
LEGAL COMMITTEE MEETING AGENDA
Thursday, MAY 22, 2025 AT 2:00 P.M.

City Hall Large Conference Room
425 N. Richardson Ave., Roswell, New Mexico 88201
___________________________________________

Chair: Ed Heldenbrand, Ward 3
Vice Chair: Chris Cortez, Ward 3
Members: Juan Oropesa, Ward 1

Robert Corn, Ward 4
Carlos Marrujo Jr., Ward 5

Staff Liaison: Hessel E. Yntema IV.

CCAALLLL  TTOO  OORRDDEERR

RROOLLLL  CCAALLLL

AAPPPPRROOVVAALL  OOFF  AAGGEENNDDAA

AAPPPPRROOVVAALL  OOFF  MMIINNUUTTEESS

1. Approval of Minutes for March 27, 2025 , and April 24, 2025 

NON-ACTION ITEMS

2. Community Development Center (pg. 13)

3. Safety Department Report- April 2025 (pg. 32)

4. Human Resource Department Reports-May 2025 (pg. 35)

R EGU LAR  ITEMS  

5. Resolution 25-XX: consider recommending adoption of Resolution 25-XX shall require the removal or demolition of two 
(2) dilapidated structures. (Toby Franco) (pg. 52)

6. Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider adopting proposed 
Ordinance 25-XX Amending Chapter 7 Regarding Mobile Food Establishments and Itinerant Vendors.(Mayor Pro Tem 
Juliana Halvorson ) (pg. 59)

C H AIR  C OMMEN TS, R EPOR TS, AN N OU N C EMEN TS            

PU BLIC  PAR TIC IPATION   

AD JOU R N  

Notice of this meeting has been given to the public in compliance with Sections 10-15-1 through 10-15-4 NMSA 1975 and Resolution 24-23.

If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language interpreter, or any other form of auxiliary aid or
service to attend or participate in the hearing or meeting, please contact Human Resources at 575-624-6700 at least one week prior to the meeting or
as soon as possible. Public documents, including the agenda and minutes, can be provided in various accessible formats, please contact the City
Clerk at 575-624-6700.

Printed and posted: 05/19/2025

TO ATTEND THE LEGAL COMMITTEE MEETING BY GO-TO-MEETING
Please join my meeting from your computer, tablet or smartphone.
https://global.gotomeeting.com/join/994272373

You can also dial in using your phone.
United States: +1 (872) 240-3412 Access Code: 994-272-373

(pg. 4) and (pg. 9)



Approval  of Minutes 
Legal  C ommittee 
Meeting Date: 05/22/2025
COMMITTEE: Legal CONTACT: Hessel Yntema

CHAIR: Ed Heldenbrand

Summary:
APPR OVAL OF MIN U TES  
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Approval  of Minutes     1 . 
Legal  C ommittee 
Meeting Date: 05/22/2025
COMMITTEE: Legal CONTACT: Hessel Yntema

CHAIR: Ed Heldenbrand

Summary:
Approval of Minutes for March 27, 2025, and April 24, 2025

Attachments
Draft of Minutes March 27, 2025
Draft of Minutes April 24, 2025

ROSWELL LEGAL COMMITTEE 3



Regular Meeting of the Legal Committee
Held in the Roswell City Hall
Thursday March 27, 2025

Notice of this meeting was given to the public in compliance with NMSA 1978 §10-
15-1 through 4 and Resolution 24-23.

ROLL CALL
The meeting convened at 2:01 PM with Chair Heldenbrand presiding, Councilor
Corn and Councilor Marrujo present, and with Councilor Oropesa and Vice Chair
Cortez being absent.

Staff present: Jessica Vickers, Toby Franco, Debbie Reyer, Abraham Chaparro,
Michelle Sanchez, Bobbi Thompson, Amalia Martinez, Ron Garcia, Casey Conlee,
Derek Washichek, Steve Chavez, Mike Mathews, Hessel Yntema, Christopher J.
Nairn-Mahan, Chad Cole, and Clint Caldwell.

Guests present: Rita Kane-Doehoefer, Dan Jennings, Dara Dana, Julius Smith and
Terry Haber.

Public present via GoToMeeting: Juliana Halvorson, Melissa Garcia, Merissa Guilez,
Andrew Collier (4), BAndrews, Jason Holloway, and 12 guest.

APPROVAL OF AGENDA
Councilor Corn moved to amend the agenda for Item No. 14 to delete “due to
significant value”. Councilor Marrujo was the second. A voice vote was 3-0 and
the motion passed, with Vice Chair Cortez and Councilor Oropesa being absent.

Councilor Corn moved to approve the Legal Committee meeting agenda as
amended.  Councilor Marrujo was the second. A voice vote was 3-0, and the
motion passed, with Vice Chair Cortez and Councilor Oropesa being absent.

APPROVAL OF MINUTES
Councilor Marrujo moved to approve the Legal Committee meeting minutes as
presented from February 27, 2025. Councilor Corn was the second. A voice
vote was 3-0 and the motion passed, with Vice Chair Cortez and Councilor
Oropesa being absent.

NON-ACTION ITEMS
2. Community Development Department Report presented by Jessica Vickers.

Numbers for February 2025 Business License issued were a total of 155, with
110 going to renewed license, 30 new license, 15 temporary permits. 70 total
permits issued in the month of February.

3. Safety Department Monthly Report-Number for February 2025 was presented
by Shelly Bell showing a total of 13 incidents and 7 of them were due to 3rd
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party.

4. HR Monthly Report presented by Clint Caldwell, reported 19 new employees,
9 promotions, and 13 exits which included 2 retirees. Turnover rate for the
month of February is 2.09% and for the year and a vacancy rate of 5.64%.
Payroll count for February 21, 2025 through March 6, 2025 was 620 total
employees.

5. City Clerk Department Monthly Report- Update on monthly activities by the
department. NextRequest for February 20, 2025 to March 19, 2025 reported
74 open request, 42 city clerk, 9 PVRCC (Chaves County Sherriff’s Office),155
Roswell Police Department. Total invoices 94.

6. Legal Department Communications- One Administratively Executed
Settlement for Jorge Quintana/ Maria Hernandez.

7. Discussion of current Nuisance Ordinance, Chapter 16 Roswell, NM Code of
Ordinance. Chair Heldenbrand suggested to check other communities for
possible vacant building ordinances for properties that get put on the
condemned list and nothing gets accomplished. Hess commented that
Albuquerque did a Vacant Building Ordinance last year, it could be something
to be recommended. It is a type of license and can only license what it cost to
enforce provisions. In re-writing the ordinance we can seek injunctive relief
from the District Court. The ordinance needs more of the enforcement
mechanism to be re-worded more-so than the types of nuisances.

For the record: Vice Chair Cortez arrived at 2:19 PM.

8. Discussion of Resolution 25-13 Adoption of Resolution 25-13: creating a
Community Response Team with the City of Roswell Fire Department. Vice
Chair Cortez is asking what services are going to be offered by the Community
Response Team based off of the resolution’s proposed staffing

REGULAR ITEMS
9. Resolution 25-XX: consider recommending adoption of Resolution 25-XX

shall require the removal or demolition of four (4) dilapidated structure.
This item was presented by Toby Franco.

These structures constitute a public nuisance harmful to public health, safety
and general welfare.

Councilor Marrujo moved Resolution 25-XX: consider recommending adoption
of Resolution 25-XX shall require the removal or demolition of four (4)
dilapidated structure to City Council for consent agenda. Vice Chair Cortez was
the second. A voice vote was taken 4-0 and the motion was passed with
Councilor Oropesa being absent.
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10. Ordinance 25-XX: Consider recommendation to authorize to advertise for
a public hearing to consider adopting proposed Ordinance 25-XX
Amending the Solid Waste Code. This item was presented by Abraham
Chaparro.

Per Ordinance 24-07 Chapter 21 Solid Waste: Effective with the beginning of
each Fiscal Year, the City Council shall review and adjust all rates for changes
occurring since the beginning of the previous Fiscal Year or the last rate
adjustment, which ever shall have last occurred. The Solid Waste Director
shall, each January, review all costs and rates and shall report to the Finance
Committee, at their April meeting, proposed rate adjustments to ensure that
each class of customer is carrying its share of costs, debt service, and
reserves. In the March Finance Committee, the committee requested that the
department go to legal with an amendment to Chapter 21 of the city code
increase the rates by 3% and amend the code to read that increases shall be
done by CPI-W every August 1st while striking out the yearly revisit.

Amendments suggested by City Attorney “Solid Waste Rates shall be
automatically with Water Rates according to the consumer price index for CPI-
Garbage and Trash collection”.

Councilor Corn moved Ordinance 25-XX: consider recommendation to
authorize to advertise for a public hearing to consider adopting proposed
Ordinance 25-XX Amending the Solid Waste Code to Finance as amended.
Vice Chair Cortez was the second. A voice vote was taken 4-0 and the motion
was passed with Councilor Oropesa being absent.

11. Consider recommending approval of National Champion Air Races for
one (1) year lease agreement beginning April 1, 2025, and ending March
31, 2026, for building 100 at the Roswell Air Center. This item was
presented by Bobbi Thompson and Michelle Sanchez.

NCAR requests to enter a one (1) year lease for bldg.100 consisting of 5,520
square feet of useable space, more or less, located at the Roswell Air Center,
commencing April 1, 2025 and ending March 31, 2026.

Councilor Corn moved consider recommending approval of National
Champion Air Races for one (1) year lease agreement beginning April 1, 2025
and ending March 31, 2026 for building 100 at the Roswell Air Center as
corrected to City Council for consent agenda. Vice Chair Cortez was the
second. A voice vote was taken 4-0 and the motion was passed with Councilor
Oropesa being absent.

12. Consider recommending approval of BS International for one (1) year
lease agreement beginning April 1, 2025, and ending March 31, 2026, for
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building 117 at the Roswell Air Center. This item was presented by Bobbi
Thompson and Michelle Sanchez.

BS International requests to enter a one (1) year lease for building 117
consisting of 5,000 square feet of useable space, more or less, located at the
Roswell Air Center, commencing April 1, 2025 and ending March 31, 2026.

Vice Chair Cortez moved consider recommending approval of BS International
for one (1) year lease agreement beginning April 1, 2025 and ending March
31, 2026 for building 117 at the Roswell Air Center to City Council for consent
agenda. Councilor Marrujo was the second. A voice vote was taken 4-0 and
the motion was passed with Councilor Oropesa being absent.

13. Consider recommending approval to authorize AerSale for a ten (10) year
lease agreement beginning April 1, 2025 and ending March 31, 2036 for
Hangar 85, for building 240 at the Roswell Air Center. This item was
presented by Bobbi Thompson and Michelle Sanchez.

AerSale requests to enter a ten (10) year lease for Hanger 85 consisting of
101,223 square feet and building 240 consisting of 16,286 square feet of
useable space, more or less, located at the Roswell Air Center, commencing
April 1, 2025 and ending March 31, 2036.

Councilor Marrujo moved consider recommending approval to authorize
AerSale for a ten (10) year lease agreement beginning April 1, 2025 and
ending March 31, 2036 for Hangar 85 and building 240 at the Roswell Air
Center as corrected to City Council for consent agenda. Vice Chair Cortez was
the second. A voice vote was taken 4-0 and the motion was passed with
Councilor Oropesa being absent.

14. Consider recommending approval to authorize NM Youth Challenge to
enter a 30-year lease agreement for our community and airport therefore
this is an in-kind lease which meets the criteria of FAA. This item was
presented by Bobbi Thompson and Michelle Sanchez.

NM Youth Challenge requests to enter a thirty (30) lease for building 607
consisting of 25,102 square feet and building 610, consisting 11,667 square
feet of useable space, more or less, located at the Roswell Air Center,
commencing April 1, 2025 and ending March 31, 2055.

Vice Chair Cortez moved consider recommending approval to authorize NM
Youth Challenge to enter a 30-year lease agreement for our community and
airport therefore this is an in-kind lease which meets the criteria of FAA as
corrected to City Council for consent agenda. Councilor Marrujo was the
second. A voice vote was taken 4-0 and the motion was passed with Councilor
Oropesa being absent.
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CHAIR COMMENTS, REPORTS, ANNOUNCEMENTS

PUBLIC PARTICIPATION
Rita Kane-Doerhoefer stated that the public is asking how much more will they have
to pay? The water rates increased, and solid waste will be increasing. She was
advised that these issues would be addressed at the public hearing on 03/28/25 at
4:00 PM.

Julius Smith stated that he feels that his voice was not included when it comes to
amending Ordinances like the Animal Ordinance. He would like to have someone
represent him and the public to consider their point of view.

ADJOURN
The meeting adjourned at 4:32 p.m.
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Regular Meeting of the Legal Committee
Held in the Roswell City Hall
Thursday, April 24, 2025

Notice of this meeting was given to the public in compliance with NMSA 1978 §10-15-1
through 4 and Resolution 24-23.

ROLL CALL
The meeting convened at 2:00 PM with Vice Chair Cortez presiding, Councilor
Marrujo, and Councilor Oropesa being present, and with Chair Heldenbrand and
Councilor Corn being absent.

Staff present: Hess Yntema, Christopher J. Nairn-Mahan, Vicky Eaton, Ron Garcia,
Todd Verciglio, Jessica Vickers, Mike Mathews, Clint Caldwell, Amalia Martinez,
Michelle Sanchez, Shelly Bell, Bobbi Thompson, Casey Conlee, Chad Cole, and
Mayor Tim Jennings.

Guest present: Mike Espiritu, Tammy Mulcahy, Terry Haber and Julius Smith.

Public present via GoToMeeting: Merissa Guilez, Juliana Halvorson and 5 Guest.

APPROVAL OF AGENDA
Councilor Oropesa moved to approve the Legal Committee agenda with the
following changes: * Move Items numbered 1 and 2 to be heard after Item number
8. Councilor Marrujo was the second. A voice vote 3-0, and the motion passed, with
Chair Heldenbrand and Councilor Corn being absent.

NON-ACTION ITEMS
3. Community Development Department Report presented by Jessica Vickers.

Numbers for March 2025 Business License issued were a total of 259, with
212 going to renewed license, 32 new license, 15 temporary permits. 73 total
permits issued in the month of March.

4. Safety Department Monthly Report-Number for March 2025 was presented
by Shelly Bell showing a total of 17 incidents and 9 of them were due to 3rd
party.

5. HR Monthly Report presented by Clint Caldwell, reported 19 new employees,
13 promotions, and 20 exits. Turnover rate for the month of March is 3.21%
and for the year and a vacancy rate of 8.84%. Payroll count for March 21,
2025 through April 3, 2025 was 622 total employees.
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6. City Clerk Department Monthly Report- Update on monthly activities by the
department. NextRequest for March 20, 2025 to April 16, 2025 reported 34
city clerk, 9 PVRCC (Chaves County Sherriff’s Office),166 Roswell Police
Department.

REGULAR ITEMS
7. Ordinance 25-XX: consider recommendation to authorize to advertise

for a public hearing for Ordinance 25-XX: An Ordinance for the sale of
Real Property and approval for the City of Roswell to enter into a
Purchase and Sale Contract with Amazon.com Services, LLC. This item
was presented by Todd Verciglio.

The property located at the corner of South Sunset Avenue and Monksdale
Road, Roswell, Chaves County, New Mexico.

Councilor Oropesa moved Ordinance 25-XX: consider recommendation to
authorize to advertise for a public hearing for Ordinance 25-XX: An Ordinance for
the sale of Real Property and approval for the City of Roswell to enter into a
Purchase and Sale Contract with Amazon.com Services, LLC to City Council for
consent agenda. Councilor Marrujo was the second. A voice vote was taken 3-0
and the motion was passed with Chair Heldenbrand and Councilor Corn being
absent.

8. Consider recommending approval to authorize AEVEX to enter into a 5-
year lease agreement beginning May 1, 2025 and ending April 30, 2030,
for Bunker No. 1130, 1131, 1137, and 1144 at the Roswell Air Center.
This item was presented by Michelle Sanchez.

AEVEX requests to enter into a 5-year lease for Bunker No. 1130, 1131 and
1137 consists of 1,560 square feet and Bunker No. 1144 consists of 2,080
square feet, located at the Roswell Air Center, commencing May 1, 2025, and
ending April 30, 2030.

Councilor Marrujo moved to consider recommending approval to authorize
AEVEX to enter into a 5-year lease agreement beginning May 1, 2025, and
ending April 30, 2030, for Bunker No. 1130, 1131, 1137, and 1144 at the Roswell
Air Center to City Council for consent agenda. Councilor Oropesa was the
second. A voice vote was taken 3-0 and the motion was passed with Chair
Heldenbrand and Councilor Corn being absent.

CLOSED SESSION:
RECESS: 2:35 P.M.-3:08
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1. Hold a closed session pursuant to NMSA 1978 § 10-15-1H (7), to discuss
attorney- client privilege pertaining to litigation threatened or pending against
the City. Hess Yntema presented the item.

Councilor Oropesa made a motion to go into closed session pursuant to
NMSA 1978, § 10-15-1H (7) to discuss attorney-client privilege pertaining to
litigation threatened or pending against the City. Councilor Marrujo was the
second. A voice vote was taken 3-0.

For the record: Council came back into open session at 3:08: p.m.

NON-ACTION ITEMS
2. Legal Department Communications presented by Hess Yntema. Two

Administratively Executed Settlement for Edminsten v. Roswell, Claim No.
2019027084 and Tony Ontiveros.

CHAIR COMMENTS, REPORTS, ANNOUNCEMENTS

PUBLIC PARTICIPATION

ADJOURN
The meeting adjourned at 3:14 p.m.
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

N on-A ction  Items       2 . 
Lega l  C ommittee  
Meeting Date: 05/22/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: N/A

DEPARTMENT NAME:
Community Development Center

Attachments
CDC Monthly April 2025
J & S April 2025
5/15/25 Predetermination Communication
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1 | P a g e  o f  2

CITY OF ROSWELL 
COMMUNITY DEVELOPMENT CENTER 

Month: April 2025 

*Figures calculated to reflect FYTD

CODE ENFORCEMENT This Month 
This Month 

2024 
YTD* 2024 YTD* 

Notices Mailed 661 799 5,490 6,243 

Voluntary Compliance 308 413 2,702 3,310 

No. of Cases Filed in Municipal Court 8 11 92 63 

No. Cases Dismissed by Officer 1 1 18 14 

Resolution 39 23 135 124 

Weeds 505 486 3,054 3,357 

Inoperable Vehicles 27 65 461 435 

Litter 38 47 564 516 

Unsanitary Premises 40 70 521 625 

Signs 9 4 170 114 

Zoning 2 0 9 0 

Obstructions 2 64 79 160 

Public Nuisances 38 55 624 1,028 

Garage Sales No permit 0 8 8 8 

BUSINESS LICENSES This Month This Month 2024 YTD* 2024 YTD* 

Total Licenses Issued 151 226 1,651 1,529 

Renewed Licenses 94 185 1,254 1180 

New Licenses 20 20 253 217 

Temporary Permits Issued 37 21 144 132 

Receipts $6,903.00 $9,656 $71,551.00 $64,743.00 
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*Figures calculated to reflect FYTD

BUILDING

INSPECTIONS This Month 
Permits Applied 
This Month 2024 
& Fees Collected 

Permits Applied 
YTD* 

Permits Applied 

2024 YTD* 

Residential-New 2 11 39 44 

Residential - 
Other 50 48 418 347 

Commercial-New 0 0 7 7 

Commercial - 
Other 8 11 107 104 

Total Permits 
Issued  60 70 571 502 

Total Fees 
Collected $21,324.00 $3,890.40 $251,007.42 $85,406.16 

PLUMBING/MECH

INSPECTIONS 
This Month Permits Applied 

This Month 2024 
Permits 

Applied YTD* 

Permits Applied 
2024 YTD* 

Plumbing & Mechanical 

Permits—Residential 50 49 472 410 

Plumbing & Mechanical 

Permits—Commercial 35 9 156 120 

Total Permits Issued 85 58 628 530 

Total Fees Collected $3,807.50 $622.00 $30,036.00 $12,274.15 

ELECTRICAL

INSPECTIONS 
This Month Permits Applied 

This Month 2024 
Permits 

Applied YTD* 

Permits Applied 
2024 YTD* 

Electric Permits—
Residential 33 43 303 336 

Electric Permits—
Commercial 6 9 100 101 

Total Permits Issued 39 52 403 437 

Total Fees Collected $4,770.00 $690.00 $39,093.26 $18,174.18 
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

N on-A ction  Items       3 . 
Lega l  C ommittee  
Meeting Date: 05/22/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
Safety Department Report- April 2025

Attachments
Safety Report Apr 2025

ROSWELL LEGAL COMMITTEE 31



April 2025 Safety Report 

1 

ACCIDENT OR INCIDENT / 3RD PARTY INCIDENT COMPARISONS 

DEPARTMENT 
1-Apr

3rd 
PARTY 

MONTH 2025 2024 2023 

AIR CENTER 0 0 JANUARY 24 32 30 

ANIMAL SERVICES 2 2 FEBRUARY 13 28 38 

AQUATIC CENTER 1 1 MARCH 17 20 36 

CEMETERY 0 0 APRIL 18 20 30 

CENTRAL CONTROL 0 0 MAY 0 20 23 

CITY CLERK 0 0 JUNE 0 22 21 

COMMUNITY DEVELOPMENT 0 0 JULY 0 15 27 

CONVENTION CENTER 0 0 AUGUST 0 18 41 

DISPATCH 0 0 SEPTEMBER 0 10 44 

ENGINEERING 0 0 OCTOBER 0 17 31 

FACILITIES MAINTENANCE 0 0 NOVEMBER 0 14 21 

FIRE DEPARTMENT 0 0 DECEMBER 0 15 15 

GOLF 0 0 TOTAL 72 231 357 

HR/Safety 0 0 

IT 0 0 
DEPARTMENT PROPERTY 3rd PARTY 

LEGAL 2 2 Solid Waste 1 0 

LIBRARY 0 0 Streets 
2 1 

MUSEUM 1 1 Transit 1 1 

PARKS 0 0 Water 1 1 

POLICE DEPARTMENT 3 2 TOTAL 5 3 

PUBLIC AFFAIRS 0 0 

REC CENTER 0 0 

SPECIAL ELECTRONICS 0 0 

SOLID WASTE 2 1 DEPARTMENT MVA 3rd PARTY 

STREETS 2 2 Mun. Court 1 1 

TRANSIT/FLEET 1 1 Police 1 1 

WATER 3 1 Solid Waste 1 1 

WWTP 0 0 Water 1 1 

ZOO 1 1 TOTAL 4 4 

TOTAL 18 14 
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April 2025 Safety Report 

2 

DEPARTMENT 
INJ./ILL First Aid Only OSHA 

Recordable 

ANIMAL SERVICES 2 2 0 

Legal 1 1 0 

POLICE DEPARTMENT 2 0 0 

TOTAL 5 3 0 

INJURY/DAMAGE DESCRIPTION 3RD PARTY 

R. Hand Dog bite to R. hand Y 

R Thumb & Forefinger Dog bite to R. Thumb and Forefinger Y 

L & R Knees Slip / Trip N 

L Knee Twisted / Body placement N 

R Knee Impact Y 

JANUARY 2025 - DECEMBER 2025 
TRAINING JANUARY 2025 - DECEMBER 2025 

MONTH/YEAR Total Training 
HOURS 

EMPLOYEE 
#S MONTH/YEAR TOTAL AMOUNT 

JANUARY 907 268 Jan-2025 $14,946.25 

FEBRUARY 1482.5 378 Feb-2025 $771,892.15 

MARCH 1484 157 Mar-2025 $1,485.54 

APRIL 1040 168 Apr-2025 $6,368.75 

MAY 0 0 May-2025 $0.00 

JUNE 0 0 Jun-2025 $0.00 

JULY 0 0 Jul-2025 $0.00 

AUGUST 0 0 Aug-2025 $0.00 

SEPTEMBER 0 0 Sep-2025 $0.00 

OCTOBER 0 0 Oct-2025 $0.00 

NOVEMBER 0 0 Nov-2025 $0.00 

DECEMBER 0 0 Dec-2025 $0.00 

YTD TOTALS 4,914 971 YTD TOTAL $794,692.69 
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R OS WE LL N E W ME X IC O       
C OMMITTE E  A GE N D A  ITE M A B S TR A C T              

N on-A ction  Items       4 . 
Lega l  C ommittee  
Meeting Date: 05/22/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

DEPARTMENT NAME:
Human Resource Department Reports-May 2025

Attachments
HR May Report
Personnel Monthly Changes
Vacancy Report
Employee Turnover Report
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MAY 2025 HUMAN RESOURCES MONTHLY REPORT 

For April, the City hired 20 new employees, 8 promotions and 12 exits including 1 

retirement. 

Our turnover rate for the month of April is 1.89% and for the year so far is 10.60%. 

Our Vacancy Rate is 23.62%. 

Payroll count for April 18, 2025 – 05/01/2025 was: 

Total no hours/monies employees- 2 

Total paid employees -630 

Total employees - 632 
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Date Name Position Department Status 
1 4/1/2025 JOSE SOLIS PARKS LABORER TEMP PARKS FT
2 4/4/2025 FRANCISCO GARCIA FIREFIGHTER RECRUIT FIRE FT
3 4/4/2025 JAHZIEL GONZALEZ FIREFIGHTER RECRUIT FIRE FT
4 4/4/2025 TYLER FORRESTER FIRE APPARATUS OPERATOR 2 FIRE FT
5 4/4/2025 IZAIHA HERRERA FIREFIGHTER RECRUIT FIRE FT
6 4/7/2025 AMANDA MASON AIRPORT CREDENTIALING SPECIALIST RIAC FT
7 4/7/2025 MARIA PIETROPOLLO VEHICLE OPERATOR TRANSIT FT
8 4/7/2025 NATHANIEL ORTEGA FIREFIGHTER RECRUIT FIRE FT
9 4/14/25 DANIEL SEDILLO PARKS LABORER TEMP PARKS FT

10 4/14/25 ASHLEY KEITH ACCOUNTING SUPERVISOR FINANCE FT
11 4/18/25 MELECIO FLORES POLICE RECRUIT POLICE FT
11 4/21/25 CAYLA SAUCERMAN EMERGENCY COMMUNICATION DISPATCHE CONSOLIDATED DISPATCH FT
12 4/21/25 KEEGAN NICHOLS LIFEGUARD / REC AIDE RECREATION PT
13 4/21/25 NATHANEL DUTCHOVER MAINTENANCE WORKER RIAC TEMP RIAC TP
14 4/21/25 VICTORIANO SOLTERO W&S MAINTENANCE WORKER I PUBLIC WORKS FT
15 4/21/25 RAY PEREZ EQUIPMENT OPERATOR WWTP WWTP FT
16 4/23/25 MANUEL VENZOR LIFEGUARD 1 RECREATION AQUATIC PT
17 4/25/25 DEBRA BROOKS ZOO KEEPER ZOO FT
18 4/28/25 AISLYN MONK EMERGENCY COMMUNICATION DISPATCHE CONSOLIDATED DISPATCH FT
17 4/28/25 MICHAEL LUCERO LIFEGUARD 1 RECREATION AQUATIC PT
18 4/28/25 ANGELA GARCIA DEPUTY CITY CLERK CITY CLERK FT
19 4/28/25 ELIJAH MORALES W&S MAINTENANCE WORKER I PUBLIC WORKS FT
20 4/28/25 RANDALL BERNAL AUTOMATED COLLECTION OPERATOR SANITATION FT
21
22
23
24
25
26

Date Name Position Department Status 
1 4/18/25 WALTER GENSLER GROUNDS MAIN WORKER ZOO ZOO FT
2

Date Name Position Department Status 

1. 4/4/2025 MELISSA GARCIA PAYROLL ASSISTANT FINANCE FT

2. 4/4/25 JEROMY ARAGON EQUIPMENT OPERATOR PUBLIC WORKS FT

3. 4/4/25 ALEX TORREZ MAINTENANCE WORKER SR PUBLIC WORKS FT

4. 4/4/25 JAMES NORTON SUPERVISOR WWTP SR

5. 4/18/25 HUMBERTO LOYA POLICE SERGEANT POLICE FT

6. 4/18/25 ROBERT BRIGGS INTER LIBRARY L&R LIBRARIAN LIBRARY FT

7. 4/18/25 JORDON ISLEY HR/SAFETY GENERALIST HUMAN RESOURCES FT

8. 4/18/25 LOGAN FRANKLIN DETECTIVE POLICE FT

9.

10.

10.

11.

12.

13.

14.

Date Name Position Department Status 

1

2

3

Date Name Position Department Status 

1. 4/4/2025 SCOTT ODELL WORKFLOW COORD/INSPECTOR PUBLIC WORKS FT

4/10/2025 MICHAL SALAZ LIFEGUARD 1 RECREATION AQUATIC PT

2. 4/11/25 MARIA PIETROPOLLO VEHICLE OPERATOR TRANSIT FT

3. 4/16/25 ADAM HOLLOWAY GROUNDS MAIN WORKER CEMETERY FT

4/18/25 IZAIHA HERRERA FIREFIGHTER RECRUIT FIRE FT

4. 4/18/25 TYLER FORRESTER FIRE APPARATUS OPERATOR 2 FIRE FT

5. 4/23/25 ESTEBAN HIDALGO METER READER WATER CUSTOMER SERVICE FT

4/21/25 ACELAND TURNER GROUNDS MAINT. WORKER GOLF GOLF FT

6. 4/22/25 MILEENA OLIVARES LIBRARY PAGE SENIOR PT LIBRARY PT

7. 4/22/25 HENRY FERNANDEZ METER READER WATER CUSTOMER SERVICE FT 

8. 4/24/25 ELIZABETH NULF FINANCE LIASON FINANCE SR

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Date Name Position Department Status 

1. 4/30/25 FREDRICK STAEDEN ENVR COMPLIANCE SPECIALIST LANDFILL SR

2.

3.

4.

5.

RETIREMENT

FT = FULL TIME     SR = SALARY     PT = PART TIME     TP = TEMPORARY     INT = INTERIM 

City of Roswell, NM
Personnel Changes for the Month of

April 2025

NEW HIRE

TRANSFERS

PROMOTIONS

DEMOTIONS

EXITS
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https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4695
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4695
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4695
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4688
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4688
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4379
https://roswellnmmunisapp.tylerhost.net/0466prod/munis/munisnet/AppHost/EmployeeCentral/summary?EmpNo=4379
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R egular Items     5 . 
Legal  C ommittee 
Meeting Date: 05/22/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

ACTION REQUESTED:
Resolution 25-XX: consider recommending adoption of Resolution 25-XX shall require the removal or demolition of two (2)
dilapidated structures. (Toby Franco)

BACKGROUND:
Initiated by: Toby Franco

These structures constitute a public nuisance harmful to the public health, safety and general welfare.

FINANCIAL CONSIDERATION:
Resolution and notice will be served to owners requiring action within fifteen (15) days. Demolition by the City will proceed
if no action is taken and a lien will be placed on the property for costs ranging from $3,000 to $30,000 for each property for
removal.

LEGAL REVIEW:
The City Attorney has reviewed this item.

BOARD AND COMMITTEE ACTION:
Public Safety Committee referred to Legal Committee at their meeting on May 13, 2025. A voice vote 4-0.

STAFF RECOMMENDATION:
Resolution 25-XX: consider recommending adoption of Resolution 25-XX shall require the removal or demolition of two (2)
dilapidated structures.

Attachments
ATT 1 Resolution 25-XX Condemnations
ATT 2 Resolution 25-XX Condemnations
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CITY OF ROSWELL
RESOLUTION 25-XX

A RESOLUTION REQUIRING THE REMOVAL AND/OR DEMOLITION OF CERTAIN
DAMAGED AND DILAPIDATED BUILDINGS, STRUCTURES OR PREMISES; PROVIDING
THAT THE CITY SHALL HAVE A LIEN FOR THE COST OF REMOVAL; PRESCRIBING
THE PROCEDURE INCIDENT TO SUCH REMOVAL AND/OR DEMOLITION AND
DECLARING CERTAIN PROPERTY TO BE IN SUCH STATE OF DISREPAIR, DAMAGE
AND DILAPIDATION AS TO CONSTITUTE A DANGEROUS BUILDING AND A PUBLIC
NUISANCE PREJUDICIAL TO THE PUBLIC HEALTH, SAFETY AND GENERAL
WELFARE.

WHEREAS, it is the opinion of the City Council of the City of Roswell,
New Mexico, that those certain buildings or structures upon the premises located as
follows and purportedly owned of record, or occupied by the parties hereinafter named,
are and have become in such state of disrepair, damage and dilapidation as to be a menace
to the public health, safety and general welfare of the inhabitants of the community; and
further, that it is in the public interest to require the removal thereof, according to law, by
reason of the condition or conditions set forth in Exhibit "A".

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL,
THE GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO:

1. That the buildings or structures set forth in Exhibit "A" are declared to
be in such state of disrepair, damage and dilapidation as to constitute a dangerous building
within the purview of Roswell Municipal code section 16-12, as well as being a public
nuisance prejudicial to the public health, safety and general welfare.  That such dangerous
buildings or structures set forth, if any, cannot reasonably be repaired so that they will no
longer exist in violation of the terms of the ordinance.

2. The owners, occupants, if any, or agent in charge of said premises be,
and they hereby are ordered and required to remove such dangerous buildings, or
structures within a reasonable time thereafter not to exceed fifteen (15) days from the
receipt of notice by certified mail or from date of publication of this resolution as
hereinafter provided, and as the case may be.  In the event such removal be not
commenced by such owner, occupant or agent, or written objection thereto be filed with
the City Clerk within ten (10) days after service of a copy of this resolution by certified
mail or by publication, requesting a hearing, then and in such event, the City Manager is
hereby authorized and directed to cause such dangerous buildings or structures to be
removed at the sole cost and expense of the owner, owners or other parties having an
interest in said properties, and further, that the reasonable cost of such removal shall be
and become a subsisting and valid lien against such property so removed and the lot or
parcel or land from which such removal was made and shall be foreclosed in the manner
provided by law for the foreclosure of municipal liens.  Alternatively, the City Manager
may act pursuant to Article 3-18-5 (G) (NMSA, 1978), and cause the dangerous buildings
or structures to be removed and give title to them or their components to the removing
person or persons.
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3. In the event the owner or other interested party aggrieved shall file his
protest within the time herein provided, requesting a hearing, on the matter, the City
Council shall fix a date for hearing, at which time said Protestants shall be entitled to be
heard in person, by agent or attorney, and the City Council shall consider evidence
whether or not its previous action should be enforced or rescinded.  If it shall be
determined that the removal order should be enforced, and the owner(s) shall fail or
neglect to comply with said decision of the City Council, they shall have a right of appeal
to a court of competent jurisdiction by giving notice of such appeal to the City Council
within the (10) days after the date of the City Council decision, together with his petition
for court review duly filed with the Clerk of the Court within thirty (30) days of the date
of the decision complained of.

4. Upon the adoption of this resolution, it shall be the duty of the City
Building Inspector to notify the owner, occupant or agent in charge of such building or
structure of the adoption of this resolution by serving a copy thereof upon him by certified
mail, return receipt requested; and in the event such owner, occupant or agent cannot be
found or served within said City as herein above provided, such notice may be served by
posting a copy of said resolution upon the premises complained of, followed by legal
publication of said resolution one time in a newspaper of general circulation within the
city.

ADOPTED, SIGNED AND APPROVED 12th day of June 2025.

CITY SEAL ________________________________
Timothy Z. Jennings, Mayor

ATTEST:

________________________________
Amalia Martinez, City Clerk
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Resolution #25-XX  Exhibit A 
June 12, 2025  Page 1 

Location Condition Name 

10 OAK DR 
OAK KNOLL  
Block 1 Lot 10 

Dilapidated/ 
Deterioration 
Open To Public, 
Inadequate 
Maintenance 

TORRES, GUSTAVO;  
TORRES, DIANA   
606 S MONTANA AVE 
ROSWELL, NM 88203 

1718 N OHIO AVE 
CRESCENT HEIGHTS 
Block 5 Lot 1  
S 29 T 10S R 24E 

Dilapidated/ 
Deterioration 
Open To Public, 
Inadequate 
Maintenance 

TRACY L HAMILTON  
1718 N OHIO AVE 
ROSWELL, NM 88201 
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10 OAK DR 
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1718 N OHIO AVE 
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R egular Items     6 . 
Legal  C ommittee 
Meeting Date: 05/22/2025
COMMITTEE: Legal

CONTACT: Hessel Yntema CHAIR: Ed Heldenbrand

ACTION REQUESTED:
Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider adopting proposed
Ordinance 25-XX Amending Chapter 7 Regarding Mobile Food Establishments and Itinerant Vendors. (Mayor Pro Tem
Juliana Halvorson )

BACKGROUND:
Initiated by: Mayor Pro Tem Juliana Halvorson

This Ordinance simplifies licensing for short-term vendors (such as Farmer's Market vendors), creates a straightforward
license scheme for food trucks, and brings Chapter 7, Article 9 into legal compliance with current case law.

FINANCIAL CONSIDERATION:
Minimal change to total general revenue.

LEGAL REVIEW:
The City Attorney drafted this Ordinance.

BOARD AND COMMITTEE ACTION:
Legal Committee will be the first to consider this item.

STAFF RECOMMENDATION:
Ordinance 25-XX: consider recommendation to authorize to advertise for a public hearing to consider adopting proposed
Ordinance 25-XX Amending Chapter 7 Regarding Mobile Food Establishments and Itinerant Vendors.

Attachments
Ordinance 25-XX Draft Vendors License
Ordinance 25-XX Draft Vendors License REDLINE
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Roswell, New Mexico, Code of Ordinances    Created: 2022-09-23 12:39:51 [EST]

(Supp. No. 14)

Page 1 of 5

ORDINANCE 25-XX

AN ORDINANCE AMENDING CHAPTER 7 REGARDING MOBILE FOOD
ESTABLISHMENTS AND ITINERANT VENDORS

WHEREAS, Chapter 3, Article 8 of the New Mexico Code provides for municipal
regulation of business through registration and licensing, and

WHEREAS, current business license and registration requirements are outdated, overly
burdensome, or insufficient, and

WHEREAS, it is in the public interest to have simplified and clear licensing laws;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL AS THE
GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that:
SECTION  Chapter 12 of the Roswell Code is amended as follows:

Chapter 7 BUSINESS REGULATIONS

ARTICLE IX. MOBILE FOOD ESTABLISHMENTS AND TRANSIENT AND ITINERANT
MERCHANTS AND ITINERANT VENDORS

DIVISION 1, IN GENERAL

Sec. 7-106. Definition.

(a) All definitions from 7.6.2 NMCA are incorporated into this section.

(b) A transient merchant, itinerant merchant, or itinerant vendor is defined as any person
who engages in a temporary business of selling and delivering goods, wares and
merchandise within the city, and who, in furtherance of such purpose, hires, leases,
uses or occupies any building, structure, motor vehicle, tent, railroad boxcar, public
room in hotels, lodging houses, apartments, shops, or any street, alley, or other place
within the city, for the exhibition and sale of such goods, wares and merchandise.

Sec. 7-107. Enforcement.

Code enforcement and police officers of the city shall examine all places of business and persons
subject to the provisions of this chapter to determine if this chapter has been complied with, and
shall enforce the provisions of this chapter against any person found to be violating such
provisions. The City Attorney my enforce any provision of this article as described in Sec. 7-126
and as provided in NMSA 1978, §3-38-5, in any court of competent jurisdiction through actions
in law or equity
Sec. 7-108..
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Secs. 7-108—7-114. Reserved.

DIVISION 2 LICENSE

Sec. 7-115. Required.

Neither Mobile Food Establishments nor transient merchants shall engage in such business
within the city without first obtaining a license therefor in compliance with the provisions of this
article. No license shall be required of individual exhibitors and dealers participating in an
organized craft,  trade fair, or city sponsored  event/festival providing the sponsoring
organization has itself obtained a license and provides all vendors’ tax ID’s in its application.

Sec. 7-116. Application – general requirements

(a) Applicants for a license under this article shall file a written sworn application signed
by the applicant if an individual, by all partners if a partnership, and by the president
if a corporation, with the city, showing:

(1) The name of the person having the management or supervision of the applicant's
business during the time that it is proposed that it will be carried on in the city; the
local address of such person while engaged in such business; the permanent address
of such person; the capacity in which such person will act, that is, whether as
proprietor, agent or otherwise; the name and address of the person for whose account
the business will be carried on, if any; and if a corporation, under the laws of what
state the corporation is incorporated.

(2) A valid driver’s license or other state issued ID of the applicant.

(3) A current New Mexico Tax and Revenue taxpayer identification number or evidence
of application for a current revenue division taxpayer identification number.

(4) The place in the city where it is proposed to carry on applicant's business, and the
length of time during which it is proposed that such business shall be conducted. 

(5) A statement of the nature, character and quality of the goods, wares or merchandise to
be sold or offered for sale by applicant in the city.

(b) All applications for licenses shall be submitted at least fourteen days in advance of
the period for which the license is sought.

 Sec. 7-118. Additional Application Requirements- Mobile Food Vendor

In addition to the general requirements provided in 7-117, Mobile Food Establishment
applications shall contain, all licenses and permits required by New Mexico Environment
Department Food Service and Food Processing Regulations. All Environment Department, Food
Program, food service permits must be obtained prior to approval of a vendor's license.

ROSWELL LEGAL COMMITTEE 60



Page 3 of 5

Sec. 7-118. Fee.

Licensees under this article shall pay a fee of $100.00 for per year.

Sec. 7-119. Compliance with applicable laws.

Mobile Food Establishments and Itinerant vendors shall comply with all applicable local, state,
and federal laws and regulations.

Sec. 7-120. General requirements.

Mobile Food Establishments and Itinerant vendors are responsible for complying with the
following requirements:

1. All food vendors must comply with New Mexico Environment Department Food Service
and Food Processing Regulations. An Environment Department, Food Program, food
service permit must be obtained prior to approval of a vendor's license.

2. All Mobile Food Establishments must present themselves or otherwise be available for
inspection within 48 hours to the Fire Mashal, at his office, upon request for fire code
compliance inspections. This includes its self-contained mobile units, non-self-contained
mobile units, pushcarts, and mobile support units.

3. All Mobile Food Establishments shall quarterly provide proof of proper and lawful
disposal of all trash, oils, and other waste. 

4. All display stands or structures must comply with any applicable City regulations.

5. All Mobile Food Establishments and Itinerant vendors must comply with the Roswell
Zoning Code. 

6. Vendors shall not obstruct any public road or right-of-way while engaging in business.

7. Vendors shall not occupy or obstruct the clear sight triangle at the intersection of any
public road or right-of-way while engaging in business.

8. Each Mobile Food Establishment and and Itinerant vendor must have sufficient and well-
maintained trash receptacles.

9. Mobile Food Establishments and Itinerant vendors shall not operate on municipal
property without written permission of the Mayor or his designee.

 
Sec. 7-121. Investigation and issuance.
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Upon receipt of an application for a license under this article, the city  shall review each
application for consistency with applicable planning laws and regulations. An approval or
disapproval shall be indicated on the application form and signed by the Manager or his
designee. Approval by the Manager is necessary before the City may issue any vendor's license.
If such application is complete and without reason to deny, the City  shall issue the appropriate
license. The city  shall keep a full record of all licenses issued.

 Sec. 7-122. Form.

A license issued pursuant to the provisions of this article shall contain the number of the license,
the date the license is issued, the nature of the business authorized to be carried on the amount of
the license fee paid, the expiration date of such license, the place where such business may be
carried on under such license, and the name of the person authorized to carry on such business.

Sec. 7-123. Display.

Each license issued under this article shall be posted conspicuously in the place of business
named therein. In the event that the person applying for the license shall desire to do business in
more than one place within the city, separate licenses may be issued for each place of business
and shall be posted conspicuously in each place of business.

Sec. 7-124. Transferability.

No license issued under this article shall be transferred.

Sec. 7-125. Revocation.

(a) Consistant with NMSA 1978, §3-38-2, licenses issued pursuant to this article may be
revoked by the the City, after notice and hearing, for any of the following causes:

(1) Any fraud, misrepresentation or false statements contained in the application for the
license.

(2) Any fraud, misrepresentation or false statement made in connection with the selling of
goods, wares or merchandise.

(3) Any violation of federal, state or municipal law.

(4) Any violation of this chapter.

(5) Conducting the business licensed under this chapter in any unlawful manner or in such a
manner as to constitute a breach of the peace, constitute a menace to the health, safety or general
welfare of the public, or nuisance.

(b) Notice of hearing for revocation of license shall be given in writing, setting forth
specifically the grounds of the complaint and the time and place of the hearing. Such notice shall
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be mailed, postage prepaid, to the licensee, at his last known address, at least fourteen days prior
to the date set for the hearing.

 Sec. 7-126. Penalties for violation

1. Operating without a license as required by this Article shall be punished with a fine of no
less than $100 per day for each violation and any other remedy allowed under NMSA
1978, §3-38-5. 

2. Any violation of Sec. 7-120. general requirements shall be punishable by up to $100 per
violation and any other remedy allowed under NMSA 1978, §3-38-5.

3. Any violation of this Division that results this body harm to a member of the public shall
be punished by no less than a $500 fine and 10 days in jail, and any other remedy allowed
under NMSA 1978, §3-38-5.

Secs. 7-127, 7-129. Reserved.

SECTION 2. All ordinances or parts of ordinances in conflict or inconsistent herewith are hereby
repealed to the extent of such inconsistency. This repealer shall not be construed to revive any
ordinance or part of any ordinance heretofore repealed.

SECTION 3. If any section, paragraph, clause or provisions of this ordinance for any reason shall
be held to be invalid or unenforceable, the invalidity or unenforceability of such section, paragraph,
clause or provision shall not affect any other part of this ordinance.

SECTION 4. This ordinance shall be effective after five (5) days following its publication as
required by law.

PASSED, ADOPTED, SIGNED and APPROVED ___                                ,              .

CITY SEAL

          _____________________________
Timothy Z. Jennings, Mayor

ATTEST

_____________________
Amalia Martinez, City Clerk
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ORDINANCE 25-XX 1 

 2 

AN ORDINANCE AMENDING CHAPTER 7 REGARDING MOBILE FOOD 3 

ESTABLISHMENTS AND ITINERANT VENDORS 4 

 5 

 WHEREAS, Chapter 3, Article 8 of the New Mexico Code provides for municipal 6 

regulation of business through registration and licensing, and 7 

 8 

WHEREAS, current business license and registration requirements are outdated, overly 9 

burdensome, or insufficient, and 10 

 11 

WHEREAS, .it is in the public interest to have simplified and clear licensing laws; 12 

 13 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL AS THE 14 

GOVERNING BODY OF THE CITY OF ROSWELL, NEW MEXICO, that: 15 

SECTION 1. Chapter 12 of the Roswell Code is amended as follows 16 

 17 

Chapter 7 BUSINESS REGULATIONS 18 

 19 

ARTICLE IX. MOBILE FOOD ESTABLISHMENTS AND TRANSIENT AND ITINERANT 20 

MERCHANTS AND ITINERANT VENDORS 21 

 22 

DIVISION 1, IN GENERAL  23 

 24 

Sec. 7-106. Definition. 25 

 26 

(a) (a) All definitions from 7.6.2 NMCA are incorporated into this section.  27 

(a)(b) For the purpose of this article, aA transient merchant, itinerant merchant, or itinerant 28 

vendor is defined as any person , whether as owner, agent, consignee or employee, 29 

whether a resident of the city or not,  who engages in a temporary business of selling 30 

and delivering goods, wares and merchandise within the city, and who, in furtherance 31 

of such purpose, hires, leases, uses or occupies any building, structure, motor vehicle, 32 

tent, railroad boxcar, public room in hotels, lodging houses, apartments, shops, or any 33 

street, alley, or other place within the city, for the exhibition and sale of such goods, 34 

wares and merchandise.  such temporary location, does not sell from stock, but 35 

exhibits samples only for the purpose of securing orders for future delivery only. The 36 

person so engaged shall not be relieved from complying with the provisions of this 37 

chapter merely by reason of associating temporarily with any local dealer, trader, 38 

merchant or auctioneer, or by conducting such transient business in connection with, 39 

as a part of, or in the name of any local dealer, trader, merchant or auctioneer.  40 

(b) For purposes of this chapter, "temporary" shall refer to activities whose expected duration 41 

is less than 120 consecutive hours. 42 

 43 

Sec. 7-107. Enforcement by police. 44 
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Code enforcement and police officers of the city shall examine all places of business and persons 1 

subject to the provisions of this chapter to determine if this chapter has been complied with, and 2 

shall enforce the provisions of this chapter against any person found to be violating such 3 

provisions. The City Attorney my enforce any provision of this article as described in Sec. 7-126 4 

and as provided in NMSA 1978, §3-38-5, in any court of competent jurisdiction through actions 5 

in law or equity.  6 

Code enforcement and police officers of the city shall examine all places of business and persons 7 

subject to the provisions of this chapter to determine if this chapter has been complied with, and 8 

shall enforce the provisions of this chapter against any person found to be violating such 9 

provisions. 10 

 11 

Sec. 7-108. City records, reports, etc. 12 

 13 

The police department shall attain the record of fingerprints of each licensee under this chapter, 14 

together with the license number. The chief of police shall report to the business licensing clerk 15 

any complaints against any person licensed under the provisions of this chapter and any 16 

convictions for a violation of this chapter. The business licensing clerk shall keep a record of all 17 

such licenses and of such complaints and violations. 18 

 19 

Sec. 7-109. City's right to observe sales and inspect books. 20 

The business licensing clerk or his designee shall have the power and authority to enter any 21 

store, building or any other place in which any temporary business regulated by this chapter may 22 

be conducted at any time during business hours for ascertaining the amount of sales made and 23 

shall at all times have access to the books of such business 24 

 25 

Sec. 7-110. Noise. 26 

No licensee under this chapter, nor anyone in his behalf, shall shout, make an outcry, blow a 27 

horn, ring a bell or use any other sound device including any loud speaking radio or amplifying 28 

system upon any of the streets, alleys, parks or other public places of the city or upon any private 29 

premises in the city where sound of sufficient volume is emitted or produced therefrom capable 30 

of being plainly heard upon the streets, avenues, alleys or parks or other public places, for the 31 

purpose of attracting attention to any goods, wares or merchandise which such licensee proposes 32 

to sell. 33 

 34 

Secs. 7-111108—7-1145. Reserved. 35 

 36 

DIVISION 2 LICENSE  37 

 38 

 39 

Sec. 7-1165. Required. 40 

 41 

No Neither Mobile Food Establishments nor transient merchants, itinerant merchant or itinerant 42 

vendor shall engage in such business within the city without first obtaining a license therefor in 43 

compliance with the provisions of this article. No license shall be required of individual 44 

exhibitors and dealers participating in an organized craft, or trade fair, or city sponsored  45 
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event/festival providing the sponsoring organization has itself obtained a license and provides all 1 

vendors’ tax ID’s in its application. . 2 

 3 

Sec. 7-1176. Application – general requirements. 4 

 5 

(a) Applicants for a license under this article shall file a written sworn application signed 6 

by the applicant if an individual, by all partners if a partnership, and by the president 7 

if a corporation, with the business licensing clerkcity, showing:  8 

 9 

(1) The name of the person having the management or supervision of the applicant's 10 

business during the time that it is proposed that it will be carried on in the city; the 11 

local address of such person while engaged in such business; the permanent address 12 

of such person; the capacity in which such person will act, that is, whether as 13 

proprietor, agent or otherwise; the name and address of the person for whose account 14 

the business will be carried on, if any; and if a corporation, under the laws of what 15 

state the corporation is incorporated. 16 

 17 

(2) A valid driver’s license or other state issued ID of the applicant. 18 

 19 

(3) A current New Mexico Tax and Revenue taxpayer identification number or evidence 20 

of application for a current revenue division taxpayer identification number. 21 

 22 

(4) The place in the city where it is proposed to carry on applicant's business, and the 23 

length of time during which it is proposed that such business shall be conducted.  24 

 25 

(5) A statement of the nature, character and quality of the goods, wares or merchandise to 26 

be sold or offered for sale by applicant in the city. 27 

 28 

(b) All applications for licenses shall be submitted at least seven fourteen days in 29 

advance of the period for which the license is sought. 30 

 31 

(2) The fingerprints of the person having the management or supervision of applicant's 32 

business or in lieu thereof, at least three letters of recommendation from reliable property owners 33 

in the county certifying as to the applicant's good character and business responsibility, or other 34 

evidence which establishes to the satisfaction of the business licensing clerk the good character 35 

and business responsibility of such person.  36 

(3) The place in the city where it is proposed to carry on applicant's business, and the length 37 

of time during which it is proposed that such business shall be conducted.  38 

(4) The place, other than the permanent place of business of the applicant where applicant 39 

within the six months next preceding the date of the application conducted a transient business, 40 

stating the nature thereof and giving the post office and street address of any building or office in 41 

which such business was conducted.  42 

(5) A statement of the nature, character and quality of the goods, wares or merchandise to be 43 

sold or offered for sale by applicant in the city, the invoice value and quality of such goods, 44 

wares and merchandise, whether they are proposed to be sold from stock in possession or from 45 

possession and by sample; at auction, by direct sale or by indirect sale and by taking orders for 46 
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future delivery; where the goods or property proposed to be sold are manufactured or produced 1 

and where such goods or products are located at the time such application is filed.  2 

(6) A brief statement of the nature and character of the advertising done or proposed to be 3 

done in order to attract customers, and, if required by the business licensing clerk, copies of all 4 

such advertising, whether by handbills, circulars, newspaper advertising or otherwise, shall be 5 

attached to the application as exhibits thereto.  6 

(7) Whether or not the person having the management or supervision of the applicant's 7 

business has been convicted of a crime, misdemeanor or the violation of any municipal 8 

ordinance, the nature of such offense and the punishment assessed therefor.  9 

(8) Credentials from the person for which the applicant proposes to do business, authorizing 10 

the applicant to act as such representative.  11 

(9) Such other reasonable information as to the identity or character of the person having the 12 

management or supervision of applicant's business or the method or plan of doing such business 13 

as the business licensing clerk may deem proper to fulfill the purpose of this chapter in the 14 

protection of the public good.  15 

(b) All applications for licenses shall be submitted at least seven days in advance of the 16 

period for which the license is sought. 17 

 18 

 19 

Sec. 7-118. Additional Application Requirements- Mobile Food Vendor 20 

 21 

In addition to the general requirements provided in 7-117, Mobile Food Establishment 22 

applications shall contain, all licenses and permits required by New Mexico Environment 23 

Department Food Service and Food Processing Regulations. All Environment Department, Food 24 

Program, food service permits must be obtained prior to approval of a vendor's license. 25 

 26 

Sec. 7-118. Fee. 27 

 28 

Licensees under this article shall pay a fee of $100.00 for per year. 29 

 30 

 31 

Sec. 7-119. Compliance with applicable laws. 32 

 33 

Mobile Food Establishments and Itinerant vendors shall comply with all applicable local, state, 34 

and federal laws and regulations.  35 

Persons eligible. 36 

(a) No license required by this article shall be issued to a person who is not of good moral 37 

character.  38 

(b) The phrase "good moral character" shall be construed to mean the propensity on the part 39 

of the person to serve the public in the licensed area in a fair, honest, and open manner.  40 

(c) A judgment of guilt in a criminal prosecution or a judgment in a civil action shall not be 41 

used, in and of itself, as proof of a person's lack of good moral character. It may be used as 42 

evidence in the determination, and when so used the person shall be notified and shall be 43 

permitted to rebut the evidence by showing that at the current time he has the ability to, and is 44 

likely to serve the public in a fair, honest, and open manner, that he is rehabilitated, or that the 45 
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substance of the former offence is not reasonably related to the occupation or profession for 1 

which he seeks to be licensed.  2 

(d) The following criminal records shall not be used, examined, or requested by the city in a 3 

determination of good moral character:  4 

(1) Records of an arrest not followed by a conviction.  5 

(2) Records of a conviction which has been reversed or vacated, including the arrest records 6 

relevant to that conviction.  7 

(3) Records of an arrest or conviction for a misdemeanor or a felony unrelated to the person's 8 

likelihood to serve the public in a fair, honest, and open manner.  9 

(4) Records of an arrest or conviction for a misdemeanor for the conviction of which a 10 

person may not be incarcerated in a jail or prison.  11 

(e) When a person is found to be unqualified for a license because of a lack of good moral 12 

character, or similar criteria, the person shall be furnished by the business licensing clerk with a 13 

statement to this effect. The statement shall contain a complete record of the evidence upon 14 

which the determination was based. The person shall be entitled, as of right, to a rehearing on the 15 

issue before the business licensing clerk if he has relevant evidence not previously considered 16 

regarding his qualifications. 17 

 18 

Sec. 7-120. General requirements. 19 

 20 

Mobile Food Establishments and Itinerant vendors are responsible for complying with the 21 

following requirements: 22 

 23 

1. All food vendors must comply with New Mexico Environment Department Food Service 24 

and Food Processing Regulations. An Environment Department, Food Program, food 25 

service permit must be obtained prior to approval of a vendor's license. 26 

 27 

2. All Mobile Food Establishments must present themselves or otherwise be available for 28 

inspection within 48 hours to the Fire Mashal, at his office, upon request for fire code 29 

compliance inspections. This includes its self-contained mobile units, non-self-contained 30 

mobile units, pushcarts, and mobile support units. 31 

 32 

3. All Mobile Food Establishments shall quarterly provide proof of proper and lawful 33 

disposal of all trash, oils, and other waste.  34 

 35 

4. All display stands or structures must comply with any applicable City regulations. 36 

 37 

5. All Mobile Food Establishments and Itinerant vendors must comply with the Roswell 38 

Zoning Code.  39 

 40 

6. Vendors shall not obstruct any public road or right-of-way while engaging in business. 41 

 42 

7. Vendors shall not occupy or obstruct the clear sight triangle at the intersection of any 43 

public road or right-of-way while engaging in business. 44 

 45 
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8. Each Mobile Food Establishment and and Itinerant vendor must have sufficient and well-1 

maintained trash receptacles. 2 

 3 

9. Mobile Food Establishments and Itinerant vendors shall not operate on municipal 4 

property without written permission of the Mayor or his designee.   5 

Bond. 6 

Before any license required by this article shall be issued, the applicant shall file with the 7 

business licensing clerk a bond running to the city in the sum of $1,000.00 executed by the 8 

applicant, as principal, and two sureties upon which service of process may be made in the state, 9 

such bond to be approved by the business licensing clerk, conditioned that the applicant shall 10 

comply fully with all the provisions of all ordinances of the city and the statutes of the state 11 

regulating and concerning the sale of goods, wares and merchandise, and will pay all judgments 12 

rendered against the applicant for any violation of such ordinances or statutes or any of them, 13 

together with all judgments and costs that may be recovered against him by any person for 14 

damage growing out of any misrepresentation or deception practiced on any person transacting 15 

such business with such applicant, whether such misrepresentations or deceptions were made or 16 

practiced by the owners or by their servants, agents or employees, either at the time of making 17 

the sale or through any advertisement of any character whatsoever, printed or circulated with 18 

reference to the goods, wares and merchandise sold or any part thereof. Action on the bond may 19 

be brought in the name of the city to the use of the aggrieved person. Such bond must be 20 

approved by the business licensing clerk, both as to form and as to the responsibility of the 21 

sureties thereon. 22 

 23 

Sec. 7-121. Service of process. 24 

Before any license required by this article shall be issued, the applicant shall file with the 25 

business licensing clerk an instrument nominating and appointing the business licensing clerk or 26 

the person performing the duties of such position his true and lawful agent, with full power and 27 

authority to acknowledge service or notice of process for and on behalf of the applicant in 28 

respect to any matters connected with or arising out of the business transacted under the license 29 

and the bond given or for the performance of the conditions of the bond or for any breach 30 

thereof. The instrument shall also contain recitals to the effect that the applicant for the license 31 

consents and agrees that service of any notice or process may be made upon such agent and 32 

when so made shall be taken and held to be as valid as if personally served upon the person 33 

applying for the license under this article according to the law of this or any other state, and 34 

waiving all claim or right or error by reason of such acknowledgment of service or manner of 35 

service. Immediately upon service of process upon the business licensing clerk, the business 36 

licensing clerk shall send to the licensee at his last known address, by registered mail, a copy of 37 

such process.  38 

 39 

  40 

Sec. 7-1212. Investigation and issuance. 41 

Upon receipt of an application for a license under this article, the business licensing clerkcity  42 

shall review each application for consistency with applicable planning laws and regulations. An 43 

approval or disapproval shall be indicated on the application form and signed by the Manager or 44 

his designee. Approval by the Manager is necessary before the City may issue any vendor's 45 

license. shall cause such investigation of such person's business responsibility or moral character 46 
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to be made as he deems necessary to the protection of the public good. If, as a result of such 1 

investigation, the applicant's character and business reputation appear to be satisfactory, If such 2 

application is complete and without reason to deny, the business licensing clerkCity  shall so 3 

certify in writing, and a license shall be issued the appropriate license. The business licensing 4 

clerkcity  shall keep a full record in his office of all licenses issued.  5 

 6 

  7 

Sec. 7-1232. Form. 8 

A license issued pursuant to the provisions of this article shall contain the number of the license, 9 

the date the license is issued, the nature of the business authorized to be carried on the amount of 10 

the license fee paid, the expiration date of such license, the place where such business may be 11 

carried on under such license, and the name of the person authorized to carry on such business.  12 

 13 

Sec. 7-1243. Display. 14 

Each license issued under this article shall be posted conspicuously in the place of business 15 

named therein. In the event that the person applying for the license shall desire to do business in 16 

more than one place within the city, separate licenses may be issued for each place of business 17 

and shall be posted conspicuously in each place of business.  18 

 19 

Sec. 7-1254. Transferability. 20 

No license issued under this article shall be transferred. without written consent from the mayor 21 

as evidenced by an endorsement on the face of the license by the business licensing clerk 22 

showing to whom the license is transferred and the date of the transfer.  23 

 24 

Sec. 7-1265. Revocation. 25 

 26 

(a) Consistant with NMSA 1978, §3-38-2, Llicenses issued pursuant to this article may be 27 

revoked by the business licensing clerkthe City, after notice and hearing, for any of the following 28 

causes:  29 

 30 

(1) Any fraud, misrepresentation or false statements contained in the application for the 31 

license.  32 

 33 

(2) Any fraud, misrepresentation or false statement made in connection with the selling of 34 

goods, wares or merchandise.  35 

 36 

(3) Any violation of federal, state or municipal law.Any violation of this chapter.  37 

 38 

(4) Any violation of this chapter. Conviction of the licensee of any felony or of a 39 

misdemeanor involving moral turpitude.  40 

 41 

(5) Conducting the business licensed under this chapter in any unlawful manner or in such a 42 

manner as to constitute a breach of the peace, or to constitute a menace to the health, safety and 43 

or general welfare of the public, or nuisance.  44 

 45 
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(b) Notice of hearing for revocation of license shall be given in writing, setting forth 1 

specifically the grounds of the complaint and the time and place of the hearing. Such notice shall 2 

be mailed, postage prepaid, to the licensee, at his last known address, at least five fourteen days 3 

prior to the date set for the hearing.  4 

 5 

  6 

Sec. 7-1276. Penalties for violation 7 

 8 

1. Operating without a license as required by this Article shall be punished with a fine of no 9 

less than $100 per day for each violation and  any other remedy allowed under NMSA 10 

1978, §3-38-5.  11 

 12 

2. Any violation of Sec. 7-120. general requirements shall be punishable by up to $100 per 13 

violation and any other remedy allowed under NMSA 1978, §3-38-5. 14 

 15 

3. Any violation of this Division that results this body harm to a member of the public shall 16 

be punished by no less than a $500 fine and 10 days in jail, and any other remedy allowed 17 

under NMSA 1978, §3-38-5. 18 

 19 

Appeals. 20 

Any person aggrieved by the decision of the business licensing clerk in regard to the denial of 21 

the application for a license or in connection with the revocation of a license required by this 22 

article shall have the right to appeal to the governing body. Such appeal shall be taken by filing 23 

with the governing body within 14 days after notice of the decision by the business licensing 24 

clerk has been mailed to such person's last known address, a written statement setting forth the 25 

grounds for the appeal. The governing body shall set the time and place for a hearing on such 26 

appeal and notice of such hearing shall be given to such person in the same manner, as is 27 

provided for notice of hearing on revocation. The order of the governing body on such appeal 28 

shall be final.  29 

(Code 1984 § 30-32; Ord. No. 1320, 4-1999) 30 

  31 

Secs. 7-1287, 7-129. Reserved. 32 

 33 

SECTION 2.  All ordinances or parts of ordinances in conflict or inconsistent herewith are hereby 34 

repealed to the extent of such inconsistency. This repealer shall not be construed to revive any 35 

ordinance or part of any ordinance heretofore repealed. 36 

 37 

SECTION 3.  If any section, paragraph, clause or provisions of this ordinance for any reason shall 38 

be held to be invalid or unenforceable, the invalidity or unenforceability of such section, paragraph, 39 

clause or provision shall not affect any other part of this ordinance. 40 

 41 

SECTION 4.  This ordinance shall be effective after five (5) days following its publication as 42 

required by law. 43 

 44 

PASSED, ADOPTED, SIGNED and APPROVED ___                                ,              . 45 

 46 
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CITY SEAL 1 

 2 

 3 

                 _____________________________ 4 

       Timothy Z. Jennings, Mayor 5 

ATTEST 6 

 7 

 8 

 9 

_____________________ 10 

Amalia Martinez, City Clerk 11 

 12 

 13 
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