CITY ATTORNEY - CONTRACT
Reports to:  Mayor



Department:  Legal 

Position Control No.:      



  FORMCHECKBOX 
  Exempt   FORMCHECKBOX 
 Non-Exempt 







  FORMCHECKBOX 
 Full Time   FORMCHECKBOX 
 Part-Time    FORMCHECKBOX 
Seasonal
Department Head Approval: _____________________________  Date: _____________ 

ESSENTIAL FUNCTIONS / CONTRACT ATTORNEY

Provide legal counsel to the Mayor, City Commissioners, and members of the Executive Committee.  Is available in-house the day of City Commission meetings and the mornings of Executive Committee meetings for scheduled meetings, counseling, questions, etc. by appointments made through the Paralegal.  Attend City Commission meetings and Executive Committee meetings.  Attend Corporation and Board meetings as essential and requested.  Is readily available for workshops, collective bargaining meetings, budget meetings, etc. as necessary.

Will work through Paralegal to address issues, correspondence, concerns, and all legal matters for the City in a timely fashion.  Will make recommendations and finalize agreements, contracts, deeds, easements, leases, open records requests, tax abatements, and trademarks, etc. through the Paralegal.

Will respond to telephone call questions, inquiries and concerns from the City of Texas City staff and the public directed through the Paralegal.  Is also readily available by telephone for emergency situations. 

QUALIFICATIONS:
Doctor of Jurisprudence degree from an ABA accredited law school and licensed by the State Bar of Texas with a minimum five (5) years as a practicing attorney in the State of Texas.

NOTE:  The above statements are intended to describe the general nature and level of work being performed by the person assigned to this job.  They are not intended to be an exhaustive list of all responsibilities, duties, skills and physical demands required of personnel classified.
APPLICANT:  Are you cable of performing in a reasonable manner the activities involved in the job or application for which you have applied?  Yes/No ________

__________________________________

___________________________


Signature






Date
