CITY OF

feriaan
A

«WYOMING-

AGENDA
CITY OF SHERIDAN
NOVEMBER 13, 2018
STUDY SESSION COUNCIL MEETING START 5:30 P.M.

Mayor/Council Handbook - City Attorney Brendon Kerns and City Clerk Cecilia Good - 5 Minutes

Proposed Approval of Resolution #50-18 Sheridan Hi Tech Gateway I1I Minor Subdivision - Community
Development Director Brian Craig - 5 Minutes

Proposed Approval of Resolution #51-18 Skyview West Drainage Easement Release - Community
Development Director Brian Craig - 5 Minutes

Proposed Approval of Resolution #52-18 Q Minor Subdivision - Community Development Director Brian
Craig - 5 Minutes

Proposed Award of Aerial Orthophotography Project to Aero-Graphics, Inc. - Community Development
Director Brian Craig - 5 Minutes

Pre-Annexation Agreements - Utilities Director Dan Roberts - 5 Minutes

Proposed Approval of Dean Sellars & Elizabeth Mayfield Pre-Annexation Agreement at 546 Absaraka
Street - Utilities Director Dan Roberts

Proposed Approval of Terrance & Tamara Perrin Pre-Annexation Agreement for 10 High View Road -
Utilities Director Dan Roberts

Liquor License Transfers and New Application - City Clerk Cecilia Good - 5 Minutes
Transfer of Location for Gnehm Management, LLC Retail License #22
Transfer of Ownership for Best Western Resort License #2

Transfer of Ownership for Main Street Tavern Retail License #19

New Application for Satellite Permit #4 - Weston Fine Spirits at 122 N. Main Street



%7 i CITY OF SHERIDAN, WYOMING
m 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
o =/ Ph(307) 674-6483 Fax (307) 674-2195

2

«*WYOMING:—
Clerk

MEMORANDUM

Project Name: Mayor/Council Handbook - City Attorney Brendon Kerns and City Clerk Cecilia Good - 5 Minutes
From: Cecilia Good, City Clerk

To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 11/07/2018

Attachments
Mayor/Council Handbook




2018
MAYOR/COUNCIL
HANDBOOK

A

—*WYOMING:*»—

Final Draft11/02/2018




TABLE OF CONTENTS

INTRODUCTION

Purpose of the Handbook
Definitions

Overview of Basic City Documents
Orientation

Chapter 1 - Governing Body General Powers and Responsibilities
Mayor, Council, and Administrator Form of Government

The Governing Body

Formal Authorities of the Mayor

Performance Expectations of the Mayor

The City Council

Formal Authorities of the City Council

Performance Expectations of the City Council
Responsibilities of the Council for Public Leadership

Chapter 2 - City Council Meetings

Meeting Schedule

Placing Items on the Agenda

Order of Business

General Meeting Procedures

Voting Procedures

Wyoming Open Meetings Act - Effective July 1, 2018

Chapter 3 - Support Provided to the Governing Body

Staff/Administrative Support

Governing Body/City Administrator Relationship
Legal Services

Office Equipment, Computers, E-mail, Phones

Chapter 4 - Compensation and Expenses

Governing Body Compensation
Expenditure Allowance
Expenditure Guidelines

Chapter 5 - Communications

Overview

o M > M D

© 00 0 N ~N

10
10
1
1

12
12
12
12
14
15
15

20
20
20
21
21

22
22
22
22

23
23

PN
WY OMIN G Mayor/Council Handbook 2018



Correspondence from Members of the Governing Body 23
Speaking “for the City” 23
Chapter 6 - Conflicts and Liability 25
Conflicts of Interest 25
Correspondence from Members of the Governing Body 25
Discrimination and Harassment 26
Chapter 7 - City Departments 27
City Administrator’s Office 27
Clerk’s Office 28
Finance 28
Fire and Rescue Department 31
Human Resources Department 32
Police Department 32
Public Works Department 33
Travel and Tourism 35
Utilities 36
Chapter 8 - Boards and Commissions 40
Introduction 40
Board of Adjustment 41
Board of Appeals 43
Critical Air Service Team 44
Downtown Development Authority 45
Downtown Sheridan Association 48
Employee Relations Committee 49
Fire Civil Service Commission 50
Forward Sheridan 51
Juvenile Justice Joint Powers Board 52
Planning Commission 53
Police Civil Service Commission 55
Sheridan Economic and Educational Development Joint Powers Board 56
Sheridan Area Water Supply Joint Powers Board 57
Sheridan Recreation District 58
Sheridan Public Arts Committee 59
Sheridan Travel and Tourism 60
Tree Board 61
CITY OF -
—
ﬁ..wﬁmm_ Mayor/Council Handbook 2018 2



Additional Resources - Google Shared Drive 62
Administration 62
Attorney 62
Board and Commission Bylaws and Agreements 62
Finance 63
Fire Department 63
Human Resources 63
Mayor and Council 63
Municipal Court 63
Police Department 63
Public Works 64
State Statue 65
Sheridan Travel and Tourism 65
Utilities 65
WAM Documents 65

CITY OF -
=00 Lo
a..wyﬁmuﬁ Mayor/Council Handbook 2018 3



INTRODUCTION

Purpose of the Handbook

This handbook has been prepared to assist the Governing Body by explaining and
defining accepted practices, procedures, regulations, and to clarify expectations of
the Governing Body’s duties, authorities, roles, and responsibilities. Sheridan City
Government is a unique enterprise. What works in private business does not always
work in government. This manual and other resource materials listed within will help
the elected official with the complex task of governing. This handbook will serve as a
guideline in clarifying the duties, authorities, roles, and responsibilities of the
Governing Body, the Mayor and the City Council.

Definitions

Governing Body:
The Governing Body is the total elected legislative body of the City including the
Mayor who is the presiding officer, and six elected Council members.

Mayor:
The Mayor is elected by popular vote to exercise the executive powers of the office
and to be presiding officer of the governing body.

City Council:

The six elected members of the Governing Body who constitute the legislative branch
of Sheridan’s Mayor/Council form of government with a City Administrator.

Overview of Basic City Documents

This handbook provides a summary of important aspects of Governing Body
activities.

However, it cannot incorporate all material and information necessary for conducting
the business of a local Governing Body. Many other laws, plans, and documents
legally bind the Governing Body to certain specific courses of action and practices. A
summary of the most notable resource documents is provided below.
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City Code:

The Ordinances contains local laws and regulations adopted by the Governing Body.
The City Codes contain sections for General Provisions, Administration, Advertising,
Alcoholic Beverages, Amusements, Animals and Fowl, Buildings and Building
Regulations, Cable and Telecommunications, Canvassers, Peddlers. and Transient
Merchants and Manufacturers, Courts, Fines and Imprisonment, Elections, Fire
Protection, Garbage and Refuse
Disposal, Health and Sanitation,
Hotels, Rooming Houses and
Similar Establishments, Employee
Relations, Motor Vehicles and
Traffic, Municipal Cemetery,
Nuisances Generally, Offenses -
Miscellaneous, Pawnbrokers and
Secondhand Dealers, Poles and
Wires, Police Department, Streets
and Sidewalks, Recreational
Vehicles and Recreational Vehicle
Parks, Utility Occupation Tax, Water, Sewer and Electric Services, Appeal Procedure
for Building and Development Processes, Zoning, Subdivision Regulations, Mobile and
Manufactured Home Parks.

The Sheridan Municipal Codes are available online and may be accessed from the
City website at www.sheridanwy.net. Physical copies of City Code are available in all
City offices, including the Mayor’s office the City Administrator’s Office and the
Clerk’s Office.

Wyoming State Statutes:

The Wyoming State Statutes contain many requirements pertaining to the operation
of City government. Wyoming State Statute is also legally binding to the Governing
Body, the Mayor, and City Council to specific performances of duties, authorities,
roles, and responsibilities. Copies of the Wyoming State Statutes are available in the
City Clerk’s, City Attorney’s offices and on the Google Shared Drive referenced herein.

The Mayor-Council Handbook published by the Wyoming Association of
Municipalities (WAM), provides a basic summary of many important State Statutes
and addresses the following topics as an additional resource:

e Wyoming Municipal Corporations
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e Incorporation, Corporate Powers, Annexation and Exclusion of Land,
Annexation of Cities or Towns, and Dissolution

The Office of Mayor

The Office of Council member

Meetings of the Governing Body

Ordinances and Charter Ordinances

Alternative Forms of Government

Nominations, Elections, Initiative and Referendum, and Recall

City and Town Finance

Financial Administration, Budgeting, Auditing, and Purchasing

Local Improvements

Public Improvements

Planning, Subdivision Control, Zoning, Solar Access, Urban Renewal, Housing,
Downtown

Development, Railroad Line, and State Control of Industrial Developments
Other Services Provided by City and Town Governments

Cooperation with Other Units of Government:The Wyoming Administrative
Procedure Act

e Optional Sales and Use Tax

Annual Budget:

The City’s annual budget book provides a description of City services and the
resources used to provide services. This document contains a broad overview of the
budget as well as descriptions of programs offered within each division of the
organization. The Mayor and each Council member receive a copy of the annual
budget. The process of developing the budget is explained more thoroughly in the
Google Shared Drive.

Department Specific Documents:
Copies are stored in an electronic format. The Clerk's Office will ensure that every
member of Council has access to these documents on a Google Share Drive.

Orientation

It’s important for all members of the Governing Body to gain an understanding of the
full range of services and programs provided by the City. As a new member of the
Governing Body, you can receive preliminary briefings on this handbook and an
overview of City operations. Department Heads are available to further discuss
operations and provide you with tours of facilities. It is very important that each
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member fully understand their duties and responsibilities in order to be able to serve
competently in their capacity as a Council member.

Chapter 1 - Governing Body General Powers
and Responsibilities

Mayor, Council, and Administrator Form of Government

The City of Sheridan is a Home Rule City operating under the statutes of the State of
Wyoming and Municipal Codes. The organizational structure for the City can be
characterized as a Mayor/Council form of local government with a City Administrator.
Authority is vested in an elected Mayor and/or City Council. Sometimes the vested
authority is combined as in the appointment of the City Administrator. The Governing
Body is composed of seven members elected at large from the City residents on a
non-partisan basis to serve overlapping four-year terms. The Mayor is elected
at-large to serve a four-year term as the presiding officer of the Governing Body. The
official head of the City is required to perform specific duties, roles and
responsibilities as directed by Municipal Ordinance and Wyoming State Statute.

The Governing Body is the City’s legislative and policy-making body. The Governing
Body is responsible for passing ordinances, resolutions, and other directives
necessary for governing the City in its entirety, as well as for setting City policy for
the staff, operations, and strategic goals.

The City Administrator is appointed by the Governing Body, and serves at the
pleasure of that body. The City Administrator is responsible for the day to day
administration and operation of the City, and the implementation of policies set by
the Governing Body. The City Administrator, with the help of City staff, provides the
Governing Body with the information
needed to fulfill its policy-making role.
The Mayor is required to review the
performance of the City Administrator
and if requested report the review to
the City Council.
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The Governing Body

The Governing Body is the legislative and policy making entity of the City. It is the
Governing Body’s responsibility to enact ordinances, resolutions and orders necessary
for governing the affairs of the City as outlined in the City Charter Ordinance 2158
and Wyoming State Statute, to approve or amend the annual budget, to authorize
certain contracts on behalf of the City, to act as the final appeal body on rulings of
some boards and commissions, to appoint and evaluate the City Administrator,
approve the appointment of all members of the various boards and commissions,

and to submit propositions to the electors at any election’.

Formal Authorities of the Mayor

The Mayor has specific duties and authorities which are required and/or implied by
Municipal Code and Wyoming State Statute. These authorities include the following:
® Presides with superintending control of all City of Sheridan affairs, as the

chief elected official of the City.

® Exercising superintending control over the City Administrator's performance to
ensure the City Administrator is performing the following duties:?
o Developing a yearly budget to be presented to Council;
o Provides oversight concerning the actions of City Staff, City
Departments, and the Employees;
o Ensures that the Ordinances and regulations of the City of Sheridan are
enforced;
o Ensures that internal policies and regulations for each Department are
being followed;
Implements the policies, goals and directives of the City Council;
Handles and addresses all personnel issues, the hiring of employees and
the appointment of Department Heads per the Employee Handbook and
Ordinance.

® Presides at all meetings of the Governing Body?
® Administers oaths of office’

® Signs commissions, oaths, appointments to Boards, Commissions, and
Committees per Statute, City Ordinance, and Bylaws®

TW.S. § 15-1-103 et. al.

2 W.S. 15-1-108(a)(ii); Charter Ordinance 2158

% Sheridan Ordinance 2-8

+ W.S. § 15-1-108(a)(iv)

® See generally, W.S. § 15-1-108(a)(iv)+(v); Ordinance 2-83, 2-12

A
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Executes contracts per Statute, City Ordinance, or as Authorized by Council®
The Mayor has one (1) vote on all matters voted on by the Governing Body,
except to override a veto and the confirmation of Mayoral appointments’

May veto any ordinance, order, bylaw, resolution, award, or vote by Council to
enter into any contract, or the allowance of any claim or any item of
appropriation®

Recommends policies to the governing body®

Recommends board and commission appointments to Council™

Appoints a City Attorney and Municipal Judge with City Council consent and
can remove these appointments with notice to Council"

Appraises the performance of the City Administrator and if necessary or
requested report the findings to the City Council™

May call for a Special Council Meeting™

Authorizes and execute bonds, levies, final plats, cemetery deeds and
contracts™

ormance Expectations of the Mayor

ayor is elected at-large within the City to serve a four-year term in a full time
ity. The Mayor has many unofficial performance expectations which vary from

issue to issue. Some of those include the following:

Is the ceremonial head of the City.

Is the ambassador of goodwill and the City’s representative at official
functions.

Provides leadership and encourages citizen participation in City activities and
issues.

Leads the governing body in addressing political matters, needs, goals, and a
vision for the community.

Represents the City at the local, state and federal levels on matters impacting
the City

& See generally, W.S. § 15-1-108(a)(iv)+(v); Ordinance 2-83, 2-12

7 Sheri
8 W.S.

dan Ordinance 2-8; W.S. § 15-3-201
§ 15-3-201; Ordinance 2-8

° See generally, W.S. § 15-1-101 et.al.; Charter Ordinance 2158

0 See
" Char

generally, W.S. § 15-1-108(a)(iv)+(v); Ordinance 2-83, 2-12
ter Ordinance 2158 Section 4

2 Charter Ordinance 2158 Section 1(b)

B W.S.
" W.S

§ 16-4-404(b); Ordinance 2-2
§ 15-1-108(a)(v); Ordinance 17-2
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e Meets regularly with the City Administrator to provide policy guidance relative
to actions of the governing body, to prepare the agenda for matters coming
before the governing body and to monitor the administrative implementation
of Council policies

The City Council

The City of Sheridan City Council is composed of six members individually elected on
a non-partisan basis from the City residents to serve four-year overlapping terms.
The Mayor is also part of the City Council, elected separately to form the Governing
Body as defined by Wyoming State Statute. Municipal elections are held every
even-numbered year, with three Council members selected at one election and three
at the next, unless a vacancy has occurred™. At the first regular Council meeting in
January, following the November general election, the newly elected and qualified
Council members are sworn in and assume the duties of their office'.

While the Mayor serves as the Council’s presiding officer, the City Council selects a
President and Vice President from its own membership to serve in the absence of the
Mayor. The President and Vice President assist the Mayor in recommending agenda
items, agenda setting and monitoring the implementation of Council policies”. The
Mayor, however, sets the final agenda. The President and Vice President of the
Council, positions that have historically rotated among Council members, are
selected through a consensus of the Council and serve a one-year term.

Formal Authorities of the City Council

e All general powers listed in W.S. § 15-1-103 through 15-1-1100, those listed in
W.S. § 15-5 through 15-10 and the authority to act under home rule
Commits the City to a policy course of action including appropriation of funds
Exercises an oversight role over the conduct of City affairs

Confirms appointments to boards, commissions and certain appointed
positions such as City Administrator, City Attorney and City Judges
Determines personnel policies and conditions of employment

Approves rules and regulations

Oversees the finances of the City of Sheridan

Approves zoning changes, subdivisions, plats and annexations

Establishes City operational fees

" 'W.S. § 15-11-103
'® W.S. § 22-23-404
" W.S. § 15-3-203
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Performance Expectations of the City Council

e Focuses on long range planning and policy development for the community
and the City organization.

e Establishes goals and objectives for the community and authorize programs
that address the needs of the entire community.

e Provides oversight and assessment of the effectiveness of goals, policies,
programs and services rendered to citizens.

e Receives citizen complaints and information requests and forwards to the City
Administrator for appropriate action.

Responsibilities of the Council for Public Leadership

Exercising responsible public leadership is a difficult and delicate task. Although it is
the primary responsibility of the Mayor to provide public leadership on City issues, it
is also a fundamental role of the Council. While the Mayor may be the “point person”
in the City’s efforts to generate and
promote support for community-wide
programs, the individual serving in
that position cannot effectively do so
without the support and active
involvement of the members of the
City Council. The presentation of
policy decisions to the public in a
consistent manner is a critical
| component of the Council’s ability to
function effectively as a team. The
| extent to which the community
accepts a policy decision by the
Council will be limited to the Council’s ability to reconcile diverse interests in the
context of its decision-making. Given that every policy decision the Council makes
has the potential for conflict, the Council’s success in this area is critical to its
exhibiting successful public leadership.
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Chapter 2 - City Council Meetings

Meeting Schedule

Regular meetings are held in the Council Chambers at City Hall, 55 Grinnell Plaza on
the first and third Monday of each month at 7:00 p.m. If a meeting date falls on a
holiday or special event the Governing Body may elect to not to hold a meeting or to
move the meeting to another date. Council Workshops are held the second Monday
of each month at 5:30 p.m. in Council Chambers’,.

Placing Items on the Agenda

The Mayor, a Council member, Citizen, or staff member may request an item be
considered on a future agenda. All requests for additions to the agenda are turned
into the City Clerk’s office no later than 5 p.m. on Monday the week before the
meeting. The City Administrator, Mayor, Council President and Council Vice President
will review the agenda before it is distributed. The Mayor may add or delete agenda
items before its official distribution. Agendas are distributed by 5 p.m. on the Friday
before the Council meeting. Items may be added or deleted by Council at the
Council meeting by majority vote.

Order of Business

This section summarizes each meeting component listed on the Council
agenda.

Meeting Called to Order:
The Mayor will call the meeting to order and will lead the Pledge of Allegiance.

Approval of the Agenda:
Council votes to approve items on the agenda. Items can be removed from the
agenda with a majority vote.

'® City Ordinance 2-1
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Public Hearings:
When materials are presented during public hearings, they should be submitted
before the public hearing is closed on the item.

Consents Agenda:

[tems on the Council agenda, which are considered to be of a routine and
non-controversial nature by the Mayor, may be placed on the Consent Agenda. These
items shall be approved, adopted, accepted, etc., by one motion of the Council. For
example: approval of minutes, claims, contracts, renewing services, etc. Council
members may request that any item listed under Consent Agenda be removed from
the Consent Agenda, and Council will then take action separately on this item.

Staff Reports:
The City Administrator and Department Heads are given time to present a report to
Council.

Community Update:
Members of the community are provided time to give reports, make announcements,
and read proclamations.

Ordinances:

An ordinance, or amendment to an ordinance, is a legislative act by the Governing
Body and must be read at three regular business meetings before it can be adopted.
It becomes effective when it is published in the newspaper, or at a later designated
date®. Emergency ordinances provide for the immediate preservation of public
peace, property, health, safety and welfare. An emergency ordinance requires an
affirmative vote of two-thirds Council majority and becomes effective upon its
passing?.

Resolutions:

The term resolution is usually employed to denote the adoption of a motion, the
subject matter of which would not properly constitute an ordinance (law). Such as:
a mere expression of opinion; an alteration of the rules; a vote of thanks or censure;
establishment of administrative policies and the adoption of the budget; etc.

The chief distinction between a ‘resolution’ and an 'ordinance’ is that an ordinance
generally controls and affects citizens' life, liberty, or property while a resolution
does not.

¥ W.S. § 15-1-101(a)(ix); W.S. § 15-1-115
20 W.S. § 15-1-115(d)
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General Meeting Procedures

The procedures utilized by the City Council during their meetings originate in the
State Constitution, Chapter 15 of the Wyoming Statutes and the Sheridan City Code
and are designed to promote uniformity, clarity and efficiency in the dispatch of
public business.

Robert’s Rules is a general guide to parliamentary procedure that provides a context
for Council action. The following summary of the City’s treatment of some broad
topics in Robert’s Rules will provide a basic understanding of City Council meeting
procedures. Also see Appendix A containing an abbreviated summary for Robert's
Rules of Order.

Presiding Officer:

The Mayor is the Presiding Officer and Chair at Council Meetings®. In the absence or
incapacity of the Mayor, the President or Vice President of the Council serves as the
Presiding Officer®.

Quorum:

A majority of Council members shall constitute a quorum to do business. A majority
is determined by the number of filled City Council seats. A quorum does not require
a member to be physically present. Consequently, as will be later discussed in the
section concerning Open Meetings, a quorum can occur by telephone, email or other
manner.

Obtaining the Floor:

A member of the City Council or staff shall first address the Mayor and gain
recognition to obtain the floor. Comments and questions should be limited to the
issue before the Council. Cross-exchange between Council members and public
should be avoided.

Questions to Staff:
A Council member shall, after recognition by the Mayor, address questions to the
designated staff member.

2' Sheridan Ordinance 2-8
22 sheridan Ordinance 2-9
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Voting Procedures

When present, all Council members are required to vote. Failure of a seated member
to orally express a vote constitutes an affirmative vote.

No ordinance, resolution, or motion shall be passed or become effective without the
affirmative vote of a majority of those members of the Governing Body present®. A
conflict of interest shall be declared whenever appropriate and in compliance with
state law®*. The affected Council member will not vote on the item at hand. It is left
up to the Council member’s discretion whether or not they leave the room, or take a
seat in the audience during discussion and voting on the item of conflict.

Upon the request of any Council member, a roll call vote will be taken and recorded.

A tie vote is equivalent to a vote which has failed. The Presiding Officer may publicly
explain the effect of the tie vote for the audience or may direct a member of the
staff to do so.

Reconsideration of an item shall be allowed in accordance with the following Council
guidelines. Re-submittal of issues previously acted upon is discouraged, however, a
matter can be reconsidered or rescinded at any meeting provided that there are as
many members present as there were when the vote was originally taken®. A
member of the prevailing majority must make a motion for reconsideration when the
previous vote was taken.

Wyoming Open Meetings Act - Effective July 1, 2018

Since its adoption, the overriding principle of the Open Meetings Act (Act) is that
government should conduct its business in a transparent manner. The Act’s
statement of purpose states: “The agencies of Wyoming exist to conduct public
business. Certain deliberations and actions shall be taken openly as provided by this
act.” The Act expressly provides that “all meetings of the governing body of an
agency are open to the public at all times, except as otherwise provided?®."
Governmental boards and commissions are essentially engaged in the public’s

2 W.S. § 15-1-115

2 W.S. § 15-1-127; W.S. § 6-5-106
% W.S. § 15-1-117

% W.S. § 16-4-403
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business and holding public meetings ensures that all affected people are permitted
an opportunity to be heard.

Under the Act, all meetings of the governing body of an agency, or government, are
public meetings, open to the public at all times, unless otherwise specified in the
Act. Unless otherwise provided by the Act, the governing body may only take action
at a properly noticed public meeting?’. The act contemplates fair and reasonable
advance notice of meetings. The Act also contemplates that minutes will be taken at
all meetings, regardless of whether official action is taken?. The day-to-day
administrative activities of the City are not subject to the Act’s notice and open
meeting requirements. The Act also provides a list of issues the City Council may
consider in executive session and the proper procedure for convening and conducting
such a session.

Relevant Statutes:
What constitutes a meeting and when action may be taken:

A “Meeting” is defined as “an assembly of at least a quorum of the governing body of
an agency which has been called by proper authority of the agency for the expressed
purpose of discussion, deliberation, presentation of information or taking action

regarding public business®."

The 2012 legislation defined the term
“Assembly.” Assembly “means
communicating in person, by means
of telephone or electronic
communication, or in any other
manner such that all participating
members are able to communicate
with each other contemporaneously®
." Examples might include instant
messaging, video conferencing, and
conference calls. If a quorum of the
members of a governing body are
going to participate in such communication for the purpose of discussion,

2T \W.S. § 16-4-403

28 \W.S. § 15-1-110; W.S. § 16-4-403(c)
2 W.S. § 16-4-402(a)(iii)

0 \W.S. § 16-4-402(a)(iv)
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deliberation, presentation of information, or taking action regarding public business,
the agency must give proper notice of a meeting and allow for public attendance.

In addition to the definition of “assembly,” “no meeting shall be conducted by
electronic means or any other form of communication that does not permit the
public to hear, read or otherwise discern meeting discussions contemporaneously.
Communications outside a meeting, including but not limited to, sequential
communications among members of an agency, shall not be used to circumvent the
purpose of this act®." Thus, if the governing body of an agency wishes to conduct a
meeting by electronic means, the agency must also assure that members of the
public are able to attend the meeting and discern the meeting discussions in real
time. This provision also clarifies that e-mail or other forms of sequential
communications cannot be used to thwart the purposes of the Act.

Notice of Meetings:

An agency is required to provide notice of its meetings to any person who requests
notice. The request may be made for the dates and times of future meetings of the
agency®.

Regular Meetings:
The regular scheduled meeting is set by ordinance or resolution and may be
amended or changed by Council at any Council meeting?.

Special Meetings:

Special meetings may be called by the presiding officer of a governing body by giving
verbal, electronic or written notice of a meeting to each member of the governing
body and to each newspaper of general circulation, radio or television station
requesting the notice. The notice shall specify the time and place of the special
meeting and the business to be transacted and shall be issued at least eight (8)
hours prior to the commencement of the meeting. No other business shall be
considered at the special meeting. Proof of delivery of verbal notice to the
newspaper of general circulation, radio or television station may be made by affidavit
of the clerk or other employees or officer of the agency charged or responsible for
distribution of the notice of the meeting?*.

Emergency Meetings:

¥ 'W.S. § 16-4-403(d)

%2 W.S. § 16-4-404

% Sheridan Ordinance 2-1; W.S. § 16-4-404(a)
3 Sheridan Ordinance 2-2; W.S. § 16-4-404(b)
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An Emergency meeting may be called without notice but any action is deemed
temporary. All action taken at an emergency meeting must be reconsidered and
acted upon at an open public meeting within 48 hours, “excluding weekends and
holidays, unless the event constituting the emergency continues to exist after
forty-eight (48) hours. In such case the governing body may reconsider and act upon
the temporary action at the next regularly scheduled meeting of the agency, but in

no event later than thirty (30) days from the date of the emergency action®."

Executive Session:

The Act allows an agency to hold an executive session for several reasons. The
executive session may only be called by a proper motion and seconded with a
majority of the members in attendance. Minutes of the meeting are also required to
be kept. The matters which may be discussed in executive session are strictly limited
to’:

1. Matters that may pose a threat to the security of public or private property or

a threat to the public’s right of access provided the City Attorney, Chief of
Police or designee is present.

2. Consider the appointment, employment, right to practice or dismissal of a
public officer, professional person or employee, or to hear complaint/charges
against an employee or professional person, unless the employee requests a
public hearing.

Matters of litigation which the City may be a party to.

4. When considering the purchase of real estate when the publicity regarding the
consideration would cause a likelihood of an increase in price.

5. To consider gifts, donations and bequests which have been requested by the
donor to be kept confidential.

6. To receive, or consider privileged information.

w

Public Input:

The public has an opportunity to address the Governing Body on any item of interest
to the public that is within the jurisdiction of the Governing Body. The City has the
right to establish time limits on speakers and the total time allocated for a particular
issue.

Public Disruptions:
A portion, or all of the public, may be removed if willful disruption makes conducting
the meeting “unfeasible." The press may remain unless they participate in the

®W.S. § 16-4-404(d)
% \W.S. § 15-1-105
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disruption®’.

No person may disturb meetings by engaging in disruptive actions. This includes
applauding, yelling, speaking without obtaining the floor or similar behavior deemed
improper by the chair. The Mayor may call to order such person(s) demonstrating
rude, boisterous, profane or similar behavior. If such conduct continues, the Mayor
will call a recess, request removal of such person(s) from the council chambers,
adjourn the meeting, or take other appropriate action as permitted by law*. Proper
decorum must be observed and courtesy given to members of the governing body,
city staff and members of the public.

" W.S. § 16-4-406
B W.S. § 16-4-406
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Chapter 3 - Support Provided to the Governing
Body

Staff/Administrative Support

General staff and administrative support to the Mayor and Council members is
provided through the Government Relations Administrative Specialist. Scheduling of
appointments, document preparation, travel arrangements and other assistance are
available from the Government Relations Administrative Specialist. The Government
Relations Administrative Specialist is also charged with obtaining documentation and
research as requested by the Mayor and Council members. This position will be hired
by the Governing Body.

Governing Body/City Administrator Relationship

The Governing Body includes both Council members and the Mayor. The employment
relationship between the Governing Body and the City Administrator honors the fact
that the City Administrator implements Governing Body policies and administers the
daily operations of the City*°.

The City Council should avoid situations that result in City staff being directed,
intentionally or unintentionally. Regular communication between the Governing
Body and the City Administrator is important in maintaining open communications.

The Mayor, as required by the Charter Ordinance through the Mayor's superintending
authority, is to evaluate the City Administrator on an annual basis to ensure that the
City Administrator is executing the goals set forth by the Governing Body*°. That
review may be presented to the City Council as needed or requested.

As in any professional relationship, it is important that the City Administrator keep
the Governing Body informed of City operations and the progress of strategic goals®.
The City Administrator respects and is sensitive to the political responsibility of the

% See Generally City of Sheridan Employee Handbook
49 Charter Ordinance 2158 Section 1(b)
41 Charter Ordinance 2158 Section 2(b) + (f)
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Governing Body and acknowledges that the final responsibility for establishing the
policy direction of the City is held by the Governing Body*?. The City Administrator
communicates with the Governing Body in various ways (e.g., memos, e-mail, weekly
meetings, and through the Mayor whose responsibility it is to maintain open and
effective communication with Council members, etc.). It is the City Administrator’s
responsibility to relay information and ensure that the Mayor and City Council
members are up to date on all City matters.

The City Administrator is tasked with meeting regularly with the Mayor, who is the
conduit to the Governing Body. Meetings with the City Administrator, Mayor and two
Council members will be held once per week. During these meetings, the City
Administrator will present the Mayor and Council members with the Staff’s proposed
meeting agenda, discuss ongoing issues, and address concerns and questions of the
Governing Body.

Legal Services

Should a Council member have legal questions relating to any topic relevant to the
City, it is important and prudent to pose those questions to the Mayor or during
regular meetings held with the Mayor, City Administrator, City Council President, and
City Council Vice President.

Office Equipment, Computers, E-mail, Phones

The Governing Body has access to laptops that will be provided during City Council
meetings. E-mail accounts will also be provided to conduct City business. All
computers, email, phones and other equipment should be used solely for City

business as those devices will be subject to public record requests per Wyoming law
43

42 Charter Ordinance 2158 Section 2(a)
43 \W.S. 16-4-201(a)(v)
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Chapter 4 - Compensation and Expenses

Governing Body Compensation

Currently, the Mayor receives an annual salary of $24,000**. Council members
receive $500 monthly*®. A seated Governing Body may not increase its own salary*®.
They may only pass an ordinance to raise the salary of an incoming Governing Body.

Expenditure Allowance

The annual budget includes allocations for Mayor and Council expenses associated
with official City business.

Eligible expenses include:
e Attendance at conferences, seminars, and meetings
e Travel expenses including meals (City policy does not allow reimbursement for
alcohol)
e Mileage reimbursement for City business.

Refer to the Human Resources Department with any additional questions.

Expenditure Guidelines

It is very important to note that all expenses must be related to City business.
Public property and funds may not be used for private or personal purposes®’.

City budgetary practices and accounting controls apply to expenditures within the
Legislative Budget. The Governing Body should plan expenditures that allow them to
remain within their annual allocations.

44 Sheridan Ordinance 2122

45 Sheridan Ordinance 2038
46 W.S. § 15-3-213

T W.S. § 6-5-110 through 111
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Chapter 5 - Communications

Overview

Perhaps the most fundamental role of a member of the Governing Body is
communication; communication with the public to assess community opinions and
needs, and communication with staff to provide policy direction and to gain an
understanding of the implications of various policy alternatives.

Because the Governing Body performs as a unit (that is, acting based on the will of
the majority as opposed to individuals), it is important that general guidelines be
understood when speaking for the group. Equally important, when members are
expressing personal views and not those of the Governing Body, the public should be
so advised.

Correspondence from Members of the Governing Body

On occasion, members may wish to transmit correspondence on an issue which the
Governing Body has yet to take a position, or about an issue for which the Governing
Body has no position. In these circumstances, members should clearly indicate
within the letter that they are not speaking for the Governing Body as a whole, but
for themselves as one individual member of the Governing Body.

After the Governing Body has taken a position on an issue, official correspondence
should reflect this position. While members who may disagree with a position are
free to prepare correspondence on such issues as private citizens, City letterhead,
official City title, and staff support should not be utilized. In addition, City letterhead
and staff support cannot be utilized for personal or political purposes.

Speaking “for the City”

Similar to written correspondence, when members are requested to speak to groups
or are asked the Governing Body’s position on an issue, the response should reflect
the position of the Governing Body as a whole. Of course, a member may clarify
his/her vote on a matter by stating, “While | voted against X, the Governing Body
voted in support of it.” When representing the City at meetings or other venues, it is
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important that those in attendance gain an understanding of the Governing Body’s
position, rather than that of an individual member.
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Chapter 6 - Conflicts and Liability

Conflicts of Interest

The Governing Body is governed by the Ethics and Disclosure Act and other statutes®®
. The purpose of this Act is to ensure that all actions of the Governing Body are taken
in the public interest. Those topics include:
e Use of title, position and prestige of public office to influence organizations,
groups, or employers
Nepotism
Misuse of office
Official decisions and votes
Actions taken while negotiating for employment
Penalties for violating the Act
Bribery
Contract fixing
Misuse of Public Property
Use of position for gain, to include gain for one’s employer

Correspondence from Members of the Governing Body

The City is a large organization, which offers a variety of services and may often find
itself subject to claims and lawsuits. For example, if a wind-blown trash container
damages a private vehicle, the vehicle owner may file a claim against the City for the
damages. The City must always approach its responsibilities in a manner which
reduces risk, as much as possible, to all involved.

The City’s liability claims are handled through the Local Government Liability Pool
(LGLP). Administrators of the pool review claims within the parameters of the
Governmental Claims Act. Essentially, a governmental entity will be liable for
damages caused by the negligence of public employees while acting within the scope
of their duties. If there is no negligence, LGLP will deny the claim.

It is important to note that violations of certain laws and regulations by individual
members of the Governing Body may result in that member being personally liable

48 W.S. § 9-13-101 et. seq. (excluding 9-13-108); W.S. 6-5-101 et. seq.
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for damages which would not be covered by the City’s insurance or liability pool.
Examples may include discrimination, harassment, theft, failure to disclose conflicts
of interests, or fraud.

Discrimination and Harassment

Federal law, state law, and City policies prohibit discrimination (gender, age, race,
etc.) and harassment. The City’s Employee Handbook contains various discrimination
and harassment policies. For applicable federal laws, contact the Human Resources
Department or the City Attorney.
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Chapter 7 - City Departments

City Administrator’s Office

The Administration Department is comprised of the City Administrator and an
Administrative Assistant. The Administration Department's main functions are to
manage the City's business and carry out the Governing Body’s policies. The City
Administrator coordinates the work of all City departments and employees, ensures
the enforcement of laws and City ordinances, presents the annual City budget to the
Mayor prior to Governing Body adoption, and expends budget funds as authorized by
the Governing Body. The City Administrator makes recommendations to the
Governing Body on issues concerning legislation, financial programs, capital
improvements, and City services.

Under the direction of the City Administrator, staff supervises and administers the
programs and services provided by all departments within the City of Sheridan.
Specifically, the City Administrator's office performs the following:

Administers policies and programs approved by the Governing Body.
Evaluates and monitors staff progress on established policies and programs
and fosters greater employee awareness of City problems, programs, and
priorities.
Acts as liaison/coordinator between the Mayor, City Council, and staff.
Oversees the activities of all department heads and makes upper level
management decisions involving departmental workloads.

e Coordinates overall planning and review of all City operations with the aid of
department heads.

e Exercises authority to hire department heads with the concurrence of the
Governing Body.

e Exercises authority to remove department heads per Ordinance with notice to
the Governing Body.

e Exercises authority to hire and remove City employees per the Employee
Handbook.

e Provides timely information to the Governing Body concerning state, local, or
federal legislation which may impact the City. Analyzes trends and programs
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for enhanced service delivery. Presents ideas, concepts, and potential options
to enhance organizational and community vitality and viability.

e Responds to and follows up on citizen and/or Governing Body inquiries
regarding City programs and services.

e Acts as liaison and works to resolve mutual local problems through various
inter-governmental regional agencies.

e Makes necessary recommendations and expediently resolves issues that come
before the Mayor and/or the Governing Body.

e Prepares, with the Mayor, the agendas for the City Council Meetings and
Workshops.

e Prepares plans and programs for the Governing Body’s consideration in
anticipation of future needs and services.

e Oversees the annual preparation of the budget and submits it to the Mayor
and the Governing Body for their review, amendment, and adoption.
Subsequently supervises the budget’s administration after adoption.

e Reviews and evaluates the City's organizational structure and operational
functions, ensuring full utilization of manpower and resources in service to the
public.

Clerk’s Office

Responsibilities of the City Clerk include the execution of official city documents,
administration of liquor licenses, maintenance of municipal code, retention and
management of City records and documents, cemetery deed preparation, the
licensing and registration of City vehicles, publication of legal notices, and the
provision of administrative assistance to the City Administrator. The City Clerk also
attends meetings of the Governing Body, prepares minutes and agendas for these
meetings and acts as the Council Parliamentarian. The Clerk's Office interacts on a
daily basis with the citizens, organizations, governmental agencies, and employees of
the City by providing public information and other essential services.

Finance

The Treasurer’s Department is comprised of the Treasurer, Assistant Treasurer, Staff
Accountant, Accounting Technician, and Accounts Payable/Payroll Technician. The
following list represents the main functions of the Treasurer’s Department:
e Maintains the accounting records for the City
e Assists other City Departments in the preparation of the City’s annual budget
e Coordinates the annual audit with the City’s auditors and assists with the
preparation of the annual financial reports
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Processes and pays vendor invoices

Records daily receipts of payments for utility bills and other City revenues
Prepares monthly financial reports

Assists in grant applications, compliance and reporting

Invests City funds

Performs bi-weekly payroll functions

Processes quarterly and annual payroll reports

Assists and backups the HR Department

Audits

In accordance with W.S. 16-4-121, annual audits of the City’s finances and property
are required and must be filed with the County and Wyoming Department of Audit.
The audits are conducted by independent auditors in accordance with generally
accepted auditing standards as promulgated by the AICPA. The audit procedures are
performed in accordance with “Government Auditing Standards”. The City is also
required to have a single audit performed by an independent CPA on all federal funds
received of $750,000 or more in any one year to be on compliance with the
provisions of the Federal Single Audit Act.. The annual financial statements and
single audit report are sent to each agency the City received federal funds from
during the year to be in compliance with Federal requirements.

Porter, Muirhead, Cornia, & Howard, a corporation of certified public accountants, has
performed the City’s annual audit since FY2005. The City is responsible for the
preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted in the United States. It is the auditor's
responsibility to express opinions and recommendations based on these financial
statements.

Budget
For the last two years, spending for the City was between $55 and $57 million. Each
year’s budget varies depending on the major capital projects during any given year.

Funds

The City of Sheridan’s resources are allocated to individual funds based upon the
purposes for which they are to be spent and the means by which spending activities
are controlled. There are three major categories. These categories are governmental,
proprietary, and fiduciary.

Governmental funds are used to record and balance all the City’s basic services, such
as streets, public safety, special construction projects, and general administration.
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Governmental funds are then divided into the following subcategories:

General fund:
The City’s primary operating fund is used for all financial resources of the general
government, except those required to be accounted for in another fund.

Special revenue fund:
This fund is used to account for proceeds from specific revenue sources, which are
required to be accounted for separately and used for specific purposes.

One cent fund:
This fund is a special revenue fund which accounts for the resources collected
through the optional one cent sales and use tax and the expenditures of those funds.

Capital tax fund:

This fund is a special revenue fund which accounts for the resources collected
through the specific purpose 1% capital facilities tax and the expenditures of those
funds.

Public benefit fund:
This fund is a special revenue fund which accounts for the resources collected
through the franchise tax and the expenditures of those funds.

Debt service fund:
This fund accounts for resources to pay back long-term debt, which includes special
assessment debt and lease purchase agreements of the City.

Proprietary funds operate like a business. They provide goods or services to the
general public. They cover services which are important, but not essential to the
way a government runs. The City uses the following proprietary funds:

Sewer fund:
This fund accounts for revenue and expenses of the departments responsible for
maintaining a dependable system for collecting and treating wastewater in the City.

Water fund:

This fund accounts for revenue and expenses of the departments responsible for
providing a safe, potable water supply adequate for fire protection, domestic and
industrial usage.

CITY OF -
(-——-l——___)
2Ae
WY OMIN G Mayor/Council Handbook 2018 30



Solid waste fund:

This fund accounts for revenue and expenses of the department responsible for
maintaining a dependable system for collecting and disposing of solid waste material
in the City.

Golf fund:
This fund accounts for revenue and expenses associated with the operation and
maintenance of the Sheridan Municipal Golf Course.

Weed and pest fund: This fund accounts for revenue and expenses associated with
services related to weed and pest control in the City.

Fiduciary funds are funds held in agency or trust for others. These funds are
recorded separately and are not included in the City’s activities because they cannot
be used to finance its operations. The City uses the following fiduciary funds:

Agency fund: This fund is used to account for the funds that are collected on behalf
of other entities that have not yet been remitted. They are custodial in nature
(assets equal liabilities) and do not involve measurement or results of operations.

Fire and Rescue Department

Sheridan Fire-Rescue exists as an all-hazards response department. It offers a
professional emergency response to structure fires, wildland fires, emergency
medical incidents, hazardous materials incidents , swift water rescue, and high and
low angle rope rescue. The Department also provides automatic aid countywide for
structure fires and mutual aid as requested on all other responses. The department
is staffed with three (3) shifts of five firefighter/EMTs working a “Modified Kelly
Schedule” of 24 hour shifts, minimum daily manning is four (4). Additional personnel
include a Senior Office Associate and a Fire Chief.

The current fire station was dedicated in 1983 and added on to in 2002. The station
houses all apparatus, equipment, personnel, and administration offices.
Sheridan Fire-Rescue actively pursues a community risk reduction program through:

e Public education
e Code enforcement
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e Fire Investigation

Firefighters provide fire safety classes for pre-schools, elementary schools, the high
school, Sheridan College, and senior groups. Code enforcement is accomplished
through a schedule of maintenance inspections completed on basis of life-safety
classification. Licensed Daycares, schools, and motels are completed on a yearly
basis. Other occupancies may be completed every other year or every third year.
International Fire Code as adopted requires that all fires that occur within the City of
Sheridan are investigated for the origin and cause. This is accomplished through a
team of firefighters who have either been certified as investigators or they are
actively pursuing this certification (typically a 4+ year process).

Wyoming State Statute mandates collective bargaining with paid firefighters.
Sheridan Fire-Rescue firefighters are represented by Local 276 of the International
Association of Firefighters. Contracts are normally done yearly but have been
negotiated as a two year contract on occasion.

Human Resources Department

The Human Resources Department is responsible for facilitating human resource
activities for the City, including proposing policy and procedure changes, overseeing
the recruiting and training of personnel, administering benefits, and enforcing
regulations. This also includes overseeing the performance appraisal process,
overseeing property and liability insurance and claims, tracking workers
compensation claims and overseeing the City’s Social Media contract. There are two
employees in the Human Resources Department.

Police Department

The primary mission of the Police Department is to prevent crime and disorder. In
order to accomplish this mission, the Police Department operates with a problem
oriented policing philosophy. Police deal with a range of community problems, many
of which are not strictly criminal in nature.

Arrest and prosecution alone, the traditional functions of the criminal justice system,
do not always effectively resolve problems. Giving officers, who have great insight
into community problems, the discretion to design solutions is extremely valuable to
solving the problems. Police use a variety of methods to redress recurrent problems.
Community policing is a subset of P.O.P.; the community values police involvement in
non-criminal problems and recognizes the contribution the police can make to

A
WY OMIN G Mayor/Council Handbook 2018 32



solving these problems. Working together always gives the best result. SPD has a
trained Subject Matter Expert in Data Driven Approaches to Crime and Traffic Safety
(DDACTS). DDACTS is a nationally recognized program based on Problem Oriented
Policing that focuses on citizen safety and crime prevention. DDACTS integrates
location-based crime and traffic data to establish effective and efficient methods for
deploying law enforcement and other resources. DDACTS uses traffic enforcement
strategies that play a dual role in fighting crime and reducing crashes and traffic
violations. SPD is the recognized go-to agency at the state level and provides training
on this topic.

The Communications Center is staffed and operated on a twenty-four (24) hour basis
to provide continuous communications and support services to all of Sheridan
County, including all 911 calls. This includes the Sheridan Police Department,
Sheridan County Sheriff’s Office (including after hours support), nine (9) fire/ems
agencies, providing support services for six (6) additional law enforcement agencies
and the Sheridan County Prosecutor's Office.

The budgeted staff for the SPD is 30 sworn officers, 10 communications officers, 2
community service officers, 4 administrative services and records staff, and 1
evidence technician for a total of 47 staff members.

Public Works Department

The Public Works Department is made up of the following City divisions: Engineering,
Planning, Building, Streets and Signs, Parks and Cemetery, Weed Pest and Arborist,
and the Kendrick Municipal Golf Course. Each of these divisions have their own
organizational chart and all departments report to the Public Works Director.

The Engineering Department is in charge of managing the Capital Improvement Plan,
which includes planning and financing for major capital projects. Engineering works
closely with State agencies to provide funding for projects such as the Wyoming
State Revolving Fund and Mineral Royalty Grants. The department also finds other
funding sources to help out the Capital Improvement Plan.The Engineering
Department is also responsible to reviewing all City infrastructure and private
development, like subdivisions within the City. In addition, the department provides
construction support to all divisions within the City. This includes overseeing the
design and construction of all utility projects before they are passed on to the
Utilities Department to maintain.

The Planning Department is responsible for orderly development of the community.
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Staff interprets, enforces, and applies the zoning, subdivision, and sign ordinances for
the City. Subdivisions of land, changes of zone, and annexations are items the
planning staff reviews and then prepares reports for Planning Commission and City
Council consideration. Staff also reviews building permits for compliance with
applicable zoning and
sign codes. The Planning
Department maintains
and updates a variety of
plans, to include the
overall Land Use Plan
and several area plans
and Planned Unit
Development (PUD)
master plans. Planning
staff currently includes
one planning technician
and the Community
Development Director
who oversees both the Planning Division and the Building Departments.

The Building Department is responsible for the safety and integrity of new
construction. The Building Department adopts and enforces the International Building
Code, which includes fire, plumbing, mechanical, structural, and related codes. The
Building Department also adopts and enforces the National Electric Code. The
Building Department operates the one-stop shop permit counter from 7:00 AM to
5:00 PM Monday through Friday. Projects are evaluated in the plan review stage and
once approved are inspected through the construction with periodic scheduled
inspections.

The Building Department also assists with facilities maintenance management for
many of the City owned buildings and properties. The Building Department staff
includes one building official, one permit technician, one plans examiner, and two
inspectors. The city retains home rule on fire and electrical inspections and plan
reviews by maintaining adequate certifications through our employees.

The Street and Sign Division is responsible for the maintenance of all public street
lights and signage. They maintain all public roads, sidewalks, levee systems, and
storm sewers within the City of Sheridan. In addition, the Street and Sign Division
works closely with the Engineering Department on all rotomill, overlay and chipseal
projects within the City. The Streets Department is usually one of the first called in
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during any major storm event. During winter months, the Department is responsible
for all snow removal and pick up, road sanding, and plowing.

The Parks and Cemetery Division is responsible for the maintenance, improvement,
and beautification of all City parks, open spaces and the structures within these
areas. This includes, but is not limited to: mowing, cleaning and maintenance of
public parks and pathways, maintenance and winterization of all City sprinkler
systems, and general upkeep of all of the City’s greenspace. In winter months, the
Parks Department is in charge of snow removal on all public pathways, bridges, and
any City owned sidewalks or properties. The Cemetery personnel are responsible for
maintenance and beautification of the Cemetery grounds. Additionally, the Cemetery
Department is responsible for coordination and communication for burials and plot
sales. When able, they assist the Parks Department with duties.

The Weed, Pest, and Arborist Department is responsible for controlling weeds and
pests within the City. This includes spraying for mosquitoes in the spring and
summer, and spraying to maintain control of weeds within City green spaces.
Additionally, the Arborist is in charge of upkeeping all City street and park trees to
maintain Sheridan’s urban forest.

The Public Works Department is also tasked with managing the contract with the
Golf Pro at the Kendrick Municipal Golf Course. All capital improvement and
significant changes to the Golf Course must be approved by the Public Works
Director. The Kendrick Municipal Golf Course is an 18-hole, 72 Par, course built in
1934. The course spans over 6,000 yards and includes a Clubhouse, Driving range, and
a choice to play either 9 or 18 holes.

In conclusion, the Department of Public Works is involved in many aspects of the
maintenance and development of the City of Sheridan. Some examples of work
Public Works has been involved with include: the remodel of the Police Department,
Senior Center, Blackbox Theatre, Hallmark Building, and the UM Service Center.
Nearly all aspects of development within the City of Sheridan can be tied back to
involvement with the Public Works Department, as it is an integral part of our City
Government.

Travel and Tourism

MISSION
Efficiently leverage lodging tax funds to unify, inspire and lead the local travel
industry in marketing Sheridan, Wyoming as a year-round individual, meeting,
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incentive and group destination to both domestic and international markets, in a
manner that is consistent with Sheridan’s community values.

VISION
Promote the icons, outlaws, adventures and epic stories of the WYLD WEST.

IDENTITY

A breathtaking vision of the New West, Sheridan is Wyoming’s emerald city. This is a
place where cowboys convene over craft beer and coffee, where antelope spring over
canvasses colored with Indian Paintbrush, and where the majestic peaks of northern
Wyoming stand forever proud. Cradled by the iconic Bighorn Mountains, Sheridan
extends a warm hospitality as legendary as the streets of historic downtown. Fabled
cowboys once kicked up their boots at the Sheridan Inn, while modern mavericks
revel in Old West charm at Sheridan’s bistros, cafes and brewpubs. From the stage of
the WYO Theater and the fine art lining the walls of the Brinton Museum to the
multitude of Indian battle sites, former military outposts and historic attractions, arts
and culture are alive and thriving throughout Sheridan.

Utilities

The City of Sheridan Utilities Department (Department) provides many critical
services to the community consisting of Water Supply and Treatment, Wastewater
Treatment, Solid Waste Collection and Disposal, and a comprehensive range of
services to our citizens provided through our Customer Service Division. The
Department is comprised of seven (7) individual divisions, consisting of sixty-five (65)
employees all which serve key roles in delivering these services in an efficient,
effective manner with an emphasis on providing exceptional customer service. The
divisions and services making up the Department are described as follows and
visually associated in the Department’s organizational chart.

Department Structure & Functions

Utilities Administration - This division is located on first floor, City Hall, consists of
four (4) staff members, and provides administration of Department operations to
include utility focused budgeting, planning, permitting, regulating, and technical
services.

Water Supply & Treatment - This division is comprised of ten (10) staff members
which are state certified operators that oversee and operate two water treatment
plants (WTP), a freshwater intake facility and the City’s water storage reservoir in the
Big Horn National Forest referred to as Twin Lakes. They are responsible for

2Ae
WY OMIN G Mayor/Council Handbook 2018 36



providing safe, clean drinking water to the City and Sheridan Area Water Supply Joint
Powers Board (SAWSJPB) in compliance with the Safe Drinking Water Act under the
regulation of the Environmental Protection Agency (EPA).

Wastewater Treatment - This division is comprised of seven (7) staff members, which
are state certified operators in wastewater treatment, that oversee the operations
of the City’s wastewater treatment plant (WWTP) located on Fort Road. They are
responsible for treating Sheridan’s wastewater to a standard in compliance with the
Clean Water Act under the regulation of the Wyoming Department of Environmental
Quality (WDEQ).

Utility Maintenance - This division is comprised of eleven (11) staff members which
are state certified operators in water distribution and wastewater collection, that
oversee the operations and maintenance of the water distribution system for the City
and SAWS as well as the wastewater collection system for the City. Their operations
facility is located on Kroe Lane. They ensure the systems they manage deliver clean
water from the WTP’s safety and effectively to the customer, and that the
wastewater generated by our customers is delivered responsibly and effectively to
the WWTP. They do this in compliance with WDEQ regulations for water distribution
and wastewater collection systems.

Solid Waste - This division consists of Solid Waste Administration (2 staff),
Sanitation/Recycling Collection (19 staff), and Landfill Operations (10 staff). These
operations facilities are located on Kroe Lane (Sanitation/Recycling) and Eastridge
Road (Administration and Landfill). They oversee the operations of the City’s
residential and commercial solid waste collection and disposal operations to include
curbside recycling collection, drop-site recycling collection, recycling center
operation, and operation of a landfill that serves all of Sheridan County. They are
responsible for operating the landfill in compliance with the rules and regulations
established by the WDEQ Solid and Hazardous Waste Division.

Customer Service - This division consists of five (5) staff members and is located on
first floor City Hall. Their primary services are performing all utility billing,
collections, and municipal Clerk of Court functions. They provide customer service
support to the entire organization by serving as a convenient and accessible resource
for our customers/citizens to get the majority of their needs addressed and business
handled. This division is funded from the City’s general fund: however it resides
within the Utilities Department under the supervision and management of the
Utilities Director.
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Information Technology - This division was established in July 2018 and consists of a
single staff member the IT Division Manager. This division provides IT network
administration, overall systems management, and system support for the entire
organization. This division is funded from the City’s general fund; however, it resides
within the Utilities Department under the supervision and management of the
Utilities Director.

Budgets & Financial Responsibility

The Utilities Department consists of three (3) enterprise funds which provide for the
continued operation of the associated divisions to ensure provision of their key
services to the community. These enterprise funds operate on a cash basis where
revenues are received and collected through user rates and fees. The three
enterprise funds supporting the Utilities Department operations are the Water Fund,
Sewer Fund, and Solid Waste Fund. The financial stability and health of each of
these funds is evaluated through rate studies and financial plans for each conducted
every three years, yet are updated/confirmed annually by Utilities Administration
leading into the annual budget process. The health of each utility enterprise fund
along with recommended rates for future years can be found in the executive
summaries of each enterprise fund’s updates to their rate study and financial plans.
Each division within the Utilities Department is led by a Supervisor or Superintendent
that establishes their division’s annual budget and are responsible for managing
those budgets throughout the fiscal year. Utilities Administration is responsible for
all the division budgets and the fiscal health of all enterprise funds as well as the
two (2) general fund divisions that make up the Utilities Department.

Governing Regulations

The City of Sheridan (City) is committed to providing safe drinking water, wastewater
treatment, and landfill services to the community. The provision of these services is
under federal regulation administered by the Environmental Protection Agency (EPA)
and Wyoming Department of Environmental Quality (WDEQ). The EPA directly
regulates the City’s water treatment processes in compliance with the Safe Drinking
Water Act. The WDEQ regulates our wastewater treatment and landfill operations to
be in compliance with the Clean Water Act.

WDEQ establishes standards for design, permitting and construction of water
distribution and and sewer collection systems. Primacy of administering these
standards and the permitting process has been granted to the City of Sheridan with
the Utilities Director designated as the regulating authority. This authority is per the
“Delegation Agreement” between the City and WDEQ (Appendix U). In keeping with
this agreement, the City has developed and maintains a set of Public Infrastructure
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Design Standards and Construction Specifications which are used by staff and the
Utilities Director to regulate the design, permitting, and construction of all public
infrastructure within the City of Sheridan.
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Chapter 8 - Boards and Commissions

Introduction

The various boards, commissions and joint powers board which will be discussed
have been created by Wyoming State Statute or City Ordinance. These Boards and
Commissions are different than a City Council Committee which may be created
periodically for the purpose of researching or discussing a specific topic. The Boards
and Commissions discussed below are ongoing and continuous. They are created by
Statute Statute, like the Board of Adjustment, by Ordinance , like the Tree Board, or
by a Joint Powers Agreement, like the Sheridan Economic & Education Development
Commission (SEEDA). There is little difference between a board, committee or
commission and the terms are often used interchangeably. Each board and
commission is a public agency required to follow the same open meeting rules as the
City Council.

This document is a brief overview of the Boards and Commissions associated with
the City of Sheridan. Further information on each may be found in the electronic file
containing all bylaws for these Boards and Commissions.

Some of these Boards and Commissions have members which are required to be part
of the Governing Body. The positions on these Boards and Commissions come up for
availability periodically. The means of appointment vary but typically they are
appointed by the Mayor with consent of Council. The Boards and Commissions
which include a member of the Governing Body are: Sheridan Area Water System
(SAWS), Sheridan Economic and Education Development Authority (SEEDA), Juvenile
Joint Powers Board, Employee Relations Committee, Forward Sheridan, NEW Growth
Alliance (NEWGA), Northeast Wyoming Municipal Leaders (NEWY), Sheridan Travel and
Tourism (STT), Sheridan Public Arts Committee (SPAC), Sheridan-Johnson Critical Air
Service Team (CAST), Tree Board, Fire Civil Service Commission, Police Civil Service
Commission, Sheridan County Recreation District, Downtown Development Authority
(DDA), and Downtown Sheridan Association (DSA).
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Board of Adjustment

Purpose of the Board of Adjustment

The Board of Adjustment (BOA) hears appeals on decisions made by any
administrative official in enforcing the City's zoning ordinance, hears special
exemption requests, hears zoning ordinance variance requests, may authorize the
continuance of any nonconforming use if no enforcement action has occurred within
five years, and takes action on any other matter required by a local jurisdiction's
ordinance®®.

The BOA is to interpret the City's zoning map, grant temporary use variances in
certain conditions, allows for the extension of a preexisting nonconforming building,
grant variances to public and private utilities, and grant sign ordinance variances in
the downtown®°.

The Board of Adjustment is a quasi-judicial board. It's decisions may only be
overturned through an appeal to the Fourth Judicial District Court®'.

Finding of Fact and Conclusions of Law

Anytime the Board of Adjustment makes a decision it must make findings of fact.
Findings of fact are required by state law. Findings of fact are any pieces of
information that the Board holds to be "true." Conclusions of law are the
determination that the board makes based on its findings, and applicable state law
and City Code®.

City Code requires that findings are not contrary to the public interest, that special
conditions create a situation where a literal enforcement of the provisions of the
effected ordinance will result in unnecessary hardship, and that the spirit of the
zoning ordinance is being met®,

City Code requires findings for special exemptions. The Board must consider
whether the exemption requested is listed as an allowed special exemption within
the zoning district in which the property is located, that the use is consistent with
the goals, policies, and recommend future land use of the adopted master plan, that
the granting of the exemption is in harmony with the general purposes and intent of

4 W.S. 15-1-607 + 608

%0 Ordinance Appendix A Section 14
" W.S. 15-1-609

2 See generally: W.S. 15-1-608;

3 Ordinance Appendix A Section 14
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the ordinance and the exemption will not be injurious to the neighborhood or
otherwise detrimental to the public welfare®.

Appointments

The board shall consist of five members to be appointed by the Mayor with consent
of the City Council®®. The term of each member shall be three years. Vacancies shall
be filled for the unexpired term of any member whose term becomes vacant. The
members of the Board shall elect annually from among their number a chairman to
serve for a term of one year. The City Council shall have the power to remove any
member of the Board for cause upon written charges and after public hearing®®.

% QOrdinance Appendix A Section 14

% W.S. 15-1-605; Ordinance Appendix A Section 14

* The Sheridan Ordinance only references appointment by Council which is contrary to
Statute and therefore Statute controls

% W.S. 15-1-605; Ordinance Appendix A Section 14
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Board of Appeals

Purpose of the Board of Appeals
The Board of Appeals hears determinations made by City officials regarding the City
of Sheridan building and fire codes during a building or construction process®’.

The Board further promulgates rules and regulations as it deems advisable for the
administration of its affairs, subject to confirmation by the City Council prior to final
promulgation®®.

Standard of Review

The standard of review by which the Board will evaluate issue(s) brought to it on
appeal shall be primarily based on the intent of City of Sheridan Code within a
standard of reasonableness and consideration given to alternative methods which
may reasonably satisfy the intent. Any alternative method, means or material
proposed by the appellant to reasonably satisfy the intent of the City Code and
which reasonably satisfies the intent and purpose of the building and/or fire codes
adopted by the City of Sheridan will be considered by the Board®.

Appeals to the Board shall be in writing and delivered to the City Clerk’s office. The
Board shall consider the appeal within fifteen business days of the filing of notice of
appeal, and shall issue its decision on the appeal no later than five business days
thereafter®.

Appointments

The Board shall be appointed by the Mayor with the confirmation of the City Council.
The Board shall consist of five area residents who are qualified by experience or
training in the construction or development industry and process, such as general
contractors, developers or tradesmen. The term of each member shall be three
years. A quorum shall consist of a majority of the Board Members®'.

57 Ordinance 29-2

%8 Ordinance 29-2(c)
% Ordinance 29-2(d)
8 Ordinance 29-2(e)
& Ordinance 29-2 (b)
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Critical Air Service Team

Purpose of the Critical Air Service Team

CAST is a collaborative venture between stakeholders in Sheridan and Johnson
Counties to ensure the people of these communities have reliable, affordable and
easy-to-access air service. As regional hubs, air service is a critical component to
both economic development and quality of life in these communities.

The air service partnership with Denver Air Connection is truly unique in the industry.
Unlike air service in other communities, the partnership with Denver Air Connection
allows the communities of Sheridan and Johnson Counties an unprecedented level of
control over terms of the air service, particularly when it comes to setting the rates
for airfare.

Appointments

Per CAST Bylaws, the Board of Directors shall consist of up to fifteen Directors. The
Board of Directors may also designate any number of ex-officio, non-voting members
who shall not be counted for the purpose of determining the quorum but are able to
serve the organization in an advisory capacity. The appointed Directors and ex-officio
members of the Board of Directors may include but are not limited to:

e The Mayor or his or her designee of any incorporated community in Sheridan
County and Johnson County;

e A representative of the Board of Commissioners of Sheridan County and

Johnson County;

A representative of the Sheridan County Chamber of Commerce;

A representative of the Buffalo Chamber of Commerce and, or JOCO Economic

Development;

A representative of Forward Sheridan, Inc;

A representative of Sheridan Travel and Tourism;

The manager of the Sheridan County Airport;

Other individuals with expertise or interest in the maintenance and

improvement of commercial air service in the community including individuals

representing various business and industry sectors, civic and cultural

organizations, and educational institutions.

For further references, please see CAST Bylaws
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Downtown Development Authority

Purpose of the Downtown Development Authority

The Sheridan Downtown Development Authority is a development agency responsible
for making improvements in the downtown Sheridan area.
Working in partnership with the Downtown Sheridan
Association, the Authority focuses on projects that benefit
DOWNTOWN the entire community. The mission of'the SDDA is tq grf)w,
strengthen, and promote the economic health and vitality of

BE‘I EI.OPHEH;- downtown Sheridan®

authority
The SDDA builds public and private investment partnerships
that promote the economic growth of Sheridan. To do this,
SDDA uses tools such as tax increment financing, which
captures a defined portion of the property revenues in a
designated area in Sheridan®.

A five-member board and one City Councilor work hand in
hand with the DSA to implement downtown Sheridan’s
development plan. One member of the SDDA also serves on
the DSA board to ensure communication and success
between the two groups®.

Services and Initiatives:
e Pursue capital projects
Acquire and dispose of property
Create public/private partnerships for development projects
Provide funding stream for development projects
Parking management
Marketing
Downtown maintenance and appearance
Business support
Committing to long-term economic stability

62 W.S. 15-9-207; See generally Ordinance 2-76
& W.S. 15-9-207 through 15-9-222; Ordinance 2-77
8 Ordinance 2-73
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Creation of the Downtown Development Authority

The authority is allowed by Wyoming Statute to be created by a municipality. Its
creations requires that it be established in a manner which allows it to act similarly
to a private corporation. The area which is part of the SDDA is set by ordinance.

Powers and Duties of the Authority

(a) The board, subject to the provisions of the Act and other applicable provisions
of law, shall have all powers customarily vested in the board of directors of a
corporation. It shall exercise supervisory control over the activities of the director
and the staff of the authority in carrying out its authorized powers. The Board may
also®:

(1) Appoint and remove a director and other staff members, who shall be
employed upon recommendation of the director, and prescribe their duties and fix
their compensation;

(2) At the request of the governing body, prepare an analysis of economic changes
taking place in the central business district of the municipality;

(3) Study and analyze the impact of metropolitan growth upon the central
business district;

(4) Plan and propose, within the downtown development area, plans of
development for public facilities and other improvements to public or private
property of all kinds, including removal, site preparation, renovation, repair,
remodeling, reconstruction or other changes in existing buildings which may be
necessary or appropriate to the execution of any development plan which in the
opinion of the Board will aid and improve the downtown development area;

(5) Implement any plan of development, whether economic or physical, in the
downtown development area as is necessary to carry out its functions;

(6) In cooperation with the planning board and the planning department of the
municipality, develop long-range plans designed to carry out the purposes of the
authority and to promote the economic growth of the district, and implement
education and public relations programs to persuade property owners and business
proprietors to implement such plans to the fullest extent possible;

(7) Retain and fix the compensation of legal counsel to advise the Board in the

8 W.S. 15-9-203; W.S. 15-9-207 through 209; Ordinance 2-76
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proper performance of its duties;

(8) Make and enter into all contracts necessary or incidental to the exercise of its
powers and the performance of its duties.

(9) Additionally, the authority shall have all other powers and duties enumerated in
or reasonably implied from the Act and any Wyoming Statutes®®.

Appointments

The authority shall be under the direct supervision and control of a Board consisting
of five members appointed by Sheridan City Council. A majority of the members of
the authority, except any member from the City Council, shall reside, be a lessee or
own property within the designated downtown development district®’.

The board shall be constituted as follows:

At least one member shall be a member of the City Council, appointed to serve at
the pleasure of the City Council.

Appointments to fill vacancies shall be for unexpired term, and shall be made within
thirty days after the occurrence of said vacancy®®.

The Board shall adopt and promulgate rules and/or bylaws governing its procedure,
including election of officers. The rules/bylaws shall be filed in the office of the
Sheridan City Clerk. The Board shall hold regular or special meetings in the manner
provided by the Board. All meetings of the Board shall be open to the public except
those dealing with land acquisition or sales, personnel matters, legal matters or
other matters exempted from the public meeting laws of the State of Wyoming.
Members of the Board shall serve without compensation, but they may be
reimbursed for actual and necessary expenses®.

6 W.S. 15-9-203; W.S. 15-9-207 through 209; Ordinance 2-76
87 W.S. 15-9-205; Ordinance 2-73

68 W.S. 15-9-205; Ordinance 2-73

6 W.S. 15-9-206(c); Ordinance 2-73
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Downtown Sheridan Association

Purpose of the Downtown Sheridan Association

The purpose of the Downtown Sheridan Association is to promote the economic life
and well-being of the business district of Sheridan through the organization of
various community groups, by conducting seminars and other educational programs
concerning the improvement of Sheridan's business district, the promotion of the
business district as the center for the Sheridan Community, the use of design by
enhancing the visual quality of the business district and economic restructuring of
the downtown economy through the diversification and recruitment of new stores
and the conversion of unused space into usable space and to solicit, hold, and invest
money, property, both real and personal, including money and property received by
gift contribution, bequest, or devise; to sell and convert property both real and
personal into cash; and to use these funds for the purpose for which this corporation
was formed.

Appointments
The number of Directors of the Association shall be an uneven
number with no less than 11 and no more than 17. Directors
shall serve terms of three years. Directors shall be nominated
by action of the then serving members of the Board; and
elected at the annual meeting of the members. If vacancies
occur between annual meetings, the vacant positions may be
filled by action of the Board with such positions to be held until DOWN TOWN
confirmed or replaced by action of the members at the next S“ER | DAN
annual meeting. By a majority vote of the Board of Directors, its

. . . ASSOCIATION
membership may be increased to include no more than four
non-voting board members as ex-officio members. A majority
of the Board of Directors constitutes a quorum.

For References, please see the DSA Bylaws.
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Employee Relations Committee

Purpose of the Employee Relations Committee

The Employee Relations Committee's mission is to exchange information and
concerns that may affect either the City or employees and to promote a harmonious
relationship. The Committee may discuss any topic of interest to its members, and
shall endeavor to be a genuine avenue of communication between employees and
the governing body™.

The underlying purposes of the Committee and related Ordinances are to™:
(1) To provide public employees the option to meet and confer with the City;

(2) To promote harmonious, peaceful and cooperative relationships between
public employees and the City;

(3) To protect the public interest by assuring, at all times, the safe, orderly,
efficient and timely operation of all City departments, delivery of services and
instrumentalities of local government

Appointments

The Employee Relations Committee shall be a standing committee and shall consist
of two members of the governing body selected by the City Council, two exempt City
employees, and two nonexempt City employees from each public safety (police or
fire/rescue), public works, and administration. The overall goal is an evenly balanced
committee that represents all City employees™.

The Committee shall meet at the request of any committee member, but not more
often than monthly, or less often than quarterly.

Employees of each respective department shall nominate members for the
Committee. If more candidates are nominated then there are positions to fill, those
so nominated shall agree among themselves as to which two shall serve . Members
shall serve for one year.

0 Ordinance 14B-12
™ Ordinance 14B-12
2 Ordinance 14B-12(b)
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Fire Civil Service Commission

Purpose of the Fire Civil Service Commission

Wyoming State Statute 15-5-101 defines and requires the establishment of a fire
department civil service commission. The purpose of the Fire Civil Service
Commission is to certify a list of eligible persons to the governing body for hire. More
details may be obtained from the Rules and Regulations Packet for the City of
Sheridan provided by the Human Resources Department.

Appointments

Each commission consists of three (3) members who shall be appointed by the City
Administrator and confirmed by the governing body. Each commissioner shall be a
qualified elector of the City and serve without compensation for a term of three (3)
years and until his successor is appointed and qualified. Not more than one (1)
commissioner may be appointed from the governing body, and no officer or
employee in the fire or police department is eligible to appointment or service as a
commissioner. In the case of a vacancy or disqualification of any commissioner, the
City Administrator, with the consent of the governing body, may appoint a person to
serve during the unexpired portion of the term and until a commissioner is appointed
and qualified™.

Before entering on the duties of their offices, all commissioners shall take and
subscribe before the City of Sheridan Clerk, an oath or affirmation that they will not
appoint or remove any person because of his political opinions or for any reason
other than the person's fitness or unfitness. The oaths or affirmations shall be filed
with the City Clerk™.

7 W.S. 15-5-103, Charter Ordinance 2158
™ W.S. 15-5-103(b)
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Forward Sheridan

Purpose of Forward Sheridan
Forward Sheridan is the professional business organization of invested partners
whose purposes are to maintain, develop, and support
economic vitality in Sheridan County. Forward
Sheridan's vision is to be the "go to" organization for
,ﬂﬂw ﬂfﬂ’”‘” business entities at start up, expansion, or relocation
providing local leadership, and productive
governmental relationships.

Appointments
The City of Sheridan shall have one seat on the Forward Sheridan Board of Directors.

For References, please see the Economic Development Agreement between Forward
Sheridan and City of Sheridan.
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Juvenile Justice Joint Powers Board

Purpose of the Juvenile Justice Joint Powers Board

To develop a comprehensive plan for the prevention of juvenile crime, assess and
nurture existing and appropriate programs of intervention and the establishment of
additional programs of intervention in cases of juvenile crime or where a child's
welfare is at risk, and the construction and implementation of facilities, programs
and policies essential for the needs of youth in the Sheridan County community.

Appointments

The Juvenile Justice Joint Powers Board has seven (7) board members serving three
year terms. The members consist of a member from each of the following governing
bodies: the Sheridan City Council, the Sheridan County Board of County
Commissioners, ,the Ranchester Town Council, the Dayton Town Council, and a
representative of the Town of Clearmont. Two additional members shall be selected
by the combined determination of the participating agencies.

A vacancy in term shall be filled within thirty days from the date the vacancy occurs
by appointment of the participating agency which appointed the member with
respect to whom the vacancy occurred. The appointment shall be for the unexpired
portion of the term of the member who was replaced.

For References, please see the Sheridan Juvenile Justice Commission Joint Powers
Agreement
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Planning Commission

Purpose of the Planning Commission

The Planning Commission was created to plan for and regulate the orderly
development of the incorporated and unincorporated areas in and around the City of
Sheridan. The Commission prepares and recommends to the City Council a
comprehensive plan for development of the City, reviews zoning and development
proposals for compliance, prepares regulations governing the subdivision of land for
recommendation to the City Council, advises the City Council on proposed changes
to the zoning regulations or the Zoning Map, and cooperates with and assists other
planning commissions, boards, and agencies as required”.

Meetings
All Commission meetings are public meetings and held in compliance with Wyoming
law. Notice shall be posted giving the time and place of the meeting and the
scheduled agenda. Notice includes advertising in a newspaper of general circulation
at least one week prior to the regularly scheduled meeting and mailing notice of the
date and time of the
Commission meeting to all
property owners within
three hundred feet of the
boundaries of the proposed
project’.

A quorum for the Committee
will consist of a majority of
the appointed members of
the Commission. A member
declaring conflict of interest
is counted as present for the
purpose of determining a
quorum?’.

Appointments
The Commission shall consist of seven members, all residents of the City of
Sheridan, duly appointed by the Mayor and confirmed by the City Council. No

5 W.S. 15-1-502; Ordinance 2-10; Ordinance 996; Ordinance 1090; Ordinance 1358
76 W.S. 15-1-503 + 509
" Ordinance 2-17
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member of the City Council, Board of Adjustments, nor City employee shall serve on
the Planning Commission™®.

Members are to be appointed to three year terms’. Members may be reappointed for
consecutive terms, but it is recommended that no member should be reappointed
after having served 12 years consecutively.

If a vacancy occurs, the Mayor shall fill the vacancy by appointment, as confirmed by
the Council, for the unexpired term®. Attending less than fifty percent of the regular
meetings in any calendar year or missing three or more consecutive regular meetings
without notification are causes for removal from the Commission.

8 W.S. 15-1-502; Ordinance 2-10 + 11
7 Ordinance 2-11
8 Ordinance 2-12
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Police Civil Service Commission

Purpose of the Police Civil Service Commission
Wyoming State Statute 15-5-101 defines a police department civil service
commission.

Appointments

The Police Civil Service Commission shall consists of three (3) members who shall be
appointed by the mayor and confirmed by the governing body. Each commissioner
shall be a qualified elector of the city and serve without compensation for a term of
three (3) years and until his successor is appointed and qualified. Not more than one
(1) commissioner may be appointed from the governing body, and no officer or
employee in the fire or police department is eligible to appointment or service as a
commissioner. In the case of a vacancy or disqualification of any commissioner, the
Mayor, with the consent of the governing body, may appoint a person to serve during
the unexpired portion of the term and until a commissioner is appointed and
qualified®'.

Before entering on the duties of their offices, all commissioners shall take and
subscribe before the Clerk of the municipality, an oath or affirmation that in no event
will they

appoint or remove any person because of his political opinions or for any reason
other than the person's fitness or unfitness. The oaths or affirmations shall be filed
with the City Clerk®2.

81 W.S. 15-5-103; Ordinance 22-5
82 W.S. 15-5-103(b)
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Sheridan Economic and Educational Development Joint
Powers Board

Purpose of the SEEDA JPB

The purpose of SEEDA is to create an entity by which the participating agencies (the
City of Sheridan and the Northern Wyoming Community College District) can
collaborate on the financing and development of capital projects, workforce training,
or job creation initiatives in Sheridan County for purposes of economic and
educational development of the Sheridan Community.

SEEDA is intended to provide a mechanism to facilitate grants; provide a mechanism
for nonprofit entities, associations, foundations, and others to make investments in
projects; provide a mechanism for the participating agencies to jointly finance,
develop, own, manage, lease, buy and sell real property assets to facilitate
development of which will provide educational, business, cultural and social service
opportunities; provide long-term stability in the management of assets without
disruption by shorter term political and personnel changes in the participating
agencies; and provide for the financing and development of workforce training or job
creation initiatives.

Appointments
The composition of the SEEDA JPB shall consist of the following:

(a) Each of the two participating agencies shall appoint one member from its
governing body;

(b) Each of the two participating agencies shall appoint one member at large;

(c) The final member shall be appointed by unanimous consent of the governing
bodies of the two participating agencies; and

(d) All persons appointed to serve on the Joint Powers Board shall be qualified
electors of Sheridan County, Wyoming.

Members of the board shall serve three year terms.

For References, please see the Amended and Restated SEEDA Joint Powers
Agreement
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Sheridan Area Water Supply Joint Powers Board

Purpose of the SAWS JPB

The Sheridan Area Water Supply JPB (City of Sheridan and Sheridan County) is the
rural water system surrounding the City of Sheridan. SAWS takes applications to
connect to the water system, prepares water service agreements with developers,
and administers board business such as monthly meetings, budget and finances, and
contracts with consultants and contractors. The JPB maintains records, conducts
future planning, and coordinates with the City of Sheridan for billing and
maintenance of the water system.

The physical system of reservoirs, intakes, treatment plants, water storage tanks,
pumping stations, transmission mains, distribution mains and meters are operated
and maintained by the City of Sheridan Utility Department. The City of Sheridan also
is responsible for billings SAWS customers and collecting and depositing the
revenues to the SAWS operating account.

Appointments

The Joint Powers Board consists of six members consisting of qualified electors of
Sheridan County, at least three of which shall be residents of the City of Sheridan.
Three of the members shall be appointed by the Sheridan City Council , and three of
the members shall be appointed by the Sheridan County Commissioners. The three
members to be appointed by the City Council shall be the Mayor and two members
of the City Council. The three members to be appointed by the Board of County
Commissioners shall be three Commissioners.

For References, please see the SAWS Joint Powers Board Agreement and
Amendments
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Sheridan Recreation District

Purpose of the Sheridan Recreation District

The Sheridan Recreation District was created per Wyoming Statute 18-9-202
between the City of Sheridan and Sheridan School District #2. The mission of the
Sheridan Recreation District is to provide a wide range of opportunities to meet the
needs of all segments of the community. This includes the provision of group and
individual programming to promote positive, constructive social, cultural,
physiological, emotional and psychological development within the population
served. It also includes provisional of safe, clean, well maintained and functional
facilities for active and passive use by constituents. A further mission is to contribute
to the economic climate of the community through provisions of programs and
facilities that attract regional and national participation and travelers to the Sheridan
area.

Appointments

The Board shall be comprised of seven (7) members with staggered terms and an
alternating majority. The parties exchange the majority each year in accordance with
the appointment schedule. The City and
the School may appoint as their respective
representatives any person of legal age
residing within the boundaries of the
appointing entity, including elected
members of the City Council or the School
Board. The District Board shall at all times
have at, least one (1) member from the
City Council and one (1) member from the
School Board. The terms of office for each
appointee shall be three (3) years, and no
appointee shall serve more than nine (9)

years in succession. If vacancies occur, the entity which originally made the vacated
appointment shall reappoint a person to fill the unexpired term. All District Board
members shall comply with the Sheridan Recreation District Rules and Regulations,
which shall be reviewed annually. Appointments to the District Board shall be made
by the appointing entity in June of each year with the appointees to begin their term
at the District Board's regular meeting in July of the same year.

For References, see Rec. District By-Laws, see Rec. District Operating Agreement,
please see the City of Sheridan and Sheridan County School District #2 Agreement
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Sheridan Public Arts Committee

Purpose of the Sheridan Public Arts Committee

The purpose of the Sheridan Public Arts Committee is to select and manage visual
works of art displayed in an outdoor City-owned area, on the exterior of any
City-owned facility, inside any City-owned facility in areas open to the public, or on
non-City property open to the public if the work of art is financed, either wholly or in
part, with City funds or grants procured by the City. Art is vitally important to the
quality of life of the citizens of the City, and the program is intended to encourage
and enhance artistic expression and appreciation and to add value to the community
through acquiring, exhibiting and maintaining public art.

Appointments

The SPAC board consists of up to to 15 members who serve 3 year terms. Members
are appointed by the Mayor with consent of the City Council. Vacancies may be
declared by the SPAC chair for any member who has three or more unexcused
meeting absences within a year.

For References, please see Resolution 46-18
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Sheridan Travel and Tourism

Purpose of Sheridan Travel and Tourism

The Sheridan Travel & Tourism Board is allowed per Wyoming Statute. Currently, this
Board is solely a City of Sheridan Board. Should the lodging tax pass in November
2018, a new Joint Powers Board will be created between the County and all the
municipalities. The purpose of Sheridan Travel and Tourism is to promote, invite, and
encourage all types of state, regional and national conventions, travelers and tourists
to visit the City of Sheridan.

Appointments

The Sheridan Travel and Tourism
Board of Commissioners are
appointed by the Mayor of the City of
Sheridan to represent the local travel
and tourism industry. Each appointed
member shall serve for a term of
three years from the date of
appointment, except when filling an
incomplete term. No appointed
member shall serve more than two
consecutive full terms.

For References, please see Ordinance 1993
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Tree Board

Purpose of the Tree Board

It shall be the responsibility of the City Tree Board to study, investigate, counsel, and
develop written standards, rules, and regulations for the care, preservation, pruning,
planting, replanting, removal, or disposition of trees and shrubs in public ways,
streets and alleys. Such standards will be presented to the City Council, and
approval, shall constitute the official city tree rules, regulations, the comprehensive
City tree plan. The Tree Board, when requested by City Council, shall consider,
investigate, make findings, report, and recommend upon any special matter or
guestion coming within the scope of its responsibilities®.

Appointments

The Tree Board consists of the Public Works Director and/or one of his or her
representatives, and up to six members at large who are residents or conduct
business in Sheridan. One member must be an arborist certified by the International
Society of Arboriculture (ISA). The members are appointed by the Mayor with the
approval of City Council. The term of the members, other than that of the Public
Works Director, shall be two years. In the event of a vacancy during the term of any
appointed member, his or her successor shall be appointed by the Mayor for the
unexpired portion of the term. At large members of the board shall serve without
compensation.

83 City of Sheridan Ordinance 26-2
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Additional Resources - Google Shared Drive

Administration

A1 - Charter Ordinance 2158 (City Administrator)
A2 - City Administrator Contract
A3 - Organizational Chart

Attorney

AT1 - Agreement for City Attorney Services
AT2 - City Attorney Summary

Board and Commission Bylaws and Agreements

BC1 - Board of Adjustment

BC2 - Board of Appeals

BC3 - Critical Air Service Team

BC4 - Downtown Development Authority

BC5 - Downtown Sheridan Association

BC6 - Employee Relations Committee

BC7 - Fire Civil Service Commission

BC8 - Forward Sheridan

BC9 - Juvenile Justice Board

BC10 - Law Enforcement Center Joint Powers
BC11 - Planning Commission

BC12 - Police Civil Service Commission

BC13 - Safety Committee

BC14 - SEEDA

BC15 - Sheridan Area Water Supply Joint Powers Board
BC16 - Sheridan Public Arts Committee

BC17 - Sheridan Recreation District

BC18 - Sheridan Travel and Tourism

BC19 - Tree Board
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BC20 - NEWGA
BC21 - NEWY

Finance

F1 - 2017 Audit Report
F2 - 2018 Budget

Fire Department

FD1 - Fire Civil Service Rules 2014
FD2 - Fire Civil Service Rules Edits 2018
FD3 - Fire Contract 2018-2019

Human Resources

HR1 - City of Sheridan Benefits Overview

HR2 - Drug and Alcohol Plan

HR3 - Employee Handbook

HR4 - Job Classification and Compensation Plan

Mayor and Council

MC1 - Council Vacancy Memo
MC2 - Line Item Veto Memo
MC3 - Resolution 3-14, Appointment of Council Seat When Vacant

Municipal Court

MCOURT1 - Municipal Court Summary

Police Department

PD1 - Police Civil Service Rules
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Public Works

PW1 - Building
PW1.1 - Contractor License Procedures
PW1.2 - Fee Resolution 18-17
PW1.3 - Journeyman Carpenter Information
PW1.4 - Downtown Development Incentive Resolution 6-17
PW2 - Engineering
PW2.1 - 2014 Capital Improvement Plan
PW2.2 - City Specification Book
PW2.3 - City of Sheridan Design Standards
PW2.4 - Engineering Design Standards
PW2.5 - Flood Insurance Rate Study
PW2.6 - Storm Drainage Manual
PW2.7 - Transportation Policy Plan
PW3 - Parks, Cemetery, Weed and Pest
PW3.1 - Evergreen Cemetery Map
PW3.2 - Lodges Cemetery Map
PW3.3 - Cemetery Committee Recommendation Report
PW3.4 - Kendrick Park Master Plan
PW3.5 - Pathways and Parks Map
PW3.6 - 5th St Park Conceptual Views
PW3.7 - Parks and Recreation Draft Plan
PW3.8 - South Park Final Report
PW3.9 - Thorne Rider Park Final Report
PW4 - Planning and Community Development
PW4.1 - 5th St Corridor Plan
PW4.2 - Developer Handbook
PW4.3 - Entryway Design Standards
PW4.4 - High Tech Park Design Standards
PW4.5 - Kendrick Park Master Plan
PW4.6 - North Main Master Plan
PW4.7 - Sheridan Land Use Plan
PW4.8 - Sheridan Joint Land Use Plan
PW4.9 - Wrench Ranch Master Plan
PW5 - Streets
PW5.1 - Sheridan Snow and Ice Control Plan
PW5.2 - Snow Maintenance Map
PW5.3 - Snow Pickup Map
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PW5.4 - Street Map

State Statue

Title 12 - Alcoholic Beverages

Title 15 - Cities and Towns

Title 16 - City, County, State, and Local Powers
Title 22 - Elections

Title 39 - Taxation and Revenue

Sheridan Travel and Tourism

STT1 - Marketing Strategy
STT2 - County Wide Primer
STT3 - Visitor Guide

Utilities
U1 - Utilities Governing Rules and Regulations
U1.1 - Clean Water Act
U1.2 - Solid Waste Rules and Regulations
U1.3 - City of Sheridan Public Infrastructure Design Standards
U1.4 - Safe Drinking Water Act
U2 - County/City Agreement for Sheridan Wastewater Treatment Facilities
U3 - Long Term Water Supply Plan
U4 - Long Term Water Supply Plan First Priority Evaluation
U5 - Organizational Chart

U6 - Water and Sewer Rate Study and Financial Plan
U7 - Water System Master Plan

WAM Documents

2018 Mayor/Council Handbook
FY2019 Budget Handbook

Municipal Finance Report 2016
Municipal Finance Report 2017
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CITY OF CITY OF SHERIDAN, WYOMING

55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
— = Ph (307) 674-6483 Fax (307) 674-2195

Ae

«*WYOMING-

Planning
MEMORANDUM
Project Proposed Approval of Resolution #50-18 Sheridan Hi Tech Gateway III Minor Subdivision -
Name: Community Development Director Brian Craig - 5 Minutes
From: Brian Craig, Community Development Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 10/08/2018
Recommendation:

taff recommends the Planning Commission provide a recommendation for approval to the City Council approve
Resolution #50-18, Sheridan High Tech Gateway III Subdivision. A request to subdivide one lot into 2, on +13.64
acres, zoned GD Gateway District. Also, a request to vacate any previously platted portions of Hi Tech Drive and
Yellowtail Drive right-of-ways remaining within the boundaries of Lot 1 and 2. Located at 1550 Yellowtail Dr.,
north of Hi Tech Dr

Planning Commission Action: The City of Sheridan Planning Commission recommended approval of Resolution
#50-18 at their October 22, 2018 meeting.

Background:

The applicant, Sheridan Economic and Education Development Authority (SEEDA), is requesting to divide an
existing lot into two new lots. The site of the proposal is the new Weatherby Headquarters, which is currently under
construction. This proposed plat would divide the lots such that Lot 2, a 4.11 acre piece of land, will be available for
future development. Proposed Lot 2 does not contain any buildings or site improvements associated with the
Weatherby project. It is staff's understanding that should Weatherby require some or all of Lot 2 for future
expansion, they will likely receive favorable consideration from SEEDA.

This proposed plat also vacates any remaining portions of Hi Tech Drive and Yellowtail Drive right-of-ways that
may lie within the boundaries of proposed Lots 1 and 2. This provision is included in the declaration language on
the final plat and cleans up any possible overlaps that may have been inadvertently overlooked with previous
replats and administrative replat actions.

Discussion:

Staff offers the following comments on final plat required findings:

1. The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger tract, is
contiguous to or completely surrounded by the boundaries of the City, unless the application is accompanied
by a properly-acknowledged petition for annexation to the City.

This property falls completely within the City limits, so this condition does not apply.



2. The City shall not approve any proposed subdivision of land which is within one mile of the corporate limits
of Sheridan but not, at the time of submittal, eligible for annexation, unless the application is accompanied by
a properly acknowledged agreement not to contest future annexation proceedings.

Again, not applicable in this case, the property is within the city limits.

3. Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval.

There are no deviations from the Zoning Ordinance or Subdivision Regulations requested with this proposal.

4. All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport.

This proposed subdivision is outside of the Airport influence area.

5. No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile thereof,
unless City Public Works staff concludes that an adequate long-term water supply exists to support the
proposed use and density of the subdivision In accordance with City adopted policy. City elected officials
acting as Council representatives on other boards or committees that review development shall likewise
consider long-range water supply in making any determination.

These lots are currently served by water and sewer at an adequate capacity.

Potential Findings of Fact:

Prior to approving the final plat, the City Council will need to make the following findings per Sheridan
City Code Appendix B §202:

A. The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger
tract, is contiguous to or completely surrounded by the boundaries of the City, unless the
application is accompanied by a properly-acknowledged petition for annexation to the City.

B. The City shall not approve any proposed subdivision of land which is within one mile of the
corporate limits of Sheridan but not, at the time of submittal, eligible for annexation, unless the
application is accompanied by a properly acknowledged agreement not to contest future
annexation proceedings.

C. Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval.

D. All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport.

E. No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile
thereof, unless City Public Works staff concludes that an adequate long-term water supply exists to
support the proposed use and density of the subdivision In accordance with City adopted policy.
City elected officials acting as Council representatives on other boards or committees that review
development shall likewise consider long-range water supply in making any determination.
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CERTIFICATE OF OWNER
KNOW ALL MEN BY THESE PRESENTS THAT THE UNDERSIGNED ~ ~_
SHERIDAN ECONOMIC AND EDUCATIONAL DEVELOPMENT AUTHORITY ~_
JOINT POWERS BOARD, BEING THE OWNER(S), PROPRIETOR(S) OR /
PARTY(S) ON INTEREST IN THE LAND SHOWN ON THIS PLAT, DO HEREBY ™~
CERTIFY: / ™~ LEGEND
\
THAT THE FOREGOING PLAT DESIGNATED AS SHERIDAN HIGH TECH /\ O FOUND 2" ALUMINUM CAP (PELS 3159)
GATEWAY Il SUBDIVISION, IS A REPLAT OF TRACT 1 OF THE SHERIDAN ™~ 0 100" 200' © FOUND 2" ALUMINUM CAP (PLS 6812)
HIGH TECH GATEWAY Il SUBDIVISION, TO THE CITY OF SHERIDAN, , LOT 12 ~~ — '1 =|100' ' | FOUND 2" ALUMINUM CAP (RLS 5300)
WYOMING. / \/ U.S. SURVEY FEET (o) FOUND 5/8" REBAR & SET 2" ALUMINUM CAP (PELS 12309)
SAID REPLAT CONTAINS 13.64 ACRES, MORE OR LESS. ~—_ /
~_ LOT 11 / ~__ PROPERTY BOUNDARY
THAT THIS SUBDIVISION, AS IT IS DESCRIBED AND AS IT APPEARS ON ~_ / ™~ - T ADJACENT PROPERTY BOUNDARY
THIS PLAT, IS MADE WITH THE FREE CONSENT AND IN ACCORDANCE / W\ ————— EASEMENT
WITH THE DESIRES OF THE UNDERSIGNED OWNER(S) AND ~_ / 7 @@W R.OW RIGHT OF WAY
PROPRIETOR(S); AND THAT THIS IS A CORRECT PLAT OF THE AREA AS IT ~_ ~__ @75@ ) ® @\ R) RECORD (DRAWER S, PLAT No. 152) THIS PLAT /
IS DIVIDED INTO LOTS AND EASEMENTS AS SHOWN. LOT 10 @ ~—_
(R1) RECORD (BOOK S, PLAT No. 131)
~__ o @Hf 4’]@
~_ L=47.16'R=30.00 @@ @&7\ (M) MEASURED
THAT THE UNDERSIGNED OWNER(S) OF THE LAND SHOWN AND - CH=N67°47'58"E 42.45'(M) @@ @
DESCRIBED ON THIS PLAT DOES HEREBY DEDICATE TO THE CITY OF CH-N67‘!_4=7‘1:1761'3I; f;ig;?g) / %@ @ [
SHERIDAN AND ITS LICENSEES FOR PUBLIC USE FOR THE INDICATED ' ~_ Loto WF @@? ~_ VICINITY MAP
PURPOSED, ALL STREETS, ALLEYS, EASEMENTS AND OTHER PUBLIC ™~ ~__ ?@7@ i@@ ~—_ ——
LAND WITHIN THE BOUNDARY LINES OF THE PLAT, AS INDICATED, AND N22°46'23"E 35.40'(M) iy v, @@ ~_ SCALET" =750
NOT ALREADY OTHERWISE DEDICATED FOR PUBLIC USE. N22°46'58"E 35.41'(R) 5(40 @M ]~
S Wray RN / < /
> LOT 8
UTILITY EASEMENTS, AS DEDICATED ON THIS PLAT, ARE HEREBY L=103.73' R=260.00' ) // RN S6> D/?/I,E ~__ ~__ GENERAL NOTES
CH=N11°26'30"E 103.05'(M) <J 0
DEDICATED TO THE CITY OF SHERIDAN AND ITS LICENSEES FOR PUBLI '
c O THE CITY OF S S LICENSEES FOR PUBLIC L=103.74' R=260.00' ™| &/ [ TN 802”s A ~— / ~— 1. BASIS OF BEARING IS $89°39'43"W PER THE RECORDED PLAT FOR THE
USE OF INSTALLING, REPAIRING, REINSTALLING, REPLACING AND N1 1oRagr . / 70 N 954 254 . S65
CH=N11°26'39"E 103.05'(R) y 97, Nos. 827, S s 06 ~ SHERIDAN HIGH TECH GATEWAY Il SUBDIVISION FOR THE SOUTHERN
MAINTAINING SEWERS, WATER LINES, GAS LINES, ELECTRIC LINES, / “ry NN Y s6;. 205?1?55"5 72 @08'743"5 2 BOUNDARY ALONG HI TECH DRIVE BETWEEN A FOUND 5/8 INCH REBAR
CABLE TV LINES AND OTHER FORMS AND TYPES OF PUBLIC UTILITIES / Ra, ~3] 374 & 750 7y, 8 55877,
] Na N p <0.06,™M) ~286,, (M) ~_ AND FOUND 2-INCH ALUMINUM CAP.
NOW OR HEREAFTER GENERALLY UTILIZED BY THE PUBLIC. ~ 055, R) 85 LOT 7
, ASg, " NN ) ~_ 2. THE LAND SURVEY WAS PERFORMED IN U.S. SURVEY FEET AND USED
DI Nr Ny S6, ~© S65°57'22"E 110.58'(M) ~_ GPS DATA COLLECTED AND PROCESSED WITH A DATUM ADJUSTMENT
ALL RIGHTS UNDER AND BY VIRTUE OF THE HOMESTEAD EXEMPTION | ~ NS5, 0737"5 S65°59'29"E 110.50'(R) FACTOR OF 1.00023178371
LAWS OF THE STATE OF WYOMING ARE HEREBY WAIVED AND RELEASED. | NS ;\059'73» 209 R , : :
| K8 g5 K200 0y S66°47'46"E 7.49'(M) 3. FOUND MONUMENTS WERE HELD TO REESTABLISH THE BOUNDARIES
S I~ R S66°50°32"E 7.52'(R) / DEPICTED ON THE PLAT FOR THE SHERIDAN HIGH TECH GATEWAY Il
EXECUTED THIS DAY OF - 2018. o3| NN PN Dy LOT 6 SUBDIVISION. THE CURVE RADIUSES FROM THIS PLAT WERE HELD TO
= || > %\ L=95.57' R=2940.00' :
% % | o ~ CH=S66°13'58"E 95.56'(M) / REESTABLISH THE BOUNDARIES ALONG CURVES.
wuwl 3 ~3J L=95.66' R=2940.00'
e S NN CH=S66°11'15"E 95.65'(R)
DR. PAUL YOUNG, VICE CHAIR s3], S O
SHERIDAN ECONOMIC AND EDUCATIONAL DEVELOPMENT AUTHORITY g8l (\t/é" NN ™~
zz A ~ -
JOINT POWERS BOARD : LOT 1 A 4 S28°2646"W 15.95,(M)\ / CERTIFICATE OF APPROVAL - DIRECTOR OF PUBLIC WORKS
N S28°33'55"W 15.83'(R
| (+9.53 ACRES) S N R) \ / THIS PLAT HAS BEEN PREPARED IN ACCORDANCE WITH THE REQUIREMENTS AND
STATE OF WYOMING ) Q| °08'05,,E DN 510,01’ Re1930.00 PROCEDURES OUTLINED IN THE SUBDIVISION REGULATIONS OF THE CITY OF SHERIDAN,
8o ~ =519.01'R= .00’
) SS \ 2 [ NN CH=S534242'E 517.45/(M) AND CERTIFIED THIS DAY OF , 2018, BY THE DIRECTOR
COUNTY OF SHERIDAN ) é’,’ N ~ N L=519.03' R=1930.00" OF PUBLIC WORKS OF SHERIDAN, WYOMING.
\ /55 LOT 2 N CH=853"4209' 517.47(R)
THE FOREGOING INSTRUMENT WAS ACKNOWLEDGED BEFORE ME BY: é}/ o (+4.11 ACRES) DN LoTs
N N DIRECTOR OF PUBLIC WORKS
DR. PAUL YOUNG _, BEING AN AUTHORIZED REPRESENTATIVE OF THE N & \
SHERIDAN ECONOMIC AND EDUCATIONAL DEVELOPMENT AUTHORITY L=287 06' R=260.00" s L =106.92' R=140.00 AN S
) ' -ll |. 6‘ ° - . = .
JOINT POWERS BOARD CH=N31°38'32"W 272.70'(M) 9 3645, CH=S67°35'00"W 104.34'(M) AN \ CERTIFICATE OF REVIEW - PLANNING COMMISSION
L=287.06' R=260.00' £ 38s L=106.88' R=140.00' N
THIS DAY OF , 2018, CH=N31°38'43"W 272.70'R) 20 CH=S67°37"27"W 104.30'(R) DN REVIEWED BY THE CITY OF SHERIDAN PLANNING COMMISSION
N
S65e,. D> f\ ~_ THIS DAY OF 2018,
83 5. 5% / ~
WITNESS MY HAND AND OFFICIAL SEAL 27, 5 S45°52'59"W 53.96'(M) \G
NOTARY PUBLIC . , -2 °45"4"W 53 93"
£10' UTILITY & DRAINAGE EASEMENT S00°20'16"E 54.89 == B S45°45'14"W 53.93'(R) ~
MY COMMISSION EXPIRES: e B EHE b f \OUTLOT » ATTEST: VICE-CHAIRMAN CHAIRMAN
LOTB \F % 557.09' 159.50' S00°33'55"E 20.09'(M) ~
T Y TN oY= Y77 V7 YA g S00°30'21"E 20.10'(R)
S00°19'04"E BASIS OF BEARING S00°21'08"E \
/ \ 79.99(M)80(R)  HI TECH DRIVE $89°39'43"W 716.75'(R) 716.59'(M) 79.99'(M) 80'(R) /\ @ ® CERTIFICATE OF APPROVAL - CITY COUNCIL
/
L=101.62' R=215.00' P 3 — = , © \ @ % APPROVED BY THE CITY COUNCIL OF THE CITY OF SHERIDAN, WYOMING
NTROARIEE : N89°41'37"E 222.64'(M) N89°38'52"E 605.61'(M)
CH=N76°48'55"W 100.68'(M) | oooe , @
L:10155' R=21500| N89039|11IIE 22254|(R1) N89 39 11 E 60566 (R1) @ \ THlS DAY OF , 2018
CH=N76°46'53"W 100.61'(R) LoT3 \OUTLOTA @ &
R o A
LOTA @
SHERIDAN HIGH TECH SHERIDAN KIGH TECH \ PN
GIANIANIANA ’ BUSINESS PARIK < @@ ATTEST: CITY CLERK MAYOR

/

SURVEYOR'S CERTIFICATE

I, CRAIG SHAVLIK, DO HEREBY CERTIFY THAT | AM A REGISTERED LAND
SURVEYOR, LICENSED UNDER THE LAWS OF THE STATE OF WYOMING,
THAT THIS PLAT IS A TRUE, CORRECT AND COMPLETE PLAT OF
SHERIDAN HIGH TECH GATEWAY |l SUBDIVISION, AS LAID OUT, PLATTED,
DEDICATED AND SHOWN HEREON, THAT THIS PLAT WAS MADE FROM AN
ACCURATE SURVEY OF SAID PROPERTY CONDUCTED BY ME OR UNDER
MY SUPERVISION AND CORRECTLY SHOWS THE LOCATION AND
DIMENSIONS OF ALL LOTS, EASEMENTS AND STREETS OF SAID
SUBDIVISION IN COMPLIANCE WITH CITY OF SHERIDAN REGULATIONS
GOVERNING THE SUBDIVISION OF LAND.

/

PLAT IS VALID ONLY IF PROFESSIONAL STAMP HAS
ORIGINAL SIGNATURE AND IS DATED

CLIENT: SHERIDAN ECONOMIC AND EDUCATIONAL
DEVELOPMENT AUTHORITY JOINT POWERS BOARD

DRAWN BY: CBS PROJECT: NOO19
REVIEWED BY: JDH DATE: OCT. 10, 2018

KL& A, Inc.

Engineers and Builders

150 S. Main Street

Buffalo, Wyoming 82834

P:(307) 621 7011 F: (307) 621 7011
Buffalo, WY o Carbondale, CO o Golden, CO o Loveland, CO

DECLARATION VACATING PREVIOUS PLATTING

THIS PLAT IS THE RE-SUBDIVISION OF TRACT 1 OF THE SHERIDAN HIGH TECH GATEWAY Il SUBDIVISION, TO THE CITY OF SHERIDAN, SHERIDAN
COUNTY, WYOMING, AS RECORDED IN DRAWER S, PLAT No. 152 OF THE RECORDS OF THE SHERIDAN COUNTY CLERK. ALL EARLIER PLATS OR
PORTIONS THEREOF ENCOMPASSED BY THE BOUNDARIES OF THIS PLAT ARE HEREBY VACATED INCLUDING ANY PORTION OF THE HI TECH
DRIVE (A.K.A. HIGH TECH DRIVE) AND YELLOWTAIL DRIVE RIGHT-OF-WAYS WITHIN THE BOUNDARIES OF LOT 1 AND 2 OF THE SHERIDAN HIGH
TECH BUSINESS PARK SUBDIVISION NOT PREVIOUSLY VACATED.

CERTIFICATE OF RECORDER

THIS PLAT WAS FILED IN THE OFFICE OF THE CLERK AND RECORDER

AT O'CLOCK ___.M,, THIS DAY OF , 2018,

AND IS DULY RECORDED IN BOOK , PLAT No.

COUNTY CLERK

FINAL PLAT OF

SHERIDAN HIGH TECH GATEWAY IIl SUBDIVISION

TO THE CITY OF SHERIDAN, WYOMING

REPLAT OF TRACT 1 OF THE SHERIDAN HIGH TECH GATEWAY Il SUBDIVISION,
CITY OF SHERIDAN, SHERIDAN COUNTY, WYOMING

LOCATED WITHIN A PORTION OF THE SE1/4 OF SEC. 9, T56N, R84W, 6TH P.M.

(CONTAINING 13.64 ACRES, MORE OR LESS)




DISCLAIMER:

The City of Sheridan GIS Division produced
this map for informational purposes only.
The City of Sheridan provides this map on an
"as is" basis without warranties of any kind,
either expressed or implied, and shall not

be liable for any direct, indirect, incidental,
special or consequential damages arising
out of the use of such map. The user
acknowledges and agrees that the use of
such data is at the sole risk of the user.
General questions about this map including
errors, omissions, and/or updates should be
directed to the City of Sheridan GIS Division.
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SURVEYOR'S CERTIFICATE

I, CRAIG SHAVLIK, DO HEREBY CERTIFY THAT | AM A REGISTERED LAND
SURVEYOR, LICENSED UNDER THE LAWS OF THE STATE OF WYOMING,
THAT THIS SITE PLAN DEPICTS THE PROPOSED SITE IMPROVEMENTS IN
RELATION TO THE PROPOSED PLAT OF THE SHERIDAN HIGH TECH
GATEWAY lll SUBDIVISION, AS SHOWN HEREON, THAT THIS SITE PLAN
WAS MADE FROM AN ACCURATE SURVEY OF SAID PROPERTY
CONDUCTED BY ME OR UNDER MY SUPERVISION.

CLIENT: SHERIDAN ECONOMIC AND EDUCATIONAL
DEVELOPMENT AUTHORITY JOINT POWERS BOARD

DRAWN BY: CBS PROJECT: NOO19
REVIEWED BY: JDH DATE: SEPT. 14, 2018

KL& A, Inc.

Engineers and Builders

150 S. Main Street
Buffalo, Wyoming 82834
P:(307) 621 7011 F: (307) 621 7011

Buffalo, WY o Carbondale, CO o Golden, CO o Loveland, CO
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1. THE PROPOSED SITE PLAN IS BASED ON THE DESIGN DOCUMENTS PREPARED FOR THE
WEATHERBY HEADQUARTERS & MANUFACTURING FACILITY PROJECT. THE CITY OF
SHERIDAN HAS ISSUED THE PERMIT TO BUILD No. B-18-7 IN REFERENCE TO THESE PLANS.

2. THIS SITE PLAN IS SUBMITTED AS PART OF THE MINOR SUBDIVISION APPLICATION FOR THE
SHERIDAN HIGH TECH GATEWAY |l SUBDIVISION.

PROPOSED SITE PLAN OF

SHERIDAN HIGH TECH GATEWAY IIl SUBDIVISION

TO THE CITY OF SHERIDAN, WYOMING

REPLAT OF TRACT 1 OF THE SHERIDAN HIGH TECH GATEWAY Il SUBDIVISION,
CITY OF SHERIDAN, SHERIDAN COUNTY, WYOMING

LOCATED WITHIN A PORTION OF THE SE1/4 OF SEC. 9, T56N, R84W, 6TH P.M.

(CONTAINING 13.64 ACRES, MORE OR LESS)
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MEMORANDUM
Project Proposed Approval of Resolution #51-18 Skyview West Drainage Easement Release - Community
Name: Development Director Brian Craig - 5 Minutes
From: Brian Craig, Community Development Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 10/08/2018
Recommendation:

Staff recommends the City Council approve Resolution 51-18, vacating a 10 foot drainage easement located on Lot
2B and 3A of the Skyview West - Phase 1- Subdivision. Located at 2045 and 2043 Skyview West Dr.

Background:

The owner, Phoenix Limited Partnership, is requesting a vacation of a 10 x 90.41 foot drainage easement at 2043
and 2045 Skyview West Drive (5 foot wide on each lot). During excavation and construction for new residential
buildings on the lots at 2043 and 2045 Skyview West Drive the contractor determined that the lot slope and narrow
rear yard made it difficult to create proper drainage between the proposed homes.

The contractor worked with City utility and engineering staff to propose an alternate drainage design and plan that
would not require the use of the subject easement vacation to convey drainage.

Discussion:

The City has approved a new engineered drainage report that redirects the drainage to the east pond. The standard
5 foot building setback will remain. Notifications were not sent out, as the applicant owns these two lots and the
surrounding lots, and no utilities are affected by the vacation.

In evaluating whether or not the request meets the requirements of Sheridan City Code Appendix B §205, staff
concluded the following.

1. The vacation does not abridge or destroy any of the rights and privileges of other proprietors in the platted
area.

In this case, the applicant owns both lots and the surrounding area.

2. The vacation does not close or obstruct any public highway.

The vacation is not located in a public highway.



3. Proper notification has occurred to impacted parties and private utilities.

The vacation is solely for drainage. No utilities are affected and thus no notification requirements are required with
this proposal

Staff has no further comments at this time.

Potential Findings of Fact:

Vacation of platted right-of-way is governed by Sheridan City Code Appendix B §205. That section requires that in
the case of an easement vacation the following be found to be true:

1. The vacation does not abridge or destroy any of the rights and privileges of other proprietors in the platted
area.

2. The vacation does not close or obstruct any public highway.

3. Proper notification has occurred to impacted parties and private utilities.

Note: There are other requirements contained in this section which apply to situations when the vacation request
involves vacating lots in a subdivision.

Attachments
exhibit
aerial
Draft Res 51-18




LOT 8 Ler 9

RECORD OWNERS:
RECORD OWNERS: JAMES L & PHYLLIS J. WILHELM
JOHN MARKO & SAMANTHA DIANE BUBLICH (BOOK 260, PAGE 206)
(BOOK 544, PAGE 629)

REVISED PLAT, COLONY SOUTH
2P BLOGK 4
S8954°27°F 301.52*

UTILITY & DRAINAGE
EASEMENT

SCALE: 1”=30’
BEARINGS ARE BASED ON THE
WYOMING COORDINATE SYSTEM

NAD 1983, EAST CENTRAL ZONE
DATUM: NAD 83(1993), NAVD 88 (U.S. SURVEY FEET)
DAF: 1.000235

DISTANCES ARE SURFACE

44.65’ ‘

NB802'43°E

LEGEND:

SKYVIEW WEST DRIVE FOUND 2" ALUMINUM CAP PER PLS 2615

FOUND 17 PLASTIC CAP (UNMARKED)
PROPERTY/LOT LINE

DRAINAGE EASEMENT

UTILITY EASEMENT

UTILITY & DRAINAGE EASEMENT

VACATED DRAINAGE EASEMENT +804 S.F.

LEGAL DESCRIPTION

VACATED DRAINAGE FASEMENTS

VACATED DRAINAGE EASEMENT BEING A STRIP OF LAND FIVE (5.0)
FEET WIDE WHEN MEASURED AT RIGHT ANGLES, BEING THE EAST FIVE
(5.0) FEET OF LOT 2B, EXCEPTING THE NORTH TEN (10.0) FEET
THEREOF, SKYVIEW WEST SUBDIVISION — PHASE |, TO THE CITY OF
SHERIDAN, WYOMING.

SAID VACATED DRAINAGE EASEMENT CONTAINS 402 SQUARE FEET OF
LAND, MORE OR LESS.

ALSO:

VACATED DRAINAGE EASEMENT BEING A STRIP OF LAND FIVE (5.0)
FEET WMIDE WHEN MEASURED AT RIGHT ANGLES, BEING THE WEST FIVE
(5.0) FEET OF LOT 3A, EXCEPTING THE NORTH TEN (10.0) FEET
THEREOF, SKYVIEW WEST SUBDIVISION — PHASE I, TO THE CITY OF
SHERIDAN, WYOMING.

SAID VACATED DRAINAGE EASEMENT CONTAINS 402 SQUARE FEET OF
LAND, MORE OR LESS.

SURVEYOR’S CERTIFICATE

STATE OF WYOMING igg
COUNTY OF SHERIDAN °
I, NATHAN W. STURTEVANT, A DULY REGISTERED LAND

SURVEYOR IN THE STATE OF WYOMING, DO HEREBY
STATE THAT THIS PLAT REPRESENTS THE RESULTS OF EXHIBIT

Sy o8 B MES ORGSR M OIRECT VACATION OF DRAINAGE EASEMENT

CLIENT: PHOENIX LIMITED PARTNERSHIP
KIM LOVE, OWNER

LOCATION: LOT 2B & LOT 3A, SKYVIEW WEST SUBDIVISION
— PHASE |, CITY OF SHERIDAN, WYOMING

&

P RESTFELDT @
URVEYING JN: 2011-018 SJ: 12

DN: 2011—-018—E1-C3D
2340 WETLANDS DR., SUITE 100 TN s

PO BOX 3082 PF:T2011-018

s SHERIDAN, Wy 82801 REVIEWED BY:TDT
PLAT IS VALID ONLY IF PRINT HAS
ORIGINAL SIGNATURE OF SURVEYOR SIGNED AND DATED” 307-672—-7415 SEPTEMBER 18, 2018




DISCLAIMER:

The City of Sheridan GIS Division produced 8
this map for informational purposes only.
The City of Sheridan provides this map on an
"as is" basis without warranties of any kind,
either expressed or implied, and shall not

be liable for any direct, indirect, incidental,
special or consequential damages arising

out of the use of such map. The user
acknowledges and agrees that the use of
such data is at the sole risk of the user.
General questions about this map including
errors, omissions, and/or updates should be
directed to the City of Sheridan GIS Division.

BIG| HORN/AVE

CITY OF
200 Feet

Drainage vacation A SE—

—WYOMING: — Name: sgoodman Date: 11/08/2018




CITY OF SHERIDAN
RESOLUTION 51-18

A RESOLUTION approving PL 18-40, a resolution vacating a ten foot (10') drainage
easement located on Lots 2B and 3A of the Skyview West Subdivision —Phase I, City of
Sheridan, Sheridan County, Wyoming as shown on the attached Exhibit A.

WHEREAS, this request for an easement vacation meets the requirements of Sheridan
City Code §205; and

Now, therefore, be it resolved by the City Council of the City of Sheridan:
That the ten foot (10') drainage easement located on Lots 2B and 3A of the Skyview

West Subdivision —Phase |, City of Sheridan, Sheridan County, Wyoming shown on the
attached Exhibit A, is hereby vacated.

PASSED, APPROVED, AND ADOPTED this 19" day of November, 2018.

Roger Miller, Mayor

Attest:

Cecilia Good, City Clerk
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MEMORANDUM
Project Proposed Approval of Resolution #52-18 Q Minor Subdivision - Community Development Director
Name: Brian Craig - 5 Minutes
From: Brian Craig, Community Development Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 10/08/2018
Recommendation:

Staff recommends the City Council approve Resolution #52-18, the Q Subdivision, a request to subdivide + 8899
sq feet into 2 lots, zoned R-3 Residence District. Located at 246 S. Sheridan Ave.

Background:

This proposed subdivision application seeks to create two lots. Lot 1 has an area of 4899 sq feet, with the potential
of multifamily housing. Lot 2 has an existing house on it. No variances will be needed with this approval. The
stated intent of the applicant is to construct a triplex unit on the new vacant lot similar to the structures across the
alley to north on Sheridan Avenue that provides more moderate cost housing for the community.

Direct notification was sent to 48 property owners, in addition to newspaper notification. To date, no responses
have been received.

Discussion:
Staff offers the following comments on final plat required findings:

A. The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger tract, is
contiguous to or completely surrounded by the boundaries of the City, unless the application is accompanied
by a properly-acknowledged petition for annexation to the City.

This property falls completely within the City limits, so this condition does not apply.

B. The City shall not approve any proposed subdivision of land which is within one mile of the corporate limits
of Sheridan but not, at the time of submittal, eligible for annexation, unless the application is accompanied by
a properly acknowledged agreement not to contest future annexation proceedings.

Again, not applicable in this case, the property is within the city limits.

C. Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval.



The subdivision does not require a variance.

D. All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport.

This proposed subdivision is outside of the Airport influence area.

E. No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile thereof,
unless City Public Works staff concludes that an adequate long-term water supply exists to support the
proposed use and density of the subdivision In accordance with City adopted policy. City elected officials
acting as Council representatives on other boards or committees that review development shall likewise
consider long-range water supply in making any determination.

Water and sewer is readily available to both lots. Staff believe this project meets the goals of the Land Use Plan by
utilizing infill opportunities to increase housing inventory and to add to the housing diversity in Sheridan.

Staff has no further comments at this time.

Potential Findings of Fact:

Prior to approving the final plat, the City Council will need to make the following findings per Sheridan City Code
Appendix B §202:

A. The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger tract, is
contiguous to or completely surrounded by the boundaries of the City, unless the application is accompanied
by a properly-acknowledged petition for annexation to the City.

B. The City shall not approve any proposed subdivision of land which is within one mile of the corporate limits
of Sheridan but not, at the time of submittal, eligible for annexation, unless the application is accompanied
by a properly acknowledged agreement not to contest future annexation proceedings.

C. Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval.

D. All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport.

E. No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile thereof,
unless City Public Works staff concludes that an adequate long-term water supply exists to support the
proposed use and density of the subdivision In accordance with City adopted policy. City elected officials
acting as Council representatives on other boards or committees that review development shall likewise
consider long-range water supply in making any determination.

Attachments
plat

aerial
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QUINTANA MINOR SUBDIVISION

Knhow all men by these presents that the undersigned, Q Properties, LLC, a Wyoming Limited Q
Liability Company, and First Federal Bank and Trust, being the owners, proprietors or parties of interest
in the land shown on this plat, do hereby certify:

That the foregoing plat designated as Q Subdivision, being a Subdivision of Lot A of the Cotton
Replat in the City of Sheridan, Sheridan County, Wyoming, and HE

s
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“c E E \ E E E
POWER
POLE SEWER MANHOLE
EXISTING 5/8" ALLEY O/
REBAR
S 89°%29'54" E - 89.93" (84315 OF BEARING FROM COTTON REPLAT)

That this subdivision, as it is described and as it appears on this plat, is made with the free consent
and in accordance with the desires of the undersigned owners and proprietors; and that this is a
correct plat of the area as it is divided into lots, blocks, streets and easements, and

That the undersigned owners of the land shown and described on this plat do hereby dedicate to
the City of Sheridan and its licensees for public use for the indicated purposes, all streets, alleys, =
easements and other public lands within the boundary lines of the plat, as indicated, and not already 111
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otherwise dedicated for public use.
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Utility easements, as designated on this plat, are hereby dedicated to the City of Sheridan and its

0B 1L

licensees for public use for the purpose of installing, repairing, reinstalling, replacing and maintaining LT [T q

sewers, water lines, gas lines, electric lines, telephone lines, cable TV lines and other froms and types n=imm

of public utilities now or hereafter generally utilized by the public. E
All rights under and by virtue of the homestead exemption laws of the State of Wyoming are hereby (1] [T

STREE
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LOT 1

4,899 SQUARE FEET
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waived and released. 1M
Executed this day of , 2018, by: %\_ [T

LITTLE GOOSE CREEK

ARLIN STR
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15' UTILITY EASEMENT

Q Properties, LLC, a Wyoming limited liability company (Owner)
by .

L
State of Wyoming :%% s gg | Q
s %

Eln

u@g %@N

==l

¢ County of Sheridan

ALUMINUM CA
TQO BE SET

IjiEE]

On this day of , 2018, before me personally appeared
to me personally known who, being duly sworn, did say that he is the of Q
Properties, LLLC, a Wyaming limited liability company and that he does hereby acknowledge said
instrument to be the free act and deed of said Q Properties, LLC, a Wyoming limited liability company.

N S 89°5253"E-90.06 | 7
ALUMINUM CAP | GRAVEL DHI/VE/
TO BE S8ET i

Q SUBDIVISION

N 1°0421" W - 99.15'
o
8 1°13'28" E - 98.55’

NQTARY PUBLIG
My commission expires:

SHERIDAN AVENUE

44.40'

RESIDENCE -
LOT 2 246 SOUTH SHERIDAN AVENUE jm’f/i

4,000 SQUARE FEET Also executed by:

/ The undersigned First Federal Bank and Trust, hereinafter MORTGAGEE, holds a mortgage in and to N
the property embraced by this subdivision plat, which mortgage was filed with the Clerk of Sheridan County

and Ex-Officio Recorder of Deeds in Baok 988 of Mortgages, at Page 342. MORTGAGEE, by his signature on

this plat, consents to the dedications made herein and specifically releases all streets, alley, parks,

open spaces and other areas dedicated to the City of Sheridan for public use, as listed and described on

this plat, from the aforementioned mortgage.

¢ CLIRB STOP-

N goTAC /
EXISTING 5/8" &
REBAR ~

80'R.O.W.

I =

= = = -
v N | N69°52'53"lW-90.18' EXISTING PLASTIC
|

CAP LS 5300
1 12' VACATED ALLEY

First Federal Bank and Trust (Mortgagee)
by .

___QZ____ﬁ______‘ﬂ_____‘7______@____4\ State of Wyoming
\\/@T L@ﬁ ? \L@T ? | l County of Shneridaun} ss

2 2 On this day of , 2018, before me personally appeared to me
@@K%AMEN personally known who, being duly sworn, did say that he is the of First Federal
%%@NQ Bank and Trust, and that the seal affixed to said instrument is the corporate seal of said corporation, and that

6 S said instrument was signed and sealed on behalf of said corporation by authority of its Board of Directors and
N said acknowledged said instrument to be the free act and deed of said corporation.

Given under my notarial seal this day of ,2018.

NOTARY PUBLIC
My commission expires:

DECLARATION VACATING PREVIOUS PLATTING DIRECTOR of PUBLIC WORKS

This plat is a Subdivision of Lot A of Cotton Replat in the City of Sheridan, Wyoming, as recorded in
Drawer "C" of Plats, Map No. 46, of the Records of the Sheridan County Clerk. All earlier plats or portions C E R T I F I C A T E o f A P P R O V A L
thereof encompassed by the boundary of this plat are hereby vacated.

This plat has been prepared in accordance with the requirements and procedures outlined
in the Subdivision Regulations of the City of Sheridan, Wyoming and certified this day

of , 2018 by the Director of Public Works of Sheridan, Wyoming.

DIRECTOR of PLBLIC WORKS

CERTIFICATE of SURVEYOR [? LAT

of the
State of Wyoming ss
County of Sheridan

o
 David L. Fandail, of Sheridan, Wyoming do heraby certy that | am a duiy rogistored PLANNING CO l\ﬁll?nllggll\'orq Q SUBDIVISION

Professional Engineer and Land Surveyor, licensed under the laws of the State of Wyoming,
that this plat is a true, correct and compilete plat of Q Subdivision as laid out, platted,

dedicated and shown hereon, that this plat was made from an accurate survey of said b@ilﬂl@l &l SU BDNVMSMQN Of

property conducted by me in August and September of 2018 and that this plat correctly
shows the location and dimensions of all lols, easements and streets of said subdivision in Reviewed by the City of Sheridan Planning Commission this day of
compliance with the City of Sheridan regulations governing the subdivision of land.

LOT A of the COTTON REPLAT

in the
of SHE
L) N

acldressed as

246 SOUTH SHERIDAN AVENUE

CITY of SHERIDAN for
CERTIFICATE of RECORDER CERTIFICATE of APPROVAL

S Q PROPERTIES, LLC

County of Sheridan Approved by the City Council of the City of Sheridan, Wyoming, this day of

, 2018. - 22 TIMM PLACE
oo TP Pl e led or racord in the Offios of the Clerkc and fscorster SHERIDAN, WYOMING 82801

duly recorded in Book , Page No.

Attest  VIGE-CHAIRMAN CHAIRMAN ““‘\"“mmmn"‘""‘ """W"“HW""””"""""”||\|‘||m||‘|”I‘Im\lw ||m
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CIVIL ENGINEER and LAND SURVEYOR
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M
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Attest: CITY DLERK MAYOR

COUNTY CLERK

DRAWN BY REX RANDALL - SEPTEMBER 20, 2018
RANDALL ENGINEERING SURVEYS - SHERIDAN, WYOMING
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DISCLAIMER:

The City of Sheridan GIS Division produced
this map for informational purposes only.
The City of Sheridan provides this map on an
"as is" basis without warranties of any kind,
either expressed or implied, and shall not

be liable for any direct, indirect, incidental,
special or consequential damages arising
out of the use of such map. The user
acknowledges and agrees that the use of
such data is at the sole risk of the user.
General questions about this map including
errors, omissions, and/or updates should be
directed to the City of Sheridan GIS Division.

Ae

—WYOMING:— Name: sgoodman Date: 10/29/2018

CITY OF
d:% Proposed Q Subdivision A R S




CITY OF CITY OF SHERIDAN, WYOMING

55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
— = Ph (307) 674-6483 Fax (307) 674-2195

Ae

«*WYOMING-

Planning

MEMORANDUM
Project Proposed Award of Aerial Orthophotography Project to Aero-Graphics, Inc. - Community
Name: Development Director Brian Craig - 5 Minutes
From: Brian Craig, Community Development Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 10/08/2018
Recommendation:

Staff recommneds the Mayor and City Council approve the selection of Aero-Graphics, Inc. as the vendor for 2019
aerial orthophotography imagery in the amount of $45,215.

Background:

The City utilizes Geographic Information Systems (GIS) maps and data for a variety of operational and planning
purposes. The City is continually adding data layers to its system and enhancing the utilization by internal and
external customers. One important layer in the GIS software is aerial imagery or orthorphotography as it is also
known, which indicates it has been orthorectified to align with ground location markers for accuracy. Aerial
imagery is used by nearly all divisions of the City and by many in the community. Aerial orthophotography is
updated by Sheridan, like many communities across the country, every three to five years to capture the most
current data. The current City aerial imagery is from 2014. During the budget sessions for fiscal year 2019,
updating the local aerial photography was approved for funding by the City Council. This proposal comes in under
budget and is funded in partnership with Sheridan Area Water Supply (SAWS) as the aerial flight will cover not
only the city limits, but also the SAWS water customer area.

Discussion:

The City released a Request for Proposals (RFP) for aerial orthophotography seeking bids on both three inch (3")
and six inch (6") resolution. The current aerial imagery from 2014 is 6" resolution. Three inch (3") resolution is a
higher quality image and allows for increased image clarity and accuracy. Several bids submitted came in under
budget for the project at the 3" resolution alternative. The lowest bidder for our project was Aero-Graphics, Inc.
from Salt Lake City, UT. Aero-Graphics is an experienced firm with industry leading certifications and is well
qualified for this project. Their bid is attached to this report. Staff anticipates the flight being performed at the
earliest opportunity in spring 2019. Best practice indicates timing the flight between final snow melt and prior to
substantial vegetation growth.

Funding:



This aerial photography project is budgeted in the Geographic Information Systems (GIS) budget and will be funded
in addition to a contribution of $10,000 from Sheridan Area Water Supply (SAWS) joint powers board budget
from the following City accounts:

51.6340.4660.0000 - Professional Services (Water) - $3,000
50.6340.4660.0000 - Professional Services (Sewer) - $2,000
20.6340.4631.1020 - Professional Services (GIS) - $30,215

Attachments
Aero-Graphics Bid Proposal




aero-graphics
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Aero-Graphics, Inc. City of Sheridan, WY
Kelly Francis, CP, PMP 2019 GIS Digital Orthophotography
40 West Oakland Avenue Project

Salt Lake City, UT 84115

tel: 801.428.3102

fax: 801.487.3313

email: kfrancis@aero-graphics.com September 28, 2018



aero-graphics

September 28, 2018

City of Sheridan, WY
Attn: Brian Craig

PO Box 848
Sheridan, WY 82801

Subject: Digital Orthoimagery for the City of Sheridan, Wyoming
Reference: RFP received September 5, 2018
Dear Brian:

I have prepared the following brief proposal to furnish digital orthorectified imagery for Sheridan,
Wyoming. Aero-Graphics understands the requirements of this project and has taken a
conservative technical approach to assure delivery of accurate mapping compliant with your
specifications. As you evaluate our proposal, please consider the following strengths that
uniquely qualify Aero-Graphics for this project:

e Aero-Graphics has performed aerial mapping projects for multiple municipalities and
counties in Wyoming, including Teton County, City of Rock Springs, Sublette County and
others. We are very familiar with the challenges associated with this project. Every effort
will be made to insure a high-quality product is delivered on-time and to the City's
satisfaction.

o Aero-Graphics’ large-formal UltraCam Eagle digital camera system offers superior image
guality and one of the longest cross-track image formats available. Also, with multiple
workstations and state-of-the-art orthorectification software, Aero-Graphics has the capacity
to undertake large projects requiring prompt turnarounds.

Should you have any questions or require further information, please call me at (801) 428-3102.
| am also available at your convenience for further discussions in Sheridan.

Yours truly,

AERO-GRAPHICS, INC.

7

Kelly Francis, CP, PMP Aero-Graphics, Inc.
President 40 W. Oakland Ave.
Email: kfrancis@aero-graphics.com Salt Lake City, UT 84115
D: 801.438.3102 Tel: (801) 487-3273

Aero-Graphics, Inc: Geospatial Services
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Firm Information

Qualifications

Aero-Graphics, Inc. is a privately-owned geospatial services company located in Salt Lake
City, Utah. Incorporated in 1965, Aero-Graphics has established a nationwide
reputation for providing high-quality aerial mapping services on schedule at competitive
prices. Aero-Graphics makes a concerted effort to remain at the forefront of mapping
technology to provide clients with services that most appropriately meet their needs.

We own and operate a full-time aerial acquisition service with a fleet of four (4) aircraft

and employ educated, talented in-house production personnel. Our twin-engine Cessna
Salt Lake City, UT 84115 T310R will be th'e. prlma'\ry aircraft assigned to this project, |c'>rOV|d'|ng.exceIIent. rellaplllty

tel: 801.487.3273 and faster acquisition times. These advantages, coupled with being invested in reliable,
www.aero-graphics.com state-of-the-art equipment, help our schedule to virtually never slip.

Aero-Graphics, Inc.
40 West Oakland Avenue

Aero-Graphics completed its ISO 9001:2015 certification in October 2016. We are
pleased to contribute our quality services to Sheridan’s GIS Orthophotography Project
through this certification, which, among other important audits, includes process
accountability, continuous documented improvement on those processes, and
procedural document control. This lends increased confidence in reliable results.

VLTS Aero-Graphics prides itself on employing the most intelligent and skilled people in the
www.intlcert.com geospatial industry, including one (1) Project Management Professional, two (2) in-
house professional land surveyors, seven (7) in-house certified photogrammetrists and
two (2) GISCI certified GIS professionals (GISP). These professionals supervise
acquisition and production tasks and ensure that quality standards are met.

Team Member Summary Table

VEEB Certifications/
Name Project Role Experience Education .
. Licenses
(w/Firm)
. . . CP #R1372
Kelly Francis Team Leader, Project Management & Scheduling 23 (23) B.S. PMP #1742748
John Francis Ground Control Surveying 49 (47) UT PLS #368357
. . . B.S. CP #R1449
Bernie Doud QA/QC Implementation, GIS Database Creation 16 (10) M.BA. GISP #52260
Emilio Sanchez Flight Planning, Flight Crew Oversight 17 (2)
Jim Hoddenbach Aircraft Operation, Pilot Oversight 32 (3)
. . A.S. CP #R1374
Karl Jensen ABGPS/IMU Data Processing, AT Oversight 17 (17) BA CO PLS #0038527
Joe Belliston Digital Orthoimagery Processing Oversight 10 (10) B.S. PT #1559PT

Aero-Graphics, Inc: Geospatial Services
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References

The following orthophoto and topographic mapping projects have been successfully
completed by Aero-Graphics’ production staff within the last two (2) years:

Client: Teton County, Wyoming

Project Name: 2017 Teton County Digital Orthoimagery Project
Contact: Rich Greenwood, GIS Coordinator

Email Address: rich@greenwoodmap.com

Phone: 307.733.0203

Address: 320 South King St., Jackson, WY 83001
Completion: July 2017

Total Area: 274 mi?

Resolution: 6-inch

In the spring of 2017, Teton County, Wyoming hired Aero-Graphics to again fly the bi-
annual update for its color orthophotography. Aero-Graphics has successfully performed
Teton County’s aerial mapping requirements since 2003. Teton County’s engineers,
surveyors, and architects all rely heavily on the accuracy and quality of this imagery via the
County’s Map Server. Data production was completed in Salt Lake City.

Client: Pitkin County, Colorado

Project Name: 2018 Aerial Photography Services for Pitkin County
Contact: Mary Lackner, GIS Manager

Email Address: mary.lackner@pitkincounty.com

Phone: 970.920.5106

Address: 123 Emma Rd., Suite #106, Basalt, CO 81621
Completion: August 2018

Total Area: 311 mi?

Resolution: 6-inch

Aspen/Pitkin GIS hired Aero-Graphics in the spring of 2018 to acquire and produce color
orthorectified imagery covering critical portions of Pitkin County and the Town of Basalt.
Aero-Graphics has successfully performed aerial flights for the County since 2010. This
project presented unique challenges with the steep mountain terrain and heavy air traffic
in and out of Aspen-Pitkin County Airport. The project also required careful flight planning
to ensure proper stereo side overlap, and thorough, efficient ortho surface creation to
avoid smearing in cliff areas. At the client’s request, Aero-Graphics completed two
mobilizations — one in spring for the lower areas, which enabled earlier ortho production,
and one in summer to accommodate for snow in the higher areas. Data production was
completed entirely in Salt Lake City.

Aero-Graphics, Inc: Geospatial Services
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Schedule

This schedule is based upon the assumption that no significant weather delays will
occur.

Aerial photography acquisition: Completion by April 30, 2019
Orthorectified imagery: Completion within six (6) weeks after acquisition

If desired, partial deliveries of high priority areas can be made as they are completed.

Description of Services

The general scope of this project is to produce 4-band color orthorectified imagery for
the Area of Interest totaling approximately 186 square-miles. Our twin-engine Cessna
T310R is the primary aircraft assigned to this project, allowing faster mobilizations and
more easements acquired per day. Our top-of-the-line Microsoft UltraCam Eagle digital
camera system will be utilized for this acquisition. As we were one of the first in the
West to acquire an UltraCam system in 2008, we’re well-versed in its efficient use.

Deliverables will include:

1. RGB Image Files: delivered in uncompressed, 24-bit color GeoTIFF and MrSID
formats with associated world files.

2. RGB Image Mosaic: delivered in MrSID format for the entire Project Area.
3. Flight Plan: delivered in KMZ format.
4. Ortho Tile Index: delivered in PDF and Shape File format.

5. Final Project Report: detailing flight, control, and accuracy specifications in PDF
format.

Fee Schedule

3-inch Resolution Ortho Imagery.......cccoeeerivnniiniinnnnnnns $45,215.
Add classified LiDAR, 2’ contours, and DEMs................ $69,840.

Pricing is valid for 90 days. Terms are Net 30 days with partial invoices submitted for
completed work.

In the event any party to this Agreement defaults in the performance of any of its
obligations and duties hereunder, including without limitation the payment of any fees
due hereunder, such defaulting party agrees to pay all costs and expenses, including
reasonable attorney’s fees and expenses, incurred by the non-defaulting party in
exercising, pursuing, or protecting any right or remedy available to it as a result of such

Aero-Graphics, Inc: Geospatial Services
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default, or in interpreting or enforcing any term of this Agreement, whether such costs
and expenses are incurred prior to, during, or subsequent to any arbitration, litigation,

bankruptcy, reorganization, receivership, appellate, or other proceeding.

If you are in agreement with this proposal and would like Aero-Graphics to proceed with
this project, please sign and return this proposal, keeping a copy for your records.

Should you have any questions or require further information, please call me at (801)
428-3102. Thank you for considering Aero-Graphics for this project.
Accepted by:

Date:

By: (Name) (Signature)

PO #:

Aero-Graphics, Inc: Geospatial Services
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Utilities

MEMORANDUM
Project Proposed Approval of Dean Sellars & Elizabeth Mayfield Pre-Annexation Agreement at 546
Name: Absaraka Street - Utilities Director Dan Roberts
From: Dan Roberts, Utilities Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 11/13/2018
Recommendation:

Staff recommends that City Council approve and authorize the Mayor to sign the attached Pre-Annexation
Agreement between Dean Sellars and Elizabeth Mayfield, and the City of Sheridan to serve as authorization for
Dean Sellars and Elizabeth Mayfield to tie into the City of Sheridan water and sewer system to serve lands outside
the City limits located at 546 Absaraka Street.

Background:

The proposed property is located South of Absaraka and West of Desmet Ave. The property is currently contiguous
to the City. The landowners Dean Sellars and Elizabeth Mayfield desire water and sewer service from the City of
Sheridan through its water system located on Absaraka Street and its sewer system located along their East property
line (See attached map). The property is within the planned Urban Services Area boundary which means it is
intended to receive City services at some point in the future. As such, this property should receive water and sewer
service from the City of Sheridan.

Resolution 73-07 establishes policy and requirements that must be met before City Council can authorize the
extension of Sheridan’s water and/or sewer system to serve lands outside the city limits. Staff has confirmed the
requirements are satisfied by this application which are listed as follows:

1. Land is within the Urban Services Area.

2. The water and sewer service extensions appear to be economically feasible.

3. The property to be served can be made to conform to City ordinances related to subdivisions and construction
of Improvements.

4. The property to be served can be reasonably expected to be annexed within the foreseeable future and provided
with other basic services available to City residents.

5. The water and sewer service extensions will promote orderly growth and welfare to the City.
6. The landowner will obtain the required permits from the City prior to proceeding with construction.

7. The property to be served is not currently served by City water or sewer system.



In accordance with Resolution 73-07, City Council may authorize the extension of the City’s water or sewer system
to lands outside the city limits provided the landowner signs a Pre-Annexation Agreement and that agreement is
filed at the courthouse to run with the land. The property at 546 Absaraka Street is outside the city limits; therefore,
a prepared Pre-Annexation Agreement is being presented for City Council consideration.

Thank you for your consideration.

Attachments
Pre-Annexation Agreement
Map of 546 Absaraka Street




_-on.the same level as provided to.other aré

PRE-ANNEXATION AGREEMENT AND PETITION

THIS ANNEXATION AGREEMEN -madefmg_[_%ny,or Detber 2018, by -
and befween KL i v ¥ 2and their heirs; successors in interests

dnd. assigns, hereinaller referred to as: :LANDQWNER; and the City -of Shegdgn,
Wyoming, s municipal -corporation arid.City of the First:Class, hereinafter referred o as.
C

WHEREAS, the LANDOWNER is-the record :owner of a certain tract of Tand;
described as follows: See ExhibjtA .- . .. .

This tract of land, or.any smaller part or-parcel which may be conveyed as &'separale tract,
whether or not subdivided, shall heréinafier be referred to as the LAND.

‘WHEREAS; thé LAND is currently contiguous to the CITY; and

‘WHEREAS, the LANDOWNER desites to réceive certain CITY services.in
exchange for a commitinent to-annex; at the direction of the CITY: and

NOW, THEREFORE, the partics above nared have ‘ecided'to set forth all of
their agreements concerning the annéxation.of the property as follows:

L. The parties acknowledge that the LAND is cugréntly contiguous to the City
limits. of thie :.CITY and is. within the: natural growth -area of the ‘CITY: The
LANDOWNER agrées and-¢ovenants for himself and his heirs, assigns and succéssors:in
interest to-take all remaining actions ‘at:any-timé, and at the'sole discretion of the CITY, 10
comply with:State ghnexation Jaw: and to complete the anfiexation of the LAND into the
CITY. The LANDOWNER, or any stccessor -n interest, shall incorporate this
requiremient to annex into the CITY on each and eviry deed -for any parcel. of. land
existing or created within the LAND. The LANDOWNER shall adhere to. the City
Compréhensive Plan; -appropriate restrictions pertaifiing thereto, and. the 2001 City of
Sheridan Traffic Study, and al! amendments thereto, All lands existent at the:time of-
this AGREEMENT, if subdivided: and appfoved by Sheridan: County, along with any
‘agreements, covenants, festrictions or zones, shall be submitted to the City Council for
approval prior to the recording of thé subdivision, plat or a sale of any parcel. A
commitment o réstriction shall be included in every deed ¢r land sale contract exectted
‘by the LANDOWNER, whether-or not presently platted or'subdivided, subsequent to.the-
date of approval-of this AGREEMENT, noting that the-parcet “shall annex to the:CITY’
‘Without protest; at the. discretion. and direction of the Sheridan City Council”, The
commitment to annex shall be-recorded as part of each deed and is ‘4 covenant nunning
‘with the property known as-the’ LAND, enforceable by the CITY, -

) 2. This AGREEMENT doesnot relieve the LANDOWNER, or dny successor
in interest, from"any requirements of the City of Sheridan Subdivision Regulations, when.
the LAND..is further subdivided, and that the.sibdivision. shal| be-in accordance. with all
relevant. CITY ordinances and-other regulations in effect'at this lime.

3. The LANDOWNER shall construct any and all new buildings or structitres.
qndt_he pro%ert)l' anbcprtr;lpleéq contl:ogﬁtl_)& ‘with l‘lilel'lcurrenl building codes and all other
cages, as adopted by the City of Shen an,.and-the LANDOWNE Syt :
«compliante 10 the Building;O%cial.o’f the City of Sheridan, VER shall certify such

4, Upan annexation to the CITY, the CITY shall provide municipal services

aréas of the CITY, according ‘
local ordinances » according o state statutes gnd

. 5. The partics acknowledge thiat all CITY utilities and service ired o
service lands ennexed to. the CITY, _The parties further ,acl:r‘:::isfeﬁrgem u;{e?ﬁlig
AGREEMENT is a Ju:tmon to create d local improvement ‘district, as specified in’ §15-6-
_293-_W."S., 1977, an | therefore, constitules a waiver of the LANDOWNER's right to file

fotésts'and Temonsirarices, as provided by Wyo, Stat, Ann, §lS';6-202(d)zand §15-6-203;
tﬁxs e:i;essl);; undqrstopddgh;qt_-lms -A(gREEMENT obligates the inclusion of the LAND,
alier annexation, in & district or districts whi ovidi i i i
conseuction, of The. follarct o istricts which provide for the installation and

: 1. ol the, : - listed, improvements, vntil all ‘the i '
constructed in compliance with City ordinances then iniéﬁ'et‘:t.}mglg cened by the G

Council. The'improvements required aré as follows: accepted by the City
LANDOWR alt b ired to inst i " oo
gost,_all waler_infrastructure ‘and sewar in : QUNER'S s

ot P niekiy £ frastru :
Fequired nde? City ‘ordjpaners - PTicTETN, cture_for the JLAND

hetime of such. installation




annexed. L OWNER further aprees
ated with the: annéxation and installatiop
(eo. Jdrawings. exhibits: maps, elc.; filing and
peview: fes: ‘and other ‘typical fées charped jn. $imilar processes. 1f g
distict(s). 'is .-fi - which _jneludes  lands  in _ addition to
LANDOWNER™S LAND, then the TANDOWNER shall. pay-the cost ‘of
v infi . ssedi 2o 1] \ e_loc

improvermnent district in addition to any costs described ab

ove.

6. The parties further agree to the following specific items: Nope,

. T The LANDOWNER hereby petitions the Sheridan City Council to accept
thiss: AGREEMENT :as a: pétition to:anfex all of the LAND previously describcd above:
into the:CITY limits of the. City of Sheridan. LANDOWNER is the owner.of all LAND-
described above. LANDOWNER and CITY agrée that this petition'may be filed with the:
City and/or County Clerk at any time;-and-at the sole discretion of the CITY.

8. LANDOWNER agrees to sign:any other petition or petitions or to:také any:
‘other action-whatsoever to comply wilh State.annéxation law asithey may. be required by
the CITY to facilitate the ansiéxation. ‘'LANDOWNER further waives any irfegularitiés in
the annexation' process'and specifically waives his right to protest the said: annexation.;
The parties acknowledge that the ‘CITY -ay choose not to complete the annexation: of
LANDOWNER's LAND until additional logical and adjacent properties may be annexed.
simultaneousty, LANDOWNER agrees to provide an. annéxation. plat, prepared by, a
Whyoniitig-registered land surveyor, at his sole cost and expense; upon the request of the:
‘CITY. The LANDOWNER specifically agrees-and acknowledges that the timing of the
annexation i§ within the sole discretion of ‘the CITY. 'The CITY may initiate the
annexation of  the LAND described -above at any time and without notice to
LANDOWNER. .

9. - This, AGREEMENT; and every pant thereof, shall constitute'a covenant
running with the LAND desctibed above. and ay be enforced by the CITY by an action:
at faw of equity.

10. This AGREEMENT. shal} ifiure to the benefit of, and be binding upon the
parties. hereto, ‘their respective heirs, successors in interest and .assigns.” This
AGREEMENT shall bind ‘each and every -successor iti ‘interest to the LAND or any
portiod of parcel theréof.

. IL This AGREEMENT shall be goveriéd by dhie laws ‘of the State of
Wyoming. The District Court of -the Fourth Judicial District- in -Sheridan .County,
Wyoming. shall have venue and jurisdiction exchisively for-ariy action in law or equity
which'may bé instituted to enforce the 1etms of this AGREEMENT.

12.  If any legal action is instituted 5 enforce any of the terms of this
AGREEMENT, the unsuccessful party shall pay the. successful party’s reasonable
attorneys"fees and all costs'of the action includingcotiit costs, expert witness fees and all
other actual expensés incurred in thé prosecution of the action,

_ 13, If any. section, -sbsettion, séitence; clause; phrase or portion of this )
AGREEMENT is-for.any reason held:invalid or unconstitutional by any Court or other’
(auct!honq& ot; competent Jurc'llsc{::]t{on,_ 'SI.IEI_I I:d&io'n shall be deemed a separate, distinct and
independent provision and shall not affect the validity of the rémaini ions herei
which shall remain in full force and effact.. v femeining portions hereof,

DATEDThls }-_g-dayof @C{&bﬂ' . zoj/_g

LANDOWNER:

8 Q&Wﬂmﬂgwc
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Jennifer Rizer
+mpeacock@sheridanwy.net 

Please provide me w/the original signed documents so that I may route them to Mark for his review prior to having the Mayor sign.

Thank you!

Mike Peacock
I will not get the original until Thursday when they get to Wyoming


STATE OF WYOMING )
e e L )SS.'
COUNTY OF SHERIDAN )

0n Deiploer), 2018 personally agpedred before e Dedry &van Sears and BViZaberry
whom' [ know personally, io be the signer of the above: énd ti¢ ackriowledged that he Mo..\l-F\e.ld
signed it..

" JERR MORTOVA.

CITY OF SHERIDAN: |
¥ OF SHERID; LY COMM. #2132328 =
of ‘Notary Public - California” i3
T ~ Kem County. -
gires Oct. 31, 2019}
Roger,Miller,; Mayor
ATTEST:

Cecila Good 'City Clerk

STATE OF WYOMING b1
‘ Jss.
COUNTY OF SHERIDAN )
On , 20_, personzlly appeared before me. Roger-Millef, Mayer of

the City of Shéridan, Wyoming, whom I know pérsonally, to e the signer of the dbove
and he- acknowle_dged that he signed iL.

Notaty Publié
My Commission Expires;

Page3of3



Exhibit A

- Wlst half (Wa) of Lots 1, 2, 3 and 4, of the Amended Plat of Krohn Subdivision,
3 .Shendan County, Wyoming,

‘EXCEP‘I’ING THEREFROM that certain parcel of land as conveyed to Michael S.
* Marquette, Jr. and Jennifer P. Marquette,. husband and wife, as contalned in Warranty

Deed recorded October 5, 1994,

*
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Utilities

MEMORANDUM
Project Proposed Approval of Terrance & Tamara Perrin Pre-Annexation Agreement for 10 High View
Name: Road - Utilities Director Dan Roberts
From: Dan Roberts, Utilities Director
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 10/08/2018
Recommendation:

Staff recommends that City Council approve and authorize the Mayor to sign the attached Pre-Annexation
Agreement between Terrance and Tamara Perrin, and the City of Sheridan to serve as authorization for Terrance
and Tamara Perrin to tie into the City of Sheridan sewer system to serve lands outside the City limits located at 10
High View Road.

Background:

The proposed property is located South of High View Road and East of Coffeen Avenue. The property is currently
not contiguous to the City. The landowners, Terrance and Tamara Perrin, desire to be served by the City of
Sheridan’s sewer system which crosses their property (See attached map). The property is within the planned
Urban Services Area boundary which means it is intended to receive City services at some point in the future. As
such, this property should receive sewer service from the City and water service from the Sheridan Area Water
Supply Joint Powers Board (SAWSJPB) .

Resolution 73-07 establishes policy and requirements that must be met before City Council can authorize the
extension of Sheridan’s water and/or sewer system to serve lands outside the city limits. Staff has confirmed the
requirements are satisfied by this application which are listed as follows:

1. Land is within the Urban Services Area.

2. The sewer service extension appears to be economically feasible.

3. The property to be served can be made to conform to City ordinances related to subdivisions and construction
of Improvements.

4. The property to be served can be reasonably expected to be annexed within the foreseeable future and provided
with other basic services available to City residents.

5. The sewer service extension will promote orderly growth and welfare to the City.
6. The landowner will obtain the required permits from the City prior to proceeding with construction.

7. The property to be served is not currently served by City water or sewer system.



In accordance with Resolution 73-07, City Council may authorize the extension of the City’s water or sewer system
to lands outside the city limits provided the landowner signs a Pre-Annexation Agreement and that agreement is
filed at the courthouse to run with the land. The property at 10 High View Road is outside the city limits; therefore,
a prepared Pre-Annexation Agreement is being presented for City Council consideration.

Thank you for your consideration.

Attachments
Pre-Annexation Agreement
Map of 10 High View Road




PRE-ANNEXATION AGREEMENT AND PETITION

h ,
THIS ANNEXATION AGREEMENT, made thisﬂﬂ%y of S%M: 20_}_5_. by
and between Apynee + Femiry vy, and their heirs, suctessors in interests
and assigns, hereinafter referred to as LANDOWNER, and the City of Sheridan,
Wyoming, a municipal corporation and City of the First Class, hereinafter referred to as
CITY.

WHEREAS, the LANDOWNER is the record owner of a certain tract of land,
described as follows: _See Exhibit A

This tract of land, or any smaller part or parcel which may be conveyed as a separate tract,
whether or not subdivided, shall hereinafter be referred to as the LAND.

WHEREAS, the LAND is currently contiguous to the CITY; and

WHEREAS, the LANDOWNER desires to receive certain CITY services in
exchange for a commitment to annex, at the direction of the CITY; and

NOW, THEREFORE, the parties above named have decided to set forth all of
their agreements concerning the annexation of the property as follows:

1. The parties acknowledge that the LAND is currently contiguous to the City
limits of the CITY and is within the natural growth area of the CITY. The
LANDOWNER agrees and covenants for himself and his heirs, assigns and successors in
interest to take all remaining actions at any time, and at the sole discretion of the CITY, to
comply with State annexation law and to complete the annexation of the LAND into the
CITY. The LANDOWNER, or any successor in interest, shall incorporate this
requirement to annex into the CITY on each and every deed for any parcel of land
existing or created within the LAND. The LANDOWNER shall adhere to the City
Comprehensive Plan, appropriate restrictions pertaining thereto, and the 2001 City of
Sheridan Traffic Study, and all amendments thereto. All lands existent at the time of
this AGREEMENT, if subdivided and approved by Sheridan County, along with any
agreements, covenants, restrictions or zones, shall be submitted to the City Council for
approval prior to the recording of the subdivision plat or a sale of any parcel. A
commitment or restriction shall be included in every deed or land sale contract executed
by the LANDOWNER, whether or not presently platted or subdivided, subsequent to the
date of approval of this AGREEMENT, noting that the parcel "shall annex to the CITY
without protest, at the discretion and direction of the Sheridan City Council". The
commitment to annex shall be recorded as part of each deed and is a covenant running
with the property known as the LAND, enforceable by the CITY.

2. This AGREEMENT does not relieve the LANDOWNER, or any successor
in interest, from any requirements of the City of Sheridan Subdivision Regulations, when
the LAND is further subdivided, and that the subdivision shall be in accordance with all
relevant CITY ordinances and other regulations in effect at this time.

3. The LANDOWNER shall construct any and all new buildings or structures
on the property in complete conformity with the current building codes and all other
codes, as adopted by the City of Sheridan, and the LANDOWNER shall certify such
compliance to the Building Official of the City of Sheridan.

4. Upon annexation to the CITY, the CITY shall provide municipal services
on the same level as provided to other areas of the CITY, according to state statutes and
local ordinances.

5. The parties acknowledge that all CITY utilities and services are required to
service lands annexed to the CITY. The parties further acknowledge that this
AGREEMENT is a petition to create a local improvement district, as specified in §15-6-
203 W.S., 1977, and therefore, constitutes a waiver of the LANDOWNER's right to file
protests and remonstrances, as provided by Wyo. Stat. Ann. §15-6-202(d) and §15-6-203.
It is expressly understood that this AGREEMENT obligates the inclusion of the LAND,
after annexation, in a district or districts which provide for the installation and
construction of the following listed improvements, until all the improvements are
constructed in compliance with City ordinances then in effect and accepted by the City
Council. The improvements required are as follows:

LANDOWNER shall be required to install, at LANDOWNER’S sole
cost, all water infrastructure _and sewer infrastructure for the LAND
required under City ordinances in effect at the time of such installation




for the benefit of the LAND so annexed. LANDOWNER further agrees
to pay all costs and fees associated with the annexation and installation
(eg.. costs of producing required drawings. exhibits. maps. ete.: filing and
review fees: and other typical fees charged in similar processes. If a
district(s) _is formed which includes lands in addition to
LANDOWNER’S LAND. then the LANDOWNER shall pay the cost of
any infrastructure _assessed to the property as part of the local
improvement district in addition to any costs described above.

6. The parties further agree to the following specific items: None

7. The LANDOWNER hereby petitions the Sheridan City Council to accept
this AGREEMENT as a petition to annex all of the LAND previously described above
into the CITY limits of the City of Sheridan. LANDOWNER is the owner of all LAND
described above. LANDOWNER and CITY agree that this petition may be filed with the
City and/or County Clerk at any time, and at the sole discretion of the CITY.

8. LANDOWNER agrees to sign any other petition or petitions or to take any
other action whatsoever to comply with State annexation law as they may be required by
the CITY to facilitate the annexation. LANDOWNER further waives any irregularities in
the annexation process and specifically waives his right to protest the said annexation.
The parties acknowledge that the CITY may choose not to complete the annexation of
LANDOWNER's LAND until additional logical and adjacent properties may be annexed
simultaneously. LANDOWNER agrees to provide an annexation plat, prepared by a
Wyoming registered land surveyor, at his sole cost and expense, upon the request of the
CITY. The LANDOWNER specifically agrees and acknowledges that the timing of the
annexation is within the sole discretion of the CITY. The CITY may initiate the
annexation of the LAND described above at any time and without notice to
LANDOWNER.

9. This AGREEMENT, and every part thereof, shall constitute a covenant
running with the LAND described above and may be enforced by the CITY by an action
at law or equity.

10. This AGREEMENT shall inure to the benefit of, and be binding upon the
parties hereto, their respective heirs, successors in interest and assigns.  This
AGREEMENT shall bind each and every successor in interest to the LAND or any
portion or parcel thereof.

11. This AGREEMENT shall be governed by the laws of the State of
Wyoming. The District Court of the Fourth Judicial District in Sheridan County,
Wyoming, shall have venue and jurisdiction exclusively for any action in law or equity
which may be instituted to enforce the terms of this AGREEMENT.

12. Il any legal action is instituted to enforce any of the terms of this
AGREEMENT, the unsuccessful party shall pay the successful party's reasonable
attorneys' fees and all costs of the action including court costs, expert witness fees and all
other actual expenses incurred in the prosecution of the action.

13. If any section, subsection, sentence, clause, phrase or portion of this
AGREEMENT is for any reason held invalid or unconstitutional by any Court or other
authority of competent jurisdiction, such portion shall be deemed a separate, distinet and
independent provision and shall not affect the validity of the remaining portions hereof,
which shall remain in full force and effect.

DATED This / yday of S?ﬂ ‘{7%7;»;;; éﬂc 20/8

LANDOWNER:
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Jennifer Rizer
+mpeacock@sheridanwy.net 

Please provide me w/the original signed documents so that I may route them to Mark for his review prior to having the Mayor sign.

Thank you!


STATE OF WYOMING )
)ss.
COUNTY OF SHERIDAN ) 'rc._mm'j

T S
on_9 2"4 z , 2014, personally appeared before me :%{-L@A 4 P@J‘" N A
whom I know personally, to be the signer of the above and he acknewledged that he

Sl ) DANIEL A" BENKETT - NOTARY PUBLIC
COUNTYOF (eltEaR\ ~ staTe o
Notary Public SHERIDAN s 17 WYOMING
My Commission Expires: My Commission Expires October 2, 2021
CITY OF SHERIDAN:
Roger Miller, Mayor
ATTEST:

Cecila Good City Clerk

STATE OF WYOMING )
)ss.
COUNTY OF SHERIDAN )

On , 20 _, personally appeared before me Roger Miller, Mayor of

the City of Sheridan, Wyoming, whom I know personally, to be the signer of the above
and he acknowledged that he signed it.

Notary Public
My Commission Expires:

Page 3 of 3
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CITY OF CITY OF SHERIDAN, WYOMING

55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
— = Ph (307) 674-6483 Fax (307) 674-2195

A

«*WYOMING:-

Clerk

MEMORANDUM
Project Name: Transfer of Location for Gnehm Management, LLC Retail License #22
From: Cecilia Good, City Clerk
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 11/07/2018
Recommendation:

Staff recommends the approval of the transfer of location for Gnehm Management's Retail Liquor License #22 from
922 Coffeen Avenue to 635 Broadway.

Background:

The license transfer application below has been reviewed by the State and the Sheridan Police Department for
completion. The application meets all requirements based off of State Statute and City Ordinance.

The new retail space will operate on a by-appointment basis with regular operating hours between 8:30 am to 11:30
am every Tuesday.

Attachments
Transfer Application - Gnehm Management
Police Department Memo




WLD-31 (4/17)

FOR LIQUOR DIVISION USE ONLY
NEW OR TRANSFER |conws
Trf from:
L i Q U 0 R L E C E I“I S E O R Reviewer: Initials Date
ent: / /
PERMIT APPLICATION [« T
To be compieted by City/County Cierk Local License #: 2 Q)

License Fees Annual Fee: 3 \OO OO0  Date filed with clerk: l0 1 o g | Do
Frorated Fee: 3 Advertising Dales. (2 Weeks)
Transfer Fee:  §$ ; 16/24R0lz & (0.5 2048
Publishing Fee: $ Q0 OO Hearing Date: 1/ 19 1/ 20/3
Publishing Fee Direct Billed to Applicant; [
License Term: O\ 1 . 0O\ 1 20 A Through ‘2 1 N | 2.0\9
Month Day Year Month Day Year

LICENSING AUTHORITY: Begin publishing promptly. As W.S. 12-4-104(d) specifies: NO LICENSING AUTHORITY SHALL APPROVE
OR DENY THE APPLICATION UNTIL THE LIQUOR DIVISION HAS CERTIFIED THE APPLICATION IS COMPLETE.

Applicant: Gnehm Management LLC

Trade/Business Name (dba): Gnehm Management LLC

Building to be licensed/Building Address: 635 Broadway

Number & Street

Sheridan Wy 82801 Sheridan
City State Zip County
Mailing Address: 1674 Hillcrest Dr
Number & Street or P.O. Box
Sheridan WY 82801
City State Zip
Business Telephone Number: (307 )  655-5655 Fax Number: ( )

egnehm@gmail.com

Brief legal description and the zoning of the licensed building or site for licensed building: W.S. 12-4-102 (a) (vi)
WEST GLACIER PARK ADDITION BLOCK 2 LOT 03

FILING FOR
[J NEW LICENSE

X! TRANSFER OF LOCATION

FILING IN (CHOOSE ONLY ONE)
[x] CITY OF: Sheridan

FILING AS (CHOOSE ONLY ONE)

[ INDIVIDUAL
[] PARTNERSHIP
1 Lp/LP

X LLC

(] TRANSFER OWNERSHIP

FORMERLY HELD BY:

[ ASSIGNMENT LETTER ATTACHED

[0 CORPORATION

] LTD PARTNERSHIP
[0 ORGANIZATION
] OTHER

RETAIL LIQUOR LICENSE
] ON-PREMISE ONLY
(BAR)

[X] OFF-PREMISE ONLY
(PACKAGE STORE)

[] COMBINATION ON/OFF PREMISE
{BOTH BAR & PACKAGE STORE)

[] RESTAURANT LIQUOR LICENSE
[] RESORT LIQUOR LICENSE
[ BAR AND GRILL

LIMITED RETAIL (CLUB)
[0 VETERANS CLUB

TYPE OF LICENSE OR PERMIT (CHOOSE ONLY ONE)

[] MICROBREWERY

0 WINERY

[] DISTILLERY SATELLITE

[0 WINERY SATELLITE

[ COUNTY RETAIL or SPECIAL
MALT BEVERAGE PERMIT

[0 FRATERNAL CLUB
O GOLFcLUB
[J soclALcLUB

SPECIAL DESIGNATIONS
CONVENTION FACILITY

CIVIC CENTER/EVENT CENTER/
PUBLIC AUDITORIUM

GOLF CLUB

GUEST RANCH

RESORT

0
O

t
Ll
(|

[J FULL TIME (e.g. Jan through Dec)
(specify months of operation)

Fr o
nwuili

lan +r Nae
vall e} —CC

Frm i
nwui

To Assist the Liquor Division with scheduling inspections: WHEN DO YOU OPERATE?

[X] SEASONAL/PART-TIME
DAYS OF WEEK (e.g. Mon through Sat)

Mon to Sat

[J NON-OPERATIONAL/PARKED

HOURS OF OPERATION (e.g. 10a - 2a)

By apnaointment

fram +m
i w

ALL APPLICANTS MUST COMPLETE QUESTIONS 1-6

and on Tuesdays from
8:30 am to 11:30 am

1. BUILDING OWNERSHIP: Does the applicant? W.S. 12-4-103 (a) (iii)

(1) OWN the licensed building? J YES (own)
(2) LEASE the licensed building? (Lease must be through the term of the liquor license) I YES (lease)
If Yes, please submit a copy of the lease and indicate:

(A) When the lease expires, located on page_ 1 paragraph_ 2 of lease.

(B) Where the Sales provision for alcoholic or malt beverages is located, on page_ 1 paragraph__4 of lease.

(MUST contain a provision for SALE OF ALCOHOLIC or MALT BEVERAGES)



cgood
Text Box
WEST GLACIER PARK ADDITION BLOCK 2 LOT 03

cgood
Text Box
and on Tuesdays from 
8:30 am to 11:30 am


WLD-31 (4/17)

2. To operate your liquor business, have you assigned, leased, transferred or
contracted with any other person (entity) to operate and assert total or partial control
of the license and the licensed building? W.S. 12-4-601 (b) CJYES XINO

3. Does any manufacturer, brewer, rectifier, wholesaler, or through a subsidiary affiliate,
officer, director or member of any such firm: W.S. 12-5-401, 12-5-402, 12-5-403

(@) Hold any interest in the license applied for? [(JYES [XINO
(b) Furnish by way of loan or any other money or financial assistance for
purposes hereof in your business? []1YES [XINO

/

(c) Furnish, give, rent or ioan any equipment, fixtures, interior decorations or
signs other than standard brewery or manufacturer's signs? [JYES NO

(d) If you answered YES to any of the above, explain fully and submit any
documents in connection there within:

4. Does the applicant have any interest or intent to acquire an interest in any other liquor license
issued by this licensing authority? W.S. 12-4-103 (b) [1YES IXIN

If "YES", explain:

5. If applicant is filing as an Individual, Partnership or Club: W.S. 12-4-102 (a) (i) & (iii)
Each individual, partner or club officer must complete the box below.

Have you been a Have you been
Residence Address No. & Street DOMICILED resident for Have you Convicted of a
City, Staie & Zip at feasi 1 year and noi veen Viviaiion
Residence | claimed residence in any Convicted of Relating
Date of DO NOT LIST Phone other state a Felony Violation? to Alcoholic
True and Correct Name Birth PO BOXES Number in the last year? Liguor or Malt
Beverages?
YES YES O YES O
NO [J NO [ NO [
YES [] YES ] YES []
NO [ NO [ NO [J
YES [ YES O YES O
NO [ NO [ NO [J
YES (] YES [] YES [
NO [] NO [] NO [J
YES O YES [ YES O
NO [ NO (O NO [
YES ] YES [J YES [
NO [ NO [ NO [

(If more information is required, list on a separate piece of paper and attach to this application.)

6. If the applicant is a Corporation, Limited Liability Company, Limited Liability Partnership
or Limited Partnership: W.S. 12-4-102 (a) (iv) & (v)

Each stockholder holding, either jointly or severally, ten percent (10%) or more of the outstanding
and issued capital stock of the corporation, limited liability company, limited liability partnership,
or limited partnership, and every officer, and every director must complete the box below.

Have you been

Have you Convicted of a
Residence Address No. & Street No. of : been Violation
City, State & Zip Residence | Years in Convicted of Relating

Date of Phone Corpor | % of Corporate a Felony to Alcoholic
True and Correct Name Birth DO NOT LIST Number LG Stock Held Violation? Liquor or Malt
PO BOXES Beverages?

1674 Hillcrest Dr YES [ YES O
Wendy K Gnehm  |8/29/76 | gperidan Wy 82801 ki i 51% NO [® NO [®
1674 Hillcrest Dr YES ] YES [
Edward W Gnehm 111 {10/30/74 Sheridan, WY 82801 307-655-5655 B 49% NO O NO [
YES [ YES O
NO [ NO [
YES [ YES ]
NO [ NO [
YES [ YES [
NO [J NO [
YES [ YES [
NO O NO O
YES [ YES [
NO O NO O

(If more information is required, list on a separate piece of paper and attach to this application)
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T

BAR AND GRILL LICENSE:
Have you submitted a valid food service permit or application? W.S. 12-4-413 (a) LJYES[INO

RESTAURANT LICENSE:

(a) Give a description of the dispensing room(s) and state where it is located in the building. W.S. 12-4-408 (b)
(e.g. 10 x 12 room in SE corner of building):

(b) Have you submitted a valid food service permit or application? W.S. 12-4-407 (a) [L1YES[INO

S NS PO - H . oo ko

pow B Boosnainanie sl z 2 ~£ Ll A L N L N R e ] [ o PR L |
(C) mave you dllaciied d Urawiry ot e estdisiineri uidu mnciuaes u

dispensing room(s)? W.S. 12-4-410 (f) D YES I NO

RESORT LICENSE:

Does the resort complex:

(a) Have an actual valuation of at least one million doliars, or have you committed or expended at
least one million dollars ($1,000,000.00) on the complex, excluding the value of the land?

W.S. 12-4-401(b)(i) [JYES[INO
(b) Include a restaurant and a convention facility which will seat at least one hundred (100)
persons? W.S. 12-4-401(b)(ii) ] YES [ NO

(c) Include motel, hotel or privately owned condominium, town house or home accommodations

approved for short term occupancy with at least one hundred (100) sleeping rooms?

W.S. 12-4-401(b)(iii) L1YES[]NO
(d) If no on question (c), have a ski resort facility open to the general public in which you

have committed or expended not less than 10 million dollars ($10,000,000.00)?

10.

W.S. 12-4-401(b)(iv) L1YES[JNO
(e) Are you contracting/leasing the food and beverage services? W.S. 12-4-403(b)
1. If Yes, have you submitted a copy of the food and beverage contract/iease? L] YES []NO
MICROBREWERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) LIYES[JINO
(a) If"YES", please specify type: [] RETAIL [] RESTAURANT [] RESORT [] BAR AND GRILL [] WINERY
(b) Do you self distribute your products? W.S. 12-2-201(a) (JYES[JNO

(Requires wholesaler license with the Liquor Division)

(¢) Do you distribute your products through an existing malt beverage wholesaler?
W.S. 12-2-201(g)(i) (Requires authorization to sell license with the Liquor Division) L1YES [JNO

11

WINERY LICENSE:

Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) (JYES[INO
(a) If"YES", please specify type: [] RETAIL [] RESTAURANT [] RESORT [] BAR AND GRILL [] MICROBREWERY

12.

LIMITED RETAIL (CLUB) LICENSE:

FRATERNAL CLUBS W.S. 12-1-101(a)(iii)(B)

(a) Has the fraternal organization been actively operating in at least thirty-six (36) states? [ ] YES [] NO
(b) Has the fraternal organization been actively in existence for at least twenty (20) years? []YES []NO

an
19,

LIMITED RETAIL (CLUB) LICENSE:

VETERANS CLUBS W.S. 12-1-101(a)(iii)(A):

(a) Does the Veteran's organization hold a charter by the Congress of the United States? JYES ] NO

(b) Is the membership of the Veteran's organization comprised only of Veterans and its
duly organized auxiliary? (JYES[INO

i4. LIMITED RETAIL (CLUB) LICENSE:
GOLF CLUBS W.S. 12-1-101(a)(ii)(D)W.S. 12-4-301(e):

(a) Do you have more than fifty (50) bona fide members? [JYES [JNO
(b) Do you own, maintain, or operate a bona fide golf course together with clubhouse? L1YES[INO
(c) Are you a political subdivision of the state that owns, maintains, or operates a golf
course? CJYES[JNO
1. Are you contracting/leasing the food and beverage services? W.S. 12-5-201(q) [JYES[INO

2. IfYes, have you submitted a cony of the food and heverage contract/lease? C1YESTINO




WLD-31 (4/17)
15. LIMITED RETAIL (CLUB) LICENSE:

SOCIAL CLUBS W.S. 12-1-101(a)(iii)(E)/W.S. 12-4-301(b):
(a) Do you have more than one hundred (100) bona fide members who are residents of the

county in which the club is located? D YES [ NO
(b) Is the club incorporated and operating solely as a nonprofit organization under the
laws of this state? L1YES[]NO

(c) Is the club qualified as a tax exempt organization under the Internal Revenue Service? [ YES [ ] NO
(d) Has the club been in continuous operation for a period of not iess than one (1) year? [JYES I NO

(e) Has the club received twenty-five dollars ($25.00) from each bona fide member as recorded
by the secretary of the club and are club members at the time of this application in

good standing by having paid at least one (1) full year in dues? (1 YES [JNO
(f) Does the club hold quarterly meetings and have an actively engaged membership
carrying out the objectives of the club? CJYES[INO
(g) Have you filed a true copy of your bylaws with this application? LJYES[INO
(h) Has at least fifty one percent (51%) of the membership signed a petition indicating
a desire to secure a Limited Retail Liquor License? (Petition Attached) [(JYES[INO
REQUIRED ATTACHMENTS:

b

A statement indicating the financial condition and financial stability of the applicant
W.S. 12-4-102 (a) (vi).

Restaurants: include a drawing of the establishment that includes the dispensing room(s)
W.S. 12-4-410 (f).

Attach any lease agreements (especially for resort/political subdivisions leasing out food & beverage
services) W.S. 12-4-103 (a) (iii)/ W.S. 12-4-403(b)/W.S. 12-4-301(e).

if transferring a license from one ownership to another, a form of assignment from the current
licensee to the new applicant authorizing the transfer W.S. 12-4-601 (b).

<O

[l

OATH OR VERIFICATION
(Requires signatures by ALL Individuals, ALL Partners, ONE (1) LLC Member, or TWO (2)
Corporate Officers or Directors except that if all the stock of the corporation is owned by ONE (1)

individual then that individual may sign and verify the application upon his oath, or TWO (2) Cup *
Officers.) W.S. 12-4-102(b) '

Under penalty of perjury, and the possible revocation or cancellation of the license,

I swear the above stated facts, are true and accurate.
STATE OF WYOMING )
) SS.

COUNTY OF ) fe riclun )

Signed and sworn to before me on this < 8 day of See /emé\er 2018
B — 7

o

an A et o Londie oMl B Sl b Bl B i cnnnpllos B udl gy o= |
20 ] A that the facts alleged in the f régoing instruinent are true vy the following:

]

D /,{/X J/l/\.(/{‘)/&’l/l(’  pe— Wendy K Gnehm Owner

(Signdtdre) /) | (Printed Name) Title
2) @’2—"7 Edward W Gnehm lii Owner

(Signatuic) (Printcd Namc) Title
3)

(Signature) (Printed Name) Title
4)

(Signature) (Printed Name) Title
5 - ) - o

(Signature) (Printed Name) Title
6)

(Signature) (Printed Name) Title

Witness my hand and official seal:
Mﬁ% Tl
LOURDES WEIKEL

Notary Public - Wyoming Signature of Notary Public
Sheridan County

My °(°§E‘}iﬁ°f' Expires Nov 3, 2020

My commission expires: l~03 - 292 0
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LIQUOR LICENSE OPERATION PLAN

ears on license:

K\‘Aﬂ,{h_/\ /%/.‘Ar.,/:"h,tr-a 74
i AL ez

L i\ Iy

Common Name (doing business as):
Ve

Street Address: G355 f@ﬁdgr// bhea y
s

Phone#: JOZ- 5 45—8,65

Type of License (circle[,é' Retai!) Limited Restaurant Bar & Grili

. \
Hours of Operation ‘

Our planned hours of operation are

o 2] ﬂ/)/'n 744:177/——0/1 f?—'

r s

Last call will be (7 minutes before closing and last service will be O minutes
before closing. (v //npt Serie on fremises

Format

The premises will be operated as:

[l 4

Opebataod o3 Ll == e it ’ﬂﬁg’/é\ma /ffﬁdr
5 g rr ’ﬂf—r —Of’/fr_’rgf‘ 2 é-, a/ff(?/'/e 75!'::,;77

Include: Nature of business Reqular Events Special Events
gap ... F = Happny Hour Competitions of Strength

-
(—Package Liguor _/’_ Live Entertainment Other Special Events
.. Restaurant

Security/ Crowd Control/ Capacity Limits

The Official Capacity limit for our business is:

1




NG| Lp ok e{ﬂerf Mger Fhen 3 4 S

7

_,ﬁ_g_q/ﬁ/t’. et o Finme,

In order to comply with cur capacity limits wea shall:

/7;')\_5.« jc t."/://p:/?O/Lv 7</'u;¢7éf ;Ln @z'ﬁ ?%fl&_. fﬁlﬂa 14 ’é'f .

We shall maintain peace and order in and around our business by:
e ke reas erntre Aaon onl ralA e s

5':'/(; /JL4C'/"L'/;’ Llaa ] 7LI‘}| /f{/%ﬂd('?[_@/\ ﬁPI;,ﬁééOAAﬁﬂM/:

Ruies of the establishment shaii be enforced by:

ld a2

N
S
R

Alcohol Management

To comply with laws regarding alcoholic and malt beverages, including the use of

eighteen (18) to twenty (20) year oid servers in restaurants if applicable, our
establishment will:

ng e”’ﬂ/"f unArs ,z/yf"éf/‘— &M.

5 —
(B)

Signature of License Holder {: / 2&/20 /5 Date

Cfltrg Cpehiwi—-
At G ted Name




LEASE

Lessor: Tomahawk Pipeline LLC
Lessee: Gnehm Management LLC

Leased Property: The East room with overhead door of 635 Broadway
Sheridan, Wyoming.

Term: From May 1, 2018 to November 30, 2020.
Rent: One ($1) Dollar plus other good and valuable consideration

Purpose: The property shall be used for the retail sale of cases or large
lots of liquor or mait beverages and to comply with aii City and State
laws for the use of Sheridan, Wyoming City Liquor License # 21.

Lessee will not sale any liquor or malt beverages which are intended to
be consumed on the property.

Indemnity: Lessee shall indemnify Lessor and owner from all liability,
loss or other damages claims or obligations resulting from Lessee use of
the property.

Datedthis [ 6  dayof /‘701/117 , 2016.

O =

Gnehm Management LLC

o fhipe-

Tomahawk i’ipeline LLC

\,.O () Wadiven

wner Approved John C.
Waggoner, Trustee




>3

BANK-%WEST"

September 25, 2018
Gnehm Management LLC
1674 Hillcrest Drive

Sheridan, WY 82801

To Whom It May Concern:

This letter certifies that Gnehm Management LLC has an active account with Bank of the West
and the account is in good standing.

Jade Stanley

W/{

Jade Elizabeth Stanley
Universal Banker |

NMLS #1732057

2 N Main St, Sheridan, WY 82801

Tel: (307) 674-4411 Direct: (307) 461-6024 Fax: (307) 672-6886
E-mail: jade.stanley@bankofthewest.com

.@ 2 North Main, Sheridan, WY 82801 Member FDIC
e Phone (307) 674-4411 Fax (307) 672-6386



m CITY OF SHERIDAN, WYOMING — Son T

N 55 Grinnell Street, P.O. Box 848, f e
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Mayor Roger Miller  City Administrator Mark Collins
LIQUOR LICENSE OPERATION PLAN

Name as it appears on license: Gnehm Management LLC

Common Name (doing business as): Gnehm Management

Street Address: 635 Broadway, East Room

Type of License (circle): [Rétaill Limited Restaurant Bar & Grill

Hours of Operation

Our planned hours of operation are:
Tuesdays 8:30am to 11:30am, and by appointment.

Last call will be _N/A__ minutes before closing and last service will be _N/A__ minutes
before closing. (Note: will not serve on premises.)

Format
The premises will be operated as: Special order Retail.
Include: Nature of business Regular Events Special Events
Bar 7 Happy Hour Competitions of Strength
Packa 1 Live Entertainment Other Special Events

(All outside events require and Malt Beverage or Catering Permit)
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Mayor Roger Miller  City Administrator Mark Collins

Security/ Crowd Control/ Capacity Limits

The Official Capacity limit for our business is:
aprox 20 peo‘pge.

PR

ST il ]

In order to comply with our capacity limits we shall:
Stagger appointments and for walkins we will schedule a future
appointment if capacity is over.

We shall maintain peace and order in and around our business by:
Limiting the number of customers assisted at a given time.

Ruiles of the establishment shali be enforced by:
Management and designated trained staff.

Alcohol Management

To comply with laws regarding alcoholic and malt beverages, including the use of
eighteen (18) to twenty (20) year oid servers in restaurants if applicabie, our
establishment will:

Only hire 21+ employees that are certified buy TIPS.

@2 lo/24/20/5

Signature of License Holder Date

Printed Name




CITY OF
CITY OF SHERIDAN, WYOMING
dzm 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801

.
Ph (307)674-6483 Fax (307)674-2195

*"WYOMING-—

Clerk’s Office
MEMORANDUM
Re: Application for Location Transfer - #22 Retail License for
Gnehm Management LLC from 922 Coffeen Avenue to 635
Broadway
From: Cecilia Good, City Clerk
To: Richard Adriaens, Chief of Police
Advertising: 10/24/2018 and 10/31/2018

The following applicant has applied for an ownership transfer of Retail License #22:

I have no objection to the application for the Ownership Transfer Application:

AN ——

Richard ?\driaens, Chief of Police

| object to the above application.

Reason:

Richard Adriaens, Chief of Police

END OF MEMO



CITY OF CITY OF SHERIDAN, WYOMING

55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
— = Ph (307) 674-6483 Fax (307) 674-2195

A

“*WYOMING-

Clerk
MEMORANDUM
Project Name: Transfer of Ownership for Best Western Resort License #2
From: Cecilia Good, City Clerk
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 11/07/2018
Recommendation:

Staff recommends that Mayor and Council approve the transfer of Resort License #2. This transfer is exchanging
entities between the Retail License #19 and Resort License #2 held at the same location as an effort to correct a
mistake made upon the original transfer.

Background:

The license transfer application below has been reviewed by the State and the Sheridan Police
Department for completion. The application meets all requirements of State Statute and City
Ordinance. This transfer will be made effective for the new licensing term 1/1/2019 to 12/31/2019.

Attachments
Transfer Application - Resort License #2
Police Department Memo
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NEW OR TRANSFER |cum orommommseom
LIQUOR LICENSE OR |oi" ——
PERMIT APPLICATION (= -

To be completed by City/County Clerk Local License #: )

License Fees Annual Fee: $ . Date filed with clerk: q /| q / ao [3
Prorated Fee: $ . Advertising Dates: (2 Weeks)
TransferFee: $_ JOoo .00 \O0/3/3.018 s 10/1 0/20/8
Publishing Fee: $ 40 .. 0O Hearing Date: o /15 120\R

Publishing Fee Direct Billed to Applicant: []

License Term: L | | 2019 Through 12 1 Al | 2019

Month Day Year Month Day Year

LICENSING AUTHORITY: Begin publishing promptly. As W.S. 12-4-104(d) specifies: NO LICENSING AUTHORITY SHALL APPROVE
OR DENY THE APPLICATION UNTIL THE LIQUOR DIVISION HAS CERTIFIED THE APPLICATION IS COMPLETE.

Applicant. _Sheri /6/\ vrey [ L
Trade/Business Name (dba): Dj es % "‘/& f ern S h W“'[d/' C W‘ "Le/‘

Building to be licensed/Building Address: 6 [?‘ I\/ /I\]Wbai'; Sf/ﬂ@‘/‘
SAC/IO/W/I WY §780 (

. City I State Zip County
Mailing Address: 6 /?\ A/ M fain ‘S\’IZ"& /-
Number & Street or P.O. Box
§Ae,—:¢/cm gA KO (

Ctty I State
Business Telephone Number: (3’ ]l ) 6? f ?4 Fax Number: (3 07) 5?'2 5'0750
E-Mail Address:

Brief legal description and onlng of the licensed building or site for licensed building: W.S. 12-4-102 (a) (vi)

ee (ac [} (’fqa 65‘(“/'1}0 {e.
FILING FOR FILING IN (CHOOSE QNLY ONE) FILING AS (CHOOSE ONLY ONE)
[J NEW LICENSE X ciry oF: Sheard en [] INDIVIDUAL
[0 PARTNERSHIP
[0 TRANSFER OF LOCATION ] COUNTY OF: O LP/LLP
B LLC
[] CORPORATION
X TRANSFER OWNERW X' ASSIGNMENT LETTER ATTACHED [0 LTD PARTNERSHIP
] ORGANIZATION
FORMERLY HELD BY: /omMing eson LL C [J OTHER

TYPE OF LICENSE OR PERMIT (CHOOSE ONLY ONE)

RETAIL LIQUOR LICENSE [J RESTAURANT LIQUOR LICENSE [0 MICROBREWERY
[J ON-PREMISE ONLY B RESORT LIQUOR LICENSE ] WINERY
(BAR) ] BAR AND GRILL . [] DISTILLERY SATELLITE
[0 WINERY SATELLITE
[] OFF-PREMISE ONLY LIMITED RETAIL (CLUB) [ COUNTY RETAIL or SPECIAL
(PACKAGE STORE) [l VETERANS CLUB MALT BEVERAGE PERMIT
[0 FRATERNAL CLUB SPECIAL DESIGNATIONS
] COMBINATION ON/OFF PREMISE [0 GOLF CLUB CONVENTION FACILITY

(BOTH BAR & PACKAGE STORE) | [[] SOCIAL CLUB CIVIC CENTER/EVENT CENTER/

O
O
PUBLIC AUDITORIUM
[0 GOLF cLUB
] GUEST RANCH
0 RESORT

To Assist the Liquor Division with scheduling inspections: WHEN DO YOU OPERATE?

3

B’ FULL TIME (e.g. Jan through Dec) [J SEASONAL/PART-TIME I ( NON—OPEF@TIONALIPARKED
(specify months of operatiﬁu DAYS OF WEEK (e.g. Mon through Sat) HOURS OF OPERATION (e.g. 10a - 2a)
from an to eC from 2oy to vn from pMm__ to 10 Pm

ALL APPLICANTS MUST COMPLETE QUESTIONS 1- 6
1. BUILDING OWNERSHIP: Does the applicant? W.S. 12-4-103 (a) (iii)
(1) OWN the licensed building? . [J YES (own)
(2) LEASE the licensed building? (Lease must be through the term of the liquor license) ]X/YES (lease)
If Yes, please submit a copy of the lease and indic
(A) When the lease expires, located on pagejtparagraph I of lease.

(B) Where the Sales provision for alcoholic or malt beverages is located, on pagel paragraph-—\i of lease.
(MUST contain a provision for SALE OF ALCOHOLIC or MALT BEVERAGES))




WLD-31 (4/17)

2.

To operate your liquor business, have you assigned, leased, transferred or
contracted with any other person (entity) to operate and assert total or partial control
of the license and the licensed building? W.S. 12-4-601 (b)

Does any manufacturer, brewer, rectifier, wholesaler, or through a subsidiary affiliate
officer, director or member of any such firm: W.S. 12-5-401, 12-5-402, 12-5-403

(a) Hold any interest in the license applied for?

(b) Furnish by way of loan or any other money or financial assistance for
purposes hereof in your business?

(c) Furnish, give, rent or loan any equipment, fixtures, interior decorations or
signs other than standard brewery or manufacturer's signs?

(d) If you answered YES to any of the above, explain fully and submit any
documents in connection there within:

] YES XINO

[J YES I NO
] YES [X'NO

] YES DI'NO

Does the applicant have any interest or intent to acquire an interest in any other liquor license

issued by this licensing authority? W.S. 12-4-103 (b)
If "YES", explain:

0 YES X'NO

If applicant is filing as an Individual, Partnership or Club: W.S. 12-4-102 (a) (i) & (iii)

Each individual, partner or club officer must complete the box below.

Have you been a Have you been
Residence Address No. & Street DOMICILED resident for Have you Convicted of a
City, State & Zip at least 1 year and not been Violation
Residence | claimed residence in any Convicted of Relating
Date of DO NOT LIST Phone other state a Felony Violation? to Alcoholic
True and Correct Name Birth PO BOXES Number in the last year? Liquor or Malt
Beverages?
YES [ YES ] YES (]
NO [ NO [ NO [
YES O YES O YES O
NO [ NO [ NO []
YES [ YES [] YES []
NO [ NO [ NO [
YES [] YES [ YES ]
NO [ NO [J NO [
YES [ YES J YES O
NO [ NO [ NO [J
YES [] YES [] YES [
NO [ NO [ NO [

(If more information is required, list on a separate piece of paper and attach to this application.)

6. If the applicant is a Corporation, Limited Liability Company, Limited Liability Partnership

or Limited Partnership: W.S. 12-4-102 (a) (iv) & (v)

Each stockholder holding, either jointly or severally, ten percent (10%) or more of the outstanding
and issued capital stock of the corporation, limited liability company, limited liability partnership,
or limited partnership, and every officer, and every director must complete the box below.

Have you been
Have you Convicted of a
Residence Address No. & Street No. of been Violation
City, State & Zip Residence | Years in Convicted of Relating
Date of Phone Corp or | % of Corporate a Felony to Alcoholic
True and Correct Name Birth DO NOT LIST Number LLC Stock Held Violation? Liquor or Malt
PO BOXES Beverages?
YES [ YES ]
NO [ NO [
YES YES [
NO [J NO [
5"&/”‘/ L d{ YES O YES [
acne NO [ NO [
YES [ YES [
NO [J NO O
YES [ YES ]
NO O NO [J
YES I YES I
NO [ NO [
YES [] YES []
NO [J NO [

(If more information is required, list on a separate piece of paper and attach to this application)
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7. BAR AND GRILL LICENSE:
Have you submitted a valid food service permit or application? W.S. 12-4-413 (a) [JYES[JNO
8. RESTAURANT LICENSE:
(a) Give a description of the dispensing room(s) and state where it is located in the building. wW.S. 12-4-408 (b)
(e.g. 10 x 12 room in SE corner of building):
(b) Have you submitted a valid food service permit or application? W.S. 12-4-407 (a) [1YES[]INO
(c) Have you attached a drawing of the establishment that includes the restaurant
dispensing room(s)? W.S. 12-4-410 (f) ] YES [ NO
9. RESORT LICENSE:
Does the resort complex:
(@) Have an actual valuation of at least one million dollars, or have you committed or expended at
least one million dollars ($1,000,000.00) on the complex, excluding the value of the land?
W.S. 12-4-401(b)(i) E YES []NO
(b) Include a restaurant and a convention facility which will seat at least one hundred (100)
persons? W.S. 12-4-401(b)(ii) &I YES [JNO
(c) Include motel, hotel or privately owned condominium, town house or home accommodations
approved for short term occupancy with at least one hundred (100) sleeping rooms?
W.S. 12-4-401(b)(iii) K YES [JNO
(d) If no on question (c), have a ski resort facility open to the general public in which you
have committed or expended not less than 10 million dollars ($10,000,000.00)?
W.S. 12-4-401(b)(iv) O Yes & NO
(e) Are you contracting/leasing the food and beverage services? W.S. 12-4-403(b)
1. If Yes, have you submitted a copy of the food and beverage contract/lease? L1 YES[JNO
10. MICROBREWERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) (] YES [INO
(a) If"YES", please specify type: [] RETAIL [[] RESTAURANT [] RESORT [] BAR AND GRILL ] WINERY
(b) Do you self distribute your products? W.S. 12-2-201(a) LJYES[JNO
(Requires wholesaler license with the Liquor Division)
(c) Do you distribute your products through an existing malt beverage wholesaler?
W.S. 12-2-201(g)(i) (Requires authorization to sell license with the Liquor Division) [JYES[JNO
11. WINERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) []YES[INO
(a) If"YES", please specify type: [] RETAIL [] RESTAURANT [] RESORT [] BAR AND GRILL [] MICROBREWERY
12. LIMITED RETAIL (CLUB) LICENSE:

FRATERNAL CLUBS W.S. 12-1-101(a)(iii)(B)

(a) Has the fraternal organization been actively operating in at least thirty-six (36) states? [] YES [] NO
(b) Has the fraternal organization been actively in existence for at least twenty (20) years? [ ] YES [] NO

13.

LIMITED RETAIL (CLUB) LICENSE:

VETERANS CLUBS W.S. 12-1-101(a)(iii)(A):

(a) Does the Veteran’s organization hold a charter by the Congress of the United States? [JYES[INO

(b) Is the membership of the Veteran's organization comprised only of Veterans and its
duly organized auxiliary? [ ]YES[]NO

14.

LIMITED RETAIL (CLUB) LICENSE:

GOLF CLUBS W.S. 12-1-101(a)(iii)(D)/W.S. 12-4-301(e):

(a) Do you have more than fifty (50) bona fide members? []YES[]NO
(b) Do you own, maintain, or operate a bona fide golf course together with clubhouse? (] YES I NO
(c) Are you a political subdivision of the state that owns, maintains, or operates a golf
course? (] YES [JNO
1. Are you contracting/leasing the food and beverage services? W.S. 12-5-201(g) (JYES[INO

2. If Yes, have you submitted a copy of the food and beverage contract/lease? [JYES[JNO
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15. LIMITED RETAIL (CLUB) LICENSE:
SOCIAL CLUBS W.S. 12-1-101(a)(iii)(E)/W.S. 12-4-301(b):

(a) Do you have more than one hundred (100) bona fide members who are residents of the

county in which the club is located? [JYES [ NO
(b) Is the club incorporated and operating solely as a nonprofit organization under the

laws of this state? [JYES I NO
(c) Is the club qualified as a tax exempt organization under the Internal Revenue Service? [ ] YES [ ]NO
(d) Has the club been in continuous operation for a period of not less than one (1) year? [JYES I NO

(e) Has the club received twenty-five dollars ($25.00) from each bona fide member as recorded
by the secretary of the club and are club members at the time of this application in

good standing by having paid at least one (1) full year in dues? [JYES[JINO
(f) Does the club hold quarterly meetings and have an actively engaged membership
carrying out the objectives of the club? LJYES[INO
(9) Have you filed a true copy of your bylaws with this application? (JYES[JNO
(h) Has at least fifty one percent (51%) of the membership signed a petition indicating
a desire to secure a Limited Retail Liquor License? (Petition Attached) (JYES[INO
REQUIRED ATTACHMENTS:

[J A statement indicating the financial condition and financial stability of the applicant
W.S. 12-4-102 (a) (vi).

Restaurants: include a drawing of the establishment that includes the dispensing room(s)
W.S. 12-4-410 (f).

[

[] Attach any lease agreements (especially for resort/political subdivisions leasing out food & beverage
services) W.S. 12-4-103 (a) (iii)/ W.S. 12-4-403(b)/W.S. 12-4-301(e)

[

If transferring a license from one ownership to another, a form of assignment from the current
licensee to the new applicant authorizing the transfer W.S. 12-4-601 (b).

OATH OR VERIFICATION

(Requires signatures by ALL Individuals, ALL Partners, ONE (1) LLC Member, or TWO (2)
Corporate Officers or Directors except that if all the stock of the corporation is owned by ONE (1)

individual then that individual may sign and verify the application upon his oath, or TWO (2) Club
Officers.) W.S. 12-4-102(b)

Under penalty of perjury, and the possible revocation or cancellation of the license,
I swear the above stated facts, are true and accurate.

STATE OF WYOMING )
" ) SS.

COUNTY OF ; )hQ[ gd(}“ )

Signed and sworn to before me on this |4 day of 3@.0" N bo ,
20 B ’Ma%ged in the foregoing instrument are true by the following:

hry Atchee, ko, 4zn Mg Mobe,

D

(Signature) / (Printed Name) / \{I‘itg
2)

(Signature) (Printed Name) Title
3)

(Signature) (Printed Name) Title
4)

(Signature) (Printed Name) Title
5)

(Signature) (Printed Name) Title
6)

(Signature) (Printed Name) Title

Witness my hand and official seal:

STATE OF
COUNTY OF WYOMING

F) .

KPRESNOL Signature of Notary Public

yy coMmSSION XERESNEL

(SEAL) My commission expires: I \QV) [('4,'! CQ 29(




SHERIDAN VENTURES LLC
Resort License

Legal Description

612 Main Street, Sheridan WY 82801

LOTS 13 & 14, BLOCK 40, LOTS 1,2 &18-22 OF BLOCK 49, LOTS 3-16 OF
BLOCK 39 & LOT 3 OF BLOCK 38, SHERIDAN LAND CO ADDITION, CITY
OF SHERIDAN
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LEASE AGREEMENT

THIS AGREEMENT is entered into this day by and between Wyoming Resorts LLC,
dba Best Western Center, ("Lessor") and Sheridan Ventures LLC, dba Best Western Sheridan
Center ("Lessee"), and in consideration of the rents, covenants and agreements contained
herein, the Lessor and Lessee wish to enter into this lease agreement, and do hereby agree as

follows:

I
PROPERTY DESCRIPTION

Pursuant to the terms of this agreement, Lessor hereby leases to Lessee and Lessee hereby
leases from Lessor the following real property (hereinafter the “leased premises™):
All of the property known as Best Western Sheridan Center
Hotel excluding 1,963 square feet, including a 350 square foot
alcohol dispensing area, in the southeast corner of the Best

Western Center, 612 North Main Street, Sheridan, Wyoming

IL.
TERM

The term of this lease shall commence on May 1, 2018, and shall continue for a period of
ten (10) years. The lease shall be extended for periods of ten (10 ) years or as the parties may

agree.

II1.



RENTAL
Lessee agrees to pay, without demand, to Lessor as rent for the leased premises the sum
of Ten Dollars ($10.00) per month in advance due on the first day of May, 2018, and the first day
of each and every month thereafter for the Term of this lease.

Iv.
SALE OF ALCOHOL

Lessee has the e pﬁ]ss authority to sell alcohol in the leased premises.
DATED this ‘?‘ day of September , 2018.

LESSOR:

T TRgT Al

Wyoming Resorts LLC, Q jst Western Sheridan Center

LESSEE:

AT Tl

Sheridan Ventures LL
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= Pinnacle Bank

September 12, 2018

City of Sheridan

Cecilia Good

55 Grinnell Plaza, 3" Floor
Sheridan WY 82801

RE: Sheridan Ventures LLC
Liquor License

Dear Ms. Good:

Please be advised that Pinnacle Bank — Wyoming has reviewed the financial condition of
Sheridan Ventures LLC and is satisfied that the entity is in good and stable financial
standing.

Thank you.

Sincerely,

ﬁinnie L. Miller

Market President

WBlshia
LENDER MEMBER FDIC

PO Box 1369 PHONE: 307.864.5555

125 South 5* Street FAX: 307.864.5705
Thermopolis, Wyoming 82443 wypinnbank.com




FORM OF ASSIGNMENT

Wyoming Resorts LLC, dba Best Western Center, ("Assignor'") agrees to assign it’s interest in
the Resort License, (Local license number 2) and Sheridan Ventures LLC, dba Best Western
Sheridan Center ("Assignee").

Transfer of ownership is subject to approval by the City of Sheridan

A

DATED this I Lf. day of September , 2018.

ASSIGNOR:

o i e S

Wyoming Resorts LLC, db Best estern Sheridan Center

ASSIGNEE:

o b el

Sheridan Ventures LLC Q




CITY OF CITY OF
" CITY OF SHERIDAN, WYOMING .
dW 55 Grinnell Street, P.O. Box 848, W
< Sheridan Wyoming 82801 2%

N Ph (307)674-6483 Fax (307)674-2195
—+WYOMING—

—WYOMING-—

Mayor Roger Miller  City Administrator Mark Collins
LIQUOR LICENSE OPERATION PLAN
Name as it appears on license: gh ert 0‘ an \/P" fur es LLC
Common Name (doing business as): BPsf L\/t’ 5 ,Le,h $ L et J‘M C en ?Le,
Street Address: 614 N Mai st -. 5 l\ﬂr'tﬁm \J\/ 8280/
Phone #: @07) o4 - HA

Type of License (circle): Retail Limited Restaurant Bar & Gri

Hours of Operation

0 | h f ti
s °“’s°r\7555§' = 9om oy teded hovus o speaa] events
LT |0pm T

Last call will be?g minutes before closing and last service will be 2_0 minutes before
closing.

Format
The prem ses will be

perate
g Ve pat.e /‘ \'7 d{mq}‘ bJﬁ.')fSﬁ Cvin 1‘3 Y as86C o TLWAS‘ 9/\0/{
Cﬂa anmZa hm me 'h’%ji S =

Include: Nature of business Reqular Events Special Events

Bar Happy Hour Competitions of Strength
Package Liquor ive Entertainment Other Special Even
Restaurant

(All outside events require and Malt Beverage or Catering Permit)

Security/ Crowd Control/ Capacity Limits

The Official Capacity limit for our business is:



. CITY OF SHERIDAN, WYOMING M

Mm 55 Grinnell Street, P.O. Box 848, ik £
Sheridan Wyoming 82801 PrAS

Ph (307)674-6483 Fax (307)674-2195

' —=WYOMING-—
—WYOMING:—

Mayor Roger Miller  City Administrator Mark Collins
300 0ccyp a J3
|

In order to comply W|th o ricapacity limjts we shall: l “_S
Con Y o Covn olwmq Special even
I

d

We shall main peace and rder in and around our busjness by

TiPs Cet?rraj emp p\/ee_g ;‘Faf or Jdesi qmlgj 51[.//. pp/jcnu/
Wil hoHv [aw enforcemen] ' as Soen 015 1% Fen ful rprvi:h’mf arise
\D CVS{TM.W'S' \NLo aFPea/‘ J-v {06’ 30 or (/nolf’,—-

Rules of tr tablishment haII be enforced by:
e:\e,u /VTG*MM/“ ar /\/\a/\ﬂoj 9/ bf?mo; ve }’ /I/la/mgg
L

Alcohol Management

To comply with laws regarding alcoholic and malt beverages, including the use of
eighteen (18) to twenty (20) year old servers in restaurants if applicable, our

esta Ilshm tWIIIer+~'F°e"l empff;leeﬁ W])’,”\lf\ 50 4*'01?1_5 Cnﬁ
|

?N"b ' U\II M2

I

Signature of License r Date
%/;u%% 71 5/%5

Printed Name

Ao Koy o
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CITY OF
Cﬁe%'a’dﬂ CITY OF SHERIDAN, WYOMING
Al “%, 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
P Ph (307)674-6483 Fax (307)674-2195

—“WYOMING=—

Clerk’s Office

MEMORANDUM

Re: Application for Ownership Transfer - #2 Resort License from
Wyoming Resorts LLC to Sheridan Ventures, LLC

From: Cecilia Good, City Clerk
To: Richard Adriaens, Chief of Police
Advertising: 10/03/2018 and 10/10/2018

The following applicant has applied for an ownership transfer of Resort License #2: Sheridan
Ventures, LLC

I have no objection to the application for the Ownership Transfer Application:

v —

Richard Adriaens, Chief of Police

| object to the above application.

Reason:

Richard Adriaens, Chief of Police

END OF MEMO



%7 i CITY OF SHERIDAN, WYOMING
m 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
o =/ Ph(307) 674-6483 Fax (307) 674-2195

2

«WYOMING:—

Clerk

MEMORANDUM
Project Name: Transfer of Ownership for Main Street Tavern Retail License #19
From: Cecilia Good, City Clerk
To: Mayor and Council
CC: Mark Collins, City Administrator
Date: 11/08/2018
Recommendation:

Staff recommends that Mayor and Council approve the transfer of Resort License #2. This transfer is
exchanging entities between the Retail License #19 and Resort License #2 held at the same location as
an effort to correct a mistake made upon the original transfer.

Background:

The license transfer application below has been reviewed by the State and the Sheridan Police Department for
completion. The application meets all requirements of State Statute and City Ordinance. This transfer will be made
effective for the new licensing term 1/1/2019 to 12/31/2019.

Attachments
Transfer Application - Retail License #19
Police Department Memo
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NEW OR TRANSFER |cuns oormeemses
LIQUOR LICENSE OR |wiw w5
PERMIT APPLICATION /2= =

To be completed by City/County Clerk Local License #: Y9

License Fees Annual Fee: $ . Date filed with clerk: 9q9.,19 ;| 2018
Prorated Fee: $ . Advertising Dates: (2 Weeks)
Transfer Fee:  $ 100.00 \0/3/20IZ & 19/10/R0lg
Publishing Fee: $ A0. 0D Hearing Date: 0/ 15 RolE

Publishing Fee Direct Billed to Applicant: []

License Term: \ / \ | 0 lq Through \ C 31 | 20 14

Month Day Year Month Day Year

LICENSING AUTHORITY: Begin publishing promptly. As W.S. 12-4-104(d) specifies: NO LICENSING AUTHORITY SHALL APPROVE

OR DENY THE APPLICATI UNTIL THE LIQUOR DIVISION HAS CERTIFIED THE APPLICATION IS COMPLETE.
Applicant: WY &’f"“f\q I%eS‘o'rls LL.,E ”

Trade/Business Name (dba): MGV\ §+fe¢+ 'm/em /G€5+ l/\/&?f?//l S-{'IFKJD(“/) CZA‘I-EF
Building to be licensed/Building Address: 6, ?\ N /Y\O”/\ S‘l(fee{—

gLef'Ja/\Number&Street \’,\/Y 8230{ S[\Q{-l 0{01(_]
City ] / State Zip County
Mailing Address: 6‘9\ M /\/]G’lm S‘{vr&{’

Number & Street or P.O. Box

g(r\eflJa,/\ WY ¥7 8’0[
City / ] Zip
Business Telephone Number: (3 0?‘ ) 6;!4_ T ?42 ' Fax Number: (307 ) 6 ?ﬂ T 62 50

E-Mail Address: anc‘rewlav a7 @ ,QMou . CoMm
Brief legal det_rriptlon and the zonmg of Iicensed building or site for licensed building: W.S. 12-4-102 (a) (vi)

See ache e o c’SCflp | o
7
FILING FOR FILING IN (CHOQSE ONLY ONE) FILING AS (CHOOSE ONLY ONE)
[C] NEW LICENSE ’ MCITY OF: g Cr1dd N [J INDIVIDUAL
[0 PARTNERSHIP
[] TRANSFER OF LOCATION [C] COUNTY OF;: [J LP/LLP
B LLC
[] CORPORATION
m TRANSFER OWNERSHIP o‘ E ASSIGNMENT LETTER ATTACHED ] LTD PARTNERSHIP
[] ORGANIZATION
FORMERLY HELD BY: ghe” on \/6’" vies LLC ] OTHER
TYPE OF LICENSE OR PERMIT (CHOOSE ONLY ONE)
RETAIL LIQUOR LICENSE [[J RESTAURANT LIQUOR LICENSE [0 MICROBREWERY
ON-PREMISE ONLY [0 RESORT LIQUOR LICENSE [J WINERY
(BAR) [] BAR AND GRILL [ DISTILLERY SATELLITE
[0 WINERY SATELLITE
[] OFF-PREMISE ONLY LIMITED RETAIL (CLUB) [C] COUNTY RETAIL or SPECIAL
(PACKAGE STORE) [0 VETERANS CLUB MALT BEVERAGE PERMIT
[0 FRATERNAL CLUB SPECIAL DESIGNATIONS
[] COMBINATION ON/OFF PREMISE O GOLF cLuB [C] CONVENTION FACILITY
(BOTH BAR & PACKAGE STORE) | [[] SOCIAL CLUB [ CIVIC CENTER/EVENT CENTER/
PUBLIC AUDITORIUM
[0 GOLF CLUB
[J GUEST RANCH
[J RESORT
To Assist the Liquor Division with scheduling inspections: WHEN DO YOU OPERATE?
IX FULL TIME (e.g. Jan through Dec) [[] SEASONAL/PART-TIME [0 NON-OPERATIONAL/PARKED
(spemfy months of operatl 6 DAYS OF,WEEK (e.g. Mon through Sat) HOURS OF OPERATION (e.g. 10a - 2a)
from eC from /w oN  to v from GP M to l'OP M
ALL APPLICANTS MUST COMPLETE QUESTIONS 1- 6 L xTeaded [Hovrs #0 & fﬁ’m | e V"’j?
1. BUILDING OWNERSHIP: Does the applicant? W.S. 12-4-103 (a) (iii)
(1) OWN the licensed building? X YES (own)
(2) LEASE the licensed building? (Lease must be through the term of the liquor license) [ YES (lease)

If Yes, please submit a copy of the lease and indicate:

(A) When the lease expires, located on page

paragraph of lease.

(B) Where the Sales provision for alcoholic or malt beverages is located, on page paragraph of lease.
(MUST contain a provision for SALE OF ALCOHOLIC or MALT BEVERAGES.)




WLD-31 (4/17)

2.

6.

To operate your liquor business, have you assigned, leased, transferred or
contracted with any other person (entity) to operate and assert total or partial control
of the license and the licensed building? W.S. 12-4-601 (b)

Does any manufacturer, brewer, rectifier, wholesaler, or through a subsidiary affiliate,
officer, director or member of any such firm: W.S. 12-5-401, 12-5-402, 12-5-403

(a) Hold any interest in the license applied for?

(b) Furnish by way of loan or any other money or financial assistance for
purposes hereof in your business?

(c) Furnish, give, rent or loan any equipment, fixtures, interior decorations or
signs other than standard brewery or manufacturer's signs?

(d) If you answered YES to any of the above, explain fully and submit any
documents in connection there within:

] YES IXNO

[JYES XNO
[0 YES XINO

[1YES [INO

Does the applicant have any interest or intent to acquire an interest in any other liquor license

issued by this licensing authority? W.S. 12-4-103 (b)
If "YES", explain:

[J YES I NO

If applicant is filing as an Individual, Partnership or Club: W.S. 12-4-102 (a) (ii) & (iii)

Each individual, partner or club officer must complete the box below.

Have you been a Have you been
Residence Address No. & Street DOMICILED resident for Have you Convicted of a
City, State & Zip at least 1 year and not been Violation
Residence | claimed residence in any Convicted of Relating
Date of DO NOT LIST Phone other state a Felony Violation? to Alcoholic
True and Correct Name | Birth PO BOXES Number in the last year? Liquor or Malt
Beverages?
YES [ YES [ YES O
NO [ NO [ NO [
YES [ YES [ YES [
NO [0 NO [ NO []
YES ] YES [ YES [
NO [ NO [] NO [
YES [] YES [ YES []
NO [ NO [] NO [
YES ] YES [ YES []
NO [ NO O NO O
YES [ YES O YES O
NO [ NO [ NO [

(If more information is required, list on a separate piece of paper and attach to this application.)

If the applicant is a Corporation, Limited Liability Company, Limited Liability Partnership

or Limited Partnership: W.S. 12-4-102 (a) (iv) & (v)

Each stockholder holding, either jointly or severally, ten percent (10%) or more of the outstanding
and issued capital stock of the corporation, limited liability company, limited liability partnership,
or limited partnership, and every officer, and every director must complete the box below.

Have you been
Have you Convicted of a
Residence Address No. & Street No. of been Violation
City, State & Zip Residence | Years in Convicted of Relating
Date of Phone Corp or | % of Corporate a Felony to Alcoholic
True and Correct Name Birth DO NOT LIST Number LLC Stock Held Violation? Liquor or Malt
PO BOXES Beverages?
YES [ YES [
NO [ NO [
YES [ YES [
NO [ NO [
S—~ ' 4 L\ c/\ YES OJ YES [
YES|] YES O
NO [ NO [
YES [ YES O
NO [] NO []
YES [] YES [
NO [ NO [
YES [ YES O
NO [ NO [

(If more information is required, list on a separate piece of paper and attach to this application)
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7. BAR AND GRILL LICENSE:
Have you submitted a valid food service permit or application? W.S. 12-4-413 (a) L1 YES[INO
8. RESTAURANT LICENSE:
(a) Give a description of the dispensing room(s) and state where it is located in the building. W.S. 12-4-408 (b)
(e.g. 10 x 12 room in SE corner of building):
(b) Have you submitted a valid food service permit or application? W.S. 12-4-407 (a) [1YES [JNO
(c) Have you attached a drawing of the establishment that includes the restaurant
dispensing room(s)? W.S. 12-4-410 (f) [1YES [INO
9. RESORT LICENSE:
Does the resort complex:
(@) Have an actual valuation of at least one million dollars, or have you committed or expended at
least one million dollars ($1,000,000.00) on the complex, excluding the value of the land?
W.S. 12-4-401(b)(i) (] YES []NO
(b) Include a restaurant and a convention facility which will seat at least one hundred (100)
persons? W.S. 12-4-401(b)(ii) []YES [JNO
(c) Include motel, hotel or privately owned condominium, town house or home accommodations
approved for short term occupancy with at least one hundred (100) sleeping rooms?
W.S. 12-4-401(b)(iii) ‘ (] YES[]NO
(d) If no on question (c), have a ski resort facility open to the general public in which you
have committed or expended not less than 10 million dollars ($10,000,000.00)?
W.S. 12-4-401(b)(iv) [JYES [JNO
(e) Are you contracting/leasing the food and beverage services? W.S. 12-4-403(b)
1. If Yes, have you submitted a copy of the food and beverage contract/lease? [JYES [JNO
10. MICROBREWERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) []YES ] NO
(a) If "YES", please specify type: [] RETAIL [] RESTAURANT [] RESORT [] BAR AND GRILL []J WINERY
(b) Do you self distribute your products? W.S. 12-2-201(a) []YES [JNO
(Requires wholesaler license with the Liquor Division)
(c) Do you distribute your products through an existing malt beverage wholesaler?
W.S. 12-2-201(g)(i) (Requires authorization to sell license with the Liquor Division) (] YES [JNO
11. WINERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) [1YES[]NO
(a) If"YES", please specify type: [ ] RETAIL [[] RESTAURANT [] RESORT [] BAR AND GRILL [ ] MICROBREWERY
12. LIMITED RETAIL (CLUB) LICENSE:

FRATERNAL CLUBS W.S. 12-1-101(a)(iii)(B)

(a) Has the fraternal organization been actively operating in at least thirty-six (36) states? [] YES [] NO
(b) Has the fraternal organization been actively in existence for at least twenty (20) years? [] YES [ ] NO

13.

LIMITED RETAIL (CLUB) LICENSE:

VETERANS CLUBS W.S. 12-1-101(a)(iii)(A):

(a) Does the Veteran’s organization hold a charter by the Congress of the United States? [ ] YES [ ] NO

(b) Is the membership of the Veteran's organization comprised only of Veterans and its
duly organized auxiliary? [JYES[JNO

14. LIMITED RETAIL (CLUB) LICENSE:
GOLF CLUBS W.S. 12-1-101(a)(iii)(D)/W.S. 12-4-301(e):

(a) Do you have more than fifty (50) bona fide members? ] YES [JNO
(b) Do you own, maintain, or operate a bona fide golf course together with clubhouse? []YES ] NO
(c) Are you a political subdivision of the state that owns, maintains, or operates a golf
course? JYES[JNO
1. Are you contracting/leasing the food and beverage services? W.S. 12-5-201(g) (] YES ] NO

2. If Yes, have you submitted a copy of the food and beverage contract/lease? []YES []NO




WLD-31 (4/17)
15. LIMITED RETAIL (CLUB) LICENSE:
SOCIAL CLUBS W.S. 12-1-101(a)(iii)(E)/W.S. 12-4-301(b):

(a) Do you have more than one hundred (100) bona fide members who are residents of the

county in which the club is located? [JYES I NO
(b) Is the club incorporated and operating solely as a nonprofit organization under the

laws of this state? [JYES [ NO
(c) Is the club qualified as a tax exempt organization under the Internal Revenue Service? [ ] YES [] NO
(d) Has the club been in continuous operation for a period of not less than one (1) year? [0 YES ]I NO

(e) Has the club received twenty-five dollars ($25.00) from each bona fide member as recorded
by the secretary of the club and are club members at the time of this application in

good standing by having paid at least one (1) full year in dues? [JYES[]NO
(f) Does the club hold quarterly meetings and have an actively engaged membership
carrying out the objectives of the club? [1YES[INO
(9) Have you filed a true copy of your bylaws with this application? [1YES[JNO
(h) Has at least fifty one percent (51%) of the membership signed a petition indicating
a desire to secure a Limited Retail Liquor License? (Petition Attached) [1YES [INO
REQUIRED ATTACHMENTS:

M A statement indicating the financial condition and financial stability of the applicant
W.S. 12-4-102 (a) (vi).

E Restaurants: include a drawing of the establishment that includes the dispensing room(s)
' W.S. 12-4-410 (f).

[J Attach any lease agreements (especially for resort/political subdivisions leasing out food & beverage
services) W.S. 12-4-103 (a) (iii)/ W.S. 12-4-403(b)/W.S. 12-4-301(e).

If transferring a license from one ownership to another, a form of assignment from the current
licensee to the new applicant authorizing the transfer W.S. 12-4-601 (b)

OATH OR VERIFICATION

(Requires signatures by ALL Individuals, ALL Partners, ONE (1) LLC Member, or TWO (2)
Corporate Officers or Directors except that if all the stock of the corporation is owned by ONE (1)

individual then that individual may sign and verify the application upon his oath, or TWO (2) Club
Officers.) W.S. 12-4-102(b)

Under penalty of perjury, and the possible revocation or cancellation of the license,
I swear the above stated facts, are true and accurate.

STATE OF WYOMING )
) SS.

COUNTY OF :Sbo_ﬁgﬂg )
Signed and sworn to before me on this lL'[ day of Svp\—o.«\ hﬂf ,

20 ,that the Wged in the foregoing instrument are true by the following:

n _/ / 04"‘4 DA"‘ /}"'/"?W L"’)f /’/‘ /'{m"zqwq Meméf’/‘

(Signature) (Printed Name) " Title
2)

(Signature) (Printed Name) Title
3)

(Signature) (Printed Name) Title
4)

(Signature) (Printed Name) Title
5)

(Signature) (Printed Name) Title
6)

(Signature) (Printed Name) Title

itness my hand and official seal

STATE OF

G%amﬁ R Mo

Signature of Notary Public

(SEAL) My commission expires:l b() |Ll CQ b‘p/

(3. A%

610N EXPIRES NOV. 14,2
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WYOMING RESORTS LLC
Retail License

Legal Description

612 Main Street, Sheridan WY 82801

ALL LOTS 5-12, BLOCK 39, SHERIDAN LAND CO



FORM OF ASSIGNMENT

Sheridan Ventures LLC, dba Best Western Sheridan Center, ("Assignor") agrees to assign it’s
interest in the Retail Liquor License, (Local license number 19) to Wyoming Resorts LLC, dba
Best Western Sheridan Center ("Assignee").

Transfer of ownership is subject to approval by the City of Sheridan

. i4+h
DATED this ! £

day of September , 2018.

ASSIGNOR:

ASSIGNEE:

VA

Wyoming Resorts LLC




é%Phnuuje

September 12, 2018

City of Sheridan
Cecilia Good

55 Grinnell Plaza, 3
Sheridan WY 8280

Bank

" Floor
]

RE: Wyoming Resorts LLC
Liquor License

Dear Ms. Good:

Please be advised that Pinnacle Bank — Wyoming has reviewed the financial condition of
Wyoming Resorts LLC and is satisfied that the entity is in good and stable financial

standing.
Thank you.

Sincerely,

nnie L. Miller
Market President

EQUAL
HOUSING
LENDER

e

MEMBER FDIC

PO Box 1369
125 South 5* Street
Thermopolis, Wyoming 82443

PHONE: 307.864.5555
FAX: 307.864.5705
wypinnbank.com



CITY OF CITY OF
" CITY OF SHERIDAN, WYOMING -
dm 55 Grinnell Street, P.O. Box 848, d_W

Sheridan Wyoming 82801 PUAS

P Ph (307)674-6483 Fax (307)674-2195
—+WYOMING—

—=WYOMING—

Mayor Roger Miller  City Administrator Mark Collins

LIQUOR LICENSE OPERATION PLAN

Name as it appears on license: \'\/7'0'”1 qu ?fﬁfﬁ LL C '
Common Name (doing business as): MQ"‘ %4(—“{' | averm /83‘} ‘\/@3 ‘h’rn S/‘ef'.df“/’ (p/' }ér-
Street Address: 6‘2 N an S"hee]l' gLef‘J“A \’6\/ 8280 |

Phone #:(309 6 }4’ - 74'2‘1 l

Type of License (circle): Limited Restaurant Bar & Grill

Hours of Operation

Our planned hours _of operatlon are:
M‘m — Sun QP’“ - W0pm / ]Lb’nola"j ovrs ‘Qr s‘pecm[ ?vi’/f’if Gino(
pcpu[w- S‘pm—hS‘ Boradicas 13

Last call will beg_o minutes before closing and last service will bez_o__ minutes before
closing.

Format

Hu Bremlits ill bﬁrpergt Ci It( Lgquﬂ,eg IUPPIPMP/I}QJ \\/,“-\ #pm/

Gerved trom Tod 10/ ks ond o Taltres and deliverips Fam

restavrants with tnke -cu® Tood Prvwsumj

Include: Nature of business Regular Events Special Events
' p Competitions of Strength
Package Liquor Live Entertainment Other Special Events
Restaurant

(All outside events require and Malt Beverage or Catering Permit)

Security/ Crowd Control/ Capacity Limits

The Official Capacity limit for our business is:



CITY OF CITY OF
" CITY OF SHERIDAN, WYOMING .
dze&td/ﬂ/l 55 Grinnell Street, P.O. Box 848, W
il

Sheridan Wyoming 82801 M

A Ph (307)674-6483 Fax (307)674-2195
~—WYOMING"—

——WYOMING-——

Mayor Roger Miller  City Administrator Mark Collins

[50 OCCU{JW\ l"&
\

In_order, to comply |tho rcapactyllm s we shall:
Con v’ﬂE 'Covn CvSI?UmEFS In ,‘Itl‘e bﬂr OIWV\O]
rﬁ'qvlmr‘ bVStf\QSS hO'va cmd S’PFCMH events

shall mamtam peace and order in and around ur busjness b . _
’Tmmnq S Yrnined empleyeeS s ‘,'D '¥ / {aw G‘A.F_WCQM 9/1‘-[
1mmeﬁn’+ei\; ‘ poi'en’rml plrblbms aflse S’+a(—f Wil 1D Customens
who arfeir v be vade~ the a YR ot 30

Rllllle o{ theestablishme shall be enforced by,
| oic quaq er i; Ma/\ag‘,e,_
J 7

Alcohol Management

To comply with laws regarding alcoholic and malt beverages, including the use of

eighteen (18) to twenty (20) year old servers in restaurants if applicable, our
estabhshmenj will:

cw_only ilPJ Cfr{'{\ 04 emp oy PeS Wl‘o rf’Cé’f\,( l'|°5 +ﬂ‘lmd
within L0 dayS 0’1’ QMfIO~!m94+ o Serve alcchel, TIES Tog

‘!’o bf’, ! l ~

S!gnature of Lice Holder Date
fude. ] Syt A

Printed Name

Andren Lay for



CITY OF
dzm CITY OF SHERIDAN, WYOMING

"¢, 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307)674-6483 Fax (307)674-2195

—“WYOMING—
Clerk’s Office
MEMORANDUM
Re: Application for Ownership Transfer -#19 Retail License from
Sheridan Ventures, LLC to Wyoming Resorts, LLC
From: Cecilia Good, City Clerk
To: Richard Adriaens, Chief of Police
Advertising: 10/03/2018 and 10/10/2018

The following applicant has applied for an ownership transfer of Retail License #19: Wyoming Resorts,
LLC

| have no objection to the application for the Ownership Transfer Application:

AU

Richard Adriaeﬁs, Chief of Police

| object to the above application.

Reason:

Richard Adriaens, Chief of Police

END OF MEMO


cgood
Text Box
#19 Retail License


%D i CITY OF SHERIDAN, WYOMING
M 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
o =/ Ph(307) 674-6483 Fax (307) 674-2195

2

—WYOMING:"—
Clerk

MEMORANDUM

Project Name: New Application for Satellite Permit #4 - Weston Fine Spirits at 122 N. Main Street
From: Cecilia Good, City Clerk

To: Mayor and Council

CC: Mark Collins, City Administrator
Date: 11/07/2018

Background:

The license transfer application below has been reviewed by the State and the Sheridan Police
Department for completion. The application meets all requirements of State Statute and City Ordinance.

This license will operate in alongside Weston Wineries, but will be a separate entity. There will be two
point of sale systems and cash registers where wine sales will be under Weston Wineries register and
sales for spirits will be under Vanatta Fine Liquor.

Attachments
New Application for Satellite Distillery License #4
Police Department Memo




WLD-31 (4/17)

N EW 0 R T RA N S F E R ] ;:OR LIQUOR DIVISION USE ONLY
Trf from:
L I Q U 0 R LI C E N S E 0 R Rrevie(:;:r: Initials Date
PERMIT APPLICATION [ —
Local License #: LI
License Fees Annual Fee: 5 Date filed with c!erk' IO I G | 20[8
Prorated Fee: -y 17.00 Advertising Dates: (2 Weeks)
Transfer Fee: $ . 10/24/2018 g 10/31/2018
Publishing Fee: $ 90.00 Hearing Date: \\ Iq 20{8
Publishing Fee Direct Billed to Applicant: []
License Term: \\ / \q | O\E Through \?‘ { = \ | 20l P
Month Day Year Month Day Year

Applicant:

VANATTA FINE LIQUOR LLC

Trade/Business Name (dba):

WESTON FINE SPIRITS

Mailing Address:

Building to be licensed/Building Address:

Business Telephone Number: (307 ) 274-0333

122 N MAIN ST
Number & Street

SHERIDAN WY 82801 SHERIDAN
City State Zip County

1 STEVENSON RD

Number & Street or P.O. Box

LARAMIE WY 82070

City State Zip

Fax Number:

E-Mail Address:_JESSICA@WESTONVENTURESINC.COM

(

307 ) 240-2777

Brief legal description and the zoning of the licensed building or site for licensed building: W.S. 12-4-102 (a) (vi)
LOT 13, BLOCK 2, ORIGINAL TOWN OF SHERIDAN, WY

FILING FOR
Bd NEW LICENSE

[0 TRANSFER OF LOCATION

FILING IN (CHOOSE ONLY ONE)
|:| CITY OF: SHERIDAN

[] COUNTY OF:_SHERIDAN

FILING AS (CHOOSE ONLY ONE)

INDIVIDUAL
PARTNERSHIP
LP/LLP

LLC

[0 TRANSFER OWNERSHIP

FORMERLY HELD BY:

[ ASSIGNMENT LETTER ATTACHED

CORPORATION
LTD PARTNERSHIP
ORGANIZATION

[J OTHER

Cl
|
=
X
Ol
O
0

RETAIL LIQUOR LICENSE
[J ON-PREMISE ONLY
(BAR)

] OFF-PREMISE ONLY
(PACKAGE STORE)

[0 COMBINATION ON/OFF PREMISE
(BOTH BAR & PACKAGE STORE)

[[J RESTAURANT LIQUOR LICENSE
[J RESORT LIQUOR LICENSE
[0 BAR AND GRILL

LIMITED RETAIL (CLUB)
[0 VETERANS CLUB
[0 FRATERNAL CLUB
[0 GOLF CLUB

[0 socIAL cLUB

TYPE OF LICENSE OR PERMIT (CHOOSE ONLY ONE)

[0 MICROBREWERY

[0 WINERY

(X DISTILLERY SATELLITE

] WINERY SATELLITE

[J COUNTY RETAIL or SPECIAL
MALT BEVERAGE PERMIT

SPECIAL DESIGNATIONS
CONVENTION FACILITY

CIVIC CENTER/EVENT CENTER/
PUBLIC AUDITORIUM

GOLF CLUB

GUEST RANCH

O
O
O
O
[0 RESORT

4 FULL TIME (e.g. Jan through Dec)

(specify months of operation)

[J SEASONAL/PART-TIME
DAYS OF WEEK (e.g. Mon through Sat)

To Assist the Liquor Division with scheduling inspections: WHEN DO YOU OPERATE?

[0 NON-OPERATIONAL/PARKED
HOURS OF OPERATION (e.g. 10a - 2a)

from JANUARY to DECEMBER from TUESDAY to SATURDAY from _12:00 PM _to _10:00 PM
1. BUILDING OWNERSHIP Does the applicant? W.S. 12-4-103 (a) (iii)
(1) OWN the licensed building? O YES (own)

(2) LEASE the licensed building? (Lease must be through the term of the liquor license)

If Yes, please submit a copy of the lease and indicate:

(A) When the lease expires, located on page 1

(B) Where the Sales provision for alcoholic or malt beverages is located, on page__2 _paragraph

paragraph 3 oflease.

(MUST contain a provision for SALE OF ALCOHOLIC or MALT BEVERAGES.)

¢ YES (lease)

8 of lease.



ebreznau
Text Box
                       

ebreznau
Text Box
                           

ebreznau
Text Box
                       

ebreznau
Text Box
17.00

ebreznau
Text Box
90.00

ebreznau
Text Box
Prorated Fee:

ebreznau
Text Box
Annual Fee:

ebreznau
Text Box
10/24/2018

ebreznau
Text Box
10/31/2018

ebreznau
Text Box
_________ ___

ebreznau
Text Box
_____________
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To operate your liquor business, have you assigned, leased, transferred or
contracted with any other person (entity) to operate and assert total or partial control
of the license and the licensed building? W.S. 12-4-601 (b)

2.

6.

Does any manufacturer, brewer, rectifier, wholesaler, or through a subsidiary affiliate,
officer, director or member of any such firm: W.S. 12-5-401, 12-5-402, 12-5-403

(@) Hold any interest in the license applied for?

(b) Furnish by way of loan or any other money or financial assistance for
purposes hereof in your business?

(c) Furnish, give, rent or loan any equipment, fixtures, interior decorations or
signs other than standard brewery or manufacturer's signs?

(d) If you answered YES to any of the above, explain fully and submit any

documents in connection there within:

[JYES XINO

[JYES X NO
C1YES NO

C1YES NO

Does the applicant have any interest or intent to acquire an interest in any other liquor license
issued by this licensing authority? W.S. 12-4-103 (b)

If "YES", explain:

[JYES XINO

If applicant is filing as an Individual, Partnership or Club: W.S. 12-4-102 (a) (ii) & (iii)

Each individual, partner or club officer must complete the box below.

Have you been a Have you been
Residence Address No. & Street DOMICILED resident for Have you Convicted of a
City, State & Zip at least 1 year and not been Violation
Residence | claimed residence in any Convicted of Relating
Date of DO NOT LIST Phone other state a Felony Violation? to Alcoholic
True and Correct Name Birth PO BOXES Number in the last year? Liguor or Malt
Beverages?
YES O YES [ YES O
NO [ NO [ NO []
YES [ YES [ YES [
NO O NO [0 NO [
YES [J YES [] YES [
NO [J NO [ NO [
YES [ YES [ YES [
NO [ NO [] NO []
YES [ YES [ YES [
NO O NO [ NO O
YES [] YES [ YES [
NO O NO [ NO [

(If more information is required, list on a separate piece of paper and attach to this application.)

If the applicant is a Corporation, Limited Liability Company, Limited Liability Partnership
or Limited Partnership: W.S. 12-4-102 (a) (iv) & (v)

Each stockholder holding, either jointly or severally, ten percent (10%) or more of the outstanding
and issued capital stock of the corporation, limited liability company, limited liability partnership,
or limited partnership, and every officer, and every director must complete the box below.

Have you been

Have you Convicted of a
Residence Address No. & Street No. of been Violation
City, State & Zip Residence | Years in Convicted of Relating

Date of Phone Corp or | % of Corporate a Felony to Alcoholic
True and Correct Name Birth DO NOT LIST Number LLC Stock Held Violation? Liquor or Malt
PO BOXES Beverages?
ROBERT VANATTA 3/08/1988 1930 KOUNTZ AVE 307.257.064F 5.9 YRS 91% YES[] YES [
NO X NO X
WESTON VENTURES | 5/6/2011| 1 STEVENSON RD 307.274.0333 0.5 YRS |9% OF VANATTA YES [ vEs
INC. LARAMIE, WY 82070 FINELIQUORLLE NO [ NO
YES YES

JESSICA L. FLEENOR | 2/6/1985| 1 STEVENSON RD 307.274.0333 0.5 YRS |100% OF WESTON O a
LARAMIE, WY 82070 VENTURES INC. NO (X NO X
YES [0 YES (O
NO [ NO [
YES [ YES [
NO [ NO [
YES [ YES O
NO [ NO [
YES [ YES O
NO [ NO [

(if more information is required, list on a separate piece of paper and attach to this application)
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7. BAR AND GRILL LICENSE:
Have you submitted a valid food service permit or application? W.S. 12-4-413 (a) L1YES[INO
8. RESTAURANT LICENSE:
(a) Give a description of the dispensing room(s) and state where it is located in the building. w.s. 12-4-408 (b)
(e.g. 10 x 12 room in SE corner of building):
(b) Have you submitted a valid food service permit or application? W.S. 12-4-407 (a) CJYES[INO
(c) Have you attached a drawing of the establishment that includes the restaurant
dispensing room(s)? W.S. 12-4-410 (f) [1YES []NO
9. RESORT LICENSE:
Does the resort complex:
(a) Have an actual valuation of at least one million dollars, or have you committed or expended at
least one million dollars ($1,000,000.00) on the complex, excluding the value of the land?
W.S. 12-4-401(b)(i) LIYES[JNO
(b) Include a restaurant and a convention facility which will seat at least one hundred (100)
persons? W.S. 12-4-401(b)(ii) LJYES [JNO
(c) Include motel, hotel or privately owned condominium, town house or home accommodations
approved for short term occupancy with at least one hundred (100) sleeping rooms?
W.S. 12-4-401(b)(iii) L1YES[JNO
(d) If no on question (c), have a ski resort facility open to the general public in which you
have committed or expended not less than 10 million dollars ($10,000,000.00)?
W.S. 12-4-401(b)(iv) CJYES [JNO
(e) Are you contracting/leasing the food and beverage services? W.S. 12-4-403(b)
1. If Yes, have you submitted a copy of the food and beverage contract/lease? CJYES[JNO
10. MICROBREWERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) LJYES[JNO
(a) If"YES", please specify type: [JRETAIL [J RESTAURANT [J RESORT [] BAR AND GRILL [J WINERY
(b) Do you self distribute your products? W.S. 12-2-201(a) CJYES [JNO
(Requires wholesaler license with the Liquor Division)
(c) Do you distribute your products through an existing malt beverage wholesaler?
W.S. 12-2-201(g)(i) (Requires authorization to sell license with the Liquor Division) L1YES[JNO
11. WINERY LICENSE:
Will the license be held in conjunction with another liquor license? W.S. 12-4-412(b)(iii) [JYES [INO
(a) If"YES", please specify type: [] RETAIL [] RESTAURANT [] RESORT [[] BAR AND GRILL [] MICROBREWERY
12. LIMITED RETAIL (CLUB) LICENSE:

FRATERNAL CLUBS W.S. 12-1-101(a)(iii)(B)

(a) Has the fraternal organization been actively operating in at least thirty-six (36) states? [] YES [] NO
(b) Has the fraternal organization been actively in existence for at least twenty (20) years? [] YES [] NO

13.

LIMITED RETAIL (CLUB) LICENSE:

VETERANS CLUBS W.S. 12-1-101(a)(iii)(A):

(a) Does the Veteran's organization hold a charter by the Congress of the United States? LJYES[JNO

(b) Is the membership of the Veteran's organization comprised only of Veterans and its
duly organized auxiliary? CJYES [JNO

14. LIMITED RETAIL (CLUB) LICENSE:
GOLF CLUBS W.S. 12-1-101(a)(iii))(D)/W.S. 12-4-301(e):

(a) Do you have more than fifty (50) bona fide members? LJYES[INO
(b) Do you own, maintain, or operate a bona fide golf course together with clubhouse? L1YES[INO
(c) Are you a political subdivision of the state that owns, maintains, or operates a golf
course? LJYES[INO
1. Are you contracting/leasing the food and beverage services? W.S. 12-5-201(g) CJYES JNO
2. If Yes, have you submitted a copy of the food and beverage contract/lease? LJYES[INO

WLD-3TTSTT)
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15. LIMITED RETAIL (CLUB) LICENSE:
SOCIAL CLUBS W.S. 12-1-101(a)(iii))(E)/W.S. 12-4-301(b):

(a) Do you have more than one hundred (100) bona fide members who are residents of the
county in which the club is located? JYES[NO

(b) Is the club incorporated and operating solely as a nonprofit organization under the
laws of this state? LD YES[NO

(c) Is the club qualified as a tax exempt organization under the Internal Revenue Service? []YES []NO
(d) Has the club been in continuous operation for a period of not less than one (1) year? JYES[INO

(e) Has the club received twenty-five dollars ($25.00) from each bona fide member as recorded
by the secretary of the club and are club members at the time of this application in

good standing by having paid at least one (1) full year in dues? (JYES O NO
(f) Does the club hold quarterly meetings and have an actively engaged membership

carrying out the objectives of the club? LJYES[JNO
(g) Have you filed a true copy of your bylaws with this application? (JYES[NO
(h) Has at least fifty one percent (51%) of the membership signed a petition indicating

a desire to secure a Limited Retail Liquor License? (Petition Attached) JYES[INO

A statement indicating the financial condition and financial stability of the applicant
W.S. 12-4-102 (a) (vi).

Restaurants: include a drawing of the establishment that includes the dispensing room(s)
W.S. 12-4-410 (f).

Attach any lease agreements (especially for resort/political subdivisions leasing out food & beverage
services) W.S. 12-4-103 (a) (iii)/ W.S. 12-4-403(b)/W.S. 12-4-301(e).

X
O

X

[] If transferring a license from one ownership to another, a form of assignment from the current
licensee to the new applicant authorizing the transfer W.S. 12-4-601 (b).
OATH OR VERIFICATION

(Requires signatures by ALL Individuals, ALL Partners, ONE (1) LLC Member, or TWO (2)
Corporate Officers or Directors except that if all the stock of the corporation is owned by ONE (1)

individual then that individual may sign and verify the application upon his oath, or TWO (2) Club
Officers.) W.S. 12-4-102(b)

Under penalty of perjury, and the possible revocation or cancellation of the license,
I swear the above stated facts, are true and accurate.

STATE OF WYOMING )
) SS.

county oFShaadan )
Signed and sworn to before me on this gQ day of OQ'\(M ;

20 [g that the facts alleged in the foregoing instrument are true by the following;:

) ¢ ; Jessito\ - Flaoe Pasidundred At

(Signature) (Printed Name) Title™
2)

(Signature) (Printed Name) Title
3)

(Signature) (Printed Name) Title
4)

(Signature) (Printed Name) Title
5)

(Signature) (Printed Name) Title
6)

(Signature) (Printed Name) Title

Witness my hand and official seal: @h/m
HOTARY PUBLIC L\ {Yw

RENAE K. MORRIS

TY OF STATE OF Signature of Notary Public
COUN ING

SHERIDAN i v o J(

(SEAL) MY COMMISSION EXPIRES NOV. 14,2 My commission expires:
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Mayor Roger Miller  City Administrator Mark Collins

LIQUOR LICENSE OPERATION PLAN

Name as it appears on license:_ VANATTA FINE LIQUOR LLC

Common Name (doing business as): _YWESTON FINE SPIRITS

Street Address: 122 N MAIN ST, SHERIDAN, WY 82801

Phone #: 307.274.0333

Type of License (circle): Retail Limited Restaurant Bar & Grill @istillery Satellite]

Hours of Operation

Our planned hours of operation are:
HOURS CHANGE SEASONALLY, BUT TYPICAL HOURS TUESDAY - SATURDAY 12P - 10P

Last call will be 30 minutes before closing and last service will be 15 minutes before
closing.

Format

The premises will be operated as:
SPIRITS TASTING ROOM IN CORRIDINATION WITH WESTON WINERIES WINE TASTING ROOM

Include: Nature of business Regular Events Special Events
Bar Happy Hour Competitions of Strength

Package Liquor
Restaurant

Other Special Events

(All outside events require an 3everage or Catering Permit)

Security/ Crowd Control/ Capacity Limits

The Official Capacity limit for our business is:

—t=WYOMING—
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49 people

In order to comply with our capacity limits we shall:
Conduct a head count of customers in the tasting room during regular business hours and during special events.

We shall maintain peace and order in and around our business by:
All servers will be Tips trained and advised to ID any patron who appears under 40 years of age.

Should an incident arise, staff will notifiy law enforcement as soon as possible. Staff will encourage patrons who appear
intoxicated to ride home with a friend, or take an Uber/taxi or safe ride program.

Rules of the establishment shall be enforced by:
The contracted tasting room manager.

Alcohol Management

To comply with laws regarding alcoholic and malt beverages, including the use of
eighteen (18) to twenty (20) year old servers in restaurants if applicable, our

establishment will:
Be TIPS trained or utilize other WLD approved alcohol training program certification and if not already certified become so

within 45 days of start date. A log of all certifications will be kept in a 3-ring binder for inspection by licensing agents at the register.

Quooen. (T us nens 09/26/2018

gignature of License Holder Date

Jessica L. Fleenor, Member
Printed Name




Anthony L Tarver Sheridan Business Banking
Vice President Commercial Lending 424 N Main St
Sr. Business Relationship Manager Sheridan, WY 82801

Tel: 307 6752862
Fax: 307 6751146
Cell: 307 752 4059
anthonyltarver@wellsfargo.com

October 2. 2018
To: Wyoming Liquor Division

RE: Credit Reference Letter for:

Vanatta Fine Liquor, LLC
122 N Main St
Sheridan, WY 82801

To Whom It May Concern:

Vanatta Fine Liquor, LLC has a banking relationship with Wells Fargo Bank in Sheridan.
Wyoming. All accounts have been handled as agreed and are in good standing.

If further information is required, please contact this office at (307)752-4059.

Sincerel%.
Anthonyé%er

Senior Business Relationship Manager
Wells Fargo Bank, N.A.

Office: 307-675-2862

Cell:  307-752-4059

Together we'll go far

P




COMMERCIAL SHARED SUB-LEASE
AGREEMENT
122 North Main Street
Sheridan, Wyoming 82801

WHEREAS “LESSOR,” 307 Holdings, LLC, or their assigns, agrees to lease the real property located at

122 N Main St, Sheridan, Wyoming, 82801, Sheridan County, Wyoming, the legal description of which is the North
22 feet of the South 27 feet of Lot 13, in Block 2 of the Original Town of Sheridan, Sheridan County, Wyoming,

according to the reported plat thereof, to “LESSEE” Vanatta Fine Liquor, LLC, or it’s assigns, under the
following terms.

1.

LESSOR and LESSEE are limited liability companies organized under the laws of the State of Wyoming and
each of LESSOR and LESSEE represents and warrants that it is in good standing under the laws of the State

of Wyoming and has full power and authority to enter into this Commercial Lease Agreement (hereinafter
the “Lease™).

PROPERTY. The LESSOR leases to LESSEE Property hereby referred to as “122 N Main St”, the
legal description of which is: the North 22 feet of the South 27 feet of Lot 13, in Block 2 of the Original
Town of Sheridan, Sheridan County, Wyoming, according to the reported plat thereof. This includes
the attached west outside courtyard including the fence attached to the west entrance onto the property,
as well as all improvements, and the appurtenances.

LESSEE acknowledges and agrees this premises is also leased to Weston Wineries LLC and that the
two entities will share this leased premises according to their own drafted “Joint Tasting Room
Standard Operating Agreement.

TERM AND RENEWAL. The term of this Lease is 2.5 years/bégififiifngon October 132018 and ending
(METeRBI2020: Should LESSEE fail to give written notice to LESSOR of LESSEE’S intent to vacate on
or before March 31, 2020, this Lease shall automatically renew for a period of 2 years beginning on April

1, 2020 and ending on (ViafcSINZ022

RENTAL AMOUNT. LESSEE agrees to pay LESSOR:
- per month for both terms of this lease

Monthly rent payments are due on the 1st of each month. Beginning the 15th of each month, LESSEE will
be charged $25 per day for each day the monthly rental payment is late, not to exceed $750 (Seven
Hundred Fifty Dollars) per monthly payment in late fees. If the current rent due plus any late fees charged
is not paid by the last day of the month the rent is due, LESSOR may begin the due process to terminate the
Lease pursuant to Wyoming Statutes.

SECURITY DEPOSIT. LESSOR acknowledges LESSEE will not pay a security deposit.

REMODEL AND IMPROVEMENTS. LESSOR and LESSEE acknowledge significant remodel and
improvements must be completed to maximize financial feasibility of the Property and the business which
reside within. LESSEE acknowledges that all structural improvements of remodel would remain with the

307 Holdings, LLC and Vanatta Fine Liquor, LLC Sub-Lease Agreement
Mutually Drafted and Revised 09/26/2018

Page 1 of 7



10.

11.

14.

building if Lease is terminated. LESSEE acknowledges all improvements requiring governmental approval
must also be approved by LESSOR. No reasonable request for alteration and remodel will be denied.
LESSOR’S approval process may take into consideration financial feasibility, value of the Property and how
the proposed alteration and remodel will affect the value of the Property, and local regulatory matters.

USE. LESSEE will be solely responsible for keeping all outside areas clean and in presentable condition
and for maintaining current county licensing.

CONFIDENTIALITY AND SECURITY. LESSOR agrees and understands that tenants of the Property
shall have confidential business and/or client information on the Property. LESSOR agrees that it will hold
in strictest confidence any and all information it may obtain while on the Property, whether obtained
accidentally or purposefully. LESSEE shall ensure that any employee, sub-lessee, or other party under its
control will be held to the same standards of confidentiality and shall be held liable for any and all damages
incurred by breaching such confidentiality. In addition, LESSOR acknowledges the importance of
confidentiality and security and agrees to take reasonable steps to ensure the confidentiality and security of
LESSEE’S business information and affairs. Nothing herein, however, shall affect LESSOR’S right to
enforce its remedies under this Lease in the event of a default by LESSEE.

WASTE AND HAZARDOUS ACTIVITIES. LESSEE shall not commit or suffer to be committed any
waste on the Property, nor shall LESSEE permit the Property to be used in any way which would be
hazardous on account of fire, toxic chemicals or anything else which would in any way increase orrender
void any insurance on the Property.

SIGNS AND AWNINGS. LESSEE has the right to choose/regulate all signs and awnings on the building
exterior with prior approval from LESSOR. All signs shall comply with the County of Sheridan sign laws
and codes and shall be installed in a manner to avoid injury or defacement of the Property. Upon the
expiration or sooner termination of this Lease , all signs placed by the LESSEE shall be removed and all
damage caused by the erection, maintenance or removal of any of the signs shall be fully repaired at the
expense of the LESSEE. All awnings shall remain on the Property and shall not be removed by LESSEE.
All signage lighting installed by LESSEE shall conform to the County of Sheridan laws and codes.

. UTILITIES. LESSEE will be responsible for electricity, gas, water, sewage, telephone, internet, or cable

television service and other utilities as they pertain to the this Lease. LESSEE shall be responsible for the
payment of utility services beginning as of April 1, 2019.

. PROPERTY TAX. LESSOR’s LESSOR will be responsible for property taxes, as well as any property

taxes prorated as of April 1, 2019.
REPAIRS AND MAINTENANCE. LESSEE and LESSOR agree as follows:

a. By accepting possession of the Property, LESSEE has accepted the Property in its present
condition. LESSOR warrants Property is free of dangerous material and is structurally sound as of
April 1, 2019.

b. LESSOR shall maintain in good repair the structural exterior of the property, including but not
limited to, structural components of the roof, exterior walls, and foundations. In the event repairs
of the above or any uninsured casualty occurs LESSOR shall only be responsible for the first
$100,000.00, thereafter LESSEE may pay (but not obligated to) for the additional costs of said
repair or give notice to LESSOR of Intend to cancel in 30 days, thereafter this agreement is

307 Holdings, LLC and Vanatta Fine Liquor, LLC Sub-Lease Agreement
Mutually Drafted and Revised 09/26/2018

Page 2 of 7



15.

cancelled in 30 days. LESSOR shall be responsible for maintenance and repair of all electrical,
utility, and plumbing to the building from point of connection of utility sources to the leased
Property, this includes connections to and repair of leech field or septic system. LESSOR shall also
be responsible for removal, containment or other elimination of any harmful, hazardous, toxic
material including, but not limited to, asbestos, lead paint, and radon gas, if it becomes mandatory
by law, regulation or order and if these items were on property (premises) prior to April 1, 2015.
During the term hereof, LESSEE shall give LESSOR written notice of the necessity for such
repairs.

c. LESSEE agrees to maintain and be responsible for repair costs (including replacements) of all
elements of the Property (excluding the structural components of exterior walls and foundations
and items listed in Section 16(b), above, including the interior of the Property, all plumbing
(including overhead sprinkler system, if any) heating, air conditioning, ventilating, electrical and
lighting facilities and equipment, wiring, fixtures, walls, wall coverings, ceilings, floors, windows,
doors, glass, and entrances.

d. LESSEE will be responsible for keeping exterior and interior of Property in good, clean and
habitable condition, including trash and snow removal.

e. LESSEE shall not allow any damage to be committed on any portion of the Property, and on
termination of the Lease, LESSEE shall deliver the Property to LESSOR in good condition,
ordinary wear and tear excepted. All structural upgrades to the Property are to remain upon
termination of the Lease.

. All requests for repairs or maintenance that are the responsibility of LESSOR pursuant to any
provision of this Lease must be made in writing by LESSEE to LESSOR or its designee at the
address set forth below or as amended in writing from time to time. LESSOR acknowledges the
time sensitivity of repairs which will be high priority. A signed and dated receipt from 307
Holdings, LL.C will be returned to LESSEE acknowledging receipt of request(s).

307 Holdings, LLC
P.O. Box 824
Sheridan, Wyoming 82801

COMPLIANCE WITH LAWS, RULES AND REGULATIONS. LESSEE, at its sole cost and expense,
shall comply with all laws, ordinances, orders, rules and regulations of state, federal, municipal or other
agencies or bodies having jurisdiction relating to the use, condition, re-facing and non-re-structural
remodeling, and occupancy of the Property by LESSEE and/or its Sub-lessees including ADA compliance.

. CONDEMNATION. If, during the Term, all or a substantial part of the Property are taken for any public

or quasi-public use under any governmental law, ordinance or regulation, or by right of eminent domain or
by purchase in lieu thereof, and the taking would prevent or materially interfere with the use of the Property
for the purpose for which they are then being used, this Lease shall terminate and the Rent shall be abated
for the remaining portion of the Term, effective on the earlier of (i) the date physical possession is taken by
the condemning authority or (ii) the date on which it is impracticable for LESSEE to conduct its business
on the Property.

. FIRE AND CASUALTY. If fire or other casualty destroys the Property, whether such loss is total or

partial, this Lease Agreement shall proceed and the rent shall be paid upon receipt of insurance proceeds.
LESSEE shall be obligated, to the full extent of the insurance proceeds and other sums recovered, to
return the Property to its former condition, unless parties mutually agree in writing to another use of the
insurance proceeds.

[f the Property cannot for any reason, be restored to its former condition, then either LESSEE or LESSOR
may terminate this Lease Agreement by delivering written notice to the appropriate party. Upon such

307 Holdings, LLC and Vanatta Fine Liquor, LLC Sub-Lease Agreement
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18.

20.

21

22

23.

24,

termination, insurance proceeds shall be distributed to LESSOR.
PROPERTY AND LIABILITY INSURANCE. LESSEE agrees as follows:

a. LESSEE shall maintain a policy or policies of insurance insuring LESSOR’S interest in the
Property against all risk of direct physical loss in an amount equal to the full replacement cost of
the Property and value of the building. LESSEE will pay any premiums on such insurance when
due.

b. LESSEE agrees to carry adequate public liability insurance in the minimum amount of
$1,000,000.00 with a $1,000,000.00 aggregate which provides protection against any injuries or
damages sustained by individuals in the Property including, but not limited to, all interior
hallways, stairways, elevators, restrooms, lobbies, doorways, and any and all interior rooms; also
to include all exterior stairways, doorways, sidewalks, and any and all exterior spaces whatsoever.

c. LESSEE may maintain insurance covering personal property against all risk of direct physical
loss in an amount equal to the full replacement cost of the property as of the date of the loss.
LESSEE shall maintain insurance pertinent to the operation of a spirits tasting room as well as
all other businesses named in the Lease.

d. LESSEE shall provide LESSOR certificates of insurance evidencing coverage as described above
upon each annual renewal of agreed upon term by the LESSOR. Insurance to name 307
Holdings, LLC.

. QUIET ENJOYMENT. LESSOR warrants that it has full right to execute and perform this Lease, and

grant the leasehold estate, and that LESSEE, upon timely payment of the rent and performing the terms,
conditions, covenants and agreements contained in this Lease, shall peaceably and quietly have, hold and
enjoy the Property during the term of the Lease. However, LESSOR shall not be responsible for the acts or
omissions of LESSEE or any third parties that may interfere with LESSEE’S use and enjoyment of the
Property.

LESSOR’S RIGHT OF ENTRY. LESSOR shall have the right to enter the Property after giving twenty-
four hours’ notice, except in case of emergency, due to the confidential and/or sensitive client, customer,
and ongoing business material stored or otherwise kept on the Property, for inspection, cleaning, making
repairs, alterations or additions as LESSOR and LESSEE may deem necessary or desirable, and/or to show
prospective buyers the Property.

SUBLEASE. LESSEE shall have the right to sublease without prior written approval from the LESSOR.
In the event of any subletting, LESSEE shall nevertheless at all times remain fully responsible and liable
for the payment of rent and for compliance with all of the other obligations under this Lease.

LESSEE’S EQUIPMENT. LESSOR acknowledges that LESSEE holds leases for equipment and
consulting agreements for spirits tasting room and other equipment that in the event that LESSEE is
in defaultand LESSOR terminates this lease, LESSEE will remove and take all leased equipment and
consulting agreements upon vacating the Property.

DEFAULT BY LESSEE. The following actions shall constitute default by LESSEE under this Lease:

a. LESSEE shall fail to knowingly comply with any term, provision or covenant of this Lease (other
than the timely payment of all payments due as per sub-paragraph above) and the failure is not
cured within 30 days after written notice to LESSEE.

REMEDIES FOR LESSEE’S DEFAULT. Upon the occurrence of any event of default set forth in this
Lease, LESSOR shall have the option, in its sole discretion, to pursue any one or more of the following

307 Holdings, LLC and Vanatta Fine Liquor, LLC Sub-Lease Agreement
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25.

26.

27.

28.

29.

30.

remedies per any notice or demand to LESSEE pursuant to Wyoming state eviction laws:

a. Terminate this Lease, in which event LESSEE shall surrender the Property to LESSOR and, if
LESSEE fails to surrender the Property, LESSOR may, without prejudice to any other remedy
which it may have for possession or arrearages in rent, enter upon and take possession of the
Property by force, if necessary, and remove LESSEE and, except as otherwise provided in this
Lease, any other person who may be occupying all or any part of the Property. LESSEE agrees to
pay upon demand the amount of all loss and damage, which LESSOR may suffer limited to the
intended use of the Property in this Lease.

b. Enter upon and take possession of the Property as described above, without liability for any claim
for damages, re-rent the Property on behalf of LESSEE and receive directly the rent by reason of
the re-renting. LESSEE agrees to pay LESSOR on demand any deficiency that may arise by
reason of any re-renting of the Property.

c.  Enter upon the Property as described above, and do whatever LESSEE isobligated to do under the
terms of this Lease. LESSEE agrees to reimburse LESSOR on demand for any expenses that
LESSOR may incur in effecting compliance with LESSEE’S obligations under this Lease.
Further, LESSEE agrees that LESSOR shall not be liable for any damages resulting to LESSEE
from effecting compliance with LESSEE’S obligations under this Subsection caused by the
negligence of LESSOR or otherwise.

d. Take assignment of all Lease payments and deposits from LESSEE’S subleases or assignees to
guarantee payment of the terms of this Lease.

ACTS OF GOD. LESSOR shall not be required to perform any covenant or agreement in this Lease or be
liable in damages to LESSEE, so long as the performance or non-performance of the covenant or obligation
is caused by or prevented by an act of God or force majeure.

ATTORNEYS’ FEES. If either LESSOR or Lessee shall commence any Legal proceedings against the
other with respect to any of the terms and conditions of this Lease the non-prevailing party shall pay to
the other all expenses of the litigation, including reasonable attorney fees as may be fixed by the court
having jurisdiction over this matter. The parties agree that the State of Wyoming is the proper jurisdiction
for litigation of any natters relating to this Lease and Sheridan County is the proper venue for such
litigation and service sent by certified mail to the address of the parties set forth in this Lease shall be
adequate service for this litigation.

HOLDING OVER. In the event of holding over by LESSEE after the expiration or termination of the
Lease, the hold over shall be as a tenant-at-will and all of the terms and provisions of this Lease shall be
applicable during that period, except that LESSEE shall pay LESSOR, as rental for the period of such
hold over, an amount equal to one and one-half times the rent which would have been payable by
LESSEE had the hold over period been a part of the Lease term. LESSEE agrees to immediately vacate
and deliver the Property to LESSOR upon LESSEE’S receipt of notice from LESSOR to vacate. The rent
payable during the hold over period shall be payable to LESSOR on demand. No holding over by
LESSEE, whether with or without consent of LESSOR, shall operate to extend the term of the Lease.

SUCCESSORS. This Lease shall be binding upon and inure to the benefit of LESSOR and LESSEE, and
their respective heirs, executors, administrators, personal representatives, successors and assigns.

ASSIGNMENT. LESSEE may assign, directly or indirectly, all or part of its rights or obligations under this

Agreement with prior written consent of LESSOR, which consent shall not be unreasonably withheld or
delayed.

HOLD HARMLESS AND NON-LIABILITY. LESSEE shall indemnify, defend, and hold harmless
LESSOR, its agents and any and all affiliates of LESSOR, from and against any and all claims arising from
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LESSEE’S operations, contracts, improvements and repairs to the premises, including mechanic’s /
materialmen’s liens and notices, and injury to persons, loss of life or damage to property occurring in or
about the Property and from and against any and all cost, expenses, and liabilities (including without
limitation, reasonable attorneys’ fees) incurred by the LESSOR or said affiliates in or in connection with
any claim or proceeding based thereon, to the extent such injury, loss of life or damage arises out of the
negligence or willful act or failure to act of (a) LESSEE, or any of its officers, employees, agents,
contractors, or licenses or (b) any visitors, guests, or invitees of LESSEE while on the Property.

. MISCELLANEOQUS. The captions appearing in this Lease are inserted only as a matter of convenience

and in no way define, limit, construe or describe the scope or intent of such section. If any provisions of
this Lease shall be held to be invalid or unenforceable, such invalidity or unenforceability shall not affect
any other provision of this Lease, and such other provisions shall continue in full force and effect.

. NOTICE.
a. Rent and other payments required to be made by LESSEE shall be payable to LESSOR from time
to time into an account designated in writing by LESSOR, as amended from time to time.
b. Any notice or document required or permitted to be delivered by this Lease shall be deemed to be
delivered (whether or not actually received) when deposited in the United States mail, postage
prepaid, certified mail, return receipt requested, addressed to the parties at the respective addresses
set below. A signed and dated receipt from the receiving party will be returned to the sending
party acknowledging receipt of notice.
LESSOR:

307 Holdings, LLC

P.O. Box 824

Sheridan, Wyoming 82801
LESSEE:

Vanatta Fine Liquor, LLC
1 Stevenson Rd
Laramie, WY 82070

. ENTIRE AGREEMENT AND LIMITATION OF WARRANTIES. It is expressly agreed by LESSEE, as a

material consideration for the execution of this Lease, that this Lease and associated documents are the
entire agreement of the parties; that there are and were no verbal representations, warranties,
understandings, stipulations, agreements or promises pertaining to this Lease not incorporated in writing in
the Lease. LESSOR and LESSEE expressly agree that there are and shall be no implied warranties of
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merchantability, habitability, fitness for a particular purpose or any other kind arising out of this Lease and
there are no warranties which extend beyond those expressly set forth in this Lease. It is also agreed that
this Lease may not be altered, waived, amended or extended except by an instrument in writing signed by
both LESSOR and LESSEE.

Signed effective September 26, 2018

LESSOR:

307 HOLDINGS, LLC

BY: e DATE: 09/26/2018
es “Butch” L. Jellis, Mpfjiber

LESSEE:

VANATTA FINE LIQUOR, LLC

py: _Quasead (. T wunon . DATE: ___ 09/26/2018
JesSica L. Fleenor, Member

WITNESS:

BY: i DATE: 09/26/2018
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CITY

= ée&aém CITY OF SHERIDAN, WYOMING

&, 55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307)674-6483 Fax (307)674-2195

~WYOMING: —

Clerk’s Office
MEMORANDUM
Re: Application for New Distillery Satellite #4 - Weston Fine Spirits
on 122 N. Main Street, Sheridan, WY 82801
From: Cecilia Good, City Clerk
To: Richard Adriaens, Chief of Police
Advertising: 10/24/2018 & 10/31/2018

The following applicant has applied for New Distillery Satellite #4: Weston Fine Spirits

| have no objection to the application for the new Distillery Satellite License Application:

AW —=—

Richard Adriaens, Chief of Police

| object to the above application.

Reason:

Richard Adriaens, Chief of Police

END OF MEMO
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