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Quote Tabulation Sheet 
 

Department: _____________________ 
 

Awarded Vendor:___________________ 
 

Delivery of Item (measure in days): ____________ 

    

Item 
No.: 

 
Qty: 

 
Description: 

 
Unit Price 

 
Ext. Price 

 
Unit Price 

 
Ext. Price 

 
Unit Price 

 
Ext. Price 

 
Unit Price 

 
Ext. Price 

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

  TOTAL $         
 
This tabulation sheet is to be used by employees to receive quotes from vendors if amount is (TOTAL) less than $50,000.00.  If amount exceeds $50,000.00 then City employees must 
contact Purchasing & Asset Management to prepare a Formal Bid. 
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