

 

 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF RAMSEY, 

ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1. The Ramsey City Council hereby approves the Accessory Structure Agreement for a She 

Shed/Studio at 17710 Tonto Street NW, contingent upon review and approval as to legal 

form by the City Attorney. 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

_____________, and upon vote being taken thereon, the following voted in favor thereof: 

 

and the following voted against the same: 

 

and the following abstained: 

 

and the following were absent: 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 22nd day 

of October, 2019. 
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PROPERTY OWNER: 

 

Sean O’Neill and Amie O’Neill, owner(s) of fee title to the Subject Property, hereby acknowledge receipt 

of this Agreement and have reviewed the conditions of this Agreement and have agreed to comply with the 

terms of this Agreement. 

 

              

Sean O’Neill                                                       Amie O’Neill 

       

 

On this ______ day of ________________, _____, before me a Notary Public, personally appeared  

Sean and Amie O’Neill, husband and wife, owner of fee title to the Subject Property, to me known to be 

the person(s) described in and who executed the foregoing instrument and acknowledged that he/she 

executed the same as his/her free act and deed. 

 

       __      

                  Notary Public 
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CITY OF RAMSEY: 

 

 

By: _______________________________  By: ________________________________ 

          Mayor       City Clerk 

 

STATE OF MINNESOTA ) 

    )  ss. 

COUNTY OF ANOKA ) 

 

On this ___________ day of __________________________, _____, before me, a Notary Public, 

personally appeared John LeTourneau and JoAnn M Thieling, to me personally known, who, being each 

by me duly sworn did say that they are respectively the Mayor and City Clerk of the City of Ramsey, the 

Municipal Corporation named in the foregoing instrument, and seal affixed to said instrument is the 

corporate seal of said Municipal corporation, and the said instrument was signed and sealed on behalf of 

said Municipal Corporation by authority of its City Council and said John LeTourneau and JoAnn M. 

Thieling acknowledge said instrument to be the free act and deed of said Municipal Corporation. 

 

 

       ____________________________________ 

         Notary Public 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The document drafted by:    This document reviewed by: 

The City of Ramsey     Ratwik, Roszak & Maloney, P.A. 

7550 Sunwood Dr NW      300 U.S. Trust Building 

Ramsey, Minnesota 55303    730 Second Avenue South 

       Minneapolis, MN 55402 

 



   
CC Regular Session   5. 9.           
Meeting Date: 10/22/2019  
By: Bruce Westby, Engineering/Public

Works

Information
Title
Adopt Resolution #19-260 Authorizing Partial Payment #1 to Northwest Asphalt and Maintenance for
Improvement Project #19-00, 2019 Cracksealing Improvements

Purpose/Background:
The purpose of this case is to authorize partial payment #1 to Northwest Asphalt and Maintenance for
Improvement Project #19-00, 2019 Cracksealing Improvements. Resolution #19-260 and pay estimate #1 are
attached.

Notification:
Notifications are not required for this case.

Observations/Alternatives:
Final payment is anticipated to be processed at the November 26, 2019 regular City Council meeting.

Funding Source:
The City budgets $500,000 annually for cracksealing and sealcoating improvements. Since no sealcoating
improivements were completed in 2019, the full $500,000 is available to pay for these cracksealing improvements.

Recommendation:
The Engineering Technician IV has inspected the completed work and recommends approving partial payment #1
to Northwest Asphalt and Maintenance for Improvement Project #19-00, 2019 Cracksealing Improvements in the
amount of $211,843.87.

Action:
Motion to adopt Resolution #19-260 authorizing partial payment #1 to Northwest Asphalt and Maintenance for
Improvement Project #19-00, 2019 Cracksealing Improvements, in the amount of $211,843.87.

Attachments
Resolution 19-260
Pay Estimate No1

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 10/17/2019 03:57 PM
Form Started By: Bruce Westby Started On: 10/17/2019 08:39 AM
Final Approval Date: 10/17/2019 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #19-260 

 

RESOLUTION AUTHORIZING PARTIAL PAYMENT #1 TO NORTHWEST ASPHALT 

AND MAINTENANCE FOR IMPROVEMENT PROJECT #19-00, 2019 CRACKSEALING 

IMPROVEMENTS  

 

WHEREAS, the City of Ramsey adopted a budget for 2019 including $500,000 to crackseal 

and sealcoat various public streets as part of the City’s annual Street Maintenance Program; and 

 

WHEREAS, on May 21, 2019, the City of Ramsey’s Public Works Committee 

recommended that the City Council suspend the City’s annual sealcoating program for one year to 

allow for further observation of previously sealcoated City streets, and to research the practices and 

findings of other cities; and 

 

WHEREAS, pursuant to City Council Resolution #19-135, adopted June 11, 2019 the City 

Council accepted final plans and specifications and authorized advertisement for bids for said 

improvements; and  

 

WHEREAS, bids were advertised in the Anoka Union Herald and in Finance and 

Commerce on June 14 and June 21, 2019; and  

 

WHEREAS, bids were received, opened and tabulated on July 5, 2019, and the bid of  

Northwest Asphalt and Maintenance in the amount of $222,993.55 for the total bid for construction 

of the improvements in accordance with the approved plans and specifications and advertisement 

for bids was the lowest responsible bidder; and 

 

WHEREAS, pursuant to City Council Resolution #19-162, adopted July 9, 2019 the City 

Council accepted bids and awarded a construction contract to Northwest Asphalt and Maintenance 

for the base bid for said improvements in the amount of $222,993.55; and  

 

WHEREAS, as of October 22, 2019 $0 has been paid to date; and  

 

WHEREAS, the Engineering Technician IV has inspected the completed work and 

recommends partial payment #1 to Northwest Asphalt and Maintenance for Improvement Project 

#19-00, 2019 Cracksealing Improvements, in the amount of $211,843.87. 
 

NOW THEREFORE, BE IT RESOLVED BY THE  CITY  COUNCIL  OF  THE CITY OF 

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1) That the City Council hereby authorizes partial payment #1 to Northwest Asphalt and 

Maintenance for Improvement Project #19-00, Crack Seal Improvements, in the amount 

of $211,843.87. 

 

2) That the City Council hereby accepts the project and authorizes the Mayor or City 

Administrator to sign the release form for this payment. 
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3) That the total amount of the payment is not included in resolutions approving payment 

of bills for the date of October 22, 2019. 
 

4) That the City of Ramsey Finance Department will be given a signed copy of this 

resolution. 
 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

_____, and upon vote being taken thereon, the following voted in favor thereof:  

 

  

 

and the following voted against the same: 

 

  

 

and the following abstained: 

 

  

 

and the following were absent: 

 

 Existing Vacancy 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this the 

22nd day of October, 2019. 

 

 

              

       Mayor 

 

ATTEST: 

 

 

       

City Clerk 

 







   
CC Regular Session   5. 10.           
Meeting Date: 10/22/2019  
By: Tim Gladhill, Community Development

Information
Title
Adopt Resolution #19-262 Approving River Walk Village Subgrant Agreement and Restrict Covenants; Case of
Don Kveton

Purpose/Background:
The purpose of this case is as follows: 

Approve Subgrant Agreement by and between the City and the River Walk Village project1.
Approve restrictive covenants as required by Grant Agreement by and between the Metropolitan Council2.

Notification:
Notification is not required for this step. Multiple notifications were provided on this project were provided with
previous steps.

Observations/Alternatives:
River Walk Village is a private 14 lot detached single-family development with an operating Home Owners
Association. The project itself has previously been approved by the City Council. This case is the final approvals
required to begin the cleanup project.

As the Council may recall, this project required a significant amount of cleanup of contaminated soils. There is an
acre unapproved landfill approximately 14 feet deep. The Metropolitan Council awarded a $902,000 cleanup grant
and the Anoka County Housing and Redevelopment Authority (ACHRA) provided an $87,000 local match. Due to
the structure of both funding awards, the agreements are between the grant agency and the City. The funds are not
directly disbursed to the Developer. 

The Developer will be completing this cleanup project as a private development project to be reimbursed after
completion of eligible activities. The Developer must then deliver the development project as proposed (14 lot
residential neighborhood). The ensure that the City is not liable for any default of the Developer, this Subgrant
Agreement is presented for consideration. The Subgrant Agreement has been reviewed by the City Attorney.

Additionally, the Metropolitan Council Grant was awarded in part based on the proposal to maintain affordability
of 3 of the homes at approximately $230,000 to $240,000. To ensure that this affordability level is maintained, the
Developer has agreed to place restrictive covenants on these three parcels on the north side of Rivlyn Avenue. 

Funding Source:
All costs associated with processing this Application are the responsibility of the Developer. Funding for the
cleanup project has been provided by the Metropolitan Council and Anoka County Housing and Redevelopment
Authority. No direct City funds have been included in this project at this time. 

Recommendation:
Staff recommends approval of the Subgrant Agreement and Restrictive Covenant. 

Action:
Motion to adopt Resolution #19-262 approving Subgrant Agreement and Restrictive Covenants for River Walk



Motion to adopt Resolution #19-262 approving Subgrant Agreement and Restrictive Covenants for River Walk
Village. 

Attachments
Site Location Map
Plan Set
Subgrant Agreement
Restrictive Covenants
Resolution #19-262

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 10/17/2019 03:53 PM
Form Started By: Tim Gladhill Started On: 10/16/2019 07:36 AM
Final Approval Date: 10/17/2019 
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Revisions:

1.  4/4/19 per City Comments

Print Name:

Signature:

Date: License #:

Drawn:

Designed:

Date:

I hereby certify that this plan, specification

or report was prepared by me or under my

direct supervision and that I am a duly

Licensed Professional Engineer under

the laws of the State of Minnesota

1/25/19

ADB

1/25/19

Brian J. Krystofiak, P.E.

25063
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VILLAGE BANK

9298 Central Avenue NE

Blaine, MN 55434

RIVER  WALK  VILLAGE

Ramsey, Minnesota

2.  5/16/19 per City Comments

3.  7/26/19 per City Comments

Ramsey, Minnesota

Know what's below.
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VILLAGE BANK

9298 Central Avenue NE

Blaine, MN 55434

RIVER  WALK  VILLAGE

Ramsey, Minnesota

Print Name:

Signature:

Date: License #:

Drawn:

Designed:

Date:

I hereby certify that this plan, specification

or report was prepared by me or under my

direct supervision and that I am a duly

Licensed Landscape Architect under

the laws of the State of Minnesota

7/26/19

JAK

7/26/19

James A. Kalkes RLA

45071
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LANDSCAPE PLAN

L1

  NATIVE WET PRAIRIE MN SEED MIX 35-641

 WETLAND FRINGE MN SEED MIX 35-621

 COMMERCIAL TURF - SOD  SOD

MNDOT 260 MN SEED MIX 25-131 (OLD MNDOT 260) &
ALL AREAS DISTURBED BY 
CONSTRUCTION NOT INTENDED (USE EROSION CONTROL BLANKET
SODDED, OR RETENTION BASINS FOR SLOPES OVER 3:1)

   MESIC GENERAL ROADSIDE      MN SEED MIX 25-131
FOR GENERAL STABILIZATION  (USE EROSION CONTROL BLANKET
OF PAD AREAS FOR SLOPES OVER 3:1)

HARDWOOD MULCH (NATURAL COLOR)
SHREDDED HARDWOOD MULCH

1/2" CRUSHED GRANITE CRUSHED QUARRY GRANITE

 

SEED MIXTYPESYM.

SEED MIX LEGEND (FOR ALL SHEETS)

QUANTITIES SHOWN IN THE PLANTING SCHEDULE ARE FOR THE CONTRACTOR'S CONVENIENCE.
CONTRACTOR TO VERIFY QUANTITIES SHOWN ON THE PLAN.

BOTANICAL NAME

DECIDUOUS TREES

KEY COMMON NAME

2.5" BB 5

SIZE ROOT QTY.

Gleditsia triacanthos 
SHADEMASTER HONEYLOCUST

2.5" BB 7Celtis occidentalis HACKBERRY

2.5" BB 12Acer rubrum 'Nothwoods' NORTHHWOODS MAPLE

var. inermis 'Shademaster'HL

HB

RM

ORNAMENTAL TREES

AUTUMN BRILLIANCE 1.5" BB 13Amelanchier x grandiflora
'Autumn Brilliance'SB

ST
RA

IT
 L

EA
DE

R
N

O
 "V

" C
RO

TC
H

SPRING SNOW CRABAPPLE 1.5" BB 7Malus x 'Spring Snow'SS

EVERGREEN TREES

BLACK HILLS SPRUCE 6' BB 23Picea glauca var. DensataBH

FU
LL

 F
O

RM
TO

 G
RA

DE

LANDSCAPE LEGEND

ST
RA

IT
 L

EA
DE

R 
N

O
 "V

" C
RO

TC
H

INSTALL
HEIGHT

MATURE
HEIGHT

10' 50'

15' 50'

14' 50'

SERVICEBERRY
8' 20'

6' 40'

8' 25'

CH CANADIAN HEMLOCKTsuga canadensis 96' BB 6' 40'

525' BBThuja occidentalis 'Holmstrup'HA 4' 10'

BF BALSAM FIRAbies Balsamea 76' BB 6' 40'

EXISTING GRADE

GUY WIRE WITH WEBBING

FLAGGING- ONE PER WIRE

PLANTING SOIL MIXTURE (SEE SPEC.)

MINIMUM 1/2 WIDTH OF ROOT BALL

4"-6" SHREDDED BARK

MULCH

UNDISTURBED OR STABILIZED

SUBSOIL

NOTE:  GUY ASSEMBLY  OPTIONAL BUT

CONTRACTOR ASSUMES FULL

RESPONSIBILITY FOR MAINTAINING TREE

IN A PLUMB POSITION FOR THE

DURATION OF THE GUARANTEE PERIOD

GUY ASSEMBLY- 16"

POLYPROPYLENE OR POLYETHYLENE

(40 MIL) 1-1/2" WIDE STRAP (TYP)

DOUBLE STRAND 10 GA. WIRE, 2-7"

ROLLED STEEL POSTS (MnDOT 3401)

@ 180° O.C. (SEE STAKING DIAGRAM)

COORDINATE

STAKING TO INSURE

UNIFORM

ORIENTATION OF GUY

LINES AND STAKES

2. TRIM OUT DEAD WOOD AND WEAK AND/OR

DEFORMED TWIGS. DO NOT CUT A LEADER. DO

NOT PAINT CUTS.

4. PLACE PLANT IN PLANTING HOLE WITH

BURLAP AND WIRE BASKET, (IF USED), INTACT.

BACKFILL WITHIN APPROXIMATELY 12" OF THE

TOP OF ROOTBALL, WATER PLANT.  REMOVE

TOP 1/3

OF THE BASKET OR THE TOP TWO

HORIZONTAL RINGS, WHICHEVER IS GREATER.

REMOVE ALL BURLAP AND NAILS FROM TOP

1/3 OF THE BALL.  REMOVE ALL TWINE.

3. SET PLANT ON UNDISTURBED NATIVE SOIL

OR THOROUGHLY COMPACTED BACKFILL SOIL.

INSTALL PLANT SO THE ROOT FLARE IS AT OR

UP TO 2" ABOVE THE FINISHED GRADE.

6. WATER TO SETTLE PLANTS AND FILL

VOIDS.

5. PLUMB AND BACKFILL WITH

BACKFILL SOIL.

7. WATER WITHIN TWO HOURS OF

INSTALLATION.  WATERING MUST BE

SUFFICIENT TO THOROUGHLY SATURATE

ROOT BALL AND PLANTING HOLE.

8. PLACE MULCH WITHIN 48 HOURS OF

THE SECOND WATERING UNLESS SOIL

MOISTURE IS EXCESSIVE.

1. SCARIFY BOTTOM AND SIDES OF HOLE

PRIOR TO PLANTING

HOLMSTRUP ARBORVITAE

PLAN

12"

6
"

2
'(
M

IN
.)

6
"

6
"

8" 2-PLY NYLON STRAPS

DOUBLE STRAND 12 GAUGE WIRE
PAINTED FLUORESCENT ORANGE

WHITE FLAGGING (TYP.)

TREE WRAP

Primary roots shall be at

finished grade

4" HARDWOOD MULCH &
4" DEEP SAUCER

8' STEEL TEE

POST-3 REQUIRED AT 120°

BACKFILL MIX UNDISTURBED
SUBSOIL

REMOVE BURLAP & ROPE FROM
TOP 1/3 OF THE BALL

NOTE:  SEE PLANTING NOTES FOR THE TYPE OF MULCH MATERIAL TO USE.

Planting depth: Trees shall be installed so primary roots are at finished grade.  do

not plant too deeply or trees shall be rejected and will require corrections.
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PLANTING NOTES

AutoCAD SHX Text
1. ALL PLANTS MUST BE HEALTHY, VIGOROUS MATERIAL, FREE OF ALL PLANTS MUST BE HEALTHY, VIGOROUS MATERIAL, FREE OF PESTS AND DISEASE AND BE CONTAINER GROWN OR BALLED AND BURLAPPED AS INDICATED IN THE LANDSCAPE LEGEND. 2. ALL TREES MUST BE STRAIGHT TRUNKED AND FULL HEADED AND ALL TREES MUST BE STRAIGHT TRUNKED AND FULL HEADED AND MEET ALL REQUIREMENTS SPECIFIED. 3. THE LANDSCAPE ARCHITECT RESERVES THE RIGHT TO REJECT THE LANDSCAPE ARCHITECT RESERVES THE RIGHT TO REJECT ANY PLANTS WHICH ARE DEEMED UNSATISFACTORY BEFORE, DURING, OR AFTER INSTALLATION. 4. NO SUBSTITUTIONS OF PLANT MATERIAL SHALL BE ACCEPTED NO SUBSTITUTIONS OF PLANT MATERIAL SHALL BE ACCEPTED UNLESS APPROVED IN WRITING BY THE LANDSCAPE ARCHITECT. 5. ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK," ANSI-Z60, LATEST EDITION, OF THE AMERICAN ASSOCIATION OF NURSERYMEN, INC. AND SHALL CONSTITUTE MINIMUM QUALITY REQUIREMENTS FOR PLANT MATERIALS. 6. EXISTING TREES AND SHRUBS TO REMAIN SHALL BE PROTECTED EXISTING TREES AND SHRUBS TO REMAIN SHALL BE PROTECTED TO THE DRIP LINE FROM ALL CONSTRUCTION TRAFFIC, STORAGE OF MATERIALS ETC. WITH 4' HT. ORANGE PLASTIC SAFETY FENCING ADEQUATELY SUPPORTED BY STEEL FENCE POSTS 6' O.C. MAXIMUM SPACING. 7. ALL PLANT MATERIAL QUANTITIES, SHAPES OF BEDS AND ALL PLANT MATERIAL QUANTITIES, SHAPES OF BEDS AND LOCATIONS SHOWN ARE APPROXIMATE.  CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLETE COVERAGE OF ALL PLANTING BEDS AT SPACING SHOWN AND ADJUSTED TO CONFORM TO THE EXACT CONDITIONS OF THE SITE.  THE LANDSCAPE ARCHITECT SHALL APPROVE THE STAKING LOCATION OF ALL PLANT MATERIALS PRIOR TO INSTALLATION. 8. ALL PLANTING AREAS MUST BE COMPLETELY MULCHED AS ALL PLANTING AREAS MUST BE COMPLETELY MULCHED AS SPECIFIED.  9. MULCH: SHREDDED HARDWOOD MULCH, CLEAN AND FREE OF MULCH: SHREDDED HARDWOOD MULCH, CLEAN AND FREE OF NOXIOUS WEEDS OR OTHER DELETERIOUS MATERIAL, IN ALL MASS PLANTING BEDS AND FOR TREES, UNLESS INDICATED AS ROCK MULCH ON DRAWINGS.  SUBMIT SAMPLE TO LANDSCAPE ARCHITECT PRIOR TO DELIVERY ON-SITE FOR APPROVAL.  DELIVER MULCH ON DAY OF INSTALLATION.  USE 4" FOR SHRUB BEDS, AND 3" FOR PERENNIAL/GROUND COVER BEDS, UNLESS OTHERWISE DIRECTED. 10. PLACE LANDSCAPE FILTER FABRIC UNDER ALL MULCHED AREAS.  PLACE LANDSCAPE FILTER FABRIC UNDER ALL MULCHED AREAS.  FILTER FABRIC SHALL BE 100% INTERWOVEN 5.1oz NEEDLE PUNCHED POLYPROPYLENE FABRIC MANUFACTURED BY DEWITT.  USE PRO 5 "WEED BARRIER" OR APPROVED EQUAL. 11. PLACE EDGING BETWEEN ALL PLANTING/ROCK BEDS AND TURF.  PLACE EDGING BETWEEN ALL PLANTING/ROCK BEDS AND TURF.  EDGING SHALL BE POLY.   12. THE PLAN TAKES PRECEDENCE OVER THE LANDSCAPE LEGEND IF THE PLAN TAKES PRECEDENCE OVER THE LANDSCAPE LEGEND IF DISCREPANCIES EXIST. THE SPECIFICATIONS TAKE PRECEDENCE OVER THE PLANTING NOTES AND GENERAL NOTES.  13. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MULCHES THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MULCHES AND PLANTING SOIL QUANTITIES TO COMPLETE THE WORK SHOWN ON THE PLAN.  VERIFY ALL QUANTITIES SHOWN ON THE LANDSCAPE LEGEND.  14. LONG-TERM STORAGE OF MATERIALS OR SUPPLIES ON-SITE WILL LONG-TERM STORAGE OF MATERIALS OR SUPPLIES ON-SITE WILL NOT BE ALLOWED. 15. THE CONTRACTOR SHALL KEEP PAVEMENTS, PLANTERS AND THE CONTRACTOR SHALL KEEP PAVEMENTS, PLANTERS AND BUILDINGS CLEAN AND UNSTAINED.  ALL PEDESTRIAN AND VEHICLE ACCESS TO BE MAINTAINED THROUGHOUT CONSTRUCTION PERIOD. ALL WASTES SHALL BE PROMPTLY REMOVED FROM THE SITE.  ANY PLANT STOCK NOT PLANTED ON DAY OF DELIVERY SHALL BE HEELED IN AND WATERED UNTIL INSTALLATION.  PLANTS NOT MAINTAINED IN THIS MANNER WILL BE REJECTED.  ANY DAMAGE TO EXISTING FACILITIES SHALL BE REPAVED AT THE CONTRACTOR'S EXPENSE.  16. THE CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLYING WITH THE CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CODES, REGULATIONS, AND PERMITS GOVERNING THE WORK.  17. LOCATE AND VERIFY ALL UTILITIES, INCLUDING IRRIGATION LINES, LOCATE AND VERIFY ALL UTILITIES, INCLUDING IRRIGATION LINES, WITH THE OWNER FOR PROPRIETARY UTILITIES AND GOPHER STATE ONE CALL AT 454-0002 (TWIN CITIES METRO AREA) OR 800-252-1166 (GREATER MINNESOTA) 48 HOURS BEFORE DIGGING. CONTRACTOR SHALL BE RESPONSIBLE FOR THE PROTECTION AND REPAIR OF ANY DAMAGES TO SAME.  NOTIFY THE LANDSCAPE ARCHITECT OF ANY CONFLICTS TO FACILITATE PLANT RELOCATION. 18. USE ANTI-DESICCANT (WILTPRUF OR APPROVED EQUAL) ON USE ANTI-DESICCANT (WILTPRUF OR APPROVED EQUAL) ON DECIDUOUS PLANTS MOVED IN LEAF AND FOR EVERGREENS MOVED ANYTIME.  APPLY AS PER MANUFACTURER'S INSTRUCTION.  ALL EVERGREENS SHALL BE SPRAYED IN THE LATE FALL FOR WINTER PROTECTION DURING WARRANTY PERIOD.  19. PLANTING SOIL FOR TREES, SHRUBS AND GROUND COVERS: PLANTING SOIL FOR TREES, SHRUBS AND GROUND COVERS: FERTILE FRIABLE LOAM CONTAINING A LIBERAL AMOUNT OF HUMUS AND CAPABLE OF SUSTAINING VIGOROUS PLANT GROWTH.  IT SHALL COMPLY WITH MN/DOT SPECIFICATION 3877 TYPE B SELECT TOPSOIL. MIXTURE SHALL BE FREE FROM HARDPACK SUBSOIL, STONES, CHEMICALS, NOXIOUS WEEDS, ETC.  SOIL MIXTURE SHALL HAVE A PH BETWEEN 6.1 AND 7.5 AND 10-0-10 FERTILIZER AT THE RATE OF 3 POUNDS PER CUBIC YARD.  IN PLANTING BEDS INCORPORATE THIS MIXTURE THROUGHOUT THE ENTIRE BED BY ROTOTILLING IT INTO THE TOP 12" OF SOIL. 20. ALL PLANTS SHALL BE GUARANTEED FOR TWO COMPLETE ALL PLANTS SHALL BE GUARANTEED FOR TWO COMPLETE GROWING SEASON (APRIL 1 - NOVEMBER 1), UNLESS OTHERWISE SPECIFIED.  THE GUARANTEE SHALL COVER THE FULL COST OF REPLACEMENT INCLUDING LABOR AND PLANTS.  21. CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 3 DAYS PRIOR TO PLANNED DELIVERY.  THE CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 24 HOURS IN ADVANCE OF BEGINNING PLANT INSTALLATION. 22. SEASONS/TIME OF PLANTING AND SEEDING:   NOTE:  THE SEASONS/TIME OF PLANTING AND SEEDING:   NOTE:  THE CONTRACTOR MAY ELECT TO PLANT IN OFF-SEASONS ENTIRELY AT HIS/HER RISK.                                 DECIDUOUS POTTED PLANTS: 4/1 - 6/1; 9/21 - 11/1 : 4/1 - 6/1; 9/21 - 11/1 DECIDUOUS /B&B: 4/1 - 6/1; 9/21 - 11/1  : 4/1 - 6/1; 9/21 - 11/1  EVERGREEN POTTED PLANTS: 4/1 - 6/1; 9/21-11/1  : 4/1 - 6/1; 9/21-11/1  EVERGREEN B&B: 4/1 - 5/1; 9/21 - 11/1         : 4/1 - 5/1; 9/21 - 11/1         TURF/LAWN SEEDING: 4/1 - 6/1; 7/20 - 9/20  : 4/1 - 6/1; 7/20 - 9/20  NATIVE MIX SEEDING: 4/1 - 7/20; 9/20-10/20  4/1 - 7/20; 9/20-10/20 23. MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.  PLANT MATERIAL SHALL BE PROTECTED AND MAINTAINED UNTIL THE INSTALLATION OF THE PLANTS IS COMPLETE, INSPECTION HAS BEEN MADE, AND PLANTINGS ARE ACCEPTED EXCLUSIVE OF THE GUARANTEE.  MAINTENANCE SHALL INCLUDE WATERING, CULTIVATING, MULCHING, REMOVAL OF DEAD MATERIALS, RE-SETTING PLANTS TO PROPER GRADE AND KEEPING PLANTS IN A PLUMB POSITION.  AFTER ACCEPTANCE, THE OWNER SHALL ASSUME MAINTENANCE RESPONSIBILITIES.  HOWEVER, THE CONTRACTOR SHALL CONTINUE TO BE RESPONSIBLE FOR KEEPING THE TREES PLUMB THROUGHOUT THE GUARANTEE PERIOD. 24. ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR DEFOLIATES (PRIOR TO TOTAL ACCEPTANCE OF THE WORK) SHALL BE PROMPTLY REMOVED FROM THE SITE AND REPLACED WITH MATERIAL OF THE SAME SPECIES, QUANTITY, AND SIZE AND MEETING ALL LANDSCAPE LEGEND SPECIFICATIONS. 25. WATERING: MAINTAIN A WATERING SCHEDULE WHICH WILL WATERING: MAINTAIN A WATERING SCHEDULE WHICH WILL THOROUGHLY WATER ALL PLANTS ONCE A WEEK. IN EXTREMELY HOT, DRY WEATHER, WATER MORE OFTEN AS REQUIRED BY INDICATIONS OF HEAT STRESS SUCH AS WILTING LEAVES.  CHECK MOISTURE UNDER MULCH PRIOR TO WATERING TO DETERMINE NEED.  CONTRACTOR SHALL MAKE THE NECESSARY ARRANGEMENTS FOR WATER. 26. CONTRACTOR SHALL REQUEST IN WRITING, A FINAL ACCEPTANCE CONTRACTOR SHALL REQUEST IN WRITING, A FINAL ACCEPTANCE INSPECTION.  27. ALL DISTURBED AREAS TO BE TURF SEEDED, ARE TO RECEIVE 4" ALL DISTURBED AREAS TO BE TURF SEEDED, ARE TO RECEIVE 4" TOP SOIL, SEED, MULCH, AND WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. 28. ALL DISTURBED AREAS TO RECEIVE NATIVE WETLAND SEEDED, ALL DISTURBED AREAS TO RECEIVE NATIVE WETLAND SEEDED, ARE TO RECEIVE ENGINEERED SOIL, SEED, MULCH, AND WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. 29. ALL IN GROUND IRRIGATION SYSTEMS SHALL BE EQUIPPED WITH ALL IN GROUND IRRIGATION SYSTEMS SHALL BE EQUIPPED WITH RAIN SENSOR AND A WATER EFFICIENT/ WEATHER BASED CONTROLLER.  PERMIT FOR AN IRRIGATION SYSTEM IS REQUIRED.   
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Revisions:

1.  4/4/19 per City Comments

Print Name:

Signature:

Date: License #:

Drawn:

Designed:

Date:

I hereby certify that this plan, specification

or report was prepared by me or under my

direct supervision and that I am a duly

Licensed Professional Engineer under

the laws of the State of Minnesota

1/25/19

ADB

1/25/19

Brian J. Krystofiak, P.E.

25063
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VILLAGE BANK

9298 Central Avenue NE

Blaine, MN 55434

RIVER  WALK  VILLAGE

Ramsey, Minnesota

2.  5/16/19 per City Comments

3.  7/26/19 per City Comments
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Blaine, MN 55434

RIVER  WALK  VILLAGE

Ramsey, Minnesota

Print Name:

Signature:

Date: License #:

Drawn:

Designed:

Date:

I hereby certify that this plan, specification

or report was prepared by me or under my

direct supervision and that I am a duly

Licensed Landscape Architect under

the laws of the State of Minnesota

7/26/19
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James A. Kalkes RLA
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2.  5/16/19 per City Comments

3.  7/26/19 per City Comments

LANDSCAPE PLAN

L1

  NATIVE WET PRAIRIE MN SEED MIX 35-641

 WETLAND FRINGE MN SEED MIX 35-621

 COMMERCIAL TURF - SOD  SOD

MNDOT 260 MN SEED MIX 25-131 (OLD MNDOT 260) &
ALL AREAS DISTURBED BY 
CONSTRUCTION NOT INTENDED (USE EROSION CONTROL BLANKET
SODDED, OR RETENTION BASINS FOR SLOPES OVER 3:1)

   MESIC GENERAL ROADSIDE      MN SEED MIX 25-131
FOR GENERAL STABILIZATION  (USE EROSION CONTROL BLANKET
OF PAD AREAS FOR SLOPES OVER 3:1)

HARDWOOD MULCH (NATURAL COLOR)
SHREDDED HARDWOOD MULCH

1/2" CRUSHED GRANITE CRUSHED QUARRY GRANITE

 

SEED MIXTYPESYM.

SEED MIX LEGEND (FOR ALL SHEETS)

QUANTITIES SHOWN IN THE PLANTING SCHEDULE ARE FOR THE CONTRACTOR'S CONVENIENCE.
CONTRACTOR TO VERIFY QUANTITIES SHOWN ON THE PLAN.

BOTANICAL NAME

DECIDUOUS TREES

KEY COMMON NAME

2.5" BB 5

SIZE ROOT QTY.

Gleditsia triacanthos 
SHADEMASTER HONEYLOCUST

2.5" BB 7Celtis occidentalis HACKBERRY

2.5" BB 12Acer rubrum 'Nothwoods' NORTHHWOODS MAPLE

var. inermis 'Shademaster'HL

HB

RM

ORNAMENTAL TREES

AUTUMN BRILLIANCE 1.5" BB 13Amelanchier x grandiflora
'Autumn Brilliance'SB

ST
RA

IT
 L

EA
DE

R
N

O
 "V

" C
RO

TC
H

SPRING SNOW CRABAPPLE 1.5" BB 7Malus x 'Spring Snow'SS

EVERGREEN TREES

BLACK HILLS SPRUCE 6' BB 23Picea glauca var. DensataBH

FU
LL

 F
O

RM
TO

 G
RA

DE

LANDSCAPE LEGEND

ST
RA

IT
 L

EA
DE

R 
N

O
 "V

" C
RO

TC
H

INSTALL
HEIGHT

MATURE
HEIGHT

10' 50'

15' 50'

14' 50'

SERVICEBERRY
8' 20'

6' 40'

8' 25'

CH CANADIAN HEMLOCKTsuga canadensis 96' BB 6' 40'

525' BBThuja occidentalis 'Holmstrup'HA 4' 10'

BF BALSAM FIRAbies Balsamea 76' BB 6' 40'

EXISTING GRADE

GUY WIRE WITH WEBBING

FLAGGING- ONE PER WIRE

PLANTING SOIL MIXTURE (SEE SPEC.)

MINIMUM 1/2 WIDTH OF ROOT BALL

4"-6" SHREDDED BARK

MULCH

UNDISTURBED OR STABILIZED

SUBSOIL

NOTE:  GUY ASSEMBLY  OPTIONAL BUT

CONTRACTOR ASSUMES FULL

RESPONSIBILITY FOR MAINTAINING TREE

IN A PLUMB POSITION FOR THE

DURATION OF THE GUARANTEE PERIOD

GUY ASSEMBLY- 16"

POLYPROPYLENE OR POLYETHYLENE

(40 MIL) 1-1/2" WIDE STRAP (TYP)

DOUBLE STRAND 10 GA. WIRE, 2-7"

ROLLED STEEL POSTS (MnDOT 3401)

@ 180° O.C. (SEE STAKING DIAGRAM)

COORDINATE

STAKING TO INSURE

UNIFORM

ORIENTATION OF GUY

LINES AND STAKES

2. TRIM OUT DEAD WOOD AND WEAK AND/OR

DEFORMED TWIGS. DO NOT CUT A LEADER. DO

NOT PAINT CUTS.

4. PLACE PLANT IN PLANTING HOLE WITH

BURLAP AND WIRE BASKET, (IF USED), INTACT.

BACKFILL WITHIN APPROXIMATELY 12" OF THE

TOP OF ROOTBALL, WATER PLANT.  REMOVE

TOP 1/3

OF THE BASKET OR THE TOP TWO

HORIZONTAL RINGS, WHICHEVER IS GREATER.

REMOVE ALL BURLAP AND NAILS FROM TOP

1/3 OF THE BALL.  REMOVE ALL TWINE.

3. SET PLANT ON UNDISTURBED NATIVE SOIL

OR THOROUGHLY COMPACTED BACKFILL SOIL.

INSTALL PLANT SO THE ROOT FLARE IS AT OR

UP TO 2" ABOVE THE FINISHED GRADE.

6. WATER TO SETTLE PLANTS AND FILL

VOIDS.

5. PLUMB AND BACKFILL WITH

BACKFILL SOIL.

7. WATER WITHIN TWO HOURS OF

INSTALLATION.  WATERING MUST BE

SUFFICIENT TO THOROUGHLY SATURATE

ROOT BALL AND PLANTING HOLE.

8. PLACE MULCH WITHIN 48 HOURS OF

THE SECOND WATERING UNLESS SOIL

MOISTURE IS EXCESSIVE.

1. SCARIFY BOTTOM AND SIDES OF HOLE

PRIOR TO PLANTING

HOLMSTRUP ARBORVITAE

PLAN

12"

6
"

2
'(
M

IN
.)

6
"

6
"

8" 2-PLY NYLON STRAPS

DOUBLE STRAND 12 GAUGE WIRE
PAINTED FLUORESCENT ORANGE

WHITE FLAGGING (TYP.)

TREE WRAP

Primary roots shall be at

finished grade

4" HARDWOOD MULCH &
4" DEEP SAUCER

8' STEEL TEE

POST-3 REQUIRED AT 120°

BACKFILL MIX UNDISTURBED
SUBSOIL

REMOVE BURLAP & ROPE FROM
TOP 1/3 OF THE BALL

NOTE:  SEE PLANTING NOTES FOR THE TYPE OF MULCH MATERIAL TO USE.

Planting depth: Trees shall be installed so primary roots are at finished grade.  do

not plant too deeply or trees shall be rejected and will require corrections.
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1. ALL PLANTS MUST BE HEALTHY, VIGOROUS MATERIAL, FREE OF ALL PLANTS MUST BE HEALTHY, VIGOROUS MATERIAL, FREE OF PESTS AND DISEASE AND BE CONTAINER GROWN OR BALLED AND BURLAPPED AS INDICATED IN THE LANDSCAPE LEGEND. 2. ALL TREES MUST BE STRAIGHT TRUNKED AND FULL HEADED AND ALL TREES MUST BE STRAIGHT TRUNKED AND FULL HEADED AND MEET ALL REQUIREMENTS SPECIFIED. 3. THE LANDSCAPE ARCHITECT RESERVES THE RIGHT TO REJECT THE LANDSCAPE ARCHITECT RESERVES THE RIGHT TO REJECT ANY PLANTS WHICH ARE DEEMED UNSATISFACTORY BEFORE, DURING, OR AFTER INSTALLATION. 4. NO SUBSTITUTIONS OF PLANT MATERIAL SHALL BE ACCEPTED NO SUBSTITUTIONS OF PLANT MATERIAL SHALL BE ACCEPTED UNLESS APPROVED IN WRITING BY THE LANDSCAPE ARCHITECT. 5. ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK," ANSI-Z60, LATEST EDITION, OF THE AMERICAN ASSOCIATION OF NURSERYMEN, INC. AND SHALL CONSTITUTE MINIMUM QUALITY REQUIREMENTS FOR PLANT MATERIALS. 6. EXISTING TREES AND SHRUBS TO REMAIN SHALL BE PROTECTED EXISTING TREES AND SHRUBS TO REMAIN SHALL BE PROTECTED TO THE DRIP LINE FROM ALL CONSTRUCTION TRAFFIC, STORAGE OF MATERIALS ETC. WITH 4' HT. ORANGE PLASTIC SAFETY FENCING ADEQUATELY SUPPORTED BY STEEL FENCE POSTS 6' O.C. MAXIMUM SPACING. 7. ALL PLANT MATERIAL QUANTITIES, SHAPES OF BEDS AND ALL PLANT MATERIAL QUANTITIES, SHAPES OF BEDS AND LOCATIONS SHOWN ARE APPROXIMATE.  CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLETE COVERAGE OF ALL PLANTING BEDS AT SPACING SHOWN AND ADJUSTED TO CONFORM TO THE EXACT CONDITIONS OF THE SITE.  THE LANDSCAPE ARCHITECT SHALL APPROVE THE STAKING LOCATION OF ALL PLANT MATERIALS PRIOR TO INSTALLATION. 8. ALL PLANTING AREAS MUST BE COMPLETELY MULCHED AS ALL PLANTING AREAS MUST BE COMPLETELY MULCHED AS SPECIFIED.  9. MULCH: SHREDDED HARDWOOD MULCH, CLEAN AND FREE OF MULCH: SHREDDED HARDWOOD MULCH, CLEAN AND FREE OF NOXIOUS WEEDS OR OTHER DELETERIOUS MATERIAL, IN ALL MASS PLANTING BEDS AND FOR TREES, UNLESS INDICATED AS ROCK MULCH ON DRAWINGS.  SUBMIT SAMPLE TO LANDSCAPE ARCHITECT PRIOR TO DELIVERY ON-SITE FOR APPROVAL.  DELIVER MULCH ON DAY OF INSTALLATION.  USE 4" FOR SHRUB BEDS, AND 3" FOR PERENNIAL/GROUND COVER BEDS, UNLESS OTHERWISE DIRECTED. 10. PLACE LANDSCAPE FILTER FABRIC UNDER ALL MULCHED AREAS.  PLACE LANDSCAPE FILTER FABRIC UNDER ALL MULCHED AREAS.  FILTER FABRIC SHALL BE 100% INTERWOVEN 5.1oz NEEDLE PUNCHED POLYPROPYLENE FABRIC MANUFACTURED BY DEWITT.  USE PRO 5 "WEED BARRIER" OR APPROVED EQUAL. 11. PLACE EDGING BETWEEN ALL PLANTING/ROCK BEDS AND TURF.  PLACE EDGING BETWEEN ALL PLANTING/ROCK BEDS AND TURF.  EDGING SHALL BE POLY.   12. THE PLAN TAKES PRECEDENCE OVER THE LANDSCAPE LEGEND IF THE PLAN TAKES PRECEDENCE OVER THE LANDSCAPE LEGEND IF DISCREPANCIES EXIST. THE SPECIFICATIONS TAKE PRECEDENCE OVER THE PLANTING NOTES AND GENERAL NOTES.  13. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MULCHES THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MULCHES AND PLANTING SOIL QUANTITIES TO COMPLETE THE WORK SHOWN ON THE PLAN.  VERIFY ALL QUANTITIES SHOWN ON THE LANDSCAPE LEGEND.  14. LONG-TERM STORAGE OF MATERIALS OR SUPPLIES ON-SITE WILL LONG-TERM STORAGE OF MATERIALS OR SUPPLIES ON-SITE WILL NOT BE ALLOWED. 15. THE CONTRACTOR SHALL KEEP PAVEMENTS, PLANTERS AND THE CONTRACTOR SHALL KEEP PAVEMENTS, PLANTERS AND BUILDINGS CLEAN AND UNSTAINED.  ALL PEDESTRIAN AND VEHICLE ACCESS TO BE MAINTAINED THROUGHOUT CONSTRUCTION PERIOD. ALL WASTES SHALL BE PROMPTLY REMOVED FROM THE SITE.  ANY PLANT STOCK NOT PLANTED ON DAY OF DELIVERY SHALL BE HEELED IN AND WATERED UNTIL INSTALLATION.  PLANTS NOT MAINTAINED IN THIS MANNER WILL BE REJECTED.  ANY DAMAGE TO EXISTING FACILITIES SHALL BE REPAVED AT THE CONTRACTOR'S EXPENSE.  16. THE CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLYING WITH THE CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CODES, REGULATIONS, AND PERMITS GOVERNING THE WORK.  17. LOCATE AND VERIFY ALL UTILITIES, INCLUDING IRRIGATION LINES, LOCATE AND VERIFY ALL UTILITIES, INCLUDING IRRIGATION LINES, WITH THE OWNER FOR PROPRIETARY UTILITIES AND GOPHER STATE ONE CALL AT 454-0002 (TWIN CITIES METRO AREA) OR 800-252-1166 (GREATER MINNESOTA) 48 HOURS BEFORE DIGGING. CONTRACTOR SHALL BE RESPONSIBLE FOR THE PROTECTION AND REPAIR OF ANY DAMAGES TO SAME.  NOTIFY THE LANDSCAPE ARCHITECT OF ANY CONFLICTS TO FACILITATE PLANT RELOCATION. 18. USE ANTI-DESICCANT (WILTPRUF OR APPROVED EQUAL) ON USE ANTI-DESICCANT (WILTPRUF OR APPROVED EQUAL) ON DECIDUOUS PLANTS MOVED IN LEAF AND FOR EVERGREENS MOVED ANYTIME.  APPLY AS PER MANUFACTURER'S INSTRUCTION.  ALL EVERGREENS SHALL BE SPRAYED IN THE LATE FALL FOR WINTER PROTECTION DURING WARRANTY PERIOD.  19. PLANTING SOIL FOR TREES, SHRUBS AND GROUND COVERS: PLANTING SOIL FOR TREES, SHRUBS AND GROUND COVERS: FERTILE FRIABLE LOAM CONTAINING A LIBERAL AMOUNT OF HUMUS AND CAPABLE OF SUSTAINING VIGOROUS PLANT GROWTH.  IT SHALL COMPLY WITH MN/DOT SPECIFICATION 3877 TYPE B SELECT TOPSOIL. MIXTURE SHALL BE FREE FROM HARDPACK SUBSOIL, STONES, CHEMICALS, NOXIOUS WEEDS, ETC.  SOIL MIXTURE SHALL HAVE A PH BETWEEN 6.1 AND 7.5 AND 10-0-10 FERTILIZER AT THE RATE OF 3 POUNDS PER CUBIC YARD.  IN PLANTING BEDS INCORPORATE THIS MIXTURE THROUGHOUT THE ENTIRE BED BY ROTOTILLING IT INTO THE TOP 12" OF SOIL. 20. ALL PLANTS SHALL BE GUARANTEED FOR TWO COMPLETE ALL PLANTS SHALL BE GUARANTEED FOR TWO COMPLETE GROWING SEASON (APRIL 1 - NOVEMBER 1), UNLESS OTHERWISE SPECIFIED.  THE GUARANTEE SHALL COVER THE FULL COST OF REPLACEMENT INCLUDING LABOR AND PLANTS.  21. CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 3 DAYS PRIOR TO PLANNED DELIVERY.  THE CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 24 HOURS IN ADVANCE OF BEGINNING PLANT INSTALLATION. 22. SEASONS/TIME OF PLANTING AND SEEDING:   NOTE:  THE SEASONS/TIME OF PLANTING AND SEEDING:   NOTE:  THE CONTRACTOR MAY ELECT TO PLANT IN OFF-SEASONS ENTIRELY AT HIS/HER RISK.                                 DECIDUOUS POTTED PLANTS: 4/1 - 6/1; 9/21 - 11/1 : 4/1 - 6/1; 9/21 - 11/1 DECIDUOUS /B&B: 4/1 - 6/1; 9/21 - 11/1  : 4/1 - 6/1; 9/21 - 11/1  EVERGREEN POTTED PLANTS: 4/1 - 6/1; 9/21-11/1  : 4/1 - 6/1; 9/21-11/1  EVERGREEN B&B: 4/1 - 5/1; 9/21 - 11/1         : 4/1 - 5/1; 9/21 - 11/1         TURF/LAWN SEEDING: 4/1 - 6/1; 7/20 - 9/20  : 4/1 - 6/1; 7/20 - 9/20  NATIVE MIX SEEDING: 4/1 - 7/20; 9/20-10/20  4/1 - 7/20; 9/20-10/20 23. MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.  PLANT MATERIAL SHALL BE PROTECTED AND MAINTAINED UNTIL THE INSTALLATION OF THE PLANTS IS COMPLETE, INSPECTION HAS BEEN MADE, AND PLANTINGS ARE ACCEPTED EXCLUSIVE OF THE GUARANTEE.  MAINTENANCE SHALL INCLUDE WATERING, CULTIVATING, MULCHING, REMOVAL OF DEAD MATERIALS, RE-SETTING PLANTS TO PROPER GRADE AND KEEPING PLANTS IN A PLUMB POSITION.  AFTER ACCEPTANCE, THE OWNER SHALL ASSUME MAINTENANCE RESPONSIBILITIES.  HOWEVER, THE CONTRACTOR SHALL CONTINUE TO BE RESPONSIBLE FOR KEEPING THE TREES PLUMB THROUGHOUT THE GUARANTEE PERIOD. 24. ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR DEFOLIATES (PRIOR TO TOTAL ACCEPTANCE OF THE WORK) SHALL BE PROMPTLY REMOVED FROM THE SITE AND REPLACED WITH MATERIAL OF THE SAME SPECIES, QUANTITY, AND SIZE AND MEETING ALL LANDSCAPE LEGEND SPECIFICATIONS. 25. WATERING: MAINTAIN A WATERING SCHEDULE WHICH WILL WATERING: MAINTAIN A WATERING SCHEDULE WHICH WILL THOROUGHLY WATER ALL PLANTS ONCE A WEEK. IN EXTREMELY HOT, DRY WEATHER, WATER MORE OFTEN AS REQUIRED BY INDICATIONS OF HEAT STRESS SUCH AS WILTING LEAVES.  CHECK MOISTURE UNDER MULCH PRIOR TO WATERING TO DETERMINE NEED.  CONTRACTOR SHALL MAKE THE NECESSARY ARRANGEMENTS FOR WATER. 26. CONTRACTOR SHALL REQUEST IN WRITING, A FINAL ACCEPTANCE CONTRACTOR SHALL REQUEST IN WRITING, A FINAL ACCEPTANCE INSPECTION.  27. ALL DISTURBED AREAS TO BE TURF SEEDED, ARE TO RECEIVE 4" ALL DISTURBED AREAS TO BE TURF SEEDED, ARE TO RECEIVE 4" TOP SOIL, SEED, MULCH, AND WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. 28. ALL DISTURBED AREAS TO RECEIVE NATIVE WETLAND SEEDED, ALL DISTURBED AREAS TO RECEIVE NATIVE WETLAND SEEDED, ARE TO RECEIVE ENGINEERED SOIL, SEED, MULCH, AND WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. 29. ALL IN GROUND IRRIGATION SYSTEMS SHALL BE EQUIPPED WITH ALL IN GROUND IRRIGATION SYSTEMS SHALL BE EQUIPPED WITH RAIN SENSOR AND A WATER EFFICIENT/ WEATHER BASED CONTROLLER.  PERMIT FOR AN IRRIGATION SYSTEM IS REQUIRED.   
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Revisions:

1.  4/4/19 per City Comments

VILLAGE BANK

9298 Central Avenue NE

Blaine, MN 55434

RIVER  WALK  VILLAGE

Ramsey, Minnesota

Print Name:

Signature:

Date: License #:

Drawn:

Designed:

Date:

I hereby certify that this plan, specification

or report was prepared by me or under my

direct supervision and that I am a duly

Licensed Landscape Architect under

the laws of the State of Minnesota

7/26/19

JAK

4/4/19

James A. Kalkes RLA

45071

JAK

1

2.  5/16/19 per City Comments

3.  7/26/19 per City Comments

REMOVED/SAVED
1. SIGNIFICANT TREES;
1.1. OAK AND EVERGREEN OVER 4 DBH
1.2. ALL TREES OVER 8 DBH
2. REMOVAL THRESHOLD
2.1. AT LEAST 40% OF THE EXISTING SIGNIFICANT TREE DBH SHALL BE RETAINED ON-SITE
2.2. FOR EVERY SIGNIFICANT DBH REMOVED ABOVE THE 40%, REPLACE AT 1.25%

SIGNIFICANT TREES (OAK / EVERGREEN)
SIGNIFICANT TREES (ALL OTHERS)
TOTAL DBH ON SITE -

40% TO REMAIN ON-SITE
60% ALLOWABLE REMOVAL

TOTAL TREES TO REMAIN
BROKEN TREES
TREES REMOVED
TOTAL REPLACEMENT TREES
REPLACEMENT X 1.25% - TOTAL REPLACEMENT DBH

0DBH / 2.5DBH = 0 REPLACEMENT TREES

TREE REMOVAL/REPLACEMENT SUMMARY

REPLACEMENT/CREDIT

0 dbh
1,829 dbh
1,829 dbh

733 dbh
1,096 dbh

1249 dbh
147 dbh

- 430 dbh
0 dbh
0 dbh

TREE PROTECTION FENCE

TREE PRESERVATION PLAN1
TP1

0 40 80 120

SCALE 1" = 40'
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CITY OF RAMSEY 
SUBGRANT AGREEMENT FOR RIVER WALK VILLAGE CONTAMINATION CLEANUP 

 
THIS AGREEMENT (“Agreement”) is dated this ___________ day of __________, 2019 and 

is by and between the City of Ramsey, a Minnesota Municipal Corporation and (“CITY”) and Village 
Bank, a Bank/Insurance Corporation under the laws of the State of Minnesota (“SUBGRANTEE”). 
 

Recitals 
 

A. The Metropolitan Council (“COUNCIL”) awarded the CITY a Contamination 
Cleanup Grant (“Grant”) dated July 24, 2019 in the amount of $902,800. 

B.  Minnesota Statutes sections 473.251 and 473.252 establish within the 
Metropolitan Council Livable Communities Fund a Tax Base Revitalization Account and require 
the COUNCIL to use the funds in the account to make grants to Municipalities and Development 
Authorities for the cleanup of polluted land in the seven-county metropolitan area. 

C. The COUNCIL requires the CITY to enter into an agreement outlining the terms 
of the Grant (“Grant Agreement”), attached hereto as Exhibit A. 

D. The CITY and SUBGRANTEE desire to enter into this Subgrant Agreement 
whereby SUBGRANTEE assumes the CITY’S obligations under the Grant Agreement to the 
extent permitted by that Agreement. 

 
Agreement 

 
1. Recitals. Recitals incorporated. The recitals stated above are hereby incorporated into this 

Agreement and are made part of this Agreement by reference.  

2. Grant Agreement. The CITY is the grantee of the Grant (“GRANTEE”). The terms of the 
Grant Agreement are hereby incorporated into this Agreement and are made part of this 
Agreement by reference.  

3. Reimbursement. The CITY will reimburse the SUBGRANTEE for eligible expenses as 
defined within the Grant. 

4. Assumption of Grantee Obligations. The SUBGRANTEE hereby agrees to assume the 
GRANTEE’S obligations and adhere to those restrictions applicable to GRANTEE under 
the Grant Agreement, including generating all notices, certificates, statements, etc., 
required to be sent to the Council.  SUBGRANTEE shall also maintain the required 
records and provide the necessary data for payments using the COUNCIL’S online grant 
management system.  SUBGRANTEE shall not enter into any sub-subgrant agreements 
without the express written approval of the COUNCIL and CITY. 

5. Legal Compliance.  SUBGRANTEE shall comply with all applicable state and federal 
laws and the Grant Agreement.  SUBGRANTEE and its agents and contractors shall 
obtain all required permits, licenses and certifications, and comply with all applicable state 
and federal OSHA regulations, especially the federal Hazardous Waste Operations and 
Emergency Response standards under 29 CFR §§ 1920.120 and 1926.65, and the housing 
requirements under section 6.01, 6.02 and 6.03 of the Grant Agreement.   

6. Notices. Required notices shall be in writing, and shall be either hand delivered to the 
parties, its employees or agents, or mailed to them by certified or registered mail at the 
following address: 



 
 

TO SUBGRANTEE: 
Village Bank 
Attn: Don Kveton 
Street Address 
Blaine, MN ZIP 
 
TO THE CITY: 
City of Ramsey 
Attn: Community Development Director 
7550 Sunwood Dr NW 
Ramsey, MN 55303 

 



THE SUBGRANTEE: 

VILLAGE BANK 
 
 
By:______________________________, Click or tap here to enter text. 
Its: Click or tap here to enter text. 
 
 
 
 
STATE OF MINNESOTA  ) 

)ss. 
COUNTY OF _______________ ) 

The foregoing instrument was acknowledged before me this _______ day of ____________, ________, by 
Click or tap here to enter text., Click or tap here to enter text. of Click or tap here to enter text., a Click or 
tap here to enter text. Click or tap here to enter text., under the laws of the State of Minnesota on behalf of 
the corporation. 

_______________________________   
 Notary Public 
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THE CITY: 
 
CITY OF RAMSEY 
 
By:______________________________ 
Its: Mayor 

 

By:______________________________ 
Its: City Administrator 

 
 
STATE OF MINNESOTA  ) 

)ss. 
COUNTY OF ANOKA  ) 
  
The forgoing instrument was acknowledged before me on this______________ day of_______________ 
2019, by John LeTourneau and Kurtis G. Ulrich, the Mayor and the City Administrator of the City of 
Ramsey, a charter city and municipal corporation organized under the laws of the state of Minnesota on 
behalf of the City. 

 

 

_________________________________ 

Notary Public 

 
 
 
 
 
 
 
 
 
 
 
 
 
This document drafted by:    This document reviewed by: 
City of Ramsey      Ratwik, Roszak & Maloney, P.A. 
7550 Sunwood Drive NW    730 Second Ave. S., Suite 300 
Ramsey, MN 55303     Minneapolis, MN 55402



 

5 
 

EXHIBIT A 
Legal Description of Subject Property 
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EXHIBIT B 
Grant Agreement 



 

 

 

 

 

 

 

 

 

               RESTRICTIVE COVENANT 

This Restrictive Covenant is hereby established as of __________________, 2019 (“Effective 
Date”) by Village Bank, a Minnesota Banking Corporation (the “Fee Owner”).  

WHEREAS, the Fee Owner owns the real property legally described on Exhibit A hereto (the 
“Real Property”), consisting of 14 Lots and 7 Outlots;   

WHEREAS, in order to obtain approval of the plat of River Walk Village, the County of Anoka 
requires that certain lots be designated as Affordable Home Lots.  

 NOW, THEREFORE, Fee Owner hereby establishes the following lots as Affordable 
Home Lots:   
   
  Lots 1, 2, and 3, Block 1 River Walk Village, Anoka County, MN.     
 
Affordability will be determined at 80% of the Area Median Income as dictated by Metropolitan 
Council Affordability Limits for Ownership and Rental Housing. 

The Restrictive Covenant set forth herein shall run with the land for 15 years from the 
above date.   
 

IN WITNESS WHEREOF, the Fee Owner signs this Restrictive Covenant this _____ day 
of ________________, 2019. 
 

Village Bank: 

___________________________________________ 

By:       ;   

Its:       . 



STATE OF MINNESOTA     ) 

 ) ss. 

COUNTY OF ____________ ) 

The foregoing instrument was acknowledged before me this __ day of ____________________, 
2019, by _____________________________________________, the ____________________ of 
Village Bank, a Minnesota Banking Corporation for and on behalf of said entity. 

 

______________________________ 

Notary Public 

Drafted by: 
Bridge Law Group 
2900 Washington Ave. N. 
Minneapolis, MN  55411-1630 
612- 235-2040 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Exhibit A 

 

Lots 1-7, Block 1, Lots 1-2, Block 2, Lots 1-5, Block 3 and Outlots A, B, C, D, E, F, and G, 
River Walk Village, Anoka County, Minnesota.   



Councilmember  introduced the following resolution and moved for its adoption: 
 

RESOLUTION #19-262 
 
RESOLUTION APPROVING SUBGRANT AGREEMENT AND RESTRICTIVE 
COVENANTS FOR RIVER WALK VILLAGE 
 
 WHEREAS, the City of Ramsey has approved a 14 lot single-family subdivision known 
as River Walk Village (“Development”); and 
 
 WHEREAS, the Development requires the cleanup of contaminated soils; and 
 
 WHEREAS, the Metropolitan Council has awarded the City a cleanup grant in the amount 
of approximately $902,000, which also required that 3 of the units maintain a certain affordability 
level; and 
 
 WHEREAS, the Anoka County Housing and Redevelopment Authority has awarded the 
City a cleanup grant of approximately $87,000; and 
 
 WHEREAS, the City has approved the Developer to complete the cleanup project, 
necessitating a Subgrant Agreement making the Developer responsible for the terms of the grants. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) That the Ramsey City Council hereby approves the Subgrant Agreement and Restrictive 

Covenants for River Walk Village. 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 
and upon vote being taken thereon, the following voted in favor thereof: 
 
 
and the following voted against the same: 
 
  
 
and the following abstained: 
 
  
 
and the following were absent: 
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Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October 2019. 
 
              
       Mayor  
 
ATTEST: 
 
 
       
City Clerk  
 



   
CC Regular Session   5. 11.           
Meeting Date: 10/22/2019  
By: Tim Gladhill, Community Development

Information
Title
Adopt Resolution #19-263 Approving Revised Site Plan for Sunflower Ridge

Purpose/Background:
City Code requires site plan approval for townhome buildings. Major changes to site plan approval require City
Council approval. Sunflower Ridge is a townhome development approved in the early 2000s. A couple of
unfinished lots were recently sold, and the City has received a Building Permit Application. Staff has determined
that the changes to the architecture are significant enough to require City Council approval. Staff has already
requested enhancements to the original submittal, and the current architectural proposal appears to meet our
minimum standards. The project must still meet all required bulk/dimensional standards such as setbacks. 

Recommendation:
Staff recommends approval of the revised Site Plan and Architectural Approval. 

Action:
Motion to adopt Resolution #19-263 approving revised site plan and architectural approval for Sunflower Ridge. 

Attachments
Site Location Map
5 Unit Design
6 Unit Design
Resolution #19-263

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 10/17/2019 03:53 PM
Form Started By: Tim Gladhill Started On: 10/15/2019 10:34 AM
Final Approval Date: 10/17/2019 



Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan,
Esri Japan, METI, Esri China (Hong Kong), Esri Korea, Esri (Thailand),
NGCC, (c) OpenStreetMap contributors, and the GIS User Community,
LOGIS

Sunflower Ridge

15400 Block Iodine St NW ±
0 0.090.045 mi

Legend
Site
Parcels







Councilmember  introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-263 

 

RESOLUTION APPROVING REVISED SITE PLAN AND ARCHITECTURAL 

APPROVAL FOR SUNFLOWER RIDGE 

 

 WHEREAS, the City of Ramsey previously approved Sunflower Ridge, an attached 

townhome development in the early 2000s (“Development”); and 

 

 WHEREAS, the City received an Application for Building Permit with revised 

architectural design, requiring City Council approval. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1) That the Ramsey City Council hereby approves the revised Site Plan and Architectural 

Approval for Sunflower Ridge. 

 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 

and upon vote being taken thereon, the following voted in favor thereof: 

 

 

and the following voted against the same: 

 

  

 

and the following abstained: 

 

  

 

and the following were absent: 

 

  

 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 

the 22nd day of October 2019. 

 

              

       Mayor  

 

ATTEST: 
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City Clerk  

 



   
CC Regular Session   5. 12.           
Meeting Date: 10/22/2019  
By: Katie Schmidt, Administrative Services

Information
Title
Adopt Resolution #19-258 Hiring a Fall Seasonal Public Works Maintenance Worker

Purpose/Background:
The purpose of this case is to request authorization to hire a fall Seasonal Public Works Maintenance Worker.

Now that school is back in session, the previously hired summer seasonal employees have left employment.
However, most of the seasonal tasks continue well into the fall. It is necessary to fill a fall seasonal worker position
so that the City's fall seasonal mowing and park maintenance work can continue. This action will not increase the
budget.

Seasonal Public Works Maintenance workers provide general maintenance of streets, park grounds, trails, buildings,
and related facilities and equipment through the spring, summer, and possibly fall months. This also includes
mowing and trimming; pruning and planting trees or working on landscape projects; maintaining athletic fields;
picking up trash; street maintenance; and utilities maintenance. 

Notification:
Annually, the City employs fall Seasonal Public Works Maintenance Workers to perform work in the Parks, Streets,
and Utilities Divisions of Public Works. At this time, staff selected one fall seasonal candidate to work in the Public
Works Department.

Funding Source:
The funding required to fill these positions is included within the approved 2019 budget.

Recommendation:
Staff recommends adopting the attached resolution. 

Action:
Motion to adopt resolution #19-258 to hire the following employee on or near the dates listed below: Seasonal
Public Works Maintenance Workers: Nathaniel Ostlund on or near October 14, 2019 at $11.00 per hour. 

Attachments
Resolution #19-258

Form Review
Inbox Reviewed By Date
Colleen Lasher Colleen Lasher 10/16/2019 03:51 PM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:50 PM
Form Started By: Katie Schmidt Started On: 10/14/2019 01:43 PM
Final Approval Date: 10/17/2019 



Councilmember          introduced the following resolution and moved for its adoption: 
 

RESOLUTION #19-258 
 
RESOLUTION HIRING SEASONAL PUBLIC WORKS MAINTENANCE WORKER  
 
 WHEREAS, annually the City employs Seasonal Public Works Maintenance Workers to 
perform work in the Parks, Streets, and Utilities Divisions of Public Works; and  
 
 WHEREAS, Staff selected one qualified seasonal candidates; and  
 
 WHEREAS, the candidate has passed the pre-employment screenings; and 
 
 WHEREAS, Staff recommends hiring the 2019 Seasonal Public Works Maintenance 
Worker.  
 
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) Motion to adopt resolution #19-258 to hire the following employee on or near the dates 

listed below: 
 

Seasonal Public Works Maintenance Worker: Nathaniel Ostlund, effective on or near 
October 14, 2019 at $11.00 per hour.  

 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 
and upon vote being taken thereon, the following voted in favor thereof: 
 
  
 
and the following voted against the same: 
 
 
  
and the following abstained: 
 
 
  
 
and the following were absent: 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2019. 
 
              
       Mayor 
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ATTEST: 
 
 
       
City Clerk 
 



   
CC Regular Session   7. 0.           
Meeting Date: 10/22/2019  
By: Chris Anderson, Community

Development

Information
Title
Adopt Resolution #19-257 Approving an Accessory Structure Agreement for 17710 Tonto Street NW; Case of Sean
and Amie O'Neill - Please Note: This item was moved from the Consent Agenda (5.08) to be considered as Case
7.00.

Purpose/Background:
The City has received an application from Sean and Amie O'Neill (the "Applicant") for a Building Permit for a She
Shed/Studio at the property located 17710 Tonto Street NW (the "Subject Property"). The floor plan for the
detached accessory building indicates that the accessory structure would include a bathroom with both a toilet and
shower, as well as a sink/wash station, two (2) windows, a front door and a small covered porch. 

Notification:
Notification is not required.

Observations/Alternatives:
City Code Section 117-349(d)(8) prohibits accessory buildings from containing complete independent living
facilities (accessory apartments). This is defined as have three or more of the following: permanent provisions for
living, sleeping, eating, and sanitation. While it does not appear that the proposed detached accessory building
would be utilized as an accessory apartment, it seems that it may have the potential to be used in that capacity in the
future. Thus, Staff has drafted an Accessory Structure Agreement outlining how the building may be used and
specifically prohibits its use now, or in the future, as an accessory apartment.

The detached accessory structure appears to meet all applicable zoning standards regarding size, exterior finish,
setbacks, etc. As proposed, the Applicant will need to work with the Building Division to ensure compliance with
septic regulations (due to the proposed bathroom), and to obtain any other applicable permits (septic, electrical,
etc.).

Alternatives

Alternative 1: Adopt Resolution #19-257 approving an Accessory Structure Agreement. If approved, Staff could
complete the review and issue the Building Permit for the detached accessory structure. Since it does not appear
that the accessory structure is intended to be used as an accessory apartment, Staff would support this alternative.

Alternative 2: Adopt Resolution #19-257 approving an Accessory Structure Agreement and direct Staff to prepare
information for a future work session to discuss accessory apartments. If approved, Staff could complete the review
and issue the Building Permit for the detached accessory structure. Since it does not appear that the accessory
structure is intended to be used as an accessory apartment, Staff would also support this alternative as these types of
requests are becoming more commonplace.

Alternative 3: Do not adopt Resolution #19-257. This would likely prohibit Staff from issuing a Building Permit for
the proposed detached accessory structure as it could be considered an accessory apartment. Staff believes that the
Accessory Structure Agreement sufficiently addresses that concern and does not support this alternative.

Funding Source:



Funding Source:
This is being handled as part of Staff's regular duties.

Recommendation:
Staff recommends adopting Resolution #19-257.

Action:
Motion to adopt Resolution #19-257 approving an Accessory Structure Agreement for a detached accessory
structure at 17710 Tonto Street NW contingent upon review as to legal form by the City Attorney.

Attachments
Site Location Map
She Shed/Studio Elevation
Floor Plan
Accessory Structure Agreement
Resolution #19-257

Form Review
Inbox Reviewed By Date
Tim Gladhill Tim Gladhill 10/17/2019 11:55 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:44 PM
Form Started By: Chris Anderson Started On: 10/11/2019 04:53 PM
Final Approval Date: 10/23/2019 



Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan,
Esri Japan, METI, Esri China (Hong Kong), Esri Korea, Esri (Thailand),
NGCC, (c) OpenStreetMap contributors, and the GIS User Community,
LOGIS

Site Location Map

17710 Tonto Street NW ±
0 0.150.075 mi

Legend
Site
Parcels
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ACCESSORY STRUCTURE AGREEMENT 

 

 
 THIS AGREEMENT (“Agreement”) is made this 22nd day of October, 2019, by and 

between the CITY OF RAMSEY, a municipal corporation under the laws of the State of 

Minnesota (“City”), and Sean O’Neill and Amie O’Neill, husband and wife, and their 

successors and assigns (“Landowners”). 

RECITALS: 

 WHEREAS, Landowners are the fee owner of the real property located at 17710 Tonto 

Street NW, Ramsey, Minnesota and legally described as follows: 

That part of Government Lot 1 Section 1 Township 32 Range 25 described as follows: 

commencing at a point on the east line of said Government Lot, said point being 

1469.92 feet south of intersection of east line of northeast ¼ of northeast ¼ of said 

Section and centerline of CSAH No. 7, thence south 86 degrees 07 minutes 57 seconds 

west 160.16 feet, thence south 77 degrees 03 minutes 57 seconds west 293.63 feet, 

thence south 63 degrees 30 minutes west 754.79 feet to the point of beginning, thence 

south 67 degrees 18 minutes west to west line of said Government Lot, thence north 

along said west line 251.48 feet, thence north 81 degrees 07 minutes 53 seconds east 

144.65 feet, thence north 60 degrees 55 minutes 44 seconds east 37.44 feet, thence 

south 1 degree 07 minutes 58 seconds east to point of beginning, also together with that 

part of southwest ¼ of northeast ¼ of said Section described as follows: beginning at 

the southeast corner of said ¼ ¼, thence west along Section line thereof 80 feet, thence 

north 27.88 feet, thence northeasterly to a point on east line of said ¼ ¼ 41 feet north 

of southeast corner thereof, thence south along said east line 41 feet to point of 

beginning, ex. road, subject to easements of record 

 

(the “Subject Property”) 
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 WHEREAS, the Landowners have applied for a Building Permit to construct a 200 

square foot detached accessory structure (the “Accessory Structure”) for a She Shed/Studio on 

the Subject Property. 

 WHEREAS, Landowners application indicates that the Accessory Structure would 

include a bathroom with both a toilet and shower, a sink/wash station, studio space, two (2) 

windows, a front door and covered porch.  

 WHEREAS, Ramsey City Code Section 117-349(d)(8) prohibits detached accessory 

buildings from containing complete independent living facilities (accessory apartments) which 

are defined as having three or more of the following: permanent provisions for living, sleeping, 

eating, and sanitation.  

 NOW, THEREFORE, in consideration of the mutual covenants contained herein and 

other good and valuable consideration, the parties agree as follows: 

 1. The City may issue a Building Permit for the Accessory Structure on the Subject 

Property.  

 2. The Landowners acknowledge and agree that the Accessory Structure cannot be 

used as an independent living facility (accessory apartment). 

 3. The Landowners shall be responsible for all costs relating to construction, 

maintenance and repair of the Accessory Structure and shall obtain all permits required by the 

City for its construction (septic, electrical, etc.). 

 4. All notices, requests, demands and other communications hereunder shall be in 

writing and shall be deemed given if personally delivered or mailed, certified mail, return receipt 

requested, to the following: 

 TO CITY:   Jo Thieling, City Clerk 

     City of Ramsey 

     7550 Sunwood Drive NW 

     Ramsey, MN  55303 
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 TO LANDOWNERS: Sean and Amie O’Neill 

     17710 Tonto Street NW 

     Ramsey, MN 55303 

 
or to any successors or assigns of the Landowners or City, or any future address of the 

Landowners or City, if Landowners or City gives the other party notice of said change of address 

as provided pursuant to the provision for notice herein. 

 5. The Landowners acknowledge and agree to record this Agreement against the title 

to the Subject Property. 

      CITY OF RAMSEY 
 

 

 

      By:       

       John LeTourneau, Mayor 

 

 

 

      By:       

       Jo Thieling, City Clerk 

 
 

STATE OF MINNESOTA ) 

    )ss. 

COUNTY OF ANOKA ) 

 

 The foregoing instrument was acknowledged before me this          day of              , 

200   , by John LeTourneau and Jo Thieling, respectively the Mayor and City Clerk of the 

City of Ramsey, a Minnesota municipal corporation, on behalf of the corporation and pursuant to 

the authority granted by its City Council. 

 

 

 

      ____________________________ 

      Notary Public 
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LANDOWNERS: 
       

 

 

By:        By:       

  Sean O’Neill      Amie O’Neill 
 

       

        
 

 

STATE OF MINNESOTA ) 

    )ss. 

COUNTY OF ________ ) 

 

 The foregoing instrument was acknowledged before me this          day of                     , 

2019, by Sean O’Neill and Amie O’Neill, husband and wife. 

 

 

 

      ____________________________ 

      Notary Public 
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Councilmember __________introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-257 

 

A RESOLUTION APPROVING AN ACCESSORY STRUCTURE AGREEMENT FOR A 

DETACHED ACCESSORY STRUCTURE THAT INCLUDES A BATHROOM AND ART 

STUDIO SPACE ON THE PROPERTY LOCATED AT 17710 TONTO STREET NW AND 

DECLARING TERMS OF THE AGREEMENT 

 

RECITALS 

 

1. The City of Ramsey received a building permit application from Sean and Amie O’Neill for a ten 

foot by 20 foot (10’ x 20’) She Shed/Studio on the property generally known as 17710 Tonto Street 

NW and legally described as follows: 

 

That part of Government Lot 1 Section 1 Township 32 Range 25 described as follows: 

commencing at a point on the east line of said Government Lot, said point being 1469.92 feet 

south of intersection of east line of northeast ¼ of northeast ¼ of said Section and centerline of 

CSAH No. 7, thence south 86 degrees 07 minutes 57 seconds west 160.16 feet, thence south 

77 degrees 03 minutes 57 seconds west 293.63 feet, thence south 63 degrees 30 minutes west 

754.79 feet to the point of beginning, thence south 67 degrees 18 minutes west to west line of 

said Government Lot, thence north along said west line 251.48 feet, thence north 81 degrees 

07 minutes 53 seconds east 144.65 feet, thence north 60 degrees 55 minutes 44 seconds east 

37.44 feet, thence south 1 degree 07 minutes 58 seconds east to point of beginning, also together 

with that part of southwest ¼ of northeast ¼ of said Section described as follows: beginning at 

the southeast corner of said ¼ ¼, thence west along Section line thereof 80 feet, thence north 

27.88 feet, thence northeasterly to a point on east line of said ¼ ¼ 41 feet north of southeast 

corner thereof, thence south along said east line 41 feet to point of beginning, ex. road, subject 

to easements of record 

 

 (the “Subject Property”) 

 

2. That on September 25, 2019 Sean and Amie O’Neill, owners of the Subject Property, herein 

referred to as the “Applicant”, submitted an application for a Building Permit to construct a 200 

square foot detached accessory structure (the “Accessory Structure”) for a ‘She Shed/Studio’ on 

the Subject Property. 

 

3. That the Applicant’s plans indicate that the Accessory Structure would include a bathroom with 

both a toilet and shower, a sink/wash station, studio space, two (2) windows, a front door and 

covered porch.   

 

4. That the Subject Property is zoned R-1 Residential (Rural Developing), and the surrounding 

parcels are zoned R-1 Residential (Rural Developing).  

 

5. That the Subject Property is approximately 0.72 acres and is surrounded by lots ranging in size 

from about 0.80 acres to about 5.5 acres. 

 

6. That the Subject Property is guided for low density residential on the City’s Future Land Use 

Map.  

 

7. That the Applicant owns and occupies the dwelling unit on the Subject Property. 
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8. That there is currently one detached accessory building (280 square feet) on the Subject Property. 

 

9. That the Subject Property is eligible for a maximum of three (3) detached accessory buildings 

with a combined square footage not to exceed 1,800. 

 

10. That the Accessory Structure is 200 square feet in size, resulting in a total 480 square feet of 

accessory buildings on the Subject Property.  

 

11. That City Code Section 117-349 (Accessory Uses and Buildings) states that accessory buildings 

shall be prohibited from containing complete independent living facilities (accessory apartments), 

defined as having three or more of the following: permanent provisions for living, sleeping, eating, 

and sanitation.  

 

 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF RAMSEY, 

ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1. The Ramsey City Council hereby approves the Accessory Structure Agreement for a She 

Shed/Studio at 17710 Tonto Street NW, contingent upon review and approval as to legal 

form by the City Attorney. 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

_____________, and upon vote being taken thereon, the following voted in favor thereof: 

 

and the following voted against the same: 

 

and the following abstained: 

 

and the following were absent: 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 22nd day 

of October, 2019. 
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PROPERTY OWNER: 

 

Sean O’Neill and Amie O’Neill, owner(s) of fee title to the Subject Property, hereby acknowledge receipt 

of this Agreement and have reviewed the conditions of this Agreement and have agreed to comply with the 

terms of this Agreement. 

 

              

Sean O’Neill                                                       Amie O’Neill 

       

 

On this ______ day of ________________, _____, before me a Notary Public, personally appeared  

Sean and Amie O’Neill, husband and wife, owner of fee title to the Subject Property, to me known to be 

the person(s) described in and who executed the foregoing instrument and acknowledged that he/she 

executed the same as his/her free act and deed. 

 

       __      

                  Notary Public 
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CITY OF RAMSEY: 

 

 

By: _______________________________  By: ________________________________ 

          Mayor       City Clerk 

 

STATE OF MINNESOTA ) 

    )  ss. 

COUNTY OF ANOKA ) 

 

On this ___________ day of __________________________, _____, before me, a Notary Public, 

personally appeared John LeTourneau and JoAnn M Thieling, to me personally known, who, being each 

by me duly sworn did say that they are respectively the Mayor and City Clerk of the City of Ramsey, the 

Municipal Corporation named in the foregoing instrument, and seal affixed to said instrument is the 

corporate seal of said Municipal corporation, and the said instrument was signed and sealed on behalf of 

said Municipal Corporation by authority of its City Council and said John LeTourneau and JoAnn M. 

Thieling acknowledge said instrument to be the free act and deed of said Municipal Corporation. 

 

 

       ____________________________________ 

         Notary Public 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The document drafted by:    This document reviewed by: 

The City of Ramsey     Ratwik, Roszak & Maloney, P.A. 

7550 Sunwood Dr NW      300 U.S. Trust Building 

Ramsey, Minnesota 55303    730 Second Avenue South 

       Minneapolis, MN 55402 

 



   
CC Regular Session   7. 1.           
Meeting Date: 10/22/2019  
Submitted For: Tim Gladhill, Community Development 
By: Eric Maass, Community Development

Information
Title:
Adopt Ordinance #18-03 Rezoning property from R-1 Residential (MUSA) to Public; Case of Brookside
Elementary School (Administrative Correction)

Purpose/Background:
The purpose of this case is to formally adopt Ordinance #18-03 rezoning property from R-1 Residential (MUSA) to
Public. Staff found a procedural error in how the motion was structured, and simply needs to correct. This rezoning
is for the new Ramsey Elementary School which opened its doors to students this fall. The Ordinance was brought
before the City Council on February 12, 2018 as well as February 27, 2018. While it was brought before the City
Council twice as is common, the first meeting on the 12th was only for general feedback and as a result the
Ordinance was not officially introduced until the February 27, 2018 meeting even though language included in the
case referenced formal adoption of the ordinance. This clerical error was identified by City Staff as part of the
City's record keeping efforts. As a result, City Staff is now bringing Ordinance #18-03 back before the City
Council for official adoption.

Notification:
No additional notification is required at this time. The Planning Commission held a public hearing on January 4,
2018 regarding the rezoning which included letters being sent to adjacent properties within 700 feet of the Subject
Property as well as notice placed in the City's official newspaper.

Observations/Alternatives:
The Planning Commission unanimously recommended adoption of the Rezoning following the public hearing held
on January 4, 2018. In addition, the City Council was supportive of the proposed Ordinance during its meetings on
February 12th and February 27th. 

Alternative 1: Adopt Ordinance #18-03 approving the rezoning of the Subject Property from R-1 Residential
(MUSA) to Public. The new elementary school that has been constructed on the property is an important
community asset and Staff is supportive of this alternative.

Alternative 2: Do not Adopt Ordinance #18-03. The Elementary School has been constructed and opened for
students this past fall. Staff does not support this alternative.

Funding Source:
This case is being handled as part of Staff's regular duties.

Recommendation:
Staff recommends adoption of Ordinance #18-03. The project is a positive addition to the community and the



Staff recommends adoption of Ordinance #18-03. The project is a positive addition to the community and the
official rezoning of the property is the final action to take place.

Action:
Motion to waive the City Charter requirement to read the ordinance aloud AND adopt Ordinance #18-03 Rezoning
the Subject Property. 

Roll Call Vote:

Councilmember Heinrich
Councilmember Kuzma
Councilmember Musgrove
Councilmember Menth
Councilmember Riley
Mayor LeTourneau

Attachments
Site Location Map
Ordinance 18-003

Form Review
Inbox Reviewed By Date
Tim Gladhill Tim Gladhill 10/17/2019 11:54 AM
Tim Gladhill Kathy Schmitz 10/17/2019 03:52 PM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:54 PM
Form Started By: Eric Maass Started On: 10/01/2019 09:28 AM
Final Approval Date: 10/17/2019 
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ORDINANCE #18-003 

 

CITY OF RAMSEY 

ANOKA COUNTY 

STATE OF MINNESOTA 
 

AN AMENDMENT TO CHAPTER 117 WHICH IS KNOWN AS THE ZONING AND 

SUBDIVISIONS CHAPTER OF THE CITY CODE OF RAMSEY, MINNESOTA. 
 

AN ORDINANCE AMENDING SECTION 117-90 "MAP" OF CHAPTER 117 OF THE 

CITY CODE OF RAMSEY, MINNESOTA. 
 

SECTION 1. AMENDMENT 
 

The following legally described properties or portions thereof, are hereby rezoned from R-1 

Residential (MUSA) to Public (P). 

  
Lots 2, Block 1 Anoka Hennepin 2nd Addition, Anoka County, Minnesota 

 

(the “Subject Property”) 

 

SECTION 2. MAP 
 

The City is hereby instructed to cause this amendment to be shown on the "City of Ramsey Zoning 

Map", which map was adopted pursuant to Section 117-90 of the Ramsey City Code. 

 

SECTION 3. EFFECTIVE DATE 
 

This ordinance becomes effective 30 days after its passage and publication, subject to City Charter 

Section 5.04. 

 

 

PASSED by the City Council of the City of Ramsey, Minnesota the 22nd day of October, 2019. 

              

       Mayor 

 

ATTEST: 

 

       

City Administrator 

 

Introduction date: 

Posting dates: 

Adoption date: 

Publication date: 

Effective date: 



   
CC Regular Session   7. 2.           
Meeting Date: 10/22/2019  
By: Tim Gladhill, Community Development

Information
Title:
Review Community Development Committees and Authorities (Planning Commission, EPB and EDA)

Purpose/Background:
The purpose of this case is to provide a broad overview of Ramsey's Community Development Commissions and
Authorities as a lead-in to a series of work plans to be approved by the City Council. 

Planning Commission
EPB - Environmental Policy Board
EDA - Economic Development Authority

Notification:
Notification is not required.

Observations/Alternatives:
BOARD AND COMMISSION TYPES

There are a variety of boards and commissions that advise the City Council before the City Council takes action on
a policy topic or capital project. 

Advisory Board/Commission
Authority
Council Committee [not discussed this evening]
Agency Representation [not discussed this evening]

Advisory Board/Commission

The City has established multiple advisory boards and commissions made up of citizen volunteers to advise the
City Council on policy and capital improvement matters. City Code authorizes the City Council to appoint a
non-voting liaison to advisory boards and commission. 

Planning Commission
Environmental Policy Board
Park and Recreation Commission [not discussed this evening]

Authorities

Minnesota Statutes authorize local municipalities to create certain authorities that have taxing authority and broader
powers when compared to advisory boards and commissions. Attached is background on Economic Development
Authority (EDA) powers authorized by Minnesota Statutes. 

Economic Development Authority (EDA)
Housing and Redevelopment Authority (HRA) - dissolved



Council Committees [not subject of tonight's discussion]

The City Council can establish committees and subcommittees of the Council representing a smaller group of
Councilmembers focused on a specific topic. 

Public Works Committee
Highway 10 Subcommittee

Agency Representation [not subject of tonight's discussion]

The City has representation, including voting authority, on several outside agency boards. These include, but are
not limited to Youth First, Lower Rum River Watershed Management Organization (LRRWMO), etc. Powers are
typically laid out in a Joint Powers Agreement (JPA) or similar legal document. 

RAMSEY COMMUNITY DEVELOPMENT BOARDS, COMMISSIONS, AND AUTHORITIES

There are three groups that help advise the City Council on Community Development matters (planning and
development). The Planning Commission and EPB represent a Citizen Advisory Board/Commission. The EDA
represents an authority under Minnesota Statutes allowing taxing power and certain other powers laid out in
Minnesota Statutes. 

Planning Commission

In order to have a Zoning Code that places limitations on use and design of private property, Minnesota Statutes
requires the establishment of a Planning Commission. A vast majority of Minnesota communities set this up as a
separate advisory commission. There are some municipalities where the City Council serves as the Planning
Commission. Attached is a guide prepared by the League of Minnesota Cities pertaining to the role of Planning
Commissions. 

The Planning Commission is the advisory board to the City Council on land use planning and zoning
administration. The Planning Commission sets the stage for private development through the Comprehensive Plan
and Zoning Code. The Planning Commission reviews all land use applications and makes recommendations to the
City Council.

The Planning Commission does not have a Council Liaison. 

Although not required, the Planning Commission does prepare a Work Plan as needed. The current work plan is
now outdated and in need of a refresh. This is anticipated to occur in early 2020.

Environmental Policy Board (EPB)

The EPB was created originally as an ad-hoc task force in response to community objection to large scale tree and
wetland impacts created by The Ponds Subdivision. This task force created the City's original Tree Preservation
Ordinance and Wetland Protection Ordinance (since repealed to default to State Requirements). The Board's current
role is to continue to advise the City Council on all policy matters pertaining to environmental protection. The EPB
also reviews all major land use application for compliance with applicable environmental regulations before being
reviewed by the Planning Commission. The EPB's role in the land use review process has ensured that their
environmental policy recommendations are not an impediment to our economic development goals, while still
enhancing our natural resource environment. 

The EPB is the only advisory commission that has a Council Liaison. City Council does have the ability within
City Code to select a Commission Liaison as a non-voting member.

The EPB is also the only advisory commission that is required to have a City Council approved work plan.

Economic Development Authority



The EDA is unique in structure compared to other advisory commissions of the City Council. State Statutes enables
the creation of several authorities, including Economic Development Authorities (EDA). Authorities are allowed to
have taxing authorities. Local EDAs are established through an 'enabling resolution' of the City Council. While the
City has established an EDA Levy as allowed by Minnesota Statute, the City's enabling resolution restricts the
approval process of the EDA. Where Minnesota Statutes would allow the EDA to have final approval over the EDA
Budget and Levy. However, the Ramsey enabling resolution requires City Council approval of the EDA Budget
and Levy. Attached is a document prepared by several local economic development entities as a background for
EDAs. 

Minnesota Statutes also require City Council representation as a voting member due to the taxing authority. 

The EDA does complete an Annual Work Plan. 

Funding Source:
This case is being handled as part of normal Staff duties.

Recommendation:
This case is for informational purposes only.

Action:
Action is not requested. This case is for informational purposes only.

Attachments
Planning Commission Guide
EDA Handbook

Form Review
Inbox Reviewed By Date
Colleen Lasher Colleen Lasher 10/17/2019 02:33 PM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:40 PM
Form Started By: Tim Gladhill Started On: 10/10/2019 10:54 AM
Final Approval Date: 10/17/2019 
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INFORMATION MEMO 

Planning Commission Guide 
 
 

Learn ways the city may create, change, or discontinue a city planning commission. Get information 
on appointment of members, commission powers and duties, and meeting rules. Understand council 
and planning commission roles in creating a comprehensive plan for growth and development, and 
how to implement it. Learn about ways to participate in joint or multijurisdictional planning. 

RELEVANT LINKS: I. Creation of a city planning commission 
 
Minn. Stat. § 462.355. 
Minn. Stat. § 473.175. 

State law encourages all cities to prepare and implement a comprehensive 
municipal plan. In addition, cities within the seven-county metro area are 
required to adopt comprehensive plans. Under state law, the city planning 
commission or planning department is delegated the authority to create the 
city’s comprehensive plan.  

 A comprehensive plan is an expression of the community’s vision for future 
growth and development. It is also a strategic map to reach that vision. 
Comprehensive planning is an important tool for cities to guide future 
development of land to ensure a safe, pleasant, and economical environment 
for residential, commercial, industrial, and public activities.  

Minn. Stat. § 462.352, subd 
3.  
Minn. Stat. § 462.354, subd 
1. 

The first step in creating a comprehensive plan is the creation of a city 
planning agency. A planning agency can be either a planning commission or 
a planning department with an advisory planning commission. Planning 
commissions are by and large the most prevalent form of planning agencies 
in Minnesota. This memorandum discusses the commission form of a 
planning agency in depth. In most instances, the laws related to planning 
commissions will apply to planning departments as well. However, cities 
interested in forming a planning department as their main planning agency, 
or who currently operate a planning department, should consult their city 
attorney for guidance. 

Minn. Stat. § 462.354. 
 
Minn. Stat. § 410.12.  
See Handbook, The Home 
Rule Charter City. 

The planning commission must be created by city ordinance or charter 
provision. When a planning commission is created by ordinance, a simple 
majority of councilmembers present is needed to adopt the ordinance. When 
a planning commission is created by charter, the statutory provisions for 
amending a charter must be followed. In drafting a planning commission 
ordinance or charter provision, a city will need to include provisions related 
to: 

 • Size or number of planning commission members. 
• Terms of members. 

http://www.lmc.org/
http://www.lmc.org/
https://www.revisor.mn.gov/statutes/?id=462.355
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https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
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 • Organization and structure. 
• Powers and duties. 

 

A. Size or number of members 
 State statute does not specify how many commissioners a planning 

commission should have. As a result, the city ordinance should establish a 
reasonable number that reflects the needs of the city. An odd number is 
preferred to avoid tie-vote situations. Generally, cities appoint between five 
and nine individuals to serve as commission members.  

 Some considerations in choosing the number of commissioners include: 
 • Costs to the city in terms of salary (if a salary is paid). 

• Availability of community members to serve or potential difficulty in 
recruiting members to serve full terms. 

 

B. Terms of members 
Establishing a Planning 
Commission, LMC Model 
Ordinance. 

State statute does not set the length of terms for commission members, or 
impose limits on the number of successive terms that commission members 
may serve. As a result, city ordinance should establish the length of terms 
for commission members.  

 Some considerations in choosing the length of commission terms include: 
 • The substantial length of time necessary to conduct studies, draft, and 

adopt a comprehensive plan.  
• The extensive body of knowledge that commission members must 

master to be effective planning commissioners. 
 These two considerations generally favor a longer, four-year term (rather 

than a two-year term), since rapid turnover of planning commissioners may 
hinder the city’s efficiency in adopting, implementing, and enforcing its 
comprehensive plan. 

 Cities establishing a new planning commission for the first time, may wish 
to provide staggered terms initially. For example, one term may be for one 
year, another for two years, and another for three years, etc., with successors 
serving full four-year terms. Staggering terms in this manner will help 
ensure long-range continuity for the planning commission, and prevent a 
situation where all commission seats are vacant at once. This ensures that 
the planning commission is not without veteran members every four years. 

 Cities may establish consecutive term limits in their ordinance for 
commission members if desired. In addition, the city may wish to establish 
ordinance provisions for the removal of commission members, should it 
become necessary, in consultation with the city attorney.  

http://www.lmc.org/media/document/1/EstablishingAPlanningCommission.docx
http://www.lmc.org/media/document/1/EstablishingAPlanningCommission.docx
http://www.lmc.org/media/document/1/EstablishingAPlanningCommission.docx
http://www.lmc.org/media/document/1/EstablishingAPlanningCommission.docx
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C. Organization and structure 
See Section IV- Planning 
Agency Meetings.  
 
 
See Planning Commission 
Structure and Procedure,  
LMC Model Policy. 

The planning commission ordinance may establish an organizational form 
for the planning commission. For example, the ordinance may require a 
chairperson, acting chair, and secretary. In the alternative, the ordinance may 
enable the planning commission to suggest a policy (commonly known as 
bylaws), subject to council approval, that establishes a form of organization 
for its meetings. Placing organizational requirements in a policy adopted by 
council resolution, rather than in ordinance form, is generally preferred, 
because it provides a more flexible means to develop and amend policies.  

 

D. Powers and duties 
Minn. Stat. § 462.354. 
See Section III – Powers and 
Duties of the Planning 
Commission. 

If the city creates a planning commission, state statutes prescribe several 
mandatory duties for the commission. The city ordinance should be drafted 
to include these duties. In addition, state statute permits some optional duties 
to be assigned to the planning commission in the council’s discretion. City 
ordinance should make it clear which of these optional duties are assigned to 
the planning commission. Since state statute contains optional duties, 
general ordinance language stating that commission duties “shall be as 
established by state statute” may cause confusion over duties and should be 
avoided. The powers and duties of the planning commission are discussed 
more extensively below. 

 

II. Appointment of city planning commission 
members 

 

A. Council as a whole may serve as the planning 
commission 

Minn. Stat. § 462.354. The city council may choose to designate itself as the city’s planning 
commission by ordinance. However, most cities choose to establish a 
planning commission as a separate advisory body. This approach reduces the 
overall workload of the council, promotes citizen involvement, and allows 
commissioners to specialize in developing their body of knowledge 
concerning municipal planning. 

 

B. Authority to appoint commissioners 

 State statute does not establish a process for the appointment of planning 
commissioners. As a result, the city ordinance or charter provisions should 
specify who has the authority to appoint commission members. Generally, 
appointing authority is vested in the city council as a whole. 

http://www.lmc.org/media/document/1/PlanningCommissionStructureAndProcedure.docx
http://www.lmc.org/media/document/1/PlanningCommissionStructureAndProcedure.docx
http://www.lmc.org/media/document/1/PlanningCommissionStructureAndProcedure.docx
http://www.lmc.org/media/document/1/PlanningCommissionStructureAndProcedure.docx
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
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 In the alternative, cities may vest appointment power in the mayor 
exclusively, or may vest in the mayor the power to appoint commissioners, 
subject to council approval. 

 Some city charters may already contain provisions related to general 
appointments to city boards and commissions. In these cities, the charter 
provisions preempt local ordinance. 

 Cities also should consider adopting a policy for the recruitment and 
retention of commission members. The policy may be adopted as a 
resolution and need not be in ordinance form. Adopting the policy via 
resolution will allow more flexibility in developing and amending the 
ordinance. Although state law does not require the following, the policy may 
wish to include information regarding: 

 • The advertisement period for open positions. 
• The submission of letters of interest and a statement of qualifications for 

board positions, or a city application form. 
• An interview process prior to appointment. 

 

C. Residency requirements 
 State statute does not require that planning commissioners reside within city 

limits. As a result, city ordinance should specify any residency requirements 
for serving on the planning commission. Frequently, cities limit eligibility 
for planning commission membership to city residents. Often, these cities 
feel that planning commissioners should live in the communities they plan 
for and create. Conversely, some cities may wish to allow non-residents to 
serve on planning commissions to increase the pool of eligible citizens. In 
addition, these cities may feel that property owners or business owners who 
do not reside within the city may still bring a valuable perspective to the 
planning commission. 

 

D. Councilmembers and city staff serving on the 
planning commission 

See Section II-A, Council as 
a Whole May Serve as the 
Planning Commission. 

In cities where the council as a whole has decided not to serve as the 
planning commission, it may still be desirable for some councilmembers to 
sit on the planning commission or attend commission meetings. Cities may 
establish in their ordinance or planning commission policy various ways for 
councilmembers to serve on the planning commission. 

 

1. Full voting members 
 Local ordinance or commission policy may provide that one or two city 

councilmembers will participate as full voting members of the planning 
commission on all decisions, and for discussion and quorum purposes. 
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2. Non-voting members 
 Local ordinance or commission policy may provide that one or two city 

councilmembers will sit on the planning commission as non-voting 
members. Sometimes these members are called “council liaisons.” When 
city ordinance creates non-voting members, to avoid confusion, city 
ordinance or the commission policy should specify: 

 • Whether the councilmembers will count for quorum purposes. 
• Whether the councilmembers may participate in discussion on matters 

before the commission. 
• Whether the councilmembers may hold an office on the commission, 

such as chairperson, secretary, etc. 
 

3. City staff on planning commission 
 City ordinance or commission policy may require that the city attorney, city 

engineer or city administrator/clerk serve as an ex-officio, voting member or 
non-voting of the planning commission. This, however, does not appear to 
be a common practice. More commonly, city staff may attend planning 
commission meetings as needed to provide the planning commission with 
necessary advice and information.  

 

E. Compensation 
 City ordinance or commission policy may authorize compensation to 

planning commission members for their service, or, in the alternative, 
specify that commission members serve on a strictly non-compensated 
volunteer basis. Generally, when compensation is provided, it is for a 
nominal amount on an annual or per meeting basis. 

 

F. Conflicts of interest 
See LMC information memo, 
Official Conflict of Interest. 
Part IV Conflict of Interest in 
Non-Contractual Situations.  
56 Am. Jur. 2d Municipal 
Corporations § 142. 

When appointing planning commissioners, cities should be aware that 
appointed officials are subject to the same concerns related to conflict of 
interest as city councilmembers. In the appointment process, the city council 
should attempt to discern if potential conflicts of interest exist. 

Lenz v. Coon Creek 
Watershed, Dist., 278 Minn. 
1, 153 NW 2d 209 (1967).  
ETO, Inc. v. Town of Marion, 
375 NW 2d 815 (Minn. 
1985).  

Particularly, conflicts where it is obvious that the potential appointee’s own 
personal interest is so distinct from the public interest that the member 
cannot be expected to represent the public interest fairly in deciding the 
matter. 

 

G. Removal of planning commission members 
 State statute does not dictate a process for removal of planning commission 

members before the expiration of their term.  

http://www.lmc.org/media/document/1/officialconflictofinterest.pdf
http://www.lmc.org/media/document/1/officialconflictofinterest.pdf
http://www.lmc.org/media/document/1/officialconflictofinterest.pdf
https://scholar.google.com/scholar_case?q=Lenz+vs+Coon+Creek&hl=en&as_sdt=4,24&case=15923935122978144433&scilh=0
https://scholar.google.com/scholar_case?q=Lenz+vs+Coon+Creek&hl=en&as_sdt=4,24&case=15923935122978144433&scilh=0
https://scholar.google.com/scholar_case?q=Lenz+vs+Coon+Creek&hl=en&as_sdt=4,24&case=15923935122978144433&scilh=0
https://scholar.google.com/scholar_case?q=Lenz+vs+Coon+Creek&hl=en&as_sdt=4,24&case=15923935122978144433&scilh=0
https://scholar.google.com/scholar_case?q=ETO&hl=en&as_sdt=4,24&case=15304582867676793685&scilh=0
https://scholar.google.com/scholar_case?q=ETO&hl=en&as_sdt=4,24&case=15304582867676793685&scilh=0
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 Local ordinance or commission policy may outline such a process. The city 
should consult the city attorney before establishing criteria and a process for 
removal.  

 

III. Powers and duties of the planning 
commission 

 State statutes vest the planning commission with certain mandatory duties. 
In addition, state statute allows the city council to prescribe additional duties 
in local ordinance. In most instances, unless noted in statute or ordinance, 
the planning commission serves in an advisory capacity.  

 

A. Preparing and recommending a comprehensive 
plan 

 The primary duty of a newly created planning agency is advising the city 
council on the preparation and adoption of a comprehensive plan for the 
city. 

 

1. Purpose of comprehensive planning 
Minn. Stat. § 462.351. 
Minn. Stat. § 462.352, subd 
5. 
Sampl e: Bethel 
Comprehensive Plan, City 
Population 502. 
Sample: La Crescent 
Comprehensive Plan, 
Population 5,174. 
Sample: Minnetonka 
Comprehensive Plan, City 
Population 51,519. 

A comprehensive plan is an expression of the community’s vision for the 
future and a strategic map to reach that vision. Comprehensive planning is 
not mandatory in cities outside the seven- county metropolitan area. 
However, comprehensive planning is an important tool for cities to guide 
future development of land to ensure a safe, pleasant, and economical 
environment for residential, commercial, industrial, and public activities. In 
addition, planning can help:  

 • Preserve important natural resources, agricultural, and other open lands. 
• Create the opportunity for residents to participate in guiding a 

community’s future. 
• Identify issues, stay ahead of trends, and accommodate change. 
• Ensure that growth makes the community better, not just bigger. 
• Foster sustainable economic development. 
• Provide an opportunity to consider future implications of today’s 

decisions. 
• Protect property rights and values. 
• Enable other public and private agencies to plan their activities in 

harmony with the municipality's plans. 
 For many cities creating a comprehensive plan is the first step in adopting 

zoning and subdivision regulations for the city. 

https://www.revisor.mn.gov/statutes/?id=462.351
https://www.revisor.mn.gov/statutes/?id=462.351
https://www.revisor.mn.gov/statutes/?id=462.351
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
http://www.lmc.org/media/document/1/comprehensiveplan_bethel.pdf
http://www.lmc.org/media/document/1/comprehensiveplan_bethel.pdf
http://www.lmc.org/media/document/1/comprehensiveplan_bethel.pdf
http://www.lmc.org/media/document/1/comprehensiveplan_bethel.pdf
http://www.lmc.org/media/document/1/comprehensiveplan_bethel.pdf
https://www.cityoflacrescent-mn.gov/wp-content/uploads/City-of-La-Crescent-Comp-Plan-2016.pdf
https://www.cityoflacrescent-mn.gov/wp-content/uploads/City-of-La-Crescent-Comp-Plan-2016.pdf
https://www.cityoflacrescent-mn.gov/wp-content/uploads/City-of-La-Crescent-Comp-Plan-2016.pdf
https://www.cityoflacrescent-mn.gov/wp-content/uploads/City-of-La-Crescent-Comp-Plan-2016.pdf
http://www.eminnetonka.com/planning/comprehensive-guide-plan
http://www.eminnetonka.com/planning/comprehensive-guide-plan
http://www.eminnetonka.com/planning/comprehensive-guide-plan
http://www.eminnetonka.com/planning/comprehensive-guide-plan
http://www.eminnetonka.com/planning/comprehensive-guide-plan
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 As a result, the comprehensive plan normally lays out a vision for the city’s 
future land development and land use, dictating where growth should occur, 
the type of growth that is allowed in various areas of the city, and the density 
of such growth. However, a comprehensive plan also may include a:  

Minn. Stat. § 462.352, subd. 
8. 
Minn. Stat. § 462.352, subd. 
7. 
Minn. Stat. § 462.352, subd. 
8. 
Minn. Stat. § 462.352, subd. 
9. 

• Public or community facilities plan. 
• Thoroughfare or transportation plan. 
• Parks and open space plan. 
• Capital improvement program. 

 While not all cities are required to adopt a comprehensive plan, a plan is still 
a good practice for a couple of reasons. First, once a plan is adopted, it 
guides local officials in making their day-to-day decisions and becomes a 
factor in their decision-making process.  

 Second, preparing a comprehensive plan prior to the adoption of a zoning 
ordinance also affords the city additional legal protections if a particular 
ordinance provision is challenged in court. Zoning ordinances must be 
reasonable and have a rational basis. Comprehensive plans assist a city in 
articulating the basis for its zoning decisions. Usually the courts will not 
question the policies and programs contained in a comprehensive plan 
adopted by a local community, or question the ordinances based upon the 
plan, unless the particular zoning provision appears to be without any 
rational basis, or clearly exceeds the city’s regulatory authority. 

Minn. Stat. § 462.357, subd 
2.  
Minn. Stat. § 462.352, subd. 
6.  
Minn. Stat. § 462.357, subd. 
2 (c). 

If a city is not able to develop a comprehensive plan prior to adopting a 
zoning ordinance, the zoning ordinance should be adopted in conjunction 
with extensive, written finding of facts, stating the policy reasons that 
necessitate the ordinance’s adoption. 

 

2. Preparing the comprehensive plan 
Minn. Stat. § 462.355, subd. 
1. 
Minn. Stat. § 462.355, subd. 
2. 

State statute vests authority for preparing the comprehensive plan in the 
planning commission. However, the city council also may propose the 
comprehensive municipal plan and amendments to the plan by a resolution 
submitted to the planning commission. When this occurs, the council may 
not adopt the recommended language until it has received a report from the 
planning commission or 60 days have elapsed. 

 The plan may be prepared and adopted in sections, each of which relates to a 
major subject of the plan, or to a major geographical section of the 
municipality. 

Minn. Stat. § 462. 353, subd 
2. 

Cities are authorized to collect and analyze data; prepare maps, charts, 
tables, and other illustrations and displays; and conduct necessary studies 
when developing a comprehensive plan. Cities also may hire planning 
consultants and other experts to assist in drafting their plan. 

https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.352
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
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a. Consultants and public input 

 
(1) Professional planners 

Minn. Stat. § 462.353, subd. 
3. 
 
 

Cities may hire planning consultants and other experts to assist in drafting 
their plan. Preparing a comprehensive plan is a large undertaking. While a 
planning commission can and should do most of the job, many communities 
have found they also need professional assistance from a professional 
planning consultant or a competent person on the staff of the city, county, 
regional development commission, or neighboring city. 

 
See LMC information memo, 
Competitive Bidding 
Requirements in Cities. 
American Institute of 
Certified Planners. 

Cities may solicit a planner through a request for proposal. While state law 
does not require planners to be licensed or certified, many cities prefer to 
hire planners with professional certification from the American Institute of 
Certified Planners (AICP). To be certified by the AICP, planners need to 
pass an exam and meet continuing education requirements.  

 
(2) Other consultants 

Minn. Stat. § 462.355, subd 
1. 

In drafting the plan, the planning commission must consult with other city 
departments and agencies (for example, the city’s economic development 
authority).  

Minn. Stat. § 462.355, subd 
1. 

In drafting a comprehensive plan, the planning commission must consider 
the planning activities of adjacent units of government and other affected 
public agencies.  

Minn. Stat. § 462. 353, subd 
2. 

The commissioner of natural resources must provide natural heritage data 
from the county biological survey, if available, to each city for use in the 
comprehensive plan. 

 
b. Public input 

Minn. Stat. § 462.355, subd 
2. 

 

Cities are required to hold at least one public hearing prior to adopting a 
comprehensive plan. However, most cities find it helpful to hold a series of 
public meetings to educate residents about the comprehensive plan, and to 
solicit citizen input. Some cities even develop extensive public relations 
campaigns to create excitement about and compliance with the city’s 
comprehensive planning activities.  

 
c. President Theodore Roosevelt Memorial Bill to 

Preserve Agricultural, Forest, Wildlife, and Open Space 
Land 

 
Minn. Stat. § 462.357, subd. 
1h. Minn. Stat. § 462.355, 
subd. 1. 

Non-metropolitan cities located in certain specified counties are subject to 
the President Theodore Roosevelt Memorial Act to Preserve Agricultural, 
Forest, Wildlife, and Open Space Land  

https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
http://www.lmc.org/media/document/1/competitivebidding.pdf
http://www.lmc.org/media/document/1/competitivebidding.pdf
http://www.lmc.org/media/document/1/competitivebidding.pdf
http://www.lmc.org/media/document/1/competitivebidding.pdf
http://www.lmc.org/media/document/1/competitivebidding.pdf
http://www.planning.org/aicp/
http://www.planning.org/aicp/
http://www.planning.org/aicp/
http://www.planning.org/aicp/
http://www.planning.org/aicp/
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.353
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
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Minn. Stat. § 103G.005, subd. 
10b. 

(hereinafter the “T. Roosevelt Memorial Preservation Act”) and should 
consult this law if they adopt or amend a comprehensive plan. 

 
(1) Cities not subject to the T. Roosevelt Memorial 

Preservation Act 
 Cities in Aitkin, Beltrami, Carlton, Cass, Clearwater, Cook, Crow Wing, 

Hubbard, Isanti, Itasca, Kanabec, Koochiching, Lake, Lake of the Woods, 
Milles Lacs, Pine, St Louis and Wadena counties are not subject to the T. 
Roosevelt Memorial Preservation Act, because they are currently classified 
as “greater than 80 percent area” counties. A “greater than 80 percent area” 
means a county or watershed or, for purposes of wetland replacement, bank 
service area where 80 percent or more of the presettlement wetland acreage 
is intact and one of the following is true: 

Minn. Stat. § 103G.005 subd. 
10b. • Ten percent or more of the current total land area is wetland. 

• Fifty percent or more of the current total land area is state or federal 
land. 

 In sum, these “80 percent area” counties still contain a significant portion of 
their presettlement wetland acreage. “Presettlement wetland” means a 
wetland or public waters wetland that existed in this state at the time of 
statehood in 1858. 

 
(2) Cities subject to the T. Roosevelt Memorial Preservation 

Act 
 Cities outside the metro area, and not located in the counties listed above, 

must comply with the act.  Even though these cities are not required to 
engage in comprehensive planning, if the city decides to do so, they must 
likely adopt certain findings of fact under the T. Roosevelt Memorial 
Preservation Act. 

Minn. Stat. § 462.355. Specifically, when preparing or recommending amendments to the 
comprehensive plan, the planning commission in these cities must consider 
adopting goals and objectives that will protect open space and the 
environment again, probably as findings of fact. 

Minn. Stat. § 462.357. In addition, within three years of adopting a comprehensive plan, the city 
must consider adopting ordinances as part of the city’s official controls that 
encourage the implementation of the goals and objectives of the T. 
Roosevelt Memorial Preservation Act. However, the city is not required to 
adopt any ordinances. Consideration of ordinance adoption could potentially 
be documented in findings of fact. 

https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=103G.005
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
https://www.revisor.mn.gov/statutes/?id=462.357
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3. Recommending the comprehensive plan to council 
Minn. Stat. § 462.355, subd 
2. 
 
 
 
Minn. Stat. § 462.354. 

Once a comprehensive plan is drafted, the planning commission may submit 
the plan (or a portion of the plan) with its recommendation for adoption to 
the city council. Upon receipt of the recommended plan, the council may 
accept the plan, reject the plan, or recommend revisions to the planning 
commission. In submitting the comprehensive plan to council, the planning 
commission serves in a strictly advisory role. The city council ultimately 
decides on the acceptance, rejection, or revision of the plan, and is not bound 
by planning commission’s recommendations. 

 

4. Adopting the comprehensive plan 
 

a. Seven-county metro area plan review: adjacent units of 
government 

Minn. Stat. § 473.858, subd. 
2. 

Prior to plan adoption, cities within the seven-county metro area must 
submit their proposed comprehensive plans to adjacent governmental units 
and affected school districts for review and comment. 

 
b. Seven-county metro area plan review: Metropolitan 

Council 

Minn. Stat. § 473.175. 
 
Metropolitan Council. 
 
 
 
City of Lake Elmo v. 
Metropolitan Council, 685 
N.W.2d 1 (Minn. 2004). 

Cities in the seven-county metropolitan area must submit their 
comprehensive plan to the Metropolitan Council for review of its 
compatibility and conformity with the Council’s regional system plans. 
When the Metropolitan Council determines that a city’s comprehensive land 
use plan may have a substantial impact on or contain a substantial departure 
from the Metropolitan Council’s regional system plans, the Council has the 
statutory authority to require the city to conform to the Council’s system 
plans. 

 
c. Public hearing requirements 

Minn. Stat. § 462.355, subd. 
2. 
See LMC information memo 
Newspaper Publication.  

Prior to adoption of a comprehensive plan, the planning commission must 
hold at least one public hearing. A notice of the time, place, and purpose of 
the hearing must be published once in the official newspaper of the 
municipality at least ten days before the day of the hearing. 

 
d. Vote requirements 

Minn. Stat. § 462.355, subd. 
3. 

Unless otherwise provided in a city charter, the city council may, by 
resolution by a two-thirds vote of all its members, adopt and amend the 
comprehensive plan or a portion of the plan. This means that on a five-
member council, the comprehensive plan must receive at least four 
affirmative votes. 

https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=462.354
https://www.revisor.mn.gov/statutes/?id=473.858
https://www.revisor.mn.gov/statutes/?id=473.858
https://www.revisor.mn.gov/statutes/?id=473.858
https://www.revisor.mn.gov/statutes/?id=473.858
https://www.revisor.mn.gov/statutes/?id=473.858
https://www.revisor.mn.gov/statutes/?id=473.175
https://www.revisor.mn.gov/statutes/?id=473.175
https://www.revisor.mn.gov/statutes/?id=473.175
http://www.metrocouncil.org/
http://www.metrocouncil.org/
http://www.metrocouncil.org/
https://scholar.google.com/scholar_case?q=City+of+Lake+Elmo+v.+Metropolitan+Council,+&hl=en&as_sdt=4,24&case=5945353155633086736&scilh=0
https://scholar.google.com/scholar_case?q=City+of+Lake+Elmo+v.+Metropolitan+Council,+&hl=en&as_sdt=4,24&case=5945353155633086736&scilh=0
https://scholar.google.com/scholar_case?q=City+of+Lake+Elmo+v.+Metropolitan+Council,+&hl=en&as_sdt=4,24&case=5945353155633086736&scilh=0
https://scholar.google.com/scholar_case?q=City+of+Lake+Elmo+v.+Metropolitan+Council,+&hl=en&as_sdt=4,24&case=5945353155633086736&scilh=0
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
http://www.lmc.org/media/document/1/newspaperpublication.pdf
http://www.lmc.org/media/document/1/newspaperpublication.pdf
http://www.lmc.org/media/document/1/newspaperpublication.pdf
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
https://www.revisor.mn.gov/statutes/?id=462.355
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B. Implementing the plan 
See Section V: Changing the 
Structure or Abolishing the 
Planning Commission. 
 
Minn. Stat. § 462.356, subd 
1. 

Once a comprehensive plan is adopted, the planning commission continues 
to exist (unless dissolved using statutory procedures). Once a plan is 
adopted, the main task of the planning commission is to study and propose 
to the city council a reasonable and practicable means for putting the plan or 
section of the plan into effect.  

Minn. Stat. § 462.356, subd 
1. 

Reasonable and practicable means for putting the plan into action may 
include:  

See LMC information memo, 
Zoning Guide for Cities.  
 
LMC information memo 
Zoning Decisions. 
See Handbook, 
Comprehensive Planning, 
Land Use, and City-Owned 
Land. 
LMC information memo, 
Subdivision Guide for Cities. 
See Handbook,  
Comprehensive Planning, 
Land Use, and City-Owned 
Land. 

• Zoning regulations. 
• Regulations for the subdivision of land. 
• An official map. 
• A program for coordination of the normal public improvements and 

services of the municipality. 
• A program for urban renewal, and 
• A capital improvement program. 

 In submitting recommendations for effectuation of the comprehensive plan 
to council, the planning commission serves in a strictly advisory role. The 
city council ultimately decides on the adoption of any land use ordinances or 
city programs. 

 

C. Role in periodic review of the comprehensive 
plan 

Minn. Stat. § 462.355, subd 
1. 

After a city has adopted a comprehensive plan, the planning commission is 
responsible for periodically reviewing the plan and recommending 
amendments whenever necessary.  

Minn. Stat. § 462.355, subd. 
1a.  
 
 
 
Minn. Stat. § 473.864, subd. 
2. 
 
 
Minn. Stat. 473.121, subd. 2. 

Cities within the seven-county metropolitan area must review and update 
their plan, fiscal devices, and official controls at least every 10 years, and 
submit their revised plans to the Metropolitan Council for review. “Fiscal 
devices” means the valuation of property, the designation of urban and rural 
service districts, and the establishment of development districts and any 
other statutes authorizing the creation of districts in which the use of tax 
increment bonding is authorized. “Metropolitan area” or “area” means the 
area over which the Metropolitan Council has jurisdiction, including the 
counties of Anoka, Carver, Dakota, Hennepin, Ramsey, Scott, and 
Washington, but excluding the cities of Northfield, Cannon Falls, Hanover, 
Rockford, and New Prague. 
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D. Role in amending the comprehensive plan 
Minn. Stat. § 462.355, subd. 
3. 

After a city has adopted a comprehensive plan, all future amendments to the 
plan must be referred to the planning commission for review and comment. 
No plan amendment may be acted upon by the city council until it has 
received the recommendation of the planning commission, or until 60 days 
have elapsed from the date an amendment proposed by the city council has 
been submitted to the planning commission for its recommendation. 

 In submitting review and comment to council, the planning commission 
serves in a strictly advisory role. The city council ultimately decides on the 
acceptance, rejection or the revision of the plan, and is not bound by 
planning commission recommendations. 

 

1. Procedure for amending a comprehensive plan 
See Section III-A-4 Adopting 
the Comprehensive Plan. 
Minn. Stat. § 462.355, subd. 
3. 

In amending a comprehensive plan, cities must follow the same procedure 
for adoption of a new plan. The planning commission must hold at least one 
public hearing on the amendment preceded by published notice. 

Minn. Stat. § 473.175. 
Metropolitan Council.  

Cities in the seven-county metro area must submit all amendments to their 
comprehensive plans to the Metropolitan Council for review. 

Minn. Stat. § 462.355, subd. 
3. 

Unless otherwise provided by charter, all amendments to the comprehensive 
plan must be approved by a two-thirds vote of all its members. 

 

E. Role in purchase and sale of real property  
Minn. Stat. § 462.356, subd. 
2. 
  
Lerner v. City of 
Minneapolis, 284 Minn. 46, 
169 N.W.2d 380 (Minn. 
1969). A.G. Op. 63-b-24 
(Dec. 9, 1971). A.G. Op. 161-
b, (Aug. 8, 1966).  
See LMC information memo 
Purchase and Sale of Real 
Property. 

After a comprehensive municipal plan or section of a plan has been 
recommended by the planning commission and a copy filed with the city 
council, the planning commission must be given a chance to review and 
comment on all proposed public acquisitions or disposal of real property 
within the city. This includes acquisitions or disposal by the city, but also: 

 • Any special district or agency in the city.  
• Any other political subdivision (public schools or the county for 

example) having jurisdiction within the city. 
 This provision would appear to apply even when the comprehensive plan 

has not yet been adopted by council, so long as the planning commission has 
filed its recommended plan with the city.  

 After review, the planning commission must report in writing its findings to 
compliance of the proposed acquisition or to disposal of real estate with the 
comprehensive municipal plan.  
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 The purpose of this requirement is to allow review of overall municipal 
development by the city planning commission, the authority charged with 
developing and reviewing the comprehensive land use plan for the 
municipality. 

 The planning commission has 45 days to report on the proposal, unless the 
city council designates a shorter or longer period for review. If the planning 
commission does not report within the required timeline, this statutory 
provision is considered waived by the commission.  

 In addition, a city council may by resolution adopted by two-thirds vote 
dispense with this requirement when in its judgment it finds that the 
proposed acquisition or disposal of real property has no relationship to the 
comprehensive municipal plan. 

 
Lerner v. City of 
Minneapolis, 284 Minn. 46, 
169 N.W.2d 380 (Minn. 
1969). A.G. Op. 161-b (Aug. 
8, 1966). 

In submitting comments and review, the planning commission serves in a 
strictly advisory role. The city council ultimately decides on the purchase or 
disposal of real estate and is not bound by planning commission 
recommendations. 

 

F. Role in capital improvements program 
Minn. Stat. § 462.356, subd 
2. 

After a comprehensive municipal plan or section of a plan has been 
recommended by the planning commission and a copy filed with the city 
council, the planning commission must be given a chance to review and 
comment on all proposed public capital improvements within the city. This 
includes not only capital improvements built by the city, but also by: 

 • Any special district or agency in the city. 
• Any other political subdivision having jurisdiction within the city. 

 The planning commission must report in writing to the city council, other 
special district or agency, or political subdivision concerned, its findings to 
compliance of the proposed capital improvement with the comprehensive 
municipal plan. 

Minn. Stat. § 475.521, subd. 
1 (b).  
 
Minn. Stat. § 373.40, subd. 
1(b). 

The term capital improvement is not defined within the comprehensive 
planning statute. Other laws governing issuing municipal bonds define 
“capital improvement” in part as acquisition or betterment of public lands, 
buildings or other improvements for a city hall, town hall, library, public 
safety facility, and public works facility. An improvement must have an 
expected useful life of five years or more to qualify. Capital improvement 
does not include light rail transit or any activity related to it, or a park, road, 
bridge, administrative building other than a city or town hall, or land for any 
of those facilities. For purposes of this section, “capital improvement” may 
include expenditures involving those for which bonds were or are issued.  
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 The planning commission has 45 days to report on the proposal, unless the 
city council designates a shorter or longer period for review. If the planning 
commission does not report within the required timeline, this statutory 
provision is considered waived by the commission.  

 A city council may by resolution adopted by two-thirds vote dispense with 
this requirement when in its judgment it finds that the proposed capital 
improvement has no relationship to the comprehensive municipal plan. 

 
Lerner v. City of 
Minneapolis, 284 Minn. 46, 
169 N.W.2d 380 (Minn. 
1969). A.G. Op. 161-b (Aug. 
8, 1966). 

In submitting comments and review, the planning commission serves in a 
strictly advisory role. The city council ultimately decides on capital 
improvements for the city and is not bound by planning commission 
recommendations. 

 

G. Role in zoning ordinance adoption and 
amendment 

 

1. Zoning ordinance adoption 
Minn. Stat. § 462.357, subd 
2.  
Minn. Stat. § 462.352, subd 
6. 
 
 
Minn. Stat. § 462.357, subd 2 
(c). 
For more information see 
LMC information memo, 
Zoning Decisions. 

The planning commission may, after adopting a comprehensive plan or a 
portion of a land use plan, prepare a proposed zoning ordinance (including a 
zoning map) and submit it to the city council with its recommendations for 
adoption. If a city adopts only a land use plan, the plan must provide 
guidelines for the timing and sequence of the adoption of official controls to 
ensure planned, orderly, and staged development and redevelopment 
consistent with the land use plan. 

 Note: The Municipal Planning Act has specific provisions related to local 
zoning of the following uses, which impact zoning ordinances:  

Minn. Stat. § 462.357, subds. 
1a, 1b. 
Minn. Stat. § 462.357, subd. 
1. 
Minn. Stat. § 462.357, subd. 
1e. 
Minn. Stat. § 462.357, subd. 
1g. 
Minn. Stat. § 462.357, subd. 
1. 
Minn. Stat. § 462.357, subd. 
1. 
Minn. Stat. § 462.357, subd. 
7. 
 
Minn. Stat. § 462.357, subd. 
7. 
 
 
Minn. Stat. § 462.357, subd. 
7. 
Minn. R. 9502.0315 to 
9502.0445.  
Minn. Stat. § 462.357, subd. 
8. 

• Manufactured home parks. 
• Manufactured homes. 
• Existing legal nonconformities at the time of zoning ordinance 

adoption. 
• Feedlots. 
• Earth sheltered construction, as defined by Minn. Stat. 216C.06. 
• Relocated residential buildings. 
• State licensed residential facilities or housing services registered under 

Minn. Stat. 144D and serving six or fewer persons in single family 
residential districts. 

• Licensed day care facilities serving 12 or fewer persons in single 
family residential districts. 

• Group family day care facilities licensed under Minnesota Rules to 
serve 14 or fewer children in single family residential districts. 

• State licensed residential facilities serving 7-16 persons in multifamily 
residential districts. 
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Minn. Stat. § 462.357, subd. 
7. 
 
Minn. Stat. § 462.3593. 
Minn. Stat. § 462.357, subd. 
6. 

• Licensed day care facilities serving 13-16 persons in multifamily 
residential districts. 

• Temporary family health care dwellings. 
• Solar energy systems. 

Northshor Experience, Inc. v. 
City of Duluth, MN, 
442F.Supp.2d 713 (D. Minn. 
2006). Costley v. Caromin 
House, Inc., 313 N.W.2d 21 
(Minn. 1981). A.G. Op. 59-
A-32 (Jan. 25, 2002). 

Cities cannot adopt local ordinances that contradict the explicit provisions 
of state law as set out in the Municipal Planning Act on the uses listed 
above.  

Minn. Stat. § 462.357, subd. 
2. 

The city council may adopt a zoning ordinance by a majority vote of all its 
members.  

A.G. Op. 59-A-32 (Jan. 25, 
2002). 

In adopting an ordinance, one Minnesota attorney general opinion has found 
that charter cities may not provide for different voting requirements in their 
city charter, because the Municipal Planning Act supersedes inconsistent 
charter provisions. 

Minn. Stat. § 462.357, subd 
3. 
 
LMC information memo, 
Newspaper Publication.  

Prior to the adoption of a zoning ordinance, the city council or planning 
commission must hold a public hearing. Notice of the time, place, and 
purpose of the hearing must be published in the official newspaper of the 
municipality at least ten days prior to the day of the hearing. When an 
amendment involves changes in district boundaries affecting an area of five 
acres or less, a similar notice must be mailed at least ten days before the day 
of the hearing to each owner of affected property and property situated 
wholly or partly within 350 feet of the property to which the amendment 
relates. 

See LMC information memo, 
Zoning Guide for Cities. 

The drafting and adoption of a city zoning ordinance is covered in detail in 
the LMC Information Memo, Zoning Guide for Cities. 

 

2. Zoning ordinance amendment 
Minn. Stat. § 462.357, subd 
4. 
 
 
For more information see 
LMC information memo 
Zoning Decisions. 
 
 
 
 
See Section IV- B on the 60-
Day Rule. 

An amendment to a zoning ordinance, including a rezoning, may be initiated 
by the governing body, the planning commission, or by petition of affected 
property owners as defined in the zoning ordinance. An amendment not 
initiated by the planning commission must be referred to the planning 
commission for study and report. The city council may not act on the 
proposed amendment (either by adopting or denying the amendment) until 
the planning commission has made its recommendations or 60 days have 
elapsed from the date of reference of the amendment without a report by the 
planning commission. 

 It is important to note that while state statute provides the planning 
commission 60 days to respond to proposals, the 60-Day Rule (an entirely 
different rule with 60 days in the title) still applies to ordinance amendments 
brought by application or petition of property owners. 
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 As a result, internal procedures should be developed to coordinate planning 
commission review that does not violate the 60-Day Rule automatic 
approval statute. 

 In generating a report on a proposed zoning amendment, the planning 
commission serves in a strictly advisory role. The city council ultimately 
decides on the amendment for the city and is not bound by planning 
commission recommendations. 

Minn. Stat. § 462.357, subd 
3. 

Prior to the adoption of a zoning ordinance amendment, a public hearing 
must be held. Under state statute, the city council or the planning 
commission may conduct the hearing. 

 Cities may adopt an ordinance or policy directing the planning commission 
to conduct these hearings when necessary. 

Minn. Stat. § 462.357, subd. 
2. 

The city council may adopt and amend a zoning ordinance by a majority 
vote of all its members. However, the adoption or amendment of any portion 
of a zoning ordinance which changes all or part of the existing classification 
of a zoning district from residential to either commercial or industrial 
requires a two-thirds majority vote of all members of the governing body. 

 

3. Cities of the first class, additional duties for 
planning commissions 

Minn. Stat. § 462.357, subd. 
5. 

First class cities must follow very detailed procedures in state statute for 
zoning amendments that change residential zoning classifications to new 
commercial or industrial classifications. Planning commissions in cities of 
the first class must assist the city in these circumstances by conducting 
studies and developing reports. The adoption or amendment of any portion 
of a zoning ordinance that changes all or part of the existing classification of 
a zoning district from residential to either commercial or industrial requires 
a two-thirds majority vote of all members of the governing body. Charter 
cities of the first class may opt to follow a different procedure via a city 
charter provision.  

 

H. Conditional use permits 
Minn. Stat. § 462.3595. 
 
See LMC information memo, 
Zoning Guide for Cities. 

Some city zoning ordinances provide that some uses within a zoning district 
will only be allowed upon the granting of a conditional use permit. 
Conditional use permits are discussed in detail in the LMC Information 
Memo Zoning Guide for Cities. State statute allows city councils to delegate 
via ordinance their authority to review and approve conditional use permits 
to a planning commission or other designated authority.  

 Planning commissions charged with reviewing applications for conditional 
use permits must follow fairly strict legal standards for their review. 
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See LMC information memos 
Zoning Guide for Cities; 
Land Use Conditional Use 
Permits. 

Specifically, the city must follow the requirements of the zoning ordinance it 
has adopted. 

 If a conditional use permit application meets the requirements of the 
ordinance, generally it must be granted. If an application is denied, the stated 
reasons for the denial should all relate to the applicant’s failure to meet 
standards established in the ordinance. The standard of review for 
conditional use permits is discussed in depth in the LMC Information Memo 
Zoning Guide for Cities. 

 

I. Role in adoption of an official map for a major 
thoroughfare plan and a community facilities 
plan 

Minn. Stat. § 462.359, subd. 
2. 
See Handbook, City 
Licensing. 
Minn. Stat. § 462.352, subd. 
7, 8. 

After the planning commission has adopted a comprehensive plan 
containing a major thoroughfare plan and a community facilities plan or 
simply these portions of their comprehensive plan, it may adopt an official 
map. The official map is not the zoning map required for adoption of a 
zoning ordinance.  

 In addition, it is not the map adopted as part of the comprehensive planning 
process. Instead, the official map is a unique map designed to help carry out 
the policies of the major thoroughfare plan and community facilities plan. 
The official map can cover the entire city or any portion of the city. 

 The purpose of an official map is to identify land needed for future public 
uses, such as streets, aviation purposes or other necessary public facilities, 
such as libraries, city halls, parks, etc. Identification on an official map of 
land needed for future public uses permits both the public and private 
property owners to adjust their building plans equitably and conveniently 
before investments are made that will make adjustments difficult to 
accomplish. 

 
 
 
 
See LMC information memo, 
Purchase and Sale of Real 
Property. 

Official maps do not give a city any right to acquire the areas reserved on 
the map without just compensation by the city. When the city is ready to 
proceed with the opening of a mapped street, the widening and extension of 
existing mapped streets, or the use of lands for aviation purposes, it still 
must acquire the property by gift, purchase, or condemnation. It need not, 
however, pay for any building or other improvement erected on the land 
without a permit or in violation of the conditions of the permit. 

 Following the adoption and filing of an official map, building permits issued 
under the Minnesota State Building Code are subject to the provisions set 
forth in the city’s official map. This puts landowners on notice of possible 
future uses and allows construction to occur within the constraints of the 
planning. 
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 This way landowners can avoid costly expenditures on developments, for 
example, that sit in a location planned for future public uses. As a result, any 
building built without obtaining a building permit or in violation of permit 
conditions, loses the statutory protection for just compensation, and a 
municipality need not pay a landowner for a building that needs to be 
destroyed if a street is widened. In other words, while the official map does 
not give the city a fee interest in land initially, it does authorize the 
municipality to acquire such interests in the future without having to pay 
compensation for buildings that are erected in violation of the official map. 

 

J. Board of zoning adjustment and appeals 
Minn. Stat. § 462.354, subd. 
2. 

A city that has adopted a zoning ordinance or official map should provide 
for a Board of Zoning Adjustment and Appeals (BZA). By ordinance, a city 
may delegate the role of a BZA to the city planning commission or a 
committee of the planning commission. The duties of a BZA include: 

Minn. Stat. § 462.357, subd. 
6 (1). 
 
 
Minn. Stat. § 462.357, subd. 
6 (2).  
Minn. Stat. § 462.359, subd. 
4. 
 
Minn. Stat. § 462.354, subd. 
2. 

• To hear and decide appeals where it is alleged that there is an error in 
any order, requirement, decision or determination made by an 
administrative officer in the enforcement of the zoning ordinance.  

• To hear requests for variances from a city zoning ordinance.  
• To hear and decide appeals when a land use, zoning permit or approval 

for a building is denied based upon the city’s official map. 
• Such other duties as the city council may direct. 

Minn. Stat. § 462.354, subd. 
2. 

In any city where the council does not serve as the BZA, the city council 
may, except as otherwise provided by charter, provide by ordinance that the 
decisions of the BZA on matters within its jurisdiction are:  

 • Final, subject only to judicial review; or 
• Final, subject to appeal to the council and the right of later judicial 

review; or 
• Advisory to the council. 

Minn. Stat. § 462.354, subd. 
2. 

The ordinance creating the BZA should specify at minimum: 

 • The time and manner by which hearings by the BZA shall be held, 
including provisions related to notice to interested parties.  

• Rules for the conduct of proceedings before the BZA, including 
provisions for the giving of oaths to witnesses and the filing of written 
briefs by the parties. 

Minn. Stat. § 462.354, subd. 
2. 

In cities where the planning commission does not act as the BZA, the BZA 
may not make a decision on an appeal or petition until the planning 
commission, or a representative authorized by it, has had reasonable 
opportunity, not to exceed 60 days, to review and report to the BZA about 
the appeal or petition. 
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 It is important to note that while state statute provides the planning 
commission 60 days to respond to appeals or petitions, the 60-Day Rule (an 
entirely different rule with 60 days in the title) may still apply to some 
matters brought before the BZA (for example, requests for variances) by 
application or petition of property owners. As a result, internal procedures 
should be developed to coordinate planning commission review that does 
not violate the 60-Day Rule automatic approval statute. 

See information memos, 
Zoning Guide for Cities and 
Land Use Variances. 

Planning commissions charged with reviewing applications for variances 
must follow fairly strict legal standards for their review. Specifically, the 
city must follow the requirements of the state statute related to whether 
enforcement of a zoning ordinance provision as applied to a particular piece 
of property would cause the landowner “practical difficulties.” The 
standards for review in granting variances are discussed in depth in the LMC 
Information Memo Zoning Guide for Cities. 

 

K. Role in review of subdivision applications 
Minn. Stat. § 462.358, subd. 
3(b). 
 
See Handbook, City 
Licensing. See also LMC 
information memo, 
Subdivision Guide for Cities. 

Absent a charter provision to the contrary, in cities that have adopted a 
subdivision ordinance, the city council may by ordinance delegate the 
authority to review subdivision proposals to the planning commission. 
However, final approval or disapproval of a subdivision application must be 
the decision of the city council.  

See LMC information memo 
Subdivision Guide for Cities. 

Planning commissions charged with reviewing subdivision applications 
must follow fairly strict legal standards for their review. Specifically, the 
city must follow the requirements of the subdivision ordinance it has 
adopted. If a subdivision application meets the requirements of the 
ordinance, generally it must be granted. If an application is denied, the stated 
reasons for the denial must all relate to the applicant’s failure to meet 
standards established in the ordinance. The standard of review for 
subdivision applications is discussed in depth in an LMC information memo 
on subdivisions, plats and development agreements. 

 

IV. Planning commission meetings 
See the LMC information 
memo, Meetings of City 
Councils. 

Planning commission meetings are governed by the same statutes as regular 
city council meetings. For example, planning commission meetings are 
subject to the Open Meeting Law and subject to the records retention laws. 

 

A. Open Meeting Law 
See LMC information memo, 
Meetings of City Councils. 
Minn. Stat. § 13D.01. 

The Minnesota Open Meeting Law generally requires that all meetings of 
public bodies be open to the public. This presumption of openness serves 
three basic purposes: 
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Rupp v. Mayasich, 533 
N.W.2d 893 (Minn. Ct. App. 
1995). 

• To prohibit actions from being taken at a secret meeting where it is 
impossible for the interested public to become fully informed concerning 
decisions of public bodies or to detect improper influences.  

• To ensure the public’s right to be informed.  
• To afford the public an opportunity to present its views to the public 

body.  
Minn. Stat. § 13D.01, subd. 1. The Open Meeting Law applies to all governing bodies of any school 

district, unorganized territory, county, city, town or other public body, and to 
any committee, sub-committee, board, department or commission of a public 
body. Thus, the law applies to meetings of all city planning commissions 
and any city or commission advisory boards or committees. 

 
Minn. Stat. § 13D.01, subd. 6. 

At least one copy of the materials made available to the planning 
commission at or before the meeting must also be made available for 
inspection by the public. However, this does not apply to not-public data or 
materials relating to the agenda items of a closed meeting. 

LMC information memo 
Meetings of City Councils. 

 

The Open Meeting Law also contains some specific notice and record-
keeping requirements which are discussed in detail in the LMC Information 
Memo Meetings of City Councils. 

 

B. The 60-Day Rule 
For more information on the 
60-Day Rule see the LMC 
information memo, Zoning 
Guide Section V-A, The 60-
Day Rule. 

Cities generally have only 60 days to approve or deny a written request 
relating to zoning, including rezoning requests, conditional use permits and 
variances. This requirement is known as the “60-Day Rule.” 

Minn. Stat. § 15.99. 
Manco of Fairmont v. Town 
Bd. of Rock Dell Township, 
583 N.W.2d 293 (Minn. Ct. 
App. 1998) cf. American 
Tower, L.P. v. City of Grant, 
636 N.W.2d 309 (Minn. 
2001). Hans Hagen Homes, 
Inc. v. City of Minnetrista, 
728 N.W.2d 536 (Minn. 
2007) distinguished by 
Johnson v. Cook Cty., 786 
N.W.2d 291 (Minn. 2010). 

The 60-Day Rule is a state law that requires cities to approve or deny a 
written request relating to zoning within 60 days or it is deemed approved. 
The underlying purpose of the rule is to keep governmental agencies from 
taking too long in deciding land use issues. Minnesota courts have generally 
demanded strict compliance with the rule.  

See LMC information memo, 
Zoning Guide for Cities, 
Section V-A, The 60-Day 
Rule. 

All planning commission review of zoning related applications must be 
completed in a manner that allows the city to complete its entire approval 
process within the timeframe dictated by the 60-Day Rule. Local ordinance 
should not establish timeframes for planning commission review of 
applications or appeal of commission decisions that do not allow the city to 
comply with the 60-Day Rule.  
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C. Commission policies on order and meeting 
structure 

See Planning Commission 
Structure and Procedure, 
LMC Model Policy. 
 
See LMC information memo, 
Meetings of City Councils. 
 
See LMC information memo, 
Zoning Guide for Cities, 
Section V-C-2-b on 
conducting a public hearing 

City ordinance may provide for the adoption, subject to the city council’s 
approval, of planning commission policies related to meeting rules of order 
and procedure (sometimes referred to as bylaws). Such policies should be 
adopted by resolution, not ordinance. A policy setting forth rules of 
procedure can help the planning commission run its meetings, prepare 
agendas, call special meetings and handle public comment appropriately. 
Because planning commissions often conduct public hearings, the policy 
should prescribe a procedure for conducting orderly public hearings. 

 The policy should establish procedures related to: 
 • Meeting time and place, including provisions for calling special 

meetings. 
• Quorum requirements. 
• Voting and making official recommendations. 
• Order of proceedings for both regular meetings and public hearings. 
• Creating, ordering and submitting items to an official agenda. 
• Minute taking and record keeping requirements. 
• Appointment and duties of officers, such as chairperson. 
• Filling vacancies. 
• Creation of management of subcommittees. 

 

D. Minutes and official records 
 Cities, including city planning commissions, are required by law to create an 

accurate record of their activities. In addition, cities, including city planning 
commissions, must retain government records in accordance with the 
records retention laws. 

 

1. Minutes and records  
See Handbook, Records 
Management.  
Minn. Stat. § 15.17, subds. 1, 
2. 
See LMC information memo, 
Meetings of City Councils for 
more information on minutes. 

State law requires all officers and agencies of the state, including planning 
commissions in statutory and home-rule charter cities, to make and preserve 
all records necessary for a full and accurate knowledge of their official 
activities. These records include books, papers, letters, contracts, documents, 
maps, plans and other items. State statutes do not explicitly require planning 
commissions to take minutes of their meetings, but such minutes may be 
necessary to make a full and accurate record of the commission’s 
proceedings. 

See LMC information memo, 
Zoning Guide, Section V-C-2 
on making a record of the 
basis for zoning decisions. 

Minutes are further recommended because the actions of planning 
commissions and land use decisions, in general, are frequently subject to 
court review. 
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 When a city land use decision is reviewed by a court of law, the court 
requires cities to document the basis for their land use decisions in written, 
contemporaneous findings of fact.  

 Planning commission bylaws or city policy should set the requirements for 
meeting minute approval and content. For example, a policy may require the 
minutes to reflect all motions and resolutions and votes taken by the 
commission. Planning commission policy also may assign responsibility for 
minute taking to the commission secretary or to a city staff member. 

 

2. Findings of fact 
LMC information memo 
Taking the Mystery out of 
Findings of Fact. 

In addition to minutes, whenever the planning commission makes an official 
recommendation related to a matter referred to it by council or on a land use 
application submitted to the city (for example, a conditional use permit, 
zoning amendment, variance or subdivision application), it should create 
written findings of fact supporting the recommendation. Findings of fact 
from the planning commission serve three important roles: 

 • They articulate to the city council the planning commission’s 
recommendations on issues before the commission, including its basis 
for making its recommendations.  

• They communicate to a land use applicant the commission’s approval of 
a project or identify for the applicant disapproval and the reasons for 
such disapproval. 

• They support the city’s ultimate decision on the issue should the city’s 
decision be challenged in court. 

 LMC information memos: 
Taking the Mystery out of 
Findings of Fact; Zoning 
Decisions. 

In land use cases, Minnesota courts are looking for a sufficient statement of 
the reasons given by the city to grant or deny an application request. The 
role of the court is to examine the city’s reasons and ascertain whether the 
record before the city council supports them. The reasons given by the city 
must be legally sufficient and have a factual basis. 

 Minnesota case law and statutory law demand that the reasons for a city’s 
decision on a land use case be articulated in the official record. Written 
findings of fact, or “reasons,” and conclusions of law are required whenever 
an application is denied. In addition, written findings of fact and conclusions 
of law are strongly recommended whenever a decision or recommendation 
related to a land use decision is made. Findings of fact and creating accurate 
records are discussed at length in the LMC Information Memo “Zoning 
Guide for Cities.” 

 

3. Records retention requirements 
Minn. Stat. § 15.17.  
Minn. Stat. § 138.225.  
Minn. Stat. §§ 138.161-.21.  

State law limits the ability of cities, including city planning commissions, to 
dispose of or destroy city records.  
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A.G. Op. 851F (Feb. 5, 
1973). See Handbook, 
Records Management. 

Cities must retain records that they receive or create according to a records 
retention schedule. It is a crime to destroy such records without statutory 
authority. 

See LMC information 
memos, Taking the Mystery 
out of Findings of Fact; Land 
Use Findings of Fact: Elected 
Officials as Policy makers 
and Zoning Decisions. 

Maintaining adequate records is also vital for defending the city’s land use 
decisions in a court of law.  

 

V. Changing the structure or abolishing the 
planning commission 

 

A. Abolishing the planning commission 
Minn. Stat. § 462.354, subd. 
1. 
 
Minn. Stat. § 410.12. 
See Handbook, The Home 
Rule Charter City. 

State statute provides that planning commissions created by city ordinance 
may be abolished by two-thirds vote of all the members of the governing 
body. Planning commissions created by city charter can be abolished by 
following the statutory provisions for amending a city charter.  

  Cities considering abolishing their planning commission should seek the 
advice of their city attorney. While state statute allows cities to abolish their 
planning commission, state statute also vests planning commissions with 
mandatory duties related to: 

Minn. Stat. § 462.355, subd. 
3. 
Minn. Stat. § 462.356, subd. 
2. 
 
Minn. Stat. § 462.357, subd. 
4. 

• Reviewing amendments to the comprehensive plan. 
• Reviewing purchase and sale of public property and capital improvement 

projects. 
• Reviewing zoning ordinance amendments. 

 Because state statute vests planning commissions with these mandatory 
duties, it is unclear how a city that has abolished its planning commission 
would proceed under state statute with necessary amendments to official 
controls, purchase and sale of property and capital improvements. 

 

B. Modifying the planning agency 
 
 
 
Minn. Stat. 412.191, subd. 4. 
 
Minn. Stat. § 410.12. 

Planning commissions created by city ordinance may be modified by an 
ordinance amendment (for example, to change from a five- to seven-member 
commission). For statutory cities, the ordinance must be approved by a 
majority of all members of the city council. Consult the city charter to 
modify planning commissions created by city charter.  

 

VI. Joint or multijurisdictional planning 

 State statutes create multiple means for cities to collaborate with other 
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 governmental bodies, including other cities, counties and towns, on 
comprehensive land use planning. 

 

A. Community-Based planning 
Minn. Stat. § 462.3535, subd. 
1, 2. 
 
 
Minn. Stat. § 462.3535, subd. 
4.  

Cities are encouraged, but not required, to prepare and implement a 
community-based comprehensive municipal plan. This language is very 
similar to comprehensive planning as discussed above, but is not the same. 
Community-based comprehensive municipal plans contain an element of 
orderly annexation and/or boundary adjustment planning along with 
traditional land use and community planning.  

 In cities that opt for community-based comprehensive municipal plans, the 
city must coordinate its plan with the plans, if any, of the county and the 
city's neighbors. Cooperation is designed to: 

 • Prevent the plan from having an adverse impact on other jurisdictions. 
• Complement the plans of other jurisdictions. 

 In cities that opt for community-based comprehensive municipal plans, the 
city must prepare its plan to be incorporated into the county's community-
based comprehensive plan, if the county is preparing or has prepared one, 
and must otherwise assist and cooperate with the county in its community-
based planning. 

 Community-based comprehensive municipal plans do not appear to be 
common. Cities interested in this option should consult their city attorney or 
a planning consultant. 

 

B. Joint planning boards for unincorporated 
territory within two miles of the city limits 

Minn. Stat. § 462.358, subd. 
1a. 

If a city has already opted to extend the application of its subdivision 
regulations to unincorporated territory located within two miles of its limits 
before the creation of a joint board, those subdivision regulations will apply 
until the joint board adopts subdivision regulations. 

Minn. Stat. § 462.3585. If a city has unincorporated area within two miles of the corporate limits of a 
city, a joint planning board may be formed. A city council or a county board 
or a town board may require the establishment of a joint planning board on 
their own initiative by passing a resolution requiring a board to be 
established. The resolution, once passed, must be filed with the county 
auditor. 

 The city, county and town must agree on the number of board members for 
the joint board. However, each participating governmental unit must have an 
equal number of members. The members must be appointed from the 
governing bodies of the city, county and town.  
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 Once established, the board is authorized to: 
Minn. Stat. § 462.3585. • Serve as the governing body and board of appeals and adjustments 

within the two-mile area. 
Minn. Stat. § 462.3585. 
Minn. Stat. § 462.354, subd. 
1. 

• Create a planning agency. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.354, subd. 
2. 

• Create a BZA. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.355. • Adopt a comprehensive plan. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.355, subd. 
4. 
LMC information memo 
Zoning Guide.  

• Adopt interim ordinances. Note that the law on interim ordinances for 
certain uses is specific and varied. Best practice suggests consultation 
with the city attorney before adopting interim ordinances.  

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.357. • Adopt zoning ordinances. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.358. • Adopt subdivision regulations. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.359. • Adopt an official map. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.3595. • Provide for and issue conditional use permits. 

Minn. Stat. § 462.3585. 
Minn. Stat. § 462.362. • Enforce official controls and prescribe penalties for violations. 

Minn. Stat. § 462.3585. • Adopt and enforce the State Fire Code. 
 The city must provide staff for the preparation and administration of land 

use controls unless otherwise agreed by the governmental units composing 
the board. 

 

C. Regional planning boards  
Minn. Stat. § 462.371. 
See Handbook, 
Intergovernmental 
Cooperation.  
See LMC information memo  
LMCIT Liability Coverage 
Guide.  

Any two or more counties, cities or towns may enter into a joint powers 
agreement to conduct regional planning activities. The participating entities 
do not need to be contiguous. 

Minn. Stat. § 462.372. The joint powers agreement creating a regional planning agency should:  
 • Establish a board composed of members selected from the governing 

bodies of the participating governmental units. 
• Set the number of board members.  
• Establish terms of office for board members. 
• Establish a method for member appointment and removal. 
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 • Create a framework for adoption of a regional plan, and provide 
timelines for review and comment on the plan by participating 
governmental units. 

• Create a framework for review of participating governmental unit 
comprehensive plans and a timeline for comment on such plans by the 
regional board. 

Minn. Stat. § 462.373, subd. 
1. 

The regional planning board may hire a planning director and staff, 
including consultants, and appoint an advisory planning commission.  

Minn. Stat. § 462.373, subd. 
2. 

The regional planning board may prepare a plan for the development of the 
region. However, the plan may not be adopted by the regional planning 
board until it has been referred to the governing bodies of all participating 
units for their review and their recommendation. 

Minn. Stat. § 462.374. Once the plan has been prepared, participating governmental units within 
the region may adopt all or any portion of the regional development plan. 

Minn. Stat. § 462.375. When a regional plan is adopted, the regional planning agency must send a 
copy of the plan and any future revisions to the commissioner of 
employment and economic development, to the governing bodies of 
cooperating governmental units, and to the planning agencies in contiguous 
areas.  

 

D. Regional development commissions and 
comprehensive planning activities 

Minn. Stat. § 462.383. Regional development commissions are separate entities from regional 
development boards discussed above. Regional development commissions 
are created by state statute to provide a means of pooling the resources of 
local governments to approach common problems related to urban and rural 
growth and development.  

Minn. Stat. § 462.385. Development regions are set by state statute and are numbered as follows:  
Northwest Development 
Commission. 

Region 1: Kittson, Roseau, Marshall, Pennington, Red Lake, Polk, and 
Norman. 

Headwaters Regional 
Development Commission. 

Region 2: Lake of the Woods, Beltrami, Mahnomen, Clearwater, and 
Hubbard. 

Arrowhead Regional 
Development Commission. 

Region 3: Koochiching, Itasca, St. Louis, Lake, Cook, Aitkin, and Carlton. 

West Central Initiative. Region 4: Clay, Becker, Wilkin, Otter Tail, Grant, Douglas, Traverse, 
Stevens, and Pope. 

Region Five Development 
Commission. 

Region 5: Cass, Wadena, Crow Wing, Todd, and Morrison. 

Mid-Minnesota Development 
Commission. 

Region 6E: Kandiyohi, Meeker, Renville, and McLeod. 
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Upper Minnesota Valley 
Regional Development 
Commission. 

Region 6W: Big Stone, Swift, Chippewa, Lac qui Parle, and Yellow 
Medicine. 

East Central Regional 
Development Commission. 

Region 7E: Mille Lacs, Kanabec, Pine, Isanti, and Chisago. 

Southwest Regional 
Development Commission. 

Region 8: Lincoln, Lyon, Redwood, Pipestone, Murray, Cottonwood, Rock, 
Nobles, and Jackson. 

Region Nine Development 
Commission. 

Region 9: Sibley, Nicollet, LeSueur, Brown, Blue Earth, Waseca, 
Watonwan, Martin, and Faribault. 

 Region 10: Rice, Goodhue, Wabasha, Steele, Dodge, Olmsted, Winona, 
Freeborn, Mower, Fillmore, and Houston. 

Metropolitan Council. Region 11: Anoka, Hennepin, Ramsey, Washington, Carver, Scott, and 
Dakota. 

Minn. Stat. § 462.39, subds. 
4, 5. 
 
Minn. Stat. § 462.391, subd. 
1a. 

The creation of a regional development commission does not affect the 
rights of counties or cities to conduct their own planning activities. Instead, 
regional development commissions are designed to support planning for 
cities. Cities may request that a regional commission review, comment, and 
provide advisory recommendations on local plans or development proposals. 

 

VII. Training and resources for planning 
commission members 

 Planning commission members perform a vital role for their community. 
Training materials and seminars can increase the effectiveness of city 
planning commissioners and are essential for protecting the city’s legal 
interests.  

LMCIT Land Use Resources.  The League of Minnesota Cities Insurance Trust has a Land Use Loss 
Control Program to assist members through phone consultations and online 
training. In addition, the Land Use Loss Control Program has extensive 
written materials available at no cost to members. 

 Additional training and materials may also be obtained from private vendors 
such as: 

Government Training 
Services. American Planning 
Association. 

• Government Training Services (GTS). 
• The American Planning Association. 
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CC Regular Session   7. 3.           
Meeting Date: 10/22/2019  
By: Sean Sullivan, Community

Development

Information
Title:
Adopt Resolution #19-254 Approval of 2020 EDA Work Plan

Purpose/Background:
PURPOSE
The purpose of this case is to review and adopt the 2019-2020 City of Ramsey Economic Development Work Plan.
It should be noted that a 2019 EDA Work Plan was not developed or adopted due to the timing of the transition to
the new Economic Development Manager. The City Council adopted its revised Strategic Plan on 2019 and items
relating to the EDA have been included in the proposed 2019-2020 Work Plan. The EDA reviews, and amends the
Work Plan as needed to assure that it is alignment with the City Council Strategic Plan and market conditions.

BACKGROUND
The purpose of an EDA Work Plan is:

"To provide a functional plan that prioritizes the work of the City’s economic development department and
Economic Development Authority (EDA)." 

ATTACHED 

2020 EDA Work Plan (proposed)
2018 EDA Work Plan

Notification:
Notification not required.

Observations/Alternatives:
The EDA discussed the proposed work plan at its October meeting. The EDA recommends approval of the attached
Resolution #19-254 Approval of 2020 EDA Work Plan.

The City Council should consider on the following options:

1) Adopt Resolution #19-254 Approval of 2020 EDA Work Plan as presented.
2) Adopt Resolution #19-254 Approval of 2020 EDA Work Plan as amended (if changes are desired from the City
Council).
3) Send the Work Plan back to the EDA for more revisions based on City Council input.

Funding Source:
Included in Staff duties and EDA budget.

Recommendation:
The EDA made a formal recommendation on October 10, 2019 for Option 1 - Adopt Resolution #19-254 Approval
of 2020 EDA Work Plan as presented.

Action:



Motion to Adopt Resolution #19-254 Approval of 2020 EDA Work Plan.

Attachments
Resolution #19-254
Draft 2020 EDA Work Plan
2018 Work Plan

Form Review
Inbox Reviewed By Date
Sean Sullivan (Originator) Sean Sullivan 10/10/2019 11:54 AM
Tim Gladhill Tim Gladhill 10/17/2019 11:58 AM
Kurt Ulrich Kurt Ulrich 10/17/2019 03:42 PM
Form Started By: Sean Sullivan Started On: 10/10/2019 10:55 AM
Final Approval Date: 10/17/2019 



Councilmember      introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-254 

 

APPROVAL OF 2020 EDA WORK PLAN 

 

 WHEREAS, the City of Ramsey City Council adopted revisions to its Strategic Plan in 

2019 identifying goals relating to economic development within the City of Ramsey; and 

 

WHEREAS, the Ramsey Economic Development Authority (EDA) has developed a 2020 

Work Plan consistent with the 2019 City of Ramsey Strategic Plan and presented it to the City 

Council for approval.  

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1) That the City of Ramsey City Council approve the 2020 EDA Work Plan. 

 

 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember             

, and upon vote being taken thereon, the following voted in favor thereof: 

 

 

and the following voted against the same: 

 

 

and the following abstained: 

 

 

and the following were absent: 

 

 Existing Vacancy 

 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 

the 22nd day of October, 2019. 

 

              

       Mayor  

 

ATTEST: 

 

 

       

City Clerk  

 



 

 

Economic Development Authority Work 
Plan 
2019 Update – October 1 Version 

ABOUT RAMSEY 
Ramsey is a suburban city located in the northwestern part of Anoka County, with a population of approximately 26,500. Two 

rivers dominate its borders, the Rum River and the Mississippi River.  

The first settlement in Ramsey began because of trading along the banks of the Mississippi. Many settlers came here on a 

steamboat called The Governor Ramsey named after our first territorial governor, from which the City reportedly acquired the 

name.  

Only a few of the first houses and structures built in Ramsey remain today. The most notable structure of historic significance is 

on the National Register of Historic Places, the Old Ramsey Town Hall, located west of Highway 47 (Saint Francis Boulevard) just 

north of County Road 116 (Bunker Lake Boulevard). This 19th century structure was originally used as a schoolhouse. The 

building is a community landmark and the City is working on a long term plan for the structure. 

Two school districts now serve Ramsey - Elk River #728, and Anoka-Hennepin #11. Students from both districts regularly exceed 

the state average on the Minnesota Basic Standards in math, reading, and writing, and score well above the national average on 

college entrance exams. 

Many people have chosen to live in Ramsey because of its rural character, wetlands, wildlife, parks, recreation and the housing 

choices. Ramsey is a mixture of farms, large-lot single family, urban single-family, and multi-family with a range of prices that 

appeals to a wide variety of families and individuals. The City is expected to grow by approximately 10,000 people over the next 

20 years. Economic Development continues to be a priority for our City. With nearly 7,000 employees working in Ramsey 

everyday, new industrial and retail growth may add an additional 5,000 employees over the next 20 years. We are proud of our 

commitment to attract economically and environmentally sound commercial development.  

Ramsey is committed to manage future growth to provide a high quality of life, enhanced employment opportunities and a 

stable tax base. Looking ahead, our city is working toward retail and commercial growth that includes restaurants, shopping, 

entertainment and additional employment opportunities. 

CITY COUNCIL STRATEGIC PLAN 
The EDA Work Plan is an important component of achieving the City Council Strategic Plan. The initial sections of this Work Plan 

are an incorporation of the City Council’s Strategic Plan. 

ECONOMIC DEVELOPMENT AUTHORITY 
The primary purpose of the EDA is to coordinate and administer economic development and redevelopment plans and 

programs of the city. The EDA is vital to the orderly development and financing of the city and in the best interests of the 

health, safety, prosperity and general welfare of the citizens of the city. 

 



 

 

VALUES 

Ethics and Integrity 

Fiscal Responsibility 

Cooperation and Teamwork 

Open and Honest Communications 

Excellence and Quality in the Delivery of Service 

Treating People with Respect and Fairness 

Adaptability and Continuous Learning 

VISION 

Ramsey will be a secure, citizen-driven, collaborative community that 

respects the balance and connectivity between its unique urban, rural 

and natural environments. 

MISSION 

To work together to responsibly grow our community and to provide 

quality, cost-effective and efficient government services. 

OBJECTIVES 

Financial Stability 

A Balance of Rural Character and Urban Growth 

An Active and Connected Community 

Smart, Citizen-Focused Government 

An Effective Organization 
 

 



 

 

ACTION PLAN 
 

Action Timeframe Resources Key Outcomes and Indicators Responsible Party 

Strategy: Promote economic growth and development. 

1. Expand Business Retention 
and Expansion efforts. 

2020 Existing Staff: 
Budget Impact = Low 

Stable base of local employers, representing the largest opportunity 
for future growth of jobs and tax base. 
 
Increase the number of business visits (32). 
 
Maintain the quality and attendance at EDA events. 
 
Participate in third party real estate events. 

Sean Sullivan 

2. Expand recruitment process to 
secure new commercial (retail 
and restaurants) users.  

2020 Existing Staff: 
Real estate brokers 
Anoka County Regional 
Economic Development 
Partnership (ACRED) 
Budget Impact = Low 
RCP Report 

Continued growth of jobs, tax base, and services. 
 
5,000 square feet of new retail space. 
 
Updated marketing, financial assistance and real estate policies. 

Sean Sullivan 

3. Expand recruitment process to 
secure new industrial users. 

2020 Existing Staff 
Budget Impact = low 

Continued growth of jobs, tax base, and services. 
 
50,000 square feet of new industrial space. 

Sean Sullivan 

4. Complete Infrastructure 
Funding Study for The COR 
Area 

2020 Budget Impact = Medium Planning Level Pro-Forma including Expenses and Funding Sources 
available to complete buildout of The COR. 

Sean Sullivan 

5. Sell remaining developable 
land owned by City 

Ongoing Budget Impact = Medium Update listing strategy 
 
Return developable parcel to tax base. 

Sean Sullivan 

Strategy: Strengthen and enhance our identity and brand. 

6. Complete a feasibility study 
for a future Postal Facility to 
obtain a Ramsey ZIP Code. 

2020 Existing Staff 
Budget Impact = Medium 
RCP Report (community 
identity) 

ZIP Code will identify itself as Ramsey. 
 
Take a step forward in achieving a Ramsey ZIP Code. 
 
Seek third-party funding to assist. 

Kurt Ulrich 

Strategy: Improve the safety and mobility of transportation corridors. 

7. Establish a Highway 10 ROW 
Acquisition Plan 

2020 Existing Staff 
Consultant 
Budget Impact = Medium 

ROW Acquisition Plan 
 
Potential for Redevelopment Plan of remnant parcels 

Tim Gladhill 



 

 

Budget Impact Key; Low = Existing Staff/thousands of dollars; Medium = Additional Staff/Consultants/tens of thousands of dollars; High = capital improvement/hundreds of thousands of dollars. 

RCP Report = Partnership with the University of Minnesota completed in 2018. This partnership created a library of resources and policy alternatives. A full list of completed reports can be found 

online at rcp.umn.edu/ramsey-projects. 

file://///ra-fs01/CITYWIDE$/Strategic%20Plan/2019/rcp.umn.edu/ramsey-projects


 

 

 
2018 Economic Development Workplan 

 

Purpose 
Provide a functional plan that prioritizes the work of the City’s economic development department and Economic 
Development Authority (EDA).   
 

Objectives 
1. Encourage, and plan for, growth of industrial, commercial, retail and housing opportunities 
2. Foster the retention and expansion of existing Ramsey businesses 
3. Support and maintain a positive local businesses environment 
4. Leverage use of outside economic resources, partnerships and funding for economic development initiatives 

 

Outcomes 
1. Growth of the City’s tax base 
2. Growth in the City’s job base 
3. Improved quality of life 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

Tactics/ Description Timeline Additional Resources & Tools Required Key Outcomes/Metrics 

(1) Business Retention & Expansion 
The large majority of local economic growth comes from 
existing Ramsey businesses. The purpose of this goal is to 
develop and maintain positive relationships with existing 
Ramsey businesses (establish trust).  This goal is 
implemented through quality customer service, businesses 
visits, and facilitating business events.   

Ongoing 
 
 

Currently Sufficient: assuming moderate customer 
service demand levels, sufficient resources exist to 
complete this tactic as proposed. 
 
 

Complete 24 business visits 
annually. 
 
Host EDA business expo, 
business appreciation golf 
tournament, and fall 
networking event.  Participate 
in Anoka County Broker Event, 
Anoka Ramsey Job Fair, and 
MN Marketing Partnership. 
 

(2) Recruit Restaurants & Retail Users  
The desire for the City of Ramsey to establish new 
restaurant and retail users continuous to be a high priority 
for Ramsey residents and elected officials alike.  Feedback 
from the development market is Ramsey needs more 
rooftops and higher traffic counts to achieve this goal.  
Although Ramsey continues to make good progress on 
rooftops and traffic counts, there is a desire to be more 
pro-active.  The purpose of this tactic is: 
 

(A) Consider establishing a policy(ies) to provide 
financial incentives for said users.  For example, 
the City had a full service restaurant subsidy 
program/ policy several years back. 
 

(B) Consider establishing a targeted professional 
information/ marketing package for said users.   
 

(C) Consider deploying staff (and CBRE) to establish/ 
grow relationships with developers that work 
directly with said target market. 
 

(D) Reconsider broker selection—is there a better 
broker for retail? 
 

(E) Try to define what success looks like, or what 
progress targets Ramsey can make? 
 

(F) Obtain annual traffic counts for The COR 

2018 
 

Currently Sufficient: assuming moderate customer 
service demand levels, sufficient resources exist to 
complete this tactic as proposed. 
 
This tactic may result in the need to create/ dedicate 
financial resources for incentives in the future. 
 
If dollars are needed for the developer information 
package, the EDA Budget (Marketing line item) can 
be utilized.  Also, The COR TIF District (#14) is 
available to support this tactic. 
 

(A) New financial incentive 
policy in place. 
 
(B) New information packet/ 
marketing packet. 
 
(C) New relationships created. 



 

 

Tactics/ Description Timeline  Additional Resources & Tools Required Key Outcomes/Metrics 

(3) COR Development Feasibility, Pro-Forma, and Policy 
The City of Ramsey has taken on the role of master 
developer for The COR.  Currently, the City manages The 
COR, and our various COR development related discussions 
on a “case-by-case-basis” and with policy based on “past 
practice.”  Staff would like to develop more clarity/ 
intentional policy/ structure on how the City manages this 
project.  
 
Completion of this tactic will put the City in a stronger 
position to analyze/ respond to development proposals, 
strategize marketing efforts, and carry out budget/ policy 
discussions. 
 
(A) Pro-Forma: from a development perspective, the list of 

City obligations (expenditures) for The COR is relatively 
long, and at this point not well-defined.  Additionally, 
the list of revenue streams from The COR is relatively 
straight forward, but have been committed informally 
in several instances.  Staff would like to develop a 
formal pro-forma that outlines all anticipated expenses 
and all anticipated revenues for the project. 
 

(B) Feasibility Analysis: this discussion will require the City 
to complete a feasibility analysis for all outstanding 
development items to provide a clear scope of future 
development costs (i.e. cut/ fill, roads, storm water, 
community center, signs, etc.). 
 

(C) Policy Positions: this discussion also warrants the City 
to take policy positions on various outstanding 
development items (i.e. expenses) and how they will 
be paid for (all city, all developer, split, etc.), and 
roughly when various improvements will be made 
(now, in the future, in phases, etc.). 
 

 
 
 
 

2018 This work will require assistance from third party 
professionals. 
 
Feasibility Reports/ Concept Studies: 

 infrastructure-$25,000-$75,000 

 regional storm water --$15,000-$35,000 

 cut & fill analysis -- $5,000-$25,000 

 sign plan--$5,000-$30,000 

 parking ramp(s) -- $5,000-$15,000 

 community center-- $10,000-$25,000. 

 parks/ trails--$15,000-$40,000 

 pro-forma assistance/ review from Ehlers--$5,000-
$20,000. 

 
The numbers outlined above are very preliminary.  
Staff would like to get quotes for EDA review and/or 
review by other boards.  Staff anticipates various 
funding sources to be utilized.  Potentially, the 
University of Minnesota Resilient Communities 
Program may play a role in completing, or speeding 
up, some of this work. 
 
 

Completed feasibility analysis 
on various outstanding pre-
development items. 
 
Policy positions on various 
development items. 
 
Completed development pro-
forma. 
 
 
 
 



 

 

Tactics/ Description Timeline Additional Resources & Tools Required Key Outcomes/Metrics 

(4) RALF 
Utilize the Metropolitan Council administered, MNDOT 
funded, RALF (right of way acquisition loan fund) for 
purchasing properties needed for U.S. Highway 10 
improvements in Ramsey. 
 
Update: staff received word from MnDOT/ MetCouncil in 
August 2017 that they will no longer accept applications 
for RALF from the City of Ramsey.  The City must first 
complete their updated plan for improvements to US 
Highway 10 and must update their Official Map. 
 
 

Ongoing 
 

Currently Sufficient: assuming moderate customer 
service demand levels, sufficient resources exist to 
complete this tactic as proposed. In some cases, this 
work does require use of third party professionals  
 
 
 
 

Economic Development staff 
will continue to work with the 
Metropolitan Council to 
purchase at least property per 
year. 
 
Economic Development staff 
will continue to work with 
Engineer and Planning staff to 
complete an updated Official 
Map and Highway 10 plan for 
Ramsey. 

(5) Sell Surplus City Owned Land 
The City owns a large inventory of surplus land available 
for development.  In 2017, the City completed a process to 
obtain shovel ready information for most city-owned 
property.  Through that process staff has identified the 
following outstanding items: 
 

(A) Properties #37 and #45 have various potential 
environmental findings to further discuss and 
address. 
 

(B) North side of the new business park (i.e. former 
Legacy site) should become shovel ready.  This 
would be a new shovel ready application. 

 

2018 Currently Sufficient: assuming moderate customer 
service demand levels, sufficient resources exist to 
complete this tactic as proposed. 
 
This work item does require use of third-party 
professional services (Shovel Ready Certifications and 
subsequent due-diligence).  TIF #1 has been 
identified as a funding source for this work.  
 
NOTE: the large majority of shovel-ready work was 
completed in 2017.  This goal is nearly completed.  
The State of Minnesota is currently officially 
reviewing the City’s applications for shovel ready 
sites.  The purpose of this tactic is to keep the EDA 
updated on some remaining items staff is closing out. 
 

Land sales. 
 
 

 
 
 
 
 
 
 



 

 

Tactics/ Description  Timeline Additional Resources Required Key Outcomes/Metrics 

(6) Business Incubator 
Consider utilizing the roughly 3,500 square foot vacant space on the second floor of 
the Ramsey Municipal Center for a business incubator program. 
 
Staff would like to kick off the process with a scoping meeting (i.e. how should we 
approach this task).  
 

2018 At this point, no additional 
resources are being requested.  
Based on the scope of this 
project, additional resources 
will be needed.  The City’s 
Public Utilities Fund may be 
available for this project. 

Decide if the City has a 
genuine interest in starting 
a business incubator. 
 
Have a general scope for 
what a business incubator 
means in Ramsey. 
 

(7) ZIP Code 
In 2015, the City of Ramsey did open its doors to the first ever Ramsey substation 
USPS Post Office.  Although this is a positive step for Ramsey, the need for an 
independent zip code still exists.  The purpose of this tactic is to pursue an 
independent zip code for our community. 
 
Process: 

1. Meet USPS minimum standards for obtaining a new zipcode (delivery 
points, deliver routes, scheme items, sectors).  The City needs to submit a 
request for an audit. 

2. USPS audit made—Ramsey either meets minimum thresholds or not.  If 
they do, move on to step 3. 

3. USPS conducts a survey of community to gather feedback/ support for a 
new zip code. 

4. USPS grants Ramsey a new zip code. 
 

Ongoing 
 

 No additional resources 
requested.  Normal staff 
duties. 

Apply again. 
 
Approval or denial of a 
new Ramsey zip code. 
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Statement of Purpose 
 
The Environmental Policy Board (EPB) will promote environmental awareness and conservation practice 
by citizens by advising the City Council on policy issues, review of new development proposals, 
communication and education.  Through careful review, the EPB will present multiple perspectives, ideas, 
and new technologies that promote both discovery and accountability. 

Scope  

Land Use Application Review 

Beginning in 2015, the EPB will have an active role in reviewing various land use applications with respect 
to natural resources.  The EPB’s review will occur concurrently with other advisory boards/commissions 
to ensure compliance with State Statute 15.99 (generally known as the sixty [60] day rule).  The EPB will 
review and provide recommendations regarding landscape plans, tree preservation plans, potential 
impacts to natural communities/areas as identified in the Natural Resources Inventory and Wetland 
Functions and Values report, and the potential for implementing Best Management Practices (BMPs).   
 
The EPB will actively review land use applications for Major Plats (four [4] or more lots with public 
infrastructure improvements), Site Plans (new development only, not for building expansions), Variances 
in Overlay Districts (Wild and Scenic, Critical Area, Shoreland, and Floodplain), and Comprehensive Plan 
Amendments.  In general, the EPB will not review applications for Conditional or Interim Use Permits, 
Minor Plats (three [3] or fewer lots), Administrative Subdivisions, Easement Vacations, Home Occupation 
Permits (unless a request has potential environmental hazards), or Variances (except for the Overlay 
Districts as noted above).  Finally, the EPB will, on occasion, also review Zoning Amendments, dependent 
on the subject of a proposed/requested amendment. 
 
The EPB’s role in land use application review will be conducted for a trial period of one (1) year without 
amending City Code.  At the conclusion of the trial period, the process will be reviewed by the Board (and 
City Council) for effectiveness and efficiency.  If found to add value to the overall land use application 
review process, an ordinance amendment will be prepared for consideration by City Council.   
 

Comprehensive Plan Review 

The City has begun preparations for an update to its Comprehensive Plan and has noted a significant role 
the EPB will have in this process.  This document will lay out the vision for the community through 2040 
and sets the foundation for how the community will develop over time.  Once adopted, the 
Comprehensive Plan likely will set in motion certain updates or amendments to the Zoning Ordinance and 
should any amendment or updates relate to natural resources, the EPB will be directly involved with that 
process as well. 
 
The EPB will have a role in reviewing various portions of the Comprehensive Plan and will take the lead 
on the Natural Resources Chapter.  While the update is not due until 2018, the EPB will begin a review of 
the existing Natural Resources Chapter early in 2015 and subsequently establish guiding principles and a 
framework for updating this Chapter.  In 2016 (or early 2017), the EPB will complete a draft update to the 
Natural Resources Chapter. 
 



 

 

Involvement with the Comprehensive Plan update, potential ordinance amendments, and review of land 
use applications will provide the EPB the opportunity to review existing standards to determine whether 
they are accomplishing their intended outcome.  In essence, the EPB will be involved with establishing the 
vision and goals for natural resources, drafting standards to accomplish those goals, and applying those 
standards to proposed projects.  This ‘full circle’ approach should provide the EPB with invaluable insight 
regarding natural resources standards and identify areas where improvement or amendments are 
necessary. 
 
It will be the goal of the EPB to regularly (annually) review the relevant chapters of the Comprehensive 
Plan and the zoning tools in place to determine whether current policies and/or standards are adequate 
to accomplish the vision of the community. 
 

Education 

Ensuring that the residents of Ramsey are well informed on emerging and current issues is critical.  Thus, 
education and community awareness have been identified as a key function of the EPB.  The EPB will strive 
to keep the public informed of new and existing issues as well as what actions the City is taking to address 
those issues.  The intent will not only be to keep the citizenry well informed but also to provide explanation 
and/or clarification on why certain standards are in place and how they are intended to address a specific 
issue.  This will primarily be accomplished through mediums such as the newsletter and website, but may 
also include other outlets such as QCTV. 
 

Emerging Issues 

Staying informed on emerging issues and ‘hot’ topics is another critical role for the EPB.  As the City’s 

primary advisory board on natural resources, the EPB’s role, at least in part, is to stay ahead of emerging 

issues facing the City by researching and understanding how it may impact the City.  Depending on the 

topic and other factors, this could be accomplished through the use or establishment of a subcommittee 

comprised of no more than three (3) existing EPB members that would report back to the EPB as a whole 

during regularly scheduled meetings.  Based on the EPB’s review and analysis of an issue, the EPB will 

work to formulate options for consideration by the City Council as to how best to address or mitigate the 

issue.  This could include, but is not necessarily limited to, focused educational pieces, recommendations 

for Best Management Practices (BMPs), ordinance amendments, and/or comprehensive plan 

amendments. 

 

Review of Zoning Code 

As new technologies and ideas develop, updates to City Code, and more specifically the Zoning & 

Subdivisions Chapter, may be warranted.  The EPB will routinely, or as time permits, review sections of 

City Code to ensure they are still relevant and will accomplish the stated goals of the Comprehensive Plan 

relating to natural resources.  If, through this review, the EPB identifies opportunities for improvement, 

outdated or conflicting standards, and/or sections that do not support or will not achieve the goals of the 

Comprehensive Plan, it will recommend pertinent amendments to the Planning Commission. 



5.04: Review Current EPB Work Plan 

 

City Planner Anderson presented the staff report. The EPB has a City Council approved Work 

Plan for 2017-2019. As the City Council is beginning to wrap up their strategic planning for 2019, 

staff thought it would be a good time to briefly review the current plan and begin brainstorming 

topics for future consideration. The intention is not to develop a new work plan this evening, but 

rather to initiate some discussion on possible topics of interest or importance to the EPB. 

 

Chairperson Valentine welcomed some brainstorming ideas to consider further. He stated that he 

is satisfied with the level of effort that the Board has received from City Planner Anderson. He 

acknowledged the high amount of work that is placed on staff for some of the Board projects and 

actions. 

 

Board Member Moore provided an update on a recent conference that she attended. She referenced 

a discussion regarding organics that occurred, noting that the organics recycling program in 

Ramsey seems to be very progressive compared to other communities in the metro. She stated 

that engaging youth in the community was a large focus of discussion as well. She explained that 

in some communities there are active youth groups completing projects and attempting to bring 

about new policies, while other communities were having difficulty engaging the youth 

population. She stated that perhaps that could be an item to add to the work plan as that group 

seems to be instrumental in bringing about changes and implementing new projects. She noted 

that in some communities there are Master Gardeners that review landscaping plans to provide 

an additional element of input on tree types and vegetation. 

 

Councilmember Shryock stated that it is exciting to be involved with different Boards and see how 

things begin to come together. She referenced the discussion about education and encouraging 

residents. She noted that there has been discussion about smart sprinkler technology and there will 

be an attempt to bring forward resources to help residents take advantage of those. She referenced 

the Resilient Communities Program with the University of Minnesota that was completed and 

noted that perhaps that would be a group to consult on how to engage the youth population. She 

stated that there are a number of Master Gardeners in Ramsey and that would be a good resource 

that may be willing to provide assistance. She stated that community engagement is an element 

that the City Council would like to focus on, and these ideas are a great way to continue that effort. 

She encouraged the group to think about what they can do and mesh that together with the amount 

of time that staff has to assist in accomplishing those items. She noted that prioritization is also 

important, as items can be placed on a waiting list for future years. 

 

Board Member Hiatt stated that there is a new elementary school coming online within the year, 

which is a good opportunity to create a connection for engagement. He stated that the younger 

you start engaging youth with environmental issues, the more successful that endeavor will be as 

the information shared will continue to grow as those students continue on in their learning 

experience. 

 

Councilmember Shryock agreed that getting the youth involved helps to increase participation 

throughout the City, as those students will bring that information home to parents and 

grandparents. She stated that as the work plan is developed that will help the Board create the 



focus and plan to engage the students. 

 

Board Member Fetterley agreed that opportunity with a new school is great. She suggested perhaps 

investigating green architecture initiatives. She stated that as the community continues to grow, 

it would be nice to see some businesses engaging in green architecture initiatives. She agreed that 

when developing the work plan it will be helpful to find items of focus and then better define 

actions that will help to accomplish the goals. 

 

Board Member Hiatt stated that it was helpful that this was placed on the agenda now, which 

provides additional time for thought and planning. 
 



 

 

5.01: Review Draft EPB Work Plan 

 

City Planner Anderson presented the staff report.  He stated that the purpose of this case is to 

continue discussion on items for inclusion in a new Environmental Policy Board (EPB) Work Plan.  

The EPB’s current Work Plan runs through the end of 2019.  The EPB did briefly discuss potential 

topics for inclusion at its April 15, 2019 meeting.  The Action Plan from the City’s current Strategic 

Plan was included in the case to provide come insight into the City Council’s priorities over the 

next year. 

 

Chairperson Valentine asked the Board if there are additional priority items.  He commented that 

the three main items identified seem to be good foundation items to move forward with.   

 

Board Member Bernard agreed that the three items should continue to roll over.  He suggested 

adding a youth engagement piece, noting the recent creation of an environmental group at the High 

School and possible interaction between the Board and that group. 

 

City Planner Anderson stated that youth engagement does match up with strategic action items 

developed the City Council.  He noted that he has also had involvement with the elementary 

schools related to recycling in the past.   

 

Board Member Fetterley also agreed that the three listed items should remain as well as the 

inclusion of youth engagement.   

 

Board Member Hiatt commented that it would be nice to finding ways to work with the different 

school groups with a focus on the three items listed in the plan, particularly water conservation.  

He stated that perhaps there are projects that can be embedded with the different youth age groups 

that could help to accomplish the different work plan categories. 

 

Councilmember Musgrove stated that the Lower Rum River Water Management Organization 

website has a lot of information for residents.  She commented that the LRRWMO recently 

partnered with Anoka Conservation District/Anoka County related to education and outreach and 

noted that perhaps it would be helpful for that representative to provide a presentation to the Board 

related to her youth education efforts.  She asked if Public Works is involved in recycling and 

whether there is overlap in that area.   

 

City Planner Anderson stated that historically there were other City Council committees similar to 

Public Works Committee.  He stated that perhaps the link to the Public Works Committee would 

be the impact that recycling trucks could have on public streets.  He confirmed that the Board is 

comfortable with the three items shown on the draft plan and noted that he will review to determine 

how youth engagement could fit within the existing items or whether that should be its own item.   

 

Chairperson Valentine commented that it could be helpful to coordinate with other community 

education entities as it would not make sense to duplicate existing efforts.   

 



 

 

Board Member Hiatt stated that if these are the three major areas of focus, perhaps the Board 

should identify best practices in terms of water conservation and smart technologies.  He stated 

that perhaps there are models available from other communities that can be duplicated.   
 



 

Environmental Policy Board Work Plan 
2019 Update – September 12 Version 

ABOUT RAMSEY 
Ramsey is a suburban city located in the northwestern part of Anoka County, with a population of approximately 26,500. Two 
rivers dominate its borders, the Rum River and the Mississippi River.  

The first settlement in Ramsey began because of trading along the banks of the Mississippi. Many settlers came here on a 
steamboat called The Governor Ramsey named after our first territorial governor, from which the City reportedly acquired the 
name.  

Only a few of the first houses and structures built in Ramsey remain today. The most notable structure of historic significance is 
on the National Register of Historic Places, the Old Ramsey Town Hall, located west of Highway 47 (Saint Francis Boulevard) just 
north of County Road 116 (Bunker Lake Boulevard). This 19th century structure was originally used as a schoolhouse. The 
building is a community landmark and the City is working on a long term plan for the structure. 

Two school districts now serve Ramsey - Elk River #728, and Anoka-Hennepin #11. Students from both districts regularly exceed 
the state average on the Minnesota Basic Standards in math, reading, and writing, and score well above the national average on 
college entrance exams. 

Many people have chosen to live in Ramsey because of its rural character, wetlands, wildlife, parks, recreation and the housing 
choices. Ramsey is a mixture of farms, large-lot single family, urban single-family, and multi-family with a range of prices that 
appeals to a wide variety of families and individuals. The City is expected to grow by approximately 10,000 people over the next 
20 years. Economic Development continues to be a priority for our City. With nearly 7,000 employees working in Ramsey 
everyday, new industrial and retail growth may add an additional 5,000 employees over the next 20 years. We are proud of our 
commitment to attract economically and environmentally sound commercial development.  

Ramsey is committed to manage future growth to provide a high quality of life, enhanced employment opportunities and a 
stable tax base. Looking ahead, our city is working toward retail and commercial growth that includes restaurants, shopping, 
entertainment and additional employment opportunities. 



 

CITY COUNCIL STRATEGIC PLAN 
The Environmental Policy Board Work Plan is an important component of achieving the City Council Strategic Plan. The initial 
sections of this Work Plan are an incorporation of the City Council’s Strategic Plan. 

ENVIRONMENTAL POLICY BOARD STATEMENT OF PURPOSE 
The Environmental Policy Board (EPB) will promote environmental awareness and conservation practice by advising the City 
Council on policy issues, review of new development proposals, communication and education. Through careful review, the EPB 
will present multiple perspectives, ideas and new technologies that promote both discovery and accountability.  



 

VALUES 
Ethics and Integrity 
Fiscal Responsibility 
Cooperation and Teamwork 
Open and Honest Communications 
Excellence and Quality in the Delivery of Service 
Treating People with Respect and Fairness 
Adaptability and Continuous Learning 

VISION 
Ramsey will be a secure, citizen-driven, collaborative community that 
respects the balance and connectivity between its unique urban, rural 
and natural environments. 

MISSION 
To work together to responsibly grow our community and to provide 
quality, cost-effective and efficient government services. 

OBJECTIVES 
Financial Stability 
A Balance of Rural Character and Urban Growth 
An Active and Connected Community 
Smart, Citizen-Focused Government 
An Effective Organization 
 

 



 

ENVIRONMENTAL POLICY BOARD (EPB) WORK PLAN 
 

Action Timeframe Resources Key Outcomes and Indicators Responsible Party 

Strategy: Enhance sustainability and efficiency through public policy, public facilities and infrastructure investments. 

1. Create a Shoreline Erosion 
Control Plan for the 
Mississippi River  

2020 Budget Impact = Low Reduced erosion along the Mississippi River that adds sediment load 
and reduces water quality. 
 
High priority shorelines are identified for partnerships with Owners to 
improve stabilization of shoreline. 

Chris Anderson 

2. Consider smart irrigation (and 
other water reduction) rebate 
program. 

2019 Budget Impact = Medium Reduced demand on public water supply and avoid/delay of 
infrastructure investments.  
 
Review policy recommendations of the Metropolitan Council Regional 
Surface Water Supply Feasibility Study.  
 
This action is identified as a specific action from the City Council’s 
Strategic Plan. 

Chris Anderson 

3. Update City Recycling Program 2020 Budget Impact = Low Maintain or increase amount of material recycled rather than entered 
into the solid waste stream.  
 
Increased participation in organics recycling program. 

Chris Anderson 

Budget Impact Key; Low = Existing Staff/thousands of dollars; Medium = Additional Staff/Consultants/tens of thousands of dollars; High = capital improvement/hundreds of thousands of dollars. 

RCP Report = Partnership with the University of Minnesota completed in 2018. This partnership created a library of resources and policy alternatives. A full list of completed reports can be found 
online at rcp.umn.edu/ramsey-projects. 

CULTURE 
• Utilize Strategic Plan to prioritize budget requests. 
• Leverage additional funding sources. 
• Seek grants to do high priority projects. 
• Seek public and private partnerships. 
• Improve Park and Recreation revenue through user fees and sponsorships. 
• Provide adequate public safety staffing based upon common metrics (i.e., calls for service, time of day caseload, land use and population, citizen expectations). 
• Continue Staff Recognition Programs. 
• Increase awareness of various employee resources. 

file://ra-fs01/CITYWIDE$/Strategic%20Plan/2019/rcp.umn.edu/ramsey-projects


Councilmember  introduced the following resolution and moved for its adoption: 

 

RESOLUTION #19-255 

 

RESOLUTION APPROVING THE ENVIRONMENTAL 

POLICY BOARD’S 2020 WORK PLAN 

 

RECITALS 

 

1. The primary objective of the Environmental Policy Board is to promote environmental 

awareness and conservation practice by citizens by advising the City Council on policy 

issues, review of new development proposals, communication and education; and 

 

2. Through careful review, the Environmental Policy Board will present multiple 

perspectives, ideas, and new technologies that promote both discovery and accountability; 

and 
 

3. The Environmental Policy Board is responsible for reviewing environmentally related city 

policies and ordinances and recommend appropriate revisions and/or additions to City 

Council; and 
 

4. The Environmental Policy Board shall promote public outreach and education regarding 

environmental issues facing the city; and 
 

5. The Environmental Policy Board shall develop a work plan that is consistent with the 

city’s Strategic Plan and initiatives. 

 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

1) That the City Council of the City of Ramsey hereby approves the 2020 Work Plan for the 

Environmental Policy Board. 

 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

  , and upon vote being taken thereon, the following voted in favor thereof: 

and the following voted against the same: 

and the following abstained: 

 

and the following were absent: 

 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2019. 



 
 

Mayor 
 

ATTEST: 
 

 

 

City Clerk 
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