
POLICY FORTHE RECRUITMENT, APPI-ICATION AND
JUDGE APPOINTMENT PROCE55 FORTHE

CITY OF RAMSEYS CHARTER COMMISSION

Not€: fhis ls d verv rcuoh dtolt. submitted for dkcutsion onlv-

AUTHORIW

The Mayo. and City Councilofthe City of Ramsey have the authority to establish a policy for
recommendations to the Charter Commission as established in the City Code.

PURPOS€

To provide for an orderly and fair appointment process, clearly outlining the proaess for the application.
recruatment and appointment ofCity Charter Commission members by theChiefJudge ottheTenth
JudicialDistrict.

PROCESS

The city clerkor theirdesignee wirlbe responsibre forthe administration ofthe recruitmeng appricataon
and judge appointment process in consultation with the City Council. The City of Ramsey willaccept
Charter Commission applications at Ramsey Municipal Center, ZSSO Sunwood Drive NW, Ramsey MN
55303 via the City website or letters of interest may be sent directly to the ChiefJudte of the Tenth
Judicial District. The timelines/processes below outline the annual and mid-year recruitment and
application proaess.

Calendar Year Te.ms - Incumbent Aoollcetion process

1. By September lsrh the City Clerk o. designee will notify Chaner Commission members with
terms ending on December 3l ofthe current year, reminding them of upcoming lerm
expiration.

2. Ihe City Clerk or desiSnee willthen ihvlte Commission members with expirinSterms to
complete and submit a brief letter of intent indicating their desire to continueiervin{,

3. Letters of intent wi be malled to the Chief Jldte upon receipt by ttre Cityf,tert{_or-qeqi,gnee. 
-4. lf the member does not wish to be reappointed, the rnember willbe asked to submit theii

intentions in writing.
5. By October 311the City Clerk will inform the Mayorand City Counailon a work sessrcn agenda

item, ofthe number of incumbents willing to continueto serve and number of open seats,
outlininS the process for postinE openings and timeframes for advertising.

6.,lfallincumbent5wishtobereappointed,theCityClerkwilt/orwillnotAdve.tisefornew
lmemoers. _ _._
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Calendar Year Terms - New Member Application

1. By october 1't, the city clerk or designee will prepare a detailed notice o{ position

availabilitv for publi€ation in the November/December issue of the City newsletter, as

required the Charter.

2. By November 1'r the City Clerk or desiSnee willprepare a detailed notice of position

availabilityfor publication in the city's official newspaper, as required by the Charter'

3. By November 2orh, an additional electronic advertising push will occur, announcinB the

aoolication deadline as the first business day in December.

4. completed applications willbe kept on file in the Clerk s Office forfourteen months

Partial Year Terms _ New Member Agllication Processtofill Mid_vear Vacancies

When an unexpected vacancy on the Charter Commission occurs, or a member is removed from the

Commission the City Clerk or designee will notirythe Chair ofthe CharterCommission and the City

Council. The city Clerk ortheir desiSnee willthen take one ofthe followingtwo action5

1) Refer back to rhe most recent recruitmentfile to identify a candidate, for consideration forthe

pudent vacancy._-

a. lf a candidate is identified and willingto serve on the commission, the CitY Clerk will

forwa rd the application materials and a letter to the judge on behalf of the City Council'

b, The letter will recemmend deferenee be Siven to €anCidetes indie'tin€ an aYrd interest

in hist€ry; gevernfientr Phil€@

a€qsired deeree5; the eity €eun€il requestt ea€h aPPli€ant be evalsated €n their oY'n

th€{€reee6tieFe+fi eld+,'€t

2) Prepare a detailed notice of position availability for publication'

a. Once in the CiVs of{icial newspaper, as required by the Charter'

b. Also, in an abundance of caution and in order to meet the requirements of the City

Charterand Minnesota Statute 410 05, a smallonSoing advertisement willbe included

in each issue ofthe newsletter'

c. The application deadline willbe no less than three weeks afterth€ estimated delivery , -

date ofthe Ramsey Resident and the publication in the Ci$y's official newspapei

d. City clerk to arranSe fo. intewiews or send a lette4to thejudg€ askinS to have the

aPPlications reviewed?

Advenisinq

Allvacancies willbe advenised asfollows: City newsletter, City Website (Chaner page, In the News

and Spotlight), QCw, the City's official newspaper, Community Sign and Facebook
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CiW Website

The City Clerk ordesignee willreview and update the Cha rter Com m ission web pages to ensure up-to-
date and aacurate information Is posted. The web page should contain a description ofthe Charter
Commission's role and responsibilities links to guiding documents, and membership requrrcments

Recommendatlons

1. The City Councilwishes to preserve the distinct and separate nature ofthe Chafter hommissiorl.
H{e€ity€€{rn€il dees nol ietend t6 re€smmend 5pe€ifi€ €andidrtet+Et instead, request5 that e

Ietter be pr€vided t€ the jsdge on behalf€{the etty Ceun€ilre€€mmending deferen€e b€ given
te eandidates indi€ating an avi4in.erest in histery, €overnment, phil€'ephy, la!y, literetgre er
p€f*h+l+€ie€€€:

3, Fsrthermere, unde rstanding that wirdom and knewledte ar€ net s€lely p^5seg-ed byths5e who
have a€qrired dee.ee+the €ity €ssn€il requet ea€h appli€ont be evaluateC €n their own
m€{it5 and quality €f appli€ati€n rather than ne€essitating the p€ssession 6fa de8ree in the
ei€+efieFti€ped+ield.,

New sec o+
Interview Panel/Process (perJud8e's email)to;eni a list of recommended candidates.
Possible Interview Panel: As availability allowt upto three membersofthe CityCouncil, the Chairofthe
Cha rter Com m ission, the Chair of Economic Development Authority, Chairof the Environmentalpolicy
Eoard and Chair ofthe PlanninS Commission. Other

TERMS & REOUIREMENTS

1. lf state law differs from this policy, state law will prevail.
2. There are no limit to the number ofterms that can be served
3. Termsare be staggered, ending on December3l,tof thefourth yearintheterm
4. Incumbents will be allowed to continue to serve untila successor is appointed as per Minnesota

statute 410.05 subd. 2
5. Applicant must be a registered voter, must not currently serve on thejudiciary, mu5t not be a

current city council member

STIPEND

Members ofthe Charter Commission are not eligible for a stipend

ADDITIONALSTTPS

1. The CityClerk ordesignee willsend a response (via e-mailwhen possible) when applications are
received notiryingthe applicant that the application was received, next stepsand the propos€d
timeline iflpossibd.
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2. Copies ofapplications willbe e-mailed to the Mayor and city Councilwithin five business days of

the closing date. Copies will also be e mailed to the Charter Commission bhairperson.
3. The City Clerk or desiSnee will verify eligibility {applicant is a registered voter, applicent is not a

member ofthe city council) and notify the Charter Commission Chairperson and Mayor & City

Council.

4. The City Clerk or designee willprepare a cover letterto transmit the applicationsto the Chief

Judge of the Tenth ludi.ial District. The applications shall be transmitted to the Chiefludge of

the Tenth Judicial District within two weeks of the application deadline
ir

@
5. The City clerk or designee shalltorward the ChiefJudge's OrderAppointing Charter Commission

Members to the Charter Commission Chair, new appointee and Mayor and CitY Council.

7. The city Clerk or designee will prepare and administer the acceptanae and oath of office to the

appointees. The City Clerk or designee will return the acceptance and oath ofoffice to the Chief

ludge and Court Administrator within 30 days of appointment. The City Clerk or desiSnee will

forward the comoleted acceDtance and oath oI office to the chaner Commission Chair and

Mavor & Citv Council.

8. The City Clerk or desi8nee will ensu.e that the appointees receive the City of Ramsey's

PersonnelPolicy and sign the acknowledgm ent form

9, The €ity ebrk €r designee and €ity Administrator YvillYvorl( withthe €harter e€mmissien

Chaipersen{egarding €€nta€ling new m€mbersts provide informatien en the cgmmrssien

meeting s€heCuler and olher 6ri€ntatien materials needed'

10. ln €onssltati€n with the MaYsr and€harter €ommi5sien ehairBer,€nt The City Clerk or desiSnee

will or€oare letters forthose who have not been seleded, thanking them for their interest. This

notice willletthem knowthattheirapplication willbe kept on fileforfourteen months, in case

ofvacancies, or for consideration lor appointmentto other boards and commissions.

11. lf a vacancy occurs duringthe year, the City Clerk or designee shallconsult with the charter

Commission Chairperson and inform the Mayor and CitY Council. The City Clerk will then

prepare a letter to notify the Chief judge ofthe Tenth J!dicial District regarding the vacancy

Resignation letters shall be sent to the Charter Commission Chairperson, Mayor and City Council

and copied to the city Clerk's office.

12.Theprocesstorannouncinsvacancieswillbesinasnotedabove"PartialYearTerms-New
Member Application Processto fill Mid-yearVacancies". The applications shallbe transmitted

to the chiefJudge ofthe Tenth Judicial District within two weeks ofthe application leadliner

Date: Uodated draft fo. presentation at the 05 10_22 work session
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