
Cityof
Ramsey

Policy forDonation ofSurplus Equipment toaNonprofit Organization

Purpose
Thepurpose ofthisPolicy istoestablish procedures forthedonation ofSurplus Equipment
bytheCitytoaNonprofit Organization asrequired byMinnesota Statue § 471.3459 (2016).  

Scope
Thispolicy applies toallCity departments thatgenerate Surplus Equipment andgoverns
theactions ofallCityemployees andofficials.  

Definitions
City” means theCityofRamsey, Minnesota.  

CityCouncil” means thegoverning bodyoftheCity.  

Donation” means tocontribute, donate orgive Surplus Equipment atnocost toa
Nonprofit Organization thatserves apublic purpose andbenefits itscommunity asa
whole.  

Eligible Organization” means aNonprofit Organization serving oneormoreofthefollowing
functions: cultural, historical, educational, safety, social services, environmental oreconomic.  

FairMarket Value” means thepriceatwhich property would change hands between awilling
buyer andawilling seller, neither being under anycompulsion tobuyortosellandbothhaving
reasonable knowledge ofallrelevant facts.  

Nonprofit Organization” means anorganization formed under Section 501(c)(3) oftheInternal
Revenue Code.  

Policy” means thisPolicy adopted bytheCityCouncil.  

Surplus Equipment” means:  
a.Anytangible property orfurnishings which areowned, retained, orinpossession ofcity

operated departments orfacilities.  Itspecifically includes equipment that isnolonger
needed bythecitydepartments.  

b.Unclaimed, lost, orconfiscated property which hasbeen retained bythePolice
Department forover90days.  Thisshall include, but isnot limited tounclaimed
bicycles andothernon-evidentiary items.  

c.Equipment orproperty obtained through administrative orjudicial criminal forfeiture
under Minnesota State Statutes 169A.63or609.5315 cannot bedeemed surplus
property andthusmunicipalities areprohibited fromdonation andrestricted onthesale
ofsuchproperty.  



Surplus Equipment Form” means theformattached asExhibit ItothisPolicy thatmust be
filledoutbyaNonprofit Organization requesting aDonation ofSurplus Equipment.  
Procedure
TheCityshall determine allSurplus Equipment andmayoffer itforDonation in
conformance with thefollowing guidelines:  

1.Identify Surplus Equipment. Department supervisors areresponsible formonitoring their
equipment andshall identify andreport allSurplus Equipment totheCityClerkonatleast
anannual basis.  

2.Determine theFairMarket ValueofSurplus Equipment. TheCityClerk shallworkwith
Citystaff todetermine theFairMarket ValueoftheSurplus Equipment.  

3.CityCouncil Declaration. TheCityClerkwill forward alistoftheSurplus Equipment with
each item’sFairMarket Value totheCityCouncil whoshall approve ordeny theSurplus
Equipment aseligible forDonation. TheCityhasnoobligation tomakeaDonation of
Surplus Equipment. Surplus Equipment that isnotdonated maybesold, recycled or
discarded inthediscretion oftheCityClerk.  

4.Donation. After theCityCouncil hasdetermined theSurplus Equipment iseligible for
Donation, theCityClerk isresponsible forcoordinating theDonation oftheSurplus
Equipment inaccordance with thetermsofthisPolicy.  

5.Transfer between Departments. AllSurplus Equipment must firstbeconsidered for
transfer between departments forthebenefit oftheCity.  

6.Advertisement. Surplus Equipment shallbeposted aseligible forDonation ontheCity’s
website. TheCitymay alsouseother reasonable means tonotify Eligible Organizations
about theavailability ofSurplus Equipment. TheCityshallwaitatleast30daysafter
advertising Surplus Equipment before approving anyDonation.  

7.Surplus Equipment Form. Eligible Organizations interested inSurplus Equipment shall fill
outaSurplus Equipment Form andsubmit theformtotheCityClerk.  

8.Approval ofDonation. IftheSurplus Equipment hasaFairMarket Value less than $1,000,  
theCityClerk shall approve theDonation toanEligible Organization, subject toreview bythe
CityCouncil. IftheSurplus Equipment hasaFairMarket Value greater than $1,000, theCity
Council mustapprove thedonation byamajority voteoftheCityCouncil.  

9.Prioritization ofDonations. Ifmore thanoneEligible Organizations requests aDonation for
thesame Surplus Equipment, theCityshall consider factors itdeems relevant including how
theSurplus Equipment willbeused, thebenefit totheEligible Organization, theimpact onthe
City, how theDonation willaccomplish goalsoftheCityCouncil, andanyprevious Donation
totheEligible Organization.  



10.Conflict ofInterest. AllCityemployees andofficials areprohibited fromtaking possession
ofanySurplus Equipment onbehalf ofanEligible Organization.  

11.AsIs. ADonation ofSurplus Equipment ismade “asis” withnowarranty, guarantee or
representation ofanykind, express orimplied, astothecondition, utility, orusability ofthe
Surplus Equipment offered. TheSurplus Equipment maybedefective andcannot berelied up
forsafety purposes.  

12.Title. TheCityClerk shall cause anytitleorother ownership documents tobetransferred
totheEligible Organization atthetimeoftransfer. Anyfeesrequired totransfer theSurplus
Equipment aretheresponsibility oftheEligibleOrganization.  

13.Transportation. IntheSurplus Equipment Form, theEligible Organization mustprovide a
detailed planfortransporting theSurplus Equipment fromtheCitytotheEligible Organization.  
TheEligible Organization mustpayallexpenses associated with thetransportation ofthe
Surplus Equipment.  

14.Delegation. TheCityClerk maydelegate specific responsibilities for implementing
thisPolicy.  

15.Documentation. TheCityClerk shall document theDonation ofallSurplus Equipment
andshall keepsuch records inaccordance with theCity’sRecords RetentionSchedule.  

16.Review ofPolicy. TheCityClerk isresponsible formaintaining andreviewing this
Policy. Anychanges tothisPolicy mustbeapproved bytheCityCouncil.  

Adopted byCityCouncil on10-25-16PerResolution #16-10-205

Amended byCityCouncil on10-25-2017PerResolution #17-10-279



Exhibit I

Surplus Equipment Form

Organization Name:     

Organization Address:  

Organization Website:     

Attach proofofstatus asanonprofit corporation under Section 501(c)(3) oftheInternal
Revenue Code.)  

Organization Purpose:     

PointofContact
Name:   
Address:      

Email:     
Phone:     

CitySurplus Equipment ofInterest:     

Howwill therequested Surplus Equipment benefit yourorganization?  

Howdoyouplantotransport thesurplus property fromtheCitytoyour location?  



DISCLAIMER OFWARRANTIES. TheCitymakes noagreement, warranty orrepresentation,  
either express orimplied, astothevalue, design, condition, merchantability orfitness forany
particular purpose oruseoftheSurplus Equipment bytherecipient oranyother user.  

Therecipient acknowledges theSurplus Equipment maybedefective andthat itcannot berelied
upon forsafety purposes. Therecipient hasadutytoinspect theSurplus Equipment before itis
used foranypurpose.  

Therecipient acknowledges that theCity isnotamanufacturer oftheSurplus Equipment ora
dealer therein; that theSurplus Equipment isbeing provided “as-is” and “withallfaults,” it
being agreed andunderstood thatalloftheaforementioned risksaretobeborne bytherecipient
oruseroftheSurplus Equipment.  

Innoevent shall theCitybeliable foranydamages inconnection withorarising outofthe
recipient’soranyother person’sorentity’suseoftheSurplus Equipment.  

Iacknowledge that theDonation ofanySurplus Equipment tomyorganization issubject to
theCity’sPolicy forDonation ofSurplus Equipment toaNonprofit Organization.  

Ihaveauthority torequest aDonation fromtheCityandtobindmyorganization tothetermsof
thisform.  

Signature ofApplicant _    

Date


