
           

City of Ramsey
Agenda

City Council Work Session
Tuesday, April 12, 2022

5:30 pm
Lake Itasca Room, 7550 Sunwood Drive NW

Remote Attendance available at www.cityoframsey.com/meetings. To maximize social distancing due to the
COVID-19 Pandemic, those that can join remotely are encouraged to do so. Those joining remotely

and requesting to speak are asked to use a webcam when speaking.

             

1. Call to Order
 

2. Topics for Discussion
 

1.   Discuss Updating the Policy for the Recruitment, Application, and Interview Process of Appointing City
Board and Commission Members

 

2.   Discuss Developing a Charter Commission Recruitment Policy
 

3.   Discuss Future Meetings For MUSA Boundary and COR Design Framework
 

4.   Review Draft City Administrator Contract
 

3. Topics for Future Discussion
 

1.   Review Future Topics/Calendar
 

4. Mayor/Council/Staff Input
 

5. Adjournment*

*Note: the City Council may motion to recess this Work Session meeting and reconvene after the
regular City Council meeting if items on the agenda are not completed.

 

Our Mission: To work together to responsibly grow our community, and to provide quality, cost-effective, and efficient government
services

  

http://www.cityoframsey.com/meetings


   
CC Work Session   2. 1.           
Meeting Date: 04/12/2022  

Information
Title:
Discuss Updating the Policy for the Recruitment, Application, and Interview Process of Appointing City Board and
Commission Members

Purpose/Background:
The purpose of this discussion is to seek feedback from the City Council regarding improvements to the Boards and
Commission Recruitment, Application, and Interview Process of Appointing City Board and Commission
Members. 

The City Council may choose to remove, add, or revise policy language. There are three draft policies attached to
this case. Two of them attempt to streamline the incumbent process with the new applicant process. One of the
drafts completely removes the incumbent process and combines that process with new applicants. 

Summary of attached Drafts:

A1: Cleans up language, adds more details regarding the advertising process to include exactly when the
application period would be open and closed, and states that incumbents would be considered in one collective
process, concurrent with new applicants, plus other refinements.

B1: Cleans up language, adds more details regarding the advertising process to include exactly when the
application period would be open and closed, and states that incumbents would be considered in one collective
process, concurrent with new applicants, plus other refinements. This version also provides for the opportunity to
expand the recruitment to a continuous process which would be in addition to the regular annual recruitment in an
effort to increase the applicant pool. As background, the annual Board and Commission interview process was held
Tuesday, March 15th. There were four interviews for four openings. All four boards were advertised (EDA, EPB,
Park and Rec. and Planning) in the City newsletter, the Anoka County Union, on QCTV, the city website,
Facebook and the community sign. A better turn out of applicants would be beneficial. 

C1: Removes the incumbent reappointment process and combines it with annual recruitment for new members, plus
other refinements. 

Based on City Council direction each draft policy can be revised, added to, or reduced. However, from an
administrative perspective, staff would be more effective if incumbents are considered in one concurrent process. 

For ease of discussion, the following considerations were not included in the draft policies, but can be added with
City Council direction. 1) draft policies that include language with regard to earlier discussions of revising the
incumbent reappointment policy (even/odd terms discussion); and 2) language that considers incumbent applicants
separately from new applicants. With that said, staff will be happy to draft an updated policy for adoption based on
the City Council's direction. 

Timeframe:
This discussion is estimated to take 30 minutes. 

Funding Source:
There is no funding needed.



There is no funding needed.

Responsible Party(ies):
Colleen Lasher, Administrative Services Director

Outcome:
To develop an updated and detailed, recruitment, application, and interview process of appointing City Board and
Commission Members. 

Attachments
April 2014 Policy 
June 2016 Policy 
2016 Resolution 
Draft Policy A1
Draft Policy A2
Draft Policy B1
Draft Policy C1

Form Review
Inbox Reviewed By Date
Colleen Lasher Kathy Schmitz 04/07/2022 02:29 PM
Kurt Ulrich Kurt Ulrich 04/07/2022 03:10 PM
Form Started By: Katie Schmidt Started On: 04/01/2022 01:25 PM
Final Approval Date: 04/07/2022 



POLICY FOR THE RECRUITMENT, APPLICATION, 
AND INTERIVEW PROCESS OF APPOINTING  
CITY BOARD AND COMMISSION MEMBERS 

 
Purpose:   The Mayor and City Council of the City of Ramsey have the authority to establish 
volunteer boards and commissions to advise them on matters affecting the City, as detailed in 
Chapter 2-155 of the City Code.  The purpose of this policy is to outline a process for the 
recruitment, application, and interview process of appointing City board and commission 
members.   
 
Scope:   This policy applies to the following advisory commissions established by the City of 
Ramsey:   Economic Development Authority, Environmental Policy Board, Park and Recreation 
Commission, Planning Commission, and to the Charter Commission with the exceptions noted in 
item number 8. 
 
Process:   The intent of this policy is to ensure that openings on City boards and commissions are 
publicized to the community at large, that applicants are evaluated objectively and treated fairly 
and courteously, and that members of boards and commissions are selected on the basis of their 
qualifications and suitability for the position. 
 
 

1. Incumbent reapplication process 
 
Annually, the Human Resources Manager will notify commission members by December 1st 
reminding them of the upcoming term expiration and inviting them to complete and submit a 
brief letter of intent indicating their desire to continue serving, along with the option for 
highlighting additional information such as accomplishments, personal contributions to the 
commission, and ideas for improving the effectiveness of the commission for review by the City 
Council. 
 
The chair of each board or commission for which appointments are being considered will be 
invited to submit written comments to the City Council, making a recommendation regarding 
reappointment.  The form for written comments will be provided by the city.  The final decision 
regarding appointments will rest with the City Council.   
 
The City Council will meet, discuss, and determine whether or not a recommendation for 
reappointment will be made.  If it is determined that the City Council does not wish to reappoint 
the incumbent, the incumbent will be notified and that individual’s seat will be advertised.  If it is 
determined that the incumbent will be reappointed, the incumbent will be notified and the seat 
will not be advertised.   
 

2. New member application process 
 
Annually, prior to the normal ending date of boards and commissions terms, the Human 
Resources Manager will prepare a detailed notice of position availability for publication in the 
City newsletter and in the City’s official newspaper, as required by the Charter.   
 
Periodically, when an unexpected vacancy on a board or commission occurs, the staff liaison to 
the commission will notify the Human Resources Manager who will take one of the following 
two actions: 
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1) Refer back to the most recent recruitment file in an effort to identify a viable candidate 
that has already successfully passed the interview process.  If a candidate is identified and 
willing to serve on the given board or commission, the Human Resources Manager will 
consult with the City Administrator and act according to the City Administrator’s 
direction; if applicable, a resolution appointing the new member will be presented to the 
City Council, or 

 
2) Prepare a detailed notice of position availability for publication once in the City 

newsletter and in the City’s official newspaper, as required by the Charter.   
 
The application deadline will be no less than two weeks after the date of publication or posting in 
the City’s official newspaper. 
  

3. Interviews 
 
The Human Resources Manager will arrange interview times and notify applicants and the City 
Council of the arrangements. 
 
If there are more than five applicants for a vacancy, the City Council will evaluate the 
applications and select five applicants to be interviewed.   
 
Interview questions will be determined before the interview based on qualifications identified as 
necessary, as well as to accurately identify each applicant’s knowledge, skills, and abilities, 
and the benefits that the applicant, if appointed, may bring to the board or commission in the 
future. 
 
All applicants will be asked the same questions.  Depending on responses, some follow-up 
questions will differ from candidate to candidate for purposes of clarification. 
 
The City Council will evaluate applicants by comparing responses to interview questions, 
information contained in the letter of interest/application, and potential contribution to the 
existing diversity of expertise, experience and geographic representation on the applicable board 
or commission.   
 
Interviews will not be televised but will be held in an open meeting. 
  

4. Selection  
 
Recommendations from the City Council regarding appointments will be forwarded to the next 
regular meeting of the City Council for consideration.   

 
When vacancies occur on the EDA, the Mayor will make a recommendation for appointment to 
the City Council. 

 
Except where a vacancy unexpectedly occurs, creating a vacant seat mid-term, all new 
appointments or reappointments to regular terms on a City board or commission will be effective 
on April 1.  This is to allow the current members of the City Council the opportunity to review 
and select individuals for seats on boards and commissions.   
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5. Notification to applicants 
  
After the appointments have been approved, the Human Resources Manager will notify all 
applicants of the results of the process and take the necessary steps to on-board new members. 
 

6. Terms 
 
Board and Commission members shall serve four-year terms, with the exception of members of 
the Economic Development Authority serving six-year terms.  There will be no limit to the 
number of terms that can be served.  Terms will expire annually on March 31.  Incumbents will 
be allowed to continue to serve until a successor is appointed.     
 

7. Stipends for members of City boards and commissions 
 
Effective July 1, 1996, members of all City boards and commissions (with the exception of the 
Charter Commission) are eligible for stipends to cover expenses for meetings actually attended.  
The amount of the stipends is established by City Council resolution and subject to change as 
deemed necessary by the City Council. Elected officials seated on a board or commission are not 
eligible for a stipend. 
 
Stipends paid to members of City boards and commissions will be reported to the Internal 
Revenue Service as required by law. 
 

8. Exceptions pertaining to Charter Commission 
 
Appointments to the City of Ramsey Home Rule Charter Commission are made by the Chief 
Judge of the Tenth Judicial District in accordance with Minnesota Statute 410.05, when a 
commission member’s term expires or a vacancy occurs, the chief judge has 30 days to make an 
appointment.  If the judge fails to make an appointment, the governing body of the city may 
appoint the new members unless the chief judge indicates in writing to the governing body, 
within the 30 day period, of his or her intention to make the appointments.  In this case, the judge 
has an additional 60 days to make the appointment. 
 
Terms of office for members of the City of Ramsey Home Rule Charter Commission are 
established by Minnesota Statutes 410.05 subd.2.  Terms of the Charter Commission are based on 
a calendar year rather than April 1st through March 31st. 
 

9. Service on more than one City board or commission 
 
Resolution 89-11-302 states that it is the policy of the Ramsey City Council “to avoid appointing 
individuals to more than one Board or Commission unless adequate representation cannot be 
accomplished or it is clearly in the best interest of the City of Ramsey to make such appointments 
to multiple Boards or Commission.” 
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10. Revisions 
 
Adopted by the City Council August 13, 1996 
Revised by the City Council August, 11, 1997 

 Ordinance #97-10 amended City Code 2.03.02 changing terms of office for boards and commissions from 
two years to four years and establishing a limitation of two consecutive four-year terms, effective August 11, 
1997.   

Revised by the City Council December 11, 2001 
Revised by the City Council December 17, 2002 

 Evaluation panel defined as the three members of the Personnel Committee 
 The two Board/Commission representatives will have 1.5 votes each 

Revised by the City Council November 25, 2003 
 New application/questionnaire to be reviewed and scored by evaluation panel.  Top five scorers invited to 

interview. 
Revised by the City Council December 9, 2003 

 Incumbents who wish to apply for another term will submit a letter of interest which will be reviewed by the 
evaluation panel.  The incumbent will be reappointed or the seat will be advertised. 

Revised by the City Council March 14, 2006 
 Each member of the evaluation panel will receive one vote in order to avoid a tie  
 Term limits are abolished. 
 Members of the evaluation panel will meet in person to discuss applications for reappointment, as they do 

with new applications 
Revised by the City Council January 27, 2009 

 Incumbents and new applicants will be considered in one collective recruitment, interview and selection 
process.   

 Term expiration dates will be adjusted for current and future board and commission members to March 31  
 Applicants will be interviewed by the full City Council (the evaluation panel) and the City Council will 

consult with the chair and vice chair of each board or commission regarding appointments, as deemed 
necessary; however, chairs and vice chairs will not vote on appointments 

 If there are more than five applicants for a vacancy, the City Council will screen the applications and select 
five applicants to be interviewed 

Revised by the City Council June 28, 2011 
 Advertising for unexpected vacancies, if needed, will be advertised only once in the Ramsey Resident   
 Interviewees will be invited to a short open house prior to interviews 
 Interview questions will be revised to more accurately identify each applicant’s knowledge, skills, and 

abilities based on the qualifications identified as necessary and the benefits that the applicant, if appointed, 
may bring to the board or commission in the future   

Revised by the City Council April, 2014. 
 Omit “Incumbents seeking reappointment will be required to complete a City of Ramsey application for 

boards and commissions and will be considered in one collective recruitment, interview and selection process 
 Omit inviting applicants to a short open house prior to interviews. 
 Remove the term “evaluation panel” -- replacing it with the term ‘City Council.”  
 Remove “Reviewing applications -- After the application deadline has passed, the Human Resources 

Manager will forward all applications to the City Council for scoring.  The Human Manager will total the 
scores and invite the top five scorers to interview.”    

 Omit several unnecessary headings / improved formatting. 



POLICY FOR THE RECRUITMENT, APPLICATION, 
AND INTERIVEW PROCESS OF APPOINTING  
CITY BOARD AND COMMISSION MEMBERS 

 
Purpose:   The Mayor and City Council of the City of Ramsey have the authority to establish 
volunteer boards and commissions to advise them on matters affecting the City, as detailed in 
Chapter 2, Article V, Section 2-155 of the City Code.  The purpose of this policy is to outline a 
process for the recruitment, application, and interview process of appointing City board and 
commission members.   
 
Scope:   This policy applies to the following advisory commissions established by the City of 
Ramsey:   Economic Development Authority, Environmental Policy Board, Park and Recreation 
Commission and the Planning Commission.  This policy does not include the Charter 
Commission; Charter Commission appointments are not made by the City Council but rather by 
the Chief Judge of the Tenth Judicial District.   
 
Process:   The intent of this policy is to ensure that openings on City boards and commissions are 
publicized to the community at large, that applicants are evaluated objectively and treated fairly 
and courteously, and that members of boards and commissions are selected on the basis of their 
qualifications and suitability for the position. 
 
 

1. Incumbent reapplication process 
 
Annually, the Human Resources Manager will notify commission members by December 1st 
reminding them of the upcoming term expiration and inviting them to complete and submit a 
brief letter of intent indicating their desire to continue serving, along with the option for 
highlighting additional information such as accomplishments, personal contributions to the 
commission, and ideas for improving the effectiveness of the commission for review by the City 
Council. 
 
The chair of each board or commission for which appointments are being considered will be 
invited to submit written comments to the City Council, making a recommendation regarding 
reappointment.  The form for written comments will be provided by the city.  The final decision 
regarding appointments will rest with the City Council.   
 
The City Council will meet, discuss, and determine whether or not a recommendation for 
reappointment will be made.  If it is determined that the City Council does not wish to reappoint 
the incumbent, the incumbent will be notified and that individual’s seat will be advertised.  If it is 
determined that the incumbent will be reappointed, the incumbent will be notified and the seat 
will not be advertised.   
 

2. New member application process 
 
Annually, prior to the normal ending date of boards and commissions terms, the Human 
Resources Manager will prepare a detailed notice of position availability for publication in the 
City newsletter and in the City’s official newspaper, as required by the Charter.   
 
Periodically, when an unexpected vacancy on a board or commission occurs, the staff liaison to 
the commission will notify the Human Resources Manager who will take one of the following 
two actions: 
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1) Refer back to the most recent recruitment file in an effort to identify a viable candidate 

that has already successfully passed the interview process.  If a candidate is identified and 
willing to serve on the given board or commission, the Human Resources Manager will 
consult with the City Administrator and act according to the City Administrator’s 
direction; if applicable, a resolution appointing the new member will be presented to the 
City Council.   

2) Prepare a detailed notice of position availability for publication once in the City 
newsletter and in the City’s official newspaper, as required by the Charter.   

 
The application deadline will be no less than two weeks after the date of publication or posting in 
the City’s official newspaper. 
  

3. Interviews 
 
The Human Resources Manager will arrange interview times and notify applicants and the City 
Council of the arrangements. 
 
If there are more than five applicants for a vacancy, the City Council will evaluate the 
applications and select five applicants to be interviewed.   
 
Interview questions will be determined before the interview based on qualifications identified as 
necessary, as well as to accurately identify each applicant’s knowledge, skills, and abilities, 
and the benefits that the applicant, if appointed, may bring to the board or commission in the 
future. 
 
All applicants will be asked the same questions.  Depending on responses, some follow-up 
questions will differ from candidate to candidate for purposes of clarification. 
 
The City Council will evaluate applicants by comparing responses to interview questions, 
information contained in the letter of interest/application, and potential contribution to the 
existing diversity of expertise, experience and geographic representation on the applicable board 
or commission.   
 
Interviews will not be televised but will be held in an open meeting. 
  

4. Selection  
 
Recommendations from the City Council regarding appointments will be forwarded to the next 
regular meeting of the City Council for consideration.   

 
When vacancies occur on the EDA, the Mayor will make a recommendation for appointment to 
the City Council. 

 
Except where a vacancy unexpectedly occurs, creating a vacant seat mid-term, all new 
appointments or reappointments to regular terms on a City board or commission will be effective 
on April 1.  This is to allow the current members of the City Council the opportunity to review 
and select individuals for seats on boards and commissions.   
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5. Notification to applicants 
  
After the appointments have been approved, the Human Resources Manager will notify all 
applicants of the results of the process and take the necessary steps to on-board new members. 
 

6. Terms 
 
Board and Commission members shall serve four-year terms, with the exception of members of 
the Economic Development Authority serving six-year terms.  There will be no limit to the 
number of terms that can be served.  Terms will expire annually on March 31.  Incumbents will 
be allowed to continue to serve until a successor is appointed.     
 

7. Stipends for members of City boards and commissions 
 
Effective July 1, 1996, members of all City boards and commissions are eligible for stipends to 
cover expenses for meetings actually attended.  The amount of the stipends is established by City 
Council resolution and subject to change as deemed necessary by the City Council. Elected 
officials seated on a board or commission are not eligible for a stipend. 
 
Stipends paid to members of City boards and commissions will be reported to the Internal 
Revenue Service as required by law. 
 

8. Service on more than one City board or commission 
 
Resolution 89-11-302 states that it is the policy of the Ramsey City Council “to avoid appointing 
individuals to more than one Board or Commission unless adequate representation cannot be 
accomplished or it is clearly in the best interest of the City of Ramsey to make such appointments 
to multiple Boards or Commission.” 
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9. Revisions 
 
Adopted by the City Council August 13, 1996 
Revised by the City Council August, 11, 1997 

 Ordinance #97-10 amended City Code 2.03.02 changing terms of office for boards and commissions from 
two years to four years and establishing a limitation of two consecutive four-year terms, effective August 11, 
1997.   

Revised by the City Council December 11, 2001 
Revised by the City Council December 17, 2002 

 Evaluation panel defined as the three members of the Personnel Committee 
 The two Board/Commission representatives will have 1.5 votes each 

Revised by the City Council November 25, 2003 
 New application/questionnaire to be reviewed and scored by evaluation panel.  Top five scorers invited to 

interview. 
Revised by the City Council December 9, 2003 

 Incumbents who wish to apply for another term will submit a letter of interest which will be reviewed by the 
evaluation panel.  The incumbent will be reappointed or the seat will be advertised. 

Revised by the City Council March 14, 2006 
 Each member of the evaluation panel will receive one vote in order to avoid a tie  
 Term limits are abolished. 
 Members of the evaluation panel will meet in person to discuss applications for reappointment, as they do 

with new applications 
Revised by the City Council January 27, 2009 

 Incumbents and new applicants will be considered in one collective recruitment, interview and selection 
process.   

 Term expiration dates will be adjusted for current and future board and commission members to March 31  
 Applicants will be interviewed by the full City Council (the evaluation panel) and the City Council will 

consult with the chair and vice chair of each board or commission regarding appointments, as deemed 
necessary; however, chairs and vice chairs will not vote on appointments 

 If there are more than five applicants for a vacancy, the City Council will screen the applications and select 
five applicants to be interviewed 

Revised by the City Council June 28, 2011 
 Advertising for unexpected vacancies, if needed, will be advertised only once in the Ramsey Resident   
 Interviewees will be invited to a short open house prior to interviews 
 Interview questions will be revised to more accurately identify each applicant’s knowledge, skills, and 

abilities based on the qualifications identified as necessary and the benefits that the applicant, if appointed, 
may bring to the board or commission in the future   

Discussion by the City Council April, 2014 to make the following revisions: 
 Omit “Incumbents seeking reappointment will be required to complete a City of Ramsey application for 

boards and commissions and will be considered in one collective recruitment, interview and selection process 
 Omit inviting applicants to a short open house prior to interviews. 
 Remove the term “evaluation panel” -- replacing it with the term ‘City Council.”  
 Remove “Reviewing applications -- After the application deadline has passed, the Human Resources 

Manager will forward all applications to the City Council for scoring.  The Human Manager will total the 
scores and invite the top five scorers to interview.”    

 Omit several unnecessary headings / improved formatting. 
 Omit the Charter Commission from the policy. 

Revised by the City Council June 28, 2016 
 



Councilmember Shryock introduced the following resolution and moved for its adoption:

RESOLUTION # 16- 06- 122

RESOLUTION TO ADOPT THE UPDATED POLICY FOR THE RECRUITMENT,

APPLICATION AND INTERVIEW PROCESS OF APPOINTING CITY BOARD AND

COMMISSION MEMBERS

WHEREAS, the City Council would like its practices and written policies for appointing
board and commission members to be efficient, effective and aligned with the City' s strategic plan;
and

WHEREAS, the City Council would like simplify the incumbent reapplication process;
and

WHEREAS, the City Council would like simplify the process to fill unexpected vacancies
due to unforeseen resignations; and

WHEREAS, the City Council would like remove unnecessary Charter Commission
language from the updated policy.

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF

RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows:

1)       Motion to approve resolution  #  16- 06- 122 to Adopt the Updated Policy for the
Recruitment,  Application and Interview Process of Appointing City Board and
Commission members as presented.

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember
Riley, and upon vote being taken thereon, the following voted in favor thereof:

Mayor Strommen

Councilmember Shryock

Councilmember Riley
Councilmember Johns

Councilmember Kuzma

Councilmember Williams

and the following voted against the same:

None

and the following abstained:

None



and the following were absent:

Councilmember LeTourneau

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this
the 28th day of June, 2016.

IXA

ayor

ATTEST:

Cit r

r

Resolution# 16- 06- 122
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POLICY FOR THE RECRUITMENT, APPLICATION, 
AND INTERIVEW PROCESS OF APPOINTING 
CITY BOARD AND COMMISSION MEMBERS 

This is a draft policy the allows for incumbents to be evaluated at the same time as new applicants 
and DOES NOT include the recent discussion regarding even/odd term incumbents.   . 
 

Purpose: The Mayor and City Council of the City of Ramsey have the authority to establish 
volunteer boards and commissions to advise them on matters affecting the City, as detailed in 
Chapter 2, Article V, Section 2-155 of the City Code. The purpose of this policy is to outline a 
process for the recruitment, application, and interview process of appointing City board and 
commission members. 

 
Scope: This policy applies to the following advisory commissions established by the City of 
Ramsey: Economic Development Authority, Environmental Policy Board, Park and Recreation 
Commission and the Planning Commission. This policy does not include the Charter 
Commission; Charter Commission appointments are not made by the City Council but rather by 
the Chief Judge of the Tenth Judicial District. 

 
Process: The intent of this policy is to ensure that openings on City boards and commissions are 
publicized to the community at large, that applicants are evaluated objectively and treated fairly 
and courteously, and that members of boards and commissions are selected on the basis of their 
qualifications and suitability for the position. 

 
 

1. Incumbent reapplication process 
 

Annually, staff will notify commission members by December 1st reminding them of the 
upcoming term expiration and invite them to complete and submit a brief letter of intent 
indicating their desire to continue serving, along with the option for highlighting additional 
information such as accomplishments, personal contributions to the commission, and ideas for 
improving the effectiveness of the commission for review by the City Council. 

 
The chair of each board or commission for which appointments are being considered will be 
invited to submit written comments to the City Council, making a recommendation regarding 
reappointment. If the chair is the incumbent, the vice-chair will be contacted; if both are 
incumbents, the most senior member of the board or commission will be contacted.  The form 
for written comments will be provided by the city. The final decision  regarding appointments 
will rest with the City Council. 

 
In one collective process, concurrent with new applicants, the City Council will meet, discuss, 
and determine whether or not a recommendation for reappointment will be made. If it is 
determined that the City Council does not wish to reappoint the incumbent, the incumbent will be 
notified.   If it is      determined that the incumbent will be reappointed, the incumbent will be 
notified.  
 
Regardless of the incumbent reapplication status, all board and commissions will be advertised to 
the public.  

 
2. New member application process 

 
Annually, prior to the normal ending date of boards and commissions terms,  staff will 

Formatted: Normal, Left, Indent: Left:  0", Right:  0",
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Deleted:  and the seat will not be advertised.

Deleted: the Human Resources Manager 



3  

prepare a detailed notice  for publication in the        City’s January/February newsletter and in the 
City’s official newspaper, as required by the Charter.  The notice will publicize that 
applications are being accepted for boards and commissions, including the Economic 
Development Authority, the Environmental Policy Board, the Park and Recreation 
Commission and the Planning Commission.  The notice will provide language stating that 
applications will be considered by the City Council for current openings and future vacancies 
occurring in the next annual recruitment cycle. The notice will provide an application closing 
date of the last Friday in February. 

 
3. Unexpected Vacancy Process 

Periodically, when an unexpected vacancy on a board or commission occurs, the board 
or commission staff liaison will notify the  head of human resources, who will take one 
of the following three actions: 

 

1) Refer back to the most recent recruitment file in an effort to identify a viable candidate 
that has already successfully passed the interview process. If a candidate is identified and 
willing to serve on the given board or commission, the head of human resources  will 
consult with the City Administrator and act according to the City Administrator’s 
direction; if applicable, a resolution appointing the new member will be presented to the 
City Council. 

2) Prepare a detailed notice of position availability for publication once in the City 
newsletter with an application deadline date of the last day of the month of the 
first month of the newsletter edition and in the City’s official newspaper, as 
required by the Charter. The City Administrator will provide the head of 
human resources with direction as to if this step should occur or to wait until 
the next annual recruitment process. 

 
4. Interviews 

 
Staff  will arrange interview times and notify applicants and the City Council of the 
arrangements. 

 
If there are more than five applicants per the total number of vacancies to be filled , 
the City Council will evaluate the  applications and select five applicants to be 
interviewed. 

 
Interview questions will be determined before the interview based on qualifications identified as 
necessary, as well as to accurately identify each applicant’s knowledge, skills, and abilities, 
and the benefits that the applicant, if appointed, may bring to the board or commission in the 
future. 

 
All applicants will be asked the same questions. Depending on responses, some follow-up 
questions will differ from candidate to candidate for purposes of clarification. 

 
The City Council will evaluate applicants by comparing responses to interview questions, 
information contained in the letter of interest/application, and potential contribution to the 
existing diversity of expertise, experience and geographic representation on the applicable board 
or commission. 

 
Interviews will not be televised but will be held in an open meeting. 
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5. Selection 
 

Recommendations from the City Council regarding appointments will be forwarded to the next 
regular meeting of the City Council for consideration. 

 
When vacancies occur on the EDA, the Mayor will make a recommendation for appointment to 
the City Council. 

 
Except where a vacancy unexpectedly occurs, creating a vacant seat mid-term, all new 
appointments or reappointments to regular terms on a City board or commission will be effective 
on April 1. This is to allow the current members of the City Council the opportunity to review 
and select individuals for seats on boards and commissions. 
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6. Notification to applicants 
 

After the appointments have been approved, the  staff will notify all applicants of the results 
of the process and take the necessary steps to on-board new members. 

 
7. Terms 

 
Board and Commission members shall serve four-year terms, with the exception of members of 
the Economic Development Authority serving six-year terms. There will be no limit to the 
number of terms that can be served. Terms will expire annually on March 31. Incumbents will 
be allowed to continue to serve until a successor is appointed. 

 
8. Stipends for members of City boards and commissions 

 
Effective July 1, 1996, members of all City boards and commissions are eligible for stipends to 
cover expenses for meetings actually attended. The amount of the stipends is established by City 
Council resolution and subject to change as deemed necessary by the City Council. Elected 
officials seated on a board or commission are not eligible for a stipend. 

 
Stipends paid to members of City boards and commissions will be reported to the Internal 
Revenue Service as required by law. 

 
9. Service on more than one City board or commission 

 
Resolution 89-11-302 states that it is the policy of the Ramsey City Council “to avoid appointing 
individuals to more than one Board or Commission unless adequate representation cannot be 
accomplished or it is clearly in the best interest of the City of Ramsey to make such appointments 
to multiple Boards or Commission.” 
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10. Revisions 
 

Adopted by the City Council August 13, 1996 
Revised by the City Council August, 11, 1997 

 Ordinance #97-10 amended City Code 2.03.02 changing terms of office for boards and commissions from 
two years to four years and establishing a limitation of two consecutive four-year terms, effective August 11, 
1997. 

Revised by the City Council December 11, 2001 
Revised by the City Council December 17, 2002 

 Evaluation panel defined as the three members of the Personnel Committee 
 The two Board/Commission representatives will have 1.5 votes each 

Revised by the City Council November 25, 2003 
 New application/questionnaire to be reviewed and scored by evaluation panel. Top five scorers invited to 

interview. 
Revised by the City Council December 9, 2003 

 Incumbents who wish to apply for another term will submit a letter of interest which will be reviewed by the 
evaluation panel. The incumbent will be reappointed or the seat will be advertised. 

Revised by the City Council March 14, 2006 
 Each member of the evaluation panel will receive one vote in order to avoid a tie 
 Term limits are abolished. 
 Members of the evaluation panel will meet in person to discuss applications for reappointment, as they do 

with new applications 
Revised by the City Council January 27, 2009 

 Incumbents and new applicants will be considered in one collective recruitment, interview and selection 
process. 

 Term expiration dates will be adjusted for current and future board and commission members to March 31 
 Applicants will be interviewed by the full City Council (the evaluation panel) and the City Council will 

consult with the chair and vice chair of each board or commission regarding appointments, as deemed 
necessary; however, chairs and vice chairs will not vote on appointments 

 If there are more than five applicants for a vacancy, the City Council will screen the applications and select 
five applicants to be interviewed 

Revised by the City Council June 28, 2011 
 Advertising for unexpected vacancies, if needed, will be advertised only once in the Ramsey Resident 
 Interviewees will be invited to a short open house prior to interviews 
 Interview questions will be revised to more accurately identify each applicant’s knowledge, skills, and 

abilities based on the qualifications identified as necessary and the benefits that the applicant, if appointed, 
may bring to the board or commission in the future 

Discussion by the City Council April, 2014 to make the following revisions: 
 Omit “Incumbents seeking reappointment will be required to complete a City of Ramsey application for 

boards and commissions and will be considered in one collective recruitment, interview and selection process 
 Omit inviting applicants to a short open house prior to interviews. 
 Remove the term “evaluation panel” -- replacing it with the term ‘City Council.” 
 Remove “Reviewing applications -- After the application deadline has passed, the Human Resources 

Manager will forward all applications to the City Council for scoring. The Human Manager will total the 
scores and invite the top five scorers to interview.” 

 Omit several unnecessary headings / improved formatting. 
 Omit the Charter Commission from the policy. 

Revised by the City Council June 28, 2016 
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POLICY FOR THE RECRUITMENT, APPLICATION, 
AND INTERIVEW PROCESS OF APPOINTING 
CITY BOARD AND COMMISSION MEMBERS 

This is a draft policy the allows for a continuous, year round option of recruitment. 
 

Purpose: The Mayor and City Council of the City of Ramsey have the authority to establish 
volunteer boards and commissions to advise them on matters affecting the City, as detailed in 
Chapter 2, Article V, Section 2-155 of the City Code. The purpose of this policy is to outline a 
process for the recruitment, application, and interview process of appointing City board and 
commission members. 

 
Scope: This policy applies to the following advisory commissions established by the City of 
Ramsey: Economic Development Authority, Environmental Policy Board, Park and Recreation 
Commission and the Planning Commission. This policy does not include the Charter 
Commission; Charter Commission appointments are not made by the City Council but rather by 
the Chief Judge of the Tenth Judicial District. 

 
Process: The intent of this policy is to ensure that openings on City boards and commissions are 
publicized to the community at large, that applicants are evaluated objectively and treated fairly 
and courteously, and that members of boards and commissions are selected on the basis of their 
qualifications and suitability for the position. 

 
 

1. Incumbent reapplication process 
 

Annually, staff will notify commission members by December 1st reminding them of the 
upcoming term expiration and invite them to complete and submit a brief letter of intent 
indicating their desire to continue serving, along with the option for highlighting additional 
information such as accomplishments, personal contributions to the commission, and ideas for 
improving the effectiveness of the commission for review by the City Council. 

 
The chair of each board or commission for which appointments are being considered will be 
invited to submit written comments to the City Council, making a recommendation regarding 
reappointment. If the chair is the incumbent, the vice-chair will be contacted; if both are 
incumbents, the most senior member of the board or commission will be contacted.  The form 
for written comments will be provided by the city. The final decision  regarding appointments 
will rest with the City Council. 

 
In one collective process, concurrent with new applicants, the City Council will meet, discuss, 
and determine whether or not a recommendation for reappointment will be made. If it is 
determined that the City Council does not wish to reappoint the incumbent, the incumbent will be 
notified.   If it is      determined that the incumbent will be reappointed, the incumbent will be 
notified.  
 
Regardless of the incumbent reapplication status, all board and commissions will be advertised to 
the public.  

 
2. New member application process 

 
Annually, prior to the normal ending date of boards and commissions terms,  staff will 
prepare a detailed notice  for publication in the        City’s January/February newsletter and in the 
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City’s official newspaper, as required by the Charter.  The notice will publicize that 
applications are being accepted for boards and commissions, including the Economic 
Development Authority, the Environmental Policy Board, the Park and Recreation 
Commission and the Planning Commission.  The notice will provide language stating that 
applications will be considered by the City Council for current openings and future vacancies 
occurring in the next annual recruitment cycle. The notice will provide an application closing 
date of the last Friday in February. 

 
3. Unexpected Vacancy Process 

Periodically, when an unexpected vacancy on a board or commission occurs, the board 
or commission staff liaison will notify the  head of human resources, who will take one 
of the following three actions: 

 

1) Refer back to the most recent recruitment file in an effort to identify a viable candidate 
that has already successfully passed the interview process. If a candidate is identified and 
willing to serve on the given board or commission, the head of human resources  will 
consult with the City Administrator and act according to the City Administrator’s 
direction; if applicable, a resolution appointing the new member will be presented to the 
City Council. 

2) Refer to new applicants’ applications that have been received through the continuous 
posting period, but not yet interviewed by the City Council and schedule mid-year 
interviews for the current vacancy. 

4. 3 If options 1 and 2 above are not viable, prepare a detailed notice of position 
availability for publication once in the City     newsletter with an application deadline 
date of the last day of the month of the first month of the newsletter edition and in the 
City’s official newspaper, as required by the Charter.  The City Administrator will 
provide the head of human resources with direction as to if this step should occur or 
to wait until the next annual recruitment process. Interviews 

 
Staff  will arrange interview times and notify applicants and the City Council of the 
arrangements. 

 
If there are more than five applicants per the total number of vacancies to be filled , 
the City Council will evaluate the  applications and select five applicants to be 
interviewed. 

 
Interview questions will be determined before the interview based on qualifications identified as 
necessary, as well as to accurately identify each applicant’s knowledge, skills, and abilities, 
and the benefits that the applicant, if appointed, may bring to the board or commission in the 
future. 

 
All applicants will be asked the same questions. Depending on responses, some follow-up 
questions will differ from candidate to candidate for purposes of clarification. 

 
The City Council will evaluate applicants by comparing responses to interview questions, 
information contained in the letter of interest/application, and potential contribution to the 
existing diversity of expertise, experience and geographic representation on the applicable board 
or commission. 

 
Interviews will not be televised but will be held in an open meeting. 
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5. Selection 
 

Recommendations from the City Council regarding appointments will be forwarded to the next 
regular meeting of the City Council for consideration. 

 
When vacancies occur on the EDA, the Mayor will make a recommendation for appointment to 
the City Council. 

 
Except where a vacancy unexpectedly occurs, creating a vacant seat mid-term, all new 
appointments or reappointments to regular terms on a City board or commission will be effective 
on April 1. This is to allow the current members of the City Council the opportunity to review 
and select individuals for seats on boards and commissions. 
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6. Notification to applicants 
 

After the appointments have been approved, the  staffwill notify all applicants of the results of 
the process and take the necessary steps to on-board new members. 

 
7. Terms 

 
Board and Commission members shall serve four-year terms, with the exception of members of 
the Economic Development Authority serving six-year terms. There will be no limit to the 
number of terms that can be served. Terms will expire annually on March 31. Incumbents will 
be allowed to continue to serve until a successor is appointed. 

 
8. Stipends for members of City boards and commissions 

 
Effective July 1, 1996, members of all City boards and commissions are eligible for stipends to 
cover expenses for meetings actually attended. The amount of the stipends is established by City 
Council resolution and subject to change as deemed necessary by the City Council. Elected 
officials seated on a board or commission are not eligible for a stipend. 

 
Stipends paid to members of City boards and commissions will be reported to the Internal 
Revenue Service as required by law. 

 
9. Service on more than one City board or commission 

 
Resolution 89-11-302 states that it is the policy of the Ramsey City Council “to avoid appointing 
individuals to more than one Board or Commission unless adequate representation cannot be 
accomplished or it is clearly in the best interest of the City of Ramsey to make such appointments 
to multiple Boards or Commission.” 
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10. Revisions 
 

Adopted by the City Council August 13, 1996 
Revised by the City Council August, 11, 1997 

 Ordinance #97-10 amended City Code 2.03.02 changing terms of office for boards and commissions from 
two years to four years and establishing a limitation of two consecutive four-year terms, effective August 11, 
1997. 

Revised by the City Council December 11, 2001 
Revised by the City Council December 17, 2002 

 Evaluation panel defined as the three members of the Personnel Committee 
 The two Board/Commission representatives will have 1.5 votes each 

Revised by the City Council November 25, 2003 
 New application/questionnaire to be reviewed and scored by evaluation panel. Top five scorers invited to 

interview. 
Revised by the City Council December 9, 2003 

 Incumbents who wish to apply for another term will submit a letter of interest which will be reviewed by the 
evaluation panel. The incumbent will be reappointed or the seat will be advertised. 

Revised by the City Council March 14, 2006 
 Each member of the evaluation panel will receive one vote in order to avoid a tie 
 Term limits are abolished. 
 Members of the evaluation panel will meet in person to discuss applications for reappointment, as they do 

with new applications 
Revised by the City Council January 27, 2009 

 Incumbents and new applicants will be considered in one collective recruitment, interview and selection 
process. 

 Term expiration dates will be adjusted for current and future board and commission members to March 31 
 Applicants will be interviewed by the full City Council (the evaluation panel) and the City Council will 

consult with the chair and vice chair of each board or commission regarding appointments, as deemed 
necessary; however, chairs and vice chairs will not vote on appointments 

 If there are more than five applicants for a vacancy, the City Council will screen the applications and select 
five applicants to be interviewed 

Revised by the City Council June 28, 2011 
 Advertising for unexpected vacancies, if needed, will be advertised only once in the Ramsey Resident 
 Interviewees will be invited to a short open house prior to interviews 
 Interview questions will be revised to more accurately identify each applicant’s knowledge, skills, and 

abilities based on the qualifications identified as necessary and the benefits that the applicant, if appointed, 
may bring to the board or commission in the future 

Discussion by the City Council April, 2014 to make the following revisions: 
 Omit “Incumbents seeking reappointment will be required to complete a City of Ramsey application for 

boards and commissions and will be considered in one collective recruitment, interview and selection process 
 Omit inviting applicants to a short open house prior to interviews. 
 Remove the term “evaluation panel” -- replacing it with the term ‘City Council.” 
 Remove “Reviewing applications -- After the application deadline has passed, the Human Resources 

Manager will forward all applications to the City Council for scoring. The Human Manager will total the 
scores and invite the top five scorers to interview.” 

 Omit several unnecessary headings / improved formatting. 
 Omit the Charter Commission from the policy. 

Revised by the City Council June 28, 2016 
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POLICY FOR THE RECRUITMENT, APPLICATION, 
AND INTERIVEW PROCESS OF APPOINTING 
CITY BOARD AND COMMISSION MEMBERS 

This draft policy removes the incumbent process but includes other changes as noted in version A 
and B.  . 
 

Purpose: The Mayor and City Council of the City of Ramsey have the authority to establish 
volunteer boards and commissions to advise them on matters affecting the City, as detailed in 
Chapter 2, Article V, Section 2-155 of the City Code. The purpose of this policy is to outline a 
process for the recruitment, application, and interview process of appointing City board and 
commission members. 

 
Scope: This policy applies to the following advisory commissions established by the City of 
Ramsey: Economic Development Authority, Environmental Policy Board, Park and Recreation 
Commission and the Planning Commission. This policy does not include the Charter 
Commission; Charter Commission appointments are not made by the City Council but rather by 
the Chief Judge of the Tenth Judicial District. 

 
Process: The intent of this policy is to ensure that openings on City boards and commissions are 
publicized to the community at large, that applicants are evaluated objectively and treated fairly 
and courteously, and that members of boards and commissions are selected on the basis of their 
qualifications and suitability for the position. 

 
 

1. New and Incumbent member application process 
 

Annually, prior to the normal ending date of boards and commissions terms,  staff will 
prepare a detailed notice  for publication in the        City’s January/February newsletter and in the 
City’s official newspaper, as required by the Charter.  The notice will publicize that 
applications are being accepted for boards and commissions, including the Economic 
Development Authority, the Environmental Policy Board, the Park and Recreation 
Commission and the Planning Commission.  The notice will provide language stating that 
applications will be considered by the City Council for current openings and future vacancies 
occurring in the next annual recruitment cycle. The notice will provide an application closing 
date of the last Friday in February. 

 
2. Unexpected Vacancy Process 

Periodically, when an unexpected vacancy on a board or commission occurs, the board 
or commission staff liaison will notify the  head of human resources, who will take one 
of the following actions: 

 

1) Refer back to the most recent recruitment file in an effort to identify a viable candidate 
that has already successfully passed the interview process. If a candidate is identified and 
willing to serve on the given board or commission, the head of human resources  will 
consult with the City Administrator and act according to the City Administrator’s 
direction; if applicable, a resolution appointing the new member will be presented to the 
City Council. 

2) Prepare a detailed notice of position availability for publication once in the City 
newsletter with an application deadline date of the last day of the month of the 
first month of the newsletter edition and in the City’s official newspaper, as 
required by the Charter. The City Administrator will provide the head of 
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human resources with direction as to if this step should occur or to wait until 
the next annual recruitment process. 

 
3. Interviews 

 
Staff  will arrange interview times and notify applicants and the City Council of the 
arrangements. 

 
If there are more than five applicants per the total number of vacancies to be filled , 
the City Council will evaluate the  applications and select five applicants to be 
interviewed. 

 
Interview questions will be determined before the interview based on qualifications identified as 
necessary, as well as to accurately identify each applicant’s knowledge, skills, and abilities, 
and the benefits that the applicant, if appointed, may bring to the board or commission in the 
future. 

 
All applicants will be asked the same questions. Depending on responses, some follow-up 
questions will differ from candidate to candidate for purposes of clarification. 

 
The City Council will evaluate applicants by comparing responses to interview questions, 
information contained in the letter of interest/application, and potential contribution to the 
existing diversity of expertise, experience and geographic representation on the applicable board 
or commission. 

 
Interviews will not be televised but will be held in an open meeting. 

 
4. Selection 

 
Recommendations from the City Council regarding appointments will be forwarded to the next 
regular meeting of the City Council for consideration. 

 
When vacancies occur on the EDA, the Mayor will make a recommendation for appointment to 
the City Council. 

 
Except where a vacancy unexpectedly occurs, creating a vacant seat mid-term, all new 
appointments or reappointments to regular terms on a City board or commission will be effective 
on April 1. This is to allow the current members of the City Council the opportunity to review 
and select individuals for seats on boards and commissions. 
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5. Notification to applicants 
 

After the appointments have been approved, the  staff will notify all applicants of the results 
of the process and take the necessary steps to on-board new members. 

 
6. Terms 

 
Board and Commission members shall serve four-year terms, with the exception of members of 
the Economic Development Authority serving six-year terms. There will be no limit to the 
number of terms that can be served. Terms will expire annually on March 31. Incumbents will 
be allowed to continue to serve until a successor is appointed. 

 
7. Stipends for members of City boards and commissions 

 
Effective July 1, 1996, members of all City boards and commissions are eligible for stipends to 
cover expenses for meetings actually attended. The amount of the stipends is established by City 
Council resolution and subject to change as deemed necessary by the City Council. Elected 
officials seated on a board or commission are not eligible for a stipend. 

 
Stipends paid to members of City boards and commissions will be reported to the Internal 
Revenue Service as required by law. 

 
8. Service on more than one City board or commission 

 
Resolution 89-11-302 states that it is the policy of the Ramsey City Council “to avoid appointing 
individuals to more than one Board or Commission unless adequate representation cannot be 
accomplished or it is clearly in the best interest of the City of Ramsey to make such appointments 
to multiple Boards or Commission.” 
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9. Revisions 
 

Adopted by the City Council August 13, 1996 
Revised by the City Council August, 11, 1997 

 Ordinance #97-10 amended City Code 2.03.02 changing terms of office for boards and commissions from 
two years to four years and establishing a limitation of two consecutive four-year terms, effective August 11, 
1997. 

Revised by the City Council December 11, 2001 
Revised by the City Council December 17, 2002 

 Evaluation panel defined as the three members of the Personnel Committee 
 The two Board/Commission representatives will have 1.5 votes each 

Revised by the City Council November 25, 2003 
 New application/questionnaire to be reviewed and scored by evaluation panel. Top five scorers invited to 

interview. 
Revised by the City Council December 9, 2003 

 Incumbents who wish to apply for another term will submit a letter of interest which will be reviewed by the 
evaluation panel. The incumbent will be reappointed or the seat will be advertised. 

Revised by the City Council March 14, 2006 
 Each member of the evaluation panel will receive one vote in order to avoid a tie 
 Term limits are abolished. 
 Members of the evaluation panel will meet in person to discuss applications for reappointment, as they do 

with new applications 
Revised by the City Council January 27, 2009 

 Incumbents and new applicants will be considered in one collective recruitment, interview and selection 
process. 

 Term expiration dates will be adjusted for current and future board and commission members to March 31 
 Applicants will be interviewed by the full City Council (the evaluation panel) and the City Council will 

consult with the chair and vice chair of each board or commission regarding appointments, as deemed 
necessary; however, chairs and vice chairs will not vote on appointments 

 If there are more than five applicants for a vacancy, the City Council will screen the applications and select 
five applicants to be interviewed 

Revised by the City Council June 28, 2011 
 Advertising for unexpected vacancies, if needed, will be advertised only once in the Ramsey Resident 
 Interviewees will be invited to a short open house prior to interviews 
 Interview questions will be revised to more accurately identify each applicant’s knowledge, skills, and 

abilities based on the qualifications identified as necessary and the benefits that the applicant, if appointed, 
may bring to the board or commission in the future 

Discussion by the City Council April, 2014 to make the following revisions: 
 Omit “Incumbents seeking reappointment will be required to complete a City of Ramsey application for 

boards and commissions and will be considered in one collective recruitment, interview and selection process 
 Omit inviting applicants to a short open house prior to interviews. 
 Remove the term “evaluation panel” -- replacing it with the term ‘City Council.” 
 Remove “Reviewing applications -- After the application deadline has passed, the Human Resources 

Manager will forward all applications to the City Council for scoring. The Human Manager will total the 
scores and invite the top five scorers to interview.” 

 Omit several unnecessary headings / improved formatting. 
 Omit the Charter Commission from the policy. 

Revised by the City Council June 28, 2016 
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410.05 CHARTER COMMISSION.​

Subdivision 1. Appointment. When the district court of the judicial district in which a city is situated,​
deems it for the best interest of the city so to do, the court, acting through its chief judge, may appoint a​
charter commission to frame and amend a charter. Upon presentation of a petition requesting such action,​
signed by at least ten percent of the number of voters of the city, as shown by the returns of the last regular​
city election, or upon resolution of the governing body of the city requesting such action, the court shall​
appoint a charter commission. The commission shall be composed of not less than seven nor more than 15​
members, each of whom shall be a qualified voter of the city. The size of the commission shall be determined​
within the above limits by the court, except that where the commission is appointed pursuant to a petition​
of the voters or resolution of the governing body of the city, the size of the commission shall be as specified​
in such petition or resolution. Any city may by charter provision fix the size of the charter commission at a​
figure which shall not be less than seven nor more than 15 members, and such charter provision shall prevail​
over any inconsistent provisions of this subdivision. Except as otherwise provided in the charter, no person​
shall be disqualified from serving on a charter commission by reason of holding any other elective or​
appointive office other than judicial. The charter may provide that members of the governing body of the​
city cannot serve on the charter commission.​

Subd. 2. Commission members; terms, vacancies. Charter commission members shall hold office for​
the term of four years, and until their successors are appointed and qualify, except that of members initially​
appointed after July 1, 1967, eight shall be appointed for two-year terms and seven for four-year terms.​
Vacancies in the commission shall be filled by appointment of the chief judge for the unexpired terms. Upon​
the expiration of each term, the chief judge shall appoint new or reappoint existing commission members​
within 60 days. Appointments shall be made by order filed with the court administrator of the district court.​
An appointee who neglects to file with the court administrator within 30 days a written acceptance and oath​
of office shall be deemed to have declined the appointment and the place shall be filled as though the​
appointee had resigned. The charter commission, within 30 days after the initial appointment of the​
commission, shall make rules, including quorum requirements, with reference to its operations and procedures.​
The commission shall submit to the chief judge of the district court, on or before December 31 of each year,​
an annual report outlining its activities and accomplishments for the preceding calendar year. The commission​
shall forward a copy of the report to the clerk of the city. Any member may be removed at any time from​
office, by written order of the district court, the reason for such removal being stated in the order. When any​
member has failed to perform the duties of office and has failed to attend four consecutive meetings without​
being excused by the commission, the secretary of the charter commission shall file a certificate with the​
court setting forth those facts and the district court shall thereupon make its order of removal and the chief​
judge shall fill the vacancy created thereby.​

Subd. 3. Commission appointments; nominees. A city council, a charter commission, or the petitioners​
requesting the appointment of a charter commission may submit to the court the names of eligible nominees​
which the district court may consider in making appointments to the charter commission.​

Subd. 4. Commission meetings. The charter commission shall meet at least once during each calendar​
year, and upon presentation of a petition signed by at least ten percent of the number of voters of the​
municipality, as shown by the returns of the last annual municipal election, or upon resolution approved by​
a majority of the governing body of the city requesting the commission to convene, the commission shall​
meet to consider the proposals set forth in such petition or resolution.​

Subd. 5. Discharge. (a) A charter commission in a statutory city may be discharged as follows:​
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(1) if the charter commission of a statutory city determines that a charter is not necessary or desirable,​
the commission may be discharged by a vote of three-fourths of its members; or​

(2) if a petition signed by registered voters equal in number to at least five percent of the registered​
voters in the city requesting a referendum to discharge the charter commission is filed with the city clerk,​
an election must be held on the issue at a general election or a special election pursuant to section 205.10.​
If a majority of the votes cast support the referendum, the charter commission shall be discharged.​

(b) Another commission may not be formed sooner than one year from the date of discharge.​

History: (1269) RL s 749; 1909 c 423; 1913 c 535 s 1; 1949 c 210 s 1; 1959 c 305 s 5; 1961 c 608 s 1;​
Ex1967 c 33 s 1; 1971 c 208 s 1-3; 1973 c 123 art 5 s 7; 1976 c 44 s 20; 1979 c 330 s 3; 1986 c 444; 1Sp1986​
c 3 art 1 s 82; 1987 c 51 s 1; 2004 c 197 s 1,2; 2008 c 331 s 6; 2020 c 87 s 1​
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CityCharterOriginallyAdoptedonMay22, 1984

CHAPTER1
NAME, BOUNDARIES, POWERS
ANDGENERALPROVISIONS

Section1.1 NameandBoundaries.   TheCityofRamsey, AnokaCounty, Minnesota, shall
continuetobeamunicipalcorporationunderthatnameandwiththesameboundariesasnoware
orhereaftermaybeestablished.  Thecityclerkshallkeepinhis/herofficeatleasttwocopiesof
thischarterwithamendments, andshallmaintainineachcopyanaccurateandup-to-date
descriptionoftheboundaries.  Thecopiesofthecharter, amendmentsandboundarydescriptions
shallbeavailableforpublicinspectionanytimeduringregularofficehours.  

Section1.2 PowersoftheCity. Thecityshallhaveallpowerswhichitmaynoworhereafter
bepossibleforamunicipalcorporationinthisstatetoexerciseinharmonywiththischarterand
withtheconstitutionsofthisstateandoftheUnitedStatesandwiththestatutesofthisState.  It
istheintentionofthischartertoconferuponthecityeverypowerwhichitwouldhaveifitwere
specificallymentioned, unlessotherwiseprovidedinthischarter.  Thechartershallbeconstrued
liberallyinfavorofthecity, andthespecificmentionofparticularmunicipalpowersinother
Sectionsofthischarterdoesnotlimitthepowersofthecitytothosethusmentioned.  Unless
grantedtosomeotherofficerorbody, allpowersarevestedinthecouncil.  

Section1.3 CharteraPublicAct.  Thischartershallbeapublicactandneednotbepleaded
orprovedinanycase.  

Section1.1amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
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CHAPTER2
FORMOFGOVERNMENT

Section2.1 FormofGovernment. Theformofgovernmentestablishedbythischarteristhe
Mayor-CouncilPlan” asdefinedbycurrentMinnesotaStateStatutes.  Exceptasotherwise

providedbystatestatutesorthischarter, allpowersofthecityarevestedinthecitycouncil.  

Section2.2 BoardsandCommissions. Thereshallbenoseparateadministrativeboardof
health, libraryboard, oranyotheradministrativeboardorcommissionexcept forthe
administrationofafunctionjointlywithanotherpoliticalsubdivision.  Thecouncilshallitselfbe
andperformthedutiesandexercisethepowersofsuchboardsandcommissionsprovidedforby
statestatutes.  Thecouncilmay, however, establishorabolishbyordinanceboardsor
commissionstoadvisethecouncilwithrespecttoanymunicipalfunctionoractivity, orto
performquasi-judicialfunctions.  Noticeofinitialformationandallvacanciesshallbepublished
inthecitynewsletterandinthelegalnewspaper.  Membershipofvariousboardsand
commissionsshallnotexceedninemembers, atleasttwo-thirdsofwhichshallberesidentsofthe
CityofRamsey.  

Section2.3 CouncilCompositionandElection. 

2.3.1 MayorandCouncil. Thecouncil shallbecomposedofthemayor, electedat- 
large, twocouncilmemberselectedat-large, andfourcouncilmembers, eachofwhom
shallbeelectedfromaseparateWardasestablishedoramendedpursuanttothischarter.   
Themayorandcouncilmembersshallbequalifiedelectors.  Eachcouncilmemberelected
fromawardshallbearesidentoftheWard, butachangeinWardboundariesdoesnot
disqualifyacouncilmemberfromservingtheremainderofaterm.  Exceptashereinafter
provided, councilmembersshallserveforatermoffouryearsanduntilasuccessoris
electedandqualifies.  Themayorshallserveforatermoffouryearsanduntilasuccessor
iselectedandqualifies.  Theelectionsforthemayorandcouncilmembersshallbeheldas
providedinSubsection2.3.3.  

2.3.2Wards. ThecityshallbedividedintofourseparateWards.  Theboundariesof
suchWardsshallbedeterminedbyordinancebaseduponpopulationasdeterminedby
themostrecentfederaldecennialcensusandshallbeasequalinpopulationaspracticable
andeachWardshallbecomposedofcompact, contiguousterritory.  Anordinance
designatingtheboundariesoftheCity’selectionWardsshallbeenactedwithinsixtydays
afterthestatelegislaturehasbeenredistrictedorbyMay10intheyearendingintwo,  
whichevercomesfirst.  TheWardsshallbedesignatedaswardnumbers1, 2, 3and4.  

2.3.3TransitionSchedule. 

2.3.3.1 Forthe2002Citywideelectiononly:  

1) Councilmemberselectedintheyear2000shallbeassignedtotheWardin
whichhe/sheresides.  

2) CouncilmembersfromWardNumbers1and3shallbeelected.  
3) Twoat-largecouncilmembersshallbeelected, withthecandidate

receivingthehighestnumberofvotesservingafour-year termandthe
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candidatereceivingthesecondhighestnumberofvotesservingatwo-year
term.  

2.3.3.2 Forthe2004Citywideelectiononly:  

1) CouncilmembersfromWardNumbers2and4shallbeelected.  
2) Oneat-largecouncilmembershallbeelectedtoserveafour-yearterm.  
3) Amayorshallbeelected.  

2.3.3.3 ThereafterandcommencingwiththeCitywideelectionin2006, there
shallbebiennialCitywideelectionswithcouncilmembersfromWardNumbers1
and3andanat-largecouncilmemberelected, andatthenextCitywideelection
councilmembersfromWardNumbers2and4, anat-largecouncilmemberanda
mayorshallbeelected. 

Section2.4 IncompatibleOffices. Nomemberofthecouncilshallholdanypaidmunicipal
officeoremploymentthroughthecityotherthanthattowhichelected.  Further, untiloneyear
aftertheexpirationofhis/herterm, nomayororcouncilmembershallbeappointedoremployed
bythecityinacompensatedpositionwhichwascreated, orthecompensationforwhichwas
increased, duringhis/hertermasmayororcouncilmember.  

Section2.5 Vacancies. Avacancyinthecouncil, whetheritbeintheofficeofmayoror
councilmember, shallbedeemedtoexistinthecaseofthefailureofanypersonelectedthereto
toqualify, orbyreasonofthedeath, resignationinwritingfiledwiththecityclerk, removalfrom
office, non-residenceinthecity, convictionofafelonyofanysuchpersonafterhis/herelection,  
orbyreasonofthefailureofanycouncilmemberwithoutgoodcausetoattendcouncilmeetings
foraperiodofthreeconsecutivemonths.  Ineachsuchcase, thecouncilshallpubliclydeclareby
resolution, thevacancytoexistwithinfifteen (15) daysofitsoccurrenceandsuchvacancyshall
befilledaccordingtotheprovisionsofSection4.5.  

Section2.6 TheMayor’sPowersandDuties. 

2.6.1 Themayorshallpresideatmeetingsofthecouncilandshallhaveavoteasa
member.  Themayorshallberecognizedastheheadofthecitygovernmentforall
ceremonialpurposes, bythecourtsforservingcivilprocess, andbythegovernorfor
purposesofmartiallaw, butshallhavenoadministrativeduties.  

2.6.2 Consistentwiththeresponsibilitytoacceptconsiderableleadershipoverthe
generalconductofcityaffairs, themayorshallstudytheoperationsofthecity
governmentandrecommenddesirablechangesandimprovementstothecouncil.  The
mayorshallalsodelivermessagestothecouncilandthepublic, includinga
comprehensivemessageonthestateofthecity, assoonaspracticableafterthebeginning
ofeachyearofhis/hertermofoffice.  

2.6.3 Atthefirstmeetingofeachyearthecouncilshallchooseanactingmayorfrom
thecouncilmembers.  He/sheshallperformthedutiesofmayorduringthedisabilityor
absenceofthemayor, or, inthecaseofvacancyintheofficeofmayor, untilasuccessor
hasbeenappointedandqualifies.  
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Section2.7 Salaries. Themayorandcouncilmembersshallreceivesuchcompensationasis
fixedbythecouncilinaccordancewithstatestatutes.  Anyincreasesinsuchcompensationshall
notbecomeeffectiveuntilafterthenextmunicipalelection.  Otherofficersandemployeesofthe
cityshallreceivesuchsalariesorwagesasmaybefixedbythecouncil.  

Section2.8 InvestigationofCityAffairs.   Thecouncilmaymakeinvestigationsintothe
affairsofthecityandtheconductofanycitydepartment, officeoragencyandforthispurpose
maysubpoenawitnesses, administeroaths, taketestimony, andrequiretheproductionof
evidence.  Thecouncilshallprovideforanauditofthecity’saccountsatleastonceayearbythe
statedepartmentinchargeofsuchworkorbyacertifiedpublicaccountant.  Atanytime, the
councilmayprovideforanexaminationorauditofthecityaccountsofanycityofficeror
agency, anditmayprovideforanysurveyorresearchstudyofanysubjectofmunicipalconcern.  

Section2.3amendedbyGeneralElection, November5, 1996 – effectiveDecember5, 1996
Section2.3amendedbySpecialElection, November6, 2001 – effectiveDecember6, 2001
Section2.5amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
Section2.1amendedandSection2.1.1addedbyOrdinance #06-35 – ordinanceeffective

April26, 2007 – butamendmenteffectiveJanuary1, 2011
Section2.5amendedbyOrdinance #09-18 – effectiveMarch18, 2010
Section2.1amendedandSection2.1.1deletedbyOrdinance #10-03 – andadoptedby

votersinNovember2, 2010GeneralElection – EffectiveNovember3, 2010
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CHAPTER3
COUNCILPROCEDURES

Section3.1 CouncilMeetings. Thecouncilshallmeetregularlyatleastonceeachmonthat
suchtimesandplacesasthecouncilmaydesignatebyordinance.  Themayororanythree
membersofthecouncilmaycallspecialmeetingsofthecounciluponatleasttwenty-fourhours
noticetoeachmember, andsuchreasonablepublicnoticesasmaybeprescribedbycouncilrule
incompliancewithstatestatutes.  Thetwenty-fourhoursnoticeshallnotberequiredinan
emergency.  Astateofemergencyshallbedeemedtoexistwhenthepublicpeace, health,  
morals, safetyorwelfareareinimmediatejeopardy.  Totheextentprovidedbystatestatutes, all
meetingsofthecouncilanditscommitteesshallbepublic, andanycitizenshallhaveaccessto
theminutesandrecordsofthecouncilatallreasonabletimes.  Duringanyofitspublicmeetings,  
thecouncilshallnotprohibit, butmayplacereasonablerestrictionsuponcitizens’ commentsand
questionsandcitizeninputshallbeprovidedforatthebeginningofeachcouncilmeeting.  

Section3.2 deleted (effectiveDecember5, 2002, relatingtoLiaisonFunction) 

3.2.1deleted (effectiveDecember5, 2002, relatingtoPrecinctLiaison) 

3.2.2 PrecinctBoundaries. Theprecinctboundariesshallcorrespondtothoseadopted
andrevisedperiodicallybycouncil, byresolution.  

3.2.3 deleted(effectiveSeptember8, 1993relatingtoPrecinctLiaisonMeetings) 

Section3.3 RulesofProcedureandQuorum. Exceptasotherwiseprovidedinthischarter,  
thecouncilshalldetermineitsownrulesandorderofbusiness.  Amajorityofallmembersshall
constituteaquorumtodobusiness, butasmallernumbermayadjournfromtimetotime.  The
councilmaybyruleprovidemeansbywhichaminoritymaycompeltheattendanceofabsent
membersinaccordancewithstatestatutes.  

Section3.4 Ordinances, ResolutionsandMotions. 

3.4.1 Exceptasotherwiseprovidedinthischarterorstatestatutes, anaffirmativevote
offour ormoremembersofthecouncilshallberequiredfortheadoptionofall
ordinances, resolutionsandmotions.  Thevotesofcouncilmembersonanyactiontaken
shallberecordedinaccordancewithstatestatutes.  

3.4.2 Exceptasotherwiseprovidedinthischarter, alllegislationshallbebyordinance.   
Thevoteonallordinancesshallbebyarollcallvote.  

3.4.3 Thegeneraladministrativebusinessofthecouncilshallbeconductedby
resolutionormotion.  

Section3.5 ProceduresonOrdinances.   Everyproposedordinanceshallbepresentedin
writing.  Noordinanceshallcontainmorethanonesubject.  Suchsubjectshallbeclearly
expressedinitstitle.  Theenactingclauseshallbe “TheCityofRamseyOrdains”.  No
ordinance, exceptanemergencyordinance, shallbeadoptedatthemeetingatwhichitis
introducedandatleastthreedaysshallelapsebetweenitsintroductionandfinaladoption.  
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Section3.6 EmergencyOrdinances.   Anemergencyordinanceisanordinancenecessaryfor
theimmediatepreservationofthepublicpeace, health, morals, safetyorwelfare, andinsuch
ordinancetheemergencyisdefinedanddeclaredinapreamblethereto.  Anemergency
ordinancemustbeapprovedbyamajorityofavailablemembersofthecitycouncil.  An
emergencyordinancemustbeinwritingbutmaybeenactedwithoutpreviousfilingorvoting,  
andmaybeadoptedfinallyatthemeetingatwhichitisfirstintroducedandvoteduponbythe
council.  Anemergencyordinanceshallremainineffectforthedurationoftheemergency.  No
prosecutionshallbebasedupontheprovisionsofanemergencyordinanceuntiltwenty-four
hoursaftertheordinancehasbeenadopted, filedwiththecityclerk, andeitherhasbeenposted
inthreeconspicuousplacesinthecityorpublishedasprovidedforinthischarter, ortheperson
chargedwithviolationthereofhadactualnoticeoftheordinancepriortotheactoromission
resultingintheprosecution.  

Section3.7 SigningandPublicationofOrdinances. Thefinalversionofeveryordinance
shallbereadinfullpriortopassagebycouncilunlesssuchreadingiswaivedbyamajorityvote
ofthecouncil, providedthatacopyoftheordinanceispostedorotherwisemadeavailabletothe
publicatleastthreeworkingdayspriortothemeetingatwhichitistobeadopted.  The
ordinanceshallthenbesignedbythemayor, attestedtobythecityclerk, andfiledandpreserved
bythecityclerk.  Eachordinance, orsummaryofsuchordinance, shallbepublishedatleastonce
intheofficialnewspaper.  Thissummaryofeachordinanceshallinclude, inlayman’sterms, the
intentoftheordinance.  Totheextentandinthemannerprovidedbystatestatutes, anordinance
mayincorporatebyreference, astatestatute, astateadministrativeruleorastateregulation, a
code, oranordinanceorpartthereof, withoutpublishingthematerialreferredtoinfull.  

Section3.8 ProcedureonResolutions. Everyresolutionshallbepresentedinwritingand
shallbefiledandpreservedbythecityclerk.  

Section3.9 WhenOrdinancesandResolutionsPassedbyCityCouncilTakeEffect. 
Everyresolutionandemergencyordinanceshalltakeeffectimmediatelyuponitsadoptionorat
suchlaterdateasitspecifies.  Everyotherordinanceshalltakeeffectthirtydaysafterits
publicationoratsuchlaterdateasitspecifies.  

Section3.10 AmendmentandRepealofOrdinancesandResolutions.  

3.10.1 Anordinanceorresolutionwhichrepealsallorpartofapreviousordinanceor
resolution, respectively, shallgivethenumber, ifany, inthetitleoftheordinanceor
resolutiontoberepealedinwholeorinpart.  Noordinanceorresolutionshallbe
amendedbyreferencetothetitlealone, butanordinanceorresolutionwhichamends
suchordinanceorresolution, respectively, shallsetforthinfulleachSectiontobe
amendedandshallindicatebyappropriatetypeorsymbols, mattertobeomittedor
added.  Amendmentorrepealofanordinanceorresolutionshallrequireamajorityvote
ofallmembersofthecouncil, unlessotherwiseprovidedinthischarterorbystate
statutes.  

3.10.2 RepealofInitiativeOrdinances. Anordinancepassedundertheinitiativepower
shallnotberepealedoramendedbythecouncilexceptbysubmissiontothevotersofthe
questionbythecouncilataregularmunicipalorspecialelection.  
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Section3.11 ReviewandRevisionofOrdinancesandIndexingofResolutions. Thecity
shallreview, reviseandrearrangeitsordinancecodeanditsresolutionindexwithsuchadditions
anddeletionsasmaybedeemednecessarybythecouncilatleastonceeverytwoyears.  The
ordinancecodeandtheresolutionindexmaybepublishedinabook, pamphletorloose-leafform
andcopiesshallbemadeavailablebythecouncilattheofficeofthecityclerkforgeneral
distributiontothepublicforareasonablecharge.  Incorporationinsuchacodeshallbea
sufficientpublicationofanyordinanceprovisionnotpreviouslypublished, ifanoticeisplacedin
theofficialnewspaperforatleasttwosuccessiveweeksthatcopiesofthecodificationare
availableattheofficeofthecityclerk.  

Section3.2.2amendedbyOrdinance #99-15 - effectiveJanuary28, 2000
Section3.2.3deletedbyOrdinance #93.09 – effectiveSeptember8, 1993
Section3.5amendedbyOrdinance #85-9 – effectiveSeptember28, 1985
Section3.6 & 3.7amendedbyOrdinance #00-12– effectiveJanuary24, 2001
Section3.8amendedbyOrdinance #85-9 – effectiveSeptember28, 1985andamendedby
Ordinance #00-12 - effectiveJanuary24, 2001

Section3.11amendedbyOrdinance #00-12  – effectiveJanuary24, 2001
Section3.2deletedbyGeneralElectionNovember5, 2002 – effectiveDecember5, 2002
Subsection3.2.1deletedbyGeneralElectionNovember5, 2002 – effectiveDecember5,  
2002
Section3.1amendedbyOrdinance #04-47 – effectiveMarch3, 2005
Section3.4.1amendedbyOrdinance #04-47 – effectiveMarch3, 2005
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CHAPTER4
NOMINATIONSANDELECTIONS

Section4.1 TheRegularMunicipalElection.   Aregularmunicipalelectionshallbeheldon
thefirstTuesdayafterthefirstMondayinNovemberofeacheven-numberedyear, commencing
in1984, atsuchplacesasthecitycouncilshalldesignate.  Atleastfifteendayspriornoticeshall
begivenbythecityclerkbypostinganoticethereofinatleastonepublicplaceineachelection
precinct, andbypublishinganoticethereofatleastonceintheofficialnewspaperofthecity
statingthetimeandtheplacesofholdingsuchelectionandoftheofficerstobeelected.  Failure
togivesuchnoticeshallnotinvalidatesuchelection.  Electedandqualifiedofficersprovidedfor
bythischartershallassumethedutiesofofficetowhichtheywereelectedonthefirstbusiness
dayinJanuaryfollowingsuchelection.  

4.1.1 PrimaryElections. Primaryelectionsshallbeheldonthesamedateas
prescribedbytheMinnesotaStatute, whichestablishesthestatewideprimaryelection
date.  Theprimaryelectionshallbefortheselectionoftwonomineesforeachelective
officeattheregularmunicipalelection, unlesstwonomineesorfewerfileforeach
electiveoffice.  

Section4.2 FilingforOffice.   Allpersonswhoshalldesiretobeelectedtoanyelectedoffice
shallfileanaffidavitnotmorethantenweeksor lessthaneightweeksbeforetheprimary
electionwiththecityclerk, payingafilingfeetothecityclerkinanamountassetbyordinance.  

Thecityclerkshallprepareandhaveprintedattheexpenseofthecitythenecessaryballotsor
otherrequiredmaterialforsuchelection.  

Theballotsorothermaterialshallcontainnopoliticalpartydesignationofanycandidateandthe
namesofthecandidatesforeachofficemaybearrangedontheballotalphabeticallyaccordingto
thesurnameofeachcandidate.  

Theballotsortheresultsshallbecountedandpreservedandthecityclerkshallbethefinal
custodianofsuchballotsorreturnsforthecity.  

Asampleballotorafacsimilerepresentationoftheballotshallbepostedattheplaceofelection
atleastoneweekbeforesuchelectionbythecityclerk, whosedutyitistopreservesuchsample
ballots.  

4.2.1 Repealed (effectiveNovember14, 1994)  

Section4.3 ProcedureatElections.   Consistentwiththeprovisionsofthischarterand
applicablestatestatutes, thecouncilmaybyordinancefurtherregulatetheconductofmunicipal
elections.  Exceptasotherwiseprovidedbythischarterandsupplementaryordinances, general
statestatutesonelectionsshallapplytomunicipalelections.  

Section4.4 SpecialandAdvisoryElectionsExceptforElectedOffice.   Thecouncilmayby
resolutionorderanyspecialoradvisoryelectiondeemedappropriatebythecouncil, forany
reason, andprovideallmeansforholdingit.  Atleastfifteendayspriornoticeshallbegivenby
thecityclerkbypostinganoticethereofinatleastonepublicplaceineachelectionprecinct, and
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bypublishinganoticethereofatleastonceintheofficialnewspaperofthecitystatingthetime
andtheplacesofholdingsuchelection.  

Section4.5 VacancyofMunicipalElectedOffice.  

4.5.1 Whenavacancyinanelectedofficeofthecityoccurswith365daysormore
remaininginthetermofthevacatedoffice, thereshallbeaspecialelectionheldwithin
ninetydaysafterthevacancyoccurstoelectasuccessortoservefortheremainderofthe
unexpiredtermoftheofficevacated.  

4.5.2 Thecityclerkshallgiveatleastsixtydayspublishedpriornoticeofsuchspecial
election, exceptassetforthunder4.5.5ofthisSection.  

4.5.3 Theprocedureatsuchelectionandassumptionofdutiesofelectedofficers
followingsuchelectionshallconformasnearlyaspracticabletothatprescribedforother
municipalelectionsunderthischarter.  

4.5.4 Inthecaseofavacancywherethereremainslessthan365daysintheunexpired
term, thecouncilshall, byamajorityvote, appointasuccessortoservefortheremainder
ofsaidterm. Inthecaseofatievoteofthecouncil, themayor, oractingmayorifthe
officeofmayorbevacant, shallmaketheappointmentfromthecandidatesinvolvedin
thetievote.  

4.5.5OfficeVacancywhenlessthaneightweekspriortoprimaryelection.  

4.5.5.1 SpecialElection.   Whenavacancyinanelectedofficeofthecityoccurs
whenthereislessthaneightweekspriortoaprimaryelectionthereshallbeno
primaryelection, exceptasprovidedinSection4.5.5.3below.  Thespecial
electiontofillthevacancyshallcoincidewiththeRegularMunicipalElectionand
thenoticeofsuchvacancyshallbepublishedassoonasispracticable.  

4.5.5.2 VacancyinofficestobevotedonintheRegularMunicipalElection.   
Ifavacancyoccurslessthaneightweekspriortotheprimaryelection, inthe
officeofthemayororthecouncilmemberswhoseseatsaretobevotedoninthe
RegularMunicipalElection, saidvacancyshallbeconsiderednottoexistforthe
purposeoftheRegularMunicipalElection.  Thepersonelectedtofillthevacancy
intheRegularMunicipalElection, ifapprovedbyunanimousvoteofthesitting
Council, mayassumethedutiesoftheofficetowhichelectedonthefirstbusiness
dayfollowingtheCityClerk’sissuanceofacertificateofelectiontosaidperson.  

4.5.5.3 VacancyinanofficenottobevotedonintheRegularMunicipal
Election.   Ifavacancyoccursintheofficeofthemayororacouncilmembernot
standingforelectionintheRegularMunicipalElection, aspecialprimaryelection
andaspecialelectionshallbeheldinJanuaryofthesubsequentyearfollowing
thevacancytofillsaidvacancy.  Theelectionproceduresforthespecialprimary
electionandthespecialelectionshallbethoseelectionproceduresformunicipal
officecandidatesasprescribedinMinnesotaStatutesandthisCharter.   
NotwithstandingSection2.3.1ofthisCharter, whichprovidesforafour-yearterm
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forthemayorandcouncilmembers, thetermofthemayorand/ora
councilmemberelectedpursuanttothissubsectionwillbefortheremainderofthe
vacantterm.  

4.5.6 Ifthereareinsufficientnumbersofcandidatesinaregularorspecialelectionto
fillexpiringorvacatedmunicipaloffices, thecitycouncilshallfillsaidofficesby
appointmentuntilthenextregularmunicipalelection.  Inthecaseofatievoteofthe
council, themayorshallmakesaidappointmentfromthecandidatesunderconsideration.  

Section4.2amendedbyOrdinance #88-9– effectiveOctober13, 1988
Section4.1 & 4.2amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
Section4.1.1addedbySpecialElection, November6, 2001 – effectiveDecember6, 2001
Section4.2amendedbySpecialElection, November6, 2001 – effectiveDecember6, 2001
Section4.2.1RepealedbyOrdinance #94-07 - effectiveNovember14, 1994
Section4.4 & 4.5.2amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
Section4.5amendedbyOrdinance #04-47 – effectiveMarch3, 2005
Section4.5.5amendedbyOrdinance #09-18 – effectiveMarch18, 2010
Section4.5.5.1addedbyOrdinance #09-18 – effectiveMarch18, 2010
Section4.5.5.2addedbyOrdinance #09-18 – effectiveMarch18, 2010
Section4.5.5.3addedbyOrdinance #09-18 – effectiveMarch18, 2010
Section4.1.1amendedbyOrdinance #10-08 – effectiveAugust5, 2010
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CHAPTER5
INITIATIVE, REFERENDUMANDRECALL

Section5.1 PowersReservedbythePeople. ThepeopleoftheCityofRamseyreserveto
themselvesthepowersinaccordancewiththeprovisionsofthischartertoinitiateandadopt
ordinances, torequireordinancespassedbythecounciltobereferredtotheelectoratefor
approvalordisapproval, andtorecallelectedpublicofficials.  Thesepowersshallbecalledthe
initiative, thereferendum, andtherecall, respectively.  

Section5.2 GeneralProvisionsforPetitions. 

5.2.1PetitionforInitiativeandReferendum.   Apetitionforinitiativeandreferendum
providedforunderthischaptershallbesponsoredbyacommitteeoffive
registeredvotersofthecitywhose namesandaddressesshallappearonthe
petition.  Apetitionmayconsistofoneormorepapers, buteachseparately
circulatedpapershallcontainatitshead, orattachedthereto, theinformation
specifiedinSections5.5 or5.7whichapply, respectively, toinitiative and
referendum.  Eachsignershallbearegisteredvoterofthecityandshallsign
his/hernameandgivehis/herstreetaddress.  Eachseparatepageofthepetition
shallhaveappendedtoitacertificatebythecirculator, verifiedbyoath, thateach
signatureappendedtheretowasmadeinhis/herpresenceandthatthecirculator
believesthemtobethegenuinesignatureofthepersonwhosenameitpurportsto
be.  Thepersonmakingthecertificateshallbearesidentofthecityandregistered
tovote.  Anypersonwho’snameappearsonapetitionmaywithdrawhis/her
namebyastatementinwritingfiledwiththecityclerkbeforesaidcityclerk
advisesthecouncilofthesufficiencyofthepetition.  

5.2.2PetitionforRecallofaWardCouncilmember.   A petitionforrecallofa
councilmemberelectedfromaseparatewardshallbesponsoredbyacommittee
offiveregisteredvoterswhose nameandaddressesshallappearonthepetition
andwhoresidewithinthewardrepresentedbythecouncilmember.  Apetition
mayconsistofoneormorepapers, buteachseparatelycirculatedpapershall
containatitshead, orattachedthereto, theinformationspecifiedinsection5.8
whichappliestorecall.  Eachsignershallbearegisteredvoteroftheward
representedbythecouncilmembersubjecttotherecallandeachsignershallsign
his/hernameandgiverhis/herstreetaddress.  Eachseparatepageofthepetition
shallhaveappendedtoitacertificatebythecirculator, verifiedbyoath, thateach
signatureappendedtheretowasmadeinhis/herpresenceandthatthecirculator
believesthemtobethegenuinesignatureofthepersonwhosenameitpurportsto
be.  Thepersonmakingthecertificate shallbearegisteredvoteroftheward
representedbythecouncilmembersubjecttotherecall.  Anypersonwho’sname
appearsonapetitionmaywithdrawhis/hernamebyastatementinwritingfiled
withthecityclerkbeforesaidcityclerkadvisesthecouncilofthesufficiencyof
thepetition.  

Section5.3 DeterminationofSufficiency. Thecommitteeshallfilethecompletedpetitionin
theofficeofthecityclerk.  Therequirednumberofsignaturesforinitiativeandreferendumshall
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beatleasttwentypercentofthetotalnumberofregisteredvotersatthetimeofthelastcitywide
election.  Therequirednumberofsignaturesforrecallofthemayororacouncilmemberelected
atlargeshallbeatleasttwentypercentofthetotalnumberofregisteredvotersinthecityatthe
timeofthelastcitywide election.  Therequirednumberofsignaturesforrecallofa
councilmemberelectedfromawardshallbeatleasttwentypercentofthetotalnumberof
registeredvotersinthewardrepresentedbythecouncilmembersubjecttotherecallatthetime
ofthelastcitywide election.  Immediatelyuponreceiptofthepetition, thecityclerkshall
examinethepetitionastoitssufficiencyandreporttothecouncilwithintendays.  Upon
receivingthereport, thecouncilshalldeterminebyresolutionthesufficiencyofthepetition.  

Section5.4 DispositionofInsufficientorIrregularPetition. Ifthecouncildeterminesthat
thepetitionisinsufficientorirregular, asdefinedinSections5.3and5.2respectively, thecity
clerkshalldeliveracopyofthepetition, togetherwithawrittenstatementofitsdefects, tothe
sponsoringcommittee.  Thecommitteeshallhavethirtydaysinwhichtofileadditionalsignature
papersand/ortocorrectthepetitioninallotherparticulars, exceptthat, inthecaseofapetition
forrecall, thecommitteemaynotchangethestatementofthegroundsonwhichtherecallis
sought.  Withinfivedaysofreceiptofthecorrectedpetition, thecityclerkshallagainreportto
thecouncil.  Ifthecouncilfindsthatthepetitionisstillinsufficientorirregular, thecityclerk
shallfilethepetitioninhis/herofficeandnotifythesponsoringcommittee.  Thefinalfinding
thatthepetitionisinsufficientorirregularshallnotprejudicethefilingofanewpetitionforthe
samepurpose, norshallitpreventthecouncilfromreferringthesubjectmatterofthepetitionto
thevotersatthenextregularorspecialelection.  

Section5.5 Initiative. Anyordinancemaybeproposedbyapetition, whichshallstateatthe
headofeachpageorattachedtheretotheexacttextoftheproposedordinance.  Ifthecouncil
passestheproposedordinancewithamendments, andamajorityofthesponsoringcommitteedo
notdisapprovetheamendedformbyastatementfiledwiththecityclerkwithintendaysofits
passagebythecouncil, theordinanceneednotbesubmittedtothevoters.  Ifthecouncilfailsto
enacttheordinanceinaformacceptabletothemajorityofthesponsoringcommitteewithinsixty
daysafterthefinaldeterminationofsufficiencyofthepetition, theordinanceasoriginally
proposedshallbeplacedontheballotatthenextelectionoccurringinthecity.  Ifnoelectionis
tooccurwithin120daysafterthefilingofthepetition, thecouncilshallcallaspecialelectionon
theordinancetobeheldwithinsuchperiod.  

Section5.6 InitiativetoAmendtheCharter.   Nothinginthischartershallbeconstruedin
anywayasaffectingtherightoftheelectorstoproposeamendmentstothischarter.  

Section5.7 Referendum.   Priortothedateanordinancetakeseffect, itmaybesubjectedto
referendumbyapetition, whichshallstateattheheadofeachpage, orattachedthereto, theexact
textoftheordinancetobeconsideredbythevoters.  Ifthepetitionisfoundtobesufficientunder
theprovisionsofSection5.3ofthischapter, thesaidordinanceshalltherebybepreventedfrom
goingintooperation, andthesubjectmatterofthepetitionshallbeplacedontheballotatthe
nextelectionoccurringinthecity.  Ifnoelectionistooccurwithin120daysafterthefilingof
thepetition, thecouncilshallcallaspecialelectiontobeheldwithinsuchperiod, providingthe
petitionhasbeenfoundtobesufficient.  Ifamajorityofthevotersvotingthereonvoteforthe
ordinancecontainedinthepetition, itshalltakeeffectimmediatelyuponcertificationofthe
electionresultsbythecouncil.  
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Section5.8 Recall.   Considerationbytheelectorateoftherecallofanyelectedofficerofthe
citymaybeinitiatedbypetition.  Thepetitionshallstateattheheadofeachpage, orattached
thereto, acertificatestatingthenameoftheofficerwhose removalissought, thegroundsfor
recall, whichshallbemalfeasance, misfeasanceornonfeasanceinoffice, isnotmorethan250
words, andtheintentionofthesponsoringcommitteetobringabouttheofficer’srecall.  Such
petitionshallbefiledinthecityclerk’sofficepriortocirculation.  Ifthepetitionoramended
petitionisfoundsufficientundertheprovisionsofSection5.3ofthischapter, thecityclerkshall
transmitittothecouncilwithoutdelay, andshallalsoofficiallynotifythepersonsoughttobe
recalledofthesufficiencyofthepetitionandofthependingaction.  Thecouncilshall, atitsnext
meeting, byresolution, providefortheholdingofaspecialrecallelectionwithinninetydays
aftersuchmeeting, thecouncilmay, initsdiscretion, providefortheholdingoftherecallvoteat
thattime.  Ifthespecialrecallelectioninvolvesacouncilmemberelectedfromaseparateward,  
thespecialrecallelectionshallbeconductedonlywithinthewardofsuchcouncilmember.  Ifthe
specialrecallelectioninvolvesthemayor, acouncilmemberwhoiselectedatlarge, theelection
shallbeacitywideelection.  Thecityclerkshallincludewiththepublishednoticeoftheelection
thestatementofthegroundsfortherecalland, also, innotmorethan500words, theanswerof
theofficerconcernedinjustificationofhis/hercourseofoffice.  Ifavacancyoccursduetorecall
election, Section4.5hereinshallapplytofillsuchvacancy.  

Sections5.2, 5.3, 5.4, 5.5, 5.8amendedbyOrdinance #00-12– effectiveJanuary24, 2001
Section5.3amendedbySpecialElection, November6, 2001 – effectiveDecember6, 2001
Section5.2.1, 5.2.2, 5.3 & 5.8amendedbyOrdinance #04-47 – effectiveMarch5, 2005
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CHAPTER6
ADMINISTRATIONOFCITYAFFAIRS

Section6.1 AdministrativeResponsibility.   Thecouncil, asabody, shallberesponsiblefor
theadministrationofthecity.  Thecouncilshallappointanadministrativeofficertoassistinthe
administrationofcityaffairs.  Forpurposesofreferenceinthischarter, thisadministrativeofficer
shallbereferredtoasthecityadministrator.  

Section6.2 AdministrativeOrganization.  

6.2.1 Thecouncilmaybyordinanceestablishcitydepartments, officesandagencies
andprescribetheirfunctions.  Nopowerordutyconferredbythischarterupona
particularofficeoragencyshallbetransferredtoanyother.  

6.2.2 Thecitycouncilshallbyresolutionhireorremoveheadsofdepartments, and
suchotherfutureofficersandpersonnelasmayberequiredtooperatethecityefficiently.   
Thecouncilshalldeterminethequalificationsthereofandprescribethedutiestobe
performedbyeach, exceptasotherwiseprescribedinthischarter.  

6.2.3 Theheadsofdepartmentsandotherofficersdesignatedbythecouncilshallreport
inpersontothecouncilandtothepublicatleastonceeachquarterataregularly
scheduledcouncilmeeting.  

Section6.3 DutiesoftheCityAdministrator. Thecityadministratorshallbethechief
administrativeofficerforthecouncil.  Thecouncilshallestablishbyresolution, thepowers,  
dutiesandreportingrequirementsofthecityadministrator.  

Section6.4 PurchasesandContracts. Allpurchasesshallbemadeandallcontractsletby
thecouncil.  Contractsshallbemadeincompliancewiththeuniformcontractinglaw, and
whenevercompetitivebidsarerequired, thecontractshallbelettothelowestresponsiblebidder.   
Allcontracts, bondsandinstrumentsofanykindtowhichthecityisapartyshallbesignedby
themayorandthecityadministratoronbehalfofthecityandshallbeexecutedinthenameof
thecity.  Thecouncilmaybyordinanceadoptfurtherregulationsforthemakingofbidsandthe
lettingofcontracts.  

Section6.5 SubordinateOfficers. Thereshallbeacityclerkandsuchotherofficers
subordinatetothecityadministratorasthecitycouncilmaycreatebyordinance.  Thecityclerk,  
subjecttothedirectionofthecityadministrator, shallkeepthepublicrecords, andshallhave
otherdutiesasthecityadministratorshallprescribe.  Inaddition, thecityclerkshallhaveother
powersanddutiesimposedbystatelaw, thischarter, cityordinanceandcityresolution.  The
Councilmaybyordinanceabolishofficeswhichhavebeencreatedbyordinance, andmayby
resolution, abolishofficeswhichhavebeencreatedbyresolution.  Itmaycombinethedutiesof
variousofficesasitmayseefit.  

Sections6.1, 6.3, 6.4 & 6.5amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
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CHAPTER7
TAXATIONANDFINANCES

Section7.1 CounciltoControlFinances.  Thecouncilshallhavefullauthorityoverthe
financialaffairsofthecityexceptaslimitedorprohibitedbythestateconstitution, statelaws, or
thischarter.  Itshallprovideforthecollectionofallrevenuesandotherassets, andtheauditing
andsettlementofaccounts.  Itshallfurtherprovideforthesafekeepinganddisbursementof
publicmoneys.  

Section7.2 FiscalYear.   Thefiscalyearofthecityshallbethecalendaryear.  

Section7.3 SystemofTaxation.   Subjecttothestateconstitution, andexceptasforbiddenby
it, orbystatestatutes, thecouncilshallhavefullpowertoprovidebyordinanceforasystemof
localtaxation.  Thisauthorityincludesthepowerbyordinancetoassess, levy, andcollecttaxes
onallsubjectsorobjectsoftaxationexceptaslimitedorprohibitedbythestateconstitution, by
thischarterorbystatestatutesimposingrestrictionuponthecity, irrespectiveofcharter
provisions.  

Section7.4 SubmissionofBudget.  

7.4.1 Annually, thecityadministratorshallsubmittothecouncilthebudget
recommendationsinaccordancewithabudgetcalendar tobeestablishedbyresolution.   
Thebudgetshallprovideacompletefinancialplanforallcityfundsandactivitiesforthe
ensuingfiscalyearand, exceptasrequiredbystatestatutesorthischarter, shallbein
suchformasthecouncilmayrequire.  Itshallincludeasummaryandshowindetailall
estimatedincomeandallproposedexpenditures, includingdebtserviceandcomparative
figuresforthecurrentfiscalyear, actualandestimated, andtheprecedingyear.  In
additiontoshowingproposedexpendituresforcurrentoperations, itshallshowproposed
capitalexpenditurestobemadeduringtheyearandtheproposedmethodoffinancing
eachsuchcapitalexpenditure.  Thetotalproposedoperatingbudgettobeprovidedfrom
thepropertytaxshallnotexceedtheamountsauthorizedbystatestatutesandthischarter.   
Consistentwiththeseprovisions, thebudgetshallcontainsuchinformationandbeinthe
formprescribedbyordinanceandbystatestatues.  TheAnnualFinancialStatementshall
beinsuchformasstatestatutes, thischarterorthecouncilmayprescribe.  

7.4.2 Foreachutilityoperatedbythecity, itsbudgetshallshowanticipatednetsurplus
ordeficitandtheproposedmethodofitsdisposition; andsubsidiarybudgetsforeach
utilitygivingincomeandexpenditureinformationshallbeincludedorattachedas
appendices.  

Section7.5 Long-termFinancialPlan.  

7.5.1 Thecitycouncilshallhavepreparedalong-termfinancialplanofatleastfive
years.  Thisinformationshallberevisedandextendedeachyear.  Thecitycouncilshall
holdanannualpublichearingonthelong-termfinancialplanandadoptitbyresolution
withorwithoutamendment.  Thefinancialplan, atminimum, shallconsistofthree
elementsasspecifiedinSections7.5.2through7.5.4whichfollow.  
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7.5.2 ThePublicServiceProgram.   Theprogramshallbeacontinuingfive-yearplan
forallpublicservices, estimatingfutureneedsforthepublichealth, safetyandwelfareof
thecity.  Itshallmeasuretheobjectivesandneedsforeachcitydepartment, thestandard
ofservicesdesired, andtheimpactofeachsuchserviceontheannualoperatingbudget.  

7.5.3 TheCapitalImprovementProgram.   Thisprogramshallconsistofprojectsand
facilitiesthatareorwillbeneededbythecityincarryingouttheanticipatedprogramof
publicservices.  Itshallincludealistofallcapitalimprovementsproposedtobe
undertakenduringthenextfivefiscalyears, withappropriatesupportinginformationas
tothenecessityforsuchimprovements; thepriorityofeachanticipatedimprovement;  
costestimate, methodoffinancingandrecommendedtimescheduleforeachsuch
improvement; andtheestimatedannualcostofoperatingandmaintainingthefacilitiesto
beconstructedoracquired.  Thisinformationshallberevisedandextendedeachyearfor
capitalimprovementsstillpendingorinprocess.  

7.5.4 FiveYearFinancialForecast.   Thisforecastshalldetailtheestimatedrevenue
andexpendituresnecessarytocarryoutthePublicServiceandCapitalImprovement
ProgramsasdescribedinSections7.5.2and7.5.3.  Inaddition, theforecastwillidentify
financingsourcesanduses, cashflowprojections, andfinancialpoliciesthatimpact and
exercisecontroloverrevenuesandexpenditures.  

7.5.5 Asummaryofthelong-termfinancialplanshallbepublishedinthecity
newsletterannually.  

Section7.6 CouncilActiononBudget. 

7.6.1 Thebudgetpublichearingdates, procedurestobefollowedduringthehearing,  
andpublications, areestablishedbystatestatute.  However, theactualadoptionofthe
proposedannualbudgetandthemunicipallevyshalltakeplaceatthenextregularly,  
scheduledcouncilmeetingfollowingthemandatedpublichearing(s) toensurethat
commentsreceivedduring thepublichearing(s) aregivendueconsiderationbeforethe
finalbudgetandmunicipaltaxlevyareadopted.  Thecouncilmayrevisetheproposed
budgetbutnoamendmenttothebudgetshallincreasetheauthorizedexpenditurestoan
amountgreaterthantheestimatedfundsavailable.  Thecouncilshalladoptthebudgetby
aresolutionthatshallsetforththetotalforeachbudgetedfundandeachdepartment
functionorprogram, withsuchsegregationastoobjectsandpurposeofexpendituresas
thecouncildeemsnecessaryforpurposesofbudgetcontrol.  Thecouncilshallalsoadopt
aresolutionlevyingtheamountoftaxesprovidedinthebudget, andthecity
administratorshallcertifythetaxresolutiontothecountyauditorinaccordancewithstate
law.  Adoptionofthebudgetresolutionshallconstituteappropriationsatthebeginningof
thefiscalyearofthesumsfixedintheresolutionoftheseveralpurposesnamed.  

7.6.2 Atleasttwoweeksbeforetheproposedbudgetisadopted, fortheensuingfiscal
year, asummaryoftheproposedbudgetandmunicipallevyincreasesanddecreasesshall
begiveninthecitynewsletter.  Suchsummaryshallbesetforthinlanguagedesignedto
bereadilyunderstoodbythelayperson, andshallprovideappropriatesupporting
informationastothenecessityforanyincreases.  Failuretoprovidethespecified
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summarywillnotinvalidatethebudget.  Asummaryoftheadoptedfinalbudgetshallbe
printedinthecitynewsletterassoonasispracticalaftertheadoption.  

Section7.7 EnforcementoftheBudget.  

7.7.1 Thecitycouncilshallenforcetheprovisionsofthebudget.  Itshallapproveand
authorizepaymentsofbills, ateachregularlyscheduledcouncilmeeting, thathavebeen
presentedforpayment, supportedbyanitemizedbill, payrolltimesheet, orother
documentapprovedandsignedbytheresponsiblecityofficerwhovouchesforits
correctnessandreasonableness.  Billsthatareofanongoingoperatingnature, havebeen
appropriatedinthebudget, andbeenapprovedbytheresponsiblecityofficer, maybe
paidpriortoregularcouncilmeetingstoavoidlatepenaltiesortotakeadvantageof
availablediscounts.  Otherpaymentsmayoccurintheeventitisunreasonableor
untimelytoobtaincouncilapprovalforfundinganemergencyorunforeseenexpenditure
whichisnecessaryfortheroutineoperationofthecityasdirectedbycouncilina
purchasingpolicywhichshallbeadoptedbyordinance.  

7.7.2 Anyobligationincurredbyanypersonintheemployofthecityforanypurpose
notauthorizedinthebudgetresolution, orforanyamountinexcessoftheamount
authorized, shallbeapersonalobligationuponthepersonincurringtheobligationand
suchpersonwillbesubjecttoappropriatedisciplinaryorcriminalaction.  Nocheckshall
beissuedortransfermadetoanyaccountotherthanoneownedbythecityuntiltheclaim
towhichitrelateshasbeensupportedbyanitemizedbill, payroll, timesheetorother
documentapprovedandsignedbytheresponsiblecityofficerwhovouchesforits
correctnessandreasonableness.  

Section7.8 AlterationstotheBudget. Afterthebudgetresolutionhasbeenadopted, the
councilshallnotincreasetheamountsfixedintheresolutionbeyondtheestimatedfunds
availableexcepttotheextentthatactualreceiptsexceedtheestimatedfundsavailable.  At
anytime, thecouncilmay, byresolutionapprovedbya4/5voteofitsmembers, reducethesums
appropriatedforanypurposebythebudgetresolution, orauthorizethetransferofsumsfrom
unencumberedbalancesofappropriationsinthebudgetresolutiontootherpurposes.  

Section7.9 Funds. Thereshallbemaintainedinthecitytreasuryageneralfundandsuch
otherfundsasmayberequiredbystatestatutes, resolutionorordinance.  Thecouncilshall, by
resolutionorordinance, createandabolishfundsandshalldefinewhichfundsareeligiblefor
interfundloansasitmaydeemnecessaryandappropriate.  

Section7.10 CityIndebtedness. 

7.10.1 ExceptasprovidedinSections7.11and7.12, noobligationshallbeissuedtopay
currentexpenses, butthecouncilmayissueandsellobligationsforanyothermunicipal
purposeinaccordancewithstatestatutesandwithinthelimitationsprescribedbylaw.   
Exceptinthecaseofobligationsforwhichanelectionisnotrequiredbythischarteror
statestatutes, nosuchobligationshallbeissuedandsoldwithouttheapprovalofthe
majorityofthevotersvotingonthequestionatageneralorspecialelection.  
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7.10.2 Adescriptionofeachsuchproposedissueshallbepublishedinthecity
newsletter, butfailuretopublishsuchdescription, oranydefectinthedescription, shall
notinvalidatetheissue.  However, correctionsshallbepublishedattheearliestpractical
time.  

Section7.11 TaxAnticipationCertificates. AtanytimeafterJanuary1, thecouncilmayissue
taxanticipationcertificatesinanticipationofstateandfederalaidsandthecollectionoftaxes
leviedthepreviousyearforanyfundandnotyetcollected.  Thetotalamountofcertificates
issuedagainstanyfundforanyyeartogetherwithinterestthereonuntilmaturityshallnotexceed
90percentofthetotalstateandfederalaidsandcurrenttaxesduetothefundanduncollectedat
thetimeofissuance.  Suchcertificatesshallbeissuedonsuchtermsandconditionsasthe
councilmaydetermine, buttheyshallbecomeduenolaterthanApril1oftheyearfollowing
theirissuance.  Theproceedsofthetaxleviedandsuchstateorfederalaidsasthegoverning
bodymayhaveallocatedforthefundagainstwhichtaxanticipationcertificatesareissued, and
thefullfaithandcreditofthecityshallbeirrevocablypledgedfortheredemptionofthe
certificates.  

Section7.12 EmergencyDebtCertificates.  

7.12.1 Ifinanyyear, thereceiptfromtaxesorothersourcesshould, forsomeunforeseen
cause, becomeinsufficientfortheordinaryexpensesofthecity, orifanycalamityor
otherpublicemergencynecessitatesthemakingofextraordinaryexpenditures, the
councilmaybyordinanceissueonsuchtermsandinsuchmannerasthecouncil
determines, emergencydebtcertificatestorunnotinexcessofthreeyears.  Atax
sufficienttopayprincipalandinterestonsuchcertificateswiththemarginrequiredby
lawshall beleviedasrequiredbylaw.  Theordinanceauthorizingtheissueofthe
emergencydebtcertificatesshallstatethenatureoftheemergencyandbeapprovedbyat
leastfourmembersofthecouncil.  Itmaybepassedbyemergencyordinanceasdefined
inSection3.6exceptthattheordinanceshallbeenactedbya4/5voteofthecouncil.  

7.12.2 Adescriptionofeachsuchproposedcertificateshallbepublishedinthecity
newsletter, butfailuretopublishsuchdescription, oranydefectinthedescription, shall
notinvalidatethecertificate.  However, correctionsshallbepublishedattheearliest
practicaltime.  

Sections7.1through7.12amendedbyOrdinance #94-03 - effectiveMarch25, 1994
Sections7.4.1 & 7.6.1amendedbyOrdinance #00-12– effectiveJanuary24, 2001
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CHAPTER8
PUBLICIMPROVEMENTSANDSPECIALASSESSMENTS

Section8.1 PowertoMakeImprovementsandLevyAssessments.   Thecitymaymakeany
typeoflocalimprovementnotforbiddenbylawandlevyspecialassessmentstopayallorpartof
thecostofsuchlocalimprovements.  Thetotaloftheassessmentsforanylocalimprovement
maynotexceedthecostofthelocalimprovement, plusallcostsandexpensesconnected
therewith, includinginterest.  Noassessmentshallexceedthebenefittothepropertyassessedas
measuredbytheincreaseinthemarketvalueofthepropertyassessedasaresultofthelocal
improvement.  

Section8.2 ApplicationofCharter. Alllocalimprovementprojectsshallbecarriedout
exclusivelyundertheprovisionsofthischarter.  Theterm “localimprovement” asusedinthis
Sectionshallmeanapublicimprovementfinancedpartlyorwhollyfromspecialassessments.  

Section8.3 AssessmentsforServices. Thecouncilmayprovidebyordinancethatthecostof
thecityservicestostreets, sidewalks, orotherpublicorprivatepropertymaybeassessedagainst
propertybenefitedandmaybecollectedinthesamemannerasspecialassessments.  

Section8.4 LocalImprovementProcedure. Whenthecityundertakesanylocal
improvementtowhichthestatelocalimprovementcodeMinn. Stat. Chapter429applies, itshall
complywiththeprovisionsofthatlaw, exceptasmodifiedbelow.  Thecouncilmayby
ordinanceprescribetheproceduretobefollowedinmakinganyotherlocalimprovementand
levyingassessmentstherefore.  

8.4.1SixtyDayWaitingPeriod. Aperiodofsixty (60) daysshallelapseafterthe
conclusionofthepublichearingrequiredbylawtoprecedetheorderingofthe
constructionofalocalimprovementproject (the “PublicHearing”) beforetheactual
orderingofthelocalimprovementbythecouncilandthecouncilenteringintoacontract
forthelocalimprovementconstruction.  

8.4.2 PercentageofOwnersRequired.   Whenthelocalimprovementhasbeen
petitionedforbytheownersofnotlessthan50percentinfrontageoftherealproperty
abuttingonstreetsnamedinthepetitionasthelocationofthelocalimprovementthe
resolutionorderingthelocalimprovementbythecouncilmaybeapprovedbyvoteofa
majorityofallmembersofthecouncil.  Whentherehasbeennosuchpetition, the
resolutionmaybeadoptedonlybyvoteoffour-fifthsofallmembersofthecouncil.  

8.4.3PetitionAgainsttheLocalImprovement. Aproposedlocalimprovementmay
beinitiatedbypetitionoftheownersofrealpropertyabuttingonthestreetsnamedinthe
petition.  If, withinthirty (30) daysoftheconclusionofthepublichearing, apetition
againstsuchlocalimprovementisfiledwiththecityadministratorwhichpetitionis
signedbyapercentageoftheownersofrealpropertyabuttingonthestreetsnamedinthe
initiatingpetitionasthelocationoftheimprovementwhichpercentageisgreaterthanthe
percentageofownersofrealpropertywhosignedtheinitiatingpetition, thecouncilshall
notmakesuchlocalimprovementattheexpenseoftheabuttingpropertyowners.  For
purposesoftheforegoingsentence, “ownersofrealproperty” shallnotincludeownersof
propertieszonedforcommercialorindustrialusesorownersofpropertieszoned
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residentialgreaterthan10acresinsizebasedonzoningclassificationsineffectatthe
dateofsuchpetition, orownersofnon-homesteadrealpropertygreaterthanoneacre in
size.  

8.4.4 CounterPetitioninFavoroftheImprovement. Ifwithinthirty (30) daysofthe
filingwiththecityadministratorofapetitionagainstthelocalimprovementasdescribed
inSection8.4.3above, thereisfiledwiththecityadministratorapetitioninfavorofthe
localimprovement, signedbyownersofrealpropertyabuttingonthestreetsnamedinthe
initiatingpetitionasthe locationoftheimprovement, inapercentagegreaterthanthe
percentofownersofrealpropertywhosignedthepetitionagainstthelocalimprovement,  
theninsucheventthecouncilmaydisregardthepetitionagainstthelocalimprovement
andproceedwiththelocalimprovement.  

8.4.5 PetitionAgainstCouncilInitiatedImprovement.   Ifthelocalimprovementwas
initiatedbycouncilresolutionwithoutaninitiatingpetitionand, withinsixty (60) daysof
theconclusionofthepublichearing, apetitionisfiledwiththecityadministratoragainst
suchlocalimprovementandwhichpetitionissignedby60percentormoreoftheowners
ofrealpropertyproposedtobeassessedforandbenefitedbythelocalimprovement, the
councilshallnotmakesuchlocalimprovementattheexpenseofthebenefitedproperty
owners.  Forpurposesoftheforegoingsentence, “ownersofrealproperty” shallnot
includeownersofpropertieszonedforcommercialorindustrialusesorownersof
propertieszonedresidentialgreaterthan10acresinsizebasedonzoningclassifications
ineffectatthedateofsuchpetition, orownersofnon-homesteadrealproperty greater
thanoneacreinsize.  

8.4.6 WithdrawalofNamefromPetition.   Anypersonwhosenameappearsona
petitiontothecouncilinfavorofalocalimprovement, oronapetitiontothecouncil
filedagainstalocalimprovement, maywithdrawhis/hernamebyastatementinwriting
filed withthecityadministratorbeforesuchpetitionispresentedtothecouncilorin
personatacitycouncilmeetingbeforethecitycouncilacceptssaidpetition.  

8.4.7 FilingofPetitionwithCityCouncil.   Allcompletedpetitionsfiledwiththecity
administratorasdescribedhereinshallbepresentedtothecouncilbythecity
administratoratthecouncil’snextregularlyscheduledmeeting.  

8.4.8 OneYearBeforeAnyFurtherAction. Whenaproposedlocalimprovementis
disallowedpursuanttothepetitionprocessdescribedintheforegoingSections, the
councilshallnotvoteonthesameimprovementwithinaperiodofoneyearafterthe
publichearingonsaidimprovement.  

Section8.5 ComputationofTime.   Wheretheperformanceordoingofanyactormatteris
requiredbythischarter, andtheperiodoftimeisprescribedandfixedbythischarter, thetime
shallbecomputedsoastoexcludethefirstandincludethelastdayoftheprescribedorfixed
periodoftime.  WhenthelastdayoftheperiodfallsonaSaturday, Sunday, oralegalholiday,  
thatdayshallbeomittedfromthecomputation.  
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Section8.6 SewerandWaterProjects.   ThisSectionappliestoanyLocalImprovement
ProjectcompletedafterJanuary1, 1996, whichincludesextendingUrbanServices (Sewerand/or
Water) toanexistinghomeorneighborhood.  

8.6.1 ConnectionPolicy.   TheCitymaynotcompelanypropertyownerwitha
functionalprivatesewerandwatersystemtoconnecttoCitySewerand/orWater.  

8.6.2 AssessmentPolicy.   TheCitymaynotlevyanassessmentforanycomponentof
anyprojectwhichincludesSewerand/orWaterimprovementsagainstapropertywhose
ownerelectstoremainonafunctionalprivateSewerand/orWatersystem.  

8.6.3 RequestforUrbanServices.   PropertyownerswhoremainonprivateSewerand
WatersystemsafterUrbanServicesbecomeavailablemayrequestconnectiontoUrban
Servicesatanytime. UponconnectiontoUrbanServicesanassessmentmaybelevied
provideditisconsistentwiththeoriginalassessment.  

Section8.1through8.5amendedbyOrdinance #92-12 - effectiveJanuary25, 1993
Section8.6addedbySpecialElection, May20, 1996 effectiveJune20, 1996
Section8.4.2, 8.4.3and8.4.4amendedbyOrdinance #06-22 – effectiveOctober16, 2006
Section8.4, 8.4.2 (added) 8.4.2made8.4.3 – andsoon, amendedbyOrdinance #12-08  -   

effectiveOctober1, 2012
Section8.4.5amendedbyOrdinance #14-07 – effectiveNovember2014
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CHAPTER9
EMINENTDOMAIN

Section9.1 AcquisitionofProperty.   Thecitymayacquirebypurchase, gift, condemnation,  
orotherwise, anyproperty, eitherwithinorwithoutitsboundaries, thatmaybeneededbythe
cityforanypublicpurpose.  Inacquiringpropertybyexercisingthepowerofeminentdomain,  
thecityshallproceedaccordingtoMinnesotaStatutes, Chapter117, orotherapplicablelaws.  
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CHAPTER10
FRANCHISES

Section10.1 Exceptasotherwiseprovidedbystatestatutes, noperson, firmorcorporation
shallplaceormaintainanypermanentorsemi-permanentfixturesin, over, uponorunderany
streetorpublicplaceforthepurposeofoperatingapublicutility, orforanyotherpurpose,  
withoutafranchisethereforefromthecity.  Afranchiseshallbegrantedonlybyordinance,  
whichshallnotbeanemergencyordinance.  Noexclusivefranchiseshallbegrantedunlessthe
proposedordinanceissubmittedtothevotersofthecityfollowingapublichearingandapproved
byatleastamajorityofthosevotingthereon.  Everyordinancegrantingafranchiseshallcontain
allthetermsandconditionsofthefranchise.  Thegranteeshallbearthecostsofpublicationof
thefranchiseordinanceandshallmakeasufficientdepositwiththecityclerktoguarantee
publicationbeforetheordinanceispassed.  

Section10.2 Term.   Noperpetualfranchiseorprivilegeshallbecreated, norshallany
exclusivefranchiseorprivilegebegrantedforaperiodofmorethantwenty-fiveyears.  

Section10.3 PublicHearing. Beforeanyfranchiseordinanceisadoptedoranyrates, fares, or
pricestobechargedbyapublicutilityarefixedbythecouncil, thecouncilshallholdapublic
hearingonthematter.  Noticeofsuchhearingshallbepublishedatleastonceinthecity
newsletterandintheofficialnewspapernotlessthantendayspriortothedateofthehearing.   
Failuretopublishsaidnoticeoranydefectinsaidnoticeshallnotinvalidatethenotice.   
However, correction(s) mustbepublishedattheearliestpracticaltime.  

Section10.4 PowerofRegulationReserved. Subjecttoanyapplicablestatestatutes, the
councilmaybyordinancereasonablyregulateandcontroltheexerciseofanyfranchise,  
includingthemaximumrates, fares, orpricestobechargedbythegrantee.  Nofranchisevalue
shallbeincludedinthevaluationofthegrantee’spropertyinregulatingutilityrates, fares, or
pricesunderanyapplicablestateormunicipallaw, orregulation, orinproceedingsformunicipal
acquisitionofthegrantee’spropertybypurchaseoreminentdomain.  

Section10.5 RenewalsorExtensions. Everyextension, renewal, ormodificationofany
existingfranchise, orofanyfranchisegrantedthereafter, shallbesubjecttothesamelimitations
andshallbegrantedinthesamemannerasanewfranchise.  

Section10.1amendedbyOrdinance #00-12 – effectiveJanuary24, 2001
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CHAPTER11
PUBLICOWNERSHIPANDOPERATIONOFUTILITIES

Section11.1 AcquisitionandOperationofUtilities. Thecitymayownandoperateanygas,  
water, heat, power, light, telephoneorotherpublicutilityforsupplyingitsownneedsforutility
service, orforsupplyingutilityservicetoprivateconsumersorboth.  Itmayconstructall
facilitiesreasonablyneededforthatpurpose, andmayacquireanyexistingutilitypropertiesso
needed; butsuchactionshallonlybetakenbyordinance, whichshallnotbeanemergency
ordinance.  Theoperationofallpublicutilitiesownedbythecityshallbeunderthesupervision
ofthecitycouncil.  

Section11.2 RatesandFinances. Thecouncilmay, byordinance, fixrates, faresandprices
formunicipalutilities, butsuchrates, faresandpricesshallbejustandreasonable.  Thecouncil
shallmakeeachmunicipalutilityfinanciallyself-sustaining.  Beforeanyrates, faresorpricesfor
municipalutilitiesshallbefixedbythecouncil, thecouncilshallholdapublichearingonthe
matterinaccordancewithSection11.6ofthischapter.  Thecouncilshallprescribethetimeand
themannerinwhichpaymentsforallsuchutilityservicesshallbemade, andmaymakesuch
otherregulationsasmaybenecessary, andprescribepenaltiesforviolationsofsuchregulations.  

Section11.3 PurchaseinBulk. Thecouncilmay, inlieuofprovidingforthelocalproduction
ofgas, electricity, waterandotherutilities, purchasethesameinbulkandresellthemtolocal
consumersatsuchratesasitmayfix.  Beforesuchratesarefixedbythecouncil, thecouncil
shallholdapublichearingonthematterinaccordancewithSection11.6ofthischapter.  

Section11.4 LeaseofPlant. Thecouncilmay, ifthepublicinterestwillbeservedthereby,  
contractwithanyresponsibleperson, co-partnershiporcorporationfortheoperationofany
utilityownedbythecityuponsuchrentalsandconditionsasitmaydeemnecessary; butsuch
contractshallnotbeanemergencyordinance.  Innocaseshallsuchcontractbeforalongerterm
thantenyears.  

Section11.5 PublicUtility. HowSold.  Nopublicutilityownedbythecityshallbesoldor
otherwisedisposedofbythecityunlessthefulltermsofthepropositionofsaidsaleorother
dispositionthereof, togetherwiththepricetobepaidtherefore, shallbeembodiedinan
ordinanceapprovedbyamajorityoftheregisteredvotersvotingthereonatageneralorspecial
election.  Beforesuchordinanceissubmittedtoavote, thecouncilshallholdapublichearingon
thematterinaccordancewithSection11.6ofthischapter.  

Section11.6 NoticeofPublicHearing. Noticeofpublichearingrequiredbythischaptershall
bepublishedatleastonceintheofficialnewspaperandinthecitynewsletteratleasttendays
priortothedateofthehearing.  Failuretopublishsaidnoticeoranydefectinsaidnoticeshall
notinvalidatethenotice.  However, thecorrection(s) mustbepublishedattheearliestpractical
time.  
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CHAPTER12
MISCELLANEOUSANDTRANSITORYPROVISIONS

Section12.1 OfficialPublication. Thecouncilshallannuallydesignatealegalnewspaperof
generalcirculationinthecityasitsofficialnewspaperinwhichshallbepublishedordinances
andothermattersrequiredbystatestatutesandthischartertobesopublished, aswellassuch
othermattersasthecouncilmaydeemitinthepublicinteresttohavepublishedinthismanner.  

Section12.2 OathofOffice. Everyofficerofthecityshall, beforeenteringuponthedutiesof
his/heroffice, takeandsubscribeanoathofofficeinsubstantiallythefollowingform: “Ido
solemnlyswear (oraffix:) tosupporttheconstitutionoftheUnitedStatesandofthisstateandto
dischargefaithfullythedutiesdevolvinguponmeas (mayor, councilmember, cityadministrator,  
etc.) oftheCityofRamseytothebestofmyjudgmentandability”.  

Section12.3 CityOfficersNottobeInterestedinContracts. Exceptasotherwisepermitted
bystatestatutes, noofficerofthecity, whoisauthorizedtotakepartinanymannerinany
contractwiththecity, shallvoluntarilyhaveapersonalfinancialinterestinsuchcontractor
personallybenefitfinanciallytherefrom.  

Section12.4 OfficialBonds. Thecityadministratorandothersuchofficersoremployeesof
thecityasmaybeprovidedforbyordinanceshalleach, beforeenteringuponthedutiesof
his/herrespectiveofficeoremployment, giveacorporatesuretybondtothecityinsuchform
andsuchamountasmaybefixedbythecouncilassecurityforthefaithfulperformanceof
his/herofficialduties.  Thiscorporatesuretybondmaybeintheformofeitherindividualor
blanketbondsatthediscretionofthecouncil.  Theyshallbeapprovedbythecouncil, and
approvedastoformbythecityattorney, andfiledwiththecityadministrator.  Thepremiumson
thebondsshallbepaidbythecity.  

Section12.5 SalesofRealProperty. Norealpropertyofthecity, withtheexceptionof
cemeteryplots, shallbedisposedofexceptbyordinance.  Theproceedsofanysaleofsuch
propertyshallbeusedasfaraspossibletoretireanyoutstandingindebtednessincurredbythe
cityinthepurchase, construction, orimprovementofthisorotherpropertyusedforthesame
publicpurpose.  Ifthereisnosuchoutstandingindebtedness, thecouncilmaybyresolution
designatesomeotherpublicusefortheproceeds.  

Section12.6 VacationofStreets. Thecouncilmaybyordinancevacateanystreetoralleyor
otherpublicgroundsorpartthereofwithinthecity.  Suchvacationmaybemadeonlyafter
publishednoticeintheofficialnewspaperandanopportunityforaffectedpropertyownerand
publictobeheard, anduponsuchfurthertermsandbysuchprocedureasthecouncilby
ordinancemayprescribe.  Anoticeofcompletionofsuchprocedureshallbefiledinaccordance
withstatestatutes.  

Section12.7 StatutesNotAffectedbyCharter. Allgenerallawsandstatutesofthestate
applicabletoall citiesoperatingunderhomerulecharters, orapplicabletocitiesofthesame
classastheCityofRamseyoperatingunderhomerulecharters, andnotinconsistentwiththe
provisionsofthischarter, ortheordinancesofthiscity, shallapplytotheCityofRamsey, and
shallbeconstruedassupplementarytotheprovisionofthischarter.  
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Section12.8 CitytoSucceedtoRightsandObligationsofFormerCity. Thecityshall
succeedtoallproperty, rights, andprivileges, andshallbesubjecttoalllegalobligationsofthe
formercity.  

Section12.9 ExistingOrdinancesandResolutionsContinued. Allordinances, resolutions
andregulationsofthemunicipalityinforcewhenthischartertakeseffect, andnotinconsistent
withtheprovisionsthereof, areherebycontinuedinfullforceandeffectuntilamendedor
repealed.  

Section12.10 OfficerstoContinueforPresentTerms. Allelectiveandappointiveofficersof
thecityholdingofficeontheeffectivedateofthischartershallcontinueinofficeforthetermsto
whichtheywereelectedorappointed, anduntiltheirsuccessorsshallhavebeenelectedor
appointedandhavequalified.  

Section12.11 PendingCondemnationsandAssessments. Anycondemnationorassessment
proceedinginprogresswhenthischartertakesaffectshallbecontinuedandcompletedunderthe
statestatutesunderwhichsuchproceedingwasbegun.  Allassessmentsmadebythe
municipalitypriortothetimewhenthischartertakeseffectshallbecollected, andthelien
thereofenforcedinthesamemannerasifthischarterhadnotbeenadopted.  

Section12.12 OrdinancestoMakeCharterEffective. Thecouncilshallbyordinance,  
resolution, orotherappropriateactionmakesuchregulationsasmaybenecessarytocarryout
andmakeeffectivetheprovisionsofthischarter.  

Section12.13ANewsletter. Anewslettershallbepublishedbythecityatregularintervalsat
leastsixtimeseachyear.  Thepostalroleforthecityshallbeusedforthedistribution.  

Section12.14 Thischarterbecomeseffective thirtydaysafteradoption.  

Section12.2 & 12.4amendedbyOrdinance #00-12 – effectiveJanuary24, 2001

RamseyCityCharterAdoptedbySpecialElection – May22, 1984
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CHAPTER13
POLICEDEPARTMENT

Section13.1 DepartmentCreated. Theexistingpolicedepartmentforthecityshallforthwith
beestablishedaspermanentandshallconsistofachiefofpolice, andsuchotherofficersand
membersasmaybeprovidedforbythecouncil.  

Section13.2 Appointments. Thechiefofpoliceshallbeappointedbythecouncil.  Allother
appointmentstoorpromotionswithinthedepartmentshallbemadeasprovidedbylaw.  

Section13.3 Rank. Thechiefofpoliceshallbetheheadofthedepartmentandhave
supervisionoverallofficersandmembersthereof.  

Section13.4 DutiesofChief. Thechiefofpoliceshallkeepsuchrecordsandmakesuch
reportsconcerningtheactivitiesofhis/herdepartmentasmayberequiredbystatuteorbythe
citycouncil.  Thechiefshallberesponsiblefortheperformancebythepolicedepartmentofits
functions, andallpersonswhoaremembersofthepolicedepartmentshallservesubjecttothe
ordersofthechiefofpolice.  

Section13.5 Duties. Itshallbethedutyoftheofficersofthepolicedepartmenttoseetothe
enforcementofalloftheordinancesofthecityandallstatutesapplicabletherein, andtopreserve
orderandpreventinfractionsofthelawandarrestviolatorsthereof.  

Section13.6 ConductofMembers. Itshallbethedutyofeverymemberandofficerofthe
policedepartmenttoconducthimselforherselfinaproperandlaw-abidingmanneratalltimes.   
Eachmemberandofficerofthedepartmentshallobeytheordersanddirectionsofhis/her
superior.  

Section13.7 RulesandRegulations. Thechiefofthepolicedepartmentmaymakeor
prescribesuchrulesandregulationsashe/sheshalldeemadvisable, suchrules, whenapproved
bythecouncil, shallbebindingonsuchofficersandmembers.  Suchrulesandregulationsmay
cover, besidestheconductoftheofficersandmembers, uniformsandequipmenttobewornor
carried, hoursofservice, vacation, andallothersimilarmattersnecessaryordesirableforthe
efficiencyofthedepartment.  

Section13.8 EqualOpportunity. Inmakingappointmentstothepolicedepartment, no
personshallbedeprivedofanopportunitytoserveonthepolicedepartmentbecauseofrace,  
religion, skincolor, nationaloriginorsex.  Noarbitraryrulesonheight, weight, orachievement
ofstrengthunrelatedtojobneedsshallbeimposed.  Nohandicappedpersonshallbedenied,  
merelybyvirtueofbeinghandicapped, appointmenttoapositiononthepolicedepartment
whichthehandicappedpersoniscompetenttofill.  

Chapter13addedbyOrdinance #88-21 - effectiveDecember13, 1988
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CHAPTER14
METROPOLITANURBANSERVICEAREA

Chapter14addedbySpecialElection, August15, 1995 – effectiveSeptember15, 1995
Section14.2addedbySpecialElection, September22, 1997 – effectiveOctober22, 1997
Chapter14deletedbyGeneralElection, November5, 2002 – effectiveDecember5, 2002
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CHAPTER15
ADOPTIONOFCOMPREHENSIVEMUNICIPALPLAN

Section15.1 ComprehensivePlan. MinnesotaStatutes, Chapter462requiresthattheCity
prepareandadoptacomprehensivemunicipalplanwhichplanisdefinedasacompilationof
policystatements, goals, standardsandmapsforguidingthephysical, socialandeconomic
development, bothprivateandpublic, ofthemunicipalityanditsenvirons.  Thecomprehensive
planrepresentstheCity’splanningagency’srecommendationsforthefuturedevelopmentofthe
City.  

15.1.1 AdoptionofComprehensivePlan. TheCityCouncilmaybyresolutionbya
majorityvoteofallitsmembersadoptandamendthecomprehensiveplanorportion
thereofastheofficialmunicipalplanuponsuchnoticeandhearingasmaybeprescribed
byordinance.  

Chapter15addedbySpecialElection, November6, 2001 effectiveDecember6, 2001
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CC Work Session   2. 3.           
Meeting Date: 04/12/2022  

Information
Title:
Discuss Future Meetings For MUSA Boundary and COR Design Framework

Purpose/Background:
At the March 22, 2022 Council Work Session there was support to move forward with joint meetings to review two
topics. Council further desired to establish a strategy and goal for these discussions to ensure a productive meeting.
Staff is further seeking input on what supporting material would be beneficial to include in the future packets for
review during these meetings.

One topic would include a review of the COR Design Framework. This topic would include the City Council,
Planning Commission and Economic Development Authority. The second topic would review of the MUSA
Boundary. This could include a brief overview of the the City's requirement to maintain a density minimum, the
current projected density and the current actual density. The MUSA Boundary discussion would include the City
Council and Planning Commission.

Timeframe:
Establish strategy to complete these discussions. It was briefly discussed at the March 22, 2022 Council Work
Session to hold these either on open evenings (with more time allowed) or prior to Planning Commission meetings
(required to adjourn prior to the 7:00pm meeting). 

Should the strategy be to separate these discussions? 

Which topic should be the priority?

Funding Source:
Staff is handling this as part of normal duties.

Responsible Party(ies):

Outcome:
- Establish strategy to complete review/discussions.
- Establish City Council goal(s) or direction for the review/discussions.
- Should other boards be included in the review/discussions?

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
Kurt Ulrich Kurt Ulrich 04/07/2022 02:07 PM
Form Started By: Brian Hagen Started On: 04/05/2022 08:08 AM
Final Approval Date: 04/07/2022 



   
CC Work Session   2. 4.           
Meeting Date: 04/12/2022  

Information
Title:
Review Draft City Administrator Contract

Purpose/Background:
These sections of the current contract were discussed at the previous work session meeting:

Termination and Severance Pay.The CITY at any time may terminate this agreement
with or without cause. In the event EMPLOYEE is terminated by the COUNCIL during such time that EMPLOYEE
is willing and able to perform his duties under this agreement, then in that event the CITY agrees to pay
EMPLOYEE his then current salary and benefits for a period of  three (Note: four months and six months are
also common - Six months is the most allowed by Minnesota law). At the time of the EMPLOYEE’S one year
performance review, pending satisfactory performance, the COUNCIL may consider an adjustment to
EMPLOYEE’S severance pay.

Resignation. In the event EMPLOYEE voluntarily resigns his position with the CITY, then EMPLOYEE shall give
the CITY a 45-day (Note: 30-day and 60-day notice periods are also common) prior written notice.

Dues, Subscriptions and Professional Development. The current City Administrator contract specifies
organizational membership as well as types of professional development. A reasonable option is to allocate a fixed
amount and leave those specific activities to the discretion of the City Administrator. If this option is chosen, an
amount of $5,000 would be an initial allocation to be included in the contract. Note, inflation will erode this number
over time and the candidate may have specific development needs that they would like to negotiate.

Other issues such as salary, vacation, sick leave, car allowance, health/dental insurance and deferred
compensation are all negotiable items that can be considered as part of the compensation package.

Timeframe:
Up to 10 minutes

Funding Source:
Not applicable.

Responsible Party(ies):
The City Attorney will note Council preferences and draft an employment contract to present to the selected
candidate.

Outcome:
Based on discussion.

Attachments
Original Draft 2007 CA Contract
Draft Administrator Contract
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EMPLOYMENT AGREEMENT 

 

THIS AGREEMENT, made and entered into this day of September 17, 2007, by and 

between the CITY OF RAMSEY, State of Minnesota, a municipal corporation, hereinafter called 

"the CITY," as party of the first part, and Kurtis Ulrich, hereinafter called “EMPLOYEE” as party 

of the second part, both of whom understand the following: 

 

WITNESSETH: 

WHEREAS, the City desires to employ the services of said EMPLOYEE as city administrator of 

the CITY OF RAMSEY, as provided by Chapter Six of the City Charter; and  

 

WHEREAS, it is the desire of the CITY’S governing body, hereinafter called "COUNCIL," to 

provide certain benefits, to establish certain conditions of employment, and to set working 

conditions of said EMPLOYEE; and 

 

WHEREAS, EMPLOYEE desires to accept employment with the CITY; and 

 

WHEREAS, the parties acknowledge that EMPLOYEE is a member of the International 

City/County Management Association (ICMA) and that EMPLOYEE is subject to the ICMA 

Code of Ethics; 

 

NOW THEREFORE, in consideration of the mutual covenants herein contained, the parties 

agree as follows: 

 

1. Position.  The CITY agrees to employ EMPLOYEE as its city administrator.  

EMPLOYEE agrees to serve as city administrator in accordance with state statutes, city 

ordinances and the Code of Ethics of the International and Minnesota City/County 

Management Associations and to perform such other legally permissible and proper duties 

and functions as the Council shall from time to time assign. 

 

2. Duration.  EMPLOYEE agrees to commence employment with the CITY on        

September 17, 2007.  The term of this agreement shall continue until EMPLOYEE resigns 

his position or is terminated as provided herein. 

 

 Nothing in this agreement shall prevent, limit or otherwise interfere with the right of the 

 CITY to terminate the services of EMPLOYEE at any time, subject only to the 

 provisions set forth in Section 19 of this agreement 

 

 Nothing in this agreement shall prevent, limit or otherwise interfere with the right of the 

EMPLOYEE to resign at any time from his position with CITY, subject only to the 

provisions set forth in Section 17 of this agreement. 
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3. Duties.  CITY hereby agrees to employ Kurtis Ulrich as its city administrator to perform  

      the functions and duties specified in Chapter Six of the CITY OF RAMSEY charter and          

      the CITY OF RAMSEY code of ordinances and to perform other legally permissible and  

      proper duties and functions as the Council shall from time to time assign. 

 

4. Hours of Work.  It is recognized that EMPLOYEE must devote a great deal of time 

outside the normal office hours to the business of the CITY, and to that end EMPLOYEE 

will be allowed to flex his schedule as he shall deem appropriate during said normal office 

hours. 

 

5. Outside Activities.  EMPLOYEE shall spend no more than 10 hours per week in teaching, 

consulting or on other non-CITY-connected business during normal CITY business hours 

without the prior approval of the COUNCIL.  Any such activities shall not be commenced 

without prior notification of COUNCIL. 

 

6. Performance Evaluation.  EMPLOYER and EMPLOYEE agree that a performance 

review will be conducted on EMPLOYEE six (6) months after hire, one (1) year after hire, 

and annually thereafter.  Said review shall be in accordance with specific criteria developed 

jointly by CITY and EMPLOYEE.  Said criteria may be added to or deleted from as the 

COUNCIL may from time to time determine, in consultation with the EMPLOYEE.  

Further, the CITY’S Mayor shall provide the EMPLOYEE with a summary written 

statement of the findings of the COUNCIL and provide an adequate opportunity for the 

EMPLOYEE to discuss his evaluation with the COUNCIL. 

 

 Annually, the COUNCIL and EMPLOYEE shall define such goals and performance 

objectives that they determine necessary for the proper operation of the CITY and for the 

attainment of the COUNCIL’S policy objectives and shall further establish a relative 

priority among those various goals and objectives to be reduced to writing.  The goals and 

objectives shall generally be attainable within the time limitations specified and within the 

annual operating and capital budgets and appropriations provided. 

 

 In effecting the provisions of this Section, the COUNCIL and EMPLOYEE mutually agree 

to abide by the provisions of applicable law. 

 

7.   Salary.  EMPLOYER shall pay EMPLOYEE a salary of  $110,400 per year starting 

September 17, 2007. The annual salary shall be prorated based on the CITY’S payroll 

schedule. 

 

The COUNCIL shall conduct an annual 360 degree performance review of EMPLOYEE.  

Upon said performance review, the City Council may, in its sole discretion, review the 

terms of this agreement and increase EMPLOYEE’s salary and/or benefits. 

 

 

 



 

Employment Agreement for Kurtis Ulrich  Page 3 of 6 

8. Vacation.  Effective upon EMPLOYEE 's first day of employment, EMPLOYEE shall be 

credited with 10 days of accrued vacation leave. In addition, EMPLOYEE shall accrue 

vacation days at a rate of 4.62 hours per pay period (or 15 days annually).   At the time of 

the EMPLOYEE’S one year performance review, pending satisfactory performance, the 

COUNCIL may consider an adjustment to EMPLOYEE’S vacation accruals.  

EMPLOYEE shall be allowed to accrue up to two times the EMPLOYEE’S annual 

vacation accrual.   

 

9. Sick Leave. Effective upon EMPLOYEE 's  first day of employment, EMPLOYEE shall be 

credited with 12 days of accrued sick leave.  In addition, EMPLOYEE shall accrue sick 

leave in accordance with the city's personnel policies. 

 

10. Health, Dental, Life and Disability Insurance.  For 2007, EMPLOYER shall provide the 

EMPLOYEE with a monthly contribution toward group health insurance totaling $879.00.  

In future years, the EMPLOYEE will receive the same percentage increase to the 

EMPLOYER’s monthly contribution as received by other non-union employees and 

approved by the city council. EMPLOYER shall provide EMPLOYEE the same dental, life 

and disability insurance benefits as provided to all other non-union employees. 

 

11. Pension Plans.  The CITY shall contribute to PERA or an alternate pension plan, if 

selected by the EMPLOYEE, as required and authorized by State law.   

 

12. Supplemental Deferred Compensation.  As per MN Statute 356.24, subd.1 (5), 

EMPLOYER will match the EMPLOYEE’S deferred compensation contribution up to 

$2,000.  Contributions will be directed to the Minnesota State Deferred Compensation 

plan.  

 

13. Expenses.  EMPLOYEE shall be eligible for reimbursement of actual expenses incurred 

while conducting business on behalf of the CITY on the same basis as other EMPLOYEES 

of the CITY.  In addition, EMPLOYEE shall be paid $500 per month for use of his 

personal automobile for EMPLOYER BUSINESS WITHIN THE State of Minnesota.  If 

EMPLOYEE uses his own automobile for EMPLOYER business outside the State, then 

EMPLOYER shall reimburse EMPLOYEE for business use of his personal automobile on 

a per mile basis and at a rate equal to what EMPLOYER reimburses all other employees 

for business use of a personal automobile. 
 

14. Dues and Subscriptions.  EMPLOYER shall budget and pay the professional dues and 

subscriptions for EMPLOYEE which are deemed reasonable and necessary for 

EMPLOYEE's continued participation in national, regional, state and local associations 

necessary and desirable for EMPLOYEE's continued professional participation, growth and 

advancement.  Dues and subscriptions include, but are not limited to, the International 

City/County Management Association (ICMA), the Minnesota City/County Management 

Association (MCMA) and the Ramsey Rotary Club.   
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15. Professional Development.   The EMPLOYER shall budget and pay necessary and 

reasonable registration, travel and subsistence expenses of EMPLOYEE for professional 

and official travel, meetings and occasions adequate to continue the professional 

development of EMPLOYEE and to adequately pursue necessary official and other 

committees thereof which EMPLOYEE serves as a member.  

 

 Professional Development includes, but is not limited to, annual attendance at the ICMA 

national conference, the State MCMA conference, and the League of Minnesota Cities 

annual conference.  The EMPLOYEE may engage in other professional development 

training activities as per the city’s personnel policy and contingent upon the availability of 

resources.  Coursework covered by the city’s Tuition Reimbursement policy must be 

approved by the city council prior to course registration. EMPLOYEE shall use good 

judgment in his outside activities so he will not neglect his primary duties to the 

EMPLOYER.   

 

16. Indemnification.  The CITY shall defend and indemnify EMPLOYEE pursuant to 

Minnesota Statutes 466.07 and 465.76.  In addition, the CITY shall defend, hold harmless, 

and indemnify EMPLOYEE from all alleged violations of torts; statutes, laws, rules, and 

ordinances, provided the EMPLOYEE was acting in the performance of the duties of the 

position. 

 

17. Resignation.  In the event EMPLOYEE voluntarily resigns his position with the CITY, 

then EMPLOYEE shall give the CITY a 45-day prior written notice. 

 

18. Suspension.  The CITY may suspend the EMPLOYEE with full pay and benefits at any 

time while this agreement is in effect, but only if 

 

(1) a majority of the COUNCIL and the EMPLOYEE agree, or 

(2) after a public hearing, a majority of the COUNCIL votes to suspend 

 

EMPLOYEE for just cause provided, however, that EMPLOYEE shall have been given 

written notice setting forth the charges at least 10 days prior to the public hearing.  

 

19. Termination and Severance Pay.  The CITY at any time may terminate this agreement 

with or without cause.  In the event EMPLOYEE is terminated by the COUNCIL during 

such time that EMPLOYEE is willing and able to perform his duties under this agreement, 

then in that event the CITY agrees to pay EMPLOYEE his then current salary and benefits 

for a period of three months. At the time of the EMPLOYEE’S one year performance 

review, pending satisfactory performance, the COUNCIL may consider an adjustment to 

EMPLOYEE’S severance pay.   In the event the CITY must pay three months of 
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severance, the EMPLOYEE will not be entitled to accrue additional vacation, sick leave or 

holidays during the period that severance is paid. 

  

In the event EMPLOYEE is terminated because of malfeasance in office, gross misconduct, 

conviction for a felony, or conviction for an illegal act involving personal gain to 

EMPLOYEE, then EMPLOYER shall have no obligation to pay the severance benefits. 

 

Upon the effective date of the EMPLOYEE’s termination, under all circumstances the  

 EMPLOYEE shall also be compensated for all earned sick leave and vacation and any     

other accrued benefits per the city’s Personnel Policy.   

 

 In the event the CITY at any time during the term of this agreement reduces the salary 

            or other financial benefits of EMPLOYEE by a greater percentage than an applicable 

            across-the-board reduction for all employees of the CITY, or in the event the CITY 

            refuses, following written notice, to comply with any other provision benefiting 

            EMPLOYEE herein, or the EMPLOYEE resigns following a suggestion by a majority 

            of the COUNCIL that he resign, then, in that event EMPLOYEE may, at his option, be 

            deemed to be "terminated" at the date of such reduction or such refusal to comply  

            within the meaning and context of the herein severance pay provision. 

 

20. Other Terms and Conditions of Employment.  The COUNCIL, in consultation with the 

EMPLOYEE shall fix any such other terms and conditions of employment, as it may 

determine from time to time, relating to the performance of EMPLOYEE, provided such 

terms and conditions are not inconsistent with or in conflict with the provisions of this 

agreement, the CITY OF RAMSEY charter or any other applicable law. 

 

In addition to the benefits enumerated specifically herein for the benefit of EMPLOYEE, all 

provisions of the CITY OF RAMSEY charter and code, and regulations and rules of the 

CITY relating to vacation and sick leave, retirement and pension system contributions, 

holidays, and other benefits and working conditions as they now exist or hereafter may be 

amended, also shall apply to EMPLOYEE as they would to other employees of CITY, in 

addition to said benefits enumerated specifically for the benefit of EMPLOYEE except as 

herein provided. 

 

21. General Provisions.  The text herein shall constitute the entire agreement between the 

parties.  This agreement shall become effective commencing September 17, 2007, and shall 

continue until EMPLOYEE resigns his position or is terminated as provided herein. 

 

If any provisions, or any portion thereof, contained in this agreement is held 

unconstitutional, invalid or unenforceable, the remainder of this agreement, or portion 

thereof, shall be deemed severable, shall not be affected, and shall remain in full force and 

effect. 
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IN WITNESS WHEREOF, the CITY OF RAMSEY has caused this agreement to be signed and 

executed in its behalf by its Mayor, and duly attested by its City Attorney, and the EMPLOYEE 

has signed and executed this agreement, both in duplicate, the day and year first above written. 

 

___________________________________                   

Thomas G. Gamec, Mayor                                                                               

CITY OF RAMSEY 

 

State of Minnesota 

 

 

 

ATTEST: 

 

 

____________________________________                   

William K. Goodrich, City Attorney                                           
 

 

 

      _______________________________________ 

(Seal)      Kurtis Ulrich, EMPLOYEE 



City of Ramsey, Minnesota 
City Administrator Employment Agreement 

 
This Agreement is made this ____ day of _______, 2022, by and between the City of 
Ramsey, Minnesota, a Minnesota Charter City (“Employer”) and _________________, 
(“Employee”) 
 
The parties agree as follows:  
 
1.   POSITION.  Employer agrees to employ Employee as its City Administrator.   
Employee agrees to serve as City Administrator in accordance with federal and state 
statutes, the Employer’s Charter, and ordinances and the Code of Ethics of the 
International and Minnesota City Management Associations, and to perform such other 
legal permissible and proper duties and functions as the City Council shall from time-to-
time assign. 
 
2.  MOVING AND RELOCATION ALLOWANCE.  Employer shall reimburse Employee am 
amount not to exceed $_______ for moving Employee’s household good and an amount 
not to exceed $______ for house hunting expense such as travel expenses, temporary 
lodging, and meals.  Payment shall be made upon receipt by the City of documentation 
that the expenses have been incurred and deemed reasonable. 
 
3.  PENSION PLAN.  Employer shall contribute to PERA as required by State law for 
Employee or an alternate pension plan, if selected by the Employee, authorized by State 
law. 
 
4.  SALARY.  Employer shall pay Employee a salary of $_______ per year starting on 
_________, 2022. Employer and Employee agree that an initial performance review will 
be conducted on Employee after _____ months and annually thereafter.  The Employer 
agrees to increase the compensation to the Employee dependent upon the results of 
the performance evaluation. 
 
5.  BENEFITS AND SICK LEAVE.   Employee shall be credited ____ days of sick leave, 
_____ days personal time off at the beginning of employment with the City.  Additional 
such benefits shall accrue annually thereafter in accordance with the Employer’s 
personnel policies. 
 
6.  VACATIONS.  Employee shall initially be  credited with _____ days of accrued 
vacation.  In addition, Employee shall accrue additional vacation leave in accordance 
with the Employer’s personnel policies. 



7.  GENERAL INSURANCE.  Employer shall provide Employee the same group hospital, 
medical, dental, life and disability insurance benefits as provided to all other non-union 
employees. 
 
8.  DUES AND SUBSCRIPTIONS.  Employer shall budget and pay the professional dues 
and subscriptions for Employee which are deemed reasonable and necessary for 
Employee’s continued participation in national, regional, state and local associations 
necessary and desirable for Employee’s continued professional participation, growth 
and advancement. 
 
9. PROFESSIONAL DEVELOPMENT.  Employer shall budget and pay necessary and 
reasonable registration, travel, and subsistence expenses of Employee for professional 
an official travel, meetings, and occasions adequate to conti8nue the professional 
development of Employee and to adequately pursue necessary official and other 
committees thereof which Employee serves as a member.  Employee shall us good 
judgment in Employee’s choice of outside actives so as to not neglect his primary duty 
to the Employer. 
 
10.  CIVIC CLUB MEMBERSHIP.  Employer recognizes the desirability of representation in 
and before local civic and other organizations.  Employee is authorized to become a 
member of such civic clubs or organizations as deemed appropriate by Employee and 
Employer, and at Employer’s expense. 
 
11.  AUTOMOBILE EXPENSE.   Employer shall reimburse Employee for the reasonable 
use of a vehicle for job-related travel at the mileage rate authorized in any given year by 
the Internal Revenue Service. 
 
12.  GENERAL EXPENSES.  Employer shall reimburse Employee reasonable miscellaneous 
job-related expenses which it is anticipated Employee will incur from time to time when 
provided with appropriate documentation. 
 
13. HOURS OF WORK.  It is understood the position of City Administrator requires 
attendance at evening meetings and occasionally at weekend meetings.  It is understood 
by Employee that additional compensation and compensatory time off shall not be 
allowed for such additional expenditures of time, which are to be considered part of the 
Employee’s normal job duties as City Administrator. 
 
14.  TERMINATION BENEFITS.   In the event Employee is terminated by the Employer 
during such time that Employee is willing and able to perform the duties of City 
Administrator, then in that event, Employer agrees to pay Employee at the time of 



receipt of Employee’s last paycheck a lump sum cash payment in the amount equal to 
___ months aggregate salary and to continue to provide and pay for the benefits in 
paragraph 7 for a period of _____, following termination.  If, however, the termination 
because of malfeasance in office, gross misconduct, conviction of a felony, or conviction 
for an illegal involving personal gain to Employee, then Employer shall have no 
obligation to pay the aforementioned termination benefits. 
If the Employee voluntarily resigns the City Administrator position, Employee agrees to 
give the Employer thirty (30) days advance notice.  If the Employee voluntarily resigns as 
City Administrator, there shall be no termination pay due to Employee. 
 
15. GENERAL CONDITIONS OF EMPLOYMENT.  Nothing in this Agreement shall prevent, 
limit, or otherwise interfere with the right of Employer to terminate the services of 
Employee at any time, for any reason, subject only to the provisions of this Agreement 
and statutory requirements.  Furthermore, nothing in this Agreement shall prevent, 
limit, or otherwise interfere with  the right of Employee to resign at any time as City 
Administrator, subject only to the provisions of this Agreement. 
 
IN WITNESS WHEREOF, the Employer has caused the Agreement to be signed and 
executed on its behalf by its Mayor, Mark E. Kuzma,  and Employee has signed this 
Agreement, in duplicate, the day and year first written above. 
 
 
 
 
EMPLOYER, CITY OF RAMSEY, MINNESOTA :                EMPLOYEE: 
 
 
_______________________________           __________________________ 
BY: Mark E. Kuzma, It’s Mayor     



   
CC Work Session   3. 1.           
Meeting Date: 04/12/2022  
By: Katie Schmidt, Administrative Services

Information
Title:
Review Future Topics/Calendar

Purpose/Background:
Attached is the current list of future topics for work session discussion. Items are drawn from Council requests at
meetings, or are related to topics that have been identified in the City's strategic plan. Tentative dates have been
assigned. 

Recommendation:
N/A

Outcome/Action:
For Council review - no formal action necessary.
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 Tentative City Council Future Work Session Topics  

Proposed 
Date 

Topic Minutes 
(Estimate) 

2022   

April 26 Review Draft Strategic Plan - Ulrich  
April 26 Review Highway 10 Design Elements - Westby 60 
April 26 Assign an Interim City Administrator - Lasher 10 
May 10 Review Time Limits to City Council Meetings and 

Review procedure/policy/best practice for introduction 
of resolutions/proclamations – Ulrich 

30 

May 10  Review Current City Social Media Policy and  30-45 
May 10 Q1 Communications Update & Website Redesign 

Update Thorstad/Fredrickson 
20 

May 10   
May 24 Draft Trail Maintenance Policy – Westby/Riemer 30 
May 24 Recycling Report (trends, costs, programs) 10 
May 24 Review Draft Stormwater Pond Maintenance Policy –

Westby/Riemer 
30 

June  Rental Property Ordinance  - Hagen 15 
June 28 Discuss the Annual Comprehensive Report – Lund 20 
July Begin 2023 Budget Discussions – Lund 30 
TBD Review Charter Commission Recommendations on 

Election Section - Lasher 
 

TBD Discuss Council and B/C Remote Meetings Policy - 
Lasher 

15 

   
TBD Review Street maintenance Scheduling and Rating 

System (Bruce/Grant) -  
TBD 

TBD Review Ordinance Requirements for Trash and 
Recycling Container Screening - TBD 

TBD 

TBD Conclude Discussions Regarding Updating the 
Employee Telecommuting Policy Lasher 

20 

TBD Review procedure/policy/best practice for introduction 
of resolutions/proclamations – Ulrich 

20 
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