
           

WABASHA PLANNING COMMISSION

July 13, 2021 6:00 PM
 

MEETING AGENDA 
           
1) Call to Order

 
  

2) Approval of Minutes-   
a) Minutes 6-15-2021

 
3) Changes or Additions to Agenda

 
  

4) Public Comment
 

  

5) Public Hearings   
a) Herb + Arrow IUP/CUP Outdoor Seating 260 Main Street West

 
6) Old Business

 
  

7) New Business
 

  

8) Board of Adjustment Business   
a) BOA Minutes 6-15-2021

 
9) Other Business

 
  

10) Next Regular Meeting Date - August 10, 2021
 

  

11) Adjourn   
 



   
Planning Commission 2) a)        
Meeting Date: 07/13/2021  
SUBJECT: Minutes 6-15-2021
DEPARTMENT: Administration

TITLE:
Minutes 6-15-2021
 

PURPOSE:

Attachments
PC 6-15-2021 Minutes 



D R A F T
WABASHA PLANNING COMMISSION

June 15, 2021 6:00 PM
 

MEETING MINUTES 
  
Commission Members: Tim Wallerich, Chair

Scott Durand
Ozzie Goodman
Sharon Burke
Jeff Sulla
Sara Carrels
Kris Kruse
 

 

 

Present:  Scott Durand; Chair Tim Wallerich; Sharon Burke; Kris Kruse; Sara Carrels; Ozzy Goodman; Jeff
Sulla 

Also
Present:

Harry Davis, Contracted City Planner; Lisa Springer, Office Manager; Caroline Gregerson, City
Administrator 

 

 

               
1) Call to Order

 
 
  Meeting was called to order at 6:00pm by Chairman-Tim Wallerich
 
2) Approval of Minutes- May 11, 2021

 
  

 
  Motion made by Scott Durand, seconded by Jeff Sulla to approve the minutes as drafted. 

  Vote: 7 - 0 Adopted - Unanimously

 
3) Changes or Additions to Agenda

 
 
  There were no changes or additions to the agenda.
 
4) Public Comment



4) Public Comment
 

 
  There was no public comment unrelated to the Comprehensive Plan Update on the agenda.
 
5) Public Hearings
 

a) Comprehensive Plan Update
 

  

 
  City Planner-Harry Davis gave the update on the Comprehensive Plan-the Wabasha Port Facility;

Waterfront Revitalization: Highway 60 Realignment. Projects included are the Wabasha Port
Facility-for the management of the dredging material; Wabasha Waterfront Revitalization-to
make improvements to the riverfront for infrastructure, large vessel landing areas and docks,
public access and improve program areas; and Highway 60 Realignment Project-to construct a
new roadway segment to allow for realignment of Trunk Highway 60 within the city. 
Recommendation to add additional proposed language, diagrams and land use map changes to
these three projects in the City of Wabasha Comprehensive Plan.   

Chairman Tim Wallerich opened the Public Hearing at 6:10pm.  

Only public comment was from Chuck Dillerud, who spoke to the board to ask that the land use
plan amendments for Port Facility zoning of the property that is owned by Kohner's to be changed
from Low Density Residential to Industrial to also include the property next to the port facility
which is also owned by Kohner's.   

There were no other public comments and Chairman Tim Wallerich closed the public hearing at
6:16pm.
 

 

  Motion made by Scott Durand, seconded by Jeff Sulla to approve the changes made to the
Comprehensive Plan. 

  Vote: 7 - 0 Adopted - Unanimously

 
6) Old Business

 
 
  There was no old business.
 
7) New Business

 
 
  There was no new business.
 
8) Board of Adjustment Business

 
 

None



  None
 
9) Other Business

 
 
  There was no other business to discuss.
 
10) Next Regular Meeting Date - July 13, 2021

 
 
11) Adjourn
 
  Motion made by Sara Carrels, seconded by Sharon Burke to adjourn meeting at 6:32pm. 

  Vote: 7 - 0 Adopted - Unanimously

 
 

Respectfully submitted by:_____________________________
Lisa Springer, Office Manager

_____________________________
Adopted Date



   
Planning Commission 5) a)        
Meeting Date: 07/13/2021  
SUBJECT: Herb + Arrow IUP/CUP Outdoor Seating
DEPARTMENT: Administration

TITLE:
Herb + Arrow IUP/CUP Outdoor Seating 260 Main Street West
 

PURPOSE:

ITEM SUMMARY:
An application has been received from the new owners of 260 Main Street West (old 7 Fires) building requesting a
CUP and an IUP for outdoor dining. Attached you will find the detailed staff report, findings, resolution for
consideration and the application.

Attachments
Staff Report 
Staff Findings 
Resolution 
Application 



 

H:\WABASHA_CI_MN\T61115593\Herb&Arrow260MainStW_CUP&IUP\Review\Herb + Arrow 260 Main St W CUP & IUP.docx 

 

MEMORANDUM 
 
Date:  July 8, 2021 
To:  City of Wabasha Planning Commission 
From:  Harry Davis, AICP 
Subject:  Herb + Arrow Restaurant – 260 Main St. W – Planning Commission Conditional 

Use and Interim Use Permit Application 
 
  City of Wabasha 
  
Meeting Date:   July 13, 2021 
 
Request: 
Applicant:   Herb + Arrow 
Owner:    Heather Packer 
Property Location:  260 Main St. W., in Downtown Wabasha, on the northeastern corner of Walnut 

Avenue and Main St. W., approximately 220-feet southwest of the Mississippi 
River. The property is adjacent to Main St. W., Walnut Avenue, and Big Jo 
Alley. 

 
   260 Main St. W.  
Property ID:   R27.00172.00  
 
Background: 
The subject property is a corner lot located at 260 Main St W. adjacent to Walnut Avenue and Big Jo 
Alley. The principal building is approximately 2,200 square feet with two outdoor dining areas totaling 
around 637 square feet. One outdoor dining area is located northeast of the principal building between the 
principal building and Big Jo Alley and consists of approximately 450 square feet. A pergola is located 
above the northeast patio space. The other outdoor dining area is located southwest of the principal 
building between the building and Main St. W. totaling approximately 187 square feet. The subject 
property’s underlying zoning district is Traditional Downtown Commercial with Heritage Preservation 
and S-4 Shoreland as zoning overlay districts. The property is adjacent to other TDC zoned properties to 
the southwest and southeast and adjacent to R2 zoned properties to the northwest and northeast.  
 

Table 1 
Direction Land Use Zoning 
Northwest Single-family homes R2 
Northeast Apartments R2 
Southwest Commercial TDC 
Southeast Commercial TDC 

 
Request: 
The request as stated by the applicant is to maintain two outdoor seating areas totaling 637 feet adjacent 
to the building totaling approximately 2200 square feet. One outdoor seating area is located between the 
principal building and Big Jo Alley and consists of approximately 450 square feet. A pergola is located 



Name: Herb + Arrow – 260 Main St. W – Planning Commission Conditional Use Permit and Interim Use Permit 
Application 
Date: July 13, 2021 
Page: 2 
 

 

above the northeast patio space. The other outdoor dining area is located southwest of the principal 
building between the building and Main St. W totaling approximately 187 square feet.  
 
The applicant is requesting a conditional use permit for outdoor seating on the existing 187 square foot 
patio in front of the principal building. The applicant is also requesting an interim use permit for an 
existing pergola and outdoor seating area within the 450 square foot patio on the rear of the principal 
structure. An interim use permit is appropriate for the 450 square foot patio because the patio is within the 
public right-of-way.  
 
As stated in their letter, the applicant intends to retain the existing outdoor seating areas as patios for 
additional dining space. Both patio areas existed prior to the current property owner’s acquisition of the 
property. A previous interim use permit was approved for the 450 square foot patio space in the public 
right-of-way. See the attached application for additional information regarding the previous interim use 
permit. 
 
The applicant’s proposal includes concept images beyond the scope of the requested conditional and 
interim use permits. After talking to the applicant, they have only applied for the two existing patio areas. 
Staff will concentrate on only the two outdoor seating spaces and related pergola within the report.  
 
Public Comment: 
No public comment was received prior to the publishing of this report. 
 
Neighborhood Notification: 
All property owners within 350’ feet of this property were notified a minimum of ten days prior to the 
public hearing and published in the paper on July 1, 2021, that a public hearing would be held on July 13, 
2021. 
 
Summary of Staff Findings:  
The proposed outdoor seating areas will not be detrimental to or endanger the public health, safety, 
comfort or general welfare of the city. The subject property is in the TDC district and the S-4 Shoreland 
overlay zone. The TDC district allows outdoor seating as a conditional use. The subject property is also in 
the Heritage Preservation District. The applicant’s proposal was reviewed and approved by the Heritage 
Preservation department of the Minnesota Historical Society.  
 
The two patios do not exceed the base height maximum of 35 feet. The pergola above the northeast patio 
does not exceed the principal building height nor the 35 foot height maximum. The dimensions of the 
northeast patio space are 30 feet by 15 feet. The dimensions of the southwest patio are approximately 18 
feet by 10 feet. Staff worked with the applicant on the final dimensions of the southwest patio, which 
resulted in the removal of a small rectangle that connected the patio to a walkway. The final dimensions 
for both patios allow enough space for outdoor dining. Calculations based on dimensions provided in the 
plat map, and revised after discussions with the applicant, indicate the outdoor seating areas to be 29.26 
percent of the interior floor area of the principal use. The calculations are under the limit of 30 percent of 
the interior floor area of the principal use. 
 
Preservation of the natural resources on and near the property will be a condition of approval. The 
proposed use is compatible with other properties in the district; other restaurants in the area have outdoor 
seating. Staff finds that the materials are comparable to other buildings in the district. The applicant 
expressed the outdoor dining hours will be from 11 a.m. to 10 p.m. The proposal does not adequately 
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address signage or lighting with reference to glare. Concept images indicate the use of string lights. 
Lighting will be a condition of approval. 
 
A previous interim use permit was issued for the 30 feet by 15 feet rear patio when a residential complex 
already existed north of the property. The use was not injurious to surrounding uses previously. The 
proposed use does not significantly alter the physicality of the area and therefore will not alter the 
adequacy of utilities or facilities. The existing patio space on the southwest of the principal building does 
not extent past the northwest wall of the principal structure so as to not obstruct scenic views of the 
Mississippi River from public rights-of-way. The patio northeast of the principal structure is shorter in 
height than the principal structure; views of the Mississippi River will not be obstructed by the northeast 
patio. The proposed use will not alter existing ingresses or egresses, however, adequate access to a trash 
receptacle is necessary. The applicant’s collaboration with the local trash service provider to ensure 
adequate ingresses, egresses, and clearances that minimize traffic congestion will be a condition of 
approval. There are four street parking spaces adjacent to the property on Walnut Avenue with additional 
parking along Main St. W. There is also a parking lot west of Walnut Avenue. 
 
The applicant’s request for outdoor dining patio space is consistent with Wabasha’s Comprehensive Plan. 
Staff finds the request to be in harmony with the intent of Wabasha’s Zoning Ordinance. 
 
Please see the attachment for more details on Staff’s findings.  
 
Recommendation: 
Staff recommends the Planning Commission approve the conditional use permit and interim use permit 
with conditions. 
 
Attachments: 

• Detailed Staff Findings  
• Current Zoning Map 
• Applicant’s Packet 

- CUP/IUP Application  
- Request letter  
- Previous IUP application 
- Heritage Preservation Approval Letter 
- Patio Dimensions Map 
- Photos of Existing Patio 
- Historic Preservation Commission Design Review Application 

• Section 159.01 through Section 159.07 Heritage Preservation General Provisions  
• Section 162.029 Permits  
• Section 162.060 Use Chart  
• Section 162.067 TDC Traditional Downtown Commercial  
• Section 162.072 Shoreland Overlay Zone 
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MEMORANDUM 
 
Date:  July 8, 2021 
To:  City of Wabasha Planning Commission 
From:  Harry Davis, AICP 
Subject:  Herb + Arrow Restaurant – 260 Main St. W – Planning Commission Conditional 

Use and Interim Use Permit Application 
 
  City of Wabasha 
  
Meeting Date:   July 13, 2021 
 
Request: 
Applicant:   Herb + Arrow 
Owner:    Heather Packer 
Property Location:  260 Main St. W., in Downtown Wabasha, on the northeastern corner of Walnut 

Avenue and Main St. W., approximately 220-feet southwest of the Mississippi 
River. The property is adjacent to Main St. W., Walnut Avenue, and Big Jo 
Alley. 

 
   260 Main St. W.  
Property ID:   R27.00172.00  
 
Background: 
The subject property is a corner lot located at 260 Main St W. adjacent to Walnut Avenue and Big Jo 
Alley. The principal building is approximately 2,200 square feet with two outdoor dining areas totaling 
around 637 square feet. One outdoor dining area is located northeast of the principal building between the 
principal building and Big Jo Alley and consists of approximately 450 square feet. A pergola is located 
above the northeast patio space. The other outdoor dining area is located southwest of the principal 
building between the building and Main St. W. totaling approximately 187 square feet. The subject 
property’s underlying zoning district is Traditional Downtown Commercial with Heritage Preservation 
and S-4 Shoreland as zoning overlay districts. The property is adjacent to other TDC zoned properties to 
the southwest and southeast and adjacent to R2 zoned properties to the northwest and northeast.  
 

Table 1 
Direction Land Use Zoning 
Northwest Single-family homes R2 
Northeast Apartments R2 
Southwest Commercial TDC 
Southeast Commercial TDC 

 
Request: 
The request as stated by the applicant is to maintain two outdoor seating areas totaling 637 feet adjacent 
to the building totaling approximately 2200 square feet. One outdoor seating area is located between the 
principal building and Big Jo Alley and consists of approximately 450 square feet. A pergola is located 
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above the northeast patio space. The other outdoor dining area is located southwest of the principal 
building between the building and Main St. W totaling approximately 187 square feet.  
 
The applicant is requesting a conditional use permit for outdoor seating on the existing 187 square foot 
patio in front of the principal building. The applicant is also requesting an interim use permit for an 
existing pergola and outdoor seating area within the 450 square foot patio on the rear of the principal 
structure. An interim use permit is appropriate for the 450 square foot patio because the patio is within the 
public right-of-way.  
 
As stated in their letter, the applicant intends to retain the existing outdoor seating areas as patios for 
additional dining space. Both patio areas existed prior to the current property owner’s acquisition of the 
property. A previous interim use permit was approved for the 450 square foot patio space in the public 
right-of-way. See the attached application for additional information regarding the previous interim use 
permit. 
 
The applicant’s proposal includes concept images beyond the scope of the requested conditional and 
interim use permits. After talking to the applicant, they have only applied for the two existing patio areas. 
Staff will concentrate on only the two outdoor seating spaces and related pergola within the report.  
 
Public Comment: 
No public comment was received prior to the publishing of this report. 
 
Neighborhood Notification: 
All property owners within 350’ feet of this property were notified a minimum of ten days prior to the 
public hearing and published in the paper on July 1, 2021, that a public hearing would be held on July 13, 
2021. 
 
Summary of Staff Findings:  
The proposed outdoor seating areas will not be detrimental to or endanger the public health, safety, 
comfort or general welfare of the city. The subject property is in the TDC district and the S-4 Shoreland 
overlay zone. The TDC district allows outdoor seating as a conditional use. The subject property is also in 
the Heritage Preservation District. The applicant’s proposal was reviewed and approved by the Heritage 
Preservation department of the Minnesota Historical Society.  
 
The two patios do not exceed the base height maximum of 35 feet. The pergola above the northeast patio 
does not exceed the principal building height nor the 35 foot height maximum. The dimensions of the 
northeast patio space are 30 feet by 15 feet. The dimensions of the southwest patio are approximately 18 
feet by 10 feet. Staff worked with the applicant on the final dimensions of the southwest patio, which 
resulted in the removal of a small rectangle that connected the patio to a walkway. The final dimensions 
for both patios allow enough space for outdoor dining. Calculations based on dimensions provided in the 
plat map, and revised after discussions with the applicant, indicate the outdoor seating areas to be 29.26 
percent of the interior floor area of the principal use. The calculations are under the limit of 30 percent of 
the interior floor area of the principal use. 
 
Preservation of the natural resources on and near the property will be a condition of approval. The 
proposed use is compatible with other properties in the district; other restaurants in the area have outdoor 
seating. Staff finds that the materials are comparable to other buildings in the district. The applicant 
expressed the outdoor dining hours will be from 11 a.m. to 10 p.m. The proposal does not adequately 
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address signage or lighting with reference to glare. Concept images indicate the use of string lights. 
Lighting will be a condition of approval. 
 
A previous interim use permit was issued for the 30 feet by 15 feet rear patio when a residential complex 
already existed north of the property. The use was not injurious to surrounding uses previously. The 
proposed use does not significantly alter the physicality of the area and therefore will not alter the 
adequacy of utilities or facilities. The existing patio space on the southwest of the principal building does 
not extent past the northwest wall of the principal structure so as to not obstruct scenic views of the 
Mississippi River from public rights-of-way. The patio northeast of the principal structure is shorter in 
height than the principal structure; views of the Mississippi River will not be obstructed by the northeast 
patio. The proposed use will not alter existing ingresses or egresses, however, adequate access to a trash 
receptacle is necessary. The applicant’s collaboration with the local trash service provider to ensure 
adequate ingresses, egresses, and clearances that minimize traffic congestion will be a condition of 
approval. There are four street parking spaces adjacent to the property on Walnut Avenue with additional 
parking along Main St. W. There is also a parking lot west of Walnut Avenue. 
 
The applicant’s request for outdoor dining patio space is consistent with Wabasha’s Comprehensive Plan. 
Staff finds the request to be in harmony with the intent of Wabasha’s Zoning Ordinance. 
 
Please see the attachment for more details on Staff’s findings.  
 
Recommendation: 
Staff recommends the Planning Commission approve the conditional use permit and interim use permit 
with conditions. 
 
Attachments: 

• Detailed Staff Findings  
• Current Zoning Map 
• Applicant’s Packet 

- CUP/IUP Application  
- Request letter  
- Previous IUP application 
- Heritage Preservation Approval Letter 
- Patio Dimensions Map 
- Photos of Existing Patio 
- Historic Preservation Commission Design Review Application 

• Section 159.01 through Section 159.07 Heritage Preservation General Provisions  
• Section 162.029 Permits  
• Section 162.060 Use Chart  
• Section 162.067 TDC Traditional Downtown Commercial  
• Section 162.072 Shoreland Overlay Zone 

 



Resolution ______ 
CUP/IUP for an Outdoor Seating Patio 

 
WHEREAS, the property numbered PID # R27.00172.00 located at 260 Main St. W., Wabasha, 
MN; and 
 
WHEREAS, the site is currently zoned as TDC, Traditional Downtown Commercial, with S-4 
Shoreland and Heritage Preservation as the zoning overlay districts, which allow outdoor 
seating as a conditional use.  
 
WHEREAS, The Planning Commission provides the following findings:  

a) Herb + Arrow has submitted a complete Conditional and Interim Use Permit application. 
b) The proposed use will not have a negative impact on the health, welfare or safety of the 

area or the community in general. 
c) Conditions placed in this CUP and IUP will protect the health, safety & general welfare 

of the community and neighbors use and enjoyment of property and their property 
values. 

d) The outdoor seating will act as a retail accessory use to the principal structure. 
e) The proposed use complies with applicable regulations of the districts. 
f) There is adequate parking for the proposed use. 
g) Ingress and egress are provided off Main St. W. 
h) The proposed use does not obstruct scenic views from public right-of-way. 
i) The proposed area is adequate in size for the proposed use.  
j) The proposed use is less than 30 percent of the interior floor area of the principal use. 
k) Hours of operation for the outdoor seating will be 11 a.m. to 10 p.m. 
l) The proposed use meets requirements of the Heritage Preservation and S-4 Shoreland 

overlay districts.  
m) Building materials used are consistent with other building materials in the district.  
n) The proposed use meets height requirements. 
o) The applicant will complete and comply with all other state and federal regulatory 

agencies and obtain all necessary permits. 
p) The proposed use is consistent with the City comprehensive land use plan. 
q) The proposed use is in harmony with the general purposes and intent of the Ordinance. 
r) The findings in the staff report dated for the July 13th Planning Commission meeting 

shall be included and apply. 
 

 
NOW THEREFORE, IT IS HEREBY RESOLVED, the Planning Commission approves the 
Conditional Use Permit and Interim Use Permit for outdoor seating with conditions: 

1) The refuse receptacle shall be screened with fencing or vegetation upon placement on the 
property. The refuse receptacle location shall avoid conflicts with public infrastructure 
(including street lights) and trees on site. The applicant shall coordinate with their waste 
management provider on the final location of the receptacle; 

2) The applicant shall work with local trash service providers to mitigate traffic congestion 
on adjacent streets; 

3) Outdoor seating shall be limited to 30 percent of the interior floor area of the principal 



use; 
4) Lights used shall prevent light pollution, limit glare and meet other requirements 

outlined in Section 162.096; 
5) Signage shall comply with all regulations and receive a sign permit prior to installation; 
6) The use shall preserve natural resources including, but not limited to, filling and grading 

limitations and avoid conflicts with trees on site; 
7) The use shall obtain approval from the Heritage Preservation Commission;  
8) The applicant will work to mitigate any potential conflicts between the proposed outdoor 

seating and necessary utilitarian uses typically occurring in the alley area. This includes 
but is not limited to refuse management. The applicant will not hold the City liable or 
responsible for a conflict of uses in the alley area; 

9) If for any reason the Conditional and Interim Use Permits have not been established 
within one year after the date of this approval, then, without further action by the City, 
the Conditional and Interim Use permits shall be null and void; 

10) Termination of the IUP shall occur when changes to the surrounding environment (e.g., 
changes in zoning, land use, environmental conditions or development projects); sale or 
transfer of property; violation of laws or codes (health codes and the like); termination or 
lapse of other required permits; or change of management or ownership take place; 

11) If at any time in the future, the City Council determines public need for that part of the 
right-of-way approved for outdoor dining, this Interim Use Permit shall be considered 
revoked, and the applicant or property owner may be required to remove improvements.  

 

 

Dated this _______ day of ________________, 20____. 

 

 

 

       _______________________________ 

       Tim Wallerich 

       Planning Commission Chair 

 

 

       _______________________________ 

       Wendy Busch 

       Wabasha City Clerk 

 

























































   
Planning Commission 8) a)        
Meeting Date: 07/13/2021  
SUBJECT: BOA Minutes 6-15-2021
DEPARTMENT: Administration

TITLE:
BOA Minutes 6-15-2021
 

PURPOSE:

Attachments
BOA Minutes 6-15-2021 



D R A F T
WABASHA BOARD OF ADJUSTMENT

June 15, 2021 5:30 PM
 

MEETING MINUTES 
  
Commission Members: Scott Durand

Sharon Burke
Sara Carrels
Ozzy Goodman
Kris Kruse

 

 

Present:  Scott Durand; Sharon Burke; Kris Kruse; Sara Carrels; Ozzy Goodman 

Also
Present:

Harry Davis, Contracted City Planner; Lisa Springer, Office Manager; Caroline Gregerson, City
Administrator 

 

 

               
1) Call to Order

 
 
  The Board of Adjustment meeting was called to order by Chairman-Scott Durand at 5:30 p.m
 
2) Changes or Additions to Agenda

 
 
  There were no changes or additions to the agenda.
 
3) Public Hearings 

 
 
a) Variance to Side Setback for Principal Structure 224 Market Street East

 
  

 
  City Planner-Harry Davis provided an overview of the requested variance from Richard Swanson



  City Planner-Harry Davis provided an overview of the requested variance from Richard Swanson
for his property at 224 Market St E. The request is for 2 additions to the existing structure totaling
approximately 233 square feet.  One structure will be an office and utility and mudroom.  Mr.
Swanson is asking for this variance due to the existing 100 year old structure being flush with the
property line.  Due to the location of the water, sewer, gas lines and the existing south structure,
building in accordance with the setback requirement would be structurally difficult. 

City Planner Harry Davis reviewed the practical difficulty factors that would be required to be met
in order
to grant a variance:

1) Reasonableness.
2) Uniqueness.
3) Essential character.

City Planner Harry Davis summarized information that was included in the variance request.
City Planner Harry Davis reviewed the public notification procedures and reported that staff
received a call from a neighbor, but no support or opposition was given at that time.  Another
neighbor requested copies of the proposal for review, but did not submit any comments.  No other
request or comments were received prior to the Board of Adjustment meeting. 

Recommendation is to approve this application from Richard Swanson as it does
demonstrate practical difficulties to be granted a variance.

 

  Motion made by Sara Carrels, seconded by Sharon Burke 

  Vote: 5 - 0 Adopted - Unanimously

 
4) Adjourn
 
  Meeting Adjourned at 5:41pm
 

  Motion made by Scott Durand, 

  Vote: 5 - 0 Adopted - Unanimously

 
 

Respectfully submitted by:_____________________________
Lisa Springer, Office Manager

_____________________________
Adopted Date
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