MEMORANDUM

Roswell Museum

To: City Council Members

Cc: Hess Yntema, City Manager

From: Caroline Brooks, Museum Director
Re: Out-of-State Travel for Museum
Date: September 18, 2026

Employee Name: Caroline Brooks

Dates: Conference dates: October 15-17, 2026, with travel on October 14 and 17
Location: Colorado Springs, CO

Purpose: Travel is for attendance at the Mountain Plains Museum Association

Conference for professional development, networking, and access to ideas and resources that
will directly benefit the museum’s recovery and rebuilding. Expenses (per diem, hotel,
registration, and travel) will be covered through the RMAC Foundation.



