
           

Sheridan City Planning Commission
Meeting Agenda

July 11, 2022
7:00 PM, City Council Chamber, City Hall

           

1. Call to Order and Roll Call of Members   

 

2. Approval of Agenda as Presented

Motion by:

Second:

Vote:

  

 

3. Review, correction, and approval of minutes of the June 27, 2022 meeting.

Motion by:

Second:

Vote:
 

Old Business   

 

New Business   

 

4. Consideration of PL-22-11, Resolution 28-22, Towns Minor Subdivision.  The applicant, KW
Capital Ltd, is requesting to subdivide 1.49 acres of unplatted land into 3 lots.  Zoned R-3
Residence District.  Located at 4672 Coffeen Ave. PIN 5584120000333.

Motion by:

Second:

Vote:
 

5. Comments from commissioners and staff.   

 

6. Adjourn   

 

 



 

  

MEMO 

  
TO: Planning Commission
FROM: Wade Sanner, Community Development Director
RE: Review, correction, and approval of minutes of the June 27, 2022 meeting.

Motion by:

Second:

Vote:

Attachments
minutes 



DRAFT 

 

CITY OF SHERIDAN PLANNING COMMISSION 

MINUTES OF MEETING 

 

COUNCIL CHAMBERS    6:00 P.M.    June 27, 2022 

 

Item #1.  Call to Order and Roll Call of Members 

 

Present: Ryan Franklin, Evelyn Gernaat, Daniel Kerbs, James Schrodt and Tod Windsor. 

 

Absent: Mike Giorgis and Jon Oman. 

 

Item #2:  Approval of Agenda as Presented 

 

Ryan Franklin moved the Agenda be approved as presented.  James Schrodt 

seconded the motion.  Unanimous voice vote in favor of the motion. 

 

Item #3:  Review, correction, and approval of Minutes of the June 13, 2022 meeting.   

 

Evelyn Gernaat moved the minutes of June 13, 2022 be approved as presented.  Dan 

Kerbs seconded the motion.  Unanimous voice vote in favor of the motion. 

 

Old Business  

 

None. 

 

New Business 

 

Item #4:  Consideration of PL-22-23, Resolution 26-22.  The applicant, Agile Pursuites 

LLC, requests an approval for an Electronic Message Center sign within 300 feet of a 

single family residence.  Located at 752 Coffeen Avenue.  Zoned B-1 Business District. 

 

The applicant, Agile Pursuites LLC, requests approval for an Electronic Message Center 

(EMC) sign within 300 feet of a single family residence.  The property is located mid-

block between the intersection of Avoca Avenue and Coffeen Avenue, and Coffeen 

Avenue and Sheridan Avenue, on Coffeen Avenue.  The property is listed as Lots 1, 6, 7 

and 8 of the Austin Addition.  The property is zoned B-1.  The property is accessed to the 

east via Coffeen Avenue. 

 

Adjacent to the property to the north and south are commercial businesses zoned B-1.  

The properties to the west are single family homes zoned R-3.  The proposed EMC sign 

will be 220 feet from the nearest residentially zoned property.  The nearest EMC sign is 

for Mossholders at 818 Coffeen Avenue, 350 linear feet from the proposed EMC sign 

site. 
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Existing on the property, adjacent to the proposed EMC sign location, is a smaller 

freestanding sign.  Per Chapter 3-13 of the Sheridan Municipal Code, only one on-site 

freestanding sign is allowed per street frontage.  Staff contacted the applicant about this 

regulation and he has agreed to bring the property into compliance with City Ordinance 

and remove the smaller freestanding sign from the property.  It is less than 300 feet from 

the nearest residential zoned property. 

 

Mr. Windsor asked about the location of the offended residence. 

 

Mr. Sanner said it is on Sheridan Avenue. 

 

Mr. Windsor asked if the City GIS is different than the County GIS. 

 

The applicant said they are going to remove the house to the north. 

 

Public Comments. 

 

None. 

 

Commissioner Comments. 

 

Dan Kerbs said houses off Coffeen already deal with lights so he would recommend 

moving on with the light. 

 

Mr. Sanner said the Council study session is tomorrow and City Council on the 5th. 

 

James Schrodt moved the Planning Commission send a positive recommendation to 

the City Council regarding PL-22-23 (Resolution 26-22) a request for an Electronic 

Message Center sign within 300 feet of a single family residence on the property 

located at 752 Coffeen Avenue.  Ryan Franklin seconded the motion.  Unanimous 

voice vote in favor of the motion. 

 

Item #6:  Comments from commissioners and staff. 

 

Mr. Windsor asked if there would be a meeting July 11th. 

 

Mr. Sanner said yes, a minor subdivision. 

 

Item #6:  Adjourn 

 

Evelyn Gernaat moved the meeting adjourn.  James Schrodt seconded the motion. 
 

Unanimous voice vote in favor of the motion. 

 

Meeting adjourned at 6:12 P.M. 
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Date approved by Planning Commission: ____________________________________  

 

Recorded by:  _____________________________________________  

 



 

  

MEMO 

  
TO: Planning Commission
FROM: Wade Sanner, Community Development Director
RE: Consideration of PL-22-11, Resolution 28-22, Towns Minor Subdivision.  The applicant, KW

Capital Ltd, is requesting to subdivide 1.49 acres of unplatted land into 3 lots.  Zoned R-3
Residence District.  Located at 4672 Coffeen Avenue (PIN 5584120000333).

Staff Recommendation
Staff recommends the Planning Commission send a positive recommendation to the City Council
regarding PL-22-11 (Resolution 28-22), the Towns Minor Subdivision, a request to subdivide 1.49 acres
of unplatted land into 3 lots on the property located at 4672 Coffeen Avenue (PIN 5584120000333).

Findings of Fact
Prior to approving the final plat, the City Council will need to make the following findings per Sheridan
City Code Appendix B §202, staff offers the following comments on the required findings:

The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger tract,
is contiguous to or completely surrounded by the boundaries of the City, unless the application is
accompanied by a properly-acknowledged petition for annexation to the City. 

This property falls completely within the city limits, so this condition does not apply.

The City shall not approve any proposed subdivision of land which is within one mile of the corporate
limits of Sheridan but not, at the time of submittal, eligible for annexation, unless the application is
accompanied by a properly-acknowledged agreement not to contest future annexation proceedings. 

Again, not applicable in this case, the property is within the city limits.

Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval. 

The proposed subdivision conforms to the Zoning Ordinance.

All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport. 

This proposed subdivision is outside the Airport influence area.

No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile thereof,
unless City Public Works staff concludes that an adequate long-term water supply exists to support the
proposed use and density of the subdivision in accordance with the City-adopted policy. City elected
officials acting as Council representatives on other boards or committees that review development shall



likewise consider long-range water supply in making any determination. 

Water and sewer lines already run along Trout Lane.

Staff has no further comments at this time.

Background
The applicant, KW Capital, Ltd., is requesting to subdivide 1.49 acres of unplatted land into 3 lots on the
property located at 4672 Coffeen Avenue (PIN 55841420000333). The property is unplatted land, zoned
R-3 Residence District. 

Properties to the north are large lot single-family homes under Sheridan County jurisdiction. The property
to the west is a large lot single-family home under Sheridan County jurisdiction. The property to the
southeast is a large lot single-family home under Sheridan County jurisdiction. The property to the south
are duplexes that are part of the Woodland Creek Estates PUD. 

Per the Sheridan County Assessor, the property contains a 1,104 square foot home with a 1,296 square
foot shed, 390 square foot shed, and 294 square foot shed. The applicant is proposing the following lots:

Lot Acres Sq. Ft.
Lot 1 0.4 18,828
Lot 2 0.5 23,044
Lot 3 0.5 22,057

The applicant is proposing to keep the existing home and sheds on Lot 1.

EASEMENTS
The applicant is proposing the following easements: A 5foot sidewalk easement along the western
portion of Lot 3. A 100 square foot fire hydrant easement in the southwest corner of Lot 3. A 25 foot public
access / utility easement along the southern portion of lots 2 and 3, with a 120-foot hammerhead
turnaround that straddles the shared lot line of Lot 3 and Lot 2.

ACCESS
The property is accessed to the southwest via Trout Lane. Trout Lane is a private street with public
access as designated on the Woodland Creek Estates Final Plat. Per note 6 of the Woodland Creek
Estates Final Plat, Trout Lane is to be owned and maintained by the Woodland Creek Estates Home
Owner's Association (HOA). Further, an access agreement has been executed by the developer to
ensure access to Trout Lane. (Both plat and access agreement are attached to this staff report.) Trout
Lane is a 30-foot right-of-way (ROW) that is half paved, and half unimproved.

Attachments
aerial 
Woodland Creek Estates plat 
Towns Minor final plat 
signed access easement 
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REVISIONNO. BY DATE

1 of 1

PREPARED BY:

1849 TERRA AVENUE (307) 672-0761
SHERIDAN, WY 82801 www.wwcengineering.com

TOWNS MINOR SUBDIVISION

ENGINEER ING

DESIGNED BY:
DRAWN BY:
CHECKED BY:
DATE:

CIG
JPC

6/27/2022

FINAL PLAT TOWNS MINOR SUBDIVISION
WITHIN THE NW1/4NW1/4 OF SECTION 14, T55N, R84W, 6TH P.M.

COUNTY OF SHERIDAN, WYOMING
ZONE: R3

PREPARED FOR OWNERS: ERIC WHITEHEAD
DATE SURVEYED: AUGUST 2021

PREPARED BY: WWC ENGINEERING
DATE OF PREPARATION: JUNE 27, 2022

LEGAL DESCRIPTION AND PROPERTY OWNERS CERTIFICATE OF DEDICATION

Know all men by these presents that the undersigned Eric Whitehead, being the owner, proprietor or parties of interest in the land shown on this plat, do hereby certify:

That the foregoing plat designated as Towns Minor is located in the NW1/4NW1/4 of Section 14, Township 55 North, Range 84 West of the 6th/ Principal Meridian, Sheridan County Wyoming, more particularly
described as follows:

A Tract of land located in the NW1/4NW1/4, Section 14, Township 55 North, Range 84 West, 6th Principal Meridian, Sheridan County, Wyoming. Said tract being described in Instrument number 2021-770309
as recorded in the Office of the Clerk of Sheridan County, Wyoming and being more particularly described by metes and bounds as follows:

Beginning at an aluminum cap at the southwest corner of Iddings Subdivision as recorded in the Office of the Clerk of Sheridan County, Wyoming and a point in the east line of Trout Lane from which the
aluminum cap at the northwest corner of said Section 1 bears N64°47'08”W, 726.78 feet; thence along the south line of said Iddings Subdivision, N89°49'05”E, 630.09 feet, more or less, to the southeast corner
of said Iddings Subdivision and a point in the west line of Coffeen Avenue; thence along the west line of Coffeen Avenue, S00°36'38”W, 103.03 to the northeast corner of the parcel described in Book 342, Page
285 as recorded in the Office of the Clerk of Sheridan County, Wyoming; thence along the north line of said Parcel described in Book 342, Page 285 and the north line of Lots 7 through 10 of Woodland Creek
Estates as recorded in the Office of the Clerk of Sheridan County, Wyoming, S89°48'58"W, 630.23 feet, more or less, to a point in the east line of Trout Lane; thence along the east line of Trout Lane,
N00°41'08"E, 103.06 feet, more or less, to the Point of Beginning.

Said Tract contains 1.49 acres, more or less, and is subject to any and all easements, rights-of-way, reservations, and other encumbrances that have been legally acquired.

That this subdivision, as it is described and as it appears on this plat, is made with the free consent and in accordance with the desires of the undersigned owner(s) and proprietor(s); and that this is a correct plat of
the area as it is divided into lots, blocks, streets and easements, and

That the undersigned owner(s) of the land shown and described on this plat does (do) hereby dedicate to the City of Sheridan and its licensees for public use for the indicated purposes, all streets, alleys, easements
and other public lands within the boundary lines of the plat, as indicated, and not already otherwise dedicated for public use.

Utility easements, as designated on this plat, are hereby dedicated to the City of Sheridan and its licensees for public use for the purpose of installing, repairing, reinstalling, replacing and maintaining sewers, water
lines, gas lines, electric lines, telephone lines, cable TV lines and other forms and types of public utilities now or hereafter generally utilized by the public.

All rights under and by virtue of the Homestead Exemption Laws of the State of Wyoming are hereby waived and released

CERTIFICATE OF SURVEYOR

I, Paul A. Heintz, do hereby certify that I am a Registered Land Surveyor, licensed under the laws of the State of Wyoming, that this plat is a true, correct and complete plat of Towns Minor
Subdivision, as laid out, platted, dedicated and shown hereon, that this plat was made from an accurate survey of said property conducted by me or under my supervision and correctly shows
the location and dimensions of all lots, easements and streets of said subdivision in compliance with City of Sheridan regulations governing the subdivision of land.

             STATE OF WYOMING )
) SS

          COUNTY OF NATRONA )

The foregoing instrument was acknowledged before me on this _______ day of _______________________, 20_______,                                                                   
by ____________________________________.

Witness my hand and official seal.

Notary Public

My commission expires:_________________________

CERTIFICATE OF CITY OF SHERIDAN PLANNING COMMISSION

Reviewed by this City of Sheridan Planning Commissioners this  day of                      , 20      .

Attest:

________________________________________                                                       _____________________________________________
Vice-Chairman                                                                                                               Chairman

CERTIFICATE OF CITY COUNCIL OF SHERIDAN

Approved by the City Council of the City of Sheridan, Wyoming, this  day of                                , 20       .

Attest:

                                               
City Clerk                                                                                                                        Mayor

CERTIFICATE OF SHERIDAN COUNTY CLERK

    STATE OF WYOMING)
) SS

COUNTY OF SHERIDAN)

This plat was filed for record in the Office of the Clerk and Recorder at  o'clock this  day of , 20    , and is duly recorded in Book ,
Page No. . (or as Plat No. ________)

                                                 
                                                                                                                                    County Clerk

SURVEYORS NOTES

1.) TOTAL ACREAGE OF SUBDIVISION = 1.49 ACRES.
     TOTAL NUMBER OF LOTS = 3
     AREAS OF LOTS = 1.49 ACRES 

VICINITY MAP
1"=1000'

0 15 30 45 60

GRAPHIC SCALE (FEET)

FOUND ALUMINUM CAP AS NOTED

LEGEND

SUBDIVISION BOUNDARY

SET REBAR WITH ALUMINUM CAP PLS #13346
MEASURED DISTANCE
RECORD DISTANCE PER CERTIFICATE OF TITLE

(M)
(R)

13346

Date

W Y O M I NG

P
ro

f e
ss iona l La nd Sur v ey

o
r

PA UL A . HEINTZ

T55N

R84W

1" = 30'

Executed this _______ day of ______________________, 20_________, by:

_____________________________________________________________
Eric Whitehead, Owner

    STATE OF WYOMING)
) SS

COUNTY OF SHERIDAN)

The foregoing instrument was acknowledged before me on this _________ day of _______________________, 20_______,  by __________________________.
Witness my hand and official seal.

                                                                                                                                      
My commission expires: _______________________ Notary Public

BASIS OF BEARING
WYOMING COORDINATE

SYSTEM NAD 1983
EAST CENTRAL ZONE
DISTANCES ARE GRID

DATUM
US STATE PLANE NAD 1983
WYOMING EAST CENTRAL

(U.S. SURVEY FEET)
COMBINED SCALE FACTOR

(GSF): 0.9999375000

PROPOSED EASEMENT

FOUND 0.5" REBAR

HOMESTEAD EXEMPTION
All rights under and by virtue of the homestead exemption laws of the State of Wyoming are hereby waived and released.

Executed this _________ day of _______________________, 20_______,                                           

by ______________________________________.

EXISTING EASEMENT

PREPARED FOR:

ERIC WHITEHEAD
PO BOX 30

RANCHESTER, WY 82839

CERTIFICATE OF DIRECTOR OF PUBLIC WORKS

This plat has been prepared in accordance with the requirements and procedures outlined in the Subdivision Regulations of the City of Sheridan, and certified this  day of
                     , 20       by the Director of Public Works of Sheridan, Wyoming.

Attest:

_______________________________________________
Director of Public Works
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