CITY OF WEST COVINA
CITY COUNCIL/SUCCESSOR AGENCY

SEPTEMBER 2, 2025, 7:00 PM
REGULAR MEETING

CITY HALL COUNCIL CHAMBERS
1444 W. GARVEY AVENUE SOUTH
WEST COVINA, CALIFORNIA 91790

Mayor Tony Wu
Mayor Pro Tem Letty Lopez-Viado
Councilman Ollie Cantos
Councilwoman Rosario Diaz
Councilmember Brian Gutierrez

Please turn off all cell phones and other electronic devices prior to entering the Council Chambers

AMERICANS WITH DISABILITIES ACT

The City complies with the Americans with Disabilities Act (ADA). If you will need special assistance at a Council
meeting, please call (626) 939-8433 (voice) or (626) 960-4422 (TTY) from 8am to 5pm Monday through Thursday. Please
call at least one day prior to the meeting date to inform us of your particular needs and to determine if accommodation
is possible. For sign language interpreter services at Council meetings, please request no less than four working days
prior to the meeting.

AGENDA MATERIAL

Agenda material is available for review at the City Clerk's Office, Room 317 in City Hall, 1444 W. Garvey Avenue South,
West Covina and at www.westcovina.org. Any writings or documents regarding any item on this agenda, not exempt
from public disclosure, provided to a majority of the City Council that is distributed less than 72 hours before the
meeting, will be made available for public inspection in the City Clerk’s Office, Room 317 of City Hall located at 1444 W.
Garvey Avenue South, West Covina, during normal business hours.

NOTICE

The City Council will regularly convene on the first and third Tuesday of the month. The West Covina Community
Development Commission, West Covina Public Financing Authority and the West Covina Community Services
Foundation are agencies on which the City Council serves as members. Agendas may contain items for these boards,
as necessary.

PUBLIC COMMENTS
ADDRESSING THE CITY COUNCIL

Any person wishing to address the City Council on any matter listed on the agenda, excluding any matter set for a
public hearing, or on any other matter within their jurisdiction must complete a speaker card that is provided at the
entrance to the Council Chambers and submit the card to the City Clerk prior to the commencement of Oral
Communications. No speaker cards will be accepted after the commencement of Oral Communications, except at the
discretion of the Presiding Officer.

Please identify on the speaker card whether you are speaking on an agenda item or non-agenda. Requests to speak
on agenda items will be heard prior to requests to speak on non-agenda items. Comments are limited to three (3)
minutes per speaker, unless modified by the Presiding Officer or the City Council.

Any testimony or comments regarding a matter set for a public hearing will be heard during the hearing.




While members of the public are free to level criticism of City policies and the action(s) or proposed action(s) of the
City Council or its members, members of the public may not engage in behavior that is disruptive to the orderly
conduct of the meeting, including, but not limited to, speaking off topic, speaking beyond the speaker’s allotted time
limit, making slanderous or profane remarks or using loud, threatening, or abusive language which disrupts, disturbs,
impedes, or renders infeasible the orderly conduct of the meeting. Members of the public may not threaten any person
with physical harm or act in a manner that may reasonably be interpreted as an imminent threat of physical harm. The
City of West Covina will not tolerate harassment based upon a person’s race, religious creed, color, national origin,
ancestry, disability, medical condition, marital status, gender, sexual orientation, or age.

RULES OF DECORUM
Excerpts from the West Covina Municipal Code and Penal Code pertaining to the Rules of Decorum will be found at the end of
agenda.

AGENDA

CITY OF WEST COVINA
CITY COUNCIL/SUCCESSOR AGENCY

TUESDAY SEPTEMBER 2, 2025, 7:00 PM
REGULAR MEETING

INVOCATION
Led by Pastor Al Richardson of New Beginning Christian Fellowship of West Covina

PLEDGE OF ALLEGIANCE
Led by Councilman Cantos

ROLL CALL
REPORTING OUT FROM CLOSED SESSION

PRESENTATIONS:

o Film It - A Road to Transition

o Historical Society of West Covina's Citizen of the year, Lloyd Johnson and the Historical
Preservation Award Winner Glenn Kennedy

o Chinese American Association of West Covina CAAWC

ORAL COMMUNICATIONS - Three (3) minutes per speaker
Please step forward to the podium and state your name and city of residence for the record when
recognized by the Mayor.

CITY MANAGER'S REPORT

City Manager's report on current City projects.

CONSENT CALENDAR

All matters listed under CONSENT CALENDAR are considered to be routine and can be acted on by one roll call vote.
There will be no separate discussion of these items unless members of the City Council/Community Development
Commission request specific items to be removed from the Consent Calendar for separate discussion or action.

ORDINANCES FOR ADOPTION - Procedural Waiver. Waive full reading of each ordinance on the
agenda and authorize the approval of each ordinance by title only.

CITY MANAGER'S OFFICE



1)

2)

3)

CONSIDERATION OF TWO NEW CLASSIFICATIONS FOR THE PAYROLL SERIES

Staff and the Human Resources Commission recommend that the City Council approve the
repeal and replacement of the Payroll Series job description, by adopting the following resolution:

RESOLUTION NO. 2025-71 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE REPEAL AND REPLACEMENT OF THE
PAYROLL SERIES CLASS SPECIFICATION

CONSIDERATION OF UPDATED JOB DESCRIPTIONS, INCLUDING UPDATED
EDUCATIONAL REQUIREMENTS, AND SALARY RANGES FOR EXECUTIVE
MANAGEMENT POSITIONS

Staff and the Human Resources Commission recommend that the City Council adopt the
following resolution:

RESOLUTION NO. 2025-72 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE REPEAL AND REPLACEMENT OF THE
EXECUTIVE MANAGEMENT CLASS SPECIFICATIONS AND REVISED SALARY RANGES
FOR EXECUTIVE MANAGEMENT POSITIONS

CONSIDERATION OF A MEMORANDUM OF UNDERSTANDING (MOU) BETWEEN THE
CITY AND THE CITY OF WEST COVINA GENERAL EMPLOYEES ASSOCIATION (WCGEA)

It is recommended that the City Council adopt the following resolution:

RESOLUTION NO. 2025-73 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY AND THE WEST COVINA GENERAL EMPLOYEES' ASSOCIATION
(WCGEA) FOR THE PERIOD OF JULY 1, 2024 THROUGH JUNE 30, 2028

PUBLIC WORKS

4)

REPORT REGARDING EMERGENCY REPAIRS AT WEST COVINA SPORTSPLEX
PAVILION DUE TO DAMAGE SUSTAINED DURING JANUARY 7, 2025 WIND EVENT

Staff recommends that the City Council receive and file this staff report regarding the emergency
repair work completed by XFS Global at the West Covina Sportsplex Pavilion due to damages
caused by the January 7, 2025 wind event.

END OF CONSENT CALENDAR

HEARINGS

PUBLIC HEARINGS

5)

CONSIDERATION OF INTRODUCTION OF ORDINANCE NO. 2533 (CODE AMENDMENT
NO. 25-01) TO ALLOW MODIFICATIONS TO EXISTING DRIVE-THROUGH FOOD
ESTABLISHMENTS WITH APPROVAL OF A CONDITIONAL USE PERMIT



It is recommended that the City Council:

1. Conduct the public hearing; and
2. Introduce the following Ordinance:

ORDINANCE NO. 2533 - AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING CODE AMENDMENT NO. 25-01,
AMENDING CHAPTER 26 (ZONING) OF THE WEST COVINA MUNICIPAL CODE AND
THE DOWNTOWN PLAN AND CODE TO ALLOW MODIFICATIONS TO EXISTING
DRIVE-THROUGH FOOD ESTABLISHMENTS THROUGH THE CONDITIONAL USE
PERMIT PROCESS

MAYOR/COUNCILMEMBERS REPORTS

AB 1234 Conference and Meeting Report (verbal, if any)

(In accordance with AB 1234, Councilmembers shall make a brief report or file a written report on any
meeting/event/conference attended at City expense.)

CITY COUNCIL REQUESTS FOR REPORTS, STUDIES OR INVESTIGATION

(Per City of West Covina Standing Rules 4.f - Requests for reports, studies, or investigations that are
not readily available must be placed on the City Council/Successor Agency agenda as items of business
and must be approved by a majority of the City Council/Successor Agency Board.)

CITY COUNCIL COMMENTS
ADJOURNMENT
Next Tentative City Council Meeting
Regular Meeting Date  September 16, 2025 7:00 PM

RULES OF DECORUM

The following are excerpts from the West Covina Municipal Code:

Sec. 2-48. Manner of addressing council; time limit; persons addressing may be sworn.

a. Each person addressing the council shall step up to the rostrum, shall give his or her name and city of residence in an
audible tone of voice for the record and unless further time is granted by the council, shall limit his or her address to five
(5) minutes.

b. The city council may establish a limit on the duration of oral communications.

c. All remarks shall be addressed to the council as a body and not to any member thereof. No person, other than the council
and the person having the floor, shall be permitted to enter into any discussion, either directly or through a member of the
council, without the permission of the presiding officer. No question shall be asked of a councilmember except through the
presiding officer.

d. The presiding officer may require any person to be sworn as a witness before addressing the council on any subject. Any
such person who, having taken an oath that he or she will testify truthfully, willfully and contrary to such oath states as
true any material matter which he knows to be false may be held to answer criminally and subject to the penalty
prescribed for perjury by the provisions of the Penal Code of the state.

Sec. 2-50. Decorum--Required.

a. While the council is in session, the members shall preserve order and decorum, and a member shall neither, by
conversation or otherwise, delay or disrupt the proceedings or the peace of the council nor interrupt any member while
speaking or refuse to obey the orders of the council or its presiding officer, except as otherwise herein provided.

b. Members of the public shall not willfully disrupt the meeting or act in a manner that actually impairs the orderly conduct of
the meeting. For the purposes of this code, “willfully disrupt” includes, but is not limited to, continuing to do any of the
following after being warned by the Mayor that continuing to do so will be a violation of the law:

a. Addressing the Mayor and City Council without first being recognized.
b. Persisting in addressing a subject or subjects, other than that before the Mayor and City Council.
c. Repetitiously addressing the same subject.



d. Failing to relinquish the podium when directed to do so.

e. From the audience, interrupting or attempting to interrupt, a speaker, the Mayor, a council member, or a staff
member or shouting or attempting to shout over a speaker, the Mayor, a council member or a staff member.

f. As a speaker, interrupting or attempting to interrupt the Mayor, a council member, or a staff member, or shouting
over or attempting to shout over the Mayor, a council member, or a staff member. Nothing in this section or any
rules of the council shall be construed to prohibit public criticism of the policies, procedures, programs, or services
of the City or of the acts or omissions of the City Council. It shall be unlawful to violate the provisions of this
Section.

If any subsection, sentence, clause, or phrase or word of this Section 2-50 is for any reason held to be invalid or unconstitutional,
such decision shall not affect the validity of the remaining portions of this Section. The City Council hereby declares that it would
have passed this section and each subsection, sentence, clause and phrase thereof, irrespective of the fact that any one or more
subsections, sentences, clauses, phrases or words had been declared invalid or unconstitutional.

Sec. 2-52. Persons authorized to be within council area.
No person, except city officials, their representatives and members of the news media shall be permitted within the rail in front of
the council chamber without the express consent of the council.

The following are excerpts from the Penal Code

148(a) (1) Every Person who willfully resists, delays, or obstructs any public officer, peace officer, or an emergency medical
technician, as defined in Division 2.5 (commencing with Section 1797) of the Health and Safety code, in the discharge or attempt
to discharge any duty of his or her office or employment, when no other punishment is prescribed, shall be punished by a fine not
exceeding one thousand dollars ($1,000), or by imprisonment in a county jail not to exceed one year, or by both that fine and
imprisonment.

403 Every person who, without authority of law, willfully disturbs or breaks up any assembly or meeting that is not unlawful in its
character, other than an assembly or meeting referred to in Section 303 of the Penal Code or Section 18340 of the Elections
Code, is guilty of a misdemeanor.



AGENDA ITEM NO. 1

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

DATE: September 2, 2025
TO: Mayor and City Council
FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF TWO NEW CLASSIFICATIONS FOR THE PAYROLL SERIES

RECOMMENDATION:

Staff and the Human Resources Commission recommend that the City Council approve the repeal and
replacement of the Payroll Series job description, by adopting the following resolution:

RESOLUTION NO. 2025-71 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING THE REPEAL AND REPLACEMENT OF THE PAYROLL
SERIES CLASS SPECIFICATION

BACKGROUND:

As part of the City‘s ongoing process of maintaining its position classification plan, staff reviews class
specifications to ensure that position specifications reflect the City’s current structure and is in alignment
with current standards, requirements, and qualifications. This review further ensures that required skills,
knowledge, abilities, and essential functions of each classification are in alignment with current demands
and comparable with similar classifications within the public sector labor market.

DISCUSSION:

Finance staff has reviewed job classifications and proposes modifying them to create a progression of
opportunity within the department, reflect current duties, and update current standards. These proposed
job titles and descriptions have been provided to the applicable labor bargaining group (Confidential
Employee Unit). The proposed progression and substantive changes are outlined in the table below.

Attachment
No.

Proposed Title Substantive Changes

Payroll Specialist ||Created position to accurately

1 Il (new) reflect current duties

Payroll Analyst Created position to accurately
(new) reflect current duties

LEGAL REVIEW:
The City Attorney's Office has reviewed the resolution and approved it as to form.

OPTIONS:



The City Council has the following options:
1. Approve staff's and the Human Resources Commission's recommendation; or
2. Provide alternative direction.

Prepared by: Carmelita Underwood, Director of Human Resources/Risk Management
Department

Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact

FISCAL IMPACT:

The two (2) new positions are being proposed to accurately reflect their duties. Any changes will be in
accordance to the City’s Personnel Rules and Regulations. The overall fiscal impact will be minimal and
no additional funding is required for the proposed modifications. Salary range for the proposed Payroll
Specialist Il is an eight percent (8%) increase, which is consistent with the current salary schedule
structure. Salary range for the proposed Payroll Analyst is at the same classification as the Human
Resources Analyst due to the similarities in duties and responsibilities. The table below summarizes the
proposed salary ranges.

Title |Grade |Step 1 |Step 2 |Step 3 |Step 4 |Step 5 |Step 6
Payroll CEO08 |$4,906$5,165$5,437 | $5,722 |$6,024 |$6,205
Specialist
Payroll CEO07 |$4,808| NA NA NA $6,491$6,686
Specialist Il
Human CE15 |$6,282$6,612|$6,959($7,325($7,710 |$7,941
Resources
Analyst
Payroll CE15 ($6,282$6,612/|$6,959|$7,325$7,710 |$7,941
Analyst

Attachments
Attachment No. 1 - Payroll Specialist || Redline
Attachment No. 2 - Payroll Specialist Il Final
Attachment No. 3 - Payroll Analyst
Attachment No. 4 - HR Commission Meeting Minutes 8.13.25
Attachment No. 5 - Resolution No. 2025-71

CITY COUNCIL GOALS & OBJECTIVES: Achieve Fiscal Sustainability and Financial Stability
Expand Economic Development Opportunities
Enhance City Image and Effectiveness



ATTACHMENT NO. 1

PROPOSED
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION
Class Title: PAYROLL SPECIALIST Il
Bargaining Unit: CONFIDENTIAL EMPLOYEES’ ASSOCIATION
Class Code: PAYROLL SPECIALIST
Salary Grade: CEO78
Salary: $53,400.00--$66,800-0057,696.00 - $80,232.00 Annually
FLSA: NON-EXEMPT

Date Established:

JOB SUMMARY

The Payroll Specialist 1| is responsible for the preparation, administration, and
maintenance of City-wide payroll operations, including recurring processes, tax
submittals, reporting, and analysis. While the focus is primarily on payroll functions, this
position may also be responsible for accounting duties, position control, and benefits
coordination.

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to this class.

1. Performs a variety of complex accounting duties in the preparation, processing
and maintenance of salary and payroll/benefits deductions calculations.

2. Verifies and makes changes to salaries; calculates overtime payments, retroactive
pay and separation payouts.

3. Reviews timesheets and source documents for compliance with laws, rules and
regulations; determines proper handling of payroll and technical transactions
within designated responsibilities; coordinates correction of timesheet errors with
staff.

4. Coordinates new hire and annual benefits open enrollment process with Human
Resources staff to ensure accurate and timely implementation of insurance
changes; provides employees with answers to benefits questions; assists with
benefits fair as needed.

5. Assists with biennial budget process by developing salary and benefit forecasting.

6. Assists with position control and budgeting, including salary and position analysis.

7. Performs cash receiving, accounting for and safeguarding as required; issues
receipts, classifies and codes transactions.

8. Provides ongoing City-wide end-user timekeeping system training.

9. Processes payments of employee benefits, federal taxes, and state programs
(Paid Family Medical Leave).

10.Issues W-2 and 1095 forms; ensures compliance with all IRS regulations and the



Pavyroll Specialist I| - PROPOSED

Page 2 of 3

Affordable Care Act; reconciles W-2 reports to quarterly tax payments; calculates
and processes payments for garnished wages and child support.

11.Generates a variety of special and recurring reports which compile hours worked,
overtime, benefits, accruals and leave tracking; researches and analyzes data for
special reports, surveys, and budgeting processes; traces transactions to locate
and resolve discrepancies.

12.Coordinates and maintains audits associated with payroll.

13.Reviews existing processes and systems for potential improvements and
implements changes as necessary.

14.Reconciles payroll to the General Ledger.

15.Researches and assists in interpreting and applying payroll and benefit laws,
rules, regulations, collective bargaining agreements, policies, and procedures.

16. Working closely with Human Resources staff to ensure consistent
implementation of employment policies and practices, exercising the highest
degree of confidentiality.

17.Answers questions from employees, resolves problems and recommends
solutions.

18. Cross-trains in a wide variety of Finance duties; assists with cross-training of
staff.

19. Maintains timely and regular attendance.

20. Other duties as assigned.

GENERAL QUALIFICATIONS

Knowledge of:
1. Laws, rules, and regulations related to payroll and benefits.
2. Principles and practices of public sector personnel administration, confidential
records management, and effective customer service practices.
3. Generally Accepted Accounting Principles (GAAP).
4. Electronic record keeping and file maintenance principles and procedures.
5. City organization, operations, policies, and procedures

Ability to:
1. Perform statistical, mathematical, and financial analysis, and interpret data.
2. Read and interpret documents, including collective bargaining agreements and
legal regulations.
3. Perform arithmetic computations accurately and quickly.
4. Organize, prioritize, and manage multiple priorities to achieve maximum
efficiency and to meet deadlines.
Process an accurate and timely payroll.
Maintain confidentiality of information.
Support and model the identified vision, values, and behaviors of the
organization.
8. Establish and maintain effective working relationships

No o



Pavyroll Specialist I| - PROPOSED
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9. Use initiative and independent judgment within established procedural guidelines.

10. Operate a personal computer utilizing a variety of standard and specialist
software.

11.Communicate effectively both orally and in writing.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge,
Skills, and abilities to perform the essential job duties of the position is qualifying.
Incumbents will possess the most desirable combination of training, skills, and
experience as demonstrated by past and current employment.

An associate degree in accounting, business, finance, or a related field and three (3)
years of payroll-related experience is preferred. Public sector accounting experience
preferred.

PHYSCIAL REQUIREMENTS

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions. While performing the duties of this job, employee regularly performs
extensive and repetitive physical activity involving the arms, wrists, and hands, including
writing, and using a keyboard. The employee is also regularly required to sit, talk, or
hear, both in person and by telephone. The position also requires the occasional need
to lift and carry materials and supplies weighing up to 25 pounds. Specific vision abilities
required include close vision and the ability to adjust focus.

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the City will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.



ATTACHMENT NO. 2

PROPOSED
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: PAYROLL SPECIALIST Il

Bargaining Unit: CONFIDENTIAL EMPLOYEES’ ASSOCIATION
Class Code: PAYROLL SPECIALIST

Salary Grade: CEO7

Salary: $57,696.00 - $80,232.00 Annually

FLSA: NON-EXEMPT

Date Established:

JOB SUMMARY

The Payroll Specialist Il is responsible for the preparation, administration, and
maintenance of City-wide payroll operations, including recurring processes, tax
submittals, reporting, and analysis. While the focus is primarily on payroll functions, this
position may also be responsible for accounting duties, position control, and benefits
coordination.

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to this class.

1. Performs a variety of complex accounting duties in the preparation, processing
and maintenance of salary and payroll/benefits deductions calculations.

2. Verifies and makes changes to salaries; calculates overtime payments, retroactive
pay and separation payouts.

3. Reviews timesheets and source documents for compliance with laws, rules and
regulations; determines proper handling of payroll and technical transactions
within designated responsibilities; coordinates correction of timesheet errors with
staff.

4. Coordinates new hire and annual benefits open enrollment process with Human
Resources staff to ensure accurate and timely implementation of insurance
changes; provides employees with answers to benefits questions; assists with
benefits fair as needed.

5. Assists with biennial budget process by developing salary and benefit forecasting.

6. Assists with position control and budgeting, including salary and position analysis.

7. Performs cash receiving, accounting for and safeguarding as required; issues
receipts, classifies and codes transactions.

8. Provides ongoing City-wide end-user timekeeping system training.

9. Processes payments of employee benefits, federal taxes, and state programs
(Paid Family Medical Leave).

10.Issues W-2 and 1095 forms; ensures compliance with all IRS regulations and the
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Affordable Care Act; reconciles W-2 reports to quarterly tax payments; calculates
and processes payments for garnished wages and child support.

11.Generates a variety of special and recurring reports which compile hours worked,
overtime, benefits, accruals and leave tracking; researches and analyzes data for
special reports, surveys, and budgeting processes; traces transactions to locate
and resolve discrepancies.

12.Coordinates and maintains audits associated with payroll.

13.Reviews existing processes and systems for potential improvements and
implements changes as necessary.

14.Reconciles payroll to the General Ledger.

15.Researches and assists in interpreting and applying payroll and benefit laws,
rules, regulations, collective bargaining agreements, policies, and procedures.

16. Working closely with Human Resources staff to ensure consistent
implementation of employment policies and practices, exercising the highest
degree of confidentiality.

17.Answers questions from employees, resolves problems and recommends
solutions.

18. Cross-trains in a wide variety of Finance duties; assists with cross-training of
staff.

19. Maintains timely and regular attendance.

20. Other duties as assigned.

GENERAL QUALIFICATIONS

Knowledge of:
1. Laws, rules, and regulations related to payroll and benefits.
2. Principles and practices of public sector personnel administration, confidential
records management, and effective customer service practices.
3. Generally Accepted Accounting Principles (GAAP).
4. Electronic record keeping and file maintenance principles and procedures.
5. City organization, operations, policies, and procedures

Ability to:
1. Perform statistical, mathematical, and financial analysis, and interpret data.
2. Read and interpret documents, including collective bargaining agreements and
legal regulations.
3. Perform arithmetic computations accurately and quickly.
4. Organize, prioritize, and manage multiple priorities to achieve maximum
efficiency and to meet deadlines.
5. Process an accurate and timely payroll.
6. Maintain confidentiality of information.
7. Support and model the identified vision, values, and behaviors of the
organization.
Establish and maintain effective working relationships
Use initiative and independent judgment within established procedural guidelines.

©
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10.Operate a personal computer utilizing a variety of standard and specialist

software.
11. Communicate effectively both orally and in writing.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge,
SKills, and abilities to perform the essential job duties of the position is qualifying.
Incumbents will possess the most desirable combination of training, skills, and
experience as demonstrated by past and current employment.

An associate degree in accounting, business, finance, or a related field and three (3)
years of payroll-related experience is preferred. Public sector accounting experience
preferred.

PHYSCIAL REQUIREMENTS

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions. While performing the duties of this job, employee regularly performs
extensive and repetitive physical activity involving the arms, wrists, and hands, including
writing, and using a keyboard. The employee is also regularly required to sit, talk, or
hear, both in person and by telephone. The position also requires the occasional need
to lift and carry materials and supplies weighing up to 25 pounds. Specific vision abilities
required include close vision and the ability to adjust focus.

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the City will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.



ATTACHMENT NO. 3

PROPOSED
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: PAYROLL ANALYST

Bargaining Unit: CONFIDENTIAL EMPLOYEES’ ASSOCIATION
Class Code: PAYROLL ANALYST

Salary Grade: CE15

Salary: $75,384.00 - $95,292.00 Annually

FLSA: EXEMPT

Date Established:

JOB SUMMARY

Under general direction, the Payroll Analyst plans, coordinates, and administers the full
scope of the citywide payroll operations. This role is responsible for ensuring timely,
accurate, and compliant payroll processing; managing system configuration; interpreting
MOUSs and labor provisions; overseeing compliance reporting (e.g., CalPERS, IRS,
ACA); and responding to audits. The Payroll Analyst exercises advanced technical
expertise, judgement, and discretion and may supervise or train payroll support staff.

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work
that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to this
class.

1. Oversee, audit, and process bi-weekly payroll for all City employees.

2. Coordinate citywide payroll functions, including position control and labor costing
in ERP system.

3. Reviews and verifies time records in electronic payroll timekeeping system prior
to porting into ERP system and audits documents for completeness, accuracy
and compliance with collective bargaining agreements, policies and procedures,
regulations, and FLSA.

4. Reviews and verifies the calculations of variety of payroll actions, including but
not limited to, new hire, set-up, overtime hours, salary adjustments, incentive
and/or premium pay, retroactive pay, benefit withholdings, wage garnishments,
withholding changes, and final paychecks based on appropriate provisions.

5. Manage payroll system configurations and updates; ensure proper alignment
with CalPERS, collective bargaining agreements, or established by government
regulations.



Payroll Analyst - PROPOSED
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6. Manage electronic payroll timekeeping system is properly configured to process
time records in accordance with collective bargaining agreements, policies and
procedures, regulations, and FLSA.

7. Analyzes, interprets and applies new and updated rules from outside regulatory
agencies and Personnel Rules and Regulations, policies, salary resolutions and
Memoranda of Understanding (MOU) as they relate to employee compensation and
benefits.

8. Monitor and implement changes in payroll-related legislation and policies.

9. Interpret and apply policies, rules, and regulations and responds to inquires
relating to payroll, assist with individual payroll calculations and payroll related
inquires.

10. Researches, analyzes, and resolves technical and/or payroll related problems or
questions.

11. Assist during the audit process by providing documents, reports, and other
payroll related items upon request; implements procedural changes
recommended by auditor.

12. Analyze, reconcile, and audit payroll accounts; ensure accurate posting to
General Ledger.

13. Track and apply vacation accruals tied to employee anniversary dates in
accordance with collective bargaining agreements.

14. Prepares projections for total compensation costs for budget preparation,
collective bargaining, and other requests.

15. Collaborate with Human Resources on personnel actions impacting payroll.

16. Train and support timekeepers and City staff on payroll system.

17.Lead and assist payroll support staff as needed.

18. Proposed policy and procedure improvements.

19. Perform other duties as assigned.

GENERAL QUALIFICATIONS

Knowledge of:

1. Laws, rules, and regulations related to payroll and benefits.

2. Principles and practices of public sector personnel administration, confidential
records management, and effective customer service practices.

3. ERP systems (e.g., Munis, PeopleSoft, SAP)
4. Electronic record keeping and file maintenance principles and procedures.

5. City organization, operations, policies, and procedures.

Ability to:
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1. Independently manage and process a complex, multi-departmental payroll.

2. Analyze and interpret payroll data, policies and financial records.

3. Principles and practices of public sector personnel administration, confidential
records management, and effective customer services practices.

4. Organize, prioritize, and manage multiple priorities to achieve maximum
efficiency and to meet deadlines.

5. Support and model the identified vision, values and behaviors of the
organization.

6. Establish and maintain effective working relationships.

7. Use initiative and independent judgement within established procedural
guidelines.

8. Communicate effectively with internal and external stakeholders.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge,
SKills, and abilities to perform the essential job duties of the position is qualifying.
Incumbents will possess the most desirable combination of training, skills, and
experience as demonstrated by past and current employment.

An associate degree in accounting, business, finance, or a related field and three (3)
years of payroll-related experience is preferred. Public sector accounting experience
preferred.

PHYSCIAL REQUIREMENTS

The physical demands described here are representative of those that must be met
by an employee to successfully perform the essential functions of this class.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions. While performing the duties of this job, employee
regularly performs extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing, and using a keyboard. The employee is also regularly
required to sit, talk, or hear, both in person and by telephone. The position also
requires the occasional need to lift and carry materials and supplies weighing up to 25
pounds. Specific vision abilities required include close vision and the ability to adjust
focus.

SUPPLEMENTAL INFORMATION
The City of West Covina is an Equal Opportunity Employer. In compliance with the
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Americans with Disabilities Act, the City will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.



ATTACHMENT NO.4
City of West Covina

Human Resources Commission

CITY OF WEST COVINA
HUMAN RESOURCES COMMISSION MEETING
MINUTES OF THE REGULAR MEETING

WEDNESDAY, AUGUST 13, 2025

MEETING CALLED TO ORDER 6:21 p.m.
INVOCATION Commissioner Gomez
PLEDGE OF ALLEGIANCE Carmelita Underwood
ROLL CALL

Commissioners Present: E. Gomez, S. Verceles D. Carlock

Commissioners Absent: H. Torres, R. Franco

Staff Present: Carmelita Underwood, Human Resources Director

Karen Ogawa, Finance Director

ORAL COMMUNICATIONS — Three (3) minutes per speaker

Please state your name and city of residence for the record when recognized by the Committee
Chair,

None.
APPROVAL OF MINUTES
1) APPROVAL OF THE MINUTES OF AUGUST 14, 2024, MEETING

It is recommended that the Human Resources Commission approve the Minutes
for the Meeting of August 14, 2024,

Motion by Carlock seconded by Verceles to Approve the Minutes of the
Meeting of August 14, 2024,

Motion carried 3-0; 2 absent
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ACTION ITEMS TO CITY MANAGER/CITY COUNCIL

2) CONSIDERATION OF JOB DESCRIPTION FOR PAYROLL SERIES

3)

It is recommended that the Human Resources Commission approve the updated
job description and salary grade for the Payroll Specialist IT and Payroll Analyst
positions.

Motion by Gomez seconded by Carlock to Approve the updated job description
and salary grade for the Payroll Specialist II and Payroll Analyst positions.

Motion carried 3-0; 2 absent

CONSIDERATION OF UPDATED JOB DESCRIPTIONS FOR
EXECUTIVE MANAGEMENT POSITIONS

It is recommended that the Human Resources Commission approve the following
job descriptions, change code and salaries under the Department Heads positions
and to address internal salary compaction created by the Assistant Finance Director
classification:

. Assistant City Clerk

. Assistant City Manager

. City Manager

. Code Enforcement Director

. Community Development Director
. Community Services Director

. Deputy City Manager

. Finance Director

. Fire Chief

10. Human Resources & Risk Management Director
11. Planning Director

12. Police Chief

13. Public Health Officer

14. Public Services Director

15. Public Works Director

O 01Oy BN =

Motion by Carlock seconded by Verceles to Approve the updated job description
for executive management positions.

Motion carried 3-0; 2 absent

DIRECTOR’S REPORT
COMMISSIONER REPORTS

ADJOURNMENT - 7:29 p.m.

/
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Carmelita Underwood
Human Resources Director



ATTACHMENT NO. 5

RESOLUTION NO. 2025-71

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE
ESTABLISHMENT OF THE PAYROLL SPECIALIST Il AND
PAYROLL ANALYST CLASSIFICATIONS AND
APPROVING THE CLASS SPECIFICATIONS AND
SALARY RANGES FOR SUCH CLASSIFICATIONS

The City Council of the City of West Covina hereby finds and declares as follows:

WHEREAS, the Human Resources Department, as needed, reviews class
specifications and/or pay grades to ensure position specifications and compensation are
in alignment with current demands and comparable with similar classifications within the
public sector labor market; and

WHEREAS, the Human Resources Department reviewed the specifications for the
Payroll Series job descriptions and has proposed to establish the Payroll Specialist Il and
Payroll Analyst classifications; and

WHEREAS, on August 13, 2025, the Human Resources Commission reviewed
and approved the class specifications for the Payroll Specialist Il and Payroll Analyst
classifications, attached hereto as Exhibit A and incorporated herein; and

WHEREAS, the City Council desires to approve the establishment of the Payroll
Specialist Il and Payroll Analyst classifications; and

WHEREAS, the City Council also desires to approve the class specifications and
salary ranges for the new classifications.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA,
CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The City Council hereby approves the establishment of the Payroll
Specialist Il and Payroll Analyst classifications.

SECTION 2. The City Council hereby approves the class specifications for the
Payroll Specialist Il and Payroll Analyst classifications attached hereto as Exhibit A.

SECTION 3. The City Council hereby approves the following salary range for the
Payroll Specialist Il classification:

CLASSIFICATION MONTHLY PAY RANGE

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

Payroll Specialist Il $4,808.00 N/A N/A N/A $6,491.00 | $6,686.00




SECTION 4. The City Council hereby approves the following salary range for the
Payroll Analyst specification:

CLASSIFICATION MONTHLY PAY RANGE
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6
Payroll Analyst $6,282.00 | $6,612.00 | $6,959.00 | $7,325.00 | $7,710.00 | $7,941.00

SECTION 5. The City Clerk shall certify to the adoption of this resolution and shall
enter the same in the book of original resolutions and it shall become effective

immediately.

APPROVED AND ADOPTED this 2nd day of September, 2025.

APPROVED AS TO FORM

Thomas P. Duarte
City Attorney

Tony Wu

Mayor

ATTEST

Monique S. De La Rosa
Deputy City Clerk

I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West Covina,
California, do hereby certify that the foregoing Resolution No. 2025-71 was duly adopted
by the City Council of the City of West Covina, California, at a regular meeting thereof
held on the 2nd day of September, 2025, by the following vote of the City Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Monique S. De La Rosa
Deputy City Clerk



EXHIBIT A

CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: PAYROLL SPECIALIST Il

Bargaining Unit: CONFIDENTIAL EMPLOYEES’ ASSOCIATION
Class Code: PAYROLL SPECIALIST

Salary Grade: CEO7

Salary: $57,696.00 - $80,232.00 Annually

FLSA: NON-EXEMPT

Date Established:

JOB SUMMARY

The Payroll Specialist Il is responsible for the preparation, administration, and
maintenance of City-wide payroll operations, including recurring processes, tax
submittals, reporting, and analysis. While the focus is primarily on payroll functions, this
position may also be responsible for accounting duties, position control, and benefits
coordination.

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related, or a logical assignment to this class.

1.

2.

7.

8.
9

10.

Performs a variety of complex accounting duties in the preparation, processing
and maintenance of salary and payroll/benefits deductions calculations.

Verifies and makes changes to salaries; calculates overtime payments, retroactive
pay and separation payouts.

Reviews timesheets and source documents for compliance with laws, rules and
regulations; determines proper handling of payroll and technical transactions
within designated responsibilities; coordinates correction of timesheet errors with
staff.

Coordinates new hire and annual benefits open enroliment process with Human
Resources staff to ensure accurate and timely implementation of insurance
changes; provides employees with answers to benefits questions; assists with
benefits fair as needed.

Assists with biennial budget process by developing salary and benefit forecasting.
Assists with position control and budgeting, including salary and position analysis.
Performs cash receiving, accounting for and safeguarding as required; issues
receipts, classifies and codes transactions.

Provides ongoing City-wide end-user timekeeping system training.

. Processes payments of employee benefits, federal taxes, and state programs

(Paid Family Medical Leave).
Issues W-2 and 1095 forms; ensures compliance with all IRS regulations and the



Payroll Specialist Il
Page 2 of 3

Affordable Care Act; reconciles W-2 reports to quarterly tax payments; calculates
and processes payments for garnished wages and child support.

11.Generates a variety of special and recurring reports which compile hours worked,
overtime, benefits, accruals and leave tracking; researches and analyzes data for
special reports, surveys, and budgeting processes; traces transactions to locate
and resolve discrepancies.

12.Coordinates and maintains audits associated with payroll.

13.Reviews existing processes and systems for potential improvements and
implements changes as necessary.

14.Reconciles payroll to the General Ledger.

15.Researches and assists in interpreting and applying payroll and benefit laws,
rules, regulations, collective bargaining agreements, policies, and procedures.

16. Working closely with Human Resources staff to ensure consistent
implementation of employment policies and practices, exercising the highest
degree of confidentiality.

17.Answers questions from employees, resolves problems and recommends
solutions.

18. Cross-trains in a wide variety of Finance duties; assists with cross-training of
staff.

19. Maintains timely and regular attendance.

20. Other duties as assigned.

GENERAL QUALIFICATIONS

Knowledge of:
1. Laws, rules, and regulations related to payroll and benefits.
2. Principles and practices of public sector personnel administration, confidential
records management, and effective customer service practices.
3. Generally Accepted Accounting Principles (GAAP).
4. Electronic record keeping and file maintenance principles and procedures.
5. City organization, operations, policies, and procedures

Ability to:
1. Perform statistical, mathematical, and financial analysis, and interpret data.
2. Read and interpret documents, including collective bargaining agreements and
legal regulations.
3. Perform arithmetic computations accurately and quickly.
4. Organize, prioritize, and manage multiple priorities to achieve maximum
efficiency and to meet deadlines.
5. Process an accurate and timely payroll.
6. Maintain confidentiality of information.
7. Support and model the identified vision, values, and behaviors of the
organization.
Establish and maintain effective working relationships
Use initiative and independent judgment within established procedural guidelines.

©
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10.Operate a personal computer utilizing a variety of standard and specialist

software.
11. Communicate effectively both orally and in writing.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge,
SKills, and abilities to perform the essential job duties of the position is qualifying.
Incumbents will possess the most desirable combination of training, skills, and
experience as demonstrated by past and current employment.

An associate degree in accounting, business, finance, or a related field and three (3)
years of payroll-related experience is preferred. Public sector accounting experience
preferred.

PHYSCIAL REQUIREMENTS

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions. While performing the duties of this job, employee regularly performs
extensive and repetitive physical activity involving the arms, wrists, and hands, including
writing, and using a keyboard. The employee is also regularly required to sit, talk, or
hear, both in person and by telephone. The position also requires the occasional need
to lift and carry materials and supplies weighing up to 25 pounds. Specific vision abilities
required include close vision and the ability to adjust focus.

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the City will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: PAYROLL ANALYST

Bargaining Unit: CONFIDENTIAL EMPLOYEES’ ASSOCIATION
Class Code: PAYROLL ANALYST

Salary Grade: CE15

Salary: $75,384.00 - $95,292.00 Annually

FLSA: EXEMPT

Date Established:

JOB SUMMARY

Under general direction, the Payroll Analyst plans, coordinates, and administers the full
scope of the citywide payroll operations. This role is responsible for ensuring timely,
accurate, and compliant payroll processing; managing system configuration; interpreting
MOUSs and labor provisions; overseeing compliance reporting (e.g., CalPERS, IRS,
ACA); and responding to audits. The Payroll Analyst exercises advanced technical
expertise, judgement, and discretion and may supervise or train payroll support staff.

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work
that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to this
class.

1. Oversee, audit, and process bi-weekly payroll for all City employees.

2. Coordinate citywide payroll functions, including position control and labor costing
in ERP system.

3. Reviews and verifies time records in electronic payroll timekeeping system prior
to porting into ERP system and audits documents for completeness, accuracy
and compliance with collective bargaining agreements, policies and procedures,
regulations, and FLSA.

4. Reviews and verifies the calculations of variety of payroll actions, including but
not limited to, new hire, set-up, overtime hours, salary adjustments, incentive
and/or premium pay, retroactive pay, benefit withholdings, wage garnishments,
withholding changes, and final paychecks based on appropriate provisions.

5. Manage payroll system configurations and updates; ensure proper alignment
with CalPERS, collective bargaining agreements, or established by government
regulations.
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6. Manage electronic payroll timekeeping system is properly configured to process
time records in accordance with collective bargaining agreements, policies and
procedures, regulations, and FLSA.

7. Analyzes, interprets and applies new and updated rules from outside regulatory
agencies and Personnel Rules and Regulations, policies, salary resolutions and
Memoranda of Understanding (MOU) as they relate to employee compensation and
benefits.

8. Monitor and implement changes in payroll-related legislation and policies.

9. Interpret and apply policies, rules, and regulations and responds to inquires
relating to payroll, assist with individual payroll calculations and payroll related
inquires.

10. Researches, analyzes, and resolves technical and/or payroll related problems or
questions.

11. Assist during the audit process by providing documents, reports, and other
payroll related items upon request; implements procedural changes
recommended by auditor.

12. Analyze, reconcile, and audit payroll accounts; ensure accurate posting to
General Ledger.

13. Track and apply vacation accruals tied to employee anniversary dates in
accordance with collective bargaining agreements.

14. Prepares projections for total compensation costs for budget preparation,
collective bargaining, and other requests.

15. Collaborate with Human Resources on personnel actions impacting payroll.

16. Train and support timekeepers and City staff on payroll system.

17.Lead and assist payroll support staff as needed.

18. Proposed policy and procedure improvements.

19. Perform other duties as assigned.

GENERAL QUALIFICATIONS

Knowledge of:

1. Laws, rules, and regulations related to payroll and benefits.

2. Principles and practices of public sector personnel administration, confidential
records management, and effective customer service practices.

3. ERP systems (e.g., Munis, PeopleSoft, SAP)
4. Electronic record keeping and file maintenance principles and procedures.

5. City organization, operations, policies, and procedures.

Ability to:
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1. Independently manage and process a complex, multi-departmental payroll.

2. Analyze and interpret payroll data, policies and financial records.

3. Principles and practices of public sector personnel administration, confidential
records management, and effective customer services practices.

4. Organize, prioritize, and manage multiple priorities to achieve maximum
efficiency and to meet deadlines.

5. Support and model the identified vision, values and behaviors of the
organization.

6. Establish and maintain effective working relationships.

7. Use initiative and independent judgement within established procedural
guidelines.

8. Communicate effectively with internal and external stakeholders.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge,
SKills, and abilities to perform the essential job duties of the position is qualifying.
Incumbents will possess the most desirable combination of training, skills, and
experience as demonstrated by past and current employment.

An associate degree in accounting, business, finance, or a related field and three (3)
years of payroll-related experience is preferred. Public sector accounting experience
preferred.

PHYSCIAL REQUIREMENTS

The physical demands described here are representative of those that must be met
by an employee to successfully perform the essential functions of this class.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions. While performing the duties of this job, employee
regularly performs extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing, and using a keyboard. The employee is also regularly
required to sit, talk, or hear, both in person and by telephone. The position also
requires the occasional need to lift and carry materials and supplies weighing up to 25
pounds. Specific vision abilities required include close vision and the ability to adjust
focus.

SUPPLEMENTAL INFORMATION
The City of West Covina is an Equal Opportunity Employer. In compliance with the
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Americans with Disabilities Act, the City will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.



AGENDA ITEM NO. 2

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

DATE: September 2, 2025
TO: Mayor and City Council
FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF UPDATED JOB DESCRIPTIONS, INCLUDING UPDATED
EDUCATIONAL REQUIREMENTS, AND SALARY RANGES FOR EXECUTIVE
MANAGEMENT POSITIONS

RECOMMENDATION:

Staff and the Human Resources Commission recommend that the City Council adopt the following
resolution:

RESOLUTION NO. 2025-72 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING THE REPEAL AND REPLACEMENT OF THE EXECUTIVE
MANAGEMENT CLASS SPECIFICATIONS AND REVISED SALARY RANGES FOR EXECUTIVE
MANAGEMENT POSITIONS

BACKGROUND:

At the City Council Meeting held on February 18, 2025, the City Council directed staff to conduct a review
of the Education, Training, and Experience sections within the job descriptions for Department
Head/Executive Management Team positions. The purpose of this review is to ensure alignment with
applicable state and federal hiring standards, with a specific focus on incorporating flexibility to allow
relevant work experience to be considered in balance with formal educational requirements.

Currently, the City of West Covina's Department Heads/Executive Management Team consists of the
following positions:

. Assistant City Clerk

. Assistant City Manager

. City Manager

. Code Enforcement Director

. Community Development Director
. Community Services Director

. Deputy City Manager

. Finance Director

. Fire Chief

10. Human Resources & Risk Management Director
11. Planning Diector

12. Police Chief

O©CONOOAARWN -



13. Public Health Officer
14. Public Works Director

The Human Resources Department conducted a review and brought recommendations and findings to
the Human Resources Commission on August 13, 2025. This review also included a compensation
alignment analysis following a compaction issue created by the Assistant Finance Director classification
and salary range.

DISCUSSION:
1. Education, Training, and Experience Updates:

To ensure consistency and flexibility in recruiting qualified candidates, the following standard language is
being added to each classification’s Education, Training, and Experience section:

"Any combination of education, training, and/or experience that has provided the knowledge, skills, and
abilities necessary to perform the essential duties of the position is qualifying. A typical way of obtaining
the required qualifications is:

» Education: Graduation from an accredited college or university with a Bachelor's degree in public
administration, business administration, or a field closely related to the position’s area of assignment

» Experience: Insert range, e.g., five to ten years of increasingly responsible professional experience in a
field/department specialty, including a minimum of insert range, e.g., three to five years in a management
or supervisory capacity

.» Substitution: Additional qualifying experience may substitute for the required education on a year for
year basis.

Example:
Option 1:

¢ Education: Graduation from an accredited college or university with a Bachelor’s degree in public
administration, business administration, or a closely related field.

¢ Experience: Three (3) years of increasingly responsible professional experience in a City or
County Clerk’s office (or related department specialty), including at least two (2) years in a
management or supervisory capacity.

Option 2:

o Experience Substitution: Seven (7) years of increasingly responsible professional experience,
including at least two (2) years in a management or supervisory capacity, may substitute for the
required education on a year-for-year basis.

This revision creates a consistent baseline across executive-level job descriptions and reflects modern
classification practices that support inclusive candidate qualification assessments.

2. Salary and Grade Code Changes:

Original |Proposed .
Attac"?cr)nent Proposed Title Change Change Sl::bhs;ﬁng:e
) Code Code 9
Assistant City Clerk | DH13 Consistency in
compensation
1 DH12 across similarly
situated
Department Head
roles




2 Assistant City DHO4 No compaction
Manager
3 City Manager DHO1 No compaction
Code Enforcement |DH14 Consistency in
Director compensation
4 DHO5 across similarly
situated
Department Head
roles.
5 gomTunity t DHO7 Position not
evelopmen allocated
Director
6 Community DHO09 Position not
Services Director allocated
Deputy City DH12 Position reallocated
7 Manager to lower level
classification frozen.
8 Finance Director DHO08 No compaction
9 Fire Chief DHO03 No compaction
Human Resources |DH10 Consistency in
& Risk Director compensation
10 DHO5 across similarly
situated
Department Head
roles.
1 Planning Director |DH11 Position not
allocated
12 Police Chief DHO02 No compaction
Public Health DH15 .
13 Officer No compaction
14 Public Works DHOS No compaction
Director

LEGAL REVIEW:
The City Attorney's Office has reviewed the resolution and approved it as to form.

OPTIONS:

The City Council has the following options:
1. Approve staff's and the Human Resources Commission's recommendation; or
2. Provide alternative direction.

Prepared by: Carmelita Underwood, Director of Human Resources/Risk Management
Department

Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact
FISCAL IMPACT:



The fiscal impact of the grade and salary adjustments is anticipated to be minimal, as changes are
limited to active classifications and are necessary to maintain internal equity. Funds will be absorbed
within departmental budget upon availability.

Current Salary:
Department Position Title Start Pay End Pay
Head
DH13 Assistant City Clerk | $8,392 | $11,328
DH10 Human Resources/Risk $10,484 $14,153
Director
DH14 Code Enforcement Director $10,328 $13,943
Mid-Management Position Title
MM31 Assistant Finance Director $12,569 $15,278
Steps 6, 7 and Assistant Finance Director $12,569 $16,694
8-Effective 9/2/25

Proposed Salary and Grade Code Adjustment:

Department Head Position Title Start Pay End Pay
DH12 Assistant City Clerk $9,316 $12,576
DHO05 Human Resources/Risk $12,610 $17,025

Director
DHO05 Code Enforcement Director $12,610 $17,025
Attachments

Attachment No. 1 - Proposed Assistant City Clerk Job Description
Attachment No. 2 - Assistant City Manager

Attachment No. 3 - City Manager

Attachment No. 4 - Code Enforcement Director

Attachment No. 5 - Community Development Director
Attachment No. 6 - Community Services Director

Attachment No. 7 - Deputy City Manager

Attachment No. 8 - Finance Director

Attachment No. 9 - Fire Chief

Attachment No.10- Human Resources Risk Management Director
Attachment No. 11 - Planning Director

Attachment No. 12 - Police Chief

Attachment No. 13 - Public Health Officer

Attachment No. 14 - Public Works Director

Attachment No. 15 -Human Resources Commissioner Meetings Minutes
Attachment No. 16 - Resolution No. 2025-72

CITY COUNCIL GOALS & OBJECTIVES: Achieve Fiscal Sustainability and Financial Stability
Maintain Good Intergovernmental Relations
Expand Economic Development Opportunities



ATTACHMENT NO.1

Propesed PROPOSED-REDLINED VERSION

CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Assistant City Clerk

Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DHI13 DHI12

Salary: $100,704- $135,936 $111,792-8150,912
FLSA: (Exempt)

Date Updated: 8/1/2025

Description

Job Summary:

Under general direction, organizes, supervises, coordinates, and manages coordination and
recordation of all City Council meetings, records management, and the City's Pet License
Program. As the City Clerk is an elected part-time position, the Assistant City Clerk is
responsible for all the daily activities associated with the office of the City Clerk.

Examples of Duties

Essential Functions:
o Attends all meetings of the City Council and Community Development Cemmission, -
andCommission and prepares corresponding minutes.
e Supervises the file maintenance of minutes, resolutions, ordinances, agreements and other
official City documents.
o Attests and certifies City documents, including but not limited to, contracts, agreements,
ordinances and resolutions.
o Prepares legal notices for hearings, ordinances, special meetings, public bids and
elections.
o Assists the City Manager's office in the compilation of the agenda for City Council
meetings.
Responsible for compiling and recommending documents to be destroyed.
Supervises and coordinates the Citywide microfilm program.
Responsible for recordation of appropriate City documents with the County Recorder.
Serves as contract administrator for the microfilm program, municipal elections, and
related programs as necessary.
e Supervises and coordinates the pet licensing program including contract administration
for animal control activities.
e Supervises full-time and lmited servieelimited-service City Clerk's office staff members.
o Administers oaths and takes affidavits.
e Registers voters and conducts municipal elections.
o Serves as Filing officer for campaign reporting and statements of economic interest,
pursuant to the Political Reform Act.




o Conducts bid openings for capital improvement projects.
» Maintains and updates City municipal code.

Typical Qualifications

Required Knowledge:

Knowledge of municipal recordkeeping requirements, Brown Act provisions, Fair Political
Practices regulations, and contract administration; ability to supervise staff, prepare reports and
communicate effectively both orally and in writing.

Education, Training, and Experience

Any combination of education, training. and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:

o  FEducation: Graduation from an accredited college or university with a Bachelor’s degree
in public administration, business administration, or a field closely related to the
position’s area of assignment.

o Experience: Hasertranse_eo fivetotenvyears)3 vears of increasingly responsible

professional experience in-in progressively responsible experience in a City or County
Clerk's office Hield/department-speeialtyl-including a minimum of Finsertrance—e-o-
threetofiveyears)2 vears in a-manasementmanagement or supervisory capacity.

Option 2 :

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis

¢ FExperience: 7 vears of increasingly responsible professional experience and including a
minimum of 2 years in a management or SUpervisory capacity




Experience:

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keybeardJtkeyboard. It also requires physical abilities
associated with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



ATTACHMENT NO. 2

Proposed PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Assistant City Manager
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DHO4

Salary: $154,824- $208,968
FLSA: (Exempt)

Date Updated: 07/14/2025

Description

Job Summary:

To assist the City Manager in planning, organizing, and directing the activities of all City
departments; to supervise the activities of the City manager's Office; to coordinate activities
among and with other divisions and departments; to provide highly complex staff assistance to
the City Manager and City Council; to be responsible for oversight of specific operational arcas
of the city as may be assigned by the City manager; to serve as the Acting City Manager in the
City Manager's absence; and to do related work as required.

Examples of Duties

Essential Functions

e Assist the City manager in developing, planning, implementing, and administering
Citywide goals and objectives, as well as policies and procedures necessary to provide or
improve new or modified programs, systems, policies, and procedures. Perform or
supervise comprehensive management analyses of a wide range of municipal policies,
organization, procedures, budgetary and finance areas; provide staff assistance to the City
Manager and City Council; prepare and present staff reports and other necessary
correspondence.

o Provide highly complex staff assistance to the city Council, commissions, committees
and the City Manager in matters related to a wide variety of City administration activities
and programs.

o Provide direction, supervision and/or advice to City department management; prepare the
City's work program; coordinate interdepartmental activities, as well as City activities
with outside agencies and organizations.

e Exercise direct and indirect supervision over management, professional, and clerical staff.
Assigns work activities; directs special projects and programs; monitors work flow, and
reviews and evaluates work products, methods, and procedures.

e Serves as Acting City Manager in the City Manager's absence.


Cunderwood
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o Assist the City Manager in directing the development and administration of the City's
budget, which may include supervision of the preparation of the Executive Budget.
Provide direct oversight of the management of the City Budget and City work program,
including those management information systems established to track progress of the
City operations toward achieving established goals.

o Direct, supervise, and participate in the City's legislative information program,
ombudsman program and the community image program. supervise and direct the City's
ombudsman Program; review and respond to the sensitive or complex citizen complaints
or requests for information; oversee the preparation of City publications.

o Meet with members of the public including members of the business community and
citizen groups to explain City policies, procedures, goals, and objectives; negotiate
agreements and resolve difficult City administration related problems and questions.

Typical Qualifications

Required Knowledge:

Knowledge of: modern principles, methods, and problems in municipal public administration
including organization, personnel, and fiscal management systems and procedures; knowledge of
research methodology, including statistical and financial analysis, and report preparation;
knowledge of city government and intergovernmental relationships.

Education. Training, and Experience

Anv combination of education and experience that provides the required knowledge, skills, and
abilities to perform the essential duties of the position is qualifving. Incumbents will possess the
most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Education, Training, and Experience

Any combination of education, training, and experience that has provided the knowledge, skills,
and abilities necessary to perform the essential duties of the position is qualifying. A tvpical way
of obtaining the required qualifications is:

Option 1:

Education: Graduation from an accredited college or university with a Bachelor’s degree in
public administration, business administration, or a field closely related to the position’s area of
assignment. Master degree desired.

Experience: {nsertranse e fivetotenyearst 5 vears of increasingly responsible

professional experience in [fleld/department specialty], including a minimum of [insert range,
e.g., three to five vears] in a management or supervisory capacity.




Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis.

Experience: 9 years of increasingly responsible professional or management experience in
administrative analysis, and administrative research in a municipal government setting. including
a minimum of 5 vears in management or supervisory capacity

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



ATTACHMENT NO. 3

PropesedPROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: City Manager
Bargaining Unit: Department Head
Class Code: CM

Salary Grade: DHO1

Salary: Range

FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under the direction of the City Council, the City Manager will serve as the Chief Executive
Officer of the City and be the key staff advisor to the City Council. His/Her responsibilities will
be to implement policies as directed by the City Council and enforce all municipal laws and
regulations for the benefit of the community.

Examples of Duties

Powers and duties of the position, as set forth in the City's Municipal Code

include, but are not limited to:

o Enforce all laws and ordinances of the City and see that all laws of the

o State pertaining to the City are faithfully observed.

¢ Recommend to the City Council for adoption such measures and ordinances as he/she
deems necessary or expedient.

e Make investigations into any of the affairs of the City and any department or division
thereof, and any contract or the proper performance of any obligations of the City.
Examine or cause to be examined the official conduct of any officer or employee of the
City.

o Investigate all complaints in relation to matters concerning the administration of the City
government and in regard to the service maintained by public utilities in the City, and to
see that all franchises, permits, contracts and privileges granted by the City are faithfully
performed and observed.

o Exercise general supervision over all public buildings, public parks and all other public
property which are under the control and jurisdiction of the City. Direct the planning and
construction of all public works.

e Authority to control and give directions to all heads of departments and to subordinate
officers, and employees of the City under his/her jurisdiction through their department
heads.

e Appoint, remove, promote and demote any and all officers and employees of the City,
except the City Clerk, City Attorney and City Treasurer, subject to the rules and
regulations of any applicable civil service or other personnel system in effect.

e Recommend to the City Council such organization or reorganization of offices, positions,
departments or units under his/her direction, including the transfer of employees between



departments and offices, as may be indicated in the interest of efficient, effective and
economical conduct of the City's business.

Attend all meetings of the City Council, unless excused therefrom. May participate in
Council deliberations but will not have a vote.

May attend any and all meetings of City commissions, boards or committees created by
the City Council, upon his/her own volition and will attend such meetings upon direction
of the City Council.

Keep the City Council at all times fully advised as to the financial condition and future
needs of the City and to make such recommendations as may seem appropriate or
desirable. Prepare and submit to the City Council at the end of each fiscal year a
comprehensive report of the finances and administrative activities of the City for the
preceding fiscal year.

Prepare and submit the proposed annual budget and the proposed annual salary plan to
the City Council for its approval and be responsible for the administration thereof upon
adoption by the City Council.

Prepare and enforce rules and regulations governing the contracting for, purchasing,
storing, distribution and disposal of all supplies, materials and equipment required by any
office, department or agency of the City and to recommend them to the City Council for
adoption.

Devote his/her entire time to the duties of the office in the interests of the City.

s—Perform such other duties and exercise such other powers as may be delegated from time-

to-time by ordinance, resolution or other action of the City Council.

Typical Qualifications
EPUCATION- & EXPERIENCE

Education. Training, and Experience

Any combination of education and experience that provides the required knowledge, skills. and

abilities to performs the essential job duties of the position is qualifying. A typical way of

obtaining the required qualification is:

Option 1:

ReguiresEducation: Graduation from an accredited college or university with a
Bachelors degree in public administration, business administration, or a field closely

1e1ated to the Dosmon s area of assignment. —a—b&eh«e%e%s—de—g%ee—ﬁrem—aﬂ—&eefed&ed

fe}ated%eléﬁ A master s degree ina related ﬁeld is beﬂeﬁe%a}desuable
Experience: The selected candidate must have significant experience in municipal

finance, economic development, employee/labor relations, and will have worked as a
City Manager or Assistant City Manager in a medium or large municipality with
comparable demographics and scope of services.

Option 2:
Substitution: Additional qualifying experience may substitute for the required education on a

yearfor vearyear-for-year basis.

Experience: The selected candidate should have 10 years of increasingly responsible

professional or management experience in municipal finance, economic development,




employee/labor relations, and will have worked as a City Manager or Assistant City
Manager in a medium or large municipality with comparable demographics and scope of
services. Experience with California municipalities is preferred.

E . b Californi ihodiadiad .
REQUIRED KNOWLEDGE, SKILLS & ABILITIES

The qualified candidate will have excellent interpersonal, written and oral communication
skills. In addition, he/she should have knowledge of: Federal and State laws, rules and
regulations regarding local government operations as well as the principles and procedures of
municipal organizations.

ADDITIONAL REQUIREMENTS
The City Manager should also be able to:
e Analyze trends (problems and opportunities) and develop long range plans in
consideration.
o Effectively supervise subordinate personnel.
o Establish and maintain effective working relationships.
o Foster teamwork and stakeholder buy-in.
¢ Lead and gain the cooperation of the City Council, officials, employees, and the public.
« Ensure outstanding customer service is delivered by the organization.
Supplemental Information
Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2




ATTACHMENT NO. 4

PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Code EnforeementDireetor-Public Safety Director
Bargaining Unit: Department Head

Class Code: DH

Salary Grade; PHI4DHOS

Salary: $423;936-151,320 $+67:346204,300

FLSA: (Exempt)

Date Updated: 08/07/2025

Description

Job Summary

Under general direction, the Code Enforcement Director is responsible for the development and
administration of the city code enforcement programs designed to address quality of life issues
throughout the city. This includes zoning, health, building, fire, safety, and other forms of
municipality codes. The Director oversees and manages the code enforcement and parking
enforcement for the city. The Director, directs, supervises incumbents provides leadership,
represent the unit during various meetings, responds to request for information, presents in
public and private meetings, and answers inquiries from elected and appointed officials. The
Director coordinates the development of enforcement and compliance programs and serves as a
key member of the City's management team. The Director will also function as the liaison with
the City Manager's office concerning enforcement issues. This position coordinates with other
City departments, has significant contact with local and regional law enforcement agencies and
monitors updates to State and Federal Law. The Director shall also serve as a liaison and lead
contact for the City’s Emergency Operation Plan.

Examples of Duties

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to this class.

e Assumes management responsibility for assigned services and activities of the Code
Enforcement Division including enforcement of certain butdingbuildings, Health and
Safety, Business and Professions, vehicle, and City municipal and zoning codes that
protect health, safety, and general welfare of residents and visitors.

o Develops, implements and supervises a code enforcement program involved in the
efficient and effective enforcement of codes related to housing, dangerous buildings,



abandoned/inoperative vehicles, trash, weeds, business operating without proper business
license, and other health and safety violations.

Manages and participates in the development and implementation of goals, objectives,
policies, and priorities for assigned programs.

Recommends and administers policies and procedures.

Monitors and evaluates the efficiency and effectiveness of service delivery methods and
procedures,

Recommends, within departmental policy, appropriate service and staffing levels,
Plans, directs, coordinates, and reviews the work plan for assigned staff involved in
investigating code violations and initiating procedures to abate violations.

Assigns work activities, projects, and programs to implement Council's plans.

Reviews and evaluates work products, methods, and procedures.

Meets with staff to identify and resolve problems.

Participates in field activities and investigations.

Reviews reports prepared by Code Enforcement Officers.
May issue citations and prepare requests for criminal complaints as appropriate.
Prepares cases for prosecution, and materials for city council's and committees' hearings.
May testify in court regarding compliance action.
Reviews and analyzes statistical information from reports,

Track case information and review data entry for consistency.

Selects, trains, motivates, and evaluates assigned personnel.
Provides or coordinates staff training.

Works with employees to correct deficiencies.
Implements discipline and termination procedures.

Oversees and participates in the development and administration of the Code
Enforcement Division's annual budget.

Participates in the forecast of funds needed for staffing, equipment, materials, and
supplies, monitors and approves expenditures, and implements adjustments.

Provides responsible staff assistance to the City Manager; conducts a variety of
organizational studies, investigations, and operational studies; recommends modifications
to Code Enforcement programs, policies, and procedures as appropriate.

Serves as the liaison for the Code Enforcement Division to other divisions, departments,
and outside agencies.

Attends various meetings to work with and educate citizens.

Responds to and resolves difficult and sensitive inquiries and complaints.

Negotiates and resolves sensitive and controversial issues.

Serves as staff on a variety of boards, commissions, and committees.

Prepares and presents staff reports and other necessary correspondence.

Attends seminars, classes, professional group méetings, and reviews professional
literature.




e  Stays abreast of current developments, new trends, and innovations in the field of code

enforcement.
o Performs related duties as required.

Typical Qualifications

Any combination of education and experience that has provided the knowledge, skills, and
abilities necessary for an executive level position. A typical way of obtaining the required
qualifications is to possess the equivalent of:

Knowledge of:

» Operational characteristics, services, and activities of a comprehensive municipal code
enforcement program.

o Principles and practices of program development and administration. Principles and
practices of municipal budget preparation and administration. Principles of supervision,
training, and performance evaluation.

» Pertinent federal, state, and local laws, codes, and regulations including current land use,
zoning, municipal, and applicable building codes as they apply to code enforcement,
mobile-home enforcement, and business licensing.

o Procedures involved in the enforcement of codes and regulations including methods and
techniques of conducting and documenting field investigations.

o Legal procedures involved in the enforcement of land use and environmental regulations.

o Court documents and procedures including procedures for citation issuance and obtaining
various types of inspection warrants.

o City services and organizational structure as they relate to code enforcement. Effective
customer service and public relations practices.

o Principles and procedures of record keeping.

e  Methods and techniques of business correspondence and technical report preparation.

o  Modern office procedures, methods, and equipment including computers and supporting
word processing and spreadsheet applications

Ability to:

o Oversee and participate in the management of a comprehensive code enforcement
program.

o Oversee, direct, and coordinate the work of lewertevellower-level staff.

» Select, supervise, train, and evaluate staff.

o Participate in the development and administration of division goals, objectives, and

procedures.



e Research, analyze, and evaluate new service delivery methods and techniques. Prepare
and administer large program budgets.

o Prepare clear and concise administrative and financial reports.

o Analyze problems, identify alternative solutions, project consequences of proposed
actions, and implement recommendations in support of goals.

o Interpret and apply federal, state, and local policies, laws, and regulations. Operate office
equipment including computers and supporting word processing, spreadsheet, and
database applications.

o Prepare and conduct presentations to groups of varying sizes.

e Represent the City in a professional manner in dealing with staff, citizens, news media,
and other agencies and groups.

e Demonstrate an awareness and appreciation of the cultural diversity of the community.
Communicate clearly and concisely, both orally and in writing.

e Establish and maintain effective working relationships with those contacted in the course
of work.

Minimum Qualifications
Education, Training, and Experience

Any combination of education, training. and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications:

Option 1:

o FEducation: Graduation from an accredited college or university with a Bachelor’s degree

in public administration, business administration, or a field closely related to the

position’s area of assignment.

o Experience: 15 years of increasingly responsible professional experience in
progressively responsible experience Fifteen years (full-time equivalent) of increasingly
responsible code enforcement, investigative, and/or inspection experience including 10
years (full-time equivalent) of administrative and supervisory responsibility.

Option 2 :
Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis

e Experience: 15vears of increasingly responsible professional experience and including a
minimum of 10 vears in a management or supervisory capacity




desirable—-

Fifteen years (full-time equivalent) of increasingly responsible code enforcement, investigative,
and/or inspection experience including ten years (full-time equivalent) of administrative and
supervisory responsibility.

Physical Requirements

Public contact.

Communication with diverse community.

Ability to handle pressure and fluctuating workload.

Use of dexterity to type, write and perform related duties.

Handle light weights, and move around as needed Stand, sit and walk for extended periods of

time.
Read, interpret and apply rules, regulations, policies and procedures.

Other/ Special Requirements
Licenses/Certificates:

e A valid CA Driver License.

o Possession of PC 832, or ability to obtain PC 832 within six months from employment.
Physical Requirements
This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



ATTACHMENT NO. 5§

ProposedPROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Community Development Director
Bargaining Unit: Department Head

Class Code: NON-REP

Salary Grade: DHO07

Salary: $133,236- $179, 892

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

Description

JOB SUMMARY

Under the direction of the City Manager, the Community Development Director is responsible
for the development and administration of programs designed to address community
development programs and services. The Director oversees the following divisions: Building,
Economic Development/Housing, Engineering, and Planning. The Director coordinates the
development review process and serves as a key member of the City's management team. The
position will also oversee the building plan check and inspection process and the Planning
Commission and function as the liaison with the City Manager's office concerning development
issues. The Director will supervise the maintenance of accurate City maps and engineering
records. The position plans, directs and coordinates the activities of the City of West Covina
Community Development Commission, West Covina Housing Authority, and the Successor
Agency of the former West Covina Redevelopment Agency; coordinates with other City
departments, has significant contact with developers and monitors development projects.
Examples of Duties

ESSENTIAL FUNCTIONS

Under general direction of the City Manager and with minimal assistance, incumbents in this
position classification must ably perform the following functions:

. Coordinates the administrative and business management functions of the Community
Development Department, including oversight of the Building, Economic
Development/Housing, Engineering, and Planning Divisions, the processing and preparation of
budgets, including general, special revenue, grants, capital improvement, and internal service
funds; revenue, fee rates and schedules, equipment, and personnel functions.

. Plans, organizes directs and manages all activities of the Community Development
Department including development/environmental review, planning, building and safety, zoning,
engineering, community preservation and housing/community development.

. Coordinates Community Development Department activities with those of other
departments as needed.
* Advises the City Manager, City Council, the Planning Commission and other City

departments/ divisions on issues pertaining to applicable Community Development issues.
- Serves as the City's representative in development and land use matters.



. Serves as staff representative to the Planning Commission and as a technical advisor to
the Successor Agency of the West Covina Redevelopment Agency.

. Represents the City in related issues before a variety of groups, the public and other
agencies.
. Develops, recommends, administers, interprets and enforces departmental policies and

procedures and assists in the development and administration of the City's community
development related policies and regulations.

B Selects and is responsible for the training, supervision, and evaluation of all departmental
staff.

. Makes Community Development Department budget recommendations and administers
the expenditure of funds.

. Directs and participates in the preparation of a wide variety of surveys, plans,

specifications, request for proposals, studies, reports, contracts, agreements, agenda reports,
correspondence, resolutions and ordinances in accordance with applicable state and federal laws
and local codes and standards.

. Formulates, recommends and implements department goals and develops workload
indicators to measure progress towards goal achievement.

. Prepares, coordinates, and administers the City's General Plan.

B Actively recruits and assists businesses with relocation and those who wish to develop in
the City.

° Seeks, develops and makes recommendations on alternative sources of funding as
appropriate.

o Reviews and analyzes a variety of materials, records, contracts, reports and other data and
makes recommendation for change as needed.

. Attends a variety of City Council, Commission, other public meetings and civic functions
and represents the City.

. Assists in the preparation of the Community Development Department annual budget and

the control of expenditures that relate to division activities and develops appropriate justification
for requested changes in personnel, materials and equipment.

° Serves as Acting City Manager as assigned.

. Perform related duties as needed.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge

Knowledge of principles, methods and practices of economic development; familiarity with the
fundamentals of real-estate analysis including financial and economic review processes;
knowledge of laws and practices affecting City Planning, Engineering, and Building and Safety;
and knowledge of the principles of organization, administration, budget and personnel
management.



Required Abilities

Ability to effectively manage and supervise subordinate personnel, develop and maintain
positive working relationships, communicate effectively both orally and in writing, facilitate
quality customer service, effectively resolve conflicts, anticipate changing circumstances and
operational needs, make critical decisions, and provide effective assistance and recommendations

to the City Manager.

MINIMUM QUALIFICATIONS
Experience

Education. Training, and Experience

Any combination of education and experience that provides the required knowledge, skills, and
abilities to perform the essential job duties of this position is qualifying. Incumbents will possess
the most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Must havear least

Option 1:

Education: Graduation from an accredited college or university with a Bachelor’s degree in

public administration, business administration, urban planning, civil engineering,. or a field

closely related to the position’s area of assignment.

Experience: eight8 years of experience in community development comprising of three years in
a supervisory position or other managerial capacity; supervision over building and safety,
engineering, city planning, and economic development/housing projects; experience in the

implementation and development of major commercial developments; building code, successor
agency knowledge, public works knowledge, and/or general plan implementation, also desired. —




Possession of an advanced graduate degree in public or business administration, urban planning,
civil engineering, or related fields. is highly desirable and may substitute for required experience.

Option 2 :

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis

Experience: [28-years of increasingly responsible professional experience and including a
minimum of 3 years in a management or supervisory capacity

Licenses and Certifications

. Must possess a valid Class C driver's license.
. American Institute of Certified Planners (AICP) certification highly desirable.
° License as a Professional Engineer (PE) with the State of California is highly desirable.

Physical Requirements

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.

Supplemental Information

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



ATTACHMENT NO. 6

Preposed PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Community Services Director
Bargaining Unit: Department Head

Class Code: DH

Salary Grade: DHO09

Salary: $129,312- $174,564

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

Job Summary:

Under general direction, administers a department responsible for planning, organizing, and
directing community recreation programs, senior services, community social services, public
transportation programs, special community events, the Community Development Block Grant
Program, and park plans and programs.

Examples of Duties
Essential Functions:

o Administers community related programs, activities and events through subordinate
department staff.

o Ensures that services and programs are provided according to related laws, ordinances,
rules and regulations.

e Makes presentations to the City Council and public groups regarding program proposals
and changes; advises the city council, City personnel and the public on Human Services
issues.

e Acts as Secretary to the Community Services and Senior Citizens, Commissions;
establishes agendas and provides direction at monthly meetings.

» Provides liaison to the Los Angeles County Transportation Commission for Prop A
funding.

» Selects department employees; reviews and evaluates performance; executes necessary
disciplinary action.

o Represents the City and acts as a liaison in discussions and planning of community
projects with advisory groups, other public agencies, professional organizations or
community groups.

o Directs preparation of departmental budgets; makes budget presentations and justifies
submissions.

o Develops and implements new or revised programs based upon the changing needs of the
community.

Non-essential Functions:
o Coordinates the preparation of grant applications and reports.
Typical Qualifications




Required Knowledge and Abilities

Thorough knowledge of the principles, procedures and resources of public, private, and inter-
agency human services programs, including funding sources, grant administration; knowledge of
public administration principles and practices; knowledge of laws affecting community programs
and services; ability to make public presentations, prepare and present reports; direct staff, and
manage a wide range of departmental operations.

Education, Training, and Experience

Option 1:

Education:

Graduation from an accredited college or university with a Bachelor’s degree in public
administration, recreation administration, sociology or a field closely related to the position’s
area of assignment.

Experience:
9 vears of increasingly responsible professional experience in progressively responsible

experience in a human services role including a minimum of 2 years in management or

supervisory capacity.

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis

Experience: 9 years of increasingly responsible professional experience and including a
minimum of 2 years in a management or supervisory capacity

Physical Requirements:

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.



Other / Special Requirements:
Licenses: Possession of a valid California Class C Driver's License with a satisfactory driving

record is required.

Special; Candidate must also possess the ability to travel to different sites and locations,
Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 7

Propesed PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Deputy City. Manager DEPUTY CITY MANAGER
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DHI12

Salary: $111,792- $150,912

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

JOB SUMMARY

Under administrative direction, plans, directs, and coordinates activities of the Public Health
Department; implements policies and establishes procedures related to public health and related
community services; directs the development and administration of the department budget;
serves as a member of the city's executive leadership team; performs related duties as required.
This position will function as the designated Public Health Officer of the City.

This position reports to the City Manager and is responsible for the overall planning,
administration, and operation of the Public Health Department. The Public Health Officer will
assist in establishing the city’s Health Department.

The Public Health Officer is expected to exercise independent judgment, wisdom, common
sense, and initiative in establishing efficient and effective departmental operations consistent
with City Council policies and administrative guidelines established by the City Manager. The
Public Health Officer will participate actively in addressing issues of concern to the city, which
at times may not have a direct impact on their area of specialization.

Examples of Duties

ESSENTIAL FUNCTIONS

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to this class.

1. Provides overall medical direction and guidance for the Public Health Department and is
responsible for enforcing local health orders and ordinances and regulations prescribed
by the State Department of Health Services and the State relating to public health.

2. Plans, directs, and coordinates various public health and environmental health programs
of the city in conformance with the Health and Safety Code of the State of California, the
city's health and sanitation code, and other related laws, standards, and regulations.

3. Directs assessment and analysis of operational and service demands and develops
comprehensive plans to ensure the highest possible quality of life for the community;
confers with legal advisors, citizens, and City officials on public health and



environmental health problems; develops and implements related policies and
procedures.

Directs the preparation and administration of the Public Health Department's budget;
responsible for obtaining and managing grant funding; directs the implementation of
organizational development, training, and strategic planning to address operational needs
effectively.

Advises and otherwise assists the City Manager and City Council in understanding and
developing policies governing City responses to the community, environmental and
public health,

Coordinates public health-related activities with those of other agencies; establishes and
maintains mutually productive working relationships with residents, community/business
groups, and other public and environmental health organizations.

Directs the selection of department employees; plans and organizes work; directs the
development and implementation of work methods and standards; directs staff training
and development; maintains effective department discipline and morale; reviews and
evaluates employee performance; executes disciplinary action.

Provide advice, guidance, consultation, and direction to physicians, laboratories,
hospitals, health care providers, and the public in matters relating to diagnosis,
investigation, control, and prevention of communicable diseases. Networks with other
City, County, State and Federal officials regarding communicable disease matters,

GENERAL QUALIFICATIONS

Knowledge of:

1.

Principles and practices of public health including current trends in policy, treatment,
prevention, education, related issues in a large and diverse urban population and of
medicine relating to evaluation, diagnosis and treatment in family planning and
communicable disease diagnosis, control, and treatment.

2. Administrative principles and methods, including goal setting, program and budget
development and implementation.

3. Public health administration and Federal, State and local laws, regulations and programs
related to public health and communicable diseases.

4. Operating policies and functions of the State Department of Health Services and the
United States Public Health Service.

5. Emergency medical services and disaster response activities and planning.

6. Effective public and community relations.

7. Principles and practices of effective employee supervision, including selection, training,
goal setting, and positive motivational techniques.

Ability to:
1. Provide leadership and management necessary to address public health concerns.

2. Assess and analyze public health information and community needs.

3.

Plan, organize, manage, and coordinate the work of staff engaged in preparing and
maintaining City-wide financial records and reports.




4. Plan and organize health operations to meet community health needs and State and
Federal laws/regulations within available resources.

5. Maintain confidential information according to legal standards and/or Federal, State, and
City government regulations.

6. Analyze complex administrative problems, evaluate alternatives, and make effective
recommendations.

7. Establish and maintain cooperative working relationships with a variety of citizens,
public and private organizations and businesses, commissions, committees, and city staff.

8. Develop and manage budgets conduct a variety of complex research and analysis.

9. Prepare presentation-quality narrative and statistical reports.

10. Communicate clearly and concisely both orally and in writing.

11. Understand the impacts of the Affordable Care Act and other policies on public health
and demonstrate flexibility in the face of the changing landscape of public health.

12. Work with the legislative process and establish and maintain a positive rapport with local,
State, and Federal policy makers, City management and employees, public health
providers and the public.

Typical Qualifications
MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge, skills, and
abilities to perform the essential job duties of the position is qualifying. Incumbents will possess
the most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Option 1:
Education:
Graduation from a accredited college or university with a Bachelor’s degree in public

administration, or a field closely related to the position’s area of assignment.

Experience: 9 years of increasingly responsible professional experience in progressively
responsible experience municipal government including a minimum of 2 years in a management
Or supervisory capacity.

Option 2 :
Substitution:
Additional qualifying experience may substitute for the required education on a vear-for-year

basis

Experience:
9 vears of increasingly responsible professional experience and including a minimum of 2 years

N a management or supervisory capacity




Licenses/ Certifications

Valid license as a Physician and Surgeon issued by the State of California.

Board certification in a medical specialty recognized by the American Board of Medical
Specialties (ABMS).

Valid Drug Enforcement Administration (DEA) certificate is required within five (5) months of
appointment and must be maintained during employment.

Valid California Class C driver's license with a satisfactory driving record.

PHYSICAL REQUIREMENTS:

The physical and mental demands described here are representative of those that must be met by
employees to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Physical Demands

‘While performing the duties of this job, the employee is regularly required to sit, talk, or hear,
both in person and by telephone; use hands to finger, handle and feel computers and standard
business equipment; and reach with hands and arms. The employee is frequently required to
stand and walk and on occasion will lift up to 25 pounds. Specific vision abilities required by this
job include close vision, distance vision, color vision, peripheral vision, depth perception, and
the ability to adjust focus.

Mental Demands

While performing the duties of this class, an employee uses written and oral communication
skills; reads and interprets complex data, information and documents; analyzes and solves
complex problems; uses math and mathematical reasoning; observes and interprets people and
situations; learns and applies new information and skills; performs highly detailed work; deals
with changing deadlines, frequent interruptions and multiple concurrent tasks; and interacts with
others encountered in the course of work, including frequent contact with customers and/or the
public and dissatisfied individuals.

Work Environment

The employee works in an office environment where the noise level is usually quiet. The
employee may be required to respond to emergency situations. The employee may be exposed to
biological hazards and disease/infestations.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 8

PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Finance Director
Bargaining Unit: Department Head
Class Code: DH

Salary Grade: DHO8

Salary: $159,084- $214,764
FLSA: EXEMPT

Date Updated: 06/27/2025
Description

Job Summary:

Under administrative direction, plans, organizes, directs the auditing, budget preparation, general
accounting, grant accounting, cashiering services, business licensing, information technology,
transient occupancy tax, and treasury functions, and purchasing activities of the City; oversees
various City tax and other revenue-producing programs; participation in special Citywide
management functions and projects such as long-term capital budgeting, installation of data
processing programs; and performs related duties as required.

Examples of Duties
Essential Functions:

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to this class.

B Oversees or directs the preparation of the City budget; supervises the review of budget
requests and the compilation of estimates and projections to effect a balanced budget.
. Forecasts budget revenues; analyzes reserves; attends all budget meetings and hearings

held with various departments and divisions; assists with review of all budget documents for the
City; performs analysis; reviews cash flow projections; prepares long-term financial analyses for
the City.

. Monitors and evaluates legislative, regulatory, and other governing body rulemaking
changes that may have a financial impact on the City; reviews City financial policies and
Finance Department procedures to enhance financial management internal controls over various
types of financial transactions.

. Oversees the review of revenue and expenditure reports in comparison with planned
budget and recommends control necessary to keep budget in balance.

s Directs the preparation of reports for State and private agencies.

B Provides direction for the staff of the Finance Department to assist department heads on

financial problems and maintaining cost records of financial activities.



a Oversees the general accounting system of the City.

. Oversees and is responsible for the disbursement of all monies.

. Directs the audit of all expenditures as to budget or Council authorization.

. Directs and approves payment of all bills, purchase orders, invoices, payrolls, and
demands.

° Directs the preparation of all financial reporting and audits.

° Responsible for the preparation of the Annual Comprehensive Financial Report and

annual budget in conformance with CSMFO and GFOA established guidelines; preparation of
the Budget Letter of Transmittal, Management's Discussion and Analysis and ACFR Letter of
Transmittal.

® Directs the staff and operations of the City's Information Technology Division..

s Evaluates policies, operating methods, and results of the program of motel-hotel tax,
sales tax, cashiering, and data processing, including the preparation of regular and special reports
covering the revision, improvement, or adjustment of these programs and related services, fees,
or expenditures.

o Responsible for the collection of business license taxes, transient occupancy taxes and the
billing and collection of accounts and loans receivable; manages the preparation of various
annual and periodic reports to a variety of external entities. Supervises the operations internal
services.

o Directs the City's cash management program and the investment of idle funds as directed
by the Finance Director; monitor cash balances in all funds; review transactions in relation to
community facilities districts, assessment districts, and long-term debt investments.

o Develops and implements departmental goals, objectives and priorities

. Develops and administers policies and procedures.

. Establishes appropriate service and staffing levels.

. Allocates resources accordingly.

. Monitors and evaluates the efficiency and effectiveness of service delivery methods and
procedures.

. Selects, trains, motivates, and evaluates assigned personnel.

. Provides or coordinates staff training; works with employees to correct deficiencies.

® Prepares and reviews agenda item reports; conducts a variety of organizational studies,

investigations, and operational studies; recommends modifications to finance programs, policies
and procedures as appropriate.

o May plan, organize, direct and administer the City's Human Resources and Risk
Management programs and services.

* May serve as Personnel Officer.

. May act as chief negotiator and participates in negotiations during meet and confer

sessions with various employee organizations. Act as advisor to the City Council and City
Manager on labor relations matters.

. May serve as Acting City Manager when so designated.
s Performs related work as assigned.
Typical Qualifications

Any combination of education and experience that has provided the knowledge, skills, and
abilities necessary for an executive level finance position. A typical way of obtaining the
required qualifications is to possess the equivalent of:



Knowledge of:

. Principles, methods, and practices of municipal finance administration.

. Principles and practices of public administration.

o Approved principles and standard practices of centralized accounting, auditing, payroll,
and revenue projection and management.

. Purchasing, data processing and duplicating services and the laws affecting municipal
finance administration.

° Computer applications in administrative functions.

e Pertinent Federal, State and local laws, codes and regulations pertaining to public finance
and accounting.

. Principles of research, statistical analysis and report preparation.

. General office procedures; operation and care of general-purpose computer equipment.

° Principles and practices of supervision, training and performance evaluation;
Economic/business cycles.

o Microsoft Excel (including pivot tables), Word and PowerPoint.

« City finance policies and procedures, Civil Service Rules and labor contract provisions.
Ability to:

° Organize, and direct work involved in finance administration.

® Deal effectively with superiors and subordinates.

° Deal effectively with the general public, City staff, and representatives of various public
and private agencies.

. Analyze and make sound recommendations on complex accounting and financial issues,
data and operations.

° Understand, interpret, explain and apply federal, state and local policy, law, regulations
and court decisions regulating the City's financial accounting, reporting and record keeping.

. Develop and implement sound financial and accounting procedures and controls.

. Communicate clearly and effectively, orally and in writing.

. Prepare and present oral and written reports.

s Define issues, analyze problems, evaluate alternatives and develop sound, independent
conclusions and recommendations in accordance with laws, regulations, rules and policies.

. Prepare clear, concise and comprehensive correspondence, reports, studies and other
written materials.

. Exercise sound, expert independent judgment within general policy guidelines.

. Exercise tact and diplomacy in dealing with sensitive and complex issues and situations.
o Establish and maintain effective working relationships with the City Manager, Mayor and

Council Members, department heads and managers, staff, representatives of other agencies, the
public and others encountered in the course of work.

Minimum Qualifications

Education, Training, and Experience

Any Combination of education and experience that provides the required knowledee, skills, and
abilities to perform the essential job duties of the position is qualifving. Incumbents will possess




the most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Option 1:
Education:

Graduation from an accredited college or university with a Bachelor’s degree in accounting,

finance administration, public administration, or a field closely related to the position’s area of

assignment.

Experience:
11 vears of increasingly responsible professional experience in progressively responsible

experience in a governmental accounting or finance including a minimum of 4 years in
management or supervisory capacity.

Option 2 :
Substitution:
Additional qualifying experience may substitute for the required education on a year-for-year

basis

Experience:
154-vears of increasingly responsible professional experience and including a minimum of 4

years in a management or supervisory capacity

Licenses/Certifications

Certified Public Accountant (CPA) designation, Certified Public Finance Officers (CPFO), or
other accreditation in a related field is desirable.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information
The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals



with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 9

PropesedPROPOSED- REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Fire Chief
Bargaining Unit: Department Head
Class Code: DH2

Salary Grade: DHO03

Salary: 176,796 -238,680
FLSA.: (Exempt)

Date Updated: 07/14/2025
Description

Job Summary:

Under general direction, plans, organizes, directs, coordinates, and administers the overall,
citywide operation of the Fire Department, including fire suppression and prevention, emergency
medical services, and citizen aid; develops and evaluates goals and objectives to improve
departmental services; serves as a member of the City management team; may be involved in
administrative projects outside the normal area of specialization; and does related work as
required.

Examples of Duties

Essential Functions:

o Plans, organizes, staffs, directs, coordinates, prepares, and administers the Department's
budget and activities.

o Participates in the interviewing, selection, training, and evaluation of employees.

e Reviews and analyzes statistical and activity reports regarding projected City
development and the location, nature, and frequency of reported fires, fire prevention and
suppression technology.

o Administers the development of in-service training programs to increase departmental
efficiency and prepare employees for advancement.

» Establishes and interprets departmental policies, priorities, and procedures in association
with administrative staff.

o Coordinates fire protection and inspection activities with other City departments and fire
agencies.

o Handles citizen complaints or problems concerning departmental activities referred by
lower level supervisors.

o Represents the Department at a variety of meetings with representatives from public and
private agencies.

o Speaks before public and professional groups on the plans, objectives, policies, and
program of the Department.

e Prepares and presents periodic oral and written reports on departmental activities.

o Responds to major incidents and manages/coordinates information, resources and
priorities in accordance with the "Standardized Emergency Management System".

Typical Qualifications
Required Knowledge and Abilities:




e Thorough knowledge of modern methods of fire department administration; principles of
public administration, budgeting, training, personnel, and municipal government; the
newest developments in techniques and equipment used in fire fighting; fire prevention,
equipment, maintenance, and drill procedures; city ordinances pertaining to fire fighting
and fire prevention.

o Ability to plan, lay out, and review the activities of the Fire Department and maintain
discipline; organize civilian defense auxiliaries; prepare and review reports; establish and
maintain effective public relations.

Education, Training, and Experience
Any Combination of education and/or experience that has provideds the reguired-knowledge.
skllls and ablhtles to Derform the essentlal +eb—dut1es of the posmon is quahfymg Incumbents

b%&ﬂ—&ﬂd—eﬂﬂ-e&i—emﬂl-e’fﬁ%e&t—A tvmcal way of obtammg the requlred quallﬁcatlons is:

Option 1:

Experience:
4 vears of increasinglyv responsible professional experience in progressively responsible

experience in a Battalion Chief or higher level.
Education:
Graduation from an accredited college or university with a Bachelor’s degree in fire science,

public administration, or a field closely related to the position’s area of assignment.

Experience: 8EishtFeur years of professional fire department or agency experience at the
Battalion Chief or higher level.-

Substitution:

Additional qualifying experience may substitute for the required education on a year for year
basis.

Licenses:

Possession of a valid Class C California Driver's License.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,



and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 10

PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Human Resources & Risk Management Director
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DH10DHO0S5

Salary: $125,808 -151.320 $169,836204.,300

FLSA: (Exempt)

Date Updated: 0714202508/01/2025

Description

Job Summary:

Under general administrative direction, plans, organizes, directs and administers the City's
Human Resources and Risk Management programs and services; acts as chief spokesperson in
the meet and confer process with represented City employees; develops goals, policies and
procedures for human resource and risk management related issues; is responsible for
recruitment, classification, training, benefit administration, records management, employee
relations, workers' compensation and risk management activities; performs related work as
required.

Examples of Duties

Essential Job Functions

o Plans, organizes, staffs, directs, coordinates, prepares, and administers the budget for a
centralized Human Resources and Risk Management system; formulates and
recommends policies, regulations, and practices for carrying out comprehensive
programs.

o Directs, coordinates, and supervises the administration of the City classification and
salary plan, recruitment, examination, selection, employee training and development,
employee discipline/grievance, workers' compensation, liability and loss prevention,
safety and benefit programs.

e May act as chief negotiator and participates in negotiations during meet and confer
sessions with various employee organizations. Act as advisor to the City Council and
City Manager on labor relations matters.

o Develops, revises, and implements procedures and policies to meet requirements of City
departments, ordinances and state and federal laws.

e Consults with and advises City staff and Human Resources Commission on matters
related to interpretation and implementation of Human Resources and Risk Management
policies, rules, practices, ordinances, and resolutions and on issues which affect Human
Resources, Risk Management, and employee relations programs.

e Actively oversees all open workers' compensation and liability claims by working closely
with employees, claimants, the City's third party administrators, physicians, consultants,



and attorneys. Coordinates the settlement/resolution of these claims. Analyzes,
monitors, and recommends monetary reserves for claim adjudication.

s Negotiates with insurance companies and makes recommendations for the purchase of
insurance or retention of risk in all areas of municipal liability, workers' compensation,
and property and casualty.

e Administers and coordinates the City's benefit plans, including health, dental, vision, life
and long-term disability insurance.

e Supervises the analysis of City training needs and the development and evaluation of
training programs related to employee development and safety.

e Assists and consults with City management regarding employee relations as well as other
Human Resources and Risk Management issues.

o Develops and administers the City's safety management and safety training program.

o Reviews and analyzes reports, legislation, court cases, and other information relating to
Human Resources, workers' compensation, safety, and risk management matters.

» Schedules, develops reports, and maintains records of proceedings for the City Human
Resources Commission.

o Coordinates the unemployment insurance program.

Typical Qualifications

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge, skills,
and abilities to perform the essential job duties of the position is qualifying. Incumbents will
possess the most desirable combination of training, skills, and experience as demonstrated by
past and current employment.

Option 1:
Education: Bachelor's degree from an accredited college or university with a major study in

business administration, public administration, or related field.

Experience 4 years of increasingly responsible experience in an administrative capacity in the
field of human resources management, including at least 3 years of administrative experience in
Human Resources relating to Recruitment, Operations, Employee Relations, Benefits, Labor
Relation, Workers' Compensation and Risk Management as it relates to Employee Litigation,
Property & General Litigations Claims and Damages-

Option 2:

8 vears of increasingly responsible experience in an administrative capacity in the field of human
resources management, including at least 3 years of administrative experience Risk Management
as it relates to Employee Litigation, Property & General Litigations Claims and Damages
Substitution :Additional qualifying experience may substitute on a year for year basis.

A Master's Degree in a related field is desirable. Experience with labor negotiations is desirable.

Special Requirements:

Possession of a valid Class C California drivers' license and a satisfactory driving record.

Required Knowledge and Abilities




Extensive knowledge of modern principles and practices of public personnel administration,
including methods of recruitment and selection, performance evaluation, training and
development, employee relations, salary and benefit administration, workers' compensation, and
risk management; federal, state and local laws, rules and regulations regarding local government
operations related to personnel and risk management functions; risk management principles,
methods, and procedures, principles and practices of management necessary to plan, analyze,
develop, director and evaluate programs, administrative policies, organizational stractures and
staffing; current trends in personnel and risk management administration including recent court
decisions and legislative developments; principles and practices of business management
including budgeting and offices practices and control; Ability to plan, organize, assign, and
coordinate the activities of professional and clerical staff. Deal constructively and develop

effective resolutions for Human Resources and Risk Management issues and employee concerns.

Supplemental Information
Other Necessary Requirements
Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 11

PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Planning Director
Bargaining Unit: Department Head
Class Code: DH2

Salary Grade: DHI11

Salary: $123,936- $167,316
FLSA: (Exempt)

Date Updated: 08/07/2025
Description

Job Summary:

Under general direction, administers and manages the activities of the Planning Department.
Directs the research, analyses and implementation of urban planning, zoning and development,
and environmental review documents; serves as administrative officer to the City's Planning
Commission; performs related duties as necessary.

Examples of Duties

Essential Functions:

e Administers planning, zoning and code enforcement activities and functions of the
Planning Department.

o Plans and directs the compilation, analyses, interpretation, and presentation of
community planning, growth, and development data.

o Serves as administrative officer and secretary to the Planning Commission; advises the
Commission on municipal planning issues.

o Coordinates and directs the development of short and long-range planning goals and
programs relating to the physical and cultural development of the City.

o Maintains liaison with other city departments and participates in their activities as they
relate to community planning.

e Makes presentations to the City Council, City Commissions, community groups,
planning professionals and groups interested in city planning and development issues.

e Prepares or directs the preparation of comprehensive reports and visual presentations of
proposed projects.

o Prepares the departmental budget and provides information justifying the data submitted.

o Meets with developers to discuss plans, needs of the City and compliance guidelines;
negotiates development projects with developers on behalf of the City.

Typical Qualifications

Reguired Knowledge:

Knowledge of the principles and practices of urban planning; trends and developments in local



governmental planning; principles of management and public administration; architectural,
landscape, economics and engineering principles as they relate to urban planning; state and local
laws as they relate to planning and zoning and environmental review. Ability to coordinate civic
interests with sound community planning; effectively manage staff involved in planning, zoning
and code enforcement; make presentations to community groups, the Planning commission, civic
groups and the City Council; formulate and administer a departmental budget.

Education, Training, and Experience

eHEFer e plovrert
Any combination of education, training, and experience that has provided the knowledge, skills,
and abilities necessary to perform the essential duties of the position is qualifying. A typical way

of obtaining the required qualifications is:

Option 1:

Education: A Bachelor's degree in planning, economics, public administration, architecture or
closely related.

Experience: 5Five years progressively responsible professional level experience in local
planning, at least 2twe of which have been at a supervisory or management level.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
vear for year basis.

Experience: 9 vear progressively responsible level experience in local planning, at least 2 of
which have been at a supervisory or management level.

Physical Profile:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Other / Special Requirements:

Licenses:

Possession of a valid California Class C Driver's License with a satisfactory driving record is
required.



Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer. '

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 12

PROPOSED-REDLINED VERSION

CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Police Chief
Bargaining Unit: Department Head
Class Code: PMA

Salary Grade: DHO2

Salary: 196,488- 247,584
FLSA: (Exempt)

Date Updated: 08/07/25
Description

Job Summary:

Under general direction, assesses current and long-range law enforcement needs of the
community and recommends appropriate polices, programs, and facilities; maintains public
support for law enforcement by insuring integrity of operations, developing high standards of
professional conduct, and promoting understanding of departmental activities; provides
leadership, planning, direction, and control to the law enforcement program; promotes and
participates in improving the law enforcement profession; functions as a member of the City's
management team; and performs related duties as required.

Examples of Duties

Essential Functions:

e _Duties may include, but are not limited to, the following:

o Keeps abreast of community trends and developments through personal observation and
study and interaction with City officials, staff, and community representatives.

* Analyzes and interprets facts and information in term of law enforcement requirements,

and formulates and recommends practical and effective policies, programs, and facilities
to meet these requirements.

Confers with the City Manager and City Council on policy or program recommendations
and major problems.

Insures the correct translation and application of law and policy by administrative and
operating staff.

Maintains discipline among the employees of the department through direct involvement
or enforcement of established policies.

Assumes responsibility for the preservation of law and order, prevention and detection of
crime, and enforcement of laws, ordinances, and rules and regulations.

Establishes and administers programs for the continued development of staff.

Directs the conduct of research and special studies which may involve other than law
enforcement issues.



e Approves, recommends, and administers the departmental annual budget and directs the
preparation of or prepares related regular and special reports.

e Attends conferences concerning modern methods of police administration and may
participate as a speaker or discussion leader.

e Maintains harmonious and cooperative working relationships with other law enforcement
agencies and organizations having programs which are associated with those of the Police
Department.

e Hears and resolves citizens' complaints and promotes good public relations.

e Responds to major emergencies and may assist in the direction of police activities.

Typical Qualifications

Required Knowledge and Abilities:

Knowledge of municipal police administration and management; principles and techniques of
organization, analysis, personnel management, training, budget administration, and
administrative controls; legal, technical, and operating practices of law enforcement, deployment
of men and equipment, and patrol operations; causes, prevention, and control of crime and
juvenile delinquency; traffic enforcement, police records system, and statistical reporting
systems; County Sheriff, mutual aid, state, and federal law enforcement agencies and functions;
rules of evidence, arrest, custody of persons, search and seizure, civil rights, and related
constitutional, legal, and court decisions affecting police jurisdictions.

Ability to analyze departmental operations and activities and prepare comprehensive reports;
prepare and submit the departmental budget; establish and maintain favorable and effective
working relations with City officials, officials of other jurisdictions, and the general public;
direct the activities of supervisors and, through them, a large number of subordinates, relying
primarily on proper leadership and organization; analyze usual and unusual metropolitan types of
law enforcement problems and adopt effective courses of.

Education
Education, Training, and Experience

Any combination of education, training, and experience that has provided the knowledge, skills,

and abilities necessary to perform the essential duties of the position is qualifying. A typical way
of obtaining the required qualifications is:




Option 1:

Education: A Bachelor's degree, in police science or closely related field; Master's Degree and
completion of P.O.S.T. Command College or FBI National Academy and the ability to obtain the
P.O.S.T. Management Certificate within one year of employment are highly desirable,

Experience: Six-0 years of progressively responsible administrative and supervisory experience
in municipal law enforcement, which would have included experience in major phases of crime
prevention, law enforcement and police department operations.

Option 2: Substitute: Additional qualifying experience may substitute for the required education
on a vear for year basis. -

Experience: 10 vears of progressively administrative and supervisory experience in municipal
law enforcement, which would have included experience in major phases of crime prevention,
law enforcement and police department operations.

Physical Requirements:

Physical Profile

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 13

PROPOSED-REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Public Health Officer
Bargaining Unit: Department Head
Class Code: DH

Salary Grade: DHI15

Salary: $176,676- $214,764
FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under the direction of the City Manager, the Community Development Director is responsible
for the development and administration of programs designed to address community
development programs and services. The Director oversees the following divisions: Building,
Economic Development/Housing, Engineering, and Planning. The Director coordinates the
development review process and serves as a key member of the City's management team. The
position will also oversee the building plan check and inspection process and the Planning
Commission and function as the liaison with the City Manager's office concerning development
issues. The Director will supervise the maintenance of accurate City maps and engineering
records. The position plans, directs and coordinates the activities of the City of West Covina
Community Development Commission, West Covina Housing Authority, and the Successor
Agency of the former West Covina Redevelopment Agency; coordinates with other City
departments, has significant contact with developers and monitors development projects.
Examples of Duties

ESSENTIAL FUNCTIONS

Under general direction of the City Manager and with minimal assistance, incumbents in this
position classification must ably perform the following functions:

Coordinates the administrative and business management functions of the Community
Development Department, including oversight of the Building, Economic
Development/Housing, Engineering, and Planning Divisions, the processing and preparation of
budgets, including general, special revenue, grants, capital improvement, and internal service
funds; revenue, fee rates and schedules, equipment, and personnel functions.

Plans, organizes directs and manages all activities of the Community Development Department
including development/environmental review, planning, building and safety, zoning, engineering,
community preservation and housing/community development.

Coordinates Community Development Department activities with those of other departments as
needed.

Adpvises the City Manager, City Council, the Planning Commission and other City departments/
divisions on issues pertaining to applicable Community Development issues.

Serves as the City's representative in development and land use matters.



Serves as staff representative to the Planning Commission and as a technical advisor to the
Successor Agency of the West Covina Redevelopment Agency.

Represents the City in related issues before a variety of groups, the public and other agencies.
Develops, recommends, administers, interprets and enforces departmental policies and
procedures and assists in the development and administration of the City's community
development related policies and regulations.

Selects and is responsible for the training, supervision, and evaluation of all departmental staff,
Makes Community Development Department budget recommendations and administers the
expenditure of funds.

Directs and participates in the preparation of a wide variety of surveys, plans, specifications,
request for proposals, studies, reports, contracts, agreements, agenda reports, correspondence,
resolutions and ordinances in accordance with applicable state and federal laws and local codes
and standards.

Formulates, recommends and implements department goals and develops workload indicators to
measure progress towards goal achievement,

Prepares, coordinates, and administers the City's General Plan.

Actively recruits and assists businesses with relocation and those who wish to develop in the
City.

Seeks, develops and makes recommendations on alternative sources of funding as appropriate.
Reviews and analyzes a variety of materials, records, contracts, reports and other data and makes
recommendation for change as needed.

Attends a varicty of City Council, Commission, other public meetings and civic functions and
represents the City.

Assists in the preparation of the Community Development Department annual budget and the
control of expenditures that relate to division activities and develops appropriate justification for
requested changes in personnel, materials and equipment.

Serves as Acting City Manager as assigned.

Perform related duties as needed.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge

Knowledge of principles, methods and practices of economic development; familiarity with the
fundamentals of real-estate analysis including financial and economic review processes;
knowledge of laws and practices affecting City Planning, Engineering, and Building and Safety;
and knowledge of the principles of organization, administration, budget and personnel
management,




Required Abilities

Ability to effectively manage and supervise subordinate personnel, develop and maintain
positive working relationships, communicate effectively both orally and in writing, facilitate
quality customer service, effectively resolve conflicts, anticipate changing circumstances and
operational needs, make critical decisions, and provide effective assistance and recommendations
to the City Manager.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

eurrent-employment:

Any combination of education, training, and experience that has provided the knowledge, skills,

and abilities necessary to perform the essential duties of the position is qualifying. A typical way
of obtaining the required qualifications is:

Option 1:

Experience: AtleastEight years of experience in community development comprising of three
years in a supervisory position or other managerial capacity; supervision over building and
safety, engineering, city planning, and economic development/housing projects; experience in
the implementation and development of major commercial developments; building code,
successor agency knowledge, public works knowledge, and/or general plan implementation, also
desired.

Education: Bachelor's degree from an accredited university in public administration, business
administration, urban planning, civil engineering, or related fields.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
vear for year basis.

Experience: 12 vears of experience in community development compromising of three yearsin a
supervisory position or other managerial capacity: supervision over building and safety,

engineering, city planning, and economic development/housing projects: experience in the
implementation and development of major commercial developments: building code, successor

agency knowledge, public works knowledge. and/or general plan implementations, also desired.

Possession of an advanced graduate degree in public or business administration, urban planning,
civil engineering, or related fields. is highly desirable and may substitute for required experience.



Licenses and Certifications

Must possess a valid Class C driver's license.

American Institute of Certified Planners (AICP) certification highly desirable.

License as a Professional Engineer (PE) with the State of California is highly desirable.

Physical Requirements

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.

Supplemental Information

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2




ATTACHMENT NO. 14

PROPOSED- REDLINED VERSION
CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Public Works Director
Bargaining Unit: Department Head

Class Code: DH

Salary Grade: DHOS

Salary: $151,320- $204,300
FLSA: (Exempt)

Date Updated: 07/14/2025
Description

Description

Under general administrative direction, plans, directs, manages, and oversees the operation and
activities of the Maintenance Division including the development, maintenance, of the City’s
community parks/open space, fleet management , maintenance and operation of City facilities,
sewer lines, and streets. The Director ensures all resources are properly allocated and managed;
provides long-range planning for department programs, projects and needs; coordinates assigned
activities with other departments and outside agencies; provides highly responsible and complex
administrative support to the City Manager; and does related work as required.

Examples of Duties

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to this class.

e Assumes full management responsibility for the Public Works Department.

e Develops, implements and monitors long-term plans, goals and objectives focused on
achieving maintenance.

o Develops and submits appropriate application and documentation necessary to secure
funding sources. Maintains appropriate records for compliance with these funding
sources.

e Reviews work in progress, specifications, estimates, and contract documents for street,
sewer, storm drain, bridge, and other projects.

e Provides direction for the department staff; approves a variety of policy and procedure
changes and revisions; participates in special projects of department; reviews actions and
effectiveness of the respective divisions.

o Directs the preparation and maintenance of records, field notes, reports, maps, plots,
deeds, benchmarks, monuments, and similar information and records.

e Manages and participates in the development and administration of the department’s
budget; directs the forecast of additional funds needed for staffing, equipment, and
supplies; directors the monitoring of and approves expenditures; directs and implements
budgetary adjustments as necessary.

o Selects, trains, motivates, and directs department personnel; evaluates and reviews work
for acceptability and conformance with department standards, including program and
project priorities and performance evaluations; works with employees to correct



deficiencies; implements discipline and termination procedures; responds to staff
questions and concerns.

Confers with engineers, developers, architects, and a variety of outside agencies and the
general public in acquiring information and coordination of engineering, public works,
utilities, streets, and related matters; provides information regarding these mattets.
Performs site inspections during construction to ensure methods and materials are in
compliance with regulations for system safety or design,

Represents the department to other City departments, elected officials, and outside
agencies; explains and interprets departmental programs, policies, and activities;
negotiates and resolves significant and controversial issues,

Manages the inspection of development projects and City capital and maintenance
projects to ensure compliance with codes, ordinances, approved plans, specifications, and
conditions,

Manages Public Works contracts; conducts negotiation and administration of contracts.
Oversees the Landscaping Maintenance Districts as well as the Citywide Assessment
Districts.

Ensures overall quality of the department's service by developing, reviewing, and
implementing policies and procedures to meet legal requirements and City needs;
continuously monitors and evaluates the efficiency and effectiveness of service delivery
methods and procedures; assesses and monitors the distribution of work, support systems
and internal reporting relationships; identifies opportunities for improvement; and directs
the implementation of change.

Prepares, reviews, and presents staff reports, various management and information
updates, as well as reports on special projects as assigned by the City Manager.
Responds to and resolves difficult situations and sensitive citizen inquires and
complaints.

Oversees the development of specifications and bid documents for a variety of public
works and public utilities-related designs, construction and maintenance projects,
recommends contract awards, negotiates contract provisions and coordinates, reviews,
inspects and monitors and approves contractor’s performance.

Reviews and advises for completeness and accuracy on developments plans, permits for
work in City rights-of-way, project construction plans and specifications.

Manages the application process for acquiring and administering County, State and
Federal Grants.

Performs related duties as assigned.

Assigns the design and execution of projects to subordinate staff, contractors, and
consultants,

Reviews work in progress and approves final designs, specifications, estimates, and
contract documents for the Public Services Department.

Prepares and administers the annual budget for the Public Services Department, approves
the forecast of funds needed for staffing, equipment, materials, and supplies, approves
expenditures, and implements budgetary adjustments as appropriate and necessary.
Oversees the planning, development, and delivery of a comprehensive recreation and
leisure programs; identifies community needs and directs staff in delivery of programs;
creates fee structures.




Oversees the maintenance and repair of City facilities; creates maintenance programs and
directs staff in maintenance programs including preventative maintenance programs;
plans for building repairs and renovations; coordinates with consultants and provides
appropriate recommendations.

Identifies grant and other funding opportunities; oversees the preparation of grant
applications and administers grant programs.

Prepare and present verbal and written reports to the City Council, County Board of
Supervisors, Commission, governmental agencies, and community groups,

Formulate and recommend a variety of policy and procedure changes and revisions;
participates in special projects of the department; reviews actions and effectiveness of the
respective divisions.

Reviews and approves the work of consultants engaged by the city.

Continuously monitor and evaluate the efficiency and effectiveness of programs and
services delivery methods, based on desired outcomes. Assess workloads, administrative
support systems, and internal working relationships to identify opportunities for
improvement.

Plans, directs, and coordinates, through subordinate level staff, the Public Services
Department’s work plan; assigns projects and programmatic areas of responsibility;
reviews and evaluates work methods and procedures; meets with key staff to identify and
resolve problems.

Selects, trains, motivates, and evaluates assigned personnel; provides or coordinates staff
training; works with employees to correct deficiencies; implements.

Typical Qualifications

Any combination of education and experience that has provided the knowledge, skills, and
abilities necessary for an executive level finance position. A typical way of obtaining the
required qualifications is to possess the equivalent of:

Knowledge of:

Operations, services, and activities of a comprehensive recreation, parks/open space, and
facilities maintenance program.

General knowledge of the field of traffic and sanitary engineering on the municipal level.
Philosophy, principles, and techniques of providing and assessing the recreational, parks,
and facility needs of a community.

Practices and methods of parks, facilities maintenance.

Occupational hazards and standard safety practices.

Skills in resource development to garner grants, legislative appropriations, donations,
sponsorships, and in-kind services for programs.

Principles and practices of public administration, including long-range planning,
budgeting, purchasing, and maintaining public records.

Applicable federal, state, and local laws, regulations, and standards.

Standard office equipment, including personal computers and computerized applications
and programs including Microsoft office suite.

Research methods and report preparation and presentation.

Business arithmetic.

Principles and practices of sound business communication; correct English usage,
including spelling and grammar,




The principles of administration, budgeting, supervision, personnel, and training.
Municipal organization operation and applicable state and federal laws.
Discipline and termination procedures.

Ability to:

Plan and coordinate the work of engineering and technical personnel engaged in office
and field work.

Prepare, review, and approve comprehensive reports, plans, and estimates in a
professional manner.

Maintain effective working relationships with administrative personnel, public officials,
contractors, and members of the public.

Prepare contract documents and supervise and coordinate the administration of such
contracts.

Prepare and operate in accordance with an approved budget.

Develop and administer effective department and program goals, objectives, policies, and
methods for evaluating achievement and performance levels.

Organize, set priorities, and exercise expert independent judgment within areas of
responsibility.

Develop and implement appropriate procedures and controls.

Communicate effectively, both orally and in writing.

Present proposals and recommendations clearly, logically, and persuasively.

Operate a computer and standard business software.

Use tact and diplomacy in dealing with sensitive and complex issues, situations and
concerned people.

Make accurate mathematical calculations.

Understand and follow written and oral instructions.

Operate a computer and standard business software and other standard office equipment.
Exercise tact and diplomacy in dealing with sensitive, complex, and confidential
personnel issues and employee situations.

Establish and maintain effective working relationships with all those encountered in the
course of work.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training. and experience that has provided the knowledge. skills,

and abilities necessary to perform the essential duties of the position is qualifying. A typical way

of obtaining the required qualifications is:




Option 1:
Education:
Bachelor’s degree in parks and recreation administration, public administration, or related field.

prpeeprtireed

Experience: Seven{7) years of increasingly responsible experience in progressively responsible
experience in the development, implementation, operation, of parks, recreation, and facilities
programs including three {3} years in a supervisory capacity. -

Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
year for year basis.

Experience: 11 vears of increasingly responsible experience in progressively responsible
experience in the development, implementation, operation of parks, recreation, and facilities
programs including 3 vears in a supervisory capacity.

Master's Degree in a related field is desirable.

Licenses/ Certificates/ Special Requirements
A valid California Class C Driver’s License with a satisfactory driving record is required.

PHYSICAL REQUIREMENTS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions Work is performed in a variety of environmental conditions. There is exposure to
temperature variations, noise, vibrations, fumes, odors, and dust. Physical demands require
bending, stooping, standing, and walking. Mental demands require the use of written and oral
communication skills; reading and interpretation of data, information, and documents; analysis
and solving of problems; use of math and logical reasoning; observation and interpretation of
situations; learning and applying new information or new skills; working under deadlines with
constant interruptions; interacting with City staff and other organizations; and may involve
dealing with dissatisfied or quarrelsome individuals.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the city will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



ATTACHMENT NO. 15
City of West Covina

Human Resources Commission

CITY OF WEST COVINA
HUMAN RESOURCES COMMISSION MEETING
MINUTES OF THE REGULAR MEETING

WEDNESDAY, AUGUST 13, 2025

MEETING CALLED TO ORDER 6:21 p.m.
INVOCATION Commissioner Gomez
PLEDGE OF ALLEGIANCE Carmelita Underwood
ROLL CALL

Commissioners Present: E. Gomez, S. Verceles D. Carlock

Commissioners Absent: H. Torres, R. Franco

Staff Present: Carmelita Underwood, Human Resources Director

Karen Ogawa, Finance Director

ORAL COMMUNICATIONS — Three (3) minutes per speaker
Please state your name and city of residence for the record when recognized by the Committee
Chair,

None.
APPROVAL OF MINUTES
1) APPROVAL OF THE MINUTES OF AUGUST 14, 2024, MEETING

It is recommended that the Human Resources Commission approve the Minutes
for the Meeting of August 14, 2024,

Motion by Carlock seconded by Verceles to Approve the Minutes of the
Meeting of August 14, 2024,

Motion carried 3-0; 2 absent




ACTION ITEMS TO CITY MANAGER/CITY COUNCIL

2) CONSIDERATION OF JOB DESCRIPTION FOR PAYROLL SERIES

3)

It is recommended that the Human Resources Commission approve the updated
job description and salary grade for the Payroll Specialist IT and Payroll Analyst
positions.

Motion by Gomez seconded by Carlock to Approve the updated job description
and salary grade for the Payroll Specialist II and Payroll Analyst positions.

Motion carried 3-0; 2 absent

CONSIDERATION OF UPDATED JOB DESCRIPTIONS FOR
EXECUTIVE MANAGEMENT POSITIONS

It is recommended that the Human Resources Commission approve the following
job descriptions, change code and salaries under the Department Heads positions
and to address internal salary compaction created by the Assistant Finance Director
classification:

. Assistant City Clerk

. Assistant City Manager

. City Manager

. Code Enforcement Director

. Community Development Director
. Community Services Director

. Deputy City Manager

. Finance Director

. Fire Chief

10. Human Resources & Risk Management Director
11. Planning Director

12. Police Chief

13. Public Health Officer

14. Public Services Director

15. Public Works Director

O 01Oy BN =

Motion by Carlock seconded by Verceles to Approve the updated job description
for executive management positions.

Motion carried 3-0; 2 absent

DIRECTOR’S REPORT
COMMISSIONER REPORTS

ADJOURNMENT - 7:29 p.m.

/
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Carmelita Underwood
Human Resources Director



ATTACHMENT NO. 16

RESOLUTION NO. 2025-72

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE REPEAL
AND REPLACEMENT OF THE EXECUTIVE
MANAGEMENT CLASS SPECIFICATIONS AND REVISED
SALARY RANGES FOR EXECUTIVE MANAGEMENT
POSITIONS

The City Council of the City of West Covina hereby finds and declares as follows:

WHEREAS, the Human Resources Department, as needed, reviews class
specifications and/or pay grades to ensure position specifications and compensation are
in alignment with current demands and comparable with similar classifications within the
public sector labor market; and

WHEREAS, the City’s Executive Management positions include the City Manager,
Assistant City Manager, Deputy City Manager, Finance Director, Assistant City Clerk,
Police Chief, Fire Chief, Code Enforcement Director, Community Development Director,
Community Services Director, Human Resources and Risk Management Director,
Planning Director, Public Health Officer, and Public Works Director; and

WHEREAS, pursuant to the City Council’s direction, the Human Resources
Department has reviewed the specifications for the Executive Management positions and
prepared updates to such specifications; and

WHEREAS, on August 13, 2025, the Human Resources Commission reviewed
and approved the revised class specifications and salary ranges for the Executive
Management positions, attached hereto as Exhibit A and incorporated herein; and

WHEREAS, the City Council desires to approve the repeal and replacement of the
Executive Management class specifications and updated salary ranges for the Assistant
City Clerk, Human Resources and Risk Management Director, and Code Enforcement
Director positions.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA,
CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The City Council hereby approves the repeal of the existing class
specifications for the Executive Management positions.

SECTION 2. The City Council hereby approves replacing the repealed
specifications with the specifications attached hereto as Exhibit A.

SECTION 3. The City Council hereby approves the following salary range for the



Assistant City Clerk classification:

CLASSIFICATION

MONTHLY PAY RANGE

STEP 1

STEP 2

STEP 3

STEP 4

STEP 5

Assistant City Clerk

$9,316.00

$12,576.00

SECTION 4. The City Council hereby approves the following salary range for the
Human Resources & Risk Management Director classification:

CLASSIFICATION

MONTHLY PAY RANGE

STEP 1

STEP 2

STEP 3

STEP 4

STEP 5

Human Resources & Risk
Management Director

$12,610.00

$17,025.00

SECTION 5. The City Council hereby approves the following salary range for the
Code Enforcement Director classification:

CLASSIFICATION

MONTHLY PAY RANGE

STEP 1

STEP 2

STEP 3

STEP 4

STEP 5

Code Enforcement
Director

$12,610.00

$17,025.00

SECTION 6. The City Clerk shall certify to the adoption of this resolution and shall
enter the same in the book of original resolutions and it shall become effective

immediately.

APPROVED AND ADOPTED this 2nd day of September, 2025.

APPROVED AS TO FORM

Thomas P. Duarte
City Attorney

Tony Wu
Mayor

ATTEST

Monique S. De La Rosa
Deputy City Clerk




I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West Covina,
California, do hereby certify that the foregoing Resolution No. 2025-72 was duly adopted
by the City Council of the City of West Covina, California, at a regular meeting thereof
held on the 2nd day of September, 2025, by the following vote of the City Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Monique S. De La Rosa
Deputy City Clerk



EXHIBIT A

CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Assistant City Clerk
Bargaining Unit: Department Head
Class Code: DH2

Salary Grade: DHI13 DHI12

Salary: $111,792-§150,912

FLSA:

(Exempt)

Date Updated: 8/1/2025

Description
JOB SUMMARY

Under general direction, organizes, supervises, coordinates, and manages coordination and
recordation of all City Council meetings, records management, and the City's Pet License
Program. As the City Clerk is an elected part-time position, the Assistant City Clerk is
responsible for all the daily activities associated with the office of the City Clerk.

Examples of Duties

Essential Functions:

Attends all meetings of the City Council and Community Development Commission and
prepares corresponding minutes.

Supervises the file maintenance of minutes, resolutions, ordinances, agreements and other
official City documents.

Attests and certifies City documents, including but not limited to, contracts, agreements,
ordinances and resolutions.

Prepares legal notices for hearings, ordinances, special meetings, public bids and
elections.

Assists the City Manager's office in the compilation of the agenda for City Council
meetings.

Responsible for compiling and recommending documents to be destroyed.

Supervises and coordinates the Citywide microfilm program.

Responsible for recordation of appropriate City documents with the County Recorder.
Serves as contract administrator for the microfilm program, municipal elections, and
related programs as necessary.

Supervises and coordinates the pet licensing program including contract administration
for animal control activities.

Supervises full-time and limited-service City Clerk's office staff members.

Administers oaths and takes affidavits.

Registers voters and conducts municipal elections.

Serves as Filing officer for campaign reporting and statements of economic interest,
pursuant to the Political Reform Act.

Conducts bid openings for capital improvement projects.



e Maintains and updates City municipal code.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Knowledge of municipal recordkeeping requirements, Brown Act provisions, Fair Political
Practices regulations, and contract administration; ability to supervise staff, prepare reports and
communicate effectively both orally and in writing.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:

e Education: Graduation from an accredited college or university with a bachelor’s degree
in public administration, business administration, or a field closely related to the
position’s area of assignment.

o Experience: 3 years of increasingly responsible professional experience in progressively
responsible experience in a City or County Clerk's office including a minimum of 2 years
in management or supervisory capacity.

Option 2:

e Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis

e Experience: 7 years of increasingly responsible professional experience and including a
minimum of 2 years in a management or supervisory capacity

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

SUPPLEMENTAL INFORMATION:



The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Assistant City Manager
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DHO04

Salary: $154,824- $208,968
FLSA: (Exempt)

Date Updated: 07/14/2025

Description

Job Summary:

To assist the City Manager in planning, organizing, and directing the activities of all City
departments; to supervise the activities of the City manager's Office; to coordinate activities
among and with other divisions and departments; to provide highly complex staff assistance to
the City Manager and City Council; to be responsible for oversight of specific operational areas
of the city as may be assigned by the City manager; to serve as the Acting City Manager in the
City Manager's absence; and to do related work as required.

Examples of Duties

Essential Functions

Assist the City manager in developing, planning, implementing, and administering
Citywide goals and objectives, as well as policies and procedures necessary to provide or
improve new or modified programs, systems, policies, and procedures. Perform or
supervise comprehensive management analyses of a wide range of municipal policies,
organization, procedures, budgetary and finance areas; provide staff assistance to the City
Manager and City Council; prepare and present staff reports and other necessary
correspondence.

Provide highly complex staff assistance to the city Council, commissions, committees
and the City Manager in matters related to a wide variety of City administration activities
and programs.

Provide direction, supervision and/or advice to City department management; prepare the
City's work program; coordinate interdepartmental activities, as well as City activities
with outside agencies and organizations.

Exercise direct and indirect supervision over management, professional, and clerical staff.
Assigns work activities; directs special projects and programs; monitors work flow, and
reviews and evaluates work products, methods, and procedures.

Serves as Acting City Manager in the City Manager's absence.



e Assist the City Manager in directing the development and administration of the City's
budget, which may include supervision of the preparation of the Executive Budget.
Provide direct oversight of the management of the City Budget and City work program,
including those management information systems established to track progress of the
City operations toward achieving established goals.

e Direct, supervise, and participate in the City's legislative information program,
ombudsman program and the community image program. supervise and direct the City's
ombudsman Program; review and respond to the sensitive or complex citizen complaints
or requests for information; oversee the preparation of City publications.

e Meet with members of the public including members of the business community and
citizen groups to explain City policies, procedures, goals, and objectives; negotiate
agreements and resolve difficult City administration-related problems and questions.

Typical Qualifications

Required Knowledge:

Knowledge of: modern principles, methods, and problems in municipal public administration
including organization, personnel, and fiscal management systems and procedures; knowledge of
research methodology, including statistical and financial analysis, and report preparation;
knowledge of city government and intergovernmental relationships.

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge, skills, and
abilities to perform the essential duties of the position is qualifying. Incumbents will possess the
most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Education, Training, and Experience

Any combination of education, training, and experience that has provided the knowledge, skills,
and abilities necessary to perform the essential duties of the position is qualifying. A typical way
of obtaining the required qualifications is:

Option 1:

Education: Graduation from an accredited college or university with a bachelor’s degree in
public administration, business administration, or a field closely related to the position’s area of
assignment. Master’s degree desired.

Experience: 5 years of increasingly responsible professional experience in [field/department
specialty], including a minimum of [insert range, e.g., three to five years] in management or
supervisory capacity.



Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis.

Experience: 9 years of increasingly responsible professional or management experience in
administrative analysis, and administrative research in a municipal government setting, including
a minimum of 5 years in management or supervisory capacity

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: City Manager
Bargaining Unit: Department Head
Class Code: CM

Salary Grade: DHO1

Salary: Range

FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under the direction of the City Council, the City Manager will serve as the Chief Executive
Officer of the City and be the key staff advisor to the City Council. His/her responsibilities will
be to implement policies as directed by the City Council and enforce all municipal laws and
regulations for the benefit of the community.

Examples of Duties

Powers and duties of the position, as set forth in the City's Municipal Code

include, but are not limited to:

Enforce all laws and ordinances of the City and see that all laws of the

State pertaining to the City are faithfully observed.

Recommend to the City Council for adoption such measures and ordinances as he/she
deems necessary or expedient.

Make investigations into any of the affairs of the City and any department or division
thereof, and any contract or the proper performance of any obligations of the City.
Examine or cause to be examined the official conduct of any officer or employee of the
City.

Investigate all complaints in relation to matters concerning the administration of the City
government and in regard to the service maintained by public utilities in the City, and to
see that all franchises, permits, contracts and privileges granted by the City are faithfully
performed and observed.

Exercise general supervision over all public buildings, public parks and all other public
property which are under the control and jurisdiction of the City. Direct the planning and
construction of all public works.

Authority to control and give directions to all heads of departments and to subordinate
officers, and employees of the City under his/her jurisdiction through their department
heads.

Appoint, remove, promote and demote any and all officers and employees of the City,
except the City Clerk, City Attorney and City Treasurer, subject to the rules and
regulations of any applicable civil service or other personnel system in effect.
Recommend to the City Council such organization or reorganization of offices, positions,
departments or units under his/her direction, including the transfer of employees between
departments and offices, as may be indicated in the interest of efficient, effective and
economical conduct of the City's business.



Attend all meetings of the City Council, unless excused therefrom. May participate in
Council deliberations but will not have a vote.

May attend any and all meetings of City commissions, boards or committees created by
the City Council, upon his/her own volition and will attend such meetings upon direction
of the City Council.

Keep the City Council at all times fully advised as to the financial condition and future
needs of the City and to make such recommendations as may seem appropriate or
desirable. Prepare and submit to the City Council at the end of each fiscal year a
comprehensive report of the finances and administrative activities of the City for the
preceding fiscal year.

Prepare and submit the proposed annual budget and the proposed annual salary plan to
the City Council for its approval and be responsible for the administration thereof upon
adoption by the City Council.

Prepare and enforce rules and regulations governing the contracting for, purchasing,
storing, distribution and disposal of all supplies, materials and equipment required by any
office, department or agency of the City and to recommend them to the City Council for
adoption.

Devote his/her entire time to the duties of the office in the interests of the City.

Perform such other duties and exercise such other powers as may be delegated from time-
to-time by ordinance, resolution or other action of the City Council.

Typical Qualifications:

Education, Training, and Experience

Any combination of education and experience that provides the required knowledge, skills, and
abilities to performs the essential job duties of the position is qualifying. A typical way of
obtaining the required qualification is:

Option 1:

Education: Graduation from an accredited college or university with a bachelor’s degree
in public administration, business administration, or a field closely related to the
position’s area of assignment. A master's degree in a related field is desirable.
Experience: The selected candidate must have significant experience in municipal
finance, economic development, employee/labor relations, and will have worked as a
City Manager or Assistant City Manager in a medium or large municipality with
comparable demographics and scope of services.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis.

Experience: The selected candidate should have 10 years of increasingly responsible
professional or management experience in municipal finance, economic development,
employee/labor relations, and will have worked as a City Manager or Assistant City
Manager in a medium or large municipality with comparable demographics and scope of
services. Experience with California municipalities is preferred.



REQUIRED KNOWLEDGE, SKILLS & ABILITIES

The qualified candidate will have excellent interpersonal, written and oral communication
skills. In addition, he/she should have knowledge of: Federal and State laws, rules and
regulations regarding local government operations as well as the principles and procedures of
municipal organizations.

ADDITIONAL REQUIREMENTS

The City Manager should also be able to:

Analyze trends (problems and opportunities) and develop long range plans in
consideration.

Effectively supervise subordinate personnel.

Establish and maintain effective working relationships.

Foster teamwork and stakeholder buy-in.

Lead and gain the cooperation of the City Council, officials, employees, and the public.
Ensure outstanding customer service is delivered by the organization.

Supplemental Information
Other Necessary Requirements
Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Public Safety Director
Bargaining Unit: Department Head
Class Code: DH

Salary Grade: DHO05

Salary: $151,320 $204,300
FLSA: (Exempt)

Date Updated: 08/07/2025
Description

Job Summary
Under general direction, the Code Enforcement Director is responsible for the development and

administration of the city code enforcement programs designed to address quality of life issues
throughout the city. This includes zoning, health, building, fire, safety, and other forms of
municipality codes. The Director oversees and manages the code enforcement and parking
enforcement for the city. The Director, directs, supervises incumbents provides leadership,
represent the unit during various meetings, responds to request for information, presents in
public and private meetings, and answers inquiries from elected and appointed officials. The
Director coordinates the development of enforcement and compliance programs and serves as a
key member of the City's management team. The Director will also function as the liaison with
the City Manager's office concerning enforcement issues. This position coordinates with other
City departments, has significant contact with local and regional law enforcement agencies and
monitors updates to State and Federal Law. The Director shall also serve as a liaison and lead
contact for the City’s Emergency Operation Plan.

Examples of Duties

ESSENTIAL FUNCTIONS
The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the

position if the work is similar, related or a logical assignment to this class.

e Assumes management responsibility for assigned services and activities of the Code
Enforcement Division including enforcement of certain buildings, Health and Safety,
Business and Professions, vehicle, and City municipal and zoning codes that protect
health, safety, and general welfare of residents and visitors.

e Develops, implements and supervises a code enforcement program involved in the
efficient and effective enforcement of codes related to housing, dangerous buildings,



abandoned/inoperative vehicles, trash, weeds, business operating without proper business
license, and other health and safety violations.

Manages and participates in the development and implementation of goals, objectives,
policies, and priorities for assigned programs.

Recommends and administers policies and procedures.

Monitors and evaluates the efficiency and effectiveness of service delivery methods and
procedures.

Recommends, within departmental policy, appropriate service and staffing levels.
Plans, directs, coordinates, and reviews the work plan for assigned staff involved in
investigating code violations and initiating procedures to abate violations.

Assigns work activities, projects, and programs to implement Council's plans.

Reviews and evaluates work products, methods, and procedures.

Meets with staff to identify and resolve problems.

Participates in field activities and investigations.

Reviews reports prepared by Code Enforcement Officers.
May issue citations and prepare requests for criminal complaints as appropriate.
Prepares cases for prosecution, and materials for city council's and committees' hearings.

May testify in court regarding compliance action.
Reviews and analyzes statistical information from reports.

Track case information and review data entry for consistency.

Selects, trains, motivates, and evaluates assigned personnel.

Provides or coordinates staff training.

Works with employees to correct deficiencies.

Implements discipline and termination procedures.

Oversees and participates in the development and administration of the Code
Enforcement Division's annual budget.

Participates in the forecast of funds needed for staffing, equipment, materials, and
supplies, monitors and approves expenditures, and implements adjustments.

Provides responsible staff assistance to the City Manager; conducts a variety of
organizational studies, investigations, and operational studies; recommends modifications
to Code Enforcement programs, policies, and procedures as appropriate.

Serves as the liaison for the Code Enforcement Division to other divisions, departments,
and outside agencies.

Attends various meetings to work with and educate citizens.

Responds to and resolves difficult and sensitive inquiries and complaints.

Negotiates and resolves sensitive and controversial issues.

Serves as staff on a variety of boards, commissions, and committees.

Prepares and presents staff reports and other necessary correspondence.

Attends seminars, classes, professional group meetings, and reviews professional
literature.



Stays abreast of current developments, new trends, and innovations in the field of code
enforcement.
Performs related duties as required.

Typical Qualifications

Any combination of education and experience that has provided the knowledge, skills, and
abilities necessary for an executive level position. A typical way of obtaining the required

qualifications is to possess the equivalent of:

Knowledge of:

Operational characteristics, services, and activities of a comprehensive municipal code
enforcement program.

Principles and practices of program development and administration. Principles and
practices of municipal budget preparation and administration. Principles of supervision,
training, and performance evaluation.

Pertinent federal, state, and local laws, codes, and regulations including current land use,
zoning, municipal, and applicable building codes as they apply to code enforcement,
mobile-home enforcement, and business licensing.

Procedures involved in the enforcement of codes and regulations including methods and
techniques of conducting and documenting field investigations.

Legal procedures involved in the enforcement of land use and environmental regulations.
Court documents and procedures including procedures for citation issuance and obtaining
various types of inspection warrants.

City services and organizational structure as they relate to code enforcement. Effective
customer service and public relations practices.

Principles and procedures of record keeping.

Methods and techniques of business correspondence and technical report preparation.
Modern office procedures, methods, and equipment including computers and supporting
word processing and spreadsheet applications

Ability to:

Oversee and participate in the management of a comprehensive code enforcement
program.

Oversee, direct, and coordinate the work of lower-level staff.

Select, supervise, train, and evaluate staff.



o Participate in the development and administration of division goals, objectives, and
procedures.

e Research, analyze, and evaluate new service delivery methods and techniques. Prepare
and administer large program budgets.

e Prepare clear and concise administrative and financial reports.

e Analyze problems, identify alternative solutions, project consequences of proposed
actions, and implement recommendations in support of goals.

o Interpret and apply federal, state, and local policies, laws, and regulations. Operate office
equipment including computers and supporting word processing, spreadsheet, and
database applications.

e Prepare and conduct presentations to groups of varying sizes.

o Represent the City in a professional manner in dealing with staff, citizens, news media,
and other agencies and groups.

e Demonstrate an awareness and appreciation of the cultural diversity of the community.
Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the course
of work.

Minimum Qualifications
Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications:

Option 1:

e Education: Graduation from an accredited college or university with a bachelor’s degree
in public administration, business administration, or a field closely related to the
position’s area of assignment.

o Experience: 15 years of increasingly responsible professional experience in
progressively responsible experience Fifteen years (full-time equivalent) of increasingly
responsible code enforcement, investigative, and/or inspection experience including 10
years (full-time equivalent) of administrative and supervisory responsibility.

Option 2 :
o Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis

e Experience: 15years of increasingly responsible professional experience and including a
minimum of 10 years in a management or supervisory capacity

Fifteen years (full-time equivalent) of increasingly responsible code enforcement, investigative,
and/or inspection experience including ten years (full-time equivalent) of administrative and
supervisory responsibility.



Physical Requirements

Public contact.

Communication with diverse community.

Ability to handle pressure and fluctuating workload.

Use of dexterity to type, write and perform related duties.

Handle light weights, and move around as needed Stand, sit and walk for extended periods of
time.

Read, interpret and apply rules, regulations, policies and procedures.

Other/ Special Requirements
Licenses/Certificates:

e Avalid CA Driver License.
e Possession of PC 832, or ability to obtain PC 832 within six months from employment.

Physical Requirements

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer

Other Necessary Requirements
Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Community Development Director
Bargaining Unit: Department Head

Class Code: NON-REP

Salary Grade: DHO07

Salary: $133,236- $179, 892

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

Description

JOB SUMMARY

Under the direction of the City Manager, the Community Development Director is responsible
for the development and administration of programs designed to address community
development programs and services. The Director oversees the following divisions: Building,
Economic Development/Housing, Engineering, and Planning. The Director coordinates the
development review process and serves as a key member of the City's management team. The
position will also oversee the building plan check and inspection process and the Planning
Commission and function as the liaison with the City Manager's office concerning development
issues. The Director will supervise the maintenance of accurate City maps and engineering
records. The position plans, directs and coordinates the activities of the City of West Covina
Community Development Commission, West Covina Housing Authority, and the Successor
Agency of the former West Covina Redevelopment Agency; coordinates with other City
departments, has significant contact with developers and monitors development projects.
Examples of Duties

Essential Job Functions:

Under general direction of the City Manager and with minimal assistance, incumbents in this
position classification must ably perform the following functions:

Coordinates the administrative and business management functions of the Community
Development Department, including oversight of the Building, Economic
Development/Housing, Engineering, and Planning Divisions, the processing and preparation of
budgets, including general, special revenue, grants, and capital improvement, and internal service
funds, revenue, fee rates and schedules, equipment, and personnel functions.

Plans, organizes directs and manages all activities of the Community Development Department
including development/environmental review, planning, building and safety, zoning, engineering,
community preservation and housing/community development.

Coordinates Community Development Department activities with those of other departments as
needed.

Advises the City Manager, City Council, the Planning Commission and other City departments/
divisions on issues pertaining to applicable Community Development issues.

Serves as the City's representative in development and land use matters.




Serves as staff representative to the Planning Commission and as a technical advisor to the
Successor Agency of the West Covina Redevelopment Agency.

Represents the City in related issues before a variety of groups, the public and other agencies.
Develops, recommends, administers, interprets and enforces departmental policies and
procedures and assists in the development and administration of the City's community
development related policies and regulations.

Selects and is responsible for the training, supervision, and evaluation of all departmental staff.
Makes Community Development Department budget recommendations and administers the
expenditure of funds.

Directs and participates in the preparation of a wide variety of surveys, plans, specifications,
requests for proposals, studies, reports, contracts, agreements, agenda reports, correspondence,
resolutions and ordinances in accordance with applicable state and federal laws and local codes
and standards.

Formulates, recommends and implements department goals and develops workload indicators to
measure progress towards goal achievement.

Prepares, coordinates, and administers the City's General Plan.

Actively recruits and assists businesses with relocation and those who wish to develop in the
City. Seeks, develops and makes recommendations on alternative sources of funding as
appropriate.

Reviews and analyzes a variety of materials, records, contracts, reports and other data and makes
recommendations for change as needed.

Attends a variety of City Council, Commission, other public meetings and civic functions and
represents the City.

Assists in the preparation of the Community Development Department annual budget and the
control of expenditures that relate to division activities and develops appropriate justification for
requested changes in personnel, materials and equipment.

Serves as Acting City Manager as assigned.

Perform related duties as needed.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge

Knowledge of principles, methods and practices of economic development; familiarity with the
fundamentals of real-estate analysis including financial and economic review processes;
knowledge of laws and practices affecting City Planning, Engineering, and Building and Safety;
and knowledge of the principles of organization, administration, budget and personnel
management.

Required Abilities

Ability to effectively manage and supervise subordinate personnel, develop and maintain
positive working relationships, communicate effectively both orally and in writing, facilitate



quality customer service, effectively resolve conflicts, anticipate changing circumstances and
operational needs, make critical decisions, and provide effective assistance and recommendations
to the City Manager.

MINIMUM QUALIFICATIONS
Education, Training, and Experience

Any combination of education and experience that provides the required knowledge, skills, and
abilities to perform the essential job duties of this position is qualifying. Incumbents will possess
the most desirable combination of training, skills, and experience as demonstrated by past and
current employment.

Option 1:

e Experience: 8 years of experience in community development comprising of three years
in a supervisory position or other managerial capacity; supervision over building and
safety, engineering, city planning, and economic development/housing projects;
experience in the implementation and development of major commercial developments;
building code, successor agency knowledge, public works knowledge, and/or general
plan implementation, also desired.

¢ Education: Graduation from an accredited college or university with a bachelor’s degree
in public administration, business administration, urban planning, civil engineering, or a
field closely related to the position’s area of assignment.

Possession of an advanced graduate degree in public or business administration, urban
planning, civil engineering, or related fields. is highly desirable and may substitute for
required experience.

Option 2:

e Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis.

e Experience: 12years of increasingly responsible professional experience and including a
minimum of 3 years in management or supervisory capacity.

Licenses and Certifications

Must possess a valid Class C driver's license.

American Institute of Certified Planners (AICP) certification highly desirable.

License as a Professional Engineer (PE) with the State of California is highly desirable.




Physical Requirements

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.

Supplemental Information

SUPPLEMENTAL INFORMATION:

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Community Services Director
Bargaining Unit: Department Head

Class Code: DH

Salary Grade: DHO09

Salary: $129,312- $174,564

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

JOB SUMMARY:

Under general direction, administers a department responsible for planning, organizing, and
directing community recreation programs, senior services, community social services, public
transportation programs, special community events, the Community Development Block Grant
Program, and park plans and programs.

Examples of Duties
Essential Functions:

Administers community related programs, activities and events through subordinate
department staff.

Ensures that services and programs are provided according to related laws, ordinances,
rules and regulations.

Makes presentations to the City Council and public groups regarding program proposals
and changes; advises the city council, City personnel and the public on Human Services
issues.

Acts as Secretary to the Community Services and Senior Citizens, Commissions;
establishes agendas and provides direction at monthly meetings.

Provides liaison to the Los Angeles County Transportation Commission for Prop A
funding.

Selects department employees; reviews and evaluates performance; executes necessary
disciplinary action.

Represents the City and acts as a liaison in discussions and planning of community
projects with advisory groups, other public agencies, professional organizations or
community groups.

Directs preparation of departmental budgets; makes budget presentations and justifies
submissions.

Develops and implements new or revised programs based upon the changing needs of the
community.

Non-essential Functions:

Coordinates the preparation of grant applications and reports.

Typical Qualifications



REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge

Thorough knowledge of the principles, procedures and resources of public, private, and inter-
agency human services programs, including funding sources, grant administration; knowledge of
public administration principles and practices; knowledge of laws affecting community programs
and services; ability to make public presentations, prepare and present reports; direct staff, and
manage a wide range of departmental operations.

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:
e Education: Graduation from an accredited college or university with a bachelor’s degree
in public administration, recreation administration, sociology or a field closely related to
the position’s area of assignment.

e Experience: 9 years of increasingly responsible professional experience in progressively
responsible experience in a human services role including a minimum of 2 years in
management or supervisory capacity.

Option 2:
e Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis.
e Experience: 9 years of increasingly responsible professional experience and including a
minimum of 2 years in management or supervisory capacity

Physical Requirements:

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.

SUPPLEMENTAL INFORMATION:

Licenses: Possession of a valid California Class C Driver's License with a satisfactory driving
record is required.



Special: Candidate must also possess the ability to travel to different sites and locations.
Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: DEPUTY CITY MANAGER
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DH12

Salary: $111,792- $150,912

FLSA: (Exempt)

Date Updated: 07/14/2025

Description

JOB SUMMARY

Under administrative direction, plans, directs, and coordinates activities of the Public Health
Department; implements policies and establishes procedures related to public health and related
community services; directs the development and administration of the department budget;
serves as a member of the city's executive leadership team; performs related duties as required.
This position will function as the designated Public Health Officer of the City.

This position reports to the City Manager and is responsible for the overall planning,
administration, and operation of the Public Health Department. The Public Health Officer will
assist in establishing the city’s Health Department.

The Public Health Officer is expected to exercise independent judgment, wisdom, common
sense, and initiative in establishing efficient and effective departmental operations consistent
with City Council policies and administrative guidelines established by the City Manager. The
Public Health Officer will participate actively in addressing issues of concern to the city, which
at times may not have a direct impact on their area of specialization.

Examples of Duties

Essential Functions:

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to this class.

e Provides overall medical direction and guidance for the Public Health Department and is
responsible for enforcing local health orders and ordinances and regulations prescribed
by the State Department of Health Services and the State relating to public health.

e Plans, directs, and coordinates various public health and environmental health programs
of the city in conformance with the Health and Safety Code of the State of California, the
city's health and sanitation code, and other related laws, standards, and regulations.

e Directs assessment and analysis of operational and service demands and develops
comprehensive plans to ensure the highest possible quality of life for the community;



confers with legal advisors, citizens, and City officials on public health and
environmental health problems; develops and implements related policies and
procedures.

Directs the preparation and administration of the Public Health Department's budget;
responsible for obtaining and managing grant funding; directs the implementation of
organizational development, training, and strategic planning to address operational needs
effectively.

Advises and otherwise assists the City Manager and City Council in understanding and
developing policies governing City responses to the community, environmental and
public health.

Coordinates public health-related activities with those of other agencies; establishes and
maintains mutually productive working relationships with residents, community/business
groups, and other public and environmental health organizations.

Directs the selection of department employees; plans and organizes work; directs the
development and implementation of work methods and standards; directs staff training
and development; maintains effective department discipline and morale; reviews and
evaluates employee performance; executes disciplinary action.

Provide advice, guidance, consultation, and direction to physicians, laboratories,
hospitals, health care providers, and the public in matters relating to diagnosis,
investigation, control, and prevention of communicable diseases. Networks with other
City, County, State and Federal officials regarding communicable disease matters.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Principles and practices of public health including current trends in policy, treatment, prevention,
education, related issues in a large and diverse urban population and of medicine relating to
evaluation, diagnosis and treatment in family planning and communicable disease diagnosis,
control, and treatment.

1.

Administrative principles and methods, including goal setting, program and budget
development and implementation.

2. Public health administration and Federal, State and local laws, regulations and programs
related to public health and communicable diseases.

3. Operating policies and functions of the State Department of Health Services and the
United States Public Health Service.

4. Emergency medical services and disaster response activities and planning.

5. Effective public and community relations.

6. Principles and practices of effective employee supervision, including selection, training,
goal setting, and positive motivational techniques.

Ability to:
1. Provide leadership and management necessary to address public health concerns.



10.

11

12.

Assess and analyze public health information and community needs.

Plan, organize, manage, and coordinate the work of staff engaged in preparing and
maintaining City-wide financial records and reports.

Plan and organize health operations to meet community health needs and State and
Federal laws/regulations within available resources.

Maintain confidential information according to legal standards and/or Federal, State, and
City government regulations.

Analyze complex administrative problems, evaluate alternatives, and make effective
recommendations.

Establish and maintain cooperative working relationships with a variety of citizens,
public and private organizations and businesses, commissions, committees, and city staff.
Develop and manage budgets conduct a variety of complex research and analysis.
Prepare presentation-quality narrative and statistical reports.

Communicate clearly and concisely both orally and in writing.

. Understand the impacts of the Affordable Care Act and other policies on public health

and demonstrate flexibility in the face of the changing landscape of public health.

Work with the legislative process and establish and maintain a positive rapport with local,
State, and Federal policy makers, City management and employees, public health
providers and the public.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:

Education: Graduation from a accredited college or university with a bachelor’s degree
in public administration, or a field closely related to the position’s area of assignment.
Experience: 9 years of increasingly responsible professional experience in progressively
responsible experience municipal government including a minimum of 2 years in a
management or supervisory capacity.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education
on a year-for-year basis.

Experience: 9 years of increasingly responsible professional experience and including a
minimum of 2 years in a management or supervisory capacity



Licenses/ Certifications

Valid license as a Physician and Surgeon issued by the State of California.

Board certification in a medical specialty recognized by the American Board of Medical
Specialties (ABMS).

Valid Drug Enforcement Administration (DEA) certificate is required within five (5) months of
appointment and must be maintained during employment.
Valid California Class C driver's license with a satisfactory driving record.

Physical Requirements:

The physical and mental demands described here are representative of those that must be met by
employees to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Physical Demands

While performing the duties of this job, the employee is regularly required to sit, talk, or hear,
both in person and by telephone; use hands to finger, handle and feel computers and standard
business equipment; and reach with hands and arms. The employee is frequently required to
stand and walk and on occasion will lift up to 25 pounds. Specific vision abilities required by this
job include close vision, distance vision, color vision, peripheral vision, depth perception, and
the ability to adjust focus.

Mental Demands

While performing the duties of this class, an employee uses written and oral communication
skills; reads and interprets complex data, information and documents; analyzes and solves
complex problems; uses math and mathematical reasoning; observes and interprets people and
situations; learns and applies new information and skills; performs highly detailed work; deals
with changing deadlines, frequent interruptions and multiple concurrent tasks; and interacts with
others encountered in the course of work, including frequent contact with customers and/or the
public and dissatisfied individuals.

Work Environment

The employee works in an office environment where the noise level is usually quiet. The
employee may be required to respond to emergency situations. The employee may be exposed to
biological hazards and disease/infestations.

Supplemental Information

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Finance Director

Bargaining Unit: Department Head

Class Code: DH

Salary Grade: DHO8

Salary: $159,084- $214,764

FLSA: EXEMPT

Date Updated: 06/27/2025

Description

JOB SUMMARY

Under administrative direction, plans, organizes, directs the auditing, budget preparation, general

accounting, grant accounting, cashiering services, business licensing, information technology,

transie

nt occupancy tax, and treasury functions, and purchasing activities of the City; oversees

various City tax and other revenue-producing programs; participation in special Citywide

manag

ement functions and projects such as long-term capital budgeting, installation of data

processing programs; and performs related duties as required.

Examples of Duties

Essential Functions:

The duties listed below are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related or a logical assignment to this class.
Oversees or directs the preparation of the City budget; supervises the review of budget
requests and the compilation of estimates and projections to effect a balanced budget.
Forecasts budget revenues; analyzes reserves; attends all budget meetings and hearings
held with various departments and divisions; assists with review of all budget documents
for the City; performs analysis; reviews cash flow projections; prepares long-term
financial analyses for the City.
Monitors and evaluates legislative, regulatory, and other governing body rulemaking
changes that may have a financial impact on the City; reviews City financial policies and
Finance Department procedures to enhance financial management internal controls over
various types of financial transactions.
Oversee the review of revenue and expenditure reports in comparison with planned budget
and recommend control necessary to keep budget in balance. Directs the preparations of
reports for State and private agencies.
Provides direction for the staff of the Finance Department to assist department heads on
financial problems and maintaining cost records of financial activities. Oversees the
general accounting system of the City. Oversees and is responsible for the disbursement
of all monies. Directs the audit of all expenditures as to budget or Council
authorization. Directs and approves payment of all bills, purchase orders, invoices,
payrolls, and demands.



e Directs the preparation of all financial reporting and audits.

e Responsible for the preparation of the Annual Comprehensive Financial Report and
annual budget in conformance with CSMFO and GFOA established guidelines;
preparation of the Budget Letter of Transmittal, Management's Discussion and Analysis
and ACFR Letter of Transmittal.

e Directs the staff and operations of the City's Information Technology Division..

e Evaluates policies, operating methods, and results of the program of motel-hotel tax,
sales tax, cashiering, and data processing, including the preparation of regular and special
reports covering the revision, improvement, or adjustment of these programs and related
services, fees, or expenditures.

e Responsible for the collection of business license taxes, transient occupancy taxes and the
billing and collection of accounts and loans receivable; manages the preparation of
various annual and periodic reports to a variety of external entities. Supervises the
operations internal services.

e Directs the City's cash management program and the investment of idle funds as directed

by the Finance Director; monitor cash balances in all funds; review transactions in

relation to community facilities districts, assessment districts, and long-term debt
investments.

Develops and implements departmental goals, objectives and priorities

Develops and administers policies and procedures.

Establishes appropriate service and staffing levels.

Allocates resources accordingly.

Monitors and evaluates the efficiency and effectiveness of service delivery methods and

procedures.

Selects, trains, motivates, and evaluates assigned personnel.

e Provides or coordinates staff training; works with employees to correct deficiencies.

e Prepares and reviews agenda item reports; conducts a variety of organizational studies,
investigations, and operational studies; recommends modifications to finance programs,
policies and procedures as appropriate.

e May plan, organize, direct and administer the City's Human Resources and Risk
Management programs and services.

e May serve as Personnel Officer.

e May act as chief negotiator and participates in negotiations during meet and confer
sessions with various employee organizations. Act as advisor to the City Council and City
Manager on labor relations matters.

e May serve as Acting City Manager when so designated.

e Performs related work as assigned.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Principles, methods, and practices of municipal finance administration.



Principles and practices of public administration.

Approved principles and standard practices of centralized accounting, auditing, payroll, and
revenue projection and management.

Purchasing, data processing and duplicating services and the laws affecting municipal finance
administration.

Computer applications in administrative functions.

Pertinent Federal, State and local laws, codes and regulations pertaining to public finance and
accounting.

Principles of research, statistical analysis and report preparation.

General office procedures; operation and care of general-purpose computer equipment.
Principles and practices of supervision, training and performance evaluation; Economic/business
cycles.

Microsoft Excel (including pivot tables), Word and PowerPoint.

City finance policies and procedures, Civil Service Rules and labor contract provisions.

Ability to:

Organize, and direct work involved in finance administration.

Deal effectively with superiors and subordinates.

Deal effectively with the general public, City staff, and representatives of various public and
private agencies.

Analyze and make sound recommendations on complex accounting and financial issues, data and
operations.

Understand, interpret, explain and apply federal, state and local policy, law, regulations and court
decisions regulating the City's financial accounting, reporting and record keeping.

Develop and implement sound financial and accounting procedures and controls.

Communicate clearly and effectively, orally and in writing.

Prepare and present oral and written reports.

Define issues, analyze problems, evaluate alternatives and develop sound, independent
conclusions and recommendations in accordance with laws, regulations, rules and policies.
Prepare clear, concise and comprehensive correspondence, reports, studies and other written
materials.

Exercise sound, expert independent judgment within general policy guidelines.

Exercise tact and diplomacy in dealing with sensitive and complex issues and situations.
Establish and maintain effective working relationships with the City Manager, Mayor and Council
Members, department heads and managers, staff, representatives of other agencies, the public and
others encountered in the course of work.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:



Option 1:

Education: Graduation from an accredited college or university with a bachelor’s degree in
accounting, finance administration, public administration, or a field closely related to the
position’s area of assignment.

Experience: 11 years of increasingly responsible professional experience in progressively
responsible experience in a governmental accounting or finance including a minimum of 4 years
in management or supervisory capacity.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
year-for-year basis.

Experience: 15 years of increasingly responsible professional experience and including a

minimum of 4 years in management or supervisory capacity

Licenses/Certifications

Certified Public Accountant (CPA) designation, Certified Public Finance Officers (CPFO), or
other accreditation in a related field is desirable.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

SUPPLEMENTAL INFORMATION:

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements
Other Class Spec Title 1
Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Fire Chief
Bargaining Unit: Department Head
Class Code: DH2

Salary Grade: DHO03

Salary: $176,796 -$238,680
FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under general direction, plans, organizes, directs, coordinates, and administers the overall,
citywide operation of the Fire Department, including fire suppression and prevention, emergency
medical services, and citizen aid; develops and evaluates goals and objectives to improve
departmental services; serves as a member of the City management team; may be involved in
administrative projects outside the normal area of specialization; and does related work as
required.

Examples of Duties

Essential Functions:

Plans, organizes, staffs, directs, coordinates, prepares, and administers the Department's
budget and activities.

Participates in the interviewing, selection, training, and evaluation of employees.
Reviews and analyzes statistical and activity reports regarding projected City
development and the location, nature, and frequency of reported fires, fire prevention and
suppression technology.

Administers the development of in-service training programs to increase departmental
efficiency and prepare employees for advancement.

Establishes and interprets departmental policies, priorities, and procedures in association
with administrative staff.

Coordinates fire protection and inspection activities with other City departments and fire
agencies.

Handles citizen complaints or problems concerning departmental activities referred by
lower level supervisors.

Represents the Department at a variety of meetings with representatives from public and
private agencies.

Speaks before public and professional groups on the plans, objectives, policies, and
program of the Department.

Prepares and presents periodic oral and written reports on departmental activities.
Responds to major incidents and manages/coordinates information, resources and
priorities in accordance with the "Standardized Emergency Management System".



Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Thorough knowledge of modern methods of fire department administration; principles of public
administration, budgeting, training, personnel, and municipal government; the newest
developments in techniques and equipment used in firefighting; fire prevention, equipment,
maintenance, and drill procedures; city ordinances pertaining to fire fighting and fire prevention.
Ability to plan, lay out, and review the activities of the Fire Department and maintain discipline;
organize civilian defense auxiliaries; prepare and review reports; establish and maintain effective
public relations.

Required Knowledge:

Option 1:

e Experience: 4 years of increasingly responsible professional experience in progressively
responsible experience in a Battalion Chief or higher level.

e Education: Graduation from an accredited college or university with a bachelor’s degree
in fire science, public administration, or a field closely related to the position’s area of
assignment.

Option 2:

e Experience: § years of professional fire department or agency experience at the Battalion
Chief or higher level.

e Substitution: Additional qualifying experience may substitute for the required education
on a year for year basis.

Licenses:

Possession of a valid Class C California Driver's License.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.



SUPPLEMENTAL INFORMATION:

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Human Resources & Risk Management Director
Bargaining Unit: Department Head

Class Code: DH2

Salary Grade: DH10DHO05

Salary: 151,320 - $204,300

FLSA: (Exempt)

Date Updated: 08/01/2025

Description

JOB SUMMARY

Under general administrative direction, plans, organizes, directs and administers the City's
Human Resources and Risk Management programs and services; acts as chief spokesperson in
the meet and confer process with represented City employees; develops goals, policies and
procedures for human resource and risk management related issues; is responsible for
recruitment, classification, training, benefit administration, records management, employee
relations, workers' compensation and risk management activities; performs related work as
required.

Examples of Duties

Essential Functions

o Plans, organizes, staff, directs, coordinates, prepares, and administers the budget for a
centralized Human Resources and Risk Management system; formulates and
recommends policies, regulations, and practices for carrying out comprehensive
programs.

e Directs, coordinates, and supervises the administration of the City classification and
salary plan, recruitment, examination, selection, employee training and development,
employee discipline/grievance, workers' compensation, liability and loss prevention,
safety and benefit programs.

e May act as chief negotiator and participates in negotiations during meet and confer
sessions with various employee organizations. Act as advisor to the City Council and
City Manager on labor relations matters.

o Develops, revises, and implements procedures and policies to meet requirements of City
departments, ordinances and state and federal laws.

e Consults with and advises City staff and Human Resources Commission on matters
related to interpretation and implementation of Human Resources and Risk Management
policies, rules, practices, ordinances, and resolutions and on issues which affect Human
Resources, Risk Management, and employee relations programs.

o Actively oversees all open workers' compensation and liability claims by working closely
with employees, claimants, the City's third-party administrators, physicians, consultants,
and attorneys. Coordinates the settlement/resolution of these claims. Analyzes,
monitors, and recommends monetary reserves for claim adjudication.



e Negotiates with insurance companies and makes recommendations for the purchase of
insurance or retention of risk in all areas of municipal liability, workers' compensation,
and property and casualty.

e Administers and coordinates the City's benefit plans, including health, dental, vision, life
and long-term disability insurance.

o Supervises the analysis of City training needs and the development and evaluation of
training programs related to employee development and safety.

e Assists and consults with City management regarding employee relations as well as other
Human Resources and Risk Management issues.

o Develops and administers the City's safety management and safety training program.

o Reviews and analyzes reports, legislation, court cases, and other information relating to
Human Resources, workers' compensation, safety, and risk management matters.

e Schedules, develops reports, and maintains records of proceedings for the City Human
Resources Commission.

e Coordinates the unemployment insurance program.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Extensive knowledge of modern principles and practices of public personnel administration,
including methods of recruitment and selection, performance evaluation, training and
development, employee relations, salary and benefit administration, workers' compensation, and
risk management; federal, state and local laws, rules and regulations regarding local government
operations related to personnel and risk management functions; risk management principles,
methods, and procedures, principles and practices of management necessary to plan, analyze,
develop, director and evaluate programs, administrative policies, organizational structures and
staffing; current trends in personnel and risk management administration including recent court
decisions and legislative developments; principles and practices of business management
including budgeting and offices practices and control; Ability to plan, organize, assign, and
coordinate the activities of professional and clerical staff. Deal constructively and develop
effective resolutions for Human Resources and Risk Management issues and employee concerns.

MINIMUM QUALIFICATIONS
Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:



Option 1:

Education: Bachelor's degree from an accredited college or university with a major study in
business administration, public administration, or related field.

Experience: 4 years of increasingly responsible experience in an administrative capacity in the
field of human resources management, including at least 3 years of administrative experience in
Human Resources relating to Recruitment, Operations, Employee Relations, Benefits, Labor
Relation, Workers' Compensation and Risk Management as it relates to Employee Litigation,
Property & General Litigations Claims and Damages

Option 2:

e Substitution: 8 years of increasingly responsible experience in an administrative
capacity in the field of human resources management, including at least 3 years of
administrative experience Risk Management as it relates to Employee Litigation,
Property & General Litigations Claims and Damages. Additional qualifying experience
may substitute on a year for year basis. A Master's Degree in a related field is desirable.

e Experience: Experience with labor negotiations is desirable.

SUPPLEMENTAL INFORMATION:

Special Requirements:

Possession of a valid Class C California drivers' license and a satisfactory driving record.
Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Planning Director
Bargaining Unit: Department Head
Class Code: DH2

Salary Grade: DHI11

Salary: $123,936- $167,316
FLSA: (Exempt)

Date Updated: 08/07/2025
Description

JOB SUMMARY

Under general direction, administers and manages the activities of the Planning Department.
Directs the research, analyses and implementation of urban planning, zoning and development,
and environmental review documents; serves as administrative officer to the City's Planning
Commission; performs related duties as necessary.

Examples of Duties

Essential Functions:

Administers planning, zoning and code enforcement activities and functions of the
Planning Department.

Plans and directs the compilation, analyses, interpretation, and presentation of
community planning, growth, and development data.

Serves as administrative officer and secretary to the Planning Commission; advises the
Commission on municipal planning issues.

Coordinates and directs the development of short and long-range planning goals and
programs relating to the physical and cultural development of the City.

Maintains liaison with other city departments and participates in their activities as they
relate to community planning.

Makes presentations to the City Council, City Commissions, community groups,
planning professionals and groups interested in city planning and development issues.
Prepares or directs the preparation of comprehensive reports and visual presentations of
proposed projects.

Prepares the departmental budget and provides information justifying the data submitted.
Meets with developers to discuss plans, needs of the City and compliance guidelines;
negotiates development projects with developers on behalf of the City.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:




Knowledge of the principles and practices of urban planning; trends and developments in local
governmental planning; principles of management and public administration; architectural,
landscape, economics and engineering principles as they relate to urban planning; state and local
laws as they relate to planning and zoning and environmental review. Ability to coordinate civic
interests with sound community planning; effectively manage staff involved in planning, zoning
and code enforcement; make presentations to community groups, the Planning commission, civic
groups and the City Council; formulate and administer a departmental budget.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:

e Education: A bachelor’s degree in planning, economics, public administration,
architecture or closely related.

e Experience: 5 years progressively responsible professional level experience in local
planning, at least 2 of which have been at a supervisory or management level.

Option 2:

e Substitution: Additional qualifying experience may substitute for the required education
on a year for year basis.

e Experience: 9 year progressively responsible level experience in local planning, at least
2 of which have been at a supervisory or management level.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

Other / Special Requirements:

Licenses:
Possession of a valid California Class C Driver's License with a satisfactory driving record is
required.

SUPPLEMENTAL INFORMATION:



The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Police Chief
Bargaining Unit: Department Head
Class Code: PMA

Salary Grade: DHO02

Salary: $196,488- $247,584
FLSA: (Exempt)

Date Updated: 08/07/25
Description

JOB SUMMARY

Under general direction, assesses current and long-range law enforcement needs of the
community and recommends appropriate polices, programs, and facilities; maintains public
support for law enforcement by insuring integrity of operations, developing high standards of
professional conduct, and promoting understanding of departmental activities; provides
leadership, planning, direction, and control to the law enforcement program; promotes and
participates in improving the law enforcement profession; functions as a member of the City's
management team; and performs related duties as required.

Examples of Duties

Essential Functions:

e Duties may include, but are not limited to, the following:

e Keeps abreast of community trends and developments through personal observation and
study and interaction with City officials, staff, and community representatives.

e Analyzes and interprets facts and information in term of law enforcement requirements,
and formulates and recommends practical and effective policies, programs, and facilities
to meet these requirements.

e Confers with the City Manager and City Council on policy or program recommendations
and major problems.

e Insures the correct translation and application of law and policy by administrative and
operating staff.

e Maintains discipline among the employees of the department through direct involvement
or enforcement of established policies.

e Assumes responsibility for the preservation of law and order, prevention and detection of
crime, and enforcement of laws, ordinances, and rules and regulations.

e Establishes and administers programs for the continued development of staff.

e Directs the conduct of research and special studies which may involve other than law
enforcement issues.

e Approves, recommends, and administers the departmental annual budget and directs the
preparation of or prepares related regular and special reports.




e Attends conferences concerning modern methods of police administration and may
participate as a speaker or discussion leader.

e Maintains harmonious and cooperative working relationships with other law enforcement
agencies and organizations having programs which are associated with those of the Police
Department.

e Hears and resolves citizens' complaints and promotes good public relations.

e Responds to major emergencies and may assist in the direction of police activities.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Knowledge of municipal police administration and management; principles and techniques of
organization, analysis, personnel management, training, budget administration, and
administrative controls; legal, technical, and operating practices of law enforcement, deployment
of men and equipment, and patrol operations; causes, prevention, and control of crime and
juvenile delinquency; traffic enforcement, police records system, and statistical reporting
systems; County Sheriff, mutual aid, state, and federal law enforcement agencies and functions;
rules of evidence, arrest, custody of persons, search and seizure, civil rights, and related
constitutional, legal, and court decisions affecting police jurisdictions.

Ability to analyze departmental operations and activities and prepare comprehensive reports;
prepare and submit the departmental budget; establish and maintain favorable and effective
working relations with City officials, officials of other jurisdictions, and the general public;
direct the activities of supervisors and, through them, a large number of subordinates, relying
primarily on proper leadership and organization; analyze usual and unusual metropolitan types of
law enforcement problems and adopt effective courses of.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:

Option 1:

e Education: A Bachelor's degree, in police science or closely related field; Master's
Degree and completion of P.O.S.T. Command College or FBI National Academy and the
ability to obtain the P.O.S.T. Management Certificate within one year of employment are
highly desirable.



e Experience: 6 years of progressively responsible administrative and supervisory
experience in municipal law enforcement, which would have included experience in
major phases of crime prevention, law enforcement and police department operations.

Option 2:

e Substitution: Additional qualifying experience may substitute for the required education
on a year for year basis.

e Experience: 10 years of progressively administrative and supervisory experience in
municipal law enforcement, which would have included experience in major phases of
crime prevention, law enforcement and police department operations.

Physical Requirements:

This position also requires extensive and repetitive physical activity involving the arms, wrists,
and hands, including writing and using a keyboard. It also requires physical abilities associated
with the ability to read, write and communicate in a work environment requiring no
extraordinary physical strength or other special physical qualifications.

SUPPLEMENTAL INFORMATION:

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Public Health Officer
Bargaining Unit: Department Head
Class Code: DH

Salary Grade: DH15

Salary: $176,676- $214,764
FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under the direction of the City Manager, the Community Development Director is responsible
for the development and administration of programs designed to address community
development programs and services. The Director oversees the following divisions: Building,
Economic Development/Housing, Engineering, and Planning. The Director coordinates the
development review process and serves as a key member of the City's management team. The
position will also oversee the building plan check and inspection process and the Planning
Commission and function as the liaison with the City Manager's office concerning development
issues. The Director will supervise the maintenance of accurate City maps and engineering
records. The position plans, directs and coordinates the activities of the City of West Covina
Community Development Commission, West Covina Housing Authority, and the Successor
Agency of the former West Covina Redevelopment Agency; coordinates with other City
departments, has significant contact with developers and monitors development projects.
Examples of Duties

Examples of Duties

Essential Functions:

Under general direction of the City Manager and with minimal assistance, incumbents in this
position classification must ably perform the following functions:

Coordinates the administrative and business management functions of the Community
Development Department, including oversight of the Building, Economic
Development/Housing, Engineering, and Planning Divisions, the processing and preparation of
budgets, including general, special revenue, grants, capital improvement, and internal service
funds; revenue, fee rates and schedules, equipment, and personnel functions.

Plans, organizes directs and manages all activities of the Community Development Department
including development/environmental review, planning, building and safety, zoning, engineering,
community preservation and housing/community development.

Coordinates Community Development Department activities with those of other departments as
needed.

Advises the City Manager, City Council, the Planning Commission and other City departments/
divisions on issues pertaining to applicable Community Development issues.

Serves as the City's representative in development and land use matters.




Serves as staff representative to the Planning Commission and as a technical advisor to the
Successor Agency of the West Covina Redevelopment Agency.

Represents the City in related issues before a variety of groups, the public and other agencies.
Develops, recommends, administers, interprets and enforces departmental policies and
procedures and assists in the development and administration of the City's community
development related policies and regulations.

Selects and is responsible for the training, supervision, and evaluation of all departmental staff.
Makes Community Development Department budget recommendations and administers the
expenditure of funds.

Directs and participates in the preparation of a wide variety of surveys, plans, specifications,
request for proposals, studies, reports, contracts, agreements, agenda reports, correspondence,
resolutions and ordinances in accordance with applicable state and federal laws and local codes
and standards.

Formulates, recommends and implements department goals and develops workload indicators to
measure progress towards goal achievement.

Prepares, coordinates, and administers the City's General Plan.

Actively recruits and assists businesses with relocation and those who wish to develop in the
City.

Seeks, develops and makes recommendations on alternative sources of funding as appropriate.
Reviews and analyzes a variety of materials, records, contracts, reports and other data and makes
recommendation for change as needed.

Attends a variety of City Council, Commission, other public meetings and civic functions and
represents the City.

Assists in the preparation of the Community Development Department annual budget and the
control of expenditures that relate to division activities and develops appropriate justification for
requested changes in personnel, materials and equipment.

Serves as Acting City Manager as assigned.

Perform related duties as needed.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge

Knowledge of principles, methods and practices of economic development; familiarity with the
fundamentals of real-estate analysis including financial and economic review processes;
knowledge of laws and practices affecting City Planning, Engineering, and Building and Safety;
and knowledge of the principles of organization, administration, budget and personnel
management.




Required Abilities

Ability to effectively manage and supervise subordinate personnel, develop and maintain
positive working relationships, communicate effectively both orally and in writing, facilitate
quality customer service, effectively resolve conflicts, anticipate changing circumstances and
operational needs, make critical decisions, and provide effective assistance and recommendations
to the City Manager.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and experience that has provided the knowledge, skills,
and abilities necessary to perform the essential duties of the position is qualifying. A typical way
of obtaining the required qualifications is:

Option 1:

e Experience: Eight years of experience in community development comprising of three
years in a supervisory position or other managerial capacity; supervision over building
and safety, engineering, city planning, and economic development/housing projects;
experience in the implementation and development of major commercial developments;
building code, successor agency knowledge, public works knowledge, and/or general
plan implementation, also desired.

¢ Education: Bachelor's degree from an accredited university in public administration,
business administration, urban planning, civil engineering, or related fields.

Option 2:

Substitution: Additional qualifying experience may substitute for the required education on a
year for year basis.

Experience: 12 years of experience in community development compromising of three years in
a supervisory position or other managerial capacity; supervision over building and safety,
engineering, city planning, and economic development/housing projects; experience in the
implementation and development of major commercial developments; building code, successor
agency knowledge, public works knowledge, and/or general plan implementations, also desired.

Possession of an advanced graduate degree in public or business administration, urban planning,
civil engineering, or related fields. is highly desirable and may substitute for required experience.

Licenses and Certifications

Must possess a valid Class C driver's license.

American Institute of Certified Planners (AICP) certification highly desirable.

License as a Professional Engineer (PE) with the State of California is highly desirable.




Physical Requirements

This position requires extensive and repetitive physical activity involving the arms, wrists, and
hands, including writing and using a keyboard. It also requires physical abilities associated with
the ability to read, write and communicate in a work environment requiring no extraordinary
physical strength or other special physical qualifications.

Supplemental Information

SUPPLEMENTAL INFORMATION

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the City will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



CITY OF WEST COVINA
CLASSIFICATION SPECIFICATION

Class Title: Public Works Director
Bargaining Unit: Department Head
Class Code: DH

Salary Grade: DHO5

Salary: $151,320- $204,300
FLSA: (Exempt)

Date Updated: 07/14/2025
Description

JOB SUMMARY

Under general administrative direction, plans, directs, manages, and oversees the operation and
activities of the Maintenance Division including the development, maintenance, of the City’s
community parks/open space, fleet management, maintenance and operation of City facilities,
sewer lines, and streets. The Director ensures all resources are properly allocated and managed;
provides long-range planning for department programs, projects and needs; coordinates assigned
activities with other departments and outside agencies; provides highly responsible and complex
administrative support to the City Manager; and does related work as required.

Examples of Duties

Essential Functions:

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to this class.

e Assumes full management responsibility for the Public Works Department.

e Develops, implements and monitors long-term plans, goals and objectives focused on
achieving maintenance.

e Develops and submits appropriate application and documentation necessary to secure
funding sources. Maintains appropriate records for compliance with these funding
sources.

o Reviews work in progress, specifications, estimates, and contract documents for street,
sewer, storm drain, bridge, and other projects.

e Provides direction for the department staff; approves a variety of policy and procedure
changes and revisions; participates in special projects of department; reviews actions and
effectiveness of the respective divisions.

o Directs the preparation and maintenance of records, field notes, reports, maps, plots,
deeds, benchmarks, monuments, and similar information and records.

e Manages and participates in the development and administration of the department’s
budget; directs the forecast of additional funds needed for staffing, equipment, and
supplies; directors the monitoring of and approves expenditures; directs and implements
budgetary adjustments as necessary.




Selects, trains, motivates, and directs department personnel; evaluates and reviews work
for acceptability and conformance with department standards, including program and
project priorities and performance evaluations; works with employees to correct
deficiencies; implements discipline and termination procedures; responds to staff
questions and concerns.

Confers with engineers, developers, architects, and a variety of outside agencies and the
general public in acquiring information and coordination of engineering, public works,
utilities, streets, and related matters; provides information regarding these matters.
Performs site inspections during construction to ensure methods and materials are in
compliance with regulations for system safety or design.

Represents the department to other City departments, elected officials, and outside
agencies; explains and interprets departmental programs, policies, and activities;
negotiates and resolves significant and controversial issues.

Manages the inspection of development projects and City capital and maintenance
projects to ensure compliance with codes, ordinances, approved plans, specifications, and
conditions.

Manages Public Works contracts; conducts negotiation and administration of contracts.
Oversees the Landscaping Maintenance Districts as well as the Citywide Assessment
Districts.

Ensures overall quality of the department's service by developing, reviewing, and
implementing policies and procedures to meet legal requirements and City needs;
continuously monitors and evaluates the efficiency and effectiveness of service delivery
methods and procedures; assesses and monitors the distribution of work, support systems
and internal reporting relationships; identifies opportunities for improvement; and directs
the implementation of change.

Prepares, reviews, and presents staftf reports, various management and information
updates, as well as reports on special projects as assigned by the City Manager.
Responds to and resolves difficult situations and sensitive citizen inquires and
complaints.

Oversees the development of specifications and bid documents for a variety of public
works and public utilities-related designs, construction and maintenance projects,
recommends contract awards, negotiates contract provisions and coordinates, reviews,
inspects and monitors and approves contractor’s performance.

Reviews and advises for completeness and accuracy on developments plans, permits for
work in City rights-of-way, project construction plans and specifications.

Manages the application process for acquiring and administering County, State and
Federal Grants.

Performs related duties as assigned.

Assigns the design and execution of projects to subordinate staff, contractors, and
consultants.

Reviews work in progress and approves final designs, specifications, estimates, and
contract documents for the Public Services Department.

Prepares and administers the annual budget for the Public Services Department, approves
the forecast of funds needed for staffing, equipment, materials, and supplies, approves
expenditures, and implements budgetary adjustments as appropriate and necessary.



Oversees the planning, development, and delivery of a comprehensive recreation and
leisure programs; identifies community needs and directs staff in delivery of programs;
creates fee structures.

Oversees the maintenance and repair of City facilities; creates maintenance programs and
directs staff in maintenance programs including preventative maintenance programs;
plans for building repairs and renovations; coordinates with consultants and provides
appropriate recommendations.

Identifies grant and other funding opportunities; oversees the preparation of grant
applications and administers grant programs.

Prepare and present verbal and written reports to the City Council, County Board of
Supervisors, Commission, governmental agencies, and community groups.

Formulate and recommend a variety of policy and procedure changes and revisions;
participates in special projects of the department; reviews actions and effectiveness of the
respective divisions.

Reviews and approves the work of consultants engaged by the city.

Continuously monitor and evaluate the efficiency and effectiveness of programs and
services delivery methods, based on desired outcomes. Assess workloads, administrative
support systems, and internal working relationships to identify opportunities for
improvement.

Plans, directs, and coordinates, through subordinate level staff, the Public Services
Department’s work plan; assigns projects and programmatic areas of responsibility;
reviews and evaluates work methods and procedures; meets with key staff to identify and
resolve problems.

Selects, trains, motivates, and evaluates assigned personnel; provides or coordinates staff
training; works with employees to correct deficiencies; implements.

Typical Qualifications
REQUIRED KNOWLEDGE & ABILITIES

Required Knowledge:

Knowledge of:

Operations, services, and activities of a comprehensive recreation, parks/open space, and
facilities maintenance program.

General knowledge of the field of traffic and sanitary engineering on the municipal level.
Philosophy, principles, and techniques of providing and assessing the recreational, parks,
and facility needs of a community.

Practices and methods of parks, facilities maintenance.

Occupational hazards and standard safety practices.

Skills in resource development to garner grants, legislative appropriations, donations,
sponsorships, and in-kind services for programs.

Principles and practices of public administration, including long-range planning,
budgeting, purchasing, and maintaining public records.

Applicable federal, state, and local laws, regulations, and standards.



Standard office equipment, including personal computers and computerized applications
and programs including Microsoft office suite.

Research methods and report preparation and presentation.

Business arithmetic.

Principles and practices of sound business communication; correct English usage,
including spelling and grammar.

The principles of administration, budgeting, supervision, personnel, and training.
Municipal organization operation and applicable state and federal laws.

Discipline and termination procedures.

Ability to:

Plan and coordinate the work of engineering and technical personnel engaged in office
and field work.

Prepare, review, and approve comprehensive reports, plans, and estimates in a
professional manner.

Maintain effective working relationships with administrative personnel, public officials,
contractors, and members of the public.

Prepare contract documents and supervise and coordinate the administration of such
contracts.

Prepare and operate in accordance with an approved budget.

Develop and administer effective department and program goals, objectives, policies, and
methods for evaluating achievement and performance levels.

Organize, set priorities, and exercise expert independent judgment within areas of
responsibility.

Develop and implement appropriate procedures and controls.

Communicate effectively, both orally and in writing.

Present proposals and recommendations clearly, logically, and persuasively.

Operate a computer and standard business software.

Use tact and diplomacy in dealing with sensitive and complex issues, situations and
concerned people.

Make accurate mathematical calculations.

Understand and follow written and oral instructions.

Operate a computer and standard business software and other standard office equipment.
Exercise tact and diplomacy in dealing with sensitive, complex, and confidential
personnel issues and employee situations.

Establish and maintain effective working relationships with all those encountered in the
course of work.

MINIMUM QUALIFICATIONS

Education, Training, and Experience

Any combination of education, training, and/or experience that has provided the knowledge,
skills, and abilities necessary to perform the essential duties of the position is qualifying. A
typical way of obtaining the required qualifications is:



Option 1:

e Education: Bachelor’s degree in parks and recreation administration, public
administration, or related field.

e Experience: 7 years of increasingly responsible experience in progressively responsible
experience in the development, implementation, operation, of parks, recreation, and
facilities programs including three 3 years in a supervisory capacity.

Option 2:

e Substitution: Additional qualifying experience may substitute for the required education
on a year for year basis.

e Experience: 11 years of increasingly responsible experience in progressively responsible
experience in the development, implementation, operation of parks, recreation, and
facilities programs including 3 years in a supervisory capacity.

Master's Degree in a related field is desirable.

Licenses/ Certificates/ Special Requirements
A valid California Class C Driver’s License with a satisfactory driving record is required.

Physical Requirements:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this class. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions Work is performed in a variety of environmental conditions. There is exposure to
temperature variations, noise, vibrations, fumes, odors, and dust. Physical demands require
bending, stooping, standing, and walking. Mental demands require the use of written and oral
communication skills; reading and interpretation of data, information, and documents; analysis
and solving of problems; use of math and logical reasoning; observation and interpretation of
situations; learning and applying new information or new skills; working under deadlines with
constant interruptions; interacting with City staff and other organizations; and may involve
dealing with dissatisfied or quarrelsome individuals.

SUPPLEMENTAL INFORMATION:

The City of West Covina is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the city will provide reasonable accommodation to qualified individuals
with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.

Other Necessary Requirements

Other Class Spec Title 1

Other Class Spec Title 2



AGENDA ITEM NO. 3

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

DATE: September 2, 2025
TO: Mayor and City Council
FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF A MEMORANDUM OF UNDERSTANDING (MOU) BETWEEN
THE CITY AND THE CITY OF WEST COVINA GENERAL EMPLOYEES
ASSOCIATION (WCGEA)

RECOMMENDATION:
It is recommended that the City Council adopt the following resolution:

RESOLUTION NO. 2025-73 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
CITY AND THE WEST COVINA GENERAL EMPLOYEES' ASSOCIATION (WCGEA) FOR THE
PERIOD OF JULY 1, 2024 THROUGH JUNE 30, 2028

BACKGROUND:

Under California law, the Meyers-Milias-Brown Act (MMBA) of 1968 established collective bargaining for
California municipalities. Collective bargaining is the process by which workers, through their
associations, and employers negotiate contracts to determine terms of employment, including pay,
benefits, hours, leave, and job health & safety policies. MMBA is a formalized union-management
consultation and bargaining procedure.

The Memorandum of Understanding between the City and the City of West Covina General Employees'
Association (WCGEA) expired on June 30, 2024. City Management and representatives for the WCGEA
have met and conferred in accordance with the MMBA regarding terms and conditions of employment,
including wages, benefits and hours, and have reached an agreement on a comprehensive
Memorandum of Understanding.

DISCUSSION:

The comprehensive Memorandum of Understanding (MOU) is attached to this report as Exhibit A to
Attachment No. 1 and covers the period of July 1, 2024 through June 30, 2028.The City and WCGEA
have agreed upon the following changes to the existing labor agreement to be incorporated into the
successor agreement, which would become effective upon approval of the MOU by the City Council. All
other provisions from the existing agreement are proposed to remain in the agreement without changes.
1. Salary Schedule
e 4-year term (July 1, 2024 -June 30, 2028)
2. One-time NonPERSable Pay - Within 30 days after City Council approval of the MOU,
employees shall receive a one-time non-PERSable pay of $400.00 (Four Hundred Dollars)



pro-rata, based upon date-of-hire effective July 1, 2024. The employees will receive the one-time
payment on a check separate from their regular paycheck.

3. Effective first full pay period after Council approval of the MOU: 2% across the board COLA and
3% Step 6 added*

4. Effective first full pay period after July 1, 2026: 2% across the board COLA and 3% Step 7
added”

5. Effective first full pay period after July 1, 2027: 2% across the board COLA and 3% Step 8
added*

*Employees would be eligible for a salary increase on the anniversary date following each effective date.
2. Sick Leave Payoff.Upon Retirement: Addition of the following:

Sick Leave is only paid upon retirement to those hired prior to July 1, 2018.

This supersedes Section 10.5.E in the Personnel Rules or its equivalent/successor language.
"Employees, upon termination of continuous service, other than by discharge, shall be paid for 50
percent of all sick leave accrued to the time of such termination which is in excess of 320 hours, but does
not exceed a maximum accrual of 800 hours."

3. Sick Leave Annual Payoff Program will only be made available to employees hired before July 1,
2025

4. Overtime Policy- Vacation, sick leave, bereavement leave, and compensatory time off shall not be
considered hours worked. Jury duty and holidays shall count towards time worked.

Bargaining unit members who are called out to work on an emergency basis outside of their regular
scheduled shift as requested by West Covina Police Department, West Covina Fire Department, or the
City Manager or designee will be paid at time and a half.

5. Compensatory Time

Article VIII, B.1. General Unit employees may accumulate up to a total of forty (40) hours. Accrued
compensatory time in excess of forty (40) hours will be paid out within ninety (90) days after council
approval of the MOU.

Staff recommends that the City Council adopt the proposed resolution, approving the MOU and
authorizing the Acting City Manager to execute the agreement.

LEGAL REVIEW:

The City Attorney's Office has reviewed the resolution and approved it as to form. The City's labor
counsel has reviewed and approved the MOU.

Prepared by: Carmelita Underwood, Director of Human Resources/Risk Management
Department

Additional Approval: Roxanne E. Lerma, Assistant City Manager

Attachments
Attachment No. 1 - Resolution No. 2025-73

CITY COUNCIL GOALS & OBJECTIVES: Achieve Fiscal Sustainability and Financial Stability
Maintain Good Intergovernmental Relations
Expand Economic Development Opportunities



ATTACHMENT NO. 1

RESOLUTION NO. 2025-73

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING THE
MEMORANDUM OF UNDERSTANDING BETWEEN THE
CITY AND THE WEST COVINA GENERAL EMPLOYEES’
ASSOCIATION (WCGEA) FOR THE PERIOD OF JULY 1,
2024 THROUGH JUNE 30, 2028

The City Council of the City of West Covina hereby finds and declares as follows:

WHEREAS, the current Memorandum of Understanding between the City of West
Covina (the “City”) and the West Covina & General Employees’ Association (WCGEA)
expired on June 30, 2024; and

WHEREAS, the City and the WCGEA have met and conferred regarding wages,
hours, and other terms and conditions of employment for a successor Memorandum of
Understanding in accordance with the provisions of the Meyer-Millias-Brown Act
(California Government Code section 3500 et seq.); and

WHEREAS, the City and WCGEA have reached an agreement and memorialized
their agreement regarding wages, benefits, hours and other terms and conditions of
employment in the Memorandum of Understanding for the period of July 1, 2024 through
June 30, 2028, which is attached hereto as Exhibit “A”.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA,
CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The Memorandum of Understanding between the City and West
Covina General Employees’ Association (WCGEA), attached hereto as Exhibit “A”, is
hereby approved.

SECTION 2. The Acting City Manager is authorized to execute the Memorandum
of Understanding on behalf of the City, in substantially the form as attached and in such
final form as approved by the City Attorney.

SECTION 3. The City Clerk shall certify to the adoption of this resolution and shall
enter the same in the book of original resolutions and it shall become effective
immediately.



APPROVED AND ADOPTED this 2nd day of September, 2025.

Tony Wu

Mayor
APPROVED AS TO FORM ATTEST
Thomas P. Duarte Monique S. De La Rosa
City Attorney Deputy City Clerk

I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West Covina,
California, do hereby certify that the foregoing Resolution No. 2025-73 was duly adopted
by the City Council of the City of West Covina, California, at a regular meeting thereof
held on the 2nd day of September, 2025, by the following vote of the City Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Monique S. De La Rosa
Deputy City Clerk



EXHIBIT A

MEMORANDUM OF UNDERSTANDING



EXHIBIT A

MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF WEST COVINA

AND

CITY OF WEST COVINA
GENERAL EMPLOYEES' ASSOCIATION

JULY 1, 2024 THROUGH JUNE 30, 2028
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ARTICLE ONE
RIGHTS AND RESPONSIBILITIES

l. PARTIES TO MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (herein referred to as MOU or Agreement
interchangeably) has been prepared pursuant to the terms of the City of West Covina
Municipal Code, Employee Organizations, Art. V, Sec. 2-205 through 2-228, and the West
Covina Personnel Rules, as amended, which is hereby incorporated by reference. This
Agreement has been executed by representatives of the City of West Covina (hereinafter
referred to as "City") on behalf of the City; and the General Employees' Bargaining
Group Representatives of the West Covina General Employees' Bargaining Group
(hereinafter referred to as "General Employees' Association"), representing the General
Unit Employees.

L. GENDER

The terms "they" and "their" may be used in this agreement as substitutes for the terms
"his," "hers," "his/her," "he," "she," or other terms which would indicate masculine or
feminine gender.

M. RECOGNITION
A. General Unit Employees

Pursuant to the provisions of the City of West Covina Municipal Code, Employee
Organization, Article V Section 2-205 through 2-228, and the City of West Covina
Personnel Rules, as amended, the City recognizes the West Covina General
Employees' Bargaining Group as the exclusive recognized employee organization
on behalf of all full-time salaried non-management and non-mid-management
General Unit employees of the City of West Covina.

B. Exclusions

Those classifications and positions excluded include employees designated as
confidential, executive, management, mid-management, or hourly.

C. Classifications Recognized
Specific classifications recognized by the City of West Covina being represented
by the General Employees' Bargaining Group are listed in Appendix "A-1" of this

Agreement.

V. ASSOCIATIONS AND EMPLOYEE RIGHTS AND RESPONSIBILITIES

A. Association and Employee Rights

The City and the Association shall comply with the provisions of Government Code
section 3500, et seq., as amended, or any subsequent State law governing meet
and confer rights of employee organizations. The parties further agree that during

1
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the term of this Memorandum of Understanding, each party shall retain those rights
respectively vested by local, state and federal law, which cannot otherwise be
waived by this Agreement.

B. Payroll Deduction

1. The City shall, during the term of this Agreement, and in a manner
consistent with applicable law, deduct monies for membership dues on a
bi-monthly basis (24 pay periods) from unit employees whose classification
and position are recognized to be represented by the Association and who
voluntarily authorize the deduction in writing, or on forms approved by the
City.

2. The City shall not be obligated to put into effect any new, changed, or
discontinued deduction until the pay period commencing thirty (30) days
after receiving the request.

3. The City shall remit to the recognized employee organization the monies
from authorized deductions made in accordance with procedures set forth
by the City.

4. In the event the employee shall not be entitled to any pay for the first pay

period of any month, such deduction shall be made from the wages of such
employee earned in the next succeeding pay period in said month. If such
employee shall not be entitled to any pay during the succeeding pay period
in said month, the City shall not make dues deduction thereafter in respect
to the dues of said employee for said month.

C. Indemnification

The Association shall indemnify, defend, and hold the City harmless against any
and all claims, demands, suits, or other forms of liability (monetary or otherwise)
and for all damages and legal costs that shall arise out of or by reason of action
taken or not taken by the City in complying with the provisions of this Article. If an
improper deduction is made, the Association shall refund directly to the employee
any such amount.

D. Association Benefit Plans - Dues

The City will allow employees to add an amount of money, to pay for Association
sponsored benefits plans, to the lump sum bi-monthly (24 pay periods) deduction
for Association dues.

E. Association Representation Responsibilities

The Association agrees and shall assume its responsibilities as recognized
designated representative to represent all unit employees without discrimination,
interference, restraint, or coercion, and to comply with exclusive representation
responsibilities as set forth in the City of West Covina Municipal Code, Employee
Organizations, Article V, Sec. 2-205 through 2-228, and Personnel Rules, as
amended.
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F. Association Release Time — Time Off For Meeting and Conferring

1.

The City and Association recognize that it is of benefit both to the City and
Association that representatives designated by the Association to serve as
the Association negotiating committee be granted leave from duty with full
pay during scheduled working hours to participate in meet and confer
sessions as requested by the City.

The Association negotiating committee shall be allowed release time as
approved by management in order to prepare for meet and confer sessions
required for subsequent new Memorandums of Understanding.

Individual negotiating committee members shall give management as
much advance notice as possible about the dates, times, and duration of
the requested release time.

Unless otherwise agreed to by both parties, the negotiating terms for the
Association shall not exceed three (3) members each.

Full pay, as stated, shall mean the employee's current base salary, fringe
benefits, and any assignment pay.

Each party shall provide the other a list of representatives at least two
weeks prior to the date set for meeting and conferring unless both parties
agree such notice is impractical.

G. Release Time-Grievances

Representatives of the Association shall be granted reasonable release time from
their assigned work as approved by management to provide representation
services such as grievance matters.

H. Bulletin Boards

1.

The City may permit the Associations to use certain designated bulletin
boards approved by management located at City facilities to post
Association related information including e-mail and fax.

The Associations agree to continually self-monitor all information posted on
bulletin boards to ensure they are maintained in an orderly manner. All
materials posted should be dated and maintained in an orderly manner.

No item(s) that can reasonably be interpreted as inflammatory, libelous,
obscene, or slanderous may be posted on bulletin boards.

V. MANAGEMENT RIGHTS AND RESPONSIBILITIES

A. Management Rights

The City continues to reserve, retain, and is vested with, solely and exclusively, all
rights of management, regardless of the frequency of use, which have not been
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expressly abridged by specific provisions of the Memorandum of Understanding or
by law, to manage the City for the citizens of West Covina, as such rights existed
prior to the execution of the Memorandum of Understanding. The City continues to
reserve and retain solely and exclusively all rights of management, including those
City rights set forth in the City of West Covina Municipal Code, Employee
Organizations, Art. V, Sec. 2-205 through 2-228, and Personnel Rules, as
amended, and including but not limited to the following rights:

1.

10.

11.

WE020\065\9840787.v1

To manage the City and to determine policies and procedures and the right
to manage the affairs of the City.

To take into consideration the existence or non-existence of facts which
are the basis of the management decision.

To determine the necessity, organization, and implementation and
termination of any service or activity conducted by the City or other
governmental jurisdictions, and to expand or diminish services.

To determine nature, manner, means, type, time, quantity, quality,
technology, standards, level, and extent of services to be provided to the
public.

To determine methods of financing.

To determine quality, quantity, and types of equipment or technology to be
used.

To determine and/or change the facilities, methods, technology, equipment
and apparatus, means, operations to be performed, organizational
structure, size, and composition of the work force and allocate and assign
work by which the City operations and services are to be conducted.

To plan, determine, and manage City budget which includes, but is not
limited to, changes in the number of locations, relocations, and types of
operations, processes, and materials to be used in carrying out all City
functions, including the right to contract for or subcontract any work or
operation of the City.

To assign work to and schedule employees in accordance with
requirements as determined by the City as to work hours and changes to
work hours, schedules, including call back, standby, and overtime, and
assignments except as otherwise listed by this agreement.

To lay off employees of the City from duties because of lack of work or
funds, or under conditions where continued work would be ineffective or
non-productive or not cost effective as determined by the City.

To establish and modify goals and objectives related to productivity and
performance programs and standards, including, but not limited to, quality
and quantity, and require compliance thereto.



12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

To direct, supervise, recruit, select, hire, evaluate, promote, transfer,
discipline, discharge, terminate, suspend, demote, reprimand, reduce or
withhold salary increases and benefits, and otherwise discipline employees
for cause.

To determine qualifications, skills, abilities, knowledge, selection
procedures and standards, job classifications, and to reallocate and
reclassify employees.

To hire, transfer intra- or inter-division, promote, reduce in rank, demote,
reallocate, and terminate employees and take other personnel action for
non-disciplinary reasons in accordance with this Agreement and Personnel
Rules.

To determine policies, procedures, and standards for selection, training,
and promotion of employees.

To establish employee performance standards, including quality, and
quantity standards, and to require compliance therewith.

To maintain order and efficiency in its facilities and operations.

To establish, implement, and/or modify rules and regulations, policies and
procedures related to productivity, performance, efficiency, standards of
ethics, conduct, safety, health, and order in the City and to require
compliance therewith.

To restrict the activity of an employee organization on City property and
facilities and on City time except as set forth in this agreement.

To determine the issues of public policy and the overall goals and
objectives of the City's divisions and to take necessary action to achieve
the goals and objectives of the City's Departments.

To require the performance of other services not specifically stated herein
in the event of emergency or disaster as deemed necessary by the City.

To take any and all necessary steps and action to carry out the service
requirements and to determine the issues of public policy and the overall
mission of the City and the mission of the Agency in emergencies or any
other time deemed necessary by the City not specified above.

B. Authority of Third Party Neutral

All management rights, powers, authority, and functions, whether heretofore or
hereinafter exercised, shall remain vested exclusively with City. No third party
neutral shall have the authority to diminish any of the management rights, which
are included in this Agreement.

C. Impact of Management Rights
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VL.

The City agrees to meet with the Association, except in emergencies as defined
elsewhere in this Agreement, over the exercise of a management right which
significantly and directly impacts upon the wages, hours, and terms and conditions
of employment of unit employees, unless remedies for the impact consequences
of the exercise of a management right upon unit employees are provided for in this
Agreement, Personnel Rules, Administrative Policies, or Departmental Rules.

NO STRIKE/JOB ACTION PROVISION

In addition to all no strike/job action provisions and penalties in the West Covina Municipal
Code or Personnel Rules, the following provisions shall apply.

A.

Prohibited Conduct

The Association, its officers, agents, representatives, and/or members when on
duty, agree they will not call, cause, engage, or condone any strike, walkout, sit
down, work stoppage, slowdown, sickout, blue flu, pretended illness, or engage or
honor any other form or types of job action by unit employees or by any other
employees of the City or employees of any other employer by withholding or
refusing to perform services or honor any type or form of picket line of any union
or employee organization.

Employee Termination

Any employee who participates in any conduct prohibited in Section A above shall
be considered an unauthorized absence and shall be subject to discharge or other
disciplinary action by the City, regardless of whether the Association carries out in
good faith its responsibilities set forth below.

Association Responsibilities

1. In the event that the Association, its officers, agents, representatives,
and/or members engage in any of the conduct prohibited in A, Prohibited
Conduct, above, the Association shall immediately instruct any persons
engaging in such conduct that their conduct is in violation of this
Memorandum of Understanding and unlawful, and they must immediately
cease engaging in conduct prohibited in A, Prohibited Conduct, above, and
return to work.

2. If the Association performs all of the responsibilities in good faith set forth
in C (1) above, its officers, agents, and representatives shall not be liable
for damages for prohibited conduct performed by employees who are
covered by this Agreement in violation of A, Prohibited Conduct, above.
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ARTICLE TWO
SALARIES AND COMPENSATION

L. SALARY SCHEDULE

Bargaining unit members shall receive a one-time, non-PERSable ratification bonus
within thirty (30) days after City Council approval of this MOU in the amount of four
hundred dollars ($400.00) pro-rata, based upon date-of-hire effective July 1, 2024.
Such ratification bonus payment will be made on a check separate from the regular
paycheck.

Effective the first full pay period after City Council approval of this MOU, a two percent (2%)
COLA shall be applied to all General Unit salary schedules and a new Step 6 commensurate
with a three percent (3%) increase shall be added to such salary schedules. Bargaining unit
members would be eligible for such new step increase, if applicable, on their anniversary date
following this effective date.

Effective July 1, 2026, a two percent (2%) COLA shall be applied to all General Unit salary
schedules and a new Step 7 commensurate with a three percent (3%) increase shall be added
to such salary schedules. Bargaining unit members would be eligible for such new step
increase, if applicable, on their anniversary date following this effective date.

Effective July 1, 2027, a two percent (2%) COLA shall be applied to all General Unit salary
schedules and a new Step 8 commensurate with a three percent (3%) increase shall be added
to such salary schedules. Bargaining unit members would be eligible for such new step
increase, if applicable, on their anniversary date following this effective date.

Il SALARIES ROUNDED OFF

All salaries shall be rounded to the nearest whole dollar.

. SALARY ADMINISTRATION

A. Specific Information in Personnel Rules
Specific detailed information dealing with such subject as salary anniversary dates,
increases within the salary range, salary on appointments and other related types
of salary administration issues are set forth in the City Personnel Rules.

B. Effective Date of Step Increases and Extra Compensation

All step increases and extra compensation shall be made effective at the start of
the next regular pay period, except as otherwise approved by management.

C. Right to Raise Salaries, Other Compensation and Benefits
The City reserves the right to raise salaries, and other compensation, and benefits
during the term of this agreement. The City shall meet and consult with the

Association prior to implementing increased compensation and benefits.

D. Base Salary

WE020\065\9840787.v1



Base salary shall mean only the assigned salary to any unit classification exclusive
of any other type of form of compensation.

E. Extra Pay/Compensation

Extra pay shall be defined as compensation above the unit employee's base
salary for special assignments, allowances and/or bonuses.

F. Y-Rating
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When a personnel action, such as a demotion due to layoff, reclassification,
or job rehabilitation results in the lowering of the incumbent unit employee's
salary range, the affected incumbent's salary may be "Y-rated" by the City,
at the City's sole discretion.

"Y-rated" shall mean the maintenance of the incumbent employee's salary
rate at the level effective the day preceding the effective date of the
personnel action in lieu of placing the employee in a lower salary range.

The employee's base salary shall remain at the same level until the salary
range of the new classification equals or exceeds the Y-rated salary.

Those unit employees on job rehabilitation shall be Y-rated upon written
agreement and mutual consent between the affected employee and the
City.

Iv. DEFERRED COMPENSATION

A. The City shall contribute for each general unit employee up to fifty dollars ($50.00)
per month to a deferred compensation plan on a dollar-for-dollar matching basis to
the employee’s contribution.

B. The employee may select the deferred compensation plan from a list of plans
provided by the City.

C. Employees may apply the City's contribution as they determine to be applied to
medical, dental or life insurance premiums.

V. BILINGUAL ALLOWANCE

A.  Eligibility

1.

The department head shall designate certain unit employees to receive
bilingual pay, who have been certified by the Human Resources
Department as possessing the skills necessary to communicate effectively
in English and a second language with the public in order to conduct the
business of the City.

No more than one unit employee within an office will receive bilingual pay,
unless it is determined by the department head that the need for an
exception exists. An exception may occur within an office, wherein unit
employees take different lunches and or work flex-schedules.

Human Resources Department shall certify, through examination, that the
employee has a basic fundamental conversational skill level in the second
language.

B. Compensation
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Eligible employees assigned to Bilingual Allowance receive extra
compensation of one hundred dollars ($100.00) per month above their
base salary.

This extra pay compensation shall become effective the first pay period
following the receipt of the Bilingual certificate and approval by the Director
of Human Resources. This extra compensation shall terminate immediately
upon the day the assignment is revoked by the Department Head.

C. Limitations

1.

Eligible languages will be those languages identified by the Los Angeles
County Registrar-Recorder/County Clerk for use in municipal elections held
in the City of West Covina or those languages designated by the City
Manager. Currently, these languages identified by the Los Angeles County
Registrar-Recorder/County Clerk for use in municipal elections held in the
City of West Covina are Chinese (Mandarin and Cantonese), Spanish,
Tagalog, and Vietnamese. Should the eligible languages change,
employees currently receiving bilingual pay for a language no longer
identified by the Los Angeles County Registrar-Recorder/County Clerk for
use in municipal elections, will continue to receive bilingual pay. However,
no additional employees will receive bilingual pay for use of that language.

Only one (1) allowance will be paid to an employee regardless of the
number of certified languages.

VL. ACTING PAY ASSIGNMENT

A.  Eligibility

1.
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Acting pay is intended to compensate those employees assigned to
perform a significant portion of a higher level position having a greater
degree of responsibility and independence and/or requiring a significantly
higher level of expertise.

An acting appointment may be made to a higher class or position occupied
by a person on temporary leave, disability, or the position is vacant. Such
acting appointment made to a higher class or position occupied by a person
on temporary leave or disability shall not exceed 12 months, unless
extension is approved by the City Manager. An acting appointment made
to a vacant position during recruitment for a permanent employee to fill the
position shall not exceed 960 hours in a fiscal year. (Government Code
section 20480.) Acting appointments shall be made from existing
promotional lists, if available.

Should no promotional eligibility list exist, acting appointments shall be
made in accordance with the provisional appointments section of the
Personnel Rules, except as further approved by the City Manager. Upon
the return of the incumbent from leave or disability, the acting appointment
shall be immediately terminated, and the appointee shall resume regular
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duties, compensation and privileges as if he/she had continued his/her
duties in his/her regular classification.

B. Compensation

1.

General Unit Employees

General Unit employees assigned and approved by management in an
acting status, shall be paid five percent (5%) above their base salary
immediately effective upon the City Manager's approval until the
completion of the appointment, provided such acting appointments are
made in writing by Management with a copy to the Human Resources
Department.

Attempt to Appoint Different Qualified Employees

Whenever practical, based on the experience and expertise required to
perform the higher level duties, management will attempt to appoint
different qualified employees to acting assignments based on the needs of
the organization.

Limitations Appointments to Higher Level Positions

Acting appointments to higher-level positions do not require the assignment
of another employee to cover the duties of the employee so assigned.

VII.  LIMITATION ON ASSIGNMENTS

Assignments to extra pay positions are temporary, not a separate classification and do not
have permanent status and are not subject to selection procedures, appeals, grievances
or seniority. Assignments are not a property right and have no due process rights.

VIll. PERS RETIREMENT BENEFITS

The contract between the City and Public Employees' Retirement System (PERS) shall
provide the following benefits:

A. Unused Sick Leave

Unused accumulated sick leave may be converted to additional service credit at
the time of retirement pursuant to PERS Section 20862.8.

B. PERS RETIREMENT FORMULAS

2.5% at age 55 (West Covina Employees Hired Prior to January 1, 2011)

Unit members classified as miscellaneous employees by PERS shall participate in
the 2.5% at age 55 PERS retirement benefit plan. The City shall pay 100% of the
PERS employer cost. Each employee shall pay the full employee cost of eight
percent (8%). Such contribution shall be made on a pre-tax basis.

WE020\065\9840787.v1
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Retirement benefits for Unit members classified as miscellaneous employees
under the 2.5% at age 55 formula shall be computed using the One-Year Final
Compensation Option.

2% at age 60 ("Classic" PERS Members)

Unit members classified as miscellaneous employees by PERS hired between
January 1, 2011, and January 1, 2013, or having reciprocity with another PERS
agency ("classic member") shall participate in the 2% at age 60 PERS retirement
benefit plan. The City shall pay 100% of the PERS employer cost. Each employee
shall pay the full employee cost of seven percent (7%). Such contribution shall be
made on a pre-tax basis.

Retirement benefits for Unit members classified as miscellaneous employees
under the 2% at age 60 formula shall be computed using the One-Year Final
Compensation Option.

2% at age 62 (New PERS Members)

All Unit members classified as "new members," as defined by the Public
Employees' Pension Reform Act of 2013, hired on or after January 1, 2013 shall
participate in the 2% at age 62 PERS retirement benefit plan, with their final
compensation based upon the average of their highest annual compensation
earned over a three (3) year period. New members will be required to pay the
appropriate share of their pension costs and other provisions, as required by
the Public Employees' Pension Reform Act of 2013 Contributions shall be made
on a pre-tax basis.

Cost-Sharing

Effective the first full pay period following ratification of the MOU and not earlier,
both classic and new members shall pay an additional 1% of compensation
earnable towards the employer contribution pursuant to cost sharing in accordance
with Government Code Section 20516(f); effective the first full pay period following
July 1, 2022, both classic and new members shall pay an additional 1% of
compensation earnable towards the employer contribution pursuant to cost sharing
in accordance with Government Code Section 20516(f); effective the first full pay
period following July 1, 2023, both classic and new members shall pay an
additional 1% of compensation earnable towards the employer contribution
pursuant to cost sharing in accordance with Government Code Section 20516(f).
The Parties agree that should the MOU expire without a successor agreement in
place, the cost sharing contribution as described above shall continue.

C. 4th Level Survivor Benefits

Fourth Level of 1959 Survivor Benefits PERS Section 21574 for employees
covered by this agreement.

D. Military Buy Back

Military service credit as public service credit under PERS section 21024.

12
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ARTICLE THREE
WORK WEEKS/SCHEDULES/OVERTIME/COMPENSATORY TIME

L. HOURS OF WORK POLICY

It is the policy of the City that the hours of work, as negotiated by unit employees or
determined by the City Council for non-represented employees, shall constitute a week's
work for all full-time employees, except that work days and work weeks of a different
number of hours may be established in order to meet the varying needs of the different
City departments.

Il. WORK WEEKS
A. 7-Day Work Week

The work week for unit employees shall be a fixed and regularly recurring period
of 168 consecutive hours consisting of seven (7) consecutive 24-hour periods.

B. 5/8 and 4/10 Work Schedules and Work Week

5/8 and 4/10 work schedules shall consist of a seven (7)-day work week of forty
(40) hours that begins on Sunday at 12:00 a.m. and ends on Saturday at 11:59
p.m., except as modified by management.

C. 4/10 Work Schedules — Unit Employees

It is understood that City Hall will remain open Monday through Friday, except for
holidays, as set forth in this agreement.

The City Manager maintains the final authority to determine work schedules as
required.

D. 9/80 Work Schedule

9/80 work schedule shall consist of a seven (7)-day work period of forty (40) hours
as follows:

Employees working a 9/80 work schedule will have a regular day off every other
week. For such employees working a 9/80 work schedule, each employee’s
designated work week shall begin exactly four hours after the start of his/her eight
hour shift on the day of the week that corresponds to the employee’s alternating
regular day off.

E. 7-Day Work Period — Fixed and Regularly Recurring

The work periods shall be fixed and regularly recurring 7-day work periods as set
forth in the aforementioned.

. TIME WORKED

Maximum Time Worked — 7-Day Work Period

13
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VIL.

A.

The maximum time worked per each 7 day work period which is paid at the straight time
rate of pay shall be forty (40) hours inclusive of breaks and exclusive of time not
considered work time.

CHANGE IN WORKING HOURS

Any foreseeable absence or deviation from regular working hours desired by an employee
shall, in advance, be approved by management.

BREAKS — REST PERIODS

A. Two 15-Minute Breaks — Rest Periods

1.

Number of Breaks

Unit employees may receive two break-rest periods for each scheduled
workday actually worked, and a break-rest period of 15 minutes for each
four consecutive hours of overtime worked as approved by management.

2. Non-accumulative
Rest periods are not accumulative and shall not be added to any meal
times, vacation, or any form of authorized absence from work unless
authorized by management.
3. Not Used at Beginning and End of Workshift
These breaks may not be used at the beginning or the end of work shift
unless authorized by management.
B. Rest Period Procedure
1. Scheduled Not to Impair Service
Rest periods are scheduled or rescheduled by management as job
requirements dictate.
2. Length of Rest Period
The rest period shall consist of fifteen minutes cessation of work and will
include time involved in going to and coming from a rest area.
OVERTIME

Overtime Policy

It is the policy of the City of West Covina to avoid the necessity for overtime work

WE020\065\9840787.v1
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whenever possible. However, when overtime is necessary and approved by
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management, payment will be paid or compensatory time accrued at time and one-
half for all hours worked in excess of the normal daily work shift. Only holidays and
jury duty shall be considered hours worked for purpose of calculating overtime.

Bargaining unit members who are called out to work on an emergency basis
outside of their regular scheduled shift as requested by the West Covina Police
Department, West Covina Fire Department, or the West Covina City Manager or
designee will be paid at time and a half.

Overtime Authorization

1. If in the judgment of management, work beyond the established work week
is required by his/her employees, such work, except in the case of
immediate emergency, shall be performed only with the prior authorization
of management.

2. In emergencies, where prior authorization cannot be issued, management
shall obtain approval for the overtime worked at the earliest opportunity
thereafter, in no case to exceed five (5) calendar days after the day in which
the overtime was worked.

3. An emergency shall be construed as an unforeseen combination of
circumstances that calls for immediate action, as determined by
management.

VL. USE OF COMPENSATORY TIME

A.

Approval

Upon the approval of his/her supervisor, an employee may elect to receive
compensatory time off in lieu of pay for overtime hours worked. Such
compensatory time off shall be credited to the employee's account on a time and
one-half basis, i.e., one and one-half hours for each overtime hour worked.

Once Comp Time is Approved No Request for Cash Payment

Once compensatory time off is selected and approved by management, the
employee may not request cash payment. Upon separation, an employee shall be
paid for accumulated, unused, compensatory time.

Use of Compensatory Time

Accumulated compensatory time may be utilized as paid leave on a straight time
hour for hour basis at the mutual convenience of management and employees
without such options being tied to sick leave usage. All compensatory time utilized
as paid leave by an employee shall be debited from their accrued compensatory
time bank.

16
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VII. TIME WORK INCREMENTS

A.

Increments — Less Than One Hour

1. All authorized time worked which is beyond the unit employee's work shift
schedule which is less than one-hour increments shall be compensated in
the following manner:

Time Time Worked
0 - 10 minutes 0
11 - 20 minutes Y4 hour
21 - 30 minutes Y2 hour
31 - 50 minutes % hour
51 - 60 minutes 1 hour
2. Incidental Overtime — Not Compensable

Incidental overtime is not compensable, and may not be credited as
overtime. Incidental overtime is defined as overtime of less than ten
minutes in any one day, which is non-recurrent in nature.

Increments Over One Hour

Any time worked increments, which are over one hour, shall be compensated in
the same procedure as mentioned herein.

VIl. OVERTIME "COMPENSATORY TIME" ACCUMULATED AND PAYMENT

A.

Eligibility

Unit employees may choose, in lieu of overtime payment, to have overtime hours
worked converted to a compensatory time bank.

Accumulation

1. Total Hours Comp Time — General Employees

General Unit employees may accumulate up to a total of forty (40)
compensatory hours, unless otherwise set forth in this agreement. Accrued
compensatory time in excess of forty (40) hours will be paid out within ninety
(90) days after City Council approval of this MOU.

2. Compensatory Time at Termination

All accumulated compensatory time which has not been utilized prior to a
unit employee's employment termination from the City shall be paid off on
a straight time basis at the employee's current hourly rate of pay.

3. Compensatory Time - Change in Classification
Any unit employee who changes classification and who has accumulated
any hours of compensatory time shall have all their accumulated

17
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compensatory hours paid out at the hourly rate of pay of the prior
classification.

IX. EMERGENCY OVERTIME REQUIREMENT

The City reserves the right to require unit employees to work overtime in an emergency
as determined by management.

X. DEFINITIONS — Call-back, Stand-By, On-Call, and Court Stand-By "On-Call"

A. Call-back

1.

2.

Call-back is unscheduled time worked, performed by an off duty unit
employee called back to work after they have completed their regular work
schedule and have left work or are on their day off.

Unit employees must physically return to the worksite in order to receive
call-back pay.

B. Stand-by

1.

2.

3.

Stand-by is an assignment given to unit employees by management
requiring them to be accessible via phone, recall (pager) devices, or other
methods approved by management.

Unit employees on a stand-by assignment shall be required to return to
work immediately as directed by management.

Unit employees on stand-by assignment may be required to work related
duties as directed by management.

C. On-Call

1.

On-Call is an assignment given to unit employees by management
requiring them to be accessible via phone; recall (pager) device; or other
methods approved by management.

Unit employees on on-call status may be required to return to work
immediately as directed by management.

D. Court Stand-by "On-Call"

Court stand-by "on-call" is when a unit employee is subpoenaed and placed on
stand-by "on-call" time on job related matters during their assigned off duty non-
work time.

XI. CALL-BACK COMPENSATION

A. General Employees Call-Back Pay

WE020\065\9840787.v1
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If an employee is required to return to work at the request of his/her
department head while on regularly scheduled time off, the employee shall
receive a minimum of two (2) hours pay at the rate of time-and-one-half.

Unit employees shall be compensated at the applicable rate for all time
worked in excess of two (2) hours, which includes necessary travel time
from the employee's home to the job site and return.

The minimum provided for herein shall not be paid more than twice during
any one calendar day.

Xll. COURT TIME PAY

Time spent in court beyond the regularly scheduled shift will be paid at a time and one-
half rate with a two (2) hour minimum guarantee.

WE020\065\9840787.v1
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ARTICLE FOUR

FRINGE BENEFITS

L. FRINGE BENEFITS ADMINISTRATION PROVISION

A. Administration

The City reserves the right to select, administer, or fund any fringe benefits
programs involving insurance that now exist or may exist in the future.

B. Selection and funding

1.

In the administration of fringe benefits programs involving insurance, the
City shall have the right to select any insurance carrier, self insure, or other
method of providing coverage to fund the benefits provided, as long as the
benefits of the plan are substantially the same.

The City may choose to exercise its right to select the insurance carrier and
select Medicare as the City's Retirement Insurance Carrier for eligible unit
employees and retirees. In such case, the employees and retirees who are
eligible will be required to enroll in Medicare and continue to be eligible to
participate in other City medical plans.

C. Changes

The City shall meet with the Associations prior to any change of insurance carrier
or method funding coverage for any fringe benefits listed in this article.

L. CAFETERIA PLAN

City contributions for Medical, Dental, and Vision Insurance will be provided as set forth
below for all Unit members.

To comply with the Public Employees' Hospital and Medical Care Act (PEMCHA), the City
will contribute the statutory minimum amount for medical insurance. In addition, the City
will contribute an additional amount for current Unit members into a cafeteria plan in
accordance with IRS Code Section 125. These additional amounts will be as follows:

A. Health Insurance

1.

WE020\065\9840787.v1

Any West Covina employee, hired before June 30, 2012, who does not
participate in the City's health insurance plan and can demonstrate that
he/she has health insurance coverage from another source will receive a
City contribution of six hundred dollars ($600) per month. This amount may
be received as cash, contributed to the employee's deferred compensation
plan or be used to purchase dental or vision insurance.

All employees hired on or after July 1, 2012, who do not participate in the

City's health insurance plan and can demonstrate that he/she has health
insurance coverage from another source will receive a City contribution of
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three hundred dollars ($300). This amount may be received as cash,
contributed to the employee's deferred compensation plan or be used to
purchase dental or vision insurance.

3. An employee who selects an Employee Only medical plan will receive a
City contribution in an amount that when added to the PEMCHA statutory
minimum amount equals the monthly Los Angeles Region Kaiser
Employee Only medical premium or $600, whichever is greater.

4. An employee who selects an Employee plus One medical plan will receive
a City contribution in an amount that when added to the PEMCHA statutory
minimum amount equals the monthly Los Angeles Region Kaiser 2-party
medical premium.

5. An employee who selects an Employee plus Two or More (Family) medical
plan will receive a City contribution in an amount that when added to the
PEMCHA statutory minimum amount equals the monthly Los Angeles
Region Kaiser Family medical premium.

6. Should the monthly City contribution exceed the monthly medical premium
amount, any excess amount can be received as cash, contributed to the
employee's deferred compensation plan or be used to purchase dental or
vision insurance.

7. The City’s contribution to medical premiums for all new unit employees
hired on or after July 1, 2018 shall be capped in accordance with the
following schedule:

Family $1,250/month
2-Party $950/month
Single $550/month

B. Dental Insurance

In addition to the above amount for medical insurance, the cafeteria amount shall
also include up to $62.23 monthly for dental insurance for the member and eligible
dependents. If the dental insurance plan selected by the member is less than
$62.23, the amount shall be the cost of the dental insurance plan selected. If the
dental insurance plan selected by the member is equal to or more than $62.23 per
month, the amount shall be $62.23.

C. Vision Insurance

The City shall pay for a Vision Plan for employees only. Employees may enroll
eligible dependents in the Plan at the employee's expense.

Iv. RETIREE HEALTH BENEFIT — CITY'S MONTHLY CONTRIBUTION

A. City Contribution Amount

21
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VIL.

VIIL.

Provided that employees represented by the Associations have participated in the
Public Employees' Medical and Hospital Care Act (PERS Health Plan) with the
City, the City will contribute an amount equal to the PEMCHA statutory minimum
towards the payment of premiums for retiree health insurance under the Program.

If City No Longer in PERS Health Plan

Should the City withdraw from the PERS Health Plan during the term of this
agreement, the City and Associations shall meet to determine what the monthly
contributions toward the new medical health plan would be and when it would be
effective.

RETIREE DENTAL INSURANCE BENEFIT

Employees that retire directly from City employment, shall be able to participate in a City
Retiree Dental Insurance Plan based on retiree rates. This Plan shall include coverage for
the retiree and eligible family members. The City shall not contribute to the monthly
premium.

EMPLOYEE HEALTH BENEFITS COMMITTEE AND STUDY

Should a new health benefit plan be selected by the City (medical and/or dental) the City
agrees to meet and confer over how the City's current medical and dental insurance
monthly premium contribution shall be applied to any new health benefit plan.

RETIREE HEALTH SAVINGS PLAN
** The RHS Plan is subject to regulatory and provider regulations**

A. Employee Contribution $25 per month minimum
B. Employer Contribution $100 per month
C. Employer Lump Sum RHS Contribution

1. Employee must be a full-time West Covina City employee as of July 1,
20086, to qualify for this benefit.

2. Employee must take a service or disability retirement from the City of West
Covina to qualify for this benefit.

3. Lump sum RHS contribution to the Plan to be paid by the City at the time
of the qualifying employee's retirement (In the event of death prior to
retirement lump sum paid immediately to spouse/dependents from the
Plan.)

4. To obtain the lump sum benefit employee must retire from the City of West
Covina by July 1, 2017, or after the first pay period following the employee's
62nd birthday, whichever comes first. Unit employees who are age 62
within the first six months of the program shall have six months beyond
their 62nd birthday to retire before losing any lump sum entitlement.
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5. Employees working beyond the sunset provisions under "D" above will
have their lump sum amount reduced by $900 each year after the 10
year/age 62 provision until they retire.

6. AMOUNT OF BENEFIT

*Employee's Years of Service as of 7/1/07 Amount of Lump Sum Payment
5 -9 years $200 per year
More than 9 years - 14 years $400 per year
More than 14 years - 19 years $600 per year
More than 19 years $800 per year

(maximum benefit $25,000)
* Break in service cannot exceed one year to qualify for continuous full-time service credit.
(Part-time hours do not count toward service credit)

7. Effective July 1, 2013, the PARS EPMC Supplemental Retirement Plan will
be eliminated for all unit employees.

8. Effective July 1, 2013, employees that participated in the PARS EPMC
Supplemental Retirement Plan will be eligible to receive lump sum
contributions to their RHS account as follows:

a. The City will contribute into the employee's RHS account a lump
sum of three hundred dollars ($300) annually each July for a period
of six (6) years.

b. An employee must be an active employee of the City as of July 1st
of each year to receive year's lump sum contribution.

C. The maximum amount contributed under this provision shall be
eighteen hundred dollars ($1,800).

d. Should an employee leave the City prior to completion of the six (6)
years, the employee will only receive this benefit for the years
he/she was an employee of the City.

IX. SECTION 125 PLAN

A. The City has established a program consistent with Section 125 of the IRS Code,
which enables employees to voluntarily use pre-tax earnings for medical, dental,
vision, and dependent care expenses.

B. It is understood by the parties that participation in the Plan is voluntary for
employees and the City will not be obligated to contribute to pay any employee
costs for those who participate in the Plan.

X. STATE DISABILITY INSURANCE
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XI.

XiIl.

XIll.

The City agrees to make available at the employee's expense, SDI as provided through
the State of California.

LIFE INSURANCE

A.

Term Policy

Within 30 days of approval of this agreement, the City will provide group term life
insurance in an amount equal to the employee's annual salary or $50,000,
whichever is greater.

Retired Employee Life Insurance - $500
The City shall provide all unit employees who retire from the City after the date of

adoption of this Agreement a term life insurance policy in the amount of five
hundred dollars ($500).

LONG TERM DISABILITY INSURANCE

A.

Benefit

The City shall provide for all unit employees a long-term disability insurance (LTD)
plan, which provides sixty percent (60%) of monthly earnings, to a maximum
benefit of five thousand dollars ($5,000) per month. Coverage becomes effective
on the later of: 1) 180 days from the date of injury; or 2) the date your accumulated
sick leave payments end, if applicable. Coverage after ninety (90) days may be
purchased by the employee through payroll deduction.

More Specific Information

More specific information is set forth in the City of West Covina's Group Long Term
Disability Plan booklet, available in the City's Human Resources Department.

UNIFORM ALLOWANCE — In Lieu of Issue

A.

Fire Protection Specialist

1. Each January, employees in the classification of Fire Protection Specialist
shall receive an annual uniform allowance of six hundred dollars ($600) per
calendar year.

2. Should the Community Service Officer in the Non-sworn Safety Unit
receive an increase to their uniform allowance during the term of this
contract, the Fire Protection Specialist will receive the same increase in
their uniform allowance.

Payment

Payment will be made in January of each calendar year. If an employee receiving
such a payment terminates during the course of that year, the uniform allowance
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will be prorated for those months served and the unearned balance will be
deducted from the final paycheck for that employee.

C. Purpose of Uniform Allowance

1. The purpose of the uniform allowance is for those employees in
classification receiving allowance to purchase and maintain their required
City uniform in lieu of City issue.

2. It is the responsibility of all employees receiving uniform allowance to
purchase and maintain uniforms per requirements and conditions set forth
by management.

D. Uniform Requirements

Unit employees who are required to wear uniforms or who are provided uniform
allowance must wear his/her uniform on duty unless permission to do otherwise
has been received from the immediate supervisor. Employees who are on duty
and do not comply with uniform requirements shall be subject to disciplinary action.

Xlil. TUITION REIMBURSEMENT PROGRAM

A. Maximum Reimbursement

Employee's maximum annual tuition reimbursement (including books) shall be one
thousand five hundred dollars ($1,500.00) per fiscal year.

B. Administrative Policy

The specific details of the Tuition Reimbursement Program is set forth in Administrative
Policy approved on August 13, 1992, and as amended thereafter.

XIV. MILEAGE REIMBURSEMENT — PRIVATE VEHICLE

A. Using Private Vehicles for Approved City Business

The City shall pay mileage reimbursement for City employees using private
vehicles for authorized City business approved by management.

B. Mileage Reimbursement Rate
The mileage reimbursement rate shall be rates set forth by the IRS.
C. Administrative Policy

The specific details of the mileage reimbursement policy is set forth in
Administrative Policy approved on February 8, 2003, and as amended thereafter.

XV. SAFETY BOOT ALLOWANCE
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Each January of each calendar year, employees required by management to wear safety
shoes/boots shall receive a boot allowance of one hundred fifty dollars ($150) per calendar
year.

XVI. MISUSE OF BENEFITS

Employees who fraudulently gain or fraudulently attempt to gain for themselves or others
by deception, omission, or fraud the benefits of the City's Workers' Compensation,
retirement, medical, dental, or other insurance policies or any other benefit to which they
would not otherwise be entitled shall be subject to: 1) denial of requested benefits; and/or
2) disciplinary action up to and including termination.
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L. HOLIDAYS

ARTICLE FIVE

LEAVE POLICIES

A. Official Fixed Holidays

1.

WE020\065\9840787.v1

The City shall recognize the following days as official City fixed holidays.

President's Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Day

Fixed Holidays— Full Shift Leave With Pay

Each fixed holiday granted to employees shall be a full shift of up to ten
(10) hours of time off with pay. Any additional time taken off above ten
hours per each fixed holiday must be deducted from the employee's other
leaves, such as vacation, floating holiday leave, or compensatory time.

City Hall and most City departments will be permanently closed from
Christmas Day through New Year's Day. The Christmas Day and New
Year's Day holidays will be part of this closure and thus have been removed
from the list of fixed holidays, with the exception of New Year's Day when
it falls on a Sunday. In this case New Year's Day will be observed on the
following Monday. Christmas Eve will only be recognized as a Holiday
when it falls on a Monday through Thursday in any given year.

Each year employees will receive a separate bank of holiday hours that can
only be used to cover their absence from work from December 25™ through
January 1%, The amount of these separate holiday hours granted to each
employee will be based on the employee's normal work hours on these
days. The employee must be an active employee of the City of West Covina
on the above dates to receive these holiday hours.

Any employee required to work between December 25" and January 1%t on
their normal work day(s) will receive compensatory time off or holiday pay
based on actual hours worked up to a maximum of forty (40) hours.

Holiday in-lieu pay shall be limited to a maximum of twenty (20) hours per
fiscal year. Any holiday in-lieu time in excess of twenty (20) hours must be
taken as compensatory time off.

Should the City eliminate the above compensated holiday closure from

December 25" through January 1%, the following fixed holidays shall be
recognized.
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8.

New Year's Day
Presidents' Day
Memorial Day
Independence Day
Labor Day

Veteran’s Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve (unless Christmas falls on a Saturday,
Sunday, or Monday)
Christmas Day

Fixed Holidays — 10 Hours Leave With Pay

Each fixed holiday granted to employees shall be ten (10) hours of time off
with pay.

B. Floating Holiday Leave (Previously Referred to as "Personal Leave")

1.

In addition to the City's fixed holidays, General Unit employees shall be
eligible to use up to forty (40) hours of Floating holiday leave per each
calendar year as approved by management.

Floating Holiday leave becomes usable January 1 of each calendar year
and must be used by December 31 of the same calendar year. The hourly
equivalent may not be paid in lieu of time off.

Floating Holiday leave may not be accumulated and carried over into the
next calendar year. Any unused floating holiday leave time remaining at the
end of each calendar year, if any, shall be null and void unless approved
by City Manager.

New employees are not eligible to receive and use Floating Holiday leave
until they have been continuously employed with the City for a period of
one (1) month.

New employees appointed after the beginning of the calendar year are
entitled to floating holiday leave at a rate of 1.385 hours per pay period of
full-time employment.

C. Floating Holiday Leave — Reinstated Employees

Reinstated employees shall receive Floating Holiday leave credit for all prior
service in the current year in ascertaining the number of hours usable and when
they may be used.

D. Floating Holiday Leave — Terminating Employees

WE020\065\9840787.v1
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Terminating employees who have not used all the floating holiday leave
that they are entitled to shall be paid off at the rate of 3.0 hours per month
of employment in the current calendar year. If the employee's termination
date is after the 18™ of the month, the employee will receive floating holiday
leave credit for that month.

If the terminating employee has taken more floating holiday leave time than
he is entitled to, the amount of time taken in excess shall be deducted from
vacation, sick leave pay-off, or salary when final payroll checks are
computed.

E. Limitations on Holiday Leave

1.

The holiday cash out option shall be limited to a maximum of two (2) days
per fiscal year.

Holiday leave shall not apply to any employee hired on a part-time,
temporary, extra help, hourly, or daily basis.

A temporary employee, who is filling a full-time position, during the absence
of a regular employee on a military leave of absence for military duty, shall
be entitled to the same holidays as a regular employee.

F. Paid Status Eligibility

Employees are eligible to receive holiday leave with pay only if they are in a "paid
status" on the regularly scheduled workday or shift immediately preceding the
holiday and the regularly scheduled workday or shift immediately following the
holiday. "Paid status" includes vacation, sick leave, compensatory time,
bereavement leave, jury duty and injured on duty.

G. Observation of Friday and Sunday Holidays

1.

For those employees whose normal workweek is Monday through
Thursday, when a holiday falls on a Sunday, the following Monday shall be
deemed to be the holiday in lieu of the day observed.

When a holiday falls on a Friday, the preceding Thursday shall be deemed
to be the holiday in lieu of the day observed.

For all other employees, when a holiday falls on a regularly scheduled day
off, the employee shall be entitled to up to ten (10) hours straight
compensatory time for the holiday based on the employee's regular work
schedule. This compensation can be taken as up to ten (10) hours
compensatory time or pay, at the discretion of the employee.

H. Holiday Scheduling

The City reserves the right to require employees to work on fixed holidays.

WE020\065\9840787.v1
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VACATION

A.

Vacation Policy

It is the policy of the City that where possible employee vacations be taken annually
in the year earned. The time during the year at which an employee may take
vacation shall be determined by management, with due regard for the wishes of
the employee and particular regard for the service needs of the City.

Vacation Leave Earned and Accumulated

Eligible employees shall earn and accumulate to a maximum vacation leave as
follows:

Months of Hours Accumulated Hours Accumulated Maximum

Service Per Pay Period Per Month Accruals
1-60* 3.08 6.67 280
61-108 4.62 10.00 280
109 - 120 4.92 10.67 280
121 -132 5.23 11.33 280
133 -144 5.54 12.00 280
145 - 156 5.85 12.67 280
157 + 6.15 13.33 280

* At completion of 60 months add 40 hours

Limitation — Vacation Leave Accrual

1. Employees shall not be allowed to accrue vacation leave beyond the stated
maximums.
2. No employee shall lose earned vacation leave because of work urgency as

approved by management. Work urgency is defined as the department's
need to have the employee at work to perform duty assignments for a
specified period of time.

3. If an employee has reached the maximum allowed unused vacation leave
balance, and is unable to take vacation leave due to work urgency,
industrial injury, extended medical leave, special or pre-scheduled leave as
authorized by management, the Human Resources Director will approve a
waiver of the maximum allowed unused balance for a period not to exceed
six (6) months per fiscal year.

Vacation Leave Accrual for Holidays
When a fixed holiday falls within a scheduled vacation period, absence on that day

shall be charged to holiday hours. An employee must be on paid status on the day
before and after the holiday to be compensated for the holiday.

30
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E. Payment for Unused Vacation Leave Time at Termination

Any employee who is terminating his/her employment, shall be paid for accrued
vacation leave time as of the effective date of termination.

F. Payment for Unused Vacation Leave Time
Upon the employee’s request, he/she may be paid the straight time daily
equivalent of his/her salary in lieu of vacation time off. Such payment shall be for
no more than forty (40) hours in any one calendar year..

G. Vacation Leave — Reinstated/Reemployed Employees

Any employee who is reinstated or reemployed under the provisions of these rules
shall accrue vacation at the same rate as prior to his/her termination.

H. Vacation Leave — New Employees
New employees — Upon completion of six (6) consecutive months of full-time
service, may be credited with one-half of the annual earnings and may begin using
such accrual. Thereafter, employees may use vacation as they complete each
month of service.

lil. SICK LEAVE

A. Sick Leave Benefit

1. Sick leave is to be utilized by employees who are unable to work because
of an injury or illness not arising out of the course of their employment,

except as provided otherwise in this article.

B. Sick Leave Earned

1. Employees shall accrue ninety-six (96) hours of sick leave per calendar
year.
2. Following completion of thirty (30) calendar days of continuous full-time

service, each City employee shall receive 3.69 hours per pay period of sick
leave pay. Thereafter, for each pay period of service in which the employee
has worked or has been paid for one-half (1/2) or more of the actual number
of working days of such month, he/she shall continue to accrue 3.69 hours
of credit for sick leave with pay.

3. Sick leave may be used by new employees following thirty (30) calendar
days of employment.

4. Unused sick leave may be accumulated without limit.

C. Reinstatement of Sick Leave
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1. Any employee who is reinstated to full-time City employment shall be given
full credit for his/her unused accumulated sick leave at the time of
termination, provided, however, that no payoff for accumulated sick leave
was received upon termination.

2. Upon reemployment, an employee who has separated employment in good
standing will have sick leave time reinstated in the amount accumulated at
the time of separation up to a maximum of 320 hours. In the event that
through the course of continued employment accumulated sick leave
exceeds 320 hours, payoff for such excess accumulations shall be in
accordance with the payoff provisions of the program, but in no case shall
the aggregate of such amount(s) exceed that provided by the policy.

D. Sick Leave Annual Payoff Program

The employee Sick Leave Annual Payoff Program shall be administered as
follows only for employees hired prior to July 1, 2025:

1. By November of each calendar year, the City will determine the amount of
unused sick leave for each regular employee.

2. Sick leave used by an employee during each calendar year will be charged
against the employee's current year earnings.

3. The maximum amount of sick leave hours cashed out each calendar year
at the employee's hourly rate is sixty (60) hours.

4. Each employee must carry over to a sick leave "bank" a minimum of thirty-
six (36) current year unused hours in December.

5. If thirty-six (36) hours per calendar year of unused sick leave are not
available, the number of unused hours must be carried over to the sick
leave bank.

8. Employees with a minimum of seventy-six (76) hours of unused current

year sick leave accrual, all hours above seventy-six (76) hours to a
maximum of ninety-six (96) hours of the current year's unused sick leave
will automatically be transferred to the employee's RHS account.

9. Employees may opt to receive cash payment for any hours of unused
current year sick leave accrual between thirty-six (36) and seventy-six (76)
hours or leave these hours in their sick leave bank.

10. To qualify for this program, employees shall not be allowed to charge sick
leave to other forms of paid leave.

E. Sick Leave Payoff Upon Retirement

Bargaining unit employees who were hired before July 1, 2018, upon termination
of continuous service, other than by discharge, shall be paid for fifty percent (50%)
of all sick leave accrued to the time of such termination which is in excess of three
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hundred twenty (320) hours, but does not exceed a maximum accrual of eight
hundred (800) hours. .

F. Use of Sick Leave

1.

Approval

Sick leave can only be granted upon the approval of management or his/her
designee in the case of bona fide illness or injury of the employee or in the
event of the care or attendance of serious illness or death of a member of
the employee's immediate family.

Appointments for medical, dental, ear, or vision care shall be made on the
employee's day off when practicable. Sick leave shall only be authorized
for such purposes when: 1) An employee is unable to take care of such
appointments on his/her day off; and 2) an employee provided reasonable
advance notice and received prior approval from the supervisor.
Employees are to provide as much notice as practical for pre-scheduled
appointments.

Physician's Certificate on Use of Sick Leave

Management may require evidence in the form of a physician's certificate,
or written statement, as to reason for any employee's absence of two (2) or
more consecutive working days for which sick leave was requested. A
failure to supply or provide said certificate or written statement shall be
grounds for denial of sick leave pay and the imposition of such disciplinary
action as may be deemed appropriate.

Physical Examination May be Required

Any employee absent from work, due to illness or accident, may be
required by management to submit to and successfully complete a physical
examination before returning to active duty. The physical examination will
be conducted by a physician of the City's choice, with all costs to be paid
by the City.

G. Use of Sick Leave — Care of Inmediate Family

1.

No more than forty-eight (48) hours of sick leave within any calendar year
may be granted to an employee for the care or attendance upon members
of his/her immediate family.

The phrase "immediate family", for the use of sick leave, is defined as
grandparent, parent, spouse, domestic partner, in-laws, child, stepchild,
grandchild, brother, or sister.

H. Temporary Disability

WE020\065\9840787.v1
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1. A City employee who is entitled to temporary disability indemnity under
Division 4, Part 2, Ch. 2 of the California Labor Code may elect to take that
number of days or portions of days of his/her accumulated sick leave, or
his/her accumulated vacation, as when added to his/her disability indemnity
will result in payment to him/her of his/her full salary.

2. When his/her accumulated sick leave, or vacation, or both are exhausted,
he/she is still entitled to receive disability indemnity.

1. Sick Leave Limitations

No employee shall be entitled to sick leave with pay while absent from duty on
account of the following causes:

1. Sickness or disability sustained while on leave of absence, other than
regular vacation leave or sick leave.

2. Disability or illness arising from compensated employment other than with
the City of West Covina.

J. Sick Leave During Vacation

Sick leave shall not be used in lieu of or to extend vacation leave. However, an
employee who becomes seriously ill on an approved vacation may contact his/her
department head and request that sick leave be granted in lieu of vacation for the
period of illness. Management has discretion in approving or disapproving such
request.

K. Holiday During Sick Leave

Observed holidays occurring during sick leave shall not be deducted from
employee's sick leave time.

L. Use of Sick Leave to Offset Disability Retirement
No employee shall use sick leave days to offset the date of disability retirement.
The effective date of disability retirement shall be as soon as practicable after the

City's physician has determined that the employee can no longer perform the
duties of his/her or an alternate position.

V. WORK RELATED DISABILITY LEAVE

A. Injury/lliness Arising Out Of and In The Course of Job Duties

Whenever employees of the City are disabled, whether temporarily or
permanently, by injury or iliness arising out of and in the course of their duties, they
shall be entitled, regardless of their period of service with the City, to leave of
absence while so disabled, without loss of salary, as provided below.
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VL.

Temporary Disability Compensation

1. Temporary disability compensation, if any, being considered as and
credited to salary for this purpose — for the period of such disability, but
not exceeding one (1) year, or until such earlier date as they are determined
to be permanent and stationary and unable to return to their usual and
customary duties.

2. The leave of absence hereby granted shall be in addition to, and shall not
be charged to or deducted from, accumulated sick leave except as
provided herein.

3. Such leave, however, shall not be paid for more than three (3) days unless
and until such employees are determined by the City to be legally entitled
to receive benefits under the Worker's Compensation Law of the State of
California based upon such injury or iliness. When and while applicable,
this section shall supersede the provisions of the Grievance Procedure.

Salary Step Increases During Leave

Relative to unit employees, (1) promotion or step increases which would have
come due during a disability leave shall take effect upon the day the employee
returns to regular duties in accordance with existing rules; (2) holidays occurring
during disability shall not be counted as disability leave days, but shall be
considered as holidays for which time off has been utilized; and (3) vacation and
sick leave benefits shall continue to accrue during periods of industrial disability
leaves.

Review of Safety Committee

The first three (3) work days of absence of unit employees due to a disability shall
be charged to the employee's usable accumulation of sick leave or other time off
benefits; provided, however, that the Safety Committee or its sub-committee, upon
request of the employee, shall review the circumstances of the injury. If the Safety
Committee rules that the employee had no possible opportunity to prevent or
reduce the injury through any alternative action, disability time off charged to the
employee's time off benefits may be restored. Such restorations shall be limited to
causes where no danger could have been anticipated or precautions and actions
taken by the employee to prevent or reduce the injury. Appeal of Safety Committee
determinations provided for in this section shall be made to the City Manager,
whose decision shall be final.

BEREAVEMENT LEAVE

Bereavement leave up to forty (40) hours per occurrence will be available to an employee
in the event of the death of said employee's immediate family member, which is defined
as a grandparent, parent, spouse, domestic partner, in-laws, child, stepchild, grandchild,
brother, or sister. If additional bereavement leave is necessary, sick leave may be used
as approved by the Department Head. Evidence or proof may be requested.

MILITARY LEAVE
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A. State Military and Veteran's Code

Military leave with pay shall be granted in accordance with Section 395 of the State
Military and Veteran's Code.

B. Inactive Military Service

1.

Any unit employee who is on inactive duty such as scheduled reserve drill
periods, and who has been in the service of the City for a period not less
than one year immediately prior to the day on which the absence begins
shall be entitled to receive his/her salary or compensation as such public
employee for the first thirty (30) calendar days of any such absence.

Pay for such purposes shall not exceed thirty (30) days in any one year of
City service. All service of said public employee in the recognized military
service shall be counted as City service.

The City may grant a military leave of absence without pay for an indefinite
period of time to any employee who is called into active military service
even though the employee does not meet the one (1) year of continuous
service requirements.

C. Active Military Service

1.

VIl. JURY DUTY

WE020\065\9840787.v1

Each full-time officer or employee of the City who has been or is called to
active military service with the Armed Forces of the United States in
connection with the activation of the Military Reserves shall be entitled to
military leave with full pay for the period of absence on military service in
excess of the period covered by said Rule 10, Section 10.26.

The amount of pay each such employee shall be entitled to receive from
the City for said additional period of military leave shall be the difference
between the gross pay and allowances actually received by the officer or
employee from the Unites States for such service and the gross wages that
said employee would have received from the City Of West Covina if he or
she had not been called to active military duty, subject to all necessary and
appropriate deductions and withholdings.

The City shall also provide continued health and dental benefits to the
employees' dependents, provided that the dependents were covered for
those benefits prior to the employee being called to active duty. Further,
contributions to deferred compensation from the Cafeteria Plan shall not be
made during the time of activation.

The City shall not pay any wage or benefit provided for in this resolution
until and unless the officer or employee who requests such payment
provides satisfactory proof and documentation of eligibility to receive
payment in accordance with procedures established by the City Manager.
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Jury Duty Policy

No deductions shall be made from the salary of an employee while on jury duty if
he/she has waived or remitted to the City the fee for jury duty paid for hours the
employee is scheduled to work. If he/she has not so waived or remitted the jury
fee, he/she shall be paid only for the time actually worked in his/her regular
position. An employee accepted for jury duty shall immediately notify management
in writing whether or not he/she waives or remits his/her jury fee to the City.

Jury Fees Returned to the City

The City will grant an employee required to serve on jury duty, or to report for
examination to serve on jury duty, up to one hundred sixty (160) hours of paid
leave for such purposes per year. All fees received by the employee for jury duty,
exclusive of mileage, shall be remitted to the City. City Administrative procedures
will govern further details of this program.

VIII. FAMILY CARE LEAVE

A.

Birth or Adoption

Leaves due to pregnancy or subsequent to the birth or adoption of a child for
parental care purposes, will be granted for a reasonable period of time by the City
Manager, provided such period, including paid leave and leave without pay, shall
not exceed twelve (12) weeks in a twelve (12)-month period. Such leave shall not
be conditioned on whether the employee is medically disabled but must be directly
associated with the birth or adoption of a child.

Family lliness

Leaves due to serious health condition of a covered family member as defined
under applicable California and federal law of an employee may be granted for a
reasonable period of time by the City Manager, provided such period including paid
and unpaid leave, shall not exceed twelve (12) weeks in any 12-month period. Only
those employees with at least one year of continuous City employment shall be
eligible. Certification from a health care provider that the employee's leave is
necessary and the prospective length of such leave may be required upon request.
Family care leave shall be administered in a manner consistent with Sections
12945, 12945.2 and 19702.3 of the California Government Code. California law
shall prevail unless preempted by federal law.

Use of Paid Leave

1. Paid benefit time such as vacation, personal leave days, compensatory
time and administrative leave may be taken during any family leave period
so long as the total time off does not exceed twelve (12) weeks. Such leave
must be used prior to an employee taking leave without pay except during
the disability period of a female employee, which is in conjunction with the
birth of a child. Sick leave may only be used during the disability period or
as provided under Personnel Rules. All employees on family care leave are
entitled to return to the same or comparable position.
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2. More specific details on the Family Care Leave policy is set forth in City's
Administrative Policy and Personnel Rules.

IX. SPECIAL LEAVE OF ABSENCE WITH PAY

When an employee has exhausted all sick leave and vacation time to which he/she is
entitled, the City Council may, upon showing of good cause and justifiable and deserving
circumstances, grant to such employee a leave of absence with pay for a period not
exceeding six months and subject to such conditions as the City Council may deem
advisable. If the special leave of absence request is in relation to an employee’s disability
accommodation then the leave shall be determined through the interactive process on a
case-by-case basis. If temporary disability payments are paid to such employee during
any such leave of absence with pay, they shall be credited to and considered a part of
his/her salary, and the City shall pay only the difference which when added thereto would
equal his/her full salary.

X. LEAVES OF ABSENCE WITHOUT PAY

A. Unauthorized Absence — Automatic Termination

Any employee absent from his/her job for more than two (2) working days without
prior permission of the department head, shall be considered to have automatically
terminated his/her employment with the City unless such leave is extended as
approved by management for mitigating circumstance.

B. Unauthorized Absence — Other Disciplinary Action
Any unauthorized absence may be cause for disciplinary action.
C. Authorized Absence

1. Upon the request of the employee and the recommendation of the
appointing authority, a leave of absence without pay may be granted by the
Council or City Manager to an employee, who immediately preceding the
effective date of such leave, shall have completed at least one year of
continuous service.

2. An employee shall not be entitled to a leave of absence as a matter of right,
but only upon good and sufficient reason.

3. If the leave without pay request is in relation to a disability accommodation,
then the leave will be determined through the interactive process on a case-
by-case basis without the aforementioned restrictions.

D. Leave of Absence Without Pay - Duration

1. Request for leave of absence without pay shall be made as prescribed by
the Human Resources Director, and shall state specifically the reasons for
the request, the date when leave is desired to begin, and the probable date
of return to work.
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2. The Human Resources Director may approve the request of leave of
absence without pay, of one hundred twenty (120) calendar days or less
upon the recommendation of Department Head.

3. The City Manager may approve, upon recommendation of the Department
Head, requests of more than one hundred twenty (120) calendar days, not
to exceed one (1) full year.

4. The City Manager may later, due to mitigating circumstances, extend such
leave of absence without pay for one (1) additional full year with the
approval of the Department Head.

5. A physician statement shall be required of any employee who requests
leave of absence without pay as a result of medical conditions.

6. If the leave without pay request is in relation to a disability accommodation,
then the leave will be determined through the interactive process on a case-
by-case basis without the aforementioned restrictions.

Leave of Absence — Employee Injured on Job

The City Council may grant a leave of absence without pay for an indefinite period
of time to any employee who is injured on the job, or has a serious illness even
though the employee does not meet the one-year of continuous service
requirements.

Accrual of Benefits

Leave of absence without pay granted by the City shall not be construed as a break
in service of employment, and rights accrued at the time leave is granted shall be
retained by the employee; however, vacation credits, sick leave credits, increases
in salary and other similar benefits shall not accrue to a person granted such leave
during the period of absence. An employee reinstated after leave of absence
without pay shall receive the same step in the salary range he/she received when
he/she began his/her leave of absence. Time spent on such leave without pay shall
not count toward service for increases within the salary range, and the employee's
salary anniversary date shall be set forward one month for each thirty (30)
consecutive leave days taken.

Xl. FAILURE TO RETURN FROM LEAVE

1.

Failure of the employee to return to his/her employment upon the termination of
any authorized leave of absence shall constitute an automatic termination from
City service, unless such leave is extended as approved by management for
mitigating circumstances.

The City reserves the right to revoke or cancel any authorized leave for reasons
which the City finds to be sufficient.
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ARTICLE SIX
GENERAL PROVISIONS

L. WAIVER PROVISION ON BARGAINING DURING TERM AGREEMENT

Except as specifically provided for in this Agreement or by mutual agreement in writing
during the terms of this Agreement, the Association hereby agrees not to seek to negotiate
or bargain with respect to any matters pertaining to rates, wages, hours, and terms and
conditions of employment covered by this Memorandum of Understanding.

During the term of this Agreement, the parties agree to meet and confer regarding updates
to various policies and rules when requested by the City.

L. EMERGENCY WAIVER PROVISIONS

In the event of circumstances beyond the control of the City, such as acts of God, fire,
flood, insurrection, civil disorder, national or local emergency, or similar circumstances as
determined by management, the provisions of this Memorandum of Understanding, which
restrict the City's ability to respond to these emergencies shall be suspended for the
duration of such emergency. After the emergency is over, the Association shall have the
right to meet with the City regarding the impact on employees of the suspension of these
provisions in this Memorandum of Understanding.

1. SEVERABILITY PROVISION
A. MOU Remains in Full Force and Effect

Should any article, section, subsection, subdivision, sentence, clause, phrase or
provision of this Memorandum of Understanding be found in conflict or inconsistent
with such applicable provisions of Federal or State law or otherwise held to be
invalid, unenforceable, inoperative, void, or invalid by a court of competent
jurisdiction, all other provisions of this Memorandum of Understanding shall remain
in full force and effect for the duration of this Memorandum of Understanding.

B. Successor Provision
In the event any provision shall have been found to be inoperative, void or invalid
as aforementioned, the City and the Association shall, upon the request of either

party, meet and confer in an effort to agree upon a successor provision.

Iv. PROVISIONS OF MEMORANDUM

A. Sole and Entire Memorandum of Understanding

It is the intent of the parties hereto that the provisions of this Memorandum of
Understanding shall supersede all prior agreements and Memoranda of
Understanding, oral or written, expressed or implied, between the parties, and shall
govern their entire relationship and any and all rights or claims which may be
asserted hereunder or otherwise. This Memorandum of Understanding is not
intended to cover any matters preempted by Federal or State law.
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VL.

The Parties reached agreement on a consolidated MOU to include all mutually
agreed side letters signed between 2016 and 2020 with the intention of maintaining
the existing terms and conditions of employment contained in the July 1st 2014 to
June 30, 2015 MOU except as modified by said side letters and this MOU. Unless
the Parties agreed otherwise in this MOU, if the terms and conditions contained in
the consolidated MOU differ from those established in one or more of the side
letters or in the July 1, 2014 to June 30, 2015 MOU, the terms of the former will
prevail and the Parties will meet to correct the issue in the consolidated MOU. This
paragraph is intended only to cover the initial term of the consolidated MOU and
will become ineffective on June 30, 2024.

Personnel and Departmental Rules

1. It is understood and agreed that there exist within the City, in written form,
Personnel and Departmental Rules.

2. Except as specifically modified by this Memorandum of Understanding
(MOU) these rules and regulations and any subsequent amendments
thereby, shall be in full force and effect.

3. Before any new or subsequent amendments to these Personnel and/or
departmental rules and regulations, which directly affect wages, or
significantly alter hours, and terms and conditions of employment are
implemented, the City shall meet with the Association regarding such
changes.

4. Nothing provided herein shall prevent the City from implementing such
rules and regulations provided it has met with the Association as required.

AMENDMENTS TO MEMORANDUM OF UNDERSTANDING

The provisions of this Memorandum of Understanding can be amended, supplemented,
rescinded, or otherwise altered only by mutual agreement in writing, hereafter signed by
the designated representatives of the City and the Association.

RATIFICATION AND IMPLEMENTATION

A.

Acknowledgement

The City and Association acknowledge that this Memorandum of Understanding
shall not be in full force and effect until ratified by those Association members
voting who are in classifications requested by each Association set forth in this
Agreement and adopted by Resolution of the City Council.

Mutual Recommendation

This Agreement constitutes a mutual recommendation by the parties hereto, to the
City Council, that one or more ordinances and/or resolutions be adopted accepting
its provisions and effecting the changes enumerated herein relating to wages,
hours, fringe benefits, and other terms and conditions of employment for unit
employees represented by the Association.
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C. Ratification

Subject to the foregoing, this Memorandum of Understanding is hereby ratified by
the authorized representatives of the City and the Association and entered into on
July 16, 2025.

D. Term or Memorandum of Understanding

The term of this Memorandum of Understanding shall be for a period of four (4)
years, commencing on July 1, 2024, and terminating after June 30, 2028 at 11:59
p.m.

41
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APPENDIX "A"

CITY OF WEST COVINA
GENERAL EMPLOYEE'S BARGAINING GROUP

The following are those classifications that have been recognized by the City to be assigned to
the General Employee Unit:

JOB TITLES/CLASSIFICATIONS
Account Clerk
Administrative Technician
Code Enforcement Officer
Office Assistant |
Office Assistant Il

Community Planner
Community Services Coordinator

Computer Systems Technician

Head Cook
Economic Development Specialist

Fire Protection Specialist

Fleet Services Coordinator

Housing Program Coordinator (CDBG)
Operations Technician

Parking Enforcement Officer

Planning Assistant
Planning Associate

Administrative Assistant |
Senior Account Clerk
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APPENDIX B

Effective September 13, 2025 - 2 % COLA Step 6*

MONTHLY PAY RANGE

POSITION TITLE GRADE CODE  STEP1 STEP2  STEP3  STEP4

Account Clerk GNO3 $3,533 $3,711 $3,895 $4,090 $4,295 $4,424
Administrative Assistant | GNO04 $3,766 $3,954 $4,151 $4,359 $4,578 $4,715
Administrative Technician GNO3 $3,533 $3,711 $3,895 $4,090 $4,295  $4,424
Code Enforcement Officer GNO09 $4,718 $4,954 $5,202 $5,461 $5,734  $5,906
Community Enhancement Officer GNO09 $4,718 $4,954 $5,202 $5,461 85,734 $5,906
Community Services Coordinator GN13 $4,906 $5,152 $5,409 $5,679 $5,964  $6,143
Economic Development Specialist GN12 $4,794  $5,034 35,286 $5,550 85,827  $6,002
Fire Protection Specialist GN14 $5,203 $5,462 $5,735 $6,023 $6,324  $6,514
Fleet Services Coordinator GN17 $5,705 $5,989 $6,288 $6,603 $6,934  $7,142
Head Cook GNO08 $4,201 $4,410 $4,632 $4,863 $5,106 $5,259
Housing Program Coordinator GN18 85,957 $6,255 $6,567 $6,895 $7,240  $7,457
Office Assistant | GNO1 $2,758 $2,896 $3,040  $3,193 $3,352  $3,452
Office Assistant Il GNO02 $3,160 $3,318 $3,484 $3,658 $3,841 $3,957
Parking Engorcement Officer GN11 $3,522 $3,699 $3,883 $4,078 $4,282  $4,410
Planning Aide GNO06 $3,894 $4,089 $4,294 $4,508 $4,735 $4,877
Planning Assistant GN15 $5,242 $5,503 $5,779 $6,068 $6,372  $6,563
Planning Associate GN16 $5,618 $5,899 $6,192 $6,503 $6,829 $7,034
Police Officer Recruit GN10 $4,752 $4,989 $5,239 $5,501 85,775  $5,949
Senior Account Clerk GNO5 $3,823 $4,015 $4,215 $4,426 $4,647 $4,787
Victim Advocate GNO7 $3,969 $4,168 $4,376 $4,594 $4,825 $4,969

*Eligible for Step 6 based on employee's hire date/next evaluation date

Effective July 1, 2026 - 2 % COLA Step 7

MONTHLY PAY RANGE

POSITION TITLE GRADE CODE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5

Account Clerk GNO3 $3,604 $3,785 $3,973 $4,172 $4,381 $4,513  $4,648
Administrative Assistant | GNO04 $3,841 $4,033 $4,234  $4,447 $4,669  $4,809 $4,954
Administrative Technician GNO3 $3,604 $3,785 $3,973 $4,172 $4,381 $4,513 $4,648
Code Enforcement Officer GNO09 $4,812 $5,053 $5,306  $5,570 $5,849  $6,025  $6,205
Community Enhancement Officer GNO09 $4,812 $5,053 85,306  $5,570 85,849  $6,025  $6,205
Community Services Coordinator GN13 $5,004  $5,255 $5,517 $5,793 $6,083  $6,266  $6,454
Economic Development Specialist GN12 $4,890 5,134 $5,391 $5,661 85,944  $6,122  $6,306
Fire Protection Specialist GN14 $5,307 $5,571 $5,850  $6,144 $6,450  $6,644  $6,843
Fleet Services Coordinator GN17 $5,819 $6,109 $6,414 $6,736 $7,073  $7,285 $7,503
Head Cook GNO8 $4,285 $4,499 $4,724 $4,961 $5,208 $5,364  $5,525
Housing Program Coordinator GN18 $6,076 $6,380 $6,698 $7,033 $7,385 $7,606 57,834
Office Assistant | GNO1 $2,813 $2,954 $3,100 $3,256 $3,419 $3,521  $3,627
Office Assistant Il GNO02 $3,223 $3,384 $3,554 $3,731 $3,918 $4,036  $4,157
Parking Engorcement Officer GN11 $3,593 $3,772 $3,961 $4,160 $4,368  $4,499 $4,634
Planning Aide GNO6 $3,972 $4,171 $4,380 $4,599 $4,830 $4,974  S$5,124
Planning Assistant GN15 $5,347 $5,613 $5,895 $6,189 $6,499 $6,694  $6,895
Planning Associate GN16 $5,731 $6,017 $6,316 $6,633 $6,965 $7,174  $7,390
Police Officer Recruit GN10 $4,847 $5,089 $5,343 $5,611 $5,891 $6,067  $6,249
Senior Account Clerk GNO5 $3,899 $4,095 $4,299 $4,514 $4,740 $4,882  $5,029
Victim Advocate GNO7 $4,048 $4,251 $4,463 $4,686 $4,921 $5,069  $5,221
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Effective July 1, 2027 - 2 % COLA Step 8

MONTHLY PAY RANGE

POSITION TITLE GRADE CODE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5

Account Clerk GNO3 $3,676 $3,861 $4,053 $4,255 $4,469 $4,603 $4,741  $4,883
Administrative Assistant | GNO04 $3,918 $4,113 $4,319 $4,536 $4,763 $4906 $5,053  $5,204
Administrative Technician GNO3 $3,676 $3,861 $4,053 $4,255 $4,469 $4,603 $4,741  $4,883
Code Enforcement Officer GNO09 $4,908 $5,154 $5,412 $5,682 $5,966 $6,145 $6,329  $6,519
Community Enhancement Officer GNO09 $4,908 $5,154 $5,412 $5,682 $5,966 $6,145 $6,329  $6,519
Community Services Coordinator GN13 $5,104 $5,360 $5,628 $5,909 $6,205 $6,391 $6,583  $6,780
Economic Development Specialist GN12 $4,988 $5,237 $5,499 $5,774 $6,063  $6,245 $6,432 $6,625
Fire Protection Specialist GN14 $5,413 $5,683 $5,967 $6,266 $6,579 $6,777 $6,980 $7,190
Fleet Services Coordinator GN17 $5,935 $6,231 $6,542 $6,870 $7,214 $7,431 $7,653 $7,883
Head Cook GNO08 $4,371 $4,589 $4,819 $5,060 $5,312 $5,472  S$5,636  $5,805
Housing Program Coordinator GN18 $6,197 $6,507 $6,832 $7,174 $7,532 $7,758 $7,991  $8,231
Office Assistant | GNO1 $2,870 $3,013 $3,162 $3,322 $3,487 $3,592 $3,700 $3,810
Office Assistant Il GNO02 $3,288 $3,452 $3,625 $3,805 $3,997 $4,116  $4,240  $4,367
Parking Engorcement Officer GN11 $3,664 $3,848 $4,040 $4,243 $4,455 $4,589  $4,726  $4,868
Planning Aide GNO6 $4,052 $4,254 $4,468 $4,691 $4,926 $5,074  $5,226  $5,383
Planning Assistant GN15 $5,454 $5,725 $6,013 $6,313 $6,629 $6,828 $7,033 $7,244
Planning Associate GN16 $5,845 $6,137 $6,443 $6,765 $7,105 $7,318 $7,537 $7,764
Police Officer Recruit GN10 $4,944 $5,190 $5,450 $5,723 $6,009 $6,189 $6,374 56,566
Senior Account Clerk GNO5 $3,977 $4,177 $4,385 $4,605 $4,835 $4,980 $5,129  $5,283
Victim Advocate GNO7 $4,129 $4,336 $4,553 $4,780 $5,020 $5,170  S$5,325  $5,485




Side Letter of Agreement
Between the
City of West Covina
and the
City of West Covina General Employees' Association

This side letter of agreement ("Agreement") memorializes an agreement entered
into between the City of West Covina ("City") and the City of West Covina General
Employees' Association ("Association") (collectively "Parties"} with respect to the
following:

WHEREAS, the Parties entered Into a Memorandum of Understanding with a
term of July 1, 2024 to June 30, 2028 ("MOU"}; and

+ WHEREAS, the Parties have met and conferred in good faith concerning the
terms and conditions of this Agreement and its implementation; and

WHEREAS, all other terms and conditions of the MOU shall remain in full force
and effect.

NOW THEREFORE, the Parties have agreed as follows:

Within 30 days after ratification of this Agreement, all current employees covered
by the Association who were employed by the City as of November 2, 2021 and
who received $4,00.00 (Four Hundred Dollars) in one-time non-PERSable pay
pursuant to Article Two, Section 1 of the MOU, The employees will receive the
one-time payment on a check separate from their paycheck.
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All other terms of the MOU other than the aforementioned terms would remain the
same.

CITY OF WEST COVINA

Milan Mrakich, Acting City Manager Date

Peter Q. Nguyen, Chief Negotiator Date

GENERAL EMPLOYEE ASSOCIATION

Victoria De Frank, Chief Negotiator Date

Thomas Stapleton, President Date

Miriam Machado, Vice President Date
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AGENDA ITEM NO. 4

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

DATE: September 2, 2025
TO: Mayor and City Council
FROM: Milan Mrakich, Acting City Manager

SUBJECT: REPORT REGARDING EMERGENCY REPAIRS AT WEST COVINA SPORTSPLEX
PAVILION DUE TO DAMAGE SUSTAINED DURING JANUARY 7, 2025 WIND EVENT

RECOMMENDATION:

Staff recommends that the City Council receive and file this staff report regarding the emergency repair
work completed by XFS Global at the West Covina Sportsplex Pavilion due to damages caused by the
January 7, 2025 wind event.

BACKGROUND:

On January 7, 2025, the City of West Covina experienced a major windstorm with gusts reaching 60-70
mph, leading to downed trees, power outages, and widespread damage to public infrastructure, including
the West Covina Sportsplex Pavilion. The continuation of the windstorm and related damage and
clean-up required the City of West Covina's declaration of a local emergency on January 8th.

DISCUSSION:

Section 2-357(b) of the West Covina Municipal Code authorizes the City Manager, in cases of an
emergency when it is impractical to convene a meeting of the City Council, to order the repair or
replacement of a public facility, take any directly related and immediate action required by that
emergency, and procure the necessary equipment, services, and supplies for those purposes, without
giving notice for bids to let contracts. Pursuant to Section 2-357(b), if the City Manager takes such action,
the City Manager is required to report to the City Council at its next regularly scheduled meeting the
reasons justifying why the emergency will not permit a delay resulting from a competitive solicitation for
bids and why the action is necessary for respond to the emergency.

The damage to the Sportsplex included significant structural impairment to the Pavilion’s roofing and
support components, posing safety risks and requiring immediate action. Staff worked with FEMA for
remediation and mitigation options, but due to high cost and timeframe for repairs, insurance was utilized
to get the Sportsplex Pavilion operational.

Due to the urgent nature of the damage and safety concerns, the Acting City Manager authorized the
emergency repair services. XFS Global was retained to perform the repairs, which included removal of
debris, structural stabilization, roof restoration, and associated safety inspections.

The project was covered under the City's property insurance policy. The total project cost of $400,746.61
less the deductible of $10,000 and the cost of the labor and materials bond required by statute for public



works repair projects in the amount of $9,774.26 is being reimbursed by the insurance provider.

As outlined above, the emergency repairs to the West Covina Sportsplex Pavilion were necessary to
address public safety concerns due to the damage to the Pavilion structure caused by the January 7,
2025 wind event. The construction services agreement is included as Attachment No. 3.

The Acting City Manager is presenting this report as required by Section 2-357(b). Staff recommends
that the City Council receive and file this report.

OPTIONS:

The City Council has the following options:
1. Approve staff's recommendation, or
2. Provide alternative direction

Prepared by: Renee M. G. Chavez, Management Analyst |
Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact

FISCAL IMPACT:

The fiscal impact to the City is $19,774.26 includes payment of the $10,000 insurance deductible and
the cost of the labor and materials bond required by statute, $9,774.26. These expenses will be covered
through account number 242.504.61.51.10.39.61.61200 that has sufficient funding budgeted. The
remaining repair costs are being paid by the City's insurance provider. No additional allocation is
required.

Attachments
Attachment No. 1 - Aerial Photo of Sportsplex Prior to Wind Event
Attachment No. 2 - Damage Photos
Attachment No. 3 - Construction Services Agreement - XFS

CITY COUNCIL GOALS & OBJECTIVES: Protect Public Safety
Achieve Fiscal Sustainability and Financial Stability
A Creative and Active Community
A Well-Planned Community
Enhance City Image and Effectiveness
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ATTACHMENT NO. 3

CONSTRUCTION SERVICES AGREEMENT
BETWEEN
CITY OF WEST COVINA
AND
XFS GLOBAL, LLC
FOR
EMERGENCY REPAIRS TO WEST COVINA SPORTSPLEX PAVILION

THIS CONSTRUCTION SERVICES AGREEMENT (herein “Agreement”) is made
and entered into as of July 29, 2025 (“Effective Date™) by and between the CITY OF WEST
COVINA, a municipal corporation (hercin City”), and X¥S GLOBAL, LLC, a Virginia limited
lability company (herein “Contractor”).

RECITALS

A. Pursuant to Section 2-357(b) of the West Covina Municipal Code, when it is
impractical to convene a meeting of the City Council, the City Manager has the power to order
the repair or replacement of a public facility, take any directly related and immediate action
required by that emergency, and procure the necessary equipment, services, and supplies for
those purposes, without giving notice for bids to let contracts.

B. The Acting City Manager has determined an emergency, as defined in
California Public Contract Code section 1102, exists at the West Covina Sportsplex Pavilion
due to significant damage to the roof system, fabric panels, and associated equipment caused
by the severe windstorms that occurred in January 2025,

C. As authorized by Section 2-357(b) of the West Covina Municipal Code, the
Acting City Manager has ordered the repair of the West Covina Sportsplex Pavilion.

D. City desires to contract with Contractor to furnish construction and related
services for the emergency repairs to the West Covina Sportsplex Pavilion as described herein
(the “Project™).

E. City and Contractor desire to enter into this Agreement for the Project on the
terms and conditions set forth herein,

NOW, THEREFORE, based on the foregoing Recitals and for good and valuable
consideration, the receipt and sufficiency of which is acknowledged by both parties, City and
Contractor hereby agree as follows:

1.0 SERVICES OF CONTRACTOR

1.1 Scope of Services. In compliance with all terms and conditions of this
Agreement, Contractor shall provide all work described in the Contract Documents, as further
described herein, which services may be referred to herein as the “services” or “work™ and
collectively as the “Scope of Services.” As a material inducement to the City entering into this

I
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Agreement, Contractor represents and warrants that Contractor is a provider of first class work
and services and Contractor is experienced in performing the work and services contemplated
herein and, in light of such status and experience, Contractor covenants that it shall follow the
highest professional standards in performing the work and services required hereunder and that
all materials will be of good quality and fit for the purpose intended.

1.2 Documents Included in Contract. The complete Agreement consists of:

(a) This Agreement;

(b) Contractor’s Proposal, attached hereto as Exhibit A and incorporated
herein;

(c) Certificates of Insurance, attached hereto as Exhibit B and incorporated
herein;

(d)  Labor and Materials Payment Bond, attached hereto as Exhibit C and
incorporated herein,

(e) The Standard Specifications and Standard Specifications for Public
Works Construction, as detailed in Section 19-1 of the West Covina
Municipal Code, incorporated by this reference as if fully set forth
herein; and

H All exhibits and attachments to the foregoing documents.

The documents comprising the complete Agreement may be referred to in this
Agreement as the “Contract Documents.” In the event of an inconsistency between any of the
terms in this Agreement and any of the documents referenced above, this Agreement shall
govern. With the exception of any warranties provided therein, any terms or conditions
contained in Contractor’s Proposal, or incorporated by reference therein, shall be of no force

and effect.

1.3 Compliance with Law. All services rendered hereunder shall be provided in
accordance with all ordinances, resolutions, statutes, rules, and regulations of the City and any
Federal, State or local governmental agency having jurisdiction in effect at the time the work
is performed.

1.4 Licenses, Permits, Fees, and Assessments. Contractor shall obtain at its sole
cost and expense such licenses, permits and approvals as may be required by law for the
performance of the services required by this Agreement. Contractor shall have the sole
obligation to pay for any fees, assessments and taxes, plus applicable penalties and interest,
which may be imposed by law and arise from or are necessary for Contractor’s perforinance
of the services required by this Agreement, and shall indemnify, defend and hold harmless City
against any such fees, assessments, taxes penalties or interest levied, assessed or imposed
against City hereunder. Contractor shall be responsible for all subcontractors® compliance with

this Section.

1.5  TPamiliarity with Work. By executing this Agreement, Contractor warrants
that Contractor (a) has thoroughly investigated and considered the Scope of Services to be
performed, (b) has carefully considered how the services should be performed, and (c) fully
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understands the facilities, difficulties and restrictions attending performance of the services
under this Agreement. If the services involve work upon any site, Contractor warrants that
Contractor has or will investigate the site and is or will be fully acquainted with the conditions
there existing, prior to commencement of services hereunder. Should Contractor discover any
latent or unknown conditions, which will materially affect the performance of the services
hereunder, Contractor shall immediately inform the City of such fact and shall not proceed
except at Contractor’s risk until written instructions are received from the Contract Officer.

1.6 Care of Work. Contractor shall adopt reasonable methods during the life of
this Agreement to furnish continuous protection to the work, and the equipment, materials,
papers, documents, plans, studies and/or other components thereof to prevent losses or
damages, and shall be respousible for all such damages, to persons or property, until acceptance
of the work by City, except such losses or damages as may be caused by City’s own active
negligence.

1.7 Further Responsibilities of Parties. Both parties agree to use reasonable care
and diligence to perform their respective obligations under this Agreement. Both parties agiee
to act in good faith to execute all instruments, prepare all documents and take all actions as
may be reasonably necessary to carry out the purposes of this Agreement. Contractor shall
require all subcontractors to comply with the provisions of this Agreement.

1.8  Additional Services. Contractor shall not receive compensation for any
services provided outside the Scope of Services unless such additional services, including
change orders, are approved in writing by the City prior to Contractor performing the additional
services. All change orders are subject to the requirements of West Covina Municipal Code
Section 2-358. It is expressly understood by Contractor that the provisions of this Section shall
not apply to services specifically set forth in the Scope of Services or reasonably contemplated
therein. Contractor hereby acknowledges that it accepts the risk that the services to be provided
pursuant to the Scope of Services may be more costly or time consuming than Contractor
anticipates and that Contractor shall not be entitled to additional compensation thetefor.

1.9  Prevailing Wage Requirements.

(a) Prevailing Wage Laws, Contractor is aware of the requirements of Chapter 1
(beginning at Section 1720 et seq.) of Part 7 of Division 2 of the California Labor Code, as
well as Title 8, Section 16000 et seq. of the California Code of Regulations (“Prevailing Wage
Laws™), which require the payment of prevailing wage rates and the performance of other
requirements on “public works” and “maintenance” projects. This Project is a “public works”™
project and requires compliance with the Prevailing Wage Laws. Contractor shall defend,
indemnify and hold the City, its elected officials, officers, employees and agents free and
harmless from any claim or liability arising out of any failure or alleged failure to comply with
the Prevailing Wage Laws.

(b) Payment of Prevailing Wages. Contractor shall pay the prevailing wage rates
for all work performed under this Agreement. When any craft or classification is omitted from
the general prevailing wage determinations, Contractor shall pay the wage rate of the craft or
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classification most closely related to the omitted classification. A copy of the general
prevailing wage rate determination is on file in the Office of the City Clerk and is incorporated
into this Agreement as if fully set forth herein. Contractor shall post a copy of such wage rates
at all times at the Project site(s).

(c) Legal Working Day. In accordance with the provisions of California Labor
Code Section 1810 et seq., eight (8) hours is the legal working day. Contractor and any
subcontractor(s) of Contractor shall comply with the provisions of the California Labor Code
regarding eight (8)-hour work day and 40-hour work week requirements, and overtime,
Saturday, Sunday, and holiday work. Work performed by Contractor’s or any subcontractor’s
employees in excess of eight (8) hours per day, and 40 hours during any one week, must include
compensation for all hours worked in excess of eight (8) hours per day, or 40 hours during any
one week, at not less than one and one-half times the basic rate of pay. Contractor shall forfeit
as a penalty to City Twenty-Five Dollars ($25.00), or any greater penalty set forth in the
California Labor Code, for each worker employed in the execution of the work by Contractor
or by any subcontractor(s) of Contractor, for each calendar day during which such worker is
required or permitted to the work more than eight (8) hours in one calendar day or more than
40 hours in any one calendar week in violation of the California Labor Code.

(d)  Apprentices. Contractor shall comply with the provisions of California Labor
Code Section 1777.5 concerning the employment of apprentices on public works projects.
Contractor shall be responsible for ensuring compliance by its subcontractors with California
Labor Code Section 1777.5.

{e) Pavyroll Records. Pursuant to California Labor Code Section 1776, Contractor
and any subcontractor(s) shall keep accurate payroll records, showing the name, address, social
security number, work classification, straight time and overtime hours worked cach day and
week, and the actual per diem wages paid to each journeyman, apprentice, worker, or other
employee employed by Contractor or any subcontractor in connection with this Agreement.
Each payroll record shall contain or be verified by a written declaration that it is made under
penalty of perjury, stating both of the following: (1) The information contained in the payroil
vecord is true and correct; and (2) The employer has complied with the requirements of
Sections 1771, 1881, and 1815 of the California Labor Code for any work performed by his or
her employees on this Project, The payroll records shall be certified and shall be available for
inspection at all reasonable hours in accordance with the requirements of California Labor
Code Section 1776.

§)) Registration with DIR. Contractor and any subcontractor(s) of Contractor shall
comply with the provisions of California Labor Code Sections 1771 and 1725.5 requiring
registration with the DIR.

2.0 COMPENSATION

2.1  Contract Sum. City agrees to pay Contractor Four Hundred Thousand Seven
Hundred Forty-Six Dollars and Sixty-One Cents ($400,746.61) for the services rendered
pursuant to this Agreement (herein “Contract Sum™). The Contract Sum shall include the
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attendance of Contractor at all Project meetings reasonably deemed necessary by the City;
Contractor shall not be entitled to any additional compensation for attending said meetings.

2.2 Invoicing and Payments. City agrees to pay the Contract Sum in three (3)
payments, as follows: (a) the first payment will be in the amount of Fifty-Four Thousand Seven
Hundred One Dollars and Twenty-Six Cents ($54,701.26) (“Payment #1); (b) the second
payment will be in the amount of Fifty-Seven Thousand Five Hundred Forty-Two Dollars and
Two Cents ($57,542.02) (“Payment #27); and (c) the third payment will be in the amount of
Two Hundred Eighty-Eight Thousand Five Hundred Three Dollars and Thirty-Three Cents
($288,503.33). Contractor may invoice City for Payment #1 following execution of this
Agreement. Contractor may invoice City for Payment #2 prior to shipping the materials
necessary for the Project. Contractor may invoice City for Payment #3 once the work has been
completed to the City’s satisfaction. City will pay each invoice within thirty (30) days of
receipt. Contractor acknowledges and agrees that all payments required herein will be made
by City and/or its third-party administrator, including in the form of two-party checks.

3.0 PERFORMANCLE SCHEDULE
3.1  Time of Essence. Time is of the essence in the performance of this Agreement.

3.2  Schedule of Performance. Contractor shall commence the services pursuant
to this Agreement upon receipt of a written notice to proceed and shall complete all services
by August 29, 2025. Contractor shall perform the services in accordance with the Schedule of
Work set forth in Exhibit A. When requested by Contractor, extensions to the time period(s)
specified in the Schedule of Work may be approved in writing by the Contract Officer.

3.3  Force Majeure. The time period(s) specified in the Schedule of Work for
performance of the services rendered pursuant to this Agreement shall be extended to the extent
caused by delays due to unforeseeable causes beyond the control and without the fault or
negligence of Contractor, including, but not restricted to, acts of God or of the public enemy,
unusually severe weather, fires, earthquakes, floods, epidemics, quarantine restrictions, riots,
strikes, freight embargoes, wars, litigation, and/or acts of any governmental agency other than
the City, if Contractor within ten (10) days of the commencement of such delay notifies the
Contract Officer in writing of the causes for the delay. The Contract Officer shall ascertain the
facts and the extent of delay, and extend the time for performing the services for the period of
the enforced delay when and if in the judgment of the Contract Officer such delay is justified.
The Contract Officer’s determination shall be final and conclusive upon the parties to this
Agreement. Contractor shall not be entitled to any damages or increase in compensation due
to force majeure.

34 Term. Unless earlier terminated as set forth herein, this Agreement shall
continue in full force and effect until final approval and acceptance of the Project by the City.

4.0 COORDINATION OF WORK

4.1  Representative of Contractor. The following principal(s) of Contractor are
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hereby designated as being the principal(s) and representative(s) of Contractor authorized to
act on its behalf with respect to the work specified herein and make all decisions in connection

therewith:
Derek Kehoe

It is expressly understood that the experience, knowledge, capability and reputation of
the foregoing principal(s) were a substantial inducement for City to enter into this Agreement.
Therefore, the foregoing principal(s) shall be responsible during the term of this Agreement
for directing all activities of Contractor and devoting sufficient time to personally supervise
the services hereunder. For purposes of this Agreement, the foregoing principal(s) may not be
replaced nor may their responsibilities be substantially reduced by Contractor without the
express written approval of City.

4.2  Contract Officer. The Contract Officer shall be such person as may be
designated by the City Manager of City. Contractor shall keep the Contract Officer informed
of Contractor’s progress on the services. Contractor shall refer any decisions which must be
made by City to the Contract Officer. Unless otherwise specified herein or in the City’s
Municipal Code, any approval of City required hercunder shall mean the approval of the
Contract Officer.

4.3  Prohibition Against Assignment. The experience, knowledge, capability and
reputation of Contractor, its principals and employees were a substantial inducement for the
City to enter into this Agreement. Neither this Agreement nor any interest herein may be
transferred, assigned, conveyed, hypothecated or encumbered voluntarily or by operation of
law, whether for the benefit of creditors or otherwise, without the prior written approval of
City. Transfers restricted hereunder shall include the transfer to any person or group of persons
acting in concert of more than twenty-five percent (25%) of the present ownership and/or
control of Contractor, taking all transfers into account on a cumulative basis. In the event of
any such unapproved transfer, including any bankruptey proceeding, this Agreement shall be
void. No approved transfer shall release Contractor or any surety of Contractor of any liability
hereunder without the City’s express consent.

4.4  Independent Contractor, Neither the City nor any of its employees shall have
any control over the manner, mode or means by which Contractor, its subcontractors, agents
or employees, performs the services required herein, except as otherwise set forth herein. City
shall have no voice in the selection, discharge, supervision or control of Contractor’s
employees, subcontractors, servants, representatives or agents, or in fixing their number,
compensation or hours of service. Contractor shall perform all services required herein as an
independent contractor of City and shall remain at all times as to City a wholly independent
contractor with only such obligations as are consistent with that role. Contractor shall not at
any time or in any manner represent that it or any of its subcontractors, agents or employees
are agents or employees of City. City shall not in any way or for any purpose become or be
deemed to be a partner of Contractor in its business or otherwise or a joint venture or a member
of any joint enterprise with Contractor,
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4.5  Identity of Persons Performing Work. Contractor represents that it employs
or will employ at its own expense all personnel required for the satisfactory performance of
any and all tasks and services set forth herein. Contractor represents that the tasks and services
required herein will be performed by Contractor or under its direct supervision, and that all
personnel engaged in such work shall be fully qualified and shall be authorized and permitted
under applicable State and local law to perform such tasks and services.

4.6  Trenches or Excavations. Pursuant to California Public Contract Code Section
7104, if the work included in this Agreement requires excavations more than four (4) feet in
depth, the following shalf apply:

(a) Contractor shall promptly, and before the following conditions are disturbed,
notify City, in writing, of any: (1) material that Contractor believes may be material that is
hazardous waste, as defined in Section 25117 of the California Health and Safety Code, that is
required to be removed to a Class I, Class 1I, or Class I1I disposal site in accordance with
provisions of existing law; (2) subsurface or latent physical conditions at the site different from
those indicated; or (3) unknown physical conditions at the site of any unusual nature, different
materially from those ordinarily encountered and generally recognized as inherent in work of
the character provided for in the Agreement.

(b) City shall promptly investigate the conditions, and if it finds that the conditions
do materially so differ, or do involve hazardous waste, and cause a decrease or increase in
Contractor’s cost of, or the time required for, performance of any part of the work, shall issue
a change order per Section 1.8 (Additional Services) of this Agreement.

(c) If a dispute arises between City and Contractor whether the conditions
materially differ, or involve hazardous waste, or cause a decrease or increase in Contractor’s
cost of, or time required for, performance of any part of the work, Contractor shall not be
excused from any scheduled completion date provided for by the Agreement, but shall proceed
with all work to be performed under the Agreement. Contractor shall retain any and all rights
provided either by contract or by law which pertain to the resolution of disputes and protests
between the contracting parties.

4.7  Best Management Practices. Contractor shall implement and maintain activity
specific Best Management Practices (BMPs) to prevent pollutant loading from stormwater and
non-stormwater discharges to receiving waters as required in Municipal NPDES Permit No.
CAS004004. Contracting staff whose primary job duties are related to implementation of
BMPs shall be adequately trained to effectively implement, operate, and maintain such BMPs
and must be versed in factors affecting BMP effectiveness. Contractor shall certify it has
received all applicable training to implement the requirements in Municipal NPDES Permit
No. CAS004004 and shall provide documentation to that effect.

5.0 INSURANCE

5.1 Minimum Scope and Limits of Insurance. Contractor shall obtain, maintain,
and keep in full force and effect during the life of this Agreement all of the following minimum
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scope of insurance coverages with an insurance company admitted to do business in California,
with a current A.M. Best’s rating of no less than A:VIl, and approved by City:

(a)

(b)

()

(d)

Rev. 02-2025

Commercial general liability insurance with coverage at least as broad as
Insurance Services Office form CG 00 01, in an amount not less than
$2,000,000 per occurrence, $4,000,000 general aggregate, for bodily injury,
personal injury, and property damage, and a $2,000,000 completed operations
aggregate. The policy must include contractual liability that has not been
amended.

Automobile insurance at least as broad as Insurance Services Office form CA
00 01 covering bodily injury and property damage for all activities of
Contractor arising out of or in connection with work to be performed under this
Agreement, including coverage for any owned, hired, non-owned, or rented
vehicles, in an amount not less than $1,000,000 combined single limit for each
accident.

If required to meet the limits specified herein, umbrella or excess liability
insurance with limits that will provide bodily injury, personal injury, and
property damage liability coverage, including commercial general liability,
automobile liability, and employer’s liability. If Contractor obtains and
maintains an excess liability policy, such policy shall be excess over
commercial general liability, automobile liability, and employer’s liability
policies. Such policy or policies shall include wording that the excess liability
policy follows the terms and conditions of the underlying policies.

Workers’ Compensation Insurance (Statutory Limits) and Employet’s Liability
Insurance (with limits of at least $1,000,000) for Contractor’s employees in
accordance with the laws of the State of California. In addition, Contractor shall
require each subcontractor to similarly maintain Workers® Compensation
Insurance and Employer’s Liability Insurance in accordance with the laws of
the State of California for all of the subcontractor’s employees. Contractor
agrees to waive, and to obtain endorsements from its workers” compensation
insurer waiving subrogation rights under its workers” compensation insurance
policy against the City, its officers, agents, employees, and volunteers for losses
arising from work performed by Contractor for the City and to require each of
its subcontractors, if any, to do likewise under their workers’ compensation
insurance policies,

By execution of this Agreement, Contractor certifies as follows:

I am aware of, and will comply with, Section 3700 of the California Labor
Code, requiring every employer to be insured against liability of Workers®
Compensation or to undertake self-insurance before commencing any of the
work.



Contractor shall also comply with Section 3800 of the California Labor Code
by securing, paying for and maintaining in full force and effect for the duration
of this Agreement, complete Workers’ Compensation Insurance, and shall
furnish a Certificate of Insurance to the City before execution of this Agreement
by the City. The City, its officers and employees shall not be responsible for
any claims in faw or equity occasioned by failure of Contractor to comply with
this section.

If Contractor maintains higher limits or has broader coverage than the minimums
shown above, the City requires and shall be entitled to all coverage, and to the higher limits
maintained by Contractor. Any available insurance proceeds in excess of the specified
minimum limits of insurance and coverage shall be available to the City.

5.2

Endorsements. The insurance policies are to contain, or be endorsed to contain,

the following provisions:

(2)

(b)

()

(d)

(e)

M
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Additional Insureds: The City of West Covina and its elected and appointed
boards, officers, officials, agents, employees, and volunteers are additional
insureds with respect to: liability arising out of activities performed by or on
behalf of Contractor pursuant to its contract with the City; products and
completed operations of Contractor; premises owned, occupied or used by
Contractor; automobiles owned, leased, hired, or borrowed by Contractor.

Notice of Cancelation: Each insurance policy required above shall provide that
coverage shall not be canceled, except with notice to the City.

Primary Coverage: Contractor’s insurance coverage shall be primary insurance
as respects the City of West Covina, its officers, officials, agents, employees,
and volunteers. Any other insurance maintained by the City of West Covina
shall be excess and not contributing with the insurance provided by this policy.

Waiver of Subrogation: Contractor hereby grants to City a waiver of any right
to subrogation which any insurer of said Contractor may acquire against the
City by virtue of the payment of any loss under such insurance. Contractor
agrees to obtain any endorsement that may be necessary to affect this waiver of
subrogation, but this provision applies regardless of whether or not the City has
received a waiver of subrogation endorsement from the insurer.

Coverage Not Affected: Any failure to comply with the reporting provisions of
the policies shall not affect coverage provided to the City of West Covina, its
officers, officials, agents, employees, and volunteers.

Coverage Applies Separately: Contractor’s insurance shall apply separately to
each insured against whom claim is made or suit is brought, except with respect
to the limits of the insurer’s liability.



5.3  Deductible or Self Insured Retention. If any of such policies provide for a
deductible or self-insured retention to provide such coverage, the amount of such deductible
or self-insured retention shall be approved in advance by City. The City may require Contractor
to purchase coverage with a lower retention or provide proof of ability to pay losses and related
investigations, claim administration, and defense expenses within the retention. The policy
language shall provide, or be endorsed to provide, that the self-insured retention may be
satisfied by either the named insured or City.

5.4  Certificates of Insurance. Contractor shall provide to City certificates of
insurance showing the insurance coverages and required endorsements described above, in a
form and content approved by City, prior to performing any services under this Agreement.
The City reserves the right to require complete, certified copies of all required insurance
policies, including endorsements required by these specifications, at any time.

5.5  Non-limiting. Nothing in this Section shall be construed as limiting in any way
the indemnification provision contained in this Agreement or the extent to which Contractor
may be held responsible for payments of damages to persons or property resulting from
Contractor’s or its subcontractors’ performance of the work covered under this Agreement.

5.6  Subcontractors. Contractor shall require and verify that all subcontractors
maintain insurance meeting all requirements stated herein, and Contractor shall ensure that the
City is listed as an additional insured on insurance required of subcontractors.

5.7  Sufficiency of Insurers. Insurance required by this Agreement shall be
satisfactory only if issued by companies authorized to do business in California, rated with a
current A.M. Best’s rating of no less than A:VII unless such requirements are waived by the
City’s Risk Manager in writing due to unique circumstances, If the City’s Risk Manager
determines that the work or services to be performed under this Agreement creates an increased
risk of loss to the City, the Risk Manager may increase the minimum limits of the insurance
policies required by this Section by providing written notice to Contractor; provided that
Contractor may appeal such determination to the City Council of City within ten (10) days of
receipt of notice from the Risk Manager,

6.0 BONDS; WARRANTY

6.1  Labor and Materials Bond. Concurrently with execution of this Agreement,
Contractor shall deliver to City a labor and materials bond in an amount equal to one hundred
percent (100%) of the Contract Sum as security for the payment of all persons furnishing labor
or materials in connection with the work in a form approved by City. The bond shall contain
the original notarized signature of an authorized officer of the surety and affixed thereto shall
be a certified and current copy of his/her power of attorney. The bond shall be unconditional
and remain in force during the entire term of the Agreement and shall be released or exonerated
only if Contractor promptly and faithfully performs all terms and conditions of this Agreement.

6.2  Sufficiency of Surety. The surety must be authorized to issue bonds in
California. In addition, the surety must possess a minimum rating from A. M. Best Company

10
Rev. 02-2025




of A:VII and must be listed as an acceptable surety on federal bonds by the United States
Department of the Treasury, http://www.fms.treas.gov/c570/¢570.html, subject to the
maximum amount shown in the listing. If co-sureties are used, their bonds must be on a joint
and several basis.

6.3  Guarantee and Warranty. Contractor shall guarantee its work for a period of
one (1) year following the project completion date. The project completion date shall be the
date the City Council accepts the work.

(a) Contractor warrants that all products it manufactures shall be free from defects
in materials and workmanship under normal use and service for a period of one
(1) year from the project completion date. “Normal use and service” refers to
use that conforms to Contractor’s instailation instructions, technical
specifications, and recommended environmental guidelines.

(b) If a product or component is found to be defective within the warranty period,
Contractor’s sole obligation shall be, at its discretion, to repair or replace the
affected item. The total value of the remedy will not exceed the original
purchase price of the component. Contractor is committed to resolving claims
promptly and collaboratively and will work with the City to minimize
disruption.

(c) All warranty claims are subject to Contractor’s right to inspect the product., The
City agrees to provide reasonable access and cooperation for inspection.
Contractor will make reasonable efforts to schedule inspections at a mutually
convenient time.

7.0  INDEMNIFICATION

Contractor agrees to defend, with legal counsel of City’s choosing, indemnify, and hold
free and harmless the City, its elected and appointed officials, officers, agents and employees,
at Contractor’s sole expense, from and against any and all claims, demands, actions, suits or
other legal proceedings brought against the City, its elected and appointed officials, officets,
agents and employees arising out of the performance of Contractor, its employees, and/or
authorized subcontractors, of the work undertaken pursuant to this Agreement. The defense
obligation provided for hereunder shall apply without any advance showing of negligence or
wrongdoing by Contractor, its employees, and/or authorized subcontractors, but shall be
required whenever any claim, action, complaint, or suit asserts as its basis the negligence,
errors, omissions or misconduct of Contractor, its employees, and/or authorized
subcontractors, andfor whenever any claim, action, complaint or suit asserts liability against
the City, its elected and appointed officials, officers, agents and employees based upon the
work performed by Contractor, its employees, and/or authorized subcontractors under this
Agreement, whether or not Contractor, its employees, and/or authorized subcontractors are
specifically named or otherwise asserted to be liable. Notwithstanding the foregoing,
Contractor shall not be liable for the defense or indemnification of the City for claims, actions,
complaints or suits arising out of the sole active negligence or willful misconduct of the City.
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This provision shall supersede and replace all other indemnity provisions contained in any
other document, which shall be of no force and effect.

(a) Contractor will defend any action or actions filed in connection with any of said
claims or liabilities and will pay all costs and expenses, including legal costs and attorneys’
fees incurred in connection therewith.

(b)  Contractor will promptly pay any judgment rendered against the City, its
officers, agents or employees for any such claims or liabilities arising or alleged to arise out of
or in connection with Contractor’s (or its agents’, employees’, subcontractors’, or invitees’)
negligent performance of or failure to perform such work, operations or activities hereunder;
and Contractor agrees to save and hold the City, its officers, agents, and employees harmless
therefrom.

(c) If the City, its officers, agents or employees is/are made a party to any action or
proceeding filed or prosecuted against Contractor for such damages or other claims arising or
alleged to arise out of or in connection with the negligent performance of or failure to perform
the work, operation or activities of Contractor hereunder, Contractor shall pay to the City, its
officers, agents or employees, any and all costs and expenses incurred by the City, its officers,
agents or employees in such action or proceeding, including but not limited to, legal costs and
attorneys’ fees for counsel acceptable to City.

(d) Contractor’s duty to defend and indemnify as set forth herein shail include any
claims, liabilities, obligations, losses, demands, actions, penalties, suits, costs, expenses or
damages or injury to persons or property arising or alleged to arise from, in connection with,
as a consequence of or pursuant to any state or federal law or regulation regarding hazardous
substances, including but not limited to the Federal Insecticide, Fungicide and Rodenticide Act
(“FIFRA™), Comprehensive Environmental Response, Compensation and Liability Act of
1980 (“CERCLA™), Resource Conservation and Recovery Act of 1976 (“RCRA”), the
Hazardous and Solid Waste Amendments of 1984, the Hazardous Material Transportation Act,
the Toxic Substances Control Act, the Clean Air Act, the Clean Water Act, the California
Hazardous Substance Account Act, the California Hazardous Waste Control Law or the Porter-
Cologne Water Quality Control Act, as any of those statutes may be amended from time to
time.

Contractor’s indemnification obligations pursuant to this Section shall survive the
termination of this Agreement. Contractor shall require the same indemnification in favor of
City from all subcontractors.

8.0 RECORDS AND REPORTS

8.1  Reports. Contractor shall periodically prepare and submit to the Contract
Officer such reports concerning the performance of the services required by this Agreement as
the Contract Officer may require. Contractor hereby acknowledges that the City is greatly
concerned about the cost of work and services to be performed pursuant to this Agreement,
For this reason, Contractor agrees that if Contractor becomes aware of any facts,
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circumstances, techniques, or events that may or will materially increase or decrease the cost
of the work or services contemplated herein, Contractor shall promptly notify the Contract
Officer of said fact, circumstance, technique or event and the estimated increased or decreased
cost related thereto.

8.2  Records, Contractor shall keep, and require subcontractors to keep, such books
and records (including but not limited to payroll records as required herein) as may be
necessary to perform the services required by this Agreement and enable the Contract Officer
to evaluate the performance of such services. The Contract Officer shall have full and free
access to such books and records at all times during normal business hours of City, including
the right to inspect, copy, audit and make records and transcripts from such records. Such
records shall be maintained for a period of three (3) years following completion of the services
hereunder, and the City shall have access to such records in the event any audit is required.

83  Ownership of Documents. All drawings, specifications, reports, records,
documents and other materials prepared by Contractor, its employees, subcontractors and
agents in the performance of this Agreement shall be the property of City and shall be delivered
to City upon request of the Contract Officer or upon the termination of this Agreement, and
Contractor shall have no claim for further employment or additional compensation as a result
of the exercise by City of its full rights of ownership of the documents and materials hereunder.
Contractor may retain copies of such documents for its own use. Contractor shall have an
unrestricted right to use the concepts embodied therein. All subcontractors shall provide for
assignment to City of any documents or materials prepared by them, and in the event
Contractor fails to secure such assignment, Contractor shall indemnify City for all damages
resufting therefrom.

9.0 ENFORCEMENT OF AGREEMENT; TERMINATION

9.1  Governing Law. This Agreement shall be construed and interpreted both as to
validity and to performance of the parties in accordance with the laws of the State of California.
Legal actions concerning any dispute, claim or matter arising out of or in refation to this
Agreement shall be instituted in the Superior Court of the County of Los Angeles, State of
California, or any other appropriate court in such county, and Contractor covenants and agrees
to submit to the personal jurisdiction of such court in the event of such action.

0.2  Notice of Default and Cure Period. If either party fails to perform its
obligations hereunder, the nondefaulting party may provide the defaulting party written notice
of such default. The defaulting party shall have ten (10) days to cure the default; provided that,
if the default is not reasonably susceptible to being cured within said ten (10) day period, the
defaulting party shall have a reasonable time to cure the default, not to exceed a maximum of
thirty (30) days, provided the defaulting party commences to cure such default within ten (10)
days of service of such notice and diligently prosecutes the cure to completion; provided
further that if the default is an immediate danger to the health, safety and general welfare, the
defaulting party shall take such immediate action as may be necessary. Notwithstanding the
foregoing, the nondefaulting party may, in its sole and absolute discretion, grant a longer cure
period. Should the defaulting party fail to cure the default within the time period provided in
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this Section, the nondefaulting party shall have the right, in addition to any other rights the
nondefaulting party may have at law or in equity, to terminate this Agreement, and/or to call
upon any completion or payment bond or other security for performance thereof. Compliance
with the provisions of this Section shall be a condition precedent to bringing any legal action,
and such compliance shall not be a waiver of any party’s right to take legal action in the event
that the dispute is not cured.

9.3  Termination for Default of Contractor. If termination is due to the failure of
Contractor to fulfill its obligations under this Agreement, Contractor shall vacate any City
owned property which Contractor is permitted to occupy hereunder and City may, upon
termination, take over the work and prosecute the same to completion by contract or otherwise,
and Contractor shall be liable to the extent that the total cost for completion of the services
required hereunder exceeds the compensation herein stipulated (provided that the City shall
use reasonable efforts to mitigate such damages), and City may withhold any payments to
Contractor for the purpose of setoff or partial payment of the amounts owed the City as
previously stated.

9.4  Termination for Convenience. The City may terminate this Agreement
without cause for convenience of the City at any time before Contractor ships the materials
required for the Project upon giving Contractor written notice of termination of the Agreement.
Upon receipt of the notice of termination, Contractor shall cease all work pursuant to the
Agreement. Upon such termination by the City, Contractor shall not be entitled to any
remedies, claims, actions, profits, or damages. If City terminates the Agreement for
convenience as set forth in this Section, Contractor shall refund the amount paid by City to
Contractor for Payment #1 within thirty (30) days of the termination.

9,5  “Claims” by Contractor under Section 9204. Notwithstanding any other
provision of this Agreement to the contrary, this Agreement shall be subject to all requirements
of California Public Contract Code Section 9204 (“Section 9204™) as it may be amended from
time to time. The parties acknowledge that Section 9204 applies to certain requests by
Contractor, such as certain requests for time extensions, certain requests for payments not
covered by contract, and certain requests for payments of amounts disputed by City. The
parties further acknowledge that Section 9204 establishes all of the following: (i) Contractor
may submit a “claim” to the City, as that term is defined in Section 9204; (ii) City has an initial
45 days to review and respond to the claim to state “what portion of the claim is disputed and
what portion is undisputed”. If the City does not issue a written statement, the claim is deemed
rejected in its entirety; (iii) Contractor must furnish reasonable documentation to support the
claim; (iv) City has 60 days from its written determination to pay any undisputed amount; and
(v) specificd procedures apply to resolve any amounts in dispute.

9.6  Waiver. No delay or omission in the exercise of any right or remedy by a
nondefaulting party on any default shall impair such right or remedy or be construed as a
waiver. A party’s consent to or approval of any act by the other party requiring the party’s
consent or approval shall not be deemed to waive or render unnecessary the other party’s
consent to or approval of any subsequent act. Any waiver by either party of any default must
be in writing and shall not be considered a waiver of any other default concerning the same or
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any other provision of this Agreement.

9,7  Rights and Remedies are Cumulative. Except with respect to rights and
remedies expressly declared to be exclusive in this Agreement, the rights and remedies of the
parties are cumulative and the exercise by either party of one or more of such rights or remedies
shail not preclude the exercise by it, at the same or different times, of any other rights or
remedies for the same default or any other default by the other party.

9.8 Legal Action. In addition to any other rights or remedies, either party may take
legal action, at law or in equity, to cure, correct or remedy any default, to recover damages for
any default, to compel specific performance of this Agreement, to obtain declaratory or
injunctive relief, or to obtain any other remedy consistent with the purposes of this Agreement.

9.9  Liquidated Damages. Contractor agrees that failure to complete work within
the time allowed herein will result in damages being sustained by the City. Contractor further
agrees that the determination of actual damages for any delay in performance of this Agreement
would be extremely difficult or impractical to determine in the event of a breach of this
Agreement, Therefore, Contractor agrees that it and its sureties shall be liable for and shall pay
to the City liquidated damages in the amount of Five Hundred Dollars ($500.00) for each
calendar day of delay in the performance of any service required hereunder. The City may
withhold from any amounts payable on account of services performed by Contractor any
accrued liquidated damages. Contractor, on behalf of itself and its sureties, and City agree that
the liquidated damages constituie a reasonable estimate of actual damages, and are not

punitive,

10.0 CITY OFFICERS AND EMPLOYEES, NONDISCRIMINATION

10.1 Non-liability of City Officers and Employees. No officer or employee of the
City shall be personally liable to Contractor, or any successor in interest, in the event of any
default or breach by the City or for any amount which may become due to Contractor or to its
successor, or for breach of any obligation of the terms of this Agreement.

10.2  Conflict of Interest. Contractor warrants that it has not paid or given and will
not pay or give any third party any money or other consideration for obtaining this Agrecment.

10.3 Covenant Against Discrimination. Contractor covenants that, by and for
itself, its heirs, executors, assigns, and all persons claiming under or through them, that there
shall be no discrimination against or segregation of, any person or group of persons on account
of race, color, creed, religion, sex, gender, gender expression, marital status, national origin,
disability, pregnancy, sexual orientation or ancestry in the performance of this Agreement. To
the extent required by law, Contractor shall take affirmative action to ensure that applicants
are employed and that employees are treated during employment without regard to their race,
color, creed, religion, sex, gender, gender expression, marital status, national origin, disability,
pregnancy, sexual orientation or ancestry.
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11.0 MISCELLANEOUS PROVISIONS

11.1 Notice. Any notice, demand, request, document, consent, approval, or
communication either party desires or is required to give to the other party or any other person
shall be in writing and shall be deemed to be given when served personally or deposited in the
U.S. Mail, prepaid, first-class mail, return receipt requested, addressed as follows:

To City: City of West Covina
1444 West Garvey Avenue South
West Covina, CA 91790
Attn: Roxanne Lerma

To Contractor: XFS Global, LLC
70 Douglas Way
Natural Bridge Station, VA 24579
Attn: Derek Kehoe

11.2 Interpretation. The terms of this Agreement shall be construed in accordance
with the meaning of the language used and shall not be construed for or against either party by
reason of the authorship of this Agreement or any other rule of construction which might
otherwise apply.

11.3 Integration; Amendment. It is understood that there are no oral agreements
between the parties hereto affecting this Agreement and this Agreement supersedes and cancels
any and all previous negotiations, arrangements, agreements and understandings, if any,
between the parties, and none shall be used to interpret this Agreement. This Agreement may
be amended at any time by the mutual consent of the parties by an instrument in writing.

11.4 Severability. If one or more of the words, phrases, sentences, clauses,
paragraphs, or sections in this Agreement is declared unenforceable by a court of competent
jurisdiction, such unenforceability shall not affect any of the remaining words, phrases,
sentences, clauses, paragraphs, or sections of this Agreement which are severable. Remaining
enforceable provisions shall be interpreted to carry out the intent of the parties unless an invalid
provision is so material that its invalidity deprives either party of the basic benefit of their
bargain or renders this Agreement meaningless.

11.5 Hiring of Undocumented Aliens Prohibited. Contractor shall not hire,
employ, or allow any person to work under this Agreement unless such person is properly
documented and may legally work within the United States.

11.6  Unfair Business Practices Claims. Consistent with California Public Contract
Code Section 7103.5, Contractor, on behalf of itself and all subcontractors, offers and agrees
to assign to the City all rights, title, and interest in and to all causes of action they may have
under Section 4 of the Clayton Act (15 U.S.C. Section 15) and under the Cartwright Act
(Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the California Business
and Professions Code), arising from purchases of goods, services or materials pursuant to this
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Agreement. This assignment becomes effective when the City renders final payment to
Contractor without further acknowledgment by the parties.

11.7  Corporate Authority. The persons executing this Agreement on behalf of the
parties hereto warrant that (i) such party is duly organized and existing, (ii) they are duly
authorized to execute and deliver this Agreement on behalf of said party, (iii) by so executing
this Agreement, such party is formally bound to the provisions of this Agreement, and (iv) the
entering into this Agreement does not violate any provision of any other Agreement to which
said party is bound.

11.8 Legal Responsibilities. Contractor shall keep itself informed of City, State, and
Federal laws, ordinances and regulations, which may in any manner affect the performance of
its services pursuant to this Agreement. Contractor shall at all times observe and comply with
all such laws, ordinances and regulations. Neither the City, nor its officers, agents, assigns nor
employees shall be liable at law or in equity as a result of Contractor’s failure to comply with
this Section.

11.9 Counterparts and Electronic Signatures. This Agreement may be executed
in one or more counterparts, each of which shall be deemed an original, and may be executed
by electronic signatures. All counterparts shall be construed together and shall constitute one
agreement. Delivery of an executed counterpart of this Agreement by a .pdf data file or other
scanned executed counterpart by email shall be equally as effective as delivery of a manually
executed counterpart of this Agreement. Each duplicate and counterpart shall be cqually
admissible in evidence, and cach shall fully bind each party who has executed it. The parties
waive all right to challenge the admissibility or authenticity of this Agreement in a court of
law based solely on the absence of an original signature.

[Signature page follows.]
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IN WITNESS WHEREOF, the parties have entered into this Agreement as of the date
first written above.

CITY OF WEST COVINA,
A municipal corporation

0 ' VI g Date: /=39 RS
Milan Mrakich
Acting City Manager

CONTRACTOR

5’@&7 9 Lock Date: 07/30/2025
7

Signature

Sterling J Lock, CFO
Name and Title

ATTEST:

G By

Monigie Dellla Rosa
Deputy City Clerk

Thomas P. Duafte®
City Attorney

APPROVED AS TO INSURANCE:

Carmelita Underwood
Risk Management
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EXHIBIT A

CONTRACTOR’S PROPOSAL



West Covina — Emergency Repairs
June 05, 2025
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) WeAre Engineered Innovacion

SCOPE OF WORK AND SCHEDULE

SERVICE - SCHEDULE OF WORK

Monday Tuesday Wednesday Thursday Friday

Service Week 1

Day 1 Day 2 Day3 Day 4 Day 5

Travel Equipment Finish inventory Continue removal of Complete removal of

Start Inventory damaged panels from | damaged panels from
Structure 1 (Astro) Structure 1

Start removal of Complete inspection
damaged panels of the panel area that
from Structure 1 is being replaced.
(Astro)

Service Week 2

Day 6 Day 7 Day 8 Day 9 Day 10

Begin preparation of | Begin preparation of | Begin preparation of | Begin preparation of Begin preparation of

new panel install. new panelinstall. new panel install. new panel install. new panelinstall.

(Unbag, unfold, (Unbag, unfold, (Unbag, unfold, (Unbag, unfold, (Unbag, unfold,

inspect panel) inspect panel) inspect panel) inspect panel) inspect panel)

Replace panel one. Replace panel two. Replace panel Replace panel four. Replace 1st Half-
three. round.

Service Week 3

Day 11 Day 12 Day 13 Day 14 Day 15

Begin preparation of | Replacing of the Replacing of the Finalinspection of the | Removal of round

new panel install. roof exhaust vents roof exhaust vents Structure 1. panels on Structure 2

(Unbag, unfold,
inspect panel)

Replace 2nd Half- Cleanup of area. Begin preparation of
round. Move equipment to new panelinstall.
the next structure. (Unbag, unfold,

inspect panel)

Service Week 4

Day 16 Day 17 Day 18 Day 19 Day 20
Replace 1st half- Final inspection of Removal of round Replace 1st half-round | Finalinspection of
round Structure 2 panels on Structure Structure 3

3
Replace 2nd half- Cleanup of area Begin preparation of | Replace 2nd half- Cleanup of area
round Move equipment to new panelinstall. round

the next structure. (Unbag, unfold,

inspect panel)
Service Week 5
Day 21 Day 22 Day 23 Day 24 Day 05
Disposal of all the Final walk-through, Inclement Weather Inclement Weather Inclement Weather

old fabric replaced. | equipment removal

70 Douglas Way, Natural Bridge Station, VA 24579 Page 2 of 3



XFS Global LLC Sales Quote
‘ 70 Douglas Way
S) Natural Bridge Station VA 24579 SALES QUOTE#:
Ph: 540-276-8358

G L O B A L Email sales@xfactorsg.com 100080

SALES QUOTE DATE

Sales POC: Philip Lord
Email: 71412025

Phone: +1

Bill To: West Covina Ship To West Covina

Westt Covina CA 91792

Customer ID P.O. Refi# RFQ Number Payment Terms Quote Valid Until

Item No. Description Quantity UoM Price () Total (USD)
0-100 & 062 Parts/Service
1 CNST-968 0-100 110'Wide X 20' Bay Main Panel 4 $ 14,482.87 $57,931.49
2 CNST-85RND 062 Fastrack 65' X Round End Panel 3 $17,157.68 $51,473.03
3 XF-Install 9 Techs / 25 Days 1 EA $ 278,727.07 $278,727.07
4 XF-Services Bonds - 2.5% 1 EA $9,774.26 $9,774.26
Additional Comments: Subtotal $ 397,905.85
Less Discounts $=
Tax $-
Shipping $2,840.76
Payment & Credits $-
TOTAL AMOUNT $ 400,746.61

Terms and Conditions

XFS Terms & Conditions: hitps:/iwww.xfactorsg.com/terms-conditions/

vers XG1-T43-04a | 23 | 202 Printed by SAP Business One  Page 10of 1



EXHIBIT B

CERTIFICATES OF INSURANCE




e
ACORID»
V

CERTIFICATE OF LIABILITY INSURANCE

SGIERDAL
DATE (MMDDIYYYY)
7/30/2025

XFSGLOB-02

BELOW.
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject o the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

| G2NAeT Shelby Gierdal

PRODUCER
Sarotenean Sroup. Inc. P, Ex: (952) 653-1169 | 08, n:
Suite 100 Ethikss. sgierdal@christensengroup.com
Eden Prame' MN 55344-3004 INSURER(S) AFFORIMNG COVERAGE NAIC #
msurer A : Continental Casualty Company 20443
INSURED surer B: Transportation Insurance Co 20494
XFS$ Global LL.C msuren c ; Scottsdale Insurance Co. 41297
70 Douglas Way msurer D : Underwriters at Lloyds London 15642
Natural Bridge Station, VA 24579
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONYRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SR TYPE OF INSURANCE o e POLICY NUMBER Ry | Y EAe LIMITS
A | X | cOMRERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
| cLamsaanve [ X] occur ¥ | X [r064196424 31172025 | 3/1/2026 | DAMAGE TORENTED s 1,000,000
l—i MED EXP {Any ofie person) $ 15'000
- PERSONAL & ADV INJURY | $ 1,000,000
| GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 5 2,000,000
| X | PoLcy Gy LoC PRODUCTS - COMPIOP AGG | $ 2,000,600
OTHER: s
B | automosiE LBILITY | GOMBIEDENCLELMIT | o 1,000,000
L ANY AUTO ¥ | X [7064187346 3/1120256 | 3/12026 | sobiLy INJURY (Perperson) |8
OWNED SCHEDULED
| J AUTGS oLy AUTGS BODILY INJURY (Per accident)| $
|| HRSs oy RSN [P REn MG s
$
C | X |umereLLauaa | X | occur EACH OCCURRENGE s 5,000,000
EXCESS LIAB cLamsmape| X | [XLS2006634 313012025 | 313012026 [, ooccare . 5,000,000
pep | X | ReTENTION S 0 s
A IWORKERS COMPENSATION X | 2ER [ jom-
AND EMPLOYERS' LIABILITY STATUIE ER
ANY PROPRIETORIPARTNEREXECUTIVE (2% 7063596372 31112026 | 31112026 [ .o acooent R 1,000,000
QEFICERMENBER EXCLUDED? NIA 1,000,000
" ‘"":ﬁ“"h’;ﬁ!’g E.L DISEASE - EA EMPLOYEH § 090,
DE%%RI;FI’?ON QF e(})rPEF(,»\TlDNS below E.L. DISEASE - POLICY LIMIT | § 1,000,000
D [Prof Liability ANEO173 3/26/2025 | 3/26/2026 |Per Claim 2,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES (ARCORD 104, Additional Remarks Schedule, may be attached if more space Is required)
The City of West Covina and its elected and appointed boards, officers, officials, agents, employees, and volunteers are additional Insureds with respect to:

liabllity arising out of activities performed by or on behalf of Contractor pursuant to its contract with the City; products and completed operations of
Contractor; premises owned, occupled or used by are included as an Additional Insureds under the General Liabillty and Umbreila Liability on a
Primary/Non-Contributory basis when required by written contract. Certificate Holder is inciuded as an Additional Insured under the Auto Liability when
required by written contract. A Waiver of Subrogation in favor of the Additional Insured apptles to the General Liabllity and Auto Liabllity when required by
written contract where permitted by faw. 30 Days® Notice of Cancellation (other than non-payment of premlum) applies to the Certificate Holder. Umbrella
policy follows form over the General Liability, Auto Liability, and Employers Liability.

CERTIFICATE HOLDER

CANCELLATION

Clty of West Covina
1444 West Garvey Avenue South
West Covina, CA 91790

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED iN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

i

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. AH rights reserved,

The ACORD name and logo are registered marks of ACORD



CNA PARAMOUNT

CNA

Manufacturers’ General Liability Extension Endorsement

1. ADDITIONAL INSUREDS

a. WHO IS AN INSURED is amendsd to include as an Insured any person or organization describad in paragraphs
A. through K. bslow whom a Named Insured is required to add as an additional insured on this Coverage Part
under a written contract or written agreemant, provided such contract or agresmeni:

(1) is currently in effect or becomes effective during the term of this Coverage Part; and

{2) was executed prior to:
{(a) the bodily injury or property damage; or
(b) the offense that caused the personal and advertising injury,
for which such additional insured seeks coverags.

b, Howaever, subject always to the terms and conditions of this policy, including the limits of insurance, the Insurer
will not provide such additional insured with:

(1) a higher limit of insurance than required by such conlract or agreemasnt; or

(2) coverage broader than required by such coniract or agreement, and in no event broader than that describad
by the applicable paragraph A. through K. below.

Any coverage grantad by this endorsement shall apply only to the extent permissible by law.

A. Controlling Interest
Any person or organization with a controlling interest in a Named Insured, but only with respect to such parson or
organization’s liability for bodily injury, property damage or personal and advertising injury arising out of:
1. such person or organization's financial control of a Named Insured; or
2, premises such person or organizalion owns, maintains or confrols while a Named Insured leases or

occupias such premises;

provided that the coverage granted by this paragraph does not apply to structural alterations, new construction or
demolition operations performed by, an behalf of, or for such additional insured.

B. Co-owner of Insured Premises

A co-owner of a premises co-owned by a Named Insured and covered under this insurance but only with respect
to such co-owner's Hability for bodily Injury, property damage or personal and advertising injury as co-owner

of such premises.

C. Grantor of Franchise
Any person or organization that has granted a franchise to a Named Insured, but only with respect to such
person or organization's fiability for bodily injury, property damage or personal and advertising injury as
grantor of a franchise to the Named Insured.

D. Lessor of Equipment
Any person or organization from whom a Named Insured leases squipment, but only with respect to liabifity for
bodily injury, property damage or personal and advertising injury caused, in whole or in part, by the Named
Insured’s maintenance, oparalion or use of such equipment, provided that the occurrence giving rise to such
bodily injury, property damage or the offense giving rise to such personat and advertising injury takes place
prior to the termination of such leasa,

Policy No: 7064196424

Endorsemsnt No: 5
Effective Date: 03/01/2025

CNA75101XX (1-15)
Page 2 of 14
AMERICAN CASUALTY CO OF READING,PA

Insured Name: XFS GLOBAL, LLC
Copyright CNA All Fights Reserved. Inckides copyrighted materlal of insurance Sesvices Ctlflce, Inc., with Hs permission.
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CNA PARAMOUNT

CNA

Manufacturers’ General Liability Extension Endorsement

E. Lessorof Land

Any person or organization from whom a Named Insured leases land but only with respect to liabllity for bodily
injury, property damage or personal and adverlising injury arising out of the ownership, maintenance or use
of such land, provided that the occurrence giving rise fo such bodily injury, property damage or the offense
giving rise to such personal and advertising injury takes place prior to the termination of such lease. The
coverage granted by this paragraph does not apply to structural alterations, new construction or demoalition
operations performed by, on behalf of, ar for such additional insured.

F. Lessor of Premises

An owner or lessor of premises leased to the Named Insured, or such owner or lessor's real estale manager, but
only with respact to liability for bodily injury, property damage or personal and advertising Injury arising out of
the ownership, maintenance or use of such part of the premises leased to the Named Insured, and provided that
the occurrence giving rise to such bodily injury or property damage, or the offense giving rise to such personal
and advertising injury, takes place prior to the termination of such leass. The coverage granted by this
paragraph does not apply to structural alterations, new construction or demolition operations performed by, on

behalf of, or for such additional insured,

G. Mortgageas, Assignes or Receiver

A mortgages, assignes or receiver of premises but only with respect to such mortgages, assignee or receiver's
liability for bodily injury, property damage or personal and advertising injury arising out of the Named
Insured’s ownarship, maintenance, or use of a premises by a Named Insured,

The coverage granted by this paragraph does not apply to struciural alterations, new gonstruction or damolition
operations performed by, on behalf of, or for such additional Insured.

H. State or Governmental Agency or Subdivision or Political Subdivisions — Permits

A state or governmental agency or subdivision or political subdivision that has issued a permit or authorization but

only with respect lo such state or governmental agency or subdivision or political subdivision's fiability for bodily

injury, property damage or personal and advertising injury arising out of:

1. the following hazards In connection with premises a Named Insured owns, rents, or conirols and to which
this insurance applies:

a. the existence, maintenance, repalr, construction, erection, or removal of advertising signs, awnings,
canopies, cellar entrances, coal holes, driveways, manholes, marquees, hoistaway openings, sidewalk
vaufts, street bannaers, or decorations and similar exposures; or

b. the construction, eraction, or removal of elevators; or
¢. the ownarship, maintenance or use of any elavators covered by this insurance; or
2. the permitted or authorized operalions performad by a Named Insured or on a Named Insured's behalf.

The coverage granted by this paragraph does not apply to:

a. Bodily injury, property damage or personal and advertising injury arising out of operations performed
for the state or governmental agency or subdivision or political subdivision; or

b. Bedily injury or property damags includad within the products-completed operations hazard.

With respect to this provision's requirement that additional insured status must be requested under a written
contract or agreement, the Insurer will freal as a written contract any governimental permit that raguires the

Named Insured to add the governmental entity as an additional insured,

Policy No: 7064196424

Endorsement No; 5
Effective Date: 03/01/2025

CNA75101XX (1-15)
Page 3 of 14
AMERICAN CASUALIY CO OF READING,PA

insured Name: XFS GLOBAL, LLC
Copyright CNA Afl Righls Reserved, Includes copyiighied material of Insuranca Services Oflice, Inc., with Its petmission.




CNA PARAMOUNT

CNA

Manufacturers’ General Liability Extension Endorsement

I,  Trade Show Event Lessor

1. With respect to a Named Insured’s participation in a trade show event as an exhibitor, presenter or
displayer, any person or organization whom the Named Insured is required to include as an additional
insured, but only with respsct to such person or organization's liabillty for bodily injury, property damage or
personal and advertising injury caused by:

a. the Named Insured’s acts or omissions; or
b. the acts or omissions of thoss acting on the Named Insured’s behali,

in the performance of lhe Named Insured’s ongoing operations at the trade show event premises during the
trade show event.

2. The coverage granted by this paragraph does not apply to bodily injury or property damage included within
the products-completed operations hazard.

J. Vendor

Any person or organization but only with respect to such person or organization's liability for bodily injury or
property damage arising out of your products which are distributed or sold in tha regular course of such person

or organization's business, provided that:

1. The coverage granted by this paragraph does not apply to:

a. bodily injury or property damage for which such person or organization is obligated to pay damages by
reason of the assumption of liability in a contract or agreement unfess such liability exists in the absence

of the contract or agreement,

b. any express warranty unauthorized by the Named Insured;
any physical or chemical change in any product mads intentionally by such person or organization;

d. repackaging, except when unpacked solely for the purpose of inspaction, dsmonslration, testing, or the
iggf;iitnu;ir?n of parts under instructions from the manufacturer, and then repackaged in the original

e. any failure fo make any inspections, adjustments, tests or sarvicing that stch person or organization has
agreed to make or normally undertakes to make in the usual course of business, in connaction with the

distribution or sale of the products;
f.  demonstration, installation, servicing or repair operations, except such operations performed at such
person of organization's premises in connaction with the sale of a product;

products which, after distribution or sale by the Named Insured, have been labeled or relabsled or used
as a cantainer, part or ingredient of any other thing or substance by or for such person or organization; or

h. bodily Injury or property damage arising out of the sole negligence of such person or organization for
its own acts or omissions or those of its employees or anyona slse acting on its behalf. However, this
exclusion does not apply lo:

(1) the exceptions conlained in Subparagraphs d. or . above; or

(2) such inspections, adjustments, tests or sarvicing as such person or organization has agreed with the
Named Insured to make or normally undertakes lo make in the usual course of business, In
connection with the distribution or sale of the products.
2. This Paragraph J. does not apply to any insured person or crganization, from whom the Named Insured has
acquired such products, nor to any ingredient, pari or container, entering into, accompanying or containing
such products.

Policy No: 7064196424

Endorsemsnt No: 5
Effective Date; 03/01/2025

CNAT75101XX {1-15)
Paged of 14
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CNA PARAMOUNT

CNA

Manufacturers’ General Liability Extension Endorsement

3. This Paragraph J. also doss not apply:
to any vendor specifically scheduled as an additional insured by endorsement to this Coverage Part,

b. to any of your producis for which covarage is excluded by endorsement to this Coverage Part; not

c. if bodily injury or property damage included within the products-completed operations hazard Is
excluded by sndorsemant to this Coverage Part,
K. Other Person Or Organization / Your Work

Any person or organization who is not an additional insured under Paragraphs A. through J. above. Such

additional insured is an Insured solely for bodily injury, property damage or personal and advertising injury

tor which such additional insured is liable because of the Named Insured’s acts or omissions.

The coverage granted by this paragraph doss not apply to any person or organization:

1. for bodily injury, property damage, or personal and advertising injury arising out of the rendering or
failure to render any professional service;

2. who is specifically scheduled as an additional insured on another endorsement to this Coverage Part; nor

3. for bodily injury or property damage included within the products-completed operations hazard except to
tha extent all of the following apply:
a. this Coverage Parl provides such coverage,
b. the written contract or agreement described in the opening paragraph of this ADDITIONAL INSUREDS
Provision requires the Named Insured to provide the additional insured such coverage; and

¢. the bodily injury or property damage resulls from your work that is the subject of the written contract
or agreement, and such work has nol been excluded by endorsement to this Coverage Parl.

2. ADDITIONAL INSURED - PRIMARY AND NON-CONTRIBUTORY TO ADDITIONAL INSURED’S INSURANCE

A. The Other Insurance Condition in the COMMERCIAL GENERAL LIABILITY CONDITIONS Section is amended
to add the following paragraph:
If the Named Insured has agreed in writing in a contract or agreement that this insurance is primary and non-
contributory relative to an additional insured's own insurance, then this insurance is primary, and the Insurer will
not saek contribution from that other insurance. For the purpose of this Provision 2., the additional insured's own
insurance means insurance on which the additional insured Is a named insured.

B. With respsct to persons or organizations that qualify as additional insureds pursuant to paragraph 1.K. of this
endorsamant, the following sentence is added to the paragraph above:

Otherwise, and notwithstanding anything to the contrary elsewhere in this Condition, the insurance provided to
such person or organization is excess of any other insurance avallable to such person or organization.

3. BODILY INJURY — EXPANDED DEFINITION
Under DEFINITIONS the definition of bodily injury is dsleted and replaced by the following:
Bodily injury means physical injury, sickness or disease sustained by a person, including death, humiliation, shook,
mental anguish or mental injury sustained by that person at any time which resuits as a consequence of the physical
injury, sickness or disease.

4. BROAD KNOWLEDGE OF OCCURRENCE/ NOTICE OF OCCURRENCE

Under CONDITIONS, the condition entitled Duties in The Event of Occurrence, Offense, Claim or Suit is amended
lo add the iollowing provislons:

A. BROAD KNOWLEDGE CF OCCURRENCE

CNA75101XX (1-15)

Page 5 of 14
AMERICAN CASUALTY CO OF READING,PA

Insured Name: XFS GLOBAL, LLC
Copyright CNA All Rights Resarved. Includes copyrighted materlal of Insurance Services Oflice, Inc., with fis permission.
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CNA PARAMOUNT

CNA

Manufacturers’ General Liability Extension Endorsement

The Named Insured must give the Insurer or the Insurer's authorized representative notice of an occurrence,
offense or claim only when the occurrence, offense or claim is known to a natural person Named Insured, to a
partner, exaculive officer, manager or member of a Named Insured, or to an employee designated by any of the

above to give such notice,
B. NOTICE OF OCCURRENCE

The Named Insured’s rights undsr this Coverage Part will not be prejudiced if the Named Insured falls to give
the Insurer notice of an occurrence, offense or claim and thal failure is solely due to the Named Insured’s
reasonable belief that the bodily injury or property damage Is not covered under this Coverage Part. However,
the Named Insured shall give wriiten notice of such accurrence, offense or claim to the Insurer as soon as the
Named Insured is aware that this insurance may apply to such occurrence, offense or claim.

5. BROAD NAMED INSURED
WHO IS AN INSURED is amended to dolete its Paragraph 3. in its entirety and replace it with the following:
3. Pursuant to the limitations described in Paragraph 4. below, any organization in which a Named Insured has
rmanagemsent control:
a. on the effective date of this Coverage Part; or
b. by reason of a Named Insured creating or acquiring the organization during the policy period,

qualifies as a Named Insured, provided that there is no other similar lability insurance, whether primary,
contribulory, excess, contingent or otherwise, which provides coverage to such organization, or which would have
providad coverage but for the exhaustion of its limit, and without regard to whether its coverage Is broader or

narrower than that provided by this insurancs.
But this BROAD NAMED INSURED provision dees not apply to:

(a) any partnership or joint venture; or

(b) any organization for which coverags is excluded by another endorsement atlached to this Goverage Part.
For the purpose of this provision, and of this endorsement's JOINT VENTURES / PARTNERSHIP / LIMITED
LIABILITY COMPANIES provision, management contrel means:

A. owning Interests repressnting more than 50% of the voting, appoiniment or dasignation power for the
selection of a majority of the Board of Directors of a corporation, or the members of the management board of

a fimited liability company,; or

B. having the right, pursuant to a written trust agresment, to protect, control the use of, ancumber or transfer or
sell property held by a trust,

4, With respect to organizations which qualify as Named Insureds by virlue of Paragraph 3. above, this insurance

does not apply lo:

a. bodily injury or property damage that first occurred prior lo the dale of management control, or that first
oceurs after management control ceases; nor

b. personal or advertising injury caused by an offense thal first occurred prior to the date of managament
controt or that {lrst occurs after management control caases.

5. The insurance provided by this Coverage Part applies to Named Insureds when trading under their own names
or undser such other trading names or doing-business-as names (dba) as any Named Insured should choose to

employ.
CNA75101XX {1-15) Policy No: 7064196424
Page 6 of 14 Endorsemant No: 5
Fifective Date: 03/01/2025
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CNA

Manufacturers’ General Liability Extension Endorsement

6. ESTATES, LEGAL REPRESENTATIVES, AND SPOUSES

The estates, heirs, lagal representatives and spouses of any natural person Insured shall also be insured under this
policy; provided, howsvar, coverage is afforded to such eslates, heirs, logal representatives, and spouses only for
claims arising solely out of their capacity or status as such and, in the case of a spouse, where such claim saeks
damages from marital community property, jointly held property or property transferred from such natural person
insured to such spouse, No coverage is provided for any act, error or omission of an eslate, heir, legal
representative, or spouse outside the scope of such person’s capacity or status as such, provided however that the
spouse of a nalural parson Named Insured and the spouses of members or partners of joint venlure or parinership
Named Insureds are Insureds with respact to such spouses’ acts, eirors or omissions in the conduct of the Named

Insured’s business.
7. EXPECTED OR INTENDED INJURY — EXCEPTION FOR REASONABLE FORCE

Under COVERAGES - Coverage A — Bodily Injury And Property Damage Liability, the paragraph entitled
Exclusions is amended fo delete the exclusion entitled Expected or Intended Injury and replace it with tha following:

This insurance does not apply o

Expected or Intended Injury

Bodily injury or property damage expscted or intendsd from the standpoint of the Insured, This exclusion does not

apply to bodily injury or property damage resulting from the uss of reasonable force to protect persons or property.
8. IN HEM ACTIONS

A quast in rem action against any vesse! owned or operated by or for the Named Insured, or chartered by or for
the Named Insured, will be lreated in the same manner as though the action were in personam against the Named

insured.
9. INCIDENTAL HEALTH CARE MALPRACTICE COVERAGE
Solely with respect to bodily injury that arises out of a health care incident:
A. Under COVERAGES, Coverage A — Bodily Injury And Property Damage Liability the Insuring Agreement is
amendsd to replace Paragraphs 1.b.{1) and 1.b.(2) with the following:
b. This insurance applies to bodily injury provided that the professional health care services are incidental to
the Named Insured’s primary business purpose, and only if.

(1) such bodily injury is caused by an occurrence that takes place in the coverage territory.

(2) the bodily injury first occurs during the policy period. All bodily injury arising from an occurrence will
be dasmed to have occurrad at the tima of the first act, error, or omission that is part of the occurrence;
and

B. Under COVERAGFS, Coverage A - Bodily Injury And Property Damage Liability the paragraph entitfed
Exclusions is amended to:
i. add the ollowing to the Employers Liability exclusion:

This exclusion applies only if the bodily injury arising from a health care incident is coverad by other
liabllity insurance available to the Insured {or which would have been availabla but for exhaustion of its

limits).
ii. dslste the exclusion enlitted Contractuatl Liability and replace it with the following:

This insurance doss not apply fo:

Policy No: 7064196424

Endorsement No; 5
Effective Date: 03/01/2025
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Contractual Liability
the Insured’s actual or alleged liability under any oral or written contract or agresment, including but not
limited to express warranties or guarantees.

add the following additional exclusions.
This insurance doas not apply to:

Discrimination

any actual or afleged discrimination, humiliation or harassment, including but not timited to claims based on
an individual's race, creed, color, age, gender, national origin, religion, disability, marital status or sexual

orientation. .

Dishonesty or Crime

Any actual or alleged dishonest, criminal or malicious act, error or omission.
Medicare/Medicaid Fraud

any actual or allegad violation of law with respect to Medicare, Medicaid, Tricare or any similar federal, state
or local governmental program.

Services Excluded by Endorsement
Any health care incident for which coverage is excluded by endorsement.

C. DEFINITIONS is amended to:

f

add the following deftnitions:

Health care incident means an act, error or omission by the Named Insured’s employees or volunteer
workers in the rendering of;

a. professional health care services on behalf of the Named Insured or

b. Good Samaritan services rendsred in an smergency and for which no payment is demanded or received,

Professional health care services means any health care seivices or the related furnishing of food,
beverages, medical supplies or appliances by the following providers in their capacity as such but solely to

the extent they are duly liconsed as required:
a. Physician;

b. Nurss;

¢. Nurse praclitioner;

d. Emergency medical iechnician;

e, Paramedic;

f. Dantist;

g. Physical therapist;

h. Psychologist;

i. Speech therapist;

j. Other allied health professional; or

Professional health care services doses not include any services rendered in conneciion with human clinical
trials or product testing,
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ii. delete the definition of occurrence and replace it with the following:

Occurrence means a health care incident. All acts, errors or omissions that are logically connected by any
common fact, circumstance, situation, transaction, svent, advice or dacision will be considered to constitute &

single oceurrence,
ili. amend tha definition of Insured to:

a. add the following:
« the Named Insured’s employees are Insureds with respect to:

(1) bodily injury to a co-employee while in the course of the co-employee’s smployment by the
Named Insured or while performing duties related to the conduct of the Named Insured’s

business; and

{2) bodily injury to a volunteer worker while performing duties related to the conduct of the
Named Insured’s businass;

whan such bodily injury arises out of a health care incident.

e the Named Insured’s volunteer workers are Insureds with raspect to:

{1) bodily injury to a co-volunteer worker while performing duties related to the conduct of the
Named Insured’s business; and

(2) bodily injury to an employee while in the course of the employee’s employment by the Named
Insured or while performing dutigs related to the conduct of the Named Insured’s business;

when such bodily injury arises out of a health care incldent.
b. delete Subparagraphs (a), (b), (¢} and (d) of Paragraph 2.a.(1) of WHO IS AN INSURED,

¢. add the following:
Insured does not include any physician while acting in his or her capacity as such.

D. The Other Insurance condition is amended to delete Paragraph b.(1) in its entirety and replace it with the
following:

Other Insurance

b. Excess Insurance

(1) To the extant this insurance applies, it is excess over any other insurance, self insurance or tisk transfer
instrument, whether primary, excess, contingent or on any other basis, except for insurance purchased

specifically by the Named Insured to be excess of this coverage.
10. JOINT VENTURES / PARTNERSHIP / LIMITED LIABILITY COMPANIES
WHO IS AN INSURED is amended to dslete lis last paragraph and replace It with the following:

No person or organization is an Insured with respect {o:
+ {he conduct of any current or past partnership or joinl venture that is not shown as a Named Insured in the
Declarations; nor
» the conduct of a current or past limited liability company in which a Named Insured’s interest does/did not
rise 1o the level of managament control;

except that if the Named Insured was a Joint venturer, partner, or member of such a limited liability company, and
such joint venture, partnership or limited liability company terminated prior to or during the policy period, then such
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Named Insured is an Insured with respsct to its inlerest in such joint venture, partnership or limited liability company
but only to the extent that;

a. any offense giving rise to personal and advertising injury occurred prior to such termination date, and the
personal and advertising injury arising out of such offense first occurred after such termination dale;

b. the bodily injury or property damage first occurred aftar such termination date; and

c. there is no other valid and collectible insurance purchased specifically to insure the parinsrship, joint venture or
limited liabifity company.

11. LEGAL LIABILITY - DAMAGE TC PREMISES

A. Under COVERAGES, Coverage A — Bodily Injury and Property Damage Liability, the paragraph entitled
Exclusions is amended to delste tha first paragraph immediately following subparagraph (6) of the Damage to
Property exclusion and replace it with the following:

Paragraphs (1), (3) and (4) of this exclusion do not apply to property damage (other than damage by fire) to
premises rented to the Named Insured or temporarily occupied by the Named Insured with the permission of the
ownar, nor to the contents of premises rented to the Named Insured for a period of 7 or fewer consecutive days.
A separate limit of insurance applies to Damage Te Premises Rented To You as described in LIMITS OF

INSURANCE.,
B. Under COVERAGES, Coverage A — Bodily Injury and Property Damage Liability, the paragraph entitled
Exclusions is amendad to delete iis last paragraph and replace it with the following:

Exclusions e. through n. do not apply to damage by fire to premises while rented to a Named insured or
temporarily occupied by a Named Insured with permission of the owner, nor to damage to the contents of

premises rented to a Named Insured for a period of 7 or fewer consaculive days.
A saparate limit of insurance applies to this coverage as described in the LIMITS OF INSURANCE Saction.

C. LIMITS OF INSURANCE is amended to delete Paragraph 6. (lhe Damage To Premises Rented To You Limit) and
replace it with the following:

6. Subject to Paragraph 5. above, (the Each Occurrence Limit), the Damagse To Premises Rented To You Limit
is the most the Insurer will pay under COVERAGE A for damages bacause of property damags to.

a. any one premises while rented to a Named Insured or temporarlly occupied by a Named Insured with
the parmission of the owner; and
b. contents of such premises if the premises is rented to the Named Insured for a period of 7 or fewer
consecutive days.
The Damags To Premises Ranted To You Limit is $200,000. unless a higher Damags to Premises Rented lo
You Limit is shown in the Declarations.
D. The Other Insurance Condition is amendesd to dalete Paragraph b.(1}(a}{i}), and reptace it with the following:

(i) Thatis propsrty insurance for premises rented to a Named Insured, for premises temporarily occupied by the
Named Insured with the permission of the owner; or for personal property of others in the Named insured’s
care, custody or control;

E. This Provision 11. does not apply if liability for damage to premises rented to a Named Insured is excluded by
another endorsement attached to this Coverage Part.

12. MEDICAL PAYMENTS

A. LIMITS OF INSURANCE is amendsd to delete Paragraph 7. (the Medical Expense Limit) and replace it with the
following:

Policy No: 7064196424
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7. Subject to Paragraph 5. above {the Each Occurrence Limit), the Medical Expense Limit is the most the

Insurer will pay under Coverage C — Medical Payments for all medical expanses because of bodily injury
sustained by any one person, The Medical Expense Limit is the greater of.

(1) $15,000 unless a differant amount is shown here: ;or

{2) the amount shown in the Declarations for Medical Expense Limil.

B. Under COVERAGES, the Insuring Agreement of Coverage C — Medical Payments is amended lo replace
Paragraph 1.a.(3)(b) with the following:
{(b) The expanses are incurred and reported to the Insurer within thrae years of the date of the accident; and

13. NON-OWNED AIRCRAFT
Under COVERAGES, Coverage A — Bodily Injury and Property Damage Liability, the paragraph entitied
Exclusions is amended as follows:
The exclusion entitled Aircraft, Auto or Watercraft is amended to add the following:

This exclusion doss nof apply to an aircraft not owned by any Named Insured, provided that:

1. the pilot in command holds a currently effeclive certificate issued by the duly constituted authority of the United
States of America or Canada, designating that person as a commaercial or aitline transport pilot;

2. the aircraft is rented with a trained, pald crew to the Named Insured; and

3. the aircraft is not being used to carry persons or property for a chargs.

14. NON-OWNED WATERCRAFT

Under COVERAGES, Coverage A — Bodily Injury and Property Damage Liability, the paragraph entitled
Exclusions is amended to delete subparagraph (2) of the exclusion entitied Aircraft, Auto or Watercraft, and

raplace it with the folfowing.

This exclusion doses not apply fo:
(2) a watercraft that is not owned by any Named Insured, provided the watercraft is:

{a) less than 75 fest long; and

{b) not being used to carry parsons or property for a charge.
15. PERSONAL AND ADVERTISING INJURY -DISCRIMINATION OR HUMILIATION
A. Under DEFINITIONS, the definition of personal and advertising injury is amended to add the following tort:

Discrimination or humniliation that results in injury to the feelings or reputation of a naiural person.

B. Under COVERAGES, Coverage B — Personal and Advertising Injury Liability, the paragraph entitled
Exclusions is amended to:

1.

delsie the Exclusion entitied Knowing Violation Of Rights Of Another and replace it with the following:

This insurance doas not apply to:
Knowing Violation of Rights of Another

Personal and advertising injury caused by or al the direction of the Insured with the knowledge that the act
would violate the rights of another and would inflict personal and advertising injury. This exclusion shall not
apply to discrimination or humiliation that results in injury to the feelings or reputation of a natural person, but
only if such discrimination or humiliation is not done intentionally by or at the direction of:

(a) the Named insured; or

CNA75101XX (1-15)
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(b) any executive officer, diractor, stockholder, partner, member or manager (if the Named fnsured is a
limited liabllity company) of the Named Insured,

2. add the following exclusions:
This insurance does not apply to:
Employment Related Discrimination
Discrimination or humiliaiion directly or indirectly related to the employment, prospsctive employment, past
employment or termination of employment of any person by any Insured.
Premises Related Discrimination

discrimination or humiliation arising out of the sale, rental, lease or sub-lease or prospective sale, rental,
lease or sub-leass of any room, dwalling or premises by or at the direction of any Insured.

Notwithstanding the above, there is no coverage for fines or penalties lavied or imposed by a governmental entity
because of discrimination,
The coverage provided by this PERSONAL AND ADVERTISING INJURY -DISCRIMINATION OR HUMILIATION
Provision does not apply 1o any parson or organization whose status as an Insured derives solely from
e Provision 1. ADDITIONAL INSUREDS of this endarsement; or
» attachment of an additional insured endorsemant to this Coverage Part,
16. PERSONAL AND ADVERTISING INJURY - LIMITED CONTRACTUAL LIABILITY

A. Under COVERAGES, Coverage B -Personal and Adverlising Injury Liability, the paragraph entilled
Exclusions Is amendad to dslete the exclusion entitled Contractual Liability and replace it with the following:

This insurance does not apply to:

Contractual Liability
Personal and advertising injury for which the Insured has assumed liability in & contract or agresment.

This exclusion doas not apply to liability for damages:
(1) that the insured would have in the absence of the contract or agreement; or

(2} assumed in a contract or agreament that is an insured contract provided the offense that caused such
personal or advertising injury first occurred subsequent to the exscution of such insured contract. Solsly
for the purposs of liabllity assumed in an insured contract, reasonable attorney fees and necessary litigation
expenses incurred by or for a parly other than an Insured are deemned to be damages because of personal
and advertising injury provided:

(a} Habllity to such party for, or for the cost of, that party's defense has also bsen assumed in such insured
contract; and

{b) such attorney fees and litigation expenses are for defense of such party against a civil or alternative
dispute resolution proceeding in which covered damages are allaged.

B. Solely for the purpose of the coverage provided by this paragraph, DEFINITIONS is amended to delele the
definition of insured contract in its entirety, and replace it with the following:

Insured contract means that part of a written contract or written agreement periaining to the Named Insured’s
business under which the Named Insured assumes the tort liability of another party to pay for personal or
advertising injury arising out of the offense of false arrest, detention or imprisonment. Tort liability means a
liability ihat would be imposed by law in the absence of any contract or agreement.
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17.

18,

Py
o

C. Solely for the purpose of the coverage provided by this paragraph, the following changes are made to the Section
entitled SUPPLEMENTARY PAYMENTS - COVERAGES A AND B:
1. Paragraph 2.d. is raplaced by the following:

d. The allegations in the suit and the information the Insurer knows about the offense alleged in such suit
are such that no conflict appears to exist between the interests of the Insured and the interests of the

indemnitee;
2. The first unnumbersd paragraph beneath Paragraph 2.f.(2)(b) is delsted and replaced by the following:

So long as the above conditions are met, attorneys fees incurred by the Insurer in the defense of that
indemnitee, necessary fitigation expenses incurred by the Insurer, and necessary litigation expenses incurred
by the indemnitee at tha Insurer's request will be paid as defense costs. Notwithstanding the provisions of
Paragraph e.(2) of the Confractual Liability exclusion (as amended by this Endorsement), such payments wil
not be deemed to be damages for personal and advertising injury and will not reduce the limits of

insuranhce,

D. This PERSONAL AND ADVERTISING INJURY - LIMITED CONTRACTUAL LIABILITY Provision does not apply
if Coverage B —Personal and Advertising Injury Liability is excluded by another endorsemant attached to this’

Coverage Pari.
PROPERTY DAMAGE - ELEVATORS

A. Under COVERAGES, Coverage A - Bedily Injury and Property Damage Liability, the paragraph entitled
Exclusions is amended such that lhe Damage to Your Product Exclusion and subparagraphs (3), (4) and (6} of

the Damage to Property Exclusion do not apply to property damage that results from the use of elevators.

B. Solely for the purposs of the coverage provided by this PROPERTY DAMAGE ~ ELEVATORS Provision, the
Other Insurance conditions is amended to add the following paragraph:
This insurance is excess over any of the other insurance, whether primary, excess, contingent or on any other
basls that is Property insurance covering property of others damaged from the use of elevalors.

SUPPLEMENTARY PAYMENTS

The section entitlted SUPPLEMENTARY PAYMENTS — COVERAGES A AND B is amended as follows:

A. Paragraph 1.b. is amendad to delete the $250 limit shown for the cost of bail bonds and replace it with a $5,000.
limit; and

B. Paragraph 1.d. is amended to delele the limit of $250 shown for dally loss of earnings and replace it with a
$1,000. limit.

. PROPERTY DAMAGE - PATTERNS MOLDS AND DIES

Under COVERAGES, Coverage A — Bodily Injury and Property Damage Liability, the paragraph entitled
Exclusions is amended to delete subparagraphs (3} and (4) of the Exclusion entitted Damage to Property, but only
with respect to pattems, molds or dies that are in the care, custody or control of the Insured, and only if such patlerns,
molds or dies are not being usad to parform operations at the time of loss. A limit of insurance of $25,000 per policy
period applies to this PROPERTY DAMAGE - PATTERNS MOLDS AND DIES coverage, and this limit: '

A. isincluded within the General Aggregate Limit as described in LIMITS OF INSURANCE; and

B. applies excess over any valld and collectible property insurance available to the Insured, including any deductible
applicable to such insurance; the Other Insurance condition is changed accordingly.
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20. UNINTENTIONAL FAILURE TO DISCLOSE HAZARDS

21.

If the Named Insured unintentionally fails to disclose all existing hazards at the inception date of the Named
Insured’s Coverage Part, the Insurer will not deny coverage under this Coverage Part because of such failure.

WAIVER OF SUBROGATION - BLANKET

Undsr CONDITIONS, the condition entitled Transfer Of Rights Of Recovery Against Others To Us is amended to
add the following:

The Insurer walves any right of recovery the Insurer may have against any person or organization bscause of
payments the Insurer makas for injury or damage arising out of:

1. the Named Insured’s ongoing operations; of
2. your work included in the products-completed operations hazard.

However, this waiver appliss only when the Named Insured has agreed in writing to waive such rights of recovery in
a written contract or wrilten agreemant, and only if such contract or agreement:

1. s In offact or bacomes effective during the term of this Coverage Part; and

2. was exacutad prior to the bodily injury, property damage or personal and advertising injury giving rise to the
claim,

All other terms and conditions of the Policy remain unchanged.

This endorsement, which forms a part of and Is for attachment to the Policy issued by the designated Insurers, takes effect
on the effective date of said Policy at the hour stated in said Policy, unless another effective date is shown below, and

expires concurrently with said Policy,
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I ] NUGLEAR ENERGY. LIABILITY.EXCLUSION ENDORSEMENT (BROADIFORM)

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
This endorsement modifies insurance provided under the following:

COMMERCIAL AUTOMOBILE COVERAGE PART

COMMERCIAL GENERAL LIABILITY COVERAGE PART

FARM COVERAGE PART

LIQUOR LIABILITY COVERAGE PART

MEDICAL PROFESSIONAL LIABILITY COVERAGE PART

OWNERS AND CONTRACTORS PROTECTIVE LIABILITY COVERAGE PART
POLLUTION LIABILITY COVERAGE PART

PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART
RAILROAD PROTECTIVE LIABILITY COVERAGE PART

UNDERGROUND STORAGE TANK POLICY

1. The insurance does not apply:
A. Under any Liability Coverage, to "bodily injury” or "property damage":

(1) With respect to which an "insured" under the policy is also an insured under a nuclear energy
liability policy issued by Nuclear Energy Liability Insurance Association, Mutual Atomic Energy
Liability Underwriters, Nuclear Insurance Association of Canada or any of their successors, or would
be an insured under any such policy but for its termination upon exhaustion of its limit of liability; or

(2) Resulting from the "hazardous properties" of "nuclear material" and with respect to which (a) any
person or organization is required to maintain financial protection pursuant to the Atomic Energy Act
of 1954, or any law amendatory thereof, or (b) the "insured" is, or had this policy not been issued
would be, entitled to indemnity from the United States of America, or any agency thereof, under
any agreement entered into by the United States of America, or any agency thereof, with any

person or organization.

B. Under any Medical Payments coverage, to expenses incurred with respect to "bodily injury" resulting
from the "hazardous properties” of "nuclear material” and arising out of the operation of a "nuclear
facility" by any person or organization.

C. Under any Liability Coverage, to "bodily injury" or "property damage” resulting from "hazardous
properties” of "nuclear material", if:

(1) The "nuclear material” (a) is at any "nuclear facility" owned by, or operated by or on behalf of, an
"insured" or (b) has been discharged or dispersed therefrom;

(2) The "nuclear material" is contained in "spent fuel" or "waste" at any time possessed, handled,
used, processed, stored, transported or disposed of, by or on behalf of an "insured"; or

{3) The "bodily injury" or “property damage" arises out of the furnishing by an "insured" of services,
materials, parts or equipment in connection with the planning, construction, maintenance, operation
or use of any "nuclear facility", but if such facility is located within the United States of America, its
territories or possessions or Canada, this exclusion (3} applies only to "property damage" to such
"nuclear facility" and any property thereat.

2. As used in this endorsement:

"Hazardous properties" includes radioactive, toxic or explosive properties.
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"Nuclear material” means "source material”, "special nuclear material" or "by-product material”.

"Source material”, "special nuclear material”, and "by-product material" have the meanings given them in
the Atomic Energy Act of 1954 or in any law amendatory thereof.

"Spent fuel" means any fuel element or fuel component, solid or liquid, which has been used or exposed to
radiation in a "nuclear reactor".

"Waste" means any waste material (a) containing "by-product material” other than the tailings or wastes
produced by the extraction or concentration of uranium or thorium from any ore processed primarily for its

"source material” content, and (b) resulting from the operation by any person or organization of any
"nuclear facility” included under the first two paragraphs of the definition of "nuclear facility".

"Nuclear facility" means:
{a) Any "nuclear reactor”;
{b) Any equipment or device designed or used for (1) separating the isotopes of uranium or plutonium,
(2) processing or utilizing "spent fuel", or (3) handling, processing or packaging "waste";

(c) Any equipment or device used for the processing, fabricating or alloying of "special nuclear
material" if at any time the total amount of such material in the custody of the “insured" at the
premises where such equipment or device is located consists of or contains more than 25 grams of
plutonium or uranium 233 or any combination thereof, or more than 250 grams of uranium 235;

{d) Any structure, basin, excavation, premises or place prepared or used for the storage or disposal of
"waste";

and includes the site on which any of the foregoing is located, all operations conducted on such site and all
premises used for such operations.

"Nuclear reactor" means any apparatus designed or used to sustain nuclear fission in a self-supporting
chain reaction or to contain a critical mass of fissionable material.

"Property damage" includes all forms of radioactive contamination of property.

Policy No: BUA 7064197346
Policy Effective Date: 03/01/2025
Policy Page: 70 of 75

Form No: IL 00 21 09 08
Endorsement Effective Date: Endorsement Expiration Date:

Endorsement No: 12; Page: 2 of 2
Underwriting Company: Transportation Insurance Company, 151 N Franklin St, Chicago, IL 60606

© Copyright Insurance Services Office, Inc., 2007



CNA Business Auto Policy
Policy Endorsement

I VIRGINIA'EXTENDED! COVERAGE ENDORSEMENT - BA'PLUS'

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
This endorsement modifies insurance provided under the following:
BUSINESS AUTO COVERAGE FORM
A. Who Is An Insured
The following is added to SECTION Il, Paragraph A.1., Who Is An Insured:

d. Any person or organization that you are obligated to provide Insurance where required by a written
contract or agreement is an insured, but only with respect to legal responsibility for acts or omissions of

a person for whom Liability Coverage is afforded under this policy.

B. Coverage Extensions—-Supplementary Payments
Paragraphs A.2.a.(2) and A.2.a.(4) of SECTION Il — LIABILITY COVERAGE are amended as follows:

1. In paragraph A.2.a.(2), the limit for the cost of bail bonds is increased from $2,000 to $5,000, and
2. In paragraph A.2.a.(4), the limit for the loss of earnings is increased from $250 to $500 a day.
C. Physical Damage
SECTION Il - PHYSICAL DAMAGE COVERAGE is amended as follows:
1. Glass Breakage — Hitting A Bird Or Animal - Falling Objects Or Missiles

The following paragraph is added to A.3., Glass Breakage:

With respect to private passenger autos only, any deductible shown in the Declarations will not apply to
glass breakage if such glass is repaired, in a manner acceptable to us, rather than replaced.

2. Coverage Extensions
Paragraph A.4.a., Transportation Expenses is amended as follows:
a. $60 per day, in lieu of $20; subject to
b. $1,800 maximum, in lieu of $600.

3. Loss of Use Expenses
Paragraph A.4.b, Coverage Extension is revised, with respect to loss of use expenses incurred by you,
to provide:
a. $1,000 maximum, in lieu of $600.
4, Towing
SECTION Ill. Paragraph A.2., is revised to include Light Trucks up to 10,000 pounds G.V.W.
5. Personal Property
The following is added to SECTION Ill, Paragraph A.4.
¢. We will pay up to $500 for loss to Personal Property which is:
(1) Owned by an insured; and

(2) In or on the covered auto.
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This coverage applies only in the event of a total theft of your covered auto.

This insurance is excess over any other collectible insurance and no deductible applies.

6. Rental Reimbursement
The following is added to SECTION Ill, Paragraph A.4.:

d. We will pay for rental reimbursement expenses incurred by you for the rental of an auto because of
loss to a covered auto. Payment applies in addition to the otherwise applicable amount of each
coverage you have on a covered auto. No deductibles apply to this coverage.

1. We will pay only for those expenses incurred during the policy period beginning 24 hours after
the loss and ending, regardless of the policy's expiration, with the lesser of the following

number of days:

{a) The number of days reasonably required to repair or replace the covered auto; or,

{b) 15 days.
2. Our payment is limited to the lesser of the following amounts:
(a) Necessary and actual expenses incurred; or,
(b) $25 per day subject to a maximum of $375.
3. This coverage does not apply while there are spare or reserve autos available to you for your
operations.

4. If loss results from the total theft of a covered auto of the private passenger type, we will pay
under this coverage only that amount of your rental reimbursement expenses which is not
already provided for under the Physical Damage Coverage Extension.

D. Waiver Of Subrogation
Paragraph A.5. of SECTION IV - BUSINESS AUTO CONDITIONS is amended by the addition of the
following:

We waive any right of recovery we may have against any person or organization with whom you have a
written contract that requires such waiver because of payments we make for injury or damages under this

Coverage Form.
The injury or damage must arise out of your activities under a contract with that person or organization.

You must agree to such waiver prior to an accident or loss.

E. International Coverage — Hired “Autos”
Paragraph B.7.e. of SECTION IV — BUSINESS AUTO CONDITIONS is deleted and replaced by the following:

e. Anywhere in the world if:
1. A covered auto of the private passenger type is leased, hired, rented or borrowed without a driver for a
period of 45 days or less; and

2. The insured's responsibility to pay damages is determined in a suit on the merits, in the United States of
America, the territories and possessions of the United States of America, Puerto Rico, or Canada or in a

settlement we agree to.
We also cover loss to, or accidents involving, a covered auto while being transported between any of
these places.

F. Airbag Coverage
The following is an exception to Paragraph B.3.a. of SECTION Il - PHYSICAL DAMAGE COVERAGE:

Policy No: BUA 7064197346
Policy Effective Date: 03/01/2025
Policy Page: 72 of 75

Form No: SCA 23 500 A45 (10-2011)
Endorsement Effective Date: Endorsement Expiration Date:

Endorsement No: 13; Page: 2 of 3
Underwriting Company: Transportation Insurance Company, 151 N Franklin St, Chicago, IL 60606

@ Copyright CNA All Rights Reserved. Includes copyrighted material of the
Insurance Services Office, Inc., used with its permission.



CNA Business Auto Policy
Policy Endorsement

The accidental discharge of an airbag shall not be considered mechanical breakdown.

G. Diminution In Value
The following is an exception to Paragraph B.5 of SECTION Ill - PHYSICAL DAMAGE COVERAGE:

Subject to the following, the diminution in value exclusion (Section Ill) does not apply to:

a. Any covered auto of the private passenger type you lease, hire, rent or borrow, without a driver for a
period of 30 days or less, while performing duties related to the conduct of your business; and

b. Any covered auto of the private passenger type hired or rented by your employee without a driver for a
period of 30 days or less, under a contract in that individual employee’s name, with your permission,

while performing duties related to the conduct of your business.

Such coverage as is provided by this provision is limited to a diminution in value loss arising directly out
of accidental damage and not as a result of the failure to make repairs; faulty or incomplete
maintenance or repairs; or the installation of substandard parts.

d. The additional amount we will pay under this coverage for loss to a covered auto in any one accident is
the lesser of:
(1} $5,000; or
{2) 20% of the auto's actual cash value (ACV)

Policy No: BUA 7064197346
Policy Effective Date: 03/01/2025
Policy Page: 73 of 75

Form No: SCA 23 500 A45 (10-2011)
Endorsement Effective Date: Endorsement Expiration Date:

Endorsement No: 13; Page: 3 of 3
Underwriting Company: Transportation Insurance Company, 1561 N Franklin St, Chicago, IL 80606
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/r(‘ a SCOTTSDALE INSURANCE COMPANY®
IMPORTANT INFORMATION REGARDING YOUR INSURANCE

(VIRGINIA)

In the event you need to contact someone about this insurance for any reason, please contact your agent.
If no agent was involved in the sale of this insurance, or if you have additional questions, you may contact
the insurance company issuing this insurance at the following address and telephone number:

Scottsdale Insurance Company
18700 North Hayden Road
Scottsdale, Arizona 85255
1-800-423-7675

if you have been unable to contact or obtain salisfaction from the Company or the agent, you may contact
the Virginia State Corporation Commission’s Bureau of Insurance at:

State Corporation Commission
Bureau of Insurance

Property and Casualty Division
P.C. Box 1157

Richmond, Virginia 23218

In State: 1-800-552-7945

Out of State: 1-804-371-9741

Written correspondence is preferable so that a record of your inquiry is maintained. When conlacting your
agent, Company, or Bureau of Insurance, have your policy number avaifable.

NOTS0056VA (01-21)



Scottsdale Insurance Company
NOTICE TO INSURED

Date: 03/30/2025

Applicant/Insured: XI'S GLOBAL LLC

Name of Non-Admitted Insurer: Scottedale Insurance Company

(If available)
Policy No.: _X1.82006634

NOTICE TO INSURED

THE INSURANCE POLICY THAT YOU HAVE APPLIED FOR HAS BEEN PLACED WITH OR IS BEING
OBTAINED FROM AN ELIGIBLE NONADMITTED INSURER APPROVED BY THE STATE CORPORATION
COMMISSION FOR ISSUANCE OF SURPLUS LINES INSURANCE IN THE COMMONWEALTH, BUT NOT
LICENSED OR REGULATED BY THE STATE CORPORATION COMMISSION OF THE
COMMON-WEALTH. THEREFORE YOU, THE POLICYHOLDER, AND PERSONS FILING A CLAIM
AGAINST YOU ARE NOT PROTECTED UNDER THE VIRGINIA PROPERTY AND CASUALTY
INSURANCE GUARANTY ASSOCIATION ACT (§§ 38.2-1600 et seq.) OF THE CODE OF VIRGINIA
AGAINST DEFAULT OF THE COMPANY DUE TO INSOLVENCY. IN THE EVENT OF INSURANCE
COMPANY INSOLVENCY YOU MAY BE UNABLE TO COLLECT ANY AMOUNT OWED TO YOU BY THE
COMPANY REGARDLESS OF THE TERMS OF THIS INSURANCE POLICY, AND YOU MAY HAVE TO

PAY FOR ANY CLAIMS MADE AGAINST YOU.

(Name of Surplus Lines Broker)

{License Number)

(Broker's Mailing Address)

NOTS0057VA 10-20 ﬂ Nationwide®



Scottsdale Insurance Company
National Casualty Company
Scottsdale Indemnity Company
Scottsdale Surplus Lines Insurance Company

NOTICE TO POLICYHOLDERS
RESTRICTIONS OF COVERAGE

This notice has been prepared in conjunction with the implementation of changes to your policy on the
following forms. It contains a brief synopsis of any significant restrictions and clarifications of coverage that

were made in each policy form and endorsement.
Please read your policy, and the endorsements attached to your policy, carefully.

CU 21 27—Fungi or Bacteria Exclusion (Commercial Liability Umbrella)

When this endorsement is attached to your policy:

+  Coverage is restricted to exclude bodily injury or property damage arising, directly or indirectly, out of
any fungi, including, but not limited to, mold or bacteria on or in a building or structure, This exclusion
applies whether or not any other cause, event, material or product contributed in any sequence to the

injury or damage.

«  Coverage is clarified to exclude personal and advertising injury arising, directly or indirectly, out of any
fungi, including, but not limited to, mold or bacteriaonorina building or structure. This exclusion applies
whether or not any other cause, event, material or product contributed in any sequence to the injury or

damage.

«  Coverage is restricted to exclude clean-up costs associated with fungi or bacteria.

The exclusion does not apply to fungi or bacteria intended for consumption, stch as mushrooms.
CX 21 13—Fungi or Bacteria Exclusion (Excess Liability)

When this endorsement is attached to your policy:

»  Coverage is restricted to exclude injury or damages arising, directly or indirectly, out of any fungi, in-
cluding, but not limited to, mold or bacteria on or in a building or structure. This exclusion applies
whether or not any other cause, event, material or product contributed in any sequence to the injury or

damage.

. Coverags is restricted to exclude clean-up costs associated with fungi or bacteria.

The exclusion does not apply to fungi or bacteria intended for consumption, such as mushrooms.

ﬂ Nationwide’

NOTX0146CW (07-21}) Page 1 of 1



Nationwide’
Scottsdale Insurance Company

National Casualty Company
Scottsdale Indemnity Company
Scottsdale Surplus Lines Insurance Company

CLAIM REPORTING INFORMATION

Your insurance policy has been placed with a Nationwide® insurance company.

Our commitment to you is to provide fast, fair claim service. Promptly reporting an event that could lead to
a claim, as required by your policy, helps us fulfill this commitment to you. Please refer to your policy for

this and all other terms and conditions.

To report a claim, you may contact us 24 hours a day, 7 days a week, by calling 1-800-423-7675 or via our
website at www.nationwideexcessandsurplus.com.

Thank you for your business and as always, we appreciate the opportunity to serve you.

HOW TO REPORT A CLAIM

Call 1-800-423-7675 or visit our website at www nationwideexcessandsurplus.com.
In order to expedite this process, please be prepared to furnish as much of the following information as

possible:
»  Your policy number
+ Date, fime and location of the loss/accident
+ Details of the loss/accident
+ Name, address and phone number of any involved parties
« If applicable, name of law enforcement agency or fire department along with the incident number
Please refer to your policy for specific claim reporting requirements.

NOTX0178CW (3-16)



ﬂ Nationwide’

Underwritten by: Scottsdale Insurance Company
Home Office; One Nationwide Plaza » Columbus, Ohio 43215
Administrative Office: 18700 North Hayden Road + Scottsdale, Arizona 85255
1-800-423-7675 « A Stock Company

In Witness Whereof, the Company has caused this policy to be executed and atlested.

Pows Sy ;5/%\

Secretary President

The information contained herein replaces any similar information contained elsewhere in the policy.

UTS-COVPG (03-21) Page 1 of 1



DECLARATIONS
COMMERCIAL EXCESS LIABILITY POLICY Policy Number
XLS2006634

XLS2003879

Renewal of Rumber /’J 5\ SCOTTSDALE INSURANCE COMPANY®

18700 North Hayden Road * Scottsdale, Arizona 85255
1-800-423-7675
A STOCK COMPANY

ITEM 1. NAMED INSURED(S) AND MAILING ADDRESS AGENT NAME AND ADDRESS

RT SPECIALTY
500 W MONROE ST FL 30
CHICAGO IL 60661-3774

XFS GLOBAL LLC
451 MIRROR CT STE 101
HENDERSON NV 89011-4000

Agent No. 12742 Program No.

ITEM 2. POLICY PERIOD From: 03/30/2025 To: 03/30/2026

12:01 A.M. Standard Time at your mailing address shown above.

In return for the payment of the premium, and subject to all the terms of this policy, we agree to provide you with the

insurance as stated in this policy.

ITEM 3. THE NAMED INSURED IS: O Individual Q Partnership O Corporation QO Joint Venture @ Other
ITEM 4. LIMIT(S) OF INSURANCE:
IR T I i e P v oS SIS SRR A e $ 5,000,000
B, AQQTEGALE ....ouvvecverisrsessseeessersesseseesssssssssssesssssssass s sss bbb $ 5,000,000
ITEM 5. SCHEDULE OF CONTROLLING UNDERLYING INSURANCE:
See Schedule of Controlling Underlying Insurance
ITEM 6. PREMIUM COMPUTATION:
Flat Premium: $ 11,830
, , SL Tax: $266.18
O Subject to Adjustment: State Service Office Fee: $2.96
Estimated Deposit PremMiUM ..........oorirmeiiiisi e $
Estimated Exposure Base:
Rate: Per:
$

Policy Minimum PrEMIUM ......ccoiiriiiiie st

Audit Period: ] Annually [ Other:
ITEM 7. ENDORSEMENTS ATTACHED TO THE POLICY AT INCEPTION:

See Schedule of Forms and Endorsements

THIS COMMERCIAL EXCESS LIABILITY DECLARATIONS WITH THE COVERAGE FORM AND ENDORSEMENTS, IF ANY,

COMPLETE THE ABOVE-NUMBERED POLICY.

XLS-D-101-21



Policy No. XLS2006634

Named Insured XFS GLOBAL LLC

/)J ;\ SCOTTSDALE INSURANCE COMPANY®
SCHEDULE OF FORMS AND ENDORSEMENTS

Effective Dale; 03/30/2025
12:01 A.M., Standard Time

Agent No. 12742

NOTS0056VA

NOTS0057VA
NOTX0146CH
NOTX0178CH
UTS-COVEG
XLS-D-1
UTS-SP-2L
UTS-119g
UTS-74g
UTS-9g
XLS-8B-2
cx 21 33
cX 00 01
XLS-2383

UX5-0294-VA

CX 21 02
Ccx 21 13
CX 21 80
UTr5-614
UTS-641
UTS-BR-656
XL5-0381
XL8~0795
XL5-1160
XLS~-2346
XLS-2661
XLS5-BR-2622

01-21

10-20
07-21
03-16
03-21
61-21
12-35
06-14
08-95
06-22
11-08
01-15%
04-13
04-13
45-09
04-13
04-13

12-20

10-22.

06-23
11-23
05-15
11-08
11-08
07-08
06-22
08-22

IMPORTANT INFORMATION REGARDING YOUR INSURANCE

(VIRGINIA)
NOTICE TO INSURED

NOTICE TO POLICYHOLDFERS RESTRICTIONS OF COVERAGE
CLAIM REPORTING INFORMATION

COVER PAGE

COMMERCIAL EXCESS LIABILITY POLICY DECLARATIONS
SCHEDULE OF FORMS AND ENDORSEMENTS

MINIMUM EARNED CANCELLATION PREMIUM

PUNITTVE OR EXEMPLARY DAMAGE EXCLUSION

SERVICE OF SUIT CLAUSE

COMMERCTIAL EXCESS LIABILITY SUPPLEMENTARY SCHEDULE OF

CONTROLLING UNDERLYING INSURANCE
EXCLUSION OF CERTIFIED ACTS CF TERRORISM

COMMERCTAL EXCESS LIABILITY COVERAGE FORM
LIMITS ENDORSEMENT

CANCELLATION, NONRENEWAL AND RENEWAL CHANGES-VIRGINIA
TOTAL POLLUTION EXCLUSION

EXCLUSION - FUNGI COR BACTERIA

CANNABIS EXCLUSION WITH HEMP EXCEPTION

TOTAL INTELLECTUAL PROPERTY LIABILITY EXCLUSION
CONTTINUING OR ONGOING DAMAGE EXCLUSTION
EXCLUSION - CYBER RISK

CROSS LIABILITY EXCLUSION {Named Insured)

KNOWN INJURY OR DAMAGE EXCLUSION

PROFESSTONAL LIABILITY EXCLUSION

OCCUPATIONAL DISEASE EXCLUSION

PFC/PFAS EXCLUSION

COMMON EXCLUSIONS AND CONDITTONS

UTS-5P-21.12-95

Page 1 of 1




),J;\ ENDORSEMENT
SCOTTSDALE INSURANCE COMPANY?® NO.
ATTACHED TO AND ENDORSEMENT EFFECTIVE DATE
FORMING A PART OF (17:01 At STANDARD TIHE) NAMED INSURED AGENT NO.

POLICY NUMBER

XLS2006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

MINIMUM EARNED CANCELLATION PREMIUM

The following provision is added to the Canceliation Condition:

2

If You request cancellation of this policy, We will retain not less than 25% of the original

premium,

AUTHORIZED REPRESENTATIVE DATE

Page 1 of 1
UTS-119g 06-14



ENDORSEMENT

/Ja\ SCOTTSDALE INSURANCE COMPANY® NO.
ATTACHED 70 AND ENDORSEMENT EFFECTIVE DATE
FORMING A PART OF ! HAMED INSURED AGENT NO.
R AumER {$2:01 AM. STANDARD TIME)
XL,82006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PUNITIVE OR EXEMPLARY DAMAGE EXCLUSION

In consideration of the premium charged, it is agreed that this policy does not apply to a claim of or in-
demnification for punitive or exemplary damages.

Punitive or exemplary damages also include any damages awarded pursuant to statuie in the form of
double, treble or other multiple damages in excess of compensatory damages.

If suit is brought against any insured for a claim falling within coverage provided under the policy, seeking
both compensatory and punitive or exemplary damages, then the Company will afford a defense to such
action: however, the Company will have no obligation to pay for any costs, interest or damages attributa-

ble to punitive or exemplary damages.

AUTHORIZED REPRESENTATIVE DATE

UTS-74g (8-95)




Underwritten by Scottsdale Insurance Company

ENDORSEMENT

NO.

XLS2006634

03/30/2025

XFS GLOBAT, LLC

ATTACHED TO AND
FORMING A PART OF EN&?-%?T::NSEEZTJSEA?Q)T £ NAMED INSURED AGENTNO.
POLICY HUMBER R
12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY,

SERVICE OF SUIT CLAUSE

It is agreed that in the event of the failure of the Company to pay any amount claimed to be due under this
policy, the Company, al the request of the Insured (or reinsured), will submit to the jurisdiction of any court of
competent jurisdiction within the United States of America and will comply with all requiremenis necessary to
give the court jurisdiction. All matters which arise will be determined in accordance with the law and practice of
the court. In a suit instituted against it under this contract, the Company agrees to abide by the final decision of
the court or of any appellate court in the event of an appeal. However, nothing in this endorsement constilutes
a waiver of the Company'’s right to remove an action to a United States District Court or to seek a transfer of a
case lo another court as permitted by ihe laws of the United States or of any state in the United States,

Pursuant to any stalute of any state, territory or district of the United States of America which makes a
provision therefor, the Company will designate the Superintendent, Commissioner or Director of Insurance or
other officer specified for that purpose in the stalute, or his successor or successors in office, as their true and
lawful attorney upon whom may be served any lawful process in any action, suit, or proceeding instituted by or
on behaif of the Insured {or reinsured) or any beneficiary arising out of this contract of insurance {or

reinsurance).
The person named below is authorized and directed to accept service of process on behalf of the Company:
COMMISSIONER OF INSURANCE

P. O. BOX 1157
RICHMOND, VA 23218-1157

Having accepted service of process on behalf of the Company, the person designated above is authorized to
mail the process or a true copy to:

Not Required

AUTHORIZED REPRESENTATIVE DATE

UTS-9g 06-22 Page 1 of 1 ﬂ Nationwide'



/’) a\ SCOTTSDALE INSURANCE COMPANY®

COMMERCIAL EXCESS LIABILITY
SUPPLEMENTARY SCHEDULE OF CONTROLLING UNDERLYING INSURANCE

Policy No.: XL,52006634

Effective Date; ©3/30/2025

Name [nsured: XF8 GLOBAL LLC

12:01 AM. Standard Time

Agent No.: 12742

Type of Coverage: General Liability

Insurer: Transportation Insurance Company
Policy Number : On File with Company

Policy Period: 03/01/2025 to 03/01/2026

Applicable Limits:

$1,000,000 Occurrence Limit

$1,000,000 Personal and Advertising Injury Limit
$2,000,000 General Aggregate

$2,000,000 Prod/Co Aggregate

General Aggregate Type: Per Policy

Occurrence [ 1 Ctaims-Made

Type of Coverage: Employee Benefits Liability

nsurer: Transportation Insurance Company
Policy Number : On File with Company

Policy Period: 03/01/2025 {o 03/01/2026

Applicable Limits:

$1,000,000 Each Employee
$1,000,000 Aggregate

Type of Coverage: Auto Liability

Iinsurer: Continental Insurance Company
Policy Number : On Fite with Company

Policy Period: 03/01/2025 to 03/01/2026

Occurrence [ ] Claims-Made
Applicable Limits:
$1,000,000 Each Accident

Occurrence [} Claims-Made

Type of Coverage: Employer’s Liability

Insurer: Continental Casually Company
Policy Number : On File with Company

Policy Period: 03/30/2025 to 03/30/2026

Applicable Limits:

$1,000,000 Each Accident

$1,000,000 Policy Limit (By Disease)

$1,000,000 Each Employee (By Disease)

**ar ynlimited in states where benefits are uniimited

Occurrence [} Claims-Made

Type of Coverage: Foreign Liability

Insurer: Continental Insurance Company
Policy Number : On File with Company

Policy Period: 03/01/2025 to 03/01/2026

Applicable Limits:
$1,000,000 Occurrence Limit
$1,000,000 Aggregale

Occurrence [] Claims-Made

XL.8-SP-2 11-08




COMMERCIAL EXCESS LIABILITY
CX 21330115

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
EXCLUSION OF CERTIFIED ACTS OF TERRORISM

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE PART

Any endorsement addressing acts of terrorism
(however defined) in any "controlling underlying
insurance” does not apply to this excess insurance.
The folfowing provisions addressing acts of terrorism
apply with respect to this excess insurance:

A. The following exclusion is added:
This insurance does not apply to:
TERRORISM

"Injury or damage" arising, directly or indirectly,
out of a "certified act of terrorism”.

B. The following definition is added.

"Cerlified act of terrorism" means an act that is
certified by the Secrelary of the Treasury, in
accordance with the provisions of the federal
Terrorism Risk Insurance Act, to be an act of
terrorism pursuant to such Act. The criteria
contained in the Terrorism Risk Insurance. Act for
a "certified act of terrorism” Include the following:

a. The act resulted in insured losses in excess of
$5 million in the aggregate, attributable to all
types of insurance subject to the Terrorism
Rigk Insurance Act; and

b. The act is a violent act or an act that is
dangerous to human life, property or
infrastructure and is commitied by an individual
of individuals as part of an effort to coerce the
civifian population of the United States or to
influence the policy or affect the conduct of the
United States Government by coercion.

C. The terms and limitations of any terrorism

exclusion, or the inapplicabilily or omission of a
terrorism exclusion, do not serve to create
coverage for "injury or damage” that is otherwise
excluded under this Coverage Part.

CX 21330115 © Insurance Services Office, Inc., 2015 Page 1 of 1



COMMERCIAL EXCESS LIABILITY
CX 00010413

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

Various provisions in this policy restrict coverage.
Read the entire policy carefully to determine rights,
duties and what is and is not covered.

Throughout this policy the words "you” and "your"
refer to the Named Insured shown in the Declarations,
and any other person or organization qualifying as a
Named Insured under this policy. The words "we',
"us" and "our" refer to the company providing this
insurance. The word "insured” means any person or
organization qualifying as such under the "controlling
underlying insurance”.

Other words and phrases that appear in quotation
marks in this Coverage Part have special meaning.
Refer to Section IV — Definitions, Other words and
phrases that are not defined under this Coverage Part
but defined in the "controlling underlying insurance”
will have the meaning described in the palicy of
"controlling underlying insurance”,

The insurance provided under this Coverage Part will
follow the same provisions, exclusions and fimitations
that are contained in the applicable "controlling
underlying insurance", unless otherwise directed by
this insurance. To the extent such provisions differ or
conflict, the provisions of this Coverage Part wiil
apply. However, the coverage provided under this
Coverage Part will not be broader than that provided
by the applicable "controlling underlying insurance”.

There may be more than one "controlling underlying
insurance" listed in the Declarations and provisions in
those policies conflict, and which are not superseded
by the provisions of this Coverage Part. In such a
case, the provisions, exclusions and limitations of the
"controling underlying insurance" applicable to the
particular "event" for which a claim is made or suit is
brought will apply.

SECTION | - COVERAGES

1. Insuring Agreement

a. We will pay on behailf of the insured the

"utimate net loss” in excess of the "retained
limit" because of "injury or damage" to which
insurance provided under this Coverage Part
applies.
We will have the right and duty to defend the
insured against any suit seeking damages for
such “injury or damage" when the applicable
limits of "controlling underlying insurance" have
been exhausted in accordance with the
provisions of such “controlling underlying
insurance".

CX 00010413

© insurance Services Office, Inc., 2012

When we have ne duty ko defend, we wili have
the right to defend, or to participate in the
defense of, the insured against any other suit
seeking damages for "injury or damage”.

However, we will have no duty to defend the
insured against any suit seeking damages for
which tnsurance under this policy does not
apply.

At our discretion, we may invesligate any
"event" that may involve this insurance and
settle any resultant ¢laim or suit, for which we
have the duty to defend.

But:

(1) The amount we will pay for "ultimate net
loss" is limited as described in Section I} -
Limits Of insurance; and

(2) Our right and duty to defend ends when we
have used up the applicable limit of
insurance in the payment of judgments or
settfements under this Coverage Pan.
However, ¥ the policy of "controlling
underlying insurance" specifies that limits
are reduced by defense expenses, our right
and duty to defend ends when we have
used up the applicable limit of insurance in
the payiment of defense expenses,
judgments or settlements under this
Coverage Part.

b. This insurance applies to "injury or damage”

that is subject to an applicable "retained limit".
If any other limit, such as, a sublimit, is
specified in the “controlling underlying
insurance", this insurance does not apply to
"injury or damage" arising oul of that exposure
unless that limit is specified in the Declarations
under the Schedule of "controlling underlying
insurance",

. If the ‘“controlling underlying insurance”

requires, for a particular claim, that the “injury
or damage" occur during its policy period in
order for that coverage to apply, then this
insurance will only apply to that “injury or
damage” if it occurs during the policy period of
this Coverage Part. If the “controlling
underlying insurance” requires that the "event”
causing the particular "injury or damage” takes
place during its policy period in order for that
coverage to apply, then this insurance will
apply to the claim only if the "event" causing
that "injury or damage" takes place during the
policy period of this Coverage Part.

Page 1 of 5
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d. Any additional insured under any policy of

"controfling  underlying  insurance"  will
automatically be an additional insured under
this insurance. If coverage provided to the
additional insured is required by a contract or
agreement, the most we will pay on behalf of
the additional insured is the amount of
insurance required by the contract, less any
amounts payable by any "controlling underlying
insurance"”.
Additional insured coverage provided by this
insurance will not be broader than coverage
provided by the ‘'controlling underlying
insurance”.

2. Exclusions

The following exclusions, and any other exclusions
added by endorsement, apply to this Coverage
Part. In addition, the exclusions applicable to any
"controlling underlying insurance” apply to this
insurance unless superseded by the following
exclusions, or superseded by any other exclusions
added by endorsement to this Coverage Part.

Insurance provided under this Coverage Part does

not apply to:

a. Medical Payments
Medical payments coverage or expenses that
are provided without regard to fault, whether or
not provided by the applicable “controlling
underlying insurance”.

b. Auto
Any loss, cost or expense payable under or
resulting from any of the following auto
coverages:

(1) First-party physical damage coverage;

{2} No-fauit coverage,

{3) Personal injury protection or auto medical
payments coverage, or

{(4) Uninsured or underinsured motorists
coverage.

c. Pollution

{1} "Injury or damage" which would not have
occurred, in whole or in part, but for the
actual, alleged or threatened discharge,
dispersal, seepage, migration, release or
escape of pollutants at any time.

(2) Any loss, cost or expense arising out of
any:

(a) Request, demand, order or statutory or
regulatory requirement that any insured
or others test for, monitor, clean up,
remove, contain, treat, detoxify or
neutralize, or in any way respond to, or
assess the effects of, pollutants; or

@& Insurance Services Office, Inc., 2012

{b} Claim or suit by or on behalf of a
governmental authority for damages
hecause of testing for, monitoring,
cleaning up, removing, containing,
treating, detoxifying or neutralizing, or in
any way responding to, or assessing the
affects of, pollutants.

This exclusion does not apply to the extent that
valid "controliing underlying insurance" for the
pollution liabifity risks described above exists or
would have existed but for the exhaustion of
underiying limits for "injury or damage".

d. Workers' Compensation And Similar Laws

Any obligation of the insured under a workers'
compensation, disability benefits or
unemployment compensation law or any
similar law.

SECTION it — LIMITS OF INSURANCE
1. The Limits of Insurance shown in the Declarations,

and the rules below fix the most we will pay

regardless of the number of:

a. Insureds;

b. Claims made or suils brought, or number of
vehicles involved,

c. Persons or organizations making claims or
bringing suits; or

d. Limits available under any "controlling
underlying insurance”.

. The Limits of insurance of this Coverage Part will

apply as follows:

a. This insurance only applies in excess of the
“retained limit".

b. The Aggregate Limit is the most we will pay for
the sum of all "ultimate net loss", for all "injury
or damage" covered under this Coverage Part.

However, this Aggregate Limit only applies to
“injury or damage" that is subject to an
aggregate limit of insurance under the
"controlling underlying insurance”.

c. Subject to Paragraph 2.b. above, the Each
Occurrence Limit is the most we will pay for the
sum of all "ultimate net loss" under this
insurance because of all "injury or damage"
arising out of any one "event”.

d. If the Limits of Insurance of the "controlling
underlying insurance" are reduced by defense
expenses by the terms of that policy, any
payments for defense expenses we make will
reduce our applicable Limits of Insurance in the
same manner,

CX 00010413



3. If any "controlling underlying insurance” has a
policy period that is different from the policy period
of this Coverage Part then, for the purposes of this
insurance, the "retained limit" will only be reduced
or exhausted by payments made for "injury or
damage" covered under this insurance.

The Aggregate Limit of this Coverage Part applies
separately to each consecutive annual period of this
Coverage Part and to any remaining period of this
Coverage Part of less than 12 months, starting with
the beginning of the policy period shown in the
Declarations, unless the policy period is extended
after issuance for an additional period of less than 12
months. In that case, the additional period will be
deemed part of the last preceding period for purposes
of determining the Limits of Insurance.

SECTION [il - CONDITIONS

The following conditions apply. In addition, the
conditions applicable to any "controlling underlying
insurance" are also applicable fo the coverage
provided under this insurance unless superseded by
the following conditions.

1. Appeals

If the “controlling underlying insurer” or insured
elects not to appeal a judgment in excess of the
amount of the "retained limit", we may do so at our
own expense. We will also pay for taxable court
costs, pre- and postjudgment interest and
disbursements associated with such appeal. In no
event will this provision increase our liability
beyond the applicable Limits of Insurance
described in Section If — Limits Of Insurance.

2. Bankruptcy
a. Bankruptcy Of Insured

Bankruptcy or insolvency of the insured or of
the insured's estate will not refieve us of our
obligations under this Coverage Part.

b. Bankruptcy Of Condrolling Underlying
Insurer

Bankruptcy or insolvency of the “controlling
underlying insurer" will not relieve us of our
obligations under this Coverage Part.

However, insurance provided under this Coverage
Part will not replace any "controlling underlying
insurance" in the event of bankruptcy or
insolvency of the "controlling underlying insurer".
The insurance provided under this Coverage Pait
will apply as if the “controlling underlying
insurance” were in full effect and recoverable.

CX 00010413
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3. Duties In The Event Of An Event, Claim Or Suit

a. You must see to it that we are notified as soon
as practicable of an "event”, regardless of the
amount, which may result in a claim under this
insurance. To the extent possible, notice
should include:

{1) How, when and where the "event" took
place;

(2) The names and addresses of any injured
persons and witnesses; and

(3) The nature and location of any "injury or
damage” arising out of the "event”.

b. If a claim is made or suit is brought against any
insured, you must:

{1) Immediately record the specifics of the
claim or suit and the date received; and

{2) Notify us as soon as practicable.

You must see to it that we receive writlen
notice of the claim or suit as soon as
practicable.

¢. You and any other insured involved must:

(1) Immediately send us copies of any
demands, notices, summonses or legal
papers received in connection with the
claim or suit;

(2) Authorize us to obtain records and other
information;

{3) Cooperate with us in the investigation or
settlement of the claim or defense against
the suit; and

{4) Assist us, upon our request, in the
enforcement of any right against any
person or organization which may be liable
to the insured because of “injury or
damage" to which this insurance may also
apply.

d. MNo insured will, except at that insured's own
cost, voluntarity make a payment, assume any
obligation, or incur any expense, other than for
first aid, without our consent.

4. First Named Insured Duties

The first Named Insured is the person or
organization first named in the Declarations and is
responsible for the payment of all premiums. The
first Named Insured will act on behalf of all other
Named Insureds for giving and receiving of notice
of cancellation or the receipt of any return
premium that may become payable.

Page 3 of 5
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At our request, the first Named Insured will furnish
us, as soon as practicable, with a complete copy
of any "controlling underlying insurance" and any
subsequently issued endorsements or policies
which may in any way affect the insurance
provided under this Coverage Part,

. Cancellation

a. The first Named Insured shown in the
Declarations may cancel this policy by mailing
or delivering to us advance written notice of
cancellation.

b. We may cancel this policy by mailing or
delivering to the first Named Insured written
notice of cancellation at least:

(1) 10 days before the effective date of
cancellation if we cancel for nonpayment of
premium; or

(2) 30 days before the effective date of
cancellation if we cancel for any other
reason.

c. We will mail or deliver our notice to the first
Named Insured's last mailing address known to
us.

d. Notice of cancellation will state the effective
date of cancellation. The policy period will end
on that date.

e. If this policy is cancelled, we will send the first
Named Insured any premium refund due. If we
cancel, the refund will be pro rata. If the first
Named Insured cancels, the refund may be
less than pro rata. The cancellation will be
effective even if we have not made or offered a

refund.

f. If notice is mailed, proof of mailing will be
sufficient proof of notice.

. Changes

This Coverage Part contains all the agreements
between you and us concerning the insurance
afforded. The first Named Insured is authorized by
all other insureds to make changes in the terms of
this Coverage Part with our consent. This
Coverage Part's terms can be amended or waived
only by endorsement.

. Maintenance Of/Changes To Controlling
Underlying Insurance

Any "controlling underlying insurance" must be
maintained in full effect without reduction of
coverage or limits except for the reduction of
aggregate limits in accordance with the provisions
of such "controlling underlying insurance" that
results from 'injury or damage" to which this
insurance applies.

© Insurance Services Office, Inc., 2012

Such exhaustion or reduction is not a failure to
maintain "controlling underlying insurance". Failure
to maintain "controlling underlying insurance" will
not invalidate insurance provided under this
Coverage Part, but insurance provided under this
Coverage Part will apply as if the "controlling
underlying insurance" were in full effect.

The first Named Insured must notify us in writing,
as soon as practicable, if any “controlling
underlying insurance" is cancelled, not renewed,
replaced or otherwise terminated, or if the limits or
scope of coverage of any "controlling underlying
insurance" is changed.

8. Other Insurance

a. This insurance is excess over, and shall not
contribute with any of the other insurance,
whether primary, excess, contingent or on any
other basis. This condition will not apply to
insurance specifically written as excess over
this Coverage Part.

When this insurance is excess, if no other
insurer defends, we may undertake to do so,
but we will be entitled to the insured's rights
against all those other insurers.

b. When this insurance is excess over other
insurance, we will pay only our share of the
"ultimate net loss" that exceeds the sum of:

(1) The total amount that all such other
insurance would pay for the loss in the
absence of the insurance provided under
this Coverage Part; and

(2) The total of all deductible and self-insured
amounts under all that other insurance.

9. Premium Audit

a. We will compute all premiums for this
Coverage Part in accordance with our rules

and rates.

b. If this policy is auditable, the premium shown in
this Coverage Part as advance premium is a
deposit premium only. At the close of each
audit period, we will compute the earned
premium for that period and send notice to the
first Named Insured. The due date for audit
premium is the date shown as the due date on
the bill. If the sum of the advance and audit
premiums paid for the policy period is greater
than the earned premium, we will return the
excess to the first Named Insured.

c. The first Named Insured must keep records of
the information we need for premium
computation, and send us copies at such times
as we may request.

CX 00010413



10.Loss Payable

11.

Liability under this Coverage Part does not apply
to a given claim unless and until:

a. The insured or insured's "controlling underlying
insurer" has become obligated to pay the
"retained limit"; and

b. The obligation of the insured to pay the
"ultimate net loss" in excess of the "retained
limit" has been determined by a final settlement
or judgment or written agreement among the
insured, claimant, "controlling underlying
insurer” (or a representative of one or more of
these) and us.

Legal Action Against Us

No person or organization has a right under this
Coverage Part:

a. To join us as a party or otherwise bring us into
a suit asking for damages from an insured; or

b. To sue us on this Coverage Part unless all of
its terms have been fully complied with.

A person or organization may sue us to recover on
an agreed settlement or on a final judgment
against an insured; but we will not be liable for
damages that are not payable under the terms of
this Coverage Part or that are in excess of the
applicable limit of insurance. An agreed settlement
means a settlement and release of liability signed
by us, the insured, "controlling underlying insurer"
and the claimant or the claimant's legal
representative.

12. Transfer Of Defense

CX 00010413

a. Defense Transferred To Us

When the limits of "controlling underlying
insurance" have been exhausted, in
accordance with the provisions of "conftrolling
underlying insurance", we may elect to have
the defense transferred to us. We will
cooperate in the transfer of control to us of any
outstanding claims or suits seeking damages
to which this insurance applies and which
would have been covered by the "controlling
underlying insurance" had the applicable limit
not been exhausted.

b. Defense Transferred By Us

When our limits of insurance have been
exhausted our duty to provide a defense will
cease.

We will cooperate in the transfer of control of
defense to any insurer specifically written as
excess over this Coverage Part of any
outstanding claims or suits seeking damages
to which this insurance applies and which
would have been covered by the "controlling
underlying insurance" had the applicable limit
not been exhausted.

In the event that there is no insurance written
as excess over this Coverage Part, we will
cooperate in the transfer of control to the
insured and its designated representative.

13.When We Do Not Renew
If we decide not to renew this Coverage Part, we
will mail or deliver to the first Named Insured
shown in the Declarations written notice of the
nonrenewal not less than 30 days before the
expiration date.

If notice is mailed, proof of mailing will be sufficient
proof of notice.

SECTION IV — DEFINITIONS

The definitions applicable to any “controlling

underlying insurance" also apply to this insurance. In

addition, the following definitions apply.

1. "Controlling underlying insurance” means any
policy of insurance or self-insurance listed in the
Declarations under the Schedule of "controlling
underlying insurance".

2. "Controlling underlying insurer" means any insurer

who provides any policy of insurance listed in the
Declarations under the Schedule of “"controlling

underlying insurance".

3. "Event" means an occurrence, offense, accident,
act, or other event, to which the applicable
"controlling underlying insurance" applies.

4. "Injury or damage" means any injury or damage,
covered in the applicable "controlling underlying
insurance" arising from an "event".

5. "Retained limit" means the available limits of
"controlling underlying insurance" applicable to the
claim.

6. "Ultimate net loss" means the total sum, after
reduction for recoveries, or salvages collectible,
that the insured becomes legally obligated to pay
as damages by reason of:

a. Settlements, judgments, binding arbitration; or

b. Other binding alternate dispute resolution
proceeding entered into with our consent.

"Ultimate net loss" includes defense expenses if
the "controlling underlying insurance" specifies
that limits are reduced by defense expenses.
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/J;\ ENDORSEMENT
SCOTTSDALE INSURANCE COMPANY® NO.

ATTACHED 7O AND
FORMING A PART OF
FOLICY NUMBER

ENDORSEMENT EFFECTIVE DATE
($2:01 A, STANDARD TIME} NAMED INSURED AGENT NO.

X1.82006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

LIMITS ENDORSEMENT

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE PART

The limits available under this policy shall be the limits shown in the Declarations irrespective of “con-
trolling underlying insurance” which might provide for multiple fimits of insurance based on multiple loca-

tions or muttiple projects.

AUTHORIZED REPRESENTATIVE DATE

ALS-2383 (4-13) Page 1 of 1




ENDORSEMENT

/'H;\ SCOTTSDALE INSURANCE COMPANY® NO.
ATTACHED TO AND
ENDORSEMENT EFFECTIVE DATE
EORMING A PART OF _ NAMED INSU AGENT NO.
T RUMBER (12:01 AN, STANDARD TIME} D INSURED
XLS2006634 03/30/2025 XF5 GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

CANCELLATION, NONRENEWAL AND RENEWAL CHANGES—VIRGINIA

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

Paragraph 5. Cancellation of SECTION [HI—CONDI-
TIONS is replaced by:

5. Cancellation

a.

UXS-0294-VA (5-09)

The first Named Insured shown in the Declara-
tions may cancel this policy by mailing or deliver-
ing to us advance written notice of cancellation.

We may cancel this policy by mailing or delfivering
to all Named Insureds writien notice of cancella-
tion, stating the reason for cancellation, at least:

(1) Fifieen (15) days before the effective date of
canceltation, if we cancel for nonpayment of
premium; or

(2) Forty-five (45) days before the effective date
of cancellation, if we cancel for any other
reason.

We will send written notice by registered or certi-
fied mail or deliver written notice to your last mail-
ing address known to us.

Notice of cancellation will state the effective date
of cancellation and will be effective for all in-
sureds. The Policy Period will end on that date,

If this policy is canceled, we will send the first
Named Insured any premium refund due. If we
cancel, the premium refund will be pro rata. If the
first Named Insured cancels, the refund will be
ninety percent (80%) of the pro rata unless other-
wise specified in our filed manual rutes. The can-
cellation will be effective even if we have not
made or offered a refund.

f.

If notice is mailed, proof of mailing will be suffi-
cient proof of notice.

Paragraph 13. When We Do Not Renew of SEC-
TION HI--CONDITIONS is replaced by:

13. Nonrenewal

a.

If we elect not to renew this policy we will mail or
deliver a notice of nonrenewai to the Named In-
sured, stating the reason for nonrenewal, at least:

(1) Fifteen (15) days before the expiration date if
the nonrenewal is due to nonpayment of pre-
mium; or

{2) Forty-five (45) days before the expiration date
if the nonrenewal is for any other reason.

The notice will also advise the Named Insured of
their right to request in writing, within fifteen (15)
days of the receipt of the notice, that the Com-
missioner of Insurance review our action.

We will send written notice by registered or certi-
fied mail or deliver written notice of nonrenewal to
your last mailing address known to us.

The following condition is added to SECTION lli—
CONDITIONS:

Renewal

a.

If we elect to renew this policy, we will give written
notice of any reduction in coverage or premium
increase greater than twenly-five percent (25%),
initiated by us, to the Named Insured at the last

Includes copyrighted material of ISO Properties, Inc., with its permission.
Copyright, 130 Properties, In¢., 1893

Page 1 of 2



UXS-0294-VA (5-08)

address known to us. However, increase in pre- d. If the first Named Insured accepts the renewal,

mium does not include changes in: the reduction in coverage or increase in rate shall

(1) Coverage requested by the Named Insured; take effect upon the expiration of the prior policy.

S ) e. If the required notice is not mailed or delivered

2 E:)“Cy limits requested by the Named Insured, at least forty-five (45) days before the expiration

date or anniversary date of this policy, coverage

(3) The rating exposures including, but not lim- shall remain in effect until forty-five {45} days after
ited to, increases in payroll, receipts, square written notice of reduction in coverage or increase
footage, number of automobiles insured, or in rate is mailed or delivered, unfess the first
number of employees. Named Insured obtains replacement coverage or

. , , ) elects to cancel sooner. If the first Named Insured

Any such notice wifl be mailed or delivered to replaces coverage or elects o cancel sooner,
gif;\ii.ﬂed Insureds at least forty-five (45) days coverage under the expiring policy shall terminate
' on the effective date of the replacement coverage

{1) The expiration date of this policy; or or the elected date of cancellation.

{2) An anniversary date of this policy, if it is writ- If the first Named Insured fails to accept or rejects
ten for a term longer than one year or with no the changed policy, coverage for any period that
fixed expiration date. extends beyond the expiration date or anniversary

. date will be calculated pro rata under the prior

The notice shall policy's terms, conditions, and rates.

(1} State the date, which shall not be less than If the first Named Insured accepts the changes,
forty-five (45) days after the delivery or mail- coverage shall take effect upon the expiration of
ing of the notice, on which such reduction in the prior policy.
coverage or increase in rate shall become
effactive; f. Notice of reduction in coverage or increase in rate

) , shall not be required if we, after written demand,

(2) State the manner in which coverage under have not received, within forty-five (45) days after
the existing policy will be reduced or the such demand has been mailed or defivered to the
amount of such rate increase; Named Insured, at the last address known to us,

(3) State the specific reason or reasons for the sufficient information from the first Named insured
reduction in coverage or increase in rate; and to provide the required notice, or if such notice is

waived in wriing by the first Named Insured.

{4) Advise the Named Insured of their right to re-
quest in writing, within fifteen (15) days of the g. If notice is mailed, it will be sent by ordinary mail
receipt of the notice, that the Commissioner of for which a Certificate of Mailing has been ob-
Insurance review our action. tained, or by registered or certified mail.

/
AUTHORIZED REPRESENTATIVE DATE

Includes copyrighted material of ISO Properties, Inc., wilh its permission.
Copyright, 180 Froperties, Inc., 1993
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COMMERCIAL EXCESS LIABILITY
CX21020413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
TOTAL POLLUTION EXCLUSION

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE PART

Exclusion ¢. under Paragraph 2. Exclusions of
Saction | - Coverages is replaced by the following:

Insurance provided under this Coverage Part does
not apply to:

2. Exclusions

c. Pollution
(1} “Injury or damage” which would not have
occwrred in whole or part but for the actual,
alleged or threatened discharge, dispersal,
seepage, migration, release or escape of
pollutants at any time; or

(2) Any loss, cost or expense arising out of
any.

{a} Request, demand, arder or statutory or
regulatory requirement that any insured
or others test for, monitor, clean up,
remove, contain, treat, detoxify or
neutralize, or in any way respond to, or
assess the effects of, pollutants; or

{b} Claim or suit by or on behalf of a

governmental authority for damages
because of testing for, monitoring,
cleaning up, removing, containing,
treating, detoxifying or neutralizing, or in
any way responding to, or assessing the
effects of, pollutants.

CX 21020413 © Insurance Services Office, Inc., 2012 Page 1 of 1



COMMERCIAL EXCESS LIABILITY
CX 21130413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
EXCLUSION — FUNGI OR BACTERIA

This endorsement modifies insurance provided under the following:
COMMERCIAL EXCESS LIABILITY COVERAGE PART

A. The following exclusion is added to Paragraph 2. This exclusion does not apply to any "fungi” or
Exclusions of Section | — Coverages: bacteria thal are, are on, or are contained in, a
good or product intended for bodily

2. Exclusions consumption
rovided under this C ]
!jrznség?]ﬁea[?ply tIO' under this Coverage Part B. The following definition is added to the Definitions
) section:
Fungi Or Bacteria " .
ot d v which d not h .I‘—‘ung! means any'type or form of fungus,
a. ogét?;egr inam?xg‘lae :')"r 'E‘:] pwﬁu burtwfor e;}\;re including mold or mildew and any mycotoxins,
' an, e spores, scents or by-products produced or
actual, alleged or threatened inhalation of, rgeased by fungi. P P

ingestion of, contact with, exposure to,
existence of, or presence of, any "fungi® or
bacteria on or within a building or sfructure,
including its contents, regardless of whether
any other cause, event, material or product
contributed concurrently or in any sequence
to such "injury or damage”.

b, Any loss, cost or expenses arising out of
the abating, testing for, monitoring, cleaning
up, removing, containing, treating,
detoxifying, neutralizing, remediating or
disposing of, or in any way responding to,
or assessing the effects of, "fungi" or
bacteria, by any insured or by any other
person or entity.

CX 21130413 © Insurance Services Office, inc., 2012 Page 1 of 1



COMMERCIAL EXCESS LIABILITY
CX 21801220

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
CANNABIS EXCLUSION WITH HEMP EXCEPTION

This endorsement modifies insurance provided under the foflowing:
COMMERCIAL EXCESS LIABILITY COVERAGE PART

A. The following exclusion is added: B, The exclusion in Paragraph A. does not apply to:

CX 21801220

This insurance does not apply to:
1. "Injury or damage" arising oul of:

a. The design, cultivation, manufacture,
storage, processing, packaging, handling,
testing, distribution, sale, serving,
furnishing, possession or disposal of
"cannabis”; or '

b, The actual, alleged, threatened or
suspected inhalation, ingestion, absorption
or consumption of, contact with, exposure
to, existence of, or presence of "cannabis”,

or
2. Property damage to "cannabis”.

This exclusion applies even if the claims against
any insured allege negligence or other wrongdoing
in the supervision, hiring, employment, training or
monitoring of others by that insured, if the "event"
which caused the injury or damage involved that
which is described in Paragraph A.1. or A2,
above.
However, Paragraph A.1.b. does not apply o
bodily injury or property damage arising out of the
actual, alleged, threatened or suspected
inhalation, ingestion, absorption or consumption
of, or contact with, "cannabis” by:

{1} Aninsured; or

(2) Any other person for whom you are

legally responsible;

but only if the bodily injury or property damage
doss not arise out of your selling, serving or
furnishing of "cannabis" to any person described
ahove.

© Insurarce Services Office, Inc., 2020

1, "Injury or damage" arising out of goods or
products containing or derived from hemp,
including, but not limited to:

a. Seeds;

Food;

Clothing;

Lotions, oils or extracts;

Building materials; or
f. Paper.

2. Property damage to goods or products
described in Paragraph B.1. above.

However, Paragraphs B.1. and B.2. above do not
apply to the extent any such goods or products are
prohibited under an applicable state or local
statute, regulation or ordinance in the state
wherein:

(1} The bodily injury or property damage
occurs;

(2) The "event" which caused the bodily
injury or property damage takes place;
or

(3) The offense which caused the personal
and advertising injury was committed.

o 2o

. If the applicable "controiling underlying insurance”

provides coverage for personal and advertising
injury caused by
1. False arrest, detention or imprisonment; or

Page 1 of 2



2. The wrongful eviction from, wrongful entry into,
or invasion of the right of private occupancy of
a raom, dwelling or premises that a person
occupies, committed by or on behalf of its
owner, landlord or lessor,

then the exclusion in Paragraph A. does not apply
to "injury or damage" that is personal and
advertising injury caused by such offenses.

D. The following definition is added to the Definitions
section:

"Cannabis":
1. Means:

Any good or product that consists of or
contains any amount of Tetrahydrocannabinol
(THC) or any other cannabinoid, regardless of
whether any such THC or cannabinoid is
natural or synthetic.

2. Paragraph D.1. above includes, but is not

limited to, any of the following containing such
THC or cannabinoid:

a. Any plant of the genus Cannabis L., or any
part thereof, suich as seeds, stems, flowers,
stalks and rools; or

b. Any compound, by-product, exltract,
derivative, mixture or combination, such as:

(1) Resin, oil or wax;
(2) Hash or hemp; or
(3) Infused liquid or edible cannabis;

whether or not derived from any plant or
part of any plant set forth in Paragraph
D.2.a.

Page 2 of 2 © Insurance Services Office, inc., 2020 CX 21801220




Underwritten by Scotlsdale Insurance Company ENDORSEMENT
NO.

ATTAGHED TG AND
FORMING A PART OF E“ggﬂufi"::'giﬁfgévgg?; E NAMED [NSURED AGENT NO.
POLICY NUMBER 01 AHL

XLS2006634 03/30/2025 XF8 GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

TOTAL INTELLECTUAL PROPERTY LIABILITY EXCLUSION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/ICOMPLETED OPERATIONS LIABILITY COVERAGE PART
COMMERCIAL LIABILITY UMBRELLA COVERAGE PART
COMMERCIAL EXCESS LIABILITY COVERAGE PART

The following exclusions are added to the Policy:
This insurance does not apply to:

Intellectual Property

“Bodily injury,” “property damage,” “personal and advertising injury,” “injury or damage” or medical ex-
penses, caused by, arising out of, based on, or in any way related to any actual, alleged, or threatened
misappropriation, infringement, or violation of any intellectual property or intellectual property right or

law, including:
(1} copyright;
{2) patent;
(3) trademark;
{4) trade dress;
(5) trade name;
(6) trade secret;
(7} service mark;
{8) slogan;
(9} service name,

{(10) description of origin, source, authorship, authenticity, or quality;

{11} other right to or law recognizing any interest in any expression, idea, likeness, name, slyle of
doing business, symbol, or title; or

(12} any other intelleclual property right or law.

Includes copyrighted material of Insurance Services Office, Inc., with its permission.
ﬂ Nationwide®
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Unfair Competition or Similar Law

“Bodily injury,” “property damage,” “personal and advertising injury,” “injury or damage” or medical ex-
penses, caused by, arising out of, based on, or in any way related to any actual, alleged, or threatened
violation of any statutes, common law, or other laws or regulations concerning unfair competition, an-
titrust, restraint of trade, piracy, unfair trade practices, or any similar law or regulations.

Subparagraph i. Infringement Of Copyright, Patent, Trademark Or Trade Secret, paragraph 2. EXCLU-
SIONS in SECTION I—COVERAGES, COVERAGE B—PERSONAL AND ADVERTISING INJURY LIA-
BILITY in the Commercial General Liability Coverage Form and subparagraph (9} Infringement Of
Copyright, Patent, Trademark Or Trade Secret, paragraph 2. EXCLUSIONS in SECTION 1—COVER-
AGES, COVERAGE B—PERSONAL AND ADVERTISING INJURY LIABILITY in the Commercial Liability

Umbrella Coverage Form are replaced by the following:
Infringement Of Copyright, Patent, Trademark Or Trade Secret

“Parsonal and advertising injury® arising out of the infringement of copyright, patent, trademark, trade
secret or other intellectual property rights.

Paragraph 14. in SECTION V—DEFINITIONS in the Commercial General Liability Coverage Form and the
Commercial Liability Umbrella Coverage Form is replaced by the foflowing:

14. "Personal and advertising injury” means injury, incfuding consequential "bodily injury,” arising out
of one or more of the following offenses:

a. False arrest, detention or imprisonment;

bh. Malicious prosecution;

c. The wrongful eviction from, wrongful entry into, or invasion of the right of private cccupancy of
a room, dwelling or premises that a person occupies, committed by or on behalf of its owner,

landlord or lessor;

d. Oral or wrilten publication, in any manner, of materiaf that slanders or libels a person or organi-
zalion or disparages a person’s or organization’s goods, products or services; or

e. Oral or written publication, in any manner, of material that violates a person’s right of privacy.

All other policy terms and conditions remain unchanged.

AUTHORIZED REPRESENTATIVE DATE
inciudes copyrighted material of insurance Services Office, Inc., with its permission.
ﬂ Nationwide’
UTS-614 (10-22} Page 2 of 2



Underwritten by Scottsdale Insurance Company ENDORSEMENT

ATTACHED TO AND

FORMING A PART OF E"ﬁg,ﬂufi":f”;ﬁ;’ffgg.ﬁggm HAMED INSURED AGENT HO.
POLICY NUMBER A i

X1LS2006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

CONTINUING OR ONGOING DAMAGE EXCLUSION

The following exclusion is added to the policy:
Continuing Or Ongoing Damage Exclusion

This insurance does not apply to “property damage” or “injury or damage” when any of the following

apply:

1. The “property damage" or “injury or damage” first occurred, began to occur or is alleged to have
occurred or been in the process of occurring, to any degree, in whole or in part, prior to the inception
date of this policy.

2. The “property damage” or “injury or damage” is indiscernible from other damage that is incremental,
continuous or progressive damage arising from an “occurrence” or “event” which first occurred,
began to occur or is alleged to have occurred, to any degree, in whole or in par, prior to the incep-
tion date of this policy.

AUTHORIZED REPRESENTATIVE DATE
Includes copyrighted material of Insurance Services Office, Inc., with its permission.
ﬂ Nationwide®
UTS-641 {06-23) Page 1of 1




Underwritten by Scotisdale Insurance Company ENDORSEMENT

ATTACHED TO AND
ENDORSEMENT EFFECTIVE DATE
FORMING A PART OF N HAMED JNSURED AGENT HO.
POLICY HUMBER (12:01 A.M. STANDARD TIKE}
XL,52006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ 1T CAREFULLY.

EXCLUSION—CYBER RISK

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART
COMMERCIAL EXCESS LIABILITY COVERAGE PART
COMMERCIAL LIABILITY UMBRELLA COVERAGE PART

A. The following exclusion is added fo the Policy:
This insurance does not apply to:

Cyber Risk

Any “bodily injury,” “property damage,” “personal and advertising injury” or "injury or damage” actually
or allegedly arising out of, caused by, based upen or in any way related to any of the following:

1. “E-commerce activities”,
“Cyber incident”;
“Wrongful act”;

2

3

4. ‘Interrelated wrongful acts”,
5. “Regulatory proceeding”; or
6

"Security breach.”

We will have no duty to defend any "suit” against any insured seeking damages as a consequence of
1.-6. above.

B. For the purposes of this endorsement, the following definitions apply:

1. "Computer system” means any computer, including transportable or handheld devices, electronic
storage devices and related peripheral components, any systems and applications software, or any
related telecommunications networks connected to or used in connection with such computer or

devices:

a. Which collects, transmits, processes, stores or retrieves your “electronic data”; and
b. Which is:

(1) Owned by you,

(2) Leased by you and operated by any insured;

ﬂ Nationwide”
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{3) Owned and operated by an “employee” who has agreed in writing to your personal device
use policy; or

(4) Operated by an authorized “third parly,” but only with respect to your “electronic data.”
2. “Cyber incident’ means:
a. Any:
{1) "Hacker" attack;
{2) Malicious code;
(3) “Virus"; or
(4) “Extortion threat”,

that is directed at, enacted upon or introduced into & “computer system’ (including your "elec-
tronic data”) and is designed to access, alter, corrupt, damage, delete, destroy, disrupt, encrypt,
use or prevent or restrict access to or the use of any part of a “computer system” (including
your “electronic data") or otherwise disrupt its normal functioning or operation.

Recuirence of the same "virus” after a “computer system” has been restored shall constitute a
separate “cyber incident.”

b. Any denial of service attack specifically directed at you which disrupts, prevents or restricts
access to or use of a “computer system’ or otherwise disrupls its normal functioning or

operation.

3. *E-commerce activities” means those activities conducted by you in the normal conduct of your
business via your web site or your e-mait system.

4. “Electronic data” means information, facts, images or sounds stored as or on, created or used on,
or transmitted to or from computer software (including systems and applications software) on elec-
tronic storage devices including, but not limited to, hard or floppy disks, CD-ROMs, tapes, drives,
cells, data processing devices or any other media which are used with electronically cantrolled

equipment. “Electronic data” is not tangible propery.

“Electronic data’ does not include your “electronic data” that is licensed, leased, rented or loaned
to others.

5. “Extortion threal” means a threat or series of related threats:
a. To perpetrate a “cyber incident”;
b. To disseminate, divulge or utilize:
(1) Your proprietary information; or
{2) Weaknesses in the source code;
within a “computer system” by gaining unauthorized access to the “computer system”;

c. To destroy, corrupl or prevent normal access to a “computer system” by gaining unauthorized
access o a “computer system”;

d. Toinflict "ransomware” on a "computer system®; or
e. To publish your client's or “employee’s” "personal information.”

"Extortion threat” does not include a threat or series of threats to any “third party.”

ﬂ Nationwide®
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6. “Hacker’ means any person or organization who accesses a “computer system” (including your
“electronic data") who is:

a. Not authorized to have such access,; or
b. Authorized to have such access but who uses such access in an unauthorized manner,
7. ‘“Interrelated wrongful acts” means all “wrongful acts” that have as a common nexus any:

a. Fact, circumstance, situation, event, transaction or cause; or

b. Series of casually connected facts, circumstances, situations, events, transactions or causes.

8. “Personal information” means any information not avaitable to the general public for any reason
through which an individual may be identified including, but not limited to, an individual's:

a. Social security number, driver's license number or state identification number;

b. Protected health information;

c. Financial account numbers;
d. Security codes, passwords, PINs associated with credit, debit or charge card numbers which
would permit access fo financial accounts; or

e. Any other nonpublic information as defined in "privacy regulations.”

9. “Privacy regulations” means any of the following statutes and regulations, and their amendments,
associated with the control and use of personally identifiable financial, heaith or other sensitive

information including, but not limited to:

a. The Health Insurance Portability and Accountability Act of 1996 (HIPAA) (Public Law 104-191);

b. The Heaith Information Technology for Econoemic and Clinical Health Act (HITECH) (American
Recovery and Reinvestment Act of 2009},

c. The Gramm-Leach-Bliley Act of 1999;

d. Section 5(a) of the Federal Trade Commission Act (15 U.S.C. 45(a)), but solely for alteged
unfair or deceptive acts or practices in or affecting commerce;

e. The ldentity Theft Red Flags Rules under the Fair and Accurate Credit Transactions Act of
2003; or

f. Any other similar state, federal or foreign identity theft or privacy protection statute or
regulation.

10. “Ransomware” means any software that encrypts “slectronic data’ held within the “computer sys-
tem” and demands a ransom payment in order to decrypt and restore such “electronic data."

11. "Regulatory proceeding” means an investigation, demand or proceeding brought by, or on behalf
of, the Federal Trade Commission, Federal Communications Commission or other adminisirative
or regulatory agency, or any federal, state, local or foreign governmental entity in such entity's

regulatory or official capacity.

12. “Security breach” means the acquisition of “personal information” held within a “computer system”
or in nonelectronic format while in the care, custody or control of the insured or authorized “third

party” by a person:
a. Not authorized to have access to such information, or

b. Authorized to have access to such information but whose access results in the unauthorized

disclosure of such information.
Natlonwide”
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43. “Third party” means any entity that you engage under the terms of a written contract to perform
services for you.

14. “Virus” means any kind of malicious code designed to damage or destroy any part of a “computer
system” (including your "electronic data™) or disrupt its normal functioning.

15, "Wrongful act” means:
a. With respect to web site publishing liability:

Any actual or alleged error, misstatement or misleading statement posted or published by an
insured on its web site thaf results in:

{1} Any type of infringement of ancther's copyright, title, slogan, trademark, trade name, trade
dress, service mark or service name,

{2) Any form of defamation against a person or organization; or
(3) A violation of a person's right of privacy.
b, With respect to “security breach™
Any actual or alleged neglect, breach of duty or omission by an insured that resuits in:

{1} A “security breach”, or

{2) A“computer system” transmitling, by e-mail or other means, a “virus” to another person or
organization,

c. With respect to programming errors and omissions liability:

Any actual or alleged programming error or omission that resuits in the disclosure of your cli-
ent's “personal information” held within the “computer system.”

All other terms and conditions of this policy remain unchanged.

AUTHORIZED REPRESENTATIVE DATE

Nationwide®
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}J;\ ENDORSEMENT
SCOTTSDALE INSURANCE COMPANY® NO.

ATTACHED TO AND
FORMING A PART OF

ENDORSEMENT EFFECTIVE DATE NAMED INSURED AGENT NO.
POLICY NUMBER .

(12:01 AM. STANDARD TIKE)

XLS82006634 03/30/2025 ¥FS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

CROSS LIABILITY EXCLUSION
(NAMED INSURED)

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

The following exclusion is added to SECTION |—~COVERAGES, paragraph 2. Exclusions:
Insurance provided under this Coverage Part does not apply to:

Cross Liability

Any “injury or damage” arising out of any claim or suit brought by any Named Insured against another
Named Insured.

AUTHORIZED REPRESENTATIVE DATE

XLS-0381 (5-15) Page 1 of 1



ENDORSEMENT

/J;\ SCOTTSDALE INSURANCE COMPANY® NO.
ATFAGHED TO AND
Fc:’%rﬁgs APART OF E“ﬁg}gf 'i:f:i";&ﬁffgg’ggg E NAMED INSURED AGENT NO.
X1,52006634 03/30/2025 XFS GLOBAL LLC 12742

 THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ iT CAREFULLY.

KNOWN INJURY OR DAMAGE EXCLUSION

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

The following exclusion is added to paragraph 2. Exclusions:

XL5-0795 (11-08)

Insurance provided under this Coverage Part does not apply to:

Known Injury Or Damage
“Injury or damage” arising out of an occurrence, offense or accident which was known to any in-
sured prior to the policy period.

For the purposes of this exclusion, “injury or damage” is known if, prior to the policy period, any
insured authorized by you to give or receive notice of an occurrence, offense or accident knew

that the "injury or damage” had occurred, in whole or in part.

If such insured knew, prior to the policy period that the “injury or damage” occurred, then any con-
tinuation, change or resumption of such “injury or damage” during or after the policy period wil be
deemed to have been known prior to the policy period.

AUTHORIZED REPRESENTATIVE DATE

Includes copyrighted material of ISO Properties, Inc., with its permission.
Capyright, ISO Properties, nc., 2007
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));\ ENDORSEMENT
SCOTTSDALE INSURANCE COMPANY® NO.
ATTACHED TO AND ENDORSEMENT EFFECTIVE DATE
FORMING :uprjggnm: (12:01 A 41, STANDARD TIHIE) HAMED INSURED AGENT O,
X1L.52006634 03/30/2025 XFS GLOBAIL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PROFESSIONAL LIABILITY EXCLUSION

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

SCHEDULE
Description of Professional Services

All professional services of any insured

The following exclusion is added to paragraph 2. Exclusions:
Insurance provided under this Coverage Part does not apply to:

Professional Liability

“Injury or damage” arising out of the rendering or failure to render any professional service shown in the
Schedule above.

AUTHORIZED REPRESENTATIVE DATE

includes copyrighled material of ISO Properties, Inc., with its permission.
Copyright, 1ISO Properties, inc., 2007
Page 1 of 1
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ENDORSEMENT

/H);\ SCOTTSDALE INSURANCE COMPANY® NO.
ATTACHER TO AND
ENDORSEMENT EFFECTIVE DATE
FORMING A PART OF : HAMED (NSURED AGENT NO.
o ey HUMBLR {12:01 A.M. STANDARD TIME} MED
XL52006634 03/30/2025 XFS GLOBAL LLC 12742

The following exclusion is added to paragraph 2.

Exclusions:

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

OCCUPATIONAL DISEASE EXCLUSION

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE FORM

For the purposes of this endorsement, the following defini-

tion applies:

Insurance provided under this Coverage Part does

not apply to:

Occupational Disease

Any “injury or damage” resulling from any “occupa-
tional disease” arising out of any insured's operations
or products that affect any employee of the insured or
any other third party.

XL8-2346 (7-09)

“Occupational disease” means any abnormal condi-
tion or disorder, other than one resulting from an oc-
cupational injury, that is caused by, or alleged to be
caused by, exposure to environmental factors associ-
ated with employment, including acute or chronic ill-
nesses or diseases that may be caused by inhalation,
absorption, ingestion or direct contact.

AUTHORIZED REPRESENTATIVE DATE

Page 1 of 1



Underwritten by Scottsdale Insurance Company ENDORSEMENT
NO.

ATTACHED TO AND
ENDORSEMENT EFFECTIVE DATE NAMED INSURED AGENT NO.

F%%'f{ﬁ? :L;'::gROF {12:01 A.M. STANDARD TIME)

XLS2006634 03/30/2025 XFS GLOBAL LLC 12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PFC/IPFAS EXCLUSION

This endorsement modifies insurance provided under ihe following:

COMMERCIAL EXCESS LIABILITY COVERAGE PART

A. The following exclusion is added to Paragraph 2. Exclusions of SECTION i—COVERAGES:
Insurance provided under this Coverage Part does not apply to:

“PFC/PFAS"

a. "Injury or damage” which would not have occurred, in whole or in part, but for the actual, alleged,
threatened or suspected inhalation, ingestion, absorption or consumption of, contact with, exposure
to, existence of, or presence of, any "PFC/PFAS”; or

b. Any loss, cost or expense arising out of, in whole or in par, the abaling, testing for, monitoring,
cleaning up, removing, containing, treating, detoxifying, neutralizing, remediating or disposing of,
or in any way responding to, or assessing the effects of, "PFC/PFAS" by any insured or by any
other person or entity.

This exclusion applies regardless of whether any other cause, event, material, substance, good or
product contributed concurrently or in any sequence to such “injury or damage.” This exciusion also
applies regardless of whether any “PFC/PFAS” is contained, used, included, involved or incorporated
intentionally, accidentally or unknowingly in or on a good or product, component part of a good or
product, or otherwise by any insured or by any other person or entity. This exclusion applies regardless
of whether the inhatation, ingestion, absorption or consumption of, contact with, exposure to, existence
of, or presence of any "PFC/PFAS” occurs within or outside any building or other structure.

B. The following definition is added to SECTION IV—DEFINITIONS:

“PFC/PFAS" means:

a. Any fluorosurfactant, perfluorinated chemical or compound, or perfluoroalky! or polyfluoroalkyl sub-
stance, including but not limited to any per- or polyfluorinated acid (including, without fimitation,
perfluorooctanoic acid (PFOA), perfluoroocianesulfonic acid (PFOS), and per- and polyfluorether
carboxylic acids), per- or polyflucrinated suifonamide, per- or polyfiuorinated iodide, per- or
polyfluorinated aldehyde, per- or polyfluorinated sulfonyl fluoride, per- or polyfluorinated fluorote-
lomer substance or per- or polyfluorinated sulfonamide substance; or

b. Any perfluoroalkane or polyfluoroalkane substance, inctuding but not limited to carbon tetrafiuoride,
perfluorooctane, and perfluoro-2-methylpentane; or

c. Any fluorinated polymers, including but not limited to fluoropolymers, perfluoropolyethers and side-
chain-fluorinated polymers; or

Ircludes copyrighted material of SO Properties, Inc., with its permission.
Copyright, SO Properiies, Inc., 2012
Nationwide®
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any of the associated homologues, isomers, salts, esters, alcohols, acids, precursor chemicals and
derivatives, and related degradation or by-products of any such constituent.

The addition of this endorsement does not imply that other policy provisions, including but not limited to any
pollution exclusion, do not exclude coverage for “PFC/PFAS -related injury, damags, loss, cost orexpense.

Al other conditions and provisions of the policy remain unchanged by this endorsement.

AUTHORIZED REPRESENTATIVE DATE
Includes copyrighted material of 1SO Properties, Inc., with its permission.
Copyright, IS0 Properties, inc., 2012 ’
Nationwide®
XLS-2661 (06-22) Page 2 of 2



Underwritten by Scottsdale Insurance Company

ENDORSEMENT

XL52006634

03/30/2025

XFS8 GLOBAL LLC

ATTACHED TO AHO
FORMING A PART OF E“gg_ﬁ??ﬁ”;ﬁ?:ggﬁgg £ NAMED INSURED AGENT NO.
POLICY NUMBER o
12742

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

CONMON EXCLUSIONS AND CONDITIONS

This endorsement modifies insurance provided under the following:

COMMERCIAL EXCESS LIABILITY COVERAGE PART

The following Exclusions are added to the policy, as described in this endorsement. Refer to the individual
Exclusion wording.

Access Or Disclosure Of Confidential Or Personal Information

Asbestos

Care, Custody Or Control

Communicable Disease

Designated Work—Exterior insulation And Finish Systems

Employees’ Retirement Income Security Act (E.R.L.S.A)

Employment-Related Practices

Lead Contamination

Nuclear Energy Liability

Silica Or Silica-Related Dust

Underlying Sub-limits

Unmanned Aircraft

Violation Of Statutes

War Liability

The following Condition is added to the policy, as described in this endorsement. Refer to the individual
Condition wording.

Follow Terms Of Controlling Underlying Insurance Except Where Inconsistent And Insured’s Duty
to Provide Copy of Controlling Underlying Insurance Policy

XLS-BR-2622 (09-22)

Includes copyrighted material of 1SO Properties, Inc., with its permission.

Copyright, ISO Properties, Inc., 2013

Page 10of7
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A. The following exclusions are added to SECTION -~COVERAGES, subsection 2. Exclusions:

Access Or Disclosure Of Confidential Or Personal Information

(1) “Injury or damage” arising out of any access to or disclosure of any person's or organization's
confidential or personal information, including patents, trade secrets, processing methods, cus-
tomer lists, financial information, credit card information, health information or any other type of

nenpublic information,

(2) This exclusion applies to damages claimed for notification costs, credit monitoring expenses, fo-
rensic expenses, public relations expenses or any other loss, cost or expense incurred by you or
others arising out of any access to or disclosure of any persen’s or organization's confidential or

personal information,

(3) However, this exclusion does not apply to coverage for “injury or damage” provided under any
“contralling underlying insurance” shown in the Declarations.

Asbhestos

{1) “injury or damage” in any way or to any extent arising out of or involving asbestos, asbestos fibers,
or any product containing asbestos or ashestos fibers.

{2) Any economic loss, diminution of property value, abatement costs, or any other loss, cost or ex-
pense including equitable relief, in any way or to any extent arising out of or involving asbestos,
asbestos fibers or any product containing asbestos or asbestos fibers.

(3) Any fees, fines, costs, or expenses of any nature whatsoever related to or resulting from the inves-
tigation or defense of any claim or suit arising out of or involving asbestos, ashestos fibers, or any

product containing asbestos or ashestos fibers.
Care, Custody Or Control
Any “injury or damage” for property damage to any property:
{1) You own, rent, lease, occupy or use;
(2} Inyour care, custody or control; or
(3} As to which you are for any purpose exercising physical control.

Communicable Disease

{1) “Injury or damage” arising out of the actual or alleged transmission of or exposure to a "communi-
cable disease,” illness or condition related to any “communicable disease.”

(2) This exclusion applies even if claims against any insured allege negligence or other wrongdoing in
the:

(a) Act or failure to act by any insured;

{(b) Supervising, hiring, employing, training or monitoring of others or care of animals that may be
infected with and spread a “*communicable disease”,

(¢} Testing for a “communicable disease”;
(d) Failure to prevent the spread of the “communicable disease”; or

(e) Failure to report the "communicable disease” to authorities as required by local, state or federal
law, statute or regulation.

For purposes of this exclusion, the following definition applies:

Includes copyrighted material of 1SO Properties, Inc., with its permission.
Copyright, 1SO Properties, Inc., 2013
Nationwide®
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“Communicable disease® means any infectious and/for contagious disease, including but not limited
to, diseases caused by bacteria, fungi, protozoa, viruses, or any combination of the foregoing.

Designated Work—Exterior Insulation And Finish Systems

“Injury or damage” included in the products-completed operations hazard as defined in the “controlling
underlying insurance” and arising out of your work or operations or liability assumed by any insured
under any contract, agreement or warranty described as:

(1} The design, manufacture, construction, fabrication, preparation, installation, application, mainte-
nance or repair, including remodeling, service, correction or replacement of an “exterior insulation
and finish system” {commonly referred to as synthetic stucco) or any part thereof, or any substan-
tially similar system or any part thereof, including the application or use of conditioners, primers,
accessories, flashings, coalings, caulkings or sealants in connection with such a system.

(2) Any work or operation with respect to any exterior component, fixiure or feature of any structure if
any "exterior insulation and finish system"” is used on any part of that structure.

For purposes of this exclusion, the following definition applies:

“Exterior insulation and finish system” means an exterior cladding or finish system used on any part
of any structure, and consisting of:

(a) A rigid or semi-rigid insulation board made of expanded polystyrene or other materials;

(b} The adhesive and/or mechanical fasteners used to attach the insulation board to the substrate;
{c} A reinforced base coat; and
{d) A finish coat providing surface texture and color.

Employees’ Retirement Income Security Act (E.R.1.5.A\)

Any obligation of the insured under the Employees’ Retirement Income Security Act (E.R.I.5.A), and
any amendments thereto or any similar federal, state or local statute.

Employment-Related Practices
{1) "Injury or damage” to:
{(a) A person arising out of any:
(i) Refusal to employ that person;
(iiy Termination of that person’s employment; or

(i) Employment-related practices, policies, acts or omissions, such as coercion, demotion,
evaluation, reassignment, discipline, defamation, harassment, humiliation, discrimination
or malicious prosecution directed at that person; or

{b) The spouse, child, parent, brother or sister of that person as a consequence of “injury or dam-
age” to that person at whom any of the employment-related practices described in paragraphs
{a} {i), (ii) or {iii) above is directed.

(2} This exclusion applies whether the injury-causing event described in paragraphs (1}a} (B, {ii} or
(iii) above occurs before employment, during employment or after employment of that person.

{3} This exclusion applies:

(a) Whether the insured may be liable as an employer or in any other capacity; and

Includes copyrighted material of 1SO Properties, Inc., with its parmission.
Copyright, SO Properties, Inc., 2013
Nationwide*
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(b} To any obligation to share damages with or repay someone else who must pay damages be-
cause of the “injury or damage.”
Lead Contamination

(1) Any "injury or damage” arising, in whole or in part, out of the actual, alleged, threatened or sus-
pected inhalation of, ingestion of, contact with, exposure to, existence of, or presence of lead in

any form.

{2) Any loss, cost or expense arising, in whole or in pari, out of the abating, testing for, monitoring,
cleaning up, removing, containing, treating, detoxifying, neutralizing, remediating or disposing of,
or in any way responding to, or assessing the effects of lead by any insured or by any other person

or entity.
Nuciear Damage Liability
(1) Under any Liability Coverage, to “injury or damage”.

{a) With respect to which an insured under the policy is also an insured under a nuclear energy
liability policy issued by Nuclear Energy Liability Insurance Association, Mutual Atomic Energy
Liability Underwriters, Nuclear Insurance Association of Canada or any of their successors, or
would be an insured under any such policy but for its termination upon exhaustion of its limit of

liability; or
(b) Resulting from the “hazardous properties” of “nuclear material” and with respect to which:

{i) Any person or organization is required to maintain financial protection pursuant to the
Atomic Energy Act of 1954, or any law amendatory thereof, or

(i) The insured is, or had this policy not been issued would be, entitled to indemnity from the
United States of America, or any agency thereof, under any agreement entered into by the
United States of America, or any agency thereof, with any person or organization.

(2) Under any Liability Coverage, to “injury or damage” resulting from “hazardous properties” of “nu-
clear material” if:

(a) The “nuclear material":
(i) 1s at any “nuclear facility” owned by, or operated by or on behalf of, an insured; or
(i) Has been discharged or dispersed therefrom,

{b) The "nuclear material’ is contained in "spent fuel" or "waste” at any time possessed, handled,
used, processed, stored, transported or disposed of, by or on behalf of an insured; or

{¢) The “injury or damage” arises out of the furnishing by an insured of services, materials, parts
or equipment in connection with the planning, construction, maintenance, repair, demolition,
operation or use of any "nuclear facility,” but if such facility is located within the Uniled States
of America, its territories or possessions or Canada, this Exclusion {c} applies only to property
damage to such “nuclear facility” and any property thereat.

For purposes of this exclusion, the following definitions apply:
"Hazardous properties” includes radioactive, toxic or explosive properties.
“Injury or damage” includes all forms of radioactive contamination of property.
"Nuclear facility” means:
(a) Any “nuclear reactor”;

{(b) Any equipment or device designed or used for:

Includes cepyrighted material of iSO Properties, inc., with its permission.
Copyright, ISO Properiies, Inc., 2013
Nationwide*
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{i} Separating the isotopes of uranium or plutonium,
{ii} Processing or utilizing “spent fuel”; or
(iiy Handling, processing or packaging "waste”;

(¢) Any equipment or device used for the processing, fabricating or alloying of "special nuclear
material’ if at any time the total amount of such material in the custody of the insured at the
premises where such equipment or device is located consists of or contains more than 25
grams of plutonium or uranium 233 or any combination thersof, or more than 250 grams of

uranium 235;
{d) Any structure, basin, excavation, premises or place prepared or used for the storage or disposal
of "waste”;

and includes the site on which any of the foregoing is located, all operations conducted on such
site and all premises used for such operations.

“Nuclear material” means “source material,” “special nuclear material” or “by-product material.”

*Nuclear reactor” means any apparatus designed or used to sustain nuclear fission in a self-sup-
porting chain reaction or to contain a critical mass of fissionable material.

“Source material,” “special nuclear material® and "by-product material” have the meanings given
them in the Atomic Energy Act of 1954 or in any law amendatory thereof.

“Spent fuel” means any fuel element or fuel component, solid or liquid, which has been used or
exposed to radiation in a “nuclear reaclor.”

“Waste" means any wasfe malerial;

{a) Containing “by-product material” other than the tailings or wastes produced by the extraction
or concentration of uranium or tharium fram any ore processed primarily for its “source material®
content; and

(b) Resulting from the operation by any person or organization of any *nuclear facility” included
under the first two paragraphs of the definition of “nuclear facility.”

Silica Or Sllica-Related Dust

(1) “Injury or damage” arising, in whole or in part, out of the actual, alleged, threatened or suspected
inhalation of, ingestion of, coniact with, exposure to, existence of, or presence of, “silica” or "silica-
related dust.”

{2) Any loss, cost or expense arising, in whole or in part, out of the abating, lesting for, monitoring,
cleaning up, removing, containing, treating, detoxifying, neutralizing, remediating or disposing of,
or in any way responding to or assessing the effects of, "silica” or “silica-related dust,” by any in-

sured or by any other person or entity.
For purposes of this exclusion, the following definitions apply:

“Silica” means silicon dioxide (occurring in crystalline, amorphous and impure forms), silica parti-
cles, silica dust or silica compounds.

“Silica-related dust” means a mixture or combination of silica and other dust or particles.

Underlying Sublimit(s)

An “event® covered in the “controlling underlying insurance” unless the “controlling underlying insur-
ance” limit for “injury or damage® is at least equal to the Applicable Limits as shown on the Schedule
Of Controlling Underiying Insurance.

Includes copyrighted material of ISO Properties, Inc., with its parmission.
Copyright, ISC Properties, Inc., 2013
Natlonwide®

XLS-BR-2622 (09-22} Page 50of 7



Unmanned Aircraft

{4) "injury or damage” arising out of the ownership, maintenance, use or entrusiment to others of any
aircraft that is an “unmanned aircraft.” Use includes operation and “loading or unloading.”

{2) This exclusion applies even if the claims against any insured allege negligence or other wrongdoing
in the supervision, hiring, employment, training or monitoring of others by that insured, if the "event”
which caused the "injury or damage’ involved the ownership, maintenance, use or entrustment to
others of any aircraft that is an "unmanned aircraft.”

{3) As used in this exclusion, “loading or unloading” means the handling of property:
(a) After it is moved from the place where it is accepted for movement into or onto an “unmanned
aireraft”;
(b} While it is in or on an "unmanned aircraft”; or

(c) While it is being moved from an "unmanned aircraft” to the place where it is finally delivered;

But “loading or unloading” does not include the movement of property by means of a mechanical
device, other than a hand truck, that is not attached to the “unmanned aircraft.”

For purposes of this exclusion, the following definition applies:
“Unmanned aircraft” means an aircraft that is not:
(a) Designed;
(b) Manufactured; or
{c) Modified after manufacture;
to be controlled directly by a person from within or on the aircraft.

Violation Of Statutes

Any “injury or damage” arising directly or indirectly out of any action or omission that violates or is
alleged fo violate:

(1) The Telephone Consumer Protection Act (TCPA), including any amendment of or addition to such
law;

{2) The CAN-SPAM Act of 2003, including any amendment of or addition to such law; or

(3) Any statute, ordinance or regulation, other than the TCPA or CAN-SPAM Act of 2003, that prohibits
or limits the sending, transmitting, communicating or distribution of material or information.

War Liability

Any “injury or damage" however caused, arising, directly or indirectly, out of:

{1) War, including undeclared or civil war; ar

{2) Warlike action by a military force, including action in hindering or defending against an actual or
expected attack, by any government, sovereign or other authority using military personnel or other

agents; or
{3) Insurrection, rebellion, revolution, usurped power, or action taken by governmental authority in hin-
dering or defending against any of these,

The fourth paragraph of the Coverage Form is deleted in its entirety.

C. The second paragraph under SECTION IIl—CONDITIONS, subsection 4. First Named Insured is de-
leted in its entirety.

Includes copyrighted material of ISO Properiies, Inc., with its permission.
Copyright, 1ISO Properties, Inc., 2013
Nationwide”
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D. The following condition is added to SECTION {l—CONDITIONS:

Follow Terms Of Controiling Underlying Insurance Except Where Inconsistent And Insured’s
Duty to Provide Copy of Controlling Underlying Insurance Policy

a. This policy, except where inconsistent with or supplementary to the “controlling underlying insur-
ance,” shall follow all terms and conditions of the "controlling underlying insurance,” provided that
such “controlling underlying insurance® is consistent with the bound coverage agreed to, in accord-
ance with the warranties, terms, conditions, exclusions, and limitations as contained in the binder
for the “controlling underlying insurance.”

b. Following the issuance of such “controlling underlying insurance” as set forth above, the first
Named Insured shall forward to us a copy of such policy for review and agreement by us. If, upon
review, we conclude that there are any differences andfor inconsistencies in coverage between the
binder and the "controlling underlying insurance,” such differences and/or inconsistencies shall not

be binding upon us unless:
(1) We agree in writing; and

(2) If we so require, we agree to any additional premium and/or any amendments to the provisions
of such Controlling Underlying Policy(ies) related to such differences andfor inconsistencies.

All other terms and conditions of this policy remain unchanged.

AUTHORIZED REPRESENTATIVE DATE
Includes copyrighted material of FSO Properties, Inc., with its permissien.
Copyright, ISC Properties, Inc., 2013
Nationwide"
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EXHIBIT C

BOND




Bond No. 2367862
LABOR AND MATERIALS PAYMENT BOND

XT'S Global, hercinafier designated as

\WHEREAS, the City of West Covina, State of California, has awarded to
the “Principal”, a Construction Services Agreement for ihe project known as: Sportsplex Pavillion in the City of West Covina,
in strict conformity with the Construction Services Agreement on file with the West Covina City Clerk, which is incorporated
herein by this reference (the "Agreement™).

\WHEREAS, Principal has exccuted or is about o exccute the Agreement and the tenns thereof and California Civil
Code seclion 9554 require the furnishing of a bond, providing that if Principal er any of Principal’s subcontractors fails lo
pay for any materials, provisions, or other supplies used in, upon, for, or aboul the performance of the work agreed to be

done, or for any work or labor dene thereon of any kind, the Surety on this bond will pay the same to the extent hereinafter

sel forih.

NOW, THEREFORE, We, the undersigned Principal, and Swiss Re Corporate Solulions America Insurance

Corporation, duly authorized lo transact business under the laws of the State of California, as Surety (referred to herein as
“Surely™), are held and firmly bound unta the City of Wesl Covina, in the sum of four hundred thousand seven hundred and

forty six dollars and sixty one cent (S400,746.61) lawful money of the United States of America, said sum being equal 1o

100% of the eslimated amounl payable by the City of West Covina under the terms of the Agreement, for which payment

well and truly to be made, we bind ourselves, our heirs, executors and administrators, successors and assigns, jointly and
severally, firmly by (hese present. '

THE CONDITION OF THIS OBLIGATION 18 SUCH that if the Principal or the Principal’s subcontractors [ail
lo pay for any materials, provisions, or other supplics, implements or machinery used in, upon, for, or about the
performance of the work contracled to be dene, or for any other work or labor thereon of any kind, or for amounts due
under the Unemployment Insurance Code with respect {o such work or labor, or for any amounts required lo be deducted,
withheld and paid over to the Employment Development Department from ll;c wages of employees of the Principal and
subcontractors pursuant to Section 13020 of the Unemployment Insurance Code with respect lo such work and labor,
then the Surety will pay for the same, in an amount not exceeding the sum specified in this Bond, and also, in case suit
is brought to enforce the obligations of this Bond, all reasonable atlorneys’ fees, to be fixed by the Courl as required by
the provisions of Section 9554 of the California Civil Code.

This Bond shall inure to the benefit of any and all persons, companies and corporations entitled to file claims
under Section 9100 of the California Civil Code, so as to give a right of aclion to them or their assigns in any suit brought
upon this bond. And the Surety, for value received, hereby stipulates and agrees that no change, extension of time,
alteration or addition to the terms of the Agreement or lo the work to be performed thereunder or the specifications
accompanying the same shall in any way affect its obligations on this Bond, and it does hereby waive notice of any such
change, extension of time, alteration or addition to the terms of the Agreement or to the work or lo the specifications.

IN WITNESS WHEREOF, this instrument has been duly executed by the above-named Principal and Surety, on

the = 2d4th day of  July , 2025,

XFS Global, LLC

Name of Contractor (Principal)
Swiss Re Corporale Solutions America
Insurance Corporation

Name of Surety

1200 Main Street, Suite 800

Kansas City, MO 64105

Address of Surely

Name Alemdar, Attorney-In-Fact
Print Name and Title

City of Wesi Covina
Form Revised 11-2024 -



LIMITED LIABILITY COMPANY ACKNOWLEDGMENT

STATEOF __ W n£jotA
COUNTY OF ___ Py

On this _24th day of July _, 2025 before me personally appearcd
~ Sterli V\@ Loce to me known, who being by me duly sworw, that he is the
[ T ___ofthc _XFS Global, LLC _ the Limited Liability

Company described in and which exccuted the foregoing instrument; that he knows the seal of said Limited Liability
Company; that the seal affixed to said instrument is such company seal; that it was affixed by order of the Board of

Govemors of said Limited Liability Company; and that he signed his name thereto by like order.

Motary Public

Ly Hinnesota
s ¥ My Commission Explres

Jan 31, 2026 :

TN KELLY ITZAYANA OTTLEY

Notary Public, L{,Q_‘U.ﬁ/ Qu/\ﬂ/

(Notarial Scal)

ACKNOWLEDGMENT OF CORPORATE SURETY

STATE OF Minnesota

COUNTY OF Hennepin

On this _ 24th day of _July L, 2025 before me appeared

___to me personally known, who being duly swomn, did say that he is the

Jeff Seltem
aforesaid ofTicer or attorney in fact of Swiss Re Corporate Solutions America Insurance Corporalion, a corporation;

that the seal affixed to the foregoing instrument is the corporate seal of said corporation, and that said instrument was

signed and sealed on behalf of said corporation by the aforesaid officer, by authority of its boaid of directors; and the

aloresaid office acknowledged said instrument to be the free act and deed of said corporation.

NO[IH')‘ Publjc, V/@/

(Notarial Seal)




SWISS RE CORPORATE SOLUTIONS

SWISS RE CORPORATE SOLUTIONS AMERICA INSURANCE CORPORATION ("SRCSAIC™)
SWiSS RE CORPORATE SOLUTIONS PREMIER INSURANCE CORPORATION {"SRCSFIC)

WESTPORT INSURANCE CORPORATION ("WIC")
GENERAL POWLER OF ATTORNLEY
KNOW ALL MEN BY THESE PRESENTS, THAT SRCSAIC, a corporation duly organized and existing under laws of the State of Missouri, and
having ils principal effice in the City of Kansas City, Missouri, each does hereby make, constitute, and appoinl:
ALAN STARKS, JEFF SETTEM, MELISSA NORDIN, NAMEQ[W.EPYEQ&R, CHARLES CHRISTENSEN, TYLER i, GERADS and GAVIN KNOTT .

) JOINTLY OR SEVERALLY :

{15 true and lawful Attomey{s)-in-Fact, to make, execule, seal and deliver, for and on j1s behalf and as s acl and deed, bonds, consents of surely, of
other writings obligatory in the nature of 2 bond on behalf of each of said Companies, as sufely, on contracts of surelyship as are or may be required
or permilied by law, regulation, contraci or olherwise, provided that no bond ar underizking or conlract or suretyship executed under this authority

shall exceed the amount of:
: TWO HUNDRED MILLION {5200,000,000,00) DOLLARS L

This Power of Altorney is granted and is signed by facsimile under and by the auwthority of the following Resolutions adopted by the Boards of
Directors of both SRCSAIC and SRCSPIC at meelings duly called and held on the 18" of November 202{ and WIC by written consent of ils

Executive Committee dated July 18, 201 1:

“RESOLVED, that any two of the President, any Managing: Director,
Secretary be, and each or any of them hereby is, authorized to execule a Pow
Altorney to execule on behalf of the Corporalion bonds, underiakings and all contracts of surety, and that each or any of

attest to the execution of any such Power of Atlomey and to attach therein the seal of the Corporation; and itis

FURTHER RESOLVED, that the signature of such officers and the seal of the Corporation may be affixed to any such Power of Attormey or to
any cetificate refating therelo by facsimile, and any such Power of Attomney or certifieate bearing such facsimile signatures or facsimile seal shall be
binding upon the Corporation when so affixed and in the future with regard to any bond, undertaking or contract of surety to which ftis attached,”

- >

any Senior Vice President, any Vice President, the Secrelary of any Assistant

or of Allorney qualifying the attomey named in the given Power of
them hereby is authorized {0

e, “““F):l.:;'l:}” i, ’
04, &% UL O, B
I, RN ¥ ;

Bty fg?.‘-’o"a R""«-".;gft, Bavid Satery, STeTor Viee RAATSTS STSRCSAIC & Stolor Vice President
4 5 v sF SRCSPLC & Senfor Vice Prestdent of WIC

()

By /r) -~ ' st
Jomt of SHES AN & Siobot sice Proident

GJP{“'JIU{!I![. Neaist VYt Pre b
SFSRCSPIC & Sehber Al Fresldent of W I

N WITNESS WHEREOF, SRCSAIC have caused their official seals (o be hereunt. ay{.\:ud. and fhese jircscnts 1 be signed by their authorized officers this
\/

I,

5oL,

*

a‘:@
_‘_.:‘;Q;.-dw‘om

k-

1hay of June 20 26
. Swiss Re Corporate Solutions Amerfea Insurance Corporation
State of Ilinois Swiss e Corporate Solutfons Premier Insurance Corporation
Counly of Cook ] Woestport Insurance Corporation
oo June 25 . , . . .
Onthis _ dayofl .20 " before me, a Nolary Public personally appeared David Satory, Senior Vice President of SRCSAIC
nd Gabrie Jacquez, Senior Vice Presidentof SRCSAIC and Senfor Vice President of

and Scnior Vice President of SRCSPIC and Senior Vice President of WIC, a
being by me duly swom, acknowledged that they signed the above Power of Altorney

SRCSPIC and Seninr Vice President of WIC, personally known lo me, who
d acknowledged said ipstrsmend to be the voluntary actand deedof their respective co

OFFICIAL SEAL ’
KAREN M SZWEDA
Nolary Puble, State of lbinots
Commissian No 978628
My Commission Expues Seplember 26 2027

ers of 2

:2la, Notary

T —-

i, Jeffrey Goldberg, tha duly elecled Senior Vice President and Assistanl Secretary of SRCSAIC and SRCSPIC and WIC do hereby cerlify that the above and
foregoing is a true 2nd correct copy of a Power of Atlomey given by said SRCSAIC and SRCSPIC and WIC, which is still in fusl] force and effect.
IN WITNESS WHEREOF, ] have sel my hand and affixed the seals of the Companics this 241 day of ____ July 2025

- = .
FefTiey Goldberg, Scrior Tlee Presidem-deATOREant
Secrelary of SRCSAIC and SRCSPIC and WiIC

i
i
i
i




AGENDA ITEM NO. 5

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

DATE: September 2, 2025
TO: Mayor and City Council
FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF INTRODUCTION OF ORDINANCE NO. 2533 (CODE
AMENDMENT NO. 25-01) TO ALLOW MODIFICATIONS TO EXISTING
DRIVE-THROUGH FOOD ESTABLISHMENTS WITH APPROVAL OF A
CONDITIONAL USE PERMIT

RECOMMENDATION:
It is recommended that the City Council:

1. Conduct the public hearing; and
2. Introduce the following Ordinance:

ORDINANCE NO. 2533 - AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING CODE AMENDMENT NO. 25-01, AMENDING CHAPTER
26 (ZONING) OF THE WEST COVINA MUNICIPAL CODE AND THE DOWNTOWN PLAN AND
CODE TO ALLOW MODIFICATIONS TO EXISTING DRIVE-THROUGH FOOD
ESTABLISHMENTS THROUGH THE CONDITIONAL USE PERMIT PROCESS

BACKGROUND:

On February 20, 2024, the City Council approved Code Amendment No. 23-01, adopting Ordinance No.
2519, known as the “Development Code Update” which amended the City of West Covina Municipal
Code including the consolidation of the Subdivision Code (Chapter 20) and the Zoning Code (Chapter 26)
into one Development Code (Chapter 26). The Development Code Update included provisions

prohibiting the construction and new uses of drive-through food establishments throughout the City to
address over-concentration issues.

On June 17, 2025, the City Council voted by minute action to direct staff to explore amending the
Development Code to allow for existing drive-throughs to be modified to correct traffic, queuing, vacancy,
or other related issues. The former Carl's Jr./Spotless Burger restaurant was used as an example: the
site's drive-through was approved through a conditional use permit (CUP) as a reverse drive-through,
where the drive-through window is accessible through the passenger's side of the vehicle; due to this
configuration, the property owner has had problems attracting restaurant tenants, which have all
expressed the desire to reconstruct a new building with a different drive-through configuration.

Planning Commission Review
On July 22, 2025, the Planning Commission held a public hearing to consider Code Amendment No.
25-01 and voted to recommend City Council approval and adoption of the draft ordinance (Attachment



No. 1). During the public hearing, there were no members of the public who spoke for or against the
Code Amendment.

DISCUSSION:

The following is an outline of the proposed changes to the West Covina Development Code as
recommended by the Planning Commission and reflected in the proposed ordinance:

Downtown Plan & Code

e Table 4.3.1 - Revised to explicitly state that modifications to existing drive-throughs in the T-4
General Urban zones would be permitted through a CUP.

¢ Subsection E of Section 10.1 - Provides findings for CUP approval that cross-reference the
required findings in Section 26-116(i) of the Development Code, and lists the existing applicable
drive-through standards within the Development Code.

Development Code

e Table 2-12 of Section 26-51 and Subsections (a) through (c) of Section 26-116 - Revised to
explicitly state that modifications to existing drive-throughs in the Neighborhood Mixed Use (NMU),
Regional Mixed Use (RMU) and Service Mixed Use (SMU) zones would be permitted through a
CUP, and created a distinction between new and existing drive-throughs.

e Subsections "c)" through "f)" of Section 26-127(b)(1)(xv) - Corrected clerical error in numbering.

FINDINGS
Before a Code Amendment is adopted, the following findings are required to be met:

(@) The proposed amendment ensures and maintains internal consistency with the goals,
policies, and strategies of all elements of the General Plan, and, in the case of a Zoning Code
amendment, will not create any inconsistencies with this Chapter.

The purpose of the code amendment is to allow for the modifications of existing permitted drive-through
food establishments to correct issues related to traffic, queuing, vacancy, etc. Therefore, Code
Amendment No. 25-01 ensures and maintains internal consistency with the goals, policies, and strategies
of all elements in the General Plan and will not create any inconsistencies within Chapter 26.

(b) The proposed amendment would not be detrimental to the public interest, health, safety,
convenience or welfare of the City.

The proposed amendment will not be detrimental to the public interest, health, safety, convenience or
welfare of the City. Code Amendment No. 25-01 is designed to improve the welfare of the City by
allowing the opportunity to modify existing permitted drive-throughs to correct issues that are negatively
impacting the community.

(c) The proposed amendment is in compliance with the provisions of the California
Environmental Quality Act (CEQA).

Code Amendment No. 25-01 is statutorily exempt from CEQA under Section 15061(b)(3) of the CEQA
Guidelines, which provides that CEQA only applies to projects that have the potential for causing a
significant effect on the environment. The Code Amendment would not result in direct or indirect physical
change in the environment and does not involve any construction or additions to any existing structures.

GENERAL PLAN CONSISTENCY

The proposed code amendment is consistent with the following General Plan Policies:

e Our Prosperous Community Policy 2.1: Maintain and enhance the City's current tax base



e Our Prosperous Community Policy 2.4: Build on and grow West Covina's regional appeal
e Our Prosperous Community Policy 2.9: Support local businesses

LEGAL REVIEW:
The City Attorney's Office has reviewed the proposed ordinance and approved it as to form.

OPTIONS:

The City Council has the following options:
1. Approve staff's recommendation; or
2. Provide alternative direction.

ENVIRONMENTAL REVIEW:

Pursuant to the State California Environmental Quality Act (CEQA) Guidelines, the ordinance is exempt
from CEQA under Section 15061(b)(3) (Common Sense Exemption) of the CEQA Guidelines, which
provides that CEQA only applies to projects that have the potential for causing a significant effect on the
environment. The ordinance would not result in physical change in the environment and does not involve
any construction or additions to any existing structures.

Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact

FISCAL IMPACT:
This is strictly an administrative item, therefore; there is no fiscal impact associated with this action.

Attachments
Attachment No. 1 - Ordinance No. 2533
Attachment No. 2 - Planning Commission Resolution

CITY COUNCIL GOALS & OBJECTIVES: A Well-Planned Community
Expand Economic Development Opportunities
Enhance City Image and Effectiveness



ATTACHMENT NO. 1

ORDINANCE NO. 2533

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY
OF WEST COVINA, CALIFORNIA, APPROVING CODE
AMENDMENT NO. 25-01, AMENDING CHAPTER 26
(ZONING) OF THE WEST COVINA MUNICIPAL CODE
AND THE DOWNTOWN PLAN AND CODE TO ALLOW
MODIFICATIONS TO EXISTING DRIVE-THROUGH FOOD
ESTABLISHMENTS THROUGH THE CONDITIONAL USE
PERMIT PROCESS

The City Council of the City of West Covina hereby finds and declares as follows:

WHEREAS, on February 20, 2024, the City Council approved Code Amendment
No. 23-01, adopting Ordinance No. 2519, known as the “Development Code Update”
which amended the City of West Covina Municipal Code including the consolidation of
the Subdivision Code (Chapter 20) and the Zoning Code (Chapter 26) into one
Development Code (Chapter 26), and included provisions prohibiting the construction
and new uses of drive-through food establishments throughout the City; and

WHEREAS, on June 17, 2025, the City Council voted by minute action to direct
staff to explore amending the Development Code to allow for existing drive-throughs to
be modified; and

WHEREAS, it is necessary to amend Chapter 26 (Zoning) of the West Covina
Municipal Code and the Downtown Plan and Code to allow the modifications of existing
drive-throughs to provide the opportunity to correct traffic, queuing, and vacancy issues
that are contributed by the existing drive-through design; and

WHEREAS, on July 22, 2025, the Planning Commission conducted a duly noticed
public hearing as prescribed by law to consider the code amendment, gave all persons
interested therein an opportunity to be heard, and voted to recommend the City Council’s
approval and adoption of the code amendment; and

WHEREAS, on September 2, 2025, the City Council conducted a duly noticed
public hearing as prescribed by law on this Ordinance; and

WHEREAS, the Ordinance is exempt from the California Environmental Quality
Act (CEQA) under Section 15061(b)(3) (Common Sense Exemption) of the CEQA
Guidelines, which provides that CEQA only applies to projects that have the potential for
causing a significant effect on the environment. The Ordinance would not result in direct
or indirect physical changes in the environment and does not involve any construction
or additions to any existing structures; and



WHEREAS, the City Council has duly considered all information presented to it,
including written staff reports and any testimony provided at the public hearing, with all
testimony received being made a part of the public record,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA,
CALIFORNIA DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1. Recitals. The City Council finds that all facts set forth in the recitals
to this Ordinance are true and correct and incorporated herein as findings.

SECTION 2. Record. The findings made in this Ordinance are based upon the
information and evidence presented at the hearings and submitted into the record of the
proceedings.

SECTION 3. Notice and Opportunity to Comment. The City Council finds that
agencies and interested members of the public have been afforded ample notice and
opportunity to comment on Code Amendment No. 25-01.

SECTION 4. General Plan Consistency. Based on the evidence presented, Code
Amendment No. 25-01 is found to be consistent with the City’s General Plan.

SECTION 5. Findings. In accordance with Section 26-292 of Chapter 26 of the
West Covina Municipal Code, the City Council makes the following findings regarding
Code Amendment No. 25-01:

(a) The proposed amendment ensures and maintains internal consistency
with the goals, policies, and strategies of all elements of the General Plan,
and, in the case of a Zoning Code amendment, will not create any
inconsistencies with this Chapter.

The purpose of the code amendment is to allow for the modifications of
existing permitted drive-through food establishments to correct issues
related to traffic, queuing, vacancy, etc. Therefore, Code Amendment No.
25-01 ensures and maintains internal consistency with the goals, policies,
and strategies of all elements in the General Plan and will not create any
inconsistencies within Chapter 26.

(b) The proposed amendment would not be detrimental to the public interest,
health, safety, convenience or welfare of the City.

Code Amendment No. 25-01 is designed to improve the welfare of the City
by allowing the opportunity to modify existing permitted drive-throughs to
correct issues that are negatively impacting the community. Therefore, the
proposed amendment will not be detrimental to the public interest, health,
safety, convenience or welfare of the City.

2



(c) The proposed amendment is in compliance with the provisions of the
California Environmental Quality Act (CEQA).

Code Amendment No. 25-01 is statutorily exempt from CEQA under
Section 15061(b)(3) of the CEQA Guidelines, which provides that CEQA
only applies to projects that have the potential for causing a significant
effect on the environment. The Code Amendment would not result in direct
or indirect physical change in the environment and does not involve any
construction or additions to any existing structures. Therefore, the
proposed amendment is in compliance with the requirements of CEQA.

SECTION 6. Code Amendment. Table 4.3.1 (Permitted Land Uses) of Section 3
(Land Use Standards) of the West Covina Downtown Plan and Code shall be amended
to allow modifications to existing permitted drive-throughs in the T4-GU zones through a
conditional use permit process.

SECTION 7. Code Amendment. Subsection E of Section 10.1 of the West
Covina Downtown Plan and Code shall be renumbered to F with a new subsection E to
read as follows (changes denoted in underline and strikethrough):

E. Drive-through findings and standards

i. Findings. The Planning Commission shall not grant a Conditional Use Permit to
modify an existing drive-through facility without making the findings (1) through
(6) listed in Section 26-116(j) of the West Covina Municipal Code.

ii. Design Standards. The following standards shall apply to the design of any
development providing a drive-through service and/or modifying an existing drive

-through.

a. Drive-through lanes shall not obstruct the circulation routes necessary for
access to the property, parking areas (including backup area of parking
spaces), and pedestrian walkways.

b. Drive-through facilities within an integrated shopping center shall be
consistent with the center in terms of architectural design and detailing, roof
material, exterior finish materials and color.

c. Each drive-through aisle shall be appropriately screened with a combination
of landscaping, low decorative walls, and/or berms to prevent headlight glare
from impacting adjacent residences, businesses, public rights-of-way, and

parking lots.

d. Landscaping along the drive-through aisle shall be a minimum of five (5) feet
in width.




e. Decorative paving shall be incorporated at project entrances and in
pedestrian areas to improve the aesthetics of the pedestrian environment.

f. New buildings with drive-through facilities shall orient the primary building
entrance toward the street to provide direct access to the public sidewalk.

iii. Queuing. Modifications to existing drive-through facilities shall require a parking
and queuing study that is based on similar operations, addressing the
anticipated traffic_volumes and vehicular stacking needs of the proposed
business. Queuing lanes shall not interfere with the use of or access to any
parking or loading spaces.

iv. Noise. Noise levels shall not increase ambient noise levels by five (5) dba as
measured at all property lines abutting residential development and other
sensitive_receptors. This may be achieved through one (1) or more of the
following methods, as determined by the Community Development Director or
their designee and/or Planning Commission:

a. All deliveries and exterior building and landscaping maintenance and
cleaning activities may be limited as necessary to achieve compatibility with
adjacent sensitive land uses.

b. Hours of operation may be limited as necessary to achieve compatibility with
adjacent sensitive land uses.

c. The applicant shall provide a noise study prepared by an acoustic engineer
indicating that the proposed operation will not increase ambient noise levels
by five (5) dba as measured at all property lines abutting residential
development and other sensitive receptors.

d. The applicant shall provide the plans and specifications for any potential
noise sources (e.q., the speaker system, trash compactor, delivery trucks,

etc.).

e. If speakers are utilized, the speaker box shall be oriented away from
adjacent residences and other sensitive receptors.

F E.Other Municipal Code Standards

All other requirements of the Municipal Code not specifically provided in the
Downtown Plan apply including, but not limited to, screening (i.e. rooftop
mechanical equipment), trash enclosures, and the installation of underground
utilities.

SECTION 8. Code Amendment. “Service, recreational, educational and public
assembly uses” Category of Table 2-12 of Section 26-51 of the West Covina Municipal
4




Code shall be amended to add the following uses and inserted/arranged consistently in
alphabetical order (changes denoted in underline):

Uses and Permit

Requirements for Mixed-Use

Zones Zones Special

Use Types OoP Regulatio
MU | NMU | RMU | SMU | M1 | ns

Drive-through, modification of CUP | CUP | CUP Section

existing permitted drive- 26-116

throughs only (food

establishments)

Drive-through, new (food

establishments)

SECTION 9. Code Amendment. Subsection (a) of Section 26-116 of the West
Covina Municipal Code shall be amended to read as follows (changes denoted in
underline and strikethrough):

(a) New_drive-throughBrive-through facilities shall not be within five hundred (500)
feet of another drive-through facility. This shall be measured from the building
and/or queuing lane, whichever is closer.

SECTION 10. Code Amendment. Subsection (b) of Section 26-116 of the West
Covina Municipal Code shall be amended to read as follows (changes denoted in
underline and strikethrough):

(b) Area requirements. Every new drive-through facility shall be located on a site
having an area of not less than ten thousand (10,000) square feet and a
minimum street frontage of not less than one hundred (100) feet.

SECTION 11. Code Amendment. Subsection (c) of Section 26-116 of the West
Covina Municipal Code shall be amended to read as follows (changes denoted in
underline and strikethrough):

(c) New_drive-throughBrive-through facilities are prohibited in the West Covina
Downtown Plan area.

SECTION 12. Code Amendment. Renumber Subsections c) through f) of Section
26-127(b)(1)(xv) of the West Covina Municipal Code to Section 26-127(b)(1)(xvi)
through (xix), respectively to read as follows (changes denoted in underline and
strikethrough):




(xv) Occupation of parking spaces by the facility and by the attendant may not reduce
available parking spaces below the minimum number required for the primary
host use unless all of the following conditions exist:

a) The facility is located in a convenience zone or a potential convenience zone
as designated by the California Department of Conservation.

b) A parking study shows that the existing parking capacity is not already fully
utilized during the time the recycling facility is in operation.

(xvi) e)-If the permit expired without renewal, the recycling facility shall be
removed from the site on the day following permit expiration.

(xvii) &) A twelve-inch (127) by twelve-inch (12”) sign which states the redemption
value offered shall be posted daily.

(xviii) @) The small collection facility shall be screened when determined by the
review authority to reduce visibility impacts from off-site and main traffic areas on-site.

(xix) § Small collection facilities shall only be located on a property with a
market that is greater than twenty thousand (20,000) square feet in floor area.

SECTION 13. CEQA. Pursuant to the California Environmental Quality Act
(CEQA) Guidelines, the City Council finds and determines that the Ordinance is exempt
from CEQA under Section 15061(b)(3) (Common Sense Exemption) of the CEQA
Guidelines, which provides that CEQA only applies to projects that have the potential for
causing a significant effect on the environment. The Ordinance would not result in direct
or indirect physical changes in the environment and does not involve any construction
or additions to any existing structures.

SECTION 14. Severability. If any section, subsection, sentence, clause, phrase,
or portion of this Ordinance is for any reason held to be invalid or unconstitutional by the
decision of any court of competent jurisdiction, such decision shall not affect the validity
of the remaining portions of this Ordinance. The City Council of the City of West Covina
hereby declares that it would have adopted this Ordinance and each section,
subsection, sentence, clause, phrase, or portion thereof, irrespective of the fact that any
one or more sections, subsections, sentences, clauses, phrases, or portions be
declared invalid or unconstitutional.

SECTION 15. Certification. The City Clerk shall certify passage of this Ordinance
and shall cause the same to be published as required by law.

SECTION 16. Effective Date. This Ordinance shall take effect and be in force on
the 31st day after the date of its passage.




PASSED, APPROVED AND ADOPTED this day of , 2025.

Tony Wu

Mayor
APPROVED AS TO FORM ATTEST
Thomas P. Duarte Monique S. De La Rosa
City Attorney Deputy City Clerk

I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West
Covina, California, do hereby certify that the foregoing Ordinance No. 2533 was
introduced at a regular meeting of the City Council held on the 2nd day of September,
2025, and adopted at a regular meeting of the City Council held on the _ day of

, 2025 by the following vote of the City Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Monique S. De La Rosa
Deputy City Clerk



ATTACHMENT NO. 2

PLANNING COMMISSION
RESOLUTION NO. 25-6169

A RESOLUTION OF THE PLANNING COMMISSION OF
THE CITY OF WEST COVINA, CALIFORNIA,
RECOMMENDING TO THE CITY COUNCIL APPROVAL
OF CODE AMENDMENT NO. 25-01, AMENDING
CHAPTER 26 (ZONING) OF THE WEST COVINA
MUNICIPAL CODE AND THE DOWNTOWN PLAN AND
CODE TO ALLOW MODIFICATIONS TO EXISTING
DRIVE-THROUGH FOOD ESTABLISHMENTS THROUGH
THE CONDITIONAL USE PERMIT PROCESS

WHEREAS, on February 20, 2024, the City Council approved Code Amendment No.
23-01, adopting Ordinance No. 2519, known as the “Development Code Update” which
amended the City of West Covina Municipal Code including the consolidation of the
Subdivision Code (Chapter 20) and the Zoning Code (Chapter 26) into one Development Code
(Chapter 26), and included provisions prohibiting the construction and new uses of drive-through
food establishments throughout the City; and

WHEREAS, on June 17, 2025, the City Council voted by minute-motion to direct staff to
explore Amending the Development Code to allow for existing drive-throughs to be modified;
and

WHEREAS, it is necessary to amend Chapter 26 (Zoning) of the West Covina Municipal
Code and the Downtown Plan and Code to allow the modifications of existing drive-throughs to
provide the opportunity to correct traffic, queuing, and vacancy issues that are contributed by the
existing drive-through design; and

WHEREAS, on July 22, 2025, the Planning Commission conducted a duly noticed public
hearing as prescribed by law to consider the code amendment, gave all persons interested therein an
opportunity to be heard, and voted to recommend the City Council’s approval and adoption of the
code amendment; and

WHEREAS, based on review of the State California Environmental Quality Act (CEQA)
Guidelines, the Planning Commission finds and determines that the ordinance is statutorily
exempt from CEQA under Section 15061(b)(3) of the CEQA Guidelines, which provides that
CEQA only applies to projects that have the potential for causing a significant effect on the
environment. The ordinance would not result in physical change in the environment and does not
involve any construction or additions to any existing structures; and



Planning Commission Resolution No. 25-6169
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WHEREAS, the Planning Commission has duly considered all information presented to
it, including written staff reports and any testimony provided at the public hearing, with all
testimony received being made a part of the public record,

NOW, THEREFORE, THE PLANNING COMMISSION OF THE CITY OF WEST
COVINA, CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS:

SECTION NO. 1: The above recitals are true and correct and are incorporated herein as if set forth
herein in full.

SECTION NO. 2: Based on all evidence presented and the findings set forth herein, Code
Amendment No. 25-01 is hereby found to be consistent with the West Covina General Plan and the
implementation thereof, and that the public necessity, convenience, general welfare, and good
zoning practices require Code Amendment No. 25-01.

SECTION NO. 3: Based on all evidence presented and the following findings, the Planning
Commission of the City of West Covina hereby recommends to the City Council of the City of
West Covina that it approves Code Amendment No. 25-01 as shown on EXHIBIT “A.”

Findings

(a) The proposed amendment ensures and maintains internal consistency with the
goals, policies, and strategies of all elements of the General Plan, and, in the case
of a Zoning Code amendment, will not create any inconsistencies with this
Chapter.

The purpose of the code amendment is to allow for the modifications of existing
permitted drive-through food establishments to correct issues related to traffic,
queuing, vacancy, etc. Therefore, Code Amendment No. 25-01 maintains internal
consistency with the goals, policies, and strategies of all elements in the General
Plan and will not create any inconsistencies within Chapter 26.

(b) The proposed amendment would not be detrimental to the public interest, health,
safety, convenience or welfare of the City.

The proposed amendment will not be detrimental to the public interest, health,
safety, convenience or welfare of the City. Code Amendment No. 25-01 is
designed to improve the welfare of the City by allowing the opportunity to modify
existing permitted drive-throughs to correct issues that are negatively impacting
the community.

(c) The proposed amendment is in compliance with the provisions of the California
Environmental Quality Act (CEQA).
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Code Amendment No. 25-01 is statutorily exempt from CEQA under Section
15061(b)(3) of the CEQA Guidelines, which provides that CEQA only applies to
projects that have the potential for causing a significant effect on the environment.
The Code Amendment would not result in direct or indirect physical change in the
environment and does not involve any construction or additions to any existing
structures.

SECTION NO. 4. CEQA. Pursuant to the State California Environmental Quality Act (CEQA)
Guidelines, the Planning Commission finds and determines that the ordinance is statutorily
exempt from CEQA under Section 15061(b)(3) of the CEQA Guidelines, which provides that
CEQA only applies to projects that have the potential for causing a significant effect on the
environment. The ordinance would not result in direct or indirect physical change in the
environment and does not involve any construction or additions to any existing structures.

SECTION NO. 5: The Secretary is instructed to forward a copy of this Resolution to the City
Council for their attention in the manner as prescribed by law and this Resolution shall go into force
and effect upon its adoption.

SECTION NO. 6: Based on all the documents, oral testimony, and other evidence presented in
connection with this proceeding and in this Resolution, the Planning Commission recommends that
the City Council approve Code Amendment No. 25-01.

PASSED, APPROVED, AND ADOPTED this 22nd day of July, 2025.

ecerra, Chairperson
anning Commission

Attesm/

Jo-ﬁ% Burns, Secretary
Planging Commission
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CERTIFICATION

I HEREBY CERTIFY, that the foregoing Resolution was adopted by the Planning
Commission of the City of West Covina, at a regular meeting held on the 22" day of July 2025,
by the following vote.

AYES: Lewis, Heng, Castellanos, Becerra
NOES: None
ABSTAIN: None

ABSENT: Reyes

e

Jo-ApAe Burns, Secretary
Plaghing Commission
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EXHIBIT A

ORDINANCE NO. ####

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY
OF WEST COVINA, CALIFORNIA, APPROVING CODE
AMENDMENT NO. 25-01, AMENDING CHAPTER 26
(ZONING) OF THE WEST COVINA MUNICIPAL CODE
AND THE DOWNTOWN PLAN AND CODE TO ALLOW
MODIFICATIONS TO EXISTING DRIVE-THROUGH
FOOD ESTABLISHMENTS THROUGH THE
CONDITIONAL USE PERMIT PROCESS

WHEREAS, on February 20, 2024, the City Council approved Code Amendment No.
23-01, adopting Ordinance No. 2519, known as the “Development Code Update” which
amended the City of West Covina Municipal Code including the consolidation of the
Subdivision Code (Chapter 20) and the Zoning Code (Chapter 26) into one Development Code
(Chapter 26), and included provisions prohibiting the construction and new uses of drive-through
food establishments throughout the City; and

WHEREAS, on June 17, 2025, the City Council voted by minute-motion to direct staff
to explore Amending the Development Code to allow for existing drive-throughs to be modified;
and

WHEREAS, it is necessary to amend Chapter 26 (Zoning) of the West Covina Municipal
Code and the Downtown Plan and Code to allow the modifications of existing drive-throughs to
provide the opportunity to correct traffic, queuing, and vacancy issues that are contributed by the
existing drive-through design; and

WHEREAS, on July 22, 2025, the Planning Commission conducted a duly noticed public
hearing as prescribed by law to consider the code amendment, gave all persons interested therein an
opportunity to be heard, and voted to recommend the City Council’s approval and adoption of the
code amendment; and

WHEREAS, on September 2, 2025, the City Council conducted a duly noticed public
hearing as prescribed by law on this Ordinance; and

WHEREAS, the Ordinance is statutorily exempt from the California Environmental
Quality Act (CEQA) under Section 15061(b)(3) of the CEQA Guidelines, which provides that
CEQA only applies to projects that have the potential for causing a significant effect on the
environment. The Ordinance would not result in direct or indirect physical changes in the
environment and does not involve any construction or additions to any existing structures; and
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WHEREAS, the City Council has duly considered all information presented to it,
including written staff reports and any testimony provided at the public hearing, with all
testimony received being made a part of the public record,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA,
CALIFORNIA DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1. Recitals. The City Council finds that all facts set forth in the recitals to this
Ordinance are true and correct and incorporated herein as findings.

SECTION 2. Record. The findings made in this Ordinance are based upon the
information and evidence presented at the hearings and submitted into the record of the
proceedings.

SECTION 3. Notice and Opportunity to Comment. The City Council finds that agencies
and interested members of the public have been afforded ample notice and opportunity to
comment on Code Amendment No. 25-01.

SECTION 4. General Plan Consistency. Based on the evidence presented, Code
Amendment No. 25-01 is found to be consistent with the City’s General Plan.

SECTION 5. Findings. In accordance with Section 26-292 of Chapter 26 of the West
Covina Municipal Code, the City Council makes the following findings regarding Code
Amendment No. 25-01:

(a) The proposed amendment ensures and maintains internal consistency with the
goals, policies, and strategies of all elements of the General Plan, and, in the case
of a Zoning Code amendment, will not create any inconsistencies with this
Chapter.

The purpose of the code amendment is to allow for the modifications of existing
permitted drive-through food establishments to correct issues related to traffic,
queuing, vacancy, etc. Therefore, Code Amendment No. 25-01 maintains internal
consistency with the goals, policies, and strategies of all elements in the General
Plan and will not create any inconsistencies within Chapter 26.

(b) The proposed amendment would not be detrimental to the public interest, health,
safety, convenience or welfare of the City.

The proposed amendment will not be detrimental to the public interest, health,
safety, convenience or welfare of the City. Code Amendment No. 25-01 is
designed to improve the welfare of the City by allowing the opportunity to modify
existing permitted drive-throughs to correct issues that are negatively impacting
the community.
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(c) The proposed amendment is in compliance with the provisions of the California
Environmental Quality Act (CEQA).

Code Amendment No. 25-01 is statutorily exempt from CEQA under Section
15061(b)(3) of the CEQA Guidelines, which provides that CEQA only applies to
projects that have the potential for causing a significant effect on the environment.
The Code Amendment would not result in direct or indirect physical change in the
environment and does not involve any construction or additions to any existing
structures.

SECTION 6. Code Amendment. Table 4.3.1 (Permitted Land Uses) of Section 3 (Land
Use Standards) of the West Covina Downtown Plan & Code shall be amended to allow
modifications to existing permitted drive-throughs in the T4-GU zones through a conditional use

permit process.

SECTION 7. Code Amendment. Subsection E of Section 10.1 of the West Covina
Downtown Plan & Code shall be renumbered to F with a new subsection E to read as follows:

E. Drive-through findings and standards

1. Findings. The Planning Commission shall not grant a Conditional use Permit to modify
an existing drive-through facility without making the findings (1) through (6) listed in
Section 26-116(j) of the West Covina Municipal Code.

ii. Design Standards. The following standards shall apply to the design of any
development providing a drive-through service and/or modifying an existing drive-

through.

a. Drive-through lanes shall not obstruct the circulation routes necessary for access to
the property. parking areas (including backup area of parking spaces), and pedestrian
walkways.

b. Drive-through facilities within an integrated shopping center shall be consistent with
the center in terms of architectural design and detailing. roof material, exterior finish
materials and color.

¢. Each drive-through aisle shall be appropriately screened with a combination of
landscaping, low decorative walls. and/or berms to prevent headlight glare from
impacting adjacent residences, businesses. public rights-of-way. and parking lots.

d. Landscaping along the drive-through aisle shall be a minimum of five (5) feet in
width.

e. Decorative paving shall be incorporated at project entrances and in pedestrian areas to
improve the aesthetics of the pedestrian environment.

f.  New buildings with drive-through facilities shall orient the primary building entrance
toward the street to provide direct access to the public sidewalk.
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iii. Queuing. Modifications to existing drive-through facilities shall require a parking and
queuing study that is based on similar operations, addressing the anticipated traffic
volumes and vehicular stacking needs of the proposed business. Queuing lanes shall not
interfere with the use of or access to any parking or loading spaces.

iv. Noise. Noise levels shall not increase ambient noise levels by five (5) dba as measured
at all property lines abutting residential development and other sensitive receptors. This
may be achieved through one (1) or more of the following methods, as determined by
the Community Development Director or their designee and/or Planning Commission:

a. All deliveries and exterior building and landscaping maintenance and cleaning
activities may be limited as necessary to achieve compatibility with adjacent
sensitive land uses.

b. Hours of operation may be limited as necessary to achieve compatibility with
adjacent sensitive land uses.

c. The applicant shall provide a noise study prepared by an acoustic engineer indicating
that the proposed operation will not increase ambient noise levels by five (5) dba as
measured at all property lines abutting residential development and other sensitive

receptors.
d. The applicant shall provide the plans and specifications for any potential noise
sources (e.g.. the speaker system, trash compactor. delivery trucks. etc.).

e. If speakers are utilized, the speaker box shall be oriented away from adjacent
residences and other sensitive receptors.

F E.Other Municipal Code Standards

All other requirements of the Municipal Code not specifically provided in the Downtown
Plan apply including, but not limited to, screening (i.e. rooftop mechanical equipment),
trash enclosures, and the installation of underground utilities.

SECTION 8. Code Amendment. “Service, recreational, educational and public assembly
uses” Category of Table 2-12 of Section 26-51 of the West Covina Municipal Code shall be
amended to add the following uses and inserted/arranged consistently in alphabetical order:

Uses and Permit Requirements

for Mixed-Use Zones Zones Special

Use Types op Regulation
MU | NMU | RMU | SMU | M-1 |s

Drive-through., modification of CUP | CUP | CUP Section 26-
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Uses and Permit Requirements

for Mixed-Use Zones Zones Special

Use Types OoP Regulation
MU | NMU | RMU | SMU | M-1 |s

existing permitted drive-throughs 116

only (food establishments)

Drive-through, new (food
establishments)

SECTION 9. Code Amendment. Subsection (a) of Section 26-116 of the West Covina
Municipal Code shall be amended to read as follows:

(a) New drive-throughBrive-through facilities shall not be within five hundred (500) feet of
another drive-through facility. This shall be measured from the building and/or queuing
lane, whichever is closer.

SECTION 10. Code Amendment. Subsection (b) of Section 26-116 of the West
Covina Municipal Code shall be amended to read as follows:

(b) Area requirements. Every new drive-through facility shall be located on a site having an
area of not less than ten thousand (10,000) square feet and a minimum street frontage of
not less than one hundred (100) feet.

SECTION 11. Code Amendment. Subsection (c) of Section 26-116 of the West Covina
Municipal Code shall be amended to read as follows:

(¢) New drive-throughBrive-threugh facilities are prohibited in the West Covina Downtown
Plan area.

SECTION 12. Code Amendment. Renumber Subsections c¢) through f) of Section 26-
127(b)(1)(xv) of the West Covina Municipal Code to Section 26-127(b)(1)(xvi) through (xix),
respectively to read as follows:

(xv) Occupation of parking spaces by the facility and by the attendant may not reduce
available parking spaces below the minimum number required for the primary host use
unless all of the following conditions exist:

a) The facility is located in a convenience zone or a potential convenience zone as
designated by the California Department of Conservation.
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b) A parking study shows that the existing parking capacity is not already fully utilized
during the time the recycling facility is in operation.

(xvi) e}-If the permit expired without renewal, the recycling facility shall be removed from
the site on the day following permit expiration.
(xvii) é) A twelve-inch (127) by twelve-inch (127) sign which states the redemption value
offered shall be posted daily.
(xviii) e} The small collection facility shall be screened when determined by the review
authority to reduce visibility impacts from off-site and main traffic areas on-site.
(xix) £ Small collection facilities shall only be located on a property with a market that
is greater than twenty thousand (20,000) square feet in floor area.

SECTION 13. CEQA. Pursuant to the California Environmental Quality Act (CEQA)
Guidelines, the City Council finds and determines that the ordinance is statutorily exempt from
CEQA under Section 15061(b)(3) of the CEQA Guidelines, which provides that CEQA only
applies to projects that have the potential for causing a significant effect on the environment. The
Ordinance would not result in direct or indirect physical changes in the environment and does
not involve any construction or additions to any existing structures.

SECTION 14. Severability. If any section, subsection, sentence, clause, phrase, or
portion of this Ordinance is for any reason held to be invalid or unconstitutional by the decision
of any court of competent jurisdiction, such decision shall not affect the validity of the remaining
portions of this Ordinance. The City Council of the City of West Covina hereby declares that it
would have adopted this Ordinance and each section, subsection, sentence, clause, phrase, or
portion thereof, irrespective of the fact that any one or more sections, subsections, sentences,
clauses, phrases, or portions be declared invalid or unconstitutional.

SECTION 15. Certification. The City Clerk shall certify passage of this Ordinance and
shall cause the same to be published as required by law.

SECTION 16. Effective Date. This Ordinance shall take effect and be in force on the
31st day after the date of its passage.
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PASSED, APPROVED AND ADOPTED this 16™ day of September 2025.

Tony Wu

Mayor
APPROVED AS TO FORM ATTEST
Thomas P. Duarte Lisa Sherrick
City Attorney Assistant City Clerk

I, LISA SHERRICK, ASSISTANT CITY CLERK of the City of West Covina,
California, do hereby certify that the foregoing Ordinance No. #### was introduced at a regular
meeting of the City Council held on the 2" day of September 2025, and adopted at a regular
meeting of the City Council held on the 16" day of September 2025 by the following vote of the
City Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Lisa Sherrick
Assistant City Clerk
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