
           

City of Ramsey
Agenda

Regular City Council
Tuesday, October 22, 2024

7:00 pm
Council Chambers, 7550 Sunwood Drive NW

Remote Attendance available at www.cityoframsey.com/meetings.
Those joining remotely and requesting to speak are asked to use a webcam when speaking.

 

           
1. Call to Order   
 

2. Presentation   
 

3. Citizen Input

Citizen input is an opportunity for the public to address the City Council concerning items not
listed on the agenda. Please raise your hand to be recognized by the Mayor or member officiating
the meeting. Approach the podium and state your full name and address for the record. Time may
be limited. 

  

 

4. Approve Agenda   
 

5. Approve Minutes   
 

1. Approve the Following Meeting Minutes: 

1. City Council Work Session dated October 8, 2024
2. City Council Regular Session dated October 8, 2024

 
6. Consent Agenda

All items listed under the Consent Agenda are considered to be routine or non-controversial by the
City Council and will be enacted by one motion, without discussion.

  

 

1. Approve Request to Declare Surplus Property
 

2. Adopt Resolution #24-304 Approving Cash Disbursements Made and Authorizing Payment of
Accounts Payable Invoicing Received During the Period of October 3, 2024 through October 16,
2024.

 
3. Adopt Resolution #24-268 Approving Final Payment to Corrective Asphalt Materials, LLC. for
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3. Adopt Resolution #24-268 Approving Final Payment to Corrective Asphalt Materials, LLC. for
Improvement Project #24-09, 2024 Pavement Rejuvenation Improvements.

 
4. Adopt Resolution #24-287 Authorizing Partial Payment No. 2 to Kurilla Contracting Co. for

Improvement Project #24-54; The Waterfront Improvement.
 

5. Adopt Resolution #24-288 Approving Final Payment to Douglas-Kerr Underground, LLC for
Improvement Project #23-05, Barthel's Rum River Acres 2nd Street Reconstruction. 

 
6. Adopt Resolution #24-290 Approving Change Order No. 26 for Improvement Project #20-11,

Ramsey Gateway Highway 10 Improvements 
 

7. Adopt Resolution #24-292 Approving Partial Payment to Twin Cities Utilities LLC. for
Improvement Project #24-04; Ford Brook Estates Drainage Improvements.

 
8. Adopt Resolution #24-293 Approving Partial Payment to Northwest Asphalt, Inc. for Improvement

Project #24-05, MSA Xkimo Street Reconstruction.
 

9. Adopt Resolution #24-294 Approving Partial Payment to Dave Perkins Contracting, Inc. for
Improvement Project #24-02, Halls Dover Acres Street Reconstruction.

 
10. Adopt Resolution #24-295 Accepting Proposals and Awarding a Contract for Topographic Survey

for 2025 Neighborhood Pavement Overlay Improvements, Improvement Project #25-07 and
Sunwood Drive Concrete Pedestrian Crossing Replacements, Improvement Project #25-08.

 
11. Adopt Resolution #24-297 Approving Partial Payment to GMH Asphalt Corporation for

Improvement Project #24-03, 2024 NE Ramsey Street Reconstruction.
 

12. Adopt Resolution #24-298 Approving Partial Payment to Northdale Construction Co. Inc. for
Improvement Project #21-08, WTP Trunk Watermain Improvements.

 
13. Adopt Resolution #24-299 Approving Partial Payment to North Valley, Inc. for Improvement

Project #24-07, 2024 Neighborhood Pavement Overlay Improvements.
 

14. Adopt Resolution #24-300 Authorizing Partial Payment No. 16 to Magney Construction, Inc. for
Improvement Project #21-09; Centralized Water Treatment Plant.

 
15. Adopt Resolution #24-301 Approving Partial Payment to Douglas-Kerr Undergroun, LLC. for

Improvement Project #23-19, The COR Infrastructure Improvements. 
 

16. Adopt Resolution #24-302 Amending the Design Services Proposal from Bolton & Menk, Inc. for
Dickenson’s Mississippi Estates Street Reconstructions, Improvement Project #25-04

 
7. Public Hearing   
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8. Council Business   
 

1. Adopt Ordinance #24-13 Amending Section 106-105, Definition of Manufacturing 
 

2. Introduce Ordinance #24-12 Regulate Cannabis Businesses
 
9. Mayor/Council/Staff Input   
 

10. Adjournment   
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5. 1. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Enhance City’s communication through transparency and accountability. 

Title
Approve the Following Meeting Minutes: 

1. City Council Work Session dated October 8, 2024
2. City Council Regular Session dated October 8, 2024

Purpose/Background:
Purpose: The purpose of this case is for Council review and approval of meeting minutes.

Background: Attached are the meeting minutes referenced above.

Recommendation:
Approve the meeting minutes. 

OutcomeAction:
Motion to approve the following Council meeting minutes: 

1. City Council Work Session dated October 8, 2024
2. City Council Regular Session dated October 8, 2024

Attachments
10-8-24 CCWS 
10-8-24 Meeting 

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 10/17/2024 02:23 PM
Form Started By: Katie Schmidt Started On: 10/17/2024 09:53 AM
Final Approval Date: 10/17/2024 
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CITY COUNCIL WORK SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a City Council Work Session on Tuesday, October 8, 2024, 
at the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor Mark Kuzma 

Councilmember Chelsee Howell 
Councilmember Debra Musgrove 
Councilmember Michael Olson 
Councilmember Chris Riley 
Councilmember Dan Specht 
Councilmember Matt Woestehoff 

 
Also Present:  City Administrator Brian Hagen 
   City Engineer/Public Works Director Bruce Westby 
   Administrative Services Director Colleen Lasher 

Planning Manager Todd Larson  
   City Attorney Fritz Knaak 
   Police Chief Jeff Katers 
 
1. CALL TO ORDER 
 
Mayor Kuzma called the City Council Work Session to order at 5:30 p.m. 
 
2. TOPICS FOR DISCUSSION 
 
2.01: Review Proposed Amendments to Lower Rum River Watershed Management 

Organization Joint Powers Agreement 
 
City Engineer/Public Works Director Westby reviewed the Staff report in regard to the proposed 
amendments to the 2025-2034 Lower Rum River Watershed Management Organization JPA.  
 
Councilmember Musgrove noted that for the amendment to the Commissioner’s right to vote being 
suspended if the member city is delinquent in making payments could be an issue as it is dependent 
on when cities get their tax levy funds.  
 
City Engineer/Public Works Director Westby shared that they have excess funds that would allow 
them to still make payments while they wait for the tax levy funds to come through.  
 
Mayor Kuzma said he was on the Board for seven years and he cannot remember a time where 
there was an issue with a city not making their payments.  
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Councilmember Riley stated he is concerned with it saying all invoices and all past due amounts 
as sometimes things are questioned and payments are delayed.  
 
City Engineer/Public Works Director Westby explained that this would just be for the annual 
assessment.  
 
Councilmember Riley said he would like this language to be clarified.  
 
Councilmember Musgrove shared that she does not think they have ever had an increase as high 
as 20%. 
 
City Engineer/Public Works Director Westby stated that there was a year in the past where the 
fees did go up significantly which was due to trying to get more funds in a plan.  
 
Councilmember Woestehoff asked who sets the assessment amount.  
 
Mayor Kuzma said it was set by the Board Members of the WMO.  
 
Councilmember Woestehoff stated that having a cap makes sense and he does not have an issue 
with the cap being set at 120% of the previous year’s assessment.  
 
Councilmember Musgrove shared that in the Board’s yearly budget, they set aside money in 
reserves ahead of time. She said this will help keep increases to a level where it is manageable for 
every city and this acts as a safeguard.  
 
Councilmember Woestehoff asked what the City’s current assessment amount is.  
 
City Engineer/Public Works Director Westby stated it is around $65,000 and it comes from the 
stormwater funds.  
 
Councilmember Musgrove added that it is based on a formula of how many projects a city does.  
 
Mayor Kuzma noted that Ramsey has a majority of the frontage of the Lower Mississippi River. 
 
Councilmember Riley asked if there is a calculation that takes into account the amount of river 
frontage in a city.  
 
Mayor Kuzma said it is calculated by population.  
 
Councilmember Woestehoff asked if one-half of 1% of their net tax capacity will meet the needs 
of the district.  
 
City Engineer/Public Works Director Westby said he does not know.  
 
Councilmember Woestehoff stated they should figure this out before agreeing to it.  
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City Administrator Hagen shared that the annual contribution by each member city is based 50% 
on the net tax capacity and 50% on the basis of the total area within the boundaries of the 
watershed.  
 
Councilmember Musgrove shared that the individual who wrote up this new JPA only works on 
watersheds, so he is able to look at this with an eye to protect the members.  
 
Councilmember Woestehoff reiterated his desire to make sure the assessment amounts align with 
what the Board needs to be successful.  
 
Councilmember Musgrove suggested adding permits to Section 1.4(m), under definitions. 
 
City Administrator Hagen stated permits are tied to projects and this section references projects 
which will have permits tied to them.  
 
Councilmember Musgrove asked how remote attendance at meetings affects Section 3.2. She 
asked if language would need to be added to address remote attendance.  
 
City Attorney Knaak said it would be a good idea to expressly authorize remote attendance for 
these meetings.  
 
Councilmember Musgrove stated that Section 3.5 states that checks must be signed by the Chair, 
which is not done currently. She said the treasurer and the appointed finance person sign the 
checks. She added that the way it is done currently works well. She shared that Section 3.7 
addresses calling Special Meetings but does not specify who pays for the meeting. She suggested 
adding language that if a Special Meeting is called by a permittee, they need to pay for the cost of 
this. She noted that Section 4.1(a) 20, it discusses the auditor's account going to the member cities 
at least once a year. She asked if this is provided to the City.  
 
City Engineer/Public Works Director Westby said he is not sure.  
 
Councilmember Musgrove asked if they wanted this to come to the City every year and have 
someone look over the audit.  
 
City Attorney Knaak shared that this may be to the benefit of the City to have the availability to 
the City auditor.  
 
Councilmember Musgrove asked if they send the Local Water Plans to the Met Council as 
referenced under Section 4.3(b).  
 
City Engineer/Public Works Director Westby said he would need to refer to this statute; however, 
they submit this plan to whoever requests it.  
 
Councilmember Riley asked if they are required to submit this whenever it is requested if it also 
needs to be a part of this agreement.  
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City Administrator Hagen said this section essentially states that the Board will follow State law.  
 
Councilmember Woestehoff said he would be in favor of keeping this section as it would help 
keep the other cities accountable for doing their job as well.  
 
Councilmember Musgrove shared that they do not have the authority to levy anything and the 
paragraph in Section 5.6(d) says they do. She added that this section also talks about the County 
and the WMO does not really do any work with the County.  
 
City Engineer/Public Works Director Westby stated watershed districts have levying authority but 
not watershed management organizations.  
 
Councilmember Musgrove suggested removing this whole paragraph and replacing it with the old 
language. She added that the WMO does not do much with CIPs and Sections 7.2 and 7.3 have a 
lot of language about the CIP. She noted that they are regulated by BWSR and not the County. She 
thanked City Attorney Knaak for reviewing this and providing his feedback.  
 
The consensus of the Council was to move forward with the discussed amendments to the JPA and 
direct Staff to gather more information to bring back to Council.  
 
2.02: Discussion of Ordinance #24-12, Regulating Cannabis Businesses 
 
Planning Manager Larson reviewed the Staff report concerning the ordinance for regulating 
cannabis businesses.  
 
Mayor Kuzma said he is not in support of allowing temporary cannabis events.  
 
Councilmember Woestehoff agreed.  
 
Councilmember Musgrove agreed.  
 
The consensus of the Council was to move forward with the proposed ordinance and not allow 
temporary cannabis events.  
 
2.03: Discuss Potential Amendments to Rental Housing Code 
 
Planning Manager Larson reviewed the Staff report in regard to amendments to the Rental Housing 
Code.  
 
Councilmember Musgrove noted that in the first paragraph of the Rental Code, it lists the 
responsibilities of the licensee but does not list any responsibility for the tenant. She asked why 
this was.  
 
Planning Manager Larson explained that the rental licensing program does not involve the tenants 
as they are not responsible for getting a license.  
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Councilmember Musgrove shared that under the definitions section of the code, the definition of 
occupant is different from the definition of tenant. She asked if they would be able to put 
restrictions on the definition of occupants to help protect the property owners from squatters. She 
suggested only allowing people who are on the lease to occupy the unit.  
 
Planning Manager Larson explained that a tenant may meet someone and have them move in the 
middle of the lease, which would make this person an occupant, not a tenant.  
 
Councilmember Musgrove stated that under the rental dwelling license section, it states the license 
will be issued by the City Administrator or designee. She asked if this should say it is issued by 
the City of Ramsey.  
 
City Attorney Knaak noted that this is a part of the Ramsey City Code. He said there is no harm to 
being more specific in this section; however, he does not think it is necessary.  
 
Councilmember Musgrove shared that in Section 26.645, subsections 4 and 5 are written in 
paragraph form and may be easier read if they were put in a bulleted format. She asked if the 
requirement for the list of tenants will be something that the City keeps on hand or the landlord 
will have.  
 
Planning Manager Larson explained that the list of tenants is something that the leasing office will 
need to have on hand so that if there is an issue, the Police Department can figure out who lives in 
what unit if needed.  
 
Councilmember Musgrove asked if this is a new requirement of the City.  
 
Planning Manager Larson said he is not aware of what this requirement was previously. He noted 
that the City does not want to maintain a list that has to be updated anytime tenants are changing.  
 
Councilmember Howell asked if the Crime Free Housing program went away, if they would still 
be able to require a Minnesota Crime Free Housing Lease Addendum to be added to leases.  
 
City Attorney Knaak stated if they remove the Crime Free Housing program, there would be no 
reason to have this in their ordinance.  
 
Councilmember Howell said she would like the Crime Free Housing Lease Addendum to continue 
even if they do away with the Crime Free Housing program.  
 
Councilmember Woestehoff stated he liked the idea of keeping the Crime Free Housing Lease 
Addendum in the leases.  
 
Councilmember Musgrove agreed. She asked if there should be a designated time frame for when 
a property manager or leasing agent is replaced that the City needs to be notified.  
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Planning Manager Larson shared that there is an apartment complex in the City that has a high 
turnover rate for their leasing agents and it would be hard to regulate this as they would not know 
when the person first left the role and was replaced.  
 
Councilmember Musgrove suggested changing the language to immediately notifying the City 
when there is a change in leasing agent or property manager. She added that she would like some 
clarification on what is satisfactory to the City that the licensee is maintaining the documents 
required, as referenced in Section 26.645 Subsection 5.  
 
Councilmember Riley suggested removing the language around being satisfactory to the City.  
 
Councilmember Musgrove agreed.  
 
City Attorney Knaak stated they will want to have some kind of discretionary standard so that it is 
up to the City to decide if the proof they are being provided is sufficient. He said they could tighten 
up this language; however, he thinks they would want to create a reasonable standard where it is 
the City who gets to decide if the information provided to them is sufficient.  
 
Councilmember Musgrove asked where this standard is written.  
 
City Attorney Knaak said it would not be in this language and explained that it would likely be 
someone calling the City and asking how they want this information.  
 
Councilmember Musgrove suggested having the standards written on the application.  
 
City Attorney Knaak said that would be a good idea; however, he does not believe they need this 
kind of language in the code.  
 
Councilmember Howell noted that the landlords should know what kind of documents they have 
to have on hand to provide to the City.  
 
Councilmember Musgrove shared that she does not want this to be a varying standard. She said 
she would like the standard to be the same for everyone and clearly written out.  
 
City Attorney Knaak said this is a valid concern and noted that the way this is addressed would be 
to show the landlords the kinds of things the City is looking for with this documentation.  
 
Planning Manager Larson added that this section refers to how the landlord keeps their information 
in the event that the City needs access to it. He said they do not want to dictate the way that these 
landlords keep their records organized.  
 
Councilmember Woestehoff asked why they are removing the Crime Free Housing program.  
 
Police Chief Katers explained that they have officers that are trained in Crime Free Housing and 
this program has licensing and fees associated with being a part of this nation-wide program. He 
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said this program is currently being reworked and eventually the Minnesota Crime Prevention 
Association will be creating their own program for this.  
 
The consensus of the Council was to move forward with the discussed amendments to the rental 
housing code.  
 
2.04: Discuss Changes to the Earned Sick and Safe Time Policy 
 
Administrative Services Director Lasher reviewed the Staff report concerning the changes to the 
Earned Sick and Safe Time policy.  
 
Councilmember Woestehoff said this seems like it will be far easier on an administrative level to 
manage. He stated he is fully supportive of this.  
 
Councilmember Riley asked if the City gives more sick days than required by law.  
 
Administrative Services Director Lasher said yes and noted they give 12 days a year, which is 
double the State requirement.  
 
City Administrator Hagen explained that State legislation passed laws that went into effect on 
January 1, 2024, which required up to 48 hours of Earned Sick and Safe Time. He noted that every 
hour beyond this, the City could be more restrictive with eligible uses; however, this law now 
changed in the current legislation and now states that any time off that is related to sick time that 
is given by employers need to meet the Earned Sick and Safe Time eligible uses. He said they 
could carry a bank for all employees that were with the City last year and keep the old sick time 
policy; however, this will be more involved on the administrative level.  
 
Councilmember Musgrove asked if they were to put all sick time into a bank for the employee to 
use if there would still be a cap at 48 hours per year.  
 
Administrative Services Director Lasher said it would be capped at 96 hours a year. She explained 
that it would be the same accrual, it just changes the usage of the time.  
 
Councilmember Riley asked if there are more discussions around changing this in the future as 
this has already been changed twice in two years.  
 
City Administrator Hagen said he is not sure if more changes will be coming from the legislation.  
 
Administrative Services Director Lasher shared that on average Ramsey employees use around 
54% of their accrued sick time. She said she does not feel that changing this policy will change 
the use.  
 
Councilmember Specht said he is in favor of the change.  
 
Councilmember Riley stated he does not like the idea of the law itself as he is concerned that it 
will change again in the near future.  
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Councilmember Woestehoff noted that this could change again in the future; however, he does not 
see it becoming more restrictive. He added that they already have to make this change for 2024. 
 
Councilmember Musgrove said she is in support of this as it is a law they have to follow; however, 
she is not supportive of the law change as she sees it as being detrimental to small businesses.  
 
Councilmember Howell stated she is not in support of this change.  
 
Councilmember Olson said he was in support.  
 
The consensus of the Council was to move forward with the proposed changes to the Earned Sick 
and Safe Time policy.  
 

2.05: Attorney-Client Privileged Discussion of Litigation: Murray v. City of Ramsey 
(Conciliation Court Appeal) - Closed to the Public 
 

City Attorney Knaak reviewed the Staff report and requested the meeting move to Closed Session.  

Motion by Councilmember Riley, seconded by Councilmember Musgrove, to recess the meeting 
to Closed Session at 6:47 p.m. 

Motion carried.  Voting Yes:  Mayor Kuzma, Councilmembers Riley, Musgrove, Howell, Olson, 
Specht, and Woestehoff.  Voting No: None. 
 
The meeting reconvened to Open Session at 6:57 p.m. 
 
City Administrator Hagen shared that Staff received direction from the Council.  
 
3. TOPICS FOR FUTURE DISCUSSION 
 
3.01:  Review Future Topics/ Calendar 
 
Noted. 
 
4. MAYOR / COUNCIL / STAFF INPUT 
 
None. 
 
5. ADJOURNMENT 
 
The Work Session of the City Council was adjourned at 6:58 p.m. 
 
Respectfully submitted, 
 
 
_________________________________ 
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Brian S. Hagen 
City Administrator 
 
 
ATTEST: 
  
  
__________________________________ 
Katie M. Schmidt 
City Clerk 
 
Drafted by Ava Major 
TimeSaver Off Site Secretarial, Inc. 
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CITY COUNCIL CLOSED SESSION 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a Closed Session on Tuesday, October 8, 2024, at the Ramsey 
Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor Mark Kuzma 

Councilmember Chelsee Howell 
Councilmember Debra Musgrove 
Councilmember Michael Olson 
Councilmember Chris Riley 
Councilmember Dan Specht 
Councilmember Matt Woestehoff 

 
Also Present:  City Administrator Brian Hagen 
   City Attorney Fritz Knaak 
       
1. CALL TO ORDER 
 
Mayor Kuzma called the Closed Session of the City Council to order at 6:47 p.m. 
 
2. COUNCIL BUSINESS 
 
2.01: Attorney-Client Privileged Discussion of Litigation: Murray v. City of Ramsey 

(Conciliation Court Appeal) - Closed to the Public 
 
City Attorney Knaak reviewed the Staff report in regard to the litigation: Murray V. City of 
Ramsey.  
 
Staff received direction from the Council. 
 
3. ADJOURNMENT 
 
The Closed Session was adjourned at 6:57 p.m. 
 
Respectfully submitted, 
 
 
_________________________________ 
Brian S. Hagen 
City Administrator 
 
 
ATTEST: 



 

Closed Session Meeting / October 8, 2024 
Page 2 of 2 

  
  
__________________________________ 
Katie M. Schmidt 
City Clerk 
 
Drafted by Ava Major 
TimeSaver Off Site Secretarial, Inc. 
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CITY COUNCIL 
CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF MINNESOTA 
 
The Ramsey City Council conducted a regular meeting on Tuesday, October 8, 2024, at the 
Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey, Minnesota. 
 
Members Present: Mayor Mark Kuzma 

Councilmember Chelsee Howell 
Councilmember Debra Musgrove 
Councilmember Michael Olson 
Councilmember Chris Riley 
Councilmember Dan Specht 
Councilmember Matt Woestehoff 

 
Members Absent: None 
 
Also Present:  City Administrator Brian Hagen 

Planning Manager Todd Larson  
   City Attorney Fritz Knaak 

1. CALL TO ORDER 
 
Mayor Kuzma called the regular meeting of the Ramsey City Council to order at 7:00 p.m., 
followed by the Pledge of Allegiance led by Mayor Kuzma. 

2. PRESENTATION 
 
None.  

3. CITIZEN INPUT 
 
Jenn Shoemacher, 6150 Rivlyn Avenue, came forward and shared that she was one of the property 
owners whose basement was flooded with sewage during the County road project. She said it has 
been exactly four months since their basement was flooded with sewage and they are still fighting 
an uphill battle with Ames and their legal team. She gave a recap of how the process has been from 
the beginning working with Ames. She noted that it started with a single mitigation company who 
started demoing the basement and left it half-finished. She shared that they gave proof to Ames 
that this had not been completed, yet a bill was submitted for completing the work and it has not 
been paid. She added that they were told that if the payment was not made, a lien would be put on 
their home. She explained that Ames’s insurance company said they would take care of this bill 
with the mitigation company over a month ago and they still have not received confirmation that 
the bill was paid. She added that this mitigation company cut into the flooring that had asbestos in 
it, yet the company has not tested for asbestos. She noted that Ames hired a second mitigation 
company to complete the work and they were pressured by an environmental specialist to allow 
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them to start the work without testing. She said the company refused to have the house tested. She 
stated their floors were not fully cleaned until a month and a half after the incident took place. She 
shared that a representative from the second mitigation company said the home was completely 
safe. She explained that they received a letter on August 19 that Ames would be switching from 
their general insurance company to their biohazard insurance company to deal with this situation 
and they were told that this would speed up the process. She added that after this, weeks passed 
with little to no contact from the biohazard company. She shared that this company eventually 
threw out a settlement offer to the property owners, which they declined. She explained that since 
they denied the settlement agreement, they were met with hostility from Ames and their legal team 
and that it would not take much longer for things to be resolved. She added that all of the other 
property owners also received settlement offers which she believes were all declined. She noted 
that they were just informed that they will have to disclose this situation when and if they choose 
to sell their home and this could decrease the value of their home by 10% to 30%. She shared that 
Ames notified them last week that they have hired outside counsel to investigate the additional bid 
that her contractor had put in to remove the 2x4s that were contaminated in her basement. She said 
they were forced to have another hygienist into their home to take pictures this morning. She stated 
their rebuild was supposed to start yesterday but they have to delay until tomorrow because the 
new hygienist came in to look at the 2x4s and they were told that if anything was done to them in 
the meantime their request would be denied. She shared that they had their contractor contact 
Ames’s legal team. She explained that their home is much further along than most of their 
neighbors and shared that she is very disappointed that they are not all being treated equally. She 
added that they were told that Ames has a large deductible that has not been met so they are having 
to pay out of pocket for these costs and if they do not hit the deductible then it is money saved for 
them. She reiterated that none of this is their fault and was entirely created by Ames and asked 
what repercussions Ames will have. She added that the County has tried to assist them in this but 
not even their pressure has done anything.  
 
Mayor Kuzma stated it was his understanding that the County was going to take over dealing with 
Ames so the property owners would not have to.  
 
City Administrator Hagen shared that the County had stepped in originally and told the property 
owners that if they were not hearing from Ames and things were not getting done then they could 
hire out the cleaning services on their own and then bring the bill to the County to have Ames pay. 
He noted that shortly after this, they were told that Ames had stepped up but now they are hearing 
otherwise.  
 
Mayor Kuzma apologized to the property owners for what they were having to go through. He 
asked what the City is allowed to do in this situation to help these property owners.  
 
City Attorney Knaak noted that the City has already helped apply pressure on this situation to 
move things forward. He explained that if they wanted to send in some City inspectors to help with 
this situation, they would need to have some basis of authority to do so, and the authority would 
need to be granted by the County. He said the City has really done all they can at this point.  
 
Councilmember Woestehoff asked when they make payments for the Highway 10 project if those 
payments go to the County or to Ames directly.  
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City Administrator Hagen stated the County handles all payments to Ames. He added that he is 
not sure if the County has withheld any funds from Ames because of this.  
 
Ms. Schumacher noted that the County has been wonderful to work with. She shared that the 
County had a meeting with Ames to explain that the County was doing to start fining Ames daily 
for this. She said nothing has happened at this point. She asked how Ames can continue to get 
away with this and other issues like breaking gas lines during constriction and still be allowed to 
work in Ramsey and Anoka County.  
 
Mayor Kuzma said they will continue to do all they can to move this along; however, working 
with the County would be the best approach to get the pressure applied to Ames.  
 
Councilmember Howell asked if the City can have more conversations with the County to see what 
kind of pressure they are putting on Ames.  
 
City Attorney Knaak said they can discuss this with the County and their legal team. He added that 
he is encouraged to hear that the County is threatening to withhold funds until this is dealt with.   
 
Mayor Kuzma directed City Administrator Hagen to go to the County and shared that they have 
Ramsey residents who have continued to give them updates on this situation for four months and 
nothing seems to be moving.  
 
Councilmember Specht asked if the City is still having general communication with the County 
on this.  
 
City Administrator Hagen said they receive weekly updates from Ames and their general counsel 
and he hears from the County every few weeks. He reiterated that the County is the one who holds 
the contract with Ames.  
 
Councilmember Specht stated they can continue to reach out to the County Commissioners on this 
to hopefully apply additional pressure. He added that County meetings also have a portion for 
citizens' input if the affected property owners wanted to address this directly with the County.  
 
Councilmember Musgrove asked if Ames was paying for the damages for the two gas leaks they 
caused. She said if they are paying for these fixes but not for the damages they have caused in 
these property owner’s homes, that is an issue.  
 
Councilmember Howell also encouraged the affected property owners to go speak to the County 
Board so everyone is aware of this situation. She said she would like to see the County put financial 
pressure on Ames to get this moving.  
 
Councilmember Woestehoff shared that this is the only project that Ames has worked on since 
2010 in Ramsey. He also encouraged the residents to go to the larger bodies of government that 
hold the contract with Ames.  He added that they could even go to MnDOT to ask for help.  
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Roxanne Tersteeg, 6263 Rivlyn Avenue, came forward and shared the letter she sent to Ames and 
their legal team in response to the settlement agreement offer for $20,000 in which she asked how 
they arrived at this number. She stated that she countered this offer with a request for a $2,000,000 
settlement. She asked the Council if anyone knew that all they were going to be offered was a 
$20,000 settlement.  
 
Councilmember Specht said he will be going to the County Commissioners on this and make sure 
that his voice is heard by people who can take action on this.   
 
John Kidd, owner of both 6225 and 6237 Rivlyn Avenue, came forward and shared that Ms. 
Tersteeg’s offer was incredibly insulting. He said that her counteroffer of $2,000,000 is not far off 
from his total damages at his property. He noted that damages currently equal about 50% of his 
real estate value. He stated the settlement agreement he received was laughable. He explained that 
this situation ramps up then stalls out and it is a continuous cycle. He noted that with each new 
party involved in the situation, there is a learning curve that slows down the process. He shared 
that he sees a lot of things that the City can do to help him and the other affected property owners. 
He stated that winter is coming and currently neither of his properties have furnaces and have 
basements that will need to be completely reconstructed. He emphasized that Ames needs to be 
held accountable for this. He added that the City also has an opportunity to help as all of these 
property owners will need permits from the City to do their work and encouraged City departments 
to help move these things along in a timely manner. He shared that demolition has begun at his 
properties and he is currently waiting for bids to be approved for the work. He said he has been 
displaced from his home and is living in a hotel.  
 
Mayor Kuzma said the City will do whatever they can to move permits through as quickly as 
possible.  
 
Jack Rohr, 14450 Rhinestone Street, a resident of Park View East, came forward and shared that 
all residents of the apartment building got a notice on their door last Monday that the City would 
inspect every single unit in the building on Wednesday. He noted that he was told the scope of the 
inspection would include inspecting bathrooms, as well as looking through cupboards and closets. 
He added that he was told that if the inspection was denied, then there would be fines against him 
or the inspector could get a search warrant to allow him into the unit. He said that he cannot 
imagine anyone would think it is reasonable for an inspector to come through and investigate 
closets and cupboards in their homes. He shared that he spoke to Planning Manager Larson about 
this when he asked why they would need to inspect his closet and Planning Manager Larson told 
him all they will be doing in closets is looking up to make sure there is no water damage. He added 
that he thinks it is a ridiculous request to inspect occupied units.  
 
Councilmember Musgrove asked if it is typical to look for water damage in closets or if plumbing 
that could cause potential water damage is typically located above or below bathrooms and 
kitchens.  
 
Planning Manager Larson said they look at the ceilings in closets and other rooms because ceilings 
could also be leaking as not all water damage comes from pipes. He said they just do a quick look 
up for water stains, a quick look down for bugs, and that is all.  
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Councilmember Musgrove asked if they could just ask residents to look for water damage in their 
closets rather than having an inspector somewhere with personal belongings.  
 
Planning Manager Larson explained that when they are conducting these inspections, they are not 
looking at belongings.  
 
Councilmember Howell shared that she was glad that Staff was able to work out something for 
Mr. Rohr and thanked him for coming forward this evening.  She said she empathizes with his 
concerns of not wanting an inspector in his closets. She suggested finding a better way to do this 
that would be more amenable to residents.  
 
Mr. Rohr noted that the apartment building is less than a quarter mile from City Hall and suggested 
having a process in place to conduct these inspections once a unit becomes vacant.  
 
Councilmember Woestehoff thanked Mr. Rohr for voicing his concerns and shared that this is a 
fairly new program for the City so they are receiving all kinds of feedback on how they can do 
things differently. He explained that this program is designed to help create safe living conditions 
for all renters in the City. He said the point of this program is to help support renters and in turn 
support the building renters. He noted that not all issues get reported to the building owners. He 
shared that there have been many issues found as a part of this that building owners have been 
very happy to hear about so they can be addressed. He stated they are learning as they go with this 
program.  
 
Paul Sitz, 6521 154th Lane, came forward and shared that he has been a Ramsey resident for over 
40 years. He stated he would like to offer a different perspective on the integrity of elections in 
Ramsey. He said he has voted in many elections and while he has been pleased with the outcome 
of some elections and not others, he has never questioned the integrity of the elections process. He 
noted that the officials in the State, County, and City who are responsible for the design of the 
election process have done a remarkable job. He added that eligible citizens can register to vote 
and vote easily. He explained that there are processes and safeguards in place to ensure that 
everything is done correctly, and this has been tested over the years. He stated that every County 
in the State has to do a recount on randomly selected precincts and these results are available 
online. He shared that he is proud to live in Minnesota where they have clean, well conducted 
elections and he has no doubt that the election results accurately reflect the will of the voters. He 
commended the election workers in Ramsey for their diligent work over many years at the precinct 
level as their integrity ensures that democracy works.  

4. APPROVE AGENDA 
 
Motion by Councilmember Howell, seconded by Councilmember Woestehoff, to approve the 
agenda as presented.  
 
Motion carried.  Voting Yes:  Mayor Kuzma, Councilmembers Howell, Woestehoff, Musgrove, 
Olson, Riley, and Specht.  Voting No: None. 
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5. APPROVE MINUTES 
 
Motion by Councilmember Woestehoff, seconded by Councilmember Musgrove, to approve the 
following meeting minutes:  
 
5.01: City Council Work Session dated, September 24, 2024 
5.02: City Council Regular Session dated, September 24, 2024 
 
Motion carried.  Voting Yes:  Mayor Kuzma, Councilmembers Woestehoff, Musgrove, Howell, 
Olson, Riley, and Specht.  Voting No: None. 

6. CONSENT AGENDA 
 
Motion by Councilmember Musgrove, seconded by Councilmember Howell, to approve the 
following items on the Consent Agenda: 
 
6.01: Receive August 2024 Financial Reports - General Fund, EDA, and Enterprise Funds 
6.02: Receive Cash and Investments for Period Ending September 30, 2024 
6.03: Note the following Boards, Commissions, and Committee Meeting Minutes: 

● Planning Commission Meeting Minutes Dated August 22, 2024 
● Environmental Policy Board Meeting Minutes Dated August 19, 2024 
● Public Works Committee Meeting Minutes Dated August 20, 2024 
● Park and Recreation Commission Meeting Minutes Dated August 8, 2024 

6.04: Approve Amended Agreement for Building Official Services with Rum River Consultants 
6.05: Approve Business License Applications. 
6.06: Adopt Resolution #24-289 Approving Cash Disbursements Made and Authorizing 

Payment of Accounts Payable Invoicing Received During the Period of September 19, 
2024 through October 2, 2024. 

6.07: Adopt Resolution #24-274 Appointing Election Judges for the General Election on 
November 5, 2024. 

6.08: Adopt Resolution #24-280 Authorizing Partial Payment to Kurilla Contracting of Buffalo, 
MN for Improvement Project #24-54, The Waterfront. 

6.09: Adopt Resolution #24-286 Accepting Special Appropriation Grant Funds and Authorizing 
Entering into Grant Agreement with Minnesota Public Facilities Authority for 
Improvement Projects #21-08 and #21-09    

 
Motion carried.  Voting Yes:  Mayor Kuzma, Councilmembers Musgrove, Howell, Olson, Riley, 
Specht, and Woestehoff.  Voting No: None. 

7. PUBLIC HEARING 
 
None.  
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8. COUNCIL BUSINESS 

8.01: Adopt Resolution #24-285 approving a variance and encroachment agreement for a 
lean-to structure and concrete slab at 6850 148th Lane NW (Michael Ploumen) 

 
Planning Manager Larson reviewed the Staff report in regard to a variance and an encroachment 
agreement request for a lean-to structure and concrete slab at 6850 148th Lane. He shared the 
Planning Commission’s recommendation of approval.  
 
Motion by Councilmember Howell, seconded by Councilmember Olson, to adopt Resolution #24-
285 approving a variance to side yard setback and an encroachment agreement for a lean-to 
structure and concrete slab at 6850 148th Lane NW. 
 
Further discussion: 
 
Councilmember Woestehoff said he will not be voting in favor of this. He shared he would have 
been supportive if it was just for approval of the concrete slab; however, having a structure that 
close to the property line makes him nervous for future neighbors.  
 
Councilmember Riley stated this structure does not have walls on it which makes it different from 
the other request they had recently seen similar to this one.  
 
Motion carried.  Voting Yes: Councilmembers Howell, Olson, Musgrove Riley, and Specht.  
Voting No: Mayor Kuzma and Councilmember Woestehoff. 

8.02: Introduce Ordinance #24-13 Amending Section 106-105, Definition of Manufacturing  
 
Planning Manager Larson reviewed the Staff report concerning amending City Code and the 
definition of Manufacturing to include State-regulated cannabis cultivation. He shared the 
Planning Commission’s recommendation of approval. 
 
Councilmember Howell asked if this would allow other things to be grown in pots and dirt or just 
cannabis.  
 
Planning Manager Larson explained that other crops that will be grown in dirt do not really need 
the same kind of security that these buildings offer, and this growing could take place out in a 
field.   
 
Motion by Councilmember Woestehoff, seconded by Councilmember Riley, to waive the City 
Charter requirement to read the ordinance aloud and introduce Ordinance #24-13 amending 
Section 106-105 Zoning Code Definitions.  
 
A roll call vote was performed: 
 
Councilmember Musgrove nay 
Councilmember Riley  aye 
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Councilmember Howell aye 
Councilmember Olson aye 
Councilmember Specht aye 
Councilmember Woestehoff aye 
Mayor Kuzma   aye 
 
Motion carried. 

9. MAYOR, COUNCIL AND STAFF INPUT 
 
City Administrator Hagen announced upcoming meetings and events. 
 
Councilmember Riley stated the deadline for taxes is October 15 and there will be no more 
extensions after that.  
 
Councilmember Specht shared that there will be an Open House at Fire Station #2 this Thursday.  
 
Councilmember Musgrove shared that the upcoming Parks and Recreation Meeting will be held 
in the Council Chambers as they are done with their summer meetings in the parks.  

10. ADJOURNMENT 
 
Motion by Councilmember Musgrove, seconded by Councilmember Olson, to adjourn the 
meeting. 
 
Motion carried.  Voting Yes:  Mayor Kuzma, Councilmembers Musgrove, Olson, Howell, Riley, 
Specht, and Woestehoff.  Voting No: None. 
 
The regular meeting of the City Council adjourned at 8:07 p.m. 
 
Respectfully submitted, 
 
 
 
_____________________________ 
Brian S. Hagen 
City Administrator  
 
ATTEST: 
  
  
__________________________________ 
Katie M. Schmidt 
City Clerk 
 
Drafted by Ava Major 
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TimeSaver Off Site Secretarial, Inc. 
 
 
A recording of this meeting is available for viewing online at  www.qctv.org 
<http://www.qctv.org>.  Recordings are available for 36 months after the date of the meeting. 
 
 

http://www.qctv.org/


6. 1. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Approve Request to Declare Surplus Property

Purpose/Background:
Staff irequests the City Council to declare the following property surplus and authorize sale of the same:
 
Vehicle #403
2005 Ford Taurus
VIN# 1FAFP53U45A258692
Mileage 76,317
 
Vehicle #404
2005 Ford Taurus
VIN# 1FAFP53UX5A270023
Mileage 76,743

Time Frame/Observations/Alternatives:
These vehicles are old police squad cars used most recently by our seasonal public works staff during the
summer.  They are being rotated out of the fleet as other vehicles are replaced through the budget process and are
passed down.  These vehicles have various defects and will therefore be sold at public auction "as is".  

Recommendation:
Staff recommends the City Council declare these vehicles as surplus property and authorize sale/auction of the
same.  

Outcome/Action:
Motion to declare vehicles #403 and #404 as surplus property and authorize sale/auction of the same. 

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 10/17/2024 01:39 PM
Form Started By: Bruce Westby Started On: 10/14/2024 10:23 AM
Final Approval Date: 10/17/2024 



6. 2. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-304 Approving Cash Disbursements Made and Authorizing Payment of Accounts Payable
Invoicing Received During the Period of October 3, 2024 through October 16, 2024.

Purpose/Background:
Adopt Resolution #24-304 Approving Cash Disbursements Made and Authorizing Payment of Accounts Payable
Invoicing Received During the Period of October 3, 2024 through October 16, 2024.

Recommendation:
Staff Recommends to Adopt Resolution #24-304 Approving Cash Disbursements Made and Authorizing Payment
of Accounts Payable Invoicing Received During the Period of October 3, 2024 through October 16, 2024.

Outcome/Action:
 Motion to Adopt Resolution #24-304 Approving Cash Disbursements Made and Authorizing Payment of
Accounts Payable Invoicing Received During the Period of October 3, 2024 through October 16, 2024.

Attachments
Bills List 10/22/2024 
Resolution 24-304 

Form Review
Inbox Reviewed By Date
Diana Lund Diana Lund 10/16/2024 02:34 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Jennifer Morrison Started On: 10/16/2024 02:17 PM
Final Approval Date: 10/17/2024 



























































































Councilmember  introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-304 
 
RESOLUTION APPROVING CASH DISBURSEMENTS MADE AND AUTHORIZING 
PAYMENT OF ACCOUNTS PAYABLE INVOICING RECEIVED DURING THE 
PERIOD OF OCTOBER 3, 2024 THROUGH OCTOBER 16, 2024 
 
 WHEREAS, the City of Ramsey Finance Department has made cash disbursements and 
received accounts payable invoicing during the period of October 3, 2024 through October 16, 
2024 in the amount of $5,134,857.58 and 
 
 WHEREAS, the City Council of the City of Ramsey is required to authorize payment for 
all disbursement transactions. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) That the Ramsey City Council hereby approves the cash disbursements made and 

authorizes payment of the accounts payable invoices as detailed in the attached Bills List 
for the period October 3, 2024 through October 16, 2024, in the amount of $5,134,857.58. 

 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 
and upon vote being taken thereon, the following voted in favor thereof: 
 
 Mayor Kuzma 
 Councilmember  
 Councilmember  
 Councilmember  
 Councilmember  
 Councilmember  
 Councilmember  
 
and the following voted against the same: 
 
 None 
 
and the following abstained: 
 
 None 
 
and the following were absent: 
 
 None 
 



Resolution #24-304 
Page 2 of 2 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024.  
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 



6. 3. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title
Adopt Resolution #24-268 Approving Final Payment to Corrective Asphalt Materials, LLC. for Improvement
Project #24-09, 2024 Pavement Rejuvenation Improvements.

Purpose/Background:
Resolution and Pay Request Attached.

Time Frame/Observations/Alternatives:
The final construction cost for this project was 4.5-percent higher than the contract amount due to an error in the
engineer's estimate. Sufficient funds are available to pay the final construction cost. 

Issuing final payment will be contingent on receipt of the following items from Corrective Asphalt Materials,
LLC.:

1. IC-134 (Contractor's Withholding Affidavit showing compliance with the provisions of Minnesota Statute
290.92 requiring withholding state income tax).
2. Waiver of Mechanic's Lien Rights (Affidavit that all claims against Corrective Asphalt Materials, LLC. by
reasons of the contract have been fully paid or satisfactorily secured).
3. Consent of Surety to Final Payment (Certification from the contractor's surety).

Following receipt of these items, final payment will be issued.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends final payment to
Corrective Asphalt Materials, LLC. for improvement project #24-09, 2024 Pavement Rejuvenation Improvements
in the amount of $250,525.44.

OutcomeAction:
Motion to adopt Resolution #24-268 approving final payment to Corrective Asphalt Materials, LLC. for
improvement project #24-09, 2024 Pavement Rejuvenation Improvements in the amount of $250,525.44.

Attachments
Pay Resolution #24-268 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 12:52 PM
Brian Hagen Brian Hagen 10/17/2024 02:23 PM
Form Started By: Stacie Damjanovich Started On: 09/19/2024 08:38 AM
Final Approval Date: 10/17/2024 



Councilmember ________ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-268 
 
RESOLUTION APPROVING FINAL PAYMENT TO CORRECTIVE ASPHALT 
MATERIALS, LLC. OF SOUTH ROXANA, ILLINOIS FOR IMPROVEMENT PROJECT 
#24-09; 2024 PAVEMENT REJUVENATION IMPROVEMENTS, IMPROVEMENT 
PROJECT 
 
 WHEREAS, the City of Ramsey can most cost-effectively maximize the life of the 
bituminous pavement on public streets by applying pavement rejuvenators; and 
 
 WHEREAS, the City of Ramsey adopted budget for 2024 includes $575,000.00 for street 
maintenance contracted services, including to apply pavement rejuvenator on numerous public street 
segments in support of the City’s Pavement Management Program; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #24-013, adopted January 9, 2024 the 
City Council ordered the City Engineer to prepare plans and specifications for 2024 Pavement 
Rejuvenation, Improvement Project #24-09, and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #24-111, adopted April 23, 2024, the 
City Council approved final plans and specifications and authorized advertisement for bids for the same 
improvements; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #24-140, adopted May 28, 2024, a 
contract was awarded to Corrective Asphalt Materials, LLC of South Roxana, Illinois, in the amount of 
$239,816.16 for said improvements; and 
 
 WHEREAS, as of October 22, 2024 2024 $0.00 has been paid to date; and  
 
 WHEREAS, the Senior Engineering Technician has inspected the completed work and 
recommends final payment to Corrective Asphalt Materials, LLC, of South Roxana, Illinois for 
improvement project #24-09, 2024 Pavement Rejuvenator Improvements, in the amount of $250,525.44. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) The City Council hereby authorizes final payment to Corrective Asphalt Materials, LLC, 

of South Roxana, Illinois for Improvement Project #24-09, 2024 Pavement Rejuvenator 
Improvements in the amount of $250,525.44. 

 
2) The City Council hereby accepts the project and authorizes the Mayor and City 

Administrator to sign form payment.  
 
3) The total amount of this payment is not included in resolutions approving payment of bills 

for the date of October 22, 2024. 
 
4) That the City of Ramsey Finance Department will be provided a signed copy of this 
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resolution.  
 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember , 
________ and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 
 
 
 
and the following voted against the same: 
 
 
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 









6. 4. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Connect the community through Parks, Trails and Recreational Programming. 

Title:
Adopt Resolution #24-287 Authorizing Partial Payment No. 2 to Kurilla Contracting Co. for Improvement Project
#24-54; The Waterfront Improvement.

Purpose/Background:
Pay Etimate and Resolution attached.

Funding Source:
The funding source is the Park Trust Fund.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment No. 2 to
Kurilla Contracting of Buffalo, Minnesota, for said project, in the amount of $27,084.50.

Outcome/Action:
Adopt Resolution 24-28, authorizing partial payment #2 to Kurilla Contracting Co. of Buffalo, Minnesota for
Improvement Project #24-54, The Waterfront Improvement Project, in the amount of 27,084.50

Attachments
Pay Application 
Resolution 

Form Review
Inbox Reviewed By Date
Mark Riverblood Mark Riverblood 10/10/2024 01:48 PM
Bruce Westby Bruce Westby 10/17/2024 01:15 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Marsha Weidner Started On: 10/10/2024 10:58 AM
Final Approval Date: 10/17/2024 



Docusign Envelope ID: 815A9ED6-7011-4EOF-A297-A2F7069B52B1 

Contractor's Application for Payment 
Owner: City of Ramsey Owner's Project No.: 9002899 
Engineer: Bolton & Menk, Inc. Engineer's Project No.: 24X.135093 
Contractor: l<urilla Contracting Agency's Project No.: 
Project: The Waterfront Trail Improvements - IP#24-54 
Contract: 

Application No.: 2 Application Date: 10/1/2024 
Application Period: From 9/1/2024 to 9/30/2024 

1. Original Contract Price $ 191,415.00 
2. Net change by Change Orders $ 12,750.00 
3. Current Contract Price (Line 1 + Line 2) $ 204,165.00 
4. Total Work completed and materials stored to date

(Sum of Column G Lump Sum Total and Column J Unit Price Total) $ 181,880.40 
5. Retainage

a. 5% X $ 181,880.40 Work Completed $ 9,094.02 
b. X $ - Stored Materials $ -
c. Total Retainage (Line 5.a + Line 5.b) $ 9,094.02 

6. Amount eligible to date (Line 4 - Line 5.c) $ 172,786.38 
7. Less previous payments $ 145,701.88 
8. Amount due this application $ 27,084.50 

9. Balance to finish, including retainage (Line 3 - Line 4) $ 22,284.60 

Contractor's Certification 
The undersigned Contractor certifies, to the best of its knowledge, the following: 
(1) All previous progress payments received from Owner on account of Work done under the Contract have been applied on
account to discharge Contractor's legitimate obligations incurred in connection with the Work covered by prior Applications for
Payment;
(2) Title to all Work, materials and equipment incorporated in said Work, or otherwise listed in or covered by this Application for
Payment, will pass to Owner at time of payment free and clear of all liens, security interests, and encumbrances (except such as
are covered by a bond acceptable to Owner indemnifying Owner against any such liens, security interest, or encumbrances};
and
(3) All the Work covered by this Application for Payment is in accordance with the Contract Documents and is not defective.

Contractor: l<URILLA CONTRACTING 

Signature: @'""'"'"' 6[\[)� Date: 10/7/2024 

Name: ----;3C339,P,.��1<\9·Rei d Kurilla Title: President 

Recommended by Engineer Approved by Owner 

By: 

Name: 

Title: 

Date: 

�� 
Zach Lingl, Pv---

Project Manager 

10/1/2024 

By: 

Name: 

Title: 

Date: 

-::1d_:..--
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EJCDC C-620 Contractor's Application for Payment 
(c) 2018 National Society of Professional Engineers for EJCDC. All rights reserved.
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Councilmember        introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-287 
 

RESOLUTION APPROVING PARTIAL PAYMENT NO. #2 TO KURILLA 
CONTRACTING FOR IMPROVEMENT PROJECT #24-54; THE WATERFRONT 
IMPROVEMENT 
 
 WHEREAS, the City of Ramsey Proposes to construct trail construction project that would 
circumnavigate the 7+ acre pond that is in place now; and 
  
 WHEREAS, pursuant to Ramsey City Council Case #5.06, adopted February 13, 2024, 
the City Council approved plans and specifications and authorized advertising bids for 
Improvement Project #24-54; The Waterfront Improvement; and 
 

WHEREAS, pursuant to Ramsey City Council Resolution #24-131, adopted May 14, 2024, a budget 
was approved for The Waterfront of $345,759 for the park, including the contract awarded to 
Kurilla Contracting of Buffalo, Minnesota, in the amount of $169,165.00 for said trail improvements; and  

 
 WHEREAS, Change Order #1 in the amount of $12, 750.00 to cover purchase of 10 ton 

of Boulders, Granite chips and Berm Earthwork to finish the project.  
 
WHEREAS, as of October 22, 2024, $145701.88 has been paid to date; and 
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and recommends 

partial payment No. 2 to Kurilla Contracting of Buffalo, Minnesota, for said project, in the amount of 
$27,084.50. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 

1) The City Council hereby authorizes partial payment No. 2 to Kurilla Contracting of 
Buffalo, Minnesota for Improvement Project #24-54, The Waterfront Improvement in 
the amount of $27,084.50. 

 
2) The City Council hereby authorizes the Mayor and City Administrator to sign the 

release form for this payment.  
 

3) The total amount of this payment is not included in resolutions approving payments of 
bills for the date of October 22, 2024. 

 
4) The City of Ramsey Finance Department will be provided a signed copy of this 

resolution. 
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The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 
and the following voted against the same: 
 
 
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22th day of October, 2024.  
 
 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 
 
 
 



6. 5. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-288 Approving Final Payment to Douglas-Kerr Underground, LLC for Improvement
Project #23-05, Barthel's Rum River Acres 2nd Street Reconstruction. 

Purpose/Background:
Resolution and Pay Request Attached.

Time Frame/Observations/Alternatives:
Final construction costs are 3.6-pecent higher than the contract amount due primarily to quantity over-runs for
clearing and grubbing trees, water, bituminous pavement, concrete driveway pavement, topsoil and hydraulic
mulch.  

Issuing final payment will be contingent on receipt of the following items from Douglas-Kerr Underground LLC:

1. IC-134 (Contractor's Withholding Affidavit showing compliance with the provisions of Minnesota Statute
290.92 requiring withholding state income tax).
2. Waiver of Mechanic's Lien Rights (Affidavits that all claims against Douglas-Kerr Underground, LLC by
reasons of the contract have been fully paid or satisfactorily secured).
3. Consent of Surety to Final Payment (Certification from the contractor's surety).

Following receipt of these items, final payment will be issued. 

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends final payment to
Douglas-Kerr Underground, LLC for improvement project #23-05, Barthel's Rum River Acres 2nd Street
Reconstruction in the amount of $18,297.99.

Outcome/Action:
Motion to adopt Resolution #24-288 approving final payment to Douglas-Kerr Underground, LLC for
improvement project #23-05, Barthel's Rum River Acres 2nd Street Reconstruction in the amount of $18,297.99.

Attachments
Pay Resolution 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:11 PM
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Stacie Damjanovich Started On: 10/04/2024 09:26 AM
Final Approval Date: 10/17/2024 



Councilmember _______ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-288   
 
RESOLUTION APPROVING FINAL PAYMENT TO DOUGLAS-KERR 
UNDERGROUND, LLC., OF MORA, MINNESOTA FOR IMPROVEMENT PROJECT 
#23-05; BARTHEL’S RUM RIVER ACRES 2ND STREET RECONSTRUCTION 
 
 WHEREAS, the City of Ramsey proposes to reconstruct the streets within the Barthel’s 
Rum River Acres 2nd subdivision; and 
 

WHEREAS, pursuant to Ramsey City Council Resolution #22-202, adopted August 23, 
2022, City Council accepted and awarded the proposal to Hakanson Anderson for Topographic 
Survey of the project area; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #22-204, adopted August 23, 
2022, the City Council awarded a contract to Haugo Geotechnical Services to prepare a 
geotechnical report for Improvement Project #23-05, Barthel’s Rum River Acres 2nd Addition 
Street Reconstructions, including 13 soil borings and pavement cores; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #22-286, adopted December 
13, 2022, the City Engineer was ordered to prepare plans and specifications for Improvement 
Project #23-05, Barthel’s Rum River Acres 2nd Addition Street Reconstructions; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #23-047 adopted February 28, 
2023, the City Council awarded Haugo Geotechnical Services an addendum to the current contract 
for said project and plans and specs have been updated with said information; and  
 
 WHEREAS, pursuant to Ramsey City Council Resolution #23-082, adopted April 25th 2023, the City 
Council approved plans and specifications as prepared by the City Engineer authorized advertisement for 
bids for same improvements; and  
 

WHEREAS, pursuant to Ramsey City Council Resolution #23-104, adopted on May 23, 
2023, a contract was awarded to Douglas-Kerr Underground, LLC. of Mora, Minnesota in amount 
of $1,198,428.85 for said improvements; and 

 
WHEREAS, as of October 22, 2024 $1,242,844.86 has been paid to date; and 
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and 

recommends final payment to Douglas-Kerr Underground, LLC., of Mora, Minnesota for 
improvement project #23-05, Barthel’s Rum River Acres 2nd Street Reconstruction, in the amount 
of $18,297.99. 

 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) The City Council hereby authorizes final payment to Douglas-Kerr Underground, LLC of 

Mora, Minnesota for Improvement Project #23-05, Barthel’s Rum River Acres 2nd Street 
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Reconstruction in the amount of $18,297.99. 
 
2) The City Council hereby accepts the project and authorizes the Mayor and City 

Administrator to sign and release form for payment. 
 
3) The total amount of this payment is not included in resolutions approving payment of bills 

for the date of October 22, 2024. 
 
4)  That the City of Ramsey Finance Department will be provided a signed copy of this 

resolution. 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
____, and upon vote being taken thereon, the following voted in favor thereof: 
 
  
 
and the following voted against the same: 
 
  
 
and the following abstained: 
 
  
 
and the following were absent: 
 
  
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 









6. 6. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Improve the safety and mobility of transportation corridors. 

Title:
Adopt Resolution #24-290 Approving Change Order No. 26 for Improvement Project #20-11, Ramsey Gateway
Highway 10 Improvements 

Purpose/Background:
The existing watermain on McKinley Street West of Sunfish Lake Boulevard runs between proposed sanitary
sewer manhole 24 and existing sanitary sewer manhole 250 and conflicts with the proposed excavation and
sanitary sewer work. Additionally, the excavation limits required to remove and replace sanitary sewer manhole
24 per the original plan conflicts with existing sanitary sewer manhole 250 that is to remain in place.  The
Contractor must therefore remove and replace approximately 400-feet of watermain, along with curb and gutter
and bituminous pavement required to reconstruct an additional 400-feet of McKinley Street West of Sunfish Lake
Boulevard. Additionally, the alignment and location of sanitary sewer manhole 24 must be revised to resolve the
conflict with existing sanitary sewer manhole 250.

This work is estimated to cost $78,766.86.  Payment for the extra work will be made at contract unit prices and a
lump sum payment that will include all costs for additional dewatering, sanitary sewer bypass pumping, and
mobilization. Additionally, the Plan (P) Quantity for Aggregate Base Cl 6 is increased in this Change Order as
required to reconstruct the additional 400-feet of McKinley Street.  Payment for this work will be covered under
the City's $4M lump sum contribution per the executed Joint Powers Agreement.  

This change does not impact contract time.  

Recommendation:
The MnDOT Project Engineer and City of Ramsey staff have reviewed and approve of the costs associated with
this change. 

Outcome/Action:
Adopt Resolution #24-290 approving Change Order No. 26 for Improvement Project #20-11, Ramsey Gateway
Highway 10 Improvements.  

Attachments
Change Order 26 
Resolution 24-290 

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Bruce Westby Started On: 10/04/2024 11:07 AM
Final Approval Date: 10/17/2024 



230502Contract: Change Order No.:
Spec Book Year:Prime Contractor:

Explanation:

District: Route:

State Proj. No.:

County:

Awarded Contract Amount:

Net Change Order Amount:

CO Type:

Admin Office:

Description:

Resident Engineer:

Ames Construction, Inc., 0000207855

0026

0202-116

M Metro

20

$99,848,562.81

C002 ANOKA

COLevel2

$78,766.86

McKinley St West - Watermain & Sanitary Revisions

CSAH 56, 57

Dan Penn

Funding Source: SA

Reason: 1402.1 Alteration of Work by Local Government

Location: CSAH 56 (RAMSEY BLVD.) AND CSAH 57 (SUNFISH LAKE BLVD.) OVER T.H. 10 AND BNSF RAILWAY IN ANOKA AND RAMSEY.

Fed. Proj. No.: 0010340 MC-Golden Valley North West

The existing watermain on McKinley St West of Sunfish Lk Blvd runs between proposed sanitary sewer MH24 and existing sanitary sewer MH250 and is in conflict with the
proposed excavation and sanitary sewer work. Additionally, the excavation limits in order to remove and replace sanitary sewer MH 24 per the original plan conflicts with
existing sanitary sewer MH250 that is to remain in place.

Issue

The Contractor will remove and replace approx. 400' of additional watermain, curb & gutter and bituminous pavement in order to resolve the conflict with the proposed
sanitary sewer and to preform the sanitary sewer work in accordance with the plans. Additionally, the alignment and location of sanitary sewer MH24 will be revised in order
to resolve the conflict with existing sanitary MH 250.

The following revised plan sheets are issued with this change order.
UT 19
UT 21
UT 24
UT 25
UT 28

Resolution

The Engineer and City of Ramsey has determined the contract needs to be revised in accordance with MnDOT 1402.1 Alteration of Work and 1402.5 Extra Work.Entitlement
This change does not impact contract time. This change order covers the known and anticipated costs and contract time adjustment (if any) attributable to the work
covered by this Change Order. If the Contractor incurs unknown and unanticipated additional work that affects costs or impacts the critical path, the contractor reserves the
right to request an adjustment to the contract amount or contract time in accordance with MNDOT 1402.

Impact

The Engineer and City of Ramsey have reviewed and approve of the costs associated with this change.Cost
Payment for the extra work will be made at contract unit prices and a lump sum payment that will include all costs for additional dewatering, sanitary bypass pumping and
mobilization. Additionally, the Plan (P) Quantity for Aggregate Base Cl 6 is increased in this Change Order in order to reconstruct the additional 400' of McKinley St West.

Payment

Project Item SourceCategory
Quantity
Inc/Dec Unit Dollar AmountItem Description Item ID Unit Price

Contract
Line

Project
Line

Increases/Decreases

140348AGGREGATE BASE (CV) CLASS 6 Original0545 C Y10840 00072211507/00210 $13,407.42$26.00515.670

$13,407.42Total:

Report Printed Date: 10/1/2024Minnesota Department Of Transportation
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Report Printed Date: 10/1/2024Minnesota Department Of Transportation

Project Category Quantity Unit
Dollar

AmountItem Description Item ID
Unit
Price

Cont.
Line

Project
Line

New Items

Item
Reason

140348CO #26 - McKinley St West Watermain
& Sanitary Revisions - CHANGE
ORDER LUMP SUM

3080 LS13890 0007 - SP002-596-026, LOCAL
ROADS

1402601/00010 $65,359.44$65,359.441.000Neg

$65,359.44Total:

Time Adjustments

Time Type OriginalTime Description Adjustment NewCurrentTime ID

Project/Category Summary

Project Category Category DescriptionProject Description
Dollar

Amount

140348GRADING, BITUMINOUS SURFACING, ADA IMPROVEMENTS, RETAINING & NOISE WALLS, HIGH
TENSION CABLE GUARDRAIL, TMS, LIGHTING, ROUNDABOUTS AND BRIDGES #02061, #02062,
#02591, & #02592.       Payroll WD: For all HIGHWAY type work performed on the project.

0007 SP002-596-026, LOCAL ROADS $78,766.86

Net Change Order Amount: $78,766.86
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Report Printed Date: 10/1/2024Minnesota Department Of Transportation

Project Engineer/Project Supervisor

Contractor

Commissioner of Transportation
Pursuant to Delegation

Commissioner of Administration
Pursuant to Delegation

Consultant Contract Administrator
(recommendation for Approval only)

Local Agency (if funded wholly or
in part by Local Agency)

ATTACHMENTS:  By signing this agreement, the Contractor acknowledges receipt of the specified attachments (if applicable)

cd0202116_REV7

Signature & Date
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Councilmember _____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-290 
 
RESOLUTION APPROVING CHANGE ORDER NO. 26 FOR IMPROVEMENT 
PROJECT #20-11, RAMSEY GATEWAY HIGHWAY 10 IMPROVEMENTS  
 
 WHEREAS, pursuant to City Council Resolution #23-074 adopted April 11, 2023, the 
Mayor and City Administrator were directed to enter into a Joint Powers Agreement with Anoka 
County, Contract No. C0009284, obligating the City of Ramsey to sharing in specific costs, 
construction and maintenance activities for City Improvement Project #20-11, Ramsey Gateway 
Highway 10 Improvements; and 
 
 WHEREAS, pursuant to City Council Resolution #23-172 adopted September 12, 2023, 
the Mayor and City Administrator were directed to enter into MnDOT Agreement No. 1052605 
with the State of Minnesota, Department of Transportation, to provide for payment by the City to 
the State of the City's share of the costs of the construction engineering in connection with the 
City water main and sanitary sewer construction to be performed upon, along, and adjacent to 
Trunk Highway 10 from 0.37 miles east of Armstrong Boulevard (County State Aid Highway 
[CSAH] 83) TO 0.57 miles east of Sunfish Lake Boulevard (CSAH 57) and on CSAH 56 from 
0.02 miles south of TH 10/169 to 0.40 miles south of Bunker Lake Boulevard (CSAH 116) and 
on CSAH 57 from TH 10/169 to 0.11 miles south of Bunker Lake Boulevard (CSAH 116) and 
on Riverdale Drive from 0.15 miles west of Ramsey Boulevard to 0.13 miles east of Ramsey 
Boulevard, and on Sunfish Lake Boulevard from Riverdale Drive to TH 10 under State Project 
002-596-026 and State Project 0202-116 (TH 10=003) as part of Improvement Project #20-11, 
Ramsey Gateway Highway 10 Improvements; and 
 
 WHEREAS, pursuant to City Council Resolution #23-238 adopted September 26, 2023, 
the Mayor and City Administrator were directed to enter into updated MnDOT Agreement No. 
1052605 with the State of Minnesota, Department of Transportation, to provide for payment by 
the City to the State of the City's share of the costs of the construction engineering in connection 
with the City water main and sanitary sewer construction to be performed upon, along, and 
adjacent to Trunk Highway 10 from 0.37 miles east of Armstrong Boulevard (County State Aid 
Highway [CSAH] 83) TO 0.57 miles east of Sunfish Lake Boulevard (CSAH 57) and on CSAH 
56 from 0.02 miles south of TH 10/169 to 0.40 miles south of Bunker Lake Boulevard (CSAH 
116) and on CSAH 57 from TH 10/169 to 0.11 miles south of Bunker Lake Boulevard (CSAH 
116) and on Riverdale Drive from 0.15 miles west of Ramsey Boulevard to 0.13 miles east of 
Ramsey Boulevard, and on Sunfish Lake Boulevard from Riverdale Drive to TH 10 under State 
Project 002-596-026 and State Project 0202-116 (TH 10=003) as part of Improvement Project 
#20-11, Ramsey Gateway Highway 10 Improvements; and 
 
 WHEREAS, municipal utilities are being constructed and/or reconstructed as part of the 
project per the approved plans; and 
 
 WHEREAS, revisions to City utilities are required to account for actual field conditions 
and provide for future considerations that were unknown when plans were approved; and 
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 WHEREAS, the City Engineer has reviewed and approves of the Extra Work associated 
with Change Order No. 26 resulting in a project cost increase of $78,766.86.  
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
 
1) The Ramsey City Council hereby approves Change Order No. 26 for Improvement 

Project #20-11, Ramsey Gateway Highway 10 Improvements.  
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
_____, and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 
 
 
 
 
 
 
and the following voted against the same: 
  
 
 
and the following abstained: 
  
 
 
and the following were absent: 
  
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 



6. 7. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-292 Approving Partial Payment to Twin Cities Utilities LLC. for Improvement Project
#24-04; Ford Brook Estates Drainage Improvements.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to Twin
Cities Utilities LLC. for improvement project #24-04; Ford Brook Estates Drainage Improvements in the amount
of $66,342.00.

Outcome/Action:
Motion to adopt Resolution #24-292 approving partial payment to Twin Cities Utilities LLC. for improvement
project #24-04; Ford Brook Estates Drainage Improvements in the amount of $66,342.00.

Attachments
Pay Resolution #24-292 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:13 PM
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Stacie Damjanovich Started On: 10/08/2024 09:18 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-292 
 
RESOLUTION APPROVING PARTIAL PAYMENT No. 1 TO TWIN CITIES UTILITIES LLC. 
FOR FORD BROOK ESTATES DRAINAGE IMPROVEMENTS; IMPROVEMENT PROJECT 
#24-04 
 

WHEREAS, the City of Ramsey proposes to construct drainage improvements within Ford Brook 
Estates to prevent stormwater runoff generated from the City-owned right-of-way for Ford Brook Estates 
from continuing to enter private property; and 

 
WHEREAS, the City of Ramsey charges residents and businesses a monthly stormwater utility fee 

to provide a dedicated source of revenue for stormwater drainage projects to correct drainage issues and for 
stormwater maintenance operations; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-280, adopted November 14, 2023, 

the City Engineer was ordered to prepare plans and specifications for Improvement Project #24-04 and 
Bolton & Menk, Inc. was authorized to collect topographic survey in the amount of $3,460.00 to assist with 
preparation of plans and specifications; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-123, adopted May 28, 2024, the 

City Council approved final plans and specifications as prepared by the City Engineer and authorized 
advertisement for bids for the same improvements; and 

 
WHEREAS, proposals were received for Construction Staking and As-built Survey of $4,162.00 

from Bolton & Menk, Inc. for said improvements; and 
 
WHEREAS, pursuant to Ramsey City Council Resolution #24-205, adopted July 23, 2024, a 

contract was awarded to Twin Cities Utilities LLC of North Branch, Minnesota, in the amount of 
$207,509.84 for said improvements; and 

 
WHEREAS, as of October 22, 2024 $0.00 has been paid to date; and 

 
 WHEREAS, the Senior Engineering Technician has inspected the completed work and 
recommends partial payment No. 1 to Twin Cities Utilities, LLC, of North Branch, Minnesota, for 
improvement project #24-04, Ford Brook Estates Drainage Improvements, in the amount of $66,342.00. 
 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The City Council hereby authorizes partial payment No. 1 to Twin Cities Utilities, LLC of North 

Branch, Minnesota for Improvement Project #24-04, Ford Brook Estates Drainage Improvements 
in the amount of $66,342.00. 

 
2) The City Council hereby authorizes the Mayor and City Administrator to sign the release form for 

this payment.  
 

3) The total amount of this payment is not included in resolutions approving payment of bills for the 
date of October 22, 2024. 
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4) The City of Ramsey Finance Department will be provided a signed copy of this resolution. 
 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember and upon 
vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
  
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this the 22nd 
day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 









6. 8. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-293 Approving Partial Payment to Northwest Asphalt, Inc. for Improvement Project
#24-05, MSA Xkimo Street Reconstruction.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to
Northwest Asphalt, Inc. for improvement project #24-05, MSA Xkimo Street Reconstruction in the amount of
$156,314.03.

Outcome/Action:
Motion to adopt Resolution #24-293 approving partial payment to Northwest Asphalt, Inc. for improvement
project #24-05, MSA Xkimo Street Reconstruction, in the amount of $156,314.03.

Attachments
Pay Resolution #24-293 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:14 PM
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Stacie Damjanovich Started On: 10/08/2024 09:37 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-293 
 
RESOLUTION APPROVING PARTIAL PAYMENT No. 3 TO NORTHWEST ASPHALT 
INC. FOR MSA XKIMO STREET RECONSTRUCTION, IMPROVEMENT PROJECT 
#24-05 
 

WHEREAS, the City of Ramsey proposes to reconstruct MSA Xkimo Street between Trunk 
Highway 47 and 142nd Avenue as identified within the 2024 – 2033 10-Year Capital Improvement Program; 
and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-200, adopted August 22, 2023 

Hakanson Anderson’s proposal for engineering design services, including preparing final plans and 
specifications, for MSA Xkimo Street Reconstruction, Improvement Project #24-05 in the amount of 
$38,000.00 was accepted; and  

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-279, adopted November 14, 2023 

the City Council awarded the proposal for geotechnical reports to Haugo Geotechnical Services, LLC. for 
Improvement Project #24-05; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-034, adopted January 23, 2024, the 

Riversbend 3rd, Riversbend 4th, and Riverbend Plaza subdivisions were approved to be included as part of 
the MSA Xkimo Street Reconstruction, Improvement Project #24-05; and  

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-085, adopted on March 26, 2024, 

the City Council approved final plans and specifications as prepared by Hakanson Anderson and authorized 
advertisement for bids for the same improvements; and 

 
WHEREAS, Hakanson Anderson submitted a proposal to provide construction services included 

construction administration, construction staking, and construction observation of $32,000 for said 
improvements; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-125, adopted May 12, 2024, a 

contract was awarded to Northwest Asphalt, Inc. of Shakopee, Minnesota, in the amount of $842,253.75 
for said improvements; and  

 
WHEREAS, as of October 22, 2024 $531,351.75 has been paid to date; and  
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and 

recommends partial payment No. 3 to Northwest Asphalt, Inc of Shakopee, Minnesota, for improvement 
project #24-05 MSA Xkimo Street Reconstruction, in the amount of $156,314.03. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The City Council hereby authorizes partial payment No. 3 to Northwest Asphalt, Inc. of Shakopee, 

Minnesota for Improvement Project #24-05 MSA Xkimo Street Reconstruction in the amount of 
$156,314.03. 

 
2) The City Council hereby authorizes the Mayor and City Administrator to sign the release form for 

this payment.  
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3) The totally amount of this payment is not included in resolutions approving payment of bills for 

the date of October 22, 2024. 
 

4) The City of Ramsey Finance Department will be provided a signed copy of this resolution. 
 
 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember            and 
upon vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
  
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
  















6. 9. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-294 Approving Partial Payment to Dave Perkins Contracting, Inc. for Improvement Project
#24-02, Halls Dover Acres Street Reconstruction.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to Dave
Perkins Contracting, Inc. for improvement project #24-02, Halls Dover Acres Street Reconstruction in the amount
of $42,779.92.

Outcome/Action:
Motion to adopt Resolution #24-294 approving partial payment to Dave Perkins Contracting, Inc. for
improvement project #24-02, Halls Dover Acres Street Reconstruction in the amount of $42,779.92.

Attachments
Pay Resolution #24-294 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:14 PM
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Stacie Damjanovich Started On: 10/08/2024 11:34 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 
 RESOLUTION #24-294  
 
RESOLUTION APPROVING PARTIAL PAYMENT NO. 4 TO DAVE PERKINS 
CONTRACTING, INC. FOR HALLS DOVER ACRES STREET RECONSTRUCTION, 
IMPROVEMENT PROJECT #24-02 
 

WHEREAS, the City of Ramsey proposes to reconstruct the streets within the Halls Dover Acres 
subdivision; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-130, adopted June 13, 2023, the 

City Council accepted and awarded the proposal to Bolton & Menk, Inc., for topographic survey of the 
project area; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-129, adopted June 27, 2023, the 

City Council accepted and awarded the proposal to Chosen Valley Testing, Inc., for a geotechnical report 
of the project area; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-198, adopted August 22, 2023, the 

City Council ordered the City Engineer to prepare plans and specifications for said improvements; and 
 
WHEREAS, pursuant to Ramsey City Council Resolution #24-014, adopted on January 9, 2024, 

the City Council approved final plans and specification as prepared by the City Engineer and authorized 
advertisement for bids for the same improvements; and 

 
WHEREAS, proposals were received for Construction Staking and As-built Survey of $27,144.00 

from Bolton and Menk, Inc. for said improvements; and 
 
WHEREAS, pursuant to Ramsey City Council Resolution #24-064, adopted February 27, 2024, a 

contract was awarded to Dave Perkins Contracting, Inc of Nowthen, Minnesota, in the amount of 
$844,919.01 for said improvements; and  

 
WHEREAS, as of October 22, 2024 $921,973.15 has been paid to date; and   
 

 WHEREAS, the Senior Engineering Technician has inspected the completed work and 
recommends partial payment No. 4 to Dave Perkins Contracting, Inc. of Nowthen Minnesota, for 
improvement project #24-02 Halls Dover Acres Street Reconstruction, in the amount of $42,779.92. 
 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The City Council hereby authorizes partial payment No. 4 to Dave Perkins Contracting, Inc of 

Nowthen, Minnesota for Improvement Project #24-02, Halls Dover Acres Street Reconstruction in 
the amount of $42,779.92. 
 

2) The City Council hereby authorizes the Mayor and City Administrator to sign the release form for 
this payment. 
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3) The total amount of this payment is not included in resolutions approving payment of bills for the 
date of October 22, 2024.  

 
4) The City of Ramsey Finance Department will be provided a signed copy of this resolution. 

 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember _______           
and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
  
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
  











6. 10. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Improve the safety and mobility of transportation corridors. 

Title:
Adopt Resolution #24-295 Accepting Proposals and Awarding a Contract for Topographic Survey for 2025
Neighborhood Pavement Overlay Improvements, Improvement Project #25-07 and Sunwood Drive Concrete
Pedestrian Crossing Replacements, Improvement Project #25-08.

Purpose/Background:
Purpose:
The purpose of this case is to adopt Resolution #24-295 accepting proposals and awarding a topographic survey
contract for Improvement Project #25-07, 2025 Neighborhood Pavement Overlay Improvements and
Improvement Project #25-08, Sunwood Drive Concrete Pedestrian Crossing Replacements.
 
Background:
The current 2025 - 2034 10-Year Capital Improvement Program (CIP) has not been approved by City Council;
but to solicit bids this winter for the proposed 2025 Neighborhood Pavement Overlay Improvements and
Sunwood Drive Pedestrian Crossing Replacements, Staff needs to begin designing the project and preparing plans.
 
Topographic surveys are essential to locate all existing site features and to create an existing ground surface, used
as the base for designing the pedestrian ramp improvements. Staff sent request for proposals for a topographic
survey for 2025 Neighborhood Pavement Overlay Improvements and Sunwood Drive Pedestrian Crossing
Replacements, a copy of which is attached to this case.

Notification:
If awarded, Staff will send notification letters out to impacted residents to inform them of the survey crews
working in the neighborhood.

Time Frame/Observations/Alternatives:
Motion to adopt Resolution #24-295 accepting proposals and awarding a topographic survey contract for
Improvement Project #25-07, 2025 Neighborhood Pavement Overlay Improvements and Improvement Project
#25-08, Sunwood Drive Pedestrian Crossing Replacements.

Funding Source:
Funding for this work is proposed to come from Municipal State Aid Funds and the Pavement Management
Funds.

Recommendation:
Staff recommends adopting Resolution #24-295 accepting topographic survey proposals for 2025 Neighborhood
Pavement Overlay, Improvement Project #24-295 and Sunwood Drive concrete pedestrian crossing replacements,
Improvement Project #25-08.

Outcome/Action:
Motion to adopt Resolution #24-295 accepting proposals and awarding a topographic survey contract for
Improvement Project #25-07, 2025 Neighborhood Pavement Overlay Improvements and Improvement Project
#25-08, Sunwood Drive Pedestrian Crossing Replacements.



Attachments
Resolution #24-295 
RFP 

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Stacie Damjanovich Started On: 10/16/2024 09:27 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-295 
 
RESOLUTION ACCEPTING PROPOSALS AND AWARDING A CONTRACT FOR 
TOPOGRAPHIC SURVEY FOR 2025 NEIGHBORHOOD PAVEMENT OVERLAY 
IMPROVEMENTS, IMPROVEMENT PROJECT #25-07 AND SUNWOOD DRIVE 
CONCRETE PEDESTRIAN CROSSING REPLACEMENTS, IMPROVEMENT 
PROJECT #25-08 
 

WHEREAS, the Sunwood Drive concrete pedestrian crossings at intersections between Zeolite 
Street and Rhinestone Street are proposed to be replaced in 2025; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-282, adopted September 24, 2024, 

request for proposals were submitted to two (2) firms for the purpose of completing the proposed surveys; 
and 

 
WHEREAS, request for proposals were submitted to two (2) firms for the purpose of obtaining 

proposals for completing a topographic survey of pedestrian ramps within the 2025 Neighborhood Pavement 
Overlay Improvements, Improvement Project #25-07 and Sunwood Drive Concrete Pedestrian Crossing 
Replacements, Improvement Project #25-08; and 

 
WHEREAS, the two (2) topographic survey proposals received are tabulated below; and 

 

 
 
 WHEREAS, the proposal of Hakanson Anderson in the total amount of $8,200.00 for 
said services in accordance with the prepared proposals is the lowest responsible proposal and 
their proposal shall be and hereby is accepted. 
 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The Mayor and City Administrator are hereby authorized and directed to enter into a 

contract with Hakanson Anderson for said topographic survey services for and on behalf 
of the City of Ramsey. 

 
 

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 

Project Bolton & Menk, Inc. Hakanson Anderson 

IP 25-07, 2025 
Neighborhood Pavement 
Overlay Improvements 

$5,557.00 $5,900.00 

IP 25-08, Sunwood Drive 
Crosswalk Repairs $4,045.00 $2,300.00 
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_______           and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
  
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Resolution #24-295 
Page 2 of 2 

 
 
 
 
 
 
 
 
 
 
 
  



1 
 

 

 
 
 

REQUEST FOR PROPOSAL 
2025 OVERLAY IMPROVEMENTS 

Pedestrian Ramp 
Topographic Surveys 

City of Ramsey 
 
 
 
 

ISSUE DATE 
October 9, 2024 

 
PROPOSAL MUST BE RECEIVED BY: 

4:00 pm on Tuesday, October 15, 2024 
 

DELIVER PROPOSAL TO: 
City of Ramsey Municipal Center 

7550 Sunwood Drive NW 
Ramsey, MN 55303 

Attn: Stacie Damjanovich 
763-433-9895 

sdamjanovich@cityoframsey.com  
 

  

mailto:sdamjanovich@cityoframsey.com
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INTRODUCTION: The City of Ramsey (City) is requesting proposals for a topographic survey 
for 2025 Overlay Improvements ADA Pedestrian Ramp Upgrades. If selected, Staff will bring the 
proposal to the Tuesday, October 22, 2024 City Council meeting for award. 
 

1. IP 25-07, 2025 Neighborhood Overlay Improvements 
a. Ramsey Town Center 1st, 2nd, 4th, 6th, 7th & IP 05-22 

i. 76 Pedestrian Ramp survey locations 
ii. Generally located in the Ramsey COR area adjacent to Ramsey Parkway 

between Center Street and Ramsey Blvd 
iii. Properties are apartments, town houses, and commercial 

b. Village of Sunfish Lake 
i. 24 Pedestrian Ramp survey locations 

ii. Generally located between Sodium Street and Radium Street, south of 
Sunwood Drive, south to 146th Avenue 

iii. Single-family housing development 
2. Sunwood Drive Pedestrian Crossing Repairs 

a. Sunwood Drive between Zeolite Street and Rhinestone Street 
i. City is proposing to remove and replace the colored concrete pedestrian 

crossings along Sunwood Drive.  
ii. 6 intersections survey locations 

1. Requires shots of entire intersection including adjacent pedestrian 
ramps 

iii. 1 patch area of Sunwood Drive, east of Sapphire 
1. Colored purple on the attached exhibit 

a. Approximately 40’ long along Sunwood Drive, centered at 
sanitary manhole with large crack within Sunwood Drive 

iv. 30 mph collector street, approximately 5,000 ADT 
3. The scope of this work includes: 

a. Topographic Survey 
i. Shots required at the concrete joints, for both concrete walk and concrete 

pavement 
b. Contacting Gopher State One Call to locate utility markings 
c. Delivery of survey points in an Excel/CSV format 
d. Point Code listing 

 
FIELD SURVEY REQUIREMENTS: The field survey is not limited to, but is expected to 
include the following: 

• Adequate survey of existing pedestrian facilities to upgrade to current ADA standard 
o Elevations along the curb and gutter; flow line, top back of curb, and front edge 

from the existing ramps to approximately 20 feet either side 
o Elevations and location of the edge of concrete and bituminous walks to 

approximately 20 feet back from the street 
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o Locations of any potential obstructions, i.e. light poles, mail boxes, landscaping, 
fencing, signage, etc. adjacent to the pedestrian facilities. 

o If valley gutter is between pedestrian ramps, need shots along flow of valley gutter 
to verify drainage patterns 

o Shots at the joints on concrete walk, to be used for matching in proposed new walk 
o Shots at the joints on concrete pavement. 

 
SCHEDULE: A written schedule of the work shall be submitted identifying all work components 
and showing work start and completion dates required to comply with the schedule. Once work 
has commenced, the Contractor shall continuously pursue completion in accordance with the 
approved schedule. The final Topographic Survey must be delivered to the City by Tuesday, 
December 31, 2024. 
 
PROPOSAL SUBMITTAL: A lump sum quote for each project shall be submitted for the 
proposed work using the form at the end of this Request for Proposal (RFP). 
 
COMMUNICATION WITH THE CITY: If any requirements of this RFP are not clearly 
understood, the Contractor is responsible for contacting the City for further clarification in a 
prompt manner. Responses to inquiries, if they change or clarify the RFP in a substantial manner, 
will be forwarded by addenda to the RFP. 
 
SUBMISSION: A signed copy of the attached proposal form is requested by 4:00 P.M. Tuesday, 
October 15, 2024. Deliver to the Ramsey Municipal Center, 7550 Sunwood Drive NW, Ramsey 
MN 55303 to the attention of Stacie Damjanovich. E-mail quotes will be accepted and may be sent 
to SDamjanovich@cityoframsey.com. 
 
PROPOSAL UNDERSTANDING: By submitting a proposal, the Contractor agrees to be bound 
to the terms and conditions herein. 
 
COSTS OF PREPARATION: Under no condition will any costs of preparation of the proposal 
be reimbursed by the City. 
 
LICENSE AND INSURANCE: By submitting a proposal, the Contractor affirms they shall 
maintain the following minimum insurance coverage while completing their work as related to this 
RFP in the following amounts: Commercial General Liability $1,000,000 per occurrence (written 
on an occurrence based form bodily injury and property damage); automobile liability $1,000,000 
per occurrence (including hired & non-owned bodily injury and property damage). The City of 
Ramsey shall be named as an additional insured on the Commercial General Liability insurance. 
Certificates of Insurance for all of the above insurance shall be filed with the City prior to the 
work. The Contractor also affirms they shall be licensed to perform the work in the State of 
Minnesota, and the work shall comply with all state and local laws. 
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WORKING HOURS: The work shall be carried out during normal working hours so as not to 
cause any unreasonable nuisance to affected residents and businesses. Under emergency 
conditions, this limitation may be waived in writing by the Engineer in conjunction with qualified 
local authority. Normal working hours for this work are considered to be from 7:00 a.m. to 7:00 
p.m., Monday through Friday. 
 
WORK AND STAGING AREAS: The Contractor shall confine their work activities within City 
owned properties, right of way, and drainage & utility easements. No equipment shall be left on 
City streets outside normal working hours.  
 
TRAFFIC CONTROL: Work shall be conducted in conformance with the specifications set forth 
herein and in accordance with the Minnesota Department of Transportation Standard 
Specifications for Construction, 2020 Edition, which is incorporated by reference to these 
specifications. 
 
PAYMENT: Payment will be made upon submittal of an invoice to the City on a net 30-day basis 
following City acceptance of the work. An IC 134 form will be required prior to final payment. 
 
BASIS OF PAYMENT: Payment shall be made on a lump sum basis for all components of the 
work as specified in the RFP. The cost of any additional equipment, labor, materials, permits, tools 
and supplies which have not been specifically identified in this section for payment, but are 
required to complete the work, shall be considered incidental to the project. The City is also 
requesting an hourly rate for additional survey work to be submitted, if we find a need to expand 
the project scope after reviewing the initial survey. 
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PROPOSAL 
 

_____________________ accepts the terms and conditions herein and agrees to complete all work 
described herein, and to deliver the final Topographic Surveys to the City by Tuesday, December 
31, 2024.  
 
IP 25-07; 2025 NEIGHBORHOOD OVERLAY TOPOGRAPHIC SURVEY 

Description Cost Extension 
Lump sum not-to-exceed amount  
Additional hourly rate if project scope expands after initial review  

 
SUNWOOD DRIVE PEDESTRIAN CROSSING REPAIRS TOPOGRAPHIC SURVEY 

Description Cost Extension 
Lump sum not-to-exceed amount  
Additional hourly rate if project scope expands after initial review  

 
 
 
 
Contractor Name ______________________________________________________ 
  
Owner or representative ______________________________________________________ 
  
Phone(s) ______________________________________________________ 
  
E-mail ______________________________________________________ 
  
Signature ______________________________________________________ 
  
Date ______________________________________________________ 

 



6. 11. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-297 Approving Partial Payment to GMH Asphalt Corporation for Improvement Project
#24-03, 2024 NE Ramsey Street Reconstruction.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to GMH
Asphalt Corporation for improvement project #24-03, 2024 NE Ramsey Street Reconstructions, in the amount of
$730,393.49.

Outcome/Action:
Motion to adopt Resolution #24-297 approving partial payment to GMH Asphalt Corporation for improvement
project #24-03, 2024 NE Ramsey Street Reconstructions, in the amount of $730,393.49.

Attachments
Pay Resolution #24-297 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:16 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Stacie Damjanovich Started On: 10/11/2024 08:22 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-297 
 
RESOLUTION APPROVING PARTIAL PAYMENT No. 3 TO GMH ASPHALT CORPORATION 
FOR 2024 NE RAMSEY STREET RECONSTRUCTIONS, IMPROVEMENT PROJECT #24-03 
 

WHEREAS, the City of Ramsey proposes to reconstruct the streets within the Ford Brook Estates 
3rd, Rodeo Hills Estates, Valley View Acres, and Section 01 Unplatted north of CR 27 subdivisions as 
identified within the 2024 – 2033 10-Year Capital Improvement Program; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-199, adopted August 22, 2023, The 

City Council awarded the proposal from Hakanson Anderson to prepare final plans and specifications for 
2024 NE Ramsey Street Reconstruction, Improvement Project #24-03; and  

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-279, adopted November 14, 2023, 

the City Council awarded the proposal from Haugo Geotechnical Services, LLC to preform geotechnical 
proposals for Improvement Project #24-03; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-032, adopted January 23, 2024, the 

City Council negotiated a Joint Powers Agreement with the City of Nowthen for 2024 NE Ramsey Street 
Reconstruction, Improvement Project #24-03; and 

 
 WHEREAS, pursuant to Ramsey City Council Resolution #24-109, adopted April 23, 2024, the 
City Council approved final plans and specifications as prepared by Hakanson Anderson and authorized 
advertisement for bids for the same improvements; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-139, adopted May 28, 2024, a 

contract was awarded to GMH Asphalt Corporation of Chaska, Minnesota, in the amount of $2,441,039.52 
for said improvements; and 

 
WHEREAS, as of October 22, 2024 $800,014.21 has been paid to date; and 
 
WHEREAS, as of October 22, 2024 $92,998.00 has been paid to the City of Ramsey from the City 

of Nowthen to date; and 
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and 

recommends partial payment No. 3 to GMH Asphalt Corporation of Chaska, Minnesota, for improvement 
project #24-03 2024 NE Ramsey Street Reconstructions, in the amount of $730,393.49. The City of 
Nowthen is therefore to be invoiced by the City of Ramsey $195,240.06 according to the Joint Powers 
Agreement adopted on January 23, 2024.  

 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The City Council hereby authorizes partial payment No. 3 to GMH Asphalt Corporation of Chaska, 

Minnesota for Improvement Project #24-03, 2024 NE Ramsey Street Reconstructions in the amount 
of $730,393.49. 

 
2) The City Council hereby authorizes the Mayor and City Administrator to sign the release form for 

this payment. 
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3) The total amount of this payment is not included in resolutions approving payment of bills for the 
date of October 22, 2024.  

 
4) The City of Ramsey Finance Department will be provided a signed copy of this resolution. 
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember ______           
and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
  
 
and the following abstained: 
 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this the 22nd 
day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
  
  















6. 12. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-298 Approving Partial Payment to Northdale Construction Co. Inc. for Improvement
Project #21-08, WTP Trunk Watermain Improvements.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to
Northdale Construction Co. Inc. for improvement project #21-08, WTP Trunk Watermain Improvements, in the
amount of $627,558.75.

Outcome/Action:
Motion to adopt Resolution #24-298 approving partial payment to Northdale Construction Co. Inc. for
improvement project #21-08, WTP Watermain Improvements, in the amount of $627,558.75.

Attachments
Pay Resolution #24-298 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:18 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Stacie Damjanovich Started On: 10/11/2024 10:59 AM
Final Approval Date: 10/17/2024 



 
 

Councilmember _____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-298 
 
RESOLUTION APPROVING PARTIAL PAYMENT NO. 6 TO NORTHDALE 
CONSTRUCTION CO. INC. FOR IMPROVEMENT PROJECT #21-08, WTP TRUNK 
WATERMAIN IMPROVEMENTS 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #19-248 adopted October 8, 2019, 
five (5) proposals were accepted and a professional services contract was awarded to SEH, Inc. for the 
purpose of analyzing the City’s municipal water supply system source water, developing a water system 
model, and preparing a preliminary design report for a centralized water treatment plant to ensure that the 
City’s municipal water supply system will continue to provide adequate quantities of safe drinking water 
into the foreseeable future; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #21-061 adopted March 9, 2021, a 
professional services contract was awarded to SEH, Inc. for all design and construction services needed to 
allow the trunk watermain improvements needed to support the centralized water treatment plant to be 
designed, bid, and constructed before the water treatment plant is constructed; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #21-303 adopted October 26, 2021, 
final plans and specifications were approved and advertisements for bids were authorized for said 
improvements; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #22-003 adopted January 25, 2022, all 
bids were rejected and Staff was authorized to work with SEH, Inc. to revise the approved plans to reduce 
project costs and to monitor the bidding environment to identify the most favorable time to bid the project 
again; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #23-168 adopted July 25, 2023, a new 
Professional Services Agreement with SEH, Inc. was executed to revise the previously approved plans 
and to re-bid said improvements for 2024 construction in advance of the Water Treatment Plant 
commissioning in the Spring of 2025; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #23-237 adopted September 26, 2023, 
revised final plans and specifications as prepared by SEH, Inc. were approved and advertisements for bids 
were authorized for improvement project #21-08; and 
 

WHEREAS, pursuant to Ramsey City Council Resolution #23-305 adopted November 28, 2023, 
a contract was awarded to Northdale Construction Co. Inc., of Albertville, Minnesota, in the amount of 
$6,671,414.00 for said improvements; and 

 
WHEREAS, as of October 22, 2024 $5,678,915.81 has been paid to date; and  
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and 

recommends partial payment No. 6 to Northdale Construction Co. Inc., of Albertville, Minnesota, for 
improvement project #21-08, WTP Trunk Watermain Improvements, in the amount of $627,558.75. 
 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA, as follows: 
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1) The City Council hereby authorizes partial payment No. 6 to Northdale Construction Co. Inc., of 
Albertville, Minnesota for Improvement Project #21-08, WTP Trunk Watermain Improvement in 
the amount of $627,558.75. 

2) The City Council hereby authorizes the Mayor and City Administrator to sign the release forms 
for this payment. 

3) The total amount of this payment is not included in resolutions approving payment of bills for the 
date of October 22, 2024. 

4) That the City of Ramsey Finance Department will be provided a signed copy of this resolution.  

 
The motion of the adoption of the foregoing resolution was duly seconded by Councilmember _____ and 
upon vote being taken thereon, the following voted in favor thereof: 
 
 
 
 
 
and the following voted against the same: 
 
 
 
 
 
and the following abstained: 
 
 
 
 
 
and the following were absent: 
 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this the 
22nd day of October, 2024.   
 
 
              
        Mayor 
 
ATTEST: 
 
 
      
City Clerk 

 
 











6. 13. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-299 Approving Partial Payment to North Valley, Inc. for Improvement Project #24-07,
2024 Neighborhood Pavement Overlay Improvements.

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to North
Valley, Inc. for improvement project #24-07, 2024 Neighborhood Pavement Overlay Improvements, in the
amount of $634,811.57.

Outcome/Action:
Motion to adopt Resolution #24-299 approving partial payment to North Valley, Inc. for improvement project
#24-07, 2024 Neighborhood Pavement Overlay Improvements in the amount of $634,811.57.

Attachments
Pay Resolution #24-299 
Pay Estimate Summary Sheet 

Form Review
Inbox Reviewed By Date
Bruce Westby Kathy Schmitz 10/17/2024 03:32 PM
Brian Hagen Brian Hagen 10/17/2024 03:35 PM
Form Started By: Stacie Damjanovich Started On: 10/11/2024 11:41 AM
Final Approval Date: 10/17/2024 



Councilmember _____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-299 
 
RESOLUTION APPROVING PARTIAL PAYMENT No. 2 TO NORTH VALLEY, INC. 
FOR 2024 NEIGHBORHOOD PAVEMENT OVERLAY IMPROVEMENTS, 
IMPROVEMENT PROJECT #24-07 
 
 WHEREAS, the City of Ramsey proposes to overlay the pavement on numerous public 
street segments in 2024 as identified within the 2024 – 2033 Capital Improvement Program; and 
 

WHEREAS, pursuant to Ramsey City Council Resolution #23-281, adopted November 14, 2023, 
the City Council accepted and awarded the proposal to Bolton & Menk, Inc., for topographic survey of the 
pedestrian ramps within the project area; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #23-299, adopted on November 14, 2023, 

the City Council ordered the City Engineer to prepare plans and specifications for 2024 Neighborhood Pavement 
Overlay Improvements, Improvement Project #24-07; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-110, adopted on April 23, 2024, the 

City Council approved final plans and specifications as prepared by the City Engineer and authorized 
advertisement for bids for the same improvements; and 

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-156, adopted June 11, 2024, a contract 

was awarded to North Valley, Inc. of Nowthen, Minnesota, in the amount of $1,562,549.03 for said 
improvements; and  

 
WHEREAS, as of October 22, 2024 $996,139.12. has been paid to date; and 
 
WHEREAS, the Senior Engineering Technician has inspected the completed work and recommends 

partial payment No. 2 to North Valley, Inc. of Nowthen, Minnesota, for improvement project #24-07, 2024 
Neighborhood Pavement Overlay Improvements, in the amount of $634,811.57. 

 
 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 

1) The City Council hereby authorizes partial payment No. 2 to North Valley, Inc. of 
Nowthen, Minnesota for Improvement Project #24-07, 2024 Neighborhood Pavement 
Overlay Improvements in the amount of $634,811.57. 

 

2) The City Council hereby authorizes the Mayor and City Administrator to sign the 
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release form for this payment.  
 

3) The total amount of this payment is not included in resolutions approving payments of 
bills for the date of October 22, 2024. 

 

4) The City of Ramsey Finance Department will be provided a signed copy of this 
resolution. 

 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
_________, and upon vote being taken thereon, the following voted in favor thereof: 

 
 
and the following voted against the same: 

 

and the following abstained: 

 

and the following were absent: 

 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 
 









6. 14. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-300 Authorizing Partial Payment No. 16 to Magney Construction, Inc. for Improvement
Project #21-09; Centralized Water Treatment Plant.

Purpose/Background:
Pay Estimate and Resolution attached. 

Recommendation:
The Resident Project Representative from Advanced Engineering and Environmental Services (AE2S) has
inspected the completed work and recommends partial payment #16 to Magney Construction, Inc. for said project
in the amount of $1,210,379.80.

Outcome/Action:
Adopt Resolution #24-300 authorizing partial payment #16 to Magney Construction, Inc. of Chanhassen,
Minnesota, for Improvement Project #21-09, Centralized Water Treatment Plant, in the amount of $1,210,379.80.

Attachments
Pay Application 
Resolution 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:19 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Marsha Weidner Started On: 10/11/2024 02:30 PM
Final Approval Date: 10/17/2024 













Councilmember ____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-300 
 
RESOLUTION AUTHORIZING PARTIAL PAYMENT #16 TO MAGNEY 
CONSTRUCTION, INC.  FOR IMPROVEMENT PROJECT #21-09; CENTRALIZED 
WATER TREATMENT PLANT  

 
 WHEREAS, pursuant to Ramsey City Council Resolution #19-248 adopted October 8, 
2019, five (5) proposals were accepted and a professional services contract was awarded to SEH, 
Inc. for analyzing the City’s municipal water supply system source water, developing a water 
system model, and preparing a preliminary design report for a centralized water treatment plant to 
ensure that the City’s municipal water supply system will continue to provide adequate quantities 
of safe drinking water into the foreseeable future; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #21-143 adopted May 25, 2021, 
the final Feasibility Study dated March 4, 2021, for the centralized water treatment plant was 
approved; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #21-150 adopted May 25, 2021, 
Requests for Proposals for professional engineering services to prepare final plans and 
specifications, to administer the bid process, and to provide construction administration services 
for construction of a municipal water treatment plant was approved and the advertising and direct 
soliciting of said proposal was authorized; and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #21-220 adopted July 27, 2021, 
Staff was authorized to negotiate a contract with Advanced Engineering and Environmental 
Services (AE2S) in an amount not to exceed $1,198,600 in response to their professional 
engineering services proposal, subject to review and approval of the contract by the City Attorney; 
and 
 
 WHEREAS, pursuant to Ramsey City Council Resolution #23-032 adopted January 24, 
2023, final plans and specifications as prepared by AE2S were approved and advertisements for 
bids were authorized for Improvement Project #21-09; and 
 

WHEREAS, pursuant to Ramsey City Council Resolution #23-061 adopted March 28, 
2023, the lowest responsible bid of Magney Construction, Inc. was accepted in the amount of 
$31,528,500, for the Base Bid and Section 01 21 00 Allowances, the Mayor and City Administrator 
were directed to enter into a construction contract with Magney Construction, Inc., and the Mayor 
was directed to accept the amendment from AE2S in the amount of $225,100 for additional 
construction phase services for said improvements for and on behalf of the City of Ramsey; and  

 
WHEREAS, pursuant to Ramsey City Council Resolution #24-059 adopted February 13, 

2024, Change Order No. 1 was approved in the amount of $794,153.71 for Improvement Project 
#21-09, Centralized Water Treatment Plant; and” per the attached pdf. 

 
WHEREAS, as of October 22nd, 2024 $16,074,641.34 has been paid to date; and 
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WHEREAS, the Resident Project Representative from Advanced Engineering and 
Environmental Services (AE2S) has inspected the completed work and recommends partial 
payment #16 to Magney Construction, Inc. for said project in the amount of $1,210,379.80.  

 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 

1) That the City Council hereby authorizes partial payment #16 to Magney Construction, 
Inc. of Chanhassen, Minnesota, for Improvement Project #21-09, Centralized Water 
Treatment Plant, in the amount of $1,210,379.80. 

 
2) That the City Council hereby accepts the project and authorizes the Mayor or City 

Administrator to sign the release for this payment.  
 

3) That the total amount of this payment is not included in resolutions approving payment 
of bills for the date of October 22, 2024.  

 
4) That the City of Ramsey Finance Department will be provided a signed copy of this 

resolution.  
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember 
_____ and upon vote being taken thereon, the following voted in favor thereof: 
 
 
 and the following voted against the same: 
 
 
and the following abstained: 
 
  
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
 
 
 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk  
  



6. 15. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Not Applicable 

Title:
Adopt Resolution #24-301 Approving Partial Payment to Douglas-Kerr Undergroun, LLC. for Improvement
Project #23-19, The COR Infrastructure Improvements. 

Purpose/Background:
Resolution and Pay Request Attached.

Recommendation:
The Senior Engineering Technician has inspected the completed work and recommends partial payment to
Douglas-Kerr Underground, LLC. for improvement project #23-169, The COR Infrastructure Improvements, in
the amount of $30,172.24.

Outcome/Action:
Motion to adopt Resolution #24-301 approving partial payment to Douglas-Kerr Underground, LLC. for
improvement project #23-19, The COR Infrastructure Improvements, in the amount of $30,172.24.

Attachments
Pay Resolution #24-301 
Pay Request 

Form Review
Inbox Reviewed By Date
Bruce Westby Stacie Damjanovich 10/16/2024 11:21 AM
Bruce Westby Bruce Westby 10/17/2024 01:17 PM
Brian Hagen Brian Hagen 10/17/2024 02:25 PM
Form Started By: Stacie Damjanovich Started On: 10/11/2024 10:59 AM
Final Approval Date: 10/17/2024 



Councilmember _____ introduced the following resolution and moved for its adoption: 
 

RESOLUTION #24-301 
 
RESOLUTION APPROVING PARTIAL PAYMENT NO. 6 TO DOUGLAS-KERR 
UNDERGROUND, LLC. FOR IMPROVEMENT PROJECT #23-19, THE COR 
INFRASTRUCTURE IMPROVEMENTS 
 

WHEREAS, the City of Ramsey proposes to construct infrastructure improvements within The 
COR for the purpose of advancing economic development; and 
 

WHEREAS, pursuant to Ramsey City Council resolution #22-241, adopted October 25, 2022, the 
City Council authorized Bolton & Menk, Inc. to complete The COR Public Infrastructure and Wetland 
Analysis proposals; and 
 

WHEREAS, pursuant to Ramsey City Council resolution #23-107, adopted May 9, 2023, the City 
Council approved The COR Public Infrastructure Design Services proposal of Bolton & Menk, Inc. 
specifying their scope of services and not-to-exceed fees for design services associated with public 
infrastructure improvements in The COR; and 

 
WHEREAS, pursuant to Ramsey City Council resolution #23-176, adopted August 8, 2023, the 

City Council accepted bids, awarded a contract for construction to Enebak Construction Company, and 
accepted the Construction Services Proposal of Bolton and Menk, Inc. for Improvement Project #23-20, 
COR Mass Grading; and 

 
WHEREAS, pursuant to Ramsey City Council resolution #23-268, adopted October 24, 2023, the 

City Council approved the issuance and sale of $8,315,000 General Obligation Bonds, Series 2023A, 
approximately $7,000,000 of which will fund TIF 14 area improvements including TIF eligible expenses 
for Improvement Project #23-19, COR Infrastructure Improvements; and 

 
WHEREAS, pursuant to City Council direction provided to City staff during the December 12, 

2023 work session, Bolton & Menk, Inc. prepared final plans and specifications for Improvement Project 
#23-19, COR Infrastructure Improvements, for the purpose of advertising bids for construction in 2024; 
and 

 
WHEREAS, pursuant to Ramsey City Council resolution #24-046, adopted February 13, 2024, the 

City Council approved the plans and specification prepared by Bolton and Menk, Inc. and authorized 
advertisements for bids for Improvement Project #23-19, COR Infrastructure Improvements; and 

 
WHEREAS, pursuant to Ramsey City Council resolution #24-086, adopted March 26, 2024, a 

contract was awarded to Douglas-Kerr Underground, LLC of Mora, Minnesota, in the amount of 
$2,973,047.22 for said improvements; and 

 
WHEREAS, as of October 22, 2024 $2,721,813.82 has been paid to date; and 

 
WHEREAS, the Senior Engineering Technician has inspected the completed work and 

recommends partial payment No. 6 to Douglas-Kerr Underground, LLC. of Mora, Minnesota, for 
improvement project #23-19, The COR Infrastructure Improvements, in the amount of $30,172.24.  
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NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 
 
1) The City Council hereby authorizes partial payment No. 6 to Douglas-Kerr Underground, LLC. 

of Mora, Minnesota for Improvement Project #23-19, The COR Infrastructure Improvements in 
the amount of $30,172.24. 
 

2) The City Council hereby authorizes the Mayor and City Administrator to sign the release form for 
this payment. 

 
3) The total amount of this payment is not included in resolutions approving payment of bills for the 

date of October 22, 2024. 
 
4) That the City of Ramsey Finance Department will be provided a signed copy of this resolution.  
 
The motion for the adoption of the foregoing resolution was duly seconded by Councilmember _____, and 
upon vote being taken thereon, the following voted in favor thereof: 
 
 
and the following voted against the same: 
 
 
and the following abstained: 
 
 
and the following were absent: 
 
 
Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this the 22nd 
day of October, 2024. 
 
 
              
       Mayor 
 
ATTEST: 
 
 
       
City Clerk 
 











6. 16. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Address infrastructure needs. 

Title:
Adopt Resolution #24-302 Amending the Design Services Proposal from Bolton & Menk, Inc. for Dickenson’s
Mississippi Estates Street Reconstructions, Improvement Project #25-04

Purpose/Background:
Purpose:
The purpose of this case is to adopt Resolution #24-302 amending the design services proposal from Bolton &
Menk, Inc. for Dickenson’s Mississippi Estate Street Reconstructions, Improvement Project #25-04.
 
Background:
With Resolution #24-196 the Ramsey City Council accepted a design services proposal Dickenson’s Mississippi
Estates Street Reconstructions, Improvement Project #25-04, from Bolton & Menk for the not-to-exceed amount
of $68,537.00. This project scope included replacement of watermain on Tungsten Street between Riverdale
Drive and Rivlyn Avenue from the western cul-de-sac to the eastern edge of plat at the connection with
Riverwalk Village.
 
City Staff held a project design meeting with Bolton & Menk, to clarify any necessary design elements necessary
for the project prior to development of the plans and specifications. At this meeting City Staff identified the
watermain loop connection between Riverdale Drive and the Rivlyn Avenue cul-de-sac for replacement, with the
remaining watermain in the project area. The watermain loop connection runs through existing drainage & utility
easements across 6315 Rivlyn Avenue and 6322 Riverdale Drive. Because this watermain replacement was not
included in the original design services proposal, Bolton & Menk has submitted a proposal for its inclusion. The
proposal includes additional topographic survey of the watermain route, as well as design and plan production
costs, for a total not-to-exceed amount of $9,296.00.

Notification:
Staff will send notification letters to the impacted properties to notify them of the topographic survey.

Time Frame/Observations/Alternatives:
Alternatives:
Motion to adopt Resolution #24-302 amending the design services proposal from Bolton & Menk, Inc. for
Dickenson’s Mississippi Estate Street Reconstructions, Improvement Project #25-04.

Funding Source:
Funding for this design services amendment is proposed to come from Water Utility Funds.

Recommendation:
Staff recommends adopting Resolution #24-302 amending the design services proposal from Bolton & Menk, Inc.
for Dickenson’s Mississippi Estate Street Reconstructions, Improvement Project #25-04.

Outcome/Action:
Adopt Resolution #24-302 amending the design services proposal from Bolton & Menk, Inc. for Dickenson’s



Adopt Resolution #24-302 amending the design services proposal from Bolton & Menk, Inc. for Dickenson’s
Mississippi Estate Street Reconstructions, Improvement Project #25-04.
 

Attachments
Res 24-302 
B&M Additional Design Proposal 
B&M IP 25-04 Design Proposal 

Form Review
Inbox Reviewed By Date
Bruce Westby Bruce Westby 10/17/2024 01:22 PM
Brian Hagen Brian Hagen 10/17/2024 02:27 PM
Form Started By: Joe Feriancek Started On: 10/13/2024 09:44 AM
Final Approval Date: 10/17/2024 



Councilmember ____ introduced the following resolution and moved for its adoption: 

RESOLUTION #24-302 

RESOLUTION AMENDING THE DESIGN SERVICES PROPOSAL FROM BOLTON & 
MENK FOR DICKENSON’S MISSISSIPPI ESTATES STREET 
RECONSTRUCTIONS, IMPROVEMENT PROJECT #25-04 

WHEREAS, the City of Ramsey proposes to reconstruct the streets within the Dickenson’s 
Mississippi Estates subdivision as identified within the 2024 – 2033 10-Year Capital Improvement 
Program; and 

WHEREAS, pursuant to Resolution #24-196 adopted July 23, 2024, the Ramsey City Council 
accepted a proposal from Bolton & Menk, Inc. to prepare final plans and specifications for Dickenson’s 
Mississippi Estate Street Reconstructions, Improvement Project #25-04 for the not-to-exceed amount of 
$68,537.00; and 

WHEREAS, upon preliminary review City Staff has determined additional watermain between the 
Rivlyn Avenue cul-de-sac and Riverdale Drive will require replacement; and 

WHEREAS, Bolton & Menk, Inc. has submitted a proposal for the additional topographic survey 
and design services for said improvements for $9,296.00. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
RAMSEY, ANOKA COUNTY, STATE OF MINNESOTA: 

1) The Ramsey City Council hereby directs the Mayor and City Administrator to execute the proposal
amendment from Bolton & Menk, Inc. to prepare final plans and specifications for Dickenson’s
Mississippi Estate Street Reconstructions, Improvement Project #25-04.

The motion for the adoption of the foregoing resolution was duly seconded by Councilmember  and 
upon vote being taken thereon, the following voted in favor thereof: 

 and the following voted against the same: 

and the following abstained: 

and the following were absent: 

Whereupon said resolution was declared duly passed and adopted by the Ramsey City Council this 
the 22nd day of October, 2024. 
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       Mayor 
 
ATTEST: 
 
 
       
City Clerk  
 
 
 
 
 
 
 
 
 
 

 



 

  

 

October 10, 2024 

Joe Feriancek, P.E.  

Assistant City Engineer 

City of Ramsey 

7550 Sunwood Drive NW  

Ramsey, MN  55303 

RE: Proposal for Additional Design Services – Dickenson’s Mississippi Estates – IP 25-04 

Dear Mr. Feriancek: 

Based on our meeting on October 8, 2024, we understand the City would like to add watermain 

extension from the west Rivlyn Avenue cul-de-sac to Riverdale Drive (approximately 350 feet) in the 

project scope.  

The additional services associated with the extension will include topographical survey, design, and plan 

sheet preparation. We have estimated the survey portion of the work at 24 hours for setup, survey, 

drone flight, easement review, and base map preparation for an amount of $4,536. 

The design portion of the work will include plan sheet creation for removals, erosion control, and 

profile. We have estimated the additional work at 32 hours and a fee of $4,760. 

The total not-to-exceed amount associated with the additional work is $9,296.00. 

We can proceed with the services immediately to ensure the survey is completed in 2024 prior to 

snowfall. 

If there are any questions, please call me at (651) 968-7760. 

Sincerely, 

BOLTON & MENK, INC. 

 
Kevin P. Kielb, P.E. 

Principal Engineer 

CC:  Bruce Westby, Public Works Director / City Engineer 

 



 

  

 

July 15, 2024 

Joe Feriancek, P.E.  

Assistant City Engineer 

City of Ramsey 

7550 Sunwood Drive NW  

Ramsey, MN  55303 

RE: Proposal for Design Services – Dickenson’s Mississippi Estates – IP 25-04 

Dear Mr. Feriancek: 

We understand that the City is proposing to reconstruct the streets within the Dickenson’s Mississippi 

Estates subdivision in 2025. 

UNDERSTANDING 

Based on communications with the City, we understand the following: 

The project will include improvements to Tungsten Street from Rivlyn Avenue to Riverdale Drive and 

also improvements to Rivlyn Avenue from the west cul-de-sac to east edge of the Dickenson’s 

Mississippi Estates plat. 

Tungsten Street and Rivlyn Avenue are urban section roadways, including concrete curb and gutter, with 

a storm sewer system and an outlet to the Mississippi River. The properties along the roadways are 

serviced by municipal sewer and water. There is a need to replace the gate valves in the area, but the 

City is also considering replacing the existing watermain with new PVC C900.  

Because Tungsten Street serves adjacent commercial properties, consideration is being given to building 

it back to a 10-ton design section, and build Rivlyn Avenue with a typical City street section. 

The City is looking to address stormwater runoff from 6140 Hwy 10 (Lano) as part of this project. This 

will include analyzing the stormwater runoff and recommending a solution. In general, the issue is with 

runoff from the south end of Lano’s property flowing onto 6151 Rivlyn Avenue.  

The City will contract separately for sanitary sewer televising and also for geotechnical exploration. The 

results and recommendations for each will be forwarded to us when available. 

A completed topographical survey will be completed for the project. We will also complete a drone 

flight to obtain aerial photography and provide elevation related information for the 6140 Hwy 10 

(Lano) property.  

The cul-de-sac at the west end of Rivlyn Avenue is partially outside of City ROW. As part of the project 

we will explore options to gain right-of-way or potentially shorten the length of the cul-de-sac to keep 

the construction within the existing right of way.  
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The City would like to bid the project in February / March of 2025. We will include bidding the project, 

as well as answering contractor questions, as part of our services. 

The City typically holds an open house meeting in the fall for property owners impacted by projects. We 

will prepare a preliminary site layout exhibit that the City can use at the meeting.  

We have assumed the City will prepare any required feasibility report and/or council reports required 

SCOPE OF WORK 

Bolton & Menk will assist the City with survey, design, and bidding related services for the project. Our 

work will include the following tasks:  

• Survey – The survey will include right-of-way research along with a topographic survey and 

drone image of the site. We have also included time associated with easement preparation. 

• Design – Design services will generally include the following tasks: 

o Attendance at design meetings.    

o Site visits to review the existing roadways and adjacent properties.  

o Construction Documents for the use of permitting, bidding and construction.  

• Public Streets and Utilities - Design services to include:  

o We have assumed that Tungsten Street will be designed to a 10-ton section, and 

Rivlyn Avenue will be designed with a typical City street section. 

o Review of sanitary sewer televising report and incorporation of findings into the 

plans.  

o Replacement of watermain gate valves and/or full watermain replacement.  

o Stormwater calculations for the roadway improvements. Implement storm sewer 

infrastructure improvements as needed. 

o Perform a review and analysis of stormwater runoff from 6140 Hwy 10 (Lano). Bring 

forward solutions for the City. We have not included significant improvements in 

our proposal, but will complete plans for needed improvements as an additional 

service. 

o We will review the need for bicycle facilities associated with the Mississippi River 

Trail through this area. 

• Reviews – We will review the final documents with the City and make revisions as needed. 

• Permits and Utilities – We have assumed permits will be required as follows: 

o Lower Rum River Watershed Management Permit (New Impervious less than 1 Acre) 

o Department of Health (Watermain) 

o NPDES (Contractor Obtained) 

• Bidding – We will work with the City to solicit bids for the work. 

• Construction – Our proposal does not include time after bid opening. A separate proposal 

can be provided at a later date for construction related services. 

PROPOSED FEES 

The fees listed in the attached spreadsheet are estimates based on each task. While the actual fees 

required for each task may vary, the total amount of $68,537.00 is considered a Not-to-Exceed amount. 
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SCHEDULE 

We are prepared to begin services immediately after authorization from the City is received. 

If there are any questions, please call me at (651) 968-7760. 

Sincerely, 

BOLTON & MENK, INC. 

 
Kevin P. Kielb, P.E. 

Principal Engineer 

CC:  Bruce Westby, Public Works Director / City Engineer 

 

ATTACHMENT: Fee Spreadsheet 
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8. 1. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Promote economic growth and development. 

Title:
Adopt Ordinance #24-13 Amending Section 106-105, Definition of Manufacturing 

Purpose/Background:
The City Council introduced the ordinance at its meeting on October 8, 2024.

The State's recent legalization of adult-use cannabis requires municipalities to update their regulations around this
topic.  When it comes to zoning, cities need to allow a certain number of businesses for retail sales and production
based on population.  It has been determined that Ramsey's zoning regulations surrounding retail sales uses are
sufficient to meet the State Law as retail sales are allowed in all business zoning districts.  If grown outside, the
Rural Residential (RR) and MUSA Reserve (MR) districts allow agricultural uses.  In the industrial zones (I-1
and I-2), manufacturing needs to include cannabis cultivation.  It is more secure and more likely that cannabis will
be grown indoors in a secured facility.  Below is the current definition of manufacturing with the proposed
cannabis language underlined:

    "Manufacturing means the processing or assembly of raw materials or parts into finished goods through the use
of tools, human labor, machinery, and chemical processing. This definition includes hydroponics as well as
state-regulated cannabis cultivation."

This change would allow the indoor growing of cannabis plants in the industrial areas only if it is grown both
hydroponically (in a water solution) or in soils (the more likely way it would be grown).  The Council will be
working on proposed licensing regulations that will be housed in Chapter 26 will include some siting standards
and limits on the numbers of licenses.   

Notification:
A public notice was provided in the September 13 Anoka Union Herald Newspaper.  

Funding Source:
Costs of this project are considered a part of staff's typical duties.  

Recommendation:
At its meeting on September 26, the Planning Commission recommended approval of the proposed ordinance.  

Outcome/Action:
Motion to waive the City Charter requirement to read the ordinance aloud and adopt Ordinance #24-13 amending
Section 106-105 Zoning Code Definitions. 

Roll Call Vote: 
Councilmember Olson 
Councilmember Woestehoff
Councilmember Specht
Councilmember Musgrove
Councilmember Howell 



Councilmember Howell 
Councilmember Riley 
Mayor Kuzma

Attachments
Ordinance #24-14 
OCM Guide for Local Governments (8/2024) 

Form Review
Inbox Reviewed By Date
Brian Hagen Brian Hagen 10/17/2024 02:24 PM
Form Started By: Todd Larson Started On: 10/09/2024 09:25 AM
Final Approval Date: 10/17/2024 



ORDINANCE #24-13 
 

CITY OF RAMSEY 
ANOKA COUNTY 

STATE OF 
MINNESOTA 

 
AN ORDINANCE AMENDING SECTION 106-105 - ZONING CODE DEFINITIONS 

 
 
The City of Ramsey Ordains: 
 
Underlined text is inserted into City Code. 
Strikethrough text is deleted from City Code. 
 
 
SECTION 1. AUTHORITY 
 
This ordinance is adopted pursuant to and under the authority of the City Charter of the City of 
Ramsey. 
 
SECTION 2.  AMENDMENT TO CHAPTER 106 (ZONING CODE). 
 
The following portion of Chapter 106, Section 105, is amended as follows: 
 
Sec. 106-105. - Definitions. 
Manufacturing means the processing or assembly of raw materials or parts into finished goods 
through the use of tools, human labor, machinery, and chemical processing. This definition 
includes hydroponics as well as state-regulated cannabis cultivation. 
 
SECTION 3. EFFECTIVE DATE 
 
This ordinance becomes effective 30 days after its passage and publication, subject to City Charter 
Section 5.04. 
 
PASSED by the City Council of the City of Ramsey, Minnesota the _____ day of _____, 2024. 
 
 
 

Mayor 
 
ATTEST: 
 
 
City Clerk 
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Introduction date: October 8, 2024 
Posting dates:  
Adoption date:   
Publication date: 
Effective date: 
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Introduction
This guide serves as a general overview of Minnesota’s new adult-use cannabis law, and
how local governments can expect to be involved. The guide also provides important
information about Minnesota’s new Office of Cannabis Management (OCM), and the
office’s structure, roles, and responsibilities. While medical cannabis continues to play an
important role in the state’s cannabis environment, this guide is primarily focused on the
adult-use cannabis law and marketplace.

The following pages outline the variety of cannabis business licenses that will be issued,
provide a broad summary of important aspects of the adult-use cannabis law, and cover a
wide range of expectations and authorities that relate to local governments. This guide also
provides best practices and important requirements for developing a local cannabis
ordinance.

Chapter 342 of Minnesota law
was established by the State
Legislature in 2023 and was
updated in 2024. Mentions of
“adult-use cannabis law” or “the
law” throughout this guide refer
to Chapter 342 and the changes
made to it. 

As of this guide’s date of
publication, state regulations
governing the adult-use
cannabis market have not yet
been published—this document
will be updated when such
regulations become effective.

This guide is not a substitute for legal advice, nor does it seek to provide legal advice. Local governments and
municipal officials seeking legal advice should consult an attorney.
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About OCM
Minnesota’s Office of Cannabis Management is the state regulatory office created to
oversee the implementation and regulation of the adult-use cannabis market, the medical
cannabis market, and the consumer hemp industry. Housed within OCM are the Division
of Medical Cannabis (effective July 1, 2024), which operates the medical cannabis
program, and the Division of Social Equity, which promotes development, stability, and
safety in communities that have experienced a disproportionate, negative impact from
cannabis prohibition and usage.

OCM, through Chapter 342, is tasked with establishing rules and policy and exercising its
regulatory authority over the Minnesota cannabis industry. In its duties, OCM is mandated
to:

Promote public health and welfare.
Protect public safety.
Eliminate the illicit market for cannabis flower and cannabis products.
Meet the market demand for cannabis flower and cannabis products.
Promote a craft industry for cannabis flower and cannabis products.
Prioritize growth and recovery in communities that have experienced a
disproportionate, negative impact from cannabis prohibition.

OCM governs the application and licensing process for cannabis and hemp businesses,
specific requirements for each type of license and their respective business activities, and
conducts enforcement and inspection activities across the Minnesota cannabis and hemp
industries.
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License Types
Minnesota law allows for 13 different types of business licenses, each fulfilling a unique role
in the cannabis and hemp supply chain. In addition to license types below, OCM will also
issue endorsements to license holders to engage in specific activities, including producing,
manufacturing, and sale of medical cannabis for patients.

Microbusiness
Microbusinesses may cultivate cannabis and manufacture cannabis products and hemp
products, and package such products for sale to customers or another licensed cannabis
business. Microbusiness may also operate a single retail location.

Mezzobusiness
Mezzobusinesses may cultivate cannabis and manufacture cannabis products and hemp
products, and package such products for sale to customers or another licensed cannabis
business. Mezzobusiness may also operate up to three retail locations.

Cultivator
Cultivators may cultivate cannabis and package such cannabis for sale to another licensed
cannabis business.

Manufacturer
Manufacturers may manufacture cannabis products and hemp products, and package such
products for sale to a licensed cannabis retailer.

Retailer
Retailers may sell immature cannabis plants and seedlings, cannabis, cannabis products,
hemp products, and other products authorized by law to customers and patients.

Wholesaler
Wholesalers may purchase and/or sell immature cannabis plants and seedlings, cannabis,
cannabis products, and hemp products from another licensed cannabis business.
Wholesalers may also import hemp-derived consumer products and lower-potency hemp
edibles.
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License Types (continued)
Transporter
Transporters may transport immature cannabis plants and seedlings, cannabis, cannabis
products, and hemp products to licensed cannabis businesses.

Testing Facility
Testing facilities may obtain and test immature cannabis plants and seedlings, cannabis,
cannabis products, and hemp products from licensed cannabis businesses.

Event Organizer
Event organizers may organize a temporary cannabis event lasting no more than four days.

Delivery Service
Delivery services may purchase cannabis, cannabis products, and hemp products from
retailers or cannabis business with retail endorsements for transport and delivery to
customers.

Medical Cannabis Combination Business
Medical cannabis combination businesses may cultivate cannabis and manufacture
cannabis and hemp products, and package such products for sale to customers, patients,
or another licensed cannabis business. Medical cannabis combination businesses may
operate up to one retail location in each congressional district.

Lower-Potency Hemp Edible Manufacturer
Lower-potency hemp edible manufacturers may manufacture and package lower-potency
hemp edibles for consumer sale, and sell hemp concentrate and lower-potency hemp
edibles to other cannabis and hemp businesses.

Lower-Potency Hemp Edible Retailer
Lower-potency hemp edible retailers may sell lower-potency hemp edibles to customers.

Each license is subject to further restrictions on allowable activities. Maximum cultivation
area and manufacturing allowances vary by license type. Allowable product purchase,
transfer, and sale between licensees are subject to restrictions in the law. 
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The Adult-Use Cannabis Law
Minnesota’s new adult-use cannabis law permits the personal use, possession, and
transportation of cannabis by those 21 years of age and older, and allows licensed
businesses to conduct cultivation, manufacturing, transport, delivery, and sale of cannabis
and cannabis products.

For Individuals
Possession limits:

Flower - 2 oz. in public, 2 lbs. in private residence
Concentrate - 8 g
Edibles (including lower-potency hemp) - 800 mg THC

Consumption only allowed on private property or at licensed businesses with on-site
consumption endorsements. Consumption not allowed in public.
Gifting cannabis to another individual over 21 years old is allowed, subject to
possession limits.
Home cultivation is limited to four mature and four immature plants (eight total) in a
single residence. Plants must be in an enclosed and locked space.
Home extraction using volatile substances (e.g., butane, ethanol) is not allowed.
Unlicensed sales are not allowed.

For Businesses
Advertising:

May not include or appeal to those under 21 years old.
Must include proper warning statements.
May not include misleading claims or false statements.
Billboards are not allowed.

The flow of all products through the supply chain must be
tracked by the state-authorized tracking system.
All products sold to consumers and patients must be
tested for contaminants.
Home delivery is allowed by licensed businesses.
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The Cannabis Licensing Process
An applicant will take the following steps to proceed from application to active licensure.
As described, processes vary depending on social equity status and/or whether the type of
license being sought is capped or uncapped in the general licensing process.

License Preapproval: Early Mover Process for Social
Equity Applicants 
The license preapproval process is a one-time application process available for verified social
equity applicants. State law requires OCM to open the application window on July 24,
2024, and close the window on August 12, 2024. The preapproval process is available for
the following license types, and all are capped in this process: microbusiness, mezzobusiness,
cultivator, retailer, wholesaler, transporter, testing facility, and delivery service.

 Applicant’s social equity applicant (SEA) status verified.
 Complete application and submit application fees.
 Application vetted for minimum requirements by OCM.
 Application (if qualified) entered into lottery drawing.
 If selected in lottery, OCM completes background check of selected applicant and
issues license preapproval.
 Applicant with license preapproval* submits business location and amends application
accordingly.
 OCM forwards completed application to local government.
 Local government completes certification of zoning compliance.
 OCM conducts site inspection.
 When regulations are adopted, license becomes active, operations may commence.

*For social equity applicants with license preapproval for microbusiness, mezzobusiness, or  
a cultivator license, they may begin growing cannabis plants prior to the adoption of rules if  
OCM receives approval from local governments in a form and manner determined by the
office. This is only applicable to cultivation and does not authorize retail sales or other
endorsed activities of the licenses prior to the adoption of rules.

Preapproval steps: 
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The Cannabis Licensing Process (cont.)
The general licensing process will align with the adoption of rules and OCM will share more
information about the timing of general licensing process. The general licensing process
includes social equity applicants and non-social equity applicants. 

General Licensing: Cultivator, Manufacturer, Retailer, Mezzobusiness
 Complete application and submit application fees.
 Application vetted for minimum requirements by OCM.
 Application (if qualified) entered into lottery drawing.
 If selected in lottery, OCM completes background check of selected applicant and
issues preliminary approval.
 Applicant with preliminary approval submits business location and amends application
accordingly.
 OCM forwards completed application to local government.
 Local government completes certification of zoning compliance.
 OCM conducts site inspection.
 License becomes active, operations may commence.*

General Licensing: Microbusiness, Wholesaler, Transporter, Testing
Facility, Event Organizer

 Complete application and submit application fees.1.
 Application vetted for minimum requirements by OCM.2.
 For qualified applicants, OCM completes background check of vetted applicant and
issues preliminary approval.

3.

 Selected applicant submits business location and amends application accordingly.4.
 OCM forwards completed application to local government.5.
 Local government completes certification of zoning compliance.6.
 OCM conducts site inspection.7.
 License becomes active, operations may commence.*8.

1.
2.
3.
4.

5.

6.
7.
8.
9.

*For businesses seeking a retail endorsement (microbusiness, mezzobusiness, and retailer),
a valid local retail registration is required prior to the business commencing any retail sales.
See Page 16 for information on the local retail registration process.
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General Authorities
Local governments in Minnesota have various means of oversight over the cannabis market,
as provided by the adult-use cannabis law. Local governments may not issue outright bans on
cannabis business, or limit operations in a manner beyond what is provided by state law.

Cannabis Retail Restrictions (342.13)
Local governments may limit the number of retailers and microbusiness/mezzobusinesses
with retail endorsements allowed within their locality, as long as there is at least one retail
location per 12,500 residents. Local units of government are not obligated to seek out a
business to register as cannabis business if they have not been approached by any potential
applicants, but cannot prohibit the establishment of a business if this population
requirement is not met. Local units of government may also issue more than the minimum
number of registrations. Per statutory direction, a municipal cannabis store (Page 19)
cannot be included in the minimum number of registrations required. For population
counts, the state demographer estimates will likely be utilized. 

Tribal Governments (342.13)
OCM is prohibited from and will not issue state licenses to businesses in Indian Country
without consent from a tribal nation. Tribal nations hold the authority to license tribal
cannabis businesses on tribal lands – this process is separate than OCM’s licensing
process and authority. Subject to compacting, Tribal nations may operate cannabis
businesses off tribal lands. There will be more information available once the compacting
processes are complete.

Taxes (295.81; 295.82)
Retail sales of taxable cannabis products are subject to the state and local sales and use tax
and a 10% gross receipts tax. Cannabis gross receipts tax proceeds are allocated as follows:
20% to the local government cannabis aid account and 80% to the state general fund.
Local taxes imposed solely on sale of cannabis products are prohibited. 

Cannabis retailers will be subject to the same real property tax classification as all other
retail businesses. Real property used for raising, cultivating, processing, or storing cannabis
plants, cannabis flower, or cannabis products for sale will be classified as commercial and
industrial property. 
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General Authorities (cont.)
Retail Timing Restrictions (342.13)
Local governments may prohibit retail sales of cannabis between the hours of 8 a.m. and
10 a.m. Monday-Saturday, and 9 p.m. and 2 a.m. the following day.

Operating Multiple Locations with One License
Certain cannabis licenses allow for multiple retail locations to be operated under a single
license, with the following limitations:

Retailers: up to five retail locations.
Mezzobusinesses: up to three retail locations.
Microbusinesses: up to one retail location.
Medical cannabis combination businesses: one retail location per congressional
district. Additionally, medical cannabis combination businesses may cultivate at more
than one location within other limitations on cultivation.

For all other license types, one license permits the operation of one location. Each retail
location requires local certification and/or registration.
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Zoning and Land Use
Buffer Guidelines (342.13)
State law does not restrict how a local government conducts its zoning designations for
cannabis businesses, except that they may prohibit the operation of a cannabis business
within 1,000 feet of a school, or 500 feet of a day care, residential treatment facility, or
an attraction within a public park that is regularly used by minors, including playgrounds
and athletic fields. 

Zoning Guidelines 
While each locality conducts its zoning differently, a few themes have emerged across the
country. For example, cannabis manufacturing facilities are often placed in industrial
zones, while cannabis retailers are typically found in commercial/retail zones. Cannabis
retail facilities align with general retail establishments and are prohibited from allowing
consumption or use onsite, and are also required to have plans to prevent the visibility of
cannabis and hemp-derived products to individuals outside the retail location. Industrial
hemp is an agricultural product, and should be zoned as such. 

Cannabis businesses should be zoned under existing zoning ordinances in accordance with
the license type or endorsed activities held by the cannabis business. Note that certain
types of licenses may be able to perform multiple activities which may have different
zoning analogues. In the same way municipalities may zone a microbrewery that
predominately sells directly to onsite consumers differently than a microbrewery that sells
packaged beer to retailers and restaurants, so too might a municipality wish to zone two
microbusinesses based on the actual activities that each business is undertaking. Table 1,
included on Pages 13 and 14, explains the types of activities that cannabis businesses might
undertake, as well as, some recommended existing zoning categories.
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Endorsed Activity
License Type

Eligible to Do
Endorsed Activity

Description of Activity Comparable
Districts

Municipal
Considerations

Cultivation

Cultivator
Mezzobusiness
Microbusiness
Medical Cannabis
Combination

"Cultivation" means any
activity involving the planting,
growing, harvesting, drying,
curing, grading, or trimming
of cannabis plants, cannabis
flower, hemp plants, or hemp
plant parts.

Indoor:
Industrial,
Commercial,
Production

Outdoor:
Agricultural

Odor

Potential need for
transportation from
facility

Waste, water, and
energy usage

Security

Cannabis
Manufacturing,
Processing,
Extraction

Manufacturer
Mezzobusiness
Microbusiness
Medical Cannabis
Combination

This group of endorsed
activities turn raw, dried
cannabis and cannabis parts
into other types of cannabis
products, e.g. edibles or
topicals.

Industrial,
Commercial,
Production

Odor

Potential need for
transportation from
facility

Waste, water, and
energy usage

Security

Hemp
Manufacturing

Lower-Potency
Hemp Edible
(LPHE)
Manufacturing

These business convert hemp
into LPHE edible prodcuts.

Industrial,
Commercial,
Production

Odor 
Waste, water, and
energy

Wholesale

Wholesale
Cultivator
Manufacturer
Mezzobusiness
Microbusiness
Medical Cannabis
Combination

This activity and license type
allows a business to purchase
from a business growing or
manufacturing cannabis or
cannabis products and sell to
a cannabis business engaged
in retail.

Industrial,
Commercial,
Production

Need for
transportation from
facility

Security
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Endorsed Activity
License Type

Eligible to Do
Endorsed Activity

Description of
Activity

Comparable
Districts

Municipal
Considerations

Cannabis Retail

Retailer
Mezzobusiness
Microbusiness
Medical Cannabis
Combination

This endorsed
activity and license
types allow a business
to sell cannabis and
cannabis products
directly to
consumers.

Retail,
Neighborhood
Shopping Districts,
Light Industrial,
Existing  districts
where off-sale liquor
or tobacco sales are
allowed.

Micros may offer
onsite consumption,
similar to breweries.

Micros and Mezzos
may include multiple
activities: cultivation,
manufacture, and/or
retail.

Transportation Cannabis
Transporter

This license type
allows a company to
transport products
from one license
type to another. 

Fleet based business
that will own multiple
vehicles, but not
necessarily hold a
substantial amount
of cannabis or
cannabis products.

Delivery Cannabis Delivery

This license type
allows for
transportation to the
end consumer.

Fleet based business
that will own multiple
vehicles, but not
necessarily hold a
substantial amount
of cannabis or
cannabis products.

Events Event Organizer

This license entitles
license holder to
organizer a
temporary event
lasting no more than
four days.

Anywhere that the
city permits events
to occur, subject to
other restrictions
related to cannabis
use.

On site
consumption. 

Retail sales by a
licensed or endorsed
retail business
possible.

Zoning and Land Use (cont.)
Table 1: Cannabis and Hemp Business Activities (continued)



Local Approval Process
Local governments play a critical role in the licensing
process, serving as a near-final approval check on
cannabis businesses nearing the awarding of a state
license for operations. Once an applicant has been
vetted by OCM and is selected for proceeding in the
verification process, they are then required to receive
the local government’s certification of zoning
compliance and/or local retail registration before
operations may commence.

Local Certification of Zoning Compliance (342.13;
342.14)
Following OCM’s vetting process, local governments must certify that the applicant with
preliminary approval has achieved compliance with local zoning ordinances prior to the
licensee receiving final approval from OCM to commence operations.

During the application and licensing process for cannabis businesses, OCM will notify a
local government when an applicant intends to operate within their jurisdiction and request
a certification as to whether a proposed cannabis business complies with local zoning
ordinances, and if applicable, whether the proposed business complies with state fire code
and building code. 

According to Minnesota’s cannabis law, a local unit of government has 30 days to respond
to this request for certification of compliance. If a local government does not respond to
OCM’s request for certification of compliance within the 30 days, the cannabis law allows
OCM to issue a license. OCM may not issue the final approval for a license if the local
government has indicated they are not in compliance.

OCM will work with local governments to access the licensing software system to
complete this zoning certification process.
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Local Approval Process (cont.)
Local Retail Registration Process (342.22)
Once the licensing process begins, local government registration applies to cannabis
retailers or other cannabis/hemp businesses seeking a retail endorsement. Local
governments must issue a retail registration after verifying that:

The business has a valid license or license preapproval issued by OCM.
The business has paid a registration fee or renewal fee to the local government;

Initial registration fees collected by a local government may be $500 or half the
amount of the applicable initial license fee, whichever is less, and renewal
registration fees may be $1,000 or half the amount of the applicable renewal
license fee, whichever is less.

The business is found to be in compliance with Chapter 342 and local ordinances.
If applicable, the business is current on all property taxes and assessments for the
proposed retail location.

Local registrations may also be issued by counties if the respective local government
transfers such authorities to the county.

Determining a Process for Limiting Retail Registrations 
If a local government wishes to place a limitation on the number of retailers and
microbusiness/mezzobusinesses with retail endorsements allowed within their locality (as
long as there is at least one retail location per 12,500 residents, see Page 10), state law
does not define the process for a local government’s selection if there are more applicants
than registrations available. A few options for this process include the use of a lottery, a
first-come/first-serve model, a rolling basis, and others. Local governments should work
with an attorney to determine their specific process for selection if they wish to limit the
number of licensed cannabis retailers per 342.13. Local governments are not required to
limit the number of licensed cannabis retailers. 
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Local Approval Process (cont.)
Local governments are permitted specific authorities for registration refusal and
registration suspension, in addition to—and not in conflict with—OCM authorities.

Registration and Renewal Refusals 
Local governments may refuse the registration
and/or certification of a license renewal if the
license is associated with an individual or business
who no longer holds a valid license, has failed to pay
the local registration or renewal fee, or has been
found in noncompliance in connection with a
preliminary or renewal compliance check.

Local Registration Suspension (342.22)
Local governments may suspend the local retail registration of a cannabis business or
hemp business if the business is determined to not be operating in compliance with a
local ordinance authorized by 342.13 or if the operation of the business poses an
immediate threat to the health and safety of the public. The local government must
immediately notify OCM of the suspension if it occurs. OCM will review the
suspension and may reinstate the registration or take enforcement action. 

Expedited Complaint Process (342.13)
Per state law, OCM will establish an expedited complaint process during the rulemaking
process to receive, review, read, and respond to complaints made by a local unit of
government about a cannabis business. Upon promulgation of rules, OCM will publish
the complaint process. 

At a minimum, the expedited complaint process shall require the office to provide an
initial response to the complaint within seven days and perform any necessary
inspections within 30 days. Within this process, if a local government notifies OCM
that a cannabis business poses an immediate threat to the health or safety of the public,
the office must respond within one business day.
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Inspections & Compliance Checks
Local governments are permitted specific business inspection and compliance check
authorities, in addition to—and not in conflict with—OCM authorities.

Inspections and Compliance Checks (342.22)
Local governments must conduct compliance
checks for cannabis and hemp businesses
holding retail registration at least once per
calendar year. These compliance checks must
verify compliance with age verification
procedures and compliance with any applicable
local ordinance established pursuant to 342.13.
OCM maintains inspection authorities for all
cannabis licenses to verify compliance with
operation requirements, product limits, and
other applicable requirements of Chapter 342.
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Municipal Cannabis Stores

State law requires OCM issue a license to a
city or county seeking to operate a single
municipal cannabis store if the city or
county:

As authorized in Chapter 342.32, local
governments are permitted to apply for
a cannabis retail license to establish and
operate a municipal cannabis store. 

Submits required application information to OCM,
Meets minimum requirements for licensure, and
Pays applicable application and license fee.

A municipal cannabis store will not be included in the total count of retail licenses issued by
the state under Chapter 342. 

A municipal cannabis store cannot be counted as retail registration for purposes of
determining whether a municipality’s cap on retail registrations imposed by ordinance. 
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Creating Your Local Ordinance

Local governments may not prohibit the possession,
transportation, or use of cannabis, or the establishment
or operation of a cannabis business licensed under state
law.

Local governments may adopt reasonable restrictions on
the time, place, and manner of cannabis business
operations (see Page 11).

Local governments may adopt interim ordinances to
protect public safety and welfare, as any studies and/or
further considerations on local cannabis activities are
being conducted, until January 1, 2025. A public hearing
must be held prior to adoption of an interim ordinance. 

If your local government wishes to operate a municipal
cannabis store, the establishment and operation of such
a facility must be considered in a local ordinance.

As authorized in 342.13, a local government may adopt a local ordinance regarding
cannabis businesses. Establishing local governments’ ordinances on cannabis businesses in
a timely manner is critical for the ability for local cities or towns to establish local control as
described in the law, and is necessary for the success of the statewide industry and the
ability of local governments to protect public health and safety. The cannabis market’s
potential to create jobs, generate revenue, and contribute to economic development at
the local and state level is supported through local ordinance work. The issuance of local
certifications and registrations to prospective cannabis businesses is also dependent on
local ordinances. 

Model Ordinance 
For additional guidance regarding the creation of a cannabis related ordinance, please
reference the addendum in this packet.
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Additional Resources
OCM Toolkit for Local Partners
Please visit OCM webpage (mn.gov/ocm/local-governments/) for additional information,
including a toolkit of resources developed specifically for local government partners. The
webpage will be updated as additional information becomes available and as state
regulations are adopted. 

These resources are also included in the addendum of this packet.

Toolkit resources include:
Appendix A: Model Ordinance
Appendix B: Retail Registration Form and Checklist
Appendix C: Hemp Flower and Hemp-Derived Cannabinoid Product Checklist
Appendix D: Enforcement Notice from the Office of Cannabis Management 
Appendix E: Notice to Unlawful Cannabis Sellers

Local Organizations
There are several organizations who also have developed resources to support local
governments regarding the cannabis industry. Please feel free to contact the
following for additional resources: 

League of Minnesota Cities
Association of Minnesota Counties
Minnesota Public Health Law Center
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Appendix A: Model Ordinance



Cannabis Model Ordinance 

The following model ordinance is meant to be used as a resource for cities, counties, and townships within 
Minnesota. The italicized text in red is meant to provide commentary and notes to jurisdictions considering 
using this ordinance and should be removed from any ordinance formally adopted by said jurisdiction. 
Certain items are not required to be included in the adopted ordinance: ‘OR’ and (optional) are placed 
throughout for areas where a jurisdiction may want to consider one or more choices on language.  
 

Section 1 Administration 
Section 2 Registration of Cannabis Business 
Section 3 Requirements for a Cannabis Business (Time, Place, Manner) 
Section 4 Temporary Cannabis Events  
Section 5 Lower Potency Hemp Edibles 
Section 6 Local Government as a Retailer 
Section 7 Use of Cannabis in Public 

 

AN ORDINANCE OF THE (CITY/COUNTY OF ______) TO REGULATE CANNABIS 
BUSINESSES 

 

The (city council/town board/county board) of (city/town/county) hereby ordains: 

Section 1. Administration 
1.1 Findings and Purpose 

(insert local authority) makes the following legislative findings: 

The purpose of this ordinance is to implement the provisions of Minnesota Statutes, 
chapter 342, which authorizes (insert local authority) to protect the public health, safety, 
welfare of (insert local here) residents by regulating cannabis businesses within the legal 
boundaries of (insert local here).  

(insert local authority) finds and concludes that the proposed provisions are appropriate 
and lawful land use regulations for (insert local here), that the proposed amendments will 
promote the community's interest in reasonable stability in zoning for now and in the 
future, and that the proposed provisions are in the public interest and for the public good. 

1.2 Authority & Jurisdiction 
A county can adopt an ordinance that applies to unincorporated areas and cities that have 
delegated authority to impose local zoning controls. 

(insert local authority) has the authority to adopt this ordinance pursuant to: 

a) Minn. Stat. 342.13(c), regarding the authority of a local unit of government to 
adopt reasonable restrictions of the time, place, and manner of the operation of 



a cannabis business provided that such restrictions do not prohibit the 
establishment or operation of cannabis businesses. 

b) Minn. Stat. 342.22, regarding the local registration and enforcement 
requirements of state-licensed cannabis retail businesses and lower-potency 
hemp edible retail businesses. 

c) Minn. Stat. 152.0263, Subd. 5, regarding the use of cannabis in public places.  
d) Minn. Stat. 462.357, regarding the authority of a local authority to adopt zoning 

ordinances.  

 

Ordinance shall be applicable to the legal boundaries of (insert local here). 

(Optional) (insert city here) has delegated cannabis retail registration authority to (insert county here). 
However, (insert city here) may adopt ordinances under Sections (2.6, 3 and 4) if (insert county here) has 
not adopted conflicting provisions.  

1.3 Severability 
If any section, clause, provision, or portion of this ordinance is adjudged unconstitutional 
or invalid by a court of competent jurisdiction, the remainder of this ordinance shall not 
be affected thereby. 

1.4 Enforcement 
The elected body of a jurisdiction can choose to designate an official to administer and 
enforce this ordinance. 

The (insert name of local government or designated official) is responsible for the 
administration and enforcement of this ordinance. Any violation of the provisions of this 
ordinance or failure to comply with any of its requirements constitutes a misdemeanor 
and is punishable as defined by law. Violations of this ordinance can occur regardless of 
whether or not a permit is required for a regulated activity listed in this ordinance. 

1.5 Definitions 
1. Unless otherwise noted in this section, words and phrases contained in Minn. Stat. 342.01 

and the rules promulgated pursuant to any of these acts, shall have the same meanings in 
this ordinance. 

2. Cannabis Cultivation: A cannabis business licensed to grow cannabis plants within the 
approved amount of space from seed or immature plant to mature plant. harvest 
cannabis flower from mature plant, package and label immature plants and seedlings 
and cannabis flower for sale to other cannabis businesses, transport cannabis flower to a 
cannabis manufacturer located on the same premises, and perform other actions 
approved by the office.  

3. Cannabis Retail Businesses: A retail location and the retail location(s) of a 
mezzobusinesses with a retail operations endorsement, microbusinesses with a retail 
operations endorsement, medical combination businesses operating a retail location, 
(and/excluding) lower-potency hemp edible retailers. 



4. Cannabis Retailer: Any person, partnership, firm, corporation, or association, foreign or 
domestic, selling cannabis product to a consumer and not for the purpose of resale in any 
form.  

5. Daycare: A location licensed with the Minnesota Department of Human Services to 
provide the care of a child in a residence outside the child's own home for gain or 
otherwise, on a regular basis, for any part of a 24-hour day. 

6. Lower-potency Hemp Edible: As defined under Minn. Stat. 342.01 subd. 50.  
7. Office of Cannabis Management: Minnesota Office of Cannabis Management, referred to 

as “OCM” in this ordinance. 
8. Place of Public Accommodation: A business, accommodation, refreshment, 

entertainment, recreation, or transportation facility of any kind, whether licensed or not, 
whose goods, services, facilities, privileges, advantages or accommodations are extended, 
offered, sold, or otherwise made available to the public. 

9. Preliminary License Approval: OCM pre-approval for a cannabis business license for 
applicants who qualify under Minn. Stat. 342.17. 

10. Public Place:  A public park or trail, public street or sidewalk; any enclosed, indoor area 
used by the general public, including, but not limited to, restaurants; bars; any other food 
or liquor establishment; hospitals; nursing homes; auditoriums; arenas; gyms; meeting 
rooms; common areas of rental apartment buildings, and other places of public 
accommodation.  

11. Residential Treatment Facility: As defined under Minn. Stat. 245.462 subd. 23. 
12. Retail Registration: An approved registration issued by the (insert local here) to a state-

licensed cannabis retail business.  
13. School: A public school as defined under Minn. Stat. 120A.05 or a nonpublic school that 

must meet the reporting requirements under Minn. Stat. 120A.24. 
14. State License: An approved license issued by the State of Minnesota’s Office of Cannabis 

Management to a cannabis retail business.  
  

Section 2. Registration of Cannabis Businesses  
A city or town can delegate authority for registration to the County. A city or town can still adopt specific 
requirement regarding zoning, buffers, and use in public places, provided said requirements are not in 
conflict with an ordinance adopted under the delegated authority granted to the County.  

 2.1 Consent to registering of Cannabis Businesses 
No individual or entity may operate a state-licensed cannabis retail business within (insert 
local here) without first registering with (insert local here). 

Any state-licensed cannabis retail business that sells to a customer or patient without valid 
retail registration shall incur a civil penalty of (up to $2,000) for each violation.  

Notwithstanding the foregoing provisions, the state shall not issue a license to any 
cannabis business to operate in Indian country, as defined in United States Code, title 18, 
section 1151, of a Minnesota Tribal government without the consent of the Tribal 
government. 



 2.2 Compliance Checks Prior to Retail Registration 
A jurisdiction can choose to conduct a preliminary compliance check prior to issuance of 
retail registration. 

Prior to issuance of a cannabis retail business registration, (insert local here) (shall/shall 
not) conduct a preliminary compliance check to ensure compliance with local ordinances.  

Pursuant to Minn. Stat. 342, within 30 days of receiving a copy of a state license 
application from OCM, (insert local here) shall certify on a form provided by OCM whether 
a proposed cannabis retail business complies with local zoning ordinances and, if 
applicable, whether the proposed business complies with the state fire code and building 
code. 

 2.3 Registration & Application Procedure 
2.3.1 Fees.  

(insert local here) shall not charge an application fee. 

A registration fee, as established in (insert local here)’s fee schedule, shall be charged to 
applicants depending on the type of retail business license applied for. 

An initial retail registration fee shall not exceed $500 or half the amount of an initial state 
license fee under Minn. Stat. 342.11, whichever is less. The initial registration fee shall 
include the initial retail registration fee and the first annual renewal fee.  

Any renewal retail registration fee imposed by (insert local here) shall be charged at the 
time of the second renewal and each subsequent renewal thereafter.  

A renewal retail registration fee shall not exceed $1,000 or half the amount of a renewal 
state license fee under Minn. Stat. 342.11, whichever is less. 

A medical combination business operating an adult-use retail location may only be 
charged a single registration fee, not to exceed the lesser of a single retail registration fee, 
defined under this section, of the adult-use retail business. 

2.3.2 Application Submittal.  
The (insert local here) shall issue a retail registration to a state-licensed cannabis retail 
business that adheres to the requirements of Minn. Stat. 342.22. 

(A) An applicant for a retail registration shall fill out an application form, as provided 
by the (insert local here). Said form shall include, but is not limited to: 

i. Full name of the property owner and applicant; 
ii. Address, email address, and telephone number of the applicant; 

iii. The address and parcel ID for the property which the retail registration is 
sought; 

iv. Certification that the applicant complies with the requirements of local 
ordinances established pursuant to Minn. Stat. 342.13.  

v. (Insert additional standards here) 
(B) The applicant shall include with the form: 



i. the registration fee as required in [Section 2.3.1];
ii. a copy of a valid state license or written notice of OCM 

license preapproval;
iii. (Insert additional standards here)

(C) Once an application is considered complete, the (insert local government
designee) shall inform the applicant as such, process the application fees, and
forward the application to the (insert staff/department, or elected body that will
approve or deny the request) for approval or denial.

(D) The application fee shall be non-refundable once processed.

2.3.3 Application Approval 

(A) (Optional) A state-licensed cannabis retail business application shall not be
approved if the cannabis retail business would exceed the maximum number of 
registered cannabis retail businesses permitted under Section 2.6.

(B) A state-licensed cannabis retail business application shall not be approved or
renewed if the applicant is unable to meet the requirements of this ordinance.

(C) A state-licensed cannabis retail business application that meets the requirements
of this ordinance shall be approved.

2.3.4 Annual Compliance Checks. 

 The (insert local here) shall complete at minimum one compliance check per calendar 
year of every cannabis business to assess if the business meets age verification 
requirements, as required under [Minn. Stat. 342.22 Subd. 4(b) and Minn. Stat. 342.24] 
and this/these [chapter/section/ordinances].  

The (insert local here) shall conduct at minimum one unannounced age verification 
compliance check at least once per calendar year.  

Age verification compliance checks shall involve persons at least 17 years of age but under 
the age of 21 who, with the prior written consent of a parent or guardian if the person is 
under the age of 18, attempt to purchase adult-use cannabis flower, adult-use cannabis 
products, lower-potency hemp edibles, or hemp-derived consumer products under the 
direct supervision of a law enforcement officer or an employee of the local unit of 
government. 

Any failures under this section must be reported to the Office of Cannabis Management. 

2.3.5 Location Change 
A jurisdiction may decide to treat location changes as a new registration, or alternatively 
treat a location change as allowable subject to compliance with the rest of the registration 
process. 

A state-licensed cannabis retail business shall be required to submit a new application for 
registration under Section 2.3.2 if it seeks to move to a new location still within the legal 
boundaries of (insert local here). 



or 

If a state-licensed cannabis retail business seeks to move to a new location still within the 
legal boundaries of (insert local here), it shall notify (insert local here) of the proposed 
location change, and submit necessary information to meet all the criteria in this 
paragraph. 

 2.4 Renewal of Registration 
The (insert local here) shall renew an annual registration of a state-licensed cannabis retail 
business at the same time OCM renews the cannabis retail business’ license. 

A state-licensed cannabis retail business shall apply to renew registration on a form 
established by (insert local here).  

A cannabis retail registration issued under this ordinance shall not be transferred. 

2.4.1 Renewal Fees.  

The (insert local here) may charge a renewal fee for the registration starting at the second 
renewal, as established in (insert local here)’s fee schedule. 

2.4.2 Renewal Application.  

The application for renewal of a retail registration shall include, but is not limited to: 

• Items required under Section 2.3.2 of this Ordinance. 
• Insert additional items here 

 2.5 Suspension of Registration 
2.5.1 When Suspension is Warranted.  

The (insert local here) may suspend a cannabis retail business’s registration if it violates 
the ordinance of (insert local here) or poses an immediate threat to the health or safety 
of the public. The (insert local here) shall immediately notify the cannabis retail business 
in writing the grounds for the suspension.  

2.5.2 Notification to OCM.  

The (insert local here) shall immediately notify the OCM in writing the grounds for the 
suspension. OCM will provide (insert local here) and cannabis business retailer a response 
to the complaint within seven calendar days and perform any necessary inspections within 
30 calendar days.  

2.5.3 Length of Suspension. 

 A jurisdiction can wait for a determination from the OCM before reinstating a registration. 

The suspension of a cannabis retail business registration may be for up to 30 calendar 
days, unless OCM suspends the license for a longer period. The business may not make 
sales to customers if their registration is suspended. 



The (insert local here) may reinstate a registration if it determines that the violations have 
been resolved. 

The (insert local here) shall reinstate a registration if OCM determines that the violation(s) 
have been resolved. 

2.5.4 Civil Penalties.  

Subject to Minn. Stat. 342.22, subd. 5(e) the (insert local here) may impose a civil penalty, 
as specified in the (insert local here)’s Fee Schedule, for registration violations, not to 
exceed $2,000. 

 2.6 Limiting of Registrations  
A jurisdiction may choose to set a limit on the number of retail registrations within its 
boundaries. The jurisdiction may not however, limit the number of registrations to fewer 
than one per 12,500 residents.  

(Optional) The (insert local here) shall limit the number of cannabis retail businesses to 
no fewer than one registration for every 12,500 residents within (insert local legal 
boundaries here). 

(Optional) If (insert county here) has one active cannabis retail businesses registration for 
every 12,500 residents, the (insert local here) shall not be required to register additional 
state-licensed cannabis retail businesses.   

(Optional) The (insert local here) shall limit the number of cannabis retail businesses to 
(insert number <= minimum required).  

 

Section 3. Requirements for Cannabis Businesses 
State Statutes note that jurisdictions may “adopt reasonable restrictions on the time, place, and manner 
of the operation of a cannabis business.” A jurisdiction considering other siting requirements (such as a 
buffer between cannabis businesses, or a buffer from churches) should consider whether there is a basis 
to adopt such restrictions. 

 3.1 Minimum Buffer Requirements 
A jurisdiction can adopt buffer requirements that prohibit the operation of a cannabis 
business within a certain distance of schools, daycares, residential treatment facilities, or 
from an attraction within a public park that is regularly used by minors, including a 
playground or athletic field. Buffer requirements are optional. A jurisdiction cannot 
adopt larger buffer requirements than the requirements here in Section 3.1. A jurisdiction 
should use a measuring system consistent with the rest of its ordinances, e.g. from lot 
line or center point of lot.  

(Optional) The (insert local here) shall prohibit the operation of a cannabis business within 
[0-1,000] feet of a school.  



(Optional) The (insert local here) shall prohibit the operation of a cannabis business within 
[0-500] feet of a day care. 

(Optional) The (insert local here) shall prohibit the operation of a cannabis business within 
[0-500] feet of a residential treatment facility. 

(Optional) The (insert local here) shall prohibit the operation of a cannabis business within 
[0-500] feet of an attraction within a public park that is regularly used by minors, including 
a playground or athletic field. 

(Optional) The (insert local here) shall prohibit the operation of a cannabis retail business 
within [X] feet of another cannabis retail business.  

Pursuant to Minn. Stat. 462.357 subd. 1e, nothing in Section 3.1 shall prohibit an active 
cannabis business or a cannabis business seeking registration from continuing operation 
at the same site if a (school/daycare/residential treatment facility/attraction within a 
public park that is regularly used by minors) moves within the minimum buffer zone.    

 3.2 Zoning and Land Use 
For jurisdictions with zoning, said jurisdiction can limit what zone(s) Cannabis businesses 
can operate in. As with other uses in a Zoning Ordinance, a jurisdiction can also 
determine if such use requires a Conditional or Interim Use permit. A jurisdiction cannot 
outright prohibit a cannabis business. A jurisdiction should amend their Zoning 
Ordinance and list what zone(s) Cannabis businesses are permitted in, and whether they 
are permitted, conditional, or interim uses. While each locality conducts its zoning 
differently, a few themes have emerged across the country. For example, cannabis 
manufacturing facilities are often placed in industrial zones, while cannabis retailers are 
typically found in commercial/retail zones. Cannabis retail facilities align with general 
retail establishments and are prohibited from allowing consumption or use onsite and 
are also required to have plans to prevent the visibility of cannabis and hemp-derived 
products to individuals outside the retail location. Cannabis businesses should be zoned 
under existing zoning ordinances in accordance with the license type or endorsed 
activities held by the cannabis business.  

3.2.1. Cultivation. 
Cannabis businesses licensed or endorsed for cultivation are permitted as a (type of use) 
in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.2.1. Cannabis Manufacturer. 
Cannabis businesses licensed or endorsed for cannabis manufacturer are permitted as a 
(type of use) in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 



3.2.1. Hemp Manufacturer. 
Businesses licensed or endorsed for low-potency hemp edible manufacturers permitted 
as a (type of use) in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.2.1. Wholesale. 
Cannabis businesses licensed or endorsed for wholesale are permitted as a (type of use) 
in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.2.1. Cannabis Retail. 
Cannabis businesses licensed or endorsed for cannabis retail are permitted as a (type of 
use) in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.2.1. Cannabis Transportation. 
Cannabis businesses licensed or endorsed for transportation are permitted as a (type of 
use) in the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.2.1. Cannabis Delivery. 
Cannabis businesses licensed or endorsed for delivery are permitted as a (type of use) in 
the following zoning districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here) 

3.3 Hours of Operation 
State law limits the retail sale of cannabis flower, cannabis products, lower-potency hemp 
edibles, or hemp-derived consumer products to the hours of: 

• Monday-Saturday: 8 a.m.-2 a.m. the following day 
• Sunday: 10 a.m.-2 a.m.  

A local jurisdiction may adopt an ordinance prohibiting sales for any period between the 
hours of 8 a.m.-10 a.m. and between 9 p.m.-2 a.m. the following day, seven days a week. 

(Optional) Cannabis businesses are limited to retail sale of cannabis, cannabis flower, 
cannabis products, lower-potency hemp edibles, or hemp-derived consumer products 
between the hours of (insert time here) and (insert time here). 



3.4 (Optional) Advertising 
Cannabis businesses are permitted to erect up to two fixed signs on the exterior of the 
building or property of the business, unless otherwise limited by (insert local here)’s sign 
ordinances.  

 

Section 4. Temporary Cannabis Events 
Any individual or business seeking to obtain a cannabis event license must provide OCM information 
about the time, location, layout, number of business participants, and hours of operation. A cannabis 
event organizer must receive local approval, including obtaining any necessary permits or licenses issued 
by a local unit of government before holding a cannabis event. 

4.1  License or Permit Required for Temporary Cannabis Events 
4.1.1 License Required. 
A cannabis event organizer license entitles the license holder to organize a temporary 
cannabis event lasting no more than four days. A jurisdiction should determine what type 
of approval is consistent with their existing ordinances for events. 

A license or permit is required to be issued and approved by (insert local here) prior to 
holding a Temporary Cannabis Event. 

  4.1.2 Registration & Application Procedure 
A registration fee, as established in (insert local here)’s fee schedule, shall be charged to 
applicants for Temporary Cannabis Events. 

4.1.3 Application Submittal & Review. 
The (insert local here) shall require an application for Temporary Cannabis Events. 

(A) An applicant for a retail registration shall fill out an application form, as provided 
by the (insert local here). Said form shall include, but is not limited to: 

i. Full name of the property owner and applicant; 
ii. Address, email address, and telephone number of the applicant; 

iii. (Insert additional standards here) 
(B) The applicant shall include with the form: 

i.  the application fee as required in (Section 4.1.2); 
ii. a copy of the OCM cannabis event license application, submitted pursuant 

to 342.39 subd. 2.  

The application shall be submitted to the (insert local authority), or other designee for 
review. If the designee determines that a submitted application is incomplete, they shall 
return the application to the applicant with the notice of deficiencies. 

(C) Once an application is considered complete, the designee shall inform the 
applicant as such, process the application fees, and forward the application to the 
(insert staff/department, or elected body that will approve or deny the request) for 
approval or denial. 



(D) The application fee shall be non-refundable once processed. 

(E) The application for a license for a Temporary Cannabis Event shall meet the 
following standards: 

A jurisdiction may establish standards for Temporary cannabis events which the event 
organizer must meet, including restricting or prohibiting any on-site consumption. If 
there are public health, safety, or welfare concerns associated with a proposed cannabis 
event, a jurisdiction would presumably be authorized to deny approval of that event. 

• Insert standards here 
(G) A request for a Temporary Cannabis Event that meets the requirements of this 
Section shall be approved. 

(H) A request for a Temporary Cannabis Event that does not meet the requirements 
of this Section shall be denied. The (insert city/town/county) shall notify the 
applicant of the standards not met and basis for denial.  

(Optional) Temporary cannabis events shall only be held at (insert local place). 

(Optional) Temporary cannabis events shall only be held between the hours of (insert start 
time) and (insert stop time).  

 

Section 5. (Optional) Lower-Potency Hemp Edibles 
A jurisdiction can establish different standards or requirements regarding Low-Potency Edibles. A 
jurisdiction can consider including the following section and subsections in their cannabis ordinance. 

5.1 Sale of Low-Potency Hemp Edibles 
The sale of Low-Potency Edibles is permitted, subject to the conditions within this 
Section. 

5.2 Zoning Districts 
If sales are permitted, a jurisdiction can limit what zone(s) the sales of Low-Potency 
Edibles can take place in. A jurisdiction can also determine if such activity requires a 
Conditional or Interim Use permit. 

Low-Potency Edibles businesses are permitted as a (type of use) in the following zoning 
districts: 

• (Insert zoning districts use is permitted in here) 
• (Insert zoning districts use is permitted in here)   

5.3 (Optional) Additional Standards 
5.3.1 Sales within Municipal Liquor Store. 

A jurisdiction that already operates a Municipal Liquor Store may sell Low-Potency 
Edibles within the same store. 



The sale of Low-Potency Edibles is permitted in a Municipal Liquor Store. 

5.3.2 Age Requirements. 

A jurisdiction is able to restrict the sale of Low-Potency Edibles to locations such as bars. 

The sale of Low-Potency Edibles is permitted only in places that admit persons 21 years 
of age or older. 

5.3.3 Beverages. 

The sale of Low-Potency Hemp Beverages is permitted in places that meet requirements 
of this Section. 

5.3.4 Storage of Product. 

A jurisdiction is able to set requirements on storage and sales of Low-Potency Edibles. 

Low-Potency Edibles shall be sold behind a counter, and stored in a locked case. 

Section 6. (Optional) Local Government as a Cannabis Retailer 
(insert local here) may establish, own, and operate one municipal cannabis retail business 
subject to the restrictions in this chapter. 

The municipal cannabis retail store shall not be included in any limitation of the number 
of registered cannabis retail businesses under Section 2.6. 

(insert local here) shall be subject to all same rental license requirements and procedures 
applicable to all other applicants.  

Section 7. Use in Public Places 
No person shall use cannabis flower, cannabis products, lower-potency hemp edibles, or hemp-derived 
consumer products in a public place or a place of public accommodation unless the premises is an 
establishment or an event licensed to permit on-site consumption of adult-use. 
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Retail Registration Form and Checklist 
Local Unit of Government: 

Business Name: 

Business Address: 

Minnesota Cannabis Business License Number: 

Registration Period 

Initial Renewal 

Cannabis Microbusiness ($0.00) Cannabis Microbusiness ($1000.00) 
Cannabis Mezzobusiness ($500.00)      Cannabis Mezzobusiness ($1000.00) 
Cannabis Retailer ($500.00) Cannabis Retailer ($1000.00) 

Is Applicant Current on All Property Tax and Assessments at Retail Location: 

No Yes 

Preliminary Local Ordinance Compliance: Pass Fail 

Notes: 

The above named applicant having paid the appropriate fees, being current on all 
applicable tax obligations, and having passed a preliminary compliance review, is 
authorized to engage in retail cannabis sales in the above named jurisdiction. 

Approved By: 

Title: 

Date: 
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Office of Cannabis Management 
Department of Health 

Hemp Flower and Hemp-Derived Cannabinoid Product Checklist 
Minnesota Statute 18K.02, Definitions 
Minnesota Statute 152.01, Subdivision 9 
Minnesota Statute 151.72, Sale of Certain Cannabinoid Products  

Minnesota Statute 152.0264, Cannabis Sale Crimes  
Minnesota Statute 342.09, Personal Adult Use of Cannabis 

Question Yes No Comments Additional Information 

Business License and Registration Compliance 
Is the business registered with 
the Minnesota Department of 
Health? 

   All businesses selling hemp-derived cannabinoid products must 
be registered. See Hemp-Derived Cannabinoid Products 
(www.health.state.mn.us/people/cannabis/edibles/index.html)  

If the business offers on-site 
consumption, do they have a 
liquor license? 

   Local authorities issue on-site consumption licenses. These are 
required for all businesses permitting on-site consumption of 
THC. 

Product Compliance – All Products 
Does the business ensure that all 
sales are made to persons 21 
years old or older? 

   Only persons 21 years of age or older may purchase hemp-
derived cannabinoid products, with the exception of topicals. 
These products may be sold to anyone. 

Does the business have all edible 
cannabinoid products, except 
beverages, behind the counter or 
in a locked cabinet? 

   Businesses must ensure all edible cannabinoid products are 
secure and inaccessible to customers. 

http://www.health.state.mn.us/people/cannabis/edibles/index.html
http://www.health.state.mn.us/people/cannabis/edibles/index.html
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Question Yes No Comments Additional Information 

Only delta-8 and delta-9 are 
allowed for human consumption. 
Does the business sell edibles or 
beverages with any other 
intoxicating cannabinoids? 

   MDH has identified products containing many different 
intoxicating cannabinoids, such as HHC, THC-O, THC-P, PHC, 
delta-10, delta-11, delta-8p, delta-9p, etc. The product must 
contain only delta-8 and/or delta-9. 

Does the business sell any edible 
products that are similar to a 
product marketed to or 
consumed by children? 

   Edible products that appear similar to candy or snacks 
marketed toward or consumed by children are not allowed. 

Does the label on the edible or 
beverage state “Keep out of 
reach of children”? 

   All products must include the warning label “Keep out of reach 
of children.” 

Is the manufacturer’s name, 
address, website, and contact 
phone number included on the 
label or provided through a QR 
code? 
 

   If not, the product is not in compliance. 

Does the QR code on the product 
bring the user to a Certificate of 
Analysis on the website, which 
includes the name of the 
independent testing laboratory, 
cannabinoid profile, and product 
batch number? 

   All products must be tested by batch in an independent, 
accredited laboratory. The results must include the 
cannabinoid profile. 

Does the label on the product 
indicate the cannabinoids by 
serving and in total? 

   The label must indicate the potency by individual serving as 
well as in total. 
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Question Yes No Comments Additional Information 

Does the label on the product 
make any claim the product 
offers any kind of health benefit? 

   Health claims are not permitted on hemp or cannabis products 
unless approved by the FDA. At this time, there is not an 
approved statement. 

Does the label on the product 
state that the product does not 
claim to diagnose, treat, cure or 
prevent any disease? 

   The manufacturer cannot claim the product will provide any 
health benefit unless the product has been formally approved 
by the FDA. 

Does the business sell CBD (or 
other forms of cannabidiol) in 
the form of a softgel, tablet, or 
tincture? 

   Non-intoxicating cannabinoids may only be sold in the form of 
an edible, beverage, or topical. Therefore, softgels and tablets 
cannot be sold. Tinctures must be labeled as either an edible or 
beverage and comply with the edible or beverage 
requirements. 

Product Compliance – Edibles 
Does the edible product contain 
more than 5 mg delta-8 and/or 
delta-9 per serving? 

   Edibles may not exceed 5 mg delta-8 and/or delta-9 per 
serving. 

Does the edible product 
package/container contain more 
than 50 mg total THC (delta-8 
and/or delta-9)? 

   Edibles may not exceed 50 mg total delta-8 or delta-9 per 
package. The edible cannot contain any other form of THC or 
intoxicating cannabinoid. 

Are all the edible product’s 
servings clearly marked, 
wrapped, or scored on the 
product? 

   Edible product servings must be clearly distinguished on the 
product. Bulk products that require the consumer to measure 
are not allowed.  
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Question Yes No Comments Additional Information 

Does the business sell any edible 
products in the shape of bears, 
worms, fruits, rings, ribbons? 

   Edibles in shapes that appeal to children are not allowed. 

Is the edible product in a child-
proof, tamper-evident, opaque 
container? 

   All edibles must be in a container that is child-resistant and 
tamper evident. If the container is clear, the business must 
place the edible into an opaque bag at the point of sale. Clear 
bags are not allowed. 

Product Compliance - Beverages 
Does the beverage product 
contain more than 5 mg delta-8 
or delta-9 per serving? 

   Beverages may not exceed 5 mg delta-8 and/or delta-9 per 
serving. 

Does the beverage product 
contain more than 2 servings? 

   Beverages cannot exceed two servings, regardless of the THC 
potency. 

Is the beverage product in an 
opaque container? 

   If the beverage is in a clear container, the business must place 
the beverage in an opaque bag at the point of sale. 

Product Compliance – Smokables (non-flower) 
Does the business sell vapes, pre-
rolls, dabs, or other smokable 
products which contain more 
than 0.3% THC? 

   A product’s certificate of analysis will show the concentration 
of THC the product contains. The certificate typically is found 
through the QR code on the product package. In MDH’s 
experience, most vapes contain 50% - 90%+ THC. 

Pre-rolls may consist of raw hemp flower. These products are 
not regulated by 151.72. However, if a pre-roll is labeled as 
“infused” or “coated” have additional cannabinoids applied to 
the material, of which the product typically exceeds the 0.3% 
THC limit. 
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Question Yes No Comments Additional Information 

Does the business sell vapes, pre-
rolls, dabs, or other smokeable 
products that contain other 
intoxicating cannabinoids, such 
as HHC? 

   MN Statutes do not allow any cannabinoid, other than delta-8 
or delta-9, to be sold if the cannabinoid is intended to alter the 
structure or function of the body. HHC is a cannabinoid known 
to have potency greater than THC. 

Does the business sell vapes, pre-
rolls, dabs, or other smokable 
products which contain CBD? 

   Non-intoxicating cannabinoids cannot be smoked, vaped, or 
inhaled. 

Product Compliance – Flower 
Does the business sell raw hemp 
flower? 

   Raw hemp flower must contain 0.3% or less of delta-9 on a dry 
weight basis. Products exceeding 0.3% delta-9 dry weight are 
marijuana, and are illegal for sale.  

THC-A is the non psychoactive precursor to delta-9. Once 
heated THC-A converts to delta-9. In that process some 
amount of THC-A is lost.  

To determine whether, once heated, the hemp flower will 
exceed the allowable 0.3% of delta-9, one can use a 
decarboxylation formula which takes into account the 
conversion of THC-A into delta-9.  
 
That formula is as follows:  
Total THC = (0.877 X THC-A) + d-9 THC) 
 
Raw flower must include a certificate of analysis to show 
testing below 0.3% delta-9. 

• A lack of a certificate of analysis would constitute an 
illegal sale. 
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Question Yes No Comments Additional Information 

• A certificate of analysis showing that under the 
decarboxylation formula that delta-9 would exceed 
the 0.3% threshold would also indicate the flower is 
cannabis and not hemp and therefore being sold 
illegally.   

Product Compliance – On-Site Consumption 
If the business offers on-site 
consumption, do they serve the 
edible or beverage in its original 
packaging? 

   The business may not pour out or remove an edible from its 
original packaging. 

If the business offers on-site 
consumption, do they mix a 
cannabis-infused beverage with 
alcohol? 

   The business may not mix cannabis-infused products with 
alcohol. 

If the business offers on-site 
consumption, do they permit 
customers to remove from the 
premises products which have 
been removed from their original 
packaging? 

   Products which have been removed from their original 
packaging cannot be removed from the premises by the 
customer. 

 

NOTE: If a person suspects that a hemp-derived cannabinoid product is being sold in violation of Minnesota law, they can use the complaint 
form at Submitting Hemp-Derived Cannabinoid Product Complaints (www.health.state.mn.us/people/cannabis/edibles/complaints.html).  

https://www.health.state.mn.us/people/cannabis/edibles/complaints.html
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Enforcement Notice from the Office of Cannabis 
Management 
Dear Registered Hemp Derived Cannabinoid Business: 

The Office of Cannabis Management (OCM), established in 2023, is charged with developing and implementing 
the operational and regulatory systems to oversee the cannabis industry in Minnesota as provided in Minnesota 
Statutes Chapter 342.   

When Minnesota legalized the sale of adult-use of cannabis flower, cannabis products, and lower-potency hemp 
edibles/ hemp-derived consumer products, the Minnesota Legislature included statutory provisions, Minnesota 
Statutes, chapter 152.0264, making the sale of cannabis illegal until a business is licensed by OCM. The Office of 
Cannabis Management has not yet issued licenses for the cultivation, manufacture, wholesale, transportation or 
retail sale of cannabis, therefore any retail sales of cannabis products, including cannabis flower, are illegal. 

The Office of Cannabis Management has received complaints of retailers selling cannabis flower under the label 
of hemp flower. Under an agreement between The Minnesota Department of Health (MDH) and OCM, 
inspectors from MDH will begin to examine any flower products being sold during their regular inspections to 
determine whether they are indeed hemp flower or cannabis flower. 

In distinguishing between hemp and cannabis flower, OCM, consistent with federal rules and regulations related 
to hemp under 7 CFR 990.1, will consider the total concentration of THC post- decarboxylation, which is the 
process by which THC-A is converted into Delta-9 to produce an intoxicating effect. The examination of raw 
flower products will include reviewing the certificate of analysis for compliance in several areas, including: 

Compliance with the requirement that raw flower listed for sale includes a Certificate of Analysis (COA). 
Products for sale without a COA will constitute an illegal sale. 

A COA that affirms concentrations of 0.3% or less of Delta-9 on a dry weight basis. Products exceeding 0.3% 
Delta-9 dry weight are considered marijuana and are therefore illegal to sell. 

A COA that confirms that the total levels of Delta-9 and THC-A after the decarboxylation process do not exceed 
0.3%. A COA that indicates the raw flower will exceed 0.3 percent Delta-9 post-decarboxylation, or a subsequent 
test conducted by an independent laboratory utilized by OCM that confirms Delta-9 in excess of 0.3 percent will 
be considered illegal. 

Minnesota Statutes, Chapter 342 governs Minnesota’s cannabis market, and empowers OCM to ensure 
regulatory compliance. Minnesota Statutes, chapter 342.09, subdivision 4 prohibits the retail sale of cannabis 
flower and cannabis products “without a license issued under this chapter that authorizes the sale.” 

https://www.revisor.mn.gov/statutes/cite/152.0264?utm_medium=email&utm_source=govdelivery
https://www.revisor.mn.gov/statutes/cite/152.0264?utm_medium=email&utm_source=govdelivery
https://www.revisor.mn.gov/statutes/cite/342?utm_medium=email&utm_source=govdelivery
https://www.revisor.mn.gov/statutes/cite/342.09?utm_medium=email&utm_source=govdelivery#stat.342.09.4


Enforcement Notice 2 

To date, the Office of Cannabis Management has not issued any cannabis licenses, applications for licenses are 
expected to be available in the first half of 2025. As such, selling cannabis is a clear violation of law. Be aware 
that under Minnesota Statutes, 342.09, subdivision 6, OCM may assess fines in excess of a $1 million for 
violations of this law. Likewise, under Minnesota Statutes, chapter 342.19, OCM is empowered to embargo any 
product that it has “probable cause to believe . . . is being distributed in violation of this chapter or rules 
adopted under this chapter[.]” Furthermore, violations of law may be considered in future licensing decisions 
made by OCM. 

As inspectors enter the field, we encourage you to review the products you are currently selling to ensure they 
fall within the thresholds outlined above. If you have any questions related to the products you are selling, 
please send an email to cannabis.info@state.mn.us. 

Thank you for your attention to this matter. 

 

Charlene Briner 
Interim Director 
Office of Cannabis Management 

 

 

https://www.revisor.mn.gov/statutes/cite/342.09?utm_medium=email&utm_source=govdelivery#stat.342.09.6
https://www.revisor.mn.gov/statutes/cite/342.19?utm_medium=email&utm_source=govdelivery
mailto:cannabis.info@state.mn.us


Appendix E: Notice to Unlawful
Cannabis Sellers



Notice to Unlawful Cannabis Sellers 
This notice is to inform you that your current course of action may run afoul of Minnesota law, and 
continuing this course of action may result in civil actions and potential criminal prosecution. To avoid 
such outcomes, you should immediately cease and desist any plans to engage in the unlicensed sale of 
cannabis and cannabis products.  

Minnesota Statutes, Chapter 342 (www.revisor.mn.gov/statutes/cite/342) governs Minnesota’s 
cannabis market, and empowers OCM to ensure regulatory compliance. Minnesota Statutes, chapter 
342.09, subdivision 4 (www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.4) prohibits the retail sale 
of cannabis flower and cannabis products “without a license issued under this chapter that authorizes 
the sale.” To date the Office of Cannabis Management has not issued any retail, or other, cannabis 
licenses. As such, your plan to sell cannabis in a retail setting at this date would be in flagrant violation 
of the law. Be aware that under Minnesota Statutes, 342.09, subdivision 6 
(www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.6), OCM may assess fines in excess of a 
$1,000,000 for violations of this law. 

Likewise, under Minnesota Statutes, chapter 342.19 (www.revisor.mn.gov/statutes/cite/342.19), OCM 
is empowered to embargo any product that it has “probable cause to believe . . . is being distributed in 
violation of this chapter or rules adopted under this chapter[.]” It is believed that products attempted 
to be sold at your retail location might be distributed in violation of the law, and would therefore be 
subject to embargo by OCM. Under Minnesota Statutes, chapter 342.19, subd. 2 
(www.revisor.mn.gov/statutes/cite/342.19#stat.342.19.2), once embargoed OCM “shall release the 
cannabis plant, cannabis flower, cannabis product, artificially derived cannabinoid, lower-potency 
hemp edible, or hemp-derived consumer product when this chapter and rules adopted under this 
chapter have been complied with or the item is found not to be in violation of this chapter or rules 
adopted under this chapter.” 

While Minnesota has legalized the sale of adult-use of cannabis flower, cannabis products, lower-potency 
hemp edibles, or hemp-derived consumer products, the legislature did add new statutory provisions, 
Minnesota Statutes, chapter 152.0264 (www.revisor.mn.gov/statutes/cite/152.0264), making illegal the 
unlawful sale of cannabis. As there are not yet any licenses issued by OCM for the cultivation, 
manufacture, wholesale, transportation, or retail of cannabis, any sales of cannabis products in excess of 
the limits in 152.0264 is illegal.  

If you are only planning to sell cannabinoid products that are derived from hemp, you should ensure that 
the sale of those products is consistent with Minnesota Statutes, chapter 151.72 
(www.revisor.mn.gov/statutes/cite/151.72), including but not limited to the requirement that your 
business be registered with the Commissioner of Health, and that all products are in compliance with the 
relevant statutes.  

Finally, in addition to the state laws outlined above, please be aware that any retail location must be in 
compliance with local government ordinances and zoning requirements.  

OCM takes seriously its charge to enforce Minnesota Statutes, Chapter 342, and its responsibility to 
ensure a safe and legal cannabis market. In order to avoid the above-described actions, all attempts to 
open a cannabis retail dispensary in Minnesota without the appropriate license should be ceased.  

https://www.revisor.mn.gov/statutes/cite/342
https://www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.4
https://www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.4
https://www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.6
https://www.revisor.mn.gov/statutes/cite/342.09#stat.342.09.6
https://www.revisor.mn.gov/statutes/cite/342.19
https://www.revisor.mn.gov/statutes/cite/342.19#stat.342.19.2
https://www.revisor.mn.gov/statutes/cite/342.19#stat.342.19.2
https://www.revisor.mn.gov/statutes/cite/152.0264
https://www.revisor.mn.gov/statutes/cite/151.72
https://www.revisor.mn.gov/statutes/cite/151.72


8. 2. 
CC Regular Session
Meeting Date: 10/22/2024

  
Primary Strategic Plan Initiative: Promote economic growth and development. 

Title:
Introduce Ordinance #24-12 Regulate Cannabis Businesses

Purpose/Background:
The state's recent legalization of adult-use cannabis (MN Statute 342) requires municipalities to adopt an
ordinance that regulates cannabis businesses in the city. The state provided a draft model ordinance in which the
city is to modify to include the number of allowed cannabis businesses, location and time of sales. At the October
8, 2024 City Council work session, the Council reviewed a draft of the code. 

The City Attorney is in the process of reviewing the draft ordinance.

Time Frame/Observations/Alternatives:
On April 9, 2024, City Council adopted Ordinance #24-05, an Interim Ordinance Prohibiting the Establishment
of New Uses or the Operation of an Adult-Ise Cannabis Business. The interim use ordinance expires on
December 31, 2024. The proposed ordinance will all the establishment of new uses or the operation of adult-use
cannabis businesses, as regulated by State Statute Chapter 342 and this proposed ordinance. 

Timeframe for Ordinance Adoption
November 12, 2024: Final adoption by City Council
November 15 - December 15, 2024: 30 day publication
January 1, 2025: Effective date

Funding Source:
Not applicable

Recommendation:
Staff recommends the introduction of Ordinace #24-12 to regulate cannabis businesses within the City of Ramsey.

Outcome/Action:
Motion to waive the City Charter requirement to read the ordinance aloud and introduce Ordinance #24-12 to
regulate cannabis businesses.

Roll Call Vote:
Councilmember Olson
Councilmember Woestehoff
Councilmember Specht
Councilmember Musgrove
Councilmember Howell
Councilmember Riley
Mayor Kuzma

Attachments
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ORDINANCE #24-12 1 
CITY OF RAMSEY 2 
ANOKA COUNTY 3 

STATE OF MINNESOTA 4 
 5 

AN ORDINANCE TO REGULATE CANNABIS BUSINESS WITHIN THE CITY 6 
OF RAMEY, MINNESOTA, ANOKA COUNTY 7 

 8 
The City Council of Ramsey ordains: 9 
 10 

 11 
SECTION 1. AUTHORITY 12 
 13 
This ordinance is adopted pursuant to and under the authority of the City Charter of the City of 14 
Ramsey. 15 
 16 
 17 
SECTION 2. AMENDMENTS TO CHAPTER 26 (LICENSES, PERMITS, AND 18 
MISCELLANEOUS BUSINESS REGULATIONS) 19 
 20 
Chapter 26, Article XX is hereby established as follows: 21 
 22 
ARTICLE XX – CANNABIS BUSINESS LICENSING  23 
 24 
Division 1. – Generally 25 
 26 
Sec. 26-880 - Findings and Purpose 27 
(a) The Ramsey City Council makes the following legislative findings: 28 

(1) The purpose of this Article is to implement the provisions of Minnesota Statutes, 29 
chapter 342, which authorizes the City of Ramsey to protect the public health, 30 
safety, welfare of Ramsey residents by regulating cannabis businesses within the 31 
legal boundaries of the City of Ramsey. 32 

(2) The Ramsey City Council finds and concludes that the proposed provisions are 33 
appropriate and lawful land use regulations for the City of Ramsey that the proposed 34 
amendments will promote the community's interest in reasonable stability in 35 
zoning for now and in the future, and that the proposed provisions are in the public 36 
interest and for the public good. 37 

 38 
Sec. 26-881 - Authority & Jurisdiction 39 
(a) The Ramsey City Council has the authority to create this Article pursuant to: 40 

(1) Minn. Stat. 342.13(c), regarding the authority of a local unit of government to 41 
adopt reasonable restrictions of the time, place, and manner of the operation of a 42 
cannabis business provided that such restrictions do not prohibit the 43 
establishment or operation of cannabis businesses. 44 

(2) Minn. Stat. 342.22, regarding the local registration and enforcement requirements 45 
of state-licensed cannabis retail businesses and lower-potency hemp edible retail 46 
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businesses. 1 
(3) Minn. Stat. 152.0263, Subd. 5, regarding the use of cannabis in public places. 2 
(4) Minn. Stat. 462.357, regarding the authority of a local authority to adopt zoning 3 

ordinances. 4 
 5 

Sec. 26-882 - Severability 6 
If any section, clause, provision, or portion of this Article is adjudged unconstitutional or invalid 7 
by a court of competent jurisdiction, the remainder of this Article shall not be affected thereby. 8 

 9 
Sec. 26-883 - Enforcement 10 
The City of Ramsey is responsible for the administration and enforcement of this Article. Any 11 
violation of the provisions of this Article or failure to comply with any of its requirements 12 
constitutes a misdemeanor and is punishable as defined by law. Violations of this Article can 13 
occur regardless of whether or not a permit is required for a regulated activity listed in this Article. 14 

 15 
Sec. 26-884 - Definitions 16 
Unless otherwise noted in this section, words and phrases contained in Minn. Stat. 342.01 and the 17 
rules promulgated pursuant to any of these acts, shall have the same meanings in this Article. 18 
 19 
Cannabis Cultivation: A cannabis business licensed to grow cannabis plants within the 20 
approved amount of space from seed or immature plant to mature plant. harvest cannabis flower 21 
from mature plant, package and label immature plants and seedlings and cannabis flower for 22 
sale to other cannabis businesses, transport cannabis flower to a cannabis manufacturer located 23 
on the same premises, and perform other actions approved by the office. 24 
 25 
Cannabis Retail Businesses: A retail location and the retail location(s) of a mezzobusinesses with 26 
a retail operations endorsement, microbusinesses with a retail operations endorsement, medical 27 
combination businesses operating a retail location, and lower-potency hemp edible retailers. 28 
 29 
Cannabis Retailer: Any person, partnership, firm, corporation, or association, foreign or 30 
domestic, selling cannabis product to a consumer and not for the purpose of resale in any form. 31 
 32 
Daycare: A location licensed with the Minnesota Department of Human Services to provide the 33 
care of a child in a residence outside the child's own home for gain or otherwise, on a regular 34 
basis, for any part of a 24-hour day. 35 
 36 
Lower-potency Hemp Edible: As defined under Minn. Stat. 342.01 subd. 50. 37 
 38 
Office of Cannabis Management: Minnesota Office of Cannabis Management, referred to as 39 
“OCM” in this Article. 40 
 41 
Place of Public Accommodation: A business, accommodation, refreshment, entertainment, 42 
recreation, or transportation facility of any kind, whether licensed or not, whose goods, services, 43 
facilities, privileges, advantages or accommodations are extended, offered, sold, or otherwise made 44 
available to the public. 45 
 46 
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Preliminary License Approval: OCM pre-approval for a cannabis business license for applicants 1 
who qualify under Minn. Stat. 342.17. 2 
 3 
Public Place: A public park or trail, public street or sidewalk; any enclosed, indoor area used by 4 
the general public, including, but not limited to, restaurants; bars; any other food or liquor 5 
establishment; hospitals; nursing homes; auditoriums; arenas; gyms; meeting rooms; common 6 
areas of rental apartment buildings, and other places of public accommodation. 7 
 8 
Residential Treatment Facility: As defined under Minn. Stat. 245.462 subd. 23. 9 
 10 
Retail Registration: An approved registration issued by the City of Ramsey to a state- licensed 11 
cannabis retail business. 12 
 13 
School: A public school as defined under Minn. Stat. 120A.05 or a nonpublic school that must 14 
meet the reporting requirements under Minn. Stat. 120A.24. 15 
State License: An approved license issued by the State of Minnesota’s Office of Cannabis 16 
Management to a cannabis retail business. 17 
 18 
Division 2. – Registration of Cannabis Businesses 19 
 20 
Sec. 26-885 Consent to registering of Cannabis Businesses 21 
(a) No individual or entity may operate a state-licensed cannabis retail business within Ramsey 22 

without first registering with the city. 23 
 24 
(b) Any state-licensed cannabis retail business that sells to a customer or patient without valid 25 

retail registration shall incur a civil penalty of $2,000 for each violation. 26 
 27 
(c) Notwithstanding the foregoing provisions, the state shall not issue a license to any 28 

cannabis business to operate in Indian country, as defined in United States Code, title 18, 29 
section 1151, of a Minnesota Tribal government without the consent of the Tribal 30 
government. 31 

 32 
 33 
Sec. 26-886 - Compliance Checks Prior to Retail Registration 34 
Pursuant to Minn. Stat. 342, within 30 days of receiving a copy of a state license application from 35 
OCM, Ramsey shall certify on a form provided by OCM whether a proposed cannabis retail 36 
business complies with the Zoning Code and, if applicable, whether the proposed business 37 
complies with the state fire code and building code. 38 

 39 
Sec. 26-887 - Registration & Application Procedure 40 
(a) Fees. 41 

(1) Ramsey shall not charge an application fee. 42 
(2) A registration fee, as established in Ramsey’s fee schedule, shall be charged to 43 

applicants depending on the type of retail business license applied for. 44 
(3) An initial retail registration fee shall not exceed $500 or half the amount of an initial 45 

state license fee under Minn. Stat. 342.11, whichever is less. The initial 46 
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registration fee shall include the initial retail registration fee and the first annual 1 
renewal fee. 2 

(4) Any renewal retail registration fee imposed by Ramsey shall be charged at the 3 
time of the second renewal and each subsequent renewal thereafter. 4 

(5) A renewal retail registration fee shall not exceed $1,000 or half the amount of a 5 
renewal state license fee under Minn. Stat. 342.11, whichever is less. 6 

(6) A medical combination business operating an adult-use retail location may only 7 
be charged a single registration fee, not to exceed the lesser of a single retail 8 
registration fee, defined under this section, of the adult-use retail business. 9 
 10 

(b) Application Submittal.  The City of Ramsey shall issue a retail registration to a state-11 
licensed cannabis retail business that adheres to the requirements of Minn. Stat. 342.22. 12 
(1) An applicant for a retail registration shall fill out an application form, as provided 13 

by the city. Said form shall include, but is not limited to: 14 
a. Full name of the property owner and applicant; 15 
b. Address, email address, and telephone number of the applicant; 16 
c. The address and parcel ID for the property which the retail registration is 17 

sought; 18 
d. Certification that the applicant complies with the requirements of local 19 

codes established pursuant to Minn. Stat. 342.13. 20 
 21 

(2) The applicant shall include with the form: 22 
a. the application fee as required in Section 26-887(a); 23 
b. a copy of a valid state license or written notice of OCM license 24 

preapproval; 25 
(3) Once an application is considered complete, the City Administrator or designee 26 

shall inform the applicant as such, process the application fees, and forward the 27 
application to the Community Development Department for approval or denial. 28 

(4) The application fee shall be non-refundable once processed. 29 
 30 
(c)  Application Approval 31 

(1) A state-licensed cannabis retail business application shall not be approved if the 32 
cannabis retail business would exceed the maximum number of registered 33 
cannabis retail businesses permitted under Section 2.6. 34 

(2) A state-licensed cannabis retail business application shall not be approved or 35 
renewed if the applicant is unable to meet the requirements of this Article. 36 

(3) A state-licensed cannabis retail business application that meets the requirements of 37 
this Article shall be approved. 38 

 39 
(d) Annual Compliance Checks. 40 

(1) The City of Ramsey Police Department shall complete at minimum one 41 
compliance check per calendar year of every cannabis business to assess if the 42 
business meets age verification requirements, as required under [Minn. Stat. 43 
342.22 Subd. 4(b) and Minn. Stat. 342.24] and this section. 44 

(2) The Ramsey Police Department shall conduct at minimum one unannounced age 45 
verification compliance check at least once per calendar year. 46 
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(3) Age verification compliance checks shall involve persons at least 17 years of age 1 
but under the age of 21 who, with the prior written consent of a parent or guardian 2 
if the person is under the age of 18, attempt to purchase adult-use cannabis flower, 3 
adult-use cannabis products, lower-potency hemp edibles, or hemp-derived 4 
consumer products under the direct supervision of a law enforcement officer or an 5 
employee of the local unit of government. 6 

(4) Any failures under this section must be reported to the Office of Cannabis 7 
Management. 8 
 9 

(e) Location Change.  A state-licensed cannabis retail business shall be required to submit a 10 
new application for registration under Section 26-887(b) if it seeks to move to a new 11 
location still within the legal boundaries of the City of Ramsey. 12 

 13 
(f) Renewal of Registration 14 

(1) The City of Ramsey shall renew an annual registration of a state-licensed cannabis 15 
retail business at the same time OCM renews the cannabis retail business’ license. 16 

(2) A state-licensed cannabis retail business shall apply to renew registration on a 17 
form established by the city. 18 

(3) A cannabis retail registration issued under this Article shall not be transferred. 19 
 20 

(g) Renewal Fees.  The city may charge a renewal fee for the registration starting at the second 21 
renewal, as established in Ramsey’s rates and fee schedule. 22 

 23 
(h) Renewal Application.  The application for renewal of a retail registration shall include, but 24 

is not limited to items required under Section 26-887(b) of this Chapter. 25 
 26 

Sec. 26-888- Suspension of Registration 27 
(a) When Suspension is Warranted.  The City of Ramsey may suspend a cannabis retail 28 

business’s registration if it violates this Article of the city or poses an immediate threat to 29 
the health or safety of the public. The city shall immediately notify the cannabis retail 30 
business in writing the grounds for the suspension. 31 

 32 
(b) Notification to OCM.  The city shall immediately notify the OCM in writing the grounds 33 

for the suspension. OCM will provide the city and cannabis business retailer a response to 34 
the complaint within seven calendar days and perform any necessary inspections within 30 35 
calendar days. 36 

 37 
(c) Length of Suspension.   38 

(1) The suspension of a cannabis retail business registration may be for up to 30 39 
calendar days, unless OCM suspends the license for a longer period. 40 
Reinstatement of the registration is dependent on the determination for the OCM.  41 
The business may not make sales to customers if their registration is suspended.  42 

(2) The city may reinstate a registration if it determines that the violations have been 43 
resolved. 44 

(3) The city shall reinstate a registration if OCM determines that the violation(s) have 45 
been resolved. 46 
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 1 
(d) Civil Penalties.  Subject to Minn. Stat. 342.22, subd. 5(e) the city of Ramsey may impose a 2 

civil penalty, as specified in Ramsey’s Fee Schedule, for registration violations, not to 3 
exceed $2,000. 4 

 5 
(e) Limiting of Registrations.  The City of Ramsey shall limit the number of cannabis retail 6 

businesses to no fewer than one registration for every 12,500 residents within city limits. 7 
 8 
Division 3 – Requirements for Cannabis Businesses 9 
 10 
Sec. 26-889 - Minimum Buffer Requirements 11 
(a) The following separation distances are measured between the customer entrance to the 12 

cannabis business to the main or primary entrance of the following uses: 13 
(1) The city shall prohibit the operation of a cannabis business within 1,000 feet of a 14 

school. 15 
(2) The city shall prohibit the operation of a cannabis business within 500 feet of a day 16 

care. 17 
(3) The city shall prohibit the operation of a cannabis business within 500 feet of a 18 

residential treatment facility. 19 
(4) The city shall prohibit the operation of a cannabis business within 500 feet of an 20 

attraction within a public park that is regularly used by minors, including a 21 
playground or athletic field. 22 

 23 
(b) The city shall limit the number of retail locations within the combined COR zoning districts 24 

to one (1) retail location. Outside the COR districts, a retail location must be at least 1,000 feet 25 
apart from another licensed retail premise, as measured between customer entrances.  26 

 27 
(c) Pursuant to Minn. Stat. 462.367 subd. 14, nothing in Section 26-889(a) shall prohibit an 28 

active cannabis business or a cannabis business seeking registration from continuing 29 
operation at the same site if a school/daycare/residential treatment facility/attraction 30 
within a public park that is regularly used by minors moves within the minimum buffer 31 
zone. 32 

 33 
Sec. 26-890 - Zoning and Land Use 34 
The following business types defined in this chapter are interpreted to be a part of the uses 35 
defined in Chapter 106 – Zoning Code: 36 
 37 
(a) Cultivation.  Cannabis businesses licensed or endorsed for cultivation are permitted as an 38 

agricultural use in the following zoning districts: 39 
RR – Rural Residential District (indoor or outdoor) 40 
MR – MUSA Reserve District (indoor or outdoor) 41 
I-1 – Light Industrial District (indoor only) 42 
I-2 – General Industrial District (indoor only) 43 

 44 
(b) Cannabis Manufacturer.  Cannabis businesses licensed or endorsed for cannabis 45 

manufacturer are permitted as a manufacturing use in the following zoning districts: 46 
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I-1 – Light Industrial District 1 
I-2 – General Industrial District  2 

 3 
(c)  Hemp Manufacturer.  Businesses licensed or endorsed for low-potency hemp edible 4 

manufacturers permitted as a manufacturing use in the following zoning districts: 5 
I-1 – Light Industrial District 6 
I-2 – General Industrial District  7 

 8 
(d) Wholesale.  Cannabis businesses licensed or endorsed for wholesale are permitted as a 9 

wholesale sales use in the following zoning districts: 10 
I-1 – Light Industrial District 11 
I-2 – General Industrial District  12 

 13 
(e) Cannabis Retail.  Cannabis businesses licensed or endorsed for cannabis retail are 14 

permitted as retail sales in the following zoning districts: 15 
B-1—Neighborhood Business District 16 
B-2 – Community Business District 17 
B-3 – Regional Business District 18 
I-1 – Light Industrial District 19 
I-2 – General Industrial District  20 
Those portions of COR and PUD approved and designed for retail sales 21 
 22 

(f) Cannabis Transportation.  Cannabis businesses licensed or endorsed for transportation 23 
are permitted as a warehousing use in the following zoning districts: 24 

I-1 – Light Industrial District 25 
I-2 – General Industrial District  26 
 27 

(g) Cannabis Delivery.  Cannabis businesses licensed or endorsed for delivery are permitted 28 
as a warehousing use in the following zoning districts: 29 

I-1 – Light Industrial District 30 
I-2 – General Industrial District  31 
 32 

Sec. 26-891 - Hours of Operation 33 
Cannabis businesses are limited to retail sale of cannabis, cannabis flower, cannabis products, 34 
lower-potency hemp edibles, or hemp-derived consumer products between the hours of 8:00 a.m. 35 
and 10:00 p.m. on Monday through Saturday and 11:00 a.m. and 6:00 p.m. on Sundays. 36 
 37 
Sec. 26-892 – Temporary Cannabis Events 38 
Temporary Cannabis Events shall not be permitted within the City of Ramsey. 39 
 40 
 41 

SECTION 3. SUMMARY 42 
 43 
The following official summary of Ordinance #24-12 has been approved by the City Council of 44 
the City of Ramsey as clearly informing the public of the intent and effect of the Ordinance: 45 
 46 



Ordinance #24-12 
Page 8 

 

Chapter 26, Article XX is hereby created in order to comply with the requirements of State Statues 1 
342 regulating cannabis licensing.  2 
 3 
 4 
SECTION 4. EFFECTIVE DATE 5 
 6 
This ordinance becomes effective 30 days after its passage and publication, subject to City Charter 7 
Section 5.04. 8 
 9 
PASSED by the City Council of the City of Ramsey, Minnesota the _____ day of November, 10 
2024. 11 
 12 
 13 
 14 

                                                                                                                           15 
_______________________________ 16 

                                                                                                            Mayor 17 
ATTEST: 18 
 19 
 20 
_________________________________ 21 
City Clerk 22 
 23 
 24 
Introduction date: October 22, 2024 25 
Posting dates:  26 
Adoption date:    27 
Publication date:  28 
Effective date:  29 
 30 
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