
           

Sheridan City Planning Commission
Meeting Agenda

November 12, 2024
7:00 PM, City Council Chamber, City Hall

           

1. Call to Order and Roll Call of Members   

 

2. Approval of Agenda as Presented

Motion by:

Second:

Vote:

  

 

3. Review, correction, and approval of minutes of the October 14, 2024 meeting.

Motion by:

Second:

Vote:
 

Old Business   

 

New Business   

 

4. Consideration of PL-24-34, Resolution 41-24. The applicant, Sign Products, Inc, for Campco
Federal Credit Union, requests an approval for an EMC, Electronic Message Center sign within
300 feet of a single family residence. Located at 2511 Coffeen Ave. Zoned B-1 Business District.

Motion by:

Second:

Vote:
 

5. Comments from commissioners and staff.   

 

6. Adjourn   

 

 



 

  

MEMO 

  
TO: Planning Commission
FROM: Kelly Schroeder, Planning Director
RE: Review, correction, and approval of minutes of the October 14, 2024 meeting.

Motion by:

Second:

Vote:

Attachments
Minutes 



CITY OF SHERIDAN

MINUTES OF PLANNING COMMISSION MEETING

CITY HALL COUNCIL CHAMBERS

OCTOBER 14, 2024

1. Vice Chair James Schrodt called the meeting to order at 7:00 PM with a quorum as
follows: Daniel Kerbs, Bev Leichtnam, and Brandy Campbell.

2. Commissioner Campbell moved, seconded by Commissioner Leichtnam to approve the
agenda. The motion was approved.

3. Commissioner Leichtnam moved, seconded by Commissioner Campbell to approve the
minutes of the September 23 Planning Commission meeting. The motion was approved.

4. Consideration of Ordinance 2287, Adopting M-1 Mixed Use Employment District and M-
2 Industrial District.

Commissioner Kerbs moved, seconded by Commissioner Campbell to recommend City
Council table City Ordinance 2287 until a time determined by Council. If chosen not to
(table), to proceed with the following amendments: removing residential restrictions noted
in appendix a, section a, subsection 1; add “outside-normal business hours” to truck traffic
in M2; move outdoor storage areas from M2 to M1; and additionally, encourage being
accommodating with businesses who may want to move to an alternative zone even
though current use complies with the draft zoning plan.

5. Consideration of Ordinance 2288, Adopting Downtown Development District Overlay
and Downtown Historic District Overlay.

Commissioner Kerbs moved to provide a positive recommendation to City Council
regarding City Ordinance 2288 with the amendment that withing the downtown business
district, multi-family for mixed-use residential uses are not required to provide off-street
parking. No Second. Motion failed.

Commissioner Leichtnam moved, seconded by Commissioner Campbell to provide a
positive recommendation for consideration of City Ordinance 2288, Adopting Downtown
Development District Overlay and Downtown Historic District Overlay to City Council.
Motion passed 3:1

6. Comments from commissioners and staff.

7. The meeting was adjourned at 9:34  PM.

________________________________________



Tod Windsor, Planning Commission Chairperson

Attest: __________________________
Ashlee Foster, City Clerk



 

  

MEMO 

  
TO: Planning Commission
FROM: Kelly Schroeder, Planning Director
RE: Consideration of PL-24-34, Resolution 41-24. The applicant, Sign Products, Inc, for Campco

Federal Credit Union, requests an approval for an EMC, Electronic Message Center sign within
300 feet of a single family residence. Located at 2511 Coffeen Ave. Zoned B-1 Business
District.

Background
Sign Products, Inc. on behalf of Campco Federal Credit Union has submitted an application for an
Electronic Message Center sign located at 2511 Coffeen Avenue (PIN 55840211400125). The subject
property is zoned B1- Business District and is within 300 feet of a single-family residence. The proposed
sign will be located in the northwest corner of the subject property along Coffeen and 3rd Avenue. From
this point, two single-family homes are located to the north across 3rd Avenue at approximately 125 feet
and 250 feet away. Other signs are proposed for the property, but are not EMCs, and have gone through
the standard sign permitting process for approval.

Findings of Fact
Municipal Code Chapter 3, Article 3-II, Section 3-11.A governing Electronic Message Centers (EMC)
stipulates that regardless of the zone district, electronic message centers may not be erected within 300
feet of a single-family residence unless reviewed by Planning Commission and approved by City Council.
Subsection (a)(2)(D) of said code states that approval of an EMC sign permit may only be made upon
finding that the proposed EMC meets the following criteria. City staff comments regarding the proposed
EMC in relation to these requirements are in italics. 
 
i. An EMC, or sign incorporating an EMC, installed on a building or structure shall have framing and
decorative elements that are complementary to the facade of the building on which it is installed. An
EMC, or sign incorporating an EMC, installed as a freestanding sign shall have a decorative base of
masonry or stone. 

Per the submitted schematic drawings, the proposed EMC is a freestanding sign and will have a
decorative base made of stone.
 

ii. Any information displayed on the EMC shall be static, and messages displayed shall not change more
frequently than once per hour. 

To satisfy this requirement, the applicant submitted a signed statement stating that they have read
and understand the requirements of EMCs within 300’ of a single family residence. Further
documentation was provided from the sign manufacturer stating that the sign software is equipped
with message controls that allow users to set hold times for messages in order to be in compliance
with City Code. 

iii. Messages displayed must be monochromatic (a single color, value, and hue) and the background of



the EMC must likewise be of a single color, value, or hue. 
To satisfy this requirement, the applicant submitted a signed statement stating that they have read
and understand the requirements of EMCs within 300’ of a single family residence. Further
documentation was provided from the sign manufacturer stating that the sign software is equipped
with message controls that allow users to set monochromatic color schemes for messages in order
to be in compliance with City Code. 
 

iv. The maximum pixel spacing (pixel pitch) shall not exceed 10 mm for a EMC-RBG or 20 mm
EMC-Mono. 

Per the submitted technical specifications, the pixel pitch of the proposed EMC is 10 mm LED RBG.
 

v. The minimum legal lot or parcel size for which an EMC, or sign incorporating an EMC, can be installed
in a R-0 Rural Residence, R-1 Residence, R-2 Residence, R-3 Residence, R-4 Residence district, or
residential use area of a planned unit development, is one acre. 

As the subject property is zoned B-1 Business District, this requirement does not apply. 
 

vi. The EMC will conform in all other ways with the provisions of this section and applicable city code. 
The proposed EMC meets all other requirements governing signage in commercial districts,
including size and location: 

The allowable height for a free standing sign in a B-1 Business District is 20 feet. The proposed
sign is 9 feet, 10.5 inches. 
The allowable area for freestanding signs in this district is 50 square feet, however, an additional
fifteen percent may be granted if the sign has a masonry pole cover enclosing all supports and
brackets, which increases the maximum allowable area to 57.5 square feet. The proposed sign has
a masonry base enclosing all supports and is shown to be 55.07 square feet. 
The sign is located outside of the visibility triangle, lies completely within the property lines, and is
the only sign for the business located along Coffeen Avenue.

Staff Comments
Staff finds that the proposed EMC sign located at 2511 Coffeen Avenue meets all of the requirements for
signs located in a B-1 Business district as well as the requirements for EMC signs located within 300 feet
of a single-family dwelling. Staff sent notification to 23 nearby property owners regarding the proposed
EMC sign and public hearings. No comments have been received to date. 

Staff Recommendation
Staff recommends that Planning Commission find that the application PL-24-34 Campco FCU EMC is in
accordance with City of Sheridan Municipal Code Chapter 3, Article 3-II, Section 3-11.A governing
Electronic Message Centers (EMC), and that the Commission recommend approval of the EMC to City
Council. 

 

Attachments
site plan 
specifications 
owner certification 
sign measurements 
brightness and message controls 
resolution 



















CITY OF SHERIDAN
RESOLUTION 41-24

A RESOLUTION approving PL-24-34, an Electronic Message Center (EMC) for Campco
Federal Credit Union. The property is zoned B-1 Business and located at 2511 Coffeen
Avenue. (PIN 55840211400125).

WHEREAS, the application for the Campco FCU Electronic Message Center (EMC) has
been reviewed for consistency with Chapter 3 (Advertising) and other applicable City
code; and

WHEREAS, all applicable requirements for an Electronic Message Center (EMC) located
within 300 Feet of a single-family residence have been met with documentation
showing compliance with Chapter 3, Article 3-II, Section 3-11A (Electronic Message
Centers).

Be it resolved by the City of Sheridan Governing Body:

That the Electronic Message Center (EMC) for Campco Federal Credit Union is located
on property zoned B-1 at 2511 Coffeen Avenue.

In approving the Electronic Message Center (EMC) for Campco Federal Credit Union, the
City of Sheridan Governing Body finds the following as required by Sheridan City Code
Chapter 3, Article 3-II, Section 3-11A, Subsection (a)(2)(D):

i. An EMC, or sign incorporating and EMC, installed on a building or structure shall
have framing and decorative elements that are complementary to the façade of
the building on which it is installed. An EMC, or sign incorporating an EMC,
installed as a freestanding sign shall have a decorative base of stone or masonry.

ii. Any information displayed on the EMC shall be static, and messages displayed
shall not change more frequently than once per hour.

iii. Messages displayed must be monochromatic (a single color, value, and hue) and
the background of the EMC must likewise be of a single color, value, or hue.

iv. The maximum pixel spacing (pixel pitch) shall not exceed 10 mm for a EMC-RBG
or 20 mm EMC-Mono.

v. The minimum legal lot or parcel size for which an EMC, or sign incorporating an
EMC, can be installed in a R-0 Rural Residence, R-1 Residence, R-2 Residence, R-3
Residence, R-4 Residence district, or residential use area of a planned unit
development, is one acre.

vi. The EMC will conform in all other ways with the provisions of this section and
applicable city code.

PASSED, APPROVED, AND ADOPTED this 18th day of November, 2024.

_______________________________
Richard Bridger, Mayor



ATTEST:

____________________________
Ashlee Foster, City Clerk


	Agenda
	__minutes
	       ATT_Minutes
	__Campco EMC
	       ATT_site plan
	       ATT_specifications
	       ATT_owner certification
	       ATT_sign  measurements
	       ATT_brightness and message controls
	       ATT_resolution

