
           

Sheridan City Planning Commission
Meeting Agenda

June 12, 2023
7:00 PM, City Council Chamber, City Hall

           

1. Call to Order and Roll Call of Members   

 

2. Approval of Agenda as Presented

Motion by:

Second:

Vote:

  

 

3. Review, correction, and approval of minutes of the May 22, 2023 meeting.

Motion by:

Second:

Vote:
 

Old Business   

 

New Business   

 

4. Consideration of PL-22-16; Resolution 24-23, Adkins Valley II Minor Subdivision. The applicants,
Steve and Tracy Bush, are requesting to subdivide 2.71 acres from 1 tract into 4 tracts.  Zoned
R-1 Residence District. Located at 7 Woodland Park Rd, PIN 55841130700125.

Motion by:

Second:

Vote:
 

5. Consideration of PL-23-18, Resolution 31-23. The applicant, Citco Federal Credit Union, requests
an approval for an Electronic Message Center sign with 300 feet of a single family residence.
Located at 502 N Main St. Zoned B-1 Business District.  PIN 56842713800425

Motion by:

Second:

Vote:
 

6. Consideration of PL-23-13, Resolution 32-23, Cove Court Manor I Subdivision. The applicant,



6. Consideration of PL-23-13, Resolution 32-23, Cove Court Manor I Subdivision. The applicant,
Ronald Elliott, is requesting to subdivide .39 acres from 2 lots into 4 lots, Zoned R-3 Residence
District. Located at 1368-1386 Cove Ct. PIN 56842140100601, and 56842140100600.

Motion by:

Second:

Vote:
 

7. Comments from commissioners and staff.   

 

8. Adjourn   

 

 



 

  

MEMO 

  
TO: Planning Commission
FROM: Thomas Morneau, City Engineer
RE: Review, correction, and approval of minutes of the May 22, 2023 meeting.

Motion by:

Second:

Vote:

Attachments
minutes 
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D R A F T
Sheridan City Planning Commission

Meeting Agenda
May 22, 2023

7:00 PM, City Council Chamber, City Hall
           
1. Call to Order and Roll Call of Members   

 
2. Approval of Agenda as Presented

Motion by:

Second:

Vote:

  

 
3. Review, correction, and approval of minutes of the May 8, 2023 meeting.

Motion by:

Second:

Vote:

  

 
Old Business   

 
New Business   

 
4. Consideration of PL-23-9, Ordinance 2268, Story House Properties annexation.  Annexing

175.56 acres into the City of Sheridan.   To be zoned B-2 Business District. Located at 2423 E 5th St., SE1/4,
S1/2NE1/4, Section 24, Township 56 North, Range 84 West.

Motion by:

Second:

Vote:
 
5. Consideration of PL-23-13, Resolution 24-23, Cove Court Manor 1 Subdivision.  The

applicant, Ronald H. Elliott is requesting to subdivide .39 acres from  2 lots into 4 lots. Zoned
R-3 Residence District. Located at 1368-1386 Cove Court. PIN 56842140100601 and
56842140100600.

Motion by:

Second:



5/12/23, 1:49 PM Agenda
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Vote:
 
6. Consideraton of PL-23-16; Resolution 25-23, Poll Motor Subdivision. The applicants, Lynette

Neighbors and TC Neighbors Trustees, are requesting to subdivide 6.7 acres from unplatted
land and 1 lot into 2 lots. Zoned M-1, Industrial District. Located at 1808, 1810, 1812 and
1858 Coffeen Ave. (PIN 56843530005500, 56843536500225)

Motion by:

Second:

Vote:
 
7. Comments from commissioners and staff.   

 
8. Adjourn   

 
 



 

  

MEMO 

  
TO: Planning Commission
FROM: Thomas Morneau, City Engineer
RE: Consideration of PL-22-16; Resolution 24-23, Adkins Valley II Minor Subdivision. The

applicants, Steve and Tracy Bush, are requesting to subdivide 2.71 acres from 1 tract into 4
tracts.  Zoned R-1 Residence District. Located at 7 Woodland Park Rd, PIN 55841130700125.

Staff Recommendation
Staff recommends the Planning Commission provide a recommendation of approval to the City Council
for PL-22-16; Resolution 24-23, Adkins Valley II Minor Subdivision. The applicants, Steve and Tracy
Bush, are requesting to subdivide 2.71 acres from 1 Tract into 4 Tracts. Zoned R-1 Residence District.
Located at 7 Woodland Park Rd. (PIN 55841130700125)

Background

The applicants, Steve and Tracy Bush, are requesting to subdivide 2.71 acres from 1 Tract into 4
Tracts.  R-1 Residence District. Located at 7 Woodland Park Rd. (PIN 55841130700125)
   
The property is listed as Tract 1 of the Replat of Tracts 5-8, Adkins Valley Subdivision, zoned R-1
Residence District.
   
Access to the properties will be from a 30’ access and utility easement with a 26’ wide paved surface
via Woodland Park Road.

Discussion:
   
Prior to approving the final plat, the City Council will need to make the following findings per Sheridan
City Code Appendix B §202, staff offers the following comments on the required findings:
   
The City shall not approve any proposed subdivision of land which, by itself, or as a part of a larger
tract, is contiguous to or completely surrounded by the boundaries of the City, unless the application
is accompanied by a properly-acknowledged petition for annexation to the City. 
   
This property falls completely within the city limits, so this condition does not apply.
   
The City shall not approve any proposed subdivision of land which is within one mile of the corporate
limits of Sheridan but not, at the time of submittal, eligible for annexation, unless the application is
accompanied by a properly-acknowledged agreement not to contest future annexation proceedings. 
   
Again, not applicable in this case, the property is within the city limits.
   



Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat approval. 
   
The proposed subdivision conforms to the Zoning Ordinance.
All new subdivision developments within the Airport Influence Area within the city limits of the City of
Sheridan shall grant an Avigation Easement to the Sheridan County Airport. 
   
This proposed subdivision is outside the Airport influence area.
   
No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile
thereof, unless City Public Works staff concludes that an adequate long-term water supply exists to
support the proposed use and density of the subdivision in accordance with City adopted policy. City
elected officials acting as Council representatives on other boards or committees that review
development shall likewise consider long-range water supply in making any determination .
   
Future water and sewer will be connected to existing utilities in Woodland Park Road and will be
available to all the lots. 
   
Staff sent out 22 nearest neighbor notifications to property owners within 300 feet as part of this
application. In addition, notifications were advertised in the press.  Staff has not received any
inquiries.
   
Staff has no further comments at this time.

Attachments
final plat 
aerial 
resolution 
fire hydrant info 







CITY OF SHERIDAN 
RESOLUTION 24-23 

 
A RESOLUTION approving PL-22-16, the minor plat of the Adkins Valley II Subdivision, 
dividing + 2.71 acres from 1 tract into 4 lots.  Zoned R-1 Residence District, located at  
7 Woodland Park Road. 
    
WHEREAS, the minor plat of the Adkins Valley II Subdivision has been reviewed for 
consistency with Appendix B (Subdivision Regulations) and other applicable City code; 
and 
  
WHEREAS, all applicable requirements for a final plat, have been met and all documents 
meet the applicable requirements in Appendix B (Subdivision Regulations). 
 
Be it resolved by the City Council of the City of Sheridan: 
 
That the minor plat of the Adkins Valley II Subdivision, dividing + 2.71 from 1 tract into 4 
lots.  The property is zoned R-1 Residence District, located at 7 Woodland Park Road. 
 
In approving the Adkins Valley II Subdivision, the City Council finds the following as 
required by Sheridan City Code Appendix B §202: 
 

A. The property is already within the corporate limits of the City and requires no 
further action as pertains to annexation. 

 
B. The lots as platted conform to the requirements of the City Zoning Ordinance 

with the exception of the variances granted. 
 

C. The subdivision falls outside of the Airport Influence Area. 
 

D. As concluded by City Public Works staff, there is adequate long-term water 
supply to serve this subdivision as of the time of this resolution. 

 
PASSED, APPROVED, AND ADOPTED this 19th day of June, 2023. 
 
 
 

_______________________________ 
Richard Bridger, Mayor 

 
 
 
ATTEST: 
 
 
 
____________________________ 
Cecilia Good, City Clerk 
 
 
 
 
 



 

 

A fire hydrant will be installed in the right of way of Woodland Park Rd. at the entrance of the replat 

property.  This will accommodate the appropriate distance from the furthest corner of a new house.  

The existing paved access will be utilized for the new platted lots.  You can also note on the above GIS 

map that this access easement extends and connects to Coffeen Ave. to accommodate emergency 

services.   



 

  

MEMO 

  
TO: Planning Commission
FROM: Thomas Morneau, City Engineer
RE: Consideration of PL-23-18, Resolution 31-23. The applicant, Citco Federal Credit Union,

requests an approval for an Electronic Message Center sign with 300 feet of a single family
residence. Located at 502 N Main St. Zoned B-1 Business District.  PIN 56842713800425

Staff Recommendation
Staff recommends the Planning Commission provide a recommendation of approval to the City Council
for PL-23-18, Resolution 31-23. The applicant, Citco Federal Credit Union, are requesting approval for an
Electronic Message Center sign within 300 feet of a single family residence. Located at 502 N Main St.
Zoned B-1 Business District.  PIN 56842713800425

Findings of Fact
Per Chapter 3-11.A of the Sheridan Municipal Code Electronic Message Center (EMC) Signs are
regulated by the following requirements.  Specifically, Chapter 3-11.A(5) of the Sheridan Municipal Code,
states: No electronic message center shall be erected within three hundred feet of a single-family
residence.
   
For the reference of the City Council and Planning Commission, the following regulations apply to EMC
signs: 
   
(2)  The process for EMC approval by the city council and planning commission shall be as follows:
    (A)  In addition to the information required by Sheridan City Code section 3-10(c)(1)(C), an applicant
for an electronic message center shall submit the following to the city planning division:
    (i)   A completed application in a form provided by the planning division.
    (ii)  Schematic drawings identifying the size of any signage to be installed, along with color and
materials of the EMC, framing and decorative elements.
    (iii) Building elevations or photographs with the proposed location of any signage shown.
    (iv) Technical specifications of the EMC with sufficient information to establish compliance with the
provisions of this section.
    (v)  A list of record properties’ owners within three hundred feet of the lot or legal parcel for which the
EMC is proposed.
    (vi) Any other item determined by planning division staff to be necessary to evaluate the application.
    (B)  Once a submittal has been deemed complete by planning division staff, the application and
supporting materials will be scheduled for consideration at the next regularly scheduled planning
commission meeting for which public notice can be given.
    (C)  Prior to consideration by the planning commission, notice of public hearing shall be given no later



    (C)  Prior to consideration by the planning commission, notice of public hearing shall be given no later
than seven days prior to the planning commission meeting. Notice shall be given by publication in a
newspaper in general circulation in the community, and direct mailing to property owners within three
hundred feet of the lot or legal parcel for which the EMC is proposed.
    (D)  The planning commission may recommend approval, approval with conditions, or denial to the city
council. A recommendation of approval of issuance of a permit may only be made upon finding that the
proposed EMC meets the following criteria:
    (i)   An EMC, or sign incorporating an EMC, installed on a building or structure shall have framing and
decorative elements that are complimentary to the facade of the building on which it is to be installed. An
EMC, or sign incorporating an EMC, installed as a freestanding sign shall have a decorative base of
masonry or stone.
    (ii)  Any information displayed on the EMC shall be static, and messages displayed shall not change
more frequently than once per hour.
    (iii) Messages displayed must be monochromatic (a single color, value, and hue) and the background
of the EMC must likewise be of a single color, value or hue.
    (iv) The maximum pixel spacing (pixel pitch) shall not exceed 10 mm for a EMC-RGB or 20 mm
EMC-Mono.
    (v)  The minimum legal lot or parcel size for which an EMC, or sign incorporating an EMC, can be
installed in a R-O Rural Residence, R-1 Residence, R-2 Residence, R-3 Residence, R-4 Residence
district, or residential use area of a planned unit development, is one acre.
    (vi) The EMC will conform in all other ways with the provisions of this section and applicable city code.
    (E)  Following recommendation by the planning commission, the application and supporting materials
will be scheduled for consideration at the next city council meeting for which public notice can be given.
    (F)  Prior to consideration by the city council, notice of public hearing shall be given no later than seven
days prior to the city council meeting. Notice shall be given by publication in a newspaper in general
circulation in the community, and direct mailing to property owners within three hundred feet of the lot or
legal parcel for which the EMC is proposed.
    (G)  Once approved by the city council, the criteria found in subsection (a)(2)(D), along with any
conditions of approval by the city council, shall become the operating requirements of the EMC and shall
be maintained in perpetuity as long as the EMC is in operation. Any change to the EMC other than
routine maintenance of existing components, or complete removal, shall require approval by the city
council.
    (b)  General requirements for electronic message centers in all zoning districts.
    (1)  The sign area of any EMC shall count towards the maximum allowed total sign area of wall, roof,
projecting or freestanding signage.
    (2)  Only one stand alone EMC, or a single sign incorporating one or more electronic message
centers, shall be allowed per lot or legal parcel, except as otherwise approved as part of the master plan
for a Higher Education HE or MA Medical Arts district.
    (3)  When used as part of a freestanding sign, electronic message centers must be integrated into the
design of the larger sign face and structure. They must not be a separate stand alone element of the sign.
If located at the top of the sign, they must include a frame or capping element of similar materials and
colors as the rest of the sign face and structure.
    (4)  Electronic message centers shall avoid concentration of illumination and not produce glare,
constituting a traffic hazard or nuisance or is otherwise detrimental to public health, safety or welfare.
    (5)  Unless approved through the process described in subsection (a), no electronic message center
shall be erected within three hundred feet of a single-family residence.
    (6)  Electronic message centers may not change their message or copy more than once per ten
seconds. Transitions between messages shall occur in two seconds or less.



    (7)  No animation, video, animation or non static display shall be allowed.
    (8)  Electronic message centers shall not utilize any audio components that produce sound.
    (9)  Electronic message centers shall comply with all provisions of any electrical or other technical
code adopted by the city.
    (10)   Electronic message centers must be equipped with a sensor or other device which detects
ambient light conditions and software which controls brightness for nighttime viewing and other lighting
conditions. An EMC in a R-O Rural Residence, R-1 Residence, R-2 Residence, R-3 Residence, R-4
Residence, NC-1 Neighborhood Commercial district, or residential use area of a planned unit
development or GD Gateway District, may not actively display a message or be illuminated after 9:00 p.m.
    (11)   No electronic message center sign installed after (June 19, 2017), shall exceed 0.3 foot candles
above ambient light, as measured using a foot candle (Lux) meter at a preset distance depending on sign
area. The measurement distance shall be calculated with the following formula: The square root of the
product of the sign area and one hundred. Example using a twelve square foot sign: Measurement
Distance = √(12 sq. ft. x 100) = 34.6 feet. Conformity with these illumination levels may be established by
submittal of a manufacturer’s certification that the sign is incapable of exceeding the stated limits.
    (12)   Outside of the Downtown Business district, the maximum pixel spacing (pixel pitch) shall not
exceed 16 mm for EMC-RGB or 20 mm an EMC-Mono. (Ord. No. 2177, § 1, 6-19-17.)
   
Background
   
The applicant, Citco Federal Credit Union, requests approval for an Electronic Message Center (EMC)
sign within 300 feet of a single family residence. The property is located on N. Main Street at the
northwest of the intersection with N. Main Street and W. 1st Street.  The property is listed as Lots 8, 9, 10
and part lot 11 of the Sheridan Land Company’s Addition.  The property is zoned B-2 and is located in
the downtown development district.  The property is accessed by either N. Main Street from the east or
from W. 1st Street from the south.
   
Adjacent to the property to the north, south, and east are commercial businesses zoned B-2. There are
properties to the west that are single-family homes zoned B-2.  The proposed EMC sign will be within 300
feet from single-family homes. Existing on the property freestanding sign which the EMC sign will be
attached to.

Staff sent out 22 nearest neighbor notifications to property owners within 300 feet as part of this
application. In addition, notifications were advertised in the press.  Staff has not received any inquiries.

Attachments
sign size 
sign 
specs 
site plan 
sign brightness letter 
aerial 
resolution 











 
 

 
 
 
 
 

 

1015 Maple Street  •  Danville, Illinois 61832  •  217-442-0611   Fax: 217-442-0620  •  watchfiresigns.com 

Sales: 800-637-2645   Fax: 217-442-1020  •  Service: 866-637-2645   Fax: 217-477-7134 

 
Watchfire displays come equipped with photocell dimming technology that automatically 
adjusts the display’s brightness to .3 foot-candles over ambient light at the sign location.  The 
photocell automatically and immediately adjusts the signs’ light levels during the daytime.   
 
Watchfire displays also include a software back up which provides redundant protection should 
the photocell malfunction.  Appropriate brightness when on software back up is determined by 
sunrise/sunset tables for exact sign location.  The use of these brightness control systems 
protects Watchfire sign operators from having a sign that is too bright for safe viewing.   
 
Please let me know if you have additional questions. 
  
Thank you, 
 
Jason Wisniewski 
Sales Director – West Region 
Jason.Wisniewski@watchfire.com 
Phone: 303-242-9177  
watchfiresigns.com 
 
 
 
 
 
 
 





CITY OF SHERIDAN
RESOLUTION 31-23

A RESOLUTION approving PL-23-18, Citco Federal Credit Union Electronic Message
Center (EMC) sign. The property is Zoned B-2 Business District, located at 502 N Main St.

WHEREAS, the EMC sign has been reviewed for consistency with Chapter 3-11.A of the
Sheridan Municipal Code (EMC Regulations) and other applicable City code; and

WHEREAS, the approval of this resolution constitutes the necessary authorization for
the business at 502 N Main St to perform alterations to the sign.

NOW THEREFORE, be it resolved by the City Governing Body of the City of Sheridan:

1. All applicable requirements of the City Municipal Code have been satisfied.

2. The Citco Federal Credit Union EMC sign, located at 502 N Main St is hereby
approved by vote of the City of Sheridan’s Governing Body.

PASSED, APPROVED, AND ADOPTED this 19thday of June, 2023.

_______________________________
Richard Bridger, Mayor

ATTEST:

____________________________
Cecilia Good, City Clerk



 

  

MEMO 

  
TO: Planning Commission
FROM: Thomas Morneau, City Engineer
RE: Consideration of PL-23-13, Resolution 32-23, Cove Court Manor I Subdivision. The applicant,

Ronald Elliott, is requesting to subdivide .39 acres from 2 lots into 4 lots, Zoned R-3 Residence
District. Located at 1368-1386 Cove Ct. PIN 56842140100601, and 56842140100600.

Staff Recommendation
Staff recommends the Planning Commission provide a recommendation of approval to the City Council
for PL-23-13; Resolution 32-23, Cove Court Manor I Subdivision. The applicant, Ronald Elliott, is
requesting to subdivide .39 acres from 2 lots into 4 lots. Zoned R-3 Residence District. Located at
1368-1386 Cove Ct. PIN 56842140100601, and 56842140100600.

Background

The applicant, Ronald Elliott, is requesting to subdivide .39 acres from 2 lots into 4 lots.  Zoned R-3
Residence District.  Located at 1368-1386 Cove Ct. (PIN 56842140100601, and 56842140100600)
   
The property is listed as Lots 6 and 7, Block 1 of the Hill Pond Subdivision. The zoning is R-3
Residence District.
   
Variances being requested for the following:
   

Depth to front ratio shall not exceed 2.5 to 1 per City Code - Appendix B - Article 5 - 505(C)(1)
Lot 1 - 5.2 to 1
Lot 2 - 7 to 1
Lot 3 - 7.2 to 1
Lot 4 - 5.2 to 1
Access to a publicly dedicated street shall consist of frontage of at least 25 feet per City Code -
Appendix B- Article 5 - 505(C)(5)

Lot 1 - 18.44’
Lot 2 - 19.04’
Lot 3 - 20.19’
Lot 4 - 21.28’

  
The surrounding properties are single-family homes zoned R-3 per City zoning, but from the Hill
Ponds Subdivision plat single family residences are required to meet R-1.  The properties to the north
are vacant properties zoned R-1 regulations. The applicant is proposing to subdivide Lots 6 and 7 into
4 lots. The applicant is proposing the following residential lot sizes:

Lot 1 – 3023 square feet
Lot 2 – 4697 square feet



Lot 3 – 4758 square feet
Lot 4 – 4431 square feet

Prior to approving the final plat, the City Council will need to make the following findings per
Sheridan City Code Appendix B §202, staff offers the following comments on the required findings:
   
The City shall not approve any proposed subdivision of land which, by itself, or as a part of a
larger tract, is contiguous to or completely surrounded by the boundaries of the City, unless the
application is accompanied by a properly-acknowledged petition for annexation to the City. 
   
This property falls completely within the city limits, so this condition does not apply.
   
The City shall not approve any proposed subdivision of land which is within one mile of the
corporate limits of Sheridan but not, at the time of submittal, eligible for annexation, unless the
application is accompanied by a properly-acknowledged agreement not to contest future
annexation proceedings. 
   
Again, not applicable in this case, the property is within the city limits.
   
Every plat shall conform to the Zoning Ordinance currently adopted at the time of final plat
approval. 
   
The proposed subdivision conforms to the Zoning Ordinance with the requested variances.
   
All new subdivision developments within the Airport Influence Area within the city limits of the City
of Sheridan shall grant an Avigation Easement to the Sheridan County Airport. 
   
This proposed subdivision is outside the Airport influence area.
   
No subdivision shall be approved within the corporate limits of the City of Sheridan, or one mile
thereof, unless City Public Works staff concludes that an adequate long-term water supply exists
to support the proposed use and density of the subdivision in accordance with City adopted policy.
City elected officials acting as Council representatives on other boards or committees that review
development shall likewise consider long-range water supply in making any determination .
   
Water and sewer lines already exist in the Cove Court right-of-way.  Future water and sewer
connections will tap into these lines.
   
Staff sent out 56 nearest neighbor notifications to property owners within 300 feet as part of this
application. In addition, notifications were advertised in the press.  
   
Staff has no further comments at this time.
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Cannon Consulting 
51 Coffeen Ave Suite 002 
Sheridan Wyoming 82801 
Phone (307) 752-0109 
 

5/10/23 

Sue Goodman, Planning Division 

City of Sheridan  

 East Grinnell  

Sheridan Wyoming 82801 

 

RE: Variance request to accompany the Cove Court Manor Subdivision submittal. 

 

 This letter is to serve as a request for two variances, The first one being the required maximum 

2.5 to 1 depth to front ratio and secondly the required 25 feet of frontage. We respectfully request these 

variances for a few different reasons. First one being that the proposed buildings will be a single family 

attached dwellings and will have a shared firewall effectively cutting the lots in half this combined with 

having the access to these lots is on a cul-de-sac makes the frontage narrower than usual. As you go 

toward the back of the lot it widens out to a usable area.  This type of structure/use is not unusual in the 

area as there is a similar townhome on the north side of this cul-de-sac (Welcome Home Subdivision). I 

am writing this on behalf of Ronald Elliot and am acting as his agent regarding the submittal of this 

subdivision plat. 

Respectfully, 

Daniel Kopman 

Cannon Consulting LLC 
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