
           

City of Ramsey
Agenda

Regular Planning Commission
Thursday, March 24, 2022

7:00 pm
Council Chambers, 7550 Sunwood Drive NW

Remote Attendance available at www.cityoframsey.com/meetings. To maximize social distancing due to the
COVID-19 Pandemic, those that can join remotely are encouraged to do so. Those joining remotely and

requesting to speak are asked to use a webcam when speaking. 

             

1. Call to Order
 

2. Pledge of Allegiance
 

3. Citizen Input
 

4. Approve Agenda
 

5. Consent Agenda
 

1.   Approve February Planning Commission Meeting Minutes
 

6. Public Hearing
 

1.   PUBLIC HEARING: Consider a Request for a Variance to City Services for a Lot on Green Valley
Road; Case of Josh Hunt

 

2.   PUBLIC HEARING: Consider Approving a Home Occupation Permit at 7230 175th Ave NW; Case of
Mabel LLC

 

3.   PUBLIC HEARING: Consider Preliminary Plat for Rivenwick Village 4th Addition
 

7. Commission Business
 

1.   Discussion Topic: Conceptual Architecture for Potential Townhome Project in The COR; Case of Jason
Palmby and M / I Homes

 

2.   Review Ordinance Amending Digital Display Billboard Regulations
 

8. Commission/Staff Input
 

9. Adjournment
 

Our Mission: To work together to responsibly grow our community, and to provide quality, cost-effective, and efficient government
services

  

http://www.cityoframsey.com/meetings


   
Regular Planning Commission   5. 1.           
Meeting Date: 03/24/2022  
By: Brian McCann, Community

Development

Information
Title:
Approve February Planning Commission Meeting Minutes

Purpose/Background:
The purpose of this case is to approve the Planning Commission regular meeting minutes for the February 24, 2022
meeting.

Notification:

Observations/Alternatives:

Funding Source:

Recommendation:

Action:

Attachments
February PC Minutes

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 03/17/2022 09:14 AM
Form Started By: Brian McCann Started On: 03/11/2022 09:51 AM
Final Approval Date: 03/17/2022 























































   
Regular Planning Commission   6. 1.           
Meeting Date: 03/24/2022  
By: Brian McCann, Community

Development

Information
Title:
PUBLIC HEARING: Consider a Request for a Variance to City Services for a Lot on Green Valley Road; Case of
Josh Hunt

Purpose/Background:
The City has received an application for a variance to connection to City services for the purpose of constructing a
single-family home on a property located on the north side of Green Valley Road.

Notification:
Staff attempted to notify all Property Owners within 350 feet of the Subject Property, as listed in the Anoka County
records, via Standard US Mail of the Public Hearing, and published a notice in the Anoka Union Herald as well.

Observations/Alternatives:
Summary:
The Subject Property is approximately 40 acres in size and 1,300 feet in width. The Applicant (Josh Hunt) is
proposing to construct a single-family home on the existing parcel, but does not wish to connect to City services as
they are a significant distance away from the parcel.

The Subject Property is currently zoned R-1: MUSA and guided for Low-Density Residential in the City's 2040
Comprehensive Plan. Any future proposed development on the property would require expansion of City services
to the area. The Applicant is not proposing to subdivide the property at this time.

Variance Considerations:
When considering any variance request, three (3) factors must be met, together known as the practical difficulties
test. They include: 

Is the property owner proposing to use the property in a reasonable manner? 
Utilizing a septic and well system for the construction of a single-family dwelling on a lot of record is
a reasonable request.

Is the landowner's problem due to circumstances unique to the property and not caused by the landowner? 
City services are not yet available for this area, which is not at the fault of the landowner.

If granted, will the variance alter the essential character of the neighborhood? 
City services are not yet available in the area, so the use of a septic and well system on the Subject
Property would suit the essential character of the neighborhood.

Surrounding lots along and near Green Valley Road utilize individual wells and septic systems, as City services are
still a considerable distance away. The proposed location of the home appears to be generally consistent with the
structures on the adjacent parcels as well (approximately the average of the setbacks of the two adjacent properties).
Staff believes this request passes the three-factor test.

Alternatives:
Alternative 1: Adopt Resolution #22-066 for a variance to city services. Staff believes the request meets the three
factor test, and recommends this alternative.



Alternative 2: Deny Resolution #22-066 for a variance to city services. Staff does not support this alternative.

Funding Source:
The Applicant is responsible for all costs incurred while processing this request.

Recommendation:
City Staff recommend approval of the requested variance.

Action:
Motion to adopt Resolution #22-066 granting a variance to city services for the construction of a single-family
dwelling on the Subject Property.

Attachments
Public Hearing Notice
Site Location Map
Soil Testing Report
Resolution #22-066
Property Survey with Proposed Dwelling and Septic Locations

Form Review
Inbox Reviewed By Date
Chris Anderson Chris Anderson 03/15/2022 04:55 PM
Brian Hagen Brian Hagen 03/17/2022 09:16 AM
Form Started By: Brian McCann Started On: 03/11/2022 10:44 AM
Final Approval Date: 03/17/2022 



    

 

It is our mission to work together to responsibly grow our community, and to provide quality, cost-effective and efficient government 
services. 

7550 Sunwood Drive NW ● Ramsey, MN 55303 

City Hall: 763.427.1410 ● Fax: 763.427.5543 

www.cityoframsey.com 

 
 
 
 
 
 

NOTICE OF PUBLIC HEARING 
PROJECT NO. 22-110: JOSH HUNT VARIANCE 

 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
TO WHOM IT MAY CONCERN: 
 
Notice is hereby given that the City of Ramsey Planning Commission will hold a public hearing 
on Thursday, March 24, 2022 at 7:00 p.m.  
 
The purpose of the hearing is to consider a request for a variance for personal septeic and well 
use on the land, while building a house on the property generally located north of Green Valley 
Rd NW and east of Nowthen Blvd NW, and legally described as follows: 
 

THE SW1/4 OF NE1/4 OF SEC 3 TWP 32 RGE 25, EX RD, SUBJ TO EASE OF REC, 
Anoka County, Minnesota 
 

All interested persons are invited to attend and comment on the proposed requests. The City of 
Ramsey complies with the Americans with Disabilities Act and upon advance request, information 
will be provided in an alternative form and interpreters will be available.  Any person with such a 
request should contact Brian McCann at 763-433-9860 by noon on Wednesday, March 16, 2022.   
 
Those that are able to attend meetings remotely should do so to maintain appropriate social 
distancing standards. All interested persons are invited to join remotely from a PC, Mac, Linus, 
IOS, or Android at www.cityoframsey.com/meetings. Remote attendees desiring to speak to the 
Planning Commission are asked to use their webcam.  
 
Written comments are welcome and shall be addressed to the Ramsey Planning Commission, 7550 
Sunwood Drive NW, Ramsey, MN  55303.  Written comments shall be received at the above 
address prior to 4:00 p.m. on March 24, 2022. 
 
       Brian McCann 
       City Planner 
Date:  March 10, 2022 

http://www.cityoframsey.com/meetings


Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan, Esri Japan, METI, Esri
China (Hong Kong), Esri Korea, Esri (Thailand), NGCC, (c) OpenStreetMap contributors, and the
GIS User Community, LOGIS

Print Date: March 9, 2022

PID #: 03-32-25-13-0001
Josh Hunt Property

0 0.035 0.07 0.105 0.140.0175 mi































RESOLUTION #22-066 
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Commissioner _____________ introduced the following resolution and moved for its adoption: 

 

RESOLUTION #22-066 

 

A RESOLUTION APPROVING THE ISSUANCE OF A VARIANCE TO CITY 

SERVICES AND DECLARING TERMS OF SAME 

 

RECITALS 

 

1. Josh Hunt, hereinafter referred to as the “Permittee”, has properly applied for a 

Variance to city services with the intention of constructing a single-family dwelling 

(the “Building”) on a private septic and well system (the “System”) on the property 

legally described as follows: 

 

THE SW1/4 OF NE1/4 OF SEC 3 TWP 32 RGE 25, EX RD, SUBJ TO EASE 

OF REC, Anoka County, Minnesota 

 

(the “Subject Property”) 

 

2. That the Permittee appeared before the Planning Commission for a public hearing 

pursuant to Section 117-53 of the Ramsey City Code on March 24, 2022 and that the 

public hearing was properly advertised. 

 

3. That the Subject Property is zoned R-1 Residential (MUSA) and is approximately 

39.94 acres in size. 

 

4. That the surrounding parcels to the west are zoned R-1 Residential (Rural Developing), 

properties to the north and east are zoned R-1 Residential (MUSA), and properties to 

the south of the Subject Property are zoned R-1 Residential (MUSA) and R-2 

Residential. 

 

5. That the surrounding parcels range in size from about 3.13 acres to 40.22 acres. 

 

6. That the Permittee is proposing dimensions of approximately forty feet wide and fifty 

feet deep (40’ x 50’) for the proposed Building. 

 

7. That the Permittee is proposing to construct the proposed Building at the southwest 

area of the parcel. 

 

8. That residential dwellings are a permitted use in the R-1 Residential (MUSA) zoning 

district. 

 

9. That surrounding properties of the Subject Property are on private wells and septic 

systems. 

 

10. That the proposed System is located northwest of the proposed Building. 
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FINDINGS OF FACT 

 

1. That the location of the System will not impair an adequate supply of light and air to 

adjacent property. 

 

2. That the location of the System will not unreasonably increase the congestion on the 

public street. 

 

3. That the location of the System will not have the effect of allowing any use prohibited 

in the R-1 Residential (MUSA) District. 

 

4. That the location of the System will not permit a lesser degree of public health, safety, 

and general welfare protection than established by Chapter 117 of the Ramsey City 

Code or permit standards which are lower than those required by state law. 

 

5. That the location of the System will not increase the danger of fire or endanger the 

public safety. 

 

6. That the location of the System will not unreasonably diminish or impair established 

property values within the neighborhood, or in any way be contrary to the intent of 

Chapter 117 of the Ramsey City Code. 

 

7. That the location of the System will be harmonious and appropriate in appearance with 

the existing or intended character of the general vicinity and such use will not change 

the essential character of the area. 

 

8. That the location of the System will not violate the intent and purpose of the 

Comprehensive Plan. 

 

9. That the location of the System will be in accordance with the objectives of the intent 

of Section 117-53 (Variances) of the Ramsey City Code. 

 

NOW THEREFORE, BE IT RESOLVED BY THIS PLANNING COMMISSION OF 

THE CITY OF RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 

 

That the Ramsey Planning Commission hereby grants approval of a variance (the “Variance”) to 

city services with a well and septic system (the “System”) for the construction of a single-family 

dwelling (the “Building”) on the Subject Property contingent upon the following conditions: 

 

CONDITIONS 

 

1. That there shall be no other improvements constructed on the Subject Property, unless in 

full accordance with City Code. 

 

2. That the Permittee shall construct the Building in accordance with all other provisions of 

City Code Sections 117-111 (R-1 Residential). 
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3. That the Permittee agrees to construct the Building in the location shown in Exhibit 1. 

 

4. That this Variance shall be perpetual in duration as long as the terms are herein complied 

with. 

 

5. That the Permittee shall be responsible for all City costs incurred in administering and 

enforcing this Variance. 

 

6. That the Permittee shall obtain all necessary permits prior to commencing any 

construction of the Building, including a Building Permit. 

 

7. That the City Administrator, or his/her designee, shall have the right to inspect the Subject 

Property for compliance and safety purposes annually or at any time, upon reasonable 

request. 

 

8. That this Variance shall automatically expire if the use is not initiated by March 24, 2023, 

and issuance of the Building Permit for the Building shall constitute initiation. 

 

 

The motion for the adoption of the foregoing resolution was duly seconded by Commissioner 

_____________, and upon vote being taken thereon, the following voted in favor thereof: 

 

and the following voted against the same: 

 

and the following abstained: 

 

and the following were absent: 

 

whereupon said resolution was declared duly passed and adopted by the Ramsey Planning 

Commission this the 24th day of March, 2022. 
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CITY OF RAMSEY 

 

 

 

By:       By:       

 Planning Commission Chair     City Clerk 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF ANOKA ) 

 

On this    day of    , _____, before me a Notary Public 

personally appeared Randy Bauer and Colleen Lasher, to me personally known, who, being each 

by me duly sworn, did say that they are respectively the Planning Commission Chairperson and 

City Clerk of the City of Ramsey, the Municipal Corporation named in the foregoing instrument, 

and seal affixed to said instrument is the corporate seal of said Municipal corporation, and the said 

instrument was signed and sealed on behalf of said Municipal Corporation by authority of its City 

Council, and said Randy Bauer and Colleen Lasher acknowledge said instrument to be the free act 

and deed of said Municipal Corporation. 

 

 

              

       Notary Public 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This document drafted by:     

The City of Ramsey      

7550 Sunwood Drive NW     

Ramsey, MN 55303      
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Exhibit 1 

Certificate of Survey 

 

 





   
Regular Planning Commission   6. 2.           
Meeting Date: 03/24/2022  
By: Brian McCann, Community

Development

Information
Title:
PUBLIC HEARING: Consider Approving a Home Occupation Permit at 7230 175th Ave NW; Case of Mabel LLC

Purpose/Background:
The purpose of this case is to consider an application for a Home Occupation Permit for a concession company at
7230 175th Ave NW (the "Subject Property"), including the outdoor storage of vehicles. Carmen Schmitz, Amy
Schmitz, and Jake Hoffman (the "Applicants") of Mabel LLC (the "Occupation") have properly applied for the
Home Occupation Permit (HOP) and are requesting approval of their business proposal.

Notification:
Notifications of this proposal were sent via Standard US Mail to Property Owners within 350 feet of the Subject
Property, as reflected by Anoka County Property Records. A notice was also published in the Anoka UnionHerald,
the City's Official newspaper. 

Observations/Alternatives:
General
The Subject property is located at 7230 175th Avenue NW. The Subject Property is zoned R-1 Residential
(MUSA) and is approximately 12.39 acres in size. Abutting properties to the east, south, and west are also zoned
R-1 Residential (MUSA), but properties to the north across 175th Ave are zoned R-1 Residential (Rural
Developing). This property is in close proximity to the North Brook Meadows and Trott Brook Crossing
developments.

Summary of Request
The Applicant is seeking permission to use the Subject Property as a base for their concession company. Plans for
business operations would include: 

Storage of several vehicles and pieces of equipment including: 
Camper (26 feet in length)
Concession trailer (21 feet in length)
Supply truck (20 feet in length)
Food truck (26 feet in length)
Pickup truck (20 feet in length)

Storage of business supplies and concessions
Utilize one (1) nonresident employee
Expansion of the current accessory structure with the purpose of vehicle, equipment, concessions, and
materials storage indoors

The Applicants would store the vehicles, equipment, materials, and concessions in the detached accessory structure
to be brought to future events for vending services. This would result in a single round trip throughout the week,
during weeks when they have scheduled vending events.

The business typically operates during the summer, running from May through September, as this is the busy
season for this type of business. Deliveries could occur once per week at the most, but likely once every few
weeks, in a standard courier sized vehicle. Occasionally, they do take the supply truck to pick up food orders as
well which could involve another round trip. The concessions will be prepared and loaded into the vehicles prior to



departing the property.

Level II Required:
Although their proposal does not exceed the standards of the administrative permit by many categories, Staff
believed the Level II HOP was required based on the following criteria received in their questionnaire outlining
their proposal: 

Use of more than one (1) commercial vehicle. The Applicant listed five (5) vehicles related to the business in
their proposal.
Large quantity and frequent food delivery services are not typical of a residential neighborhood

Alternatives:
Alternative 1: Recommend the City Council approve the Home Occupation Permit (HOP) as presented. Most, if not
all, of the vehicles and storage would be concealed within the accessory structure with few round trips throughout
the week. Staff supports this alternative.
Alternative 2: Recommend the City Council approve the Home Occupation Permit (HOP) with additional
conditions. Staff would be supportive of this alternative if specific conditions need to be applied based on
discussion.
Alternative 3: Recommend the City Council deny the proposed Home Occupation Permit. Staff does not
recommend this alternative. 

Funding Source:
The Applicant is responsible for all costs related to this request. 

Recommendation:
Staff recommends approving the Home Occupation Permit.

Action:
Motion to recommend that the City Council adopt Resolution #22-067 approving a Home Occupation Permit for a
concession business at 7230 175th Avenue NW.

Attachments
Land Use Application
Site Location Map
Public Hearing Notice
Applicant Narrative
HOP Questionnaire
Applicant Drawings
Resolution #22-067

Form Review
Inbox Reviewed By Date
Chris Anderson Chris Anderson 03/17/2022 11:51 AM
Brian Hagen Brian Hagen 03/18/2022 10:11 AM
Brian McCann (Originator) Brian McCann 03/18/2022 10:18 AM
Form Started By: Brian McCann Started On: 03/11/2022 03:11 PM
Final Approval Date: 03/18/2022 



f ntat-Sketch plan I etat- Preliminary Plat f etat - Final Plat

f aaminlstrative Plat f site Plan Review I Easement/ROw Vacation

I Conditional Use Permit f lnterim Use Permit f Comprehensive Plan Amendment

I Zoning Amendment I Home Occupation Permit I-l variance

f Dwelling Moving Permit I Environmental Permit ff Registered Land Survey

f won-Traditional Animal License f Beekeeping License I erivate Kennel License

Applicant Contact Information
Pleose note: All official communication will be routed through this contoct.

Subi ect Property Information
( Locatio n of Ap plicoti o n )

Name: CARMEN SCHMITZ/AMY SCHMITZ/JAKE HOFFMAN

Street Address: 3895 86TH LANE NE

City, State, ZIP: CIRCLE PINES, MN 55014

Home Phone: 612-889-2361 Work Phone:

Email: cKSCHMTTZ@HOTMAIL.COM Fax Number:

Name of Business (if
apolicable): MABEL LLC
Business Address (if applicable) PO BOX 545

Business City, State, ZIP CIRCLE PINES, MN 55014

Business Phone: 612-889-2361 Business Fax:

Address 7230 175TH AVE NW

PIN a4-32-25-44-0010

Legal Description THE EAST 410 FT OF SE1/4 OF SE 1/4 OF SEC 4 TWP 32 RGE 25, EX RD, SUBJ TO EASE OF REC

Zoning District 201 -1 a RESIDENTIAL SINGLE

Contoct the Plonning Division at 763-433-9824 or plonninq@citvofromsev.com to request a Zoning Verificotion



Name: JAKE HOFFMAN AND AMY SCHMITZ

Street Address: 7230 175TH AVE NW
City, State, ZIP: RAMSEY, MN 55303
Home Phone: 612-636-6431 Work Phone:

Email: AMY.SCHMTTZ@STTHOMAS.EDU Fax Number:

Property Owner Information
{lf different than Applicant)

A "Lond Use Sign" will be ploced on the Subject Property to allow Ramsey Residents the
opportunity to obtain informotion obout your request.

I understand that the application fee is non-refundable. All costs associated with the processing of this application are the
responsibility of the applicant whether this application is approved or denied. Any excess of escrow account deposits over

expenditures will be refunded at the time of account closure. I also understand that as the applicant, it is my responsibility to obtain

all other permits or licenses required by any applicable regulatory agencies for this Land Use Application.

I hereby certify that I am the fee title owner/contract for deed vendee of record for the above-mentioned property. Failure to prove

ownership may void any agreements entered into the City and I will be held liable for any and all costs incurred by the City.

and attached a copy of a scaled site plan
RRE

OR THE WINTER MONTHS. CURRENTLY WE HAVE 1-TRAILER, 1-FOOD TRUCK, 1-SUPPLY

100.

Applicant Signature
l-il"vttl*tt"fiur,d6 Co-Applica nt Signature hnmtu ko^n*

Printed Name CARMEN SCHMITZ Printed Name AMY SGHMITZ

Title OWNER/MABEL LLC Title OWNER/MABEL LLC

Date 2t22t2022 Date 2t2212022

JAKE HOFFMAN



Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan, Esri Japan, METI, Esri
China (Hong Kong), Esri Korea, Esri (Thailand), NGCC, (c) OpenStreetMap contributors, and the
GIS User Community, LOGIS

Print Date: March 8, 2022

PID #: 04-32-25-44-0010

7230 175th Ave NW

0 0.035 0.07 0.105 0.140.0175 mi
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NOTICE OF PUBLIC HEARING 
PROJECT #22-112 – MABEL LLC HOP 

 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
 
TO WHOM IT MAY CONCERN: 
 
Notice is hereby given that the City of Ramsey Planning Commission will hold a public hearing 
on Thursday, March 24, 2022, at 7:00 pm. 
 
The purpose of the hearing is to consider a request for a Home Occupational Permit (HOP) to 
allow on-site storage and equipment in an accessory structure related to a concession business on 
the property generally known as 7230 175th Ave NW and legally described as follows: 
 

THE EAST 410 FT OF SE1/4 OF SE 1/4 OF SEC 4 TWP 32 RGE 25, EX RD, 
SUBJ TO EASE OF REC, Anoka County, Minnesota 
 

All interested persons are invited to attend and comment on the proposed requests. The City of 
Ramsey complies with the Americans with Disabilities Act and upon advance request, information 
will be provided in an alternative form and interpreters will be available.  Any person with such a 
request should contact Brian McCann 763-433-9860 by noon on Wednesday, March 16, 2022.   
 
Those that are able to attend meetings remotely should do so to maintain appropriate social 
distancing standards. All interested persons are invited to join remotely from a PC, Mac, Linus, 
IOS, or Android at www.cityoframsey.com/meetings. Remote attendees desiring to speak to the 
Planning Commission are asked to use their webcam.  
 
Written comments are welcome and shall be addressed to the Ramsey Planning Commission, 7550 
Sunwood Drive NW, Ramsey, MN  55303.  Written comments shall be received at the above 
address prior to 4:00 p.m. on March 24, 2022. 
 
                                                                                    Brian McCann 
                                                                                    City Planner 
 
Date:  March 10, 2022 
 

http://www.cityoframsey.com/meetings


S c hmitz/Hoffma n Bu s ine ss Informatio n

My mother, myself, and my ptrtnet own a mobile food concession business cdled MABEL LLC which
includes two mobile food units: Taco Palace (trailer) and a newly purchased, but not currently in service
food truck. We are hoping to discuss the possibility of building a larger accessory building at 72301'75*,
Avenue, Ramsey, Minnesota 5 5303.

Considering the business is mobile, typical business operations such as customers on site, employees
utilizing the lot for parking, etc. are not conducted at the business housing site. Our business season
typically begins in May (earliest) and ends in September/early October (latest). Typically, we bring the
trailer to events on Thursdays or early Friday mornings and do not refurn until Sunday evenings. The
vehicles will traditionally be housed on the property from Monday to Wednesday/ThurMay and are
assumed to be parked indoors in the proposed structure. As of now, the business owns a camper (used trvo
to three times per season for especially far evelts such as Brainerd Nationals or Hay Days in North
Branch), Dodge Ram (tows the taco trailer), the currently non-operating food truck (the taco trailer) and a
supply truck. There is a possibility that the supply truck may come back to the property during the
weekend, but this is unlikely. Otherwise, vehicles will be leaving and returning once per week.

The proposed structure is simply to house all vehicles relatedto the business.

Deliveries to the properfy could occur as frequently as once perweek. However, based on previous
seasons, deliveries are typically made every two to three weeks. Deliveries are made to the property in a
UPS-sized vehicle. The delivery vehicle will not be larger than this. We can and do take the supply truck
to pick up our food orders also which would be 1-2 times per week.

We do not have employees coming to the site. We do not sell any,thing from the site. We will, however,
prep the food and load the trailer and food truck for sales off site. Carmen Schmitz is the owner of
MABEL LLC, but not the property owner. Carmen will be on site to prep, load, clean and move the
equipment to the weekend event. Only family will be onsite.

Hours of operation are not an issue as nothing is being sold there.

Should you have any further questions, please reach us by email.

Regards,

Carmen Schmitz ckschmitz(ghotmail.com 6t2-889-2361

Amy Schmitz

Jake Hoffman

amy. schmitz@stthomas. edu



Address: 7230175th Ave

Home Occupation Supplemental Questionnaire

Does the home occupation owner live in the home on the properfy? Ves (Q -or- *o (C

Does the home occupation owner rent or own the property? Ves (e No(o
Will any part of the occupation be conducted in the home? Ves (o No@

If so, what activities will be conducted in the home and in which

What is the gross living area of the home?

How much of that area will be used for the occupation?

Will an attached garage or any detached accessory
occupation? Yes ( $,) -or- No ( )

-or-

-or-

building or garage be used for the

Will there be at least 400 square feet of garage space reserved for indoor residential parking and
storage related to the residential use on the prtperryf Ves @) -or- No (Q)

Will any struclural additions or alterations to home or garages be required for this occupation?
ves rQ) -or- rvo t@

If so,
rtr> wcs 6y.ll-erctfua-w> *z: LtovwL Af

Will you employ persons that do not live in the home on the property? Yes (C) -or- *o (O

Wr+ctc,twcL

Home Occupation Permit Guide; March, 2016



If yes, how many non-resident employees will work on the site?

How many non-resident employees will work off-site?

Will it be necessary employees working off-site to come to the home?

Itl

Will customers or clients come to the property? Yes (C -or- *o (Q)

24 hour peri this includes

Will any vehicles, other than your
occupation'? Yes ( 1q ) -or- No (

car(s), be used in connection with the home

ide number size and of vehicles:

private

)

Do you intend to store supplies andlor materials on the site? Yes (O -or- *o (O

How many vehicle trips per day do you anticipate entering and leaving the property in a typical

?

(,ttwp*r (av r) L*u-u+zc"rc.W*okr(tr rr1 bu,aoLu 'frtu-a (zo

Please describe items to be stored and where?

Are any of the home occupation processes or materials subject to review and permitting by
Anoka County Environmental Services? Yes () -or- wo t@

Home Occupation Permit Guide; March, 2016



Homeowner's Name: k,'v| buLuw'tfz- o^t", >ltt lh?-

Homeowner's Signature:

Emair: Llhtltttwtfl A:h* mA.-!. La vl phone: t,. t.l *,815Q -)Zb I

L[r-t.AelJ bcAtw"t-fz-
Brief Description of Home Occupation:

1a%c l"15"rn fw*-
&r1- i,t*b& €{ft'eZ;W4 but,'n,|z* )aLz flol*uvtctn

pQ ywrtYur1i' ncJ YW /ro P-'t-r h4
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Anoka County Parcel Viewer

;claimer: Map and parcel data are believed to be accurate, but accuracy is not guaranteed. This is not a legal document and should not be
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Councilmember _________ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #22-067 
 

A RESOLUTION APPROVING A HOME OCCUPATION PERMIT  
TO OPERATE A CONCESSION BUSINESS ON THE PROPERTY LOCATED AT 7230 175TH 

AVENUE NW AND DECLARING TERMS OF PERMIT 
 

 
WHERAS, Carmen Schmitz, Amy Schmitz, and Jake Hoffman, hereinafter referred to as 

the “Applicants”, have properly applied for a Home Occupation Permit to operate a concession 
business on the property located at 7230 175th Avenue NW and legally described as follows: 

THE E 410 FT OF SE1/4 OF SE1/4 OF SEC 4 TWP 32 RGE 25, EX RD, SUBJ TO EASE 
OF REC, Anoka County, Minnesota 

 
(the “Subject Property”); and 
 
WHERAS, the Subject Property is zoned R-1 Residential (MUSA) and the surrounding parcels 

are zoned R-1 Residential (Rural Developing) and R-1 (MUSA); and 
 
WHERAS, the Subject Property is approximately 12.39 acres and is surrounded by lots of 

similar size; and 
 
WHERAS, the Subject Property is guided for Low Density Residential in the City’s Future 

Land Use Map; and 

WHERAS, the Applicants submitted a completed Home Occupation Permit Questionnaire and 
a completed application for a Level II Home Occupation Permit to operate a concession business (the 
“Home Occupation”) on the Subject Property on March 7, 2022; and 

WHERAS, the Applicants own the Subject Property, and will occupy the dwelling while 
conducting business on the Subject Property; and 
 

WHERAS, the Home Occupation is proposed to be based out of the accessory structure onsite 
with a proposed future expansion to house vehicles, equipment, and materials for the business;  
 

WHERAS, That the Applicant has stated there will be at least 400 square feet of garage space 
reserved for indoor residential parking and storage in an attached garage related to residential use on the 
Subject Property, as established in City Code Section 117-351 (Home Occupation). The proposed 
detached 6,000 square foot garage will be used for storage, food preparation, and loading related to the 
Home Occupation. The proposed 6.000 square feet is the maximum allowed accessory structure space 
for the Subject Property; and 
 

WHERAS, there are no business signs at the Subject Property, and the Applicants do not plan 
to utilize signage for the Home Occupation; and 
 

WHERAS, the Applicants have stated there will be no more than one (1) employee coming to 
the Subject Property per week. The employee would park on the Subject Property in accordance with 
City Code Section 117-355; and 
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WHERAS, the Applicants have proposed to store five (5) vehicles onsite related to the business 

including a camper, concession trailer, supply truck, food truck, and a pickup truck. All vehicles are 
proposed to be stored inside or on an allowed parking surface. Employee vehicles parked at the Subject 
Property are not included in this proposal; and 
 

WHERAS, the Home Occupation does not involve operating methods that include transactions 
with the public (customers, clients, consultants, subcontractors, etc.) on the Subject Property but does 
involve operating the business via phone and email in an office inside the home. Customers do not come 
to the Subject Property; and 
 

WHERAS, the Applicants have not proposed business hours for their Home Occupation; and 
 

WHERAS, the City finds the Home Occupation operates beyond the parameters of general and 
administrative home occupation permit requirements (City Code Section 117-351) and therefore requires 
Planning Commission and City Council review and approval; and 

 
WHERAS, the Planning Commission met and held a duly noticed public hearing on March 24, 

2022 during their regularly scheduled meeting and recommended approval/denial of the Home 
Occupation. 

 
 

NOW THEREFORE, BE IT RESOLVED BY THIS CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
That the request for a Home Occupation Permit for the operation of Mabel LLC on the Subject Property 
is hereby approved pursuant to Sections 117-51 and 117-351 of the Ramsey City Code with the following 
conditions:  
  

1. That this agreement shall permit the operation of a concession business (the “Home 
Occupation”) on the Subject Property consisting in entirety of: 

a. Onsite storage of vehicles devoted to the Home Occupation with one (1) vehicle 
maximum stored outside; 

b. Storage of business supplies and concessions; 
c. Utilize one (1) nonresident employee; and 
d. Expansion of the current accessory structure with the purpose of vehicle, 

equipment, concessions, and materials storage indoors. 

 
2. That customers never visit the Subject Property. 

 
3. That all outdoor vehicles and equipment shall be placed on appropriate parking surfaces at all 

times on the Subject Property. 
 

4. That the Permittee agrees there will be no exterior evidence of the Home Occupation permitted 
on the Subject Property unless in compliance with Chapter 117-351 (Home Occupations) of 
City Code except for one (1) vehicle at a single time, unless vehicles are transferring to other 
locations related to the Home Occupation. 
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5. That the Applicants are responsible to verify and ensure that the structure(s) is compliant with all 
applicable state and local codes. 
 

6. That should the Permittee die or should the Subject Property be sold, the Permit shall be 
automatically terminated, except that in the case of death, should a surviving spouse or child, 
residing at the same address, desire to continue the Home Occupation, written notice to that 
effect shall be given to the Zoning Administrator may authorize continuation of the Permit 
without further hearing. 
 

7. The Permittee shall reside on the Subject Property; if the Permittee does not reside on the Subject 
Property, the Permit shall be automatically terminated. 
 

8. That the Permittee agrees that if the operation expands, they will notify the City of Ramsey and 
reapply for a Permit. 
 

9. That adequate water supply and on-site sewage disposal facilities shall be the responsibility of the 
Permittee. 
 

10. The Permittee shall be responsible for obtaining and having in full force and effect all applicable 
State, County and City licenses. This includes a Business License with the City, registering with 
the State of Minnesota. The permit will not be issued until all required permits/licenses are 
received.  
 

11. The Permittee shall be responsible for all costs incurred in the administration and enforcement of 
this Permit. 
 

12. That the City Administrator, or his/her designee, shall have the right to inspect the Subject 
Property for compliance and safety purposes annually or at any time, upon reasonable request to 
the Permittee. 

 

13. That the allowed hours of operation are __:00 a.m. to __:00 p.m., Monday through Friday barring 
any inclement weather or holidays. If holiday or weather changes the regular schedule, the 
Permittee may shift hours of operation to Saturday or Sunday; weekend hours of operation are 
__:00 a.m. to __:00 p.m. and pursuant to limit of five (5) total workdays per week. The Permittee 
may not expand the hours of operation on any day without express consent from the City. The 
Permittee is limited to five (5) total workdays per week. 
 

14. That this Permit does not authorize a future homeowner of the Subject Property from utilizing 
the detached accessory building for a home-based business. 
 

15. That there shall be no outdoor storage at any time related to the home occupation besides one 
vehicle associated with the use. 
 

16. That the salvage of inoperable commercial vehicles for purposes of parts for other operable 
commercial vehicles is not a permitted use within the District and is declared a public nuisance. 
 

17. That the use shall not cause any other nuisance violations or City Code violations, and the 
Subject Property must remain in compliance with off-street parking violations, public nuisance 
code provisions, and in compliance with the International Property Maintenance Code. This 
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includes but is not limited to: no junk being stored outside, parking only on the driveway(s), no 
driving on the grass, etc. 
 

18. That the City reserves the right to revoke the permit for any violation of the above conditions. 
 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
_____________, and upon vote being taken thereon, the following voted in favor thereof: 
 
and the following voted against the same: 
 
and the following abstained: 

 
and the following were absent: 
 
Whereupon said resolution was declared duly approved and adopted by the Ramsey City Council this 
the 12th day of April, 2022. 

 
 

 ______________________________ 
        Mayor  
ATTEST: 
 
 
_____________________________ 
City Clerk 
 



   
Regular Planning Commission   6. 3.           
Meeting Date: 03/24/2022  
By: Brian Hagen, Community Development

Information
Title:
PUBLIC HEARING: Consider Preliminary Plat for Rivenwick Village 4th Addition

Purpose/Background:
The purpose of this case is to review a request from LGI Homes - Minnesota, LLC (the "Applicant") for a
Preliminary Plat application for Rivenwick Village 4th Addition. The Subject Property is located south of Hwy 10,
north of Riverdale Dr NW and west of Jasper St NW and is approximately 7.2 acres. The Subject Property is zoned
MU-PUD: Mixed-Use PUD.

On November 24, 2020 the City Council, as recommended by the Planning Commission, confirmed direction for
future development of this site. The current proposal is within the direction as provided by Resolution #20-266,
attached. The current proposal would split the existing parcel, and the request is to plat the residential portion of the
remaining vacant land. The commercial portion would be platted into an outlot for future development.

Notification:
The City attempted to notify Property Owners, as reflected in the Anoka County Property Records, within 700 feet
of the Subject Property of the request.

The Public Hearing Notice was also properly posted in the Anoka County Union Herald, the City's Official
Newspaper.

Observations/Alternatives:
Staff has completed a first review of the request and has found the proposal generally conforms to regulations. Staff
comments are attached to the case for review. Due to current staffing levels in Community Development, the City
has hired WSB & Associates to complete the majority of the planning review. Ramsey staff assisted WSB with the
review where needed. WSB's review memo is also attached.

This project is being reviewed against the R-3 Residential District standards.

Next Steps:
Next steps in the platting process include formal consideration of the preliminary plat by the City Council. The
Applicant would then proceed forward with final plat and developer's agreement.

Funding Source:
The Applicant is responsible for all costs associated with project review.

Recommendation:
Staff recommends approval of Rivenwick Village 4th Addition Preliminary Plat, subject to compliance with Staff
Review Comments.

Action:
Motion to recommend the City Council approve Rivenwick Village 4th Addition Preliminary Plat, subject to
compliance with Staff Review Comments.



Attachments
Public Hearing Notice
Site Location Map
Previous Direction Provided by City
Plans with Staff Review Comments

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 03/18/2022 10:58 AM
Form Started By: Brian Hagen Started On: 03/17/2022 01:12 PM
Final Approval Date: 03/18/2022 



    

 

It is our mission to work together to responsibly grow our community, and to provide quality, cost-effective and efficient government 
services. 

7550 Sunwood Drive NW ● Ramsey, MN 55303 

City Hall: 763.427.1410 ● Fax: 763.427.5543 

www.cityoframsey.com 

 
 
 
 
 
 

NOTICE OF PUBLIC HEARING 
PROJECT NO. 22-109: RIVENWICK VILLAGE 4th ADDITION 

 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
 
TO WHOM IT MAY CONCERN: 
 
Notice is hereby given that the Planning Commission of the City of Ramsey will hold a Public 
Hearing on Thursday, March 24, 2022 at 7:00 p.m. at Ramsey Municipal Center, 7550 Sunwood 
Drive NW, Ramsey, MN  55303. 
 
The purpose of this hearing is to consider a Sketch Plan and Preliminary Plat for Rivenwick Village 
Fourth Addition, a proposed 27 attached townhome residential development with the units split 
between five buildings, and a commercial outlot. Although, the plat is not proposing any 
commercial use at this time. The plat is proposed for the property generally located south of 
Highway 10 NW, north of Riverdale Drive NW, west of Jasper St NW, and legally described as 
follows: 
 
 Outlot A Rivenwick Village 3rd Addition, Anoka County, Minnesota 
 
All interested persons are invited to attend and comment on the proposed requests. The City of 
Ramsey complies with the Americans with Disabilities Act and upon advance request, information 
will be provided in an alternative form and interpreters will be available.  Any person with such a 
request should contact Brian McCann at 763-433-9860 by noon on Monday, March 16, 2022.   
 
Those that are able to attend meetings remotely should do so to maintain appropriate social 
distancing standards. All interested persons are invited to join remotely from a PC, Mac, Linus, 
IOS, or Android at www.cityoframsey.com/meetings. Remote attendees desiring to speak to the 
Planning Commission are asked to use their webcam.  
 
Written comments are welcome and shall be addressed to the Ramsey Planning Commission, 7550 
Sunwood Drive NW, Ramsey, MN  55303.  Written comments shall be received at the above 
address prior to 4:00 p.m. on March 24, 2022. 
 
       Brian McCann 
       City Planner 
Date:  March 10, 2022 

http://www.cityoframsey.com/meetings


Source: Esri, Maxar, GeoEye, Earthstar Geographics, CNES/Airbus DS, USDA, USGS, AeroGRID,
IGN, and the GIS User Community, LOGIS

2/23/2022, 3:23:58 PM

PID #: 34-32-25-22-0057

Rivenwick Village 4th Addition

0 0.035 0.07 0.105 0.140.0175 mi



Councilmember Menth introduced thefollowing resolution andmoved foritsadoption:  

RESOLUTION #20-266

RESOLUTION CONFIRMING LAND USEDIRECTION RELATED TOREMAINING
THLAND INRIVENWICK 4 ADDITION

RECITALS.  

1. Lennar, the “Applicant” hasrequested that theCityconsider modifying theirdirection for
theRivenwick Planned UnitDevelopment (PUD) toallow additional residential guidance.  

2. Theoriginal Rivenwick Planned Unit Development (PUD) wasproposed asaretail and
residential hybrid, with70% residential and30% retail.  

3. TheCityhastwice revised thePUD standards toinclude 75% residential andmost recently,  
80% residential fortheSuiteLiving Project.  

4. Lennar hasrequested theCityconsider approximately 93% residential and7%  
retail/commercial.  

5. ThePlanning Commission considered therequest onNovember 5, 2020 foraninformal
review andunanimously recommending retaining theexisting guidance based onthe
following findings:  

a. Staff hasheard from retailers thatvisibility along Highway 10iskeytoasuccessful
retail pro-forma. This landisdirectly adjacent toHighway 10andhasgreat
visibility. TheCity'sEconomic Development Department reviewed theviability of
thesiteas-is (guided retail/commercial) andfeels itisastrong sitefor
retail/commercial.   

b. Housing units along Highway 10require sound studies andbased onnearby
housing, will require asoundwall along Highway 10. With recent instruction to
improve theimage ofHighway 10, Staff doesnotfeelasound wallwould meet that
goal. Additionally, after theunitsarebuilt, theCity isliable foranyadditional noise
orimpacts fromtheHighway toresidential units. TheCitywould prefer tonottake
onthat liability andpotential futurecost (unless constructed bytheDeveloper at
Developer Cost today). TheCityprefers toenhance thevision andcorridor of
Highway 10anddoesnotfavor theaesthetics ofnoise walls inthis location.  

c. Residents continue torequest additional retail andcommercial intheCity. TheCity
haspreviously amended theplan toallow additional residential, thereby reducing
theamount ofplanned retail inthecommunity. Although thisisarelatively small
parcel, Staff isconcerned about removing additional landguided for
retail/commercial, especially landalong Highway 10.  

d. ThePublic Works, Engineering, andPublic Safety teampreferred thepreviously
directed option which included apublic through-road, roomforponding, and



division ofuses. Thecurrently proposed plan hashousing directly adjacent to
retail/commercial withnoroomforbuffering, andapublic roadending inaT
intersection withprivate roads. Theexisting guidance intermsoflanduses ismore
logical, with theSuiteLiving project (senior care) buffering residential townhomes
toacommercial use.  

6. Existing guidance, shown inExhibit A, retains landalong Highway 10NWfor
retail/commercial.  

7. TheCity’sDevelopment Review Committee, including Planning, Building, Economic
Development, Police, Fire, andEngineering, were infavorofretaining theexisting
guidance.  

8. TheCityCouncil confirmed theirdirection andmaintained theguidance forthissiteas
shown inExhibit AonNovember 24, 2020. 

NOW THEREFORE, BEITRESOLVED BYTHECITYOFRAMSEY, ANOKA
COUNTY, STATE OFMINNESOTA, asfollows:  

1) That theCityCouncil hereby confirms thedirection oftheremaining landinRivenwick
th4 tobethatasshown inExhibit A, retaining retail/commercial pads alongHighway 10.  

Themotion fortheadoption oftheforegoing resolution wasdulyseconded byCouncilmember
Riley, anduponvotebeing taken thereon, thefollowing voted infavor thereof:  

Mayor LeTourneau
Councilmember Menth
Councilmember Riley
Councilmember Kuzma
Councilmember Musgrove
Councilmember Specht

andthefollowing voted against thesame:  

None

andthefollowing abstained:  

None

andthefollowing were absent:  

Existing Vacancy

Resolution #20-266
Page2of4



Whereupon saidresolution wasdeclared dulypassedandadoptedbytheRamseyCityCouncil this
the8thdayofDecember, 2020.  

Mayor

ATTEST:  

CityClerk

Resolution #20-266
Page3of4



EXHIBIT A:   
CityCouncil Vision andDirected Land UseforRivenwick PUD

Resolution #20-266
Page4of4
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Outlot A is irregular and limited by drainage and utility easement.   
Is there enough room for a viable commercial development(s)? 


Max. Coverage
Status as of Friday, March 18, 2022 07:00:04
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:00:04
Type :Action
State :For Discussion
Add a notation regarding the maximum lot coverage of the site. The R3 zoning district sets a maximum lot coverage of 35% for all principal and accessory buildings (excluding impervious surfaces) of 35%. 

--------- 0 Replies ---------




Setbacks
Status as of Friday, March 18, 2022 07:12:03
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:12:03
Type :Action
State :For Discussion
Indicate that structures fit within the building setback limitations per Section 117.113(d), which requires:

- 25 feet setback from (public) street right-of-way

- 25 feet setback from private street (measured from back of curb line)

- 30 feet setback from exterior development boundary

- 20 feet minimum separation between buildings


--------- 0 Replies ---------




Setbacks
Status as of Thursday, March 17, 2022 16:16:53
Type: Action
State: For Discussion

Created by :Planning WSB
On :Thursday, March 17, 2022 16:16:53
Type :Action
State :For Discussion
Refer to the R-3 zoning district for setback requirements. See Sec. 117-113(d) of the municipal code. 


--------- 0 Replies ---------




Density
Status as of Thursday, March 17, 2022 16:18:01
Type: Action
State: For Discussion

Created by :Planning WSB
On :Thursday, March 17, 2022 16:18:01
Type :Action
State :For Discussion
Density should be NET rather than gross. Calculate as follows: 



Gross density less ROW, less wetlands, less Outlot A.

--------- 0 Replies ---------




Lot 27 distance to ROW

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:00:50
The angle chosen is not the closest distance to the proposed right of way, which is only 7.5 feet. Adjust to make minimum 10' drainage & utility easement behind the right of way.

--------- 0 Replies ---------




Net Density

Created by :Chris Anderson
On :Wednesday, March 16, 2022 15:53:43
Please add net density caculation to the Site Data.

--------- 0 Replies ---------
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San Stub Riverdale

Created by :Aaron Madsen
On :Friday, March 04, 2022 09:11:59
Wil this san stub be used in future? if yes it should be extended to match wm stub. if no it should be removed back to main.

--------- 0 Replies ---------




Building separation
Status as of Friday, March 18, 2022 07:16:14
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:16:14
Type :Action
State :For Discussion
Add building separation measurement; should be 20' between buildings

--------- 0 Replies ---------




Building setbacks
Status as of Friday, March 18, 2022 07:19:28
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:19:28
Type :Action
State :For Discussion
Indicate that structures fit within the building setback limitations per Section 117.113(d), which requires:

a.	25 feet setback from (public) street right-of-way

b.	25 feet setback from private street (measured from back of curb line)

c.	30 feet setback from exterior development boundary

d.	20 feet minimum separation between buildings


--------- 0 Replies ---------




Open space
Status as of Friday, March 18, 2022 07:21:23
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:21:23
Type :Action
State :For Discussion
Indicate common open space on the site. Staff interprets identifiable community space as a common area that is clearly understood to be open to all residents (i.e. seating area, for example). Staff suggests near the storm water pond as that is the largest open space area.

--------- 0 Replies ---------




Guest parking
Status as of Friday, March 18, 2022 07:26:58
Type: Action
State: For Discussion

Created by :Planning WSB
On :Friday, March 18, 2022 07:26:58
Type :Action
State :For Discussion
Guest parking is not required. Staff suggests removing all guest parking spaces on the site to increase open space. If guest parking is retained, it should meet the city's dimensional standards for parking stalls, which is 9'x18' per 117.356(c).

--------- 0 Replies ---------




Parking Summary
Status as of Monday, March 14, 2022 15:40:07
Type: Action
State: For Discussion

Created by :Planning WSB
On :Monday, March 14, 2022 15:40:07
Type :Action
State :For Discussion
Divide this summary into private and guest parking. Presumably, for the private parking, there is at least a 1-car garage and driveway for each unit, which would meet the requirement for two off-street spaces. 

--------- 0 Replies ---------




Sidewalk
Status as of Monday, March 14, 2022 15:44:12
Type: Action
State: For Discussion

Created by :Planning WSB
On :Monday, March 14, 2022 15:44:12
Type :Action
State :For Discussion
Sidewalk not shown on south side of 139th Lane NW

--------- 0 Replies ---------




Sidewalk
Status as of Monday, March 14, 2022 15:44:24
Type: Action
State: For Discussion

Created by :Planning WSB
On :Monday, March 14, 2022 15:44:24
Type :Action
State :For Discussion
No sidewalk shown on Jasper

--------- 0 Replies ---------




Parking stall dimensions
Status as of Monday, March 14, 2022 15:48:20
Type: Issue
State: Undetermined

Created by :Planning WSB
On :Monday, March 14, 2022 15:48:20
Type :Issue
State :Undetermined
Dimensions of the guest parking stalls are 8â��x20â��, which are different than the commercial parking standards which require 9â��x18â�� per 117-356(c). 

--------- 0 Replies ---------




Storm Sewer Maintenance

Created by :Len Linton
On :Wednesday, March 09, 2022 09:05:04
A maintenance agreement will be required for the infiltration basin and Rain Guardian Devices.

--------- 0 Replies ---------




Parking Stalls near 139th Lane

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:21:25
I'm not in favor of parking stalls close this close to the entrance, can these be pushed further south?

--------- 0 Replies ---------




Street B connection to Jaspar?

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:22:54
Is there a possibility of connecting Street B to Jaspar?

If not I think a parking area and/or hammerhead turnaround would be more appropriate than a simple dead end.

--------- 0 Replies ---------




Rain Guardian

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:35:05
Need to use the heavy duty model, City has been having issues maintaining the light duty.

--------- 0 Replies ---------




Outlot A stubs

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:35:58
Are these locations generalized for ease of construction, or based off an assumed future use?

--------- 0 Replies ---------




Elevations

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:42:18
Verify rim elevations are correct, grading plan shows this as approximatey 862. Also, showing below minimum cover on sanitary sewer.

--------- 0 Replies ---------
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Rain Guardian

Created by :Len Linton
On :Wednesday, March 09, 2022 08:52:49
Rain Guardian - Bunker Style is not accepted in the City of Ramsey right of way.  They break during routine maintenance.



Consider installing a different BMP.



These are private streets.  A maintenance agreement will be required for the infiltration basin and Rain Guardian.

--------- 0 Replies ---------




Mix Design

Created by :Logan Czech
On :Friday, March 11, 2022 09:21:51
Base and wear course to use C oil instead of B, City has changed standard in recent years.

--------- 0 Replies ---------
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Caliper Size Needed

Created by :Chris Anderson
On :Tuesday, March 15, 2022 15:57:50
Please include caliper size for each proposed species.  The entire site was clear cut during Rivenwick Village 3rd Addition, an after the fact inventory of tree stumps was completed.  Since all trees were removed, reforestation is required and the caliper size is needed to determine if the proposed landscaping will satisfy the reforestation.  Approximately 302 significant tree inches were removed from this area; required to preserve at least 40% of those inches (121).  For each inch beyond that threshold, need to replant 1.25 inches. 121 x 1.25 = 151 inches of reforestation required.  Proposed landscaping can count toward this requirement.

--------- 0 Replies ---------




Cluster Plantings

Created by :Chris Anderson
On :Tuesday, March 15, 2022 15:08:31
May want to consider clustering some evergreen plantings to shield headlights from future commercial parcel north of 139th from lots 22-27.

--------- 0 Replies ---------




Kentucky Coffee Tree size

Created by :Joe Feriancek
On :Tuesday, March 15, 2022 11:50:46
how big do these trees get? its scaling at only 6 feet center from the rain guardian. If this tree gets large, would like to see it moved further away so roots dont interfere with structure and drainage down to infiltration basin. 

--------- 0 Replies ---------




Irrigation
Status as of Monday, March 14, 2022 15:42:55
Type: Action
State: For Discussion

Created by :Planning WSB
On :Monday, March 14, 2022 15:42:55
Type :Action
State :For Discussion
Section 117-364(c)(2) requires irrigation systems be equipped with the following:

a.	Technology that inhibits or interrupts operation of the irrigation system during periods of sufficient moisture (rain sensor).

b.	One or more water efficient technologies. This could include, but is not limited to, WaterSense labeled weather-based irrigation controllers, soil moisture sensors, and/or evapotranspiration (ET) sensors.


--------- 0 Replies ---------




Existing Landscaping
Status as of Monday, March 14, 2022 15:43:24
Type: Action
State: For Discussion

Created by :Planning WSB
On :Monday, March 14, 2022 15:43:24
Type :Action
State :For Discussion
Existing landscaping not shown on plan.

--------- 0 Replies ---------




Tree Species
Status as of Monday, March 14, 2022 15:50:29
Type: Issue
State: Undetermined

Created by :Planning WSB
On :Monday, March 14, 2022 15:50:29
Type :Issue
State :Undetermined
The Ramsey Tree Guide does not include the following species: 



Princeton Elm

Northern Acclaim Honey Locust

Sienna Glen Maple

River Birch



Their spread calculations for these, however, are in conformance with the landscaping requirements.

--------- 0 Replies ---------
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TREES CODE QTY BOTANICAL NAME COMMON NAME SIZE CONTAINER

RM 9 Acer rubrum `Northwood` Northwoods Red Maple 2" Cal. B&B

FM 4 Acer x freemanii `Sienna` Sienna Glen Maple 2" Cal. B&B

RB 2
Betula nigra
Clump Form, 2" Cal Equivalent River Birch Multi-Trunk 8` Ht. B&B

HL 3 Gleditsia triacanthos inermis `Harve` Northern Acclaim Thornless Honey Locust 2" Cal. B&B

KC 4 Gymnocladus dioica `Espresso` Kentucky Coffeetree 2" Cal. B&B

WO 7 Quercus bicolor Swamp White Oak 2" Cal. B&B

BL 7 Tilia americana `Boulevard` Boulevard Linden 2" Cal. B&B

AE 4 Ulmus americana `Princeton` American Elm 2" Cal. B&B

CONIFEROUS TREES CODE QTY BOTANICAL NAME COMMON NAME SIZE CONTAINER

BF 10 Abies balsamea Balsam Fir 6` Ht. B&B

BH 9 Picea glauca densata Black Hills Spruce 6` Ht. B&B

WC 7 Thuja occidentalis White Cedar 6` Ht. B&B

ORNAMENTAL TREES CODE QTY BOTANICAL NAME COMMON NAME SIZE CONTAINER

SB 6
Amelanchier x grandiflora `Autumn Brilliance`
Clump Form, 1.5" Cal Equivalent

Autumn Brilliance Serviceberry 7` Ht. B&B

CA 3 Malus x `Adirondack`
White Flowers

Adirondack Crabapple 1.5" Cal. B&B

JL 6 Syringa reticulata `Ivory Silk`
White Flowers

Ivory Silk Japanese Tree Lilac 1.5" Cal. B&B

GROUND COVERS CODE QTY BOTANICAL NAME COMMON NAME SIZE CONTAINER

SOD 75,303 sf
Bluegrass Sod
Irrigated Turfgrass

Kentucky Bluegrass sod

TIV 14,365 sf

Type I - Infiltration Basin Seed Mix
Refer to notes for acceptable seeding
methods.
Seeding Rate 50.0 lb/ac

MnDOT Seed Mix 35-241 seed

TII 2,445 sf

Type II - Native Construction Seed Mix
Install with mass grading. Refer to notes for
acceptable seeding methods.
Seeding Rate 57.0 lb/ac

MnDOT Seed Mix 32-241 seed
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EXISTING GRADE

GUY WIRE WITH WEBBING
FLAGGING- ONE PER WIRE

PLANTING SOIL MIXTURE (SEE SPEC.)

MINIMUM 1/2 WIDTH OF ROOT BALL

4"-6" SHREDDED BARK
MULCH

UNDISTURBED OR STABILIZED
SUBSOIL

PLAN

TREE WRAP

BACKFILL MIX

PAINTED FLUORESCENT ORANGE

WHITE FLAGGING (TYP.)

DOUBLE STRAND 12 GAUGE WIRE

8" 2-PLY NYLON STRAPS

8' STEEL TEE POST-

4 INCHES HARDWOOD MULCH

FROM TOP 1/3 OF THE BALL
REMOVE BURLAP & ROPE

UNDISTURBED SUBSOIL

4 INCH DEEP SAUCER

NOTE:  SEE PLANTING NOTES FOR THE TYPE OF MULCH MATERIAL TO USE.

12"

6
"

2'
(M

IN
.)

6
"

6
"

3 REQUIRED AT 120

NOTE:  GUY ASSEMBLY  OPTIONAL BUT
CONTRACTOR ASSUMES FULL
RESPONSIBILITY FOR MAINTAINING TREE
IN A PLUMB POSITION FOR THE
DURATION OF THE GUARANTEE PERIOD

GUY ASSEMBLY- 16"
POLYPROPYLENE OR POLYETHYLENE
(40 MIL) 1-1/2" WIDE STRAP (TYP)
DOUBLE STRAND 10 GA. WIRE, 2-7"
ROLLED STEEL POSTS (MnDOT 3401)
@ 180° O.C. (SEE STAKING DIAGRAM)

COORDINATE
STAKING TO INSURE
UNIFORM
ORIENTATION OF GUY
LINES AND STAKES

PLANTING STEPS FOR DECIDUOUS AND CONIFEROUS TREES

1. SCARIFY BOTTOM AND SIDES OF HOLE PRIOR TO PLANTING.
2. TRIM OUT DEAD WOOD AND WEAK AND/OR DEFORMED TWIGS. DO NOT

CUT A LEADER. DO NOT PAINT CUTS.
3. SET PLANT ON UNDISTURBED NATIVE SOIL OR THOROUGHLY

COMPACTED BACKFILL SOIL.  INSTALL PLANT SO THE ROOT FLARE IS AT
OR UP TO 2" ABOVE THE FINISHED GRADE.

4. PLACE PLANT IN PLANTING HOLE WITH BURLAP AND WIRE BASKET, (IF
USED), INTACT.  BACKFILL WITHIN APPROXIMATELY 12" OF THE TOP OF
ROOTBALL, WATER PLANT.  REMOVE TOP 1/3 OF THE BASKET OR THE
TOP TWO HORIZONTAL RINGS, WHICHEVER IS GREATER.  REMOVE ALL
BURLAP AND NAILS FROM TOP 1/3 OF THE BALL.  REMOVE ALL TWINE.

5. PLUMB AND BACKFILL WITH BACKFILL SOIL.
6. WATER TO SETTLE PLANTS AND FILL VOIDS.
7. WATER WITHIN TWO HOURS OF INSTALLATION.  WATERING MUST BE

SUFFICIENT TO THOROUGHLY SATURATE ROOT BALL AND PLANTING HOLE.
8. PLACE MULCH WITHIN 48 HOURS OF THE SECOND WATERING UNLESS SOIL

MOISTURE IS EXCESSIVE.

2'
(M

IN
.)

6
" 12"

UNDISTURBED SUBSOIL

( SEE LANDSCAPE NOTES 
FOR TYPE OF MULCH )

REMOVE BURLAP & ROPE
FROM TOP 1/3 OF BALL

IF SHRUB IS B & B, THEN

BACKFILL MIX

4 INCHES MULCH
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1. TREE PROTECTION. ALL TREES NOT SPECIFICALLY NOTED OR MARKED ON SITE FOR REMOVAL SHALL REMAIN PROTECTED AND TREE PROTECTION. ALL TREES NOT SPECIFICALLY NOTED OR MARKED ON SITE FOR REMOVAL SHALL REMAIN PROTECTED AND  ALL TREES NOT SPECIFICALLY NOTED OR MARKED ON SITE FOR REMOVAL SHALL REMAIN PROTECTED AND UNDISTURBED DURING CONSTRUCTION. TREE PROTECTION SHALL EXTEND TO THE DRIP LINE, WITHIN WHICH NO CONSTRUCTION ACTIVITY, MATERIAL STORAGE, OR VEHICLE PARKING SHALL BE PERMITTED. TREE PROTECTION FENCING SHALL BE ERECTED PRIOR TO CONSTRUCTION START PER PLANS OR AS DIRECTED BY OWNER/LANDSCAPE ARCHITECT AND SHALL CONSIST OF 4' TALL HEAVY DUTY ORANGE CONSTRUCTION FENCING WITH 6' STEEL FENCE POSTS SPACED 6' O.C. MAX. 2. EROSION CONTROL. REFER TO CIVIL PLAN SHEETS FOR STORMWATER POLLUTION PREVENTION PLAN (SWPPP), AND TEMPORARY EROSION CONTROL. REFER TO CIVIL PLAN SHEETS FOR STORMWATER POLLUTION PREVENTION PLAN (SWPPP), AND TEMPORARY  REFER TO CIVIL PLAN SHEETS FOR STORMWATER POLLUTION PREVENTION PLAN (SWPPP), AND TEMPORARY AND PERMANENT STORMWATER BMPS, INCLUDING SILT FENCE, BIO-ROLLS, INLET PROTECTION, EROSION CONTROL BLANKETING, DUST CONTROL, SWEEPING AND ROCK CONSTRUCTION ENTRANCE. ALL DISTURBED AREAS SHALL RECEIVE PERMANENT STABILIZATION IN ACCORDANCE WITH THE LANDSCAPE PLAN WITHIN 7 DAYS AFTER CONSTRUCTION ACTIVITY IN THE DISTURBED AREA HAS CEASED. IN THE EVENT PERMANENT STABILIZATION CANNOT BE IMPLEMENTED WITHIN 7 DAYS, TEMPORARY STABILIZATION BMPS MUST BE IMPLEMENTED WITHIN 7 DAYS USING. 3. CLEARING AND GRUBBING. CONTRACTOR SHALL BE RESPONSIBLE FOR CLEARING AND GRUBBING ALL AREAS INDICATED AS BEING CLEARING AND GRUBBING. CONTRACTOR SHALL BE RESPONSIBLE FOR CLEARING AND GRUBBING ALL AREAS INDICATED AS BEING  CONTRACTOR SHALL BE RESPONSIBLE FOR CLEARING AND GRUBBING ALL AREAS INDICATED AS BEING DISTURBED OR OTHERWISE SHOWN ON PLANS. CLEARING AND GRUBBING SHALL INCLUDE REMOVAL AND DISPOSAL OF ALL TREES, STUMPS, BRUSH, GRASS, ROOTS AND OTHER ORGANIC MATERIAL AT AN APPROVED OFF-SITE DISPOSAL LOCATION. 4. SOIL PREPARATION. REFER TO GEOTECHNICAL REPORT FOR ANY REQUIRED SOIL CORRECTIONS, AMENDMENTS OR ADDITIONAL SOIL PREPARATION. REFER TO GEOTECHNICAL REPORT FOR ANY REQUIRED SOIL CORRECTIONS, AMENDMENTS OR ADDITIONAL  REFER TO GEOTECHNICAL REPORT FOR ANY REQUIRED SOIL CORRECTIONS, AMENDMENTS OR ADDITIONAL INFORMATION (IF APPLICABLE). EXISTING TOPSOIL SHALL BE STRIPPED FROM ALL DISTURBED AREAS AND STOCKPILED IN AN APPROVED LOCATION FOR RE-SPREAD. ALL AREAS WHERE SOIL HAS BEEN COMPACTED BY CONSTRUCTION ACTIVITY AND THAT ARE INDICATED TO BE SODDED, SEEDED OR PLANTING BED SHALL BE DE-COMPACTED TO A MINIMUM DEPTH OF 12 INCHES BY SOIL RIPPING, TILLING OR OTHER APPROVED SOIL LOOSENING METHOD.    5. TOPSOIL MATERIAL. ALL EXISTING, AMENDED OR IMPORTED TOPSOIL SHALL MEET THE REQUIREMENTS OF MNDOT TOPSOIL TYPE A. TOPSOIL MATERIAL. ALL EXISTING, AMENDED OR IMPORTED TOPSOIL SHALL MEET THE REQUIREMENTS OF MNDOT TOPSOIL TYPE A.  ALL EXISTING, AMENDED OR IMPORTED TOPSOIL SHALL MEET THE REQUIREMENTS OF MNDOT TOPSOIL TYPE A. A MINIMUM 4 INCH DEPTH OF TOPSOIL SHALL BE PLACED ON ALL AREAS TO BE SODDED OR SEEDED. A MINIMUM 12 INCH DEPTH OF TOPSOIL SHALL BE PLACED WITHIN ALL PLANTING BED AREAS. ALL TOPSOIL SHALL BE FINE GRADED, RAKED AND DRAGGED TO PROVIDE A SMOOTH, UNIFORM SURFACE. TOPSOIL GRADES SHALL BE WITHIN .1 FEET OF INDICATED FINISHED GRADE AND SHALL BE TRUE TO GRADIENTS SHOWN ON PLANS. REFER TO CIVIL PLAN SHEETS FOR FILTRATION BASIN SOIL REQUIREMENTS.  6. SEEDING AND TURF ESTABLISHMENT. CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES SEEDING AND TURF ESTABLISHMENT. CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES  CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES AND TOPSOIL PREP PRIOR TO SEEDING. APPLY 12-12-12 GRANULAR STARTER FERTILIZER AT A RATE OF 250 LBS PER ACRE PRIOR TO SEEDING.. SEEDS SHALL BE SOWED IN 2 PERPENDICULAR PASSES, EACH PASS AT ONE-HALF THE INDICATED RATE, VIA BROADCAST SPREADER, DROP SEEDER OR DRILL SEEDER. FOLLOWING SEED APPLICATION, INSTALL TYPE 3N EROSION CONTROL BLANKET ON ALL SLOPES GREATER THAN 4:1. IN ALL OTHER AREAS, APPLY HYDROMULCH COVER (MUST BE A SEPARATE OPERATION FROM SEEDING) AT A TARGETED DRY WEIGHT RATE OF 3500 LBS PER ACRE. SOIL SHALL BE KEPT MOIST DURING ESTABLISHMENT WITH ADDITIONAL RE-SEEDING AS NECESSARY TO ACHIEVE A HEALTHY, UNIFORM STAND OF GRASS, FREE OF WEEDS AND WITH COVERAGE EXCEEDING 75% IN ANY 10'x10' AREA PRIOR TO FINAL ACCEPTANCE. 7. SODDING. CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES AND TOPSOIL PREP PRIOR SODDING. CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES AND TOPSOIL PREP PRIOR  CONTRACTOR SHALL OBTAIN OWNER/LANDSCAPE ARCHITECT'S APPROVAL OF FINAL GRADES AND TOPSOIL PREP PRIOR TO SODDING. APPLY 12-12-12 GRANULAR STARTER FERTILIZER AT A RATE OF 250 LBS PER ACRE PRIOR TO SODDING AND ROLL TOPSOIL TO CREATE A UNIFORM SURFACE FOR LAYING SOD. SOD SHALL NOT BE CUT MORE THAN 24-HOURS IN ADVANCE OF INSTALLATION. CONTRACTOR SHALL KEEP SOD MOIST FOR A MINIMUM OF 30 DAYS AND SHALL BE RESPONSIBLE FOR MAINTAINING THE SOD UNTIL FINAL ACCEPTANCE.   8. PLANT MATERIAL. ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK," ANSI-Z60, PLANT MATERIAL. ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK," ANSI-Z60,  ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK," ANSI-Z60, LATEST EDITION, OF THE AMERICAN ASSOCIATION OF NURSERYMEN, INC. AND SHALL CONSTITUTE MINIMUM QUALITY REQUIREMENTS FOR PLANT MATERIALS. OWNER/LANDSCAPE ARCHITECT RESERVE THE RIGHT TO REJECT ANY PLANTS WHICH ARE DEEMED UNSATISFACTORY BEFORE, DURING, OR AFTER INSTALLATION. NO SUBSTITUTION OF PLANT MATERIAL SHALL BE ACCEPTED UNLESS APPROVED IN WRITING BY THE OWNER/LANDSCAPE ARCHITECT PRIOR TO INSTALLATION. 9. PLANT MATERIAL SUBSTITUTIONS. ALL REQUESTS FOR PLANT SUBSTITUTIONS SHALL BE MADE IN WRITING TO THE PLANT MATERIAL SUBSTITUTIONS. ALL REQUESTS FOR PLANT SUBSTITUTIONS SHALL BE MADE IN WRITING TO THE  ALL REQUESTS FOR PLANT SUBSTITUTIONS SHALL BE MADE IN WRITING TO THE OWNER/LANDSCAPE ARCHITECT AND MUST BE APPROVED BY THE CITY. 10. PLANT INSTALLATION AND ESTABLISHMENT. REFER TO STANDARD PLANTING DETAILS. CONTRACTOR SHALL STAKE TREE LOCATIONS PLANT INSTALLATION AND ESTABLISHMENT. REFER TO STANDARD PLANTING DETAILS. CONTRACTOR SHALL STAKE TREE LOCATIONS  REFER TO STANDARD PLANTING DETAILS. CONTRACTOR SHALL STAKE TREE LOCATIONS FOR APPROVAL BY OWNER/LANDSCAPE ARCHITECT PRIOR TO PLANTING. ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR DEFOLIATES (PRIOR TO TOTAL ACCEPTANCE OF THE WORK) SHALL BE PROMPTLY REMOVED FROM THE SITE AND REPLACED WITH MATERIAL OF THE SAME SPECIES, QUANTITY, AND SIZE. 11. MULCH MATERIAL. DOUBLE SHREDDED HARDWOOD MULCH OR ROCK MULCH AS INDICATED ON PLANS. ALL MULCH SHALL BE MULCH MATERIAL. DOUBLE SHREDDED HARDWOOD MULCH OR ROCK MULCH AS INDICATED ON PLANS. ALL MULCH SHALL BE  DOUBLE SHREDDED HARDWOOD MULCH OR ROCK MULCH AS INDICATED ON PLANS. ALL MULCH SHALL BE CLEAN AND FREE OF NOXIOUS WEEDS, SOIL, OR OTHER DELETERIOUS MATERIAL, AND SHALL BE INSTALLED OVER A NON-WOVEN GEOTEXTILE FABRIC (INCIDENTAL) OR OTHER APPROVED WEED BARRIER TO A MINIMUM SETTLED DEPTH OF 4". MULCH SHALL BE HELD BACK FROM PLANT STEMS/TRUNKS A MINIMUM OF 3". WOOD MULCH SHALL BE PLACED AROUND INDIVIDUAL TREES TO A 4' MINIMUM DIAMETER. MULCH SHALL BE INSTALLED WITHIN 48-HOURS OF PLANT INSTALLATION. 12. LANDSCAPE EDGING. INSTALL LANDSCAPE EDGING BETWEEN ALL MULCH AREAS AND TURF. EDGING SHALL BE COMMERCIAL GRADE LANDSCAPE EDGING. INSTALL LANDSCAPE EDGING BETWEEN ALL MULCH AREAS AND TURF. EDGING SHALL BE COMMERCIAL GRADE  INSTALL LANDSCAPE EDGING BETWEEN ALL MULCH AREAS AND TURF. EDGING SHALL BE COMMERCIAL GRADE BLACK POLYETHYLENE OR VINYL EDGING, 0.1 INCH THICK BY 5 INCHES DEEP, V-LIPPED BOTTOM, HORIZONTALLY GROOVED, 1-INCH ROUND TOP, EXTRUDED IN STANDARD LENGTHS, WITH 9-INCH STEEL ANGLE STAKES. 13. IRRIGATION. DESIGN, FURNISH AND INSTALL A COMPLETE UNDERGROUND IRRIGATION SYSTEM FROM APPROVED IRRIGATION. DESIGN, FURNISH AND INSTALL A COMPLETE UNDERGROUND IRRIGATION SYSTEM FROM APPROVED  DESIGN, FURNISH AND INSTALL A COMPLETE UNDERGROUND IRRIGATION SYSTEM FROM APPROVED POINT(S)-OF-CONNECTION WITHIN THE SITE COVERING ALL TURF AND PLANTING AREAS AS SHOWN ON THE LANDSCAPE PLAN. INCLUDES FLOW/PRESSURE TESTING, PLANS WITH DESIGN CALCULATIONS, AS-BUILT DRAWINGS, LABOR, MATERIALS, EQUIPMENT, AND SERVICES FOR THE TESTING, ADJUSTING, RETESTING AND READJUSTING AS REQUIRED TO PLACE THE SYSTEM IN AN APPROVED OPERATING CONDITION. THE IRRIGATION SYSTEM SHALL INCLUDE THE DESIGN AND INSTALLATION OF THE FOLLOWING: PIPING, METER AND BACKFLOW ASSEMBLIES, SPRINKLER HEADS, CABINETS, VALVES AND VALVE BOXES, CONTROLLERS, CONTROL WIRING, FITTINGS, ELECTRICAL CONNECTIONS, QUICK-COUPLERS, ALL OTHER NECESSARY ACCESSORIES, SYSTEM MANUALS, 1-YEAR MAINTENANCE PERIOD INCLUDING 1 FALL WINTERIZATION AND 1 SPRING START-UP. IRRIGATION PLANS TO BE PREPARED BY A QUALIFIED IRRIGATION DESIGNER AND SUBMITTED TO OWNER/LANDSCAPE ARCHITECT FOR APPROVAL. 14. MAINTENANCE. MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.  PLANT MATERIAL MAINTENANCE. MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.  PLANT MATERIAL  MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.  PLANT MATERIAL SHALL BE PROTECTED AND MAINTAINED UNTIL THE INSTALLATION OF THE PLANTS IS COMPLETE, INSPECTION HAS BEEN MADE, AND PLANTINGS ARE ACCEPTED EXCLUSIVE OF THE GUARANTEE.  MAINTENANCE SHALL INCLUDE MOWING, TRIMMING, WATERING, FERTILIZING, WEED AND PESTICIDE CONTROL, MULCHING, REMOVAL OF DEAD MATERIALS, RE-SETTING PLANTS TO PROPER GRADE AND KEEPING PLANTS IN A PLUMB POSITION.  AFTER ACCEPTANCE, THE OWNER SHALL ASSUME MAINTENANCE RESPONSIBILITIES,  HOWEVER, THE CONTRACTOR SHALL RETAIN RESPONSIBILITY FOR ALL PLANT MATERIAL THROUGH THE COMPLETION OF THE WARRANTY PERIOD. 15. WATERING. UPON ESTABLISHMENT OF SEED AND INSTALLATION OF PLANTS, CONTRACTOR SHALL MAINTAIN A WATERING SCHEDULE WATERING. UPON ESTABLISHMENT OF SEED AND INSTALLATION OF PLANTS, CONTRACTOR SHALL MAINTAIN A WATERING SCHEDULE  UPON ESTABLISHMENT OF SEED AND INSTALLATION OF PLANTS, CONTRACTOR SHALL MAINTAIN A WATERING SCHEDULE WHICH WILL THOROUGHLY WATER ALL PLANTS AND TURF AREAS A MINIMUM OF ONCE A WEEK. MORE FREQUENT WATERING MAY BE REQUIRED DURING PERIODS OF HOT, DRY WEATHER. CONTRACTOR SHALL MAKE THE NECESSARY ARRANGEMENTS FOR WATER. IN THE ABSENCE OF PERMANENT IRRIGATION, TEMPORARY IRRIGATION, TREE WATERING BAGS, OR HAND-WATERING ARE ACCEPTABLE. 16. NATIVE PLANT ESTABLISHMENT. THIS PROJECT INCLUDES ONE OR MORE NATIVE PLANT SEED MIXES CONSISTING OF A VARIETY OF NATIVE PLANT ESTABLISHMENT. THIS PROJECT INCLUDES ONE OR MORE NATIVE PLANT SEED MIXES CONSISTING OF A VARIETY OF  THIS PROJECT INCLUDES ONE OR MORE NATIVE PLANT SEED MIXES CONSISTING OF A VARIETY OF GRASSES, SEDGES AND FLOWERING FORBS. BECAUSE THESE PLANTS TYPICALLY HAVE A LONGER GERMINATION PERIOD, A COVER CROP SPECIES IS REQUIRED TO PROVIDE TEMPORARY COVER AND STABILIZATION. MAINTENANCE OF THESE SEEDED AREAS IS CRITICAL DURING THE FIRST SEVERAL YEARS TO ESTABLISH A SUCCESSFUL NATIVE PLANT COMMUNITY. SEEDED AREAS SHALL BE MOWED / WEED-WHIPPED TO A HEIGHT OF 6-10 INCHES IN MID-JULY AND EARLY SEPTEMBER DURING THE FIRST 2-3 YEARS OF ESTABLISHMENT. IN ADDITION, ALL NON-NATIVE SPECIES / WEEDS SHALL BE SPOT SPRAYED NO LESS THAN 3 TIMES A YEAR WITH HERBICIDE BY A LICENSED APPLICATOR. RE-SEEDING AS NECESSARY SHALL OCCUR IN MAY. A NATIVE PLANT COMMUNITY SHALL BE CONSIDERED SUCCESSFULLY ESTABLISHED NO SOONER THAT 3 YEARS AFTER INITIAL SEEDING - ONCE THE COVER CROP HAS BEEN SUFFICIENTLY REPLACED BY NATIVE PLANTS AND THE AREA IS FREE OF ALL NON-NATIVE AND INVASIVE SPECIES. AT THIS TIME, MAINTENANCE CAN BE REDUCED TO MOWING / WEED-WHIPPING TO A HEIGHT OF 6-10 INCHES ONCE A YEAR IN EARLY SEPTEMBER AND SPOT SPRAYING OF HERBACIDE ONLY AS NEEDED. 17. FINAL ACCEPTANCE. UPON SUBSTANTIAL COMPLETION OF THE WORK, CONTRACTOR SHALL REQUEST FINAL ACCEPTANCE OF THE FINAL ACCEPTANCE. UPON SUBSTANTIAL COMPLETION OF THE WORK, CONTRACTOR SHALL REQUEST FINAL ACCEPTANCE OF THE  UPON SUBSTANTIAL COMPLETION OF THE WORK, CONTRACTOR SHALL REQUEST FINAL ACCEPTANCE OF THE WORK IN WRITING BY THE OWNER/LANDSCAPE ARCHITECT. IF ANY WORK IS FOUND TO BE INCOMPLETE OR UNSATISFACTORY IN THE OPINION OF THE OWNER/LANDSCAPE ARCHITECT, A WRITTEN PUNCH LIST WILL BE PREPARED LISTING ALL ITEMS THAT REQUIRE COMPLETING OR CORRECTING BEFORE FINAL ACCEPTANCE. 18. WARRANTY. ALL PLANTS, MATERIALS AND WORKMANSHIP SHALL BE GUARANTEED FOR ONE YEAR FROM THE DATE OF FINAL WARRANTY. ALL PLANTS, MATERIALS AND WORKMANSHIP SHALL BE GUARANTEED FOR ONE YEAR FROM THE DATE OF FINAL  ALL PLANTS, MATERIALS AND WORKMANSHIP SHALL BE GUARANTEED FOR ONE YEAR FROM THE DATE OF FINAL ACCEPTANCE, UNLESS OTHERWISE SPECIFIED. THE GUARANTEE SHALL COVER THE FULL COST OF REPLACEMENT INCLUDING LABOR AND MATERIAL.
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Approximately 302 diameter inches were removed south of this 
line as part of Rivenwick Village 3rd Addition.  Per the Tree 
Preservation Ordinance, 40% of those diameter inches should 
have been preserved (121 inches).  Replacement at 1.25 
inches per 1 inch removed = 151 diameter inches required for 
reforestation.
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3 Preplat.pdf Brandy Howe2 Add a notation regarding the maximum lot 

coverage of the site. The R3 zoning district sets a 
maximum lot coverage of 35% for all principal and 
accessory buildings (excluding impervious 
surfaces) of 35%. 

03/18/2022 Planning
WSB

3 Preplat.pdf Brandy Howe3 Indicate that structures fit within the building 
setback limitations per Section 117.113(d), which 
requires:
- 25 feet setback from (public) street right-of-way
- 25 feet setback from private street (measured 
from back of curb line)
- 30 feet setback from exterior development 
boundary
- 20 feet minimum separation between buildings

03/18/2022 Planning
WSB

4 Site.pdf Brandy2 Add building separation measurement; should be 
20' between buildings

03/18/2022 Planning
WSB

4 Site.pdf Brandy2 Indicate that structures fit within the building 
setback limitations per Section 117.113(d), which 
requires:
a. 25 feet setback from (public) street right-of-way

b. 25 feet setback from private street (measured 
from back of curb line)
c. 30 feet setback from exterior development 
boundary
d. 20 feet minimum separation between buildings

03/18/2022 Planning
WSB

4 Site.pdf Brandy2 Indicate common open space on the site. Staff 
interprets identifiable community space as a 
common area that is clearly understood to be 
open to all residents (i.e. seating area, for 
example). Staff suggests near the storm water 
pond as that is the largest open space area.

03/18/2022 Planning
WSB

Rivenwick Village Fourth
Current Project - Project Markups Listing
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4 Site.pdf Brandy2 Guest parking is not required. Staff suggests 

removing all guest parking spaces on the site to 
increase open space. If guest parking is retained, 
it should meet the city's dimensional standards for 
parking stalls, which is 9'x18' per 117.356(c).

03/18/2022 Planning
WSB

3 Preplat.pdf Brandy Howe Refer to the R-3 zoning district for setback 
requirements. See Sec. 117-113(d) of the 
municipal code. 

03/17/2022 Planning
WSB

3 Preplat.pdf Brandy Howe Density should be NET rather than gross. 
Calculate as follows: 

Gross density less ROW, less wetlands, less Outlot 
A.

03/17/2022 Planning
WSB

3 Preplat.pdf CA Please add net density caculation to the Site Data. 03/16/2022 Chris
Anderson

3 Preplat.pdf JF The angle chosen is not the closest distance to the 
proposed right of way, which is only 7.5 feet. 
Adjust to make minimum 10' drainage & utility 
easement behind the right of way.

03/15/2022 Joe
Feriancek

4 Site.pdf JF I'm not in favor of parking stalls close this close to 
the entrance, can these be pushed further south?

03/15/2022 Joe
Feriancek

4 Site.pdf JF Is there a possibility of connecting Street B to 
Jaspar?
If not I think a parking area and/or hammerhead 
turnaround would be more appropriate than a 
simple dead end.

03/15/2022 Joe
Feriancek

4 Site.pdf JF Need to use the heavy duty model, City has been 
having issues maintaining the light duty.

03/15/2022 Joe
Feriancek

4 Site.pdf JF Are these locations generalized for ease of 
construction, or based off an assumed future use?

03/15/2022 Joe
Feriancek

4 Site.pdf JF Verify rim elevations are correct, grading plan 
shows this as approximatey 862. Also, showing 
below minimum cover on sanitary sewer.

03/15/2022 Joe
Feriancek

Current Project - Project Markups Listing



File Name Markup Name Markup Text Markup Date Created by
L1.pdf JF how big do these trees get? its scaling at only 6 

feet center from the rain guardian. If this tree gets 
large, would like to see it moved further away so 
roots dont interfere with structure and drainage 
down to infiltration basin. 

03/15/2022 Joe
Feriancek

L1.pdf CA May want to consider clustering some evergreen 
plantings to shield headlights from future 
commercial parcel north of 139th from lots 22-27.

03/15/2022 Chris
Anderson

Tree Preservation Plan 10.23.19 - 
Rivenwick.pdf

CA 03/15/2022 Chris
Anderson

Tree Preservation Plan 10.23.19 - 
Rivenwick.pdf

CA Approximately 302 diameter inches were removed 
south of this line as part of Rivenwick Village 3rd 
Addition.  Per the Tree Preservation Ordinance, 
40% of those diameter inches should have been 
preserved (121 inches).  Replacement at 1.25 
inches per 1 inch removed = 151 diameter inches 
required for reforestation.

03/15/2022 Chris
Anderson

Tree Preservation Plan 10.23.19 - 
Rivenwick.pdf

CA 03/15/2022 Chris
Anderson

L1.pdf CA1 Please include caliper size for each proposed 
species.  The entire site was clear cut during 
Rivenwick Village 3rd Addition, an after the fact 
inventory of tree stumps was completed.  Since all 
trees were removed, reforestation is required and 
the caliper size is needed to determine if the 
proposed landscaping will satisfy the reforestation. 
 Approximately 302 significant tree inches were 
removed from this area; required to preserve at 
least 40% of those inches (121).  For each inch 
beyond that threshold, need to replant 1.25 
inches. 121 x 1.25 = 151 inches of reforestation 
required.  Proposed landscaping can count toward 
this requirement.

03/15/2022 Chris
Anderson

Current Project - Project Markups Listing
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L1.pdf Brandy Howe 

Review
Section 117-364(c)(2) requires irrigation systems 
be equipped with the following:
a. Technology that inhibits or interrupts operation 
of the irrigation system during periods of sufficient 
moisture (rain sensor).
b. One or more water efficient technologies. This 
could include, but is not limited to, WaterSense 
labeled weather-based irrigation controllers, soil 
moisture sensors, and/or evapotranspiration (ET) 
sensors.

03/14/2022 Planning
WSB

L1.pdf Brandy Howe 
Review

Existing landscaping not shown on plan. 03/14/2022 Planning
WSB

L1.pdf Brandy Howe 
Review

The Ramsey Tree Guide does not include the 
following species: 

Princeton Elm
Northern Acclaim Honey Locust
Sienna Glen Maple
River Birch

Their spread calculations for these, however, are 
in conformance with the landscaping 
requirements.

03/14/2022 Planning
WSB

4 Site.pdf Brandy Howe review Divide this summary into private and guest 
parking. Presumably, for the private parking, there 
is at least a 1-car garage and driveway for each 
unit, which would meet the requirement for two 
off-street spaces. 

03/14/2022 Planning
WSB

4 Site.pdf Brandy Howe review Sidewalk not shown on south side of 139th Lane 
NW

03/14/2022 Planning
WSB

4 Site.pdf Brandy Howe review No sidewalk shown on Jasper 03/14/2022 Planning
WSB

4 Site.pdf Brandy Howe review Dimensions of the guest parking stalls are 8âx20â, 
which are different than the commercial parking 
standards which require 9âx18â per 117-356(c). 

03/14/2022 Planning
WSB

Application - Final Plat, Rivenwick 
4th, SIGNED.pdf

Brandy Howe No lighting or architectural details or renderings 
were provided, which is required per 117-112(e)
(8)-(9). 

03/14/2022 Planning
WSB

Current Project - Project Markups Listing
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Application - Final Plat, Rivenwick 
4th, SIGNED.pdf

Brandy Howe Section 117.112(e)(1) requires minimum building 
area standards for townhomes. This information 
was not provided. 

03/14/2022 Planning
WSB

7 Details.pdf LC Base and wear course to use C oil instead of B, 
City has changed standard in recent years.

03/11/2022 Logan
Czech

4 Site.pdf LL A maintenance agreement will be required for the 
infiltration basin and Rain Guardian Devices.

03/09/2022 Len
Linton

7 Details.pdf LL Rain Guardian - Bunker Style is not accepted in 
the City of Ramsey right of way.  They break 
during routine maintenance.

Consider installing a different BMP.

These are private streets.  A maintenance 
agreement will be required for the infiltration 
basin and Rain Guardian.

03/09/2022 Len
Linton

3 Preplat.pdf Sullivan - Outlot A 
Configuration

Outlot A is irregular and limited by drainage and 
utility easement.  Is there enough room for a 
viable commercial development(s)? 

03/08/2022 Sean
Sullivan

4 Site.pdf Aaron Use bit as a form, do not patch riverdale 03/07/2022 Aaron
Madsen

4 Site.pdf Aaron Casting will ned to be adjusted after Wm is 
connectected

03/07/2022 Aaron
Madsen

Current Project - Project Markups Listing
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March 18, 2022 
 
 
Brian Hagen,  
City of Ramsey  
Deputy City Administrator/Community Development Director 
7550 Sunwood Drive NW   
Ramsey, MN 55303 
 
 
Re: Rivenwick Village 4th Addition PUD/Final Plat  

WSB Project No. 019569 Phase 002 
 

Dear Mr. Hagen,  
 
WSB has completed its review of the Rivenwick Village 4th Addition PUD / Final Plat. Below are our review 
comments. As directed, this project was reviewed against the R-3 zoning district standards, based on staff 
review from the first phase. It was also reviewed against the conceptual layout that was reviewed by 
Planning Commission and approved by City Council in December 2020. This proposal matches the 
approved concept plan in terms of site layout and unit count.   
 
City Planner Review:  
 

1. Sheet 3 of 7, Preliminary Plat needs to be updated to reflect the R3 zoning district density and 
setback standards.  

2. Sheet 3 of 7, Preliminary Plat needs to be updated to reflect net density instead of gross density.   
3. Sheet 3 of 7, Preliminary Plat – add a notation regarding the maximum lot coverage of the site. The 

R3 zoning district sets a maximum lot coverage of 35% for all principal and accessory buildings 
(excluding impervious surfaces) of 35%.  

4. Sheet 4 of 7, Site Plan – indicate that structures fit within the building setback limitations per 
Section 117.113(d), which requires: 

a. 25 feet setback from (public) street right-of-way 
b. 25 feet setback from private street (measured from back of curb line) 
c. 30 feet setback from exterior development boundary 
d. 20 feet minimum separation between buildings 

5. Sheet 4 of 7, Site Plan – provide dimensions for open space.  
a. Section 117.113(5) requires 40% open space, 10% of which is identifiable community 

space. “Qualifying areas include grassed lawns, landscape areas, gardens, natural areas, 
landscape rock, mulch, wetlands, and ponding areas. Of the 40 percent open space, ten 
percent is to be dedicated as an identifiable common area for use by residents of the 
development.” The landscape plan indicates that 48.2% of the site is impervious cover. 
Presumably the plans meet this requirement. 

6. Page 4 of 7, Site Plan depicts 14 guest parking stalls. Guest parking is not required. Staff suggests 
removing all guest parking on the site to increase open space. If guest parking is retained, if should 
meet the city’s dimensional standards for parking stalls, which is 9’x18’ per 117.356(c), rather than 
the 8’x20’ as depicted. 

7. Page 4 of 7, Site Plan does not provide sidewalk on the south side of 139th Avenue and none on 
Jasper Street. 

8. Provide building elevations to demonstrate compliance with Section 117.113(d), which requires: 
a. Maximum building height of 35 feet.  
b. Minimum floor area measured at or above lot grade:  

i. 640 SF for 1-bedroom units 
ii. 760 SF for 2-bedroom units 
iii. 860 SF for 3-bedroom units 
iv. 125 SF for each additional bedroom 

9. Provide lighting details to demonstrate compliance with Section 117.113(7). 
10. Provide architectural renderings to demonstrate compliance with 117.113(8). 
11. Sheets L1-L2, Landscape plan – existing landscaping/trees not shown. 



Page 2  

12. Sheets L1-L2, Landscape plan. Section 117-364(c)(2) requires irrigation systems be equipped with 
the following: 

a. Technology that inhibits or interrupts operation of the irrigation system during periods of 
sufficient moisture (rain sensor). 

b. One or more water efficient technologies. This could include, but is not limited to, 
WaterSense labeled weather-based irrigation controllers, soil moisture sensors, and/or 
evapotranspiration (ET) sensors. 

 
Should you have any questions regarding this list, please don’t hesitate to reach out if you have any 
questions. 
 
Sincerely, 

 
Brandy Howe, AICP 
WSB & Associates, Inc. 
City Planner 
 
cc: Brian McCann, City Planner (email only) 
 



   
Regular Planning Commission   7. 1.           
Meeting Date: 03/24/2022  
By: Chris Anderson, Community

Development

Information
Title:
Discussion Topic: Conceptual Architecture for Potential Townhome Project in The COR; Case of Jason Palmby
and M / I Homes

Purpose/Background:
Jason Palmby, a prospective developer (the "Developer"), has acquired multiple parcels within The COR that were
formerly owned by KHovnanian Homes and were part of the original Ramsey Town Center 7th Addition
(Symphony at Town Center). The parcels are located west of Rhinestone Street, south of Bunker Lake Boulevard,
north of East Ramsey Parkway, and are bisected by 146th Avenue (combined, the "Subject Property). The
Developer is working with M / I Homes to finalize a townhome product that would be unique to The COR, while
still meeting the vision and intent of the architectural standards.

The Developer has provided a narrative generally summarizing their project as well as some photos of the proposed
attached townhome units. The Developer is interested in feedback on the design and more specifically, the front
entryway as it relates to the Design Framework and covered front porches. 

Notification:

Observations/Alternatives:
The Developer has noted that there would be a covered front entry; however, it would not be 36 square feet in area
(see photos in attached Developer Summary). In lieu of the full 36 square foot covered front porch/balcony, the
Developer has proposed a covered front entry with uncovered patio space on each side of the front entrance.
Additionally, there would be a decorative fence to demark the private/public boundary. The Developer has noted in
discussions with City Staff that they would also be open to incorporating other 'gathering' areas to aid in developing
that sense of community within the development.

Funding Source:
This case is being handled as part of Staff's regular duties. 

Recommendation:

Action:
Provide feedback on the front entryways proposed by the Developer.

Attachments
Site Location Map
Developer Summary
Examples of Existing Front Entryways in The COR

Form Review
Inbox Reviewed By Date
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Form Started By: Chris Anderson Started On: 03/17/2022 12:33 PM
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Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan, Esri Japan, METI, Esri
China (Hong Kong), Esri Korea, Esri (Thailand), NGCC, (c) OpenStreetMap contributors, and the
GIS User Community, LOGIS

Print Date: March 17, 2022

Site Location Map

0 0.035 0.07 0.105 0.140.0175 mi



Symphony at Ramsey Town Center 
M/I Homes would like to build out the remaining portion of Symphony at Ramsey Town Center.  The 
attached location map shows the area.  At build out the site will consist of roughly 110 to 120 
townhomes.  This project was started in 2007.  During the housing recession a large portion of the 
project was shuttered by K. Hovanian Homes.  Jason Palmby, a local developer, has recently purchased 
the property from K. Hovanian Homes and is partnering with M/I Homes to complete the project.   

The City has recently adopted some new design guidelines for the area.  The townhomes proposed by 
M/I Homes comply with many of the components within that design framework .  The one component 
that has some concern is the covered balcony/patio on the front entry.  M/I has found through market 
research and trial and error with other projects that buyers simply do not have a great desire for front 
porches.   They simply don’t get used and the added cost makes the home less appealing.  Moreover, 
the porch cuts off natural light into the interior of the home..  This takes away a bright, open concept 
floorplan that many buyers desire.     

We have attached some elevations that M/I like to build within this development.  We feel it is generally 
consistent with the current ordinance and meets the intent of providing some outdoor private space 
adjacent to the public sidewalk and street. As you can see with the attached townhomes, we  will 
achieve a covered porch/stoop and will have a fenced front yard with a patio.  The fence is provided as a 
separation between the public space and private patio.  Landscaping will soften the view and provide a 
more aesthetically space for residents of the townhomes.    This product has been very well received in 
the Chicago market and we feel it would do well in Ramsey, MN and the overall Twin Cities market.  You 
will also note the material used to beak up the townhomes is purposely done to create separation with 
each individual unit.   

We look forward to a great project in Ramsey and look forward building over the next few years.  Thank 
you for your time.     

 

 

   

 

 



Ramsey Town Center 

 



 





 











   
Regular Planning Commission   7. 2.           
Meeting Date: 03/24/2022  
By: Brian Hagen, Community Development

Information
Title:
Review Ordinance Amending Digital Display Billboard Regulations

Purpose/Background:
The purpose of this case is to finalize direction on the ordinance language prior to staff scheduling a public hearing
on the amendment. The public hearing is tentatively planned for the April Planning Commission meeting. 

The City Council, Planning Commission and EDA have provided input on the ordinance amendment at past
meetings. Excerpts of the minutes for those meetings are attached.

Notification:
No notification required at this time due to discussion only. Future Public Hearing notification will occur.

Observations/Alternatives:
The EDA has reviewed a lease structure for a Dynamic Display Billboard. As part of the lease review, they passed
a motion that the Planning Commission consider adjusting the minimum timing of the display duration to seven (7)
seconds. They further supported the spacing regulation between signs.

Discussion on regulating political advertising occurred as part of the lease structure. It was recognized that overall
political advertising is regulated by the State.

Funding Source:
Staff is handling this case as part of regular duties. WSB & Associates helped draft the ordinance, but has not had
recent input on the case.

Recommendation:

Action:
Provide direction to staff for any adjustments to the language prior to advertising for a public hearing at the April
28, 2022 Planning Commission meeting.

Attachments
Digital Billboard Ordinance Section
Entire Sign Code with Billboard Revisions
Proposed Billboard Overlay District
Minn. Stat. 173.155
Timing Recommendation FHWA
PC Minutes 08-26-21
Jt. CC/PC/EDA Minutes 09-23-21
PC Work Session Minutes 10-28-21
PC Minutes 10-28-21



EDA Minutes 02-10-22
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PART II - CODE OF ORDINANCES 
Chapter 117 - ZONING AND SUBDIVISIONS 

ARTICLE II. - ZONING 
DIVISION 8. SIGNS 

 
 

 
Ramsey, Minnesota, Code of Ordinances    Created: 2021-07-01 14:42:48 [EST] 
(Supp. No. 10, Update 2) 

 
Page 1 of 3 

DIVISION 8. SIGNS 

Sec. XXX-XXX. Off-Premises Digital Billboard Signs  

(a) Findings, purpose, and intent. The city council finds it necessary for the promotion and preservation of the 
health, safety, welfare, and aesthetics of the community that the construction, location, size, conspicuity, 
brightness, legibility, operational characteristics, and maintenance of off-premises digital billboard signs be 
controlled. Off-premises digital billboard signs have a direct and substantial impact on traffic safety, pedestrian 
safety, community aesthetics and property values. If left uncontrolled, off-premises digital billboard signs, 
designed to catch the eye of persons in their vicinity and hold it for extended periods of time, including video 
display signs, constitute a serious traffic safety threat. The city council intends by this subsection to establish a 
legal framework for off-premises digital billboard sign regulation in the city to facilitate an easy and agreeable 
communication between people while protecting and promoting the public health, safety, welfare and aesthetics 
of the community. It is not the purpose or intent of this subsection to prefer or favor commercial messages or 
speech over noncommercial messages or speech or to discriminate between types of noncommercial speech or 
the viewpoints represented therein. Rather, the purpose of the off-premises digital billboard sign regulations 
promulgated in this subsection is: 

(1) To eliminate potential hazards to motorists and pedestrians using the public streets, sidewalks, and 
rights of way; 

(2) To safeguard and enhance property values; 

(3) To control nuisances; 

(4) To preserve and improve the appearance of the city through adherence to aesthetic principles, in 
order to create a community that is attractive to residents and to nonresidents who come to live, visit, 
work, or trade; 

(5) To eliminate excessive and confusing sign displays; 

(6) To encourage signs which by their design are integrated with and harmonious to the surrounding 
environment and the buildings and sites they occupy;  

(7) To maintain the character of the mainstreet core downtown but allow local businesses the opportunity 
to reach a wider audience by advertising along Highway 10 and 

(8) To promote the public health, safety, and general welfare. 

(b) Location of off-premises digital billboard signs. Notwithstanding anything to the contrary contained within this 
Code, off-premises digital billboard signs may be located only within the off-premises digital billboard sign overlay 
district. Off-premises digital billboard signs are prohibited in all zoning districts of the city other than the off-
premises digital billboard sign overlay district. Off-premises digital billboard signs located in the off-premises digital 
billboard sign overlay district must comply with all Code requirements for permitted off-premises digital billboard 
signs. 

(1) Permitted districts. The off-premises digital billboard sign overlay district shall commence along 
Highway 10 within two hundred fifty feet (250’) of the Highway 10 centerline within the Ramsey city 
limits. Off-premises digital billboard signs are not allowed in any residential zoning district. 
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(2) Number of off-premises digital billboard signs. A total of three off-premises digital billboard signs shall 
be permitted within the entirety of the off-premises digital billboard sign overlay district. 

(3) Separation distance between off-premises digital billboard signs. Off-premises digital billboard signs 
shall have a separation distance of at least 2 miles between each site in which they are located.   

(4) Site restrictions. Off-premises digital billboard signs shall not be placed upon any property upon which 
a building already exists.  

(5) Size. Off-premises digital billboard signs shall not exceed 700 square feet in surface area per sign 
surface. 

(6) Number of surfaces. Off-premises digital billboard signs shall not contain more than two sign surfaces. 
Said sign surfaces shall face in opposite directions with an interior angle not to exceed 45 degrees. 

(7) Height. Off-premises digital billboard signs shall not exceed 50 feet in height as measured from the 
established grade of the site upon which the off-premises signs and digital billboards is located. 

(8) Conditional use. Off-premises digital billboard signs shall be processed in accordance with the 
procedures established for conditional use permits in section 117-51, with the exception of recording the 
home occupation permit should it be approved by city council. 

(c) Off-premises digital billboard sign overlay district performance standards: The off-premises digital billboard sign 
overlay district is hereby established as a separate zoning district within the city. Within the off-premises digital 
billboard sign overlay district, off-premises digital billboard signs are permitted subject to the following conditions: 

(1) No off-premises digital billboard signs shall be erected that, by reason of position, shape, movement, 
or color, interferes with the proper functioning of a traffic signal or which constitutes a traffic hazard. 

(2) Off-premises digital billboard signs shall meet all required principal structure setbacks of the 
underlying zoning district. 

(3) Off-premises digital billboard signs must have an architecturally enhanced base. 

(4) Off-premises digital billboard signs must have minimum display duration of eight (8) seconds. Such 
display shall contain static messages only; change from one static message to another shall be 
instantaneous without any special effects, through dissolve or fade transitions, or with the use of another 
subtle transition technique that does not have the appearance of moving text or images. 

(5) Off-premises digital billboard signs must be rectangular in shape and all messages must be contained 
within the off-premises digital billboard frame. 

(6) All off-premises digital billboard signs shall have ambient light monitors installed as part of the off-
premises digital billboard sign and shall, at all times, allow such monitors to automatically adjust the 
brightness level of the electronic sign based on light conditions. 

(7) Off-premises digital billboard signs shall meet the following brightness standards: 

a. Off-premises digital billboard signs shall not exceed 7,500 nits (candelas per square meter) 
between the hours of civil sunrise and civil sunset and shall not exceed 500 nits (candelas per 
square meter) between the hours of civil sunset and civil sunrise as measured from the face of 
the sign. The light level shall not exceed 0.3-foot candles above ambient light as measured from a 
pre-set distance depending on sign size. Measuring distance shall be determined using the 
following equation: the square root of the message center sign area multiplied by 100. Example: 
12 square foot sign √(12 x 100) = 34.6 feet measuring distance. 

(8) Off-premises digital billboard signs shall have a fully functional monitoring off switch system that shuts 
the dynamic display off-premises sign off when the display deteriorates, in any fashion, five percent or 
greater until the dynamic display sign has been repaired to its fully functional factory specifications. 
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(9) Off-premises billboard signs must be part of the state of Minnesota's public safety alert system. 

(10) Applicants for an off-premises digital billboard signs permit shall enter into an agreement with the 
city to provide the city no less than 20 hours (provided in 9,000 eight-second spots) per month per 
dynamic display off-premises sign face in the city for community and public service messages at such 
times as shall be reasonably determined by the city. This agreement must be approved by the city council 
before a permit for the construction or conversion of an off-premises signs and digital billboard may be 
issued by the building official. 
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DIVISION 8. SIGNS 

Subdivision I. In General 

Sec. 117-457. Purpose. 

The purpose of this division is to protect and promote the general welfare, health, safety and order within 
the city through the establishment of a comprehensive and impartial series of standards, regulations and 
procedures governing the erection, use and/or display of devices, signs or symbols serving as a visual 
communicative media to persons situated within or upon public rights-of-way or properties. The provisions of this 
division are intended to encourage creativity, a reasonable degree of freedom of choice, an opportunity for 
effective communication and a sense of concern for the visual amenities on the part of those designing and 
displaying communicative media for the types regulated by this division, while at the same time assuring that the 
public health and welfare is not endangered.  

(Code 1978, § 9.12.01; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-458. Substitution clause. 

The owner of any sign that is otherwise allowed by this division may substitute noncommercial speech in lieu 
of any other commercial speech or noncommercial speech. The owner of any sign that is otherwise allowed by this 
division may substitute commercial speech in lieu of any other commercial speech or noncommercial speech. This 
substitution of copy may be made without any additional approval or permitting. The purpose of this division is to 
prevent any inadvertent favoring of commercial speech over noncommercial speech, favoring of noncommercial 
speech over commercial speech, favoring any particular commercial speech over any other commercial speech, or 
favoring of any particular noncommercial speech over any other noncommercial speech. This division prevails over 
any more specific provision to the contrary.  

Sec. 117-459. Variations. 

Request for variations from the provisions of this division shall be processed by the applicant applying to the 
zoning administrator for a conditional use permit, which conditional use permit procedure shall be as prescribed in 
section 117-50.  

(Code 1978, § 9.12.24; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008) 

Sec. 117-460. Conflict. 

If any portion of this division is found to be in conflict with any other provision of any zoning, building, fire, 
safety or health ordinance of the city, the provision that establishes the higher standard shall prevail.  

(Code 1978, § 9.12.25; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 
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Sec. 117-461. Violations. 

(a) When, in the opinion of the zoning administrator, a violation of this Code exists, the zoning administrator 
shall issue a written order to either the owner of the sign, or the owner of the property, or tenant leasing the 
property, on which the sign is placed. The order shall specify those sections of this Code involved, describe 
the violation and shall direct that the violation be corrected within five days from the date of the order, 
unless otherwise specified by the zoning administrator. If the violation is not corrected, the violation will be 
penalized through the administrative citation or removal, whichever is appropriate.  

(b) If the zoning administrator or building official finds that a sign is abandoned or is structurally, or electrically 
defective, or in any way endangers the public, the zoning administrator or building official shall issue a 
written order to the owner of the sign and occupant of the premises stating the nature of the violation and 
requiring repair or removal of the sign within 60 days of the date of the order.  

(Code 1978, § 9.12.21; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008) 

Sec. 117-462. Removal of signs by the zoning administrator. 

(a) The zoning administrator may cause the removal of any illegal sign, any sign remaining after a business 
permanently closes, or any sign not properly maintained in cases of emergency, or after failure to timely 
comply with written orders for removal or repair. After removal or demolition of the sign, a notice shall be 
mailed to the sign owner and owner of the property where the sign was located stating the nature of the 
work and the date on which it was performed and demanding payment of the costs as certified by the zoning 
administrator together with an additional 50 percent for inspection and incidental costs.  

(b) If the amount specified in the notice is not paid within 30 days after mailing of the notice, it shall become a 
lien against the parcel where the sign was located and shall be certified as an assessment against the 
property together with ten percent interest for collection in the same manner as the real estate taxes.  

(c) The owner of the parcel upon which the sign is located shall be presumed to be the owner of all signs 
thereon unless facts to the contrary are brought to the attention of the zoning administrator.  

(d) In case of emergency, the zoning administrator or building official may cause the immediate removal of a 
dangerous or defective sign without notice. Signs removed in this manner must present a hazard to the 
public safety as defined in the state building code.  

(Code 1978, § 9.12.22; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-463. General restrictions. 

(a) Address sign. One address sign shall be required per main building in all districts.  

(b) Bench sign. Bench signs shall be permitted only at bus stops.  

(c) Ground sign. A ground sign shall not project higher than 25 feet as measured from base of sign or grade of 
the nearest adjacent roadway, whichever is lower. Any ground sign within 50 feet of any intersection of 
street right-of-way lines and/or driveway entrances shall have a minimum vertical clearance of 12 feet above 
the centerline of the pavement unless it can be shown that it can comply with subsections (e)(2)a and b of 
this section.  
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(d) Canopies or marquees. Canopies and marquees shall be considered to be an integral part of the structure to 
which they are an accessory. Signs may be attached to a canopy or marquee, but such structures shall not be 
considered as part of the wall area and thus shall not warrant additional sign area.  

(e) Location. 

(1) No sign other than governmental signs shall be erected or temporarily placed within any street or 
public right-of-way or upon any public easement.  

(2) A permit for a sign to be located within 50 feet of any street or highway regulatory or warning sign, or 
any traffic sign or signal, or of any crossroad or crosswalk, will not be issued unless:  

a. The sign will not interfere with the ability of drivers and pedestrians to see any street or highway 
sign, or any traffic sign or signal, or any crossroad or crosswalk; and  

b. The sign will not distract drivers nor offer any confusion to any street or highway, sign, or any 
traffic sign or signal.  

(3) A sign shall not be located so as to extend over any lot line or within 15 feet of any point of vehicular 
access from a parcel to a public roadway.  

(f) Dynamic display and illumination. 

(1) Based on findings conducted by scientific studies, the city finds that dynamic displays should be 
allowed on signs with appropriate regulation in order to minimize their proliferation and their potential 
threats to public safety.  

(2) Regulations. Dynamic displays on signs are subject to the following conditions:  

a. Size. On-premise signs may include dynamic displays. Dynamic display signs shall not exceed the 
size allowed by this chapter. Dynamic displays are not in addition to the size allowed for static 
signs.  

b. Frequency of display change. A dynamic display may not change more often than once every 
three seconds, and no part of the display may include flashing or scrolling text. The images 
display must be static, and the transition from one display to another must be instantaneous 
without special effects. The dynamic display shall not be allowed to project full-motion video. 
Subtle transition animations shall be allowed.  

c. Brightness. No sign may be brighter than is necessary for clear and adequate visibility, or that it 
interferes with the effectiveness of a traffic sign or signal, or that it distracts a driver from motor 
vehicle operation.  

d. Troubleshooting. Dynamic displays must be designed and equipped to freeze the device in one 
position if a malfunction occurs. The display must also be equipped with a means to immediately 
discontinue the display if it malfunctions, and the sign owner must immediately stop the dynamic 
display when notified by the city that it is not complying with the standards of this section.  

(g) Institutional and recreational identification sign. One wall and/or ground sign shall be permitted to identify 
the civic, philanthropic, educational, public or religious organization or recreational use occupying the parcel. 
There shall not be more than one ground sign for each parcel. The gross surface area of a ground sign shall 
not exceed 100 square feet for each exposed face nor exceed an aggregate gross surface area of 200 square 
feet. Such facilities having more than one point of entrance or street frontage may erect secondary 
identification signs not to exceed 50 square feet for each exposed face at the additional entrance points or 
street frontages.  

(h) Institutional attraction boards. There shall not be more than one institutional attraction board for each 
principal building and it may be either wall or ground type or constructed as a part of the institutional 
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identification sign. The gross surface area of an attraction board shall not exceed 50 square feet for each 
exposed face nor exceed an aggregate gross surface area of 100 square feet. An attraction board shall not be 
located so as to extend over any lot line or within 15 feet of any point of vehicular access from any parcel to 
a public roadway. Attraction boards shall not exceed 15 feet in height as measured from the base of the sign 
or building to which the sign is to be affixed or the grade of the nearest adjacent roadway, whichever is 
higher.  

(i) Pennants. The use of pennants is permitted in any commercial district provided the pennants are securely 
anchored and maintained in good repair, including replacement or removal when weather damage is 
evident. The zoning administrator, or his designee, shall have the authority to identify and notify property 
owners and/or occupants of the parcel on which the pennants have been determined to be in violation of 
this Code. Failure to remove or replace the pennants within ten days of notification shall be sufficient cause 
for the zoning administrator or his designee to remove said pennants. The property owner shall be billed for 
all costs incurred by the city in administering this subdivision.  

(j) Banners. The use of banners is permitted in any commercial district as permanent wall signage provided the 
banner is securely anchored and maintained in good repair, including replacement or removal when weather 
damage is evident. The square footage dedicated to banners is limited to 50 percent of the total square 
footage allowance for wall signs. Facilities choosing to utilize wall banners in addition to other permanent 
wall signage shall be required to obtain a separate sign permit for the maximum square footage allowed for 
banners and payment of the permanent sign fee.  

(k) Flags. The display of flags shall be permitted in all districts. However, the total square footage area of any 
flags used as advertising copy or as attention getting devices for commercial purposes shall be considered as 
permanent signage and counted towards the total allowable sign area permitted by this section for the 
parcel on which the flag is displayed. Flag height is restricted to 25 feet.  

(l) Directional signs. Directional or instructional signs are restricted to on-site direction and instruction, with the 
exception of governmental signs, temporary real estate signs and public event signs, and shall not exceed 
four square feet in size. Such signs shall only provide direction or instruction to guide persons to facilities 
intended to serve the public.  

(m) Maintenance. 

(1) The surface and structure of all signs must be kept refinished as necessary to prevent the sign surface 
from becoming unkempt in appearance. The zoning administrator shall use the following guidelines to 
determine if the sign is unkempt: evidence of rust, peeling paint, structural damage, message damage, 
and/or weathering.  

(2) When any sign for which a permit is required is removed, the zoning administrator shall be notified and 
the entire sign and its components shall be removed.  

(3) The permit owner shall be responsible for all of the requirements of this section, including the liability 
for expense of removal and maintenance incurred by the city.  

(n) Sign content. No sign shall contain obscene images or statements in violation of Minn. Stats. § 617.241.  

(Code 1978, § 9.12.03; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008; Ord. No. 12-20, § 1, 11-27-2012) 

Sec. XXX-XXX. Off-Premises Digital Billboard Signs  

(a) Findings, purpose, and intent. The city council finds it necessary for the promotion and preservation of the 
health, safety, welfare, and aesthetics of the community that the construction, location, size, conspicuity, 
brightness, legibility, operational characteristics, and maintenance of off-premises digital billboard signs be 
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controlled. Off-premises digital billboard signs have a direct and substantial impact on traffic safety, pedestrian 
safety, community aesthetics and property values. If left uncontrolled, off-premises digital billboard signs, 
designed to catch the eye of persons in their vicinity and hold it for extended periods of time, including video 
display signs, constitute a serious traffic safety threat. The city council intends by this subsection to establish a 
legal framework for off-premises digital billboard sign regulation in the city to facilitate an easy and agreeable 
communication between people while protecting and promoting the public health, safety, welfare and aesthetics 
of the community. It is not the purpose or intent of this subsection to prefer or favor commercial messages or 
speech over noncommercial messages or speech or to discriminate between types of noncommercial speech or 
the viewpoints represented therein. Rather, the purpose of the off-premises digital billboard sign regulations 
promulgated in this subsection is: 

(1) To eliminate potential hazards to motorists and pedestrians using the public streets, sidewalks, and 
rights of way; 

(2) To safeguard and enhance property values; 

(3) To control nuisances; 

(4) To preserve and improve the appearance of the city through adherence to aesthetic principles, in 
order to create a community that is attractive to residents and to nonresidents who come to live, visit, 
work, or trade; 

(5) To eliminate excessive and confusing sign displays; 

(6) To encourage signs which by their design are integrated with and harmonious to the surrounding 
environment and the buildings and sites they occupy;  

(7) To maintain the character of the mainstreet core downtown but allow local businesses the opportunity 
to reach a wider audience by advertising along Highway 10 and 

(8) To promote the public health, safety, and general welfare. 

(b) Location of off-premises digital billboard signs. Notwithstanding anything to the contrary contained within this 
Code, off-premises digital billboard signs may be located only within the off-premises digital billboard sign overlay 
district. Off-premises digital billboard signs are prohibited in all zoning districts of the city other than the off-
premises digital billboard sign overlay district. Off-premises digital billboard signs located in the off-premises digital 
billboard sign overlay district must comply with all Code requirements for permitted off-premises digital billboard 
signs. 

(1) Permitted districts. The off-premises digital billboard sign overlay district shall commence along 
Highway 10 within two hundred fifty feet (250’) of the Highway 10 centerline within the Ramsey city 
limits. Off-premises digital billboard signs are not allowed in any residential zoning district. 

(2) Number of off-premises digital billboard signs. A total of three off-premises digital billboard signs shall 
be permitted within the entirety of the off-premises digital billboard sign overlay district. 

(3) Separation distance between off-premises digital billboard signs. Off-premises digital billboard signs 
shall have a separation distance of at least 2 miles between each site in which they are located.   

(4) Site restrictions. Off-premises digital billboard signs shall not be placed upon any property upon which 
a building already exists.  

(5) Size. Off-premises digital billboard signs shall not exceed 700 square feet in surface area per sign 
surface. 

(6) Number of surfaces. Off-premises digital billboard signs shall not contain more than two sign surfaces. 
Said sign surfaces shall face in opposite directions with an interior angle not to exceed 45 degrees. 
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(7) Height. Off-premises digital billboard signs shall not exceed 50 feet in height as measured from the 
established grade of the site upon which the off-premises signs and digital billboards is located. 

(8) Conditional use. Off-premises digital billboard signs shall be processed in accordance with the 
procedures established for conditional use permits in section 117-51, with the exception of recording the 
home occupation permit should it be approved by city council. 

(c) Off-premises digital billboard sign overlay district performance standards: The off-premises digital billboard sign 
overlay district is hereby established as a separate zoning district within the city. Within the off-premises digital 
billboard sign overlay district, off-premises digital billboard signs are permitted subject to the following conditions: 

(1) No off-premises digital billboard signs shall be erected that, by reason of position, shape, movement, 
or color, interferes with the proper functioning of a traffic signal or which constitutes a traffic hazard. 

(2) Off-premises digital billboard signs shall meet all required principal structure setbacks of the 
underlying zoning district. 

(3) Off-premises digital billboard signs must have an architecturally enhanced base. 

(4) Off-premises digital billboard signs must have minimum display duration of eight (8) seconds. Such 
display shall contain static messages only; change from one static message to another shall be 
instantaneous without any special effects, through dissolve or fade transitions, or with the use of another 
subtle transition technique that does not have the appearance of moving text or images. 

(5) Off-premises digital billboard signs must be rectangular in shape and all messages must be contained 
within the off-premises digital billboard frame. 

(6) All off-premises digital billboard signs shall have ambient light monitors installed as part of the off-
premises digital billboard sign and shall, at all times, allow such monitors to automatically adjust the 
brightness level of the electronic sign based on light conditions. 

(7) Off-premises digital billboard signs shall meet the following brightness standards: 

a. Off-premises digital billboard signs shall not exceed 7,500 nits (candelas per square meter) 
between the hours of civil sunrise and civil sunset and shall not exceed 500 nits (candelas per 
square meter) between the hours of civil sunset and civil sunrise as measured from the face of 
the sign. The light level shall not exceed 0.3-foot candles above ambient light as measured from a 
pre-set distance depending on sign size. Measuring distance shall be determined using the 
following equation: the square root of the message center sign area multiplied by 100. Example: 
12 square foot sign √(12 x 100) = 34.6 feet measuring distance. 

(8) Off-premises digital billboard signs shall have a fully functional monitoring off switch system that shuts 
the dynamic display off-premises sign off when the display deteriorates, in any fashion, five percent or 
greater until the dynamic display sign has been repaired to its fully functional factory specifications. 

(9) Off-premises billboard signs must be part of the state of Minnesota's public safety alert system. 

(10) Applicants for an off-premises digital billboard signs permit shall enter into an agreement with the 
city to provide the city no less than 20 hours (provided in 9,000 eight-second spots) per month per 
dynamic display off-premises sign face in the city for community and public service messages at such 
times as shall be reasonably determined by the city. This agreement must be approved by the city council 
before a permit for the construction or conversion of an off-premises signs and digital billboard may be 
issued by the building official. 
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Sec. 117-464. Prohibited signs. 

(a) "A" frame or sandwich board signs. "A" frame or sandwich board signs are prohibited.  

(b) Advertising device signs. Advertising device signs are prohibited except as provided for in section 117-465.  

(c) Whirling devices, searchlights, streamers, balloons and other gas-filled figures. Whirling devices, searchlights, 
streamers, balloons, and other gas filled figures, are prohibited except as a temporary sign as provided for in 
section 117-465.  

(d) Flashing or scrolling signs, devices or lights. Flashing signs, devices, or lights are not permitted in any district 
except as provided for in section 117-463(f).  

(e) Portable signs. Portable signs are prohibited except as temporary signs as provided for in section 117-465.  

(f) Projecting signs. No projecting sign shall be permitted in any district.  

(g) Roof signs. Roof signs are prohibited in any zoning district.  

(h) Signs on parked vehicles. Signs painted or mounted on or attached to vehicles, trailers or equipment where 
the apparent primary purpose of the vehicle or equipment is to display said sign are prohibited. However, 
this is not in any way intended to prohibit signs placed on or affixed to vehicles and trailers, such as lettering 
on motor vehicles, where the sign is incidental to the primary use of the vehicle, trailer and/or any other 
type of mobile equipment.  

(i) Signs on trees and utility poles. Signs which are attached or otherwise affixed to trees or other vegetation or 
utility poles are prohibited.  

(j) Signs painted on walls. Signs painted on an exterior wall, fascia, parapet or a chimney of a building or on a 
fence are prohibited.  

(k) Signs which imitate traffic control devices. Signs which imitate, interfere with, obstruct the view of, or can be 
confused with any authorized traffic control sign, signal, or other device are prohibited.  

  

(Code 1978, § 9.12.04; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008; Ord. No. 12-20, § 1, 11-27-2012) 

Sec. 117-465. Temporary signs. 

(a) Temporary signs are defined as signs which are erected or displayed for a limited period of time and not 
affixed to a state building code approved structure. A sign is considered temporary if it is not intended to 
remain on the property permanently and has not received a permanent sign permit and/or is not intended to 
be constructed per the state building code.  

(1) Duration. Temporary signs shall be permitted for up to six weeks per year per parcel, or per business 
on multitenant business parcels. The six-week limit may be extended up to four weeks if there have 
been no sign violations in the past year by the entity who erects the sign.  

(2) Location. Temporary signs must be located fully on private property, with the permission of the 
property owner. The city will remove any signs in the public right-of-way, or erected without 
permission from the property owner.  

(3) Number. All properties are limited to two temporary signs per parcel. In locations where there are 
multiple businesses on one parcel (a multitenant facility), three signs are permitted.  
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(4) Size. Temporary signs shall be limited to 50 square feet in size.  

(5) Permits and fees. All temporary signs shall be required to obtain a temporary sign permit. The 
temporary sign permit application shall specify the exact times and dates the temporary sign is to be 
erected, the size of the sign, the location of the sign, contact information, and other information 
deemed necessary by the zoning administrator to determine that the temporary sign is erected within 
applicable code. The temporary sign permit shall be clearly displayed on the temporary sign. The fee 
for the temporary sign permit shall be established by ordinance as part of the rates and charges. The 
fee shall only be collected for the first permit per parcel or per business in a multi-tenant facility. The 
provisions of this division apply to all temporary signs, and appropriate penalties for violations will be 
assessed, as outlined in section 117-461.  

a. Exemptions from temporary sign Permit. Signs less than 15 square feet in size and all temporary 
signs in residential districts (R-1 Residential, R-2 Residential, R-3 Residential) are exempt from 
temporary sign permitting requirements.  

(6) Dynamic display. Temporary signs may consist of dynamic display, provided all standards of section 
117-463(f) are complied with.  

(b) Balloons, gas filled figures, streamers, whirling devices and revolving searchlights or any such attention-
getting device that is not specifically a sign may be permitted up to four weeks per year, for one week at a 
time.  

(Code 1978, § 9.12.05; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008; 
Ord. No. 10-11, § 2, 7-27-2010; Ord. No. 12-20, § 1, 11-27-2012) 

Secs. 117-466. Other temporary signs. 

(a) Real estate signs. One temporary real estate sign constructed of durable materials located on the premises is 
permitted for sale or lease of building or vacant lot for each street frontage.  

(b) Construction signs. One temporary construction sign constructed of durable materials located on the 
premises is permitted on each street frontage of a development under construction.  

(Ord. No. 12-20, § 1, 11-27-2012) 

Secs. 117-467. Unified development signs. 

(a) General provisions. A unified development is a development that consists of multiple parcels of similar 
zoning district and bound by major roadways consisting of arterial or collector designation or higher. Signs 
for multi-tenant commercial and employment developments may be erected to include off-premise copy 
under the following conditions:  

(1) The sign must identify the development at the top of the sign and may include provisions for individual 
users within the development.  

(2) The sign must be located within 500 feet of the development and may not be separated from the 
development by an arterial road.  

(3) The sign must not exceed 250 square feet per face (500 square feet aggregate) and 30 feet in height.  

(4) The sign may include dynamic display not to exceed 100 square feet per face (200 square feet 
aggregate).  

(5) The sign will not be included in the total signage permitted for the property in which it is located.  
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(6) The general location of area identification signs for commercial and employment districts must be 
approved by the planning commission as part of a master sign plan approved as part of site plan 
approval.  

(Ord. No. 12-20, § 1, 11-27-2012) 

Secs. 117-468—117-483. Reserved. 

Subdivision II. Permit 

Sec. 117-484. Required; exemptions. 

(a) All permanent signs shall obtain a permit prior to installation. This permit is reviewed by the zoning 
administrator and the building official, or their assigns, for conformance with the regulations described 
herein. Temporary signs shall obtain a permit in accordance with section 117-465.  

(b) Exemptions. The exemptions permitted by this section shall apply only to the requirement of a permit and 
fee and shall not be construed as relieving the installer of the sign, or the owner of the property upon which 
the sign is located, from conforming with the other provisions of this division.  

(1) A window sign not exceeding 30 percent of the window area.  

(2) Holiday decorations temporarily displayed on traditionally accepted civic, patriotic, or religious 
holidays.  

(3) On-premises address or nameplate identification signs having a sign area of four square feet or less.  

(4) Memorial plaques or tablets, grave markers, statutory, or other remembrances of persons or events 
that are noncommercial in nature.  

(5) Interior signs which are fully located within the interior of any building or stadium, or within an 
enclosed lobby or court of any building, or in the lobby or entrance of any theater which are intended 
solely for information relating to the interior operation of the building in which they are located.  

(6) Pennants.  

(7) Noncommercial speech signs, as exempted in the Minnesota Statutes.  

(Code 1978, §§ 9.12.14, 9.12.16; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-
2008; Ord. No. 08-25, § 2, 8-12-2008; Ord. No. 10-11, § 2, 7-27-2010) 

State law reference(s)—Exemptions for noncommercial signs, Minn. Stats. § 211B.045.  

Sec. 117-485. Application. 

Application for permits shall be made upon forms provided by the zoning administrator and shall state or 
have attached thereto the following information:  

(1) The names, addresses, and telephone numbers of the applicant, the owner of the parcel on which the 
sign is to be erected or affixed, the owner of the sign, and the person to be erecting or affixing the sign.  

(2) Type of sign.  

(3) Type of construction materials to be used.  

(4) Location of building, structure or parcel to which, or upon which, the sign is to be attached or erected.  
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(5) Position of the sign or other advertising structures in relation to the nearest buildings, structures, 
public streets, rights-of-way and property lines, along with location and square footage areas for all 
existing signs on the same premises. The drawing showing such position shall be prepared "to scale."  

(6) Blueprint or ink drawing of the plans and specifications, and method of construction or attachment to 
the building or in the ground, including all dimensions, locating all light sources, wattage, type and 
color of lights and details of any light shields or shades.  

(7) Copy of stress sheets and calculations, showing the structure is designated for dead load and wind 
velocity in the amount required by this division and all other ordinances of the city, if required by the 
zoning administrator or building official. The zoning administrator or building official may require 
additional information concerning safety.  

(8) An agreement with the city which would authorize and direct the city to remove the sign and sign 
structure, at the expense of the applicant, where maintenance is required and the maintenance is not 
furnished, but only after a notice of 60 days specifying the maintenance required by the city.  

(Code 1978, § 9.12.17; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008;) 

Sec. 117-486. Administration. 

The zoning administrator shall process applications for permits. The building official is empowered, upon 
presentation of proper credentials, to enter or inspect any building, structure, or parcel in the city for the purpose 
of inspection of a sign and its structural and electrical connections to ensure compliance with all applicable codes 
and ordinances.  

(Code 1978, § 9.12.20; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-487. Permit issuance or denial. 

(a) The zoning administrator shall issue a permit for the erection, alteration, or relocation of a sign within 14 
days of receipt of a completed application and nonrefundable application fee provided that the sign complies 
with all applicable laws and regulations of the city.  

(b) When a permit is denied, written notice shall be provided to the applicant along with a brief statement of 
the reasons for denial. The zoning administrator or building official may suspend or revoke an issued permit 
for any false statement or misrepresentation of fact in the application.  

(Code 1978, § 9.12.18; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-488. Permit fees. 

The permit fee for permanent and temporary signs shall be as provided by ordinance.  

(Code 1978, § 9.12.15; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

State law reference(s)—Fees, Minn. Stats. § 462.353, subds. 4, 4a.  

Sec. 117-489. Fee refunds and permit expiration; commencing work without permit. 

(a) If an issued permit is withdrawn by the applicant within 90 days of issuance, and if no inspections have been 
made and no work authorized by the permit has been performed, 50 percent of the permit fee may be 
refunded to the applicant.  
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(b) A permit issued by the zoning administrator becomes null and void if work is suspended or abandoned or not 
completed within six months of issuance, but may be reinstated with an additional payment of one-half of 
the original fee.  

(c) Any sign installed or placed on any parcel prior to receipt of a permit, the specified permit fee shall be 
doubled. However, the payment of the doubled fee shall not relieve any person of any other requirement or 
penalties prescribed in this section.  

(Code 1978, § 9.12.19; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008) 

Secs. 117-490—117-516. Reserved. 

Subdivision III. District Regulations 

Sec. 117-517. District regulations. 

In addition to those signs permitted or required in all districts as described in sections 117-463 and 117-465, 
the following signs are permitted in each specific district and shall be regulated as to size, location and character 
according to the requirements herein set forth.  

(Code 1978, § 9.12.06; Ord. No. 94-02, 2-28-1994; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-518. Residential type districts. 

(a) Area identification signs. One sign per vehicular access to a development, not to exceed 32 square feet in 
area is permitted.  

(b) Temporary signs. Temporary signs are permitted in accordance with section 117-465.  

(c) Home occupation signs. Home occupations signs may be permitted in accordance with section 117-351.  

(Code 1978, § 9.12.07; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. No. 08-25, § 2, 8-12-2008) 

Sec. 117-519. Business type districts. 

(a) Business use signs. 

(1) Wall, canopy or marquee sign. Total sign area may not exceed 15 percent of the front building facade. 
Businesses in multitenant buildings shall be allowed the proportionate share of the total wall sign area. 
The total wall signage permitted may be distributed on any other building facade. Sign height shall not 
exceed the top of the parapet wall or, if no parapet wall, sign height shall not exceed the height of the 
eaves. A wall, canopy or marquee sign may be located on the outermost wall of any principal building 
but shall not project more than 16 inches from the wall to which the sign is to be affixed. The gross 
surface area of a wall, canopy or marquee sign may be increased by ten percent if such wall sign:  

a. Consists only of individual, outlined alphabetic, numeric and/or symbolic characters without 
background except that provided by the building surface to which the sign is to be affixed; and  

b. Illumination, if any, is achieved through shielded illumination, shielded silhouette lighting, or 
shielded spot lighting but not any lighting where the light source is visible or exposed on the face 
or sides of the characters.  
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(2) Ground sign. There shall not be more than one ground sign for each parcel or per road frontage on 
parcels with more than one road frontage, not to exceed an aggregate of two ground signs. The gross 
surface area of a ground sign shall not exceed 100 square feet for each exposed face nor exceed an 
aggregate gross surface area of 200 square feet. For parcels qualifying for two ground signs, the second 
ground sign shall not exceed 50 square feet for each exposed face nor exceed an aggregate gross 
surface area of 100 square feet and may not exceed 12.5 feet in height as measure in section 117-
463(c) of this section.  

(3) Service bay identification signs. Service bay identification signs providing direction or instruction to 
persons using the facility and containing no advertising material of any kind shall be subject to the 
following:  

a. All service bay identification signs shall be wall signs.  

b. There shall not be more than one service bay identification sign for each service bay located on 
the parcel.  

c. A service bay identification sign may be located on the outermost wall of any principal building 
adjacent to a service bay entrance.  

d. A service bay identification sign shall not project higher than the parapet line of the wall to which 
the sign is to be affixed.  

(4) Fuel pump island identification sign. Fuel pump island identification signs indicating the type of service 
offered; the price of gasoline; and other relevant information, within reason, pertaining to the facility; 
or direction to persons using the facility shall be subject to the following: The gross surface area of a 
service island identification sign shall be counted against the maximum allowable sign area for the 
subject parcel.  

(5) Menu board. Menu board for drive-up or walk-up lane of a drive-in business are allowed up to a 
maximum of 50 square feet of total signage. Menu boards are allowed a message on one side only and 
cannot contain an advertising message.  

(6) Directional signs. 

a. Directional or instructional signs are permitted in accordance with section 117-463(l).  

b. Parking lot directional signs designating parking area entrances and exits are limited to one sign 
for each entrance and/or exit and shall not exceed four square feet for each exposed face. 
Parking lot directional signs shall not project higher than five feet in height, as measured from the 
established grade of the parking area to which such signs are accessory.  

c. Parking lot instructional signs designating the conditions of use or identifying parking areas shall 
not exceed eight square feet and shall not project higher than ten feet in height for wall signs and 
seven feet in height for ground signs, as measured from the established grade of the parking area 
to which such signs are accessory.  

d. Window signs are restricted to 30 percent of the area of the window in which the sign is to be 
displayed.  

(b) Shopping center signs. In accordance with section 117-54, the developer shall submit a sign plan for 
approval, drawn to scale with elevations, at the time application is made for site plan approval. The sign plan 
shall include but not be limited to the following information: number of signs, type of signs, sign sizes, type 
of construction materials, sign messages, and proposed sign locations.  

(c) Permitted freestanding signs under previous section 117-519(a) (business use signs), and located within the 
Armstrong Boulevard Interchange Overlay District as defined by this section, shall be allowed to a height of 
not more than 50 feet and an area of not greater than 150 square feet. Signs permitted under this section 
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shall have a monument style base constructed of materials that are consistent with the principal building to a 
minimum height of six feet.  

(Code 1978, § 9.12.08; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008; Ord. No. 10-11, § 2, 7-27-2010; Ord. No. 13-15, § 2, 8-27-2013) 

Sec. 117-520. E-1 and E-2 Employment Districts. 

(a) Wall, canopy or marquee sign. Total sign area may not exceed 15 percent of the front building facade. Sign 
height shall not exceed the top of the parapet wall or, if no parapet wall, sign height shall not exceed the 
height of the eaves. A wall, canopy or marquee sign may be located on the outermost wall of any principal 
building but shall not project more than 16 inches from the wall to which the sign is to be affixed. Where a 
principal building is devoted to two or more permitted uses, the operator of each such use may install a wall 
sign upon his proportionate share of the building wall to which the sign is to be affixed. The maximum gross 
surface area of each such wall sign shall be determined by calculating the proportionate share of the area of 
the building wall, including doors and windows to which the sign is to be affixed and applying such 
proportion to the total permitted wall sign aggregate gross surface area for the building. The gross surface 
area of a wall sign may be increased by ten percent if such wall sign:  

(1) Consists only of individual, outlined alphabetic, numeric, and/or symbolic characters without 
background except provided by the building surface to which the sign is to be affixed; and  

(2) Any illumination, if any, is achieved through shielded illumination, shielded silhouette lighting, or 
shielded spot lighting but not any lighting where the light source is visible or exposed on the face or 
sides of the characters.  

(b) Ground signs. There shall not be more than one ground sign for each parcel or per road frontage on parcels 
with more than one road frontage, not to exceed an aggregate of two ground signs. The gross surface area of 
a ground sign shall not exceed 100 square feet for each exposed face nor exceed an aggregate gross surface 
area of 200 square feet. For parcels qualifying for two ground signs, the second ground sign shall not exceed 
50 square feet for each exposed face nor exceed an aggregate gross surface area of 100 square feet and may 
not exceed 12.5 feet in height as measured in section 117-463(c) of this section.  

(c) Directional signs. 

(1) Directional or instructional signs are permitted in accordance with section 117-463(l).  

(2) Parking lot directional signs designating parking area entrances and exits are limited to one sign for 
each entrance and/or exit and shall not exceed four square feet for each exposed face. Parking lot 
directional signs shall not project higher than five feet in height, as measured from the established 
grade of the parking area to which such signs are accessory.  

(3) Parking lot instructional signs designating the conditions of use or identification of parking areas shall 
not exceed eight square feet and shall not project higher than ten feet in height for wall signs and 
seven feet in height for ground signs, as measured from the established grade of the parking area to 
which such signs are accessory.  

(d) Window signs. Window signs shall not exceed 30 percent of the area of the window in which the sign is 
proposed to be displayed.  

(Code 1978, § 9.12.09; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008; Ord. No. 17-01, § 2, 1-10-2017) 
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Sec. 117-521. Business and industrial park signs. 

(a) Park identification signs. Industrial or business park signs shall be permitted to contain the following 
information: the name and address of the park, the management or the developer thereof, and the names of 
the individual businesses located within said park. Park identification signs shall contain no advertising 
material of any kind, and shall be subject to the following:  

(1) All industrial and business park signs shall be ground or wall signs.  

(2) There shall not be more than one industrial or business park sign for each point of vehicular access to 
an office or industrial park.  

(3) The gross surface area of an industrial or business park sign shall not exceed 100 square feet in gross 
surface area for each exposed face nor exceed an aggregate gross surface area of 200 square feet.  

(4) A ground industrial or business park sign shall not project higher than ten feet, as measured from base 
of sign or grade of the nearest adjacent roadway, whichever is higher.  

(b) Park member identification signs. 

(1) There shall not be more than one wall sign for each principal building or tenant or use within a 
building, except where the building abuts two or more streets, additional such signs, one oriented to 
each abutting street, shall be permitted.  

(2) There shall not be more than one ground sign for each principal building.  

(3) The gross surface area of a wall sign shall not exceed 15 percent of the occupant's proportionate share 
of the building wall to which the sign is to be affixed. A wall sign shall not project higher than the 
parapet line of the wall to which the sign is to be affixed.  

(4) The gross surface area of a ground sign shall not exceed 100 square feet for each exposed face nor 
exceed an aggregate gross surface area of 200 square feet.  

(5) A ground sign shall not project higher than ten feet, as measured from base of sign or grade of the 
nearest adjacent roadway, whichever is higher.  

(Code 1978, § 9.12.10; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008) 

Sec. 117-522. Construction specifications. 

(a) All signs permitted by this division in excess of 16 square feet shall be painted, lettered, or faced to the 
workmanship standards and best commercial practices of companies normally engaged in the business of 
providing commercial signs, using materials designed and marketed specifically for use on outdoor signs.  

(b) In addition to complying with the provisions of this division, all signs shall be constructed in accordance with 
the applicable provisions of the 1991 Edition of the Uniform Sign Code and State Electrical Code and as 
subsequently amended.  

(c) All signs shall be located in such a way that they maintain horizontal and vertical clearance of all electrical 
power lines and communication lines.  

(d) All signs and their supporting structures shall maintain clearance and non-interference with all surface and 
underground facilities and conduits for water, sewage, gas, electricity, or communications equipment or 
lines. In addition, the placement of all signs and their supporting structures shall not interfere with natural or 
artificial drainage or surface or underground water.  
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(e) All signs, except those attached flat against the wall of a building, shall be constructed to withstand minimum 
wind loads as follows:  

(1) Solid signs: 30 pounds per square foot per face of the sign.  

(2) Open signs: 36 pounds per square foot of the total face area of the letters and other sign surfaces, or 
ten pounds per square foot of the gross surface area of the sign, whichever is greater.  

(Code 1978, § 9.12.12; Ord. No. 94-02, 2-28-1994; Ord. No. 03-31, 9-15-2003; Ord. No. 08-07, § 2, 2-12-2008; Ord. 
No. 08-25, § 2, 8-12-2008) 

Secs. 117-523—117-554. Reserved. 
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173.155 CHANGEABLE ELECTRONIC VARIABLE MESSAGE SIGNS.​

Subdivision 1. Definition. For the purposes of this section, "changeable electronic variable message​
sign" or "CEVMS" means an outdoor advertising device that contains light-emitting diodes or other technology​
to display copy visible during the day and during the night, with the copy changes initiated electronically.​

Subd. 2. Prohibition. Intermittent, animated, scrolling, full-motion video elements, or moving lights​
are prohibited on outdoor advertising devices, including CEVMS.​

Subd. 3. Exceptions. (a) Notwithstanding subdivision 2, a CEVMS is permissible if:​

(1) the message does not change more frequently than once every six seconds;​

(2) the transition between messages or copy does not exceed two seconds in duration;​

(3) the message brightness does not exceed 0.3 foot-candles over ambient light, as measured using a​
foot candle meter from the following distances:​

(i) for signs with a nominal face size of 12 feet by 25 feet, from 150 feet;​

(ii) for signs with a nominal face size of ten feet, six inches, by 36 feet, from 200 feet; and​

(iii) for signs with a nominal face size of 14 feet by 48 feet, from 250 feet; and​

(4) the sign must not cause beams or rays of light to be directed at the traveled way if the light is of such​
intensity or brilliance as to cause glare that impairs the vision of the driver of a motor vehicle, or interfere​
with any driver's operation of a motor vehicle.​

(b) The brightness measurement under paragraph (a), clause (3), must be conducted at least 30 minutes​
after sunset or at least 30 minutes before sunrise. Each CEVMS must have automatic dimming technology​
that adjusts the device's brightness levels in response to changes in ambient light.​

History: 1Sp2017 c 3 art 3 s 89​

Official Publication of the State of Minnesota​
Revisor of Statutes​

173.155​MINNESOTA STATUTES 2021​1​
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Memorandum 

 

 
Date:  September 25, 2007 Subject:     INFORMATION:  Guidance on   

 Off-Premise Changeable Message Signs  
 
   

In Reply Refer To: 
HEPR -20 

Original signed by: 
From: Gloria M. Shepherd   
 Associate Administrator for 
    Planning, Environment, and Realty 

 
 

To: Division Administrators 
 Attn:  Division Realty Professionals 

 
Purpose 
The purpose of this memorandum is to provide guidance to Division offices concerning off-
premises changeable message signs adjacent to routes subject to requirements for effective 
control under the Highway Beautification Act (HBA) codified at 23 U.S.C. 131.  It clarifies 
the application of the Federal Highway Administration (FHWA) July 17, 1996 memorandum 
on this subject.  This office may provide further guidance in the future as a result of 
additional information received through safety research, stakeholder input, and other sources. 

 
Pursuant to 23 CFR 750.705, a State DOT is required to obtain FHWA Division approval of 
any changes to its laws, regulations, and procedures to implement the requirements of its 
outdoor advertising control program.  A State DOT should request and Division offices 
should provide a determination as to whether the State should allow off-premises changeable 
electronic variable message signs (CEVMS) adjacent to controlled routes, as required by our 
delegation of responsibilities under 23 CFR 750.705(j).  Those Divisions that already have 
formally approved CEVMS use on HBA controlled routes, as well as those that have not yet 
issued a decision, should re-evaluate their position in light of the following considerations.  
The decision of the Division should be based upon a review and approval of a State’s 
affirmation and policy that: (1) is consistent with the existing Federal/State Agreement (FSA) 
for the particular State, and (2) includes but is not limited to consideration of requirements 
associated with the duration of message, transition time, brightness, spacing, and location, 
submitted for FHWA approval, that evidence reasonable and safe standards to regulate such 
signs are in place for the protection of the motoring public.  Proposed laws, regulations, 
and procedures that would allow permitting CEVMS subject to acceptable criteria (as 
described below) do not violate a prohibition against “intermittent” or “flashing” or 
“moving” lights as those terms are used in the various FSAs that have been entered into 
during the 1960s and 1970s.    
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This Guidance is applicable to conforming signs, as applying updated technology to 
nonconforming signs would be considered a substantial change and inconsistent with the 
requirements of 23 CFR 750.707(d)(5).  As noted below, all of the requirements in the HBA 
and its implementing regulations, and the specific provisions of the FSAs, continue to apply.     
 
Background  
The HBA requires States to maintain effective control of outdoor advertising adjacent to 
certain controlled routes.  The reasonable, orderly and effective display of outdoor 
advertising is permitted in zoned or unzoned commercial or industrial areas.  Signs displays 
and devices whose size, lighting and spacing are consistent with customary use determined 
by agreement between the several States and the Secretary, may be erected and maintained in 
these areas (23 U.S.C. § 131(d)).  Most of these agreements between the States and the 
Secretary that determined the size, lighting and spacing of conforming signs were signed in 
the late 1960’s and the early 1970’s.   
 
On July 17, 1996, this Office issued a Memorandum to Regional Administrators to provide 
guidance on off-premise changeable message signs and confirmed that FHWA has “always 
applied the Federal law 23 U.S.C. 131 as it is interpreted and implemented under the Federal 
regulations and individual Federal/State agreements.”.  It was expressly noted that “in the 
twenty-odd years since the agreements have been signed, there have been many 
technological changes in signs, including changes that were unforeseen at the time the 
agreements were executed.  While most of the agreements have not changed, the changes in 
technology require the State and FHWA to interpret the agreements with those changes in 
mind”.  The 1996 Memorandum primarily addressed tri-vision signs, which were the leading 
technology at the time, but it specifically noted that changeable message signs “regardless of 
the type of technology used” are permitted if the interpretation of the FSA allowed them.  
Further advances in technology and affordability of LED and other complex electronic 
message signs, unanticipated at the time the FSAs were entered into, require the FHWA to 
confirm and expand on the principles set forth in the 1996 Memorandum.   
 
The policy espoused in the 1996 Memorandum was premised upon the concept that 
changeable messages that were fixed for a reasonable time period do not constitute a moving 
sign.  If the State set a reasonable time period, the agreed-upon prohibition against moving 
signs is not violated.  Electronic signs that have stationary messages for a reasonably fixed 
time merit the same considerations. 

 
Discussion 
Changeable message signs, including Digital/LED Display CEVMS, are acceptable for 
conforming off-premise signs, if found to be consistent with the FSA and with acceptable 
and approved State regulations, policies and procedures.  
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This Guidance does not prohibit States from adopting more restrictive requirements for 
permitting CEVMS to the extent those requirements are not inconsistent with the HBA, 
Federal regulations, and existing FSAs.  Similarly, Divisions are not required to concur with 
State proposed regulations, policies, and procedures if the Division review determines, based 
upon all relevant information, that the proposed regulations, policies and procedures are not 
consistent with the FSA or do not include adequate standards to address the safety of the 
motoring public.  If the Division Office has any question that the FSA is being fully 
complied with, this should be discussed with the State and a process to change the FSA may 
be considered and completed before such CEVMS may be allowed on HBA controlled 
routes.  The Office of Real Estate Services is available to discuss this process with the 
Division, if requested. 

 
If the Division accepts the State’s assertions that their FSA permits CEVMS, in reviewing 
State-proposed regulations, policy and procedures for acceptability, Divisions should 
consider all relevant information, including but not limited to duration of message, transition 
time, brightness, spacing, and location, to ensure that they are consistent with their FSA and 
that there are adequate standards to address safety for the motoring public.  Divisions should 
also confirm that the State provided for appropriate public input, consistent with applicable 
State law and requirements, in its interpretation of the terms of their FSA as allowing 
CEVMS in accordance with their proposed regulations, policies, and procedures.  

 
Based upon contacts with all Divisions, we have identified certain ranges of acceptability that 
have been adopted in those States that do allow CEVMS that will be useful in reviewing 
State proposals on this topic.  Available information indicates that State regulations, policy 
and procedures that have been approved by Divisions to date, contain some or all of the 
following standards: 

• Duration of Message 
o Duration of each display is generally between 4 and 10 seconds – 8 seconds is 

recommended. 
• Transition Time 

o Transition between messages is generally between 1 and 4 seconds – 1-2 
seconds is recommended. 

• Brightness 
o Adjust brightness in response to changes in light levels so that the signs are 

not unreasonably bright for the safety of the motoring public.   
• Spacing 

o Spacing between such signs not less than minimum spacing requirements for 
signs under the FSA, or greater if determined appropriate to ensure the safety 
of the motoring public. 

• Locations 
o Locations where allowed for signs under the FSA except such locations where 

determined inappropriate to ensure safety of the motoring public.   
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Other standards that States have found helpful to ensure driver safety include a default designed 
to freeze a display in one still position if a malfunction occurs; a process for modifying displays 
and lighting levels where directed by the State DOT to assure safety of the motoring public; and 
requirements that a display contain static messages without movement such as animation, 
flashing, scrolling, intermittent or full-motion video. 
 
 
Conclusion
This Memorandum is intended to provide information to assist the Divisions in evaluating 
proposals and to achieve national consistency given the variations in FSAs, State law, and State 
regulations, policies and procedures.  It is not intended to amend applicable legal requirements.  
Divisions are strongly encouraged to work with their State in its review of their existing FSAs 
and, if appropriate, assist in pursuing amendments to address proposed changes relating to 
CEVMS or other matters.  In this regard, our Office is currently reviewing the process for 
amending FSAs, as established in 1980, to determine appropriate revisions to streamline 
requirements while continuing to ensure there is adequate opportunity for public involvement.   
 
For further information, please contact your Office of Real Estate Point of Contact or Catherine 
O’Hara (Catherine.O’Hara@dot.gov). 



PLANNING COMMISSION

CITY OF RAMSEY

ANOKA COUNTY

STATE OF MINNESOTA

The Ramsey Planning Commission conducted a regular meeting on Thursday, August 26, 2021, 
at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 

Members Present: 

Members Absent: 

Also Present: 

Chairperson Randy Bauer ( virtual) 
Commissioner Bruce Anderson

Commissioner Cheri Gengler

Commissioner Eric Peters

Commissioner Gary VanScoy
Commissioner Brian Walker

Commissioner Andrew Dunaway

Senior Planner Chloe McGuire Brigl

City Planner Chris Anderson
Zoning Code Enforcement Officer Bria Raines
Planning Technician Brian McCann
City Council Liaison Matt Woestehoff

1. CALL TO ORDER

Chairperson Bauer called the regular meeting to order at 7: 00 p. m. 

2. PLEDGE OF ALLEGIANCE

Chairperson Bauer led the group in the Pledge of Allegiance. 

3. CITIZEN INPUT

None. 

4. APPROVAL OF AGENDA

Motion by Commissioner Peters, seconded by Commissioner VanScoy, to approve the agenda as
presented. 

A roll call vote was performed: 

Commissioner Peters aye

Commissioner Walker aye

Commissioner Gengler aye

Planning Commission/ August 26, 2021
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problems with a parking, the parking standards would be able to regulate that activity. She stated
that if a family member were at your home, they would park in the driveway. She noted that the

intent would be to have the property remain looking like one home or single- family home property. 

Chairperson Bauer asked if the Commission would like to continue to study this issue and what
additional information, they would like staff to gather. 

Commissioner Peters stated that he would be open to additional discussion. He noted that ifpeople
have sufficient space, he does not see a problem allowing this activity. He stated that he would be
concerned with allowing a camper in the backyard of an 80- foot lot. He stated that residents should
be provided direction. 

Commissioner Gengler stated that she supports this and agree it bears further discussion. She

stated that the majority of requests are not going to be for an Airbnb activity but to allow an older
family member to live on the property and spend time with their loved ones. She stated that some
people will view it as a way to make money, but noted that could be included in the regulations, 
specifying that rental could not be done. She stated that additional regulation could also be added
that would prevent a camper on wheels from being used. 

Commissioner Anderson stated that he is not strongly in favor of this, noting that he would want
a lot more information on the maximum square footage, minimum lot size, whether there would

be inspection of the structures, and the type of neighborhoods where this would be allowed. He

stated that if someone has 20 acres of land and wants to build a tiny house next to their home, that
would be different than that same structure on a one -acre lot. 

Commissioner VanScoy stated that he did not think he would support this but as discussion
continues, he is more interested in continuing the discussion. He stated that this could have value
for the community, especially related to care for aging parents. He stated that he would like to see
more information on surrounding communities and their requirements along with any issues they
may have experienced. He believed this would be worth the time necessary to complete additional
study. 

Senior Planner McGuire Brigl commented that people are already doing this to some extent and
therefore having a way to permit the activity and make it safe would be great. She stated that they
are attempting to streamline the ordinances and make the process more efficient and easier to use. 

7. 02: Review Ordinance Amending Digital Display Billboard Regulations

Presentation

Senior Planner McGuire Brigl presented the Staff Report stating that the Planning Commission
should provide feedback on the draft ordinance and direct staff to bring the ordinance forward to
City Council for final approval. 

Commission Business
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Commissioner Walker asked if this is City owned property that would be leased to a sign company. 
He asked if this ordinance would be intended to allow the City to do something that no other
property could do. 

Senior Planner McGuire Brigl commented that three signs would be allowed with spacing two
miles between signs, therefore other properties would be allowed if they met that distance. 

Commissioner Walker stated that his issue is that the Commission would be recommending an
ordinance that only the City would benefit from financially. 

Commissioner Anderson asked the size of the sign that the City currently has on Highway 10. 

Senior Planner McGuire Brigl estimated the digital display section to be about 150 square feet. 

Commissioner Anderson noted that the digital display section of the City sign is clearly too small
while he believes the Champlin billboard is much too big. He stated that perhaps half of that size
be allowed. He stated that it would be nice to generate revenue from the sign, but he was unsure
that he wanted it to be owned by the City. He stated that perhaps the land is rented, which would
generate income. He stated that sign height will also be an issue because the new interchanges

may impact views. 

Commissioner Gengler stated that she believes that the current proposal would have a sign
company leasing the space from the City and the City would only have the one sign, which would
leave two additional spots open for others that are interested. 

Senior Planner McGuire Brigl confirmed that the City does have a vendor it has been working
with and the City is working on lease negotiations with that vendor. She stated that the EDA and
City Council have chosen the vendor and made the decision to allow this, therefore an ordinance
is needed. 

Chairperson Bauer noted that two other private parties could come forward with proposals if they
met the requirements of the ordinance and spacing. 

Senior Planner McGuire Brigl stated that the draft ordinance includes a stipulation that there would

need to be some benefit to Ramsey, such as a welcome to Ramsey statement, or advertising space
for the City. 

Commissioner Gengler stated that she is concerned with the two privately owned lots. She stated

that parts of the overlay are close to residential areas and asked if there could be stipulations on
where the sign could shine to avoid impact to the adjacent residential areas. 

Senior Planner McGuire Brigl commented that the residential zoned and mixed -use zoned

properties were not allowed and noted that an additional stipulation could be added requiring a
certain distance from residential property. 

Commissioner Peters referenced the sign for Suite Living, noting that the sign is very bright. 
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Commissioner VanScoy commented that he likes the idea ofconsolidating the signage into certain
areas. He stated that the City currently has a master sign plan for The COR, which states that there
will be three monuments. He asked how this would interact with the signage for The COR. 

Senior Planner McGuire Brigl commented that this would be a privately owned sign and would
not be counted as a monument sign for the City. 

Commissioner VanScoy asked if the concept of having three monuments for the businesses in The
COR would be maintained. He believed that this should be reviewed as separate signage has been

allowed within The COR and noted that there would be benefit to reviewing that signage plan. 

Chairperson Bauer agreed that the sign ordinance should be reviewed because of the continued

exceptions and variances that have been granted. 

Councilmember Woestehoff commented that the Council discussed this when it made the selection

for the vendor. He stated that the Council was not unanimously supportive, as he opposed this. 
He noted that this would however generate about $60,000 a year in revenue for the City from the
land lease and the portion of the advertising sales the City would receive. He noted that the City
would also be allowed to advertise its own messaging. He stated that there are currently three
billboards between Armstrong traveling toward Anoka, noting that they are not always full with
messaging. He noted that the other signage is related to business signage and would not be

consolidated. He stated that he would believe that the regular billboards would be replaced with

digital billboards if this is adopted. He stated that the EDA was unanimously supportive of this
action. 

Chairperson Bauer asked why Councilmember Woestehoff opposed this item. 

Councilmember Woestehoff stated that he had several hesitations, one of which was that there

were 80 signs between Armstrong and Anoka, on one side of the road. He stated that he is also
concerned with the timing as the final plans for Highway 10 have not yet been finalized and could
impact visibility. He stated that he also feels that digital billboard detracts from the rural character
ofRamsey. He stated that he would also be concerned that businesses akin to advertising on digital
billboards would be mainstream fast food type businesses. He stated that he does not want to see

Ramsey overwhelmed with fast food restaurants and believes that Ramsey should aspire to be
more of a Main Street community rather than a Coon Rapids. 

Commissioner Anderson stated that his strongest objection is the size of 700 square feet. He stated

that he would like to see that number much smaller. He stated that the nighttime illumination

section may address the brightness concerns. He stated that his biggest concern is the size of the
sign and whether the visibility would be impacted following the Highway 10 project. 

Chairperson Bauer asked for input from the Commission on the maximum sign size. 

Commissioner Anderson stated that he would suggest perhaps 400 square feet. He stated that he
does not want to see a 600 square foot sign in Ramsey. 
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Commissioner Walker stated that if the sign is going to be leased out, businesses in surrounding
communities can advertise in Ramsey versus the actual Ramsey businesses. 

Councilmember Woestehoff commented that the vendor did provide preferential pricing to
Ramsey businesses, it would allow businesses from other communities to advertise as well. He

stated that the lease period was proposed at 30 or 35 years and the company committed to
maintaining the sign during that period. 

Chairperson Bauer commented that he did not believe the City could restrict businesses from other
communities from advertising on the sign. 

Councilmember Woestehoff noted that he found the proposed language in the previous vendor
proposal which stated that 50 percent of advertising would be reserved for City messages and
Ramsey businesses. 

Commissioner Peters asked if there is language related to election messaging. 

Councilmember Woestehoff confirmed there are stipulations that would prevent certain content, 
such as adult and political. He stated that although he agrees with Commissioner Walker, noting
that he does not like the City being the only beneficiary, this City land might be the opportunity to
test this out. 

Chairperson Bauer asked if the language related to regulated content would be part of the lease or
ordinance language. 

Councilmember Woestehoff commented that he believed that language was within the lease but

noted that the ordinance could also have language related to content. 

Commissioner VanScoy stated that he is also concerned with the number of signs and is
disappointed that this will not result in consolidation. He stated that he does not support this type

of sign, but if this moves forward he would like to see a restriction related to the size of the sign. 

Senior Planner McGuire Brigl commented that the pending lease would have a sign slightly
smaller than 700 square feet. She recommended the discussion focus on location, distance between

signs, number of signs, and architectural standards. She noted that the size of the sign has already
been set. 

Commissioner Anderson did not believe enough information has been provided. He stated that he
would like information on placement, size, brightness, etc. 

Senior Planner McGuire Brigl stated that the discussion from the Commission could be forwarded

to the Council, but he would not recommend that this goes forward to ordinance. 

Senior Planner McGuire Brigl stated that distance, location, brightness, and size of the sign is

included in the draft ordinance. 
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Commissioner Anderson commented that he is not comfortable with the size of the sign. 

Chairperson Bauer asked and received confirmation from staff that the City owned site has already
been selected for one sign. 

Senior Planner McGuire Brigl stated that the proposed size of the sign is 672 square feet. 

Commissioner Gengler stated that perhaps an overall square footage is allowed for all three signs
in total, so that the 672 square feet is subtracted, and the other two signs would have to split the

remaining size allowed. 

Commissioner Walker stated that he does not support this type of sign in Ramsey. 

Senior Planner McGuire Brigl commented that the Commission can recommend denial. 

Commissioner Walker stated that if the motion is for denial, it will most likely be overridden by
the City Council and therefore the Commission would miss its opportunity to provide input. 

Chairperson Bauer agreed that if the Commission has recommendations, it should include those

for the Council. 

Motion by Commissioner Anderson, seconded by Commissioner Walker, to recommend that City
Council deny the ordinance. 

Further discussion

Commissioner Anderson stated that he feels he does not have enough information. Senior Planner

McGuire Brigl commented that the issue could be tabled. Councilmember Woestehoff advised of

the upcoming joint meeting between the Planning Commission, City Council, and EDA and
perhaps that would be a good time to discuss this item. Chairperson Bauer stated that the motion
and second could be withdrawn and the issue could be tabled. 

Commissioner Anderson withdrew his motion. 

Commissioner Walker withdrew his second. 

Motion by Commissioner Anderson, seconded by Commissioner Walker, to table this item until
the time the joint meeting occurs with the City Council and EDA. 

A roll call vote was performed: 

Commissioner Anderson aye

Commissioner Walker aye

Commissioner Peters aye

Commissioner Gengler aye
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CITY COUNCIL JOINT WORK SESSION
CITYOFRAMSEY
ANOKA COUNTY

STATE OFMINNESOTA

TheRamsey CityCouncil conducted aSpecial CityCouncil Work Session onTuesday, September
23, 2021, attheRamsey Municipal Center, 7550 Sunwood DriveNW, Ramsey, Minnesota.  

Members Present: Mayor Mark Kuzma
Councilmember Ryan Heineman
Councilmember Chelsee Howell
Councilmember Debra Musgrove
Councilmember ChrisRiley
Councilmember DanSpecht
Councilmember MattWoestehoff

Planning Commission
Members Present: Chairperson Randy Bauer

Commissioner Bruce Anderson
Commissioner CheriGengler
Commissioner EricPeters
Commissioner Gary VanScoy
Commissioner Brian Walker

EDAMembers
Present:  Member Scott Cords

Member William MacLennan

AlsoPresent:  CityAdministrator Kurtis Ulrich
CityEngineer Bruce Westby
Senior Planner Chloe McGuire Brigl
Economic Development Manager Sean Sullivan

1. CALL TOORDER

Mayor Kuzma called theSpecial CityCouncil Work Session toorder at5:30p.m.  

2. TOPICS FORDISCUSSION

2.01: Discuss CORandHighway 10Planning/Vision

Planning Commissioner Chair Bauer stated that thePlanning Commission requested this joint
meeting toensure thateveryone isonthesame pageasopportunity arises.  Hestated that thereare
frequent requests thatcome forward withchanges tothezoning.  Hestated thatclarity isneeded
toensure whether everyone wants tocontinue tofollow theplan, orwhether changes should be
made tothezoning.  Hestated that thediscussion should also include Highway 10, asretailers
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havecontinued tosaythatvisibility fromHighway 10isimportant.  Hestated that there have
continued tobevariance requests forsignheight andtherefore hewould likeclarity onthataswell
andwhether thatordinance should beamended toallow taller signs.  Hestated that theimportant
element isthatallbodies areonthesame pagetoensure thereview ofapplications isconsistent
throughout thedevelopment review process.  Hereferenced thedevelopment northofthe
roundabout atSunwood andArmstrong, noting that thearea iszoned formixed use (residential
andretail) andnoted thatthere wasarecent proposal that requested allresidential, butthedecision
wasmade tostaywithmixed use.  Hestated thatadditional requests fordevelopment willcome in
andtherefore itisimportant that thevision isclarified toensure whether thezoning isflexible or
whether theplanshould beadhered to.  Hewanted toensure thatallparties aremoving inthesame
direction.    

Mayor Kuzma asked forclarity onthesignvariances.  

Planning Commission ChairBauer stated that theCommission hasreviewed variances forboth
height andsizeasretailers andbusinesses would liketoensure theirsign isvisible from Highway
10.  Hestated thatiftheCity isokaywiththelarger/taller signs, theordinance should simply be
changed rather thanrequiring anapplicant togothrough thetime andexpense ofthevariance
process.    

EDAChair Cords asked ifthesignordinance isblanket across Ramsey ordiffers depending upon
thezoning district.  Heasked ifthevariances havecome frombusinesses thataremore hidden
inside TheCORanddesire morevisibility.    

Planning Commission Chair Bauer replied thatthesignordinance hasdifferent regulations for
eachzoning district.  Heconfirmed that thevariance requests arecoming frombusinesses within
TheCOR.    

Councilmember Musgrove asked formore information onthecurrent process forthevariance and
whether there would beasuggestion tostreamline theprocess.    

Planning Commission Chair Bauer stated thatcurrently theapplicant must gothrough thevariance
process withthePlanning Commission, which requires apublic hearing.    

Senior Planner McGuire Briglclarified that therequest isactually granted through aConditional
UsePermit (CUP).  

Planning Commission Chair Bauer clarified that theapplicant would then berequired togothrough
both thePlanning Commission andCityCouncil inorder toobtain theCUP.  Hestated thatifthe
ordinance were changed, andtheapplicant met theupdated requirements, theapplicant wouldnot
berequired togothrough thatadditional process andexpense.    

Councilmember Specht commented thathewould beinfavorofloosening therequirements within
TheCORinorder tomake iteasier forbusinesses.    
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EDAChair Cords asked ifthesignvariance requests aresomewhat consistent inmanner or
whether theyaredrastically different fromonerequest toanother.  Heexplained thathisthought
waswhether there isaformula thatcould beapplied totheordinance.  

Planning Commission Chair Bauer stated that theCommission hasattempted toremain consistent
intermsofallowed sizeandheight.    

Economic Development Manager Sullivan asked iftherewould bediscussion onbillboards.  

Planning Commissioner Anderson referenced theupcoming Highway 10project andstated that
theCitywillcontinue toreceive requests fortaller signs because thevisibility willbeimpacted by
thatproject.  Hecautioned theCitytothink about where signs areplaced, theheight, andsize.    

Economic Development Manager Sullivan stated thatstaff iscurrently working towards putting
together abillboard andsignordinance along withaleaseagreement with iDigital forthebillboard.   
Hestated that fromastaffperspective hewillspeak infavorofalarger sign, asthat iswhat
businesses continue toaskfor, recognizing that thePlanning Commission would favor asmaller
sign.  Hestated thatwhen working onthelease agreement, there hasbeenaquestion ofwhether
political advertising would beallowed.  Heexplained thatpolitical advertising isnotallowed on
Cityproperty, butinthis instance aprivate company would beleasing theproperty.  Henoted that
therewould notbeadultcontent advertising allowed.    

EDAMember MacLennan stated that thechallenge toattracting businesses toTheCORisthelack
ofvisibility, which iswhyalarger sign isneeded.  Hestated that thepurpose ofthebillboard isto
advertise forbusinesses andtherefore hewould support alarger signonly forthepurpose of
business advertising andwould notsupport political advertising.  

Councilmember Musgrove stated thatpartofthemessaging caninclude community events, which
mayhavepolitical involvement andtherefore therecould beagrayarea.    

Economic Development Manager Sullivan stated that thisprivate company willselladds topay
thelease andearn revenue.  Heasked whether thiswould beconsidered City land, which would
thennotallow political advertising, orwhether thiswouldbeconsidered private asitislandthat
isbeing leased andtherefore political adscould bepurchased.    

Councilmember Specht stated thathewould prefer toleaveitopen forthecompany todecide.  He
suggested that legal counsel beconsulted todetermine whether ornotthatwould beconsidered
Cityproperty.    

Planning Commissioner VanScoy stated thattheordinance isclear thatiftheCityowns theland
that typeofadvertising isnotallowed.  

Economic Development Manager Sullivan stated that legal counsel wasconsulted andthere isa
difference ifthelandisbeing leased.    
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Planning Commissioner Walker stated thatwhen thiscame before theCommission hewasopposed
because theordinance isbeing changed forthebenefit oftheCitywhich hehasaproblem with.   
Hestated thatifthismoves forward andthecompany leases theland, hedoesnotseewhypolitical
adswould notbeallowed asthose would generate revenue.    

Councilmember Heineman asked ifthatwould takeaway fromtheopportunity forbusinesses to
advertise.  

EDAChair Cords replied that therearestipulations intheleasethatwould state thepercentage of
advertising thatmustbeforbusinesses.  

Planning Commissioner Walker suggested onlyallowing political adsfor30daysprior toan
election rather thanthree months prior.    

EDAChair Cords asked iftheCity isleasing property toanybusinesses andwhether those
businesses areplacing political signsonthatproperty.  

Economic Development Manager Sullivan confirmed that theCity leases multiple properties along
Highway 10andthose leases include language thatdoesnotallow political advertising onthe
property.    

Planning Commissioner Walker stated thatiftheopportunity isopen toother landowners, he
would besupportive butatthistimefeels that thechange inordinance wasdone inawaytoallow
theCitytogenerate revenue.    

Mayor Kuzma stated that theintentofthebillboard istoallow opportunity forbusinesses to
advertise onHighway 10.  

Economic Development Manager Sullivan stated that therewillalways betimeallocated to
Ramsey businesses andCityevents, perthelease.  Heconfirmed thatRamsey businesses would
alsohaveareduced rateforadvertising.    

Councilmember Heineman stated that related tosignage heismore inclined tolookatintent.  He
noted that theintentoftheordinance language istoprevent political advertising onCityproperty
andtheintent ofthebillboard istocreate advertising opportunity forbusinesses.  Hetherefore did
notseewhypolitical advertising would beallowed.    

EDAMember MacLennan stated thatwhen itcomes down toit, thecompany pushed back
requesting anallowance forpolitical ads.  Hestated thatperhaps that isanopportunity togenerate
additional income.  

Economic Development Manager Sullivan stated that thecomment was made thatpolitical adsare
agood revenue source thatcanbecounted onevery twoyears.    
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Councilmember Musgrove stated thatwhile sheagrees with theintent stated byCouncilmember
Heineman, shewould alsobeopentohaving thecompany provide additional information on
political ads.  

Councilmember Woestehoff stated thatwhen hewasonthePlanning Commission itfelt thatthere
historically havebeen decisions where thevision forTheCOR havebeen sidestepped.  Hestated
thatitwould begreat tohaveitsolidified that thedesire isforaMain Street concept down
Sunwood, butvariations continue tobeallowed.  Heasked ifthevision isforaMainStreet and
small-townfeel, orwhether thedesire isforsomething else.  Hestated thathewould favor holding
outtocreate thedesired vision rather thancontinuing toaccommodate variations.  

Councilmember Heineman stated thatitappears thatChamplin does notallow political, tobacco,  
vaping orother adult adsontheirbillboard.    

Planning Commissioner VanScoy commented that there isaplanformonuments along Highway
10toadvertise forthebusinesses within TheCOR.  Hestated that those monuments would serve
agood purpose.    

CityAdministrator Ulrich stated that thebroader topic isdevelopment withinTheCOR.  He
referenced theparcel atthecorner ofRamsey Boulevard andSunwood Drivewhich hashadsome
retail development andhasadditional interest fromPACT Charter School foraHighSchool
location.  Hestated thatalthough that typeoftax-exempt development within TheCOR doesnot
generate income, itdoescreate adestination use.  Hestated that theoriginal vision forthatarea
wasoffice typeuse.  Heasked whether theCouncil would beopen todifferent useonthatparcel,  
whether thatbePACT orretail.  Hestated thatoptions will come forward asthatcorner will
continue tohavegoodvisibility.  Herecognized that theretailmarket haschanged and therehas
tobesome flexibility tothevision inorder toaccommodate market forces.  Hestated thatThe
COR hasbeen inexistence for20years andthisisatimewhere adjustment maybeneeded to
adjust tothemarket.  

JasonTossey, PACT Charter School Board ofDirectors member, statedthat theschool hasavision
todouble, which would include multiple sites.  Hestated that theschool canfinancially support
thevision toexpand.  Hestated thatPACT usesNorthgate Church foritsplays andother programs.   
Heexplained thatPACT isapublic charter school andtheywould liketheopportunity forstudents

thtocontinue fromkindergarten to12 grade.  Hestated thatutilizing thespace across Sunwood
would allow themtocreate acampus feeling.  Hestated that theywould liketoworkwith theCity
topossibly double thesizeoftheschool within TheCOR.  

JoshNyquist, Executive Director ofBuilding Operations, PACT, stated that theyareapublic
school andtheycontinue togrowwithawaiting list.  Hestated thattheywant tobethehighschool
forRamsey.  Hestated that theyhave looked atanumber ofsitesbutwould prefer tohaveasite
close totheexisting school.    

KaoVang, Development Manager, PACT stated that theyareearly intheprocess.  Hestated that
using theexisting enrollment andwaiting list, theyhavegenerated amodel topredict future space
needs.  Hestated that theyhave reviewed opportunities within Ramsey anddidnotfindmany
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options thatwould fittheirneeds.  Hestated thateven though aportion ofthesitehasbeen sold,  
theywould stillhave sufficient space tofittheschool building andregulation sized football field.   
Hestated thatifthere issupport fromtheCity, theywould continue towork onplans andbring
themforward.    

Mr. Tosseystatedthatwhen heexplained ittotheBoard ofDirectors, heused theconcept ofFriday
night lights, noting that thiswould createadestination inthecommunity whichwould support
ancillary businesses.  Hestated thatRamsey andPACT have worked inpartnership since 2004
andtheywould liketocontinue that.    

Councilmember Musgrove recognized that this isearly intheprocess butnoted thatshelikes the
idea.  Sheasked when thiswould beanticipated tobegin construction ifthis issupported.  

Mr. Tossey stated that theywould hopetobeopen byAugust of2023, recognizing that isan
ambitious timeline.  

Councilmember Riley asked ifPACT would bestuckonalocation within TheCOR.  Hestated
thathesupports theexpansion butishesitant onthelocation within TheCOR.  

Mr. Nyquist replied that they feelvested inTheCOR asthey havebeen intheir location since
2004.  Hestated thattheydohaveotheroptions theyarelooking atbutwould prefer this location.  

Councilmember Riley stated thathelikes theideabutwould beopen tolooking atother locations.    

Councilmember Heineman stated thatitwould makesense tohavethePACT buildings neareach
other forparent dropoff.  Hestated thatbringing aschool into thatareawould help toimprove the
localeconomy.  Hestated that thefieldwould beagreat attraction aswell andwould increase
business activity.  Hestated thatwhatmaybelost intaxrevenue, would begained through
additional customers forbusinesses.  Hestated thatitwould alsobeadrawforadditional residents
tocome toRamsey andwould bepartoftheidentity forRamsey tohave itsownhighschool.  He
believed thisisagreat idea.  

EDAChairCords asked whatother siteshavebeen considered.  

Mr. Nyquist stated thathewould rather notshare those locations.  

Mr. Vangstatedthat theyhave reviewed 29siteswithin afour-mileradius, which wasthenreduced
to11andthentofour.  Hestated thattheCityzoning isvery restrictive andeducational usesare
notpermitted uses onanysiteother than thesitewithin TheCOR.  Hestated thatifthelocation is
moved toofarfromtheoriginal campus therewould beadditional challenges.  

Mr. Nyquist stated that therearesome teachers that teach inboth elementary andsecondary and
noted that therewould bebenefit tokeeping thebuildings close.  
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Councilmember Specht commented thathebelieves thiswould addalottothecommunity.  He
recognized thestatement thatstaffcould gobetween buildings andasked if students would go
between schools too.  

Mr. Nyquist replied that therewouldbeolder students going between thebuildings tohelpwith
younger students.  

Councilmember Howell stated thatsheisverysupportive oftheplan.  Shestated thatkidscould
getjobswithin TheCORthat theycould walk toorcould walk totheapartments ifthey livethere.   
Shealso liked theideaoffootball games bringing inadditional patrons toother businesses.  

Councilmember Heineman stated thatheused toliveinBlaine andthatsports center hasahuge
drawforlocal businesses.  Hestated thatPACT sports dobring inadditional customers for
businesses.    

EDAMember MacLennan stated thathischildren attend Spectrum andoneofthemain reasons
wasbecause theyhaveanexpanded campus.  Hestated thatexpansion within thesame area isvery
convenient forparent dropoff.  Hestated thathaving alargercharter school would beagreatdraw
forRamsey.  Heacknowledged thatitwould change thevision forthatarea, butdidnotbelieve it
would take away fromthearea.  

Councilmember Woestehoff asked thenumber ofacres thatwould benecessary.  

Mr. Vang replied that theywould need15to18acres.  

Councilmember Woestehoff stated thatacross fromhishome isalargesiteowned byConnexus
thathedidnotbelieve isused.  

Economic Development Manager Sullivan stated thatAnderson Dahlen ispurchasing 13ofthose
15acres foritsexpansion andtherefore thatsitewillbeoffthemarket.    

EDAChair Cords asked ifthere issufficient roadandtraffic control capacity tohandle ahigh
school andsporting event traffic.    

Mr. Nyquist stated thatforsporting events theywould beabletoutilize theparking forthe
elementary andsecondary schools.  Hebelieved thatwould provide sufficient parking forspecial
events andsporting events.  Henoted that theproximity toHighway 10would alsobeconvenient
formoving traffic inandoutofthesite.    

Councilmember Rileystated thatheissupportive oftheideabutwould preferadifferent location.   
Henoted that thisparcel iswithinaTIFdistrict andwould notgenerate anyTIF.  Hestated that
thisparcel would alsocontribute totheregional stormwater basin thatwas designed forhigh
density usewhile thiswould bealow-density use.   

Mr. Nyquist stated that80percent ofthestudents arefromAnoka County while about 50-60
percent arefromRamsey.     
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Mr. Tossey stated that they haveconsidered adding tothePACT name toclarify thelocation in
Ramsey within thename.    

Planning Commissioner Gengler stated thatwhen shefirst reviewed therequest, shewasnotsure
thiswasthebest useforthespace.  Sheasked ifthere havebeenconversations about shared
facilities; whether thecampus would beclosed orwhether therewould beopportunity for
community andathletic groups toshare thefacility.  

Mr. Nyquist confirmed that theyareopen tosharing theamenities with community groups, such
astheauditorium andathletic areas.  Henoted that theyhavebeenindiscussion withARAA to
getinputonthetypesofspaces thatgroup would beinterested infortheir needs.   

Planning Commissioner VanScoy stated that therewasdiscussion ofasplit campus andpeople
moving between thesites.  Heasked howpedestrian safety would beaddressed.  

Mr. Nyquist stated that inatypical daystudents would remain within theirbuilding.  Hestated
that forafterschool activities therewould beacrossing guard toassist withcrossing.   

Councilmember Specht stated thathebelieves therewould becommunity and/orbusiness use
interest inusing theauditorium.    

CityAdministrator Ulrich stated that theproject would relyonthepurchase ofprivate property
along with theCityowned property.  Henoted that iftheCouncil agrees with theconcept, they
could continue toworkoutthedetails through astaff review process.  Hestated thatthecostand
benefits totheCitywould bedetermined through thatprocess andshared withtheCouncil.    

Economic Development Manager Sullivan asked ifthegroup would liketodiscuss theother
proposal.  Hestated thathehasanactive development proposal thatwould liketoplace the
property under purchase agreement.  Hestated thatifthedesire istomove forward withPACT,  
hewould liketoprovide thatdirection totheother proposer.    

Councilmember Riley asked fordetails ontheother proposal, whether itisaconcept orwhether
there arebusinesses attached.  

Economic Development Manager Sullivan stated thatJavaCompanies submitted theproposal.  He
stated thatJavahasspoken withanumber ofbusinesses thatareinterested including acoffee
business andcarwash.  Hestated thatarestaurant andgeneral retailer arealsoshown intheconcept.   
Henoted thatafour-story hotel wasalsoshown intheconcept, although hewasnotfully
supportive ofthatoption inthat location.    

CityAdministrator Ulrich stated that thiswould nothavetobeaneither/orsituation.  Henoted
thatperhaps staffcould workwithbothgroups onlocating within TheCOR.  Hestated thatperhaps
with flexibility theycould accomplish both retail andahighschool campus within TheCOR.  
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Councilmember Specht asked ifthecarwash andcoffee business aretiedinfirmorwhether itis
justaconcept.  

Economic Development Manager Sullivan stated thatinhisdiscussions withJava, there appear to
beagreements with thosetwobusinesses, should itbeapproved.  Hestated that Javabelieves that
thetraffic thatwould begenerated fromthose twouseswould bring ininterest fromother
components.  Hestated thatJava iswilling toenter intothepurchase agreement process andhe
wants tobefairtothatprocess andalert Javaifthissitewillbereserved forPACT.    

Senior Planner McGuire Brigl commented thatJavahasstated thatthiswouldbethedesired retail
corner forRamey andtheonlyonethatwould have thistypeofinterest.  

Councilmember Heineman stated thatbasedonthisconcept hewould notfavorahotelwith that
amount ofparking andwould notbeahuge fanofthecarwash.  Hestated thatwhile retailwould
begreat, there isvacant retail ontheother sideofTheCOR already.  Hestated thathedoeswant
retail butbelieves that thiswould beagreat location forPACT andthePACT project would bring
inadditional business interest.  Hestated thataspresented hewould not favor theJavaproposal
over thehighschool.  

Councilmember Musgrove stated that theoriginal CORplan included multiple parking garages
thatmaynotbeneeded andperhaps someofthatspace could befreedupforadditional retail use.   
Shestated thatshealsoprefers theschool inthat location.    

Economic Development Manager Sullivan stated thathealsowasnotasupporter ofthehotel in
that location andprovided thatfeedback toJava.  Hestated thatheasked about anAldiatthat
location asitwould provide additional opportunity without directly competing withCoborn’s.  He
stated thatJava took that feedback and ishaving discussions withAldi.  Hestated that retailers
anddevelopers arestating that thehard corners are where theywant tobe.  Hestated thatwhile
retail canbecreated more intheheartofTheCOR, thecorners arewhere theywant tobe.    

EDAMember MacLennan commented thatwith theoverpass, thatcornerwillbeapremier
location whether itisPACT orretail.  Heagreed thatstaff should have flexibility toseewhat they
could work outwithbothparties.    

Planning Commissioner Gengler stated that this isaprime retail location thatwould benefit all
residents ofRamsey.  Sheasked ifthere isanydata thatschools would bring inadditional
customers fortheexisting businesses.    

Councilmember Woestehoff stated thatAnoka HighSchool isagreat example where itprobably
onlygenerates customers forthegasstations adjacent.  Henoted thatRamsey would haveabetter
opportunity withmorebusinesses inthatarea, butwould alsowanttoseemoredatatosupport that
thisusewould bring inmore business interest and/orcustomers.  

Councilmember Heineman didnotbelieve thiscould becompared toAnoka HighSchool asthat
school hasexisted fordecades andthere isnotmuch retail development opportunity inthatarea.    
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Councilmember Spechtstatedthatperhaps staffcouldworkwithbothpartiestofindasolution
thatwouldallowboth.  HenotedthattheCityhasbeenpromised thatbusinesses wanttocome,  
butthatoftenfallsthrough.  HestatedthatPACTwouldbeguaranteed tomoveforward tofruition
andtherefore hewouldsupport theschool inthatlocation.    

Councilmember Musgrove statedthatresidents havebrought forwardconcernwithdevelopment
proposalswithin theruralareaofRamsey andaskedifthatwouldbediscussed.  Shesuggested
thattherebemorediscussion andpublic inputontherezoningofproperties withintheruralareas.   
Sheaskedifthereiswillingness tochange thezoningandmovethattypeofdevelopment closer
toTheCOR.  

CityAdministrator Ulrichstatedthatperhaps thatbediscussedatafutureworksession asthat
wouldbeapolicydecision.    

Planning Commission ChairBauerstatedthatpartofthe2040Comprehensive Planincluded
development incertainareas.  Henotedthatdevelopers haveprovided inputthatthereisadesire
forsmaller lotsinorder tolowerthepricepointonhomes.  Hestatedthatthereisashortageof
affordable homesforfirst timebuyers.    

Councilmember Musgrove commented thatresidentsareproviding feedback thatshouldalsobe
considered inaddition tothecomments fromdevelopers.    

Councilmember Woestehoff statedthatthereisgoodcaselawaboutdownzoningorupzoning.   
Hestatedthatifthereisadeveloper already intheprocess, therewouldbelegalramifications in
changing thezoning.    

Councilmember Howell statedthatshewouldalsoliketohavethatconversation asshewouldbe
interested inwhattheresidents wantinaddition towhat thedevelopers want.    

3. ADJOURNMENT

TheSpecial WorkSessionoftheCityCouncilwasadjourned at7:00p.m.  

Respectfully submitted,  

KurtisG. Ulrich
CityAdministrator

ATTEST:  

KatieM. Schmidt
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Deputy CityClerk

Drafted byAmanda Staple
TimeSaver OffSiteSecretarial, Inc.  
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PLANNING COMMISSION

CITY OF RAMSEY

ANOKA COUNTY

STATE OF MINNESOTA

The Ramsey Planning Commission conducted a worksession meeting on Thursday, October 28, 
2021, at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 

Members Present: Chairperson Randy Bauer
Commissioner Bruce Anderson

Commissioner Andrew Dunaway ( attending virtually) 
Commissioner Cheri Gengler

Commissioner Eric Peters

Commissioner Gary VanScoy
Commissioner Brian Walker

Members Absent: None

Also Present: Senior Planner Chloe McGuire Brigl

Code Enforcement Officer Bria Raines

Planning Technician Brian McCann
City Council Liaison Matt Woestehoff
City Councilmember Debra Musgrove

1. CALL TO ORDER

Chairperson Bauer called the regular meeting to order at 5: 34 p.m. 

2. TOPICS FOR DISCUSSION

2. 01: Review Ordinance Amending Digital Display Billboard Regulations

Senior Planner McGuire Brigl reviewed the staff report. 

Commissioner VanScoy asked if billboards are not currently allowed. 

Senior Planner McGuire Brigl confirmed that to be true but noted that there are a few legal

nonconforming which predate the existing ordinance. 

Commissioner VanScoy commented that this change would then allow up to three billboards. He
stated that it would seem one company is requesting this. 

Senior Planner McGuire Brigl commented that the City is requesting this and put out an RFP. 

Commissioner VanScoy asked if there would be a public hearing related to this change. 
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Senior Planner McGuire Brigl confirmed that the City Council would hold a public hearing at the
first reading of the ordinance. 

Commissioner VanScoy commented that he does not support allowing billboards. He stated that
he is bothered that this change is being brought forward by a request from one company but
understood that the City initiated the process. 

Councilmember Woestehoff clarified that this is not a request by one company, as the City initiated
the request. He stated the other two billboards could be through different companies. 

Senior Planner McGuire Brigl commented that the sign previously discussed would be placed upon
City property and the other two signs could be placed upon private properties. 

Commissioner Walker asked the number of properties that would fit the necessary criteria. 

Senior Planner McGuire Brigl commented that the vacant spaces along the highway would qualify, 
or a portion of the property could be split off for the billboard. She noted that signs would only be
allowed within commercial or industrial areas. 

Councilmember Woestehoff stated that the purpose of having the sign on a parcel without a
building would ensure the existing company would not have advertising on the site as well. 

Commissioner VanScoy asked if there would be an impact to the monument sign that exists or
whether the billboard would be in addition. 

Senior Planner McGuire Brigl confirmed that the monument signs of the City would not be
impacted. She stated that a billboard would not be classified as a monument sign. She clarified

that the City would maintain ownership of the land and lease it to the business that operates the
sign. 

Chairperson Bauer referenced pages four and five which provides additional background
information. He stated that some of the language seems duplicative to the information found
within the sign ordinance. 

Senior Planner McGuire Brigl commented that an intent section of an ordinance is common to

include. She stated that if there is pushback on the ordinance, it helps to have the intent. 

Chairperson Bauer stated that on page five there is language related to the distance between signs
and asked if the two miles would be exact or a minimum distance. 

Senior Planner McGuire Brigl commented that it would be intended as a minimum distance and

that language could be updated. 

Commissioner Walker stated that he does not like this idea and finds billboards to be tacky. He
noted that he would not support the ordinance. 
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Councilmember Musgrove asked if more research was completed related to the duration of

messaging. She specifically asked for the message duration near the intersections of highways 10
and 65. 

Senior Planner McGuire Brigl provided details on the minimum message durations allowed by
different communities. 

Councilmember Musgrove commented that she believes longer message durations are better in
order to avoid driver distraction. 

Chairperson Bauer agreed that messages that change too quickly become distracting and hard to
read. He recognized that some members of the Commission are opposed to billboards and asked

the Commission if there is consensus to continue working on this topic. 

Commissioner Gengler stated that she would rather provide input on the restrictions rather than
saying the Commission is opposed and losing the opportunity to have input. 

Commissioner Peters agreed that he would rather be able to provide input as well. He stated that
location and light pollution are important issues. He noted that not everyone uses social media
and therefore the messages can be helpful. 

Commissioner Dunaway commented that he believes the Council will move this forward and
therefore he would agree that it would be better to provide input on the restrictions as well. 

Councilmember Woestehoff stated that he was the only Councilmember opposed to the concept
ofbillboards, therefore he would believe the item will move forward. 

Councilmember Musgrove commented that there was consensus from the Council to pursue the
RFP, based on the support from the EDA. She did not believe that the concept had returned to the
Council again since that time. 

Chairperson Bauer suggested that the Commission focus on the proposed regulations which the
Council will be reviewing. 

Senior Planner McGuire Brigl suggested that billboards be allowed through Conditional Use
Permit ( CUP), which would mean the Commission would still have the opportunity to review a
request that comes forward and provide input. 

Councilmember Woestehoff asked if the signs could perhaps only be allowed in a specific zoning
district, meaning that the property would need to be rezoned and a public process would be
required. 

Chairperson Bauer noted that would become an issue of spot zoning and therefore would prefer to
use the CUP tool. 

Planning Commission/ October 28, 2021
Page 3 of 8



Commissioner Anderson stated that his concern is related to safety. He noted that if drivers are

taking their eyes off the road to look at a sign, it causes a safety concern. He did not see the need
for additional distractions until the stoplights are taken off Highway 10. 

Commissioner Gengler commented that there are digital billboards throughout the metro and

therefore she is unable to make the connection that the sign is responsible for accidents. She stated

that perhaps fewer signs be allowed within The COR if these larger signs are going to be allowed. 

Commissioner VanScoy commented that The COR Framework is specific to what is allowed, but
the City continues to issue variances outside of that framework. He stated that the monuments

were meant to communicate what is within The COR. He expects that this ordinance will pass
even though he does not like the idea of allowing billboards in Ramsey. He commented that

billboards are a distraction and, in his opinion, are not worth looking at and detract from the look
of the community. He stated that he does like using a CUP as that would allow additional review
of each proposed location. He commented that perhaps eight seconds is too low for message
duration. 

Senior Planner McGuire Brigl commented that she would recommend ten seconds. 

Commissioner Walker commented that people are often caught up on how short eight or ten
seconds is when it is longer than it seems. He noted that by the time a driver sees the sign, they
would only see one or two messages before they pass the sign. 

Chairperson Bauer reviewed the consensus items from the Commission related to this ordinance. 

Councilmember Woestehoff stated that based on the comments he would suggest taking this item
off the Consent Agenda for the regular meeting to allow those opposed to vote against the request. 

2. 02: Consider Ordinance # 21- 18 Allowing Accessory Dwelling Units on Single -Family
Residential Properties

Planning Technician McCann reviewed the staff report. 

Senior Planner McGuire Brigl noted that staff attempted to make this as simple as possible. 

Chairperson Bauer suggested a language change. 

Commissioner Dunaway stated that the ordinance states that an accessory dwelling unit would be
allowed for properties over 2. 5 acres. He noted that there is also language related to a garage
conversion and found that confusing as to whether properties under 2. 5 acres would qualify. 

Chairperson Bauer replied that only properties 2. 5 acres or larger would be eligible. 

Commissioner Dunaway commented that in the previous discussion he recalls discussion about
elderly family members that may require direct care and whether the regulations would be too
restrictive. 
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PLANNING COMMISSION

CITY OF RAMSEY

ANOKA COUNTY

STATE OF MINNESOTA

The Ramsey Planning Commission conducted a regular meeting on Thursday, October 28, 2021, 
at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 

Members Present: Chairperson Randy Bauer
Commissioner Bruce Anderson

Commissioner Andrew Dunaway
Commissioner Cheri Gengler

Commissioner Eric Peters

Commissioner Gary VanScoy
Commissioner Brian Walker

Members Absent: None

Also Present: Senior Planner Chloe McGuire Brigl

Zoning Code Enforcement Officer Bria Raines
Planning Technician Brian McCann
City Council Liaison Matt Woestehoff

1. CALL TO ORDER

Chairperson Bauer called the regular meeting to order at 7: 00 p.m. 

2. PLEDGE OF ALLEGIANCE

Chairperson Bauer led the group in the Pledge of Allegiance. 

3. CITIZEN INPUT

None. 

4. APPROVAL OF AGENDA

Motion by Commissioner VanScoy, seconded by Commissioner Dunaway, to approve the agenda
as presented. 

Motion Carried. Voting Yes: Chairperson Bauer, Commissioners VanScoy, Dunaway, Anderson, 
Gengler, Peters, and Walker. Voting No: None. Absent: None. 

5. CONSENT AGENDA
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Permit at 7127 Highway 10 NW and for the applicant and staff to work together on the site plan
changing the number of dealers from nine to ten. 

Motion Carried. Voting Yes: Chairperson Bauer, Commissioners Anderson, Dunaway, Gengler, 
Peters, VanScoy, and Walker. Voting No: None. Absent: None. 

7. COMMISSION BUSINESS

7. 01: Review Ordinance Amending Digital Display Billboard Regulations

Chairperson Bauer noted that the group thoroughly discussed this at the worksession earlier in the
night. 

Motion by Commissioner Gengler, seconded by Commissioner Peters, to recommend the City
Council introduce the ordinance amending digital display billboard regulations with the changes
proposed by the Commission. 

Further discussion

Commissioner VanScoy commented that he does not approve of allowing billboards in the City of
Ramsey. He stated that this would change the current restriction, as billboards are not currently
allowed. He did not want to see billboards, even along Highway 10. 

Motion Carried. Voting Yes: Chairperson Bauer, Commissioners Gengler, Peters, and Dunaway. 
Voting No: Commissioners Anderson, VanScoy, and Walker. Absent: None. 

8. COMMISSION / STAFF INPUT

Senior Planner McGuire Brigl stated that Joann Shaw, a long- term planning employee, is retiring
on November 4th and advised of the Administrative Assistant that will be joining the team. She

stated that the new Community Development Director/ Deputy City Administrator will also be
joining the team the following week. 

Councilmember Woestehoff provided additional details on the experience of the new Community
Development Director/Deputy City Administrator. 

Commissioner VanScoy commented that there were many comments related to the lack of
communication. He asked if placing public announcements in the newspaper is standard practice. 

Senior Planner McGuire Brigl confirmed that is the standard practice. She confirmed that the

notice in 2011 would have been published in the newspaper as required as well. 

Commissioner Anderson referenced the small number of residents that read the public notice
portion of the paper and/ or read the City newsletter. He commented that the City website is
difficult to navigate. He stated that perhaps there should be a banner with public announcements
on the website. He acknowledged that communication is a tough issue, and the Council has to
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ECONOMIC DEVELOPMENT AUTHORITY 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The City of Ramsey Economic Development Authority (EDA) conducted a regular meeting on 
Thursday, February 10, 2022, at the Ramsey Municipal Center, 7550 Sunwood Drive NW, 
Ramsey, Minnesota. 
 
Members Present: Chairperson Michael Olson  

Member Chelsee Howell 
Member Rachal Johnson 
Member William MacLennan 
Member Chris Riley 
Member Jim Steffen (via Zoom) 

 
Members Absent: None 
 
Also Present: Sean Sullivan, Economic Development Manager 
   Brian Hagen, Community Development Director/Deputy City Admin 
 
1. CALL TO ORDER 
 
Chairperson Olson called the Economic Development Authority meeting to order at 7:30 a.m. 
 
2. APPROVE AGENDA 
 
Economic Development Manager Sullivan requested to add an item to the agenda as Item 4, 
Proclamation for Scott Cords Day. 
 
Motion by Member Riley, seconded by Member Johnson, to approve the agenda as amended. 
 
A roll call vote was performed: 
 
Member Howell aye 
Member Riley  aye 
Chairperson Olson aye 
Member Johnson aye 
Member MacLennan aye 
Member Steffen aye 
 
Motion carried.   
 
3. CONSENT AGENDA 
 
3.01: Approve Meeting Minutes Dated January 13, 2022 
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Motion by Member MacLennan, seconded by Member Johnson, to approve the January 13, 2022, 
minutes as presented. 
 
A roll call vote was performed: 
 
Member Steffen aye 
Member MacLennan aye 
Member Johnson aye 
Chairperson Olson aye 
Member Riley  aye 
Member Howell aye 
 
Motion carried.   
 
4.  PROCLAMATION FOR SCOTT CORDS DAY 
 
Chairperson Olson stated that the Ramsey City Council adopted a proclamation recognizing Scott 
Cords, who passed away unexpectedly on January 27, 2022.  He read the proclamation aloud which 
designates this day as Scott Cords Day.  He noted that the EDA left an open seat where Scott would 
normally be sitting.  He stated that in the one year that he knew Scott, he became a friend and 
mentor and will be deeply missed.  He paused for a moment of silence in Scott’s memory.  He 
stated that a framed copy of the proclamation was delivered to Mrs. Cords. 
 
5. EDA BUSINESS 
 
5.01: Consider Purchase Agreement and Right of Re-Entry Agreement for Lot 4, Block 1, 

Riverside West; Case of Reliable Holdings, LLC (Portions may be closed to the 
public)  

 
Economic Development Manager Sullivan presented the staff report. 
 
Motion by Member Johnson, seconded by Member MacLennan, to recommend to City Council to 
approve the Purchase Agreement and Right of Reentry Agreement for Purchase Agreement for 
Lot 4, Block 1, Riverside West, subject to City Attorney review. 
 
Further discussion: Member Riley commented that he is excited about this, believes it would be a 
good fit for the area, and also keeps a Ramsey business in Ramsey.  He invited the applicant to 
address the EDA. Rob Twedt, applicant, stated that he hopes to move forward quickly.  He stated 
that his current property is being taken by the County and therefore they are on a timeline.  He 
stated that it will be nice to get more space and have less congestion on the property.  Member 
Riley stated that he is glad to see a Ramsey business staying in Ramsey.   
 
A roll call vote was performed: 
 
Member Steffen aye 
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Member MacLennan aye 
Member Johnson aye 
Chairperson Olson aye 
Member Riley  aye 
Member Howell aye 
 
Motion carried.   
 
5.02: Consider Recommendation of Lease Structure for Dynamic Display Billboard with 

iDigital Media  
 
Economic Development Manager Sullivan presented the staff report. 
 
Member MacLennan asked if the Champlin billboard is the same size and height as what would 
be proposed. 
 
Economic Development Manager Sullivan stated that the Ramsey proposal would be for a vertical 
board rather than a horizontal board.  He commented that it would be similar in size to the 
Champlin board, just taller rather than wider. 
 
Member MacLennan stated that he believed there was previous discussion that political ads only 
be allowed during a certain timeframe. 
 
Economic Development Manager Sullivan replied that there are limits on campaign 
advertisements as regulated by the legislature.   
 
Member Johnson asked if the company owns/leases the billboard in Champlin. 
 
Economic Development Manager Sullivan replied that the Champlin sign is owned by Blue Ox 
Media. 
 
Member Johnson stated that while she understands that political ads generate income, she would 
prefer to see Ramsey business advertisements and current events.   
 
Economic Development Manager Sullivan replied that political advertising would be included in 
the non-Ramsey advertisements.  He stated that there is a block of advertising designated towards 
Ramsey businesses, if Ramsey businesses choose to advertise.   
 
Chairperson Olson invited the applicant to address the EDA. 
 
Paul Hilt, iDigital Media, stated that the Federal Highway Administration recommends a message 
duration of eight seconds.  He explained that would mean each ad would have a stationary period 
of eight seconds.  He noted that typically across the nation they use seven seconds for the duration.  
He stated that they have 600 billboards across five states, 125 of which are digital, ranging in 
duration from six to ten seconds.  He stated that Minnesota allows a six second ad hold time.   
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Chairperson Olson asked what drives the decision for message duration. 
 
Mr. Hilt explained that different elements that are used to make that determination including speed.  
He stated that they would prefer a seven second duration for this sign.  He noted that it is their goal 
that Ramsey businesses have the first ability to purchase ads.  He stated that in terms of political 
ads there are regulations as to when those can be allowed and those would only be available to 
users if there is available space on the sign.  He stated that they have allowed the City of Ramsey 
to advertise on their board in Saint Cloud and Northern Market as part of the proposed lease 
package.  He commented that they are a partner with the City, advertising for local community 
events and working with local high school student. 
 
Member MacLennan asked if the ads would be proportionate or whether there are different sizes. 
 
Mr. Hilt reviewed some of the different advertising choices.  He stated that unless businesses work 
together on an ad, each turn would have one full ad.  He stated that a business could choose to 
have their ad come up every fewer times in the rotation.   
 
Chairperson Olson asked if this would be a revenue generator for the City. 
 
Economic Development Manager Sullivan confirmed that this would generate revenue for the 
City, anticipating about $60,000 or $70,000 annually based on the seven second duration and all 
ad slots being purchased. 
 
Member MacLennan asked if the revenue is earmarked for something. 
 
Economic Development Manager Sullivan stated that the revenue has not been earmarked as of 
yet and that decision would be made by finance and the City Council. 
 
Motion by Member Johnson, seconded by Member MacLennan, to recommend to City Council to 
approve the Lease Structure for Dynamic Display Billboard with iDigital Media as presented, 
subject to City Attorney review. 
 
A roll call vote was performed: 
 
Member Steffen aye 
Member MacLennan aye  
Member Johnson aye 
Chairperson Olson aye 
Member Riley  aye 
Member Howell aye 
 
Motion carried.   
 
Motion by Member Olson, seconded by Member Johnson, to provide comments to the Planning 
Commission and City Council an ad display duration interval of seven seconds and the approval 
of the sign spacing outlined in the draft ordinance. 

BHagen
Highlight



 

Economic Development Authority/ February 10, 2022 
Page 5 of 13 

 
A roll call vote was performed: 
 
Member Howell aye 
Member Riley  aye 
Chairperson Olson aye 
Member Johnson aye 
Member MacLennan aye 
Member Steffen aye 
 
Motion carried.   
 
5.03: Anoka Area Chamber of Commerce: Manufacture Cohort: 2021-2022 Renewal 
 
Economic Development Manager Sullivan presented the staff report. 
 
Pete Turok, Anoka Area Chamber of Commerce, expressed condolences on the passing of Scott 
Cords, noting that he had spoken with him many times over the past several years and his presence 
will be missed.  He stated that 30 percent of Ramsey residents work in manufacturing, which fits 
perfectly into the cohort.  He provided background information on the manufacturing cohort, how 
it was created and how it has evolved since that time.   
 
Member MacLennan referenced the grant and asked if there was a reason only two companies 
participated. 
 
Mr. Turok stated that the opportunity was for businesses with 20 employees and two Ramsey 
businesses took advantage.  He stated that the grant maxed out immediately with businesses that 
participated.  He stated that they work with the school district to develop curriculum and to start 
thinking about manufacturing.  He stated that the dual training grant is for an existing employee to 
help train them to a higher level.  He stated that they hope to continue the program. 
 
Member MacLennan agreed that manufacturing is a huge industry, especially for Ramsey, and is 
often overlooked by students.  He believed this would be great to continue. 
 
Member Johnson asked the type of training. 
 
Mr. Turok replied that the business put forth the candidate and the technical college creates the 
curriculum for that.  He stated that traditionally businesses had to apply to the program, but the 
cohort was allowed to request the grant on behalf of the businesses.  He stated that applying for 
grants take time and resources that some businesses do not have.  He stated that the cohort is 
excited to step in and be the catalyst for that grant. 
 
Member Riley commented that he is excited about the grant and that there have been questions 
and answers about what has been done by the cohort.  He appreciated the work Mr. Turok is doing 
and believed that this is helpful for Ramsey businesses. 
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Chairperson Olson asked what would constitute participation by a Ramsey business. 
 
Mr. Turok stated that showing up at one meeting would qualify as participation.  He reviewed 
some of the topics that are discussed at meetings noting that the 26 listed Ramsey businesses have 
participating in one way or another. 
 
Member Howell stated that there are 20 slots for the grant and asked if any of the other 18 slots 
are taken by other cities. 
 
Mr. Turok clarified that the slots are taken by businesses, not cities.  He confirmed that the other 
slots are taken by other businesses within the region that participate in the cohort.   
 
Member Howell asked the number of slots left. 

 
Mr. Turok replied that all the slots were filled immediately which is why they would like to apply 
for another grant. 
 
Member Howell asked how many cities contribute into this effort. 
 
Mr. Turok replied that the City of Anoka and City of Ramsey make annual contributions. 
 
Member Howell asked and received confirmation that Mr. LeTourneau is a contract employee.  
She stated that if Mr. LeTourneau is able to provide the services needed to make the cohort 
successful through the cohort, why it would be run through another company (CO2).  She stated 
that it typically costs a company more to do it in that manner rather than directly working as a 
contract employee or through a 1099.   
 
Mr. Turok replied that CO2 is hired to do multiple services for the Chamber of Commerce and not 
just the cohort duties.  He reviewed some of the services that CO2 provides, noting that it is a 
shared effort between the Chamber and cohort.   
 
Member MacLennan referenced the 20 businesses participating in the grant and asked how that 
was decided. 
 
Mr. Turok replied that it was a first come first serve basis, as the Chamber did not want to make 
decisions on any other basis.   
 
Member MacLennan asked how businesses that are not currently participating in the cohort would 
find information on this program. 
 
Mr. Turok replied that they do reach out to businesses with mailers.  He stated that they advise 
businesses of meetings and explained that they do not require businesses to be a member of the 
Chamber to participate in the cohort.  He commented that they meet every other month, meeting 
in different locations.   
 
Member MacLennan asked if that meeting information is available on the Chamber website. 
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Mr. Turok replied that it is not currently, but it should be. 
 
Economic Development Manager Sullivan recognized the difficulties of meeting in person during 
COVID and asked how that impacted the meetings. 
 
Mr. Turok stated that they attempted to meet via Zoom but have returned to in person attendance.  
He noted that in person participation is beginning to increase and they will continue to offer Zoom 
participation for the time being. 
 
Economic Development Manager Sullivan provided details on the manufacturing signing day that 
the cohort previously facilitated with the school districts and Anoka Technical College for 
students, recognizing that could not occur during COVID.  He hoped that would return once 
COVID allows for. 
 
Mr. Turok agreed that it is a great idea and creates great positive energy for the students.  He stated 
that they have worked to change the mentality that manufacturing is a dirty place, noting that those 
businesses are clean, provide good income, and career opportunities.  He stated that Anoka 
Hennepin School District has been a great partner that has been excited about the partnership and 
has made changes to its curriculum.  He stated that it brings the idea to students and parents that 
four-year college is not for everyone and there are other opportunities out there. 
 
Member Johnson asked if the City could assist with posting meeting details and increasing 
awareness for the cohort. 
 
Economic Development Manager Sullivan replied that the City does link to the Chamber website 
and believes that it would be best to have that remain as a separate entity.  He stated that he does 
receive emails from manufacturers that he can then link with the manufacturing businesses and 
cohort.   
 
Mr. Turok stated that there is information about the cohort on the Chamber website, and they can 
easily add meeting details.  He stated that Mr. LeTourneau does email businesses about the 
meetings. 
 
Member Howell referenced CO2 and asked if anyone else at CO2 provides services to the Chamber 
outside of Mr. LeTourneau. 
 
Mr. Turok was unsure.  He stated that they contract with CO2 to get the work completed that they 
need, and that work is completed.  He stated that whether that is completed by Mr. LeTourneau or 
other employees is not a concern of his. 
 
Member Howell asked if the Chamber goes out for RFP to determine if the pricing is competitive. 
 
Mr. Turok replied that they have not. 
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Member Howell stated that is one concern that she has as to why the contract is run through a firm 
rather than having Mr. LeTourneau as a contract employee.  She referenced a grant awarded to 
DecoPac in 2017 and asked if the cohort was instrumental in that.   
 
Mr. Turok replied that he does not have the specific details on that.  He stated that from the 
standpoint of a dual grant, he would guess that in 2017, DecoPac did that themselves. 
 
Member Howell stated that it is also a concern that cohort is providing a service that a business 
could do itself.  She stated that it seems that Ramsey businesses are able to do these things 
themselves and therefore she will not be supporting this action. 
 
Mr. Turok thanked the EDA for the opportunity to have a discussion today. 
 
Member Johnson recognized that some businesses could do those things themselves, but others 
cannot as applying for a grant is extremely challenging.  She stated that many Ramsey businesses 
are still small and do not have those resources.  She stated that she would like to see contributions 
from all cities that have participation in the cohort but recognizes that there is value provided by 
the cohort.   
 
Member MacLennan agreed with the comments of Member Johnson.  He stated that he deals with 
a lot of businesses that are overwhelmed and do not have the extra time.  He commented that 
anything that helps those businesses provides assistance.   
 
Member Riley stated that the goal of the EDA is to help businesses and at least 26 Ramsey 
businesses have been involved with the cohort.  He stated that a contribution of $5,000 provides a 
great return on the small investment.   
 
Motion by Member Johnson, seconded by Member MacLennan, to recommend that the City 
continue its $5,000 contribution to the Anoka Area Chamber of Commerce Manufacturers Cohort. 
 
A roll call vote was performed: 
 
Member Steffen aye 
Member MacLennan aye 
Member Johnson aye 
Chairperson Olson aye 
Member Riley  aye 
Member Howell  nay 
 
Motion carried.   
 
5.04: Consider Creation of an Economic Development Facebook Page 
 
Economic Development Manager Sullivan presented the staff report. 
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Member Johnson stated that she understands the purpose of not allowing public comments, as one 
negative experience from someone does not necessarily need to be shared.  She stated that younger 
people use Instagram much more than Facebook and therefore if this is going to be done, it should 
be a dual account.   
 
Economic Development Manager Sullivan confirmed that staff could look into that.   
 
Member MacLennan agreed that it would be important to reach out to the younger crowd as well.  
He stated that the ability to not have public comment is important, noting that posts often get ugly 
on the Ramsey Community Facebook page.   
 
Member Steffen stated that he understands the intent.  He stated that the City of Ramsey Facebook 
page already has 5,600 followers and advertises for EDA events.  He stated that he would prefer 
to stay with that method rather than creating more work to get less attention. 
 
Economic Development Manager Sullivan agreed it would be more work but stated that it would 
also allow posts to be more targeted.  He stated that perhaps some Ramsey businesses are not 
following the City page because of the general posts that do not apply to them.  He stated that if it 
is not successful, they could take the page down.  He stated that there was a company that the City 
completed a spotlight on and there were a number of residents that did not have a positive 
experience with the business and therefore provided negative comments.  He stated that this would 
be a way to highlight businesses without allowing opportunity for people to provide negative 
comments.  He stated that he does not feel strongly that they have to pursue this option, as it was 
just an idea.   
 
Chairperson Olson stated that his wife has a social media business and in order to have an effective 
social media presence requires constant effort, otherwise it would go dormant.  He believed that 
the time needed to make it successful may be underestimated.  He stated that he does see value in 
going to social media as tentacles from the City website, with the City website remaining as the 
main information source.  He stated that allowing comments can be dangerous, but perhaps there 
is an ability for someone to provide a comment or reach out through messenger. 
 
Economic Development Manager Sullivan stated that he would include his contact information on 
the page and could also include a representative from the EDA if desired.  He stated that the goal 
is not to provide communication, but not to facilitate discussion in a public manner. 
 
Member Johnson commented that at different times of the year businesses would offer different 
specials and perhaps businesses could submit their information to be shared on the EDA page.   
 
Economic Development Manager Sullivan stated that he would lean towards not doing that as it 
would be difficult to provide direct advertising for a specific business.  He stated that the City 
offers advertising through the Ramsey Resident at a set price.  He noted that he also does not want 
to create that additional work for staff to sift through requests to create advertisements for the 
Facebook page.   
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Member Riley stated that he does not have a strong feeling on this but would lean towards using 
the City Facebook page more.  He stated that he would think residents would like to hear more 
about the business community and the City website already has an established following.   
 
Member Howell agreed with members Riley and Steffen.  She stated that if this does go forward, 
she would ask that the value be measured to determine if there is more participation.  She stated 
that perhaps the City page continue to be used, boosting business information. 
 
Economic Development Manager Sullivan stated that currently there is only one staff member that 
can post to the City page and noted that another option would be to recommend that Economic 
Development staff be allowed to post to the City page in order to highlight economic development. 
 
Member MacLennan agreed that it could be helpful to have the ability for Economic Development 
staff to post on the City page.  He stated that if it does move forward, he would want to ensure it 
does not overburden staff. 
 
Motion by Member MacLennan, seconded by Member Johnson, to recommend that the EDA 
presence be enhanced on the City Facebook page and to allow EDA staff to add content. 
 
A roll call vote was performed: 
 
Member Howell aye 
Member Riley  aye 
Chairperson Olson aye 
Member Johnson aye 
Member MacLennan aye 
Member Steffen aye 
 
Motion carried.   
 
6. MEMBER / STAFF UPDATE 
 
6.01: Receive Update on Parcel 46 Development Status 
 
Economic Development Manager Sullivan reviewed the staff report and provided an update on the 
development status of Parcel 46. Currently Parcel 46 needs fill, wetlands need to be mitigated and 
stormwater ponds might need to be reconfigured. 
 
Chairperson Olson asked the depth of the water feature. 
 
Economic Development Manager Sullivan replied that he was unsure of the depth but 
acknowledged that it would be deep.   
 
Chairperson Olson asked how a water feature would be maintained to ensure algae does not grow. 
 
Economic Development Manager Sullivan replied that he also does not have that answer. 
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Member Riley commented that there are plans for what this eventually look like, noting that the 
Council has reviewed concepts for the future of this area which could include a splashpad.  He 
stated that this area would collect stormwater but would also be a water feature.   
 
Member MacLennan commented that it would seem to be similar to the water feature in Champlin 
which keeps water moving and provides a good aesthetic.   
 
Economic Development Manager Sullivan stated that staff has received positive feedback from 
the business networking event and provided an update on that event.   
 
Member Riley stated that perhaps there be an informational case in the future highlighting partial 
and full takings for the Highway 10 project and to discuss if there is a role for the EDA to minimize 
impacts on businesses.   
 
Economic Development Manager Sullivan stated that perhaps someone from the lead agency could 
make a presentation to the EDA and based on that discussion it could lead to direct 
recommendations from the EDA.   
 
Member Riley commented that construction in Ramsey is still a ways out so there is not a strong 
urgency, but he also would not want to wait too long. 
 
Chairperson Olson agreed that timing would be an important element. 
 
Community Development Director/Deputy City Administrator Hagen agreed that it would be 
helpful to find out about easements and therefore perhaps it would be appropriate to bring it 
forward in the next few months.  He recognized that properties will be impacted in some fashion.   
 
Economic Development Manager Sullivan stated that the EDA has approved the purchase 
agreement for Parcel 50 and provided an update, noting that the City is working with the County 
to determine access options.  He stated that there will be a requirement for a turn lane from Ramsey 
Boulevard and believes the developer will request a cost-share for that in the future, noting that 
would be worked out in the development agreement.  He stated that the developer does have two 
tenants that would be ready to go once those details are known. 
 
Member Steffen asked for an update on PACT Charter School and RGH. 
 
Economic Development Manager Sullivan stated that PACT Charter School is looking at a site 
adjacent to Central Park at this time and anticipates a site plan application coming forward in the 
near future. 
 
Community Development Director/Deputy City Administrator Hagen stated that PACT has 
submitted a request for a Comprehensive Plan amendment and rezoning, as the parcel is currently 
zoned for residential use.  He stated that a sketch plan has also been submitted for review that will 
go before the Planning Commission on February 24th, with a public open house to take place prior 
to that meeting.   
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Member Steffen asked if that is a Katherine Drexel site or whether that would include some City 
owned land. 
 
Economic Development Manager Sullivan confirmed that it is a site owned by Katherine Drexel 
and therefore would need to be split in order to accommodate for both the church and school use.  
He stated that in regard to RGH, the City has been working with a commercial grocer on the site 
and has received a preliminary site plan that staff has provided feedback to the developer.  He 
stated that once a location is determined that would not make the remnant parcels unusable, they 
would move forward with site plan. 
 
Member Riley stated that it would be a good idea to provide a presentation to the EDA on the 
potential sports dome in the future. 
 
Economic Development Manager Sullivan commented that is very early in the process and 
therefore it would be premature to bring that to this group.  He stated that once that is further along 
in the process, the association would likely be able provide a presentation to the EDA.   
 
Member Riley recognized some zoning and ordinance changes that were adopted by the Council 
recently and asked staff to provide an update. 
 
Community Development Director/Deputy City Administrator Hagen provided an update on 
recent ordinance and zoning changes that were made in anticipation of future requests.   
 
7. ADJOURNMENT 
 
Motion by Member MacLennan, seconded by Member Johnson, to adjourn the meeting. 
 
A roll call vote was performed: 
 
Member Steffen aye 
Member MacLennan aye 
Member Johnson aye 
Chairperson Olson aye 
Member Riley  aye 
Member Howell aye 
 
Motion carried.   
 
The regular meeting of the Economic Development Authority adjourned at 9:16 a.m. 
 
Respectfully submitted, 
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Sean Sullivan 
Economic Development Manager 
 
ATTEST: 
 

 
Wendy Schlueter 
Economic Development Administrative Assistant 
 
 
Draft by Amanda Staple 
TimeSaver Off Site Secretarial, Inc. 
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