
           
  

MEETING AGENDA
Planning & Zoning Commission

REGULAR SESSION PLANNING & ZONING COMMISSION
October 11, 2023

                               

 

HAL BALDWIN MUNICIPAL COMPLEX COUNCIL CHAMBERS
1400 SCHERTZ PARKWAY BUILDING #4

SCHERTZ, TEXAS 78154

CITY OF SCHERTZ CORE VALUES
Do the right thing

Do the best you can
Treat others the way you want to be treated

Work cooperatively as a team 
  

AGENDA
WEDNESDAY, OCTOBER 11, 2023 at 6:00 p.m.

The Planning and Zoning Commission will hold the regularly scheduled meeting at 6:00p.m., Wednesday, October 11, 2023, at the
City Council Chambers. In lieu of attending the meeting in person, residents will have the opportunity to watch the meeting via live

stream on the City's YouTube Channel.
           

1. CALL TO ORDER   

 

2. SEAT ALTERNATE TO ACT IF REQUIRED   

 

3. HEARING OF RESIDENTS
Residents who choose to watch the meeting via live stream, but who would like to participate in
Hearing of Residents, should email their comments to the Planning Division, at planning@schertz.com
by 5:00p.m. on Tuesday, October 10, 2023, so that the Planning Division may read the public
comments into the record under the hearing of residents. In the body of the email please include your
name, your address, phone number, agenda item number if applicable or subject of discussion, and
your comments.
This time is set aside for any person who wishes to address the Planning and Zoning Commission. Each person should fill out the Speaker’s
register prior to the meeting. Presentations should be limited to no more than three (3) minutes. Discussion by the Commission of any item not
on the agenda shall be limited to statements of specific factual information given in response to any inquiry, a recitation of existing policy in
response to an inquiry, and/or a proposal to place the item on a future agenda. The presiding officer, during the Hearing of Residents portion
of the agenda, will call on those persons who have signed up to speak in the order they have registered. 

  

 

4. CONSENT AGENDA:   

 

A. Minutes for the September 27, 2023, Regular Meeting.
 

 

5. PUBLIC HEARING:
The Planning and Zoning Commission will hold a public hearing related to zone change requests and replats within this agenda. The public
hearing will be opened to receive a report from staff, the applicant, the adjoining property owners affected by the applicant’s request, and
any other interested persons. Upon completion, the public hearing will be closed. The Commission will discuss and consider the application,
and may request additional information from staff or the applicant, if required. After deliberation, the Commission is asked to consider and
act upon the following requests and make a recommendation to the City Council if necessary. 
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A. PLUDC20230228 - Hold a public hearing, workshop and discussion and possible action to make a
recommendation on amendments to Part III of the Schertz Code of Ordinances, Unified Development
Code (UDC) to Article 3 - Boards, Commissions, and Committees and Article 12 - Subdivisions.

 

6. REQUESTS AND ANNOUNCEMENTS:   

 

A. Requests by Commissioners to place items on a future Planning and Zoning Agenda   

 

B. Announcements by Commissioners 
City and community events attended and to be attended
Continuing education events attended and to be attended

  

 

C. Announcements by City Staff. 
City and community events attended and to be attended.

  

 

7. INFORMATION AVAILABLE IN THE PLANNING AND ZONING COMMISSION
PACKETS- NO DISCUSSION TO OCCUR

  

 

A. Current Projects and City Council Status Update
 

 

8. ADJOURNMENT OF THE REGULAR MEETING   

 

 

CERTIFICATION
I, Samuel Haas, Senior Planner, of the City of Schertz, Texas, do hereby certify that the above agenda was posted on the official bulletin boards on this the 6th
day of October, 2023 at 3:00 p.m., which is a place readily accessible to the public at all times and that said notice was posted in accordance with chapter 551,
Texas Government Code. 

Samuel Haas
Samuel Haas, Senior Planner

I certify that the attached notice and agenda of items to be considered by the Schertz Planning & Zoning Commission was removed from the official
bulletin board on _____day of _______________, 2023. _______________title:_____________

This facility is accessible in accordance with the Americans with Disabilities Act. Handicapped parking spaces are available. If you require special assistance
or have a request for sign interpretative services or other services please call 619-1030 at least 24 hours in advance of meeting.

The Planning and Zoning Commission for the City of Schertz reserves the right to adjourn into executive session at any time during the course of this meeting
to discuss any of the matters listed above, as authorized by the Texas Open Meetings Act.

Executive Sessions Authorized: This agenda has been reviewed and approved by the City’s legal counsel and presence of any subject in any Executive
Session portion of the agenda constitutes a written interpretation of Texas Government Code Chapter 551 by legal counsel for the governmental body and
constitutes an opinion by the attorney that the items discussed therein may be legally discussed in the closed portion of the meeting considering available

opinions of a court of record and opinions of the Texas Attorney General known to the attorney. This provision has been added to this agenda with the intent
to meet all elements necessary to satisfy Texas Government Code Chapter 551.144(c) and the meeting is conducted by all participants in reliance on this

opinion. 
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PLANNING AND ZONING COMMISSION MEETING:  10/11/2023
Agenda Item 4 A 

 
TO: Planning and Zoning Commission
PREPARED BY: Tiffany Danhof, Administrative Assistant
SUBJECT: Minutes for the September 27, 2023, Regular Meeting.

 

Attachments
Draft Minutes for the September 27, 2023 Regular Meeting 



D R A F T
PLANNING AND ZONING MINUTES

September 27, 2023

The Schertz Planning and Zoning Commission convened on September 27, 2023 at 5:30 p.m. at the Municipal
Complex, Council Chambers, 1400 Schertz Parkway Building #4, Schertz, Texas.

Present: Glen Outlaw, Chairman; Richard Braud, Vice Chairman; Roderick Hector,
Commissioner- Seated Agenda Item 5A at 5:50 P.M.; Danielle Craig, Commissioner;
Judy Goldick, Commissioner; Tamara Brown, Commissioner; Patrick McMaster,
Commissioner 

Absent: Gordon Rae, Commissioner; John Carbon, Commissioner 

Staff
present:

Lesa Wood, Director of Planning & Community Development; Brian James, Deputy City
Manager; Emily Delgado, Planning Manager; Tiffany Danhof, Administrative Assistant;
Ameriz Gamez, Planner; Daisy Marquez, Planner; Samuel Haas, Senior Planner; Larry
Busch, Director of Public Works; Jerad Moheit, Water/Wastewater Foreman 

 

 

               
1. CALL TO ORDER

Chairman Mr. Outlaw called the meeting to order at 5:31 P.M.
 
2. SEAT ALTERNATE TO ACT IF REQUIRED

Mrs. Craig and Mr. McMaster were seated as the alternates.
 
3. HEARING OF RESIDENTS

Residents who choose to watch the meeting via live stream, but who would like to participate in Hearing of Residents, should
email their comments to the Planning Division, at planning@schertz.com by 5:00p.m. on Tuesda y, September 26, 2023, so that
the Planning Division may read the public comments into the record under the hearing of residents. In the body of the email
please include your name, your address, phone number, agenda item number if applicable or subject of discussion, and your
comments.
This time is set aside for any person who wishes to address the Planning and Zoning Commission. Each person should fill out the
Speaker’s register prior to the meeting. Presentations should be limited to no more than three (3) minutes. Discussion by the
Commission of any item not on the agenda shall be limited to statements of specific factual information given in response to any
inquiry, a recitation of existing policy in response to an inquiry, and/or a proposal to place the item on a future agenda. The
presiding officer, during the Hearing of Residents portion of the agenda, will call on those persons who have signed up to speak
in the order they have registered.

No one Spoke. 

 
4. CONSENT AGENDA:
 

A. Minutes for the September 13, 2023 Regular Meeting.
 

  

 
  Motioned by Vice Chairman Richard Braud to approve, seconded by Commissioner Judy

Goldick 

  Vote: 6 - 0 Passed



  Vote: 6 - 0 Passed

  Other: Commissioner- Seated Agenda Item 5A at 5:50 P.M. Roderick Hector (ABSENT) 

 
5. PUBLIC HEARING:

The Planning and Zoning Commission will hold a public hearing related to zone change requests and replats within this agenda.
The public hearing will be opened to receive a report from staff, the applicant, the adjoining property owners affected by the
applicant’s request, and any other interested persons. Upon completion, the public hearing will be closed. The Commission will
discuss and consider the application, and may request additional information from staff or the applicant, if required. After
deliberation, the Commission is asked to consider and act upon the following requests and make a recommendation to the City
Council if necessary. 

 
A. Conduct a public hearing, workshop, and discussion for the Schertz Comprehensive Plan

update.

Freese and Nichols, and Mr. Haas provided a presentation.

Mr. Outlaw opened the public hearing at 5:56 P.M.
No one spoke.
Mr. Outlaw closed the public hearing at 5:57 P.M.

No action is needed. 
 

  

 
B. PLPDD20230127 - Hold a public hearing, consider, and make a recommendation on a

request to rezone approximately 2.1 acres of land from Neighborhood Services District (NS)
to Planned Development District (PDD), known as Guadalupe County Parcel ID 31970,
31971, 31972, 31973, 31980, 31981, 31982, 31983, generally located northwest of the
intersection between Schertz Parkway and Wiederstein Road, City of Schertz, Guadalupe
County, Texas.

Mr. Haas and the applicant provided a presentation.

Mr. Outlaw opened the public hearing at 6:36 P.M.
No one spoke.
Mr. Outlaw closed the public hearing at 6:37 P.M.

  

 
  Motioned by Commissioner Judy Goldick to recommend approval of PLPDD20230127,

seconded by Commissioner Patrick McMaster 

  Vote: 7 - 0 Passed

 
C. PLUDC20230225 - Hold a public hearing, workshop and discussion and possible action to

make a recommendation on amendments to Part III of the Schertz Code of Ordinances,
Unified Development Code (UDC) to Article 5, Section 21.5.4 Zoning Change/Zoning Map
Amendment.

Mr. Haas provided a presentation.
Mr. Outlaw opened the public hearing at 6:49 P.M.
No one spoke.
Mr. Outlaw closed the public hearing at 6:49 P.M.

  

 
  Motioned by Commissioner Patrick McMaster to recommend approval of

PLUDC20230225 with changes as discussed, seconded by Commissioner Judy Goldick 



  Vote: 7 - 0 Passed

 
6. REQUESTS AND ANNOUNCEMENTS:
 

A. Requests by Commissioners to place items on a future Planning and Zoning Agenda

There were no requests by Commissioners.
 

B. Announcements by Commissioners 
City and community events attended and to be attended
Continuing education events attended and to be attended

There were no announcements by Commissioners.
 

C. Announcements by City Staff. 
City and community events attended and to be attended.

There were no announcements by City staff.
 
7. INFORMATION AVAILABLE IN THE PLANNING AND ZONING COMMISSION PACKETS-

NO DISCUSSION TO OCCUR
 

A. Current Projects and City Council Status Update
 

  

 
8. ADJOURNMENT OF THE REGULAR MEETING

Chairman Mr. Outlaw adjourned the regular meeting at 6:58 P.M. 
 

____________________________________
Chairman, Planning and Zoning Commission

______________________________
Recording Secretary, City of Schertz



 

PLANNING AND ZONING COMMISSION MEETING:  10/11/2023
Agenda Item 5 A 

 
TO: Planning and Zoning Commission
PREPARED
BY: Samuel Haas, Senior Planner

CASE: PLUDC20230228 
SUBJECT: PLUDC20230228 - Hold a public hearing, workshop and discussion and possible action to make a recommendation on

amendments to Part III of the Schertz Code of Ordinances, Unified Development Code (UDC) to Article 3 - Boards,
Commissions, and Committees and Article 12 - Subdivisions.

GENERAL INFORMATION:

As stated in the Unified Development Code (UDC), City Council from time to time, on its own motion, or at the
recommendation of City staff amend, change, or modify text in any portion of the UDC to establish and maintain
stable and desirable development. It is generally considered good practice to periodically review and update the
development regulations due to changing conditions, community goals, and/or State and Federal regulations.

PROPOSED AMENDMENTS

Background:
On September 1, 2023, House Bill (HB) 3699 went into effect. This bill had a variety of new provisions within it
for municipalities to consider and/or adhere to. One of these provisions relates to the platting process. HB 3699
gives municipalities the option for subdivision plats to be administratively approved. Currently, the City of Schertz
Unified Development Code (UDC) splits approval authority for plats between the Planning and Zoning
Commission and city staff. Currently, staff has the authority to administratively approve or deny minor plats and
amending plats. The Planning and Zoning Commission has the authority to approve or deny replats, preliminary,
final, and vacating plats.

PLUDC20230228 proposes to amend Article 3 and Article 12 of the UDC in order to give city staff approval
authority for subdivision plats. 

Proposed Amendments:  
Article 3 - Boards, Commissions and Committees

UDC Section 21.3.3 Planning
and Zoning Commission

Changes the authority of the Planning and Zoning Commission. The commission
will have final authority on plats and plans only "if forwarded by the City
Manager or his/her designee".

UDC Section 21.3.5
Administrative Authority

Gives approval authority to "City Manager or his/her designee" for subdivision
plats.

Article 12 - Subdivisions
UDC Section 21.12.2
General Provisions

21.12.2.A. Cleans up language pertaining to property ownership and the
dedication of land for public use

21.12.2.I. Includes "City Manager or his/her designee" to subsection related to
plat disapproval 

UDC Section 21.12.8
Preliminary Plat Process

Details the process for administrative approval/denial/appeal of preliminary plats

UDC Section 21.12.10 Final
Plat Process

Details the process for administrative approval/denial/appeal of final plats



UDC Section 21.12.13 Replat
Process

Details the process for administrative approval/denial/appeal of replats

UDC Section 21.12.14
Vacating Plat Process

Details the process for administrative approval/denial/appeal of vacating plats

 

STAFF ANALYSIS AND RECOMMENDATION:

Platting is a technical process that requires the involvement of the entire development team from the city. The
Planning, Public Works, Engineering, and Fire Department all thoroughly review subdivision plats to ensure that all
state and City of Schertz requirements are met.

The UDC stipulates that platting has a "certification" then "formal" process. When a "formal" plat is accepted by the
city, state law requires that the city review and approve this plat within 30 days. This is commonly referred to as the
"shot-clock" rule. In the event the "shot-clock" has run out, and the review has not been completed, the state law
requires automatic approval of the plat. To ensure that staff has enough time to properly review subdivision plats,
the City of Schertz adopted the certification process. There are two separate platting processes; the "certification"
process where the bulk of the review takes place, and the "formal" application where our platting fee is assessed
and the shot-clock begins.The formal plat application is what is presented to the Planning and Zoning Commission
and staff has a strict submittal calendar to guarantee a Commission meeting to consider the plat within the 30 day
shot-clock. 

The "certification" then "formal" process is a common practice among other municipalities and a necessary step for
staff to ensure that all City of Schertz's UDC requirements are met. However, it adds complexity and time to the
overall development process. The purpose of PLUDC20230228 is to help make the process more efficient
by potentially removing a time-consuming step in the process.

Texas Local Government Code (LGC) Section 212.005(a) states the following:
"The municipal authority responsible for approving plats must approve a plat or replat that is required to be
prepared under this subchapter and that satisfies the requirements of this subchapter."

When plats are presented to the Planning and Zoning Commission, staff has ensured that all applicable regulations
and requirements are already met and the action of bringing the item to the Planning and Zoning Commission is
largely procedural.  The Planning and Zoning Commission meets twice a month (sometimes once a month) and this
potentially puts added time and cost on a property owner's project. Additionally, staff spends a lot of time and
effort to organize an agenda, compile staff reports, and present these plats to the Planning and Zoning Commission;
when ultimately according to LGC 211.005(a) the Commission must approve them unless an applicable regulation
or requirement is not met, which staff has already ensured the plat meets all requirements prior to bringing the item
to the Commission for action. 

The exception to this is when a plat does not or cannot reasonably meet all the applicable requirements. An
example of this is when a waiver is requested from the requirement to connect to the sanitary sewer system. Staff
often sees this in the more under-developed areas of the city, as sanitary sewer is far enough away that it would be
unreasonably expensive for a property owner to connect. Staff is leaving the discretionary action of a waiver
request in the Planning and Zoning Commission's authority, also staff may forward any plat to the Commission if it
chooses to. 

Finally, staff is proposing to explicitly outline an appeals process where, if for some reason a plat that does not meet
all the applicable requirements is denied by staff, then an applicant can appeal staff's decision to the Planning and
Zoning Commission. 

Staff believes that these proposed amendments will largely eliminate a procedural/ceremonial process and make our
development process more streamlined, efficient, and cost-effective for both property owners/applicants and for the
city. Staff and the city attorney have worked through these proposed amendments to ensure that they meet all new



state law requirements as laid out in HB 3699. Therefore, staff recommends approval of PLUDC20230228 as
proposed.

COMMISSIONERS CRITERIA FOR CONSIDERATION:

The Planning and Zoning Commission in making a recommendation to City Council on the proposed Unified
Development Code Amendment. In considering action on a UDC Amendment, the Commission should consider the
criteria within UDC, Section 21.4.7 D. 

Attachments
UDC Section 21.3.3 Redlines 
UDC Section 21.3.3 Clean 
UDC Section 21.3.5 Redlines 
UDC Section 21.3.5 Clean 
UDC Section 21.12.2 Redlines 
UDC Section 21.12.2 Clean 
Platting Process (Prelim, Final, Replat, Vacate) - Redlines 
Platting Process (Prelim, Final, Replat, Vacate) - Clean 
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Sec. 21.3.3. Planning and zoning commission. 

A. Structure of the Commission. The Planning and Zoning Commission is established in accordance with the City 

Charter and Commission members are appointed by the City Council.  

B. Duties and Approval Authority.  

1. The Planning and Zoning Commission shall have the authority to review and make a recommendation 

to the City Council on the following applications:  

a. amendment to the Comprehensive Land Plan;  

b. establish or amend a zoning district map classification, including creation or amendment of an 

overlay district;  

c. rezoning requests including an application for a Specific Use Permit.  

d. amendment to the UDC; and  

e. a Development Agreement as set forth in the LGC and this UDC;  

2. The Planning and Zoning Commission shall have final approval authority on the following applications:  

a. Subdivision Master Plan., if forwarded by the City Manager or his/her designee.  

b. Site Plan; if forwarded by the City Manager or his/her designee.  

c. preliminary plat; if forwarded by the City Manager or his/her designee. 

d. final plat; if forwarded by the City Manager or his/her designee. 

e. amending plat; if forwarded by the City Manager or his/her designee.  

f. minor plat; if forwarded by the City Manager or his/her designee.  

g. replat; if forwarded by the City Manager or his/her designee and  

h. waivers relating to Article 12, Subdivisions.  

3. The Planning and Zoning Commission shall have the authority to make final determinations relating to 

appeals of staff determinations on the following items:  

a. Required Conditions for Home Occupations and denial of a Home Occupation permit.  

b. Site Design Standards including Tree Preservation & Mitigation, Revisions to Approved Site Plans.  

c. Signs & Advertising Devices including general requirements, removal of signs.  

d. Additional Design Requirements including off street parking, building setback lines, and 

landscape buffers.  

e. An appeal of a driveway waiver determination.  

(Ord. No. 17-S-40 , § 1(Exh. A), 10-24-2017; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 

 

PROPOSED REDLINES 
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Sec. 21.3.3. Planning and zoning commission. 

A. Structure of the Commission. The Planning and Zoning Commission is established in accordance with the City 

Charter and Commission members are appointed by the City Council.  

B. Duties and Approval Authority.  

1. The Planning and Zoning Commission shall have the authority to review and make a recommendation 

to the City Council on the following applications:  

a. amendment to the Comprehensive Land Plan;  

b. establish or amend a zoning district map classification, including creation or amendment of an 

overlay district;  

c. rezoning requests including an application for a Specific Use Permit.  

d. amendment to the UDC; and  

e. a Development Agreement as set forth in the LGC and this UDC;  

2. The Planning and Zoning Commission shall have final approval authority on the following applications:  

a. Subdivision Master Plan, if forwarded by the City Manager or his/her designee.  

b. Site Plan; if forwarded by the City Manager or his/her designee.  

c. preliminary plat; if forwarded by the City Manager or his/her designee. 

d. final plat; if forwarded by the City Manager or his/her designee. 

e. amending plat; if forwarded by the City Manager or his/her designee.  

f. minor plat; if forwarded by the City Manager or his/her designee.  

g. replat; if forwarded by the City Manager or his/her designee and  

h. waivers relating to Article 12, Subdivisions.  

3. The Planning and Zoning Commission shall have the authority to make final determinations relating to 

appeals of staff determinations on the following items:  

a. Required Conditions for Home Occupations and denial of a Home Occupation permit.  

b. Site Design Standards including Tree Preservation & Mitigation, Revisions to Approved Site Plans.  

c. Signs & Advertising Devices including general requirements, removal of signs.  

d. Additional Design Requirements including off street parking, building setback lines, and 

landscape buffers.  

e. An appeal of a driveway waiver determination.  

(Ord. No. 17-S-40 , § 1(Exh. A), 10-24-2017; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.3.5. Administrative authority. 

A. Authority Granted. The City Manager or his/her designees shall have such powers and authority as granted 

by State law, the City Charter, the Code of Ordinances, and this UDC to initiate, undertake, and decide any 

matters pertaining to the regulation of the use and development of land as identified in this UDC and are 

authorized to take all actions necessary to carry out their responsibilities in accordance with the 

requirements and limitations prescribed therein.  

B. Administrative Structure. The City Manager is designated as the chief administrative official of the City. The 

City Manager, at his/her discretion, may designate the director of any department or other employee as the 

administrative authority responsible for consideration of any item deemed appropriate by the City Manager.  

C. Duties and Approval Authority.  

1. The City Manager or his/her designee shall have the authority to review and make a recommendation 

to the appropriate approval body on the following applications:  

a. amendment to the Comprehensive Land Plan;  

b. establish or amend a zoning district map classification, including creation or amendment of an 

overlay district;  

c. rezoning requests including an applications for a Specific Use Permit;  

d. amendment of this UDC;  

e. annexation;  

f. a Development Agreement within the City's corporate boundaries and in the City's ETJ;  

g. Historic Landmark or District Designation;  

h. an appeal of the decision of any City Board, Commission, Committee or staff as authorized by this 

UDC;  

i. Subdivision Master Plan;  

j. preliminary plat;  

k. final plat;  

lj. replat; if the proposed replat is accompanied by a waiver or variance request. subdivision plats, 

when forwarded to the Planning and Zoning Commission by the City Manager or his/her designee 

for approval; 

mk. a variance, appeal or other application to be considered by the BOA;  

nl. an interpretation, appeal or other application to be considered by the Building and Standards 

Commission; and  

om. an interpretation, waiver, appeal or other application to be considered by the Planning & Zoning 

Commission.  

2. The City Manager or his/her designee shall have final approval authority on the following applications:  

a.  a preliminary plat, as authorized by this UDC and LGC Section 212.0065. However, the City 

Manager or his/her designee may forward the plat to the Planning and Zoning Commission for 

approval; 

b. a final plat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval; 

PROPOSED REDLINES 
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c.  a replat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval; 

ad. a minor plat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval;  

be. an amending plat, as authorized by this UDC, and LGC Section 212.0065. However, the City 

Manager or his/her designee may forward the plat to the Planning and Zoning Commission for 

approval;  

cf. a Certificate of Determination, as authorized by this UDC and LGC Section 212.0115. However, 

the City Manager or his/her designee may forward the request to the Planning and Zoning 

Commission for determination;  

dg. a site plan, as authorized by this UDC. However, the City Manager or his/her designee may 

forward a site plan to the Planning and Zoning Commission for approval; and  

eh. other applications as authorized by this UDC.  

(Ord. No. 17-S-40 , § 1(Exh. A), 10-24-2017; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.3.5. Administrative authority. 

A. Authority Granted. The City Manager or his/her designees shall have such powers and authority as granted 

by State law, the City Charter, the Code of Ordinances, and this UDC to initiate, undertake, and decide any 

matters pertaining to the regulation of the use and development of land as identified in this UDC and are 

authorized to take all actions necessary to carry out their responsibilities in accordance with the 

requirements and limitations prescribed therein.  

B. Administrative Structure. The City Manager is designated as the chief administrative official of the City. The 

City Manager, at his/her discretion, may designate the director of any department or other employee as the 

administrative authority responsible for consideration of any item deemed appropriate by the City Manager.  

C. Duties and Approval Authority.  

1. The City Manager or his/her designee shall have the authority to review and make a recommendation 

to the appropriate approval body on the following applications:  

a. amendment to the Comprehensive Land Plan;  

b. establish or amend a zoning district map classification, including creation or amendment of an 

overlay district;  

c. rezoning requests including an applications for a Specific Use Permit;  

d. amendment of this UDC;  

e. annexation;  

f. a Development Agreement within the City's corporate boundaries and in the City's ETJ;  

g. Historic Landmark or District Designation;  

h. an appeal of the decision of any City Board, Commission, Committee or staff as authorized by this 

UDC;  

i. Subdivision Master Plan;  

j.  subdivision plats, when forwarded to the Planning and Zoning Commission by the City Manager 

or his/her designee for approval; 

k. a variance, appeal or other application to be considered by the BOA;  

l. an interpretation, appeal or other application to be considered by the Building and Standards 

Commission; and  

m. an interpretation, waiver, appeal or other application to be considered by the Planning & Zoning 

Commission.  

2. The City Manager or his/her designee shall have approval authority on the following applications:  

a.  a preliminary plat, as authorized by this UDC and LGC Section 212.0065. However, the City 

Manager or his/her designee may forward the plat to the Planning and Zoning Commission for 

approval; 

b. a final plat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval; 

c.  a replat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval; 
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d. a minor plat, as authorized by this UDC and LGC Section 212.0065. However, the City Manager or 

his/her designee may forward the plat to the Planning and Zoning Commission for approval;  

e. an amending plat, as authorized by this UDC, and LGC Section 212.0065. However, the City 

Manager or his/her designee may forward the plat to the Planning and Zoning Commission for 

approval;  

f. a Certificate of Determination, as authorized by this UDC and LGC Section 212.0115. However, 

the City Manager or his/her designee may forward the request to the Planning and Zoning 

Commission for determination;  

g. a site plan, as authorized by this UDC. However, the City Manager or his/her designee may 

forward a site plan to the Planning and Zoning Commission for approval; and  

h. other applications as authorized by this UDC.  

(Ord. No. 17-S-40 , § 1(Exh. A), 10-24-2017; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.2. General Provisions 

A. The owner of a tract of land located within the City limits or in the ETJ of the City who divides the tract in two 

(2) or more parts to lay out a subdivision of the tract, including an addition to the City, to lay out suburban, 

building, or other lots, or to lay out streets, alleys, squares, parks, or other parts of the tract intended by the 

owner of the tract to be dedicated to public use or for the use of purchasers or owners of lots fronting on or 

adjacent to the streets, alleys, squares parks or other parts must have a plat of the subdivision prepared. A 

division of a tract under this section includes a division regardless of whether it is made by using a metes and 

bounds description in a deed of conveyance or in a contract for a deed, by using a contract of sale or other 

executory contract to convey, or by using any other method.  

B. No person shall create a subdivision of land within the City or within its ETJ without complying with the 

provisions of this Article, and all plats and subdivisions of any such land shall conform to the rules and 

regulations set forth in this Article.  

C. In addition to any other remedy provided by law, the City and its officers shall have the right to enjoin any 

violation of this UDC by injunction issued by a court of common jurisdiction.  

D. All land subdivided or platted into lots, blocks and streets within the City or within its ETJ, as provided by 

state law, shall comply in full with the requirements of this UDC. No plat shall be filed in the office of the 

County Clerk for a tract within the City or its ETJ unless it is approved by the Planning and Zoning Commission 

or the City Manager or his/her designee, as applicable.  

E. The City has requested each County in which the City is located not to issue a permit for the installation of 

septic tanks on any lot in a subdivision for which a final plat has not been approved and filed for record, or 

any lot in a subdivision in which the standards contained herein or referred to herein have not been 

complied with in full.  

F. No permit shall be issued for any structure on a lot in a subdivision for which a final plat has not been 

approved and filed for record, nor for any structure on a lot within a subdivision in which the standards 

contained herein have not been complied with in full.  

G. The City shall not authorize any person nor shall the City itself repair, maintain, install or provide any streets 

or public utility services in any subdivision for which a final plat has not been approved and filed for record, 

nor in which the standards contained herein or referred to herein have not been complied with in full.  

H. The City shall not authorize any person nor shall the City itself sell or supply any water or sewer service 

within a subdivision for which a final plat has not been approved or filed for record, nor in which the 

standards contained herein or referred to herein have not been complied with in full.  

I. Disapproval of a plat by the City Manager or his/her designee or the Planning and Zoning Commission shall 

be deemed a refusal by the City to accept the offered dedications shown thereon. Approval of a plat shall not 

impose any duty upon the City concerning the maintenance or improvement of any such dedicated parts 

until the proper authorities of the City have actually appropriated the same by entry, use, or improvement. 

Any such dedication, before or after actual appropriation may be vacated by the City in any manner provided 

by law.  

J. On behalf of the City, the City Attorney shall, when directed by the City Council, institute appropriate action 

in a court of competent jurisdiction to enforce the provisions of this UDC or the standards referred to herein 

with respect to any violation thereof which occurs within any area subject to all or part of the provisions of 

this UDC.  

K. In addition thereto, any abutting owner or lessee or other person prejudicially affected by the violation of 

the terms of this UDC may resort to any court of competent jurisdiction for any writ or writs, or to obtain 

such relief, either in law or equity, as may be deemed advisable in these premises.  
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L. If any subdivision exists for which a final plat has not been approved or in which the standards contained 

herein or referred to herein have not been complied with in full, the City Council shall take appropriate 

action reciting the fact of such noncompliance of failure to secure final plat approval. Reciting the fact of 

such noncompliance or failure to secure the final plat approval, and reciting the fact that the provisions of 

subsections 21.12.2.G. through 21.12.2.K. of this Article will apply to the subdivision and lots herein, the City 

Secretary shall, when directed by the City Council, cause certified copy of such action under the seal of the 

City to be filed in the deed records of the county or counties in which such subdivision or part thereof lies. If 

full compliance and final plat approval are secured after the filing of such action, the City Secretary shall 

forthwith file an instrument in the Deed Records of such county or counties stating that sections 21.12.2.B. 

through 21.12.2.K. no longer apply.  

M. The provisions of this Article shall not be construed to prohibit the issuance of permits for any lots upon 

which a residential building exists and was in existence prior to passage of this UDC nor to prohibit the 

repair, maintenance, or installation of any street or public utility services for, to or abutting any lot, the last 

recorded conveyance of which prior to passage of this UDC was by metes and bounds, and/or any 

subdivision, or lot therein, recorded or unrecorded, which subdivision was in existence prior to the passage 

of this UDC.  
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Sec. 21.12.2. General Provisions 

A. The owner of a tract of land located within the City limits or in the ETJ of the City who divides the tract in two 

(2) or more parts to lay out a subdivision of the tract, including an addition to the City, to lay out suburban, 

building, or other lots, or to lay out streets, alleys, squares, parks, or other parts of the tract intended by the 

owner of the tract to be dedicated to public use  must have a plat of the subdivision prepared. A division of a 

tract under this section includes a division regardless of whether it is made by using a metes and bounds 

description in a deed of conveyance or in a contract for a deed, by using a contract of sale or other executory 

contract to convey, or by using any other method.  

B. No person shall create a subdivision of land within the City or within its ETJ without complying with the 

provisions of this Article, and all plats and subdivisions of any such land shall conform to the rules and 

regulations set forth in this Article.  

C. In addition to any other remedy provided by law, the City and its officers shall have the right to enjoin any 

violation of this UDC by injunction issued by a court of common jurisdiction.  

D. All land subdivided or platted into lots, blocks and streets within the City or within its ETJ, as provided by 

state law, shall comply in full with the requirements of this UDC. No plat shall be filed in the office of the 

County Clerk for a tract within the City or its ETJ unless it is approved by the Planning and Zoning Commission 

or the City Manager or his/her designee, as applicable.  

E. The City has requested each County in which the City is located not to issue a permit for the installation of 

septic tanks on any lot in a subdivision for which a final plat has not been approved and filed for record, or 

any lot in a subdivision in which the standards contained herein or referred to herein have not been 

complied with in full.  

F. No permit shall be issued for any structure on a lot in a subdivision for which a final plat has not been 

approved and filed for record, nor for any structure on a lot within a subdivision in which the standards 

contained herein have not been complied with in full.  

G. The City shall not authorize any person nor shall the City itself repair, maintain, install or provide any streets 

or public utility services in any subdivision for which a final plat has not been approved and filed for record, 

nor in which the standards contained herein or referred to herein have not been complied with in full.  

H. The City shall not authorize any person nor shall the City itself sell or supply any water or sewer service 

within a subdivision for which a final plat has not been approved or filed for record, nor in which the 

standards contained herein or referred to herein have not been complied with in full.  

I. Disapproval of a plat by the City Manager or his/her designee or the Planning and Zoning Commission shall 

be deemed a refusal by the City to accept the offered dedications shown thereon. Approval of a plat shall not 

impose any duty upon the City concerning the maintenance or improvement of any such dedicated parts 

until the proper authorities of the City have actually appropriated the same by entry, use, or improvement. 

Any such dedication, before or after actual appropriation may be vacated by the City in any manner provided 

by law.  

J. On behalf of the City, the City Attorney shall, when directed by the City Council, institute appropriate action 

in a court of competent jurisdiction to enforce the provisions of this UDC or the standards referred to herein 

with respect to any violation thereof which occurs within any area subject to all or part of the provisions of 

this UDC.  

K. In addition thereto, any abutting owner or lessee or other person prejudicially affected by the violation of 

the terms of this UDC may resort to any court of competent jurisdiction for any writ or writs, or to obtain 

such relief, either in law or equity, as may be deemed advisable in these premises.  
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L. If any subdivision exists for which a final plat has not been approved or in which the standards contained 

herein or referred to herein have not been complied with in full, the City Council shall take appropriate 

action reciting the fact of such noncompliance of failure to secure final plat approval. Reciting the fact of 

such noncompliance or failure to secure the final plat approval, and reciting the fact that the provisions of 

subsections 21.12.2.G. through 21.12.2.K. of this Article will apply to the subdivision and lots herein, the City 

Secretary shall, when directed by the City Council, cause certified copy of such action under the seal of the 

City to be filed in the deed records of the county or counties in which such subdivision or part thereof lies. If 

full compliance and final plat approval are secured after the filing of such action, the City Secretary shall 

forthwith file an instrument in the Deed Records of such county or counties stating that sections 21.12.2.B. 

through 21.12.2.K. no longer apply.  

M. The provisions of this Article shall not be construed to prohibit the issuance of permits for any lots upon 

which a residential building exists and was in existence prior to passage of this UDC nor to prohibit the 

repair, maintenance, or installation of any street or public utility services for, to or abutting any lot, the last 

recorded conveyance of which prior to passage of this UDC was by metes and bounds, and/or any 

subdivision, or lot therein, recorded or unrecorded, which subdivision was in existence prior to the passage 

of this UDC.  
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Sec. 21.12.8. Preliminary Plat Process 

A. Applicability. 

1. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to all areas 

within the City's limits and throughout the City's ETJ. A Preliminary Plat is required to determine the 

general layout of the subdivision, the adequacy of public facilities needed to serve the intended 

development and the overall compliance of the land division with applicable requirements of this UDC.  

2. A Preliminary Plat may be submitted for any phase of development consistent with an approved 

Subdivision Master Plan. Where a Subdivision Master Plan is not required and the area to be platted is 

part of a larger tract of land, the Preliminary Plat must encompass the entire tract of land under 

ownership of the subdivider and shall provide a preliminary layout of streets, lots, blocks, utilities and 

drainage for the larger tract. A final plat may be submitted for individual lots to be platted out of the 

larger parcel.  

B. Application Requirements. 

1. Application Required. Any request for a Preliminary Plat shall be accompanied by an application 

prepared in accordance with the Development Manual.  

2. Accompanying Applications. An application for a Preliminary Plat may be accompanied by an 

application for a Master Plan for the entire area to be platted or for any portion of the proposed 

Preliminary Plat.  

C. Processing of Application and Decision. 

1. Submittal. An application for a Preliminary Plat shall be submitted to the City Manager or his/her 

designee. The City Manager or his/her designee shall review the application for completeness in 

accordance with section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat 

to other appropriate departments for review and recommendation. After appropriate review, the City 

Manager or his/her designee shall forward a written recommendation to the Planning and Zoning 

Commission for consideration.  

2. Preliminary Plat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her 

designee may approve a preliminary plat. The City Manager or his/her designee shall act on the plat 

within thirty (30) days after the date a complete application is filed. The City Manager or his/her 

designee must approve a preliminary plat that is required to be prepared in accordance with this 

section and that satisfies all applicable regulations of this UDC. The City Manager or his/her designee 

may approve with conditions or deny a preliminary plat that does not satisfy all applicable regulations 

of this UDC. The City Manager or his/her designee may, for any reason, elect to present the plat for 

approval to the Planning and Zoning Commission. The City Manager or his/her designee or Planning 

and Zoning Commission, shall act on the plat within thirty (30) days after the date a complete 

application is filed. 

3. Conditional Approval and Denial. If the Commission City Manager or his/her designee or the Planning 

and Zoning Commission conditionally approves or denies the plat, a written statement must be 

provided to the applicant clearly articulating each specific condition for the conditional approval or 

reason for denial. Each condition or reason specified in the written statement may not be arbitrary and 

must include a citation to the regulation, ordinance, or law that is the basis for the conditional approval 

or denial.  

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 
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whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied platis authorized to approve revisions required for conditional approval of the Preliminary Plat. 

The City Manager or his/her designee may for any reason elect to present the applicant’s response for 

approval to the Planning and Zoning Commission.  If forwarded to the Commission by the City Manager 

or his/her designee, Tthe Planning and Zoning Commission shall determine whether to approve or 

deny the applicant's previously denied plat or conditionally approved, if forwarded to the commission 

by the City Manager or his/her designee, Action shall be taken by the City Manager of his/her designee 

or the Planning and Zoning Commission no later than the fifteenth (15th ) day after the date the 

response was submitted.  

5. Acceptance of Preliminary Plat. Approval of a Preliminary Plat by the Planning and Zoning Commission 

City Manager or his/her designee or the Planning and Zoning Commission  shall be deemed as an 

expression of the approval of the layout submitted on the plat as a guide to the final design of streets, 

water, sewer and other required improvements and utilities and to the preparation of a final plat in 

accordance with the requirements of this UDC.  

76. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

D. Criteria for Approval. The Planning and Zoning Commission City Manager or his/her designee or the Planning 

and Zoning Commission, in considering final action on a Preliminary Plat, should consider the following 

criteria:  

1. the plat is consistent with all zoning requirements for the property or any approved Development 

Agreement;  

2. the plat conforms to the general layout of the Subdivision Master Plan (if applicable) and is consistent 

with the phasing plan approved therein;  

3. the proposed provision and configuration of roads, water, wastewater, drainage and park facilities 

conform to the master facilities plans for the facilities, including without limitation the water facilities, 

wastewater facilities, transportation, drainage and other master facilities plans; and  

4. the proposed provision and configuration of roads, water, wastewater, drainage and park facilities, and 

easements and rights-of-way are adequate to serve the subdivision.  

E. Expiration and Extension. 

1. Expiration. The approval of a Preliminary Plat shall remain in effect for a period of two (2) years after 

the date the application was approved or conditionally approved by the Planning and Zoning 

CommissionCity Manager or his/her designee or the Planning & Zoning Commission, during which 

period the applicant shall submit and receive approval for a final plat for any portion of the land 

subject to the Preliminary Plat. If a final plat has not been approved within the two (2) year period, the 

Preliminary Plat approval, unless extended, shall expire and the plat shall be null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a Preliminary Plat may be extended by the Planning and Zoning Commission City Manager 

or his/her designee Planning and Zoning , if the request is forwarded by the City Manager or his/her 

designee,for a period not to exceed six (6) months. A Preliminary Plat is not subject to reinstatement 

following expiration.  

F. Revisions Following Approval of Preliminary Plat. 

1. Minor Changes. Minor changes in the design of the subdivision subject to a Preliminary Plat may be 

incorporated in an application for approval of a Final Plat without the necessity of filing a new 

application for approval of a Preliminary Plat. Minor changes shall include a revision to plat notes, a 

revision to street or alley lengths, scrivener's errors, adjustment of lot lines that do not result in the 
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increase or creation of additional lots or additional acreage, or changes or clarifications to easements, 

provided that such changes are consistent with any approved prior applications.  

2. Major changes include the reconfiguration of street or alley alignments, the addition of streets or 

alleys, an increase in the number of lots or acreage, the addition or revision of a unit previously 

approved by the Preliminary Plat, any change to the open space dedication requirement, changes to 

drainage, changes to flood plain data, and any other changes that may not be included herein as 

determined by the Planning Department. Major changes shall require submittal of a revised master 

plan and Preliminary Plat which is submitted and processed the same as a new Master Development 

Plan application and new Preliminary Plat application.  

3. Amendments. All other proposed changes to the design of the subdivision subject to an approved 

Preliminary Plat shall be deemed major amendments that require submittal and approval of a new 

application for approval of a Preliminary Plat before approval of a Final Plat.  

(Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.10. Final Plat Process 

A. Applicability. 

1. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to all areas 

within the City's limits and throughout the City's ETJ. A Final Plat is required to assure that the division 

or development of the land subject to the plat is consistent with all standards of this UDC pertaining to 

the adequacy of public facilities, that public improvements to serve the subdivision or development 

have been installed and accepted by the City or that provision for such installation has been made, that 

all other requirements and conditions have been satisfied or provided for to allow the plat to be 

recorded, and to assure that the subdivision or development meets all other standards of this UDC to 

enable initiation of site preparation activities for any lot or tract subject to the plat. Approval of a Final 

Plat shall be required prior to any non-exempt division of land and prior to any site preparation 

activities for a lot or tract of land that requires installation of public improvements on or adjacent 

thereto.  

2. A Final Plat may be submitted for any phase of development consistent with an approved Preliminary 

Plat.  

B. Application Requirements 

1. Application Required. Any request for a Final Plat shall be accompanied by an application prepared in 

accordance with the Development Manual.  

2. Accompanying Applications. An application for a Final Plat shall be accompanied by a letter of approval 

from the City Engineer and/or the Director of Public Works approving the public infrastructure 

improvement construction plans showing details of streets, alleys, culverts, bridges, storm sewers, 

water mains, sanitary sewers and other engineering details of the proposed subdivision. Such plans 

shall be prepared by a registered professional engineer and shall conform to the standard 

specifications established by the City. Approval of any public infrastructure improvement plans is 

required prior to Final Plat application.  

C. Processing of Application and Decision. 

1. Submittal. An application for a Final Plat shall be submitted to the City Manager or his/her designee. 

The City Manager or his/her designee shall review the application for completeness in accordance with 

section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat to other 

appropriate departments for review and recommendation. After appropriate review, the City Manager 

or his/her designee shall forward a written recommendation to the Planning and Zoning Commission 

for consideration.  

2. Final Plat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her designee 

may approve a final plat. The City Manager or his/her designee shall act on the plat within thirty (30) 

days after the date a complete application is filed. The City Manager or his/her designee must approve 

a final plat that is required to be prepared in accordance with this section and that satisfies all 

applicable regulations of this UDC. The City Manager or his/her designee may approve with conditions 

or deny a final plat that does not satisfy all applicable regulations of this UDC. The City Manager or 

his/her designee may, for any reason, elect to present the plat for approval to the Planning and Zoning 

Commission. The City Manager or his/her designee or Planning and Zoning Commission, shall act on 

the plat within thirty (30) days after the date a complete application is filed.  

3. Conditional Approval and Denial. If the Commission City Manager or his/her designee or the Planning 

and Zoning Commission conditionally approves or denies the plat, a written statement must be 

provided to the applicant clearly articulating each specific condition for the conditional approval or 
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reason for denial. Each condition or reason specified in the written statement may not be arbitrary and 

must include a citation to the regulation, ordinance, or law that is the basis for the conditional approval 

or denial.  

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied platis authorized to approve revisions required for conditional approval of the Final Plat. The 

City Manager or his/her designee may for any reason elect to present the applicant’s response for 

approval to the Planning and Zoning Commission. If forwarded to the Commission by the City Manager 

or his/her designee, Tthe Planning and Zoning Commission shall determine whether to approve or 

deny the applicant's previously denied plat or conditionally approved, if forwarded to the commission 

by the City Manager or his/her designee, Action shall be taken by the City Manager of his/her designee 

or the Planning and Zoning Commission no later than the fifteenth (15th ) day after the date the 

response was submitted.  

5. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

 

D. Criteria for Approval. The Planning and Zoning Commission City Manager or his/her designee or the Planning 

and Zoning Commission, in considering final action on a Final Plat, should consider the following criteria:  

1. the Final Plat conforms to the approved Preliminary Plat, except for minor changes that may be 

approved without the necessity of revising the approved Preliminary Plat; and  

2. the final layout of the subdivision or development meets all standards for adequacy of public facilities 

contained in this UDC.  

E. Expiration and Extension. 

1. Expiration. The approval of a Final Plat shall remain in effect for a period of two (2) years after the date 

the application was approved or conditionally approved by the Planning and Zoning Commission City 

Manager or his/her designee or the Planning and Zoning Commission, during which period the 

applicant shall submit any required revisions for approval and recordation of the plat. If the Final Plat 

has not been recorded within the two (2) year period, the Final Plat approval, unless extended, shall 

expire and the plat shall be null and void.  

2. Extension. At the request of the property owner or their representative, the expiration date for 

approval of a Final Plat may be extended by the Planning and Zoning Commission City Manager or 

his/her designee Planning and Zoning , if the request is forwarded by the City Manager or his/her 

designee,for a period not to exceed six (6) months. A Final Plat is not subject to reinstatement 

following expiration.  

F. Revisions Following Approval of Final Plat. 

1. Minor Changes. An applicant may make minor changes to an approved Final Plat to reflect changes 

arising from installation of public improvements thereafter, provided that the approved Final Plat has 

not been recorded and that approval of the revised Final Plat occurs prior to expiration of approval of 

the initial Final Plat application. The City Manager or his/her designee is authorized to approve minor 

changes to an approved Final Plat. If the approved Final Plat has been recorded, an amending plat or 

replat must be approved and recorded. Minor changes shall include a revision to plat notes, a revision 

to street or alley lengths, scrivener's errors, adjustment of lot lines that do not result in the increase or 
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creation of additional lots or additional acreage, or changes or clarifications to easements, provided 

that such changes are consistent with any approved prior applications.  

2. Major Changes. Major changes include the reconfiguration of street or alley alignments, the addition of 

streets or alleys, an increase in the number of lots or acreage, the addition or revision of a unit 

previously approved by the Preliminary Plat, any change to the open space dedication requirement, 

changes to drainage, changes to flood plain data, and any other changes that may not be included 

herein as determined by the City Manager or his/her designee. Major changes shall require submittal 

of a revised Final Plat which is submitted and processed the same as a new final plat application.  

3. Amendments. All other proposed changes to the design of the subdivision subject to an approved Final 

Plat shall be deemed major amendments that require submittal and approval of a new application for 

approval of a Preliminary Plat before approval of a Final Plat. Approval of major revisions to an 

approved Preliminary Plat shall occur prior to the date any approved Subdivision Master Plan would 

have expired for the same land.  

G. Recording Procedures. After approval of a Final Plat and acceptance of required public improvements or 

execution of an Improvement Agreement pursuant to Sec. 21.4.15, the applicant may submit all necessary 

items to the City to record the plat in the County Land Records. Upon receipt of the plat recording submittal 

and notification of acceptance of required public improvements or execution of an Improvement Agreement, 

the City Manager or his/her designee shall sign the plat and shall promptly cause the plat to be recorded. If 

the final plat was forwarded to the Planning and Zoning Commission, the City Manager or his/her designee 

shall procure the signature of the chair of the Planning and Zoning Commission on the plat and shall 

promptly cause the plat to be recorded. No Final Plat will be received for recording until all back taxes owed 

to the City have been paid in full and a certified copy of a Tax Certificate from the applicable school district 

and county tax office has been received for the subject property.  

(Ord. No. 17-S-41 , § 1(Exh. A), 10-24-2017; Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 

9-3-2019) 
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Sec. 21.12.13. Replat Process. 

A. Applicability. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to 

all areas within the City's limits and throughout the City's ETJ. A replat is any plat that complies with LGC 

sections 212.014, 212.0145, and 212.015, as amended, which is generally submitted to replat a subdivision 

or part of a subdivision without vacation of the original plat. Replatting a portion of a recorded lot is not 

permitted. A replat does not itself constitute approval for development of the property.  

B. Application Requirements. Any request for a replat shall be accompanied by an application prepared in 

accordance with the Development Manual.  

C. Processing of Application and Decision. 

1. Submittal. An application for a replat shall be submitted to the City Manager or his/her designee. The 

City Manager or his/her designee shall review the application for completeness in accordance with 

section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat to other 

appropriate departments for review and recommendation. After appropriate review, the City Manager 

or his/her designee shall may forward a recommendation to the Planning and Zoning Commission for 

consideration, when applicable.  

2. Notification Requirements. An application for a replat which is accompanied by a waiver or variance 

request requires notification in accordance with LGC section 212.015. Published notice and written 

notice to property owners within 200 feet who are also within the original subdivision shall be provided 

in accordance with the requirements of LGC. 

 2. Notification Requirements for Certain Replats. 

a. Applicability. An application for a replat which is also accompanied by a waiver or variance request 

requires a public hearing and notice if: 

i. during the preceding five years, any of the area to be replatted was limited by an interim or 

permanent zoning classification to residential use for not more than two residential units per lot; or 

ii. any lot in the preceding plat was limited by deed restrictions to residential use for not more than 

two residential units per lot. 

b. Public hearing notice. Notice of the public hearing shall be given at least sixteen (16) calendar days 

before the date of the public hearing by: 

i. Publication in an official newspaper or a newspaper of general circulation in the county in which 

the City is located; and 

ii. Written notice with a copy of LGC Sec. 212.015(c) attached, mailed to the owners of lots that are 

in the original subdivision and that are within 200 feet of the lots to be replatted, as indicated on the 

most recently approved municipal tax roll or in the case of a subdivision within the extraterritorial 

jurisdiction, the most recently approved county tax roll of the property upon which the replat is 

requested.   

3. Replat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her designee may 

approve a replat. The City Manager or his/her designee shall act on the plat within thirty (30) days after 

the date a complete application is filed. The City Manager or his/her designee must approve a replat 

that is required to be prepared in accordance with this section and that satisfies all applicable 

regulations of this UDC. The City Manager or his/her designee may approve with conditions or deny a 

replat that does not satisfy all applicable regulations of this UDC. The City Manager or his/her designee 

may, for any reason, elect to present the plat for approval to the Planning and Zoning Commission. The 
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City Manager or his/her designee or Planning and Zoning Commission, shall act on the plat within thirty 

(30) days after the date a complete application is filed.   

4. Conditional Approval and Denial. If the City Manager or his/her designee or the Planning and Zoning 

Commission conditionally approves or denies the plat, a written statement must be provided to the 

applicant clearly articulating each specific condition for the conditional approval or reason for denial. 

Each condition or reason specified in the written statement may not be arbitrary and must include a 

citation to the regulation, ordinance, or law that is the basis for the conditional approval or denial.  

5. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied platis authorized to approve revisions required for conditional approval of the Final Plat. The 

City Manager or his/her designee may for any reason elect to present the applicant’s response for 

approval to the Planning and Zoning Commission. If forwarded to the Commission by the City Manager 

or his/her designee, Tthe Planning and Zoning Commission shall determine whether to approve or 

deny the applicant's previously conditionally approved or denied plat Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  

76. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

 

D. Criteria for Approval. The Planning and Zoning Commission City Manager or his/her designee or the 

Commission in considering final action on a replat should consider the following criteria:  

1. the replat is consistent with all zoning requirements for the property, all other requirements of this 

UDC that apply to the plat, and any regulations contained in an approved Development Agreement;  

2. the replat is signed and acknowledged by only the owners of the property being replatted;  

3. a public hearing was held and parties in interest and citizens have had an opportunity to be heard, if 

applicable; and  

4. the replat does not attempt to amend or remove any covenants or restrictions.  

E. Protests. If the replat application meets the applicability requirments of Subsection C.2 aboveis accompanied 

by a variance petition and is protested in accordance with this section, approval of the replat shall be 

presented by the City Manager or his/her designee to the Planning & Zoning Commission and shall require 

the affirmative vote of at least three-fourths (¾) of the members of the Planning and Zoning Commission 

present at the meeting to be approved. For a legal protest, written instruments signed by the owners of at 

least twenty percent (20%) of the area of the lots or land immediately adjoining the area covered by the 

replat application and extending 200 feet from that area, but within the original subdivision, must be filed 

with the Planning and Zoning Commission prior to the close of the public hearing. In computing the 

percentage of land area under this section, the area of streets and alleys shall be included.  

F. Notification of Approval for Certain Replats. If a proposed replat does not require a variance or exception but 

meets the applicability of either Subsections C.2.a.i or ii above, the municipality shall, not later than the 15th 

calendar day after the date the replat is approved, provide written notice by mail of the approval of the 

replat to each owner of a lot in the original subdivision that is within 200 feet of the lots to be replatted 

according to the most recent municipality or county tax roll.  This subsection does not apply to a proposed 

replat if the Planning & Zoning Commission holds a public hearing and gives notice of the hearing in the 

manner provided by in Subsection C.2.b above.  
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1. The notice of a replat approval must include: 

 a. the zoning designation of the property after the replat; and 

 b. a telephone number and e-mail address an owner of a lot may use to contact the City about the replat. 

FG. Expiration and Extension. 

1. Expiration. The approval of a replat shall remain in effect for a period of two (2) years after the date 

the application was approved or conditionally approved by the Planning and Zoning Commission City 

Manager or his/her designee or the Planning and Zoning Commission, during which period the 

applicant shall submit any required revisions for approval and recordation of the plat. If the replat has 

not been recorded within the two (2) year period, the plat approval shall expire and the plat shall be 

deemed null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a replat may be extended by the Planning and Zoning Commission  City Manager or his/her 

designee Planning and Zoning , if the request is forwarded by the City Manager or his/her designee,for 

a period not to exceed six (6) months. A replat is not subject to reinstatement following expiration.  

GH. Plat Recordation. After approval of a Replat Plat and acceptance of required public improvements or 

execution of an Improvement Agreement pursuant to Sec. 21.4.15, if applicable, the applicant may submit all 

necessary items to the City to record the plat in the County Land Records. Upon receipt of the plat recording 

submittal and notification of acceptance of required public improvements or execution of an Improvement 

Agreement, the City Manager or his/her designee shall sign the plat and shall promptly cause the plat to be 

recorded. If the final plat was forwarded to the Commission, the City Manager or his/her designee shall 

procure the signature of the chair of the Planning and Zoning Commission on the plat and shall promptly 

cause the plat to be recorded.  

(Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.14. Vacating plat process. 

A. Applicability. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to 

all areas within the City's limits and throughout the City's ETJ. A vacating plat does not itself constitute 

approval for development of the property.  

B. Application Requirements. Any request for a vacating plat shall be accompanied by an application prepared 

in accordance with the Development Manual as well as an application for a replat.  

C. Processing of Application and Decision. 

1. Submittal. An application for a vacating plat shall be submitted to the City Manager or his/her 

designee. The City Manager or his/her designee shall review the application for completeness in 

accordance with section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat 

to other appropriate departments for review and recommendation. After appropriate review, the City 

Manager or his/her designee shall forward a recommendation to the Planning and Zoning Commission 

for consideration.  

2. Vacating Plat Approval. In accordance with LGC Section 212.0065XXX, the City Manager or his/her 

designee may approve a vacating plat. The City Manager or his/her designee shall act on the plat within 

thirty (30) days after the date a complete application is filed. The City Manager or his/her designee 

must approve a vacating plat that is required to be prepared in accordance with this section and that 

satisfies all applicable regulations of this UDC. The City Manager or his/her designee may approve with 

conditions or deny a vacating plat and/or replat that does not satisfy all applicable regulations of this 

UDC. The City Manager or his/her designee may, for any reason, elect to present the plat for approval 

to the Planning and Zoning Commission. The City Manager or his/her designee or Planning and Zoning 

Commission, shall act on the plat within thirty (30) days after the date a complete application is filed. 

3. Conditional Approval and Denial. If the Commission City Manager or his/her designee or the Planning 

and Zoning Commission conditionally approves or denies the plat, a written statement must be 

provided to the applicant clearly articulating each specific condition for the conditional approval or 

reason for denial. Each condition or reason specified in the written statement may not be arbitrary and 

must include a citation to the regulation, ordinance, or law that is the basis for the conditional approval 

or denial.  

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied platis authorized to approve revisions required for conditional approval of the Final Plat. The 

City Manager or his/her designee may for any reason elect to present the applicant’s response for 

approval to the Planning and Zoning Commission. If forwarded to the Commission by the City Manager 

or his/her designee, Tthe Planning and Zoning Commission shall determine whether to approve or 

deny the applicant's previously conditionally approved or denied plat Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  

5. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

 

D. Criteria for Approval. The City Manager or his/her designee or the Planning and Zoning Commission in 

considering final action on a vacating replat should consider the following criteria:  
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1. the vacating plat is consistent with all zoning requirements for the property, all other requirements of 

this UDC that apply to the plat, and any regulations contained in an approved Development 

Agreement;  

2. the vacating plat is signed and acknowledged by all owners of lots in the original plat.  

E. Expiration and Extension. 

1. Expiration. The approval of a vacating plat shall remain in effect for a period of two (2) years after the 

date the application was approved or conditionally approved by the Planning and Zoning Commission 

City Manager or his/her designee or the Planning and Zoning Commission, during which period the 

applicant shall submit any required revisions for approval and recordation of the plat. If the vacating 

plat has not been recorded within the two (2) year period, the plat approval shall expire and the plat 

shall be deemed null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a vacating plat may be extended by the Planning and Zoning Commission City Manager or 

his/her designee or the Planning and Zoning Commission, if the request is forwarded by the City 

Manager or his/her designee, for a period not to exceed six (6) months. A vacating plat is not subject to 

reinstatement following expiration.  

F. Recording Procedures. After approval of a Vacating Plat and associated Replat, acceptance of required public 

improvements or execution of an Improvement Agreement pursuant to Sec. 21.4.15, if applicable, the 

applicant may submit all necessary items to the City to record the vacating plat and replat in the County Land 

Records. Upon receipt of the plat recording submittal and notification of acceptance of required public 

improvements or execution of an Improvement Agreement, the City Manager or his/her designee shall sign 

the plat and shall promptly cause the plat to be recorded. If the vacating plat and associated replat was 

forwarded to the Commission, the City Manager or his/her designee shall procure the signature of the chair 

of the Planning and Zoning Commission on the plat and shall promptly cause the plat to be recorded. No 

Final Plat vacating plat and associated replat will be received for recording until all back taxes owed to the 

City have been paid in full and a certified copy of a Tax Certificate from the applicable school district and 

county tax office has been received for the subject property.  

G. The City, at its discretion, shall have the right to retain all or specific portions of road right-of-way or 

easements shown on the plat being considered for vacation. However, the City shall consider a request for 

vacating a plat upon satisfactory conveyance of easements or right-of-way in a separate legal document 

using forms provided by the City Attorney’s office. 

(Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.8. Preliminary Plat Process 

A. Applicability. 

1. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to all areas 

within the City's limits and throughout the City's ETJ. A Preliminary Plat is required to determine the 

general layout of the subdivision, the adequacy of public facilities needed to serve the intended 

development and the overall compliance of the land division with applicable requirements of this UDC.  

2. A Preliminary Plat may be submitted for any phase of development consistent with an approved 

Subdivision Master Plan. Where a Subdivision Master Plan is not required and the area to be platted is 

part of a larger tract of land, the Preliminary Plat must encompass the entire tract of land under 

ownership of the subdivider and shall provide a preliminary layout of streets, lots, blocks, utilities and 

drainage for the larger tract. A final plat may be submitted for individual lots to be platted out of the 

larger parcel.  

B. Application Requirements. 

1. Application Required. Any request for a Preliminary Plat shall be accompanied by an application 

prepared in accordance with the Development Manual.  

2. Accompanying Applications. An application for a Preliminary Plat may be accompanied by an 

application for a Master Plan for the entire area to be platted or for any portion of the proposed 

Preliminary Plat.  

C. Processing of Application and Decision. 

1. Submittal. An application for a Preliminary Plat shall be submitted to the City Manager or his/her 

designee. The City Manager or his/her designee shall review the application for completeness in 

accordance with section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat 

to other appropriate departments for review and recommendation.  

2. Preliminary Plat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her 

designee may approve a preliminary plat. The City Manager or his/her designee must approve a 

preliminary plat that is required to be prepared in accordance with this section and that satisfies all 

applicable regulations of this UDC. The City Manager or his/her designee may approve with conditions 

or deny a preliminary plat that does not satisfy all applicable regulations of this UDC. The City Manager 

or his/her designee may, for any reason, elect to present the plat for approval to the Planning and 

Zoning Commission. The City Manager or his/her designee or Planning and Zoning Commission, shall 

act on the plat within thirty (30) days after the date a complete application is filed. 

3. Conditional Approval and Denial. If the City Manager or his/her designee or the Planning and Zoning 

Commission conditionally approves or denies the plat, a written statement must be provided to the 

applicant clearly articulating each specific condition for the conditional approval or reason for denial. 

Each condition or reason specified in the written statement may not be arbitrary and must include a 

citation to the regulation, ordinance, or law that is the basis for the conditional approval or denial.  

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied plat. The City Manager or his/her designee may for any reason elect to present the applicant’s 

response for approval to the Planning and Zoning Commission. Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  
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5. Acceptance of Preliminary Plat. Approval of a Preliminary Plat by the City Manager or his/her designee 

or the Planning and Zoning Commission shall be deemed as an expression of the approval of the layout 

submitted on the plat as a guide to the final design of streets, water, sewer and other required 

improvements and utilities and to the preparation of a final plat in accordance with the requirements 

of this UDC.  

6. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

D. Criteria for Approval. The City Manager or his/her designee or the Planning and Zoning Commission, in 

considering final action on a Preliminary Plat, should consider the following criteria:  

1. the plat is consistent with all zoning requirements for the property or any approved Development 

Agreement;  

2. the plat conforms to the general layout of the Subdivision Master Plan (if applicable) and is consistent 

with the phasing plan approved therein;  

3. the proposed provision and configuration of roads, water, wastewater, drainage, and park facilities 

conform to the master facilities plans for the facilities, including without limitation the water facilities, 

wastewater facilities, transportation, drainage and other master facilities plans; and  

4. the proposed provision and configuration of roads, water, wastewater, drainage and park facilities, and 

easements and rights-of-way are adequate to serve the subdivision.  

E. Expiration and Extension. 

1. Expiration. The approval of a Preliminary Plat shall remain in effect for a period of two (2) years after 

the date the application was approved or conditionally approved by the City Manager or his/her 

designee or the Planning & Zoning Commission, during which period the applicant shall submit and 

receive approval for a final plat for any portion of the land subject to the Preliminary Plat. If a final plat 

has not been approved within the two (2) year period, the Preliminary Plat approval, unless extended, 

shall expire and the plat shall be null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a Preliminary Plat may be extended by the City Manager or his/her designee for a period 

not to exceed six (6) months. A Preliminary Plat is not subject to reinstatement following expiration.  

F. Revisions Following Approval of Preliminary Plat. 

1. Minor Changes. Minor changes in the design of the subdivision subject to a Preliminary Plat may be 

incorporated in an application for approval of a Final Plat without the necessity of filing a new 

application for approval of a Preliminary Plat. Minor changes shall include a revision to plat notes, a 

revision to street or alley lengths, scrivener's errors, adjustment of lot lines that do not result in the 

increase or creation of additional lots or additional acreage, or changes or clarifications to easements, 

provided that such changes are consistent with any approved prior applications.  

2. Major changes include the reconfiguration of street or alley alignments, the addition of streets or 

alleys, an increase in the number of lots or acreage, the addition or revision of a unit previously 

approved by the Preliminary Plat, any change to the open space dedication requirement, changes to 

drainage, changes to flood plain data, and any other changes that may not be included herein as 

determined by the Planning Department. Major changes shall require submittal of a revised master 

plan and Preliminary Plat which is submitted and processed the same as a new Master Development 

Plan application and new Preliminary Plat application.  
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3. Amendments. All other proposed changes to the design of the subdivision subject to an approved 

Preliminary Plat shall be deemed major amendments that require submittal and approval of a new 

application for approval of a Preliminary Plat before approval of a Final Plat.  

(Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.10. Final Plat Process 

A. Applicability. 

1. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to all areas 

within the City's limits and throughout the City's ETJ. A Final Plat is required to assure that the division 

or development of the land subject to the plat is consistent with all standards of this UDC pertaining to 

the adequacy of public facilities, that public improvements to serve the subdivision or development 

have been installed and accepted by the City or that provision for such installation has been made, that 

all other requirements and conditions have been satisfied or provided for to allow the plat to be 

recorded, and to assure that the subdivision or development meets all other standards of this UDC to 

enable initiation of site preparation activities for any lot or tract subject to the plat. Approval of a Final 

Plat shall be required prior to any non-exempt division of land and prior to any site preparation 

activities for a lot or tract of land that requires installation of public improvements on or adjacent 

thereto.  

2. A Final Plat may be submitted for any phase of development consistent with an approved Preliminary 

Plat.  

B. Application Requirements 

1. Application Required. Any request for a Final Plat shall be accompanied by an application prepared in 

accordance with the Development Manual.  

2. Accompanying Applications. An application for a Final Plat shall be accompanied by a letter of approval 

from the City Engineer and/or the Director of Public Works approving the public infrastructure 

improvement construction plans showing details of streets, alleys, culverts, bridges, storm sewers, 

water mains, sanitary sewers and other engineering details of the proposed subdivision. Such plans 

shall be prepared by a registered professional engineer and shall conform to the standard 

specifications established by the City. Approval of any public infrastructure improvement plans is 

required prior to Final Plat application.  

C. Processing of Application and Decision. 

1. Submittal. An application for a Final Plat shall be submitted to the City Manager or his/her designee. 

The City Manager or his/her designee shall review the application for completeness in accordance with 

section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat to other 

appropriate departments for review and recommendation.  

2. Final Plat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her designee 

may approve a final plat. The City Manager or his/her designee must approve a final plat that is 

required to be prepared in accordance with this section and that satisfies all applicable regulations of 

this UDC. The City Manager or his/her designee may approve with conditions or deny a final plat that 

does not satisfy all applicable regulations of this UDC. The City Manager or his/her designee may, for 

any reason, elect to present the plat for approval to the Planning and Zoning Commission. The City 

Manager or his/her designee or Planning and Zoning Commission, shall act on the plat within thirty (30) 

days after the date a complete application is filed.  

3. Conditional Approval and Denial. If the City Manager or his/her designee or the Planning and Zoning 

Commission conditionally approves or denies the plat, a written statement must be provided to the 

applicant clearly articulating each specific condition for the conditional approval or reason for denial. 

Each condition or reason specified in the written statement may not be arbitrary and must include a 

citation to the regulation, ordinance, or law that is the basis for the conditional approval or denial.  
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4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied plat. The City Manager or his/her designee may for any reason elect to present the applicant’s 

response for approval to the Planning and Zoning Commission. Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  

5. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

 

D. Criteria for Approval. The City Manager or his/her designee or the Planning and Zoning Commission, in 

considering final action on a Final Plat, should consider the following criteria:  

1. the Final Plat conforms to the approved Preliminary Plat, except for minor changes that may be 

approved without the necessity of revising the approved Preliminary Plat; and  

2. the final layout of the subdivision or development meets all standards for adequacy of public facilities 

contained in this UDC.  

E. Expiration and Extension. 

1. Expiration. The approval of a Final Plat shall remain in effect for a period of two (2) years after the date 

the application was approved or conditionally approved by the City Manager or his/her designee or the 

Planning and Zoning Commission, during which period the applicant shall submit any required revisions 

for approval and recordation of the plat. If the Final Plat has not been recorded within the two (2) year 

period, the Final Plat approval, unless extended, shall expire and the plat shall be null and void.  

2. Extension. At the request of the property owner or their representative, the expiration date for 

approval of a Final Plat may be extended by the City Manager or his/her designee for a period not to 

exceed six (6) months. A Final Plat is not subject to reinstatement following expiration.  

F. Revisions Following Approval of Final Plat. 

1. Minor Changes. An applicant may make minor changes to an approved Final Plat to reflect changes 

arising from installation of public improvements thereafter, provided that the approved Final Plat has 

not been recorded and that approval of the revised Final Plat occurs prior to expiration of approval of 

the initial Final Plat application. The City Manager or his/her designee is authorized to approve minor 

changes to an approved Final Plat. If the approved Final Plat has been recorded, an amending plat or 

replat must be approved and recorded. Minor changes shall include a revision to plat notes, a revision 

to street or alley lengths, scrivener's errors, adjustment of lot lines that do not result in the increase or 

creation of additional lots or additional acreage, or changes or clarifications to easements, provided 

that such changes are consistent with any approved prior applications.  

2. Major Changes. Major changes include the reconfiguration of street or alley alignments, the addition of 

streets or alleys, an increase in the number of lots or acreage, the addition or revision of a unit 

previously approved by the Preliminary Plat, any change to the open space dedication requirement, 

changes to drainage, changes to flood plain data, and any other changes that may not be included 

herein as determined by the City Manager or his/her designee. Major changes shall require submittal 

of a revised Final Plat which is submitted and processed the same as a new final plat application.  

3. Amendments. All other proposed changes to the design of the subdivision subject to an approved Final 

Plat shall be deemed major amendments that require submittal and approval of a new application for 

approval of a Preliminary Plat before approval of a Final Plat. Approval of major revisions to an 



 

 

 

    Created: 2023-07-18 12:49:32 [EST] 

(Supp. No. 7) 

 

Page 3 of 3 

approved Preliminary Plat shall occur prior to the date any approved Subdivision Master Plan would 

have expired for the same land.  

G. Recording Procedures. After approval of a Final Plat and acceptance of required public improvements or 

execution of an Improvement Agreement pursuant to Sec. 21.4.15, the applicant may submit all necessary 

items to the City to record the plat in the County Land Records. Upon receipt of the plat recording submittal 

and notification of acceptance of required public improvements or execution of an Improvement Agreement, 

the City Manager or his/her designee shall sign the plat and shall promptly cause the plat to be recorded. If 

the final plat was forwarded to the Planning and Zoning Commission, the City Manager or his/her designee 

shall procure the signature of the chair of the Planning and Zoning Commission on the plat and shall 

promptly cause the plat to be recorded. No Final Plat will be received for recording until all back taxes owed 

to the City have been paid in full and a certified copy of a Tax Certificate from the applicable school district 

and county tax office has been received for the subject property.  

(Ord. No. 17-S-41 , § 1(Exh. A), 10-24-2017; Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 

9-3-2019) 
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Sec. 21.12.13. Replat Process. 

A. Applicability. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to 

all areas within the City's limits and throughout the City's ETJ. A replat is any plat that complies with LGC 

sections 212.014, 212.0145, and 212.015, as amended, which is generally submitted to replat a subdivision 

or part of a subdivision without vacation of the original plat. Replatting a portion of a recorded lot is not 

permitted. A replat does not itself constitute approval for development of the property.  

B. Application Requirements. Any request for a replat shall be accompanied by an application prepared in 

accordance with the Development Manual.  

C. Processing of Application and Decision. 

1. Submittal. An application for a replat shall be submitted to the City Manager or his/her designee. The 

City Manager or his/her designee shall review the application for completeness in accordance with 

section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat to other 

appropriate departments for review and recommendation. After appropriate review, the City Manager 

or his/her designee  may forward a recommendation to the Planning and Zoning Commission for 

consideration, when applicable.  

 2. Notification Requirements for Certain Replats. 

a. Applicability. An application for a replat which is also accompanied by a waiver or variance request 

requires a public hearing and notice if: 

i. during the preceding five years, any of the area to be replatted was limited by an interim or 

permanent zoning classification to residential use for not more than two residential units per 

lot; or 

ii. any lot in the preceding plat was limited by deed restrictions to residential use for not more 

than two residential units per lot. 

b. Public hearing notice. Notice of the public hearing shall be given at least sixteen (16) calendar days 

before the date of the public hearing by: 

i. Publication in an official newspaper or a newspaper of general circulation in the county in 

which the City is located; and 

ii. Written notice with a copy of LGC Sec. 212.015(c) attached, mailed to the owners of lots that 

are in the original subdivision and that are within 200 feet of the lots to be replatted, as 

indicated on the most recently approved municipal tax roll or in the case of a subdivision 

within the extraterritorial jurisdiction, the most recently approved county tax roll of the 

property upon which the replat is requested.   

3. Replat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her designee may 

approve a replat.  The City Manager or his/her designee must approve a replat that is required to be 

prepared in accordance with this section and that satisfies all applicable regulations of this UDC. The 

City Manager or his/her designee may approve with conditions or deny a replat that does not satisfy all 

applicable regulations of this UDC. The City Manager or his/her designee may, for any reason, elect to 

present the plat for approval to the Planning and Zoning Commission. The City Manager or his/her 

designee or Planning and Zoning Commission, shall act on the plat within thirty (30) days after the date 

a complete application is filed.   

4. Conditional Approval and Denial. If the City Manager or his/her designee or the Planning and Zoning 

Commission conditionally approves or denies the plat, a written statement must be provided to the 

applicant clearly articulating each specific condition for the conditional approval or reason for denial. 
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Each condition or reason specified in the written statement may not be arbitrary and must include a 

citation to the regulation, ordinance, or law that is the basis for the conditional approval or denial.  

5. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied plat. The City Manager or his/her designee may for any reason elect to present the applicant’s 

response for approval to the Planning and Zoning Commission. Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  

6. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

 

D. Criteria for Approval. The  City Manager or his/her designee or the Commission in considering final action on 

a replat should consider the following criteria:  

1. the replat is consistent with all zoning requirements for the property, all other requirements of this 

UDC that apply to the plat, and any regulations contained in an approved Development Agreement;  

2. the replat is signed and acknowledged by only the owners of the property being replatted;  

3. a public hearing was held and parties in interest and citizens have had an opportunity to be heard, if 

applicable; and  

4. the replat does not attempt to amend or remove any covenants or restrictions.  

E. Protests. If the replat application meets the applicability requirments of Subsection C.2 above and is 

protested in accordance with this section, approval of the replat shall be presented by the City Manager or 

his/her designee to the Planning & Zoning Commission and shall require the affirmative vote of at least 

three-fourths (¾) of the members of the Planning and Zoning Commission present at the meeting to be 

approved. For a legal protest, written instruments signed by the owners of at least twenty percent (20%) of 

the area of the lots or land immediately adjoining the area covered by the replat application and extending 

200 feet from that area, but within the original subdivision, must be filed with the Planning and Zoning 

Commission prior to the close of the public hearing. In computing the percentage of land area under this 

section, the area of streets and alleys shall be included.  

F. Notification of Approval for Certain Replats. If a proposed replat does not require a variance or exception but 

meets the applicability of either Subsections C.2.a.i or ii above, the municipality shall, not later than the 15th 

calendar day after the date the replat is approved, provide written notice by mail of the approval of the 

replat to each owner of a lot in the original subdivision that is within 200 feet of the lots to be replatted 

according to the most recent municipality or county tax roll.  This subsection does not apply to a proposed 

replat if the Planning & Zoning Commission holds a public hearing and gives notice of the hearing in the 

manner provided by in Subsection C.2.b above.  

1. The notice of a replat approval must include: 

 a. the zoning designation of the property after the replat; and 

 b. a telephone number and e-mail address an owner of a lot may use to contact the City about the replat. 

G. Expiration and Extension. 

1. Expiration. The approval of a replat shall remain in effect for a period of two (2) years after the date 

the application was approved or conditionally approved by the City Manager or his/her designee or the 
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Planning and Zoning Commission, during which period the applicant shall submit any required revisions 

for approval and recordation of the plat. If the replat has not been recorded within the two (2) year 

period, the plat approval shall expire and the plat shall be deemed null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a replat may be extended by the  City Manager or his/her designee for a period not to 

exceed six (6) months. A replat is not subject to reinstatement following expiration.  

H. Plat Recordation. After approval of a Replat Plat and acceptance of required public improvements or 

execution of an Improvement Agreement pursuant to Sec. 21.4.15, if applicable, the applicant may submit all 

necessary items to the City to record the plat in the County Land Records. Upon receipt of the plat recording 

submittal and notification of acceptance of required public improvements or execution of an Improvement 

Agreement, the City Manager or his/her designee shall sign the plat and shall promptly cause the plat to be 

recorded. If the final plat was forwarded to the Commission, the City Manager or his/her designee shall 

procure the signature of the chair of the Planning and Zoning Commission on the plat and shall promptly 

cause the plat to be recorded.  

(Ord. No. 18-S-04 , § 1(Exh. A), 1-23-2018; Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 
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Sec. 21.12.14. Vacating plat process. 

A. Applicability. The provisions of this section are authorized under LGC Chapter 212 and shall be applicable to 

all areas within the City's limits and throughout the City's ETJ. A vacating plat does not itself constitute 

approval for development of the property.  

B. Application Requirements. Any request for a vacating plat shall be accompanied by an application prepared 

in accordance with the Development Manual as well as an application for a replat.  

C. Processing of Application and Decision. 

1. Submittal. An application for a vacating plat shall be submitted to the City Manager or his/her 

designee. The City Manager or his/her designee shall review the application for completeness in 

accordance with section 21.4.2. The City Manager or his/her designee shall forward a copy of the plat 

to other appropriate departments for review and recommendation.  

2. Vacating Plat Approval. In accordance with LGC Section 212.0065, the City Manager or his/her 

designee may approve a vacating plat. The City Manager or his/her designee must approve a vacating 

plat that is required to be prepared in accordance with this section and that satisfies all applicable 

regulations of this UDC. The City Manager or his/her designee may approve with conditions or deny a 

vacating plat and/or replat that does not satisfy all applicable regulations of this UDC. The City 

Manager or his/her designee may, for any reason, elect to present the plat for approval to the Planning 

and Zoning Commission. The City Manager or his/her designee or Planning and Zoning Commission, 

shall act on the plat within thirty (30) days after the date a complete application is filed. 

3. Conditional Approval and Denial. If the City Manager or his/her designee or the Planning and Zoning 

Commission conditionally approves or denies the plat, a written statement must be provided to the 

applicant clearly articulating each specific condition for the conditional approval or reason for denial. 

Each condition or reason specified in the written statement may not be arbitrary and must include a 

citation to the regulation, ordinance, or law that is the basis for the conditional approval or denial.  

4. Applicant Response to Conditional Approval or Denial. After the conditional approval or denial of a plat, 

the applicant may submit a written response that satisfies each condition for the conditional approval 

or remedies each reason for denial provided. The City Manager or his/her designee shall determine 

whether to approve or deny the applicant’s response to the previously conditionally approved or 

denied plat. The City Manager or his/her designee may for any reason elect to present the applicant’s 

response for approval to the Planning and Zoning Commission. Action shall be taken by the City 

Manager of his/her designee or the Planning and Zoning Commission no later than the fifteenth (15th ) 

day after the date the response was submitted.  

5. Appeal to Planning and Zoning Commission. Any decision to disapprove a plat made by the City 

Manager or his/her designee may be appealed to the Planning and Zoning Commission. 

D. Criteria for Approval. The City Manager or his/her designee or the Planning and Zoning Commission in 

considering final action on a vacating plat should consider the following criteria:  

1. the vacating plat is consistent with all zoning requirements for the property, all other requirements of 

this UDC that apply to the plat, and any regulations contained in an approved Development 

Agreement;  

2. the vacating plat is signed and acknowledged by all owners of lots in the original plat.  

E. Expiration and Extension. 

1. Expiration. The approval of a vacating plat shall remain in effect for a period of two (2) years after the 

date the application was approved or conditionally approved by the City Manager or his/her designee 
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or the Planning and Zoning Commission, during which period the applicant shall submit any required 

revisions for approval and recordation of the plat. If the vacating plat has not been recorded within the 

two (2) year period, the plat approval shall expire and the plat shall be deemed null and void.  

2. Extension. At the request of the property owners or their representative, the expiration date for 

approval of a vacating plat may be extended by the City Manager or his/her designee or the Planning 

and Zoning Commission, if the request is forwarded by the City Manager or his/her designee, for a 

period not to exceed six (6) months. A vacating plat is not subject to reinstatement following 

expiration.  

F. Recording Procedures. After approval of a Vacating Plat and associated Replat, acceptance of required public 

improvements or execution of an Improvement Agreement pursuant to Sec. 21.4.15, if applicable, the 

applicant may submit all necessary items to the City to record the vacating plat and replat in the County Land 

Records. Upon receipt of the plat recording submittal and notification of acceptance of required public 

improvements or execution of an Improvement Agreement, the City Manager or his/her designee shall sign 

the plat and shall promptly cause the plat to be recorded. If the vacating plat and associated replat was 

forwarded to the Commission, the City Manager or his/her designee shall procure the signature of the chair 

of the Planning and Zoning Commission on the plat and shall promptly cause the plat to be recorded. No 

vacating plat and associated replat will be received for recording until all back taxes owed to the City have 

been paid in full and a certified copy of a Tax Certificate from the applicable school district and county tax 

office has been received for the subject property.  

G. The City, at its discretion, shall have the right to retain all or specific portions of road right-of-way or 

easements shown on the plat being considered for vacation. However, the City shall consider a request for 

vacating a plat upon satisfactory conveyance of easements or right-of-way in a separate legal document 

using forms provided by the City Attorney’s office. 

(Ord. No. 19-S-22 , § 1(Exh. A), 9-3-2019) 

 



PLANNING AND ZONING COMMISSION MEETING:  10/11/2023
Agenda Item 7 A 

 
TO: Planning and Zoning Commission
PREPARED BY: Emily Delgado, Planning Manager
SUBJECT: Current Projects and City Council Status Update

 

BACKGROUND

DEVELOPMENT INFORMATION
The following is being provided for information purposes only so that the Planning and Zoning Commission is
aware of the current status of new site plan applications, status of applications heard by the Commission and
recommended for final action by the City Council, and the status of administratively approved applications. 

NEW SITE PLAN APPLICATIONS: There were no site plan applications submitted between September 23, 
2023 and October 6, 2023.

CITY COUNCIL RESULTS: The following development applications were
recommended for final action to the City Council: 

Ord. 23-S-25 – Public hearing and consider a request to rezone approximately 14.3 acres from General
Business District (GB) to Single-Family Residential District (R-2), located approximately 483 feet from the
intersection of Green Valley Road and Eckhardt Road, also known as a portion of 4600 Eckhardt Rd and
7263 Green Valley Road, Schertz, Guadalupe County, Texas.   

Recommended for approval at the September 13, 2023 P&Z Meeting (7-0)
Scheduled for first reading at the October 10, 2023 CC Meeting

Ord. 23-S-26 – Public hearing and consider a request to rezone approximately 21 acres of land from General
Business District (GB) and Single-Family Residential / Agricultural District (R-A) to Apartment /
Multi-Family Residential District (R-4), generally located approximately 3,000 feet east of the intersection of
IH 35 access road and Cibolo Valley Drive, also known as Guadalupe County Property Identification
Numbers: 68315, 68316, 68296, 68295, 68294.   

Recommended for approval at the September 13, 2023 P&Z Meeting (7-0)
Scheduled for first reading at the October 10, 2023 CC Meeting

Ord. 23-S-27 – Public hearing and consider amendments to Part III of the Schertz Code of Ordinances,
Unified Development Code (UDC) to Article 4, Section 21.4.12 Variances and Article 9 Section 21.9.7
Landscaping and Section 21.9.9 Tree Mitigation.   

Recommended for approval at the September 13, 2023 P&Z Meeting (7-0)
Scheduled for first reading at the October 10, 2023 CC Meeting

Ord. 23-S-24 – Conduct a public hearing and consider rezone of approximately 2.1 acres of land from
Neighborhood Services District (NS) & Planned Development District (PDD) to Planned Development
District (PDD), known as Guadalupe County Parcel ID 31970, 31971, 31972, 31973, 31980, 31981, 31982,
31983, generally located northwest of the intersection between Schertz Parkway and Wiederstein Road, City
of Schertz, Guadalupe County, Texas.  

Recommended for approval at the September 27, 2023 P&Z Meeting (7-0)
Scheduled for first reading at the October 17, 2023 CC Meeting

Ord. 23-S-78– Conduct a public hearing and consider amendments to Part III of the Schertz Code of
Ordinances, Unified Development Code (UDC) to Article 5, Section 21.5.4 Zoning Change/Zoning Map
Amendment 

Recommended for approval, with changes at the September 27, 2023 P&Z Meeting (7-0)
Scheduled for first reading at the October 17, 2023 CC Meeting



ADMINISTRATIVELY APPROVED PROJECTS:  

The following development application was administratively approved between September 23, 2023 and
October 6, 2023. 

Schertz Industrial Park Lot 15, block 2 (17308 Bell North Drive) 
Site Plan for a proposed parking lot for Ryder Truck Rental 
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