
           

AGENDA
CITY OF SHERIDAN
NOVEMBER 25, 2024

STUDY SESSION COUNCIL MEETING START 5:30 P.M.
           

1. Discussion of Employee Handbook Updates - Human Resources Director Heather Doke
 

2. Discussion of Drug & Alcohol Plan Updates - Human Resources Director Heather Doke
 

3. Discussion of Ordinance 2290, the Adoption of Internation Code Council (ICC) 2024 Building Codes -
Public Works Director Hanns Mercer

 

4. Consideration of Funding Award from State Homeland Security Program Grant FY2024 - $7,962.00 -
Division Chief Chad Brutlag

 

5. Discussion of Sheltered Acres Park Renovation - Parks Director Steve Gage
 

6. General Discussion and Potential Future Agenda Items - City Administrator Stuart J. McRae
A.Council Requests for Future Agenda Items 

  

 



CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Human Resources  

MEMORANDUM
   
RE: Discussion of Employee Handbook Updates - Human Resources Director Heather Doke
From: Heather Doke, Human Resources Director
To: City Council
CC:
Date: 11/07/2024

Recommendation:
Staff recommends approval of the updated Employee Handbook

Background:
Ther are some changes and updates that need to be made to the current employee handbook.

Discussion:
The following changes are being proposed to the Employee Handbook: 

Updating the dates throughout.
Americans with Disabilities Act (ADA), Pregnancy and Religious Accommodation (page 5) - This section is
being updated with language to comply with the Pregnant Workers Discrimination Act which went into
effect in June of this year.
Overtime Compensation (pages 16-17) - With electronic devices being used more and more, it is important
that we clarify and reiterate that all hours worked must be compensated to comply with the Fair Labor
Standards Act.  
Vehicle Policy (pages 24-26 - Adding a section stating that the City will run an annual query of the
Commercial Drivers License Drug and Alcohol Clearinghouse for all employees who are required to have a
Commercial Drivers License.  This is a requirement for CDL drivers that we have been following, but
haven't added to our handbook.
Appendix A and the pay scale have been updated to reflect current positions and the pay scale approved in
the budget for FY25.

Funding:
There are no costs associated with these updates.

Attachments
Redlined Handbook 
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INTRODUCTORY NOTICE 

 

 
THE INFORMATION IN THIS HANDBOOK IS FOR GENERAL INFORMATION ONLY.  IT GENERALLY 
OUTLINES YOUR RESPONSIBILITIES, BENEFITS, AND CITY GUIDELINES RELATED TO THE 
WORKPLACE.  THE GUIDELINES, PRACTICES, AND PROGRAMS DESCRIBED IN THE HANDBOOK 
ARE SUBJECT TO CHANGE AT ANY TIME WITH OR WITHOUT NOTICE AND MAY NOT BE ALL-
INCLUSIVE.  WHERE THIS HANDBOOK CONFLICTS WITH BENEFIT PLAN DOCUMENTS, CIVIL 
SERVICE STATUTES, OR A COLLECTIVE BARGAINING AGREEMENT, THE PLAN DOCUMENTS, 
STATUTES, AND THE AGREEMENT WILL PREVAIL.   
 
AT THE CITY OF SHERIDAN, NEITHER THE EMPLOYEE NOR THE CITY IS COMMITTED TO AN 
EMPLOYMENT RELATIONSHIP FOR A FIXED PERIOD OF TIME.  EMPLOYMENT WITH THE CITY 
OF SHERIDAN IS AT-WILL.  EITHER THE EMPLOYEE OR THE CITY HAS THE RIGHT TO 
TERMINATE THE EMPLOYMENT RELATIONSHIP AT ANY TIME, FOR ANY REASON (EXCEPT 
INSOFAR AS SUCH MAY BE COVERED BY A LEGALLY BINDING COLLECTIVE BARGAINING 
AGREEMENT OR CIVIL SERVICE RULES).  THIS HANDBOOK AND ANY VERBAL STATEMENTS BY 
THE CITY ARE NOT INTENDED TO AND WILL NOT CONSTITUTE A CONTRACT OF EMPLOYMENT, 
EITHER EXPRESSED OR IMPLIED, NOR IS THERE A GUARANTEE OF EMPLOYMENT FOR ANY 
SPECIFIC DURATION.  NO REPRESENTATIVE OF THE CITY, OTHER THAN THE GOVERNING 
BODY, HAS AUTHORITY TO ENTER INTO AN AGREEMENT OF EMPLOYMENT FOR ANY 
SPECIFIED PERIOD AND SUCH AGREEMENT MUST BE IN WRITING, APPROVED BY THE 
GOVERNING BODY, AND SIGNED BY THE EMPLOYEE.  THIS HANDBOOK SUPERCEDES ALL 
PREVIOUSLY ISSUED EDITIONS. 
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City of Sheridan Mission Statement 
 

The City of Sheridan is dedicated to improving the quality of life through responsible 
stewardship of the resources entrusted to us, with emphasis on public safety, 
exceptional service, livability and infrastructure, while being accountable and 

professional. 
 

City of Sheridan Vision 
 

We embrace “Our City” and its historical Western lifestyle and values while being 
focused on socio-economic diversity with open eyes, minds, and hearts in keeping 

Sheridan the community of choice for all. 
 

City of Sheridan Core Values 
 

Our Values are what define us both as individuals and as a collective group of people.  At 
the City of Sheridan, we’ve selected these five values to emphasize the leadership role 
that every employee has in working as part of a team of teams, whether those teams are 
in another department within the City or at the County, State or National level.  These 
values are paramount to meeting the mission of the City.   
 
• Make a Difference – The primary purpose behind every City Staff action and activity is to 

make a positive difference in the lives of our Citizens.    
 

• Take Initiative – In the absence of guidance, we seize opportunities to advance the Mission of 
the City of Sheridan. 

 

• Build Trust –We operate with honesty, fairness and humility.  We support others and interact 
with co-workers and citizens in a way that maintains confidence in the City.  We must ensure 
that we daily earn the trust of the people of Sheridan, even when no one is watching us.   

 

• Show Optimism – A positive attitude is a force multiplier and is contagious.  We look for 
opportunities in every situation.    

 

•  Promote Teamwork – Together Everyone Achieves More and that only occurs through 
communication, cooperation, and collaboration with others.   
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EMPLOYMENT 
 
Applicability 
 
This handbook applies to all employees of the City of Sheridan.  Certain positions are, by 
reason of the nature of their appointment, exempt from the provisions of this manual. 
 
The following positions are exempt: 

• Elected officials 

• Council appointees 

• Council appointed committees and commissions 

 
Civil Service personnel are subject to this handbook except where there is conflict with the 
current collective bargaining agreement, the Civil Service Rules, or Wyoming State Statutes. 
 
 

Equal Employment Opportunity (EEO)/Unlawful Harassment 
 

The City of Sheridan is dedicated to the principles of equal employment opportunity.  The City 
prohibits unlawful discrimination against applicants or employees on the basis of race, color, 
religion, sex (including pregnancy, sexual orientation or gender identity), national origin, age (40 
or older), disability and genetic information (including family medical history), or any other status 
protected by applicable federal, state or local law.  
 
This prohibition includes unlawful harassment based on any of these protected classes.  
Unlawful harassment includes verbal or physical conduct which has the purpose or effect of 
substantially interfering with an individual’s work performance or creating an intimidating, 
hostile, or offensive work environment.  This policy applies to all employees, including 
managers, supervisors, co-workers, and non-employees such as customers, clients, vendors, 
consultants, etc. 
 
 

Americans with Disabilities Act (ADA)tigger1, Pregnancy and Religious 
Accommodation 
 

The City will make reasonable accommodations for qualified individuals with known disabilities 
unless doing so would result in an undue hardship to the City or cause a direct threat to health 
and safety.  Employees who are otherwise qualified for a position may request a reasonable 
accommodation related to pregnancy, a health condition related to pregnancy, or the physical 
recovery from childbirth.  The City will make reasonable accommodation for employees whose 
work requirements interfere with a religious belief, unless doing so poses undue hardship on the 
City.  Employees needing such accommodation are instructed to contact their supervisor or the 
Human Resources Director immediately. 
 
 

Sexual Harassment 
 

The City strongly opposes sexual harassment and inappropriate sexual conduct.  Sexual 
harassment is defined a unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature when: 
 

• Submission to such conduct is made explicitly or implicitly a term or condition of 
employment. 
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• Submission to or rejection of such conduct is used as the basis for decisions affecting an 
individual’s employment. 
 

• Such conduct has the purpose or effect of substantially interfering with an individual’s work 
performance or creating an intimidating, hostile, or offensive work environment. 

 

All employees are expected to always conduct themselves in a professional and businesslike 
manner.  Conduct which may violate this policy includes, but is not limited to, sexually implicit 
or explicit communications whether in: 

 

• Written form, such as cartoons, posters, calendars, notes, letters, e-mails. 

• Verbal form, such as comments, jokes, foul or obscene language of a sexual nature, 
gossiping or questions about another’s sex life, or repeated unwanted requests for dates. 

• Physical gestures and other nonverbal behavior, such as unwelcome touching, grabbing, 
fondling, kissing, massaging, and brushing up against another’s body. 

 

Complaint Procedure 
 

If you believe there has been a violation of the EEO policy or harassment based on the 
protected classes listed above, including sexual harassment, please use the following complaint 
procedure.  The City expects employees to make a timely complaint to enable the City to 
investigate and correct any behavior that may be in violation of this policy. 
 
Report the incident to your immediate supervisor or department head who will investigate the 
matter and take corrective action.  Your complaint will be kept as confidential as practicable.  If 
you prefer not to go to either of these individuals with your complaint, you should report the 
incident to the Human Resources Director.   
 
The City prohibits retaliation against any employee for filing a complaint under this policy or for 
assisting in a complaint investigation.  If you believe there has been a violation of our EEO or 
retaliation standard, please follow the complaint procedure outlined above. 
 
If the City determines that an employee’s behavior is in violation of this policy, disciplinary action 
will be taken, up to and including termination of employment. 
 

Employee Status 
 

Full-time Employee 
An employee normally scheduled to work 40 hours per week.  Full-time employees are currently 
eligible for all City benefits. 
 
Part-time Employee 
An employee normally scheduled to work less than 40 hours per week.  Part-time employees 
are currently eligible for some City benefits on a pro-rated basis based on average hours 
worked. 
 
Temporary/Seasonal Employee 
An employee who is hired in a job established for a temporary period or for a specific 
assignment.  Temporary/Seasonal employees are currently ineligible for City benefits. 
 
Exempt Employee 
An employee who is not eligible for overtime pay 
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Nonexempt (Hourly) Employee 
An employee who is eligible for overtime pay  
 

EMPLOYEE BENEFITS 
 
 

Employee Insurance Coverage 
 

The City of Sheridan provides employee insurance programs for full-time, employees. Part-time 
employees are eligible for insurance coverage at a prorated rate based on average hours 
worked.  The City, at its discretion, has the right to change its health insurance coverage by 
increasing deductibles and/or changing coverage.  Retired employees may choose to sign up for 
retiree health insurance coverage through our current provider, Wyoming Educators Benefits 
Trust (WEBT), provided they meet the following conditions: 
 
1. The retiring employee must have a combination of years of service and age totaling eighty 

(80). 
2. The retiring employee must not be eligible for medical coverage under any other group or 

through Medicare/Medicaid.   
3. The retired employee shall be responsible for the payment of all premiums for his/her 

insurance benefits. 
 
For more specific information on benefit coverage and provisions, please refer to the 

appropriate plan documents or contact the Human Resources Department. 
 
 

Vacation Leave 
   

Vacation leave accrues monthly.  Accruals will be calculated at the beginning of the week when 
an employee receives the second paycheck of each month if the employee worked during the 
previous month.  Employees may use accrued leave as soon as it is accrued.   
 
Employees transferring within a department or between departments shall retain their years of 
service for accrual rates. 
 
1. Vacation leave for full-time and part-time employees accrues as follows: 
 

    a)    Full-time Employees 
     

Length of Service Vacation Leave 

0 through 4 years 96 hours/yr 

5 through 9 years 120 hours/yr 

10 through 14 years 160 hours/yr 

15 through 24 years 200 hours/yr 

25 or more years 240 hours/yr 

 
b)     Part-time Employees     

 

30+ hrs worked/wk Vacation Leave 

0 through 4 years 6 hrs/mo 

5 through 9 years 8 hrs/mo 

10 through 14 years 10 hrs/mo 

15 through 24 years 12 hrs/mo 

25 or more years 14 hrs/mo 
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<30 hrs worked/wk Vacation Leave 

0 through 4 years 4 hrs/mo 

5 through 9 years 6 hrs/mo 

10 through 14 years 8 hrs/mo 

15 through 24 years 10 hrs/mo 

25 or more years 12 hrs/mo 

 
Suspension of Leave:  
 
Any leave or holidays provided for in this section may be suspended during any period of 
emergency declared by the City Administrator in consultation with the City Governing Body. 
 
Schedule of Leave:  
 
The scheduling of vacation shall be at the discretion of the head of each department Supervisor.   
 
Granting of Vacation Leave:  
 
An employee must request leave through their supervisor at least one (1) week in advance of 
taking leave, unless prior notice was not possible due to unusual circumstances. 
 
Employees must request time off using the electronic timekeeping system and have it approved 
by their supervisor.   
 
Pay in Lieu of Vacation Leave: Pay in lieu of vacation leave will be granted in accordance with 
the following: 
 
a) If an employee’s employment ends and they have unused vacation leave, the employee will 

be paid for the unused accrued vacation leave. 
 
b) If an employee dies and has unused vacation leave, the salary equivalent of the unused 

accrued vacation leave will be payable as directed by the employee’s beneficiary form or to 
the decedent’s estate. 

 
Maximum Accrual:  
 
Accrual of vacation leave will be limited to 240 hours for full time employees Accrual of vacation 
leave will be limited to 120 hours for part time employees who average working 20-30 hours per 
week.  Accrual of vacation leave will be limited to 192 hours for part time employees who 
average working 30-40 hours per week   if an employee’s vacation leave balance reaches the 
limit, there will be no further accrual of vacation leave until the balance is reduced below the 
limit. 

 
Sick Leave 
 

The City’s sick leave policy is established to help employees with the financial burden of lost 
work time incurred because of illness. 
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Sick leave accrues monthly. Accruals will be calculated at the beginning of the week when the 
employee receives the second paycheck of each month if the employee worked the previous 
month.  Employees may use accrued sick leave as soon as it is accrued.   
  
Employees shall be granted sick leave in cases of their own illness if they have leave available. 
Sick leave may also be used for illness or death in the employee’s immediate family. Immediate 
family includes: spouse, child, parent, stepparents, parents-in-law, stepchildren, children-in-law, 
siblings, half-siblings, step-siblings, siblings-in-law, grandparents, step-grandparents, 
grandparents-in-law and grandchildren.  Sick leave may also be used for medical, dental or 
optical appointments. 
 

To receive sick leave benefits, an employee must notify their department head or supervisor on 
the first day of absence, or as soon thereafter as possible.    
 

Verification of Illness:   
 

For illness extending for three (3) working days or more, the employee may be required by their 
supervisor to provide a certification of illness and recovery by a physician or practitioner.  
Verification of illness for absences of lesser duration may be requested of the employee at the 
discretion of the supervisor. 
 

Accumulation:   
 
Full-time employees will earn eight (8) hours of sick leave for each month of service and may 
accumulate up to 960 hours.  Part-time employees will earn six (6) hours of sick leave for each 
month of service and may accumulate up to 720 hours. 
        
Granting of Sick Leave:  
 

Sick leave must be requested in the electronic timekeeping system. If the sick time was not 
scheduled before the absence, the time must be requested immediately upon return to work by 
the employee. 
                 
Conversion of Sick Leave:  
 

a) Upon separation or termination employees will be paid out one-third of their unused sick 
leave balance. 

 

b) If an employee dies and has unused sick leave, the salary equivalent of one-third (1/3) the 
unused sick leave will be payable as directed by the employee’s beneficiary form or to the 
decedent’s estate. 

 
Leave Donation Program:  
 
The purpose of this program is to provide accrued sick leave to another City employee who, 
because of a serious medical condition, has exhausted all accrued time off. 
 
a) A City employee, who has a minimum of eighty (80) hours of sick leave may donate up to 

sixteen (16) hours of sick leave per calendar year to a City employee who has an immediate 
need for such assistance. Employees who are affected by a serious medical condition may 
request in writing to become sick leave recipients to the Human Resources Director.  The 
Human Resources Director will email requests and forward requests to all departments for 
posting on department bulletin boards.  The requests will remain posted for ten (10) days.  If, 
after reviewing the request for sick leave donations, a City employee decides to participate in 
the donation program, the donor shall fill out a form specifying the number of hours to be 
donated, and the name of the employee to whom the donation is being made and turn it in to 
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the Human Resources department.  Donated leave will be used on a “first in, first used” 
basis. 

 
b) The maximum number of sick leave hours which may be donated to an employee is 120 

days or 960 hours in a year from the time it is requested. 
 
c) Sick leave and vacation leave will not accrue while the employee is using donated leave. 

Holidays 
 

The following paid holidays/personal day shall be observed by the City of Sheridan: 
 
1. New Year’s Day 
2. President’s Day 
3. Memorial Day 
4. Independence Day 
5. Labor Day 
6. Veterans Day 
7. Thanksgiving Day 
8. Day After Thanksgiving 
9. Christmas Day 
10. Personal Day (1) 
11.   Personal Day (2) 
 

Two Personal Days are earned each fiscal year. This Personal Day must be taken during the 
fiscal year it is earned or be forfeited. 
 
Full-time employees will receive eight (8) hours of holiday pay paid at their regular hourly rate for 
each observed holiday and eight (8) hours paid at their regular hourly rate for their Personal 
Days. Part-time employees will be paid holiday hours as follows at their regular hourly rate 
based on average hours worked the month before the holiday: 
   

Average hrs worked/week Holiday Leave 

20-30 hours 4 hours/holiday 

30-40 hours 6 hours/holiday 

  
Paid Holiday and Vacation: 
 
If a paid holiday occurs during an employee’s vacation, the employee shall receive that day as 
holiday time rather than vacation time. 
 
Holiday Occurring on Sunday:  
 
When an observed holiday occurs on a Sunday, the next day, (Monday), shall be the observed 
holiday. 
 
Holiday Occurring on Saturday: 
 
When an observed holiday occurs on a Saturday, the previous day (Friday), shall be the 
observed holiday. 

 
Bereavement Leave 
  

All employees shall be granted up to four (4) working days with pay when a death occurs in the 
employee’s immediate family. Immediate family includes: spouse, child, parent, stepparents, 
parents-in-law, stepchildren, children-in-law, siblings, half-siblings, step-siblings, siblings-in-law, 
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grandparents, step-grandparents, grandparents-in-law and grandchildren.   If circumstances 
necessitate additional time off, the employee may use other leave, with the approval of their 
supervisor. 
 

 
Funeral Leave 
 

Funeral leave is intended for use by employees to attend the funeral of a fellow city employee.  
The City Administrator, in conjunction with the department heads, may grant employees up to 
two (2) hours paid leave for funeral leave 
 

Employee Development 
 

The City recognizes the value to the City and community of an educated, trained work force. The 
City understands the need to develop employees to a high level of proficiency. The City will 
strive to promote, transfer and cross-train employees in the best interests of the City. The 
personnel actions described below shall be based solely upon the qualifications of the employee 
and the need for the City to maintain a competent workforce.  
 
Seminar/Conference Fees & Travel Expenses: 
 
a) Seminar/conference fees and travel expenses for pre-approved job-related training classes 

and conferences shall be reimbursed.  
 
b) Employees shall complete the Request to Attend Class or Training Form. The forms are to 

be submitted to the City Administrator, through the Director of Human Resources, for 
signature prior to attendance.   

 
c) Upon completion of the class or conference, employees must complete a request for 

reimbursement, or City credit card reconciliation, and attach all necessary receipts and 
documentation. 

 
Certification Exam Fees: 
 
d) Fees for taking certification examinations needed to advance in their position will also be 

reimbursed by the City upon passing the exam.   
 
Continuing Education Reimbursement: 
 
e) The City Administrator may approve up to $200.00 per credit hour up to a maximum of 

$2,500 per fiscal year (subject to budget approval by the Governing Body) incurred by an 
employee for continuing education through an accredited program that either offers growth in 
an area related to his or her current position or might lead to promotional opportunities.   

 

f) Reimbursement percentage up to the maximum specified above is based on the grade 
received in the class as follows: 
A - 90%  
B - 80%  
C - 70% 
D&F - Nothing   

 
g) The employee will be responsible for costs above the per credit hour and/or annual limit.   
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h) Expenses that may be reimbursed under this program include tuition, fees and books.  In 
order for the employee's expenses to be considered for reimbursement, all of the following 
conditions must be met:   

 
i) The employee must have and maintain satisfactory performance during the period of time 

they are attending school and requesting reimbursement of expenses. 
 
j) The employee must receive a passing grade of "C" or better. 
 
k) The employee must complete a Pre-Approval for Class form and have it approved by their 

Department Head, the Human Resources Director, and the City Administrator prior to taking 
the course.  Upon completion of the class, the employee must complete and submit a 
Reimbursement for Class Form along with receipts and evidence of grades for courses taken 
to their Department Head and the City Administrator. 

 
l) Requests for reimbursement must be submitted within 2 months of completion of the course.   
 
m) If an employee leaves City employment prior to completing the course, the City will not 

reimburse course costs.   
 

 

Membership in Professional Organizations or Societies 
 

At the discretion of the City Administrator, an employee’s membership dues in work related 
professional societies and organizations may be paid by the City. 
 

Employee Assistance Plan 
 

The City of Sheridan attempts to provide a practical, constructive mechanism for assisting 
employees with personal problems which may affect the work situation The City of Sheridan 
believes that an employee’s job performance may also be affected when a member of his or her 
family is experiencing personal issues.  For this reason, the City of Sheridan extends the same 
offer of referral to any member of the employee’s immediate family. 
  
The Employee Assistance Program(s) (EAP) are offered to all employees and their family 
members. 
 
The City of Sheridan will encourage employees and family members who are experiencing 
personal problems to take advantage of the assessment, counseling and referral services 
available. The use of these services is on a voluntary basis through the EAP.  Problems may 
include emotional and mental issues, family concerns, alcohol and drug problems, and 
questions related to financial and legal concerns.  Early intervention and assistance minimizes 
the adverse impact on an employee’s personal/family life and job performance. 
 
An employee’s acceptance, rejection, or failure to respond to treatment does not diminish the 
employee’s responsibility to meet required job performance standards. Employees are only 
eligible for the EAP services while they are active employees. 
 
Assessment, referral, and short-term counseling, if available, through the EAP services, are free 
of charge. In some instances, referrals to service providers outside the EAP may be 
recommended. Any costs for services outside of the EAP are the employee’s responsibility. The 
employee is also responsible for determining if the outside services recommended by the EAP 
are covered under his or her health benefit plan.    
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LEAVES OF ABSENCE 
 

 

Family and Medical Leave Act (FMLA) 
 

The City provides up to 12 weeks of unpaid, job-protected leave to eligible employees for the 
following reasons:   
 

• Incapacity due to pregnancy, prenatal medical care or childbirth; 

• To care for the employee’s child after birth, or placement for adoption or foster care. 

• To care for the employee’s spouse, son or daughter, or parent, who has a serious health 
condition; or 

• For a serious health condition that makes the employee unable to perform the employee’s 
job. 

Where two spouses are employed by the City, their combined leave will be limited to twelve (12) 
work weeks during any twelve-month period if the leave is taken for: 

• birth of the employee's son or daughter or to care for the child after birth 

• for placement of a son or daughter with the employee for adoption or foster care or to care 
for the child after placement 

• to care for the employee's parent with a serious health condition.  

 
Military Family Leave Entitlements:  
 
Eligible employees with a spouse, son, daughter, or parent on active duty or called to active-duty 
status in the National Guard or Reserves in support of a contingency operation may use their 
12-week leave entitlement to address certain qualifying exigencies.  Qualifying exigencies may 
include attending certain military events, arranging for alternative childcare, addressing certain 
financial and legal arrangements, attending certain counseling sessions, and attending post-
deployment reintegration briefings. 
 
FMLA also includes a special leave entitlement that permits eligible employees to take up to 26 
weeks of leave to care for a covered service member during a single 12-month period.  A 
covered service member is a current member of the Armed Forces, including a member of the 
National Guard or Reserves, who is undergoing medical treatment, recuperation or therapy, is 
otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious 
injury or illness; or a veteran who was discharged or released under conditions other than 
dishonorable at any time during the five-year period prior to the first date the eligible employee 
takes FMLA leave to care for the covered veteran, and who is undergoing medical treatment, 
recuperation, or therapy for a serious injury or illness. 
 
Benefits and Protections: 
 
During FMLA leave, the City maintains the employee’s health coverage under any group health 
plan on the same terms as if the employee had continued to work.  Employees must continue to 
pay their portion of any insurance premium while on leave.   
 
Upon return from FMLA leave, most employees are restored to their original or equivalent 
positions with equivalent pay, benefits, and other employment terms.  Certain highly 
compensated employees (key employees as defined by FMLA) may have limited reinstatement 
rights. 
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Use of FMLA leave cannot result in the loss of any employment benefit that accrued prior to the 
start of an employee's leave.   
 
 
 
 
Eligibility Requirements: 
 
Employees are eligible if they have worked for the City for at least 12 months and worked at 
least 1,250 hours over the previous 12 months.    
  
Definition of Serious Health Condition: 
 
A serious health condition is an illness, injury, impairment, or physical or mental condition that 
involves either an overnight stay in a medical care facility, or continuing treatment by a health 
care provider for a condition that either prevents the employee from performing the functions of 
the employee’s job or prevents the qualified family member from participating in school or other 
daily activities. 
 
Subject to certain conditions, the continuing treatment requirement may be met by a period of 
incapacity of more than 3 consecutive calendar days combined with at least two visits to a health 
care provider or one visit and a regimen of continuing treatment, or incapacity due to pregnancy, 
or incapacity due to a chronic condition.   
 

Use of Leave: 
 
The maximum time allowed for FMLA is 12 weeks in the 12-month period, or 26 weeks as 
explained above.  The twelve (12) month period shall commence the first day leave is used. 
 
An employee does not need to use FMLA leave in one block.  Leave can be taken intermittently 
or on a reduced leave schedule when medically necessary.  Employees must make reasonable 
efforts to schedule leave for planned medical treatment so as not to unduly disrupt the 
employer’s operations.  Leave due to qualifying exigencies may also be taken on an intermittent 
basis 
 
Employees taking intermittent or reduced schedule leave based on planned medical treatment 
and those taking intermittent or reduced schedule family leave with the City's consent may be 
required to temporarily transfer to another job with equivalent pay and benefits that better 
accommodates that type of leave. 
 
Substitution of Paid Leave for Unpaid Leave: 
 
The City requires employees to use accrued paid leave while taking FMLA leave.  Paid leave 
used at the same time as FMLA leave must be taken in compliance with the City's normal paid 
leave policies.  FMLA leave is without pay when paid leave benefits are exhausted. 
 
 
Employee Responsibilities: 
 
Employees must provide 30 days advance notice of the need to take FMLA leave when the 
need is foreseeable.  When 30 days’ notice is not possible, the employee must provide notice as 
soon as is practicable and comply with the City’s normal call-in procedures. 
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Employees must provide sufficient information for the employer to determine if the leave may 
qualify for FMLA protection, the anticipated timing and duration of the leave.  Sufficient 
information may include that the employee is unable to perform job functions; the family member 
is unable to perform daily activities, the need for hospitalization or continuing treatment by a 
health care provider, or circumstances supporting the need for military family leave.  Employees 
also must inform the City if the requested leave is for a reason for which FMLA leave was 
previously taken or certified.   
 
Employees shall be required to provide a certification and periodic recertification supporting the 
need for leave.  The City may require second and third medical opinions at the City's expense.  
Documentation confirming family relationship, adoption, or foster care may be required.  If 
notification and appropriate certification are not provided in a timely manner, approval for leave 
may be denied.  Continued absence after denial of leave may result in disciplinary action in 
accordance with the City's attendance guideline.  Employees on leave must contact the Human 
Resources Director at least two (2) days before their first day of return. 
 
The City's Responsibilities: 
 
The City will inform employees requesting leave whether they are eligible under FMLA.  If they 
are, the notice will specify any additional information required as well as the employees’ rights 
and responsibilities.  If they are not eligible, the City must provide a reason for the ineligibility. 
 
Unlawful Acts: 
 
FMLA makes it unlawful for the Company to: 
 
1) Interfere with, restrain, or deny the exercise of any right provided under FMLA. 
 
2) Discharge or discriminate against any person for opposing any practice made unlawful by 

FMLA or for involvement in any proceeding under or relating to FMLA. 
 
Enforcement: 
 
An employee may file a complaint with the U.S. Department of Labor or may bring a private 
lawsuit against the City. 
 

Military Leave of Absence 
 

Employees having a reserve status in any branch of the U.S. Armed Forces or the Wyoming 
National Guard or National Reserves will be paid up to 15 working days of military leave each 
calendar year to attend training programs. This leave is in addition to any sick and vacation 
leave to which the employee may be entitled. Any leave to fulfill military obligations beyond the 
15 days may be vacation, personal leave, or leave without pay. 
 
A military leave of absence will be granted to employees who are ordered to active duty.  Notice 
of military leave and orders must be given to the supervisor as soon as they are available.  
During the period of active duty, the employees are paid and re-employed in accordance with 
the laws governing veteran’s re-employment rights.  Paid sick and vacation leave continue to 
accrue during unpaid Military Leave. 
 

Workers' Compensation 
 

Employees injured while in the performance of their assigned responsibilities may receive 
benefits as provided by the Workers' Compensation Act.   
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While the employee is receiving temporary disability benefits for on the job injuries, the 
employee will pay his/her contribution to the group health/dental plan.  The City will continue to 
pay the employer's contribution to the group health/dental insurance plan.   
 
The employee may use their accrued sick leave (or other leave) to supplement their temporary 
disability payments to receive their regular wage. 
 
The employee shall use FMLA (if he/she is eligible) leave in conjunction with temporary disability 
leave.    
 
When an injured employee has been off work and receiving temporary total disability benefits, a 
doctor must certify when the employee is able to return to work, full or light duty.  If a doctor 
recommends the employee for light duty, the City will determine if a position exists that the 
employee can do within his/her restrictions.  Light duty is limited to twelve (12) months. 
 
 

Jury Duty or Court Directed Witness 
 

The City recognizes jury duty as a civic responsibility of everyone. Upon presentation of an 
authorized court directive, or equivalent, to the employee’s supervisor, the employee shall be 
granted leave of absence. Employees shall not lose regular pay or leave accrual while serving 
on jury duty or while appearing as a witness on behalf of the City in a court proceeding. 
Employees are expected to report to work on any day that jury duty hours reasonably permit. 
 
An employee required to appear in court as a witness on matters in civil proceedings shall be 
granted vacation leave, personal leave or leave without pay at the discretion of the supervisor. 
Any City employee called as a witness in their official capacity (i.e., Police Officer) will be paid 
for the period they are a witness.  If the employee is called as a witness during off duty periods, 
the employee shall be compensated for a minimum of two (2) hours.  
 
 

Voting 
 

Voting is an important responsibility we all assume as citizens.  The City encourages employees 
to exercise their voting rights in all municipal, state, and federal elections.  Employees shall be 
granted up to two (2) hours off work, at the convenience of the supervisor or department head 
for voting purposes in any primary, general, or special election. If an employee does not have 
three (3) or more consecutive non-working hours during the time the polls are open, up to 1 hour 
of that time may be compensated. 
 

EMPLOYEE COMPENSATION 
 
 

Pay Days 
 

Employees are paid on a biweekly basis, every other Friday. Pay will be automatically deposited 
into the bank account(s) of the employee’s direction. 
 
Pay information may be accessed online through the employee self-service portal.  Please 
contact the Human Resources Department for information on how to set up an account. 
 
 

Overtime Compensation 
 

Non-exempt (hourly) employees receive overtime payment for actual hours worked in excess of 
forty (40) hours per work week at one and one-half times their normal compensation rate.  The 
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work week begins at 12:01 a.m. on Sunday and ends at 12:00 a.m. midnight on Saturday.  All 
overtime is to be approved by the immediate supervisor or department head.  It is important to 
remember that all off-the-clock work, including responding to work-related emails, must also be 
authorized and approved in advance by the supervisor and must be compensated.  Sworn police 
personnel and fire department personnel receive overtime based on FLSA rules that apply and 
the work period established by the department or collective bargaining agreement.  

 

Pay for Exempt Employees 
 

Exempt (salaried) employees must be paid on a salary basis.  This means exempt employees 
will regularly receive a predetermined amount of compensation each pay period based on a 
weekly basis.  The City is committed to complying with salary basis requirements which allows 
properly authorized deductions. 
 
Deductions from salaries that are permissible: 
 

• Personal Absences.  Employers may deduct for full day absences for personal reasons 
other than sickness or disability. 

• Absences for illness or injury.  Employers may deduct for full day absences due to illness 
or injury. 

• Absences for FMLA Leave.  Employers may deduct for full day absences taken as FMLA 
leave and partial day absences for hours taken as intermittent or reduced FMLA leave. 

• Infractions of safety rules.  Employers may deduct for penalties imposed when salaried 
employees violate safety rules. 

• Infractions of workplace conduct rules.  Employers may suspend exempt employees with 
pay for full days for infractions of workplace conduct rules.  This deduction is meant to cover 
only suspensions for "serious workplace misconduct" such as sexual harassment or drug 
and alcohol violations. 

• First or last weeks of employment.  Employers may make partial week payments during 
an employee's first or last weeks of employment. 

If you believe an improper deduction has been made to your salary, you should immediately 
report this information to Human Resources.  Reports of improper deductions will be promptly 
investigated.  If it is determined that an improper deduction has occurred, you will be promptly 
reimbursed. 
 

On-Call Compensation 
 

When an hourly employee’s job requires that he/she be on-call, they will be compensated at a 
flat rate for each hour they are on-call and not scheduled to work. This pay is specifically for the 
employee(s) to be available during non-productive hours. If the employee is scheduled to work 
while he/she is on-call, no flat rate on-call compensation will be provided for the hours worked. If 
the employee is called to duty during any off-duty time, they will be compensated for the hours 
worked (minimum of two hours) at overtime rate in place of the flat rate on-call pay.  The current 
on-call rate of pay is $2.00 per hour. 

 
Job Classification and Compensation Plan 
 

The City shall develop and maintain a job classification and compensation plan covering all 
employees of the City. Each position within the City shall be classified into one of the City's 
classifications for salary purposes and assigned to a particular salary grade.  No person shall be 
employed by the City for any position for which there is not a complete and accurate description 
within the plan.  Market surveys shall be conducted every three to five years to update this plan.  
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The Human Resources Department is responsible for all matters related to the development and 
maintenance of this plan. 
 
Attached at the end of this Employee Handbook are the charts indicating the titles of positions, 
accompanying pay grade and FLSA classification, and the salary scale, titled Appendix A. 
 
The position classification plan shall be used by the City of Sheridan in the following areas: 
 
1. In providing standard job descriptions to promote understanding by public officials, 

employees and the general public.    

2. In determining organizational structure, lines of authority, responsibilities and staffing 
requirements. 

3. Creating an effective recruitment, examination and selection program. 

4. Establishing an employee evaluation and training program. 

5. Providing information to be used in the maintenance of the compensation plan. 

6. Determining promotional steps and assisting in career growth. 

 
Merit/Scale Increases 
 

The City of Sheridan may award merit increases based on Governing Body approved funding (in 
the form of merit raises and/or merit payments, as defined below) to employees based on job 
performance as supported by annual performance appraisals. 
  
The amount of each merit raise will be based upon the availability of funding and equitable 
allocation procedures proposed by the City administration and as approved by the Governing 
Body as a part of each annual budget.  Merit increases may not exceed 5% in the employee’s 
grade. 
  
In the budget, the Governing Body will determine the total amount of funds available for merit 
increases.  
 
A merit increase is defined as a compensation increase based on work performed but not 
associated with a promotion or change in job title.  A merit increase may only be awarded once 
annually. 
  
Two types of merit increases may be awarded: 
 

• Merit Raise – An employee may be granted a merit raise that is added to the employee’s 
base salary. 

 

• Merit Payment – An employee may be granted a lump sum merit payment that is not added 
to the employee’s base salary. Merit payments are subject to the standard payroll 
deductions. 

 
The Governing Body will also determine during the budget process if an adjustment to the entire 
pay scale is necessary, supported by current market conditions and the availability of funds.   
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WORK ENVIRONMENT 
 
 

Drugs & Alcohol 
 

The City is committed to a safe, healthy, and productive work environment for all employees, 
free from the effects of illegal or non-prescribed drugs and alcoholic beverages.  Use of drugs 
and alcohol alters employee judgment resulting in increased safety risks, employee injuries, and 
faulty decision making.  Therefore, the use, possession, solicitation, sale of narcotics alcohol, 
prescription medication without a valid prescription, other illegal drug or other mid altering 
substances derived from marijuana or other illegal drugs while on duty is prohibited.   
 
The Human Resources Department provides a list of community resources for substance abuse 
treatment and prevention services which is posted throughout the City.   
 
Testing is an important element in the Company’s efforts to ensure a safe and productive work 
environment.  The City has issued a separate plan for this testing program.  Please refer to the 
City of Sheridan Drug and Alcohol Plan for the full plan and contact the Human Resources 
Department or your supervisor if you have specific questions. 

 
Tobacco 
   

The City values its employees and sees smoke-free facilities as a healthier work environment. 
The City is dedicated to providing a healthful, comfortable, productive environment for all 
personnel. 
 
The City of Sheridan prohibits the use of any form of tobacco products, whether smoke or 
smokeless tobacco, in City facilities and City vehicles. This includes, but is not limited to: 
cigarettes, pipes, chewing tobacco, and e-cigarettes (vaping). 
 
 

Anti-Violence 
   

Employees shall not at any time engage in physical or verbal intimidation (including profane 
language), threatening or violent conduct, vandalism, or sabotage. When working, employees 
shall not use firearms and/or possess firearms on their person or in a City vehicle, or engage in 
any other act which in management's opinion is inappropriate in the workplace.  In addition, 
employees must refrain from making inappropriate or offensive comments regarding violent 
events and/or behavior.  The prohibition of certain actions above are permissible if such actions 
are performed or conducted in a manner consistent with the professional standards which are 
required of the employee when acting within their official capacity. Employees are expected to 
report any prohibited conduct to their supervisor. 
 
Employees should directly contact proper law enforcement authorities if they believe there is a 
serious threat to the safety and health of themselves or others. 
 
 

Attendance  
  

All employees are expected to be on time to work.  In addition, regular attendance is considered 
an essential function and it is necessary for the efficient operation of the City.   
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Employees who are going to be absent or late must contact their supervisor as soon as  
possible prior to the start of their shift.  Failure to call in when absent for two consecutive days 
will result in termination.   
 
During times of inclement weather or natural disaster, it is essential that the City continue to 
provide vital public services.  Therefore, it is expected that employees will make every 
reasonable effort to report to work provided that doing so does not endanger their personal 
safety.  City Administration will notify employees of emergency closures via the City email 
system, or other designated means.  Unless the City Administration announces an emergency 
closure applicable to an employee's position, an employee who is unable to report to work or 
leaves work early because of inclement weather conditions shall be required to use personal or 
vacation time or leave without pay for the time off.   
 

Performance Appraisal 
 

All City employees shall receive a written performance appraisal prepared by their supervisor on 
an annual basis. Appraisals are based on the job duties and responsibilities of the employee’s 
position as identified by the approved job description as well as the City of Sheridan Core 
Values. All evaluations shall be discussed with employees and employees will sign the form to 
indicate that the evaluation was discussed with them. The original completed evaluation will be 
maintained with the employee’s personnel file.  
 
Any employee may submit a request for review if they do not agree with their performance 
appraisal.  The request must be in writing and submitted to the Human Resources Department 
within 30 days after the appraisal is given.  The Human Resources Department will review the 
appraisal with the appropriate personnel and respond to the employee in a timely manner. 
 

Employment of Immediate Family (Nepotism Policy) 
 

In some circumstances, hiring immediate family members of current employees may appear to 
involve favoritism and be detrimental to morale and organizational goals. To avoid any possibility 
of favoritism and to prevent other practices or situations which may be detrimental to the City 
and City employees, special rules have been developed regarding the hiring and employment of 
immediate family members. 
 
Immediate family members may be considered for employment with the City. However, under no 
circumstance is a person to be hired or promoted simply because of a relationship with a current 
employee. Also, employees may not attempt to influence employment decisions on behalf of 
immediate family members. 
 
Immediate family members must meet the requirements of the open position and all employment 
procedures will be followed in the hiring of an immediate family member.  
 
Immediate family members may not work together on the same shift in the same department or 
be in a reporting relationship with each other.  
 
If two employees on the same shift in the same department should marry or qualify as 
immediate family members through marriage, it will be necessary for one to move to another 
shift or department as soon as a position is available for which they have the necessary 
qualifications. Provided, with those located in the Police Department may continue in the 
Department when: (1) The employees are in different divisions and approval has been obtained 
by the Police Chief; or (2) If the employees are on the same shift, neither is in a supervisory role. 
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Outside Employment/Financial Interest 
 

Employees of the City of Sheridan are required to provide the City with satisfactory job 
performance. Accordingly, employment with the City of Sheridan should be the first priority of all 
City employees.  If an employee wishes to engage in outside employment or ownership in a 
business, the employee may do so upon completing the "Notice of Outside Employment of 
Financial Interest” form and having it approved by their Department Head, Human Resources 
Director, and the City Administrator.  If the outside employment or business interest is 
determined to be a conflict of interest, the interest of the City shall prevail.  The City of Sheridan 
recognizes and respects the individual employee's right to engage in activities outside of 
employment which are private in nature and do not in any way conflict with or reflect poorly on 
the City.  It is not possible to define all the circumstances and relationships that might create a 
conflict of interest.  If a situation arises where there is a potential conflict of interest, the 
employee should discuss this with a supervisor. The list below suggests some of the types of 
activity that indicate improper behavior: 
 
1.  Simultaneous employment by another company that is a competitor of or supplier to the City 
of Sheridan. 
 
2.  Carrying on City business with a company in which the employee, or a close relative of the 
employee, has a substantial ownership or interest 
 
3.  Holding a substantial interest in, or participating in the management of, a company from 
which the City makes purchases. 
 
4.  Accepting substantial gifts from an outside organization or company. 
 
5.  Misusing privileged information or revealing confidential data outside the City.   
 
6.  Using one's position in the City or knowledge of its affairs for personal gains.   
 
Employees must also notify the City if they or an immediate family member have a financial 
interest in any company that does business with the City of Sheridan. 
 
 

Electronic Use Policy 
 

Employees of the City of Sheridan will be granted access to the Internet through the City’s 
networked computer system.  Access to City networks offers vast, diverse, and unique 
resources that should promote productivity by facilitating resource sharing, innovation, 
information gathering, and communication.  City employees should be aware that City 
workstations, smart phones, tablets and other equipment, including any data, history or 
information kept, generated, located or transmitted on the electronic device is City property, not 
personal property, and should be used accordingly. The destruction, deletion or removal of any 
data, history or information; or prevention of transmission, with the intent to prevent it from being 
made available to the public or the City is a criminal offense and may be grounds from the 
employee’s termination. 
 
Employees who use our computer network will have access to information and people around 
the world.  Unfortunately, it is possible to access unsuitable information or sites on the internet 
even though the City has installed filters and firewalls as preventative measures.  The City is not 
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responsible for the quality or content of material that has been created elsewhere.  The City has 
developed guidelines to provide assistance in using the network appropriately. 
 
Accessing the City’s networked computer system is a privilege, not a right.  The use of City 
networks should be in support of the functions, goals and objectives of the City.  Employees 
using computers linked to the City network are responsible for adherence to City regulations at 
all times.  It is suggested that Internet use be matched as closely as possible to work activities.   
 
When using the City’s networked computer system, City staff shall adhere to the following 
guidelines: 
 

• Employees should not intentionally send anonymous messages or represent a message to 
have been written by someone else.  All correspondence sent by network users should be 
clearly identifiable as to its originator.  Personal communications between individuals or 
groups should not be quoted without the original author’s prior consent. 

• Employees shall not intentionally reveal anyone’s personal information such as name, home 
address, or phone number using the City network.  Employees are not to give out 
passwords, allow others to use their account, or use another individual’s account.  

 

• Employees are not to engage in vandalism.  Vandalism is defined as any malicious attempt 
to physically deface, disable, or destroy computers, peripherals, or other network hardware, 
or to harm or destroy data or another user or any agencies or networks that are connected to 
the system.  This includes, but is not limited to, the creation or intentional transmission of 
computer viruses or other malware or malicious code. 

 

• The City may review, audit and download e-mail messages that are sent or received by its 
staff members and may monitor staff internet access.  All email communication is considered 
public information. 

Due to the technical nature of using the Internet, the City will not be held responsible for any 
damages that employees may suffer as a result of using the network.  This would include the 
loss of data resulting from delays, non-deliveries, miss-deliveries, or service interruptions.  Use 
of any information obtained via the City’s internet service is at the employee’s own risk.  Any 
personal information stored on City computers may be subject to deletion.  The City specifically 
denies any responsibility for the accuracy or quality of information obtained through its services.  
City computers are set-up to block unauthorized programs in an attempt to protect City 
computers and the network.  Employees that compromise their workstation or the network could 
lose saved information should unauthorized use require the computer to be fixed.  In this 
situation it may be necessary for City technicians to return the workstation to the base 
configuration.   
 
City employees using the computer network are expected to act in a responsible, ethical, moral, 
and legal manner in accordance with City policy, regulations, and state, federal or local law.  A 
number of actions are prohibited.  No City employee may use the network: 
 
1. To knowingly facilitate illegal activity. 

 
2. To conduct commercial or for-profit activities, except for City purposes which have been 

approved. 
 
3. To intentionally send or post comments which are slanderous or defamatory, or which violate 

state or federal laws or City policies against discrimination, including sexual harassment.  
City employees may not use the network to make threats of violence or to facilitate illegal 
harassment or stalking. 
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4. To knowingly engage in the unauthorized or illegal installation, distribution, reproduction, or 
use of copyrighted materials. 

 
5. To intentionally access or email material which is illegal under state, federal, or local law, 

including, but not limited to child pornography or obscene materials, as defined by law.  No 
City employee may use the network to intentionally access or email websites, files, video, 
images, text, or other material which is pornographic or sexually explicit. 

 
6. To intentionally play games, find entertainment, or conduct personal (non-City) business, 

except that the employees may make occasional, but limited personal use of the network if 
such use is brief in duration, does not interfere with the performance of job duties, does not 
adversely impact the network resources, and is otherwise consistent with all City policies and 
regulations.  

 
7. To intentionally obtain or modify files, passwords or data belonging to another user;  
 
8. To log onto the network using someone else’s password under false pretenses; 
 
9. To fraudulently copy communications, or to knowingly modify files, or other electronic media; 
 
10. To intentionally destroy, modify, or abuse City hardware or software; 
 
11. Any other offense or infraction that the City deems inappropriate. 

All computer files, documents, and software created or stored on the City's computer systems 
are subject to review and inspection at any time.  Employees should not assume that any such 
information is confidential, including e-mail either sent or received. 
 
The inappropriate use of electronic information can be considered a breach of City policy and it 
may be a violation of local, state, or federal laws.  Employees that violate the terms of this policy 
may be subject to disciplinary actions including termination.  (Employees covered by Civil 
Service may be referred to the appropriate Civil Service Commission.)  The City reserves the 
right to deny network access to any user identified as a security risk.  In more serious situations, 
violators will be turned over to the proper legal authorities. 
 

Disciplinary Action 
 

Occasionally performance or other behavior falls short of the City's standards and/or 
expectations.  This could be among other reasons, unacceptable job performance, violations of 
City or departmental policy or nonconformance with acceptable employee behavior.     
 
In the event that discipline is necessary, the following types of actions may be used, depending 
on the specific circumstances:  
  

• Verbal Counseling or Coaching 

• Written Disciplinary Notice 

• Performance Improvement Plan 

• Suspension 

• Demotion 

• Termination 
 
 Department heads or supervisors in consultation with the Human Resources Director and the 
City Administrator shall determine the form of discipline to be applied in any particular 
circumstance.  The City utilizes its discretion to determine when employee discipline is 
appropriate, and what disciplinary measures are appropriate under any particular circumstance.  
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Depending on the nature, frequency and severity of the violations involved, and the position and 
performance history of the employee, disciplinary action may take any of the forms listed above, 
or any other measure that the City believes may be effective in addressing the situation.  
Disciplinary action is not limited to these actions, nor will discipline necessarily be progressive, 
which means that the City reserves the right to select any disciplinary measure without first 
using less serious measures, depending on the circumstances.  All employees are at-will 
employees, meaning that either the City or the employee can terminate the employment 
relationship at any time with or without cause or notice.  The fact that the City may decide to 
impose discipline rather than termination in any particular situation does not alter the at-will 
nature of the employment relationship. 
 
Termination of an employee shall be the responsibility of the Department Head.  The Human 
Resources Director and City Administrator must approve such action in advance. 
 
    

Dispute Resolution Process 
 

An employee who disagrees with or is dissatisfied with a City action or policy should promptly 
discuss the matter with their immediate supervisor, where appropriate.  This discussion should 
be held shortly after the incident.  Timely held discussions will enhance the City's ability to 
resolve concerns while they are fresh in everyone's mind.  The majority of misunderstandings 
can be resolved at this level. 
 
If the solution offered is not satisfactory, or it is inappropriate to go to the supervisor, then 
employees are encouraged to take the problem to the next level or the Human Resources 
Director, whichever is appropriate.   
 

Ethical Conduct 
 

Employees shall conduct their official duties with integrity, impartiality, and in the public interest. 
They shall conduct both their official and private affairs so as not to give a reasonable basis for 
the impression that any employee can be improperly influenced in the performance of their 
official duties. Employees shall conduct themselves as to maintain public confidence in the City. 
Employees should avoid the appearance of conflict between public duties and private interests. 

 

 

Job Vacancies and Posting 
 

Notices of any vacancies in the City shall be sent to all departments by the Human Resources 
Department to be posted on a bulletin board, located in each department, at the same time as 
the position is advertised to the general public. 
 
 

Personnel Files 
 

The City keeps a personnel file as a record of your employment.  It is important for this record to 
be up-to-date and complete.  This enables the City to reach you in an emergency, forward your 
mail, and properly maintain your insurance and other benefits.  It also helps keep track of your 
payroll deductions and many other things that concern you as an employee.  Notify the Human 
Resources Department immediately if you have changes in any of the following areas:  Name, 
residence, telephone, email, marital status, insurance changes, tax changes, emergency 
contact, and other relevant information.    

 

Vehicle Policy 
 

City vehicles shall be operated in compliance with existing State Statutes, City Ordinances, and 
City policies and procedures.  This policy shall supersede any former or current individual 
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departmental or divisional policies. 
 
Employees operating City vehicles must have in their immediate possession a current, valid, and 
applicable vehicle operator’s license.  Motor Vehicle Records (MVR) will be checked annually on 
all employees. The MVR will be reviewed to ascertain if the employee holds a valid license, and 
their driving record is within the parameters set by City management. Should an employee 
knowingly have an invalid, canceled or suspended license, for any reason, they shall 
immediately notify their supervisor. 
 
MVR checks which reveal any of the following: 

• Driving while intoxicated or while disabled by use of drugs; 

• Refusal to take a breath analyzer test; 

• Two or more preventable accidents in a twelve (12) month period; 

• Fleeing the scene of an accident; 

• Homicide or assault arising out of the operation of a motor vehicle, or criminal negligence in 
the operation of a motor vehicle resulting in death; 

• Driving while license is suspended or revoked; 

• Reckless or dangerous driving which results in injury to a person; 

• Racing; 

• Passing a stopped school bus; 
 
may disqualify the employee from driving any City vehicle, or those vehicles in the care and 
custody of the City.  The disqualification will last until the MVR again meets City requirements, 
the employee has met management requirements or indefinitely, if management determines 
necessary. 
 
Employees must meet the requirements to be covered by the City’s liability and property 
insurance at no additional expense to drive City vehicles. 
 
 

Safety Issues: 
 
City vehicles shall be operated in a reasonable and prudent manner. Safety devices (horns, 
lights, warning devices, etc.) shall be operable and properly utilized. Where existing, seatbelts 
shall be continuously worn by all occupants of City vehicles. Seatbelts must be worn by any 
employee driving for the purpose of work, whether in a personal or City-owned vehicle.  Vehicle 
operators shall not be under the influence of any alcoholic beverage or prohibited drug, nor shall 
the odor of same be on or about their person.  
 
Operator of City Vehicles: 
  
Except as authorized in writing by the City Administrator, City vehicles shall be operated only by 
City employees authorized to do so by their Department Head. In the case of a clearly 
immediate and present emergency, a City vehicle may be temporarily operated by an employee 
or other person not otherwise authorized for its operation. When not in actual use, or when left 
unattended in the course of carrying out City business, City vehicles shall be properly secured. 
When not in actual use, City vehicles shall be properly parked or otherwise housed on city 
property with the exception of when the vehicle is parked at the residence of an employee who 
is officially on-call. 
 
Use of City Vehicles: 
 
While City vehicles are legitimate tools for performing City business, their use is also 
accompanied by serious responsibility and accountability. Employees will present a professional 
image and exhibit exemplary driving behavior when operating or otherwise utilizing City vehicles.  
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To this end, employees shall at all times consider the public’s perception of City vehicle 
appearance, operator/occupant behavior, and vehicle use and location. Except as otherwise 
specified, City vehicles shall be used for official City business only.  In no circumstances shall 
City vehicles be directly or indirectly used for purposes of personal gain.  
 
Special Provisions: 
 
Passengers – passengers in City vehicles are limited to: 
 

• Employees transported for purposes of carrying out official City business. 

• Persons participating in an approved ride-along program. 

• Persons transported during extreme emergency situation. 

• Persons transported in conjunction with an arrest or other legitimate public safety matter. 

• Non-employees transported for purposes of carrying out other legitimate City business. 

• Other passengers as approved in writing by the applicable Department Head and City 
Administrator. 

 
The City will also run an annual query of the Commercial Drivers License Drug and Alcohol 
Clearinghouse for all employees who are required by their job to have a Commercial Drivers 
License.   
 
Employees operating City vehicles on an as-needed or On-call basis are responsible for 
ensuring the reasonable maintenance, safety, repair, and cleanliness of the vehicle operated 
while in their care. 
 
Employees temporarily assigned an On-call Vehicle for on-call purposes may use such vehicle 
for commuting while assigned. 
 
Employees assigned an Emergency Service Vehicle may use such vehicle for deminimus 
personal purposes (the occasional stop or errand performed between work locations or 
commuting points). 
 
 

Travel Policy 
 
For all business-related travel, employees shall complete the Request to Attend Training or 
Travel Pre-Approval Forms. The forms are to be submitted to the City Administrator, through the 
Director of Human Resources, for signature prior to attendance.   
 
Employees shall refer to the formal Travel Policy for information on travel expense 
reimbursements. 

 
Two Way Radio, Cellular Telephone & Personal Electronic Device Use Policy 
 

City issued and personal Cellular Telephones, two-way radios and other personal electronic 
devices (communication devices) are issued to enhance communications and provide for better 
customer service and should be used in a safe and appropriate manner.   
 

This Policy: 

 

a. Applies to all City employees and volunteers, except where specifically exempted. 
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b. Applies to the use of both city and personal cell phones; and personal electronic devices 
Supervisors may determine are unsafe. 

 

c. Applies to the operation of city-owned vehicles at all times. 
 

d. For personal communications devices, this policy applies when “on the clock” for the City, 
including when operating a personal vehicle when “on the clock”. 

 

e. For City issued personal communication devices, this policy applies at all times regardless of 
whether the employee is working. 

 

f. Applies when use interferes with the performance of job tasks. 
 

g. Shall serve as the base Policy. Individual Department Heads and Division Managers and 
Supervisors may enact more stringent policies and directives for their individual departments 
and divisions. 

 
The following are some guidelines for appropriate uses: 
 
All employees shall: 

 

h. Avoid unnecessary cell phone or two-way radio use. 
 
i. Keep two-way radio traffic and cell phone conversations brief. 
 
j. Pull off the road and stop before dialing to make calls or receiving calls. 
 
k. Do not drive while talking on the cell phone unless you have hands free models/adapters or 

other technological advances for improved safety and your department otherwise permits it. 
 
l. Avoid any other activities that can lead to distracted driving. 
 
Employees shall also comply with all current applicable laws (City, State and Federal).  

 

Honor Code 
 

It is the policy of the City of Sheridan that all employees are to report to management any 
activity that he/she considers to be illegal or dishonest.  The employee is not responsible for 
investigating the activity or for determining fault or corrective measures; appropriate 
management officials are charged with these responsibilities.  Examples of illegal or dishonest 
activities are violations of federal, state, or local laws including but not limited to discrimination, 
harassment, OSHA concerns, ADA, FMLA, etc.  If any employee has knowledge of or a concern 
of illegal or dishonest fraudulent activity, the employee is to contact his/her immediate supervisor 
or the Human Resources Director.  The employee must exercise sound judgment to avoid 
baseless allegations.  An employee who files a false report of wrongdoing will be subject to the 
City's disciplinary process.  Protections are provided for the reporting employee in two important 
areas -- confidentiality and against retaliation.  Insofar as possible, the confidentiality of the 
employee will be maintained.  However, identity may have to be disclosed to conduct a thorough 
investigation, to comply with the law and to provide accused individuals their legal rights of 
defense.  The City will not retaliate against a reporting employee.  This includes, but is not 
limited to, protection from retaliation in the form of an adverse employment action such as 
termination, compensation decreases, or poor work assignments.  Any employee who believes 
he/she is being retaliated against for reporting an illegal or dishonest activity must contact the 
Human Resources Director immediately.  The right of the employee for protection against 
retaliation does not include immunity for any personal wrongdoing that is alleged and 
investigated.   
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Severability Clause 
 

If any part of this handbook shall be held to be unconstitutional or invalid, it shall not affect the 
balance of this Employee Handbook. 
 
 
 
 
 
 
 
 
 
 

 
 

ACKNOWLEDGMENT OF RECEIPT 
 
 
I HAVE RECEIVED A COPY OF THE EMPLOYEE HANDBOOK DATED 12/2/2411/20/23.  I 
UNDERSTAND THAT I AM TO BECOME FAMILIAR WITH ITS CONTENTS.  FURTHER, I 
UNDERSTAND: 
 
THE INFORMATION IN THIS HANDBOOK IS FOR GENERAL INFORMATION ONLY.  IT GENERALLY 
OUTLINES YOUR RESPONSIBILITIES, BENEFITS, AND CITY GUIDELINES RELATED TO THE 
WORKPLACE.  THE GUIDELINES, PRACTICES, AND PROGRAMS DESCRIBED IN THE HANDBOOK 
ARE SUBJECT TO CHANGE AT ANY TIME WITH OR WITHOUT NOTICE AND MAY NOT BE ALL-
INCLUSIVE.  WHERE THIS HANDBOOK CONFLICTS WITH BENEFIT PLAN DOCUMENTS, CIVIL 
SERVICE STATUTES, OR A COLLECTIVE BARGAINING AGREEMENT, THE PLAN DOCUMENTS, 
STATUTES, AND THE AGREEMENT WILL PREVAIL.   
 
AT THE CITY OF SHERIDAN, NEITHER THE EMPLOYEE NOR THE CITY IS COMMITTED TO AN 
EMPLOYMENT RELATIONSHIP FOR A FIXED PERIOD OF TIME.  EMPLOYMENT WITH THE CITY 
OF SHERIDAN IS AT-WILL.  EITHER THE EMPLOYEE OR THE CITY HAS THE RIGHT TO 
TERMINATE THE EMPLOYMENT RELATIONSHIP AT ANY TIME, FOR ANY REASON (EXCEPT 
INSOFAR AS SUCH MAY BE COVERED BY A LEGALLY BINDING COLLECTIVE BARGAINING 
AGREEMENT OR CIVIL SERVICE RULES).  THIS HANDBOOK AND ANY VERBAL STATEMENTS BY 
THE CITY ARE NOT INTENDED TO AND WILL NOT CONSTITUTE A CONTRACT OF EMPLOYMENT, 
EITHER EXPRESSED OR IMPLIED, NOR IS THERE A GUARANTEE OF EMPLOYMENT FOR ANY 
SPECIFIC DURATION.  NO REPRESENTATIVE OF THE CITY, OTHER THAN THE GOVERNING 
BODY, HAS AUTHORITY TO ENTER INTO AN AGREEMENT OF EMPLOYMENT FOR ANY 
SPECIFIED PERIOD AND SUCH AGREEMENT MUST BE IN WRITING, APPROVED BY THE 
GOVERNING BODY, AND SIGNED BY THE EMPLOYEE.  THIS HANDBOOK SUPERCEDES ALL 
PREVIOUSLY ISSUED EDITIONS. 
 
 
 
 
______________________________    __________________________  

EMPLOYEE NAME (PRINTED)     DATE 
 
 
 
 
______________________________ 
EMPLOYEE SIGNATURE 
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APPENDIX A 
 

Position/Grade Analysis 
 

DEPT       POSITION           GRADE           FLSA 
 

AD/1                    City Administrator                                       28  E 
AD/2                    Executive Assistant     16             E  
     
CC/1 City Clerk 23  E 
CC/2 Deputy City Clerk                                         16  NE 
CC/3                    Clerk of Court 12  NE 
CC/4                    Assistant Clerk 12  NE 
     
FD/1 Fire Chief 25  E 
FD/2                    Division Chief - Operations                                              DC                    E 
FD/3 Division Chief – Fire Marshal DC  E  
FD/4 Battalion Chief BC  NE 
FD/5 Lieutenant F3  NE 
FD/6 Firefighter                                                                        FF                     NE 
FD/7 Administrative Coordinator 14  NE 
     
HR/1 Human Resources Director 25  E 
HR/2 Senior Human Resources Generalist 18  E 
HR/2 Human Resources Generalist 16  E 
     
PD/1 Police Chief 25  E 
PD/2                    Police Captain                                                                 23           E 
PD/3 Police Lieutenant 22  E 
PD/4 Police Sergeant 20  NE 
PD/5 Administrative Services Manager 20  E 
PD/6 Police Corporal 18  NE 
PD/7 Police Officer  17  NE 
PD/8 Administrative Coordinator 14  NE 
PD/9 Community Service Officer 13  NE 
PD/10 Communications Technician  13  NE 
PD/11 Evidence Technician 12  NE 
PD/12 Records Technician 10  NE 
     
PK/1                     Parks Director  25  E 
PK/2                     Parks Superintendent                                                     21                     E 
PK/3                     Golf Course Superintendent                                           16                     NE 
PK/4                     Natural Resources Coordinator 14  NE 
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PK/5                     Golf Course Assistant Superintendent                           14                     NE 
PK/6                      Landscape Technician                                                  12                     NE 
PK/7                      Cemetery Foreman 12  NE 
PK/8                      Grounds Maintenance Coordinator 12  NE 
PK/9                      Weed & Pest Technician 12  NE 
PK/10                    Grounds Maintenance Worker II 11  NE 
PK/10                    Grounds Maintenance Worker I 10  NE 
 
PW/1 Public Works Director 25  E 
PW/2 Administrative Coordinator 14  NE 
     
PW-BD/1 Building Official 22  E 
PW-BD/2             Building Department Supervisor                                     18                      E 
PW-BD/3 Building Inspector II 19  NE 
PW-BD/3 Building Inspector I 17  NE 
PW-BD/4 Permit Technician II 14  NE 
PW-BD/5 Permit Technician I         12             NE 
PW-BD/6 Code Compliance Officer    17  NE 
     
PW-CD/1 Community Development Director 23  E 
PW-CD/2 Planning Technician 14  NE  
 
PW-CE/1             City Engineer 24   E 
PW-CE/3 Senior Project Engineer  22  E 
PW-CE/4 Project Engineer                   21  E 
PW-CE/5 Engineering Technician  19  E 
  
PW-SHP/1            Shop Supervisor 17  E 
PW-SHP/2            Mechanic II 14  NE 
PW-SHP/3            Mechanic I 13  NE 
     
PW-ST/1               Street Maintenance Superintendent 21  E 
PW-ST/2               Street Maintenance Supervisor 17  NE 
PW-ST/3               Street Maintenance Specialist II 14  NE 
PW-ST/4               Street Maintenance Specialist I 13  NE 
PW-ST/5               Street Maintenance Technician III 12  NE 
PW-ST/6               Street Maintenance Technician II 11  NE 
PW-ST/7               Street Maintenance Technician I 10  NE 
PW-ST/8               Administrative Assistant 12  NE 
     
PW-TS/1               Traffic & Sign Supervisor 17  NE 
PW-TS/2               Sign Technician III 13  NE 
PW-TS/3               Sign Technician II 12  NE 
PW-TS/4               Sign Technician I 11  NE 
     
TR/1                      City Treasurer 25  E 
TR/2                      Assistant City Treasurer 21  E 
TR/3                      Staff Accountant  17  E 
TR/4                      Accounts Payable/Payroll Technician 14  NE 
TR/5                      Purchasing/Accounts Payable Technician                    12  NE  
 
UT/1                      Utilities Director 25  E 
UT/2                      Administrative Coordinator 14  NE  
     
UT-CS/1               Customer Service Supervisor  19  E 
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UT-CS/2               Customer Service Specialist 12  NE 
     
UT-IT/1                Information Technology Manager 22  E 
UT-IT/2                Information Technology Specialist 171  NE 
     
UT-SW/1             Solid Waste Superintendent 21  E 
UT-SW/2             Landfill Supervisor 17  E 
UT-SW/3             Sanitation & Recycling Supervisor 17  E 
UT-SW/4             Solid Waste & Recycling Coordinator 14  NE 
UT-SW/5             Senior Landfill Equipment Operator                                14  NE 
UT-SW/6 Senior Sanitation/Recycling Equip Operator                   14  NE 
UT-SW/7 Landfill Equipment Operator IV 13  NE 
UT-SW/8 Sanitation & Recycling Equipment Operator IV 13  NE 
UT-SW/9 Landfill Technician 12  NE 
UT-SW/10 Landfill Equipment Operator III 12  NE 
UT-SW/11 Sanitation & Recycling Equipment Operator III 12  NE 
UT-SW/12 Landfill Equipment Operator II 11  NE 
UT-SW/13 Sanitation & Recycling Equipment Operator II 11  NE 
UT-SW/14 Landfill Equipment Operator I 10  NE 
UT-SW/15 Sanitation & Recycling Equipment Operator I 10  NE 
UT-SW/16 Landfill Attendant 10  NE 
UT-SW/17 Solid Waste/Recycling Worker   9  NE 
UT-SW/18 Landfill Worker    9  NE 
     
UT-UM/1 Utility Maintenance Superintendent 21  E 
UT-UM/2 Utility Maintenance Supervisor 17  NE 
UT-UM/3 Utility Maintenance Operator III 14  NE 
UT-UM/4 Utility Maintenance Operator II 13  NE 
UT-UM/5 Utility Maintenance Operator I 121   NE 
UT-UM/5 Utility Maintenance Operator in Training 121  NE 
UT-UM/6 Administrative Assistant 12  NE 
     
UT-US/1 Assistant Utilities Director 23  E 
UT-US/2 Utility Services Technician 17  NE 
UT-US/3              GIS Specialist                                                                  16             NE 
     
UT-WT/1 Water Supply &Treatment Superintendent 21  E 
UT-WT/2 Water Treatment Plant Supervisor 17  NE 
UT-WT/3 Source Water-Intake Operator 14  NE 
UT-WT/4 Water Treatment Plant Operator IV 14  NE 
UT-WT/4 Water Treatment Plant Operator III 13  NE 
UT-WT/4 Water Treatment Plant Operator II 12  NE 
UT-WT/4 Water Treatment Plant Operator I 12  NE  
UT-WT/4 Water Treatment Plant Operator in Training 12  NE 
UT-WT/5 Office Assistant 10  NE 
     
UT-WWT/1 Wastewater Treatment Plant Superintendent 21  E 
UT-WWT/2 WWTP Operations Coordinator 15  NE 
UT-WWT/3 WWTP Maintenance Mechanic Coordinator 15  NE 
UT-WWT/4 WWTP Maintenance Mechanic 14  NE 
UT-WWT/5 Wastewater Treatment Plant Operator IV 14  NE 
UT-WWT/4 WWTP Mechanic Technician I 13  NE 
UT-WWT/6 Wastewater Treatment Plant Operator III 13  NE 

 
1 May be designated Senior Information Technology Specialist and placed a grade 19. 
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UT-WWT/7 Wastewater Treatment Plant Operator II 12  NE 
UT-WWT/4 WWTP Mechanic in Training/Maintenance Technician I 12  NE 
UT-WWT/8 Wastewater Treatment Plant Operator I 12  NE 
UT-WWT/8 Wastewater Treatment Plant Operator in Training 12  NE 
 
 
  
  



 

 

Appendix A - City of Sheridan Salary Scale – 7/1/24 

Grade A B C D E F G H I J K L M N O P Q 
1 27,475.87 27,819.32 28,167.06 28,519.15 28,875.64 29,236.58 29,602.04 29,972.06 30,346.71 30,726.05 31,110.12 31,499.00 31,892.74 32,291.40 32,695.04 33,103.73 33,517.52 
2 28,866.83 29,227.67 29,593.02 29,962.93 30,337.47 30,716.68 31,100.64 31,489.40 31,883.02 32,281.56 32,685.07 33,093.64 33,507.31 33,926.15 34,350.23 34,779.60 35,214.35 
3 30,328.22 30,707.32 31,091.16 31,479.80 31,873.30 32,271.72 32,675.11 33,083.55 33,497.10 33,915.81 34,339.76 34,769.00 35,203.62 35,643.66 36,089.21 36,540.32 36,997.08 
4 31,863.58 32,261.88 32,665.15 33,073.47 33,486.88 33,905.47 34,329.29 34,758.41 35,192.89 35,632.80 36,078.21 36,529.18 36,985.80 37,448.12 37,916.22 38,390.18 38,870.05 
5 33,476.68 33,895.14 34,318.83 34,747.81 35,182.16 35,621.94 36,067.21 36,518.05 36,974.53 37,436.71 37,904.67 38,378.47 38,858.21 39,343.93 39,835.73 40,333.68 40,837.85 
6 35,171.43 35,611.08 36,056.22 36,506.92 36,963.26 37,425.30 37,893.11 38,366.78 38,846.36 39,331.94 39,823.59 40,321.38 40,825.40 41,335.72 41,852.42 42,375.57 42,905.27 
7 36,951.99 37,413.89 37,881.56 38,355.08 38,834.52 39,319.95 39,811.45 40,309.09 40,812.96 41,323.12 41,839.66 42,362.65 42,892.19 43,428.34 43,971.19 44,520.83 45,077.34 
8 38,822.68 39,307.97 39,799.32 40,296.81 40,800.52 41,310.52 41,826.91 42,349.74 42,879.11 43,415.10 43,957.79 44,507.26 45,063.60 45,626.90 46,197.24 46,774.70 47,359.39 
9 40,788.08 41,297.93 41,814.16 42,336.83 42,866.04 43,401.87 43,944.39 44,493.70 45,049.87 45,612.99 46,183.15 46,760.44 47,344.95 47,936.76 48,535.97 49,142.67 49,756.95 

10 42,852.98 43,388.64 43,931.00 44,480.14 45,036.14 45,599.09 46,169.08 46,746.19 47,330.52 47,922.15 48,521.18 49,127.69 49,741.79 50,363.56 50,993.10 51,630.52 52,275.90 
11 45,022.41 45,585.19 46,155.01 46,731.94 47,316.09 47,907.54 48,506.39 49,112.72 49,726.63 50,348.21 50,977.56 51,614.78 52,259.97 52,913.22 53,574.63 54,244.31 54,922.37 
12 47,301.67 47,892.94 48,491.60 49,097.75 49,711.47 50,332.86 50,962.02 51,599.05 52,244.04 52,897.09 53,558.30 54,227.78 54,905.63 55,591.95 56,286.85 56,990.43 57,702.81 
13 49,696.32 50,317.52 50,946.49 51,583.32 52,228.11 52,880.96 53,541.98 54,211.25 54,888.89 55,575.00 56,269.69 56,973.06 57,685.22 58,406.29 59,136.37 59,875.57 60,624.02 
14 52,212.19 52,864.84 53,525.66 54,194.73 54,872.16 55,558.06 56,252.54 56,955.69 57,667.64 58,388.49 59,118.34 59,857.32 60,605.54 61,363.11 62,130.15 62,906.77 63,693.11 
15 54,855.43 55,541.13 56,235.39 56,938.33 57,650.06 58,370.69 59,100.32 59,839.08 60,587.07 61,344.40 62,111.21 62,887.60 63,673.69 64,469.61 65,275.49 66,091.43 66,917.57 
16 57,632.49 58,352.90 59,082.31 59,820.84 60,568.60 61,325.71 62,092.28 62,868.43 63,654.29 64,449.96 65,255.59 66,071.28 66,897.17 67,733.39 68,580.06 69,437.31 70,305.27 
17 60,550.14 61,307.01 62,073.35 62,849.27 63,634.88 64,430.32 65,235.70 66,051.14 66,876.78 67,712.74 68,559.15 69,416.14 70,283.84 71,162.39 72,051.92 72,952.57 73,864.48 
18 63,615.49 64,410.68 65,215.81 66,031.01 66,856.40 67,692.10 68,538.26 69,394.98 70,262.42 71,140.70 72,029.96 72,930.33 73,841.96 74,764.99 75,699.55 76,645.79 77,603.87 
19 66,836.02 67,671.47 68,517.36 69,373.83 70,241.00 71,119.02 72,008.00 72,908.10 73,819.46 74,742.20 75,676.48 76,622.43 77,580.21 78,549.97 79,531.84 80,525.99 81,532.56 
20 70,219.59 71,097.34 71,986.06 72,885.88 73,796.96 74,719.42 75,653.41 76,599.08 77,556.57 78,526.02 79,507.60 80,501.44 81,507.71 82,526.56 83,558.14 84,602.62 85,660.15 
21 77,509.29 78,478.16 79,459.14 80,452.38 81,458.03 82,476.26 83,507.21 84,551.05 85,607.94 86,678.04 87,761.51 88,858.53 89,969.26 91,093.88 92,232.55 93,385.46 94,552.78 
22 85,555.76 86,625.20 87,708.02 88,804.37 89,914.42 91,038.35 92,176.33 93,328.54 94,495.14 95,676.33 96,872.29 98,083.19 99,309.23 100,550.60 101,807.48 103,080.07 104,368.57 
23 94,437.55 95,618.02 96,813.24 98,023.41 99,248.70 100,489.31 101,745.43 103,017.24 104,304.96 105,608.77 106,928.88 108,265.49 109,618.81 110,989.04 112,376.41 113,781.11 115,203.38 
24 99,218.45 100,458.68 101,714.41 102,985.84 104,273.17 105,576.58 106,896.29 108,232.49 109,585.40 110,955.21 112,342.15 113,746.43 115,168.26 116,607.87 118,065.46 119,541.28 121,035.55 
25 104,241.38 105,544.40 106,863.70 108,199.50 109,551.99 110,921.39 112,307.91 113,711.76 115,133.16 116,572.32 118,029.48 119,504.84 120,998.66 122,511.14 124,042.53 125,593.06 127,162.97 
26 115,062.98 116,501.27 117,957.53 119,432.00 120,924.90 122,436.46 123,966.92 125,516.51 127,085.46 128,674.03 130,282.46 131,910.99 133,559.88 135,229.37 136,919.74 138,631.24 140,364.13 
27 127,008.00 128,595.60 130,203.05 131,830.59 133,478.47 135,146.95 136,836.29 138,546.74 140,278.57 142,032.06 143,807.46 145,605.05 147,425.11 149,267.93 151,133.77 153,022.95 154,935.73 
28 140,193.07 141,945.48 143,719.80 145,516.30 147,335.25 149,176.94 151,041.66 152,929.68 154,841.30 156,776.81 158,736.52 160,720.73 162,729.74 164,763.86 166,823.41 168,908.70 171,020.06 
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R S T U V W X Y Z AA AB AC AD AE AF AG AH AI 
33,936.49 34,360.70 34,790.21 35,225.09 35,665.40 36,111.22 36,562.61 37,019.64 37,482.39 37,950.92 38,425.30 38,905.62 39,391.94 39,884.34 40,382.89 40,887.68 41,398.77 41,916.26 
35,654.53 36,100.21 36,551.46 37,008.36 37,470.96 37,939.35 38,413.59 38,893.76 39,379.93 39,872.18 40,370.58 40,875.22 41,386.16 41,903.48 42,427.28 42,957.62 43,494.59 44,038.27 
37,459.54 37,927.78 38,401.88 38,881.90 39,367.93 39,860.03 40,358.28 40,862.76 41,373.54 41,890.71 42,414.34 42,944.52 43,481.33 44,024.85 44,575.16 45,132.35 45,696.50 46,267.71 
39,355.93 39,847.88 40,345.98 40,850.30 41,360.93 41,877.94 42,401.42 42,931.43 43,468.08 44,011.43 44,561.57 45,118.59 45,682.57 46,253.60 46,831.77 47,417.17 48,009.89 48,610.01 
41,348.32 41,865.18 42,388.49 42,918.35 43,454.83 43,998.01 44,547.99 45,104.84 45,668.65 46,239.51 46,817.50 47,402.72 47,995.25 48,595.19 49,202.63 49,817.67 50,440.39 51,070.89 
43,441.58 43,984.60 44,534.41 45,091.09 45,654.73 46,225.41 46,803.23 47,388.27 47,980.62 48,580.38 49,187.64 49,802.48 50,425.01 51,055.32 51,693.52 52,339.69 52,993.93 53,656.36 
45,640.81 46,211.32 46,788.96 47,373.83 47,966.00 48,565.57 49,172.64 49,787.30 50,409.64 51,039.76 51,677.76 52,323.73 52,977.78 53,640.00 54,310.50 54,989.38 55,676.75 56,372.71 
47,951.38 48,550.77 49,157.65 49,772.13 50,394.28 51,024.21 51,662.01 52,307.78 52,961.63 53,623.65 54,293.95 54,972.62 55,659.78 56,355.53 57,059.97 57,773.22 58,495.38 59,226.58 
50,378.92 51,008.65 51,646.26 52,291.84 52,945.49 53,607.31 54,277.40 54,955.86 55,642.81 56,338.35 57,042.58 57,755.61 58,477.55 59,208.52 59,948.63 60,697.99 61,456.71 62,224.92 
52,929.35 53,590.97 54,260.85 54,939.11 55,625.85 56,321.18 57,025.19 57,738.00 58,459.73 59,190.48 59,930.36 60,679.49 61,437.98 62,205.96 62,983.53 63,770.82 64,567.96 65,375.06 
55,608.90 56,304.01 57,007.81 57,720.41 58,441.91 59,172.43 59,912.09 60,660.99 61,419.25 62,186.99 62,964.33 63,751.39 64,548.28 65,355.13 66,172.07 66,999.22 67,836.71 68,684.67 
58,424.10 59,154.40 59,893.83 60,642.50 61,400.53 62,168.04 62,945.14 63,731.95 64,528.60 65,335.21 66,151.90 66,978.80 67,816.03 68,663.74 69,522.03 70,391.06 71,270.95 72,161.83 
61,381.82 62,149.09 62,925.95 63,712.53 64,508.93 65,315.30 66,131.74 66,958.38 67,795.36 68,642.81 69,500.84 70,369.60 71,249.22 72,139.84 73,041.58 73,954.60 74,879.04 75,815.03 
64,489.27 65,295.39 66,111.58 66,937.97 67,774.70 68,621.88 69,479.66 70,348.15 71,227.50 72,117.85 73,019.32 73,932.06 74,856.21 75,791.92 76,739.32 77,698.56 78,669.79 79,653.16 
67,754.04 68,600.97 69,458.48 70,326.71 71,205.79 72,095.87 72,997.06 73,909.53 74,833.40 75,768.81 76,715.92 77,674.87 78,645.81 79,628.88 80,624.24 81,632.05 82,652.45 83,685.60 
71,184.09 72,073.89 72,974.81 73,887.00 74,810.59 75,745.72 76,692.54 77,651.20 78,621.84 79,604.61 80,599.67 81,607.16 82,627.25 83,660.09 84,705.85 85,764.67 86,836.73 87,922.19 
74,787.78 75,722.63 76,669.16 77,627.53 78,597.87 79,580.35 80,575.10 81,582.29 82,602.07 83,634.59 84,680.03 85,738.53 86,810.26 87,895.39 88,994.08 90,106.50 91,232.84 92,373.25 
78,573.92 79,556.09 80,550.54 81,557.42 82,576.89 83,609.10 84,654.22 85,712.39 86,783.80 87,868.60 88,966.95 90,079.04 91,205.03 92,345.09 93,499.40 94,668.15 95,851.50 97,049.64 
82,551.72 83,583.62 84,628.41 85,686.27 86,757.35 87,841.81 88,939.83 90,051.58 91,177.23 92,316.94 93,470.90 94,639.29 95,822.28 97,020.06 98,232.81 99,460.72 100,703.98 101,962.78 
86,730.90 87,815.04 88,912.73 90,024.13 91,149.44 92,288.80 93,442.41 94,610.44 95,793.07 96,990.49 98,202.87 99,430.41 100,673.29 101,931.70 103,205.85 104,495.92 105,802.12 107,124.65 
95,734.69 96,931.37 98,143.01 99,369.80 100,611.92 101,869.57 103,142.94 104,432.23 105,737.63 107,059.35 108,397.59 109,752.56 111,124.47 112,513.53 113,919.94 115,343.94 116,785.74 118,245.57 

105,673.18 106,994.10 108,331.52 109,685.67 111,056.74 112,444.95 113,850.51 115,273.64 116,714.56 118,173.49 119,650.66 121,146.29 122,660.62 124,193.88 125,746.30 127,318.13 128,909.61 130,520.98 
116,643.42 118,101.46 119,577.73 121,072.45 122,585.86 124,118.18 125,669.66 127,240.53 128,831.04 130,441.42 132,071.94 133,722.84 135,394.38 137,086.81 138,800.39 140,535.40 142,292.09 144,070.74 
122,548.49 124,080.35 125,631.35 127,201.74 128,791.77 130,401.66 132,031.68 133,682.08 135,353.11 137,045.02 138,758.08 140,492.56 142,248.72 144,026.83 145,827.16 147,650.00 149,495.62 151,364.32 
128,752.51 130,361.92 131,991.44 133,641.33 135,311.85 137,003.25 138,715.79 140,449.74 142,205.36 143,982.92 145,782.71 147,604.99 149,450.06 151,318.18 153,209.66 155,124.78 157,063.84 159,027.14 
142,118.68 143,895.16 145,693.85 147,515.03 149,358.96 151,225.95 153,116.28 155,030.23 156,968.11 158,930.21 160,916.84 162,928.30 164,964.90 167,026.96 169,114.80 171,228.73 173,369.09 175,536.21 
156,872.43 158,833.34 160,818.75 162,828.99 164,864.35 166,925.15 169,011.72 171,124.36 173,263.42 175,429.21 177,622.08 179,842.35 182,090.38 184,366.51 186,671.09 189,004.48 191,367.04 193,759.13 
173,157.81 175,322.28 177,513.81 179,732.73 181,979.39 184,254.14 186,557.31 188,889.28 191,250.40 193,641.03 196,061.54 198,512.31 200,993.71 203,506.13 206,049.96 208,625.58 211,233.40 213,873.82 
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CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Human Resources  

MEMORANDUM
   
RE: Discussion of Drug & Alcohol Plan Updates - Human Resources Director Heather Doke
From: Heather Doke, Human Resources Director
To: City Council
CC:
Date: 11/07/2024

Recommendation:
Staff recommends approval of the updated Drug & Alcohol Plan.

Background:
There is an addition that needs to be made to the Drug & Alcohol Plan.

Discussion:
The City recently changed providers for our occupational drug testing.  When they reviewed our Drug & Alcohol
plan, they noticed that part of our process for DOT CDL testing is missing.  When we hire an individual with a
CDL for a position that requires the CDL, we have them do a DOT pre-employment drug screen.  This language is
in our plan.  When a current employee in a position that requires them to get a CDL gets their learners permit, we
have to send them to do a DOT drug screen before allowing them to operate a commercial motor vehicle.  That
language is not in our current plan so it is being added to page 2.  The effective date of the plan will also change to
reflect when the update is approved.  

Funding:
There are no costs associated with this update.

Attachments
Redlined Drug & Alcohol Plan 
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CITY OF SHERIDAN  

DRUG AND ALCOHOL PLAN  

SECTION I. INTRODUCTION AND GENERAL INFORMATION  

A. Drug and Alcohol Prohibition Policy  

1. Policy: The City of Sheridan has a long-standing commitment to maintaining the highest standards possible for 
the health and safety of its employees, and the public at large. We comply with the federal Drug-Free Workplace 
Act. Abuse of alcohol, drugs, controlled substances, and mind-altering substances impairs employee judgment, 
resulting in increased safety risks, injuries, and faulty decision-making. The use of drugs and/or alcohol during 
or prior to work time, is contrary to these high standards and will not be tolerated.   

2. Purpose: The purpose of this Drug and Alcohol Plan is to maintain the highest safety, health, and work performance 
standards possible, and to reduce work-related accidents, injuries, and damage which may be caused by drug or 
alcohol use. This policy is also intended to ensure the maintenance of productivity, the quality of services, and 
the security of property.  

3.  Definitions:   

a. For the purposes of this policy, the following defined terms are used interchangeably by this policy 

and the reference to one term incorporates the definition of the other terms: 

Alcohol is defined as any spirituous or fermented fluid including malt beverage and medication 

including alcohol; 

Controlled Substance is defined by Wyoming Statute 35-7-1002(a)(iv); 

Drug or Illegal Drug is intended to include all substances which are prohibited by law to use 

without a prescription including but not limited to Wyoming Statute 35-7-1002(a)(xiv), (xv) 

and (xvi).  These terms also include derivatives from illegal substances. 

b.  Additional Definitions: 

An accident is defined as an unplanned, undesired event, not necessarily resulting in injury, but 
damaging to property and/or interrupting the activity in process.  

On Duty is defined as at work being paid for by the City and being paid to respond to a call 

made by a supervisor for the City.  Off duty is defined as neither on duty nor on-call.   

4. Prohibited Conduct   

a.  The use, possession, solicitation, sale of narcotics, illegal drugs, alcohol, prescription medication 
without a valid prescription, other illegal drug or mind-altering substances derived from 
marijuana or other illegal drugs, while on duty. 

i.  Evidence possession by confiscation in the course of duty and is in transit to be logged into 
evidence or as required by a police department employee's job duties shall not be a violation of 
this plan, provided such possession is in accordance with Police Department policies and 
procedures.   

ii.  Firefighters who are dispatched to operate the City ambulance or other job duties in which 
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the City ambulance is required shall not be in violation of this plan, provided that such possession 
is in accordance with Fire Department policies and procedures.    

b.  The presence of any detectable amount of prohibited substances or alcohol in the employee’s system 
while on duty shall be a violation of this Plan. Detectable number of illegal drugs is set forth in 
Part 40 of CFR 49 and alcohol is .02 as stated in section II of this Plan.  

c.  Prohibited substances include illegal drugs, alcohol, prescription drugs or other mind-altering 
substances derived from illegal substances not taken in accordance with the recommendation of 
a legally prescribed prescription medication or over the counter medication not taken in 
accordance with directions.  Additionally, a substance which is illegal to possess in Wyoming 
shall not be deemed legal to consume or possess even if obtained with a valid prescription in 
another state. 

B. Effective Date of Policy  

1.  This policy will become effective December 2, 2024November 20, 2023, and remain in effect until amended by 

the City Governing Body. 

2. Prospective employees shall receive a copy of this plan and sign that they understand the policies in this Drug 
and Alcohol Plan. Copies of the Drug and Alcohol Plan are on file in the Human Resources office and are 
available upon request.  

C. Acceptance of Policy  

1. Compliance with this policy is a condition of employment.  

2. Acceptance of the terms of this policy shall not be construed to be a contract, written or implied, for 
employment.  

D. Applicability 
1. Individuals subject to Drug and Alcohol Plan: Any prospective employee or employee of the City of Sheridan. 

This includes all employees of the City covered under Wyoming Workers Compensation.  

E. Circumstances for Testing  

The City of Sheridan will test employees for drugs and/or alcohol under the following 

circumstances:  

 

1. Pre-Employment Testing: All job applicants will be required to submit to, and pass, a Pre-

Employment drug test. Failure to pass a pre-hire drug test shall result in the prospective employee not 

being hired. Any applicant refusing to consent to testing will be denied employment.  Current 

employees who get their Commercial Learners Permit will be required to submit to, and pass, a Pre-

employment/Pre-access DOT drug test before operating a commercial motor vehicle. 

 

   

2. Post Accident Testing   

a. Persons Subject to Post-Accident Testing.  

Any employee involved in an accident that damages City property/vehicles, private property or any 
accident that results in a Workers Compensation claim will be required to undergo drug and alcohol 
impairment testing. Drug testing will be conducted immediately after being requested.   
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b. Obligations of Employee Subject to Post-Accident Testing.  

i.  An employee who is subject to post-accident testing may not consume alcohol for 8 hours after the 
accident, or until he/she has taken an alcohol test as prescribed by this plan, whichever occurs first.  

ii.  An employee who is subject to post–accident testing must undergo testing immediately after 
requested and may not take any action to interfere with the testing or the results of testing.  

iii.  An employee who does not abide by the two above obligations may suffer disciplinary action 
including termination. 

3. Random Testing.  

a. There are 2 separate random testing pools:  

i. Commercial Driver’s License.  Employees required by their job duties to have a Commercial 
Driver’s License are subject to random testing.  

ii. Health and Safety Employees.  Employees working in safety sensitive positions including, but not 
limited to: Police Officers, Communications Officers, Community Services Officers, Firefighters, 
Evidence Technicians, Firefighters, Landfill Equipment Operators, and those with access to the Water 
Treatment Plants are subject to random testing.  

b. For employees who are found within the above two pools, the following guidelines 

will be followed for administering random testing:  

i.  Random tests will only be administered during an employee’s work time. 

ii.  Employees shall remain in the random selection pool at all times, regardless of whether they have 
been previously selected for testing.  

iii.  Employees shall be selected for testing by using a computer-based random number generator. 

iv.  No advance warning will be given to employees regarding the dates and times of random testing. 

v.  Upon being notified of a random test, the employee’s supervisor shall transfer the employee to the 
testing facility. 

 
c. Random tests will be administered according to the regulations in Part 40 of CFR 49.   To the extent 

permitted by law, random testing shall be conducted, at a minimum, on 20% of the average staff on an 

annual basis. 

4. Reasonable Cause/Suspicion Testing  

a. Any employee whom the City of Sheridan reasonably suspects may be affected by the use of drugs or alcohol, 
or other drug or substance identified by this Policy will be required to submit to a drug and/or alcohol test. This 
includes instances when an employee demonstrates behavior that leads to the suspicion that he/she has used drugs 
or alcohol prior to work time.   

b. A supervisor will make the decision whether there is reasonable suspicion to believe an employee is 
impaired by or under the influence of a drug or alcohol while on duty in violation of this policy.  

i. Reasonable Suspicion Determination.  In making a determination of reasonable suspicion, the 
factors to be considered include but are not limited to the following:  

(1) Adequately documented pattern of unsatisfactory work performance for which no apparent 
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non-impairment related reason exists, or a change in an employee’s prior pattern of work 
performance, especially when there is some evidence of drug or alcohol related behavior on or 
off the work site; or 

(2) Physical signs and symptoms consistent with substance use; or  

(3) Evidence of illegal substance use, possession, sale, or delivery while on 

duty.  

c. Events After Determination Is Made When a determination is made that reasonable suspicion exists that an 

employee may be under the influence of drugs or alcohol in violation of this plan, the supervisor shall 

immediately notify Human Resources.  The employee shall be driven by a supervisor to the collection site for 

testing. The employee will be relieved of his/her duties pending the result of the substance use testing.  

   

F. Refusal to Submit to Testing and Use of Adulterants  

1. Any employee who refuses to submit or fails to appear for testing for any reason will be terminated. (Employees 
subject to Civil Service protection will be referred to the Civil Service Commission with a recommendation to 
terminate employment.)  

2. A specimen containing an adulterant, a substance used to hinder the detection of a drug, will be treated the same 
as a positive test. Tampering with a specimen or substituting another specimen for one’s own are acts also 
considered refusals to submit to testing. An employee who is found to have adulterated, tampered with or 
substituted another sample for their sample will be terminated. (Employees subject to Civil Service protection 
will be referred to the Civil Service Commission with a recommendation to terminate employment.)  

G. Disciplinary Actions for Violations of Drug and Alcohol Prohibitions   

1. Pre-hire: Failure to pass a pre-hire drug test shall result in the prospective employee not being hired. 

2. Post-hire: 

a. First Violation: Failure to pass a drug or alcohol test.  
 
i.  It shall be at the sole discretion of the City as to whether to proceed to immediate dismissal (Employees 
subject to Civil Service protection shall be subject to the Civil Service process) or to pursue other measures 
such as, but not limited to, referral to an EAP and random drug/alcohol monitoring, rehabilitation or other 
treatment services.  If rehabilitation is the result, the employee must sign an agreement admitting violation 
of the policy and agreeing that any further violation will result in termination.  

b. Subsequent Violation:  
Any subsequent violation will result in termination (Employees subject to Civil Service protection shall be 
subject to the Civil Service process).   

SECTION II. SAMPLE COLLECTION AND TESTING PROCEDURES  

A. Collection of Samples   

 1. Drug and alcohol testing under this policy will be conducted by approved means to include urinalysis, 
saliva and /or hair follicle tests. No test shall be deemed valid unless taken in accordance with the 
procedures allowed by this policy. 



 

5 
Drug and Alcohol Plan – 11/20/23 

2. Drug testing for Random, Post-Accident and Reasonable Suspicion purposes will require a urinalysis 
following procedures set forth in Part 40 of CFR 49.  

Note: Procedures set forth in Part 40 of CFR 49 require that a split specimen urine collection be sent to the 
Laboratory for testing following Department of Transportation Procedures for specimen collection. The City 
may request that alternative forms of testing (urine express, saliva and/ or hair follicle) be conducted in 
addition to the split specimen collection, provided that the additional and alternative methods for testing do not 
interfere with or take the place of the required specimen collection performed under Part 40 of CFR 49.   

   
3. Evidential breath testing devices or a Q.E.D. saliva test may be used when measuring blood alcohol 
content in all circumstances for testing.   

 4. The collection site shall have all necessary trained personnel, materials, equipment, facilities, and 
supervision to provide for the collection, security, temporary storage, and shipping or transportation of 
specimens to a certified drug testing laboratory designated by the City of Sheridan.   

5. Drug and alcohol tests will be scheduled during, immediately before, or immediately after the employee’s 
regular work period or work time. Testing under this policy is considered work time and will be 
compensated at the employee’s normal rate of pay.  

B. Testing Procedures  

1. The City of Sheridan shall use a drug-testing laboratory approved or certified by the Substance Abuse and 
Mental Health Services Administration (SAMHSA) to confirm all initial non-negative express drug tests.  

2. Positive drug tests will be confirmed by gas chromatography mass spectrometry. The City will not rely on an 
initial positive drug test unless the confirmed drug test results have been reviewed by a licensed Medical Review 
Officer. 
 
3. Alcohol testing will be performed by a Breath Alcohol Technician (BAT) at the hospital or designated medical 
facility.  If the result of an alcohol screening test is an alcohol concentration of 0.02 Blood Alcohol Content 
(BAC) or greater, a confirmation test will be performed. The confirmation test will be conducted no sooner than 
15 minutes, but not more than 30 minutes after the screening test. The results of these tests will be reported 
directly to the City of Sheridan.   

C. Review of Drug Test Results  

1. Medical Review Officer  

The City of Sheridan shall contract the services of a Medical Review Officer (MRO). The MRO shall review 
all confirmed positive drug test results.  

2. Reporting and Review of Results  

a. The MRO shall review confirmed positive drug test results. The MRO shall first attempt to contact the 
employee within 48 hours of receiving the results from the laboratory to offer the employee an 
opportunity to discuss the test results.  An MRO review is not available for positive alcohol tests. 

b. This review shall be performed by the MRO prior to the transmission of results to the City of 

Sheridan.  

c. An employee who receives a positive confirmed test result may contest or explain the result to the 
City of Sheridan within 5 working days after written notification of the test result.  
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3. Prescription Drug Use  

a. The use of prescription drugs and/or over the counter medications must be reported to the City if such use 
has the ability to impair the safe performance of job duties. In some circumstances, a Physician’s 
determination that using the drug or medication in question should not impair the ability of the employee 
to perform his/her job function may be necessary.  It is the employee's responsibility to review all 
prescription drug labels and over the counter medications to determine whether the side effects would 
potentially result in impairment. 

   
b.  If prescription drug use has the ability to cause production or safety problems, a supervisor may grant 
the employee sick leave, if available, or temporarily assign the worker different duties.  

c. Use of a prescription or legal drug that results in a positive drug test will be subject to 
disciplinary action when:  

1) The employee failed to notify the employee’s supervisor, before beginning work, that the 
employee was taking medications or drugs which might interfere with the safe and/or effective 
performance of duties;  

2) Verification of valid current prescription or legal use of such drug is not provided upon request 
by the next scheduled workday; or  

3) Misuse of the prescription or recommended drug has been established by the MRO.  

4. Results Consistent with Legal Drug Use  

a. If the MRO determines there is a legitimate medical explanation for the positive test result, the MRO may report 
the test result to the City of Sheridan as negative.  

SECTION III. CONFIDENTIALITY OF RESULTS  

A. General  

1. All records relating to drug and alcohol testing will be maintained in a confidential file in a secure location 
with controlled access, separate from personnel files.  

2. A communication received by the City of Sheridan relevant to an employees’ drug and/or alcohol test and 
received through the City of Sheridan testing program is confidential and privileged, and will not be disclosed 
by the City of Sheridan except:  

a. To the tested employee, prospective employer or another person designated in writing by the 
employee or prospective employee;  

b. An individual designated by an employer to receive and evaluate test results or hear the 
explanation from the employee or prospective employee which may include the 
relevant civil service commission;  

c. As ordered by a court government agency; or  

     d. In any proceeding initiated by or on behalf of the individual arising from a positive test.  

SECTION IV. EMPLOYEE’S RIGHT TO CONTEST 

An employee is entitled to contest a positive result for the presence of drugs or alcohol.  To contest a positive 

test, the Employee must follow the applicable civil service rules, if relevant, or notify the City Human 

Resource Director in writing within 5 days of the positive confirmed test result and provide a statement of 
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explanation or basis for contesting.   

1.  Except as otherwise allowed by law a review or prescribed by relevant civil service rules of the 

explanation or basis for contesting shall occur as follows: 

i. An employee is not entitled to an evidentiary hearing or the right to a contested hearing;    

ii.  The Human Resource Director shall review the explanation or basis for contesting the 

results;  

iii.  Except as otherwise provided by law, the City Administrator’s determination shall be final. 

2.  An employee whose confirmed positive test is overturned because of the explanation or basis for 

contesting, shall have the test results stricken from their personnel file. 

3.  An employee who contests a disciplinary decision shall be subject to the procedures provided by the 

City Employee Handbook or applicable Civil Service Rules. 

 

SECTION V. ON-CALL EMPLOYEES  

 

Employees who are called to work must be fit for duty upon arrival. If an employee is called to perform a job 

duty for the City on his/her off time, it is the responsibility of the employee to report to the supervisor any 

possible impairment due to drug or alcohol use before reporting for duty. Once an employee reports for duty 

and is perceived to be under the influence, the employee will be subject to the provisions of Reasonable 

Suspicion testing, see paragraph 4(D).  

SECTION V. EMPLOYEE ASSISTANCE PROGRAM (EAP)  

A. The City provides assistance to any employee who voluntarily informs the City of a personal drug and/or 
alcohol use or dependency problem and requests assistance for such problem. Referral to the EAP for 
drug/alcohol rehabilitation may be recommended for violations of this Plan.  

B. The employee assistance programs provide free, confidential, short-term counseling to identify an 
employee’s problem and, when appropriate, make referrals to outside organizations, facilities, or 
programs that can further assist the employee in resolving their abuse or dependency problems. Please 
see Human Resources for a complete copy of the Employee Assistance Programs.  

C. While undergoing evaluation and treatment, the employee will receive the same benefits provided for 
any other sick leave.  

SECTION VI. TRAINING  

A. Employee Training.  The City, for the purposes of this plan, will provide one hour per year of education and 

training on drug abuse and alcohol misuse to all employees. The education shall include, but not be limited to:  

1. Informational material distributed to employees.  

2. Distribution of the City of Sheridan Drug and Alcohol Plan regarding the use of prohibited drugs and alcohol 
to all employees.   

3. Audio and video presentations.  
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B. Supervisor Training.  Supervisory personnel will receive two hours of training per year regarding the Drug 

and Alcohol Plan. The training shall include at least 60 minutes of training on the signs and effects of 

controlled substance use, and at least 60 minutes of training on the signs and effects of alcohol misuse. This 

training shall be for all supervisors who may need to make a determination whether an employee will be drug 

and alcohol tested for reasonable suspicion.  

SECTION VIII. RIGHT TO SEARCH   

The City of Sheridan reserves the right to conduct unannounced searches for illicit drugs and/or alcohol on the 
City of Sheridan premises, in City vehicles, facilities, equipment and on-site locations. Employees are expected 
to cooperate in the conducting of searches.  

An employee has no reasonable expectation of privacy with or for any City property which includes but is not 
limited to fixtures, furniture, containers, lockers, bags, City vehicles or private vehicles authorized for City job 
duties. 

A search of an employees’ personal property will be conducted only when probable cause exists to 
suspect that the employee is in violation of this policy.   

SECTION IX. EMPLOYER RESPONSIBILITIES  

A. General  

1. All vacant positions advertised by the City must include a statement that informs a prospective   
applicant that the employer implements a drug testing program.  

3. The employer will post a notice that Substance Abuse Testing is a required condition of   
employment in the employee’s work area.   

4. The employer shall post a notice that the employers’ Drug and Alcohol Plan and Employee Assistance 
Programs shall be made available to the employee as soon as is reasonably possible after request. The Policy 
and EAP will be on file in the office of the Human Resource Director or Designated Employer Representative.   

SECTION X. EMPLOYEE REPORTING REQUIREMENTS  

A. All employees are required to report to management within 2 days any drug or alcohol conviction.  

B. Reporting of a criminal charge: 

 

a. Any employee who is required to have a commercial drivers license shall as soon as reasonably 

possible inform the City Human Resources department if a criminal charge for an alcohol or drug 

related offense has resulted in a suspended or revoked driver’s license. 

b. Employees working in safety sensitive positions including, but not limited to: Police Officers, 

Community Services Officers, Firefighters, Evidence Technicians, Landfill Equipment Operators, and 

those with access to the Water Treatment plants are required to inform the City Human Resources 

department as soon as reasonably possible if they are charged with an alcohol or drug related offense. 

 
SECTION XI. AT-WILL EMPLOYMENT  
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Although acceptance of the terms of this Plan is a condition of employment, it does not affect the employee’s status as 
an “at-will” employee. The employee remains free to resign his/her employment at any time for any or no reason, without 
notice. Similarly, the City reserves the right to terminate any employee’s employment, for any or no reason, without 
notice except as provided for in Civil Service Statutes or a collective bargaining agreement.  Nothing in this policy 
statement is meant to infer a contract, written or implied, for long-term employment.   

SECTION XII. COMPLIANCE WITH APPLICABLE LAWS  

The City reserves the right to interpret, modify or revise this policy in whole or in part with notice to employees. The 
City will follow the requirements of applicable law and the terms of this plan, provided that the plan is consistent with 
applicable law.    

The City Administrator may amend this policy as may be needed to comply with all state and federal law without approval 
of the Governing Body. 



CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Public Works  

MEMORANDUM
   
RE: Discussion of Ordinance 2290, the Adoption of Internation Code Council (ICC) 2024 Building Codes -

Public Works Director Hanns Mercer
From: Hanns Mercer, Public Works Director
To: City Council
CC:
Date: 11/12/2024

Recommendation:
Staff recommends the Mayor and City Council approve Ordinance 2290, the adoption of the 2024 International
Code Council Building Code Family.

Background:
On June 28, 2024, the State of Wyoming adopted the 2024 International Codes.  The following codes apply:
International Fire Code 2024, International Building Code 2024, International Fuel and Gas Code
2024, International Mechanical Code 2024, International Existing Building Code 2024, and the International
Plumbing Code 2024. 

The City of Sheridan has six months from the date of the State of Wyoming's adoption to adopt the same codes to
retain "Home Rule".  "Home Rule" allows the City of Sheridan Building Department to review and approve
building plans and perform all necessary inspections.  This allows the City of Sheridan to provide a much higher
quality of service than the State of Wyoming would be able to provide. 

Attachments
Ordinance 2290 
Letter of Support 
IPMC Book 



 

ORDINANCE NO 2290 

 

AN ORDINANCE adopting the 2024 International Code Council’s: 2024 International Residential 

Code, 2024 International Building Code, 2024 International Mechanical Code, 2024 International 

Plumbing Code, 2024 International Fire Code, 2024 International Existing Building Code, 2024 

International Swimming Pool and Spa Code, 2024 International Fuel Gas Code, 2024, and the 2024 

International Property Maintenance Code.  

 

WHEREAS, The City of Sheridan currently maintains Home Rule for the review, permitting, and 

inspection of building construction; and 

 

WHEREAS, The City of Sheridan desires to continue to provide this service to our citizens and 

building community; and 

 

WHEREAS, the ability to provide Home Rule is a benefit to the citizens of Sheridan. 

 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF SHERIDAN, WYOMING: 

The City of Sheridan Municipal Code Chapter 7, Buildings and Building Regulations, Section 7-

2 Technical Codes – Adopted, be amended to adopt the 2024 International Code Council’s: 2024 

International Residential Code, 2024 International Building Code, 2024 International 

Mechanical Code, 2024 International Plumbing Code, 2024 International Fire Code, 2024 

International Existing Building Code, 2024 International Swimming Pool and Spa Code, 2024 

International Fuel Gas Code, and the 2024 International Property Maintenance Code.  

 

7-2 Technical codes—Adopted is hereby adopted to read. 

 

(a) The following technical codes are hereby adopted with the intent and purpose of replacing the 

outdated technical codes currently adopted by the City, with the following updated technical 

codes establishing the rules and regulations for all buildings, structures, site development and 

maintenance, and construction in the City in place thereof, except as amended in subsection (b) 

of this section, as follows: 

(1) The “International Residential Code,” 2024 Edition, published by the International 

Code Council, as amended; 

(2) The “International Building Code,” 2024 Edition, published by the International Code 

Council, as amended; 

(3) The “International Mechanical Code,” 2024 Edition, published by the International 

Code Council, as amended; 

(4) The “International Plumbing Code,” 2024 Edition, published by the International Code 

Council, as amended; 

(5) The “National Electric Code,” 2023 Edition, as adopted and published by the National 

Fire Protection Association, as amended; 

(6) The “International Fire Code,” 2024 Edition, published by the International Code 

Council, including Appendix Divisions D, E, F, G and I and current supplements 

thereto as amended; 

(7) The “International Existing Building Code,” 2024 Edition, published by the 

International Code Council, as amended; 

(8) The “International Swimming Pool and Spa Code,” 2024 Edition, published by the 

International Code Council, as amended; 

(9) The “International Fuel Code,” 2024 Edition, published by the International Code 

Council, as amended; 

(10) The “International Property Maintenance Code” 2021 Edition, published by the    

International Code Council, including Appendix A thereto, as amended;  

(11) The “Uniform Code for the Abatement of Dangerous Buildings,” 1997 Edition, as 

adopted and published by the International Conference of Building Officials. 

 

 

 

 

http://qcode.us/codes/sheridan/view.php?topic=7-i-7_2&frames=on


 

(b) Amendments to adopted technical codes. The following specific provisions are adopted as 

amendments and modifications to the above-described Codes, as follows: 

 

(1) The 2024 Edition of the International Residential Code as adopted by the City Council 

shall be amended as follows: 

 

(A) Section R101.1 Title insert; These provisions shall be known as the Residential 

Code for One- and Two-family dwellings of the City of Sheridan, and shall be 

cited as such and will be referred to herein as “this code”. 

  

(B) Section R301.2 Climatic and Geographic Design Criteria; insert the following 

values into the table:  

 

1. Ground snow load = 30 Lbs. 

2. Speed = 115 MPH 

3. Topographic effects = C 

4. Elevation = 3572 Feet 

5. Latitude = 44.795434 

6. Seismic Design Category = B 

7. Frost Line Depth = 42 Inches 

8. Termite = Slight to Moderate 

9. Ice Barrier Underlayment Required = Yes 

10. Air Freezing Index = 2500 

11. Mean Annual Temperature = 65 degrees 

 

(C) Section R319.1 add: All bonus rooms meeting the requirements of habitable 

space and accessed by a compliant stairway shall be considered a bedroom and 

contain at least one emergency rescue and escape window and smoke alarm. 

 

(D) Omit Section R309 and all sections requiring residential sprinkler systems. 

 

(E) Omit Chapter 11 in its entirety.  

 

(F) Section P2603.5.1 Sewer Depth; Building sewers that connect to private 

disposal systems shall be not less than 30 inches below grade at the point of 

septic tank connection. Building sewers shall be not less than 30 inches below 

grade.  

 

(G) Adopt Appendices AA, BB, and BC.  

 

(2) The 2024 Edition of the International Building Code as adopted by the City Council 

shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Building Code of 

the City of Sheridan, hereinafter referred to as “this code.” 

 

(B) Section 103.1 Creation of enforcement agency; The City of Sheridan Building 

Department is hereby created and the official in charge thereof shall be known 

as the Building Official. The function of the agency shall be the 

implementation, administration and enforcement of the provisions of this code.  

 

(C) Section 105.2 Building Item 1 shall be changed to read: One-story detached 

accessory structures used as tool and storage sheds, playhouses and similar 

uses, provided the floor area does not exceed 200 square feet. 

 

(D) Section 1612.3 Establishment of flood hazard areas; insert name of jurisdiction 

as “City of Sheridan”, and date of issuance as “most recent”.  

 

 



 

 

(3) The 2024 Edition of the International Mechanical Code as adopted by the City Council 

shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Mechanical Code 

of the City of Sheridan, hereinafter referred to as “this code.”  

 

(B) Section 103.1 Creation of agency; The City of Sheridan Building Department 

is hereby created and the official in charge thereof shall be known as the 

Building Official. The function of the agency shall be the implementation, 

administration and enforcement of the provisions of this code. 

 

(C) Section 114.4 Violation Penalties; Persons who shall violate a provision of this 

code or shall fail to comply with any of the requirements thereof or who shall 

erect, install, alter, repair or do work in violation of the approved construction 

documents or directive of the code official, or of a permit or certificate used 

under provisions of this code, shall be guilty of a misdemeanor, punishable by 

a fine of not more than seven hundred fifty dollars or by imprisonment not 

exceeding 180 days, or both such fine and imprisonment. Each day that a 

violation continues after due notice has been served shall be deemed a separate 

offense. 

 

(D) Section 1101.9 omitted to not require locking caps on A/C condensers. 

 

(4) The 2024 Edition of the International Plumbing Code as adopted by City Council shall 

be amended as follows: 

  

(A) Section 101.1 Title; These regulations shall be known as the Plumbing Code 

of the City of Sheridan, hereinafter referred to as “this code.” 

 

(B) Section 103.1 Creation of agency; The City of Sheridan Building Department 

is hereby created and the official in charge thereof shall be known as the 

Building Official. The function of the agency shall be the implementation, 

administration and enforcement of the provisions of this code. 

 

(C) Section 114.4 Violation Penalties; Persons who shall violate a provision of this 

code or shall fail to comply with any of the requirements thereof or who shall 

erect, install, alter, repair or do work in violation of the approved construction 

documents or directive of the code official, or of a permit or certificate used 

under provisions of this code, shall be guilty of a misdemeanor, punishable by 

a fine of not more than seven hundred fifty dollars or by imprisonment not 

exceeding 180 days, or both such fine and imprisonment. Each day that a 

violation continues after due notice has been served shall be deemed a separate 

offense. 

 

(D) Section 305.4.1 Sewer Depth; Building sewers that connect to private disposal 

systems shall be not less than 30 inches below grade at the point of septic tank 

connection. Building sewers shall be not less than 30 inches below grade.  

 

(E) Section 312.2 Drainage and vent water test; amend this section to include air 

testing. Air tests may be conducted at 5 psi for 15 minutes with un-glued end 

caps installed at any open-ended pipe.  

 

(F) Section 607.2 amended to exclude heat trace as hot water or tempered water 

sources. 

(G) Section 903.1.1 Roof Extension Unprotected; Open vent pipes that extend 

through a roof shall be terminated not less than 12 inches above the roof.  

 

(5) The 2023 Edition of the National Electric Code as adopted by the City Council shall be 

amended as follows:  



 

 

(A) Section 230.70(A)(1) is amended to read: The service disconnecting means 

shall be installed at a readily accessible location outside of the building nearest 

the point of entrance of the service conductors. Feeders to other buildings or 

structures will require a disconnect means on the exterior. 

 

(6) The 2024 Edition of the International Fire Code as adopted by the City Council shall 

be amended as follows: 

 

(A) Section 101.1 Title. These regulations shall be known as the Fire Code of the 

City of Sheridan, hereinafter referred to as “this code.” 

 

(B) Section 113.4 Violation penalties. Persons who shall violate a provision of this 

code or shall fail to comply with any of the requirements thereof or who shall 

erect, install, alter, repair or do work in violation of the approved construction 

documents or directive of the fire code official, or of a permit or certificate 

used under provisions of this code, shall be guilty of a misdemeanor, 

punishable by a fine of not more than seven hundred fifty dollars or by 

imprisonment not exceeding 180 days, or both such fine and imprisonment. 

Each day that a violation continues after due notice has been served shall be 

deemed a separate offense. 

 

(C) Section 114.4 Failure to comply. Any person who shall continue any work 

after having been served with a stop work order, except such work as that 

person is directed to perform to remove a violation or unsafe condition shall 

be liable to a fine of not less than fifty dollars or more than seven hundred fifty 

dollars. 

 

(D) Section 503.2.7 Grade. The grade of fire apparatus access roads shall be 

established pursuant to the provisions of Sheridan City Code, Appendix B, 

Article 5. 

 

(E) Section 506.1 shall be amended to say: Knox boxes shall be required on all 

commercial occupancies. 

 

(F) Section 5504.3 of the International Fire Code in which storage of flammable 

cryogenic fluids in stationary containers outside of buildings is restricted is 

hereby established as the corporate limits of the City except for those areas 

that are zoned M-1, industrial district, and which have been granted approval 

by the board of adjustments as per Appendix A, Section 9 of the City Code. 

 

(G) Section 5704.2.9.6 (Above-ground tanks) of the International Fire Code in 

which storage of Class I and II liquids in above-ground tanks outside of 

buildings is restricted is hereby established as the corporate limits of the City 

except for those areas that are zoned M-1, industrial district, and which have 

been granted approval by the board of adjustments as per Appendix A, Section 

9 of the City Code. 

 

(H) Section 5706.2.4.4 of the International Fire Code in which storage of Class I 

and II liquids in above-ground tanks outside of buildings is restricted is hereby 

established as the corporate limits of the City except for those areas that are 

zoned M-1, industrial district, and which have been granted approval by the 

board of adjustments as per Appendix A, Section 9 of the City Code. 

 

(I) Section 6104.2 of the International Fire Code in which storage of liquefied 

petroleum gas is restricted is hereby established as the corporate limits of the 

City except for those areas that are zoned M-1, industrial district, and which 

have been granted approval by the board of adjustments as per Appendix A, 

Section 9 of the City Code. In other areas of the City of Sheridan, the maximum 

Capacity of above-ground liquefied petroleum tanks shall be one hundred 

twenty-five gallons. The maximum Capacity of under-ground liquefied 



 

petroleum tanks shall be five hundred gallons. The maximum Capacity of 

above-ground liquefied petroleum tanks attached to RVs, fifth wheel camping 

trailers, campers, and similar units shall be a single one-hundred-pound tank. 

 

(J) Chapter 80 Reference Standards. This chapter lists the standards that are 

referenced in various sections of this Code. The standards are listed herein by 

the promulgating agency of the standard, the standard identification, the 

effective date and title, and the section or sections of this document that 

referenced the standard. The “effective date” of the referenced standard shall 

mean the latest edition of such standard available to the City of Sheridan. The 

application of the referenced standards shall be as specified in Section 102.7. 

 

(K) Appendix D, section D103.2 Grade. Fire apparatus access roads shall be at the 

grades as established pursuant to Sheridan City Code, Appendix B, Article 5. 

 

(L) Wherever the International Fire Code references the NEC Electrical Code, it 

shall mean the latest adopted electrical code of the City of Sheridan. 

 

(M)  Wherever the International Fire Code references the International Plumbing   

Code, it shall mean the latest adopted plumbing code of the City of Sheridan. 

 

(N) Wherever the International Fire Code references the International Mechanical 

Code, it shall mean the latest adopted mechanical code of the City of Sheridan. 

 

(O) The Sheridan City Code, Appendix B, Article 5, section 504, shall be amended 

by inserting immediately after the table labeled “Street Classification,” the 

following provision: As to any particular project, that portion of the Street 

Classification Table above which specifies maximum grades may be modified 

with the approval of the Director of Public Works to allow for greater grade, 

depending upon factors including by way of illustration and not limitation: a 

lack of structures or access at points off that portion of the road having an 

excess grade; design of lower grade areas at the top and bottom of grade to 

accommodate reasonable and safe traffic flow; absence of intersections in the 

high grade portions of the road; the grade at which the fire department’s 

apparatus can reasonably provide fire protection and the difficulties of safety 

operations on steep grades; the increased costs to the community of street 

operations and maintenance on steep grades; and other commonly recognized 

practices or standards for safe and appropriate road design. 

  

(P) With respect to any reference in the International Fire Code relating to the 

requirement of two separate and approved fire apparatus roads, or similar 

language including, but limited to, that language used in IFC Appendix D, 

sections D104, D106 and D107, approval of a project’s secondary access 

pursuant to and in accord with the City of Sheridan Ordinance No. 2015 shall 

be deemed to satisfy the International Fire Code requirements relating to two 

separate and approved fire apparatus roads. 

 

(7) The 2024 Edition of the International Existing Building Code as adopted by the City 

Council shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Existing 

Building Code of the City of Sheridan, hereinafter referred to as “this code.” 

 

(B) Section 103.1 Creation of agency; The City of Sheridan Building Department 

is hereby created and the official in charge thereof shall be known as the 

Building Official. The function of the agency shall be the implementation, 

administration and enforcement of the provisions of this code. 

 

(C) Section 804.2.2 Groups A, E, F-1, H, I, M, R-1, R-2, R-4, S-1 and S-2. 

In buildings with occupancies in Groups A, E, F-1, H, I, M, R-1, R-2, R-4, S-

1, and S-2, work areas that include exits or corridors shared by more than one 



 

tenant or that serve an occupant load greater than 30 shall be provided with 

automatic sprinkler protection where all of the following conditions occur: 

 

(i) The work area is required to be provided with automatic 

sprinkler protection in accordance with the International 

Building Code as applicable to new construction.  

Exception: Buildings containing an A-2 occupancy are not 

required to have an automatic sprinkler system if the occupant 

load is less than 300, as determined by the International 

Building Code, Table 1004.1.1. 

 

(ii) The work area exceeds 50 percent of the floor area. 

 

(8) The 2024 Edition of the International Swimming Pool and Spa Code as adopted by the 

City Council shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Swimming Pool 

and Spa Code of the City of Sheridan, hereinafter referred to as “this code.”  

 

(B) Section 103.1 Creation of agency; The City of Sheridan Building Department 

is hereby created and the official in charge thereof shall be known as the 

Building Official. The function of the agency shall be the implementation, 

administration and enforcement of the provisions of this code. 

 

(C) Section 113.4 Violation Penalties; Persons who shall violate a provision of 

this code or shall fail to comply with any of the requirements thereof or who 

shall erect, install, alter, repair or do work in violation of the approved 

construction documents or directive of the code official, or of a permit or 

certificate used under provisions of this code, shall be guilty of a 

misdemeanor, punishable by a fine of not more than seven hundred fifty 

dollars or by imprisonment not exceeding 180 days, or both such fine and 

imprisonment. Each day that a violation continues after due notice has been 

served shall be deemed a separate offense. 

 

(9) The 2024 Edition of the International Fuel Gas Code as adopted by the City Council 

shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Fuel Gas Code 

of the City of Sheridan, hereinafter referred to as “this code.” 

 

(B) Section 113.4 Violation Penalties; Persons who shall violate a provision of 

this code or shall fail to comply with any of the requirements thereof or who 

shall erect, install, alter, repair or do work in violation of the approved 

construction documents or directive of the code official, or of a permit or 

certificate used under provisions of this code, shall be guilty of a 

misdemeanor, punishable by a fine of not more than seven hundred fifty 

dollars or by imprisonment not exceeding 180 days, or both such fine and 

imprisonment. Each day that a violation continues after due notice has been 

served shall be deemed a separate offense. 

 

(C) Section 406.4.1 shall be amended to say: Pressure tests on threaded gas piping 

shall be 10 lbs. for 15 minutes. 

  

(10) The 2024 Edition of the International Property Maintenance Code as adopted by the 

City Council shall be amended as follows: 

 

(A) Section 101.1 Title; These regulations shall be known as the Property 

Maintenance Code of the City of Sheridan, hereinafter referred to as “this 

code.” 

 

 



 

(B) Section 103.1 Creation of agency; The City of Sheridan Building Department 

is hereby created and the official in charge thereof shall be known as the 

Building Official. The function of the agency shall be the implementation, 

administration and enforcement of the provisions of this code. 

 

(C) Section 302.4 Weeds; Premises and exterior property shall be maintained free 

from weed growth in excess of 12 inches in height. Noxious weeds shall be 

prohibited.  

 

(D) Section 304.1.14 Insect Screens; During the period from January 1 to 

December 31, every door, window and other outside opening required for 

ventilation of food preparation areas, food service areas or any areas where 

products to be included or utilized in food for human consumption are 

processed, manufactured, packaged or stored shall be supplied with approved 

tightly fitting screens of minimum 16 mesh per inch (16 mesh per 25 mm), 

and every screen door used for insect control shall have a self-closing device 

in good working condition. 

 

Exception: Screens shall not be required where other approved means, such 

as air curtains or insect repellent fans, are employed. 

 

(E) Section 602.3 Heat supply; Every owner and operator of any building who 

rents, leases or lets one or more dwelling units or sleeping units on terms, 

either expressed or implied, to furnish heat to the occupants thereof shall 

supply heat during the period from January 1 to December 31 to maintain a 

minimum temperature of 68 degrees in all habitable rooms, bathrooms and 

toilet rooms. 

 

Exceptions; 

 

(i) When the outdoor temperature is below the winter outdoor design 

temperature for the locality, maintenance of the minimum room 

temperature shall not be required provided that the heating system is 

operating at its full design capacity. The winter outdoor design 

temperature for the locality shall be as indicated in Appendix D of the 

International Plumbing Code. 

 

(ii) In areas where the average monthly temperature is above 30°F (-1°C), 

a minimum temperature of 65°F (18°C) shall be maintained. 

  

(F) Section 602.4 Occupiable workspaces; Omit in its entirety.  

 

(c) Any person who shall violate the provisions of the adopted technical codes shall be guilty of a 

misdemeanor. Each noncompliant condition shall constitute a separate violation. 

 

(d) The application of penalties described in subsection (c) of this section shall not prevent the 

forced abatement of dangerous or prohibited conditions. 

 

(e) The method of appeal of any determination of the building official and Fire Code official in the 

administration of the adopted technical codes shall be as stated in Chapter 29 of Sheridan City 

Code. 

 

(f) If any section, paragraph, clause, or provision of any of the adopted technical codes shall be for 

any reason held to be invalid or unenforceable, the invalidity or unenforceability of such section, 

paragraph, clause or provision shall not affect any of the remaining provisions of the adopted 

technical codes, the intent being that the various provisions found therein are severable in as 

much as they have been adopted by the City Council. 

 

 

 



 

 

 

 

 

PASSED, APPROVED, AND ADOPTED this ________ day of __________, 2024 

 

ATTEST:      __________________________ 

       Richard Bridger, Mayor 

____________________________ 

Ashley Foster, City Clerk 

State of Wyoming    ) 

           )SS 

County of Sheridan  ) 

 

Subscribed and sworn to (or affirmed) before me this ________day of  

 

_________________, 2024 by ___________________________. 

 

                                   

_____________________________ 

        Notary Public 

 

My commission expires ____________________.   
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FORMATTING CHANGES TO THE 2024 INTERNATIONAL CODES

The 2024 International Codes® (I-Codes®) have undergone substantial formatting changes as part of the digital transformation strat-
egyof the International Code Council® (ICC®) to improve the user experience. The resulting product better aligns the print and PDF
versions of the I-Codes with the ICC’s Digital Code content. Additional information can be found at iccsafe.org/design-updates.

Replacement of Marginal Markings with QR Codes

Through 2021, print editions of the I-Codes identified technical changes from prior code cycles with marginal markings [solid vertical
lines for new text, deletion arrows ( ), asterisks for relocations (*)]. The 2024 I-Code print editions replace the marginal markings
with QR codes to identify code changes more precisely. 

A QR code is placed at the beginning of any section that has undergone technical revision. If there is no QR code, there are no
technical changes to that section.

In the following example from the 2024 International Property Maintenance Code® (IPMC®), a QR code indicates there are changes
to Section 102 from the 2021 IPMC. Note that the change may occur in the main section or in one or more subsections of the main
section.

To see the code changes, the user need only scan the QR code with a smart device. If scanning a QR code is not an option, changes
can be accessed by entering the 7-digit code beneath the QR code at the end of the following URL: qr.iccsafe.org/ (in the above exam-
ple, “qr.iccsafe.org/abf893d”). Those viewing the code book via PDF can click on the QR code.

All methods take the user to the appropriate section on ICC’s Digital Codes website, where technical changes from the prior cycle
can be viewed. Digital Codes Premium subscribers who are logged in will be automatically directed to the Premium view. All other
users will be directed to the Digital Codes Basic free view. Both views show new code language in blue text along with deletion
arrows for deleted text and relocation markers for relocated text.

Digital Codes Premium offers additional ways to enhance code compliance research, including revision histories, commentary by
code experts and an advanced search function. A full list of features can be found at codes.iccsafe.org/premium-features.

ACCESSING ADDITIONAL FEATURES VIA REGISTRATION OF BOOK

Beginning with the 2024 International Mechanical Code® (IMC®) and the 2024 International Plumbing Code® (IPC®), users will
be able to validate the authenticity of their book and register it with the ICC to receive incentives. Digital Codes Premium
(codes.iccsafe.org) provides advanced features and exclusive content to enhance code compliance. To validate and regis-
ter, the user will tap the ICC tag (pictured here and located on the front cover) with a near-field communication (NFC)
compatible device. Visit iccsafe.org/nfc for more information and troubleshooting tips regarding NFC tag technology. 

ABOUT THE I-CODES

The 2024 I-Codes, published by the ICC, are 15 fully compatible titles intended to establish provisions that adequately protect public
health, safety and welfare; that do not unnecessarily increase construction costs; that do not restrict the use of new materials, prod-
ucts or methods of construction; and that do not give preferential treatment to particular types or classes of materials, products or
methods of construction.

The I-Codes are updated on a 3-year cycle to allow for new construction methods and technologies to be incorporated into the
codes. Alternative materials, designs and methods not specifically addressed in the I-Code can be approved by the building official
where the proposed materials, designs or methods comply with the intent of the provisions of the code.

The I-Codes are used as the basis of laws and regulations in communities across the US and in other countries. They are also used
in a variety of nonregulatory settings, including:

• Voluntary compliance programs.

• The insurance industry.

• Certification and credentialing for building design, construction and safety professionals.

�

SECTION 102—APPLICABILITY

[A] 102.1 General. Where there is a conflict between a general requirement and a specific requirement, the
specific requirement shall govern. Where differences occur between provisions of this code and the referenced
standards, the provisions of this code shall apply. Where, in a specific case, different sections of this code specify
different requirements, the most restrictive shall govern.

102.2 Maintenance. Equipment, systems, devices and safeguards required by this code or a previous regulation
or code under which the structure or premises was constructed, altered or repaired shall be maintained in good
working order. An owner, owner’s authorized agent, operator or occupant shall not cause any service, facility,
equipment or utility that is required under this section to be removed from, shut off from or discontinued for any
occupied dwelling, except for such temporary interruption as necessary while repairs or alterations are in prog-
ress. The requirements of this code are not intended to provide the basis for removal or abrogation of fire
protection and safety systems and devices in existing structures. Except as otherwise specified herein, the owner or the owner’s

h d h ll b bl f h f b ld d

abf893d

Scan for 
Changes
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• Certification of building and construction-related products.

• Facilities management.

• “Best practices” benchmarks for designers and builders.

• College, university and professional school textbooks and curricula.

• Reference works related to building design and construction.

Code Development Process

The code development process regularly provides an international forum for building professionals to discuss requirements for
building design, construction methods, safety, performance, technological advances and new products. Proposed changes to the I-
Codes, submitted by code enforcement officials, industry representatives, design professionals and other interested parties are
deliberated through an open code development process in which all interested and affected parties may participate.

Openness, transparency, balance, due process and consensus are the guiding principles of both the ICC Code Development
Process and OMB Circular A-119, which governs the federal government’s use of private-sector standards. The ICC process is open to
anyone without cost. Remote participation is available through cdpAccess®, the ICC’s cloud-based app.

In order to ensure that organizations with a direct and material interest in the codes have a voice in the process, the ICC has devel-
oped partnerships with key industry segments that support the ICC’s important public safety mission. Some code development
committee members were nominated by the following industry partners and approved by the ICC Board:

• American Gas Association (AGA)

• American Institute of Architects (AIA)

• American Society of Plumbing Engineers (ASPE)

• International Association of Fire Chiefs (IAFC)

• National Association of Home Builders (NAHB)

• National Association of State Fire Marshals (NASFM)

• National Council of Structural Engineers Association (NCSEA)

• National Multifamily Housing Council (NMHC)

• Plumbing Heating and Cooling Contractors (PHCC)

• Pool and Hot Tub Alliance (PHTA), formerly The Association of Pool and Spa Professionals (APSP)

Code development committees evaluate and make recommendations regarding proposed changes to the codes. Their recom-
mendations are then subject to public comment and council-wide votes. The ICC’s governmental members—public safety officials
who have no financial or business interest in the outcome—cast the final votes on proposed changes.

The I-Codes are subject to change through future code development cycles and by any governmental entity that enacts the code
into law. For more information regarding the code development process, contact the Codes and Standards Development Depart-
ment of the ICC at iccsafe.org/products-and-services/i-codes/code-development/.

While the I-Code development procedure is thorough and comprehensive, the ICC, its members and those participating in the
development of the codes expressly disclaim any liability resulting from the publication or use of the I-Codes, or from compliance or
noncompliance with their provisions. NO WARRANTY OF ANY KIND, IMPLIED, EXPRESSED OR STATUTORY, IS GIVEN WITH RESPECT TO
THE I-CODES. The ICC does not have the power or authority to police or enforce compliance with the contents of the I-Codes.

Code Development Committee Responsibilities

(Letter Designations in Front of Section Numbers)

In each cycle, proposed changes are considered by the Code Development Committee assigned to a specific code or subject matter.
Committee Action Hearings result in recommendations regarding a proposal to the voting membership. Where changes to a code
section are not considered by that code’s own committee, the code section is preceded by a bracketed letter designation identifying
a different committee. Bracketed letter designations for the I-Code committees are:

[A] = Administrative Code Development Committee

[BE] = IBC—Egress Code Development Committee

[BF] = IBC—Fire Safety Code Development Committee

[BG] = IBC—General Code Development Committee

[BS] = IBC—Structural Code Development Committee

[E] = Developed under the ICC’s Standard Development Process

[EB] = International Existing Building Code Development Committee

[F] = International Fire Code Development Committee

[FG] = International Fuel Gas Code Development Committee

[M] = International Mechanical Code Development Committee
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[P] = International Plumbing Code Development Committee

[SP] = International Swimming Pool and Spa Code Development Committee

 For the development of the 2027 edition of the I-Codes, the ICC Board of Directors approved a standing motion from the Board
Committee on the Long-Term Code Development Process to revise the code development cycle to incorporate two committee action
hearings for each code group. This change expands the current process from two independent 1-year cycles to a single continuous 3-
year cycle. There will be two groups of code development committees and they will meet in separate years. The current groups will
be reworked. With the energy provisions of the International Energy Conservation Code® (IECC®) and Chapter 11 of the International
Residential Code® (IRC®) now moved to the Code Council’s Standards Development Process, the reduced volume of code changes will
be distributed between Groups A and B.

Code change proposals submitted for code sections that have a letter designation in front of them will be heard by the respective
committee responsible for such code sections. Because different committees hold Committee Action Hearings in different years,
proposals for most codes will be heard by committees in both the 2024 (Group A) and the 2025 (Group B) code development cycles. It
is very important that anyone submitting code change proposals understands which code development committee is responsible for
the section of the code that is the subject of the code change proposal.

Please visit the ICC website at iccsafe.org/products-and-services/i-codes/code-development/current-code-development-cycle
for further information on the Code Development Committee responsibilities as it becomes available.  

Coordination of the I-Codes

The coordination of technical provisions allows the I-Codes to be used as a complete set of complementary documents. Individual
codes can also be used in subsets or as stand-alone documents. Some technical provisions that are relevant to more than one
subject area are duplicated in multiple model codes.

Italicized Terms

 Words and terms defined in Chapter 2, Definitions, are italicized where they appear in code text and the Chapter 2 definitions apply.
Although care has been taken to ensure applicable terms are italicized, there may be instances where a defined term has not been
italicized or where a term is italicized but the definition found in Chapter 2 is not applicable. For example, Chapter 2 of the Interna-
tional Building Code® (IBC®) contains a definition for “Listed” that is applicable to equipment, products and services. The term
“listed” is also used in that code to refer to a list of items within the code or within a referenced document. For the latter, the Chapter
2 definition would not be applicable. 

Adoption of International Code Council Codes and Standards

The International Code Council maintains a copyright in all of its codes and standards. Maintaining copyright allows the Code Coun-
cil to fund its mission through sales of books in both print and digital format. The Code Council welcomes incorporation by reference
of its codes and standards by jurisdictions that recognize and acknowledge the Code Council’s copyright in the codes and standards,
and further acknowledge the substantial shared value of the public/private partnership for code development between jurisdictions
and the Code Council. By making its codes and standards available for incorporation by reference, the Code Council does not waive
its copyright in its codes and standards. 

The Code Council’s codes and standards may only be adopted by incorporation by reference in an ordinance passed by the
governing body of the jurisdiction. “Incorporation by reference” means that in the adopting ordinance, the governing body cites only
the title, edition, relevant sections or subsections (where applicable), and publishing information of the model code or standard, and
the actual text of the model code or standard is not included in the ordinance (see graphic, “Adoption of International Code Council
Codes and Standards”). The Code Council does not consent to the reproduction of the text of its codes or standards in any ordinance.
If the governing body enacts any changes, only the text of those changes or amendments may be included in the ordinance.
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 The Code Council also recognizes the need for jurisdictions to make laws accessible to the public. Accordingly, all I-Codes and I-
Standards, along with the laws of many jurisdictions, are available to view for free at codes.iccsafe.org/codes/i-codes. These docu-
ments may also be purchased, in both digital and print versions, at shop.iccsafe.org.

To facilitate adoption, some I-Code sections contain blanks for fill-in information that needs to be supplied by the adopting juris-
diction as part of the adoption legislation. For example, the IPMC contains:

Section 101.1. Insert: [NAME OF JURISDICTION]
Section 103.1. Insert: [NAME OF DEPARTMENT]
Section 302.4. Insert: [JURISDICTION TO INSERT HEIGHT IN INCHES]
Section 304.14. Insert: [DATES IN TWO LOCATIONS]
Section 602.3. Insert: [DATES IN TWO LOCATIONS]
Section 602.4. Insert: [DATES IN TWO LOCATIONS]
For further information or assistance with adoption, including a sample ordinance, jurisdictions should contact the Code Council

at incorporation@iccsafe.org.

For a list of frequently asked questions (FAQs) addressing a range of foundational topics about the adoption of
model codes by jurisdictions and to learn more about the Code Council’s code adoption resources, scan the QR code
or visit iccsafe.org/code-adoption-resources.  

INTRODUCTION TO THE INTERNATIONAL PROPERTY MAINTENANCE CODE

The IPMC establishes minimum requirements for the maintenance of existing buildings through model code regulations that contain
clear and specific property maintenance and property improvement provisions. The IPMC is a maintenance document intended to
establish minimum maintenance standards for basic equipment, light, ventilation, heating, sanitation and fire safety. Responsibility
is fixed among owners, operators and occupants for code compliance. The IPMC provides for the regulation and safe use of existing
structures in the interest of the social and economic welfare of the community.

ARRANGEMENT AND FORMAT OF THE 2024 IPMC

Before applying the requirements of the IPMC, it is beneficial to understand its arrangement and format. The IPMC, like other codes
published by the ICC, is arranged and organized to follow sequential steps that generally occur during a plan review or inspection.

ADOPTION OF INTERNATIONAL CODE COUNCIL
CODES AND STANDARDS
INCORPORATED BY REFERENCE

What does “incorporate by reference” mean? If a governmental agency or authority having jurisdiction 

(AHJ) over code adoption wishes to adopt a model code for legislative or regulatory purposes, it will enact an 

ordinance, regulation or law to incorporate by reference (IBR) the relevant code. The actual text of the model 

code is not included in the law, but the enacting law will include the full text of any changes or amendments 

enacted by the legislative body of the AHJ.

Step 1
The International Code 

Council updates the 

current model codes 

every three years.

Step 5

and amendments are 

added or recommended 

through the review 

process. 

Step 2
The International Code 

Council publishes the 

code both in print 

and online.  

Step 4
The adoption timeframe 

is set.

Step 6
AHJs set effective date, 

and notify stakeholders 

working on projects.

Step 3
The model code review 

process begins with 

governments.  

Step 7
Code is adopted into 

law through legislative or 

regulatory action, citing 

the title, edition and 

publishing information 

of the model 

code. 

23-22359
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The following table shows how the IPMC is divided. The chapter synopses detail the scope and intent of the provisions of the
IPMC.

Chapter 1 Scope and Administration.
Chapter 1 establishes the limits of applicability of the code and describes how the code is to be applied and enforced. The provisions
of Chapter 1 establish the authority and duties of the code official appointed by the authority having jurisdiction and also establish
the rights and privileges of the design professional, contractor and property owner.

Chapter 2 Definitions.
Chapter 2 is the repository of the definitions of terms used in the body of the code. The user of the code should be familiar with and
consult this chapter because the definitions are essential to the correct interpretation of the code and because the user may not be
aware that a term is defined.

Chapter 3 General Requirements.
Chapter 3 includes a variety of requirements for the exterior property areas as well as the interior and exterior elements of the struc-
ture that are intended to maintain a minimum level of safety and sanitation for both the general public and the occupants of a
structure. Chapter 3 provides specific criteria for regulating the maintenance of specific building components; vacant structures and
land; interior and exterior of structures and all exterior property areas; and accessory structures. This chapter also contains require-
ments for protective barriers, and gates therein, for swimming pools, spas and hot tubs.

Chapter 4 Light, Ventilation and Occupancy Limitations.
Chapter 4 establishes the minimum environment for occupiable and habitable buildings through light and ventilation criteria and
occupancy limitations based on room width, area and ceiling height.

Chapter 5 Plumbing Facilities and Fixture Requirements.
Chapter 5 establishes requirements for the installation, maintenance and location of plumbing systems and facilities, including the
water supply system, water heating appliances, sewage disposal system and related plumbing fixtures. Chapter 5 establishes these
minimum criteria to verify that sanitary and clean conditions related to plumbing systems and facilities are maintained throughout
the life of a building.

Chapter 6 Mechanical and Electrical Requirements.
Chapter 6 establishes minimum criteria for the installation and maintenance of the following components and systems within exist-
ing buildings: heating and air-conditioning equipment, appliances and their supporting systems; water heating equipment,
appliances and systems; cooking equipment and appliances; ventilation and exhaust equipment; gas and liquid fuel distribution
piping and components; fireplaces and solid fuel-burning appliances; chimneys and vents; electrical services; lighting fixtures; elec-
trical receptacle outlets; electrical distribution system equipment, devices and wiring; and elevators, escalators and dumbwaiters.

Chapter 7 Fire Safety Requirements.
Chapter 7 addresses fire hazards associated with a building’s occupancy and provides minimum requirements for fire safety issues
most likely to arise in older buildings. This chapter also contains requirements for means of egress in existing buildings, including
path of travel, required egress width, means of egress doors and emergency escape openings.

CHAPTER TOPICS
CHAPTERS SUBJECTS

1 Scope and Administration

2 Definitions

3 General Requirements

4 Light, Ventilation and Occupancy Limitations

5 Plumbing Facilities and Fixture Requirements

6 Mechanical and Electrical Requirements

7 Fire Safety Requirements

8 Referenced Standards

Appendix A Boarding Standard

Appendix B Board of Appeals
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Chapter 8 Referenced Standards.
Chapter 8 lists all of the product and installation standards and codes that are referenced throughout Chapters 1 through 7 and
includes identification of the promulgators and the section numbers in which the standards and codes are referenced. As stated in
Section 102.8, these standards and codes become an enforceable part of the code (to the prescribed extent of the reference) as if
printed in the body of the code.

Appendix A Boarding Standard.
The provisions in Appendix A are not mandatory unless specifically referenced in the adopting ordinance. This appendix provides
minimum specifications for boarding a structure. This can be utilized by a jurisdiction as a set of minimum requirements in order to
result in consistent boarding quality.

Appendix B Board of Appeals.
Appendix B contains the provisions for appeal and the establishment of a board of appeals. The provisions include the application
for an appeal, the makeup of the board of appeals and the conduct of the appeal process.

RELOCATION OF TEXT OR TABLES
The following table indicates relocation of sections and tables in the 2024 edition of the IPMC from the 2021 edition.

RELOCATION
2024 LOCATION 2021 LOCATION

105.2.1.4 106.3.1

105.2.2 106.2

105.2.2.6 106.6

105.2.3 106.1

105.6.4 106.3.2

105.8 106.5

105.8.1 106.4

106 107

107 109

108 110

109 111

110 112

111 113

Copyright © 2023 ICC.  ALL RIGHTS RESERVED. Accessed by Shane Shepardson (sshepardson@sheridanwy.gov), (City of Sheridan) Order Number #101892673 on Nov 14, 2024 04:02 PM (CST) pursuant to License
Agreement with ICC.  No further reproduction, no further reproductions by any third party, or distribution authorized.  Single user only, copying and networking prohibited. ANY UNAUTHORIZED
REPRODUCTION OR DISTRIBUTION IS A VIOLATION OF THE FEDERAL COPYRIGHT ACT AND THE LICENSE AGREEMENT, AND SUBJECT TO CIVIL AND CRIMINAL PENALTIES THEREUNDER.

101892673



CHAPTER 1 SCOPE AND ADMINISTRATION

User notes:
About this chapter: Chapter 1 establishes the limits of applicability of the code and describes how
the code is to be applied and enforced. Chapter 1 is in two parts: Part 1—Scope and Application
(Sections 101 and 102) and Part 2—Administration and Enforcement (Sections 103–111). Section
101 identifies which buildings and structures come under its purview and references other I-Codes
as applicable.

This code is intended to be adopted as a legally enforceable document and it cannot be effective
without adequate provisions for its administration and enforcement. The provisions of Chapter 1
establish the authority and duties of the code official appointed by the authority having jurisdiction
and also establish the rights and privileges of the property owner and building occupants.

Sections 105 and 106 have been extensively reorganized for the 2024 edition. For complete
information, see the Relocations table in the Preface information of this code.

QR code use: A QR code is placed at the beginning of any section that has undergone technical
revision. To see those revisions, scan the QR code with a smart device or enter the 7-digit code
beneath the QR code at the end of the following URL: qr.iccsafe.org/ (see Formatting Changes to
the 2024 International Codes for more information).

PART 1 — SCOPE AND APPLICATION

SECTION 101
SCOPE AND GENERAL REQUIREMENTS

[A] 101.1 Title. These regulations shall be known as the Property Maintenance Code of [NAME OF
JURISDICTION], hereinafter referred to as “this code.”

[A] 101.2 Scope. The provisions of this code shall apply to all existing residential and
nonresidential structures and all existing premises and constitute minimum requirements and
standards for premises, structures , equipment and facilities for light, ventilation, space, heating,
sanitation, protection from the elements, a reasonable level of safety from fire and other hazards,
and for a reasonable level of sanitary maintenance; the responsibility of owners, an owner ’s
authorized agent, operators and occupants; the occupancy of existing structures and
premises, and for administration, enforcement and penalties.

101.2.1 Appendices. Provisions in the appendices shall not apply unless specifically
adopted.

[A] 101.3 Purpose. The purpose of this code is to establish minimum requirements to provide
a reasonable level of health, safety, property protection and general welfare insofar as they are
affected by the continued occupancy and maintenance of structures and premises . Existing
structures and premises that do not comply with these provisions shall be altered or repaired to
provide a reasonable minimum level of health, safety and general welfare as required herein.

[A] 101.4 Severability. If a section, subsection, sentence, clause or phrase of this code is, for
any reason, held to be unconstitutional, such decision shall not affect the validity of the remaining
portions of this code.
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SECTION 102
APPLICABILITY

[A] 102.1 General. Where there is a conflict between a general requirement and a specific
requirement, the specific requirement shall govern. Where differences occur between provisions of
this code and the referenced standards, the provisions of this code shall apply. Where, in a specific
case, different sections of this code specify different requirements, the most restrictive shall govern.

102.2 Maintenance. Equipment, systems, devices and safeguards required by this code or a
previous regulation or code under which the structure or premises was constructed, altered or
repaired shall be maintained in good working order. An owner , owner ’s authorized agent, operator
or occupant shall not cause any service, facility, equipment or utility that is required under this
section to be removed from, shut off from or discontinued for any occupied dwelling, except for such
temporary interruption as necessary while repairs or alterations are in progress. The requirements
of this code are not intended to provide the basis for removal or abrogation of fire protection and
safety systems and devices in existing structures . Except as otherwise specified herein, the owner
or the owner’s authorized agent shall be responsible for the maintenance of buildings, structures
and premises .

[A] 102.3 Application of other codes. Repairs, additions or alterations to a structure , or changes
of occupancy , shall be done in accordance with the procedures and provisions of the International
Building Code, International Existing Building Code, International Energy Conservation Code,
International Fire Code, International Fuel Gas Code, International Mechanical Code, International
Residential Code, International Plumbing Code and NFPA 70. Nothing in this code shall be
construed to cancel, modify or set aside any provision of the International Zoning Code.

[A] 102.4 Existing remedies. The provisions in this code shall not be construed to abolish or
impair existing remedies of the jurisdiction or its officers or agencies relating to the removal or
demolition of any structure that is dangerous , unsafe or and insanitary.

[A] 102.5 Workmanship. Repairs, maintenance work, alterations or installations that are caused
directly or indirectly by the enforcement of this code shall be executed and installed in a
workmanlike manner and installed in accordance with the manufacturer’s instructions.

102.6 Structural analysis. Where structural analysis is used to assess a potentially determine
if an unsafe structural condition exists, the analysis shall be permitted to use nominal strengths,
nominal loads, load effects, required strengths and limit states in accordance with the requirements
under which the structure was constructed or in accordance with any subsequent requirement.

[A] 102.7 Historic buildings. The provisions of this code shall not be mandatory for existing
buildings or structures designated as historic buildings where such buildings or structures are
judged by the code official to be safe and in the public interest of health, safety and welfare.

[A] 102.8 Referenced codes and standards. The codes and standards referenced in this code
shall be those that are listed in Chapter 8 and considered part of the requirements of this code
to the prescribed extent of each such reference and as further regulated in Sections 102.8.1 and
102.8.2.

Exception: Where enforcement of a code provision would violate the conditions of the listing
of the equipment or appliance, the conditions of the listing shall apply.

[A] 102.8.1 Conflicts. Where conflicts occur between provisions of this code and the
referenced standards, the provisions of this code shall apply.

[A] 102.8.2 Provisions in referenced codes and standards. Where the extent of the
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reference to a referenced code or standard includes subject matter that is within the scope of
this code, the provisions of this code, as applicable, shall take precedence over the provisions
in the referenced code or standard.

[A] 102.9 Requirements not covered by code. Requirements necessary for the strength, stability
or proper operation of an existing fixture, structure or equipment, or for the public safety, health
and general welfare, not specifically covered by this code, shall be determined by the code official .

[A] 102.10 Application of references. References to chapter or section numbers, or to provisions
not specifically identified by number, shall be construed to refer to such chapter, section or provision
of this code.

[A] 102.11 Other laws. The provisions of this code shall not be deemed to nullify any provisions
of local, state or federal law.

PART 2 — ADMINISTRATION AND ENFORCEMENT

SECTION 103
CODE COMPLIANCE AGENCY

[A] 103.1 Creation of agency. The [INSERT NAME OF DEPARTMENT] is hereby created and the
official in charge thereof shall be known as the code official . The function of the agency shall be the
implementation, administration and enforcement of the provisions of this code.

[A] 103.2 Appointment. The code official shall be appointed by the chief appointing authority of
the jurisdiction.

[A] 103.3 Deputies. In accordance with the prescribed procedures of this jurisdiction and with
the concurrence of the appointing authority, the code official shall have the authority to appoint
a deputy code official , other related technical officers, inspectors and other employees. Such
employees shall have powers as delegated by the code official .

SECTION 104
FEES

[A] 104.1 Fees. The fees for activities and services performed by the department in carrying out
its responsibilities under this code shall be as established by the applicable governing authority.

104.2 Refunds. The code official is authorized to establish a refund policy.

SECTION 105
DUTIES AND POWERS OF THE CODE OFFICIAL

[A] 105.1 General. The code official is hereby authorized and directed to enforce the provisions
of this code. The code official shall have the authority to render interpretations of this code and
to adopt policies and procedures in order to clarify the application of its provisions. Such
interpretations, policies and procedures shall be in compliance with the intent and purpose of this
code. Such policies and procedures shall not have the effect of waiving requirements specifically
provided for in this code.

[A] 105.2 Inspections. The code official shall make all of the required inspections, or shall accept
reports of inspection by approved agencies or individuals. Reports of such inspections shall be in
writing and be certified by a responsible officer of such approved agency or by the responsible
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individual. The code official is authorized to engage such expert opinion as deemed necessary to
report on unusual technical issues that arise, subject to the approval of the appointing authority.

[A] 105.2 Determination of compliance. The code official shall have the authority to determine
compliance with this code, to render interpretations of this code and to adopt policies and
procedures in order to clarify the application of this code’s provisions. Such interpretations, policies
and procedures:

1. Shall be in compliance with the intent and purpose of this code.
2. Shall not have the effect of waiving requirements specifically provided for in this code or

other applicable codes and ordinances.

[A] 105.2.1 Technical assistance. To determine compliance with this code, the code official
is authorized to require the owner or owner’s authorized agent to provide a technical opinion
and report.

[A] 105.2.1.1 Cost. A technical opinion and report shall be provided without charge to the
jurisdiction.

[A] 105.2.1.2 Preparer qualifications. The technical opinion and report shall be prepared
by a qualified engineer, specialist, laboratory or specialty organization acceptable to the
code official. The code official is authorized to require design submittals to be prepared by,
and bear the stamp of, a registered design professional.

[A] 105.2.1.3 Content. The technical opinion and report shall analyze the properties of the
design, operation or use of the building or premises and the facilities and appurtenances
situated thereon to identify and propose necessary recommendations.

[A] 106.3.1105.2.1.4 Test methods. Where there is insufficient evidence of compliance
with the provisions of this code, the code official shall have the authority to require
tests as evidence of compliance. Test methods shall be as specified in this code or
by other recognized test standards. In the absence of recognized and accepted test
standardsmethods, the code official shall be permitted to approve the appropriate testing
procedures performed by an approved agency. Such tests shall be performed by a party
acceptable to the code official.

[A] 106.2105.2.2 Alternative materials, design and methods of construction and
equipment. The provisions of this code are not intended to prevent the installation of any
material or to prohibit any design or method of construction not specifically prescribed by this
code, provided that any such alternative is not specifically prohibited by this code and has
been approved . An alternative material, design or method of construction shall be approved
where the code official finds that the proposed design is satisfactory and complies with the
intent of the provisions of this code, and that the material, method or work offered is, for
the purpose intended, not less than the equivalent of that prescribed in this code in quality,
strength, effectiveness, fire resistance, durability and safety. Where the alternative material,
design or method of construction is not approved , the code official shall respond in writing,
stating the reasons why the alternative was not approved .

Exception: Performance-based alternative materials, designs or methods of construction
and equipment complying with the International Code Council Performance Code.

[A] 105.2.2.1 Approval authority. An alternative material, design or method of
construction shall be approved where the code official finds that the proposed alternative
is satisfactory and complies with Sections 105.2.2 through 105.2.2.7, as applicable.
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[A] 105.2.2.2 Application and disposition. Where required, a request to use an
alternative material, design or method of construction shall be submitted in writing to the
code official for approval. Where the alternative material, design or method of construction
is not approved, the code official shall respond in writing, stating the reasons the
alternative was not approved.

[A] 105.2.2.3 Compliance with code intent. An alternative material, design or method
of construction shall comply with the intent of the provisions of this code.

[A] 105.2.2.4 Equivalency criteria. An alternative material, design or method of
construction shall, for the purpose intended, be not less than the equivalent of that
prescribed in this code with respect to all of the following, as applicable:

1. Quality.
2. Strength.
3. Effectiveness.
4. Durability.
5. Safety, other than fire safety.
6. Fire safety.

[A] 105.2.2.5 Tests. Tests conducted to demonstrate equivalency in support of an
alternative material, design or method of construction application shall be of a scale that is
sufficient to predict performance of the end use configuration. Tests shall be performed by
a party acceptable to the code official.

[A] 105.2.2.5.1 Fire tests. Tests conducted to demonstrate equivalent fire safety
in support of an alternative material, design or method of construction application
shall be of a scale that is sufficient to predict fire safety performance of the end use
configuration. Tests shall be performed by a party acceptable to the building official.

[A] 106.6105.2.2.6 ReportsResearch reports. Supporting documentationdata, where
necessary to assist in the approval of materials or assemblies not specifically provided
for in this code, shall comply with Sections 105.2.2.6.1 and 105.2.2.6.2 consist of valid
research reports from approved sources.

[A] 105.2.2.6.1 Evaluation reports. Evaluation reports shall be issued by an
approved agency and use of the evaluation report shall require approval by the code
official for the installation. The alternate material, design or method of construction
and product evaluated shall be within the scope of the code official's recognition of the
approved agency. Criteria used for the evaluation shall be identified within the report
and, where required, provided to the code official.

[A] 105.2.2.6.2 Other reports. Reports not complying with Section 105.2.2.6.1
shall describe criteria, including but not limited to any referenced testing or analysis,
used to determine compliance with code intent and justify code equivalence. The
report shall be prepared by a qualified engineer, specialist, laboratory or specialty
organization acceptable to the building official. The code official is authorized to
require design submittals to be prepared by, and bear the stamp of, a registered
design professional.

[A] 105.2.2.7 Peer review. The code official is authorized to require submittal of a peer
review report in con-junction with a request to use an alternative material, design or
method of construction, prepared by a peer reviewer that is approved by the code official.
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[A] 106.1105.2.3 Modifications. Where there are practical difficulties involved in carrying out
the provisions of this code, the code official shall have the authority to grant modifications for
individual cases upon application of the owner or owner’s authorized agent, provided that the
code official shall first find that special individual reasons make reason makes the strict letter of
this code impractical, and that the modification is in compliance with the intent and purpose of
this code and that such modification does not lessen health, accessibility, life and fire safety or
structural requirements. The details of the written request for and action granting modifications
shall be recorded and entered in the department files of the department of building safety.

[A] 105.3 Right of entry. Where it is necessary to make an inspection to enforce the provisions of
this code, or where the code official has reasonable cause to believe that there exists in a structure
or on any premises a condition that is contrary to or in violation of this code that makes the structure
or premises unsafe, dangerous or hazardous, the code official is authorized to enter the structure
or premises at all reasonable times to inspect or perform the duties imposed by this code., provided
that if If such structure or premises is occupied, the code official shall present credentials to the
occupant and request entry. If such structure or premises is unoccupied, the code official shall first
make a reasonable effort to locate the owner , owner ’s authorized agent or other person having
charge or control of the structure or premises and request entry. If entry is refused, the code official
shall have recourse to every remedythe remedies provided by law to secure entry.

105.3.1 Warrant. Where the code official has first obtained a proper inspection warrant
or other remedy provided by law to secure entry, an owner, the owner’s authorized agent,
occupant or person having charge, care or control of the structure or premises shall not fail or
neglect, after proper a request is made as herein provided, to permit entry therein by the code
official for the purposes of inspection and examination pursuant to this code.

[A] 105.4 Identification. The code official shall carry proper identification when inspecting
structures or premises in the performance of duties under this code.

[A] 105.5 Notices and orders. The code official shall issue all necessary notices or orders to
ensure compliance with this code, in accordance with Section 107.

[A] 105.6 Department Official records. The code official shall keep official records as required
by Sections 105.6.1 through 105.6.5. Such official records shall be retained for not less than 5
years or for as long as the building or structure to which such records relate remains in existence,
unless otherwise provided by other regulations.of all business and activities of the department
specified in the provisions of this code. Such records shall be retained in the official records for the
period required for retention of public records.

[A] 105.6.1 Approvals. A record of approvals shall be maintained by the code official and
shall be available for public inspection during business hours in accordance with applicable
laws.

[A] 105.6.2 Inspections. The code official shall have the authority to conduct inspections,
or shall accept reports of inspection by approved agencies or individuals. Reports of such
inspections shall be in writing and be certified by a responsible officer of such approved agency
or by the responsible individual. The code official shall keep a record of each inspection made,
including notices and orders issued, showing the findings and disposition of each.

[A] 105.6.3 Code alternatives and modifications. Application for alternative materials,
design and methods of construction and equipment in accordance with Section 105.2.2;
modifications in accordance with Section 105.2.3; and documentation of the final decision of
the code official for either shall be in writing and shall be retained in the official records.

[A] 106.3.2105.6.4 Tests reports. The code official shall keep a record of tests conducted to
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comply with Sections 105.2.1.4 and 105.2.2.5.Reports of tests shall be retained by the code
official for the period required for retention of public records.

[A] 105.6.5 Fees. The code official shall keep a record of fees collected and refunded in
accordance with Section 104.

[A] 105.7 Liability. The code official , member of the board of appeals or employee charged with
the enforcement of this code, while acting for the jurisdiction, in good faith and without malice in the
discharge of the duties required by this code or other pertinent law or ordinance, shall not thereby
be rendered personally liable, either civilly or criminallycivilly or criminally liable personally, and is
hereby relieved from all personal liability for any damage accruing to persons or property as a result
of an act or by reason of any act or omission in the discharge of official duties.

[A] 105.7.1 Legal defense. Any suit or criminal complaint instituted against any officer or
employee because of an act performed by that officer or employee in the lawful discharge of
duties and under the provisions of this code or other laws or ordinances implemented through
the enforcement of this code shall be defended by the legal representative of the jurisdiction
until the final termination of the proceedings. The code official or any subordinate shall not be
liable for costs in an action, suit or proceeding that is instituted in pursuance of the provisions
of this code.

[A] 106.5105.8 Approved materials and equipment. Materials, equipment and devices
approved by the code official shall be constructed and installed in accordance with such approval.

[A] 106.4105.8.1 Used material and equipmentMaterials and equipment reuse. Materials
that are reused shall comply with the requirements of this code for new materials. Materials,
equipment and devices shall not be reused unless such elements are in good working
condition and approvedrepair or have been reconditioned and tested where necessary, placed
in good and proper working condition and approved by the code official .

SECTION 106
APPROVAL

[A] 106.3 Required testing. Whenever there is insufficient evidence of compliance with the
provisions of this code or evidence that a material or method does not conform to the requirements
of this code, or in order to substantiate claims for alternative materials or methods, the code official
shall have the authority to require tests to be made as evidence of compliance without expense to
the jurisdiction.

107106
MEANS OF APPEALSAPPEAL

107.1106.1 General. In order to hear and decide appeals of orders, decisions or determinations
made by the code official relative to the application and interpretation of this code, there shall be
and is hereby created a board of appeals. The board of appeals shall be appointed by the applicable
governing authority and shall hold office at its pleasure. The board shall adopt rules of procedure
for conducting its business and shall render all decisions and findings in writing to the appellant with
a duplicate copy to the code official .

[A] 107.2106.2 Limitations of authority. An application for appeal shall be based on a claim that
the true intent of this code or the rules legally adopted thereunder have been incorrectly interpreted,
the provisions of this code do not fully apply or an equivalent or better form of construction is
proposed. The board shall not have authority to waive requirements of this code or interpret the
administration of this code.
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107.3106.3 Qualifications. The board of appeals shall consist of members who are qualified by
experience and training on matters pertaining to the provisions of this code and are not employees
of the jurisdiction.

107.4106.4 Administration. The code official shall take immediate action without delay in
accordance with the decision of the board.

109107
VIOLATIONS

[A] 109.1107.1 Unlawful acts. It shall be unlawful for a person , firm or corporation to be in conflict
with or in violation of any of the provisions of this code.

[A] 109.2107.2 Notice of violation. The code official shall serve a notice of violation or order in
accordance with Section 109.4.

[A] 109.3107.3 Prosecution of violation. Any person failing to comply with a notice of violation
or order served in accordance with Section 109.4 shall be deemed guilty of a misdemeanor or civil
infraction as determined by the local municipality, and the violation shall be deemed a strict liability
offense . If the notice of violation is not complied with, the code official shall institute the appropriate
proceeding at law or in equity to restrain, correct or abate such violation, or to require the removal or
termination of the unlawful occupancy of the structure in violation of the provisions of this code or
of the order or direction made pursuant thereto. Any action taken by the authority having jurisdiction
on such premises shall be charged against the real estate upon which the structure is located and
shall be a lien upon such real estate.

[A] 109.4107.4 Violation penalties. Any person who shall violate a provision of this code, or fail
to comply therewith, or with any of the requirements thereof, shall be prosecuted within the limits
provided by state or local laws. Each day that a violation continues after due notice has been served
shall be deemed a separate offense.

[A] 109.5107.5 Abatement of violation. The imposition of the penalties herein prescribed shall
not preclude the legal officer of the jurisdiction from instituting appropriate action to restrain, correct
or abate a violation, or to prevent illegal occupancy of a building, structure or premises , or to stop
an illegal act, conduct, business or utilization of the building, structure or premises .

SECTION 108
BOARD OF APPEALS

[A] 108.1 Membership of board. The board of appeals shall consist of not less than three
members who are qualified by experience and training to pass on matters pertaining to property
maintenance and who are not employees of the jurisdiction. The code official shall be an ex-officio
member but shall not vote on any matter before the board. The board shall be appointed by the
chief appointing authority, and shall serve staggered and overlapping terms.

110108
STOP WORK ORDER

[A] 110.1108.1 Authority. Where the code official finds any work regulated by this code being
performed in a manner contrary to the provisions of this code or in a dangerous oran unsafe
manner, the code official is authorized to issue a stop work order.

[A] 110.2108.2 Issuance. The stop work order shall be in writing and shall be given to the owner
of the property, to the owner’s authorized agent, or to the person performing the work. Upon
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issuance of a stop work order, the cited work shall immediately cease. The stop work order shall
state the reason for the order and the conditions under which the cited work is authorized to resume.

[A] 110.3108.3 Emergencies. Where an emergency exists, the code official shall not be required
to give a written notice prior to stopping the work.

[A] 110.4108.4 Failure to comply. Any person who shall continue any work after having been
served with a stop work order, except such work as that person is directed to perform to remove
a violation or unsafe condition, shall be subject to fines established by the authority having
jurisdiction.

111109
UNSAFE STRUCTURES AND EQUIPMENT

111.1109.1 Unsafe conditions. When a structure or equipment is found by the code official to
be unsafe, or when a structure is found unfit for human occupancy , or is found unlawful, such
structure shall be condemned pursuant to the provisions of this code.

111.1.1109.1.1 Unsafe structures. An unsafe structure is one that is found to be hazardous
dangerous to the life, health, property or safety of the public or the occupants of the structure
by not providing minimum safeguards to protect or warn occupants in the event of fire, or
because such structure contains unsafe equipment or is dangerousso damaged, decayed,
dilapidated, structurally unsafe or of such faulty construction or unstable foundation, that partial
or complete collapse is possible.

111.1.2109.1.2 Unsafe equipment. Unsafe equipment includes any boiler, heating
equipment, elevator, moving stairway, electrical wiring or device, flammable liquid containers
or other equipment on the premises or within the structure that is in such disrepair or condition
that such equipment is a hazard to life, health, property or safety of the public or occupants of
the premises or structure .

111.1.3109.1.3 Structure unfit for human occupancy. A structure is unfit for human
occupancy whenever the code official finds that such structure is unsafe, unlawful or, because
of the degree to which the structure is in disrepair or lacks maintenance, is insanitary, vermin
or rat infested, contains filth and contamination, or lacks ventilation , illumination, sanitary or
heating facilities or other essential equipment required by this code, or because the location of
the structure constitutes a hazard to the occupants of the structure or to the public.

111.1.4109.1.4 Unlawful structure. An unlawful structure is one found in whole or in part
to be occupied by more persons than permitted under this code, or was erected, altered or
occupied contrary to law.

111.1.5109.1.5 Dangerous Hazardous structure or premises. For the purpose of this
code, any structure or premises that has any or all of the conditions or defects described as
follows shall be considered to be hazardousdangerous :

1. Any door, aisle, passageway, stairway, exit or other means of egress that does not
conform to the approved building or fire code of the jurisdiction as related to the
requirements for existing buildings.

2. The walking surface of any aisle, passageway, stairway, exit or other means of egress
is so warped, worn loose, torn or otherwise unsafe as to not provide safe and adequate
means of egress.

3. Any portion of a building, structure or portion thereof that is dangerousappurtenance
that has been damaged by fire, earthquake, wind, flood,
deterioration,neglect, abandonment, vandalism or by any other cause to such an
extent that it is likely to partially or completely collapse, or to become detached or
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dislodged.
4. Any portion of a building, or any member, appurtenance or ornamentation on the

exterior thereof that is not of sufficient strength or stability, or is not so anchored ,
attached or fastened in place so as to be capable of resisting natural or artificial loads
of one and one-half the original designed value.

➡
5. The building or structure, or part of the building or structure , because of dilapidation,

deterioration, decay, faulty construction, the removal or movement of some portion of
the ground necessary for the support, or for any other reason, is likely to partially or
completely collapse, or some portion of the foundation or underpinning of the building
or structure is likely to fail or give way.

4. 6. The building or structure, or any portion thereof, is clearly unsafe for its use and
occupancy .

5. 7. The building or structure is neglected , damaged, dilapidated, unsecured or abandoned
so as to become an attractive nuisance to children who might play in the building or
structure to their danger, becomes a harbor for vagrants, criminals or immoral persons ,
or enables persons to resort to the building or structure for committing a nuisance or
an unlawful act.

6. 8. Any building or structure has been constructed, exists or is maintained in violation of
any specific requirement or prohibition applicable to such building or structure provided
by the approved building or fire code of the jurisdiction, or of any law or ordinance to
such an extent as to present either a substantial risk of fire, building collapse or any
other threat to life and safety.

7. 9. A building or structure, used or intended to be used for dwelling purposes, because
of inadequate maintenance, dilapidation, decay, damage, faulty construction or
arrangement, inadequate light, ventilation, mechanical or plumbing system, or
otherwise, is determined by the code official to be unsanitary, unfit for human habitation
or in such a condition that is likely to cause sickness or disease.

8. 10. Any building or structure, because of a lack of sufficient or proper fire-resistance-rated
construction, fire protection systems, electrical system, fuel connections, mechanical
system, plumbing system or other cause, is determined by the code official to be a
threat to life or health.

9. 11. Any portion of a building remains on a site after the demolition or destruction of the
building or structure or whenever any building or structure is abandoned so as to
constitute such building or portion thereof as an attractive nuisance or hazard to the
public.

111.2109.2 Closing of vacant structures. If the structure is vacant and unfit for human habitation
and occupancy, and is not in danger of structural collapse, the code official is authorized to post
a placard of condemnation on the premises and order the structure closed up so as not to be an
attractive nuisance. Upon failure of the owner or owner ’s authorized agent to close up the premises
within the time specified in the order, the code official shall cause the premises to be closed and
secured through any available public agency or by contract or arrangement by private persons and
the cost thereof shall be charged against the real estate upon which the structure is located and
shall be a lien upon such real estate and shall be collected by any other legal resource.

111.2.1109.2.1 Authority to disconnect service utilities. The code official shall have the
authority to authorize disconnection of utility service to the building, structure or system
regulated by this code and the referenced codes and standards set forth in Section 102.8 in
case of emergency where necessary to eliminate an immediate hazard to life or property or
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where such utility connection has been made without approval. The code official shall notify the
serving utility and, whenever possible, the owner or owner ’s authorized agent and occupant
of the building, structure or service system of the decision to disconnect prior to taking such
action. If not notified prior to disconnection the owner , owner ’s authorized agent or occupant
of the building structure or service system shall be notified in writing as soon as practical
thereafter.

111.3109.3 Record. The code official shall cause a report to be filed on an unsafe condition. The
report shall state the occupancy of the structure and the nature of the unsafe condition.

111.4109.4 Notice. Whenever the code official determines that there has been a violation of this
code or has grounds to believe that a violation has occurred, notice shall be given in the manner
prescribed in Sections 109.4.1 and 109.4.2 to the owner or the owner's authorized agent, for the
violation as specified in this code. Notices for condemnation procedures shall comply with this
section.

111.4.1109.4.1 Form. Such notice shall be in accordance with all of the following:
1. Be in writing.
2. Include a description of the real estate sufficient for identification.
3. Include a statement of the violation or violations and why the notice is being issued.
4. Include a correction order allowing a reasonable time to make the repairs and

improvements required to bring the dwelling unit or structure into compliance with the
provisions of this code.

5. Inform the property owner or owner ’s authorized agent of the right to appeal.
6. Include a statement of the right to file a lien in accordance with Section 107.3.

111.4.2109.4.2 Method of service. Such notice shall be deemed to be properly served
where a copy thereof is served in accordance with one of the following methods:

1. A copy is delivered personally.
2. A copy is sent by certified or registered mail addressed to the owner at the last known

address with the return receipt requested.
3. A copy is delivered in any other manner as prescribed by local law.

If the certified or registered letter is returned showing that the letter was not delivered, a
copy thereof shall be posted in a conspicuous place in or about the structure affected by
such notice. Service of such notice in the foregoing manner upon the owner's agent or upon
the person responsible for the structure shall constitute service of notice upon the owner .

111.5109.5 Unauthorized tampering. Signs, tags or seals posted or affixed by the code official
shall not be mutilated, destroyed or tampered with, or removed without authorization from the code
official .

111.6109.6 Transfer of ownership. It shall be unlawful for the owner of any dwelling unit or
structure who has received a compliance order or upon whom a notice of violation has been served
to sell, transfer, mortgage, lease or otherwise dispose of such dwelling unit or structure to another
until the provisions of the compliance order or notice of violation have been complied with, or until
such owner or the owner ’s authorized agent shall first furnish the grantee, transferee, mortgagee
or lessee a true copy of any compliance order or notice of violation issued by the code official and
shall furnish to the code official a signed and notarized statement from the grantee, transferee,
mortgagee or lessee, acknowledging the receipt of such compliance order or notice of violation and
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fully accepting the responsibility without condition for making the corrections or repairs required by
such compliance order or notice of violation.

111.7109.7 Placarding. Upon failure of the owner , owner ’s authorized agent or person
responsible to comply with the notice provisions within the time given, the code official shall post on
the premises or on defective equipment a placard bearing the word “Condemned” and a statement
of the penalties provided for occupying the premises, operating the equipment or removing the
placard. Such notice shall be posted in a conspicuous place in or about the structure affected by
such notice. If the notice pertains to equipment, it shall be placed on the condemned equipment.

111.7.1109.7.1 Placard removal. The code official shall remove the condemnation placard
whenever the defect or defects upon which the condemnation and placarding action were
based have been eliminated. Any person who defaces or removes a condemnation placard
without the approval of the code official shall be subject to the penalties provided by this code.

111.8109.8 Prohibited occupancy. Any occupied structure condemned and placarded by the
code official shall be vacated as ordered by the code official . Any person who shall occupy a
placarded premises or shall operate placarded equipment, and any owner or owner ’s authorized
agent who shall let anyone occupy a placarded premises or operate placarded equipment shall be
liable for the penalties provided by this code.

111.9109.9 Restoration or abatement. The structure or equipment determined to be unsafe by
the code official is permitted to be restored to a safe condition. The owner , owner ’s authorized
agent, operator or occupant of a structure , premises or equipment deemed unsafe by the code
official shall abate or cause to be abated or corrected such unsafe conditions either by repair,
rehabilitation, demolition or other approved corrective action. To the extent that repairs, alterations,
or additions are made or a change of occupancy occurs during the restoration of the structure ,
such repairs, alterations, additions, or change of occupancy shall comply with the requirements of
the International Existing Building Code.

112110
EMERGENCY MEASURES

112.1110.1 Imminent danger. When, in the opinion of the code official , there is imminent danger
of failure or collapse of a building or structure that endangers life, or when any structure or part
of a structure has fallen and life is endangered by the occupation of the structure , or when there
is actual or potential danger to the building occupants or those in the proximity of any structure
because of explosives, explosive fumes or vapors or the presence of toxic fumes, gases or
materials, or operation of defective or dangerous equipment, the code official is hereby authorized
and empowered to order and require the occupants to vacate the premises forthwith. The code
official shall cause to be posted at each entrance to such structure a notice reading as follows:
“This Structure Is Unsafe and Its Occupancy Has Been Prohibited by the Code Official .” It shall be
unlawful for any person to enter such structure except for the purpose of securing the structure ,
making the required repairs, removing the hazardous condition or of demolishing the same.

112.2110.2 Temporary safeguards. Notwithstanding other provisions of this code, whenever, in
the opinion of the code official , there is imminent danger due to an unsafe condition, the code
official shall order the necessary work to be done, including the boarding up of openings, to render
such structure temporarily safe whether or not the legal procedure herein described has been
instituted; and shall cause such other action to be taken as the code official deems necessary to
meet such emergency.

112.3110.3 Closing streets. When necessary for public safety, the code official shall temporarily
close structures and close, or order the authority having jurisdiction to close, sidewalks, streets,
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public ways and places adjacent to unsafe structures, and prohibit the same from being utilized.

112.4110.4 Emergency repairs. For the purposes of this section, the code official shall employ
the necessary labor and materials to perform the required work as expeditiously as possible.

112.5110.5 Costs of emergency repairs. Costs incurred in the performance of emergency work
shall be paid by the jurisdiction. The legal counsel of the jurisdiction shall institute appropriate action
against the owner of the premises or owner ’s authorized agent where the unsafe structure is or
was located for the recovery of such costs.

112.6110.6 Hearing. Any person ordered to take emergency measures shall comply with such
order forthwith. Any affected person shall thereafter, upon petition directed to the appeals board,
be afforded a hearing as described in this code.

113111
DEMOLITION

113.1111.1 General. The code official shall order the owner or owner ’s authorized agent of any
premises upon which is located any structure , which in the code official’s or owner ’s authorized
agent judgment after review is so deteriorated or dilapidated or has become so out of repair as to
be dangerous , unsafe, insanitary or otherwise unfit for human habitation or occupancy , and such
that it is unreasonable to repair the structure , to demolish and remove such structure ; or if such
structure is capable of being made safe by repairs, to repair and make safe and sanitary, or to
board up and hold for future repair or to demolish and remove at the owner’s option; or where there
has been a cessation of normal construction of any structure for a period of more than two years,
the code official shall order the owner or owner’s authorized agent to demolish and remove such
structure , or board up until future repair. Boarding the building up for future repair shall not extend
beyond one year, unless approved by the building official.When the code official determines any
structure is so old, dilapidated or has become so out of repair and is dangerous, unsafe, insanitary
and otherwise unfit for human habitation or occupancy the code official can order either of the
following:

1. The code official is permitted to authorize the owner or owner’s authorized agent to make
the structure safe by repairs in order to make the structure safe and sanitary. Where there
has been a cessation of construction repairs of any structure for a period of more than 2
years the structure will be ordered demolished and removed.

2. The code official is permitted to order the owner or owner’s authorized agent to demolish
and remove any such structure.

113.2111.2 Notices and orders. Notices and orders shall comply with Section 109.4.

113.3111.3 Failure to comply. If the owner of a premises or owner ’s authorized agent fails
to comply with a demolition order within the time prescribed, the code official shall cause the
structure to be demolished and removed, either through an available public agency or by contract
or arrangement with private persons , and the cost of such demolition and removal shall be charged
against the real estate upon which the structure is located and shall be a lien upon such real estate.

113.4111.4 Salvage materials. Where any structure has been ordered demolished and removed,
the governing body or other designated officer under said contract or arrangement aforesaid shall
have the right to sell the salvage and valuable materials. The net proceeds of such sale, after
deducting the expenses of such demolition and removal, shall be promptly remitted with a report of
such sale or transaction, including the items of expense and the amounts deducted, for the person
who is entitled thereto, subject to any order of a court. If such a surplus does not remain to be
turned over, the report shall so state.
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CHAPTER 2 DEFINITIONS

User notes:
About this chapter: Codes, by their very nature, are technical documents. Every word, term and
punctuation mark can add to or change the meaning of a technical requirement. It is necessary
to maintain a consensus on the specific meaning of each term contained in the code. Chapter 2
performs this function by stating clearly what specific terms mean for the purpose of the code.

SECTION 201
GENERAL

201.1 Scope. Unless otherwise expressly stated, the following terms shall, for the purposes of this
code, have the meanings shown in this chapter.

201.2 Interchangeability. Words stated in the present tense include the future; words stated in
the masculine gender include the feminine and neuter; the singular number includes the plural and
the plural, the singular.

201.3 Terms defined in other codes. Where terms are not defined in this code and are
defined in the International Building Code, International Existing Building Code, International Fire
Code, International Fuel Gas Code, International Mechanical Code, International Plumbing Code,
International Residential Code, International Zoning Code or NFPA 70, such terms shall have the
meanings ascribed to them as stated in those codes.

Exception: When used within this code, the terms unsafe and dangerous shall have only the
meanings ascribed to them in this code and shall not have the meanings ascribed to them by
the International Existing Building Code.

201.4 Terms not defined. Where terms are not defined through the methods authorized by this
section, such terms shall have ordinarily accepted meanings such as the context implies.

201.5 Parts. Whenever the words “ dwelling unit ,” “dwelling,” “premises ,” “building,” “rooming
house ,” “rooming unit ,” “housekeeping unit ” or “story” are stated in this code, they shall be
construed as though they were followed by the words “or any part thereof.”

SECTION 202
GENERAL DEFINITIONS

ANCHORED. Secured in a manner that provides positive connection.

[A] APPROVED. Acceptable to the code official .

APPROVED AGENCY. An established and recognized organization that is regularly engaged in
conducting tests, furnishing inspection services or furnishing product evaluation or certification
where such organization has been approved by the code official.

BASEMENT. That portion of a building that is partly or completely below grade.

BATHROOM. A room containing plumbing fixtures including a bathtub or shower.

BEDROOM. Any room or space used or intended to be used for sleeping purposes in either a
dwelling or sleeping unit .

[A] CODE OFFICIAL. The official who is charged with the administration and enforcement of this
code, or any duly authorized representative.
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CONDEMN. To adjudge unfit for occupancy .

COST OF SUCH DEMOLITION OR EMERGENCY REPAIRS. The costs shall include the actual
costs of the demolition or repair of the structure less revenues obtained if salvage was conducted
prior to demolition or repair. Costs shall include, but not be limited to, expenses incurred or
necessitated related to demolition or emergency repairs, such as asbestos survey and abatement
if necessary; costs of inspectors, testing agencies or experts retained relative to the demolition or
emergency repairs; costs of testing; surveys for other materials that are controlled or regulated
from being dumped in a landfill; title searches; mailing(s); postings; recording; and attorney fees
expended for recovering of the cost of emergency repairs or to obtain or enforce an order of
demolition made by a code official , the governing body or board of appeals.

DANGEROUS. Any building, structure or portion thereof that meets any of the conditions
described below shall be deemed dangerous:

1. The building or structure has collapsed, has partially collapsed, has moved off its
foundation or lacks the necessary support of the ground.

2. There exists a significant risk of collapse, detachment or dislodgment of any portion,
member, appurtenance or ornamentation of the building or structure under permanent,
routine or frequent loads, or under snow, wind, rain, flood, earthquake or other
environmental loads when such loads are imminent.

DETACHED. When a structural element is physically disconnected from another and that
connection is necessary to provide a positive connection.

DETERIORATION. To weaken, disintegrate, corrode, rust or decay and lose effectiveness.

[A] DWELLING UNIT. A single unit providing complete, independent living facilities for one
or more persons , including permanent provisions for living, sleeping, eating, cooking and
sanitation.

[Z] EASEMENT. That portion of land or property reserved for present or future use by a
person or agency other than the legal fee owner (s) of the property. The easement shall be
permitted to be for use under, on or above said lot or lots.

EMERGENCY ESCAPE AND RESCUE OPENING. An operable exterior window, door or
other similar device that provides for a means of escape and access for rescue in the event of
an emergency.

EQUIPMENT SUPPORT. Those structural members or assemblies of members or
manufactured elements, including braces, frames, lugs, snuggers, hangers or saddles, that
transmit gravity load, lateral load and operating load between the equipment and the structure .

EXTERIOR PROPERTY. The open space on the premises and on adjoining property under
the control of owners or operators of such premises .

GARBAGE. The animal or vegetable waste resulting from the handling, preparation, cooking
and consumption of food.

[BE] GUARD. A building component or a system of building components located at or near the
open sides of elevated walking surfaces that minimizes the possibility of a fall from the walking
surface to a lower level.

[BG] HABITABLE SPACE. Space in a structure for living, sleeping, eating or cooking.
Bathrooms, toilet rooms , closets, halls, storage or utility spaces, and similar areas are not
considered habitable spaces .
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[A] HISTORIC BUILDING. Any building or structure that is one or more of the following:

1. Listed or certified as eligible for listing, by the State Historic Preservation Officer or the
Keeper of the National Register of Historic Places, in the National Register of Historic
Places.

2. Designated as historic under an applicable state or local law.
3. Certified as a contributing resource within a National Register or state or locally

designated historic district.

HOUSEKEEPING UNIT. A room or group of rooms forming a single habitable space equipped
and intended to be used for living, sleeping, cooking and eating that does not contain, within
such a unit, a toilet, lavatory and bathtub or shower.

IMMINENT DANGER. A condition that could cause serious or life-threatening injury or death
at any time.

INFESTATION. The presence, within or contiguous to, a structure or premises of insects,
rodents, vermin or other pests.

INOPERABLE MOTOR VEHICLE. A vehicle that cannot be driven upon the public streets
for reason including but not limited to being unlicensed, wrecked, abandoned, in a state of
disrepair, or incapable of being moved under its own power.

[A] LABELED. Equipment, materials or products to which have been affixed a label, seal,
symbol or other identifying mark of a nationally recognized testing laboratory, approved agency
or other organization concerned with product evaluation that maintains periodic inspection
of the production of the above-labeled items and whose labeling indicates either that the
equipment, material or product meets identified standards or has been tested and found
suitable for a specified purpose.

LET FOR OCCUPANCY or LET. To permit, provide or offer possession or occupancy of a
dwelling, dwelling unit, rooming unit , building, premise or structure by a person who is or is
not the legal owner of record thereof, pursuant to a written or unwritten lease, agreement or
license, or pursuant to a recorded or unrecorded agreement of contract for the sale of land.

NEGLECT. The lack of proper maintenance for a building or structure .

[A] OCCUPANCY. The purpose for which a building or portion thereof is utilized or occupied.

OCCUPANT. Any individual living or sleeping in a building, or having possession of a space
within a building.

OPENABLE AREA. That part of a window, skylight or door which is available for unobstructed
ventilation and which opens directly to the outdoors.

OPERATOR. Any person who has charge, care or control of a structure or premises that is
let or offered for occupancy .

[A] OWNER. Any person , agent, operator , firm or corporation having legal or equitable
interest in the property; or recorded in the official records of the state, county or municipality as
holding title to the property; or otherwise having control of the property, including the guardian
of the estate of any such person , and the executor or administrator of the estate of such person
if ordered to take possession of real property by a court.

PEER REVIEW. An independent and objective technical review conducted by an approved
third party.

[A] PERSON. An individual, corporation, partnership or any other group acting as a unit.
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PEST ELIMINATION. The control and elimination of insects, rodents or other pests by
eliminating their harborage places; by removing or making inaccessible materials that serve as
their food or water; by other approved pest elimination methods.

POWER SAFETY COVER. A pool cover that is placed over the water area and is opened and
closed with a motorized mechanism activated by a control switch.

Additional Content

[A] PREMISES. A lot, plot or parcel of land, easement or public way , including any structures
thereon.

[A] PUBLIC WAY. Any street, alley or other parcel of land that: is open to the outside air; leads
to a street; has been deeded, dedicated or otherwise permanently appropriated to the public
for public use; and has a clear width and height of not less than 10 feet (3048 mm).

ROOMING HOUSE. A building arranged or occupied for lodging, with or without meals, for
compensation and not occupied as a one- or two-family dwelling.

ROOMING UNIT. Any room or group of rooms forming a single habitable unit occupied or
intended to be occupied for sleeping or living, but not for cooking purposes.

RUBBISH. Combustible and noncombustible waste materials, except garbage ; the term shall
include the residue from the burning of wood, coal, coke and other combustible materials,
paper, rags, cartons, boxes, wood, excelsior, rubber, leather, tree branches, yard trimmings,
tin cans, metals, mineral matter, glass, crockery and dust and other similar materials.

SAFETY COVER. A structure , fabric or assembly, along with attendant appurtenances and
anchoring mechanisms, that is temporarily placed or installed over an entire pool, spa or hot
tub and secured in place after all bathers are absent from the water.

[A] SLEEPING UNIT. A room or space in which people sleep, which can also include
permanent provisions for living, eating and either sanitation or kitchen facilities, but not both.
Such rooms and spaces that are also part of a dwelling unit are not sleeping units .

STORM SHELTER. A building, structure or portion thereof, constructed in accordance with
ICC 500, designated for use during hurricanes, tornadoes or other severe windstorms.

STRICT LIABILITY OFFENSE. An offense in which the prosecution in a legal proceeding is not
required to prove criminal intent as a part of its case. It is enough to prove that the defendant
either did an act which was prohibited, or failed to do an act which the defendant was legally
required to do.

[A] STRUCTURE. That which is built or constructed.

TENANT. A person , corporation, partnership or group, whether or not the legal owner of
record, occupying a building or portion thereof as a unit.

TOILET ROOM. A room containing a water closet or urinal but not a bathtub or shower.

ULTIMATE DEFORMATION. The deformation at which failure occurs and that shall be
deemed to occur if the sustainable load reduces to 80 percent or less of the maximum
strength.

[M] VENTILATION. The natural or mechanical process of supplying conditioned or
unconditioned air to, or removing such air from, any space.

WORKMANLIKE. Executed in a skilled manner; e.g., generally plumb, level, square, in line,
undamaged and without marring adjacent work.
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[Z] YARD. An open space on the same lot with a structure .
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CHAPTER 3 GENERAL REQUIREMENTS

User notes:
About this chapter: Chapter 3 is broad in scope and includes a variety of requirements for
the maintenance of exterior property areas, as well as the interior and exterior elements of the
structure, that are intended to maintain a minimum level of safety and sanitation for both the
general public and the occupants of a structure, and to maintain a building’s structural and weather-
resistance performance. Specifically, Chapter 3 contains criteria for the maintenance of building
components; vacant structures and land; the safety, sanitation and appearance of the interior and
exterior of structures and all exterior property areas; accessory structures; extermination of insects
and rodents; access barriers to swimming pools, spas and hot tubs; vehicle storage and owner/
occupant responsibilities.

SECTION 301
GENERAL

301.1 Scope. The provisions of this chapter shall govern the minimum conditions and the
responsibilities of persons for maintenance of structures , equipment and exterior property .

301.2 Responsibility. The owner of the premises shall maintain the structures and exterior
property in compliance with these requirements and the code under which the building was
constructed, except as otherwise provided for in this code. The owner or owner's agent shall be
responsible to ensure that any repairs, additions or alterations to the building or portion thereof are
performed or constructed in accordance with the International Building Code, International
Residential Code or International Existing Building Code. A person shall not occupy as
owner -occupant or permit another person to occupy premises that are not in a sanitary and safe
condition and that do not comply with the requirements of this chapter. Occupants of a dwelling
unit, rooming unit or housekeeping unit are responsible for keeping in a clean, sanitary and safe
condition that part of the dwelling unit, rooming unit, housekeeping unit or premises they occupy
and control.

301.3 Vacant structures and land. Vacant structures and premises thereof or vacant land shall
be maintained in a clean, safe, secure and sanitary condition as provided herein so as not to cause
a blighting problem or adversely affect the public health or safety.

SECTION 302
EXTERIOR PROPERTY AREAS

302.1 Sanitation. Exterior property and premises shall be maintained in a clean, safe and
sanitary condition. The occupant shall keep that part of the exterior property that such occupant
occupies or controls in a clean and sanitary condition.

302.2 Grading and drainage. Premises shall be graded and maintained to prevent the erosion
of soil and to prevent the accumulation of stagnant water thereon, or within any structure located
thereon.

Exception: Approved retention areas and reservoirs.

302.3 Sidewalks and driveways. Sidewalks, walkways, stairs, driveways, parking spaces and
similar areas shall be kept in a proper state of repair, and maintained free from hazardous
conditions.

302.4 Weeds. Premises and exterior property shall be maintained free from weeds or plant
growth in excess of [JURISDICTION TO INSERT HEIGHT IN INCHES]. Noxious weeds shall be prohibited.
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Weeds shall be defined as all grasses, annual plants and vegetation, other than trees or shrubs
provided; however, this term shall not include cultivated flowers and gardens.

Upon failure of the owner or agent having charge of a property to cut and destroy weeds after
service of a notice of violation, they shall be subject to prosecution in accordance with Section
107.3 and as prescribed by the authority having jurisdiction. Upon failure to comply with the
notice of violation, any duly authorized employee of the jurisdiction or contractor hired by the
jurisdiction shall be authorized to enter upon the property in violation and cut and destroy the
weeds growing thereon, and the costs of such removal shall be paid by the owner or agent
responsible for the property.

302.5 Rodent harborage. Structures and exterior property shall be kept free from rodent
harborage and infestation . Where rodents are found, they shall be promptly exterminated by
approved processes that will not be injurious to human health. After pest elimination , proper
precautions shall be taken to eliminate rodent harborage and prevent reinfestation.

302.6 Exhaust vents. Pipes, ducts, conductors, fans or blowers shall not discharge gases, steam,
vapor, hot air, grease, smoke, odors or other gaseous or particulate wastes directly on abutting or
adjacent public or private property or that of another tenant .

302.7 Accessory structures. Accessory structures , including detached garages, fences and
walls, shall be maintained structurally sound and in good repair.

302.8 Motor vehicles. Except as provided for in other regulations, inoperative or unlicensed motor
vehicles shall not be parked, kept or stored on any premises , and vehicles shall not at any time be
in a state of major disassembly, disrepair, or in the process of being stripped or dismantled. Painting
of vehicles is prohibited unless conducted inside an approved spray booth.

Exception: A vehicle of any type is permitted to undergo major overhaul, including body work,
provided that such work is performed inside a structure or similarly enclosed area designed
and approved for such purposes.

302.9 Defacement of property. A person shall not willfully or wantonly damage, mutilate or
deface any exterior surface of any structure or building on any private or public property by placing
thereon any marking, carving or graffiti.

It shall be the responsibility of the owner to restore said surface to an approved state of
maintenance and repair.

SECTION 303
SWIMMING POOLS, SPAS AND HOT TUBS

303.1 Swimming pools. Swimming pools shall be maintained in a clean and sanitary condition,
and in good repair.

303.2 Enclosures. Private swimming pools, hot tubs and spas, containing water more than 24
inches (610 mm) in depth shall be completely surrounded by a fence or barrier not less than 48
inches (1219 mm) in height above the finished ground level measured on the side of the barrier
away from the pool. Gates and doors in such barriers shall be self-closing and self-latching. Where
the self-latching device is less than 54 inches (1372 mm) above the bottom of the gate, the release
mechanism shall be located on the pool side of the gate. Self-closing and self-latching gates shall
be maintained such that the gate will positively close and latch when released from an open position
of 6 inches (152 mm) from the gatepost. An existing pool enclosure shall not be removed, replaced
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or changed in a manner that reduces its effectiveness as a safety barrier.
Exceptions:

1. Spas or hot tubs equipped with a lockable safety cover that complies with ASTM F1346.
2. Private swimming pools equipped with a power safety cover that complies with ASTM

F1346 and is in working condition using the control switch.

SECTION 304
EXTERIOR STRUCTURE

304.1 General. The exterior of a structure shall be maintained in good repair, structurally sound
and sanitary so as not to pose a threat to the public health, safety or welfare.

304.1.1 Unsafe Potentially unsafe conditions. The following conditions shall be determined
as considered to be potentially unsafe, shall be assessed and shall be repaired or replaced to
comply with the International Building Code oraddressed in compliance with the International
Existing Building Code, the International Residential Code or the International Building Code
as required for existing buildings:

1. Structural members have deterioration or distress that appears to reduce their load-
carrying capacity. The nominal strength of any structural member is exceeded by
nominal loads, the load effects or the required strength.

2. The anchorage of the floor or roof to walls or columns, and of walls and columns
to foundations has deterioration or distress that appears to reduce its load-carrying
capacity. is not capable of resisting all nominal loads or load effects.

3. Structures or components thereof have deterioration or distress that appears to
reduce their load-carrying capacity. that have reached their limit state.

4. Siding and masonry joints including joints between the building envelope and the
perimeter of windows, doors and skylights are not maintained, weather resistant or
watertight.

➡
5. Structural members that have evidence of deterioration or that are not capable of

safely supporting all nominal loads and load effects.
65. Foundation systems that are not firmly supported by footings, are not plumb and

free from open cracks and breaks, are not properly anchored or are not capable of
supporting all nominal loads and resisting all load effects.

76. Exterior walls that are not anchored to supporting and supported elements or are
not plumb and free of holes, cracks or breaks and loose or rotting materials, are not
properly anchored or are not capable of supporting all nominal loads and resisting all
load effects.

87. Roofing or roofing components that have defects that admit rain, roof surfaces with
inadequate drainage, or any portion of the roof framing that is not in good repair with
signs of deterioration , fatigue or without proper anchorage and incapable of supporting
all nominal loads and resisting all load effects.

98. Flooring and flooring components with defects that affect serviceability or flooring
components that show signs of deterioration or fatigue, are not properly anchored or
are incapable of supporting all nominal loads and resisting all load effects.

109. Veneer, cornices, belt courses, corbels, trim, wall facings and similar decorative
features not properly anchored or that are anchored with connections not capable of
supporting all nominal loads and resisting all load effects.

1110. Overhang extensions or projections including, but not limited to, trash chutes,
canopies, marquees, signs, awnings, fire escapes, standpipes and exhaust ducts not
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properly anchored or that are anchored with connections not capable of supporting all
nominal loads and resisting all load effects.

1211. Exterior stairs, decks, porches, balconies and all similar appurtenances attached
thereto, including guards and handrails, are not structurally sound, not properly
anchored or that are anchored with connections not capable of supporting all nominal
loads and resisting all load effects.

1312. Chimneys, cooling towers, smokestacks and similar appurtenances not structurally
sound or not properly anchored , or that are anchored with connections not capable of
supporting all nominal loads and resisting all load effects.

Exceptions:
1. Where substantiated otherwise by an approved method.
2. Demolition of unsafe conditions shall be permitted where approved by the code

official .

304.2 Protective treatment. Exterior surfaces, including but not limited to, doors, door and window
frames, cornices, porches, trim, balconies, decks and fences, shall be maintained in good condition.
Exterior wood surfaces, other than decay-resistant woods, shall be protected from the elements
and decay by painting or other protective covering or treatment. Peeling, flaking and chipped paint
shall be eliminated and surfaces repainted. Siding and masonry joints, as well as those between the
building envelope and the perimeter of windows, doors and skylights, shall be maintained weather
resistant and water tight. Metal surfaces subject to rust or corrosion shall be coated to inhibit such
rust and corrosion, and surfaces with rust or corrosion shall be stabilized and coated to inhibit future
rust and corrosion. Oxidation stains shall be removed from exterior surfaces. Surfaces designed for
stabilization by oxidation are exempt from this requirement.

[F] 304.3 Premises identification. Buildings shall have approved address numbers placed in a
position to be plainly legible and visible from the street or road fronting the property. These numbers
shall contrast with their background. Address numbers shall be Arabic numerals or alphabet letters.
Numbers shall be not less than 4 inches (102 mm) in height with a minimum stroke width of 0.5 inch
(12.7 mm).

304.4 Structural members. Structural members shall be maintained free from deterioration , and
shall be capable of safely supporting the imposed dead and live loads.

304.5 Foundation walls. Foundation walls shall be maintained plumb and free from open cracks
and breaks and shall be kept in such condition so as to prevent the entry of rodents and other pests.

304.6 Exterior walls. Exterior walls shall be free from holes, breaks, and loose or rotting materials;
and maintained weatherproof and properly surface coated where required to prevent deterioration .

304.7 Roofs and drainage. The roof and flashing shall be sound, tight and not have defects that
admit rain. Roof drainage shall be adequate to prevent dampness or deterioration in the walls or
interior portion of the structure . Roof drains, gutters and downspouts shall be maintained in good
repair and free from obstructions. Roof water shall not be discharged in a manner that creates a
public nuisance.

304.8 Decorative features. Cornices, belt courses, corbels, terra cotta trim, wall facings and
similar decorative features shall be maintained in good repair with proper anchorage and in a safe
condition.

304.9 Overhang extensions. Overhang extensions including, but not limited to, canopies,
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marquees, signs, metal awnings, fire escapes, standpipes and exhaust ducts shall be maintained
in good repair and be properly anchored so as to be kept in a sound condition. Where required, all
exposed surfaces of metal or wood shall be protected from the elements and against decay or rust
by periodic application of weather-coating materials, such as paint or similar surface treatment.

304.10 Stairways, decks, porches and balconies. Every exterior stairway, deck, porch and
balcony, and all appurtenances attached thereto, shall be maintained structurally sound, in good
repair, with proper anchorage and capable of supporting the imposed loads.

304.11 Chimneys and towers. Chimneys, cooling towers, smoke stacks, and similar
appurtenances shall be maintained structurally safe and sound, and in good repair. Exposed
surfaces of metal or wood shall be protected from the elements and against decay or rust by
periodic application of weather-coating materials, such as paint or similar surface treatment.

304.12 Handrails and guards. Every handrail and guard shall be firmly fastened and capable of
supporting normally imposed loads and shall be maintained in good condition.

304.13 Window, skylight and door frames. Every window, skylight, door and frame shall be kept
in sound condition, good repair and weathertight.

304.13.1 Glazing. Glazing materials shall be maintained free from cracks and holes.

304.13.2 Openable windows. Every window, other than a fixed window, shall be easily
openable and capable of being held in position by window hardware.

304.14 Insect screens. During the period from [DATE] to [DATE], every door, window and other
outside opening required for ventilation of habitable rooms, food preparation areas, food service
areas or any areas where products to be included or utilized in food for human consumption are
processed, manufactured, packaged or stored shall be supplied with approved tightly fitting screens
of minimum 16 mesh per inch (16 mesh per 25 mm), and every screen door used for insect control
shall have a self-closing device in good working condition.

Exception: Screens shall not be required where other approved means, such as air curtains
or insect repellent fans, are employed.

304.15 Doors. Exterior doors, door assemblies, operator systems if provided, and hardware shall
be maintained in good condition. Locks at all entrances to dwelling units and sleeping units shall
tightly secure the door. Locks on means of egress doors shall be in accordance with Section 702.3.

304.16 Basement hatchways. Every basement hatchway shall be maintained to prevent the
entrance of rodents, rain and surface drainage water.

304.17 Guards for basement windows. Every basement window that is openable shall be
supplied with rodent shields, storm windows or other approved protection against the entry of
rodents.

304.18 Building security. Doors, windows or hatchways for dwelling units , room units or
housekeeping units shall be provided with devices designed to provide security for the occupants
and property within.

304.18.1 Doors. Doors providing access to aan individual dwelling unit, rooming unit or
housekeeping unit that is rented, leased or let shall bewhere equipped with a deadbolt lock,
the deadbolt shall be designed to be readily openable from the side from which egress is to be
made without the need for keys, special knowledge or effort and shall have a minimum lock
throw of 1 inch (25 mm). Such deadbolt locks shall be installed according to the manufacturer’s
specifications and maintained in good working order. For the purpose of this section, a sliding
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bolt shall not be considered an acceptable deadbolt lock.

304.18.2 Windows. Operable windows located in whole or in part within 6 feet (1828 mm)
above ground level or a walking surface below that provide access to a dwelling unit, rooming
unit or housekeeping unit that is rented, leased or let shall be equipped with a window sash
locking device.

304.18.3 Basement hatchways. Basement hatchways that provide access to a dwelling unit,
rooming unit or housekeeping unit that is rented, leased or let shall be equipped with devices
that secure the units from unauthorized entry.

304.19 Gates. Exterior gates, gate assemblies, operator systems if provided, and hardware shall
be maintained in good condition. Latches at all entrances shall tightly secure the gates.

SECTION 305
INTERIOR STRUCTURE

305.1 General. The interior of a structure and equipment therein shall be maintained in good
repair, structurally sound and in a sanitary condition. Occupants shall keep that part of the structure
that they occupy or control in a clean and sanitary condition. Every owner of a structure containing
a rooming house, housekeeping units , a hotel, a dormitory, two or more dwelling units or two or
more nonresidential occupancies , shall maintain, in a clean and sanitary condition, the shared or
public areas of the structure and exterior property .

305.1.1 Unsafe Potentially unsafe conditions. The following conditions shall be determined
asconsidered to be potentially unsafe, shall be assessed and shall be repaired or replaced to
comply with the International Building Code oraddressed in compliance with the International
Existing Building Code, the International Residential Code or the International Building Codeas
required for existing buildings:

1. Structural members have deterioration or distress that appears to reduce their load-
carrying capacityThe nominal strength of any structural member is exceeded by
nominal loads, the load effects or the required strength.

2. The anchorage of the floor or roof to walls or columns, and of walls and columns
to foundations has deterioration or distress that appears to reduce its load-carrying
capacityis not capable of resisting all nominal loads or load effects.

3. Structures or components thereof that have deterioration or distress that appears to
reduce their load-carrying capacityhave reached their limit state.

➡
4. Structural members are incapable of supporting nominal loads and load effects.

54. Stairs, landings, balconies and all similar walking surfaces, including guards and
handrails, are not structurally sound, not properly anchored or are anchored with
connections not capable of supporting all nominal loads and resisting all load effects.

65. Foundation systems that are not firmly supported by footings are not plumb and
free from open cracks and breaks, are not properly anchored or are not capable of
supporting all nominal loads and resisting all load effects.

Exceptions:
1. Where substantiated otherwise by an approved method.
2. Demolition of unsafe conditions shall be permitted where approved by the code

official .
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305.2 Structural members. Structural members shall be maintained structurally sound, and be
capable of supporting the imposed loads.

305.3 Interior surfaces. Interior surfaces, including windows and doors, shall be maintained in
good, clean and sanitary condition. Peeling, chipping, flaking or abraded paint shall be repaired,
removed or covered. Cracked or loose plaster, decayed wood and other defective surface
conditions shall be corrected.

305.4 Stairs and walking surfaces. Every stair, ramp, landing, balcony, porch, deck or other
walking surface shall be maintained in sound condition and good repair.

305.5 Handrails and guards. Every handrail and guard shall be firmly fastened and capable of
supporting normally imposed loads and shall be maintained in good condition.

305.6 Interior doors. Every interior door shall fit reasonably well within its frame and shall be
capable of being opened and closed by being properly and securely attached to jambs, headers or
tracks as intended by the manufacturer of the attachment hardware.

SECTION 306
COMPONENT SERVICEABILITY

306.1 General. The components of a structure and equipment therein shall be maintained in good
repair, structurally sound and in a sanitary condition.

306.1.1 Unsafe Potentially unsafe conditions. Where any of the following conditions cause
the component or system to be beyond its limit state, the component or system shall be
determined asconsidered to be unsafe and shall be repaired or replaced to comply with the
International Building Code or addressed in compliance with the International Existing Building
Code, the International Residential Code or the International Building Code as required for
existing buildings:

1. Soils that have been subjected to any of the following conditions:
1.1. Collapse of footing or foundation system.
1.2. Damage to footing, foundation, concrete or other structural element due to soil

expansion.
1.3. Adverse effects to the design strength of footing, foundation, concrete or other

structural element due to a chemical reaction from the soil.
1.4. Inadequate soil as determined by a geotechnical investigation.
1.5. Where the allowable bearing capacity of the soil is in doubt.
1.6. Adverse effects to the footing, foundation, concrete or other structural element

due to the ground water table.

2. Concrete that has been subjected to any of the following conditions:
2.1. Deterioration.
2.2. Ultimate deformation.
2.3. Fractures.
2.4. Fissures.
2.5. Spalling.
2.6. Exposed reinforcement.
2.7. Detached , dislodged or failing connections.

3. Aluminum that has been subjected to any of the following conditions:
3.1. Deterioration.
3.2. Corrosion.
3.3. Elastic deformation.
3.4. Ultimate deformation.
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3.5. Stress or strain cracks.
3.6. Joint fatigue.
3.7. Detached , dislodged or failing connections.

4. Masonry that has been subjected to any of the following conditions:
4.1. Deterioration.
4.2. Ultimate deformation.
4.3. Fractures in masonry or mortar joints.
4.4. Fissures in masonry or mortar joints.
4.5. Spalling.
4.6. Exposed reinforcement.
4.7. Detached , dislodged or failing connections.

5. Steel that has been subjected to any of the following conditions:
5.1. Deterioration.
5.2. Elastic deformation.
5.3. Ultimate deformation.
5.4. Metal fatigue.
5.5. Detached , dislodged or failing connections.

6. Wood that has been subjected to any of the following conditions:
6.1. Ultimate deformation.
6.2. Deterioration.
6.3. Damage from insects, rodents and other vermin.
6.4. Fire damage beyond charring.
6.5. Significant splits and checks.
6.6. Horizontal shear cracks.
6.7. Vertical shear cracks.
6.8. Inadequate support.
6.9. Detached , dislodged or failing connections.

6.10. Excessive cutting and notching.

Exceptions:
1. Where substantiated otherwise by an approved method.
2. Demolition of unsafe conditions shall be permitted where approved by the code

official .

SECTION 307
HANDRAILS AND GUARDRAILS

307.1 GeneralHandrails. Every exterior and interior flight of stairsStairs having more than four
risers shall have a handrail on one side of the stair and every open portion of a stair, landing,
balcony, porch, deck, ramp or other walking surface that is more than 30 inches (762 mm) above
the floor or grade below shall have guards . Handrails shall be not less than 30 inches (762 mm)
in height or more than 42 inches (1067 mm) in height measured vertically above the nosing of the
tread or above the finished floor of the landing or walking surfaces. Guards shall be not less than
30 inches (762 mm) in height above the floor of the landing, balcony, porch, deck, or ramp or other
walking surface.

Exception: Guards shall not be required where exempted by the adopted building code.
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307.1.1 Height. Handrails shall be not less than 30 inches (762 mm) in height or more than
42 inches (1067 mm) in height measured vertically above the nosing of the tread or above the
finished floor of the landing or walking surfaces.

307.2 Guards. Guards shall be provided along open-sided walking surfaces, including balconies,
porches, decks, stairs, ramps and landings, that are more than 30 inches (762 mm) above the floor
or grade below.

Exception: Guards shall not be required where exempted by the adopted building code.

307.2.1 Height. Guards shall be not less than 30 inches (762 mm) high.

SECTION 308
RUBBISH AND GARBAGE

308.1 Accumulation of rubbish or garbage. Exterior property and premises , and the interior of
every structure , shall be free from any accumulation of rubbish or garbage .

308.2 Disposal of rubbish. Every occupant of a structure shall dispose of all rubbish in a clean
and sanitary manner by placing such rubbish in approved containers.

308.2.1 Rubbish storage facilities. The owner of every occupied premises shall supply
approved covered containers for rubbish , and the owner of the premises shall be responsible
for the removal of rubbish .

308.2.2 Refrigerators. Refrigerators and similar equipment not in operation shall not be
discarded, abandoned or stored on premises without first removing the doors.

308.3 Disposal of garbage. Every occupant of a structure shall dispose of garbage in a clean
and sanitary manner by placing such garbage in an approved garbage disposal facility or approved
garbage containers.

308.3.1 Garbage facilities. The owner of every dwelling shall supply one of the following: an
approved mechanical food waste grinder in each dwelling unit; an approved incinerator unit
in the structure available to the occupants in each dwelling unit; or an approved leakproof,
covered, outside garbage container.

308.3.2 Containers. The operator of every establishment producing garbage shall provide,
and at all times cause to be utilized, approved leakproof containers provided with close-fitting
covers for the storage of such materials until removed from the premises for disposal.

SECTION 309
PEST ELIMINATION

309.1 Infestation. Structures shall be kept free from insect and rodent infestation . Structures
in which insects or rodents are found shall be promptly exterminated by approved processes that
will not be injurious to human health. After pest elimination , proper precautions shall be taken to
prevent reinfestation.

309.2 Owner. The owner of any structure shall be responsible for pest elimination within the
structure prior to renting or leasing the structure .

309.3 Single occupant. The occupant of a one-family dwelling or of a single-tenant
nonresidential structure shall be responsible for pest elimination on the premises .

309.4 Multiple occupancy. The owner of a structure containing two or more dwelling units, a
multiple occupancy , a rooming house or a nonresidential structure shall be responsible for pest
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elimination in the public or shared areas of the structure and exterior property . If infestation is
caused by failure of an occupant to prevent such infestation in the area occupied, the occupant
and owner shall be responsible for pest elimination .

309.5 Occupant. The occupant of any structure shall be responsible for the continued rodent and
pest-free condition of the structure .

Exception: Where the infestations are caused by defects in the structure , the owner shall be
responsible for pest elimination .

SECTION 310
ACCESSIBILITY

310.1 General. A facility that is required to be accessible shall be maintained accessible during
occupancy .

310.1.1 Maintenance. The accessible features of a facility shall be maintained in good
repair, in a clean, structurally sound and sanitary condition, and free from impediments to
accessibility.

SECTION 311
STORM SHELTERS

311.1 General. Community storm shelters shall be evaluated, maintained and repaired in
accordance with this section and ICC 500.

311.2 Evaluation. Community storm shelters shall be evaluated annually and when requested by
the authority having jurisdiction in accordance with ICC 500.

311.3 Maintenance and repairs. Community storm shelters shall be maintained in an operable
condition. All structural and operational elements shall be repaired or replaced in accordance with
ICC 500 where damaged or found to be inoperable.

Page 55 of 109
Copyright © 2023 ICC.  ALL RIGHTS RESERVED. Accessed by Shane Shepardson (sshepardson@sheridanwy.gov), (City of Sheridan) Order Number #101892673 on Nov 14, 2024 04:02 PM (CST) pursuant to License
Agreement with ICC.  No further reproduction, no further reproductions by any third party, or distribution authorized.  Single user only, copying and networking prohibited. ANY UNAUTHORIZED
REPRODUCTION OR DISTRIBUTION IS A VIOLATION OF THE FEDERAL COPYRIGHT ACT AND THE LICENSE AGREEMENT, AND SUBJECT TO CIVIL AND CRIMINAL PENALTIES THEREUNDER.

101892673



CHAPTER 4 LIGHT, VENTILATION AND OCCUPANCY LIMITATIONS

User notes:
About this chapter: Chapter 4 sets forth requirements to establish the minimum environment for
occupiable and habitable buildings by establishing the minimum criteria for light and ventilation and
identifying occupancy limitations including minimum room width and area, minimum ceiling height
and restrictions to prevent overcrowding.

SECTION 401
GENERAL

401.1 Scope. The provisions of this chapter shall govern the minimum conditions and standards
for light, ventilation and space for occupying a structure .

401.2 Responsibility. The owner of the structure shall provide and maintain light, ventilation
and space conditions in compliance with these requirements. A person shall not occupy as
owner-occupant , or permit another person to occupy, any premises that do not comply with the
requirements of this chapter.

401.3 Alternative devices. In lieu of the means for natural light and ventilation herein prescribed,
artificial light or mechanical ventilation complying with the International Building Code shall be
permitted.

SECTION 402
LIGHT

402.1 Habitable spaces. Every habitable space shall have not less than one window of approved
size facing directly to the outdoors or to a court. The minimum total glazed area for every habitable
space shall be 8 percent of the floor area of such room. Wherever walls or other portions of a
structure face a window of any room and such obstructions are located less than 3 feet (914 mm)
from the window and extend to a level above that of the ceiling of the room, such window shall not
be deemed to face directly to the outdoors nor to a court and shall not be included as contributing
to the required minimum total window area for the room.

Exception: Where natural light for rooms or spaces without exterior glazing areas is provided
through an adjoining room, the unobstructed opening to the adjoining room shall be not less
than 8 percent of the floor area of the interior room or space, or not less than 25 square feet
(2.33 m2), whichever is greater. The exterior glazing area shall be based on the total floor area
being served.

402.2 Common halls and stairways. Every common hall and stairway in residential
occupancies , other than in one-and two-family dwellings, shall be lighted at all times with not less

than a 60-watt standard incandescent light bulb for each 200 square feet (19 m2) of floor area or
equivalent illumination, provided that the spacing between lights shall not be greater than 30 feet
(9144 mm). In other than residential occupancies , interior and exterior means of egress, stairways
shall be illuminated at all times the building space served by the means of egress is occupied with
not less than 1 footcandle (11 lux) at floors, landings and treads.

402.3 Other spaces. Other spaces shall be provided with natural or artificial light sufficient to
permit the maintenance of sanitary conditions, and the safe occupancy of the space and utilization
of the appliances, equipment and fixtures.
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SECTION 403
VENTILATION

403.1 Habitable spaces. Every habitable space shall have not less than one openable window.
The total openable area of the window in every room shall be equal to not less than 45 percent of
the minimum glazed area required in Section 402.1.

Exception: Where rooms and spaces without openings to the outdoors are ventilated through
an adjoining room, the unobstructed opening to the adjoining room shall be not less than
8 percent of the floor area of the interior room or space, but not less than 25 square feet
(2.33 m2). The ventilation openings to the outdoors shall be based on a total floor area being
ventilated.

403.2 Bathrooms and toilet rooms. Every bathroom and toilet room shall comply with the
ventilation requirements for habitable spaces as required by Section 403.1, except that a window
shall not be required in such spaces equipped with a mechanical ventilation system. Air exhausted
by a mechanical ventilation system from a bathroom or toilet room shall discharge to the outdoors
and shall not be recirculated.

403.3 Cooking facilities. Unless approved through the certificate of occupancy , cooking shall
not be permitted in any rooming unit or dormitory unit, and a cooking facility or appliance shall not
be permitted to be present in the rooming unit or dormitory unit.

Exceptions:
1. Where specifically approved in writing by the code official .
2. Devices such as coffee pots and microwave ovens shall not be considered cooking

appliances.

403.4 Process ventilation. Where injurious, toxic, irritating or noxious fumes, gases, dusts
or mists are generated, a local exhaust ventilation system shall be provided to remove the
contaminating agent at the source. Air shall be exhausted to the exterior and not be recirculated to
any space.

403.5 Clothes dryer exhaust. Clothes dryer exhaust systems shall be independent of all other
systems and shall be exhausted outside the structure in accordance with the manufacturer’s
instructions.

Exception: Listed and labeled condensing (ductless) clothes dryers.

SECTION 404
OCCUPANCY LIMITATIONS

404.1 Privacy. Dwelling units , hotel units, housekeeping units, rooming units and dormitory units
shall be arranged to provide privacy and be separate from other adjoining spaces.

404.2 Minimum room widths. A habitable room, other than a kitchen, shall be not less than 7 feet
(2134 mm) in any plan dimension. Kitchens shall have a minimum clear passageway of 3 feet (914
mm) between counterfronts and appliances or counterfronts and walls.

404.3 Minimum ceiling heights. Habitable spaces , hallways, corridors, laundry areas,
bathrooms, toilet rooms and habitable basement areas shall have a minimum clear ceiling height
of 7 feet (2134 mm).

Exceptions:
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1. In one- and two-family dwellings, beams or girders spaced not less than 4 feet (1219
mm) on center and projecting not greater than 6 inches (152 mm) below the required
ceiling height.

2. Basement rooms in one- and two-family dwellings occupied exclusively for laundry,
study or recreation purposes, having a minimum ceiling height of 6 feet 8 inches (2033
mm) with a minimum clear height of 6 feet 4 inches (1932 mm) under beams, girders,
ducts and similar obstructions.

3. In one- and two-family dwellings, rooms occupied exclusively for bathrooms , toilet
rooms and laundry rooms having a minimum ceiling height of 6 feet 8 inches (2033 mm).

43. Rooms occupied exclusively for sleeping, study or similar purposes and having a sloped
ceiling over all or part of the room, with a minimum clear ceiling height of 7 feet (2134
mm) over not less than one-third of the required minimum floor area. In calculating the
floor area of such rooms, only those portions of the floor area with a minimum clear
ceiling height of 5 feet (1524 mm) shall be included.

404.4 Bedroom and livingHabitable room requirements. Every bedroom and
livinghabitable room shall comply with the requirements of Sections 404.4.1 through 404.4.5.

404.4.1 Room area. Every living habitable room shall contain not less than 120 square feet
(11.2 m2) and every bedroom shall contain not less than 70 square feet (6.5 m2) and every
bedroom occupied by more than one person shall contain not less than 50 square feet (4.6 m2)
of floor area for each occupant thereof.

404.4.2 Access from bedrooms. Bedrooms shall not constitute the only means of access
to other bedrooms or habitable spaces and shall not serve as the only means of egress from
other habitable spaces .

Exception: Units that contain fewer than two bedrooms .

404.4.3 Water closet accessibility. Every bedroom shall have access to not less than one
water closet and one lavatory without passing through another bedroom . Every bedroom in a
dwelling unit shall have access to not less than one water closet and lavatory located in the
same story as the bedroom or an adjacent story.

404.4.4 Prohibited occupancy. Kitchens and nonhabitable spaces shall not be used for
sleeping purposes.

404.4.5 Other requirements. Bedrooms shall comply with the applicable provisions of this
code including, but not limited to, the light, ventilation , room area, ceiling height and room width
requirements of this chapter; the plumbing facilities and water-heating facilities requirements of
Chapter 5; the heating facilities and electrical receptacle requirements of Chapter 6; and the
smoke detector and emergency escape requirements of Chapter 7.

404.5 Overcrowding. Dwelling units shall not be occupied by more occupants than permitted by
the minimum area requirements of Table 404.5.
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TABLE 404.5
MINIMUM AREA REQUIREMENTS

SPACE
MINIMUM AREA IN SQUARE FEET

1-2 occupants 3-5 occupants 6 or more occupants
Living rooma, b 120 120 150

Dining rooma, b No requirement 80 100

Bedrooms Shall comply with Section 404.4.1

For SI: 1 square foot = 0.0929 m2.

a. See Section 404.5.2 for combined living room/dining room spaces.
b. See Section 404.5.1 for limitations on determining the minimum occupancy area for

sleeping purposes.
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404.5.1 Sleeping area. The minimum occupancy area required by Table 404.5 shall not
be included as a sleeping area in determining the minimum occupancy area for sleeping
purposes. Sleeping areas shall comply with Section 404.4.

404.5.2 Combined spaces. Combined living room and dining room spaces shall comply with
the requirements of Table 404.5 if the total area is equal to that required for separate rooms
and if the space is located so as to function as a combination living room/dining room.

404.6 Efficiency unit. Nothing in this section shall prohibit an efficiency living unit from meeting
the following requirements:

1. A unit occupied by not more than one occupant shall have a minimum clear floor area of
120 square feet (11.2 m2). A unit occupied by not more than two occupants shall have a
minimum clear floor area of 220 190 square feet (20.4 17.7 m2). A unit occupied by three
occupants shall have a minimum clear floor area of 320 260 square feet (29.724.2 m2).
These required areas shall be exclusive of the areas required by Items 2 and 3.

2. The unit shall be provided with a kitchen sink, cooking appliance and refrigeration facilities,
each having a minimum clear working space of 30 inches (762 mm) in front. Light and
ventilation conforming to this code shall be provided.

3. The unit shall be provided with a separate bathroom containing a water closet, lavatory and
bathtub or shower.

4. The maximum number of occupants shall be three.

404.7 Food preparation. Spaces to be occupied for food preparation purposes shall contain
suitable space and equipment to store, prepare and serve foods in a sanitary manner. There shall
be adequate facilities and services for the sanitary disposal of food wastes and refuse, including
facilities for temporary storage.
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CHAPTER 5 PLUMBING FACILITIES AND FIXTURE REQUIREMENTS

User notes:
About this chapter: Chapter 5 establishes minimum sanitary and clean conditions in occupied
buildings by containing requirements for the installation, maintenance and location of plumbing
systems and facilities, including the water supply system, water heating appliances, sewage
disposal systems and related plumbing fixtures. Chapter 5 includes requirements for providing
potable water to a building and the basic fixtures to effectively utilize and dispose of that water.

SECTION 501
GENERAL

501.1 Scope. The provisions of this chapter shall govern the minimum plumbing systems, facilities
and plumbing fixtures to be provided.

501.2 Responsibility. The owner of the structure shall provide and maintain such plumbing
facilities and plumbing fixtures in compliance with these requirements. A person shall not occupy
as owner-occupant or permit another person to occupy any structure or premises that does not
comply with the requirements of this chapter.

SECTION 502
REQUIRED FACILITIES

[P] 502.1 Dwelling units. Every dwelling unit shall contain its own bathtub or shower, lavatory,
water closet and kitchen sink that shall be maintained in a sanitary, safe working condition. The
lavatory shall be placed in the same room as the water closet or located in close proximity to the
door leading directly into the room in which such water closet is located. A kitchen sink shall not be
used as a substitute for the required lavatory.

[P] 502.2 Rooming houses. Not less than one water closet, lavatory and bathtub or shower shall
be supplied for each four rooming units .

[P] 502.3 Hotels. Where private water closets, lavatories and baths are not provided, one water
closet, one lavatory and one bathtub or shower having access from a public hallway shall be
provided for each 10 occupants .

[P] 502.4 Employees’ facilities. Not less than one water closet, one lavatory and one drinking
facility shall be available to employees.

[P] 502.4.1 Drinking facilities. Drinking facilities shall be a drinking fountain, water cooler,
bottled water cooler or disposable cups next to a sink or water dispenser. Drinking facilities
shall not be located in toilet rooms or bathrooms .

[P] 502.5 Public toilet facilities. Public toilet facilities shall be maintained in a safe, sanitary
and working condition in accordance with the International Plumbing Code. Except for periodic
maintenance or cleaning, public access and use shall be provided to the toilet facilities at all times
during occupancy of the premises .

SECTION 503
TOILET ROOMS

[P] 503.1 Privacy. Toilet rooms and bathrooms shall provide privacy and shall not constitute the
only passageway to a hall or other space, or to the exterior. A door and interior locking device shall
be provided for all common or shared bathrooms and toilet rooms in a multiple dwelling.

[P] 503.2 Location. Toilet rooms and bathrooms serving hotel units, rooming units or dormitory
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units or housekeeping units , shall have access by traversing not more than one flight of stairs and
shall have access from a common hall or passageway.

[P] 503.3 Location of employee toilet facilities. Toilet facilities shall have access from within
the employees’ working area. The required toilet facilities shall be located not more than one story
above or below the employees’ working area and the path of travel to such facilities shall not exceed
a distance of 500 feet (152 m). Employee facilities shall either be separate facilities or combined
employee and public facilities.

Exception: Facilities that are required for employees in storage structures or kiosks, which are
located in adjacent structures under the same ownership, lease or control, shall not exceed a
travel distance of 500 feet (152 m) from the employees’ regular working area to the facilities.

[P] 503.4 Floor surface. In other than dwelling units , every toilet room floor shall be maintained
to be a smooth, hard, nonabsorbent surface to permit such floor to be easily kept in a clean and
sanitary condition.

SECTION 504
PLUMBING SYSTEMS AND FIXTURES

[P] 504.1 General. Plumbing fixtures shall be properly installed and maintained in working order,
and shall be kept free from obstructions, leaks and defects and be capable of performing the
function for which such plumbing fixtures are designed. Plumbing fixtures shall be maintained in a
safe, sanitary and functional condition.

[P] 504.2 Fixture clearances. Plumbing fixtures shall have adequate clearances for usage and
cleaning.

[P] 504.3 Plumbing system hazards. Where it is found that a plumbing system in a structure
constitutes a hazard to the occupants or the structure by reason of inadequate service, inadequate
venting, cross connection, backsiphonage, improper installation, deterioration or damage or for
similar reasons, the code official shall require the defects to be corrected to eliminate the hazard.

SECTION 505
WATER SYSTEM

505.1 General. Every sink, lavatory, bathtub or shower, drinking fountain, water closet or other
plumbing fixture shall be properly connected to either a public water system or to an approved
private water system. Kitchen sinks, lavatories, laundry facilities, bathtubs and showers shall be
supplied with hot or tempered and cold running water in accordance with the International Plumbing
Code.

[P] 505.2 Contamination. The water supply shall be maintained free from contamination, and all
water inlets for plumbing fixtures shall be located above the flood-level rim of the fixture. Shampoo
basin faucets, janitor sink faucets and other hose bibs or faucets to which hoses are attached and
left in place, shall be protected by an approved atmospheric-type vacuum breaker or an approved
permanently attached hose connection vacuum breaker.

[P] 505.3 Supply. The water supply system shall be installed and maintained to provide a supply
of water to plumbing fixtures, devices and appurtenances in sufficient volume and at pressures
adequate to enable the fixtures to function properly, safely, and free from defects and leaks.

[P] 505.4 Water heating facilities. Water heating facilities shall be properly installed, maintained
and capable of providing an adequate amount of water to be drawn at every required sink, lavatory,
bathtub, shower and laundry facility at a temperature not less than 110°F (43°C). A gas-burning
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water heater shall not be located in any bathroom, toilet room, bedroom or other occupied room
normally kept closed, unless adequate combustion air is provided. An approved combination
temperature and pressure-relief valve and relief valve discharge pipe shall be properly installed and
maintained on water heaters.

[P] 505.5 Nonpotable water reuse systems. Nonpotable water reuse systems and rainwater
collection and conveyance systems shall be maintained in a safe and sanitary condition. Where
such systems are not properly maintained, the systems shall be repaired to provide for safe and
sanitary conditions, or the system shall be abandoned in accordance with Section 505.5.1.

[P] 505.5.1 Abandonment of systems. Where a nonpotable water reuse system or a
rainwater collection and distribution system is not maintained or the owner ceases use
of the system, the system shall be abandoned in accordance with Section 1301.10 of the
International Plumbing Code.

SECTION 506
SANITARY DRAINAGE SYSTEM

[P] 506.1 General. Plumbing fixtures shall be properly connected to either a public sewer system
or to an approved private sewage disposal system.

[P] 506.2 Maintenance. Every plumbing stack, vent, waste and sewer line shall function properly
and be kept free from obstructions, leaks and defects.

[P] 506.3 Grease interceptors. Grease interceptors and automatic grease removal devices shall
be maintained in accordance with this code and the manufacturer’s installation instructions. Grease
interceptors and automatic grease removal devices shall be regularly serviced and cleaned to
prevent the discharge of oil, grease, and other substances harmful or hazardous to the building
drainage system, the public sewer, the private sewage disposal system or the sewage treatment
plant or processes. Records of maintenance, cleaning and repairs shall be available for inspection
by the code official .

SECTION 507
STORM DRAINAGE

[P] 507.1 General. Drainage of roofs and paved areas, yards and courts, and other open areas
on the premises shall not be discharged in a manner that creates a public nuisance.
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CHAPTER 6 MECHANICAL AND ELECTRICAL REQUIREMENTS

User notes:
About this chapter: Chapter 6 establishes minimum performance requirements for heating,
electrical and mechanical facilities serving existing structures, such as heating and air-conditioning
equipment, appliances and their supporting systems; water heating equipment, appliances and
systems; cooking equipment and appliances; ventilation and exhaust equipment; gas and liquid
fuel distribution piping and components; fireplaces and solid fuel-burning appliances; chimneys and
vents; electrical services; lighting fixtures; electrical receptacle outlets; electrical distribution system
equipment, devices and wiring; and elevators, escalators and dumbwaiters.

SECTION 601
GENERAL

601.1 Scope. The provisions of this chapter shall govern the minimum mechanical and electrical
facilities and equipment to be provided.

601.2 Responsibility. The owner of the structure shall provide and maintain mechanical and
electrical facilities and equipment in compliance with these requirements. A person shall not occupy
as owner-occupant or permit another person to occupy any premises that does not comply with
the requirements of this chapter.

SECTION 602
HEATING FACILITIES

602.1 Facilities required. Heating facilities shall be provided in structures as required by this
section.

602.2 Residential occupancies. Dwellings shall be provided with heating facilities capable of
maintaining a room temperature of 68°F (20°C) in all habitable rooms, bathrooms and toilet rooms
based on the winter outdoor design temperature for the locality indicated in Appendix D of the
International Plumbing Code. Cooking appliances shall not be used, nor shall portable unvented
fuel-burning space heaters be used, as a means to provide required heating. The installation of one
or more portable space heaters shall not be used to achieve compliance with this section.

Exception: In areas where the average monthly temperature is above 30°F (-1°C), a minimum
temperature of 65°F (18°C) shall be maintained.

602.3 Heat supply. Every owner and operator of any building who rents, leases or lets one or
more dwelling units or sleeping units on terms, either expressed or implied, to furnish heat to the
occupants thereof shall supply heat during the period from [DATE] to [DATE] to maintain a minimum
temperature of 68°F (20°C) in all habitable rooms, bathrooms and toilet rooms .

Exceptions:
1. When the outdoor temperature is below the winter outdoor design temperature for the

locality, maintenance of the minimum room temperature shall not be required provided
that the heating system is operating at its full design capacity. The winter outdoor design
temperature for the locality shall be as indicated in Appendix D of the International
Plumbing Code.

2. In areas where the average monthly temperature is above 30°F (-1°C), a minimum
temperature of 65°F (18°C) shall be maintained.

602.4 Occupiable work spaces. Indoor occupiable work spaces shall be supplied with heat
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during the period from [DATE] to [date] to maintain a minimum temperature of 65°F (18°C) during
the period the spaces are occupied.

Exceptions:
1. Processing, storage and operation areas that require cooling or special temperature

conditions.
2. Areas in which persons are primarily engaged in vigorous physical activities.

602.5 Room temperature measurement. The required room temperatures shall be measured 3
feet (914 mm) above the floor near the center of the room and 2 feet (610 mm) inward from the
center of each exterior wall.

SECTION 603
MECHANICAL EQUIPMENT

603.1 Mechanical equipment and appliances. Mechanical equipment, appliances, fireplaces,
solid fuel-burning appliances, cooking appliances and water heating appliances shall be properly
installed and maintained in a safe working condition, and shall be capable of performing the
intended function.

603.2 Removal of combustion products. Fuel-burning equipment and appliances shall be
connected to an approved chimney or vent.

Exception: Fuel-burning equipment and appliances that are labeled for unvented operation.

603.3 Clearances. Required clearances to combustible materials shall be maintained.

603.4 Safety controls. Safety controls for fuel-burning equipment shall be maintained in effective
operation.

603.5 Combustion air. A supply of air for complete combustion of the fuel and for ventilation of
the space containing the fuel-burning equipment shall be provided for the fuel-burning equipment.

603.6 Energy conservation devices. Devices intended to reduce fuel consumption by attachment
to a fuel-burning appliance, to the fuel supply line thereto, or to the vent outlet or vent piping
therefrom, shall not be installed unless labeled for such purpose and the installation is specifically
approved .

SECTION 604
ELECTRICAL FACILITIES

604.1 Facilities required. Every occupied building shall be provided with an electrical system in
compliance with the requirements of this section and Section 605.

604.2 Service. The size and usage of appliances and equipment shall serve as a basis for
determining the need for additional facilities in accordance with NFPA 70. Dwelling units shall be
served by a three-wire, 120/240 volt, single-phase electrical service having a minimum rating of 60
amperes.

604.3 Electrical system hazards. Where it is found that the electrical system in a structure
constitutes a hazard to the occupants or the structure by reason of inadequate service, improper
fusing, insufficient receptacle and lighting outlets, improper wiring or installation, deterioration or
damage, or for similar reasons, the code official shall require the defects to be corrected to
eliminate the hazard.

Page 65 of 109
Copyright © 2023 ICC.  ALL RIGHTS RESERVED. Accessed by Shane Shepardson (sshepardson@sheridanwy.gov), (City of Sheridan) Order Number #101892673 on Nov 14, 2024 04:02 PM (CST) pursuant to License
Agreement with ICC.  No further reproduction, no further reproductions by any third party, or distribution authorized.  Single user only, copying and networking prohibited. ANY UNAUTHORIZED
REPRODUCTION OR DISTRIBUTION IS A VIOLATION OF THE FEDERAL COPYRIGHT ACT AND THE LICENSE AGREEMENT, AND SUBJECT TO CIVIL AND CRIMINAL PENALTIES THEREUNDER.

101892673



604.3.1 Abatement of electrical hazards associated with water exposure. The provisions
of this section shall govern the repair and replacement of electrical systems and equipment
that have been exposed to water.

604.3.1.1 Electrical equipment. Electrical distribution equipment, motor circuits, power
equipment, transformers, wire, cable, flexible cords, wiring devices, ground fault circuit
interrupters, surge protectors, molded case circuit breakers, low-voltage fuses, luminaires,
ballasts, motors and electronic control, signaling and communication equipment that
have been exposed to water shall be replaced in accordance with the provisions of the
International Building Code.

Exception: The following equipment shall be allowed to be repaired where an
inspection report from the equipment manufacturer or approved manufacturer’s
representative indicates that the equipment has not sustained damage that requires
replacement:

1. Enclosed switches, rated not more than 600 volts or less.
2. Busway, rated not more than 600 volts.
3. Panelboards, rated not more than 600 volts.
4. Switchboards, rated not more than 600 volts.
5. Fire pump controllers, rated not more than 600 volts.
6. Manual and magnetic motor controllers.
7. Motor control centers.
8. Alternating current high-voltage circuit breakers.
9. Low-voltage power circuit breakers.

10. Protective relays, meters and current transformers.
11. Low- and medium-voltage switchgear.
12. Liquid-filled transformers.
13. Cast-resin transformers.
14. Wire or cable that is suitable for wet locations and whose ends have not been

exposed to water.
15. Wire or cable, not containing fillers, that is suitable for wet locations and whose

ends have not been exposed to water.
16. Luminaires that are listed as submersible.
17. Motors.
18. Electronic control, signaling and communication equipment.

604.3.2 Abatement of electrical hazards associated with fire exposure. The provisions of
this section shall govern the repair and replacement of electrical systems and equipment that
have been exposed to fire.

604.3.2.1 Electrical equipment. Electrical switches, receptacles and fixtures, including
furnace, water heating, security system and power distribution circuits, that have been
exposed to fire, shall be replaced in accordance with the provisions of the International
Building Code.

Exception: Electrical switches, receptacles and fixtures that shall be allowed to be
repaired where an inspection report from the equipment manufacturer or approved
manufacturer’s representative indicates that the equipment has not sustained damage
that requires replacement.
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SECTION 605
ELECTRICAL EQUIPMENT

605.1 Installation. Electrical equipment, wiring and appliances shall be properly installed and
maintained in a safe and approved manner.

605.2 Receptacles. Every habitable space in a dwelling shall contain not less than two separate
and remote receptacle outlets. Every laundry area shall contain not less than one grounding-type
receptacle or a receptacle with a ground fault circuit interrupter. Every bathroom shall contain
not less than one receptacle. Any new bathroom receptacle outlet shall have ground fault circuit
interrupter protection. All receptacle outlets shall have the appropriate faceplate cover for the
location.

605.3 Luminaires. Every public hall, interior stairway, toilet room , kitchen, bathroom , laundry
room, boiler room and furnace room shall contain not less than one electric luminaire. Pool and spa
luminaires over 15 V shall have ground fault circuit interrupter protection.

605.4 Wiring. Flexible cords shall not be used for permanent wiring, or for running through doors,
windows, or cabinets, or concealed within walls, floors, or ceilings.

SECTION 606
ELEVATORS, ESCALATORS AND DUMBWAITERS

606.1 General. Elevators, dumbwaiters and escalators shall be maintained in compliance with
ASME A17.1. The most current certificate of inspection shall be on display at all times within the

elevator or attached to the escalator or dumbwaiter, be available for public inspection in the office of
the building operator or be posted in a publicly conspicuous location approved by the code official .
The inspection and tests shall be performed at not less than the periodic intervals listed in ASME
A17.1, Appendix N, except where otherwise specified by the authority having jurisdiction.

606.2 Elevators. In buildings equipped with passenger elevators, not less than one elevator shall
be maintained in operation at all times when the building is occupied.

Exception: Buildings equipped with only one elevator shall be permitted to have the elevator
temporarily out of service for testing or servicing.

606.3 Private residence elevators. Requirements for private residence elevators shall be in
accordance with Sections 606.3.1 through 606.3.3.

606.3.1 General. The maintenance of elevators in private residences shall conform to Section
5.3 of ASME A17.1/CSA B44.

606.3.2 Hoistway enclosures. Hoistway enclosures shall comply with Section 5.3.1.1 of
ASME A17.1/CSA B44.

606.3.3 Hoistway Opening Protection. Hoistway landing doors for private residence
elevators shall comply with Sections 5.3.1.8.1 through 5.3.1.8.3 of ASME A17.1/CSA B44 or
Sections 10.1.4.1 through 10.1.4.3 of ASME A17.3.

SECTION 607
DUCT SYSTEMS

607.1 General. Duct systems shall be maintained free of obstructions and shall be capable of
performing the required function.

607.2 Clothes dryer exhaust duct system maintenance. The lint trap, mechanical and heating
components, and the exhaust duct system of a clothes dryer shall undergo periodic removal
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of accumulations of lint in accordance with the manufacturer's operating instructions to prevent
obstruction of exhaust air and products of combustion.
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CHAPTER 7 FIRE SAFETY REQUIREMENTS

User notes:
About this chapter: Chapter 7 establishes fire safety requirements for existing structures by
providing requirements for means of egress, including path of travel, required egress width, means
of egress doors and emergency escape openings, and for the maintenance of fire-resistance-rated
assemblies, fire protection systems, and carbon monoxide alarm and detection systems.

SECTION 701
GENERAL

701.1 Scope. The provisions of this chapter shall govern the minimum conditions and standards for
fire safety relating to structures and exterior premises , including fire safety facilities and equipment
to be provided.

701.2 Responsibility. The owner of the premises shall provide and maintain such fire safety
facilities and equipment in compliance with these requirements. A person shall not occupy as
owner-occupant or permit another person to occupy any premises that do not comply with the
requirements of this chapter.

SECTION 702
MEANS OF EGRESS

[BE] 702.1 General. A safe, continuous and unobstructed path of travel shall be provided from
any point in a building or structure to the public way . Means of egress shall comply with the code
under which the building was constructed. International Fire Code.

[BE] 702.2 Aisles. The required width of aisles in accordance with the code under which the
building was constructed International Fire Code shall be unobstructed.

[BE] 702.3 Locked doors. Means of egress doors shall be readily openable from the side from
which egress is to be made without the need for keys, special knowledge or effort, except where
the door hardware conforms to that permitted by the International Building Code.

[BE] 702.4 Emergency escape and rescue openings. Required emergency escape and rescue
openings shall be maintained in accordance with the code in effect at the time of construction, and
both of the following:

1. Required emergency escape and rescue openings shall be operational from the inside of
the room without the use of keys or tools.

2. Bars, grilles, grates or similar devices are permitted to be placed over emergency escape
and rescue openings provided that the minimum net clear opening size complies with the
code that was in effect at the time of construction and the unit is equipped with smoke
alarms installed in accordance with Section 907.2.11 of the International Building Code.
Such devices shall be releasable or removable from the inside without the use of a key, tool
or force greater than that which is required for normal operation of the escape and rescue
opening.

SECTION 703
FIRE-RESISTANCE RATINGS

[BF] 703.1 Fire-resistance-rated assemblies. The provisions of this chapter shall govern
maintenance of the materials, systems and assemblies used for structural fire resistance and fire-
resistance-rated construction separation of adjacent spaces to safeguard against the spread of fire
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and smoke within a building and the spread of fire to or from buildings.

[BF] 703.2 Unsafe conditions. Where any components are not maintained and do not function
as intended or do not have the fire resistance required by the code under which the building was
constructed or altered, such components or portions thereof shall be deemed unsafe conditions in
accordance with Section 115.1.1 of the International Fire Code. Components or portions thereof
determined to be unsafe shall be repaired or replaced to conform to that code under which
the building was constructed or altered. Where the condition of components is such that any
building, structure or portion thereof presents an imminent danger to the occupants of the building,
structure or portion thereof, the fire code official shall act in accordance with Section 115.2 of the
International Fire Code.

[BF] 703.3 Maintenance. The required fire-resistance rating of fire-resistance-rated construction,
including walls, firestops, shaft enclosures, partitions, smoke barriers, floors, fire-resistive coatings
and sprayed fire-resistant materials applied to structural members and joint systems, shall be
maintained. Such elements shall be visually inspected annually by the owner and repaired,
restored or replaced where damaged, altered, breached or penetrated. Records of inspections and
repairs shall be maintained. Where concealed, such elements shall not be required to be visually
inspected by the owner unless the concealed space is accessible by the removal or movement
of a panel, access door, ceiling tile or entry to the space. Openings made therein for the passage
of pipes, electrical conduit, wires, ducts, air transfer and any other reason shall be protected with
approved methods capable of resisting the passage of smoke and fire. Openings through fire-
resistance-rated assemblies shall be protected by self- or automatic-closing doors of approved
construction meeting the fire protection requirements for the assembly.

[BF] 703.3.1 Fire blocking and draft stopping. Required fire blocking and draft stopping in
combustible concealed spaces shall be maintained to provide continuity and integrity of the
construction.

[BF] 703.3.2 Smoke barriers and smoke partitions. Required smoke barriers and smoke
partitions shall be maintained to prevent the passage of smoke. Openings protected with
approved smoke barrier doors or smoke dampers shall be maintained in accordance with

NFPA 105.

[BF] 703.3.3 Fire walls, fire barriers, and fire partitions. Required fire walls, fire barriers
and fire partitions shall be maintained to prevent the passage of fire. Openings protected with
approved doors or fire dampers shall be maintained in accordance with NFPA 80.

[BF] 703.4 Opening protectives. Opening protectives shall be maintained in an operative
condition in accordance with NFPA 80. The application of field-applied labels associated with
the maintenance of opening protectives shall follow the requirements of the approved third-party
certification organization accredited for listing the opening protective. Fire doors and smoke barrier
doors shall not be blocked or obstructed, or otherwise made inoperable. Fusible links shall be
replaced whenever fused or damaged. Fire door assemblies shall not be modified.

[BF] 703.4.1 Signs. Where required by the code official, a sign shall be permanently
displayed on or near each fire door in letters not less than 1 inch (25 mm) high to read as
follows:

1. For doors designed to be kept normally open: FIRE DOOR – DO NOT BLOCK.
2. For doors designed to be kept normally closed: FIRE DOOR – KEEP CLOSED.

[BF] 703.4.2 Hold-open devices and closers. Hold-open devices and automatic door closers
shall be maintained. During the period that such a device is out of service for repairs, the door
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it operates shall remain in the closed position.

[BF] 703.4.3 Door operation. Swinging fire doors shall close from the full-open position and
latch automatically. The door closer shall exert enough force to close and latch the door from
any partially open position.

[BF] 703.5 Ceilings. The hanging and displaying of salable goods and other decorative materials
from acoustical ceiling systems that are part of a fire-resistance-rated horizontal assembly shall be
prohibited.

[BF] 703.6 Testing. Horizontal and vertical sliding and rolling fire doors shall be inspected and
tested annually to confirm operation and full closure. Records of inspections and testing shall be
maintained.

[BF] 703.7 Vertical shafts. Interior vertical shafts, including stairways, elevator hoistways and
service and utility shafts, which connect two or more stories of a building shall be enclosed or
protected as required in Chapter 11 of the International Fire Code. New floor openings in existing
buildings shall comply with the International Building Code.

[BF] 703.8 Opening protective closers. Where openings are required to be protected, opening
protectives shall be maintained self-closing or automatic-closing by smoke detection. Existing
fusible-link-type automatic door-closing devices shall be replaced if the fusible link rating exceeds
135°F (57°C).

SECTION 704
FIRE PROTECTION SYSTEMS

[F] 704.1 Inspection, testing and maintenance. Fire protection and life safety systems shall be
maintained in accordance with the International Fire Code in an operative condition at all times,
and shall be replaced or repaired where defective.

[F] 704.1.1 Fire protection and life safety systems. Fire protection and life safety systems
shall be installed, repaired, operated and maintained in accordance with this code the
International Fire Code and the International Building Code.

[F] 704.1.2 Required fire protection and life safety systems. Fire protection and life
safety systems required by this code, the International Fire Code or the International Building
Code shall be installed, repaired, operated, tested and maintained in accordance with this
code. A fire protection and life safety system for which a design option, exception or reduction
to the provisions of this code, the International Fire Code or the International Building Code
has been granted shall be considered to be a required system.

[F] 704.1.3 Fire protection systems. Fire protection systems shall be inspected, maintained
and tested in accordance with the following International Fire Code requirements.

1. Automatic sprinkler systems, see Section 903.5.
2. Automatic fire-extinguishing systems protecting commercial cooking systems, see

Section 904.14.5.
3. Automatic water mist extinguishing systems, see Section 904.11.3.
4. Carbon dioxide extinguishing systems, see Section 904.8.
5. Carbon monoxide alarms and carbon monoxide detection systems, see Section 915.6.
6. Clean-agent extinguishing systems, see Section 904.10.
7. Dry-chemical extinguishing systems, see Section 904.6.
8. Fire alarm and fire detection systems, see Section 907.8.
9. Fire department connections, see Sections 912.4 and 912.7.

10. Fire pumps, see Section 913.5.
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11. Foam extinguishing systems, see Section 904.7.
12. Halon extinguishing systems, see Section 904.9.
13. Single- and multiple-station smoke alarms, see Section 907.2.9.2.
14. Smoke and heat vents and mechanical smoke removal systems, see Section 910.5.
15. Smoke control systems, see Section 909.22.
16. Wet-chemical extinguishing systems, see Section 904.5.
17. Duct and air transfer openings, see Section 706.1.

[F] 704.2 Standards. Fire protection systems shall be inspected, tested and maintained in
accordance with the referenced standards listed in Table 704.2 and as required in this section.
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TABLE 704.2
FIRE PROTECTION SYSTEM MAINTENANCE STANDARDS

SYSTEM STANDARD
Portable fire extinguishers NFPA 10
Carbon dioxide fire-extinguishing system NFPA 12
Halon 1301 fire-extinguishing systems NFPA 12A
Dry-chemical extinguishing systems NFPA 17
Wet-chemical extinguishing systems NFPA 17A
Water-based fire protection systems NFPA 25
Fire alarm systems NFPA 72

Fire dampers NFPA 80
Smoke dampers NFPA 105

Smoke and heat vents NFPA 204
Water-mist systems NFPA 750
Clean-agent extinguishing systems NFPA 2001
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[F] 704.2.1 Records. Records shall be maintained of all system inspections, tests and
maintenance in accordance with Section 109.3 of the International Fire Code. required by the
referenced standards.

[F] 704.2.2 Records information. Initial records shall include the: name of the installation
contractor; type of components installed; manufacturer of the components; location and
number of components installed per floor; and manufacturers’ operation and maintenance
instruction manuals. Such records shall be maintained for the life of the installation.

[F] 704.3 Systems out of service. Where a required fire protection system is out of service, the
fire department and the fire code official shall be notified immediately and, where required by the
fire code official , either the building shall be evacuated or an approved fire watch shall be provided
for all occupants left unprotected by the shutdown until the fire protection system has been returned
to service. Where utilized, fire watches shall be provided with not less than one approved means
for notification of the fire department and shall not have duties beyond performing constant patrols
of the protected premises and keeping watch for fires. Actions shall be taken in accordance with
Section 901.7 of the International Fire Code to bring the systems back in service.

Exception: Facilities with an approved notification and impairment management program. The
notification and impairment program for water-based fire protection systems shall comply with
NFPA 25.

[F] 704.3.1 Emergency impairments. Where unplanned impairments of fire protection
systems occur, appropriate emergency action shall be taken to minimize potential injury and
damage. The impairment coordinator shall implement the steps outlined in Section 901.7.4 of
the International Fire Code.

[F] 704.4 Removal of or tampering with equipment. It shall be unlawful for any person to
remove, tamper with or otherwise disturb any fire protection or life safety system required by this
code except for the purposes of extinguishing fire, training, recharging or making necessary repairs.

[F] 704.4.1 Removal of or tampering with appurtenances. Locks, gates, doors, barricades,
chains, enclosures, signs, tags and seals that have been installed by or at the direction of the
fire code official shall not be removed, unlocked, destroyed or tampered with in any manner.

[F] 704.4.2 Removal of existing occupant-use hose lines. The fire code official is
authorized to permit the removal of existing occupant -use hose lines where all of the following
apply:

1. The installation is not required by the International Fire Code or the International
Building Code.

2. The hose line would not be utilized by trained personnel or the fire department.
3. The remaining outlets are compatible with local fire department fittings.

[F] 704.4.3 Termination of monitoring service. For fire alarm systems required to be
monitored by the International Fire Code, notice shall be made to the fire code official
whenever alarm monitoring services are terminated. Notice shall be made in writing by the
provider of the monitoring service being terminated.

[F] 704.5 Fire department connection. Where the fire department connection is not visible to
approaching fire apparatus, the fire department connection shall be indicated by an approved sign
mounted on the street front or on the side of the building. Such sign shall have the letters “FDC” not
less than 6 inches (152 mm) high and words in letters not less than 2 inches (51 mm) high or an
arrow to indicate the location. Such signs shall be subject to the approval of the fire code official .
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[F] 704.5.1 Fire department connection access. Ready access to fire department
connections shall be maintained at all times and without obstruction by fences, bushes, trees,
walls or any other fixed or movable object. Access to fire department connections shall be
approved by the fire chief.

Exception: Fences, where provided with an access gate equipped with a sign complying
with the legend requirements of Section 912.5 of the International Fire Code and a
means of emergency operation. The gate and the means of emergency operation shall be
approved by the fire chief and maintained operational at all times.

[F] 704.5.2 Clear space around connections. A working space of not less than 36 inches
(914 mm) in width, 36 inches (914 mm) in depth and 78 inches (1981 mm) in height shall
be provided and maintained in front of and to the sides of wall-mounted fire department
connections and around the circumference of free-standing fire department connections.

[F] 704.6 Single- and multiple-station smoke alarms. Single- and multiple-station smoke alarms
shall be installed in existing Group I-1 and R occupancies in accordance with Sections 704.6.1
through 704.6.3.

[F] 704.6.1 Where required. Existing Group I-1 and R occupancies shall be provided
with single-station smoke alarms in accordance with Sections 704.6.1.1 through 704.6.1.4.
Interconnection and power sources shall be in accordance with Sections 704.6.2 and 704.6.3.

Exceptions:
1. Where the code that was in effect at the time of construction required smoke alarms

and smoke alarms complying with those requirements are already provided.
2. Where smoke alarms have been installed in occupancies and dwellings that were

not required to have them at the time of construction, additional smoke alarms shall
not be required provided that the existing smoke alarms comply with requirements
that were in effect at the time of installation.

3. Where smoke detectors connected to a fire alarm system have been installed as a
substitute for smoke alarms.

[F] 704.6.1.1 Group R-1. Single- or multiple-station smoke alarms shall be installed in all
of the following locations in Group R-1:

1. In sleeping areas.
2. In every room in the path of the means of egress from the sleeping area to the

door leading from the sleeping unit .
3. In each story within the sleeping unit , including basements . For sleeping units

with split levels and without an intervening door between the adjacent levels, a
smoke alarm installed on the upper level shall suffice for the adjacent lower level
provided that the lower level is less than one full story below the upper level.

[F] 704.6.1.2 Groups R-2, R-3, R-4 and I-1. Single or multiple-station smoke alarms
shall be installed and maintained in Groups R-2, R-3, R-4 and I-1 regardless of occupant
load at all of the following locations:

1. On the ceiling or wall outside of each separate sleeping area in the immediate
vicinity of bedrooms .

2. In each room used for sleeping purposes.
3. In each story within a dwelling unit , including basements but not including crawl

spaces and uninhabitable attics. In dwellings or dwelling units with split levels and
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without an intervening door between the adjacent levels, a smoke alarm installed
on the upper level shall suffice for the adjacent lower level provided that the lower
level is less than one full story below the upper level.

[F] 704.6.1.3 Installation near cooking appliances. Smoke alarms shall not be
installed a minimum of 10 feet (3.0 m) horizontally from a permanently installed cooking
appliance. in the following locations unless this would prevent placement of a smoke alarm
in a location required by Section 704.6.1.1 or 704.6.1.2.

Exception: Smoke alarms shall be permitted to be installed a minimum of 6 feet (1.8
m) horizontally from a permanently installed cooking appliance where necessary to
comply with Section 704.6.1.1 or 704.6.1.2.

1. Ionization smoke alarms shall not be installed less than 20 feet (6096 m)
horizontally from a permanently installed cooking appliance.

2. Ionization smoke alarms with an alarm-silencing switch shall not be installed
less than 10 feet (3048 mm) horizontally from a permanently installed cooking
appliance.

3. Photoelectric smoke alarms shall not be installed less than 6 feet (1829 mm)
horizontally from a permanently installed cooking appliance.

[F] 704.6.1.4 Installation near bathrooms. Smoke alarms shall be installed not less
than 3 feet (914 mm) horizontally from the door or opening of a bathroom that contains
a bathtub or shower unless this would prevent placement of a smoke alarm required by
Section 704.6.1.1 or 704.6.1.2.

[F] 704.6.2 Interconnection. Where more than one smoke alarm is required to be installed
within an individual dwelling or sleeping unit , the smoke alarms shall be interconnected in such
a manner that the activation of one alarm will activate all of the alarms in the individual unit.
Physical interconnection of smoke alarms shall not be required where listed wireless alarms
are installed and all alarms sound upon activation of one alarm. The alarm shall be clearly
audible in all bedrooms over background noise levels with all intervening doors closed.

Exceptions:
1. Interconnection is not required in buildings that are not undergoing alterations,

repairs or construction of any kind.
2. Smoke alarms in existing areas are not required to be interconnected where

alterations or repairs do not result in the removal of interior wall or ceiling finishes
exposing the structure, unless there is an attic, crawl space or basement available
that could provide access for interconnection without the removal of interior finishes.

[F] 704.6.3 Power source. Single-station smoke alarms shall receive their primary power
from the building wiring provided that such wiring is served from a commercial source and
shall be equipped with a battery backup. Smoke alarms with integral strobes that are not
equipped with battery backup shall be connected to an emergency electrical system. Smoke
alarms shall emit a signal when the batteries are low. Wiring shall be permanent and without a
disconnecting switch other than as required for overcurrent protection.

Exceptions:
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1. Smoke alarms are permitted to be solely battery operated in existing buildings
where construction is not taking place.

2. Smoke alarms are permitted to be solely battery operated in buildings that are not
served from a commercial power source.

3. Smoke alarms are permitted to be solely battery operated in existing areas of
buildings undergoing alterations or repairs that do not result in the removal of
interior walls or ceiling finishes exposing the structure, unless there is an attic, crawl
space or basement available that could provide access for building wiring without
the removal of interior finishes.

[F] 704.6.4 Smoke detection system. Smoke detectors listed in accordance with UL 268
and provided as part of the building’s fire alarm system shall be an acceptable alternative to
single- and multiple-station smoke alarms and shall comply with the following:

1. The fire alarm system shall comply with all applicable requirements in Section 907 of
the International Fire Code.

2. Activation of a smoke detector in a dwelling or sleeping unit shall initiate alarm
notification in the dwelling or sleeping unit in accordance with Section 907.5.2 of the
International Fire Code.

3. Activation of a smoke detector in a dwelling or sleeping unit shall not activate alarm
notification appliances outside of the dwelling or sleeping unit , provided that a
supervisory signal is generated and monitored in accordance with Section 907.6.6 of
the International Fire Code.

[F] 704.7 Single- and multiple-station smoke alarms. Single- and multiple-station smoke alarms
shall be tested and maintained in accordance with the manufacturer’s instructions and this code.
Smoke alarms that do not function shall be replaced. Smoke alarms installed in one- and two-family
dwellings shall be replaced not more than 10 years from the date of manufacture marked on the
unit, or shall be replaced if the date of manufacture cannot be determined.

[F] 704.7.1 Replacement. Smoke alarms shall be replaced where any of the following apply:
1. The smoke alarm fails to respond to operability tests.
2. Where the smoke alarm exceeds 10 years from the date of manufacture marked on

the unit, unless an earlier replacement is specified in the manufacturer’s instructions.
3. The smoke alarm end-of-life signal is sounded.
4. The smoke alarm date of manufacturer cannot be determined.

SECTION 705
CARBON MONOXIDE ALARMS AND DETECTION

[F] 705.1 General. Carbon monoxide alarms shall be installed in dwellings in accordance with
Section 1103.9 of the International Fire Code, except that alarms in dwellings covered by the
International Residential Code shall be installed in accordance with Section R311 of that code.

[F] 705.2 Carbon monoxide alarms and detectors. Carbon monoxide alarms and carbon
monoxide detection systems shall be maintained in accordance with NFPA 72 NFPA 720. Carbon
monoxide alarms and carbon monoxide detectors that become inoperable or begin producing end-
of-life signals shall be replaced.
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ASME American Society of Mechanical
Engineers
Two Park Avenue
New York, NY 10016-5990

ASTM ASTM International
100 Barr Harbor Drive, P.O. Box C700
West Conshohocken, PA 19428-2959

ICC International Code Council
200 Massachusetts Avenue, NW, Suite
250
Washington, DC 20001

CHAPTER 8 REFERENCED STANDARDS

User note:
About this chapter: This code contains numerous references to standards promulgated by other
organizations that are used to provide requirements for materials and methods of construction.
Chapter 8 contains a comprehensive list of all standards that are referenced in this code. These
standards, in essence, are part of this code to the extent of the reference to the standard.

This chapter lists the standards that are referenced in various sections of this document. The
standards are listed herein by the promulgating agency of the standard, the standard identification,
the effective date and title and the section or sections of this document that reference the standard.
The application of the referenced standards shall be as specified in Section 102.8.

ASME A17.1—2022/CSA B44—2022: Safety Code for Elevators and Escalators
606.1

ASME A17.3-2020: Safety Code for Existing Elevators and Escalators
606.3.3

F1346—1991 (2018): Standard Performance Specification for Safety Covers and Labeling
Requirements for All Covers for Swimming Pools, Spas and Hot Tubs

303.2

IBC—24: International Building Code®

102.3, 201.3, 304.1.1, 305.1.1, 306.1.1, 401.3, 604.3.1.1,
604.3.2.1, 702.3, 704.4.2

ICC 500—2020: ICC/NSSA Standard for the Design and Construction of Storm Shelters
202, 311.1, 311.2, 311.3

IEBC—24: International Existing Building Code®

102.3, 201.3, 304.1.1, 305.1.1, 306.1.1

IECC—24: International Energy Conservation Code®

102.3

IFC—24: International Fire Code®

102.3, 201.3, 604.3.1.1, 702.1, 702.2, 704.1, 704.1.2, 704.1.3,
704.3, 704.3.1, 704.4.2, 704.4.3, 704.5.1, 704.6.4, 705.1
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NFPA National Fire Protection Association
1 Batterymarch Park
Quincy, MA 02169-7471

IFGC—24: International Fuel Gas Code®

102.3, 201.3

IMC—24: International Mechanical Code®

102.3, 201.3

IPC—24: International Plumbing Code®

102.3, 201.3, 502.5, 505.1, 505.5.1, 602.2, 602.3

IRC—24: International Residential Code®

102.3, 201.3

IZC—24: International Zoning Code®

102.3, 201.3

10—22: Standard for Portable Fire Extinguishers
Table 704.2

12—22: Standard on Carbon Dioxide Extinguishing Systems
Table 704.2

12A—22: Standard on Halon 1301 Fire Extinguishing Systems
Table 704.2

17—2021: Standard for Dry Chemical Extinguishing Systems
Table 704.2

17A—2021: Standard for Wet Chemical Extinguishing Systems
Table 704.2

25—23: Standard for the Inspection, Testing and Maintenance of Water-Based Fire
Protection Systems

Table 704.2
70—23: National Electrical Code

102.3, 201.3, 604.2
72—22: National Fire Alarm and Signaling Code

Table 704.2
80—22: Standard for Fire Doors and Other Opening Protectives

703.3.3, 703.4, Table 704.2
105—22: Standard for Smoke Door Assemblies and Other Opening Protectives

703.3.2, Table 704.2
204—21: Standard for Smoke and Heat Venting

Table 704.2
750—23: Standard on Water Mist Fire Protection Systems

Table 704.2
2001—22: Standard on Clean Agent Fire Extinguishing Systems

Table 704.2

Page 79 of 109
Copyright © 2023 ICC.  ALL RIGHTS RESERVED. Accessed by Shane Shepardson (sshepardson@sheridanwy.gov), (City of Sheridan) Order Number #101892673 on Nov 14, 2024 04:02 PM (CST) pursuant to License
Agreement with ICC.  No further reproduction, no further reproductions by any third party, or distribution authorized.  Single user only, copying and networking prohibited. ANY UNAUTHORIZED
REPRODUCTION OR DISTRIBUTION IS A VIOLATION OF THE FEDERAL COPYRIGHT ACT AND THE LICENSE AGREEMENT, AND SUBJECT TO CIVIL AND CRIMINAL PENALTIES THEREUNDER.

101892673



UL Underwriters Laboratories, LLC
333 Pfingsten Road
Northbrook, IL 60062

268—2016: Smoke Detectors for Fire Alarm Systems—with revisions through July 2016
704.6.4
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APPENDIX A BOARDING STANDARD

The provisions contained in this appendix are not mandatory unless specifically referenced in the
adopting ordinance.

User notes:
About this appendix: Appendix A provides minimum specifications for boarding a structure . This
can be utilized by a jurisdiction as a set of minimum requirements in order to result in consistent
boarding quality. These requirements also provide a reasonable means to eliminate having to
approve numerous methods or materials for the boarding and securing of a structure . It is important
to note that the provisions of Appendix A are not mandatory unless specifically referenced in the
adopting ordinance of the authority having jurisdiction.

Code development reminder: Code change proposals to sections in this appendix will be
considered by the IPMC Code Development Committee during the 2025 (Group B) Code
Development Cycle.

SECTION A101
GENERAL

A101.1 General. Windows and doors shall be boarded in an approved manner to prevent entry
by unauthorized persons and shall be painted to correspond to the color of the existing structure .

SECTION A102
MATERIALS

A102.1 Boarding sheet material. Boarding sheet material shall be minimum 1/2-inch-thick (12.7
mm) wood structural panels complying with the International Building Code.

A102.2 Boarding framing material. Boarding framing material shall be minimum nominal 2-inch
by 4-inch (51 mm by 102 mm) solid sawn lumber complying with the International Building Code.

A102.3 Boarding fasteners. Boarding fasteners shall be minimum 3/8-inch-diameter (9.5 mm)
carriage bolts of such a length as required to penetrate the assembly and as required to adequately
attach the washers and nuts. Washers and nuts shall comply with the International Building Code.

SECTION A103
INSTALLATION

A103.1 Boarding installation. The boarding installation shall be in accordance with Figures
A103.1(1) and A103.1(2) and Sections A103.2 through A103.5 .
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For SI: 1 inch = 25.4 mm.
FIGURE A103.1(1)

BOARDING OF DOOR OR WINDOW

FIGURE A103.1(2)
BOARDING OF DOOR WALL

A103.2 Boarding sheet material. The boarding sheet material shall be cut to fit the door or
window opening neatly or shall be cut to provide an equal overlap at the perimeter of the door or
window.

A103.3 Windows. The window shall be opened to allow the carriage bolt to pass through or the
window sash shall be removed and stored. The 2-inch by 4-inch (51 mm by 102 mm) strong back
framing material shall be cut minimum 2 inches (51 mm) wider than the window opening and shall
be placed on the inside of the window opening 6 inches (152 mm) minimum above the bottom and
below the top of the window opening. The framing and boarding shall be predrilled. The assembly
shall be aligned and the bolts, washers and nuts shall be installed and secured.

A103.4 Door walls. The door opening shall be framed with minimum 2-inch by 4-inch (51 mm by
102 mm) framing material secured at the entire perimeter and vertical members at a maximum of
24 inches (610 mm) on center. Blocking shall also be secured at a maximum of 48 inches (1219
mm) on center vertically. Boarding sheet material shall be secured with screws and nails alternating
every 6 inches (152 mm) on center.
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A103.5 Doors. Doors shall be secured by the same method as for windows or door openings. One
door to the structure shall be available for authorized entry and shall be secured and locked in an
approved manner.

SECTION A104
REFERENCED STANDARD

A104.1 Referenced standards. Table A104.1 lists the standard that is referenced in various
sections of this appendix. The standard is listed herein by the standard identification, the effective
date and title and the section or sections of this document that reference the standard. The
application of the referenced standards shall be as specified in Section 102.8.
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TABLE A104.1
REFERENCED STANDARD

STANDARD ACRONYM STANDARD NAME SECTIONS HEREIN REFERENCED
IBC—2124 International Building Code A102.1, A102.2, A102.3
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APPENDIX B BOARD OF APPEALS

The provisions contained in this appendix are not mandatory unless specifically referenced in the
adopting ordinance.

User notes:
About this appendix: Appendix B provides criteria for Board of Appeals members. Also provided
are procedures by which the Board of Appeals should conduct its business.
Code development reminder: Code change proposals to this appendix will be considered by
the Administrative Code Development Committee during the 2025 (Group B) Code Development
Cycle.

SECTION B101
GENERAL

B101.1 Scope. A board of appeals shall be established within the jurisdiction for the purpose of
hearing applications for modification of the requirements of this code pursuant to the provisions
of Section 107Section 106 (Means of Appeals). The board shall be established and operated in
accordance with this section, and shall be authorized to hear evidence from appellants and the
code official pertaining to the application and intent of this code for the purpose of issuing orders
pursuant to these provisions.

B101.2 Application for appeal. Any person shall have the right to appeal a decision of the code
official to the board. An application for appeal shall be based on a claim that the intent of this code
or the rules legally adopted hereunder have been incorrectly interpreted, the provisions of this code
do not fully apply or an equally good or better form of construction is proposed. The application
shall be filed on a form obtained from the code official within 20 days after the notice was served.

B101.2.1 Limitation of authority. The board shall not have authority to waive requirements
of this code or interpret the administration of this code.

B101.2.2 Stays of enforcement. Appeals of notice and orders, other than Imminent
Danger notices, shall stay the enforcement of the notice and order until the appeal is heard by
the board.

B101.3 Membership of the board. The board shall consist of five voting members appointed
by the chief appointing authority of the jurisdiction. Each member shall serve for [INSERT NUMBER
OF YEARS] years or until a successor has been appointed. The board member’s terms shall be
staggered at intervals, so as to provide continuity. The code official shall be an ex officio member
of said board but shall not vote on any matter before the board.

B101.3.1 Qualifications. The board shall consist of five individuals, who are qualified by
experience and training to pass on matters pertaining to building construction and are not
employees of the jurisdiction.

B101.3.2 Alternate members. The chief appointing authority is authorized to appoint two
alternate members who shall be called by the board chairperson to hear appeals during the
absence or disqualification of a member. Alternate members shall possess the qualifications
required for board membership, and shall be appointed for the same term or until a successor
has been appointed.

B101.3.3 Vacancies. Vacancies shall be filled for an unexpired term in the same manner in
which original appointments are required to be made.

B101.3.4 Chairperson. The board shall annually select one of its members to serve as
chairperson.
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B101.3.5 Secretary. The chief appointing authority shall designate a qualified clerk to serve
as secretary to the board. The secretary shall file a detailed record of all proceedings which
shall set forth the reasons for the board’s decision, the vote of each member, the absence of a
member and any failure of a member to vote.

B101.3.6 Conflict of interest. A member with any personal, professional or financial interest
in a matter before the board shall declare such interest and refrain from participating in
discussions, deliberations and voting on such matters.

B101.3.7 Compensation of members. Compensation of members shall be determined by
law.

B101.3.8 Removal from the board. A member shall be removed from the board prior to the
end of their terms only for cause. Any member with continued absence from regular meeting
of the board may be removed at the discretion of the chief appointing authority.

B101.4 Rules and procedures. The board shall establish policies and procedures necessary
to carry out its duties consistent with the provisions of this code and applicable state law. The
procedures shall not require compliance with strict rules of evidence, but shall mandate that only
relevant information be presented.

B101.5 Notice of meeting. The board shall meet upon notice from the chairperson, within 10 days
of the filing of an appeal or at stated periodic intervals.

B101.5.1 Open hearing. All hearings before the board shall be open to the public. The
appellant, the appellant’s representative, the code official and any person whose interests are
affected shall be given an opportunity to be heard.

B101.5.2 Quorum. Three members of the board shall constitute a quorum.

B101.5.3 Postponed hearing. When five members are not present to hear an appeal, either
the appellant or the appellant’s representative shall have the right to request a postponement
of the hearing.

B101.6 Legal counsel. The jurisdiction shall furnish legal counsel to the board to provide members
with general legal advice concerning matters before them for consideration. Members shall be
represented by legal counsel at the jurisdiction’s expense in all matters arising from service within
the scope of their duties.

B101.7 Board decision. The board shall only modify or reverse the decision of the code official
by a concurring vote of three or more members.

B101.7.1 Resolution. The decision of the board shall be by resolution. Every decision shall
be promptly filed in writing in the office of the code official within three days and shall be open
to the public for inspection. A certified copy shall be furnished to the appellant or the appellant's
representative and to the code official .

B101.7.2 Administration. The code official shall take immediate action in accordance with
the decision of the board.

B101.8 Court review. Any person , whether or not a previous party of the appeal, shall have the
right to apply to the appropriate court for a writ of certiorari to correct errors of law. Application for
review shall be made in the manner and time required by law following the filing of the decision in
the office of the chief administrative officer.
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INDEX

A
ACCESS
Emergency egress 702
From bedrooms 404.4.2
Plumbing fixtures, access for cleaning 504.2
To public way 702.1
Toilet room as passageway 503.1
Water closet 404.4.3
ADJACENT
Privacy (hotel units, rooming units) 404.1
ADMINISTRATION
Scope 101.2
AIR
Combustion air 603.5
AISLES
Minimum width 702.2
ALTERATION
Applicability of other codes 102.3
Inspection 105.2
Prosecution 107.3
Unlawful acts 107.1
ANCHOR
Anchored, definition 202
Architectural trim 304.8
Signs, marquees and awnings 304.9
Unsafe conditions 304.1.1
ANCHORED 202, 304.1.1, 305.1.1
APPEAL
Application 106.2
Board of appeals 108.1
Hearing, emergency orders 110.6
Membership 108.1
Notice of appeal 106.2
Records 105.6
Right to appeal 106.2
APPLIANCE
Cooking 403.3, 602.2
Mechanical 603.1
APPLICABILITY
Application of references 102.10
General 102.1
Other laws 102.11
Referenced codes and standards 102.8
APPROVAL
Alternatives 105.2.2
Authority 105.1, 105.2.2
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Modifications 105.2.3
Research reports 105.2.2.6
Used material and equipment 105.8.1
APPROVED
Alternative materials, methods and equipment 105.2.2
Definition 202
Energy conservation devices 603.6
Garbage storage facilities 308.3.1
Modifications 105.2.3
Used materials and equipment 105.8.1
ARTIFICIAL
Lighting of habitable rooms 401.3
Lighting of other spaces 402.3
AUTOMOBILE
Motor vehicles 302.8
AWNING
Signs, marquees and awnings 304.9

B
BALCONY
Handrails and guardrails 304.12
BASEMENT
Definition 202
Hatchways 304.16
Windows 304.17
BATHROOM
Common bathrooms 502.3, 503.1
Hotels 502.3
Lighting 605.3
Locks 503.1
Outlets required 605.2
Privacy 503.1
Ventilation 403.2
BATHTUB
Dwelling units 502.1
Rooming houses 502.2
Sewage system 506.1
Water system 505.1
Water-heating facilities 505.4
BEDROOM 202
BOARDING
Boarding standard Appendix A
BOILER
Unsafe equipment 109.1.2

C
CAPACITY
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Heating facilities 602.2, 602.3, 602.4
CARBON MONOXIDE ALARMS AND DETECTION
Installation 705.1
Maintenance 705.2
CEILING
Basement rooms 404.3
Fire-resistance ratings 703.1
Interior surfaces 305.3
Minimum height 404.3
Sleeping rooms 404.3
CHANGE, MODIFY
Application of other codes 102.3
CHIMNEY
Exterior structure 304.11
Flue 603.2, 603.3
CLEANING
Access for cleaning 504.2
Disposal of garbage 308.3
Disposal of rubbish 308.2
Interior and exterior sanitation 308.1
Interior surfaces 305.3
Plumbing facilities, maintained 504.1
Required plumbing facilities 502
Responsibility of persons 305.1
Trash containers 308.3.2
Vacant structures and land 301.3
CLEARANCE
Heating facilities 603.3
Plumbing fixtures 504.2
CLOSING
Streets 110.3
Vacant structures 109.2
CLOTHES DRYER
Exhaust 403.5
CODE OFFICIAL
Condemnation 109.1
Demolition 111
Duties 105
Emergency order 110
Enforcement authority 105.1
Failure to comply with demolition order 111.3
Identification 105.3
Inspections 105.2
Liability, relief of personal 105.7
Membership of board of appeals 108.1
Notice of violation 105.5, 106
Official records 105.6
Personal liability 105.7
Placarding 109.7
Prosecution 107.3
Removal of placard 109.7.1
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Right of entry 105.3
Transfer of ownership 109.6
Vacant structures 109.2
Voting of appeals board 108.1
COMBUSTION
Combustion air 603.5
COMPONENT SERVICEABILITY
Unsafe conditions 306.1.1
CONDEMN 109.1, 109.2, 109.4, 109.7, 109.7.1, 109.8, 202
CONDEMNATION
Closing of vacant structures 109.2
Failure to comply 111.3
General 109.1
Notices and orders 109.2, 109.3
Placarding 109.7
Removal of placard 109.7.1
CONFLICT
Conflict of interest 109.1.3
Violations 107.1
CONNECTION
Sewage system 506.1
Water heating 505.4
Water system 505.1
CONSTRUCTION
Existing structures 101.2
CONTAINER
Garbage 308.3.2
Rubbish storage 308.2.1
CONTINUOUS
Unobstructed egress 702.1
CONTROL
Rodent control 302.5, 304.5
Safety controls 603.4
Weed 302.4
COOLING
Cooling towers 304.11
CORRIDOR
Accumulation of rubbish 308.1
Light 402.2
Lighting fixtures 605.3
Obstructions 702.1, 702.2
Ratings maintained 703
COST OF SUCH DEMOLITION OR EMERGENCY REPAIRS 202

D
DAMP, DAMPNESS
Roofs 304.7
Window, door frames 304.13
DANGEROUS 102.4, 109.1.1, 110.1, 111.1, 202
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DANGEROUS, HAZARDOUS
Condemnation 109.1
Demolition 111
Electrical hazards 604.3, 604.3.1
Existing remedies 102.4
Imminent danger 202
Unsafe equipment 109.1.2
Unsafe structures or premises 109.1.5
DECKS
Handrails and guardrails 304.12
Maintenance 304.2, 304.10
DEMOLITION
Existing remedies 102.4
Failure to comply 111.3
General 111
Order 111.2
Salvage materials 111.4
DETACHED 109.1.5, 202, 306.1.1
DETECTORS
Smoke 704
DETERIORATION
Components of systems 306.1.1
Definition 202
Exterior structure 304.1.1
Exterior walls 304.6
DIRECT
Egress 702.1
DISPOSAL
Disposal of garbage 308.3
Disposal of rubbish 308.2
DOOR
Exit doors 702.3
Fire 703.2
Hardware 304.15
Insect screens 304.14
Interior surfaces 305.3
Locks 304.15, 702.3
Maintenance 304.13, 304.15
Weather tight 304.13
Window and door frames 304.13
DORMITORY (ROOMING HOUSE, HOTEL, MOTEL)
Locked doors 702.3
Privacy 503.1, 503.2
DRAFT STOPPING
Maintenance 703.3.1
DRAIN, DRAINAGE
Basement hatchways 304.16
Plumbing connections 506
Storm drainage 507
DUCT
Duct systems 607
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Exhaust duct 304.9
DUST
Process ventilation 403.4
DWELLING
Cleanliness 305.1, 308.1
Definition 202
Electrical 604.1
Heating facilities 602
Required facilities 502
DWELLING UNIT 202

E
EASEMENT 202
EGRESS
Aisles 702.2
Emergency escape 702.4
General 702.1
Lighting 402.2
Locked doors 702.3
Obstructions prohibited 702.1
Stairs, porches and railings 304.10, 305.4, 305.5, 307.1
ELECTRIC, ELECTRICAL EQUIPMENT
Abatement of hazards, fire exposure 604.3.2
Abatement of hazards, water exposure 604.3.1
Condemnation 109.1
Electrical equipment 604.3.1.1
Facilities required 604.1
Hazards 604.3
Installation 605.1
Lighting fixtures 605.3
Receptacles 604.3, 605.2
Responsibility 601.2
Service 604.2
ELEVATOR, ESCALATORS, DUMBWAITERS
Condemnation 109.1
General 606.1
Maintenance 606.1, 606.2
EMERGENCY
Emergency escape openings 702.4
Emergency measures 110
Emergency orders 110.1
EMERGENCY ESCAPE AND RESCUE OPENING 202, 702.4
ENFORCEMENT
Duties and powers 105
Scope 101.2
EQUIPMENT
Alternative 105.2.2
Combustion air 603.5
Condemnation 109.1.2, 109.3
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Electrical installation 605.1
Emergency order 110.1
Energy conservation devices 603.6
Installation 603.1
Interior structure 305.1
Placarding 109.7, 109.8
Prohibited use 109.8
Responsibility 601.2
Safety controls 603.4
Scope 101.2
Scope, mechanical and electrical 601.1
Support, definition 202
Unsafe 109.1.2
Used 105.8.1
EQUIPMENT SUPPORT 202
EXHAUST
Clothes dryer 403.5
Exhaust ducts 304.9
Process ventilation 403.4
EXISTING
Remedies 102.4
Scope 101.2
Structural members 304.1.1, 304.4
Structures 101.3
EXTERIOR
Decorative features 304.8
Exterior structure 304
Exterior walls 304.6
Painting 304.2, 304.6
Rodent harborage 302.5, 304.5
Sanitation 304.1
Scope 301.1
Stair 304.10
Street numbers 304.3
Unsafe conditions 304.1.1
Weathertight 304.13
EXTERIOR PROPERTY 202, 301.1, 302

F
FAN
Exhaust vents 302.6
FEES, EXPENSES, COST
Closing vacant structures 109.2
Demolition 111.1, 111.3, 111.4
Extermination 309.2, 309.3, 309.4, 309.5
General 104.1
Relief from personal liability 105.7
FENCE
Accessory 302.7
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Maintenance 304.2
FIRE
Blocking maintenance 703.3.1
FIRE DEPARTMENT
Connection access 704.5.1, 704.5.2
Connections 704.5
FIRE PROTECTION SYSTEMS
Emergency impairments 704.3.1
Equipment 704.4, 704.4.1, 704.4.2
Inspection 704.1, 704.1.3, 704.2
Installation 704.1.1
Maintenance 704.1, 704.1.3, 704.2
Out of service 704.3
Records of maintenance 704.2.1
Required systems 704.1.2, 704.2.2
Smoke alarms 704.6
Smoke detections systems 704.6.4
Termination of service 704.4.3
Testing 704.1, 704.1.3, 704.2
FIRE-RESISTANCE RATINGS
Ceilings 703.5
Draft stopping 703.3.1
Fire barriers 703.3.3
Fire blocking 703.3.1
Fire partitions 703.3.3
Fire walls 703.3.3
Maintenance 703.3
Opening protective 703.4
Shafts 703.7
Smoke barriers 703.3.2
Smoke partitions 703.3.2
Unsafe conditions 703.2
FLAMMABLE LIQUID
Containers 109.1.2
FLOOR, FLOORING
Area for sleeping purposes 404.4.1
Fire-resistance ratings 703.1
Interior surfaces 305.1, 305.3
Space requirements 404.4.1, 404.6
FOOD PREPARATION
Cooking equipment 403.3
Sanitary condition 305.1, 404.7
Ventilation 403.4
FOUNDATION
Condemnation 109.1.1
Foundation walls 304.5
Unsafe conditions 304.1.1, 305.1.1
FRAME
Window and door frames 304.13
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G
GARBAGE 308
GAS
Energy conservation devices 603.6
Exhaust vents 302.6
GLAZING
Materials 304.13.1
GRADE
Drainage 302.2, 507
GUARD
Anchorage and maintenance 304.12
Basement windows 304.18.2
Definition 202

H
HABITABLE
Definition 202
Light 402
Minimum ceiling height 404.3
Minimum room width 404.2
Required plumbing facilities 502
Residential heating facilities 602.2, 602.3
Space requirements 404.4.1
Ventilation 403
HABITABLE SPACE 402.1, 403.1, 404.4.2, 605.2
HANDRAILS AND GUARDRAILS
Handrails 304.12, 305.5, 307.1
Stairs and porches 304.10
HARDWARE
Door hardware 304.15, 702.3
Openable windows 304.13.2
HEAT, HEATING
Energy conservation devices 603.6
Fireplaces 603.1
Heating 603.1
Mechanical equipment 603.1
Required capabilities 602
Residential heating 602.2, 602.3
Supply 602.3
Water heating facilities 505.4
Water system 505
HEIGHT
Minimum ceiling height 404.3
HISTORIC BUILDING
HOTELS, ROOMING HOUSES AND DORMITORY UNITS, MOTELS
Definition 202
Locked doors 702.3
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Required facilities 502
Toilet rooms 503
HOUSEKEEPING UNIT
Definition 202

I
IDENTIFICATION
Code official 105.4
IMMINENT DANGER 110.1, 703.2, B101.2.2
INFESTATION
Condemnation 109.1.3
Definition 202
Insect and rodent 302.5, 304.14, 309.1
INOPERABLE MOTOR VEHICLE 202
INSECTS
Infestation 309.1
Insect screens 304.14
Pest elimination 309
INSPECTIONS
General 105.2
Right of entry 105.3
INSPECTOR
Identification 105.4
Inspections 105.2
Records 105.6
INTENT
Code 101.3
INTERIOR
Interior structure 305
Interior surfaces 305.3
Means of egress 702
Sanitation 305.1
Unsafe conditions 305.1.1

J
JURISDICTION
Title 101.1

K
KITCHEN
Electrical outlets required 605.2
Minimum width 404.2
Prohibited use 404.4.4
Room lighting 605.3
Water heating facilities 505.4
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L
LABELED 202, 403.5, 603.2, 603.6
LANDING
Handrails and guards 304.12, 305.5, 306.1
Maintenance 304.10, 305.4
LAUNDRY
Room lighting 605.3
Water-heating facilities 505.4
LAVATORY
Hotels 502.3
Required facilities 502
Rooming houses 502.2
Sanitary drainage system 506
Water system 505
Water-heating facilities 505.4
LEASE (SELL, RENT)
Heat supplied 602.3
Salvage materials 111.4
Transfer of ownership 109.6
LET FOR OCCUPANCY or LET 202
LIEN
Closing of vacant structures 109.2
Demolition 111.3
Failure to comply 111.3
LIGHT, LIGHTING
Common halls and stairways 402.2, 605.3
General 402
Habitable rooms 402.1
Kitchen 605.3
Laundry rooms 605.3
Luminaires 605.3
Other spaces 402.3
Responsibility 401.2
Scope 101.2
Toilet rooms 605.3
LIVING ROOM
Room area 404.4.1
LOAD, LOADING
Elevators, escalators and dumbwaiters 606.1
Handrails and guardrails 304.12, 305.5
Live load 304.4, 305.2
Stairs and porches 304.10, 305.2
Structural members 304.4, 305.2

M
MAINTENANCE
Required 102.2
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MATERIAL
Alternative 105.2.2
Salvage 111.4
Used 105.8.1
MEANS OF EGRESS 109.1.5, 304.15, 402.2, 702.1, 702.3, 704.6.1.1
MECHANICAL
Installation 603.1
Responsibility 601.2
Scope 601.1
Ventilation, general 403
Ventilation, toilet rooms 403.2
MINIMUM
Ceiling height 404.3
Room area 404.4.1
Room width 404.2
MODIFICATION
Approval 105.2.3
MOTOR VEHICLES
Inoperative 302.8
Painting 302.8

N
NATURAL
Lighting 401.3, 402
Ventilation 401.3, 403
NEGLECT 109.1.5, 202
NOTICES AND ORDERS
Appeal 106.2
Form 109.4.1
Method of service 109.4.2
Orders 106
Owner, responsible person 109.4
Placarding of structure 109.7
Transfer of ownership 109.6
Unauthorized tampering 109.5
Vacating structure 109.2
NOXIOUS
Process ventilation 403.4
Weeds 302.4
NUISANCE
Closing of vacant structures 109.2

O
OBSTRUCTION
Light 402.1
Right of entry 105.3
OCCUPANCY 202
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OCCUPANT
OPENABLE
Locked doors 702.3
Windows 304.13.2, 403.1
OPENABLE AREA 202, 403.1
OPENING PROTECTIVES
Closers 703.8
Door operation 703.4.3
Hold-open devices 703.4.2
Maintenance 703.4
Signs 703.4.1
Testing 703.6
OPERATOR
Definition 202
ORDINANCE, RULE
Applicability 102
Application for appeal 106.2
OUTLET
Electrical 605.2
OWNER
Closing of vacant structures 109.2
Definition 202
Demolition 111
Failure to comply 111.3
Insect and rat control 302.5, 309.2, 309.4
Notice 109.4, 109.3
Pest elimination 309.2
Placarding of structure 109.7
Responsibility 301.2
Responsibility, fire safety 701.2
Responsibility, light, ventilation 401.2
Responsibility, mechanical and electrical 601.2
Responsibility, plumbing facilities 501.2
Right of entry 105.3
Rubbish storage 308.2.1
Scope 101.2
Transfer of ownership 109.6

P
PASSAGEWAY
Common hall and stairway 402.2
Interior surfaces 305.3
Toilet rooms, direct access 503.1
PEER REVIEW 105.2.2.7, 202
PENALTY
Placarding of structure 109.7
Prohibited occupancy 109.8
Removal of placard 109.7.1
Scope 101.2
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Violations 107.4
PERSON 202
PEST ELIMINATION
Condemnation 109.1
Definition 202
Insect and rodent control 302.5, 304.5, 304.14, 309.1
Pest elimination 309.1
Responsibility of owner 301.2, 309.2
Responsibility of tenant-occupant 309.3, 309.4, 309.5
PLACARD, POST
Closing 109.2
Condemnation 109.1
Demolition 111
Emergency, notice 110.1
Notice to owner 109.4, 109.3
Placarding of structure 109.7
Prohibited use 109.8
Removal 109.7.1
PLUMBING
Clean and sanitary 504.1
Clearance 504.2
Connections 505.1
Contamination 505.2
Employee’s facilities 503.3
Fixtures 504.1
Required facilities 502
Responsibility 501.2
Sanitary drainage system 506
Scope 501.1
Storm drainage 507
Supply 505.3
Water heating facilities 505.4
PORCH
Handrails 304.12
Structurally sound 304.10
PORTABLE (TEMPORARY)
Cooking equipment 603.1
POWER SAFETY COVER 202, 303.2
PREMISES 202
PRESSURE
Water supply 505.3
PRIVATE, PRIVACY
Bathtub or shower 503.1
Occupancy limitations 404.1
Required plumbing facilities 502
Sewage system 506.1
Water closet and lavatory 503.1
Water system 505.1
PROPERTY, PREMISES
Cleanliness 304.1, 308.1
Condemnation 109
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Definition 202
Demolition 111
Emergency measures 110
Exterior areas 302
Failure to comply 111.3
Grading and drainage 302.2
Pest elimination, multiple occupancy 302.5, 309.4
Pest elimination, single occupancy 302.5, 309.3
Responsibility 301.2
Scope 301.1
Storm drainage 507
Vacant structures and land 301.3
PROTECTION
Basement windows 304.17
Fire protection systems 704
Signs, marquees and awnings 304.9
PUBLIC
Cleanliness 304.1, 305.1
Egress 702.1
Hallway 502.3
Sewage system 506.1
Toilet facilities 502.5, 503
Vacant structures and land 301.3
Water system 505
PUBLIC WAY
Definition 202

R
RAIN (PREVENTION OF ENTRY INTO BUILDING EXTERIOR ENVELOPE)
Basement hatchways 304.16
Exterior walls 304.6
Grading and drainage 302.2
Roofs 304.7
Window and door frames 304.13
RECORD
Official records 105.6
REPAIR
Application of other codes 102.3
Chimneys 304.11
Demolition 111.1
Exterior surfaces 304.1
Intent 101.3
Maintenance 102.2
Signs, marquees and awnings 304.9
Stairs and porches 304.10
Weathertight 304.13
Workmanship 102.5
REPORTS
Test reports 105.6.4
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RESIDENTIAL
Pest elimination 309
Residential heating 602.2
Scope 101.2
RESPONSIBILITY
Fire safety 701.2
Garbage disposal 308.3
General 301.2
Mechanical and electrical 601.2
Persons 301.1
Pest elimination 309
Placarding of structure 109.7
Plumbing facilities 501.2
Rubbish storage 308.2.1
Scope 101.2, 301.1
REVOKE, REMOVE
Demolition 111
Existing remedies 102.4
Removal of placard 109.7.1
Rubbish removal 308.2.1
RIGHT OF ENTRY
Duties and powers of code official 105.3
Inspections 105.2
RODENTS
Basement hatchways 304.16
Condemnation 109
Foundations 304.5
Guards for basement windows 304.17
Harborage 302.5
Insect and rodent control 309.1
Pest elimination 302.5, 309
ROOF
Exterior structure 304.1
Roofs 304.7
Storm drainage 507
ROOM
Bedroom and living room 404.4
Cooking facilities 403.3
Direct access 503.2
Habitable 402.1
Heating facilities 602
Light 402
Minimum ceiling heights 404.3
Minimum width 404.2
Overcrowding 404.5
Prohibited use 404.4.4
Temperature 602.5
Toilet 503
Ventilation 403
ROOMING HOUSE 202
ROOMING UNIT 202
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RUBBISH
Accumulation 308.1
Definition 202
Disposal 308.2
Garbage facilities 308.3.1
Rubbish storage 308.2.1

S
SAFETY, SAFE
Fire safety requirements 701, 702, 703, 704
Safety controls 603.4
SAFETY COVER 202, 303.2
SANITARY
Cleanliness 304.1, 305.1
Disposal of garbage 308.3
Disposal of rubbish 308.2
Exterior property areas 302.1
Exterior structure 304.1
Food preparation 404.7
Furnished by occupant 302.1
Grease interceptors 506.3
Interior surfaces 305.3
Plumbing fixtures 504.1
Required plumbing facilities 502
Scope 101.2
SCREENS
Insect screens 304.14
SECURITY
Basement hatchways 304.18.3
Building 304.18
Doors 304.18.1
Vacant structures and land 301.3
Windows 304.18.2
SELF-CLOSING SCREEN DOORS
Insect screens 304.14
SEPARATION
Fire-resistance ratings 703
Privacy 404.1
Separation of units 404.1
SERVICE
Electrical 604.2
Method 109.4.2
Notices and orders 109.4, 109.3
Service on occupant 109.3
SEWER
General 506.1
Maintenance 506.2
SHOWER
Bathtub or shower 502.1
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Rooming houses 502.2
Water system 505
Water-heating facilities 505.4
SIGN
Fire door signs 703.4.1
Signs, marquees and awnings 304.9
Unauthorized tampering 109.5
SINGLE-FAMILY DWELLING
Extermination 309
SINK
Kitchen sink 502.1
Sewage system 506
Water supply 505.3
SIZE
Efficiency unit 404.6
Habitable room, light 402
Habitable room, ventilation 403
Room area 404.4.1
SMOKE ALARMS
Group R-1 704.6.1.1
Groups R-2, R-3, R-4 and I-1 704.6.1.2
Installation near bathrooms 704.6.1.4
Installation near cooking appliances 704.6.1.3
Interconnection 704.6.2
Power source 704.6.3
Testing 704.7
Where required 704.6.1
SPACE
General, light 402
General, ventilation 403
Occupancy limitations 404
Privacy 404.1
Scope 401.1
STACK
Smoke 304.11
STAIRS
Common halls and stairways, light 402.2
Exit facilities 305.4
Exterior property areas 302.3
Handrails 304.12, 305.5
Lighting 605.3
Stairs and porches 304.10
STANDARD
Referenced 102.8
STOP WORK ORDER
Authority 108.1
Emergencies 108.3
Failure to comply 108.4
Issuance 108.2
STORAGE
Food preparation 404.7
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Garbage storage facilities 308.3
Rubbish storage facilities 308.2.1
Sanitation 308.1
STORM SHELTER 202, 311
STRICT LIABILITY OFFENSE 107.3, 202
STRUCTURE
Accessory structures 302.7
Closing of vacant structures 109.2
Definition 202
Emergency measures 110
General, condemnation 111
General, exterior 304.1
General, interior structure 305.1
Placarding of structure 109.7
Scope 301.1
Structural members 304.4, 305.2
Vacant structures and land 301.3
SUPPLY
Combustion air 603.5
Public water system 505.1
Water supply 505.3
Water system 505
Water-heating facilities 505.4
SURFACE
Exterior surfaces 304.2, 304.6
Interior surfaces 305.3
SWIMMING
Enclosure 303.2
Safety covers 303.2
Swimming pools 303.1

T
TEMPERATURE
Nonresidential structures 602.4
Residential buildings 602.2
Water-heating facilities 505.4
TENANT
Scope 101.2
TEST, TESTING
Agency 105.2.1.4
Methods 105.2.1.4
Reports 105.6.4
Required 106.3
TOILET ROOM 202, 403.2, 404.3, 503
TOXIC
Process ventilation 403.4
TRASH
Rubbish and garbage 308
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U
ULTIMATE DEFORMATION 202, 306.1.1
UNOBSTRUCTED
Access to public way 702.1
General, egress 702.1
UNSAFE STRUCTURES AND EQUIPMENT
Abatement methods 109.9
Dangerous structure or premises 109.1.5
Equipment 109.1.2
Existing remedies 102.4
General, condemnation 109, 111
General, demolition 111
Notices and orders 106, 109.3
Record 109.3
Structures 109.1.1
USE
Application of other codes 102.3
General, demolition 111
UTILITIES
Authority to disconnect 109.2.1

V
VACANT
Abatement methods 109.9
Authority to disconnect service utilities 109.2.1
Closing of vacant structures 109.2
Emergency measure 110
Method of service 109.4.2, 109.3
Notice to owner or to person responsible 106, 109.3
Placarding of structure 109.7
Record 109.3
Vacant structures and land 301.3
VAPOR
Exhaust vents 302.6
VEHICLES
Inoperative 302.8
Painting 302.8
VENT
Exhaust vents 302.6
Flue 603.2
Plumbing hazard 504.3
VENTILATION
Clothes dryer exhaust 403.5
Combustion air 603.5
Definition 202
General, ventilation 403
Habitable rooms 403.1
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Process ventilation 403.4
Recirculation 403.2, 403.4
Toilet rooms 403.2
VERMIN
Condemnation 109
Insect and rodent control 302.5, 309
VERTICAL SHAFTS
Required enclosure 703.7
VIOLATION
Condemnation 109
Enforcement 107.2
General 107
Notice 106, 109.3
Placarding of structure 109.7
Prosecution 107.3
Separate offenses 107.4
Strict liability offense 107.3, 202
Transfer of ownership 109.6

W
WALK
Sidewalks 302.3
WALL
Accessory structures 302.7
Exterior surfaces 304.2, 304.6
Exterior walls 304.6
Foundation walls 304.5
General, fire-resistance rating 703.1
Interior surfaces 305.3
Outlets required 605.2
Temperature measurement 602.5
WASTE
Disposal of garbage 308.3
Disposal of rubbish 308.2
Garbage storage facilities 308.3.1
WATER
Basement hatchways 304.16
Connections 506.1
Contamination 505.2
General, sewage 506
General, storm drainage 507
General, water system 505
Heating 505.4
Hotels 502.3
Kitchen sink 502.1
Nonpotable water reuse 505.5, 505.5.1
Required facilities 502
Rooming houses 502.2
Supply 505.3
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System 505
Toilet rooms 503
Water-heating facilities 505.4
WEATHER, CLIMATE
Heating facilities 602
WEEDS
Noxious weeds 302.4
WIDTH
Minimum room width 404.2
WINDOW
Emergency escape 702.4
Glazing 304.13.1
Guards for basement windows 304.17
Habitable rooms 402.1
Insect screens 304.14
Interior surface 305.3
Light 402
Openable windows 304.13.2
Toilet rooms 403.2
Ventilation 403
Weather tight 304.13
Window and door frames 304.13
WORKMANLIKE 102.5, 202
WORKMANSHIP
General 102.5

Y
YARD 202, 507.1
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CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Fire Rescue  

MEMORANDUM
   
RE: Consideration of Funding Award from State Homeland Security Program Grant FY2024 - $7,962.00 -

Division Chief Chad Brutlag
From: Gary Harnish, Fire Chief 
To: City Council
CC: City Administrator Stuart McRae 
Date: 11/19/2024

Recommendation:
Staff recommends that the Federal Fiscal Year (FFY) 2024 State Homeland Security Program (SHSP) grant funding
amount of $7,962.00 will be used to purchase ballistic gear for our crew to use during active shooter hostile event
responses as appropriate personal protective equipment.

Background:
During the budget preparation for FY25 the Sheridan Fire-Rescue budget included $6,000 for ballistic gear in the
GPET fund. During events of the previous year, it was noted that the fire crews didn't have appropriate personal
protective equipment for Active Shooter or other potentially violent emergency responses. We confirmed with our
colleagues around the State that Sheridan was indeed behind the times with not providing this PPE. In addition,
there are not two (2) National Fire Protection Association (NFPA) standards that detail the requirement for crews to
have ballistic gear available for the types of calls that are responded to, NFPA 1500 and NFPA 3000.

Discussion:
The State Homeland Security Program was identified as a potential funding source for this budget item.  The grant
was applied for and the funding was awarded in the amount of $7,962.00.  This grant does not have a cost share, the
process would be that the City would purchase the equipment, provide the documentation that it had been purchased
and then would be reimbursed by the State Office of Homeland Security.  The requirements that come with the
grant are common in grant management or covered by the City of Sheridan involvement in the County-wide Local
Emergency Planning Committee (LEPC) 
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Attachment A to the Grant Agreement between the Wyoming Office of Homeland Security 
and City of Sheridan 

Page 1 of 1 
 

ATTACHMENT A: Project Description 

 

Subrecipient: City of Sheridan 
Project ID: 24-SHSP-CSHE-FD-AET 
IJ: Addressing Emerging Threats 
 
The following submitted project(s) have been approved for the Federal Fiscal Year 2024 U.S. 
Department of Homeland Security State Homeland Security Program Grant. Only expenditures 
within the scope of the below projects will be reimbursed by the Wyoming Office of Homeland 
Security. Any changes to the scope of work must be approved through the Wyoming Office of 
Homeland Security prior to implementation. 
 
REMINDER: Fuel, oil and routine maintenance charges are NOT covered under this grant. 
 

Description Amount 
Eligible expenses as follows: 
 
Purchase of ballistic vests and helmets as described in the 2024 
SHSP ZoomGrants application 
 

$7,962.00 

 
For questions regarding individual project eligibility, the scope of an approved project, or the 
2023 SHSP grant, please contact: 
 
Darryl Erickson, Grant Program Manager 
Wyoming Office of Homeland Security 
307-777-4917 
 
Ashley Paulsrud, Grants/Finance Section Chief 
Wyoming Office of Homeland Security 
307-777-4907 
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ATTACHMENT B: Agreement Articles 
 

State Homeland Security Program 
 

GRANTEE:   Wyoming Office of Homeland Security 
PROGRAM:    Homeland Security Grant Program 
AGREEMENT NUMBER: EMW-2024-SS-05223 
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Article 17 False Claims Act and Program Fraud Civil Remedies 
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Materials 
Article 35 SAFECOM 
Article 36 Terrorist Financing 
Article 37 Trafficking Victims Protection Act of 2000 (TVPA) 
Article 38 Universal Identifier and System of Award Management 
Article 39 USA PATRIOT Act of 2001 
Article 40 Use of DHS Seal, Logo and Flags 
Article 41 Whistleblower Protection Act 
Article 42 Environmental Planning and Historic Preservation (EHP) Review 
Article 43 Applicability of DHS Standard Terms and Conditions to Tribes 
Article 44 Acceptance of Post Award Changes 
Article 45 Disposition of Equipment Acquired Under the Federal Award 
Article 46 Prior Approval for Modification of Approved Budget 
Article 47 Indirect Cost Rate 
Article 48 Summary Description of Award and Sub-programs 
Article 49 HSGP Performance Goal 
 

 
Article 1 Assurances, Administrative Requirements, Cost Principles, Representations, and 

Certifications 
 
Recipients must complete either the Office of Management and Budget (OMB) Standard Form 424B Assurances – 
Non- Construction Programs, or OMB Standard Form 424D Assurances – Construction Programs, as applicable. 
Certain assurances in these documents may not be applicable to your program and the DHS financial assistance 
office (DHS FAO) may require applicants to certify additional assurances. Applicants are required to fill out the 
assurances as instructed by the federal awarding agency. 
 
Article 2 General Acknowledgements and Assurances 
 
Recipients are required to follow the applicable provisions of the Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards in effect as of the federal award date and located at 2 
C.F.R. Part 200 and adopted by DHS at 2 C.F.R. § 3002.10. All recipients and subrecipients must acknowledge 
and agree to provide DHS access to records, accounts, documents, information, facilities, and staff pursuant to 2 
C.F.R. § 200.337. I. Recipients must cooperate with any DHS compliance reviews or compliance investigations. 
II. Recipients must give DHS access to examine and copy records, accounts, and other documents and sources of 
information related to the federal financial assistance award and permit access to facilities and personnel. III. 
Recipients must submit timely, complete, and accurate reports to the appropriate DHS officials and maintain 
appropriate backup documentation to support the reports. IV. Recipients must comply with all other special 
reporting, data collection, and evaluation requirements required by law, federal regulation, Notice of Funding 
Opportunity, federal award specific terms and conditions, and/or federal awarding agency program guidance. V. 
Recipients must complete the DHS Civil Rights Evaluation Tool within thirty (30) days of receiving the Notice of 
Award for the first award under which this term applies. Recipients of multiple federal awards from DHS should 
only submit one completed tool for their organization, not per federal award. After the initial submission, recipients are 
required to complete the tool once every two (2) years if they have an active federal award, not every time a federal 
award is made. Recipients must submit the completed tool, including supporting materials, to 
CivilRightsEvaluation@hq.dhs.gov. This tool clarifies the civil rights obligations and related reporting 
requirements contained in these DHS Standard Terms and Conditions. Subrecipients are not required to complete and 
submit this tool to DHS. The evaluation tool can be found at https://www.dhs.gov/publication/dhs- civil- rights-
evaluation-tool. DHS Civil Rights Evaluation Tool | Homeland Security. The DHS Office for Civil Rights and 

mailto:CivilRightsEvaluation@hq.dhs.gov
http://www.dhs.gov/publication/dhs-
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Civil Liberties will consider, in its discretion, granting an extension to the 30-day deadline if the recipient 
identifies steps and a timeline for completing the tool. Recipients must request extensions by emailing the request to 
CivilRightsEvaluation@hq.dhs.gov prior to expiration of the 30-day deadline. 
 
Article 3 Acknowledgement of Federal Funding from DHS 
 
Recipients must acknowledge their use of federal award funding when issuing statements, press releases, requests 
for proposal, bid invitations, and other documents describing projects or programs funded in whole or in part with 
federal award funds. 
 
Article 4         Activities Conducted Abroad 
 
Recipients must coordinate with appropriate government authorities when performing project activities outside the 
United States obtain all appropriate licenses, permits, or approvals. 
 
Article 5 Age Discrimination Act of 1975 
 
Recipients must comply with the requirements of the Age Discrimination Act of 1975, Pub. L. No. 94-135 (codified 
as amended at 42 U.S.C. § 6101 et seq.), which prohibits discrimination on the basis of age in any program or 
activity receiving federal financial assistance. 
 
Article 6 Americans with Disabilities Act of 1990 
 
Recipients must comply with the requirements of Titles I, II, and III of the Americans with Disabilities Act, Pub. 
L. No. 101-336 (1990) (codified as amended at 42 U.S.C. §§ 12101– 12213), which prohibits recipients from 
discriminating on the basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities. 
 
Article 7 Best Practices for Collection and Use of Personally Identifiable Information 
Recipients who collect personally identifiable information (PII) as part of carrying out the scope of work under a 
federal award are required to have a publicly available privacy policy that describes standards on the usage and 
maintenance of the PII they collect. DHS defines PII as any information that permits the identity of an individual to 
be directly or indirectly inferred, including any information that is linked or linkable to that individual. Recipients 
may also find the DHS Privacy Impact Assessments: Privacy Guidance and Privacy Template as useful resources 
respectively. 
 
Article 8 Civil Rights Act of 1964 – Title VI 
 
Recipients must comply with the requirements of Title VI of the Civil Rights Act of 1964, Pub. L. No. 88-352 
(codified as amended at 42 U.S.C. § 2000d et seq.), which provides that no person in the United States will, on the 
grounds of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving federal financial assistance. DHS implementing 
regulations for the Act are found at 6 C.F.R. Part 21. Recipients of an award from the Federal Emergency Management 
Agency (FEMA) must also comply with FEMA’s implementing regulations at 44 C.F.R. Part 7. 
 
Article 9      Civil Rights Act of 1968 
 
Recipients must comply with Title VIII of the Civil Rights Act of 1968, Pub. L. No. 90-284 (codified as amended at 
42 U.S.C. § 3601 et seq.) which prohibits recipients from discriminating in the sale, rental, financing, and 

mailto:CivilRightsEvaluation@hq.dhs.gov
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advertising of dwellings, or in the provision of services in connection. therewith, on the basis of race, color, national 
origin, religion, disability, familial status, and sex, as implemented by the U.S. Department of Housing and Urban 
Development at 24 C.F.R. Part 100. The prohibition on disability discrimination includes the requirement that new 
multifamily housing with four or more dwelling units— i.e., the public and common use areas and individual 
apartment units (all units in buildings with elevators and ground-floor units in buildings without elevators)—be 
designed and constructed with certain accessible features. (See 24 C.F.R. Part 100, Subpart D.) 
 
Article 10 Copyright 
 
Recipients must affix the applicable copyright notices of 17 U.S.C. §§ 401 or 402 to any work first produced under 
federal awards and also include an acknowledgement that the work was produced under a federal award (including 
the federal award number and federal awarding agency). As detailed in 2 C.F.R. § 200.315, a federal awarding 
agency reserves a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise use the 
work for federal purposes and to authorize others to do so. 
 
Article 11 Debarment and Suspension 
 
Recipients must comply with the non-procurement debarment and suspension regulations implementing Executive 
Orders (E.O.) 12549 and 12689 set forth at 2 C.F.R. Part 180 as implemented by DHS at 2 C.F.R. Part 3000. These 
regulations prohibit recipients from entering into covered transactions (such as subawards and contracts) with certain 
parties that are debarred, suspended, or otherwise excluded from or ineligible for participation in federal assistance 
programs or activities. 
 
Article 12 Drug-Free Workplace Regulations 
 
Recipients must comply with drug-free workplace requirements in Subpart B (or Subpart C, if the recipient is an 
individual) of 2 C.F.R. Part 3001, which adopts the Government- wide implementation (2 C.F.R. Part 182) of the 
Drug-Free Workplace Act of 1988 (41 U.S.C. §§ 8101-8106). 
 
Article 13 Duplicative Costs 
 
Recipients are prohibited from charging any cost to this federal award that will be included as a cost or used to 
meet cost sharing or matching requirements of any other federal award in either the current or a prior budget 
period. (See 2 C.F.R. § 200.403(f)). However, recipients may shift costs that are allowable under two or more 
federal awards where otherwise permitted by federal statutes, regulations, or the federal financial assistance award 
terms and conditions. 
 
Article 14      Education Amendments of 1972 (Equal Opportunity in Education Act) – Title IX 
 
Recipients must comply with the requirements of Title IX of the Education Amendments of 1972, Pub. L. No. 92-
318 (codified as amended at 20 U.S.C. § 1681 et seq.), which provide that no person in the United States will, on the 
basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
educational program or activity receiving federal financial assistance. DHS implementing regulations are codified 
at 6 C.F.R. Part 17. Recipients of an award from the Federal Emergency Management Agency (FEMA) must also 
comply with FEMA’s implementing regulations at 44 C.F.R. Part 19. 
 
Article 15 E.O. 14074 – Advancing Effective, Accountable Policing and Criminal Justice 

Practices to Enhance Public Trust and Public Safety 
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Recipient State, Tribal, local, or territorial law enforcement agencies must comply with the requirements of section 
12(c) of E.O. 14074. Recipient State, Tribal, local, or territorial law enforcement agencies are also encouraged to 
adopt and enforce policies consistent with E.O. 14074 to support safe and effective policing. 
 
Article 16 Energy Policy and Conservation Act 
 
Recipients must comply with the requirements of the Energy Policy and Conservation Act, Pub. L. No. 94-163 
(1975) (codified as amended at 42 U.S.C. § 6201 et seq.), which contain policies relating to energy efficiency that are 
defined in the state energy conservation plan issued in compliance with this Act. 
 
Article 17 False Claims Act and Program Fraud Civil Remedies 
 
Recipients must comply with the requirements of the False Claims Act, 31 U.S.C. §§ 3729- 3733, which prohibit the 
submission of false or fraudulent claims for payment to the Federal Government. (See 31 U.S.C. §§ 3801-3812, which 
details the administrative remedies for false claims and statements made.) 
 
Article 18   Federal Debt Status 
 
All recipients are required to be non-delinquent in their repayment of any federal debt. Examples of relevant debt include 
delinquent payroll and other taxes, audit disallowances, and benefit overpayments. (See OMB Circular A-129.) 
 
Article 19 Federal Leadership on Reducing Text Messaging while Driving 
 
Recipients are encouraged to adopt and enforce policies that ban text messaging while driving recipient-owned, 
recipient-rented, or privately owned vehicles when on official government business or when performing any work for or 
on behalf of the Federal Government. Recipients are also encouraged to conduct the initiatives of the type described 
in Section 3(a) of E.O. 13513. 
 
Article 20 Fly America Act of 1974 
 
Recipients must comply with Preference for U.S. Flag Air Carriers (a list of certified air carriers can be found at: 
Certificated Air Carriers List | US Department of Transportation, https://www.transportation.gov/policy/aviation-
policy/certificated- air-carriers-list)for international air transportation of people and property to the extent that 
such service is available, in accordance with the International Air Transportation Fair Competitive Practices Act of 
1974, 49 U.S.C. § 40118, and the interpretative guidelines issued by the Comptroller General of the United States in 
the March 31, 1981, amendment to Comptroller General Decision B-138942. 
 
Article 21 Hotel and Motel Fire Safety Act of 1990 
 
Recipients must ensure that all conference, meeting, convention, or training space funded entirely or in part by federal 
award funds complies with the fire prevention and control guidelines of Section 6 of the Hotel and Motel Fire Safety 
Act of 1990, 15 U.S.C. § 2225a. 
 
Article 22 John S. McCain National Defense Authorization Act of Fiscal Year 2019 
 
Recipients, subrecipients, and their contractors and subcontractors are subject to the prohibitions described in section 
889 of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. No. 115-232 (2018) 
and 2 C.F.R. §§ 200.216, 200.327, 200.471, and Appendix II to 2 C.F.R. Part 200. The statute – as it applies to DHS 
recipients, subrecipients, and their contractors and subcontractors – prohibits obligating or expending federal 

http://www.transportation.gov/policy/aviation-policy/certi%EF%AC%81cated-
http://www.transportation.gov/policy/aviation-policy/certi%EF%AC%81cated-
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award funds on certain telecommunications and video surveillance products and contracting with certain entities 
for national security reasons. 
 
Article 23 Limited English Proficiency (Civil Rights Act of 1964, Title VI) 
 
Recipients must comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.) prohibition 
against discrimination on the basis of national origin, which requires that recipients of federal financial assistance take 
reasonable steps to provide meaningful access to persons with limited English proficiency (LEP) to their programs 
and services. For additional assistance and information regarding language access obligations, please refer to the 
DHS Recipient Guidance: https://www.dhs.gov/guidance-published-help- department-supported- organizations-
provide-meaningful-access-people-limited and additional resources on http://www.lep.gov. 
 
Article 24 Lobbying Prohibitions 
 
Recipients must comply with 31 U.S.C. § 1352 and 6 C.F.R. Part 9, which provide that none of the funds provided 
under a federal award may be expended by the recipient to pay any person to influence, or attempt to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with any federal action related to a federal award or contract, including any 
extension, continuation, renewal, amendment, or modification. Per 6 C.F.R. Part 9, recipients must file a lobbying 
certification form as described in Appendix A to 6 C.F.R. Part 9 or available on Grants.gov as the Grants.gov 
Lobbying Form and file a lobbying disclosure form as described in Appendix B to 6 C.F.R. Part 9 or available on 
Grants.gov as the Disclosure of Lobbying Activities (SF-LLL). 
 
Article 25 National Environmental Policy Act 
 
Recipients must comply with the requirements of the National Environmental Policy Act of 1969, Pub. L. No. 91-190 
(1970) (codified as amended at 42 U.S.C. § 4321 et seq.) (NEPA) and the Council on Environmental Quality 
(CEQ) Regulations for Implementing the Procedural Provisions of NEPA, which require recipients to use all 
practicable means within their authority, and consistent with other essential considerations of national policy, to 
create and maintain conditions under which people and nature can exist in productive harmony and fulfill the social, 
economic, and other needs of present and future generations of Americans. 
 
Article 26 Nondiscrimination in Matters Pertaining to Faith-Based Organizations 
 
It is DHS policy to ensure the equal treatment of faith-based organizations in social service programs administered 
or supported by DHS or its component agencies, enabling those organizations to participate in providing important 
social services to beneficiaries. Recipients must comply with the equal treatment policies and requirements 
contained in 6 C.F.R. Part 19 and other applicable statues, regulations, and guidance governing the participations of 
faith- based organizations in individual DHS programs. 
 
Article 27 Non-Supplanting Requirement 
 
Recipients of federal awards under programs that prohibit supplanting by law must ensure that federal funds 
supplement but do not supplant non-federal funds that, in the absence of such federal funds, would otherwise have 
been made available for the same purpose. 
 
Article 28 Notice of Funding Opportunity Requirements 
 
All the instructions, guidance, limitations, scope of work, and other conditions set forth in the Notice of Funding 

http://www.dhs.gov/guidance-published-help-
http://www.lep.gov/
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Opportunity (NOFO) for this federal award are incorporated by reference. All recipients must comply with any 
such requirements set forth in the NOFO. If a condition of the NOFO is inconsistent with these terms and 
conditions and any such terms of the Award, the condition in the NOFO shall be invalid to the extent of the 
inconsistency. The remainder of that condition and all other conditions set forth in the NOFO shall remain in effect. 
 
Article 29 Patents and Intellectual Property Rights 
 
Recipients are subject to the Bayh-Dole Act, 35 U.S.C. § 200 et seq. and applicable regulations governing 
inventions and patents, including the regulations issued by the Department of Commerce at 37 C.F.R. Part 401 (Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms under Government Awards, Contracts, 
and Cooperative Agreements) and the standard patent rights clause set forth at 37 C.F.R. § 401.14. 
 
Article 30 Procurement of Recovered Materials 
 
States, political subdivisions of states, and their contractors must comply with Section 6002 of the Solid Waste 
Disposal Act, Pub. L. No. 89-272 (1965) (codified as amended by the Resource Conservation and Recovery Act at 42 
U.S.C. § 6962) and 2 C.F.R. § 200.323. The requirements of Section 6002 include procuring only items designated 
in guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of competition. 
 
Article 31 Rehabilitation Act of 1973 
 
Recipients must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, Pub. L. No. 93-112 
(codified as amended at 29 U.S.C. § 794), which provides that no otherwise qualified handicapped individuals in the 
United States will, solely by reason of the handicap, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 
 
Article 32 Reporting of Matters Related to Recipient Integrity and Performance 
If the total value of any currently active grants, cooperative agreements, and procurement contracts from all federal 
awarding agencies exceeds $10,000,000 for any period of time during the period of performance of the federal 
award, then the recipient must comply with the requirements set forth in the government-wide Award Term and 
Condition for Recipient Integrity and Performance Matters located at 2 C.F.R. Part 200, Appendix XII, the full text 
of which is incorporated by reference. 
 
Article 33 Reporting Subawards and Executive Compensation 
 
For federal awards that equal or exceed $30,000, recipients are required to comply with the requirements set forth in 
the government-wide award term on Reporting Subawards and Executive Compensation set forth at 2 C.F.R. Part 
170, Appendix A, the full text of which is incorporated by reference. 
 
Article 34 Required Use of American Iron, Steel, Manufactured Products, and 

Construction Materials 
 
Recipients of an award of Federal financial assistance from a program for infrastructure are hereby 
notified that none of the funds provided under this award may be used for a project for infrastructure 
unless: (1) all iron and steel used in the project are produced in the United States—this means all 
manufacturing processes, from the initial melting stage through the application of coatings, occurred in 
the United States; (2) all manufactured products used in the project are produced in the United 
States—this means the manufactured product was manufactured in the United States; and the cost of 
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the components of the manufactured product that are mined, produced, or manufactured in the United 
States is greater than 55 percent of the total cost of all components of the manufactured product, unless 
another standard for determining the minimum amount of domestic content of the manufactured 
product has been established under applicable law or regulation; and (3) all construction materials are 
manufactured in the United States—this means that all manufacturing processes for the construction 
material occurred in the United States. The Buy America preference only applies to articles, materials, 
and supplies that are consumed in, incorporated into, or affixed to an infrastructure project. As such, it 
does not apply to tools, equipment, and supplies, such as temporary scaffolding, brought to the 
construction site and removed at or before the completion of the infrastructure project. Nor does a Buy 
America preference apply to equipment and furnishings, such as movable chairs, desks, and portable 
computer equipment, that are used at or within the finished infrastructure project but are not an 
integral part of the structure or permanently affixed to the infrastructure project. Waivers When 
necessary, recipients may apply for, and the agency may grant, a waiver from these requirements. The 
agency should notify the recipient for information on the process for requesting a waiver from these 
requirements. (a) When the Federal agency has determined that one of the following exceptions 
applies, the awarding official may waive the application of the domestic content procurement 
preference in any case in which the agency determines that: (1) applying the domestic content 
procurement preference would be inconsistent with the public interest; (2)the types of iron, steel, 
manufactured products, or construction materials are not produced in the United States insufficient and 
reasonably available quantities or of a satisfactory quality; or (3) the inclusion of iron, steel, 
manufactured products, or construction materials produced in the United States will increase the cost 
of the overall project by more than 25 percent. A request to waive the application of the domestic 
content procurement preference must be in writing. The agency will provide instructions on the 
format, contents, and supporting materials required for any waiver request. Waiver requests are subject 
to public comment periods of no less than 15 days and must be reviewed by the Made in America 
Office. There may be instances where an award qualifies, in whole or in part, for an existing waiver 
described at “Buy America” Preference in FEMA Financial Assistance Programs for Infrastructure| 
FEMA.gov. Definitions The definitions applicable to this term are set forthat2 C.F.R.§ 184.3,the full 
text of which is incorporated by reference. 
 
Article 35 SAFECOM 
 
Recipients receiving federal financial assistance awards made under programs that provide emergency communication 
equipment and its related activities must comply with the SAFECOM Guidance for Emergency Communication 
Grants, including provisions on technical standards that ensure and enhance interoperable communications. The 
SAFECOM Guidance is updated annually and can be found at Funding and Sustainment | CISA. 
 
Article 36 Terrorist Financing 
 
Recipients must comply with E.O. 13224 and applicable statutory prohibitions on transactions with, and the provisions 
of resources and support to, individuals and organizations associated with terrorism. Recipients are legally 
responsible for ensuring compliance with the E.O. and laws. 
 
Article 37 Trafficking Victims Protection Act of 2000 (TVPA) 
 
Recipients must comply with the requirements of the government-wide financial assistance award term which 
implements Trafficking Victims Protection Act of 2000, Pub. L. No. 106-386, § 106 (codified as amended at 22 
U.S.C. § 7104). The award term is located at 2 C.F.R. § 175.15, the full text of which is incorporated by reference. 
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Article 38 Universal Identifier and System of Award Management 
 
Recipients are required to comply with the requirements set forth in the government-wide financial assistance award term 
regarding the System for Award Management and Universal Identifier Requirements located at 2 C.F.R. Part 25, 
Appendix A, the full text of which is incorporated reference. 
 
Article 39 USA PATRIOT Act of 2001 
 
Recipients must comply with requirements of Section 817 of the Uniting and Strengthening America by Providing 
Appropriate Tools Required to Intercept and Obstruct Terrorism Act of 2001 (USA PATRIOT Act), which amends 
18 U.S.C. §§ 175–175c. 
 
Article 40 Use of DHS Seal, Logo and Flags 
 
Recipients must obtain written permission from DHS prior to using the DHS seals, logos, crests, or reproductions of 
flags, or likenesses of DHS agency officials. This includes use of DHS component (e.g., FEMA, CISA, etc.) seals, 
logos, crests, or reproductions of flags, or likenesses of component officials. 
 
Article 41 Whistleblower Protection Act 
Recipients must comply with the statutory requirements for whistleblower protections at 10 U.S.C § 470141 U.S.C. § 
4712. 
 
Article 42 Environmental Planning and Historic Preservation (EHP) Review 
 
DHS/FEMA funded activities that may require an Environmental Planning and Historic Preservation (EHP) 
review are subject to the FEMA EHP review process. This review does not address all federal, state, and local 
requirements. Acceptance of federal funding requires the recipient to comply with all federal, state and local laws. 
DHS/FEMA is required to consider the potential impacts to natural and cultural resources of all projects funded by 
DHS/FEMA grant funds, through its EHP review process, as mandated by: the National Environmental Policy 
Act; National Historic Preservation Act of 1966, as amended; National Flood Insurance Program regulations; and 
any other applicable laws and executive orders. General guidance for FEMA’s EHP process is available on the 
DHS/FEMA Website at: https://www.fema.gov/grants/guidance-tools/environmental-historic. Specific applicant 
guidance on how to submit information for EHP review depends on the individual grant program and applicants 
should contact their grant Program Officer to be put into contact with EHP staff responsible for assisting their 
specific grant program. The EHP review process must be completed before funds are released to carry out the 
proposed project; otherwise, DHS/FEMA may not be able to fund the project due to noncompliance with EHP 
laws, executive orders, regulations, and policies. If ground disturbing activities occur during construction, 
applicant will monitor ground disturbance, and if any potential archaeological resources are discovered the 
applicant will immediately cease work in that area and notify the pass-through entity, if applicable, and 
DHS/FEMA. 
 
Article 43 Applicability of DHS Standard Terms and Conditions to Tribes 
 
The DHS Standard Terms and Conditions are a restatement of general requirements imposed upon recipients and flow 
down to sub-recipients as a matter of law, regulation, or executive order. If the requirement does not apply to 
Indian tribes or there is a federal law or regulation exempting its application to Indian tribes, then the acceptance by 
Tribes of, or acquiescence to, DHS Standard Terms and Conditions does not change or alter its inapplicability to an 
Indian tribe. The execution of grant documents is not intended to change, alter, amend, or impose additional 
liability or responsibility upon the Tribe where it does not already exist. 

http://www.fema.gov/grants/guidance-tools/environmental-historic
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Article 44 Acceptance of Post Award Changes 
 
In the event FEMA determines that an error in the award package has been made, or if an administrative change must 
be made to the award package, recipients will be notified of the change in writing. Once the notification has been 
made, any subsequent requests for funds will indicate recipient acceptance of the changes to the award. Please call 
FEMA Grant Management Operations at (866) 927-5646 or via e-mail to: ASK-GMD@fema.dhs.gov if you have 
any questions. 
 
Article 45 Disposition of Equipment Acquired Under the Federal Award 
 
For purposes of original or replacement equipment acquired under this award by a non-state recipient or non-state sub-
recipients, when that equipment is no longer needed for the original project or program or for other activities 
currently or previously supported by a federal awarding agency, you must request instructions from FEMA to make 
proper disposition of the equipment pursuant to 2 C.F.R. section 200.313. State recipients and state sub-recipients 
must follow the disposition requirements in accordance with state laws and procedures. 
 
Article 46 Prior Approval for Modification of Approved Budget 
 
Before making any change to the FEMA approved budget for this award, you must request prior written approval 
from FEMA where required by 2 C.F.R. section 200.308. For purposes of non-construction projects, FEMA is 
utilizing its discretion to impose an additional restriction under 2 C.F.R. section 200.308(f) regarding the transfer of 
funds among direct cost categories, programs, functions, or activities. Therefore, for awards with an approved 
budget where the federal share is greater than the simplified acquisition threshold (currently $250,000), you may 
not transfer funds among direct cost categories, programs, functions, or activities without prior written approval 
from FEMA where the cumulative amount of such transfers exceeds or is expected to exceed ten percent (10%) of 
the total budget FEMA last approved. For purposes of awards that support both construction and non- construction 
work, FEMA is utilizing its discretion under 2 C.F.R. section 200.308(h)(5) to require the recipient to obtain prior 
written approval from FEMA before making any fund or budget transfers between the two types of work. You 
must report any deviations from your FEMA approved budget in the first Federal Financial Report (SF-425) you 
submit following any budget deviation, regardless of whether the budget deviation requires prior written approval. 
 
Article 47 Indirect Cost Rate 
 
2 C.F.R. section 200.211(b)(15) requires the terms of the award to include the indirect cost rate for the federal 
award. If applicable, the indirect cost rate for this award is stated in the budget documents or other materials approved 
by FEMA and included in the award file. 
 
Article 48 Summary Description of Award and Sub-programs 
 
The purpose of the FY 2024 HSGP is to support state and local efforts to prevent terrorism and other catastrophic 
events and to prepare the Nation for the threats and hazards that pose the greatest risk to the security of the United 
States. The HSGP provides funding to implement investments that build, sustain, and deliver the 32 core 
capabilities essential to achieving the National Preparedness Goal of a secure and resilient Nation. Among the five 
basic homeland security missions noted in the DHS Quadrennial Homeland Security Review, HSGP supports the 
goal to Strengthen National Preparedness and Resilience. The building, sustainment, and delivery of these core 
capabilities are not exclusive to any single level of government, organization, or community, but rather, require the 
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combined effort of the whole community. This HSGP award consists of State Homeland Security Program 
(SHSP) funding in the amount of $4,362,750.00. This grant program funds a range of activities, including 
planning, organization, equipment purchase, training, exercises, and management and administration across all core 
capabilities and mission areas. 
 
Article 49 HSGP Performance Goal 
 
In addition to the Biannual Strategy Implementation Report (BSIR) submission requirements outlined in the 
Preparedness Grants Manual, recipients must demonstrate how the grant-funded project addressed the core 
capability gap associated with this project and identified in the Threat and Hazard Identification and Risk Analysis 
(THIRA) or Stakeholder Preparedness Review (SPR) or sustains existing capabilities as applicable. The capability 
gap reduction must be addressed in the Project Description of the BSIR for each project. 
 



Sheridan Fire-Rescue
151 S. Scott St.

Sheridan, WY  82801
307-672-6126

VISION:  We embrace “Our City” and its historical Western lifestyle and values while being focused on socio-
economic diversity with open eyes, minds, and hearts in keeping Sheridan the community of choice for all.

State Homeland Security Grant
Fiscal Year 2024

Background:  During the budget preparation for FY25 the Sheridan Fire-Rescue
budget included $6,000 for ballistic gear in the GPET fund.  During events of the
previous year it was noted that the fire crews didn’t have appropriate personal protective
equipment for Active Shooter or other potentially violent emergency responses.  We
confirmed with our colleagues around the State that Sheridan was indeed behind the
times with not providing this PPE. In addition there are now two (2) National Fire
Protection Association (NFPA) standards that detail the requirement for crews to have
ballistic gear available for the types of calls that are responded to, NFPA 1500 and
NFPA 3000.

Discussion: The State Homeland Security Program was identified as a potential
funding source for this budget item.  The grant was applied for and the funding was
awarded in the amount of $7,962.00.  This grant does not have a cost share, the
process would be that the City would purchase the equipment, provide the
documentation that it had been purchased and then would be reimbursed by the State
Office of Homeland Security.  The requirements that come with the grant are common in
grant management or covered by the City of Sheridan involvement in the County-wide
Local Emergency Planning Committee (LEPC)

Recommendation:  Staff recommends that the Federal Fiscal Year (FFY) 2024 State
Homeland Security Program (SHSP) grant funding amount of $7,962.00 will be used to
purchase ballistic gear for our crew to use during active shooter hostile event responses
as appropriate personal protective equipment.



CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Park's Department  

MEMORANDUM
   
RE: Discussion of Sheltered Acres Park Renovation - Parks Director Steve Gage
From: Steve Gage, Parks Director
To: City Council
CC: City Administrator Stuart McRae 
Date: 11/19/2024

Recommendation:
Staff recommends that the Mayor and Council consider a resolution to apply for a LWCF Grant to help fund a
renovation of Sheltered Acres Park.

Background:
Sheltered Acres Park is located at the south end of Emerson Street. Sheltered Acres Park was donated to the City of
Sheridan in 1956, making it one of the city's oldest parks. In 1977 the City developed plans for the park. Those
plans included water lines, an irrigation system, picnic facilities and playground equipment.

Discussion:
The majority of Sheltered Acres Park’s amenities are significantly beyond their recommended life cycle. A
connection to the City’s pathway system in 2017 is the only notable capital improvement that has been completed in
the last 25 years. In the 2019 Parks & Recreation Master Plan, Sheltered Acres Park had the second lowest asset
rating of all City parks.
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