
Sub Section Dollar Amount  
Currently 

Dollar Amount 
Proposed 

Current 
Procedure  

Proposed 
 Procedure 

B Under $5,000.00 Under $10,000.00 Purchasing Agent without 
Formality 

A written quote or verbal quote 
with the permission of the 

Purchasing Agent. The Purchasing 
Agent must approve service 
contracts. 

C $5,000 

 to $14,999.99 

$10,000.00 to 

44,999.99 

Lowest Responsive of 3 

Verbal Quotes 

Lowest Responsive of 3 

Written Quotes 

D $15,000.00 to 
$34,999.99 

 Lowest Responsive of 3 
Written Quotes (except 
service Contracts) 

N/A 

N/A $45,000.00 and 

above 

NA Formal Bid (except professional 

service contracts) 

E $35,000.00  
and above 

N/A Formal Bid (except 
professional service 
contracts) and Council 

Approval 

N/A 

F $15,000.00 
 and above 

N/A Service contracts Council 
Approval  

N/A 

 


