
      

LEGAL COMMITTEE MEETING AGENDA
Thursday, APRIL 24, 2025 AT 2:00 P.M.

City Hall Large Conference Room
425 N. Richardson Ave., Roswell, New Mexico 88201
___________________________________________

Chair: Ed Heldenbrand, Ward 3 
Vice Chair: Chris Cortez, Ward 3
Members: Juan Oropesa, Ward 1

Robert Corn, Ward 4
Carlos Marrujo Jr., Ward 5

Staff Liaison: Hessel E. Yntema IV.

 

      
C ALL TO OR D ER  
 

R OLL C ALL 
 

APPR OVAL OF AGEN D A  
 

C LOSED  SESSION 
 

1. Hold a closed session pursuant to NMSA 1978 § 10-15-1H (7), to discuss attorney-client privilege pertaining to
litigation threatened or pending against the City.(Hess Yntema)

 

N ON -AC TION  ITEMS   
 

2. Legal Department Report- March/April 2025
 

3. Community Development Center
 

4. Safety Department Report- March 2025
 

5. HR Monthly Report
 

6. City Clerk Department Report- April 2025
 

R EGU LAR  ITEMS  
 

7. Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider
recommending to authorize to advertise for a public hearing for Ordinance 25-XX: An Ordinance for the sale of Real
Property and approval for the City of Roswell to enter into a Purchase and Sale Contract with Amazon.com Services
LLC. (Todd Verciglio)

 

8. Consider recommending approval to authorize AEVEX to enter into a 5-year lease agreement beginning May 1,
2025, and ending April 30, 2030, for Bunker No. 1130, 1131, 1137, and 1144 at the Roswell Air Center. (Sanchez)

 

C H AIR  C OMMEN TS, R EPOR TS, AN N OU N C EMEN TS            
 

PU BLIC  PAR TIC IPATION   
 

AD JOU R N  
 

Notice of this meeting has been given to the public in compliance with Sections 10-15-1 through 10-15-4 NMSA 1975 and Resolution 24-23.

If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language interpreter, or any other form of auxiliary aid or
service to attend or participate in the hearing or meeting, please contact Human Resources at 575-624-6700 at least one week prior to the meeting or
as soon as possible. Public documents, including the agenda and minutes, can be provided in various accessible formats, please contact the City
Clerk at 575-624-6700.

Printed and posted: 04/21/2025



TO ATTEND THE LEGAL COMMITTEE MEETING BY GO-TO-MEETING
Please join my meeting from your computer, tablet or smartphone.
https://global.gotomeeting.com/join/994272373

You can also dial in using your phone.
United States: +1 (872) 240-3412 Access Code: 994-272-373



C losed Session     1 . 
Legal  C ommittee 
Meeting Date: 04/24/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

ACTION REQUESTED:
Hold a closed session pursuant to NMSA 1978 § 10-15-1H (7), to discuss attorney-client privilege pertaining to litigation
threatened or pending against the City.(Hess Yntema)

BACKGROUND:
Initiated by: Hess Yntema
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

N on-A ction  Items       2 . 
Lega l  C ommittee  
Meeting Date: 04/24/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
Legal Department Report- March/April 2025

Attachments
Legal Department Communications
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

  
  N on-A ction  Items       3 .         

Lega l  C ommittee  
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
Community Development Center

Attachments
CDC Monthly March 2025
J & S March 2025
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CITY OF ROSWELL 
COMMUNITY DEVELOPMENT CENTER 

Month: March 2025 

 

 
*Figures calculated to reflect FYTD 
 

CODE ENFORCEMENT This Month 
This Month 

2024 
YTD* 2024 YTD* 

Notices Mailed 585 730 4,829 5,444 

Voluntary Compliance 345 436 2,394 2,897 

No. of Cases Filed in Municipal Court  5 5 84 52 

No. Cases Dismissed by Officer 0 0 17 13 

Resolution 18 6 96 101 

Weeds 407 495 2,549 2,871 

Inoperable Vehicles 32 55 434 370 

Litter 59 39 526 469 

Unsanitary Premises 32 78 481 555 

Signs 19 0 161 110 

Zoning 4 0 7 0 

Obstructions 0 10 77 96 

Public Nuisances 32 53 586 973 

Garage Sales No permit 0 0 8 0 

BUSINESS LICENSES This Month This Month 2024 YTD* 2024 YTD* 

Total Licenses Issued 259 209 1,500 1,303 

Renewed Licenses 212 154 1,160 995 

New Licenses 32 38 233 197 

Temporary Permits Issued 15 17 107 111 

Receipts $10,763.00 $8,373.00 $64,648.00 $55,087.00 
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*Figures calculated to reflect FYTD 
 

BUILDING 

INSPECTIONS This Month 
Permits Applied 
This Month 2024 
& Fees Collected 

Permits Applied 
YTD* 

Permits Applied  

2024 YTD* 

Residential-New 0 5 37 33 

Residential - 
Other  62 32 368 299 

Commercial-New 0 2 7 7 

Commercial - 
Other 11 9 99 93 

Total Permits 
Issued  73 48 511 432 

Total Fees 
Collected $21,493.55 $7,092.10 $229,683.42  $81,515.76  

PLUMBING/MECH 

INSPECTIONS 
This Month Permits Applied 

This Month 2024 
Permits 

Applied YTD* 

Permits Applied 
2024 YTD* 

Plumbing & Mechanical  
Permits—Residential 39 49 422 361 

Plumbing & Mechanical  

Permits—Commercial 15 9 121 111 

Total Permits Issued 54 58 543 472 

Total Fees Collected $2,601.00 $800.65 $26,228.50 $11,652.15 

ELECTRICAL 

INSPECTIONS 
This Month Permits Applied 

This Month 2024 
Permits 

Applied YTD* 

Permits Applied 
2024 YTD* 

 

Electric Permits—
Residential 48 28 270 293 

Electric Permits—
Commercial 10 12 94 92 

Total Permits Issued 58 40 364 385 

Total Fees Collected $3,647.25 $1,958.90 $34,323.26 $17,484.18 
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

  
  N on-A ction  Items       4 .         

Lega l  C ommittee  
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
Safety Department Report- March 2025

Attachments
Safety Dept Report- March 2025
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 March 2025 Safety Report  

1 
 

 

 

ACCIDENT / INCIDENT BY DEPARTMENTS YTD 
DEPARTMENT / MONTH Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD 

TOTALS 
3rd 

Party 

AIR CENTER 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
ANIMAL SERVICES 0 0 1 0 0 0 0 0 0 0 0 0 1 1 
AQUATIC CENTER 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
CEMETERY 1 0 0 0 0 0 0 0 0 0 0 0 1 0 
CENTRAL CONTROL 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
CITY CLERK 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
COMMUNITY 
DEVELOPMENT 

1 1 0 0 0 0 0 0 0 0 0 0 2 1 

CONVENTION CENTER 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
DISPATCH 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
ENGINEERING 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
FACILITIES 
MAINTENANCE 

0 0 0 0 0 0 0 0 0 0 0 0 0 0 

FIRE DEPARTMENT 1 2 0 0 0 0 0 0 0 0 0 0 3 2 
GOLF 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
HR/SAFETY 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
IT 0 0 1 0 0 0 0 0 0 0 0 0 1 0 
LEGAL 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
LIBRARY 0 1 0 0 0 0 0 0 0 0 0 0 1 1 
MUSEUM 0 1 0 0 0 0 0 0 0 0 0 0 1 0 
PARKS 3 0 0 0 0 0 0 0 0 0 0 0 3 0 
POLICE DEPARTMENT 9 3 8 0 0 0 0 0 0 0 0 0 20 13 
PUBLIC AFFAIRS 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
REC CENTER 0 0 0 0 0 0 0 0 0 0 0 0 0 0 
SPECIAL ELECTRONICS 0 0 1 0 0 0 0 0 0 0 0 0 1 1 
SOLID WASTE 3 2 1 0 0 0 0 0 0 0 0 0 6 1 
STREETS 3 1 1 0 0 0 0 0 0 0 0 0 5 3 
TRANSIT/FLEET 1 0 0 0 0 0 0 0 0 0 0 0 1 0 
WATER 1 0 4 0 0 0 0 0 0 0 0 0 5 4 
WWTP 1 2 0 0 0 0 0 0 0 0 0 0 3 0 
ZOO 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

TOTALS 24 13 17 0 0 0 0 0 0 0 0 0 54 27 

 

 

 

 

Roswell Legal Committee 17



 March 2025 Safety Report  

2 
 

 

 

 

ACCIDENT OR INCIDENT / 3RD PARTY 
 

INCIDENT COMPARISONS 

DEPARTMENT Mar 3rd 
PARTY 

 
MONTH 2025 2024 2023 

AIR CENTER 0 0 
 

JANUARY 24 32 30 
ANIMAL SERVICES 1 1 

 
FEBRUARY 13 28 38 

AQUATIC CENTER 0 0 
 

MARCH 17 20 36 

CEMETERY 0 0 
 

APRIL 0 20 30 
CENTRAL CONTROL 0 0 

 
MAY 0 20 23 

CITY CLERK 0 0 
 

JUNE 0 22 21 
COMMUNITY DEVELOPMENT 0 0 

 
JULY 0 15 27 

CONVENTION CENTER 0 0 
 

AUGUST 0 18 41 
DISPATCH 0 0 

 
SEPTEMBER 0 10 44 

ENGINEERING 0 0 
 

OCTOBER 0 17 31 
FACILITIES MAINTENANCE 0 0 

 
NOVEMBER 0 14 21 

FIRE DEPARTMENT 0 0 
 

DECEMBER 0 15 15 

GOLF 0 0 
 

TOTAL 54 231 357 

HR/Safety 0 0 
     

IT 1 0 
 

DEPARTMENT PROPERTY 3rd PARTY 
 

LEGAL 0 0 
 

Solid Waste 1 0 
 

LIBRARY 0 0 
 

Streets 1 0 

 

MUSEUM 0 0 
 

TOTAL 2 0 
 

PARKS 0 0 
     

POLICE DEPARTMENT 8 4 
 

DEPARTMENT MVA 3rd PARTY 
 

PUBLIC AFFAIRS 0 0 
 

Police 2 1 
 

REC CENTER 0 0 
 

Solid Waste 1 0 
 

SPECIAL ELECTRONICS 1 1 
 

Special Electronics 1 1 
 

SOLID WASTE 1 0 
 

Water 2 1 
 

STREETS 1 0 
 

TOTAL 6 3 
 

TRANSIT/FLEET 0 0 
     

WATER 4 3 
     

WWTP 0 0 
     

ZOO 0 0 
     

TOTAL 17 9 
     

 

 

 

Roswell Legal Committee 18



 March 2025 Safety Report  

3 
 

 

INJURY/DAMAGE DESCRIPTION 3RD 
PARTY 

OPIM BBP Exposure Yes 
L index finger laceration No 

L eyebrow impact Yes 
OPIM BBP Exposure Yes 
OPIM BBP Exposure Yes 

R. knee MVA Yes 
Smoke inhalation Removing residence from Fire Yes 
Smoke inhalation Removing residence from Fire Yes 

R. knee Running No 
 

DEPARTMENT INJ./ILL First Aid Only OSHA 
Recordable 

ANIMAL SERVICES 1 1 0 
IT 1 1 0 
POLICE DEPARTMENT 7 4 3 

TOTAL 9 6 3 
 

JANUARY 2025 - DECEMBER 2025 
TRAINING  

 
JANUARY 2025 - DECEMBER 

2025 
MONTH/YEAR Total Training 

HOURS 
EMPLOYEE 
#S 

 

MONTH/YEAR 
TOTAL 

AMOUNT 
JANUARY 907 268 

 
Jan-2025 $16,431.79 

FEBRUARY 1482.5 378 
 

Feb-2025 $771,892.15 
MARCH 1484 157 

 
Mar-2025 $1,485.54 

APRIL 0 0 
 

Apr-2025 $0.00 
MAY 0 0 

 
May-2025 $0.00 

JUNE 0 0 
 

Jun-2025 $0.00 
JULY 0 0 

 
Jul-2025 $0.00 

AUGUST 0 0 
 

Aug-2025 $0.00 
SEPTEMBER 0 0 

 
Sep-2025 $0.00 

OCTOBER 0 0 
 

Oct-2025 $0.00 
NOVEMBER 0 0 

 
Nov-2025 $0.00 

DECEMBER 0 0 
 

Dec-2025 $0.00 

YTD TOTALS 3,874 803 
 

YTD TOTAL $789,809.48 
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

  
  N on-A ction  Items       5 .         

Lega l  C ommittee  
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
HR Monthly Report

Attachments
HR Monthly Report
Personnel Monthly Changes
Vacancy Report
Employee Turnover Report
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APRIL 2025 HUMAN RESOURCES MONTHLY REPORT 

 
 

For March, the City hired 19 new employees, 13 promotions and 20 exits.  
 

Our turnover rate for the month of March is 3.21% and for the year so far is 8.84%. 
 

Our Vacancy Rate is 29.13%. 
 
 

Payroll count for March 21, 2025 – April 3, 2025 was: 
 

Total no hours/monies employees- 2 
 

Total paid employees -620 
 

Total employees - 622 
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Date Name Position Department Status 
1. 3/3/2025 NATHANIEL LUJAN LIFEGUARD 1 RECREATION - AQUATIC PT
2. 3/7/2025 BOBBI THOMPSON DIRECTOR RIAC SR
3. 3/10/2025 JAMES SMITH W&S MAINTENANCE WORKER II PUBLIC WORKS FT
4. 3/10/2025 JESSICA MOORE EMERGENCY COMM. DISPATCHER CONSOLIDATED DISPATCH FT
5. 3/17/2025 SHELBY CUNNINGHAM OFFICE ASSISTANT POLICE FT
6. 3/17/2025 WALTER R. GENSLER W&S MAINTENANCE WORKER I PUBLIC WORKS FT
7. 3/17/2025 DEBRA NALLIE VEHICLE OPERATOR TRANSIT FT
8. 3/17/2025 MERCEDES LOPEZ SCALE HOUSE ATTENDENT LANDFILL FT
9. 3/21/2025 LACEY EMERSON LIBRARY PAGE SR LIBRARY PT

10. 3/24/2025 CRUZ MONTOYA GROUNDS MAINTENACE WORKER CEMETERY FT
11. 3/24/2025 BRIAN MYERS VEHICLE OPERATOR TRANSIT FT
12. 3/24/2025 CASEY CONLEE ADMIN. CHIEF OF STAFF ADMINISTRATION SR
13. 3/25/2025 ADRIAN VILLA LIFEGUARD 1 RECREATION - AQUATIC PT
14. 3/26/2025 IL.A PERRY EMERGENCY COMM. DISPATCHER CONSOLIDATED DISPATCH FT
15. 3/28/2025 ALEXANDER VARGAS POLICE RECRUIT POLICE FT
16. 3/28/2025 FRANCISO BAUTISTA PARLS LABORER TEMP PARKS FT
17. 3/31/2025 DEBBIE MADISON CUSTOMER SERVICE CLERK WATER CUSTOMER SERVICE FT
18. 3/31/2025 HENRY FERNANDEZ METER READER WATER CUSTOMER SERVICE FT
19. 3/31/2025 DANIEL AVALOS MAINTENANCE WORKER RIAC TP
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

Date Name Position Department Status 
1.
2.

Date Name Position Department Status 

1. 3/7/2025 SEBASTIAN MANSMITH FIRE APPARATUS OPERATOR 1 FIRE FT

2. 3/7/2025 ARRON COLLIER HR ADMIN. ASST. SR HUMAN RESOURCES FT

3. 3/7/2025 KENT CAMPBELL LIEUTENANT 2 FIRE FT

4. 3/7/2025 PARKER SMITH HEAD LIFEGUARD RECREATION AQUATIC PT

5. 3/7/2025 JORDAN BARWICK LIEUTENANT 2 FIRE FT

6. 3/7/2025 ERIC MORALES LIEUTENANT 1 FIRE FT

7. 3/7/2025 CARLOS GARCIA LIEUTENANT 2 FIRE FT

8. 3/21/2025 JESSE SILVA EQUIPMENT OPERATOR SR. LANDFILL FT

9. 3/21/2025 LOUIS ROMERO II ENG. CONSTRUCTION SUPERINT. ENGINEERING FT

10. 3/21/2025 DELLA ANDAZOLA ADMIN. ASST. SR RIAC RIAC FT

11. 3/21/2025 FRANCO DERAS CONSTRUCTION INSPECTOR SR. ENGINEERING FT

12. 3/21/2025 FRANK RINCON SUPERINTENDENT STREETS STREETS SR

13. 3/21/2025 NORMA ARCHULETA ENV. COMPLIANCE SPECIALIST LANDFILL SR

14.  

Date Name Position Department Status 

1

2

3
4

Date Name Position Department Status 

1. 3/5/2025 CHARLOTTE TAYLOR EMERGENCY COMM DISPATCHER CONSOLIDATED DISPATCH FT

2. 3/5/2025 ACEYA ORTEGA LIFE GUARD 1 RECREATION AQUATIC PT

3. 3/6/2025 ANNIE MARIE LEYBA ADMIN. ASST. SR RIAC RIAC FT

4 3/6/2025 KASSANDRA VEGA-BARRAZA ADMIN. ASSISTANT SANITATION TP

5. 3/7/2025 DESTINY WILLARD LIFE GUARD 1 RECREATION AQUATIC PT

6. 3/7/2025 JONI MCCLELLAND AIRPORT CREDENTIALING SPECIALIST RIAC FT

7. 3/7/2025 SEAN KRIEGER EQUIPMENT OPERATOR WWTP-SEWER MAINTENANCE FT

8. 3/10/2025 RYAN ROMERO BASKETBALL OFFICIAL TEMP RECREATION AQUATIC PT

9. 3/10/2025 JESSE LOPEZ BASKETBALL OFFICIAL TEMP RECREATION AQUATIC PT

10. 3/10/2025 ELSA ENRIQUEZ BASKETBALL OFFICIAL TEMP RECREATION AQUATIC PT

11. 3/10/2025 SABRIEN BENAVIDEZ BASKETBALL OFFICIAL TEMP RECREATION AQUATIC PT

12. 3/13/2025 JESUS AVILA EQUIPMENT OPERATOR WWTP WWTP-SEWER MAINTENANCE FT

13. 3/14/2025 EDWARD LUCERO GROUNDS MAINTENANCE WORKER PARKS FT

14. 3/14/2025 NAOMI MANCHA CUSTOMER SERVICE CLERK WATER FT

15. 3/20/2025 JACIEL PEREZ BASKETBALL OFFICIAL TEMP RECREATION AQUATIC PT

16. 3/21/2025 ELIZABETH PRICHARD GRANTS/PROJECT COORDINATOR FINANCE FT

17. 3/26/2025 FABIAN PADILLA WATER PRODUCTION OPERATOR CENTRAL CONTROL FT

18. 3/27/2025 NICHOLAS TAFOYA POLICE OFFICER 1 POLICE FT

19. 3/28/2025 BETTY SANCHEZ HR/SAFETY GENERALIST HUMAN RESOURCES FT

20. 3/31/2025 GABRIEL GREENE EQUIPMENT OPERATOR WWTP - SEWERE MAINTENANCE FT

21.

22.

23.

24.

25.

Date Name Position Department Status 

1.

2.

3.

4.

5.

RETIREMENT

FT = FULL TIME     SR = SALARY     PT = PART TIME     TP = TEMPORARY     INT = INTERIM 

City of Roswell, NM
Personnel Changes for the Month of

March 2025

NEW HIRE

TRANSFERS

PROMOTIONS

DEMOTIONS

EXITS
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Employee Turnover

Job Code Description Employee Count
Start of Period

Employee Count
End of Period

Employee 
Count
Terminated

Turnover Rate

Location: 4011 ELECTED OFFICIALS 11 11 0 0.00%

1001 MAYOR 1 1 0 0.00%

1002 MAYOR PRO TEM 1 1 0 0.00%

1003 CITY COUNCILOR WARD 1 2 2 0 0.00%

1004 CITY COUNCILOR WARD 2 1 1 0 0.00%

1005 CITY COUNCILOR WARD 3 2 2 0 0.00%

1006 CITY COUNCILOR WARD 4 2 2 0 0.00%

1007 CITY COUNCILOR WARD 5 2 2 0 0.00%

Location: 4013 ADMINISTRATION 3 4 0 0.00%

1008 CITY MANAGER 1 1 0 0.00%

1012 DEPUTY CITY MANAGER 1 1 0 0.00%

1435 PROJECT MANAGER 1 1 0 0.00%

1467 ADMINISTRATIVE CHIEF OF STAFF 0 1 0 0.00%

Location: 4015 CITY CLERK 3 3 0 0.00%

1019 CITY CLERK 1 1 0 0.00%

1285 CITY CLERK OFFICE ASSISTANT 2 2 0 0.00%

Location: 4021 MUNICIPAL COURT 8 8 0 0.00%

1022 DEPUTY COURT CLERK 4 4 0 0.00%

1023 MUNICPAL JUDGE 1 1 0 0.00%

1024 BAILIFF 1 1 0 0.00%

1025 COMPLIANCE OFFICER 1 1 0 0.00%

1336 COURT ADMINISTRATOR 1 1 0 0.00%

Location: 4041 FINANCIAL ADMINISTRATION 12 12 0 0.00%

1028 ACCOUNTING TECHNICIAN II 2 2 0 0.00%

1030 ACCOUNTANT 2 2 0 0.00%

1033 PAYROLL ADMINISTRATOR 1 1 0 0.00%

1034 DEPARTMENT DIRECTOR FINANCE 1 1 0 0.00%

1036 PURCHASING AGENT 1 1 0 0.00%

1037 PURCHASING TECHNICIAN 1 1 0 0.00%

1273 ACCOUNTING SUPERVISOR 0 0 0 #DIV/0!

1296 GRANT/PROJECT COORDINATOR 1 1 0 0.00%

1312 SENIOR ACCOUNTANT 1 1 0 0.00%

1409 ACCOUNTS RECEIVABLE 1 1 0 0.00%

1424 FINANCE LIASON 1 1 0 0.00%

Location: 4051 LEGAL 4 4 0 0.00%

1013 DEPUTY CITY ATTORNEY 1 1 0 0.00%

1339 PARALEGAL 1 1 0 0.00%

1405 CITY ATTORNEY APPOINTED 1 1 0 0.00%

1455 CONTRACTS & CLAIMS ADMIN 1 1 0 0.00%

Location: 4061 HUMAN RESOURCES 9 9 1 11.76%
added Betty back

1038 HR ADMINISTRATIVE ASSISTANT SR 1 1 0 0.00%
was still on payroll 4/11/25

1042 DEPARTMENT DIRECTOR H.R. 1 1 0 0.00%

1287 SAFETY COORDINATOR 1 1 0 0.00%

1427 HUMAN RESOURCES SUPERVISOR 1 1 0 0.00%

1443 TRAINING SPECIALIST CDL 1 1 0 0.00%

1447 EMPLOYEE/BENEFITS SUPERVISOR 1 1 0 0.00%

1451 HUMAN RESOURCES SPECIALIST 2 2 0 0.00%

1465 HR/SAFETY GENERALIST 1 1 1 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4540 SANCHEZ, BETTY 1465101 HR/SAFETY GENERALIST 5/6/2024 3/28/2025

Location: 4071 FACILITIES MAINTENANCE 12 12 0 0.00%

1043 CUSTODIAN 1 1 0 0.00%

1045 FACILITIES MAINT. SPECIALIST 4 4 0 0.00%

1046 FACILITIES MAINT. SPEC SR. 1 1 0 0.00%

1259 PROJECT AND FACILITY MANAGER 1 1 0 0.00%

1319 ADMIN. ASST. SENIOR FACILITIES 1 1 0 0.00%

1379 FAC. MAINTENANCE HVAC SPEC SR. 1 1 0 0.00%

1440 FACILITIES MAINT. LABORER 2 2 0 0.00%

1445 FAC. MAINT. LOCKSMITH TECH 1 1 0 0.00%

Location: 4074 FLEET MAINTENANCE 1 1 0 0.00%

1340 VEHICLE MAINTENANCE SUPERVISOR 1 1 0 0.00%

Location: 4111 POLICE DEPARTMENT 114 116 0 0.00%

1043 CUSTODIAN 1 1 0 0.00%

1049 OFFICE ASSISTANT POLICE 7 8 0 0.00%

1050 ADMIN. ASSISTANT SR. POLICE 2 2 0 0.00%

1053 POLICE SERV AIDE CAREER PATH 3 3 0 0.00%

1054 POLICE RECRUIT 6 7 0 0.00%

1055 POLICE OFFICER 1 21 21 0 0.00%

1056 POLICE OFFICER 2 18 18 0 0.00%

1057 POLICE OFFICER 3 8 8 0 0.00%

1058 POLICE SERGEANT 12 12 0 0.00%

1059 POLICE LIEUTENANT 4 4 0 0.00%

1060 POLICE CAPTAIN 2 2 0 0.00%

1061 DETECTIVE 13 13 0 0.00%

1062 DEPUTY POLICE CHIEF 2 2 0 0.00%

1063 POLICE CHIEF 1 1 0 0.00%

1064 POLICE RECORDS SUPERVISOR 1 1 0 0.00%

1065 EVIDENCE PROPERTY CUSTODIAN 3 3 0 0.00%

1066 TSU CRIME SCENE TECHNICIAN 5 5 0 0.00%

1067 ADMIN. ASSISTANT POLICE 5 5 0 0.00%

Location: 4121 FIRE DEPARTMENT 82 82 0 0.00%

1068 ADMIN. ASSISTANT SR. FIRE 1 1 0 0.00%

1070 FIREFIGHTER RECRUIT 0 0 0 #DIV/0!

1071 FIREFIGHTER 1 16 16 0 0.00%

1072 FIREFIGHTER 2 5 5 0 0.00%

1073 FIREFIGHTER 3 1 1 0 0.00%

1074 FIRE APPARATUS OPERATOR 1 14 14 0 0.00%

1075 FIRE APPARATUS OPERATOR 2 8 8 0 0.00%

1076 FIRE APPARATUS OPERATOR 3 1 1 0 0.00%

1077 FIRE LIEUTENANT 1 5 5 0 0.00%

1078 FIRE LIEUTENANT 2 10 10 0 0.00%

1079 FIRE LIEUTENANT 3 8 8 0 0.00%

1080 BATTALION CHIEF 3 3 0 0.00%

1081 DEPUTY FIRE CHIEF 2 2 0 0.00%

1082 FIRE CHIEF 1 1 0 0.00%

1083 DIVISION CHIEF 1 1 0 0.00%

1271 DEPUTY FIRE MARSHAL 2 2 0 0.00%

1281 FIREMARSHAL 1 1 0 0.00%

1308 DIVISION CHIEF - EMS 1 1 0 0.00%

1320 ARFF COORDINATOR 1 1 0 0.00%

1430 FIRE PREVENTION ADMIN. ASSIST 1 1 0 0.00%

Location: 4131 PLANNING & ZONING 4 4 0 0.00%

1017 COMMUNITY DEVELOPMENT DIRECTOR 1 1 0 0.00%

1018 PLANNER SENIOR 1 1 0 0.00%

1260 COMMUNITY DEVELOPMENT PRP TECH 1 1 0 0.00%

1344 CUSTOMER SERVICE SPECIALIST 1 1 0 0.00%

Location: 4135 ENGINEERING 7 7 0 0.00%

1159 CONSTRUCTION INSPECTOR SR. 1 1 0 0.00%

1160 ENGINEERING TECHNICIAN 1 1 0 0.00%

1162 DIRECTOR OF ENGR. & INFRA. 1 1 0 0.00%

1192 ADMIN. ASST. SR. PUBLIC WORKS 1 1 0 0.00%

1306 ENGINEER SR 1 1 0 0.00%

1307 GEOGRAPHIC INFORMATION SYSTEM 1 1 0 0.00%

1366 ENGINEERING CONSTRUCTION SUPER 1 1 0 0.00%

Location: 4151 CODE ENFORCEMENT 12 12 0 0.00%

1086 OFFICE ASST. CODE ENFORCEMENT 1 1 0 0.00%

1087 ADMIN ASST SR. CODE ENFORCEMEN 1 1 0 0.00%

1089 BUILDING INSPECTOR 1 1 0 0.00%

1090 ELECTRICAL INSPECTOR 1 1 0 0.00%

1091 PLUMBING INSPECTOR 1 1 0 0.00%

1092 CODE ENFORCEMENT OFFICER 4 4 0 0.00%

1093 SUPERVISOR CODE ENFORCEMENT 1 1 0 0.00%

1376 BUILDING OFFICIAL 1 1 0 0.00%

1464 BUSINESS LICENSE CLERK 1 1 0 0.00%

Location: 4161 ANIMAL CONTROL 13 13 0 0.00%

1094 OFFICE ASST. ANIMAL CONTROL 1 1 0 0.00%

1095 ANIMAL CONTROL OFFICER 5 5 0 0.00%

1097 KENNEL COORDINATOR 1 1 0 0.00%

1098 KENNEL WORKER 5 5 0 0.00%

1448 ANIMAL SERVICES MANAGER 1 1 0 0.00%

Location: 4181 C.E.P. 1 1 0 0.00%

1099 DEPT MGR EMERGENCY MGMT 1 1 0 0.00%

Location: 4192 COMMUNITY ENHANCEMENT 1 1 0 0.00%

1100 COMMUNITY IMPROVEMENT TECH. 1 1 0 0.00%

Location: 4211 LIBRARY 20 21 0 0.00%

1101 ADMIN. ASSISTANT LIBRARY 1 1 0 0.00%

1103 LIBRARY PAGE SENIOR 3 3 0 0.00%

1104 TECHNICIAL SERVICE ASSISTANT 1 1 0 0.00%

1105 LIBRARY ASSISTANT- CIRCULATION 2 2 0 0.00%

1107 REFERENCE ASSISTANT 1 1 0 0.00%

1108 CIRCULATION SUPERVISOR 1 1 0 0.00%

1109 LIBRARY CATALOGER 1 1 0 0.00%

1112 DEPARTMENT DIRECTOR LIBRARY 1 1 0 0.00%

1277 CHILDREN AND YOUTH LIBRARIAN 1 1 0 0.00%

1354 YOUTH LIBRARIAN ASSISTANT 1 1 0 0.00%

1387 LIBRARY PAGE SENIOR PT 6 7 0 0.00%

1441 STEM INSTRUCTOR 1 1 0 0.00%

Location: 4221 MUSEUM 12 12 0 0.00%

1116 MUSEUM STORE SUPERVISOR 1 1 0 0.00%

1117 GUEST SERVICES ASSOCIATE 3 3 0 0.00%

1119 PLANETARIUM COORDINATOR 1 1 0 0.00%

1122 REGISTRAR MUSEUM 1 1 0 0.00%

1123 CURATOR OF COLLECTIONS AND EXH 1 1 0 0.00%

1124 DEPARTMENT DIRECTOR MUSEUM 1 1 0 0.00%

1303 MUSEUM EDUCATOR 1 1 0 0.00%

1304 PLANETARIUM ASSISTANT 1 1 0 0.00%

1345 MUSEUM OPERATIONS MANAGER 1 1 0 0.00%

1392 MUSEUM STORE CLERK PT 1 1 0 0.00%

Location: 4231 PARKS 32 34 0 0.00%

1043 CUSTODIAN 1 1 0 0.00%

1126 ADMIN. ASSISTANT SR. PARKS 1 1 0 0.00%

1127 LABORER PARKS 12 12 0 0.00%

1128 GROUNDS MAINT WORKER PARKS 9 9 0 0.00%

1129 GROUNDS MAINT WORKER SR PARKS 5 5 0 0.00%

1130 SUPERINTENDENT PARKS 1 1 0 0.00%

1151 DEPARTMENT DIRECTOR RECREATION 1 1 0 0.00%

1329 PARKS SUPERVISOR 1 1 0 0.00%

1419 PARKS LABORER TEMP 1 3 0 0.00% added NH J.Solis
Location: 4232 ZOO 8 7 1 13.33%

1133 LABORER ZOO 1 1 0 0.00%

1134 ZOO KEEPER 3 3 0 0.00%

1135 GROUNDS MAINTENANCE WORKER ZOO 1 0 1 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4340 LUCERO, EDWARD 1135101 GROUNDS MAINTENANCE WORKER
ZOO

7/21/2023 3/14/2025

1439 LEAD ZOO KEEPER 1 1 0 0.00%

1456 ZOO SUPERVISOR 1 1 0 0.00%

1468 GROUNDS MAINT ZOO LEAD 1 1 0 0.00%

Location: 4233 GOLF 16 16 0 0.00%

1139 GROUNDS MAINT. WORKER GOLF 4 4 0 0.00%

1141 SUPERVISOR GOLF 1 1 0 0.00%

1142 SUPERINTENDENT GOLF 1 1 0 0.00%

1331 GOLF COURSE MANAGER 1 1 0 0.00%

1351 GOLF SHOP SUPERVISOR 1 1 0 0.00%

1352 OUTSIDE SRVS ATTENDANT GOLF 3 3 0 0.00%

1353 GOLF SHOP SR ATTENDANT 3 3 0 0.00%

1365 BEVERAGE CART ATTENDANT 1 1 0 0.00%

1431 GOLF SHOP LEAD SR ATTENDANT 1 1 0 0.00%

Location: 4241 RECREATION 19 14 5 30.30%

1046 FACILITIES MAINT. SPEC SR. 1 1 0 0.00%

1143 OFFICE ASSISTANT RECREATION 1 1 0 0.00%

1145 RECREATION AIDE 2 2 2 0 0.00%

1146 RECREATION LEADER 1 1 0 0.00%

1148 SUPERVISOR RECREATION 1 1 0 0.00%

1150 RECREATION MANAGER 1 1 0 0.00%

1253 RECREATION CENTER SUPERVISOR 1 1 0 0.00%

1412 RECREATION AIDE 1 PT 5 5 0 0.00%

1436 BASKETBALL OFFICIAL TEMP 5 0 5 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4453 LOPEZ, JESSE 1436105 BASKETBALL OFFICIAL TEMP 2/7/2025 3/10/2025

4657 PEREZ, JACIEL 1436104 BASKETBALL OFFICIAL TEMP 1/17/2025 3/20/2025

4656 BENAVIDEZ, SABRIEN 1436103 BASKETBALL OFFICIAL TEMP 1/16/2025 3/10/2025

4658 ROMERO, RYAN 1436106 BASKETBALL OFFICIAL TEMP 1/16/2025 3/10/2025

4660 ENRIQUEZ, ELSA 1436107 BASKETBALL OFFICIAL TEMP 1/16/2025 3/10/2025

1444 REC AID/LIFEGUARD TEMP 1 1 0 0.00%

Location: 4242 RECREATION AQUATIC POOL 11 11 2 18.18%

1383 LIFE GUARD 1 PT 8 8 2 25.00%

Employee # Name Position Code Description Hire Date Termination Date

4327 WILLARD, DESTINY 1416107 LIFE GUARD TEMP 3/29/2024 3/7/2025

4529 ORTEGA, ACEYA 1444108 REC AIDE/LIFEGUARD TEMP 2/26/2025 3/5/2025

1426 HEAD LIFEGUARD PT 2 2 0 0.00%

1442 AQUATICS SPECIALIST 1 1 0 0.00%

Location: 4243 ADULT CENTER 1 1 0 0.00%

1146 RECREATION LEADER 1 1 0 0.00%

Location: 4252 CONVENTION CENTER 5 5 0 0.00%

1322 GENERAL FACILITIES & OPER. MGR 1 1 0 0.00%

1347 ACCOUNTING MANAGER 1 1 0 0.00%

1403 OPERATIONS & HOSPITALITY SPEC. 1 1 0 0.00%

1432 OPERATION AND HOSP. SPEC- PT 2 2 0 0.00%

Location: 4253 VISITOR CENTER 4 4 0 0.00%

1278 GUEST SERVICES ASSOCIATE VC 2 2 0 0.00%

1280 VISITOR CENTER STORE LEAD 1 1 0 0.00%

1300 GUEST SERVICES STORE SUPV 1 1 0 0.00%

Location: 4261 PUBLIC RELATIONS 3 3 0 0.00%

1155 PUBLIC INFORMATION OFFICER 1 1 0 0.00%

1247 GRAPHIC DESIGNER 1 1 0 0.00%

1457 SPECIAL EVENT SUPERVISOR 1 1 0 0.00%

Location: 4323 STREETS 22 22 0 0.00%

1167 MAINTENANCE WORKER STREETS 9 9 0 0.00%

1168 MAINTENANCE WORKER SR. STREETS 4 4 0 0.00%

1170 EQUIPMENT OPERATOR STREETS 5 5 0 0.00%

1171 EQUIPMENT OPERATOR SR. STREETS 2 2 0 0.00%

1173 SUPERINTENDENT STREETS 1 1 0 0.00%

1378 ADMIN ASSISTANT SR SPEC STREET 1 1 0 0.00%

Location: 4325 SPECIAL ELECTRONICS 2 2 0 0.00%

1165 TRAFFIC SIGNAL TECHNICIAN 1 1 0 0.00%

1166 SPECIAL ELECTRONICS SUPVR. 1 1 0 0.00%

Location: 4331 AIRPORT - ADMINISTRATION 7 6 2 30.77%

1175 ADMIN. ASSISTANT SR. RIAC 2 1 1 66.67%

Employee # Name Position Code Description Hire Date Termination Date

4618 LEYBA, ANNIE MARIE 1175102 ADMIN. ASSISTANT SR. RIAC 10/21/2024 3/6/2025

1177 AIR CENTER DEPUTY DIRECTOR 1 1 0 0.00%

1270 AIRPORT SECURITY COORDINATOR 1 1 0 0.00%

1279 AIRPORT PROPERTY/CONTRACTS COR 1 1 0 0.00%

1417 ASST. AIRPORT SECURITY COORD. 1 1 0 0.00%

1428 DIRECTOR RIAC 0 1 0 0.00%

1434 AIRPORT CREDENTIALING SPC 1 0 1 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4593 MCCLELLAND, JONI 1434102 AIRPORT CREDENTIALING SPECIALIST 9/3/2024 3/7/2025

Location: 4332 AIRPORT - OPERATIONS 5 6 0 0.00%

1178 FACILITIES MAINT SP. SR. RIAC 1 1 0 0.00%

1179 SUPERVISOR RIAC 1 1 0 0.00%

1180 MAINTENANCE WORKER RIAC 3 3 0 0.00%

1471 MAINTENANCE WORKER RIAC TEMP 0 1 0 0.00%

Location: 4341 SANITATION 28 27 1 3.64%

1182 ADMINISTRATIVE ASSISTANT SR 1 1 0 0.00%

1183 SUPERVISOR SOLID WASTE 2 2 0 0.00%

1184 SANITATION WORKER SR. 3 3 0 0.00%

1185 AUTOMATED COLLECTION OPERATOR 14 14 0 0.00%

1186 SOLID WASTE/FACILITY MANAGER 1 1 0 0.00%

1373 HEAVY-DUTY TECHNICIAN 4 4 0 0.00%

1374 LUBE TECHNICIAN 1 1 0 0.00%

1375 PARTS TECHNICIAN 1 1 0 0.00%

1420 ADMIN ASSISTANT TEMP 1 0 1 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4665 VEGA BARRAZA, KASSANDRA 1420101 ADMIN ASSISTANT TEMP 2/3/2025 3/6/2025

Location: 4342 LANDFILL 10 11 1 9.52%

1187 ACCOUNTING TECHNICIAN II 1 1 0 0.00%

1189 EQUIPMENT OPERATOR 4 4 0 0.00%

1191 SANITATION WORKER 1 1 0 0.00%

1284 EQUIPMENT OPERATOR 1 1 0 0.00%

1330 ENVR COMPLIANCE SPECIALIST 2 2 0 0.00%

1458 SCALE HOUSE ATTENDANT 0 1 1 200.00%

Employee # Name Position Code Description Hire Date Termination Date

4675 SANCHEZ, SAVANNAH 1458101 SCALE HOUSE ATTENDANT 3/5/2025 3/5/2025

1469 EQUIPMENT OPERATOR SR 1 1 0 0.00%

Location: 4352 WATER - CUSTOMER SERVICE 12 13 1 8.00%

1193 CUSTOMER SERVICE CLERK 6 6 1 16.67%

Employee # Name Position Code Description Hire Date Termination Date

4626 MANCHA, NAOMI 1193103 CUSTOMER SERVICE CLERK 11/4/2024 3/3/2025

1348 METER READER 4 5 0 0.00%

1357 UTILITIES BILLING CS LEAD 1 1 0 0.00%

1460 UTILITIES BILLING MANAGER 1 1 0 0.00%

Location: 4353 CENTRAL CONTROL 7 6 1 15.38%

1196 WATER PRODUCTION OPERATOR 5 4 1 22.22%

Employee # Name Position Code Description Hire Date Termination Date

3346 PADILLA, FABIAN 1196104 WATER PRODUCTION OPERATOR 11/13/2017 3/26/2025

1197 ADMIN. ASST. SR. CENT. CONTR. 1 1 0 0.00%

1292 WATER PRODUCTION OPERATOR SR 1 1 0 0.00%

Location: 4354 PUBLIC WORKS 29 31 0 0.00%

1201 ADMIN. ASSISTANT SR. WATER 1 1 0 0.00%

1202 WAREHOUSE WORKER 1 1 0 0.00%

1203 WAREHOUSE WORKER SR. 1 1 0 0.00%

1204 W & S MAINTENANCE WORKER II 0 1 0 0.00%

1205 MAINTENANCE WORKER SR. WATER 3 3 0 0.00%

1206 EQUIPMENT OPERATOR WATER 5 5 0 0.00%

1208 SUPERINTENDENT WATER 1 1 0 0.00%

1209 SUPERVISOR WATER 1 1 0 0.00%

1266 UTILITY DIRECTOR 1 1 0 0.00%

1276 UTILITY LOCATOR TECHNICIAN 1 1 0 0.00%

1286 W & S MAINTENANCE WORKER I 7 8 0 0.00%

1309 VALVE MAINTENANCE SPECIALIST 2 2 0 0.00%

1327 WORKFLOW COORD/INSPECTOR 1 1 0 0.00%

1372 UTILITY CONSTR COORDINATOR 1 1 0 0.00%

1377 METER MAINTENANCE TECHNICIAN 2 2 0 0.00%

1407 WATER CONSERVATION SPECIALIST 1 1 0 0.00%

Location: 4355 WWTP 12 12 0 0.00%

1211 ADMIN. ASSISTANT SR. WWTP 1 1 0 0.00%

1213 OPERATOR WWTP 5 5 0 0.00%

1214 OPERATOR SR. WWTP 1 1 0 0.00%

1215 SUPERVISOR WWTP 1 1 0 0.00%

1216 SUPERINTENDENT WWTP 1 1 0 0.00%

1283 WWTP ELECTRICIAN 1 1 0 0.00%

1311 MAINTENANCE WORKER WWTP 2 2 0 0.00%

Location: 4356 WWTP - SEWER MAINTENANCE 6 4 3 60.00%

1219 EQUIPMENT OPERATOR WWTP 4 2 3 100.00%

Employee # Name Position Code Description Hire Date Termination Date

4445 GREENE, GABRIEL 1219102 EQUIPMENT OPERATOR WWTP 12/15/2023 3/31/2025

4548 KRIEGER, SEAN 1219101 EQUIPMENT OPERATOR WWTP 5/28/2024 3/7/2025

4572 AVILA, JESUS 1219105 EQUIPMENT OPERATOR WWTP 8/5/2024 3/13/2025

1454 EQUIPMENT OPERATOR SR. WWTP 2 2 0 0.00%

Location: 4358 WWTP - CITY LAB 3 3 0 0.00%

1221 LAB TECHNICIAN ASSISTANT WWTP 2 2 0 0.00%

1222 LABORATORY TECHNICIAN WWTP 1 1 0 0.00%

Location: 4411 CEMETERY 9 10 0 0.00%

1223 ADMIN. ASSISTANT CEMETERY 1 1 0 0.00%

1224 GROUNDS MAINT. WORKER CEMETERY 3 3 0 0.00%

1225 GROUNDS MAINT. WORKER SR. CEM. 3 4 0 0.00%

1226 SUPERINTENDENT CEMETERY 1 1 0 0.00%

1324 CEMETERY SUPERVISOR 1 1 0 0.00%

Location: 4511 PECOS TRAILS TRANSIT 19 21 0 0.00%

1043 CUSTODIAN 1 1 0 0.00%

1229 TRANSIT OPERATIONS SUPV II 1 1 0 0.00%

1231 VEHICLE OPERATOR TRANSIT 14 16 0 0.00%

1232 TRANSIT DIRECTOR 1 1 0 0.00%

1265 TRANSIT MANAGER 1 1 0 0.00%

1295 ADMINISTRATIVE ASSISTANT SR. 1 1 0 0.00%

Location: 4631 INFORMATION TECHNOLOGY 6 6 0 0.00%

1233 INFORMATION TECHNOLOGY TECH. 1 1 0 0.00%

1234 DEPARTMENT DIRECTOR IT 1 1 0 0.00%

1235 IT TECHNICIAN SR. 2 2 0 0.00%

1364 NETWORK ADMINISTRATOR ENGINEER 1 1 0 0.00%

1446 SYSTEMS & DATA INTEGRATION SPE 1 1 0 0.00%

Location: 4656 CONSOLIDATED DISPATCH 13 14 1 7.41%

1236 EMERGENCY COMM. DISPATCHER 6 7 1 15.38%

Employee # Name Position Code Description Hire Date Termination Date

4288 TAYLOR, CHARLOTTE 1236103 EMERGENCY COMM. DISPATCHER 5/15/2023 3/5/2025

1237 EMERGENCY COMM. SUPERVISOR 4 4 0 0.00%

1238 DEPARTMENT MANAGER DISPATCH 1 1 0 0.00%

1257 OPERATIONS COORDINATOR 1 1 0 0.00%

1358 TERMINAL AGENCY COORDINATOR 1 1 0 0.00%

622
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Lega l  C ommittee  
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
City Clerk Department Report- April 2025

Attachments
City Clerk Report April 2025
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April 2025 Monthly Report – City Clerk’s Office  
 

The City Clerk’s Office continues to serve the City of Roswell and its citizens efficiently and 

effectively. This monthly report will highlight some of the key functions completed.  

 

• Process incoming and outgoing mail for the city  

• Schedule conference rooms in City Hall  

• Request to activate/deactivate alarm codes for exit or new employees  

• Field and answer all calls/questions from staff  

• Attend City Council meetings and various standing committee meetings   

• Review and post all committee meeting agendas. Publish approved meeting minutes. 

Draft minutes and various cancellations for the following committees:  

 

• Airport Advisory Board 

• Cemetery Commission on Aging  

• Commission of Aging 

• Drought Contingency Task Force 

• Keep Roswell Beautiful  

• Occupancy Tax Board  

• Parks and Recreation  

• Pecos Valley Regional Communication Center  

• Planning & Zoning  

• Roswell Museum BOT 

• Roswell Public Library  

 

City Council: prepare, publish, and distribute meeting agendas, notices, workshops, and special 

sessions. Proofread and revise abstracts and attachments. Gather data from standing committees. 

Review and update PowerPoint presentations for the City Council meeting. 

 

(March 20, 2025 – April 16, 2025) 

Department        New  

City Clerk       34  

Municipal Court      2  

PVRCC (Chaves County Sheriff’s Office)   9  

Roswell PD       166  

 

Deputy City Clerk, Angela Garcia will start on Monday, April 28, 2025  
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Legal  C ommittee 
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

ACTION REQUESTED:
Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider recommending to
authorize to advertise for a public hearing for Ordinance 25-XX: An Ordinance for the sale of Real Property and approval for
the City of Roswell to enter into a Purchase and Sale Contract with Amazon.com Services LLC. (Todd Verciglio)

BACKGROUND:
Initiated by: Todd Verciglio

The property is located at the corner of South Sunset Avenue and Monksdale Road, Roswell, Chaves County, New Mexico.

FINANCIAL CONSIDERATION:
The total purchase price for the Property shall be $60,240.00. This property was independently appraised at $60,240.00 for
the 7.53 Acres. 

LEGAL REVIEW:
The City Attorney has reviewed the Purchase and Sale Contract from Amazon.com Services LLC., and this item has been
submitted to Legal for review.

BOARD AND COMMITTEE ACTION:
Legal Committee will be the first to consider this item.

STAFF RECOMMENDATION:
Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider recommending to
authorize to advertise for a public hearing for Ordinance 25-XX: An Ordinance for the sale of Real Property and approval for
the City of Roswell to enter into a Purchase and Sale Contract with Amazon.com Services LLC.

Attachments
Amazon Land Sale Ordinance
Signed Purchase & Sale Agreement
Appraisal Sunset & Monksdale
Communication Letter
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Ordinance 23-13: Sale of Real Property  Overland Group Page  of 1 2

ORDINANCE 25-XX
AN ORDINANCE FOR THE PURCHASE AND SALE OF REAL PROPERTY

WHEREAS, Seller, the City of Roswell, is the owner of a certain tract of real property
which is described in more detail shown on Exhibit A attached hereto and made part hereof (the
“Property”) The Property shall mean net usable acres and shall not include real property burdened
by permanent rights-of-way for public roads, drainage or utilities; and

WHEREAS, Buyer. AMAZON.COM SERVICES LLC, a Delaware limited liability
company, desires to purchase the Property upon the terms, provisions and conditions hereinafter
set forth, together with all right, title and interest, if any, of Seller in and to any land lying in the
bed of any street, road, alley or way, whether opened to, in front of or adjacent to the Property, and
together with all appurtenances, improvements, easement and/or hereditaments thereunto
belonging; and

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL AS THE
GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:

SECTION 1. LOCATION: The property will be comprised of the following (the "Property"):
Land totaling approximately 7.53 acres located at South Sunset Avenue and Monksdale Road,
Roswell, Chaves County, New Mexico (the "Land"), as approximately shown on Exhibit A of the
PURCHASE AND SALE CONTRACT, Exhibit 1.

SECTION 2. PURCHASE PRICE- The total purchase price for the Property shall be SIXTY
THOUSAND TWO HUNDRED FORTY AND NO/100 DOLLARS ($60,240.00). The Purchase
Price, subject to  any prorations set forth in Section 12 of the PURCHASE AND SALE
CONTRACT shall be paid to Seller at closing as hereinafter defined (the “Closing”). This property
was independently appraised at $60,240.00, Exhibit 2.

SECTION 3. PURPOSE AND INTENT This ordinance is adopted for the purpose of selling real
property owned by the City of Roswell that has no municipal purpose and to create new jobs and
place this property back on the tax rolls with a beneficial use to the community. This has been
determined in accordance with Ordinance 24-03, Exhibit 3.

SECTION 4 TERMS: This property is sold in Fee Simple. All other conditions are as provided
in Exhibit 1, Purchase and Sale Contract.

SECTION 5. REPEALER: All ordinances or parts of ordinances in conflict or inconsistent
herewith are hereby repealed to the extent of such inconsistency.  This repealer shall not be
construed to revive any ordinance or part of any ordinance heretofore repealed.

SECTION 6. SEVERANCE: If any section, paragraph, clause or provisions of this ordinance for
any reason shall be held to be invalid or unenforceable, the invalidity or unenforceability of such
section, paragraph, clause or provision shall not affect any other part of this ordinance.

SECTION 7. EFFECTIVE DATE: This ordinance shall be effective Forty-Five (45) days after
its adoption, unless a referendum election is held pursuant to NMSA 1978 Section 3-54-1 (E). A
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petition calling for a referendum election on the sale of this real property must be filed no later than
thirty (30) days after the adoption of the ordinance and must comply with the requirements of
NMSA 1978 Section 3-54-1 (E). In the event that a referendum election is held, the effective date
shall be as prescribed by statute.

PASSED, ADOPTED, SIGNED and APPROVED ___                                ,

CITY SEAL

          _____________________________
Timothy Z. Jennings, Mayor

ATTEST

_____________________
Amalia Martinez, City Clerk
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Legal  C ommittee 
Meeting Date: 04/24/2025  
COMMITTEE: Legal  
CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

ACTION REQUESTED:
Consider recommending approval to authorize AEVEX to enter into a 5-year lease agreement beginning May 1, 2025, and
ending April 30, 2030, for Bunker No. 1130, 1131, 1137, and 1144 at the Roswell Air Center. (Sanchez)

BACKGROUND:
Initiated by: Michelle Sanchez

AEVEX requests to enter into a 5-year lease for Bunker No. 1130, 1131, and 1137 consists of 1,560 square feet and Bunker
No. 1144 consists of 2,080 square feet, located at the Roswell Air Center, commencing May 1, 2025, and ending April 30,
2030.

FINANCIAL CONSIDERATION:
Tenant agrees to pay to the Landlord as rent for Bunker No. 1130, 1131, and 1137 the sum of $11,227.82, payable in 12
monthly installments of $935.65 and annual rent for Bunker No. 1144, the sum of $4,990.22, payable in 12 monthly
installments of $415.85 for the first year of the lease. Thereafter, rent will be adjusted annually by CPI or 3%, whichever is
greater.

LEGAL REVIEW:
The lease has been sent to the City Attorney for review.

BOARD AND COMMITTEE ACTION:
This is the first consideration of this item. 

STAFF RECOMMENDATION:
Proceed as presented.

Attachments
AEVEX Lease
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