
           

AGENDA
CITY OF SHERIDAN
OCTOBER 20, 2025

REGULAR COUNCIL MEETING START 5:30 P.M.

           
1. Call to Order 
 

2. Pledge of Allegiance 
 

3. Invocation to be given by Harry Bohling, Cornerstone Church.  
 

4. Roll Call of Members 
 

5. Consideration of Agenda 
 

6. Community Update 
 

A. Operation Green Light for Veterans Proclamation - Jessica Bryant, VFW Auxiliary Department of
Wyoming  

 
B. National First Responders Day Proclamation - City Administrator Stuart McRae 

 
C. Museum at the Bighorns - Museum Director Carrie Ida Edinger and Director of Operations Chip King 

 

7. Staff Update 
 

A. Budget Update - City Treasurer Darla Hawkins 
 

8. Comments from the Public 
 

9. Public Hearings 
 



A. Public Hearing for PL-25-31, Ordinance 2299, Rezone 1 Acre from R-1 to B-1 at 1039 2nd Ave E. -
City Planner Kelly Schroeder 

 
i. Consideration of First Reading of PL-25-31, Ordinance 2299, Rezone 1 Acre from R-1 to B-1 at 1039

2nd Ave E. 
 

B. Public Hearing for the Ownership Transfer for Restaurant Liquor License #12 from Cowboy Café 2,
LLC, to KMR Enterprises, LLC - City Clerk Ashlee Foster 

 
i. Consideration of the Ownership Transfer for Restaurant Liquor License #12 from Cowboy Cafe 2,

LLC to KMR Enterprises, LLC 
 

10. Consent Agenda 
 

A. Smith Alley West Use Agreement 
 

B. Minutes of Regular Council Meeting October 6, 2025 
 

C. Claims  
 
OLD BUSINESS
 

11. Consideration of Third and Final Reading of PL-25-24, Ordinance 2298, Rezone 31.85 Acres from
R-1 to B-1 in the 900 Block of E. 5th St - City Planner Kelly Schroeder 

 
NEW BUSINESS
 

12. Consideration of Adopting the Revised Public Records Policy - City Clerk Ashlee Foster 
 

13. Consideration of Bid Award to Highland Inc. for Blacktooth Park Phase VI Project in the Amount of
$222,478.00 - City Engineer Thomas Morneau 

 
14. Council Comments and Committee/Board Reports 
 

15. Adjournment 
 

 



CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

City Administrator  

MEMORANDUM
   
RE: Operation Green Light for Veterans Proclamation - Jessica Bryant, VFW Auxiliary Department of

Wyoming 
From: Kaylin Rizzotto, Executive Assistant
To: City Council
CC:
Date:

Attachments
Proclamation





CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

City Administrator  

MEMORANDUM
   
RE: National First Responders Day Proclamation - City Administrator Stuart McRae
From: Kaylin Rizzotto, Executive Assistant
To: City Council
CC:
Date:

Attachments
National First Responders Day Proclamation





CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Planning   

MEMORANDUM
   
RE: Public Hearing for PL-25-31, Ordinance 2299, Rezone 1 Acre from R-1 to B-1 at 1039 2nd Ave E. - City

Planner Kelly Schroeder
From: Kelly Schroeder, Planning Director
To: City Council
CC:
Date: 09/16/2025

Attachments
Staff Report
Draft Ordinance
Petition
Rezone Exhibit
Aerial



 

 
 

CITY OF SHERIDAN, WYOMING 

55 Grinnell Plaza, Sheridan Wyoming 82801 

Planning & Zoning Department 
____________________________________________________________________________ 

MEMORANDUM 
 

From:  Kelly Schroeder, City Planner 
To:   City of Sheridan City Council 
Date:   October 13, 2025 

 

Re:  PL-25-31, Ordinance 2299 1039 2nd Ave Rezone Staff Report 

 
 
Background 
 
Q Construction, LLC, has submitted a rezone application for the following location:  
  

Address: 1039 2nd Ave East, Sheridan, WY 82801 
 Legal:  Tract 28, Brundage Place 
 PIN:   55840211100225 
 
The applicant is requesting a rezone from R-1 Residence District to B-1 Business District to allow 
for multi-family residential use on the property.  
 
Discussion 
 
Location & Zoning 
The subject property is currently 1 acre in size zoned R-1 Residence district. It is located on 2nd 
Avenue East in the area south of Brundage Lane between Coffeen Avenue and Interstate 90.  
 
If approved, a rezone to B-1 would allow the following uses on the property (see Municipal Code, 
Appendix A, Section 7):  
 

1. Any use permitted in the R-3 Residence District and the R-4 Residence District; 
2. Any retail business;  
3. Public garage or filling station;  
4. Tourist court;  
5. Offices, theater, bank, or restaurant;  
6. Shoe shop, tailor shop, barbershop, or beauty parlor;  
7. Business or commercial school or studio;  
8. Bakery not employing more than five (5) persons in preparing and baking its products;  
9. Laundry or dry-cleaning establishment employing not more than five (5) persons engaged 

in laundry or dry-cleaning work;  
10. Accessory buildings and uses customarily incidental to any of the above uses. 



 

 

11. Adult-oriented businesses that conform to the criteria of Appendix A, Section 10, 
Subsection 21.  

 
Adjacent properties are zoned M-1 Industrial to the north, R-1 Residence to the east, B-2 Business 
to the south, and B-1 Business to the west. Nearby land uses include single-family residential, 
multi-family residential, auto sales, restaurants, and a hotel.  
 
Future Land Use 
The Future Land Use Map from 2017 indicates that this area is appropriate for residential use. 
The proposed rezone to B-1 Business district is intended to allow for multi-family development on 
the property, which is consistent with the future vision for this area.  
 
Although not the intent of this rezone, it is worth noting that a rezone to B-1 would also allow 
commercial use on the property. While commercial uses are not contemplated for this particular 
property as part of the Future Land Use Map, it is adjacent to properties to the north and west that 
are designated as commercial areas. If this property ever were to include commercial uses in the 
future, it would be a reasonable location for commercial uses given its location.  
 
Staff Review Comments 
Staff comments during the internal review of this rezone application were related to a minor error 
on the rezone petition. At this time, all staff comments have been adequately addressed.  
 
Public Notice 
Staff sent notices to 22 surrounding property owners and published a legal ad in the Sheridan 
Press with information about the project and the public hearing schedule. A sign was also posted 
on the property. To date, staff have received no comments, questions, or concerns from the public. 
 
Findings of Fact 
 
Neither state statute nor municipal code contains required findings that must be made in changing 
a property’s zoning designation. State statute does provide some requirements for zoning 
regulations in general, which Planning Commission and City Council should be aware of:  
  
 W.S. 15-1-601(d) states that all regulations shall be made:  

i. In accordance with a comprehensive plan and designed to:  
a. Lessen congestion in the streets;  
b. Secure safety from fire, panic, or other dangers;  
c. Promote health and general welfare;  
d. Provide adequate light and air;  
e. Prevent the overcrowding of land;  
f. Avoid undue concentration of population; and  
g. Facilitate adequate provisions for transportation, water, sewage, schools, 

parks, and other public requirements.  
ii. With reasonable consideration, among other things, of the character of the 

district and its peculiar suitability for particular uses;  
iii. With a view to conserving the value of buildings and encouraging the most 

appropriate use of land throughout the city or town; and  



 

 

iv. With consideration given to the historic integrity of certain neighborhoods of 
districts and a view to preserving, rehabilitating and maintaining historic 
properties and encouraging compatible uses within the neighborhoods or 
districts, but no regulation made to carry out the purposes of this paragraph is 
valid to the extent it constitutes an unconstitutional taking without compensation.  

 
The preamble of the City’s Zoning Ordinance (Appendix A) states that the purpose of the 
zoning ordinance is to, “[promote] the health, safety, morals and general welfare of the 
inhabitants of the City of Sheridan by lessening the congestion in the streets; securing 
safety from fire, panic, and other dangers; providing adequate light and air; preventing the 
overcrowding of land; avoiding the undue concentration of population; facilitating the 
adequate provision of transportation, water, sewage, schools, parks, and other public 
requirements; and by other means in accordance with a comprehensive plan”.  

 
Planning Commission Public Hearing and Recommendation 
 
Planning Commission held a public hearing on this application on Monday, October 13th at 
7:00pm.  No comments were made by members of the public. Planning Commission also had no 
questions or discussion on the proposal.  
 
Planning Commission voted unanimously to recommend approval of PL-25-31, Ordinance 2299 
1039 2nd Ave East Rezone to the Governing Body.    
 
Staff Recommendation  
 
Staff recommends that the Governing Body approve PL-25-31, Ordinance 2299 1039 2nd Ave 
East Rezone from R-1 Residential to B-1 Business. 
 
Anticipated Meeting Schedule 
 
Monday, October 20, 2025, 5:30pm - City Council Public Hearing and 1st Reading  
Monday, November 3, 2025, 5:30pm - City Council 2nd Reading  
Monday, November 17, 2025, 5:30pm - City Council 3rd Reading 
 
All meetings are held in the City Council Chambers on the 3rd Floor of City Hall. Located at 55 
Grinnell Plaza, Sheridan, WY 82801. 
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CITY OF SHERIDAN
ORDINANCE NO. 2299

AN ORDINANCE, AMENDING ORDINANCE NO. 826, THE ZONING ORDINANCE OF THE
CITY OF SHERIDAN, TO ZONE THE ENTIRETY OF THE LAND MORE PARTICULARLY
DESCRIBED BELOW AND SHOWN ON THE ATTACHED EXHIBIT, FROM R-1 RESIDENCE
DISTRICT TO B-1 BUSINESS DISTRICT; FOR PROPERTY LOCATED AT 1039 2ND AVE EAST,
SHERIDAN, WY.

WHEREAS, The owners of the following described lands have petitioned the City Council
to rezone the same from R-1 Residence District to B-1 Business District; and

WHEREAS, a public hearing has been held thereon by the City Council.

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF SHERIDAN, WYOMING:

1. The  following  described  land  is  hereby  rezoned  from  R-1  Residence  District  to  B-1
Business District:

Tract 28, Brundage Place, a Subdivision in Sheridan County, Wyoming

2. Ordinance No. 826, the Zoning Ordinance of the City of Sheridan is hereby amended to
conform herewith.

3. If  any  provision  or  portion  of  this  ordinance  is  declared  by  any  court  of  competent
jurisdiction to be void, unconstitutional, or unenforceable, then all remaining provisions
and portions of this ordinance shall remain in full force and effect.

4. This  ordinance  shall  be  in  full  force  and  effect  immediately  upon  its  passage  and
publication as provided by law.

PASSED, APPROVED AND ADOPTED this _____ day of __________ 2025. 

            

City of Sheridan 

____________________________ 

Richard Bridger, Mayor 

ATTEST: 

__________________________

Ashlee Foster, City Clerk

State of Wyoming    )
                                 )  SS
County of Sheridan  )

Signed and sworn (or affirmed) before me on this ____ day of _____________ 20__

by ________________________

______________________
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Notary Public

My commission expires __________________

1st Reading:  ___________________
2nd Reading: ___________________
3rd Reading:  ___________________
Published:     ___________________
 

EFFECTIVE DATE: This Ordinance shall be in full force and effect on _(publication date)__, after the
required approval and publication, according to law
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CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

Clerk  

MEMORANDUM
   
RE: Public Hearing for the Ownership Transfer for Restaurant Liquor License #12 from Cowboy Café

2, LLC, to KMR Enterprises, LLC - City Clerk Ashlee Foster
From: Ashlee Foster, City Clerk
To: City Council
CC: City Administrator Stuart McRae 
Date: 10/20/2025

Background:
The Cowboy Café Restaurant Liquor License is seeking an Ownership Transfer for the business located at 138 N.
Main ST. The transfer will take place from Cowboy Café 2, LLC to KMR Enterprises, LLC. Cowboy Café will
still be required to participate in the annual liquor license renewal process, separate from this transfer process and
Cowboy Café has already submitted that renewal application.  

Discussion:
The new owners of Cowboy Café have expressed they do not intend to change any business operations. For
additional details, please see the attached documents, which include: 

Cowboy Café State Transfer Application 
Transfer Documentation [Assignment Request Letter, Letter of Good Standing, Lease(s), Temporary Food
Permit]
City of Sheridan Operation & Business Plan

Staff Recommendation:
City staff recommend the approval of the Liquor License Transfer Application for Cowboy Cafe. All documents
have been received, reviewed and approved by the State of Wyoming Liquor Division. The transfer application is
complete and ready for Council consideration and approval.

DISCLAIMER: If the application for license transfer is approved, but the business purchase does not go through
for any reason before December 31, 2025, the license will revert to the previous owner and expire at the end of
the year. In that case, the current owner—whether the previous owner or otherwise—would need to apply for a
new restaurant license for 2026 outside of the standard renewal process.  

Funding
There are no financial implications for Council to consider in relation to this transfer request. 

Attachments
Cowboy Cafe State Transfer App
Cowboy Cafe Transfer Docs
Operating and Business Plan

























































CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Public Works  

MEMORANDUM
   
RE: Smith Alley West Use Agreement
From: Thomas Morneau, City Engineer
To: City Council
CC:
Date: 09/10/2025

Recommendation:
Staff recommends the City Council approve the request for the Alley Use Agreement for Smith Alley with Bee
Tree Partners, LLC, and authorize the Mayor to sign said agreement. 

Background:
The adjacent property of Smith Alley West currently makes use of a portion of the alley to create outdoor seating.
 The Smith Street Alley is closed to vehicular traffic and serves as a primary path for pedestrians connecting to
Main Street from the west.  The proposed request allows for the adjacent business to continue utilizing the alley
for outdoor seating, but the new agreement will supersede the previous agreement from May 2018, which
required that the Lessee pay rent of $1/sqft per month between May 1st and December 1st of each year. 

The attached agreement spells out the allowances and restrictions of the alley use.  The initial term of the
agreement is for five years. The Lessee will be responsible for the cost of any improvements and physical
streetscape items, which will require approval from the Public Works Director.  Additionally, the Lessee will
provide cleaning and maintenance of the space and maintain clear and direct ADA-compliant access through the
alley at all times.  Alcohol will be permitted on the premises that are enclosed in the alley. The Lessee is
responsible for liability insurance with the City listed as an additional insured party.  The City reserves the right
to terminate the lease agreement for health and safety reasons at any time and to terminate it with 90 days' notice
if the public interest is no longer served.  

Attachments
Use Agreement
Use Agreement



•• W Y O M I N G ··-

ALLEY USE AGREEMENT 

THIS AGREEMENT is entered into and effective the tJ1!-day of ".>�fkv\,.� 
2025, by and between the City of Sheridan, Wyoming, a municipal corporation, w ose address is 55 E. 
Grinnell Plaza, Sheridan, WY 82810, (the "City") and Bee Tree Partners, LLC, a Wyoming limited 
liability company, whose address is 1508 S. Willson Ave., Bozeman, MT 59715, ("Lessee"). Lessee owns 
or has an interest in the property located at 150 N. Main Street, Sheridan, Wyoming (the "Property"). The 
Property is adjacent to the alley or public right-of-way described below, and Lessee wishes to use all or a 
portion thereof for its business services offered to the public. The City wishes to accommodate Lessee's 
desired use and finds Lessee's desired use to be in the public's interest. 

THEREFORE, in consideration of the promises exchanged below, the Lessee and City agree as 
follows: 

1. Termination. The parties hereby terminate and revoke the Sidewalk/ Alley License 
Agreement, dated May 21, 2018, in its entirety. 

2. Premises. The City leases to Lessee the following described portion of alley adjacent to 
Lessee's Property, described as follows: 

As shown on the site plan detailing the layout and use of the alley attached hereto as 
Exhibit A (the "Premises"). 

3. Term. The term of this Agreement shall be five (5) years, beginning on the effective date 
hereof and terminating five (5) years thereafter. The City may terminate this Agreement upon ninety (90) 
days' notice to Lessee should it deem the Agreement no longer serves the public interest; provided 
however, this Agreement may be terminated immediately by the City if it has any public health or safety 
concern arising from Lessee's use of the Premises or if the Lessee or the Property has any violation of the 
City's Municipal Code. 

4. Purpose. The purpose for this Agreement and Lessee's use of the Premises is as follows: 

Allow the Lessee the ability to establish a place for the serving and sale of retail goods from the 
Premises. The City Governing Body finds these uses are beneficial to the economic and cultural vitality 
of the Sheridan historic downtown. 

5. Maintenance/Repair. Lessee shall at all times keep the Premises clean, maintained, and 
in good repair in at least as good of condition as upon the effective date of this Agreement. Maintenance 
includes the removal of snow and ice. The City shall not be responsible for cleaning, maintaining, 
repairing, or inspecting the Premises during the term of this Agreement. Provided, should the Premise 
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include any trees, the Lessee shall not prune or alter any tree in any manner.  Should any tree require any 
maintenance, Lessee shall notify the City immediately. 
 

6. Pedestrian Access. Lessee shall at all times maintain a clear and direct American with 
Disabilities Act (ADA) compliant access through the Premises. 

 

7. Improvements and Alterations.  Lessee must obtain written consent from the City’s 
Public Works Director before making any alterations, improvements, modifications, or additions to the 
Premises.  Any and all alterations, improvements, modifications, or additions to the Premises shall: (a) be 
in compliance with all applicable building codes; (b) be in compliance with the City’s Municipal Code; 
(c) have emergency egress considerations; and (d) meet the City’s design checklist. Unless otherwise 
agreed by the parties, Lessee shall remove all alterations, improvements, modifications, or additions to 
the Premises and restore the Premises to its original condition upon this Agreement terminating and not 
being renewed.   
 

8. Liability Insurance by Lessee. During the term of this Agreement, Lessee or its 
tenant renting the Property shall provide insurance coverage for persons and property on the Premises for 
injury, death, or damage in an amount not less than One Million Dollars ($1,000,000.00) Per Occurrence. 
The City shall be added as an “Additional Insured” with a waiver of subrogation in favor of the City. The 
Lessee shall provide a Certificate of Liability Insurance with the location of the Premises at the time of 
the of the signing of this Agreement and every year thereafter on renewal of the Liability Coverage 
Policy.   
 

9. Indemnity/Governmental Immunity. Lessee shall assume the risk of any liability 
arising from this Agreement and any and all use of the Premises, and Lessee shall hold harmless, defend, 
and indemnify the City for any liability associated with the use of the Premises and the improvements 
thereon.  The City does not waive governmental immunity by entering into this Agreement and 
specifically retains all immunities and defenses available to it pursuant to Wyo. Stat. § 1-39-101 et seq. 
and all other applicable law.  
 

10. Third-Party Beneficiaries and Transferability.  Other than Lessee’s current tenant on 
the Property, Big Horn Public House, LLC, a Wyoming limited liability company, the parties do not 
intend to create in any other party the status of third-party beneficiary, and this Agreement shall not be 
construed so as to create such status.    
 

This Agreement is not transferable without the written consent of the City.  Further, if the Lessee 
has an alcohol license, the parties agree that this Agreement is not part of the alcohol licensee’s 
transferable premise even though the use has been approved as part of the licensee’s operational plan.  
Any alcohol license transferee shall be required to enter into a new alley use agreement with the City after 
the approval of the license transfer. 
 

11. Alcohol. If Lessee’s use of the Property includes the selling and dispensing of alcohol 
under a duly issued and proper liquor license, then the City consents to the service of alcoholic beverages 
within an immediately adjacent fenced or enclosed area of the Premises as provided in Wyo. Stat.§ 12-5-
201(a), or as otherwise required by the State of Wyoming Liquor Commission.  Provided that such service 
has been approved as part of the Lessee’s Operational Plan. Lessee must obtain the written consent from 
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the City’s Public Works Director before adding or constructing a fenced or enclosed area on the Premises 
as provided in Paragraph 5 herein.  

 
  If the Premises is any sidewalk located along or within the area between Burkitt St. and Dow St. 
and between Brooks St. and Gould St., the Lessee shall be required to provide food service if alcohol is 
going to be consumed on the Premises.  Food service requires that the food is prepared on the Property 
and is not prepackage.  The food service plan must be included in the Lessee’s Operation Plan and 
approved by the City.  
 

12. Entire Agreement. This Agreement represents the entire agreement between the parties 
hereto with respect to the subject matter hereof and all prior agreements, understandings, or negotiations 
shall be deemed merged herein. 

 
13. Modifications.  This Agreement shall not be modified, revised, or amended unless 

mutually agreed upon in writing by the parties. 
 

14. No Waiver. The failure of either party to insist on a strict performance of any of the 
terms and conditions hereof shall not be deemed a waiver of the rights or remedies that party may have 
regarding that specific term or condition nor deemed a waiver of any prior or subsequent breach.  
 

15. Governing Law, Jurisdiction, & Venue. The laws of the State of Wyoming shall govern 
the validity, interpretation, performance, and enforcement of this Agreement. A court of appropriate 
jurisdiction in Sheridan County, Wyoming shall have the sole and exclusive jurisdiction for the purposes 
of determining all claims arising under this agreement, and Owner and Tenant hereby consent to such 
jurisdiction and venue. 
 

16. Severability. Any provision of this Agreement that is prohibited or unenforceable shall be 
ineffective to the extent of such prohibition or unenforceability without invalidating the remaining 
provisions of this Agreement.  Any such prohibition or unenforceability shall not invalidate or render 
unenforceable any other provisions of this Agreement. 
 

17. Notices. All Notices required herein shall be delivered to the addresses stated at the 
beginning of this Agreement and be deemed delivered upon being placed in first class, prepaid mail.  
Notices to the City shall be directed to the Attention of the City Clerk. 
 
 
 
 
 

[SIGNATURE PAGE TO FOLLOW] 
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•• W Y O M I N G ··-

ALLEY USE AGREEMENT 

THIS AGREEMENT is entered into and effective the tJ1!-day of ".>�fkv\,.� 
2025, by and between the City of Sheridan, Wyoming, a municipal corporation, w ose address is 55 E. 
Grinnell Plaza, Sheridan, WY 82810, (the "City") and Bee Tree Partners, LLC, a Wyoming limited 
liability company, whose address is 1508 S. Willson Ave., Bozeman, MT 59715, ("Lessee"). Lessee owns 
or has an interest in the property located at 150 N. Main Street, Sheridan, Wyoming (the "Property"). The 
Property is adjacent to the alley or public right-of-way described below, and Lessee wishes to use all or a 
portion thereof for its business services offered to the public. The City wishes to accommodate Lessee's 
desired use and finds Lessee's desired use to be in the public's interest. 

THEREFORE, in consideration of the promises exchanged below, the Lessee and City agree as 
follows: 

1. Termination. The parties hereby terminate and revoke the Sidewalk/ Alley License 
Agreement, dated May 21, 2018, in its entirety. 

2. Premises. The City leases to Lessee the following described portion of alley adjacent to 
Lessee's Property, described as follows: 

As shown on the site plan detailing the layout and use of the alley attached hereto as 
Exhibit A (the "Premises"). 

3. Term. The term of this Agreement shall be five (5) years, beginning on the effective date 
hereof and terminating five (5) years thereafter. The City may terminate this Agreement upon ninety (90) 
days' notice to Lessee should it deem the Agreement no longer serves the public interest; provided 
however, this Agreement may be terminated immediately by the City if it has any public health or safety 
concern arising from Lessee's use of the Premises or if the Lessee or the Property has any violation of the 
City's Municipal Code. 

4. Purpose. The purpose for this Agreement and Lessee's use of the Premises is as follows: 

Allow the Lessee the ability to establish a place for the serving and sale of retail goods from the 
Premises. The City Governing Body finds these uses are beneficial to the economic and cultural vitality 
of the Sheridan historic downtown. 

5. Maintenance/Repair. Lessee shall at all times keep the Premises clean, maintained, and 
in good repair in at least as good of condition as upon the effective date of this Agreement. Maintenance 
includes the removal of snow and ice. The City shall not be responsible for cleaning, maintaining, 
repairing, or inspecting the Premises during the term of this Agreement. Provided, should the Premise 

Page 1 of 4

tmorneau
Rectangle

tmorneau
Rectangle



 

Page 2 of 4 
 

include any trees, the Lessee shall not prune or alter any tree in any manner.  Should any tree require any 
maintenance, Lessee shall notify the City immediately. 
 

6. Pedestrian Access. Lessee shall at all times maintain a clear and direct American with 
Disabilities Act (ADA) compliant access through the Premises. 

 

7. Improvements and Alterations.  Lessee must obtain written consent from the City’s 
Public Works Director before making any alterations, improvements, modifications, or additions to the 
Premises.  Any and all alterations, improvements, modifications, or additions to the Premises shall: (a) be 
in compliance with all applicable building codes; (b) be in compliance with the City’s Municipal Code; 
(c) have emergency egress considerations; and (d) meet the City’s design checklist. Unless otherwise 
agreed by the parties, Lessee shall remove all alterations, improvements, modifications, or additions to 
the Premises and restore the Premises to its original condition upon this Agreement terminating and not 
being renewed.   
 

8. Liability Insurance by Lessee. During the term of this Agreement, Lessee or its 
tenant renting the Property shall provide insurance coverage for persons and property on the Premises for 
injury, death, or damage in an amount not less than One Million Dollars ($1,000,000.00) Per Occurrence. 
The City shall be added as an “Additional Insured” with a waiver of subrogation in favor of the City. The 
Lessee shall provide a Certificate of Liability Insurance with the location of the Premises at the time of 
the of the signing of this Agreement and every year thereafter on renewal of the Liability Coverage 
Policy.   
 

9. Indemnity/Governmental Immunity. Lessee shall assume the risk of any liability 
arising from this Agreement and any and all use of the Premises, and Lessee shall hold harmless, defend, 
and indemnify the City for any liability associated with the use of the Premises and the improvements 
thereon.  The City does not waive governmental immunity by entering into this Agreement and 
specifically retains all immunities and defenses available to it pursuant to Wyo. Stat. § 1-39-101 et seq. 
and all other applicable law.  
 

10. Third-Party Beneficiaries and Transferability.  Other than Lessee’s current tenant on 
the Property, Big Horn Public House, LLC, a Wyoming limited liability company, the parties do not 
intend to create in any other party the status of third-party beneficiary, and this Agreement shall not be 
construed so as to create such status.    
 

This Agreement is not transferable without the written consent of the City.  Further, if the Lessee 
has an alcohol license, the parties agree that this Agreement is not part of the alcohol licensee’s 
transferable premise even though the use has been approved as part of the licensee’s operational plan.  
Any alcohol license transferee shall be required to enter into a new alley use agreement with the City after 
the approval of the license transfer. 
 

11. Alcohol. If Lessee’s use of the Property includes the selling and dispensing of alcohol 
under a duly issued and proper liquor license, then the City consents to the service of alcoholic beverages 
within an immediately adjacent fenced or enclosed area of the Premises as provided in Wyo. Stat.§ 12-5-
201(a), or as otherwise required by the State of Wyoming Liquor Commission.  Provided that such service 
has been approved as part of the Lessee’s Operational Plan. Lessee must obtain the written consent from 
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the City’s Public Works Director before adding or constructing a fenced or enclosed area on the Premises 
as provided in Paragraph 5 herein.  

 
  If the Premises is any sidewalk located along or within the area between Burkitt St. and Dow St. 
and between Brooks St. and Gould St., the Lessee shall be required to provide food service if alcohol is 
going to be consumed on the Premises.  Food service requires that the food is prepared on the Property 
and is not prepackage.  The food service plan must be included in the Lessee’s Operation Plan and 
approved by the City.  
 

12. Entire Agreement. This Agreement represents the entire agreement between the parties 
hereto with respect to the subject matter hereof and all prior agreements, understandings, or negotiations 
shall be deemed merged herein. 

 
13. Modifications.  This Agreement shall not be modified, revised, or amended unless 

mutually agreed upon in writing by the parties. 
 

14. No Waiver. The failure of either party to insist on a strict performance of any of the 
terms and conditions hereof shall not be deemed a waiver of the rights or remedies that party may have 
regarding that specific term or condition nor deemed a waiver of any prior or subsequent breach.  
 

15. Governing Law, Jurisdiction, & Venue. The laws of the State of Wyoming shall govern 
the validity, interpretation, performance, and enforcement of this Agreement. A court of appropriate 
jurisdiction in Sheridan County, Wyoming shall have the sole and exclusive jurisdiction for the purposes 
of determining all claims arising under this agreement, and Owner and Tenant hereby consent to such 
jurisdiction and venue. 
 

16. Severability. Any provision of this Agreement that is prohibited or unenforceable shall be 
ineffective to the extent of such prohibition or unenforceability without invalidating the remaining 
provisions of this Agreement.  Any such prohibition or unenforceability shall not invalidate or render 
unenforceable any other provisions of this Agreement. 
 

17. Notices. All Notices required herein shall be delivered to the addresses stated at the 
beginning of this Agreement and be deemed delivered upon being placed in first class, prepaid mail.  
Notices to the City shall be directed to the Attention of the City Clerk. 
 
 
 
 
 

[SIGNATURE PAGE TO FOLLOW] 

 
 
 
 
 
 



CITY OF SHERIDAN, WYOMING: LESSEE: 

Richard Bridger, Mayor Signature 

ATTEST: (;,-tf/?_,,c �)""( kv 71 f (__.
Name 

Me,KJ.�. 7:Jee --C-� 2 �i;�vf, � 
Ashlee Foster, City Clerk Title 

Page 4 of 4 



Exhibit A



CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

Clerk  

MEMORANDUM
   
RE: Minutes of Regular Council Meeting October 6, 2025
From: Ashlee Foster, City Clerk
To: City Council
CC:
Date:

Attachments
Minutes
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CITY OF SHERIDAN, WYOMING

MINUTES OF REGULAR COUNCIL MEETING

COUNCIL CHAMBERS          5:30 P.M.             OCTOBER 6, 2025

1. Mayor Bridger called the meeting to order at 5:30 P.M.

2. Mayor Bridger led the Pledge of Allegiance to the Flag.

3. Invocation was given by Councilmember Bev Leichtnam

4. The meeting was called to order with a quorum as follows:

Mayor Rich Bridger Present
Steven Brantz Present
Andrew Patceg Present
Greg Luhman Present
Terry Weitzel Present
Jack Wood Present
Bev Leichtnam Present

5. CONSIDERATION OF AGENDA

Councilmember Brantz moved, seconded by Councilmember Wood to approve the agenda.
Voice vote to approve the agenda. Motion passes.

6. COMMUNITY UPDATE

A. Bighorn Development Center - Darci Larson, Executive Director

B. National Disability Employment Awareness Month Proclamation - Jennifer Swaney, MRC,
CRC, PPC, Division of Vocational Rehabilitation

7. STAFF UPDATE  
A. Community Connect Update & 2025 Fire Prevention Week Proclamation - Fire Marshal
George Neeson

8.  COMMENTS FROM THE PUBLIC - NONE

9.   CONSENT AGENDA

A. Minutes of Regular Council Meeting, September 15, 2025
B. Claims

VENDOR NAME  AMOUNT
307 Auto Glass LLC  $               90.00
307 Auto Glass LLC  $               60.00
307 Print  $             122.00
307 Print  $             116.00
A & B Buildings & Su  $             479.17
A & B Buildings & Su  $       16,759.46
A & B Buildings & Su  $       16,687.82
A & B Buildings & Su  $         6,945.37
A & B Buildings & Su  $             650.00
A & M Service & Supp  $             103.75
Absaroka Valley LLC  $         5,450.00
Advance Fence  $             560.00
Advanced Pump & Eq  $         2,101.17
Advocacy & Resource  $       12,500.00
AlphaGraphics of Wyo  $             158.86
Amazon Capital Servi  $               45.11
Amazon Capital Servi  $               26.98

Amazon Capital Servi  $               28.50
Amazon Capital Servi  $               28.49
Amazon Capital Servi  $               56.99
Amazon Capital Servi  $             677.96
Amazon Capital Servi  $               36.04
Amazon Capital Servi  $             339.98
Amazon Capital Servi  $               47.85
Amazon Capital Servi  $               30.02
Amazon Capital Servi  $               91.16
Amazon Capital Servi  $               82.03
Amazon Capital Servi  $               51.99
Amazon Capital Servi  $             169.99
Ameri -Tech Equipmen  $             929.10
American Maid  $             525.00
American Maid  $             225.10
American Maid  $             263.00
American Maid  $             263.00
American Maid  $         1,350.00
American Maid  $         3,412.10
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American Maid  $             540.00
American Maid  $             360.00
American Welding & G  $               13.84
Ardurra Group Inc.  $         6,071.25
AT&T Mobility  $             480.48
AT&T Mobility  $             240.24
Automationdirectcom  $             182.00
Axon Enterprise Inc  $             584.40
Bear's Paw Embroider  $               50.00
Becca Hartman  $             102.00
BHJ PROPERTY
MANAGEM

 $               12.24

Big Horn Sanitation  $             567.21
Big Horn Sanitation  $             253.00
Big Horn Sanitation  $             253.00
Bighorn Design Studi  $             309.30
Bighorn Design Studi  $             206.20
Bloedorn Lumber  $               12.57
Bluepeak  $             140.00
Brian Edwards  $             414.00
Brian's Boot & Shoe  $             377.95
Brian's Boot & Shoe  $             100.00
Brian's Boot & Shoe  $             100.00
Brian's Boot & Shoe  $             100.00
Brian's Boot & Shoe  $             100.00
Brian's Boot & Shoe  $             200.00
Brian's Boot & Shoe  $             157.45
Brian's Boot & Shoe  $             175.45
Brian's Boot & Shoe  $             193.45
Brian's Boot & Shoe  $             175.45
Buffalo Computer Con  $       22,240.00
Buffalo Computer Con  $       15,000.00
Buffalo Computer Con  $       21,840.00
Buggy Bath Unlimited  $             154.31
Buggy Bath Unlimited  $             154.32
Buggy Bath Unlimited  $               31.99
Burns & Mc Donnell  $       72,978.78
C & K Equipment  $       18,996.00
C & K Equipment  $             144.34
CARLTON
CONSTRUCTION

 $               34.94

CARLTON
CONSTRUCTION

 $               69.88

CARLTON
CONSTRUCTION

 $               34.94

Carolina Software  $             160.50
Carquest Auto Parts  $               74.72
Carquest Auto Parts  $                 8.17
Carquest Auto Parts  $               12.17
Carquest Auto Parts  $                 8.12
Carquest Auto Parts  $               89.35
Carquest Auto Parts  $               58.33
Carquest Auto Parts  $             338.41
Carquest Auto Parts  $                 6.00
Carquest Auto Parts  $                 4.52
Carquest Auto Parts  $                 9.85
Carquest Auto Parts  $               20.46
Carquest Auto Parts  $               68.62
Carquest Auto Parts  $             109.56
Carquest Auto Parts  $               23.40
Carquest Auto Parts  $               39.38
Carquest Auto Parts  $                 9.07
Carquest Auto Parts  $               99.20
Carquest Auto Parts  $               53.49
Carquest Auto Parts  $                 9.42
Carquest Auto Parts  $                 6.28

Carquest Auto Parts  $               20.64
Carquest Auto Parts  $                 9.85
Carquest Auto Parts  $             112.75
Carquest Auto Parts  $               14.12
Carquest Auto Parts  $               14.12
Carquest Auto Parts  $               14.12
Carquest Auto Parts  $                 4.52
Carquest Auto Parts  $               83.01
Carquest Auto Parts  $               39.96
Carquest Auto Parts  $               30.70
Carquest Auto Parts  $             (49.20)
CDG Engineers Inc  $       22,976.75
CED- Consolidated El  $               25.01
CED- Consolidated El  $               16.68
CenturyLink Communic  $               77.79
CenturyLink Communic  $             327.72
CenturyLink Communic  $             324.55
CenturyLink Communic  $             129.67
CenturyLink Communic  $             289.66
Certified Laboratori  $             269.45
CH Diagnostics and C  $         2,400.00
CH Diagnostics and C  $             635.00
CH Diagnostics and C  $             640.00
Chance Larson  $             306.00
Chance Larson  $             306.00
Chance Larson  $             306.00
CHAPS  $         6,250.00
Chase Phililpp  $               69.39
Chemtrade Chemicals  $         9,482.36
Chemtrade Chemicals  $         9,455.32
Child Development Ce  $         3,125.00
CHS Inc.  $       11,672.31
CMI-Teco  $         1,155.00
CMI-Teco  $         1,330.00
CMI-Teco  $             362.24
CMI-Teco  $             362.24
CMI-Teco  $             377.24
CMI-Teco  $             362.24
CMI-Teco  $             362.24
CMI-Teco  $             362.24
CMI-Teco  $             909.17
Cobra Crete LLC  $             500.00
Collin Eisenman  $             238.00
Column Software  $             414.72
Column Software  $             414.72
Column Software  $             481.72
Column Software  $               39.80
Column Software  $               39.80
Column Software  $               54.86
Compass - Center for  $         7,500.00
Comtech  $         4,665.00
CONNOR & CHLOE
MILLE

 $               57.22

Cosner Construction  $       14,330.00
Crescent Electric  $               30.38
Dana Kepner Co  $             900.00
Dana Kepner Co  $             881.28
Dana Kepner Co  $         6,094.71
Dana Kepner Co  $       12,371.00
Dana Kepner Co  $         1,064.96
Dana Kepner Co  $             688.94
Dana Kepner Co  $             169.65
Dana Kepner Co  $         1,550.00
Darrion Meckle  $             306.00
David Ford  $             588.38
DETCO Industries Inc  $         2,692.94
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DIANA & DARRELL
METZ

 $                 5.09

Dick Anderson Constr  $     666,618.57
DOUGLAS SHELTON  $               60.53
Dowl  $       31,612.50
Downtown Sheridan As  $       11,250.00
Ebia Hearing & Sound  $               16.00
Ebia Hearing & Sound  $               16.00
Ebia Hearing & Sound  $               32.00
Ebia Hearing & Sound  $               32.00
Eldertech LLC  $             250.00
Employ LLC  $         3,532.76
Employ LLC  $         3,822.84
Employ LLC  $         4,314.94
Energy Laboratories  $             291.00
Energy Management  $         3,930.84
Energy Management  $         3,500.00
Engineering Associat  $         1,129.50
Engineering Associat  $         4,734.53
Enviro-Clean Intermo  $         3,168.30
Enviro-Clean Intermo  $         1,936.71
Enviro-Clean Intermo  $             297.61
Enviro-Clean Intermo  $             200.00
Enviro-Clean Intermo  $             460.88
Excel Wyoming  $       78,054.88
Fastenal Company  $             113.48
Fastenal Company  $                 6.28
Fedex Freight  $             137.41
Fedex Freight  $             151.22
Fedex Freight  $             215.77
Fedex Freight  $             152.55
Ferguson  $             373.48
Ferguson  $               28.82
Ferguson  $             160.08
Ferguson  $               25.82
Ferguson  $               14.99
Ferguson  $             498.25
Fire Catt LLC  $         3,702.65
First Federal Saving  $               70.32
First Federal Saving  $             107.97
First Federal Saving  $             273.34
First Federal Saving  $             441.59
First Federal Saving  $               11.56
First Federal Saving  $             220.00
First Federal Saving  $               75.00
First Federal Saving  $         1,483.14
First Federal Saving  $             121.00
First Federal Saving  $               56.17
First Federal Saving  $             877.89
First Federal Saving  $             109.93
First Federal Saving  $             175.00
First Federal Saving  $               76.98
First Federal Saving  $             (27.44)
First Federal Saving  $           (319.05)
First Federal Saving  $             (19.70)
First Federal Saving  $           (109.29)
First Federal Saving  $                (6.48)
First Federal Saving  $               37.34
First Federal Saving  $         1,200.00
First Federal Saving  $               21.00
First Federal Saving  $               10.00
First Federal Saving  $             531.00
First Federal Saving  $             103.43
First Federal Saving  $             877.72
First Federal Saving  $             117.00
First Federal Saving  $               50.19

First Federal Saving  $             101.94
First Federal Saving  $             259.00
First Federal Saving  $             318.00
First Federal Saving  $             147.00
First Federal Saving  $             136.99
First Federal Saving  $             894.59
First Federal Saving  $               17.20
First Federal Saving  $             122.94
First Federal Saving  $               75.00
First Federal Saving  $             308.65
First Federal Saving  $             371.90
First Federal Saving  $               10.00
First Federal Saving  $             461.61
First Federal Saving  $             179.49
First Federal Saving  $             448.73
First Federal Saving  $               30.00
First Federal Saving  $             448.74
First Federal Saving  $         2,499.65
First Federal Saving  $             795.82
First Federal Saving  $         3,205.60
First Federal Saving  $             799.29
First Federal Saving  $             228.00
First Federal Saving  $             149.99
First Federal Saving  $             200.00
First Federal Saving  $             530.00
First Federal Saving  $             314.23
First Federal Saving  $             298.00
First Federal Saving  $               52.64
First Federal Saving  $               14.99
First Federal Saving  $         1,708.61
First Federal Saving  $               22.00
First Federal Saving  $               90.00
First Federal Saving  $               99.00
First Federal Saving  $               60.00
First Federal Saving  $               66.00
First Federal Saving  $         1,651.43
First Federal Saving  $               14.30
First Federal Saving  $             149.59
First Federal Saving  $             268.82
First Federal Saving  $               50.00
First Federal Saving  $             738.79
First Federal Saving  $               67.96
First Federal Saving  $                 4.68
Floyd's Truck Center  $         1,907.70
Foot of the Bighorns  $             160.00
Fremont Motor Lander  $     115,595.00
Galls LLC  $               50.97
Galls LLC  $                 6.99
Gillette Contractors  $         4,043.20
Government Finance O  $             150.00
Grainger Inc  $             610.00
Grainger Inc  $               14.29
Grainger Inc  $                 1.79
Grainger Inc  $                 1.19
Grainger Inc  $             137.12
Grainger Inc  $             186.96
Grainger Inc  $             211.66
Grainger Inc  $         6,955.31
Granite Peak Pump Se  $       47,453.66
Granite Peak Pump Se  $         1,200.00
Habitat for Humanity  $       10,000.00
Hawkins Inc  $       13,606.93
Hawkins Inc  $         7,377.71
Heather Doke  $             253.87
Home Depot Credit Se  $             498.98
Home Depot Credit Se  $               28.58
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Home Depot Credit Se  $               18.70
Home Depot Credit Se  $               26.44
Home Depot Credit Se  $               18.20
Home Depot Credit Se  $               47.01
Home Depot Credit Se  $               60.23
Home Depot Credit Se  $               44.94
Home Depot Credit Se  $               62.43
Home Depot Credit Se  $               61.91
Home Depot Credit Se  $             105.60
Home Depot Credit Se  $               35.60
Home Depot Credit Se  $               64.97
Home Depot Credit Se  $               40.94
Home Depot Credit Se  $                 8.33
Home Depot Credit Se  $             (60.23)
Hunter Quarterman  $             100.00
IBS Inc  $         1,222.68
IBS Inc  $               23.25
Ideal Manufacturing  $         1,781.49
Imperial Powder Coat  $             412.00
InfoSend Inc  $         1,359.18
InfoSend Inc  $         5,499.13
InfoSend Inc  $             158.00
InfoSend Inc  $             736.59
InfoSend Inc  $         3,979.27
InfoSend Inc  $             111.00
Interactive Data  $               75.00
Intermountain Sales  $             188.00
Interstate Engineeri  $       16,259.80
J&B Medical Supply I  $             561.19
J&B Medical Supply I  $               18.75
J&B Medical Supply I  $               50.97
Jackson Peterbilt  $               49.18
Jackson Peterbilt  $             153.05
JB Storage Container  $             195.00
Jerrod Trangmoe  $             168.00
Jerrod Trangmoe  $             168.00
Jerrod Trangmoe  $         3,500.00
John Deere Financial  $               13.96
John Deere Financial  $               39.94
John Deere Financial  $               69.99
John Deere Financial  $               93.98
John Deere Financial  $               93.98
John Deere Financial  $             146.92
John Deere Financial  $             146.91
John Deere Financial  $               97.96
John Deere Financial  $               32.97
John Deere Financial  $               53.96
John Deere Financial  $             853.36
John Deere Financial  $               39.67
John Deere Financial  $               32.98
Kane Funeral Service  $             910.00
Kane Funeral Service  $             620.00
Kellen Phillips  $             102.00
Kimball Midwest  $               92.67
KIMBER SOLBERG SHERI  $             864.93
Klay Condos  $             291.99
Knife River  $         4,259.41
Kois Brothers Equipm  $             195.00
Kois Brothers Equipm  $             130.00
Kois Brothers Equipm  $         1,555.35
KUSSMAUL
ELECTRONICS

 $         1,463.12

LINCOLN WEAVER  $               68.81
LJS Concrete & Excav  $       83,297.90
LJS Concrete & Excav  $ 1,453,324.42
LN Curtis & Sons  $             222.82

LN Curtis & Sons  $             408.92
Local Govt Liability  $             468.36
LOCO PROPERTIES, LLC  $             285.32
LORETTA RAKER  $                 7.33
Lube Refiners LLC  $               81.87
Lube Refiners LLC  $               90.97
Lube Refiners LLC  $               81.87
Lube Refiners LLC  $               68.24
Lube Refiners LLC  $               72.78
Lube Refiners LLC  $               71.87
Luke A Goddard  $             500.00
Mark Galloway  $             306.00
Marsh & McLennan  $       28,441.00
Marsh & McLennan  $             259.00
Marsh & McLennan  $         5,497.00
Marsh & McLennan  $             512.00
Marsh & McLennan  $         1,624.00
Marsh & McLennan  $       15,373.00
Marsh & McLennan  $         3,937.00
Marsh & McLennan  $               96.00
Marsh & McLennan  $             667.00
MC2 Engineering  $       23,285.00
Michael Brothers Inc  $       20,321.60
Michael Brothers Inc  $       41,307.00
Mid-American Researc  $             188.64
Mike's Electric Inc  $               62.50
Mike's Electric Inc  $               62.50
Mike's Electric Inc  $             867.41
Montana Dakota Utili  $         1,723.27
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             204.14
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             215.69
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $       15,730.39
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $         1,055.06
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             246.54
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               22.23
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $         1,195.87
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             178.93
Montana Dakota Utili  $               70.36
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             257.94
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               70.20
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $         1,080.61
Montana Dakota Utili  $                      -
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Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               63.65
Montana Dakota Utili  $                      -
Montana Dakota Utili  $             370.00
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               75.12
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               56.25
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $               48.04
Montana Dakota Utili  $               30.46
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Montana Dakota Utili  $                      -
Motorola Solutions I  $         3,744.00
Motorola Solutions I  $         3,744.00
Motorola Solutions I  $       11,176.00
Mountain View Vet  $             260.91
Mueller Systems  $       17,320.00
Mueller Systems  $       17,320.00
Mueller Systems  $             457.71
Mueller Systems  $         6,896.88
Mullinax Concrete Se  $         7,181.51
N.A. Nelson  $             320.00
NAMI Wyoming  $         2,500.00
NATE DEINES  $               68.12
National Testing Net  $             290.00
Nolan Leibee  $               45.00
Nolan Leibee  $               45.00
Norco Inc  $             137.80
Norco Inc  $             137.80
Norco Inc  $             137.80
Norco Inc  $             332.00
Norco Inc  $             176.85
Norco Inc  $             396.92
Norco Inc  $             167.64
Norco Inc  $               26.71
Norco Inc  $               83.51
Norco Inc  $               83.51
Norco Inc  $             135.42
Norco Inc  $               78.84
Norco Inc  $               37.11
Norco Inc  $             322.43
Norco Inc  $               21.29
Normont Equipment Co  $         5,250.00
North Central Labs  $             347.23
Northern Underground  $       11,509.35
Office Shop  $               27.87
Office Shop  $             180.50
Office Shop  $             155.09
Office Shop  $             133.89
Office Shop  $               12.12

Office Shop  $               18.18
Office Shop  $               22.53
Office Shop  $               50.28
Office Shop  $               82.80
Office Shop  $               12.05
Office Shop  $             444.92
Office Shop  $             107.16
Office Shop  $               34.97
Office Shop  $               24.29
One-Call of Wyoming  $             523.55
One-Call of Wyoming  $             261.85
One-Call of Wyoming  $             523.55
One-Call of Wyoming  $             261.85
Otis Elevator Compan  $             125.00
Otis Elevator Compan  $             487.45
Pace Analytical Serv  $             133.30
Pace Analytical Serv  $             535.80
Pace Analytical Serv  $             125.00
Pace Analytical Serv  $             598.40
Pace Analytical Serv  $               75.00
Pace Analytical Serv  $               50.00
Pace Analytical Serv  $             535.80
Pavement Markings  $         1,325.00
Peak Consulting  $         1,200.00
Pfitzer Pest Control  $             150.00
Pocket Press, LLC  $             349.65
Polish Linings Inc  $             859.00
Powder River Heating  $             551.12
Powder River Heating  $               70.00
Powder River Heating  $               70.00
Powder River Power C  $             549.86
Powder River Power C  $               19.92
Powder River Power C  $               99.51
Powder River Power C  $               99.51
Powder River Power C  $               39.05
Powder River Power C  $               26.03
Powder River Power C  $               45.84
Powder River Power C  $               38.83
Powder River Power C  $               58.08
Precision Excavation  $       14,932.06
Pye-Barker Fire  $               98.10
Pye-Barker Fire  $               65.40
Radwell Internationa  $             994.98
Randall Engineering  $         2,060.00
Randall Engineering  $         3,380.00
Randall Engineering  $         2,160.00
RDO Equipment Co  $         1,436.62
RDO Equipment Co  $         1,657.04
RDO Equipment Co  $             283.07
RICK & DIANA HOOVER  $               64.01
RS Americas, Inc.  $             409.80
Safe Life Defense  $         5,903.10
Safe Life Defense  $         7,165.80
Safety-Kleen Systems  $             508.08
Safety-Kleen Systems  $         7,208.60
Second Chance Sherid  $         7,500.00
Security State Bank  $         4,108.15
Senior Citizens Coun  $         8,763.95
Senior Citizens Coun  $       20,000.00
Servall Uniform & Li  $             163.33
Servall Uniform & Li  $             152.14
Servall Uniform & Li  $               40.84
Servall Uniform & Li  $               71.31
Servall Uniform & Li  $               44.57
Servall Uniform & Li  $             163.33
Servall Uniform & Li  $             304.19
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Servall Uniform & Li  $             152.14
Servall Uniform & Li  $             217.90
Servall Uniform & Li  $               40.84
Setcom Corporation  $         6,085.52
Sheridan Artists Gui  $         3,750.00
Sheridan Auto Parts  $               16.45
Sheridan Auto Parts  $             803.48
Sheridan Auto Parts  $             267.29
Sheridan Auto Parts  $               34.19
Sheridan Auto Parts  $                 9.99
Sheridan Auto Parts  $                 8.96
Sheridan Auto Parts  $               13.44
Sheridan Auto Parts  $               37.39
Sheridan Auto Parts  $               85.68
Sheridan Auto Parts  $               53.49
Sheridan Auto Parts  $                 9.89
Sheridan Auto Parts  $               83.67
Sheridan Auto Parts  $             783.72
Sheridan Auto Parts  $               59.95
Sheridan Auto Parts  $               59.95
Sheridan Auto Parts  $               18.50
Sheridan Auto Parts  $               32.31
Sheridan Auto Parts  $               34.18
Sheridan Auto Parts  $             468.72
Sheridan Auto Parts  $               58.79
Sheridan Auto Parts  $             202.97
Sheridan Auto Parts  $               67.10
Sheridan Auto Parts  $               72.17
Sheridan Auto Parts  $                 6.75
Sheridan Auto Parts  $               36.73
Sheridan Auto Parts  $               34.19
Sheridan Auto Parts  $           (108.00)
Sheridan Commercial  $             675.92
Sheridan Commercial  $             719.94
Sheridan Commercial  $               19.61
Sheridan Commercial  $                 8.43
Sheridan Commercial  $               18.40
Sheridan Commercial  $               19.88
Sheridan Commercial  $               26.07
Sheridan Commercial  $                 6.28
Sheridan Commercial  $               15.75
Sheridan Commercial  $               97.97
Sheridan Commercial  $               22.23
Sheridan Commercial  $               12.97
Sheridan Commercial  $               11.24
Sheridan Commercial  $               11.23
Sheridan Commercial  $                 7.19
Sheridan Commercial  $               46.21
Sheridan Commercial  $               34.74
Sheridan Commercial  $                 5.38
Sheridan Commercial  $             204.39
Sheridan Commercial  $               60.41
Sheridan Commercial  $               86.35
Sheridan Commercial  $               23.95
Sheridan Commercial  $                 9.97
Sheridan Commercial  $               22.16
Sheridan Commercial  $                 9.83
Sheridan Commercial  $               36.49
Sheridan Commercial  $               54.97
Sheridan Commercial  $               22.00
Sheridan Commercial  $               13.49
Sheridan Commercial  $             390.46
Sheridan Commercial  $                 6.40
Sheridan Commercial  $                 4.26
Sheridan Community L  $         6,250.00
Sheridan County  $               95.00

Sheridan County Cham  $       12,500.00
Sheridan County Cham  $               25.00
Sheridan County Cons  $         5,000.00
SHERIDAN COUNTY
FAIR

 $         2,582.88

SHERIDAN COUNTY
FAIR

 $         4,451.08

Sheridan County Hist  $         7,500.00
Sheridan County Juve  $       72,500.00
Sheridan Econ-O-Wash  $               20.00
Sheridan Econ-O-Wash  $               28.00
Sheridan Econ-O-Wash  $               44.00
Sheridan Econ-O-Wash  $               52.00
Sheridan Econ-O-Wash  $               54.00
Sheridan Econ-O-Wash  $               46.00
Sheridan Econ-O-Wash  $               42.00
Sheridan Econ-O-Wash  $               28.00
Sheridan Fire Equipm  $             404.00
Sheridan Fire Equipm  $               54.00
Sheridan Fire Equipm  $             569.00
Sheridan Fire Equipm  $             575.00
Sheridan Lock & Key  $               25.50
Sheridan Newspapers  $               66.00
Sheridan Recreation  $     100,870.00
Sheridan Recreation  $       72,050.00
Shields Magnetics  $         2,995.00
Shippy Solutions  $               40.00
Sign Solutions USA  $         2,008.69
Simplot  $         3,308.00
Six Robblee's Inc  $             138.74
Six Robblee's Inc  $               81.95
Squirt Werx  $             390.00
Stansteel Corp  $         2,550.00
Stansteel Corp  $         5,236.61
State of Wyoming  $               41.50
State of Wyoming  $             811.25
State of Wyoming  $         1,161.30
State of Wyoming  $       24,781.30
State of Wyoming  $         5,050.95
State of Wyoming  $             300.00
Team Laboratory Chem  $             267.50
TERRY MCMILLAN  $                 7.39
Thomas Manolis  $             112.00
Thomas Manolis  $             112.00
Thomas Manolis  $             112.00
Tire Rama  $             160.00
Tire Rama  $             282.94
Tire Rama  $               27.50
Tire Rama  $             967.90
Tire Rama  $             320.00
Tires for Reclamatio  $         1,513.00
Top Office Products  $             189.81
Torgerson's LLC  $         2,229.63
Torgerson's LLC  $             841.27
Toro NSN  $             175.00
Toucan Painting  $             326.25
Toucan Painting  $             326.25
Tractor Supply Co  $               99.98
Tri State Oil  $             100.00
Trihydro Corporation  $       15,446.93
Trihydro Corporation  $         2,477.50
Trihydro Corporation  $             150.00
TWS Trucking Service  $             800.00
TWS Trucking Service  $             800.00
Tyler Technologies I  $         8,476.00
Tyler Technologies I  $         1,240.00
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Uprising  $         2,500.00
USABlueBook  $             290.95
Van Diest Supply Com  $             105.00
Van Diest Supply Com  $             682.50
Vertical Door Soluti  $             532.43
Vertical Door Soluti  $         5,366.87
Visionary Communicat  $             110.34
Visionary Communicat  $             110.34
Visionary Communicat  $             110.34
Visionary Communicat  $             110.34
VRM Inc  $         1,072.25
VRM Inc  $         6,050.00
VRM Inc  $         1,118.75
VRM Inc  $             279.75
VRM Inc  $             912.50
VRM Inc  $               99.75
VRM Inc  $               99.75
Wareings Sheridan  $             434.78
Water Products & Sol  $               48.75
Water Products & Sol  $               19.50
Water Products & Sol  $               30.00
Water Products & Sol  $               15.00
Wausau Equipment Co  $       25,509.00
Weed Warriors  $         3,460.00
Wex Bank  $               94.11
Wex Bank  $         5,749.52
Wex Bank  $         2,373.33
Wex Bank  $         3,438.42
Wex Bank  $             681.25
Wex Bank  $             597.14
Wex Bank  $               44.33
Wex Bank  $             250.07
Wex Bank  $               73.77
Wex Bank  $             653.67
Wex Bank  $             168.99
Wex Bank  $             216.56
Wex Bank  $         1,081.91
Wex Bank  $             754.19
Wex Bank  $             159.82
Wex Bank  $             112.66
Wex Bank  $             721.27
Wex Bank  $             271.33
Wex Bank  $         8,825.04
Wex Bank  $         4,464.75
Wex Bank  $             471.27
Wex Bank  $             342.36
Willscot Mobile Mini  $         1,961.10
Willscot Mobile Mini  $         2,021.50
Winsupply of Sherida  $               45.00
Winsupply of Sherida  $             801.80
Winsupply of Sherida  $         1,448.58
Winsupply of Sherida  $               15.12
Winsupply of Sherida  $             440.40
Winsupply of Sherida  $             390.00
Winsupply of Sherida  $               18.06
Winsupply of Sherida  $               12.04
Wyoming First Aid &  $               96.84
Wyoming Machinery  $         1,120.00
Wyoming Machinery  $           (142.85)
Wyoming Machinery  $               41.47
Wyoming Machinery  $               27.64
Wyoming Machinery  $             188.91
Wyoming Machinery  $             125.94
Wyoming Machinery  $             479.29
Wyoming Machinery  $               69.31
Wyoming Machinery  $             910.20

Wyoming Machinery  $             315.00
Wyoming Machinery  $     248,724.03
Wyoming Regional EMS  $       12,854.70
Yonkee & Toner LLP  $         8,145.00
Yonkee & Toner LLP  $             500.00
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Councilmember Leichtnam moved, seconded by Councilmember Weitzel to approve the
Consent Agenda. Councilmember Luhman recused himself from Claims items 639-642 due
to conflict. Councilmember Patceg recused himself from Claims items 180-181 due to
conflict. Voice Vote with noted recusals. Consent Agenda approved.

Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Aye
Bev Leichtnam Aye

OLD BUSINESS

10. Consideration of Second Reading of PL-25-24, Ordinance 2298, Rezone 31.82 Acres from R-1 to
B-1 in the 900 Block of E. 5th St. City Planner Kelly Schroeder updated the Council.

Councilmember Patceg moved, seconded by Councilmember Luhman to approve Ordinance
2298 on Second Reading.

COUNCIL COMMENTS & QUESTIONS RE: ITEM 10

A. Mayor Bridger - The Mayor inquired whether the necessary corrections would be completed
prior to the third and final reading. City Planner Kelly Schroeder confirmed that the
corrections would be completed; however, she noted they would not affect the substance of
what is being approved, as they are data corrections related to GIS, legal descriptions, and
similar items.

B. Councilmember Patceg - Councilmember Patceg inquired about the total number of
apartments planned for the identified property and the implications of the Entryway Corridor
designation. City Planner Kelly Schroeder outlined the developer’s intended phases and
discussed the Entryway Corridor requirements being incorporated into the developer’s
planning process.

C. Councilmember Wood - Councilmember Wood inquired about the potential road placement
on the property and the possibility of commercial development on the back portion of the
land. City Planner Kelly Schroeder noted that a looped road is planned for the property and
stated she would have additional information to share regarding final platting and related
items when the matter comes before Council in the near future.

Roll Call Vote. Ordinance 2298 passes on Second Reading and will move forward for Third
and Final Reading on October 20, 2025.

Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Aye
Bev Leichtnam Aye

11.  Consideration of Third and Final Reading of PL-25-21, Ordinance 2295, Sheridan Heights  Ranch,
LLC Deannexation of 3.64 Acres.  City Planner Kelly Schroeder updated the Council.

Councilmember Leichtnam moved, seconded by Councilmember Brantz to approve PL-25-21,
Ordinance 2295, Sheridan Heights Ranch, LLC Deannexation of 3.64 Acres.

COUNCIL COMMENTS & QUESTIONS RE: ITEM 11

A. Councilmember Patceg - Councilmember Patceg asked whether approving a deannexation
would set a precedent, noting that such actions are not common practice. City Planner Kelly
Schroeder stated that a deannexation request had not been brought before Council since 2007,
and that the previous request was not successful. She further noted that, should another
deannexation request be presented in the future, the County would provide input regarding its
impact on County services, and it would ultimately be Council’s decision to approve or deny
the request.

Roll Call Vote. Ordinance 2295 passes on Third and Final Reading.
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Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Aye
Bev Leichtnam Aye

12. Consideration of the Third and Final Reading of PL-25-26, Ordinance 2297,  Annexation of 4.15
Acres.  City Planner Kelly Schroeder updated the Council.

Councilmember Weitzel moved, seconded by Councilmember Luhman to approve PL-25-26,
Ordinance 2297, Annexation of 4.15 Acres.

COUNCIL COMMENTS & QUESTIONS RE: ITEM 12

A. Councilmember Patceg - Councilmember Patceg asked whether the County had been
supportive of the process to date. City Planner Kelly Schroeder stated that the County has
been cooperative and supportive, noting that the adjustment is an administrative correction to
boundary lines and parcels and does not impact County services. She further reported that no
concerns have been expressed by the County Planning staff or Commissioners.

Roll Call Vote. Ordinance 2297 passes on Third and Final Reading.

Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Aye
Bev Leichtnam Aye

13.  Consideration of the Third and Final Reading of PL-25-22, Ordinance 2296, Rezone 1.78
Acres from B-1 to M-1 at 1140 Coffeen Ave. City Planner Kelly Schroeder updated the
Council.

Councilmember Brantz moved, seconded by Councilmember Weitzel to approve PL-25-22,
Ordinance 2296, Rezone 1.78 Acres from B-1 to M-1 at 1140 Coffeen Ave.  Roll Call Vote.
Ordinance 2296 passes on Third and Final Reading.

Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Abstained
Bev Leichtnam Aye

NEW BUSINESS

14. Consideration of Resolution 27-25 Authorizing the Submission of a CWSRF Loan Application for
the Sheridan Landfill Cell 9 Closure Project ($4M).  Utilities Director Dan Roberts updated the
Council.

Councilmember Leichtnam moved, seconded by Councilmember Luhman to approve the Resolution
27-25: Authorizing the Submission of a CWSRF Loan Application for the Sheridan Landfill Cell 9
Closure Project ($4M).

COUNCIL COMMENTS & QUESTIONS RE: ITEM 14
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A. Mayor Bridger -  Mayor Bridger asked about potential uses for a decommissioned landfill,
noting that this was a consideration for the future. Utilities Director Dan Roberts explained
that there are many possibilities for the site, including a city park, a solar field, and other
potential uses.

Voice vote. Resolution 27-25 approved.

Mayor Rich Bridger Aye
Steven Brantz Aye
Andrew Patceg Aye
Greg Luhman Aye
Terry Weitzel Aye
Jack Wood Aye
Bev Leichtnam Aye

15. Council Comments and Committee/Board Reports.
A. SEEDA - The Business Park Phase II continues to go well. Funding was secured and business

owners are already expressing interest in the area
B. NEWY  - There will be an upcoming meeting, however there are no other updates at this time
C. CAST – A new flight was added and schedules were adjusted for the holiday season
D. SAWS - No update at this time, the meeting for this week was canceled
E. SPAC - T-Rex and the pterodactyl are on display in front of Kid Curious if you haven’t had a

chance to see them yet. The leopard stretching is located on the northwest corner of Loucks
and Main. An owl piece was recently added, but a portion of it broke due to an error, and the
artist is currently working on repairs. Hamburger Louie is also temporarily down for repairs
and will be reinstalled once those are completed.

F. DSA – Updates provided by Councilmember Luhman
a. DSA had planned to take down the flower pots, but the rain forced a change in those

plans. A freeze is expected tonight; however, they will work to remove the flower pots
next Sunday.

b. Monster Mash is scheduled for October 25th. DSA has secured porta potties for the
event and will close Grinnell Plaza to allow children and their families to safely visit
Main Street businesses in their best costumes.

c. Over the course of the summer, approximately 15,000 people visited Main Street
during the Third Thursday events. This averages to about 4,500 attendees per event and
does not include children.

G. Justice JPB – No updates at this time.
H. Council Comments –

a. Councilmember Leichtnam requested a presentation from Police Chief Koltiska and the
Code Compliance Officer regarding trailers, noting that she frequently receives inquiries
about trailer parking, including rules for parking and timing for moving them.
Councilmember Brantz requested that vehicle parking also be included in the
presentation.

I. Steve Gage, Acting CA obo Stuart McRae -
a. BWXT Proposal in Gillette

i. The company, BWXT, plans to build a nuclear fuel fabrication facility east of
Gillette to produce fuel for advanced nuclear reactors. They would take enriched
uranium to be turned into TRISO fuel before it’s shipped to nuclear reactors
elsewhere in the United States. BWXT runs a facility of this kind in Lynchburg,
Virginia

ii. They say the process would not generate any nuclear waste apart from PPE that
comes into contact with uranium

iii. The targeted start date is 2030; the facility would create over 200 jobs, including
technical, operator, and security positions. Many positions can be filled locally,
supported by Gillette College training programs.

iv. Local electeds and about 300 residents of Campbell County attended an
information session held by BWXT last week and the overall reaction was
positive.

b. There are a couple of community drives currently underway:
i. Shoes for Good – Miss Wyoming is midway through her shoe drive and has

reached about half of the goal of 100 bags of shoes. Donations of any type or size
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can be dropped off at Once Upon a Story Boutique on Main Street. All shoes will
be cleaned before reaching their intended recipients.

ii. Give Your Heart to a Child – The YMCA’s annual fundraising campaign
provides scholarships to help community members access Y programs and
memberships.

J. Mayor Bridger closed by commending the Parks Department. He noted that the Wyoming
Recreation and Parks Association recently held its conference in Sheridan, where the department
was recognized as the Citation Organization for its outstanding contributions to the Parks and
Recreation field. The Mayor held up the award as he shared the news.

16. Mayor Bridger adjourned the meeting at 6:32pm.

APPROVED:

_________________________________

Richard Bridger, Mayor

ATTEST:

_______________________________

Ashlee Foster, City Clerk



CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

Treasurer  

MEMORANDUM
   
RE: Claims 
From: Darla Hawkins, Treasurer
To: City Council
CC:
Date:

Attachments
Claims



REFERENCE VENDOR NAME ORG DESC AMOUNT INVOICE NUMBER INVOICE DESCRIPTION INVOICE DATE
1 Ace & Knecht 510-WW Treatment 49.56              12657857 Wallboard, drywall, taping 09/30/2025
2 Ace & Knecht 120-Signs 25.07              12714512 Drill bits & nuts/screws/bolts - TS 10/14/2025
3 All Valley Diesel 120-Service Center 450.00            4165 ST323 - towing charges (S. Pk to shop) 08/07/2025
4 AlphaGraphics of Wyo 520-Sanitation 11,580.50      26334 Logo installation for RC & WC refuse trucks 09/30/2025
5 AlphaGraphics of Wyo 520-Recycling 945.38            26334 Logo installation for RC & WC refuse trucks 09/30/2025
6 AlphaGraphics of Wyo 510-WW Treatment 584.52            26890 WWTP Rehabilitation Project 36x24 white dietgen in 09/29/2025
7 Altitude Recycling E 520-Recycling 6,000.00        A6653 Baling Wire 09/29/2025
8 Amazon Capital Servi 500-SWTP 494.67            14FC-JW7P-7PK7 Battery backup and surge protector 10/14/2025
9 Amazon Capital Servi 500-Water Utility Admin 209.91            17GQ-R9J6-7616 ITEM:  Noooza 2-Pack Acoustic Wood Wall Panels,47. 09/30/2025
10 Amazon Capital Servi 510-Wastewater Administration 139.94            17GQ-R9J6-7616 ITEM:  Noooza 2-Pack Acoustic Wood Wall Panels,47. 09/30/2025
11 Amazon Capital Servi 100-Police Administration 113.86            1CRK-YQYR-4F7K Lithium Batteries 09/29/2025
12 Amazon Capital Servi 100-Parks Supervision 91.55              1DLH-JN71-RV3V Filters and bulbs for Parks Grounds Maintenance 10/10/2025
13 Amazon Capital Servi 100-Treasurer 165.54            1FWF-RMKN-DMKL Check Stock 10/08/2025
14 Amazon Capital Servi 500-Water Utility Admin 84.24              1GYW-HLY1-3VWR Office equipment for Gregorio 10/08/2025
15 Amazon Capital Servi 510-Wastewater Administration 56.18              1GYW-HLY1-3VWR Office equipment for Gregorio 10/08/2025
16 Amazon Capital Servi 500-Water Distribution 59.99              1H7X-TGM9-C9K7 ITEM:  Carhartt mens Rugged Flex Relaxed Fit Canva 10/08/2025
17 Amazon Capital Servi 510-WW Collection 40.00              1H7X-TGM9-C9K7 ITEM:  Carhartt mens Rugged Flex Relaxed Fit Canva 10/08/2025
18 Amazon Capital Servi 100-Cemetery Administration 189.95            1H7X-TGM9-F6XC Office chair & K pods 10/08/2025
19 Amazon Capital Servi 100-Parks Supervision 71.46              1H7X-TGM9-F6XC Office chair & K pods 10/08/2025
20 Amazon Capital Servi 100-Police Administration 65.10              1JGK-XLKD-K3P4 ITEM:  DYMO Authentic LW Large Shipping Labels DYM 10/13/2025
21 Amazon Capital Servi 500-BGWTP 105.48            1JQL-QXD4-6NWV corner fly traps 10/14/2025
22 Amazon Capital Servi 500-Water Distribution 80.98              1JQT-93G6-6CMC ITEM:  Carhartt Men's Relaxed Straight Twill Dunga 10/07/2025
23 Amazon Capital Servi 510-WW Collection 53.99              1JQT-93G6-6CMC ITEM:  Carhartt Men's Relaxed Straight Twill Dunga 10/07/2025
24 Amazon Capital Servi 100-Fire Administration 38.20              1KLC-C1GY-QC9T ITEM:  OKLILI Scanner Paper Pickup Roller Separati 10/10/2025
25 Amazon Capital Servi 100-Police Administration 134.99            1P61-N7GG-LNML ITEM:  DYMO Authentic LW Large Shipping Labels DYM 10/13/2025
26 Amazon Capital Servi 520-Landfill 28.27              1RGX-YM9K-MP7X Kleenex Expressions Soothing Lotion Facial 10/03/2025
27 Amazon Capital Servi 100-Fire Administration 146.40            1RN3-FFVG-W4W7 ITEM:  Champion Sports Vinyl Tape, 2” Wide x 60 Ya 10/09/2025
28 Amazon Capital Servi 100-Treasurer 15.53              1T9L-Q9QT-NM69 Wall Calendar 10/03/2025
29 Amazon Capital Servi 500-SWTP 62.40              1TQL-VVMX-6XFQ Printer ink cartridges 09/29/2025
30 Amazon Capital Servi 500-SWTP 55.99              1V11-99DJ-CJ4G Tri-fold towels, fly traps, paper towel rolls 09/30/2025
31 Amazon Capital Servi 500-BGWTP 87.21              1V11-99DJ-CJ4G Tri-fold towels, fly traps, paper towel rolls 09/30/2025
32 Amazon Capital Servi 520-Landfill 35.98              1XLK-T7RL-9WWK ITEM:  Post-it Notes, 4 in x 6 in, 5 Lined Sticky 10/08/2025
33 Amazon Capital Servi 520-Landfill (169.99)          CR1F7H-9KVL-67TQ Charged for item not receive on this order 10/01/2025
34 American Maid 500-BGWTP 937.50            00260834 Monthly cleaning- BGWTP 09/24/2025
35 American Maid 100-Cemetery Administration 93.75              2025-7-8 Office cleaning for Sheridan Municipal Cemetery 07/29/2025
36 American Maid 530-Weed/Pest Administration 75.00              2025-7-9 Office cleaning for Weed and Pest building 07/29/2025
37 American Maid 100-Parks Supervision 3,730.75        2025-9.1 Restroom and office cleaning for Parks Department 09/29/2025
38 American Maid 100-Cemetery Administration 75.00              2025-9.2 Office cleaning for Sheridan Municipal Cemetery 09/29/2025
39 American Maid 530-Weed/Pest Administration 300.00            2025-9.3 Office cleaning for Weed and Pest building 09/29/2025
40 American Water Works 500-SWTP 138.00            S0254574 AWWA Membership Trangmoe 12.1.25-11.30.26 08/19/2025
41 American Water Works 500-BGWTP 138.00            S0254574 AWWA Membership Trangmoe 12.1.25-11.30.26 08/19/2025
42 A-Plus Services LLC 110-Police Administration 150.00            6086 Tow - 25P008073 - PD 09/30/2025
43 A-Plus Services LLC 110-Police Administration 165.00            Car34 Unit 34 tow to Sheridan Motor - PD 09/02/2025
44 Ardurra Group Inc. 120-Engineer 6,683.75        250244-3 Prof Serv 09.01-09.30.25 10/09/2025
45 Ashley Garcia 100-Human Resources 140.00            GarWell25 FY 25 Wellness Program Reimbursement 10/07/2025
46 B&B Leasing Company 100-Fire Administration 157.43            1659-35 Sharp Copier SFR Lease Payment October 2025 09/30/2025
47 Bear's Paw Embroider 520-Landfill 30.00              1105 Uniform Embroidery for Robert O. 10/03/2025
48 Big Horn Sanitation 100-Parks Supervision 462.50            56940 Sanitation fee (Monthly) for Parks Department 09/23/2025
49 Bighorn Design Studi 100-Signs 206.00            34240 Short sleeve shirts with embroidery for crew- TS 09/09/2025
50 Bloedorn Lumber 520-Sanitation 114.86            9035373 Boards and Screws to Repair Front Steps 1013 Mario 10/07/2025
51 Bomber Mountain 120-Service Center 115.00            6565 PK560 - new rollers machined for ramp assist 09/24/2025
52 Buggy Bath Unlimited 520-Sanitation 215.95            011957 Truck Washing Monthly 10/04/2025
53 Buggy Bath Unlimited 520-Recycling 215.94            011957 Truck Washing Monthly 10/04/2025
54 Buggy Bath Unlimited 520-Landfill 31.99              011958 Wash Card Monthly for Landfill 10/04/2025
55 Burns & Mc Donnell 400-Landfill 114,040.73    135317-49 LRCM - Prof. Svcs. August 2025 09/17/2025
56 Burns & Mc Donnell 400-WW Treatment 65,426.79      171811-16 WWTP Upgrades - Prof. Svcs. thru 8/31/2025 09/16/2025
57 CAROL CROWELL 500-Water Fund 60.64              28901 UB 00912520 1321 HIGHLAND 10/13/2025
58 Carolina Software 520-Landfill 550.00            96060 Software Support 10/1- 12/31/25 10/01/2025
59 Carquest Auto Parts 520-Sanitation 20.64              1972-611450 WC713 - Headlight 09/30/2025
60 Carquest Auto Parts 100-Service Center 4.00                1972-611459 Oil filter - SH 09/30/2025
61 Carquest Auto Parts 120-Service Center 10.21              1972-611463 SNE458 - Fuel filter 09/30/2025
62 Carquest Auto Parts 520-Sanitation 79.50              1972-611466 WC701 - Lube spin-on filter, air filter 09/30/2025
63 Carquest Auto Parts 520-Sanitation 99.20              1972-611467 WC718 - Lube spin-on & lube filers, air filter 09/30/2025
64 Carquest Auto Parts 520-Recycling 19.70              1972-611469 RC332 - Lube filers 09/30/2025
65 Carquest Auto Parts 120-Service Center 69.83              1972-611470 ST306 - Lube & air filter, fuel/water separator 09/30/2025
66 Carquest Auto Parts 500-Water Distribution 141.34            1972-611472 UM301 - Air filter, lube&fuel filter, fuel/water s 09/30/2025
67 Carquest Auto Parts 510-WW Collection 94.23              1972-611472 UM301 - Air filter, lube&fuel filter, fuel/water s 09/30/2025
68 Carquest Auto Parts 520-Sanitation 153.82            1972-611473 WC320 - Fuel filter, lube filter, and air filter 09/30/2025
69 Carquest Auto Parts 500-Water Distribution 9.43                1972-611474 UM273 - Air & oil filter 09/26/2025
70 Carquest Auto Parts 510-WW Collection 6.28                1972-611474 UM273 - Air & oil filter 09/26/2025
71 Carquest Auto Parts 100-Service Center 9.93                1972-611475 Air filter - SH 09/30/2025
72 Carquest Auto Parts 520-Recycling 4.52                1972-611476 RC201 - Oil filter 09/30/2025
73 Carquest Auto Parts 520-Landfill 9.99                1972-611477 LF382 - Wiper blade 09/30/2025
74 Carquest Auto Parts 520-Sanitation 20.64              1972-611478 WC713 - Headlight 09/30/2025
75 Carquest Auto Parts 120-Service Center 51.51              1972-611943 PK49 - Fuel, lube, air, oil filters, v-belt 10/07/2025
76 Carquest Auto Parts 120-Service Center 26.63              1972-611944 PK411 - Fuel filter, oil filter, v-belt 10/07/2025
77 Carquest Auto Parts 500-Water Distribution 103.04            1972-612006 UM225 - Reflex suspension shock absorber 10/08/2025
78 Carquest Auto Parts 510-WW Collection 68.70              1972-612006 UM225 - Reflex suspension shock absorber 10/08/2025
79 CenturyLink 100-Other General Govt Costs 221.03            101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
80 CenturyLink 500-Water Utility Admin 7.37                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
81 CenturyLink 500-Water Distribution 4.42                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
82 CenturyLink 500-SWTP 3,883.37        101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
83 CenturyLink 500-BGWTP 3,883.37        101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
84 CenturyLink 510-Wastewater Administration 7.37                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025



85 CenturyLink 510-WW Collection 4.42                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
86 CenturyLink 520-Sanitation 2.95                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
87 CenturyLink 520-Recycling 2.95                101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
88 CenturyLink 540-Golf Course Admin/Super 14.75              101725-CenturyLink 10/01-11/06/25 TeleCom 10/01/2025
89 Chance Larson 100-Fire Administration 306.00            CLarsonAcademy Larson Fire Academy 10.05-10.09.25 10/14/2025
90 Chance Larson 100-Fire Administration 351.00            Larson100225 WFA Meals Per Diem CLarson September 28-October 2, 10/02/2025
91 CMI-Teco 520-Sanitation 1,907.50        2509 WC713 - performed overhead valve adjustment 09/29/2025
92 CMI-Teco 520-Sanitation 1,732.50        2510 WC701 - performed overhead valve adjustment 09/29/2025
93 CMI-Teco 520-Sanitation 20,030.95      2528 WC7002 - transmission replacement 10/15/2025
94 CMI-Teco 520-Recycling 97.20              65458 RC332 - exhaust gaskets 09/24/2025
95 CMI-Teco 520-Sanitation 332.96            65496 WC718 - control valve +frt 09/29/2025
96 Column Software 100-Clerk 373.86            9626F791-0145 Press Publishing Fees FY26 09/17/2025
97 Column Software 100-Clerk 94.32              9626F791-0146 Press Publishing Fees FY26 09/18/2025
98 Column Software 100-Clerk 69.75              9626F791-0148 Press Publishing Fees FY26 09/22/2025
99 Column Software 100-Clerk 62.12              9626F791-0150 Press Publishing Fees FY26 10/07/2025
100 Column Software 400-Street Construction/Maint 481.72            9626F791-0151 LPO 41455 - Ad for Bids Brundage Island 10/07/2025
101 Column Software 100-Clerk 71.99              9626F791-0152 Press Publishing Fees FY26 10/07/2025
102 Column Software 100-Clerk 1,897.62        9626F791-0153 Press Publishing Fees FY26 10/07/2025
103 Column Software 100-Clerk 74.59              9626F791-0154 Press Publishing Fees FY26 10/07/2025
104 Column Software 100-Clerk 1,581.73        9626F791-0155 Press Publishing Fees FY26 10/09/2025
105 County Trash LLC 500-BGWTP 115.00            08898 Trash service- monthly - BGWTP 10/01/2025
106 Crescent Electric 510-WW Treatment 112.90            S513540653.001 Wire for the WWTP 09/08/2025
107 Crescent Electric 510-WW Treatment 16.59              S513544870.001 1/2- EMT Conduit 09/09/2025
108 Crescent Electric 100-Cemetery Administration 2.36                S513558614.001 Washer for cemetery pump house 09/15/2025
109 CS Consulting 110-Fire Administration 67.90              28593 Petzl Footape (rescue equipment) 09/30/2025
110 Dan Hart Patrol 400-Landfill 406,067.25    093025 Pay App #11 ELWE - Pay App #11 thru 9/22/2025 09/30/2025
111 DANIEL ROMERO 500-Water Fund 1,105.34        28950 UB 00139140 1430 VAL VISTA 10/15/2025
112 DEE FERGUSON 500-Water Fund 44.22              28893 UB 01030530 1431 HOLLOWAY 10/13/2025
113 Dell Inc 500-Water Utility Admin 1,660.87        10835707471 Dell Workstation for GIS Div. 09/11/2025
114 Dell Inc 510-Wastewater Administration 830.43            10835707471 Dell Workstation for GIS Div. 09/11/2025
115 Dell Inc 520-Solid Waste Administration 830.44            10835707471 Dell Workstation for GIS Div. 09/11/2025
116 Desert Mountain Corp 120-Snow/Ice Removal 5,667.80        25-127868 Ice slicer - SN 09/22/2025
117 Desert Mountain Corp 120-Snow/Ice Removal 5,220.70        25-127961 Ice slicer - SN 09/22/2025
118 Direct Electric 100-Gen Govt Bldg Maintenance 154.90            12000 Outlet Repair CS Area 10/13/2025
119 DLT Solutions LLC 100-Engineer 10,701.99      5345569 AutoDesk (Auto CAD) Annual Renewal & Support 10/08/2025
120 DLT Solutions LLC 500-Water Utility Admin 1,424.71        5345569 AutoDesk (Auto CAD) Annual Renewal & Support 10/08/2025
121 DLT Solutions LLC 510-Wastewater Administration 949.81            5345569 AutoDesk (Auto CAD) Annual Renewal & Support 10/08/2025
122 Dog and Cat Shelter 110-Shelter Administration 25,000.00      2QT FY26 GPET Qt. 2 Dog & Cat Shelter Support Agreement 10/01/2025
123 Dowl 400-WW Treatment 1,666.40        4528.27092.02-20 WWTP S. Clarifier - CA 8/24/25 - 9/27/25 10/06/2025
124 Ebia Hearing & Sound 520-Landfill 32.00              IN-13288 Hearing Test for Aspen Tompkins 09/18/25 09/18/2025
125 Ebia Hearing & Sound 520-Solid Waste Administration 16.00              IN-13385 Hearing Test for Dezi Nuhn 10/07/25 10/07/2025
126 Ebia Hearing & Sound 520-Sanitation 16.00              IN-13385 Hearing Test for Dezi Nuhn 10/07/25 10/07/2025
127 Ebia Hearing & Sound 520-Sanitation 16.00              IN-13386 Hearing Test for Amber Calkins 10/07/25 10/07/2025
128 Ebia Hearing & Sound 520-Recycling 16.00              IN-13386 Hearing Test for Amber Calkins 10/07/25 10/07/2025
129 Ebia Hearing & Sound 520-Landfill 32.00              IN-13389 Hearing Test for Heather Ferris 09/18/25 09/18/2025
130 Ebia Hearing & Sound 520-Sanitation 16.00              IN-13390 Hearing Test for Sean Wentz 10/07/25 10/07/2025
131 Ebia Hearing & Sound 520-Recycling 16.00              IN-13390 Hearing Test for Sean Wentz 10/07/25 10/07/2025
132 Employ LLC 520-Recycling 5,016.83        17396 Temp Services - SW/Rec 10/01/2025
133 Employ LLC 520-Landfill 828.80            17396 Temp Services - SW/Rec 10/01/2025
134 Employ LLC 520-Recycling 3,382.54        17411 Temp Services - SW/Rec 10/10/2025
135 Employ LLC 520-Landfill 828.80            17411 Temp Services - SW/Rec 10/10/2025
136 Employers Council 100-Human Resources 979.00            563266 Background Screenings 09/25/2025
137 Farmers Co-op Oil Co 120-Service Center 714.92            093025 STMT Farmers Coop Sept. Statement (remaining invoices) 09/30/2025
138 Farmers Co-op Oil Co 120-Service Center 346.58            093025 STMT Farmers Coop Sept. Statement (remaining invoices) 09/30/2025
139 Farmers Co-op Oil Co 520-Sanitation 382.20            093025 STMT Farmers Coop Sept. Statement (remaining invoices) 09/30/2025
140 Farmers Co-op Oil Co 540-Golf Course Admin/Super 2,244.07        093025 STMT Farmers Coop Sept. Statement (remaining invoices) 09/30/2025
141 Farmers Co-op Oil Co 520-Recycling 341.75            11552 9/19/2025 fuel/DEF delivery to Recycling Center 09/19/2025
142 Farmers Co-op Oil Co 520-Landfill 1,671.28        11553 9/19/2025 fuel delivery to Landfill 09/19/2025
143 Farmers Co-op Oil Co 520-Landfill 958.82            11664 Fuel for Landfill 09/05/25 09/05/2025
144 Farmers Co-op Oil Co 500-BGWTP 614.76            11679 Clear Diesel Fuel 09/11/2025
145 Farmers Co-op Oil Co 520-Landfill 1,329.84        11909 Fuel for Landfill 09/12/25 09/12/2025
146 Farmers Co-op Oil Co 520-Landfill 1,864.38        11926 9/26/2025 fuel delivery to Landfill 09/26/2025
147 Farmers Co-op Oil Co 120-Service Center 59.53              169945 24.3 gals LP - Streets 09/05/2025
148 Farmers Co-op Oil Co 520-Landfill 62.23              170730 LF fleet - grease 09/20/2025
149 Farmers Co-op Oil Co 500-Source of Supply 800.66            263381 430 Gallons of propane 09/10/2025
150 Farmers Co-op Oil Co 400-Source of Supply 345.59            263407 Propane for tank at Twin Lakes/Red Grade 09/17/2025
151 FDL Architecture 400-Landfill 9,750.00        1571 Addendum 3 -100% 10/10/2025
152 Fedex Freight 400-Source of Supply 137.41            9-015-11636 MST samples sent to lab 10/03/2025
153 Fire Apparatus Serv 110-Fire Administration 1,837.50        3294 Annual NFA Pump Tests (4) 09/25/2025
154 First Federal Saving 400-Water Distribution 4,108.15        PayApp#4 Dowl Retain Dowl PayApp#4 Retainage 10/15/2025
155 First State Bank 400-Landfill 21,371.97      093025 PayApp#11 Ret ELWE - Pay App #11 Retainage 09/30/2025
156 Galls LLC 100-Police Administration 39.99              032664305 Eleven 10 Gen 7 C-A-T RIGID TQ Case Item#: MB1051 09/26/2025
157 Galls LLC 100-Police Administration 2.78                032664305 Eleven 10 Gen 7 C-A-T RIGID TQ Case Item#: MB1051 09/26/2025
158 Galls LLC 100-Police Administration 100.00            032782637 Blackinton Nametag One Line M.Pope Item#: NT097 GL 10/08/2025
159 Galls LLC 100-Police Administration 6.35                032782637 Blackinton Nametag One Line M.Pope Item#: NT097 GL 10/08/2025
160 Grainger Inc 100-Service Center 41.98              9663376227 Nitrile gloves - SH 10/03/2025
161 Grainger Inc 100-Service Center 16.63              9664921252 Plastic rod 1ft - SH 10/06/2025
162 Grainger Inc 510-WW Treatment 165.66            9665187044 8x 2-Way ball valve 10/06/2025
163 Granicus LLC 100-Information Technology 1,385.65        215278 Granicus_SWAGIT 10/1-10/31/25 09/01/2025
164 Greenfold Services 120-Police Administration 2,100.00        125 Janitorial Services 09/25/2025
165 Hach Company 500-SWTP 1,150.05        14700225 Electrode, PH- Lab supplies 10/03/2025
166 Hach Company 500-BGWTP 1,150.05        14700225 Electrode, PH- Lab supplies 10/03/2025
167 Hach Company 500-SWTP 706.20            14700226 StablCal Calibration set-Lab supplies 10/03/2025
168 Harris Computer Syst 100-Treasurer 793.58            LGMN00000011040 Employee Self Service - Nov 2025 08/29/2025
169 Harris Computer Syst 100-Treasurer 490.09            MCSMN0002272 Payforce & Advantage 11/1-11/31/25 08/29/2025



170 Hartley Recreation 400-Park Areas 16,174.00      1038 Blacktooth Park Ph VI misc. - canopies +SHP 10/02/2025
171 Hawkins Inc 500-SAWS 597.42            7204573 CAL-HYPO tabs 09/19/2025
172 Hawkins Inc 500-SAWS 126.50            7204573 CAL-HYPO tabs 09/19/2025
173 Hawkins Inc 510-WW Treatment 3,837.52        7204575 Chemicals 09/19/2025
174 HEIDI RUSSELL 710-SAWS Fund 278.49            28894 UB 01367280 3 PINE 10/13/2025
175 Home Depot Credit Se 100-Cemetery Administration 56.82              5071634 Trimmer line and gloves for cemetery 09/23/2025
176 Home Depot Credit Se 100-Fire Administration 246.38            5084910 Paint, Saw Blades 10/13/2025
177 Home Depot Credit Se 120-Police Administration 264.85            5516231 4 ft. 1900-3600 Selectable Lumens Integrated LED D 09/23/2025
178 Home Depot Credit Se 120-Signs (314.61)          CR9072689 Refund for concrete & sales tax 10/09/2025
179 I GEDE WIBAWA 500-Water Fund 287.66            28899 UB 00159100 453 CUSTER 10/13/2025
180 Interactive Data 110-Police Administration 77.50              #IN960963 Background search charges - PD 09/30/2025
181 Jackson Peterbilt 520-Sanitation 258.02            123875BL WC320 - brake chambers 10/06/2025
182 Jackson Peterbilt 520-Sanitation 141.70            123883BL WC703 - air filters 10/06/2025
183 Jake Kethman 510-WW Collection 106.00            Kethman100825 Level 1 Distribution Test 10/13/2025
184 Jerold Smiley 110-Museum Collections 660.00            092425 Repair of sculpture 09/24/2025
185 Jim Manor 100-Police Administration 546.71            Manor100125 Uniform shirts and pants - PD 10/01/2025
186 John Deere Financial 500-Water Distribution 35.99              2172265 Pants- James Riesen 10/02/2025
187 John Deere Financial 510-WW Collection 24.00              2172265 Pants- James Riesen 10/02/2025
188 John Legerski 100-Street Construction/Maint 280.00            Legerski092625 J.L Reimb Per Diem APWA Western Snow & Ice Confere 09/26/2025
189 Johnathon Stallions 100-Police Administration 39.20              JStallionsKilpatrick Kilpatrick Hat Order 10/13/2025
190 JORDIN CARTER & JAME 500-Water Fund 71.64              28900 UB 09039520 1371 HIGHLAND 10/13/2025
191 Justin Stevens 100-Street Construction/Maint 280.00            Stevens092625 J.S Reimb Per Diem APWA Western Snow & Ice Confere 09/26/2025
192 Kilpatrick Creations 100-Police Administration 74.85              200495 Screen printing on uniform shirts - PD 09/19/2025
193 Kisling Law LLC 100-Court 3,187.50        2025-9 Muni Court Judge Fees FY26 09/30/2025
194 Lease Servicing Cent 120-Street Construction/Maint 3,954.21        52323 Lease payments 10/01/2025
195 Lease Servicing Cent 120-Street Construction/Maint 1,252.06        52323 Lease payments 10/01/2025
196 Lease Servicing Cent 120-Street Construction/Maint 332.00            52323 Lease payments 10/01/2025
197 Lease Servicing Cent 120-Street Construction/Maint 272.94            52323 Lease payments 10/01/2025
198 Leininger Law 100-Court 5,972.75        211 Prosecuting Attorney Fees FY26 10/01/2025
199 LN Curtis & Sons 110-Fire Administration 5,419.50        INV995243 Hurst Pivot Bar Extrication Tool Repair Q350469 CB 09/30/2025
200 LN Curtis & Sons 110-Fire Administration 4,956.15        INV996357 Hose-Nozzle (L1) -5 inch supply (E1-2) 10/03/2025
201 LOCO PROPERTIES, LLC 500-Water Fund 44.81              28895 UB 27075050 1953 EDWARDS 10/13/2025
202 Lomco 120-Street Construction/Maint 1,065.46        035440-01 PG 58-28 Oil - ST 09/23/2025
203 Lube Refiners LLC 120-Service Center 71.87              0007265000000001845 PD111 - LOF service 10/02/2025
204 Lube Refiners LLC 120-Service Center 22.74              0007265000000001876 PD136 - R&R headlight bulb 10/03/2025
205 Marsh & McLennan 100-Other General Govt Costs 240.00            420751 Insurance coverage for equipment 7/1/25-7/1/26 09/29/2025
206 Marsh & McLennan 100-Other General Govt Costs 248.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
207 Marsh & McLennan 500-SWTP 230.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
208 Marsh & McLennan 510-Wastewater Administration 121.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
209 Marsh & McLennan 520-Landfill 400.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
210 Marsh & McLennan 530-Weed/Pest Administration 100.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
211 Marsh & McLennan 540-Golf Course Admin/Super 740.00            421334 Commercial auto insurance 7/1/24-7/1/25 10/07/2025
212 MC2 Engineering 400-Street Construction/Maint 16,177.50      042 2025 Pavement Maint - CA 9/1/25 - 9/30/25 10/08/2025
213 MC2 Engineering 400-Water Distribution 2,095.00        3908 N. Heights Ph III - CA 7/1/25 - 9/30/25 10/08/2025
214 MC2 Engineering 400-Park Areas 23,860.00      3910 Blacktooth Park Ph 6 - CA 7/1/25 - 9/30/25 10/08/2025
215 Meagan Phillips 100-Police Administration 102.00            MPhillips Phillips FBI Cellular Class 10/15/2025
216 Midwest Laboratories 520-Landfill 410.00            1254728 STA Compost Testing 10/02/25 10/02/2025
217 Montana Dakota Utili 100-Other General Govt Costs 243.80            101025-MDU FY26 MDU Gas/Electric 09/23/2025
218 Montana Dakota Utili 100-Police Administration 2,741.37        101025-MDU FY26 MDU Gas/Electric 09/23/2025
219 Montana Dakota Utili 100-Street Construction/Maint 845.40            101025-MDU FY26 MDU Gas/Electric 09/23/2025
220 Montana Dakota Utili 100-Cemetery Administration 920.96            101025-MDU FY26 MDU Gas/Electric 09/23/2025
221 Montana Dakota Utili 100-Parks Supervision 902.31            101025-MDU FY26 MDU Gas/Electric 09/23/2025
222 Montana Dakota Utili 100-Service Center 1,307.71        101025-MDU FY26 MDU Gas/Electric 09/23/2025
223 Montana Dakota Utili 110-Shelter Administration 1,294.76        101025-MDU FY26 MDU Gas/Electric 09/23/2025
224 Montana Dakota Utili 110-Street Construction/Maint 1,237.08        101025-MDU FY26 MDU Gas/Electric 09/23/2025
225 Montana Dakota Utili 110-Rec/Senior Cntr Admin 61.32              101025-MDU FY26 MDU Gas/Electric 09/23/2025
226 Montana Dakota Utili 500-Source of Supply 303.75            101025-MDU FY26 MDU Gas/Electric 09/23/2025
227 Montana Dakota Utili 500-Water Distribution 596.31            101025-MDU FY26 MDU Gas/Electric 09/23/2025
228 Montana Dakota Utili 500-SWTP 6,084.35        101025-MDU FY26 MDU Gas/Electric 09/23/2025
229 Montana Dakota Utili 500-BGWTP 2,316.14        101025-MDU FY26 MDU Gas/Electric 09/23/2025
230 Montana Dakota Utili 500-SAWS 1,152.93        101025-MDU FY26 MDU Gas/Electric 09/23/2025
231 Montana Dakota Utili 510-WW Collection 992.74            101025-MDU FY26 MDU Gas/Electric 09/23/2025
232 Montana Dakota Utili 510-WW Treatment 15,052.31      101025-MDU FY26 MDU Gas/Electric 09/23/2025
233 Montana Dakota Utili 520-Sanitation 493.35            101025-MDU FY26 MDU Gas/Electric 09/23/2025
234 Montana Dakota Utili 520-Recycling 515.04            101025-MDU FY26 MDU Gas/Electric 09/23/2025
235 Montana Dakota Utili 520-Landfill 560.64            101025-MDU FY26 MDU Gas/Electric 09/23/2025
236 Montana Dakota Utili 530-Weed/Pest Administration 118.22            101025-MDU FY26 MDU Gas/Electric 09/23/2025
237 Montana Dakota Utili 540-Golf Course Admin/Super 2,053.01        101025-MDU FY26 MDU Gas/Electric 09/23/2025
238 Montana Dakota Utili 100-Parks Supervision 62.25              101725-MDU FY26 MDU Gas/Electric 10/07/2025
239 Montana Dakota Utili 110-Street Construction/Maint 14,461.65      101725-MDU FY26 MDU Gas/Electric 10/07/2025
240 Montana Dakota Utili 500-SAWS 252.16            101725-MDU FY26 MDU Gas/Electric 10/07/2025
241 Morrison-Maierle Inc 400-Street Construction/Maint 6,493.80        000254588 East Downtown - Prof. Svcs. thru 9/26/2025 10/08/2025
242 Motorola Solutions I 110-Service Center 1,948.80        8282205620 PD153 & PD154 - camera system (outfitting) 09/19/2025
243 Mountain View Buildi 400-Landfill 3,200.00        2439 Landfill Cell 10 misc. - sump pump wiring seals 09/23/2025
244 Mullinax Concrete Se 540-Golf Course Admin/Super 9,065.19        0257921-IN Gravel and sand for KGC cart path project 09/29/2025
245 Mullinax Concrete Se 100-Cemetery Administration 1,305.03        0257931-IN Gravel and top soil for cemetery 09/30/2025
246 Narwhal Met LLC 100-Snow/Ice Removal 650.00            2025-27526 Weather Forecasting Monthly - Oct 2025 - SN 09/30/2025
247 National Testing Net 120-Police Administration 470.00            27155 Peace officer applicant testing - PD 09/30/2025
248 Norco Inc 100-Service Center 135.24            0044751978 Cylinder rental 9/1/2025 - 9/30/2025 - SH 09/30/2025
249 Norco Inc 520-Recycling 164.20            0044760945 Forklift Propane for Recycling 10/01/25 10/01/2025
250 Norco Inc 120-Street Construction/Maint 19.87              0044763650 Grinding discs - ST 10/01/2025
251 Office Shop 100-Police Administration 214.99            328427 Copier Overage Charges 09/30/2025
252 Office Shop 100-Court 143.24            328504 Court Office Printer Toner 09/30/2025
253 Office Shop 100-Other General Govt Costs 25.42              328851 Copier contract 3545-02 - chg. 9/15/25 - 10/14/25 10/06/2025
254 Office Shop 100-Other General Govt Costs 119.39            328852 Copier contract 3546-02 - chg. 9/15/25 - 10/14/25 10/06/2025



255 Office Shop 100-Other General Govt Costs 93.96              328853 Copier contract 3544-02 - chg. 9/15/25 - 10/14/25 10/06/2025
256 Office Shop 100-Other General Govt Costs 112.37            328854 Copier contract 3543-02 - chg. 9/15/25 - 10/14/25 10/06/2025
257 Office Shop 500-Water Distribution 7.82                328855 Copier charges - UM 3547-02 10/06/2025
258 Office Shop 510-WW Collection 11.74              328855 Copier charges - UM 3547-02 10/06/2025
259 Office Shop 120-Police Administration 60.00              8835 Copier Leases 10/07/2025
260 Office Shop 120-Police Administration 131.93            8836 Copier Leases 10/07/2025
261 Office Shop 100-Other General Govt Costs 444.92            8837 Eq. & Lease Agreement #488-1 - CH Copiers 10/07/2025
262 Office Shop 500-Water Distribution 34.97              8838 Copier Lease - UM 448-2 10/07/2025
263 Office Shop 510-WW Collection 24.29              8838 Copier Lease - UM 448-2 10/07/2025
264 Office Shop 520-Solid Waste Administration 107.16            8839 Monthly Lease for Copy Machine 10/07/2025
265 Office Shop 100-Other General Govt Costs 242.76            8840 Eq. & Lease Agreement #501 - CSC & 3rd Flr Copiers 10/07/2025
266 Peak Pest Solutions 500-BGWTP 78.75              169006 Pest service, Monthly - BGWTP 10/07/2025
267 Peak Pest Solutions 500-Source of Supply 131.25            169007 Pest service, monthly - INTAKE 10/07/2025
268 Pfitzer Pest Control 100-Street Construction/Maint 144.90            116129 Quarterly Rodent - City Service Center - ST 10/06/2025
269 Pfitzer Pest Control 520-Sanitation 114.00            116131 Pest Control UM SWR Bays 10/06/25 10/06/2025
270 Pfitzer Pest Control 520-Recycling 114.00            116131 Pest Control UM SWR Bays 10/06/25 10/06/2025
271 Pitney Bowes 100-Other General Govt Costs 1,003.86        3321409014 Postage Machine Lease Pmt - 7/30/25 - 10/29/25 09/29/2025
272 Powder River Heating 100-Gen Govt Bldg Maintenance 210.00            SRVCE188989 Consulting for re-roofing proj. - CH 09/30/2025
273 Powder River Heating 100-Gen Govt Bldg Maintenance 771.29            SRVCE189089 Chiller winterization performed - City Hall 10/03/2025
274 Powder River Power C 120-Service Center 584.98            97415 ST443 - pillow block bearing +frt 07/29/2025
275 Powder River Power C 510-WW Treatment 637.13            97439 3VX400 Belt, Fire Hose 07/31/2025
276 Powder River Power C 520-Sanitation 28.77              97527 WC713 - fittings 08/06/2025
277 Powder River Power C 520-Sanitation 211.06            98277 WC711 - 1" hyd hose, assy & fittings 10/06/2025
278 PreCise MRM LLC 100-Snow/Ice Removal 160.00            IN200-2008201 GPS & stats service 8/1-8/31/25 - SN 09/29/2025
279 Pye-Barker Fire 120-Gen Govt Bldg Maintenance 170.04            7113876 UL Fire Monitoring 10/1/25 - 12/31/25 - CH 10/01/2025
280 QA Balance Services 510-WW Treatment 230.00            16556 Annual service on scales at WWTP 10/02/2025
281 Railroad Management 510-WW Collection 417.05            530819 Railroad lease 11/1/25-10/31/26 07/28/2025
282 Railroad Management 510-WW Collection 771.49            530935 sewer pipelie crossing 11/1/25-1031/26 07/28/2025
283 Railroad Management 500-Water Distribution 458.76            536183 Water pipeline crossing 09/23/2025
284 Range 100-Other General Govt Costs 2,415.68        101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
285 Range 500-Water Utility Admin 38.68              101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
286 Range 500-Water Distribution 130.51            101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
287 Range 510-Wastewater Administration 25.79              101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
288 Range 510-WW Collection 87.00              101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
289 Range 510-WW Treatment 265.05            101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
290 Range 520-Sanitation 12.90              101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
291 Range 520-Recycling 13.05              101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
292 Range 520-Landfill 164.61            101025-TeleCom 10/01-10/31/25-TeleCom 10/01/2025
293 RDO Equipment Co 520-Landfill 1,800.00        E00184R5 TANA, LF473 GPS Software 09/26/25 - 09/26/26 09/26/2025
294 Rebecca Hartman 100-Communication Services/911 387.00            Hartman100225 Per Diem - PowerDMS Conf - PD 10/02/2025
295 Rocky Mountain Drug 100-Human Resources 940.00            7646 Occupational Testing 10/02/2025
296 Safety-Kleen Systems 520-Landfill 30,229.90      98009933 HHW Disposal 08/14/25 08/16/2025
297 Safety-Kleen Systems 520-Landfill (26,679.90)     CRS016892427 Refund for HHW Disposal 09/25/2025
298 Sarah Benavidez 100-Police Administration 387.00            Benavidez100225 Per diem - PowerDMS Conf - PD 10/02/2025
299 SCOTT BOUCHER 500-Water Fund 4.02                28896 UB 00003190 262 GLADSTONE 10/13/2025
300 Secure Shred 100-Court 64.48              13-5570 Muni Court Secure Shred Fees FY26 09/26/2025
301 Servall Uniform & Li 500-Water Distribution 71.31              1110768 Rug cleaning - UM 10/02/2025
302 Servall Uniform & Li 510-WW Collection 44.57              1110768 Rug cleaning - UM 10/02/2025
303 Servall Uniform & Li 100-Fire Administration 40.84              1113403 Rug Cleaning for SFR 10/09/2025
304 Sheridan Artists Gui 110-Museum Collections 1,200.00        110125 SPAC Exec and Admin Fees FY26 10/15/2025
305 Sheridan Auto Parts 120-Service Center 48.93              855896 SNE458 - Belt drive pulley 10/01/2025
306 Sheridan Auto Parts 100-Service Center 42.84              855950 Brake parts cleaner - SH 10/02/2025
307 Sheridan Auto Parts 520-Recycling 199.22            855951 RC701 - Hydraulic filters 10/02/2025
308 Sheridan Auto Parts 520-Sanitation 42.29              855953 WC718 - Air brake dryer cartridge 10/02/2025
309 Sheridan Auto Parts 120-Service Center 75.59              855954 ST329 -  Air suspension spring 10/02/2025
310 Sheridan Auto Parts 120-Service Center 11.46              855958 PK560 - Axle hub studs 10/02/2025
311 Sheridan Auto Parts 120-Service Center 4.26                856169 PK560 - Grease cap 10/03/2025
312 Sheridan Auto Parts 510-WW Treatment 113.39            856522 WW381 - Air brake chambers 10/06/2025
313 Sheridan Auto Parts 500-Water Utility Admin 118.79            856531 UA268 - Battery 10/06/2025
314 Sheridan Auto Parts 510-Wastewater Administration 79.20              856531 UA268 - Battery 10/06/2025
315 Sheridan Auto Parts 500-Water Utility Admin 15.11              856580 UA268 - Electrical connector 10/06/2025
316 Sheridan Auto Parts 510-Wastewater Administration 10.08              856580 UA268 - Electrical connector 10/06/2025
317 Sheridan Auto Parts 500-Water Utility Admin (10.80)            CR856550 Core deposit 10/06/2025
318 Sheridan Auto Parts 510-Wastewater Administration (7.20)               CR856550 Core deposit 10/06/2025
319 Sheridan Commercial 100-Police Administration 114.68            264447 Paper towels, bath tissue, soap 10/03/2025
320 Sheridan Commercial 500-Water Distribution 98.55              265371 Marking paint 10/01/2025
321 Sheridan Commercial 540-Golf Course Admin/Super 22.96              265375 Fasteners and anchors for KGC 10/01/2025
322 Sheridan Commercial 120-Service Center 10.41              265412 FD34 - outlet, cover & connector 10/02/2025
323 Sheridan Commercial 120-Service Center 13.64              265429 FD34 - fuses & fuse holder 10/03/2025
324 Sheridan Commercial 100-Fire Administration 2.76                265452 4 boxes of fasteners/anchors kitchen cabinet shelf 10/04/2025
325 Sheridan Commercial 120-Signs 92.25              265463 Fasteners & anchors, tape, washers, bolts - TS 10/06/2025
326 Sheridan Commercial 120-Signs 4.47                265465 Socket - TS 10/06/2025
327 Sheridan Commercial 500-Water Distribution 521.12            265519 trash bags, brooms, paint, nuts and bolts 10/07/2025
328 Sheridan Commercial 100-Forestry/Nursery (34.20)            CR265528 Return credit - Stale flag 10/08/2025
329 SHERIDAN COMMUNITY F 500-Water Fund 87.08              28898 UB 00585230 124 SCOTT 10/13/2025
330 Sheridan County 100-Planning/Zoning 7.00                295498 Recording Fees - Lindberg Minor Sub 09/09/2025
331 Sheridan County 100-Planning/Zoning 7.00                295852 Recording Fees - Hupperten Minor Sub 09/18/2025
332 Sheridan County 100-Planning/Zoning 7.00                295858 Recording Fees - Sheridan Hills Re-Sub No2 09/29/2025
333 Sheridan County Cham 100-Mayor/Council 75.00              90345 Chamber Lunch- Mayor/Bev/Terry 10/03/2025
334 Sheridan Econ-O-Wash 100-Service Center 22.00              22010 Laundry services - SH 10/08/2025
335 Sheridan Econ-O-Wash 510-WW Treatment 52.00              22028 Laundry Services 09/30/2025
336 Sheridan Econ-O-Wash 100-Service Center 38.00              22128 Laundry services - SH 10/13/2025
337 Sheridan Econ-O-Wash 100-Service Center 48.00              22142 Laundry services - SH 10/14/2025
338 Sheridan Media 520-Solid Waste Administration 144.00            25090551 New Landfill Hours Ads 09/02 & 09/09 09/30/2025
339 Sheridan Media 520-Solid Waste Administration 408.00            25090552 Fall Free Landfill Day Ads 09/16 & 09/23 09/30/2025



340 Sheridan Memorial 100-Medical Services 316.50            7671 Lactated ringer IV Solution;10 boxes LNG 09/30/2025
341 Sheridan Memorial 100-Medical Services 280.05            7677 Epinephrine, detrose & naloxone 09/30/2025
342 Sheridan Transportat 100-Police Administration 2,385.00        257 Safe Rides - 1st half of FY26 - PD 10/02/2025
343 Shippy Solutions 100-Court 20.00              09292025G Court Interpretation Services FY26 09/29/2025
344 Six Robblee's Inc 120-Service Center 141.29            06P37334 PK560 - hub/drum kit +S&H 10/01/2025
345 State of Wyoming 520-Landfill 300.00            IV005145 Title V Permit Hourly Review Fees_090525 10/06/2025
346 State of Wyoming 500-Water Utility Admin 44,503.17      JPA15584 #11 JPA15584 pymt #11 10/01/2025
347 State of Wyoming 500-Water Utility Admin 25,406.65      JPA15584 #11 JPA15584 pymt #11 10/01/2025
348 Steve's Truck Servic 520-Recycling 1,282.52        98161 RC362 - diag no start & repaired 09/18/2025
349 Sugarland Walk-In Cl 100-Human Resources 950.00            4922 Occupational Testing 10/01/2025
350 Teryn Eddy 100-Street Construction/Maint 280.00            Eddy092625 T.E Reimb Per Diem APWA Western Snow & Ice Confere 09/26/2025
351 Tire Rama 520-Sanitation 220.00            201 - 27035 WC713 - R&R rear axle tires 08/06/2025
352 Tire Rama 540-Golf Course Admin/Super 53.45              201 - 28946 GC486 - R&R tire 09/29/2025
353 Tire Rama 520-Sanitation 210.00            201 - 28992 WC320 - R&R supplied tires (6) 10/01/2025
354 Tire Rama 120-Service Center 976.20            201 - 29065 PD1_12 - R&R new tires (4) 10/03/2025
355 Tire Rama 520-Sanitation 444.24            201 - 29075 WC7002 -R&R drive & steer tires (10) 10/03/2025
356 Tire Rama 520-Sanitation 1,873.90        201 - 29203 WC fleet - spare 11R22.5 drive tires recaps 10/07/2025
357 T-Mobile USA Inc. 100-Police Administration 1,231.30        101025-TeleCom Monthly Cell Phone Charges - PD 09/21/2025
358 Toro NSN 540-Golf Course Admin/Super 175.00            412494134 Irrigation software for KGC 10/1-10/31/25 10/01/2025
359 Total Comfort Heatin 120-Police Administration 1,299.95        19219T Inspection of HVAC systems - PD 09/15/2025
360 Tractor Supply Co 510-WW Treatment 99.98              200285033-1 Aquashade x2 for WWTP 09/29/2025
361 Travis Koltiska 100-Police Administration 238.00            Koltiska091925 Per diem FBINAA Conf in CO - PD 09/19/2025
362 Tri State Oil 510-WW Treatment 150.00            25100212354657 Transfer of used oil from WWTP 10/02/2025
363 Tri State Oil 520-Landfill 100.00            25100711010841 Oil Disposal 10/08/25 10/07/2025
364 Trihydro Corporation 520-Landfill 27,232.69      0219235 Methane Monitoring for Landfills 1 & 2 - August 30 09/29/2025
365 Tri-Tech Forensics 110-Fire Administration 1,550.50        01226598 6-(NSI) TAC MED-Foxtrot DA w/Carrier Black KJ 10/14/2025
366 TruGreen 110-Police Administration 132.00            451636 Fertilizer Applications - PD 10/10/2025
367 Tyler Technologies I 100-Customer Service 720.00            045-537914 CC device rental & PCI fee 10/01/2025
368 Tyler Technologies I 100-Customer Service 864.00            045-537914 CC device rental & PCI fee 10/01/2025
369 Tyler Technologies I 400-Treasurer 1,956.00        045-538413 Configuration review, time & attend 9/8 & 9/12/25 09/17/2025
370 USABlueBook 510-WW Treatment 13,128.30      00774635 Solitax SS and Turb-is-line sensor and wiper 07/22/2025
371 USABlueBook 510-WW Treatment 13,128.30      00778263 Solitax SS and Turb-is-line sensor and wiper no.2 07/25/2025
372 USABlueBook 510-WW Treatment (224.00)          CRSCN472421 Returned output module 5 mA 08/21/2025
373 USABlueBook 510-WW Treatment 9,221.13        INV00774621 SC4500 Controller 07/22/2025
374 USABlueBook 510-WW Treatment 224.00            INV00789749 SC4200/4500 Output Module 08/06/2025
375 VRM Inc 520-Landfill 250.00            3835 LF473 - R&R ladder on unit 09/29/2025
376 VRM Inc 520-Landfill 15,645.60      3845 LF473 - R&R/welded crusher teeth caps on drums 10/06/2025
377 VRM Inc 520-Landfill 199.50            S-0116 LF473 - antifreeze 09/29/2025
378 Wamco Lab Inc 510-WW Treatment 380.00            15148-1 Quarterly Wet Tests 09/29/2025
379 WAMWCCA 300-Gen Govt Bldg Const/Acquis 2,500.00        4289E WAM WCCA Window Loan 10/01/2025
380 Water Products & Sol 100-Service Center 10.00              10654 Monthly water dispenser rental - SH 10/01/2025
381 Water Products & Sol 520-Landfill 58.50              13384100225 (6) Bottles of Water 10/02/25 10/02/2025
382 Water Products & Sol 100-Service Center 19.50              7581100225 5 Gallon Water - SH 10/02/2025
383 Waterworth 500-Water Utility Admin 4,990.00        INV-1803 Waterworth - Financial Model 11/1/25-10/31/26 09/02/2025
384 Waterworth 510-Wastewater Administration 2,495.00        INV-1803 Waterworth - Financial Model 11/1/25-10/31/26 09/02/2025
385 Waterworth 520-Solid Waste Administration 2,495.00        INV-1803 Waterworth - Financial Model 11/1/25-10/31/26 09/02/2025
386 Weed Warriors 110-Parks Supervision 3,105.00        2030 Mowing (Contractual ) for Parks Department 08/11/2025
387 Weed Warriors 110-Parks Supervision 105.00            2035 Mowing (Contractual ) for Parks Department 08/11/2025
388 Weed Warriors 110-Parks Supervision 1,830.00        2112 Mowing (Contractual ) for Parks Department 09/25/2025
389 WILLIAM JACOBS 500-Water Fund 106.53            28897 UB 00617200 1130 ILLINOIS 10/13/2025
390 Wyoming Machinery 520-Landfill 276.92            PO8697953 LF401 - filters & hardware +dlchg 10/08/2025
391 Wyoming Water Qualit 500-Water Distribution 968.00            2011-3243 A WWQPCA conference registration 09/30/2025
392 Yonkee & Toner LLP 100-Legal 8,280.00        20 City Attorney Fees, Sept 25 10/01/2025
393 Yonkee & Toner LLP 100-Court 250.00            40 Muni Court Alt Judge Fees FY26 10/03/2025



CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Planning   

MEMORANDUM
   
RE: Consideration of Third and Final Reading of PL-25-24, Ordinance 2298, Rezone 31.85 Acres from R-1 to

B-1 in the 900 Block of E. 5th St - City Planner Kelly Schroeder
From: Kelly Schroeder, Planning Director
To: City Council
CC:
Date: 08/19/2025

Discussion:
See attachments for full staff report. 

Attachments
Staff Report
Rezone Exhibit
Rezone Petition
Aerial
Draft Ordinance



 

 
 

CITY OF SHERIDAN, WYOMING 

55 Grinnell Plaza, Sheridan Wyoming 82801 

Planning & Zoning Department 
____________________________________________________________________________ 

MEMORANDUM 
 

From:  Kelly Schroeder, City Planner 
To:   City of Sheridan City Council 
Date:   October 20, 2025 

 

Re:  3rd Reading - PL-25-24, Ordinance 2298 Elmwood Rezone Staff Report 

 
 
Background 
 
AVI, P.C., on behalf of the property owner, Khanstruction, LLC, has submitted a rezone 
application for the following location:  
  

Address: 900 Block of W. 5th Street, Sheridan, WY 82801 
 Legal:  Unplatted – Portions of Sections 23 and 26, T56N, R84W 
 PIN:   56842330000633 
 
The applicant is requesting a rezone from R-1 Residence District to B-1 Business District to allow 
for multi-family residential use and potential future commercial use on the property. A subdivision 
application has also been submitted for the property, the Preliminary Plat of which was approved 
by Planning Commission on July 28, 2025. The applicant recently submitted a Final Plat of the 
subdivision which is currently under review. Staff anticipates that the Final Plat will be scheduled 
for Planning Commission and City Council consideration in the coming weeks.  
 
Discussion 
 
Location & Zoning 
The subject property is currently 31.85 acres of unplatted land zoned R-1 Residence district. It 
lies just west of Interstate 90 on W. 5th Street. It is also part of the Entryway Corridor, which 
includes specific site design, architectural, and landscaping standards for development in the 
area. If approved, a rezone to B-1 would allow the following uses on the property (see Municipal 
Code, Appendix A, Section 7):  
 

1. Any use permitted in the R-3 Residence District and the R-4 Residence District; 
2. Any retail business;  
3. Public garage or filling station;  
4. Tourist court;  
5. Offices, theater, bank, or restaurant;  
6. Shoe shop, tailor shop, barbershop, or beauty parlor;  



 

 

7. Business or commercial school or studio;  
8. Bakery not employing more than five (5) persons in preparing and baking its products;  
9. Laundry or dry-cleaning establishment employing not more than five (5) persons engaged 

in laundry or dry-cleaning work;  
10. Accessory buildings and uses customarily incidental to any of the above uses. 
11. Adult-oriented businesses that conform to the criteria of Appendix A, Section 10, 

Subsection 21.  
 
Adjacent properties are zoned B-2 Business to the north, B-1 Business to the east and west, and 
R-1 Residence to the south. Nearby land uses include an RV park, hotels, and restaurants.  
 
Future Land Use 
The Future Land Use Map from 2017 indicates that this area is appropriate for residential use. 
The proposed rezone to B-1 Business district is intended to allow for multi-family development on 
the property, which is consistent with the future vision for this area.  
 
A rezone to B-1 would also allow commercial use on the property. Although not necessarily 
aligned with the Future Land Use Plan, the location along major transportation routes (Interstate 
90 and E. 5th Street) is ideal for commercial development. With an initial development plan to build 
multi-family residential, the B-1 zoning designation would allow future commercial development 
to support residential use, such as restaurants or grocery stores.  
 
Staff Review Comments 
Staff comments during the internal review of this rezone application were related to minor errors 
on the rezone exhibit. The applicant agreed to revise and resubmit the rezone exhibit prior to the 
3rd reading, which they have since done. The revised rezone exhibit is signed and stamped by a 
licensed surveyor as required. 
 
Public Notice 
Staff sent notices to 19 surrounding property owners and published a legal ad in the Sheridan 
Press with information about the project and the public hearing schedule. A sign was also posted 
on the property. To date, staff have received one inquiry from a nearby resident looking for more 
information on the proposed project.  
 
Findings of Fact 
 
Neither state statute nor municipal code contains required findings that must be made in changing 
a property’s zoning designation. State statute does provide some requirements for zoning 
regulations in general, which Planning Commission and City Council should be aware of:  
  
 W.S. 15-1-601(d) states that all regulations shall be made:  

i. In accordance with a comprehensive plan and designed to:  
a. Lessen congestion in the streets;  
b. Secure safety from fire, panic, or other dangers;  
c. Promote health and general welfare;  
d. Provide adequate light and air;  
e. Prevent the overcrowding of land;  



 

 

f. Avoid undue concentration of population; and  
g. Facilitate adequate provisions for transportation, water, sewage, schools, 

parks, and other public requirements.  
ii. With reasonable consideration, among other things, of the character of the 

district and its peculiar suitability for particular uses;  
iii. With a view to conserving the value of buildings and encouraging the most 

appropriate use of land throughout the city or town; and  
iv. With consideration given to the historic integrity of certain neighborhoods of 

districts and a view to preserving, rehabilitating and maintaining historic 
properties and encouraging compatible uses within the neighborhoods or 
districts, but no regulation made to carry out the purposes of this paragraph is 
valid to the extent it constitutes an unconstitutional taking without compensation.  

 
The preamble of the City’s Zoning Ordinance (Appendix A) states that the purpose of the 
zoning ordinance is to, “[promote] the health, safety, morals and general welfare of the 
inhabitants of the City of Sheridan by lessening the congestion in the streets; securing 
safety from fire, panic, and other dangers; providing adequate light and air; preventing the 
overcrowding of land; avoiding the undue concentration of population; facilitating the 
adequate provision of transportation, water, sewage, schools, parks, and other public 
requirements; and by other means in accordance with a comprehensive plan”.  

 
Planning Commission Public Hearing and Recommendation 
 
Planning Commission held a public hearing on the application on Monday, September 8th at 
7:00pm. No comments were made by members of the public. Commissioners discussed 
compatibility with the Future Land Use Map and agreed that this was a good location for B-1 
zoning.  
 
Planning Commission voted unanimously to recommend approval of PL-25-24, Ordinance 2298 
Elmwood Rezone to the Governing Body with the condition that the applicant revise and resubmit 
the legal description and exhibit with the stamp of a licensed surveyor prior to final approval. 
 
On October 10, 2025 the applicant submitted a signed and stamped rezone exhibit with an 
updated legal description that satisfies staff’s comments and the condition set by Planning 
Commission.     
 
Staff Recommendation  
 
Staff recommends that the Governing Body approve PL-25-24, Ordinance 2298 Elmwood Rezone 
from R-1 Residential to B-1 Business. 
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CURRENT ZONING: R1
PROPOSED ZONING: B1

B1 - ZONER3 - ZONE

B2 - ZONE

B1 - ZONE

R3 - ZONE

B2 - ZONEB2 - ZONE

B1 - ZONE

E 7TH ST.

E 6TH ST.

B1 - ZONE

R3 - ZONE

M1 -
ZONE

R3 -
ZONE

R3 - ZONER3 - ZONE

M1 - ZONE

R3 -
ZONE

R4 - ZONE

P.O.C.

P.O.B.

ZONE CHANGE FOR
ELMWOOD ESTATES

BEING SITUATED IN THE SE1/4SW1/4 OF SECTION 23, T56N,
R84W AND THE W1/2NE1/4 & E1/2NW1/4 OF SECTION 26,

T56N, R84W OF THE 6TH PRINCIPAL MERIDIAN,
 SHERIDAN COUNTY, WYOMING

PREPARED OCTOBER 2025

BASIS OF BEARING

BASIS OF BEARING IS WYOMING STATE PLANE (EAST CENTRAL ZONE) (NAD83), GROUND DISTANCES. VERTICAL DATUM IS NAVD88
GEOID 18.

CERTIFICATE OF SURVEYOR

I, DIRK THOMPSON, DO HEREBY CERTIFY THAT I AM A REGISTERED LAND SURVEYOR,
LICENSED UNDER THE LAWS OF THE STATE OF WYOMING, THAT THIS PLAT IS A TRUE,
CORRECT AND COMPLETE PLAT OF ELMWOOD ESTATES, AS LAID OUT, PLATTED,
DEDICATED AND SHOWN HEREON, THAT THIS PLAT WAS MADE FROM AN ACCURATE
SURVEY OF SAID PROPERTY CONDUCTED BY ME OR UNDER MY SUPERVISION AND
CORRECTLY SHOWS THE LOCATION AND DIMENSIONS OF ALL LOTS, EASEMENTS AND
STREETS OF SAID SUBDIVISION IN COMPLIANCE WITH CITY OF SHERIDAN REGULATIONS
GOVERNING THE SUBDIVISION LAND.

___________________________
LAND SURVEYOR

NO. __________

R1 - ZONE

LEGAL DESCRIPTION

A TRACT OF LAND SITUATED IN THE SE1/4SW1/4 OF SECTION 23 AND THE W1/2NE1/4 & E1/2NW1/4 OF SECTION 26, TOWNSHIP 56 NORTH, RANGE 84 WEST, 6TH PRINCIPAL
MERIDIAN, SHERIDAN COUNTY, WYOMING, (SEE RECORD OF SURVEY FILED IN DRAWER "A", PLAT NO. 201 IN THE SHERIDAN COUNTY COURTHOUSE); SAID TRACT BEING MORE
PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE NORTHEAST CORNER OF SAID SECTION 26 (MONUMENTED WITH A 3¼"ALUMINUM CAP PER PLS 2615); THENCE S61°17'45"W, 1718.64 FEET TO THE POINT
OF BEGINNING OF SAID TRACT, SAID POINT LYING ON THE WESTERLY RIGHT-OF-WAY LINE OF INTERSTATE 90;

THENCE S00°26'02 "E, 370.39 FEET ALONG SAID WESTERLY RIGHT-OF-WAY OF SAID INTERSTATE 90 TO A POINT; THENCE N89°25'24"E, 118.43 FEET ALONG SAID WESTERLY
RIGHT-OF-WAY LINE TO A POINT; THENCE S00°37'55"E, 161.78 FEET ALONG WESTERLY RIGHT-OF-WAY LINE TO A POINT, SAID POINT LYING ON THE NORTH LINE OF A TRACT OF
LAND DESCRIBED IN BOOK 553 OF DEEDS, PAGE 402; THENCE S89°00'26"W, 1012.80 FEET ALONG SAID NORTH LINE OF SAID TRACT DESCRIBED IN BOOK 553 OF DEEDS, PAGE 402
TO A POINT (MONUMENTED WITH A 2" ALUMINUM CAP PER PLS 6812) SAID POINT LYING ON THE EAST LINE OF A TRACT OF LAND DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445;
THENCE N00° 28'24"W, 28.69 FEET ALONG SAID EAST LINE OF A TRACT DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445 TO A POINT, SAID POINT BEING THE NORTHEAST CORNER
OF SAID TRACT OF LAND DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445; THENCE S87°56'32"W, 228.39 FEET ALONG THE NORTH LINE OF SAID TRACT OF LAND DESCRIBED IN BOOK
40 OF DEEDS, PAGE 445 TO A POINT, SAID POINT BEING THE NORTHWEST CORNER OF SAID TRACT DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445; THENCE S00°43'05"E, 24.34
FEET ALONG THE WEST LINE OF SAID TRACT DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445 TO A POINT, SAID POINT LYING ON SAID NORTH LINE OF A TRACT DESCRIBED IN
BOOK 553 OF DEEDS, PAGE 402; THENCE S89°02'21"W, 276.29 FEET ALONG SAID NORTH LINE OF A TRACT DESCRIBED IN BOOK 553 OF DEEDS, PAGE 402 TO A POINT, SAID POINT
BEING THE SOUTHEAST CORNER OF DEED RECEPTION NUMBER: 2020-760504; THENCE N00°30'08"W, 1428.50 FEET ALONG THE EAST LINE OF SAID DEED RECEPTION NUMBER:
2020-760504 TO A POINT, SAID POINT LYING ON THE SOUTHERLY RIGHT-OF-WAY LINE OF FIFTH STREET; THENCE, THROUGH A NON-TANGENT CURVE ALONG SAID SOUTHERLY
RIGHT-OF-WAY LINE OF SAID FIFTH STREET, HAVING A CENTRAL ANGLE OF 19°40'15", A RADIUS OF 1198.24 FEET, AN ARC LENGTH OF 411.38 FEET, A CHORD BEARING OF
S66°17'34"E, AND A CHORD LENGTH OF 409.36 FEET TO POINT; THENCE S55°48'39 "E, 45.94 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO A POINT; THENCE S33°57'00"W,
36.80 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO A POINT; THENCE S56°16'19"E, 608.81 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO A POINT; THENCE
S31°54'52"W, 14.83 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO A POINT; THENCE, ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE THROUGH A SPIRAL CURVE TO THE
LEFT (SEE RECORD OF SURVEY FILED IN DRAWER "A", PLAT NO 201 IN THE SHERIDAN COUNTY COURTHOUSE), BEING ONE HUNDRED AND THIRTY (130) FEET SOUTH OF AND
PARALLEL TO THE CENTERLINE OF SAID SPIRAL CURVE A SOUTHERLY RIGHT-OF-WAY SPIRAL CURVE CHORD BEARING OF S59°37'10"E, AND A CHORD LENGTH OF 261.45 FEET
TO A POINT (SEE RECORD OF SURVEY FILED IN DRAWER "A", PLAT NO. 201); THENCE, THROUGH A NON-TANGENT CURVE ALONG SAID SOUTH RIGHT-OF-WAY LINE, HAVING A
CENTRAL ANGLE OF 02°21 '34", A RADIUS OF 846.20 FEET, AN ARC LENGTH OF 34.84 FEET, A CHORD BEARING OF S70°09'13"E, AND A CHORD LENGTH OF 34.84 FEET TO A POINT;
THENCE S21°50'13"W, 96.87 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO A POINT; THENCE, THROUGH A NON-TANGENT CURVE ALONG SAID SOUTHERLY
RIGHT-OF-WAY LINE, HAVING A CENTRAL ANGLE OF 13°04'29", A RADIUS OF 941.20 FEET, AN ARC LENGTH OF 214.78 FEET, A CHORD BEARING OF S74°45'12"E, AND A CHORD
LENGTH OF 214.31 FEET TO POINT; THENCE, ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE THROUGH A SPIRAL CURVE TO THE LEFT (SEE RECORD OF SURVEY FILED IN
DRAWER "A", PLAT NO 201 IN THE SHERIDAN COUNTY COURTHOUSE), BEING TWO HUNDRED AND TWENTY-FIVE (225) FEET SOUTH OF AND PARALLEL TO THE CENTERLINE OF
SAID SPIRAL CURVE A SOUTHERLY RIGHT-OF-WAY SPIRAL CURVE CHORD BEARING OF S83°42'47"E, AND A CHORD LENGTH OF 87.28 FEET TO A POINT (SEE RECORD OF SURVEY
FILED IN DRAWER "A", PLAT NO. 201) TO THE POINT OF BEGINNING.

SAID TRACT CONTAINS 31.85 ACRES MORE OR LESS.
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CITY OF SHERIDAN
ORDINANCE NO. 2298

AN ORDINANCE, AMENDING ORDINANCE NO. 826, THE ZONING ORDINANCE OF THE
CITY OF SHERIDAN, TO ZONE THE ENTIRETY OF THE LAND MORE PARTICULARLY
DESCRIBED BELOW AND SHOWN ON THE ATTACHED EXHIBIT, FROM R-1 RESIDENCE
DISTRICT TO B-1 BUSINESS DISTRICT; FOR PROPERTY LOCATED AT 900 E. 5TH STREET,
SHERIDAN, WY.

WHEREAS, The owners of the following described lands have petitioned the City Council
to rezone the same from R-1 Residence District to B-1 Business District; and

WHEREAS, a public hearing has been held thereon by the City Council.

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF SHERIDAN, WYOMING:

1. The  following  described  land  is  hereby  rezoned  from  R-1  Residence  District  to  B-1
Business District:

A TRACT OF LAND SITUATED IN THE SE1/4SW1/4 OF SECTION 23 AND THE
W1/2NE1/4 & E1/2NW1/4 OF SECTION 26, TOWNSHIP 56 NORTH, RANGE 84
WEST, 6TH PRINCIPAL MERIDIAN, SHERIDAN COUNTY, WYOMING,  (SEE
RECORD  OF  SURVEY  FILED  IN  DRAWER  "A",  PLAT  NO.  201  IN  THE
SHERIDAN  COUNTY  COURTHOUSE);  SAID  TRACT  BEING  MORE
PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING  AT  THE  NORTHEAST  CORNER  OF  SAID  SECTION  26
(MONUMENTED  WITH  A  3¼"ALUMINUM  CAP  PER  PLS  2615);  THENCE
S61°17'45"W, 1718.64 FEET TO THE POINT OF BEGINNING OF SAID TRACT,
SAID  POINT  LYING  ON  THE  WESTERLY  RIGHT-OF-WAY  LINE  OF
INTERSTATE 90;

THENCE S00°26'02 "E, 370.39 FEET ALONG SAID WESTERLY RIGHT-OF-WAY
OF  SAID  INTERSTATE  90  TO A  POINT;  THENCE N89°25'24"E,  118.43  FEET
ALONG  SAID  WESTERLY  RIGHT-OF-WAY  LINE  TO  A  POINT;  THENCE
S00°37'55"E,  161.78  FEET  ALONG WESTERLY  RIGHT-OF-WAY  LINE  TO  A
POINT,  SAID POINT LYING ON THE NORTH LINE OF A TRACT OF LAND
DESCRIBED  IN  BOOK  553  OF  DEEDS,  PAGE  402;  THENCE  S89°00'26"W,
1012.80 FEET ALONG SAID NORTH LINE OF SAID TRACT DESCRIBED  IN
BOOK 553 OF DEEDS, PAGE 402 TO A POINT  (MONUMENTED WITH A 2"
ALUMINUM CAP PER PLS 6812) SAID POINT LYING ON THE EAST LINE OF
A TRACT OF LAND DESCRIBED IN BOOK 40 OF DEEDS, PAGE 445; THENCE
N00° 28'24"W, 28.69 FEET ALONG SAID EAST LINE OF A TRACT DESCRIBED
IN BOOK  40 OF DEEDS,  PAGE  445  TO A  POINT,  SAID  POINT BEING  THE
NORTHEAST CORNER OF SAID TRACT OF LAND DESCRIBED IN BOOK 40
OF  DEEDS,  PAGE  445;  THENCE  S87°56'32"W,  228.39  FEET  ALONG  THE
NORTH LINE OF SAID TRACT OF LAND DESCRIBED IN BOOK 40 OF DEEDS,
PAGE 445 TO A POINT, SAID POINT BEING THE NORTHWEST CORNER OF
SAID  TRACT  DESCRIBED  IN  BOOK  40  OF  DEEDS,  PAGE  445;  THENCE
S00°43'05"E,  24.34  FEET  ALONG  THE  WEST  LINE  OF  SAID  TRACT
DESCRIBED  IN BOOK  40 OF DEEDS,  PAGE  445  TO A  POINT,  SAID  POINT
LYING ON SAID NORTH LINE OF A TRACT DESCRIBED  IN BOOK 553 OF
DEEDS, PAGE 402; THENCE S89°02'21"W, 276.29 FEET ALONG SAID NORTH
LINE OF A TRACT DESCRIBED  IN BOOK 553 OF DEEDS,  PAGE  402 TO A
POINT, SAID POINT BEING THE SOUTHEAST CORNER OF DEED RECEPTION
NUMBER:  2020-760504;  THENCE  N00°30'08"W,  1428.50  FEET  ALONG  THE
EAST LINE OF SAID DEED RECEPTION NUMBER: 2020-760504 TO A POINT,
SAID POINT LYING ON THE SOUTHERLY RIGHT-OF-WAY LINE OF FIFTH
STREET;  THENCE,  THROUGH  A  NON-TANGENT  CURVE  ALONG  SAID
SOUTHERLY  RIGHT-OF-WAY  LINE  OF  SAID  FIFTH  STREET,  HAVING  A
CENTRAL  ANGLE  OF  19°40'15",  A  RADIUS  OF  1198.24  FEET,  AN  ARC
LENGTH OF 411.38 FEET, A CHORD BEARING OF S66°17'34"E, AND A CHORD
LENGTH  OF  409.36  FEET  TO  POINT;  THENCE  S55°48'39  "E,  45.94  FEET
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ALONG  SAID  SOUTHERLY  RIGHT-OF-WAY  LINE  TO  A  POINT;  THENCE
S33°57'00"W, 36.80 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO
A  POINT;  THENCE  S56°16'19"E,  608.81  FEET  ALONG  SAID  SOUTHERLY
RIGHT-OF-WAY LINE TO A POINT; THENCE S31°54'52"W, 14.83 FEET ALONG
SAID  SOUTHERLY  RIGHT-OF-WAY  LINE  TO  A  POINT;  THENCE,  ALONG
SAID SOUTHERLY RIGHT-OF-WAY LINE THROUGH A SPIRAL CURVE TO
THE LEFT (SEE RECORD OF SURVEY FILED IN DRAWER "A", PLAT NO 201
IN THE SHERIDAN COUNTY COURTHOUSE), BEING ONE HUNDRED AND
THIRTY  (130) FEET SOUTH OF AND PARALLEL TO THE CENTERLINE OF
SAID  SPIRAL  CURVE  A  SOUTHERLY  RIGHT-OF-WAY  SPIRAL  CURVE
CHORD BEARING OF S59°37'10"E, AND A CHORD LENGTH OF 261.45 FEET
TO A POINT (SEE RECORD OF SURVEY FILED IN DRAWER "A", PLAT NO.
201); THENCE, THROUGH A NON-TANGENT CURVE ALONG SAID SOUTH
RIGHT-OF-WAY LINE, HAVING A CENTRAL ANGLE OF 02°21 '34", A RADIUS
OF 846.20 FEET, AN ARC LENGTH OF 34.84 FEET, A CHORD BEARING OF
S70°09'13"E, AND A CHORD LENGTH OF 34.84 FEET TO A POINT; THENCE
S21°50'13"W, 96.87 FEET ALONG SAID SOUTHERLY RIGHT-OF-WAY LINE TO
A  POINT;  THENCE,  THROUGH  A  NON-TANGENT  CURVE  ALONG  SAID
SOUTHERLY  RIGHT-OF-WAY  LINE,  HAVING  A  CENTRAL  ANGLE  OF
13°04'29", A RADIUS OF 941.20 FEET, AN ARC LENGTH OF 214.78 FEET, A
CHORD BEARING OF S74°45'12"E, AND A CHORD LENGTH OF 214.31 FEET
TO  POINT;  THENCE,  ALONG  SAID  SOUTHERLY  RIGHT-OF-WAY  LINE
THROUGH A SPIRAL CURVE TO THE LEFT (SEE RECORD OF SURVEY FILED
IN DRAWER "A", PLAT NO 201 IN THE SHERIDAN COUNTY COURTHOUSE),
BEING  TWO  HUNDRED  AND  TWENTY-FIVE  (225)  FEET  SOUTH  OF  AND
PARALLEL TO THE CENTERLINE OF SAID SPIRAL CURVE A SOUTHERLY
RIGHT-OF-WAY SPIRAL CURVE CHORD BEARING OF S83°42'47"E, AND A
CHORD  LENGTH OF  87.28  FEET  TO  A  POINT  (SEE  RECORD OF  SURVEY
FILED IN DRAWER "A", PLAT NO. 201) TO THE POINT OF BEGINNING.

SAID TRACT CONTAINS 31.85 ACRES MORE OR LESS.

2. Ordinance No. 826, the Zoning Ordinance of the City of Sheridan is hereby amended to
conform herewith.

3. If  any  provision  or  portion  of  this  ordinance  is  declared  by  any  court  of  competent
jurisdiction to be void, unconstitutional, or unenforceable, then all remaining provisions
and portions of this ordinance shall remain in full force and effect.

4. This  ordinance  shall  be  in  full  force  and  effect  immediately  upon  its  passage  and
publication as provided by law.

PASSED, APPROVED AND ADOPTED this _____ day of __________ 2025. 

            

City of Sheridan 

____________________________ 

Richard Bridger, Mayor 

ATTEST: 

__________________________

Ashlee Foster, City Clerk

State of Wyoming    )
                                 )  SS



Ordinance 2298 Page 3 of 3

County of Sheridan  )

Signed and sworn (or affirmed) before me on this ____ day of _____________ 20__

by ________________________

______________________
Notary Public

My commission expires __________________

1st Reading:  ___________________
2nd Reading: ___________________
3rd Reading:  ___________________
Published:     ___________________
 

EFFECTIVE DATE: This Ordinance shall be in full force and effect on _(publication date)__, after the
required approval and publication, according to law



CITY OF SHERIDAN, WYOMING
55 Grinnell Plaza, Sheridan, Wyoming 82801
Ph (307) 674-6483 

Clerk  

MEMORANDUM
   
RE: Consideration of Adopting the Revised Public Records Policy - City Clerk Ashlee Foster
From: Ashlee Foster, City Clerk
To: City Council
CC: City Administrator Stuart McRae 
Date: 10/20/2025

Background:
The City's current Public Records Policy was last adopted in April 2018. In May 2019, the City adopted the
Wyoming Retention Policy through Resolution 25-19, which also named the City Clerk as the official custodian
of City documents. At the time, it was recommended that this information be formally added to the City's Public
Records Policy, but those updates have not yet been incorporated into the policy itself.   

Discussion:
While much of the Public Records Policy is guided by State Statute and leaves limited room for flexibility,
updates were made to improve the document’s clarity and usability. These revisions are intended to make the
policy easier for both the public and staff to understand, ensure consistency in how requests are handled, and
provide greater transparency in the City’s process. Key updates include:  

Incorporates the Wyoming Retention Policy (Adopted 2019): Protects the City if requested documents
were lawfully destroyed in accordance with the state’s retention schedule.
Organizational Restructure: Adds a table of contents, clearer formatting, and plain language in place of
legal/statutory wording — making the policy easier for both staff and the public to navigate.
Fees Moved to the Master Fee Schedule (MFS): Ensures alignment across all City documents by
consolidating fees into the MFS. The current fees remain unchanged. Any fee changes will be addressed
during MFS updates.
Procedures and Processes Outlined: Improves transparency by clarifying how requests are handled, the
steps involved, and applicable timelines. Notes that Fire Department requests follow the general process,
while the Police Department maintains a separate process.
Responsibilities Clarified: Addresses common misconceptions by confirming that staff are not required to
create new documents, compile information, reformat data in ways that cause undue hardship, or fulfill
overly broad or unclear requests without clarification from the requester.
Exceptions Simplified: Provides a clear list of relevant exemptions while adopting all statutory exemptions
by reference. Unrelated examples have been removed, and exceptions are now categorized (e.g., General
Records, Security-Sensitive Records, Personnel Related, etc.) for easier use by staff and the public.

Staff Recommendation:
Staff recommends that City Council approve and adopt the revised Public Records Policy as presented.
Additionally, staff recommends that Council authorize the City Clerk to make future revisions to the policy as
necessary to maintain compliance with changes to State Statute. Any proposed changes not related to statutory
updates shall continue to be presented to Council for review and formal approval. 

Funding



There are no financial impacts with the adoption of this policy. Any future modifications to the fee schedule
for Public Records Requests will be addressed during any/all Master Fee Schedule discussions. 

Attachments
CURRENT Public Records Request Policy
PROPOSED Public Records Request Policy
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City--- City of Sheridan
Policies & Procedures

Policy No. 100



Public Records Processing Policy

I. PURPOSE

A systematic process for the receipt, tracking, processing and delivery of requested public
records to individuals, groups and other entities. The release of records is regulated by federal
law, state statutes, court orders and by this policy. Personnel shall treat all information they
learn in the performance of their job in a confidential manner and shall not disperse such
information to anyone not duly authorized to receive the information. The records maintained by
the City and the ability to access them are means to provide trust between the public and the
City. 

1. SCOPE: This policy applies to all public records requests external to the City of
Sheridan municipal government. 

2. REFERENCES: The Wyoming Public Records Act ( Wyoming Statute § 16- 4- 201 to

16- 4- 205) establishes the rules of access to public records by persons in interest ( the
persons whom the records are about) and the public. 

3. DEFINITIONS: Public records, when not otherwise specified, includes any information in
a physical form created, accepted, or obtained by the state or any agency, institution or
political subdivision of the state in furtherance of its official function and transaction of

public business which is not privileged or confidential by law. Without limiting the
foregoing, the term " public records" includes any written communication or other
information, whether in paper, electronic, or other physical form, received by the state or
any agency, institution or political subdivision of the state in furtherance of the
transaction of public business of the state or agency, institution or political subdivision of
the state, whether at a meeting or outside a meeting. 

4. RESPONSIBILITIES: The City Administrator shall have the responsibility of
implementation, through the coordination with executive staff, and shall enforce the
administration of the policy. 

5. POLICY: The custodian of any public records shall allow any person the right of
inspection of the records or any portion thereof except for those records listed in
Attachment A, Attachment C, and Attachment D. 

6. When there is a right of access to public records, the person requesting the records may
request that copies, printouts, or photographs of the records be provided, and the
custodian of those records should provide the copies for a reasonable fee set by this
policy. A Department Head or the City Administrator may order a deviation from the fee
schedule listed in Attachment B provided such deviation is in the best interest of the
public or public safety. If the custodian does not have the equipment or facilities for
copying the records, the person who requests them is entitled to access for the purpose



of copying. This must be done while the records are still in the custody and possession
of the custodian of the records and at his or her direction. 

7. A person seeking public records does not have to give a reason or show a need for the
information being sought. 

8. Fees or charges assessed by a custodian of a public record shall first be in accordance
with Attachment B of this policy. A Department Head or the City Administrator may
order a deviation from the fee schedule listed in Attachment B provided such deviation
is in the best interest of the public or public safety. The fee schedule is subject to change
from time to time through Resolutions approved by City Council. 

9. The Public Records Act grants jurisdiction over disputed questions of access to the
District Court. Should a member of the public seek access to denied records, he or she

may apply to the court for an order to the custodian of the record to show cause as to
why the custodian is not allowing access. The custodian of the records may also apply to
the court for an order prohibiting access when the custodian of the records believes that
disclosure of the contents of the records would do substantial injury to the public

interest," even if access to the records is otherwise allowed under the act. 

10. Public Record Requests for the City of Sheridan Police Department and the City of
Sheridan Fire Department shall be subject to the procedure defined in Attachment C
and D respectively. 

Public Records Disclosure

A. The Wyoming Supreme Court has identified a constitutional right of access to public
records. The Wyoming Public Records Act should be interpreted liberally in favor of disclosure. 
Department records shall be available to the public unless a legal prohibition to disclosure can
be shown. 

B. The department has discretion to prohibit access to certain records on the grounds

that disclosure would be contrary to the public interest or constitute an unwarranted invasion of
privacy. 

C. When withholding information from public disclosure, custodians must use their
discretion on a selective basis, rather than through withdrawal of entire categories of records. 

D. If records are withheld, the records custodian has the burden to show: 
1. That the harm caused by disclosure is based in fact and not merely

conjecture or speculation; and

2. Public -interest protection outweighs the public policy which emphasizes
disclosure. 

III. Public Records Requests

A. The City Clerk is the official custodian of all records which are centrally maintained
by the City. Department Heads are the official custodians of all records maintained within their
departments. However, with the exception of Police Department and Fire Department records, 



all public records requests must be directed to the City Clerk or Customer Service Area. 
Requests for records from the Police Department shall be made directly to the Police Chief or

his designee. Requests for records from the Fire Department shall be made directly to the Fire
Chief or his designee. 

B. Public records requests will be accommodated during regular business hours
between 8: 00 a. m. and 5: 00 p. m. on regular business days. Public records requests will not be
accepted on weekends or holidays. 

C. Public records requests shall be made using a form approved by the City
Administrator which may be modified by staff from time to time to improve the administrative
efficiency of this intended policy and procedures. The City of Sheridan may also offer online
application process in an attempt to improve the services provided to the public. The City of
Sheridan Police Department and Fire Department may create their own application or online
process to improve the services provided to the public. 

IV. Inspection ( WS § 16- 4- 202) 

A. All public records maintained by the City shall be promptly prepared and made
available for inspection to any person during regular business hours. Prompt inspection and

copies of records within a reasonable amount of time which shall include the opportunity for
legal review. The time for compliance with a request for public records shall depend upon the
availability of records and the volume of records requested. Wyoming Statute § 16- 4- 202
provides, in part: " If a public record is readily available, it shall be released immediately to the
applicant so long as the release does not impair or impede the agency' s ability to discharge its
other duties." 

B. A public records request may be made in writing or verbally. The City Clerk shall
ask the requester to put a verbal request in writing ( utilizing the City Public Records Request or
the online public records request submittal portal), 

C. Public records can be accessed by one of the following methods: 1) a request to

view public records in person at the Customer Service Area if reasonably accessible; 2) a
request for copies of public records which the requester will personally pick up from the
Customer Service Area; or 3) a request for copies of public records which the requester wants
to have mailed or otherwise delivered to the requester. 

D. Transmitting copies of public records. A requester may request that copies of
public records be transmitted to him or her by U. S. Mail or by any other means of transmission
that is available and is conducive to transmitting the public records ( Fed Ex, UPS, fax, email). 
The cost of transmitting must be paid by the requester before the public records will be
transmitted. While the City is under no obligation to provide records in electronic format, it is the
policy of the City to provide information to the public in the most convenient way that is practical
considering all of the circumstances. Therefore, if the City receives a request for information to
be made available in an electronic format, such request will be forwarded to the City Clerk for a
determination as to whether such information will be generated and released in an electronic
format. 



V. Fee Schedule ( WS § 16-4-204) 

A. The City may charge reasonable fees for copies, printouts or photographs of
public records. 

B. The fee schedule is not applicable for brochures, handouts, newsletters, or other
items designed for mass distribution, which will be made available free of charge. 

C. The City may charge for staff time spent per Attachment B. 

D. The City shall provide an estimation of cost to the requesting party prior to
generating the requested information and shall request that the estimated cost be paid prior to
producing the requested documentation. 

VI. Denial of a Public Records Request

A. Under certain circumstances, records are not defined as public records under

Wyoming Statute § 16- 4- 203. In these situations, the public record request will be denied on that

basis. A denial that is responding to a written public records request will also be given in writing. 
Written reasons for denial will not be required for non -written public records requests. Any

denial of public records requested must include an explanation, including legal authority. If

portions of a record are public and portions are exempt, the exempt portions are to be redacted
and the rest released. If there are redactions, each redaction must be accompanied by a

supporting explanation, including legal authority, unless federal or state law authorized or
requires the redaction. 

B. Redaction. This is the process of obscuring or deleting any information that is
exempt from the duty to permit public inspection or copying from an item that otherwise meets
the definition of a record. Examples of redaction are blacking out or whiting out or cutting out

portions of a document. When a public record contains information that is not within the

definition of a public record as defined by law, the City Clerk, Police Chief, Fire Chief or Public
Records Custodian will make available that portion of the public record that does meet the
definition of a public record. The City Clerk, Police Chief, Fire Chief or Public Records

Custodian shall make a copy of the Public record, perform the redaction, make a copy of the
redacted sheet, and then make the second copy available to the requester. The requester will
not be charged for the first copy made. The first copy will be retained by the City Clerk, Police
Chief, Fire Chief or Public Records Custodian. 

C. Requests that are ambiguous, overly broad, or difficult to identify. At times, 
a requester may make a public records request which may not be identifiable to the City Clerk, 
Chief of Police, Fire Chief or Public Records Custodian. In such circumstances, the City Clerk, 

the Chief of Police, Fire Chief or Public Record Custodian shall inform the requester that the
public records request is denied but will give the requester an opportunity to more accurately
describe the public records sought. If the requester is seeking public records organized in a

certain way, but the public records are not organized in that way, the Public Records Custodian
will inform the requester of the manner that the public records of the office under discussion are



maintained and accessed. The requester may then submit a public records request that more
accurately reflects the organization of the public records and the actual public records sought by
the requester. 

D. Wyoming Statute § 16- 4- 202( d)( ii)( iii) states " An agency shall provide an

electronic record in alternative formats unless doing so is impractical or impossible"; " An

agency shall not be required to compile data, extract data or create a new document to comply
with an electronic record request if doing so would impair the agency' s ability to discharge its
duties." 

VII. Compliance

A. With any public records request, the City Clerk, Police Chief, Fire Chief or Public
Records Custodian reserves the right to consult with legal counsel prior to the release of such
public records. This is to allow the City to comply with laws prohibiting the release of certain
records. 

VIII. Procedures

A. Requests: Requests for information, regardless of the method of submittal, shall be
entered into a tracking system to identify: 

1 . The nature of each request. Each request shall be a single record or set of
records. 

2. Contact information of the person requesting the information if the request cannot be
fulfilled at the point of receipt of the request. 

3. The date and time the request was received. 

4. The identity of the city staff that received the request. 

5. Other relevant information as required. 

B. Notification: All requests shall be submitted to the custodian of the records and
notification of the request shall be submitted to the immediate supervisor and/or the Department
Head, at a minimum. If additional supervisory levels exist within the department holding the
requested record, additional notification may be made to the staff as directed by the Department
Head. 

C. Time and Cost Estimate of request: The custodian of the records requested shall, 
within a maximum of three ( 3) business days, notify the required party of the ability, time and
cost required to: produce the files for viewing or to provide hard copies or electronic copies. The
custodian shall request that the estimated cost be paid for prior to producing the requested
documents. 



D. Status of the request - communication to request: Within two ( 2) business days

of receiving the time and cost estimate to produce the records; the staff responsible for the
receipt of the request, i. e. the Clerk' s Office or Customer Service Area shall communicate the

time required, the estimated delivery date of the records, and any associated costs to the
requester of the records. The staff shall request that the estimated cost be paid for prior to

producing the requested documents. 

E. Authorization to proceed: Upon confirmation the requestor is affirming the time
and cost estimate to produce the record, the receiving staff shall provide authorization to
proceed in collecting and delivering the records. Delivery of the records: The city shall endeavor
to produce the records, if they are in possession, of any and all documents not otherwise

restricted by law within a reasonable time frame considering the operational workload of the
department. All efforts will be made to produce the records within seven ( 7) working days from
the date of the authorization to proceed. 

F. Reporting: The staff responsible for the receipt of the request, i. e. the Clerk' s
Office or Customer Service Area shall report the status of all current requests to the department

where the records exist and to the City Administrator on a regular basis as directed by the City
Administrator. Additional reporting or online review shall be provided to internal and external
individuals or organizations as requested. 

IX. Policy Established
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Attachment A

Attachment A to Policy No. 100 Public Records Processing Policy) 

a) The custodian of any public records shall allow any person the right of inspection of the
records or any portion thereof except on one ( 1) or more of the following grounds or as provided
in subsection ( b) or ( d) of this section: 

i) The inspection would be contrary to any state statute; 

ii) The inspection would be contrary to any federal statute or regulation issued
thereunder having the force and effect of law; or

iii) The inspection is prohibited by rules promulgated by the Supreme Court or by the
order of any court of record. 

b) The custodian may deny the right of inspection of the following records, unless otherwise
provided by law, on the ground that disclosure to the applicant would be contrary to the public
interest: 

i) Records of investigations conducted by, or of intelligence information or security
procedures of, any sheriff, county attorney, city attorney, the attorney general, the

state auditor, police department or any investigatory files compiled for any other
law enforcement or prosecution purposes; 

ii) Test questions, scoring keys and other examination data pertaining to administration
of a licensing examination and examination for employment or academic
examination. Written promotional examinations and the scores or results thereof

shall be available for inspection, but not copying or reproduction, by the person in
interest after the examination has been conducted and graded; 

iii) Except as otherwise provided by Wyoming statutes or for the owner of the property, 
the contents of real estate appraisals made for the state or a political subdivision

thereof, relative to the acquisition of property or any interest in property for public
use, until such time as title of the property or property interest has passed to the
state or political subdivision. The contents of the appraisal shall be available to

the owner of the property or property interest at any time; 

iv) Interagency or intra -agency memoranda or letters which would not be available by
law to a private party in litigation with the agency; 

v) To the extent that the inspection would jeopardize the security of any structure
owned, leased or operated by the state or any of its political subdivisions, 
facilitate the planning of a terrorist attack or endanger the life or physical safety of
an individual, including: 



A) Vulnerability assessments, specific tactics, emergency procedures or
security procedures contained in plans or procedures designed to
prevent or respond to terrorist attacks or other security threats; 

B) Building plans, blueprints, schematic drawings, diagrams, operational
manuals or other records that reveal the building' s or structure' s
internal layout, specific location, life and safety and support
systems, structural elements, surveillance techniques, alarms, 
security systems or technologies, operational and transportation
plans or protocols, personnel deployments for airports and other
mass transit facilities, bridges, tunnels, emergency response
facilities or structures, buildings where hazardous materials are
stored, arenas, stadiums and waste and water systems; 

C) Records of any other building or structure owned, leased or operated by the
state or any of its political subdivisions that reveal the building' s or
structure' s life and safety systems, surveillance techniques, alarm
or security systems or technologies, operational and evacuation
plans or protocols or personnel deployments; and

D) Records prepared to prevent or respond to terrorist attacks or other security
threats identifying or describing the name, location, 
pharmaceutical cache, contents, capacity, equipment, physical
features, or capabilities of individual medical facilities, storage
facilities or laboratories established, maintained, or regulated by
the state or any of its political subdivisions. 

c) The custodian shall deny the right of inspection of the following records, unless otherwise
provided by law: 

i) Medical, psychological and sociological data on individual persons, exclusive of
coroners' verdicts and written dockets as provided in W.S. § 7- 4- 105( a); 

ii) Adoption records or welfare records on individual persons; 

iii) Personnel files except those files shall be available to the duly elected and
appointed officials who supervise the work of the person in interest. Applications, 
performance ratings and scholastic achievement data shall be available only to
the person in interest and to the duly elected and appointed officials who
supervise his work. Employment contracts, working agreements or other
documents setting forth the terms and conditions of employment of public officials
and employees are not considered part of a personnel file and shall be available
for public inspection; 

iv) Letters of reference; 

v) Trade secrets, privileged information and confidential commercial, financial, 
geological or geophysical data furnished by or obtained from any person; 



vi) 

Library, archives and museum material contributed by private persons, to the extent
of any limitations placed thereon as conditions of the contributions; 

vii) 

Hospital records relating to medical administration, medical staff, personnel, 
medical care and other medical information, whether on individual persons or
groups, or whether of a general or specific classification; 

viii) 

School district records containing information relating to the biography, family, 
physiology, religion, academic achievement and physical or mental ability of any
student except to the person in interest or to the officials duly elected and
appointed to supervise him; 

ix) 
Library patron transaction and registration records except as required for

administration of the library or except as requested by a custodial parent or
guardian to inspect the records of his minor child; 

x) 

Information obtained through a 911 emergency telephone system or through a
verification system for motor vehicle insurance or bond as provided under W.S. § 
31- 4- 103( e) except to law enforcement personnel or public agencies for the
purpose of conducting official business, to the person in interest, or pursuant to acourt order; 

xi) 

Records or information compiled solely for purposes of investigating violations of, 
and enforcing, internal personnel rules or personnel policies the disclosure of
which would constitute a clearly unwarranted invasion of personal privacy; 

xii) 

Information regarding the design, elements and components, and location of state
information technology security systems and physical security systems; 

xiii) 

Records or information relating to individual diagnoses of contagious, infectious, 
communicable, toxic and genetic diseases maintained or collected by theWyoming state veterinary laboratory as provided in W. S. § 21- 17- 308( e); 

xiv) 

Information concerning an agricultural operation, farming or conservation practice, 
or the land itself, if the information was provided by an agricultural producer or
owner of agricultural land in order to participate in a program of the state or any
agency, institution or political subdivision of the state. The custodian shall also
deny the right of inspection to geospatial information maintained about the
agricultural land or operations. Provided, however, that if otherwise permitted by
law, the inspection of the information described in this paragraph shall be allowed
in accordance with the following: 

A) 

The custodian may allow the right of inspection when responding to a
disease or pest threat to agricultural operations, if the custodian
determines that a threat to agricultural operations exists and the
disclosure of information is necessary to assist in responding tothe disease or pest threat as authorized by law; 



B) The custodian shall allow the right of inspection of payment information
under a program of the state or of any agency, institution or
political subdivision of the state, including the names and
addresses of recipients of payments; 

C) The custodian shall allow the right of inspection if the information has been
transformed into a statistical or aggregate form without naming: 

1) Any individual owner, operator or producer; or

11) A specific data gathering site. 

D) The custodian shall allow the right of inspection if the disclosure of
information is pursuant to the consent of the agricultural producer

or owner of the agricultural land; 

E) As used in this paragraph: 

1) " Agricultural operation" means the production and marketing of

agricultural products or livestock; 

II) " Agricultural producer" means any producer of livestock, crops or

dairy products from an agricultural operation. 

xv) Within any record held by an agency, any income tax return or any individual
information derived by the agency from an income tax return; however
information derived from these documents may be released if sufficiently
aggregated or redacted so that the persons or entities involved cannot be
identified individually; 

xvi) Except as required in a contested case hearing, any individual records involved in
any workers' compensation claim; however information derived from these
documents may be released if sufficiently aggregated or redacted so that the
persons or entities involved cannot be identified individually; 

xvii) Any records of the consensus revenue estimating group as defined in W.S. § 
9- 2- 1002, that discloses information considered by, or deliberations or tentative
decisions of, the group; 

xviii) Information obtained through a peace officer recording provided that: 

A) The custodian shall allow the right of inspection to law enforcement
personnel or public agencies for the purpose of conducting official
business or pursuant to a court order; 

B) The custodian may allow the right of inspection: 



1) To the person in interest; 

ll) If the information involves an incident of deadly force or serious bodily
injury as defined in W.S. § 6- 1- 104( a)( x); 

III) In response to a complaint against law enforcement personnel and
the custodian of the information determines
inspection is not contrary to the public interest; 

IV) In the interest of public safety. 



Attachment B — Fees Schedule

Attachment B to Policy No. 100 Public Records Processing Policy) 

The following tiered fee schedule shall apply to all non -city organizations and individuals public
records requests and is not applicable to copying/ production of documents for internal
departments of the City of Sheridan municipal government. Additionally, the following schedule
is not applicable for brochures, handouts, newsletters, or other items designed for mass
distribution, which will be available free of charge. The fee schedule is subject to change from
time to time through a Resolution approved by City Council. 

Section 1 Copy Charges: 

Per Copy Charges: 

Letter Size 1 Sided 10 Cents Black/ White 30 Cents Color

Letter Size 2 Sided 15 Cents Black/ White 35 Cents Color

Legal Size 1 Sided 15 Cents Black/White 35 Cents Color

Legal Size 2 Sided 20 Cents Black/ White 40 Cents Color

11" x 17" 1 Sided 20 Cents Black/ White 40 Cents Color

11" x 17" 2 Sided 2 5Cents Black/ White 45 Cents Color

Special Media — Cost of media plus time

Tier One Requests: processing easily accessible records within the immediate office / location
of the point of submitting the public records request. A $ 5. 00 base charge will apply to Tier One
requests. Additional charges may be incurred for documents processed through a third party
provider. 

Tier 2 Requests: searching for and locating documents not readily available within the
immediate office / location of the point of submitting the public records request. — If staff time is

needed in excess of/4 hour, an estimated charge shall be submitted to the person/ entity
requesting the records for confirmation before the records are located. If the requestor
acknowledges and accepts the additional cost to locate and provide for inspection and/ or
copying the records the search will commence within a reasonable time frame. The first'/ 2 hour
of staff time will not be charged above the $ 5. 00 base charge with any additional'/ 2 hour to be
charged a base rate of $30. 00 per hour up to a maximum of 3 hours. 



Tier 3 Requests: locating and producing records where an excess of staff time over and above
the Tier 2 time of 3 hours and/ or requiring transferring or redacting records to: 
a. Comply with any state statute; 
b. The inspection would be contrary to any federal statute or regulation; 
C. The inspection is prohibited by rules promulgated by the Supreme Court or by the order of

any court of record; or
d. The inspection would be contrary to the public interest. 
e. The additional charge shall be $ 50. 00 per hour. 



Attachment C - City of Sheridan Police Department

Attachment C to Policy No. 100 Public Records Processing Policy) 

A. Statutory Restrictions. The following information should not be released by the
department due to statutory restrictions: 

1. The identity of victims of sexual related crimes or information reasonably likely to
disclose their identities prior to filing an information or indictment. Wyoming Statute § 6- 2- 319

and 6- 4- 402. 

2. The identity of a suspect of a sexual related crime prior to filing an information or
indictment. Wyoming Statute § 6- 2- 319. 

3. Sexual assault victim medical examination information and reports pursuant to

Wyoming Statute § 6- 2- 309( m). 

4. Records related to child abuse and neglect, juvenile justice, and child in need of

supervision cases, including but not limited to records of the multidisciplinary team, pursuant to
Wyoming Statutes § 14- 3- 427( g), 14- 3- 437, 14- 3- 439, 14- 6- 203( g) and Q), 14- 6- 227(g), 
14- 6- 240. 

5. All records concerning reports and investigations of vulnerable adult abuse, neglect, 
exploitation, abandonment, or self- neglect as defined in W. S. § 6- 2- 507 are confidential except

central registry records for employee and volunteer screening purposes as provided by W. S. § 
35- 20- 116. See Wyoming Statute § 35- 20- 112. 

6. Medical, psychological, or sociological data on individual persons. Wyoming Statute § 
16- 4- 203( d)( i). 

7. Adoption records or welfare records on individual persons. Wyoming Statute § 
16- 4- 203( d)( ii). 

8. Personnel files excluding terms and conditions of employment. Wyoming Statute § 
16- 4- 203( d)( iii). 

9. Trade secrets, financial data furnished by or obtained from any person. Wyoming
Statute § 16- 4- 203( d)( v). 

10. Hospital records relating to medical administration, medical care and other medical
information. Wyoming Statute § 16- 4- 203( d)( vii). 

11. School records relating to students and their families. Wyoming Statute § 
16- 4- 203( d)( viii). 

12. Information obtained through E911 emergency telephone system except to persons
in interest. Wyoming Statute § 16- 4- 203( d)( x). 



13. Records or information compiled solely for purposes of investigating violations of, 
and enforcing, internal personnel rules or personnel policies, the disclosure of which would
constitute a clearly unwarranted invasion of personal privacy. Wyoming Statute 16- 4- 203( d)( xi). 

14. Domestic violence protection orders, petitioners' and their children' s identifying

information pursuant to Wyoming Statute § 35- 21- 105( e). 

15. Information presented to a grand jury pursuant to Wyoming Statute § 7- 5- 207, 

7- 5- 208, and 7- 5- 308. 

16. Involuntary commitment records pursuant to Wyoming Statute § 25- 10- 122. 

17. Crime victims' compensation application pursuant to Wyoming Statute § 1- 40- 107( d). 

18. Criminal history record information pursuant to Wyoming Statute § 7- 19- 106. 

19. Sex offender registration information pursuant to Wyoming Statute § 7- 19- 303( b) 

except that made public through the public registry. 

20. Administrative subpoena information regarding child exploitation investigations
pursuant to Wyoming Statute § 9- 1- 6400). 

21. Open investigation information, unless authorized by the investigating officer or
higher-ranking official. Wyoming Statute § 16- 4- 203( b)( i). 

B. Redaction. Although the Freedom of Information Act (5 U. S. 0 522) does not specifically
apply to municipalities, it may be used in order to provide some guidance regarding content that
may be redacted including records or information compiled for law enforcement purposes, but
only to the extent that the production of such law enforcement records or information: 

1. Could reasonably be expected to interfere with enforcement proceedings; 

2. Would deprive a person of a right to a fair trial or an impartial adjudication or give one

party to a controversial issue an unfair advantage by exclusive access to such information; 

3. Could reasonably be expected to disclose the identity of a confidential source that
furnished information on a confidential basis; 

4. Would disclose techniques and procedures for law enforcement investigations or

prosecutions, or would disclose guidelines for law enforcement investigations or prosecutions if

such disclosure could reasonably be expected to risk circumvention of the law; or

5. Could reasonably be expected to endanger the life or physical safety of any individual. 

C. Supreme Court Restrictions. The following information will not be released by the
department due to rules promulgated by the Supreme Court: 



1. Social security numbers, names of minor children, month and day of birth ( year may
be given), and financial account numbers. 

2. Search warrant applications and affidavits until served and returned, pursuant to

W.R. Cr.P. 41( i). 

3. Records sealed by any court. 

D. NCIC and WCJIN Restrictions. The following information will not be released by the
department due to rules of NCIC and WCJIN: 

1. Criminal history information obtained from other law enforcement agencies, justice
agencies, or justice agency databases. 

2. All requests for information should be referred to the agency of record. 

E. Public Interest Restrictions. The release of the following information may be contrary to
public interest. An examination must be made weighing the public' s right to know against an
individual' s privacy interests. 

1. The existence or contents of any confession, admission, or statements of the accused
without approval of the prosecuting attorney prior to trial. 

2. The identity of actual or prospective witnesses or informants to crimes. 

3. Specific information concerning the planning of raids or other specific enforcement
efforts. 

4. Information which, if prematurely released, may interfere with the investigation or
apprehension, such as the nature of leads, specifics of a method of operation, details of

a crime known only to the perpetrator and the police, or information which may cause the
suspect to flee or more effectively avoid apprehension. 

5. The identity of any critically injured or deceased person before the notification of next
of kin. 

F. Juvenile Restrictions. Criminal offenses - Juvenile' s names, addresses, or other distinctly

unique information, which would serve to identify the juvenile shall not be released except for
routine traffic offenses in municipal court. Age, sex, and details of the offender are releasable

when requested. 

G. Additional Requirements. Additional requirements for the release of Police Department

documents may be required based on Police Department policy 14.4. 



Attachment D - City of Sheridan Fire Department

Attachment D to Policy No. 100 Public Records Processing Policy) 

Restrictions. 

1. Requests for release of protected health information shall be in accordance with

HIPAA Policy guidelines. 

2. When the request is made by letter, the Information Request Form will be filled
out except for the signature and date with the letter attached. 

A. All Information Request Forms shall be placed in the appropriate file for which

information has been requested. 

B. All requests for records shall be forwarded to the Fire Chief for his approval, 

denial, or referral to the City Clerk. 

C. Daily run report information provided to the media for EMS calls shall be
limited to time, general location, and type of call — trauma or

medical. 

3. Other calls for service can have all information provided except for cause if under
investigation. 
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PUBLIC RECORDS POLICY 
  

SECTION 1:  PURPOSE & SCOPE 
  

For the City to follow a systematic process for receiving, processing, and delivering requested 
public records to individuals, groups and other entities. The release of records is governed by 
federal laws, state statutes, court orders and this policy. All personnel are expected to handle 
information obtained through their work with confidentiality and must not share with any  
unauthorized persons. Maintaining and providing access to public records is a vital part of 
building and maintaining trust between the City and the community. 

A.​ SCOPE:  This policy applies to all public records requests external to the City of 
Sheridan Wyoming municipal government. 

B.​ REFERENCES:  Any reference to “Wyoming Statute,” “State Statute” and/or “statute” 
throughout this policy refers to the Wyoming Public Records Act (Wyoming Statute § 
16-4-201 through 16-4-205). 

C.​ DEFINITIONS:  

a.​ PUBLIC RECORDS: includes any information - written, electronic, or in 
another physical form - that is created, received, or used by the City of Sheridan 
WY in its official function and transactions of public business which is not 
privileged or confidential by law.  

b.​ REDACTION: the process of editing, modifying, or obscuring sensitive or 
confidential information before making the document available to the public. 

c.​ MASTER FEE SCHEDULE: a comprehensive document, adopted via 
resolution by the City Council that consolidates and establishes all fees assessed 
by the City of Sheridan, WY and provides formal authority for fee collection.  

d.​ PERSON IN INTEREST: The person who is the subject of a record or any 
representative designated by the person, except if the subject of the record is 
under legal disability or is the dependent high school student of his/her parents, 
“person in interest” means the parent or duly appointed legal representative.  
 

D.​ CUSTODIAN OF RECORDS & RESPONSIBILITIES:  

a.​ Department Heads are responsible for records within their department(s). 

b.​ Sheridan Police Department records are managed and maintained independently 
of City records, except where City contracts or similar agreements apply. 
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c.​ The City Clerk is the official custodian of all centrally maintained City records 
and is responsible for managing public records requests, as designated by City of 
Sheridan Resolution 25-19.  

d.​ In addition to overseeing the implementation of this policy, the City Clerk is 
authorized to amend this policy as necessary to maintain compliance with 
Wyoming statutes.  

e.​ All requests, with the exception of Police Department records, must be submitted 
through the General Public Records Request Process, outlined in Section 6 of this 
policy, and will be handled by the City Clerk’s Department. 

a.​ All Police Department requests must be submitted through the Police 
Department’s Public Records Request Process, outlined in Section 7 of this 
policy, and will be handled by the Police Department Records Technicians. 

E.​ COMPLIANCE: To ensure compliance with all applicable laws governing the release of 
information, the City reserves the right to consult with legal counsel before releasing 
records, even if doing so may extend the time needed to fulfill a request. 

F.​ RETENTION POLICY: Resolution 25-19, adopted by the City of Sheridan, establishes 
that City records will be maintained in accordance with the current, and all future, 
versions of the Wyoming State Archives Retention Schedule. 

G.​ EXCEPTIONS: Public records will be made available for inspection upon request, with 
the exception of those specified in statute, Section 4 of this policy, or detailed in 
Attachment A of this policy.  

SECTION 2: RIGHTS, RULES & REGULATIONS  
  

A.​ RIGHT OF ACCESS: The Wyoming Supreme Court recognizes the public’s 
constitutional right to access public records. Per statute, anyone may request public 
records without providing a reason. Access is to be interpreted broadly in favor of 
disclosure, and records should be released unless prevented by a specific legal restriction.  

B.​ PROCESSING: Public records requests will be accepted and processed on regular 
business days from 8am to 4pm. Requests will not be processed on weekends or 
City-observed holidays. 

C.​ SUBMISSION OF REQUEST: Whenever possible, a public records request must be 
submitted through the City’s Online Public Records Request Portal. If the requester is 
unable to use the online system due to lack of online access or another identified 
hardship, City staff will receive the request in writing and assist in entering the request 
into the system on their behalf. Verbal requests will not be considered. 

D.​ METHODS OF ACCESS - Public records may be accessed through one of the 
following methods:  
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a.​ Receiving the documents electronically via the Online Public Records Request 
Portal, when available (See Section 3); 

b.​ Requesting copies of the records to be picked up in person at Customer Service, 
subject to the printing fees outlined in the City’s Master Fee Schedule; 

c.​ Viewing the records in person, by prior arrangement, if reasonably accessible; 
d.​ Requesting copies of the records to be physically mailed. The printing fees and 

cost of mailing the requested records must be paid by the requester prior to 
shipping. 

E.​ TIMELINESS OF INSPECTION:  

a.​ READILY AVAILABLE: When records are readily available, including through 
the City’s Online Public Records Portal, requesters will be directed to access them 
at no cost. 

b.​ 30 DAYS OR GOOD CAUSE: The City will provide timely access to public 
records in accordance with applicable law. All public record requests must be 
released no later than thirty (30) calendar days from the date of acknowledged 
receipt of the request unless good cause exists preventing release as authorized. If 
good cause exists, the records may be released on a specified date mutually 
agreed to by the requester and the City. If a release date cannot be agreed upon, 
the applicant may file a complaint with the State Ombudsman or use the 
compliant form available on the Governor’s website.  

c.​ VARIATIONS: The timeframe for fulfilling a request may vary based on 
timeliness of payment, the nature, volume, and availability of the records, as well 
as any necessary legal review, while avoiding unnecessary interference with the 
City’s regular duties.  

  

F.​ OUTSIDE CITY CUSTODY: If the public records requested are not in the custody or 
control of the City of Sheridan, the custodian of records must notify the applicant within 
seven (7) business days and provide the name and contact information of the appropriate 
agency, if known. 

G.​ UNAVAILABLE RECORDS: If the records requested are in active use or are in storage 
and therefore unavailable at the time of request, the custodian of records must notify the 
applicant of the situation within seven (7) business days from the date of the request. 
Arrangements will be made when possible, if doing so will not interfere with the regular 
discharge of duties.  

SECTION 3: ELECTRONIC FULFILLMENT PROVISIONS: 
 

A.​ The City strives to accommodate specific formatting requests for public records 
whenever possible. However, the City is not required to compile data, extract 
information, or create new documents in order to fulfill a request. This includes 
reformatting, reorganizing, or manipulating information beyond its original or retained 
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format if doing so would impair the City’s ability to discharge its duties. If information is 
readily available in an alternative file format (e.g., Excel instead of PDF), it will be 
provided in the requested format. Otherwise, records will be furnished in the format in 
which they are routinely maintained by the City. If the requested format is not available, 
the requester will be advised and will be asked to either revise or withdraw their request.  

B.​ The City will accommodate requests for electronic copies of public records whenever 
possible. However, if the records do not exist in an electronic format or if compiling them 
electronically would place an undue burden on staff resources, the City may instead 
provide them in an alternative available format. In such cases, the requester may choose 
to decline the records prior to fulfillment without incurring any charges. 

a.​ If the custodian lacks the necessary equipment, facilities, or staff to produce 
copies, the requester may access the records for the purpose of copying them 
personally, provided this occurs while the records remain in the custodian’s 
possession and under their supervision. 

C.​ The City is not obligated to allow inspection or copying of a record in its electronic 
format if doing so would jeopardize or compromise the security or integrity of the 
original record or of any proprietary software in which it is maintained.  

 

SECTION 4: EXCEPTIONS & DENIAL CONSIDERATIONS 

A.​ AMBIGUOUS OR BROAD REQUESTS: If a public record request is unclear, overly 
broad, or difficult to identify, the records custodian will notify the requester that the 
request cannot be fulfilled due to insufficient specificity. The requester will, however, be 
given an opportunity to clarify or more accurately describe the nature of their request.  

B.​ EXCEPTIONS & REDACTION: If a record contains both public and exempt 
information, the exempt portions will be redacted and the remaining public portions will 
be released. The designated records custodian will ensure only the information subject to 
disclosure under the law is provided to the requester.  

C.​ REQUIRED DENIAL OF REQUEST: The record custodian shall deny a record 
request as provided in Attachment A or as required by statute, unless otherwise provided 
by law. 

D.​ DISCRETION TO WITHHOLD RECORDS: Departments may withhold access to 
certain records if disclosure would be contrary to the public interest. 

E.​ COURT REVIEW OF DENIALS: If a public records request is denied in full (for 
example, if the records are unavailable even with redaction), the requester may petition 
the District Court to review the denial. The court may order the records custodian to 
justify the decision. Likewise, if the custodian believes releasing records—even those 
normally accessible—would cause substantial harm to the public interest, they may seek 
a court order to withhold those records. 
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F.​ BURDEN OF PROOF - When withholding or redacting records or denying a records 
request, the custodian must provide the reason and authority to do so. 

SECTION 5: FEE AUTHORIZATION 
  

A.​ FEE SCHEDULE: Wyoming Statute authorizes the city to charge reasonable fees for 
costs and services associated with fulfilling public records requests, including staff time. 
The detailed fee schedule for both general requests and police department records can be 
found in the City’s most recently approved Master Fee Schedule.   

a.​ When applicable, if a document is available via the Online Public Records Portal - 
or if it is appropriate and feasible to add the document to the portal - City staff 
will direct the requester to access the document online at no cost. 

b.​ Fees do not apply to brochures, handouts, newsletters, or other items designed for 
mass distribution, which will be made available free of charge. 

B.​ DEVIATIONS: The City Administrator or a Department Head may approve deviations 
from the fee schedule if doing so serves the public interest or enhances public safety. 

C.​ REVISIONS: Public Record Request fees may be subject to revisions via statute or 
through the City’s Master Fee Schedule, which is approved via Resolution by the City 
Council.  

 
  

SECTION 6: GENERAL CITY PROCEDURE 

SUBMISSION OF REQUEST: Whenever possible, public record requests must be submitted 
through the applicable Online Public Records Request Portal (NextRequest). If the requester is 
unable to use the online system due to lack of online access or another identified hardship, City 
staff will assist in entering the request into the system on their behalf. Verbal requests will not be 
considered. 

A.​ REQUESTS: Requests for information, regardless of the method of submittal, shall be 
entered into the City’s tracking system to identify the following: 

a.​ Scope and details of the request (one request per submission) 
b.​ Contact information of the requesting party 
c.​ The date and time the request was received  
d.​ Any other information deemed relevant to the specific request  

B.​ REVIEW: The custodian of records will review the request to determine the validity. 
During the review stage, common results include:  

a.​ READILY AVAILABLE: When records are readily available, including through 
the City’s Online Public Records Portal, requesters will be directed to access them 
at no cost and the request will be closed. 
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b.​ RECORDS NOT HELD BY THE CITY: If the requested records are not in the 
custody or control of the City of Sheridan, the custodian of records must notify 
the requester within seven (7) business days. If known, the custodian will provide 
the name and contact information of the appropriate agency. If the records do not 
exist—either because they were never created or were lawfully destroyed under 
the City’s records retention policy—the requester will be notified and the request 
will be closed. 

c.​ INVALID OR UNCLEAR REQUEST: A request may be considered invalid or 
unclear if it is not submitted in writing, does not seek an existing record, asks for 
explanations or opinions, or is overly broad. In such cases, the requester will be 
notified and given an opportunity to clarify. If no clarification is provided, or if 
the clarification remains insufficient, the request will be closed. 

d.​ UNAVAILABLE: If the records requested are in active use or are in storage, and 
therefore unavailable at the time of request, the custodian of records must notify 
the applicant of the situation within seven (7) business days from the date of the 
request. Arrangements will be made when possible, if doing so will not interfere 
with the regular discharge of duties.  

e.​ VALID REQUEST: If a request is determined to be valid and the parameters are 
clear, it will move forward for departmental assignment and invoice processing. 

C.​ ASSIGNMENT & COST ESTIMATE: Once a request is determined to be valid, the 
custodian of records will assign it to the appropriate departmental staff. Staff will provide 
an estimate of the time required to fulfill the request. Based on these estimates, the City 
will issue an invoice outlining all costs associated with the request prior to fulfillment. 
Fees will be determined in accordance with the City’s Master Fee Schedule. Whenever 
possible, the invoice will be provided to the requester within three (3) business days. 
Timelines may vary depending on staff availability, legal review, or other factors. 

D.​ PAYMENT AUTHORIZATION: Upon receipt of the invoice, the requester may decide 
to cancel the request without incurring charges. If the requester accepts the cost, full 
payment must be received before the City will begin gathering and producing the 
requested records. 

a.​ Once payment has been received, staff will be asked to gather the necessary 
documents for the fulfillment of the request. 

i.​ NON-PAYMENT: If, after two weeks, payment has not been received, or 
there has been no communication from the requester, the request will be 
closed at that time. The requester will be informed they can submit a new 
request for the information at any time. 

E.​ RELEASE OF INFORMATION: Once the requested documents have been gathered, 
they will be released to the requester electronically through the Public Records Request 
Portal or via a pre-agreed alternate method. Whenever possible, records will be provided 
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within seven (7) business days of payment. In all cases, files will be released no later than 
thirty (30) calendar days after payment is received, unless a later date has been mutually 
agreed upon. Following release, the request will be closed. 

 
 

SECTION 7: SHERIDAN POLICE DEPARTMENT PROCEDURE: 

SUBMISSION OF REQUEST: Whenever possible, public record requests regarding any/all 
police department records must be submitted through the applicable Online Public Records 
Request Portal identified by the Sheridan Police Department (OpenGov). If the requester is 
unable to use the online system due to lack of online access or another identified hardship, City 
staff will assist in entering the request into the system on their behalf. Verbal requests will not be 
considered. 

A.​ REQUESTS: Requests for information, regardless of the method of submittal, shall be 
entered into the City’s tracking system to identify the following: 

a.​ Scope and details of the request   
b.​ Contact information of the requesting party 
c.​ The date and time the request was received  
d.​ The date and type of incident related to the request 
e.​ Incident/Case Number, if known 
f.​ Description and location of incident 
g.​ Known people involved 
h.​ Any other information deemed relevant to the specific request  

B.​ REVIEW: The custodian of records will review the request to determine the validity. 
During the review stage, common results include:  

a.​ RECORDS NOT HELD BY THE CITY: If the requested records are not in the 
custody or control of the City of Sheridan, the custodian of records must notify 
the requester within seven (7) business days. If known, the custodian will provide 
the name and contact information of the appropriate agency. If the records do not 
exist—either because they were never created or were lawfully destroyed under 
the City’s records retention policy—the requester will be notified and the request 
will be closed. 

b.​ INVALID OR UNCLEAR REQUEST: A request may be considered invalid or 
unclear if it is not submitted in writing, does not seek an existing record, asks for 
explanations or opinions, or is overly broad. In such cases, the requester will be 
notified and given an opportunity to clarify. If no clarification is provided, or if 
the clarification remains insufficient, the request will be closed. 

c.​ VALID REQUEST: If a request is determined to be valid and the parameters are 
clear, it will move forward for invoice processing. 
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C.​ COST ESTIMATE: Once a request is determined to be valid, the custodian of records 
will provide a payment notification through OpenGov. Fees will be determined in 
accordance with the City’s Master Fee Schedule.  

D.​ PAYMENT AUTHORIZATION: Upon receipt of the payment notification, the 
requester may decide to cancel the request without incurring charges. If the requester 
accepts the cost estimate, full payment must be received before the City will begin 
gathering and producing the requested records. 

a.​ Once payment has been received, staff will gather the necessary documents for 
the fulfillment of the request. 

i.​ NON-PAYMENT: If, after two weeks, payment has not been received, or 
there has been no communication from the requester, the request will be 
closed at that time. The requester will be informed they can submit 
another request for the information at any time.  

E.​ RELEASE OF INFORMATION: Once the documents have been gathered, staff will 
email the report to the email address provided in the request. If the file is too large, it can 
be picked up at the police department or mailed to the requester. Whenever possible, 
records will be provided within seven (7) business days of payment. In all cases, files will 
be released no later than thirty (30) calendar days after payment is received, unless a later 
date has been mutually agreed upon. Following release, the request will be closed. 

 

APPROVED this _____ day of __________ 2025.  

            

City of Sheridan  

  

____________________________  

Richard Bridger, Mayor  

  

ATTEST: ​
​
 __________________________ 

Ashlee Foster, City Clerk 
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Attachment A 
EXCEPTIONS  

Policy No. CLK-001 

The custodian of public records will allow anyone to inspect records unless doing so would violate state 
law, federal law, a court order, or is determined to be against the public interest as allowed by law.  
Note: This policy does not list every exception. For the full list, see Wyoming Statute § 16-4-203. All state 
law exceptions apply to the City of Sheridan, even if not mentioned here. 

A.​ General Records Not Available for Public Inspection:  

a.​ Examination Materials:  Test questions, scoring keys, and other exam materials 
used for licensing, hiring, or academic testing are not open to public review. 
However, written promotional exams and the resulting scores may be 
inspected—but not copied—by the person who took the exam, after the tests have 
been completed and graded. 

b.​ Real Estate Appraisals for Public Use:  Unless otherwise allowed by Wyoming 
law or accessed by the property owner, the contents of real estate appraisals made 
for the state or a local government in connection with acquiring property for 
public use are not open for public inspection until the property has officially 
transferred to the state or local agency. The property owner may view the 
appraisal at any time. 

c.​ Internal Government Communications:  Internal memos or letters shared 
within or between government agencies that wouldn’t be available to a private 
party in a lawsuit against the agency are not subject to inspection. 

d.​ Consensus Revenue Estimating Group (CREG) - Any records revealing 
considerations, discussions or tentative decisions made by the CREG.  

B.​ Security-Sensitive Records Not Available for Public Inspection: Some records are 
restricted from public access if sharing them could compromise safety, security, or 
emergency preparedness. This includes situations where disclosure might jeopardize the 
security of public buildings or infrastructure, help plan a terrorist attack, or endanger 
someone's life or safety. These types of records include, but are not limited to: 

a.​ Security and Emergency Response Plans: Documents that outline 
vulnerabilities, specific tactics, emergency procedures, or security plans designed 
to prevent or respond to terrorist threats or other major security incidents.​
 

b.​ Building Layouts and Infrastructure Details: Building plans, blueprints, 
diagrams, manuals, or other records that show a structure’s internal layout, safety 
systems, support structures, alarms, surveillance systems, transportation 
operations, or emergency protocols. This includes sensitive facilities such as 
airports, transit hubs, bridges, tunnels, emergency response buildings, hazardous 

CLK-001 (October 2025) | Page 10 



 

material storage sites, stadiums, arenas, and water or waste systems.​
 

c.​ Facility-Specific Safety and Security Systems: Records related to any state or 
local government-owned or operated building that disclose information about life 
safety systems, surveillance technology, alarm or security features, evacuation 
plans, or personnel deployment. This also includes details about the design, 
components, and locations of IT and physical security systems.​
 

d.​ Medical and Laboratory Facility Information: Records created to help prevent 
or respond to security threats that reveal the name, location, supplies, equipment, 
capabilities, or physical features of medical facilities, storage centers, or labs 
overseen or regulated by the state or its subdivisions. 

e.​ Security-Related Information: Records whose disclosure could compromise the 
security of a state or local government building, help someone plan a terrorist 
attack, or put a person’s life or physical safety at risk—including structural or 
procedural security details. 

C.​ Employment Related Records Not Available for Public Inspection: 

a.​ Personnel files, except to the duly elected or appointed officials who directly 
supervise the employee. Applications, performance evaluations, letters of 
reference, and academic achievement records are only available to the employee 
and the officials who directly oversee their work. However, employment 
contracts, working agreements, and other documents that outline the terms and 
conditions of employment for public officials and employees are not considered 
part of the personnel file and are available for public inspection; 

b.​ Records or information compiled solely for purposes of investigating violations 
of, and enforcing, internal personnel rules or personnel policies - the disclosure of 
which would constitute a clearly unwarranted invasion of personal privacy; 

c.​ Individual records related to any workers’ compensation claims, except when 
required for a contested case hearing. However, if documents already exist in an 
aggregated or redacted format that prevents identification of individuals or 
entities, they may be made available for review.   

d.​ Hospital records relating to medical administration, medical staff, personnel, 
medical care and other medical information, whether on individual persons or 
groups, or whether of a general or specific classification;  

e.​ Records containing Income Tax Returns; however the information can be released 
if grouped together or already compiled in a way that no specific person or 
business can be identified.  
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LAW ENFORCEMENT REDACTION: Redaction of law enforcement records follows the 
Freedom of Information Act guidelines. Additional requirements for the release of Police 
Department documents may be required based on Police Department Policy. Redaction may 
take place only to the extent that the production of such law enforcement records or 
information: 

1.​ Could reasonably be expected to interfere with enforcement proceedings;  

2.​ Would deprive a person of a right to a fair trial or an impartial adjudication or 
give one party to a controversial issue an unfair advantage by exclusive access to 
information; 

3.​ Could reasonably be expected to disclose the identity of a confidential source that 
provided information on a confidential basis; 

4.​ Would disclose techniques, procedures and/or guidelines for law enforcement 
investigations or prosecutions if such disclosure could reasonably be expected to 
risk circumvention of the law; 

5.​ Could reasonably be expected to endanger the life or physical safety of any 
individual.  

D. Law Enforcement & Legal Records Not Available for Public Inspection: 

a.​ Supreme Court Restrictions: Social security numbers; names of minor children; 
month/day of birth (year may be provided); financial account numbers; search 
warrant applications and affidavits until served and returned; records sealed by 
any court. 

b.​ NCIC and WCJIN Restrictions: Criminal history information obtained from 
other law enforcement agencies, justice agencies or justice agency databases; all 
requests for information should be referred to the agency of record. 

c.​ Juvenile Restrictions: Criminal offenses - Juvenile’s names, addresses, or other 
distinctly unique information, which would serve to identify the juvenile shall not 
be released except for routine traffic offenses in municipal court. General age, 
sex, and details of the offender are releasable when requested. 

d.​ Public Interest Restrictions: The release of the following information may be 
contrary to public interest. An examination must weigh the public’s right to know 
against an individual’s privacy interests. 

i.​ The existence or contents of any confession, admission, or statements of 
the accused without approval of the prosecuting attorney prior to trial; 

ii.​ The identity of actual or prospective witnesses or informants to crimes; 
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iii.​ Specific information concerning the planning of raids, or other specific 
enforcement efforts; 

iv.​ Information which, if prematurely released, may interfere with the 
investigation or apprehension, such as the nature of leads, specifics of a 
method of operation, details of a crime known only to the perpetrator and 
the police, or information which may cause the suspect to flee or more 
effectively avoid apprehension. 

e.​ Records from investigations conducted by law enforcement or legal offices—such 
as the sheriff, county attorney, city attorney, attorney general, state auditor, or 
police department—as well as any files created for law enforcement or 
prosecution purposes. 

f.​ Information obtained through a 911 emergency telephone system or through a 
verification system for motor vehicle insurance or bond except to law 
enforcement personnel or public agencies for the purpose of conducting official 
business, to the person in interest, or pursuant to a court order. 

g.​ Information obtained through a peace officer recording provided that: 

i.​ The custodian shall allow the right of inspection to law enforcement 
personnel or public agencies for the purpose of conducting official 
business or pursuant to a court order;​ 

ii.​ The custodian may allow the right of inspection: to the person in interest; 
if the information involves an incident of deadly force or serious bodily 
injury as defined in statute; in response to a complaint against law 
enforcement personnel and the custodian of the information determines 
inspection is not contrary to the public interest; in the interest of public 
safety. 

h.​ The identity of victims and/or suspects of sexual crimes or any information that 
could reasonably reveal their identities prior to filing an information or 
indictment.  

i.​ Sexual assault victim medical examination information and reports. 

j.​ Records related to child abuse and neglect, juvenile justice, and child in need of 
supervision cases, including, but not limited to, multidisciplinary team records. 

i.​ Records may be released to the Legal Guardian if the person in interest is 
younger than age 18; or to the person in interest if over 18 upon written 
request or signed authorization, except if doing so would contradict the 
Law Enforcement Redaction Section D, subsection d(ii).  
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k.​ All records of reports or investigations of vulnerable adult abuse, neglect, 
exploitation, abandonment, or self-neglect, except central registry records used for 
employee or volunteer purposes. 

i.​ Records may be released to the Legal Power of Attorney (POA) or person 
in interest, except if doing so would contradict the Law Enforcement 
Redaction Section D, subsection d(ii).  

l.​ Domestic violence protection orders, petitioners’ and their children’s identifying 
information. 

m.​ Information presented to a grand jury. 

f.​ Medical, psychological and sociological data on individual persons, exclusive of 
coroners' verdicts and written dockets; includes involuntary commitment records. 

g.​ Crime victims’ compensation applications. 

h.​ Criminal history record information. 

i.​ Sex Offender registration information except what is available in a public registry. 

j.​ Administrative subpoena information regarding child exploitation investigations.  

k.​ Open investigation information, unless authorized by the investigating officer or 
higher-ranking official. 

 

E. Sheridan Fire Department Record Parameters 

a.​ Sheridan Fire Department Daily Run Report information released to the media for 
EMS calls will be limited to the time of the call, general location, and type of 
incident (e.g., trauma or medical). This limitation protects patient privacy and 
complies with federal and state laws, including HIPAA, which restricts the 
disclosure of medical and personally identifiable information. 

i.​ Other Fire Department Calls for Service can be inspected by the public 
unless they are part of an active investigation or are subject to any 
exception outlined in this policy or State Statute.  
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CITY OF SHERIDAN, WYOMING
55 Grinnell Street, P.O. Box 848, Sheridan Wyoming 82801
Ph (307) 674-6483 Fax (307) 674-2195

Public Works  

MEMORANDUM
   
RE: Consideration of Bid Award to Highland Inc. for Blacktooth Park Phase VI Project in the Amount of

$222,478.00 - City Engineer Thomas Morneau
From: Thomas Morneau, City Engineer
To: City Council
CC:
Date: 09/12/2025

Recommendation:
Staff recommends that the Mayor and City Council award the Blacktooth Park Phase VI Project to Highland Inc.,
the lowest qualified bid, in the amount of $222,478.00.

Staff requests that for the Blacktooth Park Phase VI Project, the Mayor and City Council authorize the Public
Works Director, Hanns Mercer, to act on behalf of the Council and Mayor on all matters related to this project. 

Background:
The Blacktooth Park Phase VI Project base bid includes the construction of an irrigation system encompassing
approximately 5 acres of parkland, with pipes ranging in size from 1” to 3”, and all other associated irrigation
appurtenances.  The bid also includes the hauling and spreading of topsoil and the seeding of affected areas.  

This project was advertised in the Sheridan Press on September 17, 22, and 27, and bids were due on October 2.
 A pre-bid conference was held on September 24.

Bids Received: 
Highland Inc.                                 $222,478.00
Connely's Scenic Landscaping      $376,675.00

Funding:
This project is funded by GPET and Public Benefit. 
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