Recommendation for Commissioner’s Court Approval 4/14/2025:
Webb County Personnel Policies:

2.06 Application for Employment: Any Department Head or Elected Official that wishes to fill
a vacancy must provide Human Resources with a Job Announcement Request and must have a
job description on file with Human Resources before a position can be posted. Each applicant
for a given position must complete a job application through the County’s on-line application
system and submit to Human Resources. Human Resources will verify if applicants meet the
minimum qualifications. In determining work experience for applicants who have worked part-
time either externally of within Webb County, 1040 hours worked per year is considered part-
time experience and 2080 hours worked per year is considered full-time experlence for
qualification purposes.
wHJ—beLeensrdered—as—twe—yeaFe*penenee In the case where an appllcant has a forelgn olleg
degree, said applicant may interview for the desired position; however, if the individual is
offered the position, the applicant must have the degree certified by suggested agencies from the
National Association of Credential Evaluation Services (NACES) and those not listed in NACES
WI|| requwe individual approval from the Human Resources Department prlor to hire.

verify experlence character, and SU|tab|I|ty of any applicant. Such inquiries shall be in
accordance with all applicable State and Federal laws and regulations. Each appointment to a
position that results in an individual being hired for employment shall provide a job application
to the Webb County Human Resource Department. Failure to comply with this shall disqualify

the applicant or employee for employment. Commissioner-Court-approved-May-8,2023-



