
           

CITY OF WEST COVINA
 

CITY COUNCIL/SUCCESSOR AGENCY
 

NOVEMBER 4, 2025, 7:00 PM
REGULAR MEETING

 
CITY HALL COUNCIL CHAMBERS
1444 W. GARVEY AVENUE SOUTH
WEST COVINA, CALIFORNIA 91790

 

Mayor Tony Wu
Mayor Pro Tem Letty Lopez-Viado

Councilman Ollie Cantos
Councilwoman Rosario Diaz

Councilmember Brian Gutierrez
 

 
Please turn off all cell phones and other electronic devices prior to entering the Council Chambers 

AMERICANS WITH DISABILITIES ACT
The City complies with the Americans with Disabilities Act (ADA). If you will need special assistance at a Council
meeting, please call (626) 939-8433 (voice) or (626) 960-4422 (TTY) from 8am to 5pm Monday through Thursday. Please
call at least one day prior to the meeting date to inform us of your particular needs and to determine if accommodation
is possible. For sign language interpreter services at Council meetings, please request no less than four working days
prior to the meeting.

AGENDA MATERIAL
Agenda material is available for review at the City Clerk's Office, Room 317 in City Hall, 1444 W. Garvey Avenue South,
West Covina and at www.westcovina.org. Any writings or documents regarding any item on this agenda, not exempt
from public disclosure, provided to a majority of the City Council that is distributed less than 72 hours before the
meeting, will be made available for public inspection in the City Clerk’s Office, Room 317 of City Hall located at 1444 W.
Garvey Avenue South, West Covina, during normal business hours.

NOTICE
The City Council will regularly convene on the first and third Tuesday of the month. The West Covina Community
Development Commission, West Covina Public Financing Authority and the West Covina Community Services
Foundation are agencies on which the City Council serves as members. Agendas may contain items for these boards,
as necessary. 

PUBLIC COMMENTS
ADDRESSING THE CITY COUNCIL

 
Any person wishing to address the City Council on any matter listed on the agenda, excluding any matter set for a
public hearing, or on any other matter within their jurisdiction must complete a speaker card that is provided at the
entrance to the Council Chambers and submit the card to the City Clerk prior to the commencement of Oral
Communications. No speaker cards will be accepted after the commencement of Oral Communications, except at the
discretion of the Presiding Officer.

Please identify on the speaker card whether you are speaking on an agenda item or non-agenda. Requests to speak
on agenda items will be heard prior to requests to speak on non-agenda items. Comments are limited to three (3)
minutes per speaker, unless modified by the Presiding Officer or the City Council.

Any testimony or comments regarding a matter set for a public hearing will be heard during the hearing.



While members of the public are free to level criticism of City policies and the action(s) or proposed action(s) of the
City Council or its members, members of the public may not engage in behavior that is disruptive to the orderly
conduct of the meeting, including, but not limited to, speaking off topic, speaking beyond the speaker’s allotted time
limit, making slanderous or profane remarks or using loud, threatening, or abusive language which disrupts, disturbs,
impedes, or renders infeasible the orderly conduct of the meeting. Members of the public may not threaten any person
with physical harm or act in a manner that may reasonably be interpreted as an imminent threat of physical harm. The
City of West Covina will not tolerate harassment based upon a person’s race, religious creed, color, national origin,
ancestry, disability, medical condition, marital status, gender, sexual orientation, or age.

RULES OF DECORUM
Excerpts from the West Covina Municipal Code and Penal Code pertaining to the Rules of Decorum will be found at the end of
agenda.

AGENDA
 

CITY OF WEST COVINA
CITY COUNCIL/SUCCESSOR AGENCY

   

TUESDAY NOVEMBER 4, 2025, 7:00 PM
REGULAR MEETING

           

INVOCATION 
Led by Pastor Samuel Martinez from Amazing Love Ministries
 

PLEDGE OF ALLEGIANCE 
Led by Mayor Tony Wu
 

ROLL CALL
 

REPORTING OUT FROM CLOSED SESSION
 

PRESENTATIONS 

PROCLAMATION - SMALL BUSINESS SATURDAY
 

ORAL COMMUNICATIONS - Three (3) minutes per speaker
Please step forward to the podium and state your name and city of residence for the record when
recognized by the Mayor.
 

CITY MANAGER'S REPORT
City Manager's report on current City projects.
 

CONSENT CALENDAR
All matters listed under CONSENT CALENDAR are considered to be routine and can be acted on by one roll call vote.  There
will be no separate discussion of these items unless members of the City Council/Community Development Commission
request specific items to be removed from the Consent Calendar for separate discussion or action.
 

ORDINANCES FOR ADOPTION - Procedural Waiver.  Waive full reading of each ordinance on the
agenda and authorize the approval of each ordinance by title only.
 

CITY MANAGER'S OFFICE
 

1) CONSIDERATION OF APPROVAL OF APPOINTMENT OF PROPOSED PUBLIC WORKS
DIRECTOR REMON HABIB

  It is recommended that the City Council approve the proposed appointment of Remon Habib to



  It is recommended that the City Council approve the proposed appointment of Remon Habib to
the position of Public Works Director.

 

COMMUNITY DEVELOPMENT
 

2) CONSIDERATION OF APPROVAL OF FINAL PARCEL MAP NO. 84357 AT 2527 EAST
CAMERON AVENUE

 
  It is recommended that the City Council adopt the following resolution:

RESOLUTION NO. 2025-84 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WEST COVINA, CALIFORNIA, APPROVING FINAL PARCEL MAP NO. 84357

 

COMMUNITY SERVICES
 

3) 2025 CHILDREN'S CHRISTMAS PARADE AND SANTA'S VILLAGE - MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY OF WEST COVINA AND KIWANIS CLUB OF
WEST COVINA

  It is recommended that the City Council:
1. Approve the Memorandum of Understanding (MOU) between the City of West Covina and the
Kiwanis Club of West Covina for the 2025 Children's Christmas Parade and Santa's Village
scheduled for December 13, 2025.
2. Authorize expenditures related to the support of Children's Christmas Parade and Santa's
Village in an amount not to exceed $15,000 in non-personnel-related expenditures.
3. Authorize the Acting City Manger to execute the MOU between the City of West Covina and
the Kiwanis Club of West Covina, in such final form as approved by the City Attorney.

 

POLICE DEPARTMENT
 

4) CONSIDERATION OF 2024 STATE HOMELAND SECURITY PROGRAM GRANT
  It is recommended that the City Council adopt the following resolution:

  
RESOLUTION NO. 2025-83 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF WEST COVINA, CALIFORNIA, APPROVING THE APPLICATION FOR AND
ACCEPTANCE OF THE 2024 STATE HOMELAND SECURITY PROGRAM GRANT,
AUTHORIZING THE ACTING CITY MANAGER TO EXECUTE ALL GRANT
AGREEMENTS AND RELATED CERTIFICATIONS AND ASSURANCES, AND
ADOPTING A BUDGET AMENDMENT FOR THE FISCAL YEAR COMMENCING JULY
1, 2025 AND ENDING JUNE 30, 2026 (2024 STATE HOMELAND SECURITY
PROGRAM GRANT)

 

5) CONSIDERATION OF PURCHASE OF TWO TRUCKS FOR SPECIAL WEAPONS AND
TACTICS (SWAT) TEAM

  It is recommended that the City Council authorize the purchase of two (2) Ram 4500 vehicles
from National Auto Fleet Group through Sourcewell Contract No. 091521-NAF, for a total of
$159,119.50, including taxes and fees, using previously budgeted federal equitable sharing
funds.

 

PUBLIC WORKS
 

END OF CONSENT CALENDAR   



END OF CONSENT CALENDAR   

 

MAYOR/COUNCILMEMBERS REPORTS
AB 1234 Conference and Meeting Report (verbal, if any)
(In accordance with AB 1234, Councilmembers shall make a brief report or file a written report on any
meeting/event/conference attended at City expense.)  
 

6) PRESENTATION ON THE NEW CITY OF WEST COVINA WEBSITE
  It is recommended that the City Council receive and file the report.
 

CITY COUNCIL REQUESTS FOR REPORTS, STUDIES OR INVESTIGATION
(Per City of West Covina Standing Rules 4.f - Requests for reports, studies, or investigations that are
not readily available must be placed on the City Council/Successor Agency agenda as items of business
and must be approved by a majority of the City Council/Successor Agency Board.)
 

CITY COUNCIL COMMENTS
 

ADJOURNMENT
 

 

Next Tentative City Council Meeting
Regular Meeting Date       November 18, 2025 7:00 PM

 
RULES OF DECORUM

The following are excerpts from the West Covina Municipal Code: 

Sec. 2-48. Manner of addressing council; time limit; persons addressing may be sworn. 

Each person addressing the council shall step up to the rostrum, shall give his or her name and city of residence in an
audible tone of voice for the record and unless further time is granted by the council, shall limit his or her address to five
(5) minutes. 

a.

The city council may establish a limit on the duration of oral communications. b.
All remarks shall be addressed to the council as a body and not to any member thereof. No person, other than the council
and the person having the floor, shall be permitted to enter into any discussion, either directly or through a member of the
council, without the permission of the presiding officer. No question shall be asked of a councilmember except through the
presiding officer.

c.

The presiding officer may require any person to be sworn as a witness before addressing the council on any subject. Any
such person who, having taken an oath that he or she will testify truthfully, willfully and contrary to such oath states as
true any material matter which he knows to be false may be held to answer criminally and subject to the penalty
prescribed for perjury by the provisions of the Penal Code of the state. 

d.

Sec. 2-50. Decorum--Required. 

While the council is in session, the members shall preserve order and decorum, and a member shall neither, by
conversation or otherwise, delay or disrupt the proceedings or the peace of the council nor interrupt any member while
speaking or refuse to obey the orders of the council or its presiding officer, except as otherwise herein provided.

a.

Members of the public shall not willfully disrupt the meeting or act in a manner that actually impairs the orderly conduct of
the meeting. For the purposes of this code, “willfully disrupt” includes, but is not limited to, continuing to do any of the
following after being warned by the Mayor that continuing to do so will be a violation of the law: 

Addressing the Mayor and City Council without first being recognized. a.
Persisting in addressing a subject or subjects, other than that before the Mayor and City Council.b.
Repetitiously addressing the same subject.c.
Failing to relinquish the podium when directed to do so. d.
From the audience, interrupting or attempting to interrupt, a speaker, the Mayor, a council member, or a staff
member or shouting or attempting to shout over a speaker, the Mayor, a council member or a staff member. 

e.
As a speaker, interrupting or attempting to interrupt the Mayor, a council member, or a staff member, or shouting
over or attempting to shout over the Mayor, a council member, or a staff member. Nothing in this section or any
rules of the council shall be construed to prohibit public criticism of the policies, procedures, programs, or services
of the City or of the acts or omissions of the City Council. It shall be unlawful to violate the provisions of this
Section. 

f.

b.



If any subsection, sentence, clause, or phrase or word of this Section 2-50 is for any reason held to be invalid or unconstitutional,
such decision shall not affect the validity of the remaining portions of this Section. The City Council hereby declares that it would
have passed this section and each subsection, sentence, clause and phrase thereof, irrespective of the fact that any one or more
subsections, sentences, clauses, phrases or words had been declared invalid or unconstitutional.

Sec. 2-52. Persons authorized to be within council area. 
No person, except city officials, their representatives and members of the news media shall be permitted within the rail in front of
the council chamber without the express consent of the council.

The following are excerpts from the Penal Code 

148(a) (1) Every Person who willfully resists, delays, or obstructs any public officer, peace officer, or an emergency medical
technician, as defined in Division 2.5 (commencing with Section 1797) of the Health and Safety code, in the discharge or attempt
to discharge any duty of his or her office or employment, when no other punishment is prescribed, shall be punished by a fine not
exceeding one thousand dollars ($1,000), or by imprisonment in a county jail not to exceed one year, or by both that fine and
imprisonment.

403 Every person who, without authority of law, willfully disturbs or breaks up any assembly or meeting that is not unlawful in its
character, other than an assembly or meeting referred to in Section 303 of the Penal Code or Section 18340 of the Elections
Code, is guilty of a misdemeanor.



AGENDA ITEM NO. 1 
  

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF APPROVAL OF APPOINTMENT OF PROPOSED PUBLIC
WORKS DIRECTOR REMON HABIB

RECOMMENDATION:
It is recommended that the City Council approve the proposed appointment of Remon Habib to the
position of Public Works Director.

BACKGROUND:
Section 2-151(g) of the West Covina Municipal Code provides that "it shall be the duty of the city
manager to appoint, remove, promote and demote any and all officers and employees of the city, except
the city clerk, city attorney and city treasurer, subject to the rules and regulations of any applicable civil
service or other personnel system in effect. Notwithstanding the foregoing, the city manager shall not
appoint or promote a person to serve as the director of a department, unless a majority of the city council
first voted in favor of the city manager's proposed appointment or promotion."
 

DISCUSSION:
The City of West Covina currently has a vacancy for the position of Public Works Director. This executive
role is essential to the effective management and oversight of City operations. Recognizing the
operational need to restore capacity at the executive level, the Acting City Manager conducted a
recruitment for this position and is proposing the appointment of Remon Habib to the position of Public
Works Director.

LEGAL REVIEW:
The City Attorney’s Office has reviewed this staff report.

OPTIONS:
The City Council has the following options:
1. Approve staff's recommendation; or
2. Provide alternate directions.
 

Prepared by: Carmelita Underwood, Director of Human Resources/Risk Management
Department



Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact
FISCAL IMPACT:
There is no fiscal impact associated with this report. Compensation for this executive-level position is
included in the adopted budget for the current fiscal year.
 

CITY COUNCIL GOALS & OBJECTIVES: Achieve Fiscal Sustainability and Financial Stability
A Well-Planned Community
Maintain Good Intergovernmental Relations
Enhance City Image and Effectiveness



AGENDA ITEM NO. 2 
  

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF APPROVAL OF FINAL PARCEL MAP NO. 84357 AT 2527 EAST
CAMERON AVENUE

 

RECOMMENDATION:
It is recommended that the City Council adopt the following resolution:

RESOLUTION NO. 2025-84 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING FINAL PARCEL MAP NO. 84357

BACKGROUND:
Pursuant to the Subdivision Map Act, regulation and control of the design and improvement of
subdivisions are vested in the legislative bodies of local agencies. West Covina's regulations are set forth
in Chapter 26 (Zoning) of the West Covina Municipal Code (WCMC). Pursuant to Section 26-304 of
Chapter 26 of the WCMC, the Community Development Director or their designee is responsible for
reviewing and approving tentative parcel maps, and the City Council is responsible for approval or denial
of final maps in accordance with the Subdivision Map Act and Chapter 26.

On April 30, 2024, the Deputy Community Development Director approved Tentative Parcel Map No.
84357 for the property located at 2527 East Cameron Avenue. The parcel map subdivides a 1.7-acre site
into three (3) single-family lots as follows: Parcel 1 (40,001 square feet), Parcel 2 (19,558 square feet),
and Parcel 3 (14,489 square feet). 

DISCUSSION:
The property owner has satisfied all the conditions of approval of the Tentative Parcel Map. The City’s
contract City Engineer, Transtech, reviewed the parcel map and determined that it conforms to the
Tentative Parcel Map, complies with State law and is technically correct. In accordance with Section
66458 of the California Government Code, the final map must now be approved or disapproved at the
first City Council meeting at which it is received, or at the next regular meeting. If no action is taken by
the next regular meeting of the City Council, the map shall be deemed approved.

The recordation of the final map is dependent on the developer’s actions. The developer needs to
arrange with Los Angeles County to pay all present property taxes and bond for future property tax
encumbrance.



LEGAL REVIEW:
The City Attorney's Office has reviewed the resolution and approved it as to form.

OPTIONS:
The City Council has the following options:
1. Approve Staff's recommendation; or
2. Provide alternative direction.
 

ENVIRONMENTAL REVIEW:
This project qualifies for a Categorical Exemption pursuant to the California Environmental Quality Act
(CEQA), Section 15315, Minor Land Division, and is determined to be exempt from further environmental
review requirements contained in CEQA. 

Prepared by: Michael Lloyd, City Engineer
Additional Approval: Roxanne E. Lerma, Assistant City Manager

Attachments
Attachment No. 1 - Resolution No. 2025-84 

CITY COUNCIL GOALS & OBJECTIVES: A Well-Planned Community
Expand Economic Development Opportunities



ATTACHMENT NO. 1 
 

RESOLUTION NO. 2025-84 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WEST COVINA, CALIFORNIA, APPROVING FINAL 
PARCEL MAP NO. 84357 
 
 

The City Council of the City of West Covina hereby finds and declares as follows: 
 
WHEREAS, on April 30, 2024, the Deputy Community Development Director 

approved Tentative Parcel Map No. 84357, subject to conditions; and 
 
WHEREAS, the property owner and subdivider has submitted to the City Council 

final Parcel Map No. 84357 for approval; and 
 
WHEREAS, the property owner has satisfied the conditions of approval of the 

Tentative Parcel Map; and 
 
WHEREAS, the City Engineer has reviewed final Parcel Map No. 84357 and 

determined it conforms to Tentative Parcel Map No. 84357, complies with State law and 
it technically correct. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA, 

CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS: 
 
SECTION 1. The foregoing recitals are true and correct and are incorporated 

herein. 
 
SECTION 2. The City Council hereby approves final Parcel Map No. 84357, 

attached hereto as Exhibit “A.” 
 
SECTION 3. The City Council hereby authorizes and instructs the proper officers 

of the City of West Covina to execute said final map on behalf of the City. 
 
SECTION 4. The City Clerk shall certify to the adoption of this resolution and 

shall enter the same in the book of original resolutions and it shall become effective 
immediately. 

 
APPROVED AND ADOPTED this 4th day of November, 2025. 

 
 

      
       Tony Wu 
       Mayor 
 



 

APPROVED AS TO FORM   ATTEST 
 
 
             
Thomas P. Duarte     Monique S. De La Rosa 
City Attorney      Deputy City Clerk  
 
 
 

I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West Covina, 
California, do hereby certify that the foregoing Resolution No. 2025-84 was duly adopted 
by the City Council of the City of West Covina, California, at a regular meeting thereof 
held on the 4th day of November, 2025, by the following vote of the City Council:  
 
AYES:  
NOES:  
ABSENT:  
ABSTAIN: 
 
 
 
             

Monique S. De La Rosa 
Deputy City Clerk 

 
 



 

EXHIBIT A 
 

PARCEL MAP 







AGENDA ITEM NO. 3 
  

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: 2025 CHILDREN'S CHRISTMAS PARADE AND SANTA'S VILLAGE - MEMORANDUM
OF UNDERSTANDING BETWEEN THE CITY OF WEST COVINA AND KIWANIS CLUB
OF WEST COVINA

RECOMMENDATION:
It is recommended that the City Council:
1. Approve the Memorandum of Understanding (MOU) between the City of West Covina and the Kiwanis
Club of West Covina for the 2025 Children's Christmas Parade and Santa's Village scheduled for
December 13, 2025.
2. Authorize expenditures related to the support of Children's Christmas Parade and Santa's Village in an
amount not to exceed $15,000 in non-personnel-related expenditures.
3. Authorize the Acting City Manger to execute the MOU between the City of West Covina and the
Kiwanis Club of West Covina, in such final form as approved by the City Attorney.

BACKGROUND:
The Children’s Christmas Parade & Santa’s Village event, presented jointly by the Kiwanis Club of West
Covina and the Historic Downtown West Covina community, has become a treasured annual tradition
held each year in early December. The parade kicks off along South Glendora Avenue in Historic
Downtown West Covina, followed by a festive “Santa’s Village” celebration.

Over the years, the event has grown in size and scope. The Kiwanis Club invites children of all ages from
throughout the San Gabriel Valley and surrounding communities to participate in the parade, walking
entries and marching bands. Following the parade, Santa’s Village takes place, offering holiday fun for
the whole family: live entertainment, vendor booths, food, games, petting zoo, bounce houses, and photo
opportunities with Santa.

This year’s format continues the tradition of presenting a vibrant community holiday celebration that
brings together families, local youth organizations, and community groups under the shared spirit of
giving and cheer. With the partnership of the City of West Covina, the event leverages the City’s
downtown corridor on South Glendora Avenue as a pedestrian-friendly, holiday-themed venue,
maximizing visibility and accessibility for residents.

The collaborative goal is to continue delivering a well-organized, family-friendly holiday experience, while
clarifying roles, securing partnerships and ensuring operational best practices between the nonprofit
(Kiwanis) and the City of West Covina.



DISCUSSION:
The City of West Covina recognizes the Kiwanis Club of West Covina's Annual Children’s Christmas
Parade and Santa’s Village as a signature community event that fosters civic pride, celebrates the
holiday season, and provides a safe and inclusive environment for families and residents to gather.
Hosted in partnership with the Kiwanis Club, a long-standing non-profit organization dedicated to serving
children and strengthening community ties, this event aligns with the City’s mission to promote
meaningful community engagement through accessible and family-friendly programming.

The Children’s Christmas Parade and Santa’s Village draws hundreds of participants and spectators
annually to Historic Downtown West Covina. The parade features local schools, youth organizations,
community groups, and marching bands, while Santa’s Village provides live entertainment, vendors,
children’s activities, and photos with Santa. This collaboration between the City and the Kiwanis Club
enhances the overall experience for residents and visitors alike, generating foot traffic to local businesses
and reinforcing the downtown corridor as a festive community destination.

Designating this event as a community benefit ensures continued partnership between the City and the
Kiwanis Club of West Covina, allowing both entities to share resources and responsibilities that
strengthen the event’s success. Through this partnership, the City is able to provide essential logistical
support including permitting, street closures, equipment, staffing, and marketing while the Kiwanis Club
oversees parade organization, vendor recruitment, entertainment coordination, and volunteer
management. This cooperative approach not only enhances event quality and operational efficiency but
also upholds the City’s commitment to fiscal responsibility and public safety.

Proceeds generated through the Kiwanis Club’s Children’s Christmas Parade and Santa’s Village, along
with its other community events, are reinvested into local programs that support youth, education, and
senior services, amplifying both the event’s and the Kiwanis Club’s positive social impact. The Kiwanis
Club collects vendor fees of $50 per vendor, along with sponsorship contributions. Revenue from these
sources helps cover event expenses, with any remaining funds returned to the community through
scholarships and donations to programs benefiting youth and senior citizens. These include scholarships
for students, donations to local schools, support for city events such as Touch a Truck, and contributions
to the Cortez Park Community and Senior Center. The Kiwanis Club of West Covina’s ongoing
commitment to volunteerism, civic partnership, and community event coordination exemplifies its role as
a valued and trusted community partner.

The attached Memorandum of Understanding (Attachment No. 1) formalizes the roles and responsibilities
of both parties as follows:

Kiwanis Club of West Covina's responsibilities include: 

Conduct all vendor and parade entry registrations (no parade fees collected).
Collaborate with the City on the event site plan and coordinate with the weekly Farmer’s Market.
Recruit and coordinate up to twenty (20) retail, food, and information booths. Kiwanis will not collect
fees from Farmer's Market vendors, non-profit organizations, or community groups. Kiwanis will
charge all other vendors a fee of $50.
Provide a Santa, DJ, and live entertainment for the event.
Organize and oversee all aspects of the parade and Santa’s Village.
Provide volunteers for all key areas, including parade staging and activity zones.
Provide a minimum of three (3) and maximum of six (6) portable toilets and handwashing stations.
Obtain necessary permits from the Planning Division and Fire Department and Los Angeles County.
Provide insurance and submit a final list of vendors and parade participants to the City.
Utilize the fees collected for the event or for community benefits, such as scholarships, service
projects and charitable donations.

City of West Covina's responsibilities include: 



Permit the use of South Glendora Avenue and obtain approval for use of the Regal Cinemas
parking lot.
Provide event infrastructure, including a stage, tables, chairs, canopies, barricades, trash
receptacles, and other necessary equipment.
Set up road closures, provide street closure notifications, and ensure public safety coordination.
Provide staff, petting zoo, games, entertainment support (balloon twister, face painter), and
children’s craft area.
Promote the event through flyers, banners, social media, and the City website.
Collaborate with Kiwanis on permit applications and public safety requirements.

This cooperative framework enhances the success and sustainability of the Annual Children’s Christmas
Parade and Santa’s Village by optimizing resources, ensuring accountability, and collaboration. Through
this continued partnership, the City of West Covina and the Kiwanis Club will continue to deliver a festive,
family-oriented event that celebrates community spirit and holiday tradition.

LEGAL REVIEW:
The City Attorney's Office has reviewed the MOU and approved it as to form.

OPTIONS:
The City Council has the following options: Approve the staff recommendation; or Provide alternative
direction.

Prepared by: Susie Perez, Deputy Community Services Director
Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact
FISCAL IMPACT:
The fiscal impact to the City for the execution of the Children’s Christmas Parade and Santa’s Village is
minimal and will not exceed $15,000.

The items outlined under the City’s responsibilities in the Memorandum of Understanding (MOU)
represent activities and resources that are customarily provided for community benefit events held in the
downtown corridor. Therefore, the incremental costs resulting from this partnership are limited. The
collaboration with the Kiwanis Club allows for a broader and more festive community experience while
maintaining a minimal fiscal impact to the City of West Covina.

Attachments
Attachment No. 1 - Memorandum of Understanding 

CITY COUNCIL GOALS & OBJECTIVES: A Creative and Active Community
A Well-Planned Community
Maintain Good Intergovernmental Relations
Enhance City Image and Effectiveness
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

THE CITY OF WEST COVINA 
AND 

KIWANIS CLUB OF WEST COVINA, CALIFORNIA 
FOR 

2025 CHILDREN’S CHRISTMAS PARADE AND SANTA’S VILLAGE 

THIS MEMORANDUM OF UNDERSTANDING (“MOU” or “Agreement”) is made 
and entered into as of November 5, 2025 (“Effective Date”), by and between the CITY OF 
WEST COVINA, a California municipal corporation (“City”), and KIWANIS CLUB OF 
WEST COVINA, CALIFORNIA, a California nonprofit corporation (“Kiwanis”). 

RECITALS 

A. Kiwanis is a service-based organization committed to supporting children
and adults throughout the community and world; and 

B. Each year, Kiwanis presents a Children’s Christmas Parade and Santa’s
Village for the community; and 

C. City and Kiwanis desire to partner for the 2025 Children’s Christmas Parade
and Santa’s Village (the “Event”); and 

D. The Event is scheduled to be held on December 13, 2025 from 9:00 a.m. to
2:00 p.m. at Historic Downtown West Covina, located at South Glendora Avenue and 
Walnut Creek Parkway; and 

E. The Event will include a walking Christmas Parade, entertainment, games,
bounce houses, and craft and food vendors, referred to as “Santa’s Village”; and 

F. City and Kiwanis desire to memorialize their respective obligations in
connection with the Event. 

G. City’s City Council authorized the Acting City Manager to execute this
Agreement at its meeting on November 4, 2025. 

NOW, THEREFORE, for and in consideration of the covenants set forth herein, 
the parties agree as follows: 

1. TERM

The term of this Agreement shall commence on the Effective Date and continue through 
December 13, 2025 upon completion of the Event and all clean-up associated with the 
Event. 

ATTACHMENT NO. 1
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2. COOPERATIVE AGREEMENT 
 
City and Kiwanis agree to cooperate with one another to carry out the objectives of the 
Event and this Agreement. 
 
3. KIWANIS’ OBLIGATIONS 
 

Kiwanis agrees to: 
 

a. Conduct all parade entry registrations. Kiwanis and City agree that no fees 
will be collected from parade participants; 

 
b. Work with the City to design a site plan; 
 
c. Coordinate the Event with the weekly farmer’s market held on South 

Glendora Avenue between South Dalewood and Lakes Avenue; 
 

d. Recruit and coordinate up to twenty (20) retail, food and information booths 
for the Event, including conducting all vendor registrations. Kiwanis and City 
agree that no fees will be collected from weekly farmer’s market vendors, 
non-profit organizations, or community groups, and that the fee for all other 
vendors shall not exceed fifty dollars ($50.00) per vendor; 

 
e. Provide a Santa for the Event; 
 
f. Provide volunteers for activity areas and the parade (including staging area, 

parade check in, and along the parade route);  
 
g. Organize, manage and oversee the parade and Santa’s Village, including 

entertainment, games, bounce houses, and craft and food vendors, during 
the Event;  

  
h. Provide a disc jockey (DJ) for the Event; 
 
i. Provide entertainment for the Event, including dance and musical 

performances; 
 
j. Provide a minimum of three (3) and a maximum of six (6) portable toilets 

and handwashing stations for the Event; 
 
k. Provide insurance for the Event; 
 
l. Prior to the Event, provide to City a list detailing all vendors and parade 

participants and the total amount of vendor fees collected. Kiwanis and City 
agree that all fees collected will be used for the Event or to provide 
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community benefits, including, but not limited to, scholarships, service 
projects, and/or charitable donations; 

 
m. Submit an Event Fee Waiver Request Form to the City; 
 
n. Obtain a Temporary Use Permit from City’s Planning Division for the Event;  
 
o. Obtain all necessary permits from the Los Angeles County Department of 

Public Health, including, but not limited to, Event Organizer Permit and/or 
Temporary Food Facility Permit; 

 
p. Collaborate with City staff to prepare and submit applications and obtain all 

necessary permits from the Fire Department for the Event; and 
 
q. Enter into an agreement with Regal Cinemas and the City for use the Regal 

Cinemas parking lot located at 195 South Glendora Avenue for the Event. 
 

4. CITY’S OBLIGATIONS 
 

City agrees to: 
 

a. Waive all City permit fees associated with the Event; 
 

b. Permit the use of South Glendora Avenue for the Event; 
 

c. Obtain approval from Regal Cinemas to use its parking lot located at 195 
South Glendora Avenue for the Event, including coordinating an agreement 
among the City, Kiwanis and Regal Cinemas for such use; 

 
d. Provide necessary equipment for the Event, including, but not limited to, 

stage, tables, chairs, cones, A-frames, canopies, large generator, trash 
cans with liners, water barricades, and fire extinguishers;  

 
e. Set-up necessary road closures on South Glendora Avenue between Lakes 

Avenue and Dalewood Street for the parade; 
 
f. Provide street closure notices to the businesses along the parade route; 
 
g. Provide staff for the Event; 
 
h. Provide a petting zoo for the Event; 
 
i. Provide up to four (4) games for the Event; 

 
j. Provide a photographer for the Event; 
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k. Provide one (1) balloon twister for the Event; 
 
l. Provide one (1) face painter for the Event; 
 
m. Provide two (2) bounce houses, including generators, for the Event; 
 
n. Provide kids crafts and oversee the kids craft area; 
 
o. Promote the Event through distribution of at least one (1) flyer and social 

media posts, and provide banners and signage for the Event; and 
 
p. Collaborate with Kiwanis to prepare and submit applications and obtain all 

necessary permits from the Fire Department for the Event. 
 
5. INSURANCE 
 

5.1 Minimum Scope and Limits of Insurance. Kiwanis shall maintain at all times 
during the term of this Agreement: 

 
a. Commercial general liability, including premises-operations, 

products/completed operations, broad form property damage, 
blanket contractual liability, independent contractors, personal injury 
or bodily injury with a policy limit of not less than Two Million Dollars 
($2,000,000.00) per occurrence. If such insurance contains a 
general aggregate limit, it shall apply separately to this Agreement or 
shall be twice the required occurrence limit. 

 
b. Sexual abuse/molestation liability coverage with limits of not less 

than One Million Dollars ($1,000,000.00) per occurrence and Two 
Million Dollars ($2,000,000.00) general aggregate. Coverage may be 
provided as part of the commercial general liability coverage or as a 
separate policy. 

 
c. Workers’ compensation insurance as required by the State of 

California and employer’s liability insurance (with limits of not less 
than One Million Dollars ($1,000,000.00)).  
 

5.2 Additional Insured; Non-Contributory. The commercial general liability 
insurance policy shall: (a) name the City of West Covina and its elected and 
appointed officials, officers, employees, agents, volunteers and 
representatives as additional insureds; and (b) be primary and not 
contributory with respect to insurance or self-insurance programs 
maintained by the City.  
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6. INDEMNIFICATION 
 
Kiwanis agrees to defend, with counsel of City’s choosing, indemnify, and hold harmless 
City, its elected and appointed officials, officers, agents, employees and volunteers, at 
Kiwanis’ sole expense and with counsel approved by City, from and against any and all 
claims, actions, suits or other legal proceedings, including attorneys’ fees and costs of 
defense, brought against City, its elected and appointed officials, officers, agents, 
employees and/or volunteers (collectively, “Claims”), arising out of Kiwanis’, its officers’, 
agents’, directors’, employees’, volunteers’ and/or subcontractors’ performance of this 
Agreement. Notwithstanding the foregoing, Kiwanis shall not be liable for the defense or 
indemnification of City for Claims arising out of the sole active negligence or willful 
misconduct of City. 
 
7. GENERAL PROVISIONS 
 

7.1 Representatives; Notices. The following individuals shall be the 
representatives of City and Kiwanis and are authorized to act on each 
respective party’s behalf with respect to this Agreement. Any notices, 
requests, approvals, or communications shall be provided by personal 
delivery or regular United States mail and shall be addressed as set forth 
below: 

 
To Kiwanis: 
 
Dave Wallach 
President 
Kiwanis Club of West Covina, California 
1004 West Covina Parkway, Unit 483 
West Covina, CA 91790 
 
To City: 
 
Susie Perez 
Deputy Community Services Director 
City of West Covina 
1444 W. Garvey Ave. S. 
West Covina, CA 91790 

 

 
Either party may change the designations set forth herein upon written 
notice to the other party. Communications shall be deemed served or 
delivered: (a) at the time of delivery if sent by personal delivery, or (b) 48 
hours after deposit in the U.S. mail as reflected by the official U.S. postmark 
if sent through regular U.S. mail. 

 
7.2 Compliance with All Laws. The parties shall comply with all applicable 

federal, state and local laws, statutes, ordinances and regulations. 
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7.3 Disputes. In the event of any dispute arising out of this Agreement or an 

alleged breach thereof, the parties shall first attempt in good faith to resolve 
such dispute informally. 

 
7.4 Governing Law. The laws of the State of California shall govern this 

Agreement and all matters relating to it. Any action brought relating to this 
Agreement shall be adjudicated in a court of competent jurisdiction in the 
County of Los Angeles, State of California. 

 
7.5 No Attorneys’ Fees. In the event of any dispute or legal action arising under 

this Agreement, the prevailing party shall not be entitled to attorneys’ fees. 
 

7.6 Waiver. The delay or failure of either party at any time to require 
performance or compliance by the other of any of its obligations or 
agreements shall in no way be deemed a waiver of those rights to require 
such performance or compliance. No waiver of any provision of this 
Agreement shall be effective unless in writing and signed by a duly 
authorized representative of the party against whom enforcement of a 
waiver is sought. The waiver of any right or remedy in respect to any 
occurrence or event shall not be deemed a waiver of any right or remedy in 
respect to any other occurrence or event, nor shall any waiver constitute a 
continuing waiver.  

 
7.7 Severability. If any term, provision, covenant or condition of this Agreement 

is held to be invalid, void or otherwise unenforceable, to any extent, by any 
court of competent jurisdiction, the remainder of this Agreement shall not 
be affected thereby, and each term, provision, covenant or condition of this 
Agreement shall be valid and enforceable to the fullest extent permitted by 
law. 

 
7.8 Conflicts or Inconsistencies. In the event there are any conflicts or 

inconsistencies between this Agreement and any attachments hereto, the 
terms of this Agreement shall prevail. 

 
7.9 Costs. Each party shall bear its own costs and fees incurred in the 

preparation and negotiation of this Agreement and in the performance of its 
obligations hereunder except as expressly provided herein. 

 
7.10 No Third Party Beneficiary Rights. This Agreement is entered into for the 

sole benefit of City and Kiwanis and no other parties are intended to be 
direct or incidental beneficiaries of this Agreement and no third party shall 
have any right in, under or to this Agreement. 

 
7.11 Headings. Paragraphs and subparagraph headings contained in this 

Agreement are included solely for convenience and are not intended to 
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modify, explain or to be a full or accurate description of the content thereof 
and shall not in any way affect the meaning or interpretation of this 
Agreement.  

 
7.12 Construction. The parties have participated jointly in the negotiation and 

drafting of this Agreement and have had an adequate opportunity to review 
each and every provision of the Agreement and submit the same to counsel 
or other consultants for review and comment. In the event an ambiguity or 
question of intent or interpretation arises with respect to this Agreement, 
this Agreement shall be construed as if drafted jointly by the parties and in 
accordance with its fair meaning. There shall be no presumption or burden 
of proof favoring or disfavoring any party by virtue of the authorship of any 
of the provisions of this Agreement. 

 
7.13 Force Majeure. Neither party shall be responsible for delays or lack of 

performance resulting from acts beyond the reasonable control of the party 
or parties. Such acts include, but are not limited to, any incidence of fire, 
flood, acts of God, commandeering of material, products, plants or facilities 
by the federal, state or local government, national fuel shortage, and any 
other conditions beyond the reasonable control of a party. 

 
7.14 Assignment. Neither this Agreement, nor any of the parties’ rights, 

obligations, or duties hereunder may be assigned in whole or in part by 
either party without the prior written consent of the other party in its sole and 
absolute discretion. Any attempted assignment shall be deemed void and 
of no force and effect. Consent to one assignment shall not be deemed 
consent to any subsequent assignment, nor the waiver of any right to 
consent to such subsequent assignment. 

 
7.15 Entire Agreement. This Agreement represents the entire understanding of 

the parties as to those matters contained herein, and no prior oral or written 
understanding shall be of any force or effect with respect to those matters 
covered in this Agreement.  

 
7.16 Amendments. This Agreement may be modified or amended only by a 

written document executed by parties. 
 

7.17 Counterparts and Electronic Signatures. This Agreement may be executed 
in one or more counterparts, each of which shall be deemed an original, 
and may be executed by electronic signatures. All counterparts shall be 
construed together and shall constitute one agreement. Delivery of an 
executed counterpart of this Agreement by a .pdf data file or other scanned 
executed counterpart by email shall be equally as effective as delivery of a 
manually executed counterpart of this Agreement. Each duplicate and 
counterpart shall be equally admissible in evidence, and each shall fully 
bind each party who has executed it. The parties waive all right to challenge 
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the admissibility or authenticity of this Agreement in a court of law based 
solely on the absence of an original signature. 

 
7.18 Corporate Authority. The persons executing this Agreement on behalf of the 

parties hereto warrant that they are duly authorized to execute this 
Agreement on behalf of said parties and that by so executing this 
Agreement the parties hereto are formally bound to the provisions of this 
Agreement.  

 
 

[SIGNATURE PAGE FOLLOWS.] 



MOU with Kiwanis Club of West Covina 
2025 Christmas Parade and Santa’s Village 

9 of 9 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written. 
 
CITY OF WEST COVINA 
 
 
____________________________  Date: ________________________                                           
Milan Mrakich 
Acting City Manager 
 
 
KIWANIS CLUB OF WEST  
COVINA, CALIFORNIA 
 
 
____________________________  Date: ________________________                                           
Dave Wallach 
President 
 
 
ATTEST: 
 
 
____________________________                                                              
Monique S. De La Rosa 
Deputy City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
____________________________                                                              
Thomas P. Duarte 
City Attorney 
 
 
APPROVED AS TO INSURANCE: 
 
 
____________________________                                                              
Karen Ogawa 
Finance Director 
 
 



AGENDA ITEM NO. 4 
  

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF 2024 STATE HOMELAND SECURITY PROGRAM GRANT

RECOMMENDATION:
It is recommended that the City Council adopt the following resolution:
  

RESOLUTION NO. 2025-83 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WEST
COVINA, CALIFORNIA, APPROVING THE APPLICATION FOR AND ACCEPTANCE OF THE
2024 STATE HOMELAND SECURITY PROGRAM GRANT, AUTHORIZING THE ACTING CITY
MANAGER TO EXECUTE ALL GRANT AGREEMENTS AND RELATED CERTIFICATIONS AND
ASSURANCES, AND ADOPTING A BUDGET AMENDMENT FOR THE FISCAL YEAR
COMMENCING JULY 1, 2025 AND ENDING JUNE 30, 2026 (2024 STATE HOMELAND
SECURITY PROGRAM GRANT)

BACKGROUND:
The State Homeland Security Program (SHSP) grant is a homeland security grant of federal origin that
passes through the State Department of Homeland Security and then through the Los Angeles County
Operational Area.  Grant funding is determined through regional applications and negotiations headed by
Los Angeles County. Although the funding period began September 1, 2024, the grant follows this
established regional review and coordination process, which includes approval by the Los Angeles
County Board of Supervisors, before it comes before the City Council for consideration and is made
available to the West Covina Police Department and the West Covina Fire Department. The Los Angeles
County Board of Supervisors authorized the County CEO to prepare and execute the SHSP subrecipient
agreement on July 15, 2025.
 

DISCUSSION:
Through this regional process, a total of $108,000 was approved for West Covina for specific items for
both the Police Department and Fire Department. The Police Department will receive $58,000 for the
purchase of Police vehicle-mounted mobile data computers (MDCs). The Fire Department will receive
$50,000 for protective gear, medical kits, unmanned aircraft accessories, and regional unified response
training. The funds can only be used for these specific items that were approved by the grantors, and all
purchases/projects must be completed by February 2027. The proposed Subrecipient Agreement, less
Exhibits A, B, C, D, F, G, and H, is included as Attachment No. 1. Exhibit E outlines the items that will be
funded by the 2024 SHSP grant. The remaining exhibits consist of required certifications and assurances,
the Notice of Funding Availability, and forms relating to reimbursement and monitoring.



The proposed resolution (Attachment No. 2) approves the application for and acceptance of the 2024
SHSP grant, authorizes the Acting City Manager to execute any and all grant agreements, in such form
as approved by the City Attorney, including the Subrecipient Agreement with the County of Los Angeles,
and all certifications and assurances required in connection with such agreements. The proposed
resolution also authorizes the required budget amendments for this $108,000 grant, and authorizes the
Acting City Manager to accept and appropriate additional funds made available to the City through the
2024 SHSP grant and execute any documents required to accept and/or expend such additional funds.
 

LEGAL REVIEW:
The City Attorney's Office has reviewed the resolution and approved it as to form.

Prepared by: Alex B. Houston, Police Administrative Services Manager
Additional Approval: Tony Cortina, Chief of Police
Additional Approval: Mike Browne, Acting Fire Chief

Fiscal Impact
FISCAL IMPACT:
The City will receive $108,000 for the 2024 SHSP grant, for the Police and Fire items specifically
approved for this grant funding by the federal government and County Operational Area.  As detailed in
the proposed budget amendment, Staff is recommending expenditure appropriations of this amount and
balancing revenue appropriations in Fund 218.  There is no match requirement, and when all grant
purchases and reimbursements are complete, there will ultimately be no impact on the City General
Fund.  

Attachments
Attachment No. 1 – 2024 SHSP Grant Agreement 
Attachment No. 2 - Resolution No. 2025-83 
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SUBRECIPIENT AGREEMENT 
BETWEEN THE 

COUNTY OF LOS ANGELES 
AND 

THE CITY OF WEST COVINA 
 
THIS AGREEMENT ("Agreement") is made and entered into by and between the 
County of Los Angeles, a political subdivision of the State of California (the "County of 
Los Angeles"), and the City of West Covina, a public agency (the "Subrecipient"). 
 

W I T N E S S E T H 
 

WHEREAS, the U.S. Department of Homeland Security Title 2 Code of Federal 
Regulations (CFR) through the Office of Grants and Training (G&T), has provided 
financial assistance for the State Homeland Security Program (SHSP), Assistance 
Listings Number (formerly Catalog of Federal Domestic Assistance Number) 97.067 - 
Homeland Security Grant Program directly to the California Governor's Office of 
Emergency Services (Cal OES) for the 2024 SHSP, Federal Award Identification No. 
037-00000, Federal Award dated October 28, 2024 with a performance period of 
September 1, 2024 to May 31, 2027. This Federal Award is not a R&D award; and 
 

WHEREAS, the Cal OES provides said funds to the County of Los Angeles, 
Unique Entity ID (UEI) #MKQ9AQH7R2S5, as its Subgrantee, and the Chief Executive 
Office (CEO) is responsible for managing and overseeing the SHSP funds that are 
distributed to other specified jurisdictions within Los Angeles County; and 
 

WHEREAS, this financial assistance is being provided to the Subrecipient in 
order to address the unique equipment, training, organization, exercise and planning 
needs of the Subrecipient, and to assist the Subrecipient in building effective prevention 
and protection capabilities to prevent, respond to, and recover from threats or acts of 
terrorism; and 
 

WHEREAS, the County of Los Angeles as Subgrantee has obtained approval of 
the 2024 SHSP grant from Cal OES in the total amount of $8,300,952; and 
 

WHEREAS, the CEO now wishes to distribute 2024 SHSP grant funds to the 
Subrecipient in the amount of $108,000, as further detailed in this Agreement; and 
 

WHEREAS, the CEO is authorized to enter into subrecipient agreements with 
cities providing for re-allocation and use of these funds; and to execute all future 
amendments, modifications, extensions, and augmentations relative to the subrecipient 
agreements, as necessary; and 
 

WHEREAS, the County of Los Angeles and Subrecipient are desirous of 
executing this Agreement, and the County of Los Angeles Board of Supervisors on July 
15, 2025 authorized the CEO to prepare and execute this Agreement. 
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NOW, THEREFORE, the County of Los Angeles and Subrecipient agree as follows: 

SECTION I 

INTRODUCTION 

§101. Parties to this Agreement

The parties to this Agreement are: 

A. County of Los Angeles, a political subdivision of the State of California, having its
principal office at Kenneth Hahn Hall of Administration, 500 West Temple Street,
Los Angeles, CA 90012; and

B. City of West Covina, a public agency, having its principal office at ____________
________________________________________________________________.

§102. Representatives of the Parties and Service of Notices

A. The representatives of the respective parties who are authorized to administer
this Agreement and to whom formal notices, demands and communications must
be given are as follows:

1. The representative of the County of Los Angeles is, unless otherwise
stated in this Agreement:

Craig Hirakawa
County of Los Angeles - Chief Executive Office
500 West Temple Street, Room 796
Los Angeles, CA 90012
Phone: (213) 974-1127
CHirakawa@ceo.lacounty.gov

Ana Vazquez
County of Los Angeles - Chief Executive Office
500 West Temple Street, Room 796
Los Angeles, CA 90012
Phone: (213) 974-1178
AVazquez@ceo.lacounty.gov
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2. The representative of Subrecipient is:

Name and Title: 

Organizational UEI #: 

Address: 

City/State/Zip: 

Phone: 

Email: 

With a copy to: 

Name and Title: 

Organization: 

Address: 

City/State/Zip: 

Phone: 

Email: 

B. Formal notices, demands and communications to be given hereunder by
either party must be made in writing and may be affected by personal
delivery, regular U.S. Postal mail service and/or e-mail. In the event of
personal delivery or email, the message will be deemed communicated upon
receipt by the County of Los Angeles. In the event of mail service, the
message will be deemed communicated as of the date of mailing.

C. If the name and/or title of the person designated to receive the notices,
demands or communications or the address of such person is changed,
written notice must be given, in accord with this section, within five (5)
business days of said change.

§103. Independent Party

Subrecipient is acting hereunder as an independent party, and not as an agent or 
employee of the County of Los Angeles. An employee of Subrecipient is not, and 
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will not be deemed, an employee of the County of Los Angeles by virtue of this 
Agreement, and Subrecipient must so inform each employee organization and 
each employee who is hired or retained under this Agreement. Subrecipient must 
not represent or otherwise hold out itself or any of its directors, officers, partners, 
employees, or agents to be an agent or employee of the County of Los Angeles 
by virtue of this Agreement. 
 

§104. Conditions Precedent to Execution of This Agreement 
 

Subrecipient must provide the following signed documents to the County of Los 
Angeles, unless otherwise exempted: 

 
A. Certification and Disclosure Regarding Lobbying, attached hereto as Exhibit A 

and made a part hereof, in accordance with §411.A.14 of this Agreement. 
Subrecipient must also file a Disclosure Form at the end of each calendar quarter 
in which there occurs any event requiring disclosure or which materially affects 
the accuracy of the information contained in any Disclosure Form previously filed 
by Subrecipient. 
 

B. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion Lower Tier Covered Transactions, attached hereto as Exhibit B and 
made a part hereof, as required by Executive Order 12549 in accordance with 
§411.A.12 of this Agreement. 
 

C. Certification Regarding Drug-Free Workplace, attached hereto as Exhibit C and 
made a part hereof, in accordance with §411.A.13 of this Agreement. 
 

D. Certification of Grant Assurances, attached hereto as Exhibit D and made a part 
hereof, in accordance with §411.C of this Agreement. 

 
 

SECTION II 
 

TERM AND SERVICES TO BE PROVIDED 
 
§201. Performance Period 
 

The performance period of this Agreement is from September 1, 2024 to 
February 28, 2027, unless the County of Los Angeles, with Cal OES approval, 
provides written notification to the Subrecipient that the performance period has 
been extended, in which case the performance period will be so extended by 
such written notification, as provided in §503, below.  
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§202. Use of Grant Funds 
 

A. Subrecipient and the County of Los Angeles have previously completed a 
mutually approved budget/expenditure plan, hereinafter "Budget," for the 2024 
SHSP, which has been approved by Cal OES. This information is contained in a 
copy of the Final Grant Award Letter and Project Worksheet, attached hereto as 
Exhibit E. 

 
Any request by Subrecipient to modify the Budget must be made in writing with 
the appropriate justification and submitted to CEO for approval. If during the 
County of Los Angeles review process, additional information or documentation 
is required, the Subrecipient will have ten (10) business days to comply with the 
request. If the Subrecipient does not comply with the request, CEO will issue 
written notification indicating that the requested modification will not be 
processed. Modifications must be approved in writing by the County of Los 
Angeles and Cal OES during the term of this Agreement. Upon approval, all other 
terms of this Agreement will remain in effect. 

 
Subrecipient must utilize grant funds in accordance with all Federal regulations 
and State Guidelines. 

 
B. Subrecipient agrees that grant funds awarded will be used to supplement existing 

funds for program activities, and will not supplant (replace) non-Federal funds. 
 

C. Subrecipient must review the Federal Debarment Listing at 
https://www.sam.gov/search/ prior to the purchase of equipment or services to 
ensure the intended vendor is not listed and also maintain documentation that 
the list was verified. 
 

D. Prior to the purchase of equipment or services utilizing a sole source contract or 
the receipt of single bid response of $250,000.00 or more, justification must be 
presented to CEO, who upon review will request approval from Cal OES. Such 
approval in writing must be obtained prior to the commitment of funds. 
 

E. Subrecipient must provide any certifications or reports requested by the County 
of Los Angeles to the CEO indicating Subrecipient's performance under this 
Agreement, including progress on meeting program goals. Reports must be in 
the form requested by the County of Los Angeles, and must be provided by the 
fifteenth (15th) of the following month. Subrecipient is required to complete any 
survey requests requested by the County of Los Angeles. Subrecipient must also 
submit completed Project Claims for reimbursement immediately or a minimum 
on a quarterly basis, and no later than the date stated in §201, above. 

 
F. Subrecipient must provide an electronic copy of their Annual Single Audit Report, 

as required by Title 2 Code of Federal Regulations (C.F.R) Part 200, to the 
County of Los Angeles within 30 calendar days after receipt of the auditor's 

https://www.sam.gov/search/
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report(s). In the event the Subrecipient does not meet the Single Audit Threshold 
expenditure amount in a fiscal year, the Subrecipient must provide the County 
of Los Angeles a copy of a letter sent to State Controller's Office noting the 
Single Audit Threshold was not met, and its exempt status within nine months 
after the end of the Subrecipient's fiscal year, unless otherwise approved by 
the County of Los Angeles. 
 

G. Subrecipient may be monitored by the County of Los Angeles on an annual basis 
to ensure compliance with Cal OES grant program requirements. The County of 
Los Angeles anticipates that said monitoring may include, at a minimum, one on- 
site visit during the term of this Agreement. Monitoring will utilize a Review 
Instrument (sample attached hereto as Exhibit H, and subject to periodic 
revisions) to evaluate compliance. 
 

H. Subrecipient must provide Corrective Action Plan(s) to CEO within thirty (30) 
days of any audit finding. 
 

I. Subrecipient use of the Los Angeles Regional Interoperable Communication 
System's Motorola Solutions, Incorporated Land Mobile Radio System Contract 
to purchase equipment is unallowable unless the Subrecipient can clearly 
demonstrate to CEO it meets one of the four federal exceptions to necessitate a 
noncompetitive procurement before issuance of any contract, amendment, or 
purchase order. 
 

J. Subrecipient shall not use grant funds to purchase, extend, or renew any 
Telecommunications and Video Surveillance services and equipment as 
substantial or essential component of any system, or as critical technology as 
part of any system which the Secretary of Defense, in consultation with Director 
of National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an owned, controlled by, or connected to the People's 
Republic of China such as and not limited to Huawei Technologies Company or 
ZTE Corporation (or any subsidiary or affiliate of such entities); or Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, 
or Dahua Technology Company (or any subsidiary or affiliate of such entities). 
 

K. Any equipment acquired pursuant to this Agreement must be authorized in the 
G&T Authorized Equipment List (AEL) available online at 
https://www.fema.gov/authorized-equipment-list and the Funding Guidelines of 
the 2024 SHSP Notice of Funding Opportunity, incorporated by reference, and 
attached hereto as Exhibit F. Subrecipient must provide the CEO a copy of its 
most current procurement guidelines and follow its own procurement 
requirements as long as they meet or exceed the minimum Federal requirements 
and any added Cal OES requirements. Federal procurement requirements for the 
2024 SHSP can be found at Title 2 CFR Part 200.313. 
 

 

https://www.fema.gov/authorized-equipment-list
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Any equipment acquired or obtained with Grant Funds: 
 
1. Will be made available under the California Disaster and Civil Defense 

Master Mutual Aid Agreement in consultation with representatives of the 
various fire, emergency medical, hazardous materials response services, 
and law enforcement agencies within the jurisdiction of the applicant; 

 
2. Will be consistent with needs as identified in the State Homeland Security 

Strategy and will be deployed in conformance with that plan; 
 

3. Will be made available pursuant to applicable terms of the California 
Disaster and Civil Defense Master Mutual Aid Agreement and deployed 
with personnel trained in the use of such equipment in a manner 
consistent with the California Law Enforcement Mutual Aid Plan or the 
California Fire Services and Rescue Mutual Aid Plan. 

 
L. Equipment acquired pursuant to this Agreement will be subject to the 

requirements of Title 2 CFR Part 200.313. For the purposes of this subsection, 
"Equipment" is defined as tangible nonexpendable property, having a useful life 
of more than one year which costs $5,000.00 or more per unit. Items costing less 
than $5,000.00, but acquired under the "Equipment" category of the Grant must 
also be listed on any required Equipment Listing. 
 
1. Equipment must be used by Subrecipient in the program or project for 

which it was acquired as long as needed, whether or not the project or 
program continues to be supported by Federal funds. When no longer 
needed for the original program or project, the Equipment may be used in 
other activities currently or previously supported by a Federal agency. 
 

2. Subrecipient must make Equipment available for use on other like projects 
or programs currently or previously supported by the Federal Government, 
providing such use will not interfere with the work on the projects or 
program for which it was originally acquired. First preference for other use 
must be given to other programs or projects supported by the awarding 
agency. 

 
3. An Equipment Listing must be maintained listing each item of Equipment 

acquired with SHSP funds. The Equipment Listing must be kept up to date 
at all times. Any changes must be recorded in the Listing within ten (10) 
business days and the updated Listing is to be forwarded to the County of 
Los Angeles Auditor-Controller (A-C) Shared Services Division. The 
Equipment Property Records must be maintained that include: (a) a 
description of the property, (b) a serial number or other identification 
number, (c) the source of property, (d) who holds title, (e) the acquisition 
date, (f) and cost of the property, (g) percentage of Federal participation in 
the cost of the property, (h) the location, (i) use and condition of the 
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property, (j) and any ultimate disposition data including the date of 
disposal and sale price of the property. Records must be retained by the 
subrecipient pursuant to Title 2, Part 200.313 (d) (1) of the CFR. 

 
4. All Equipment obtained under this Agreement must have an appropriate 

identification decal affixed to it, and, when practical, must be affixed where 
it is readily visible. 

 
5. A physical inventory of the Equipment must be taken by the Subrecipient 

and the results reconciled with the Equipment Listing at least once every 
two years or prior to any site visit by State or Federal auditors or County of 
Los Angeles monitors. The Subrecipient is required to have on file a letter 
certifying as to the accuracy of the Equipment Listing in the frequency as 
above, and provide to the CEO when requested. 

 
M. Any Planning paid pursuant to this Agreement must conform to the guidelines as 

listed in Exhibit F or subsequent grant year programs. 
 

N. Any Organization activities paid pursuant to this Agreement must conform to the 
guidelines as listed in Exhibit F. 
 

O. Any Training paid pursuant to this Agreement must conform to the guidelines as 
listed in Exhibit F, and must be first submitted to CEO and then pre-authorized by 
Cal OES. A catalog of federally approved and sponsored training courses is 
available at https://www.firstrespondertraining.gov/frts/. 
 

P. Any Exercise paid pursuant to this Agreement must conform to the guidelines as 
listed in Exhibit F. Detailed Homeland Security Exercise and Evaluation Program 
Guidance is available at https://www.fema.gov/hseep. 
 

Q. Any Personnel activities paid pursuant to this Agreement must conform to the 
guidelines as listed in Exhibit F. 
 

R. Subrecipient must provide to CEO a spending plan detailing the required steps 
and timeframes required to complete the approved projects within the grant 
timeframe. Subrecipient must submit the spending plan to CEO prior to final 
execution of this Agreement. 
 

S. Pursuant to this Agreement, indirect costs are not reimbursable. 
 
 
 
 
 

 
 

https://www.firstrespondertraining.gov/frts/
https://www.fema.gov/hseep
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SECTION Ill 
 

PAYMENT 
 
§301. Payment of Grant Funds and Method of Payment 
 

A. The County of Los Angeles will reimburse Subrecipient up to the maximum 
grant amount of $108,000 as expenditures are incurred and paid by 
Subrecipient and all documentation is reviewed and approved by County of 
Los Angeles. All expenditures must be for the purchase of equipment, 
exercises, training, organization, and planning as described in Section II of 
this Agreement. The grant amount represents the amount allocated to 
Subrecipient in the 2024 SHSP Grant Award Letter from Cal OES. 
 

B. Subrecipient must submit reimbursement requests to the County of Los 
Angeles A-C Shared Services Division requesting payment as soon as a 
Project is completed and expenses are incurred and paid with the required 
supporting documentation; submission can be sent immediately or at a 
minimum on a quarterly basis, and no later than the date stated in §201, 
above. Each reimbursement request must be accompanied by the 
Reimbursement Form (sample attached hereto as Exhibit G, and subject to 
periodic revisions). All appropriate back-up documentation must be attached 
to the reimbursement form, including the method of procurement, bid 
documentation, purchase orders, invoices, report of goods received, and 
proof of payment. 

 
For Training reimbursements, Subrecipient must include a copy of the class 
roster verifying training attendees, proof that prior approval was obtained from 
Cal OES and that a Cal OES Feedback number has been assigned to the 
course, and timesheets and payroll registers for all training attendees. 
 
For Exercise reimbursements, Subrecipient must enter the After Action Report 
(AAR) and Improvement Plan on the State Office of Domestic Preparedness 
secure portal within sixty (60) days following completion of the exercise and 
submit proof of prior State approval of the AAR with the reimbursement 
request. 
 
For Planning reimbursements, Subrecipient must include a copy of the final 
tangible product. 
 

C. The County of Los Angeles may, at its discretion, reallocate unexpended 
grant funds to another subrecipient. Said reallocation may occur upon 
approval by the County of Los Angeles of a Subrecipient reimbursement 
submission, inquiry from the County of Los Angeles to the Subrecipient 
regarding fund utilization, or by written notification from the Subrecipient to 
the County of Los Angeles that a portion of the grant funds identified in 
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§301.A., above, will not be utilized. As provided in §503, below, any increase 
or decrease in the grant amount specified in §301.A., above, may be 
effectuated by a written notification by the County of Los Angeles to the 
Subrecipient. 
 

D. Payment of reimbursement request will be withheld by the County of Los 
Angeles until the County of Los Angeles has determined that Subrecipient 
has turned in all supporting documentation and completed the requirements 
of this Agreement. 

 
E. It is understood that the County of Los Angeles makes no commitment to fund 

this Agreement beyond the terms set forth herein. 
 
F. Funding for all periods of this Agreement is subject to continuing Federal 

appropriation of grant funds for this program. In the event of a loss or 
reduction of Federal appropriation of grant funds for this program, the 
Agreement may be terminated, or appropriately amended, immediately upon 
notice to Subrecipient of such loss or reduction of Federal grant funds. 

 
County of Los Angeles will make a good-faith effort to notify Subrecipient, in 
writing, of such non-appropriation at the earliest time. 

 
 

SECTION IV 
 

STANDARD PROVISIONS 
 
§401. Construction of Provisions and Titles Herein 
 

All titles or subtitles appearing herein have been inserted for convenience and do 
not, and will not be deemed to, affect the meaning or construction of any of the 
terms or provisions hereof. The language of this Agreement will be construed 
according to its fair meaning and not strictly for or against either party. 
 

§402. Applicable Law, Interpretation and Enforcement 
 

Each party's performance hereunder must comply with all applicable laws of the 
United States of America, the State of California, and the County of Los Angeles. 
This Agreement will be enforced and interpreted, as applicable, under the laws of 
the United States of America, the State of California and the County of Los 
Angeles. 

 
If any part, term or provision of this Agreement is held void, illegal, 
unenforceable, or in conflict with any law of a Federal, State or Local 
Government having jurisdiction over this Agreement, the validity of the remainder 
of the Agreement will not be affected thereby. 
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Applicable Federal or State requirements that are more restrictive will be 
followed. 

 
§403. Integrated Agreement 
 

This Agreement sets forth all of the rights and duties of the parties with respect to 
the subject matter hereof, and replaces any and all previous agreements or 
understandings, whether written or oral, relating thereto. This Agreement may be 
amended only as provided for herein. 

 
§404. Breach 
 

If any party fails to perform, in whole or in part, any promise, covenant, or 
agreement set forth herein, or should any representation made by it be untrue, 
any aggrieved party may avail itself of all rights and remedies, at law or equity, in 
the courts of law. Said rights and remedies are cumulative of those provided for 
herein except that in all events, no party may recover more than once, suffer a 
penalty or forfeiture, or be unjustly compensated. 
 

§405. Prohibition Against Assignment or Delegation 
 

Subrecipient may not do any of the following, unless it has first obtained the 
written permission of the County of Los Angeles: 
 

A. Assign or otherwise alienate any of its rights hereunder, including the right to 
payment; or 
 

B. Delegate, subcontract, or otherwise transfer any of its duties hereunder. 
 
§406. Permits 
 

Subrecipient and its officers, agents and employees must obtain and maintain all 
permits and licenses necessary for Subrecipient's performance hereunder and 
must pay any fees required therefor. Subrecipient further certifies that it will 
immediately notify the County of Los Angeles of any suspension, termination, 
lapse, non-renewal or restriction of licenses, certificates, or other documents. 
 

§407. Nondiscrimination and Affirmative Action 
 

Subrecipient must comply with the applicable nondiscrimination and affirmative 
action provisions of the laws of the United States of America, the State of 
California, and the County of Los Angeles. In performing this Agreement, 
Subrecipient must not discriminate in its employment practices against any 
employee or applicant for employment because of such person's race, religion, 
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national origin, ancestry, sex, sexual orientation, age, physical handicap, mental 
disability, marital status, domestic partner status or medical condition. 
 
Subrecipient must comply with Executive Order 11246, entitled "Equal 
Employment Opportunity," as amended by Executive Order 11375, and as 
supplemented in Department of Labor regulations (41 CFR Part 60). 

 
If required, Subrecipient must submit an Equal Employment Opportunity Plan to 
the Department of Justice Office of Civil Rights in accordance with guidelines 
listed at https://www.justice.gov/crt. 
 
Any subcontract entered into by the Subrecipient relating to this Agreement, to 
the extent allowed hereunder, will be subject to the provisions of this §407 of this 
Agreement. 
 

§408. Indemnification 
 

Each of the parties to this Agreement is a public entity. This indemnity provision is 
written in contemplation of the provisions of Section 895.2 of the Government 
Code of the State of California, which impose certain tort liability jointly upon 
public entities, solely by reason of such entities being parties to an agreement, 
and the parties agree that this indemnity provision will apply and will be 
enforceable regardless of whether Section 895 et seq. is deemed to apply to this 
Agreement. The parties hereto, as between themselves, consistent with the 
authorization contained in Government Code Sections 895.4 and 895.6 agree to 
each assume the full liability imposed upon it or upon any of its officers, agents, 
or employees by law, for injury caused by a negligent or wrongful act or omission 
occurring in the performance of this Agreement, to the same extent that such 
liability would be imposed in the absence of Government Code Section 895.2. 

 
To achieve the above-stated purpose, each party agrees to indemnify and hold 
harmless the other party for any liability arising out of its own negligent acts or 
omissions in the performance of this Agreement (i.e., the Subrecipient agrees to 
indemnify and hold harmless the County of Los Angeles for liability arising out of 
the Subrecipient's negligent or wrongful acts or omissions and the County of Los 
Angeles agrees to indemnify and hold harmless the Subrecipient for liability 
arising out of the County of Los Angeles' negligent or wrongful acts or 
omissions). Each party further agrees to indemnify and hold harmless the other 
party for liability that is imposed on the other party solely by virtue of Government 
Code Section 895.2. The provisions of Section 2778 of the California Civil Code 
are made a part hereof as if fully set forth herein. Subrecipient certifies that it has 
adequate self-insured retention of funds to meet any obligation arising from this 
Agreement. 
 
 
 

https://www.justice.gov/crt
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§409. Conflict of Interest 
 

A. The Subrecipient covenants that none of its directors, officers, employees, or 
agents may participate in selecting, or administrating, any subcontract supported 
(in whole or in part) by Federal funds where such person is a director, officer, 
employee or agent of the subcontractor; or where the selection of subcontractors 
is or has the appearance of being motivated by a desire for personal gain for 
themselves or others such as family business, etc.; or where such person knows 
or should have known that: 
 
1. A member of such person's immediate family, or domestic partner or 

organization has a financial interest in the subcontract; 
 
2. The subcontractor is someone with whom such person has or is 

negotiating any prospective employment; or 
 
3. The participation of such person would be prohibited by the California 

Political Reform Act, California Government Code §87100 et seq. if such 
person were a public officer, because such person would have a "financial 
or other interest" in the subcontract. 

 
B. Definitions: 

 
1. The term "immediate family" means domestic partner and/or those persons 

related by blood or marriage, such as husband, wife, father, mother, brother, 
sister, son, daughter, father in law, mother in law, brother in law, sister in law, 
son in law, daughter in law. 
 

2. The term "financial or other interest" means: 
 

a. Any direct or indirect financial interest in the specific contract, including 
but not limited to, a commission or fee, a share of the proceeds, 
prospect of a promotion or of future employment, a profit, or any other 
form of financial reward. 
 

b. Any of the following interests in the subcontractor ownership: 
partnership interest or other beneficial interest of five percent or more; 
ownership of five percent or more of the stock; employment in a 
managerial capacity; or membership on the board of directors or 
governing body. 

 
C. The Subrecipient further covenants that no officer, director, employee, or agent 

may solicit or accept gratuities, favors, or anything of monetary value from any 
actual or potential subcontractor, supplier, a party to a sub agreement, (or 
persons who are otherwise in a position to benefit from the actions of any officer, 
employee, or agent). 
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D. The Subrecipient may not subcontract with a former director, officer, or employee 
within a one-year period following the termination of the relationship between 
said person and the Subrecipient. 
 

E. Prior to obtaining the County of Los Angeles' approval of any subcontract, the 
Subrecipient must disclose to the County of Los Angeles any relationship, 
financial or otherwise, direct or indirect, of the Subrecipient or any of its officers, 
directors or employees or their immediate family with the proposed subcontractor 
and its officers, directors or employees. 
 

F. For further clarification of the meaning of any of the terms used herein, the 
parties agree that references are made to the guidelines, rules, and laws of the 
County of Los Angeles, State of California, and Federal regulations regarding 
conflict of interest. 
 

G. The Subrecipient warrants that it has not paid or given and will not pay or give to 
any third person any money or other consideration for obtaining this Agreement. 
 

H. The Subrecipient covenants that no member, officer or employee of Subrecipient 
may have interest, direct or indirect, in any contract or subcontract or the 
proceeds thereof for work to be performed in connection with this project during 
his/her tenure as such employee, member or officer or for one year thereafter. 
 

I. The Subrecipient must incorporate the foregoing subsections of this Section into 
every agreement that it enters into in connection with this grant and must 
substitute the term "subcontractor" for the term "Subrecipient" and "sub 
subcontractor" for "Subcontractor". 

 
§410. Restriction on Disclosures 
 

Any reports, analyses, studies, drawings, information, or data generated as a 
result of this Agreement are to be governed by the California Public Records Act 
(California Government Code Sec. 6250 et seq.). 

 
§411. Statutes and Regulations Applicable To All Grant Contracts 
 

A. Subrecipient must comply with all applicable requirements of State, Federal, and 
County of Los Angeles laws, executive orders, regulations, program and 
administrative requirements, policies and any other requirements governing this 
Agreement. Subrecipient must comply with applicable State and Federal laws 
and regulations pertaining to labor, wages, hours, and other conditions of 
employment. Subrecipient must comply with new, amended, or revised laws, 
regulations, and/or procedures that apply to the performance of this Agreement.  
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These requirements include, but are not limited to: 
 

1. CFR 
 
Subrecipient must comply with Title 2 CFR Part 200. 

 
2. Single Audit Act 

 
Since Federal funds are used in the performance of this Agreement, 
Subrecipient must, as applicable, adhere to the rules and regulations of the 
Single Audit Act (31 USC Sec. 7501 et seq.), 2 CFR Part 200 and any 
administrative regulation or field memos implementing the Act. 
 

3. Americans with Disabilities Act 
 

Subrecipient hereby certifies that, as applicable, it will comply with the 
Americans with Disabilities Act 42, USC §§12101 et seq., and its 
implementing regulations. Subrecipient will provide reasonable 
accommodations to allow qualified individuals with disabilities to have access 
to and to participate in its programs, services and activities in accordance with 
the provisions of the Americans with Disabilities Act. Subrecipient will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract 
entered into by Subrecipient, relating to this Agreement, to the extent allowed 
hereunder, will be subject to the provisions of this paragraph. 
 

4. Political and Sectarian Activity Prohibited 
 

None of the funds, materials, property or services provided directly or 
indirectly under this Agreement may be used for any partisan political activity, 
or to further the election or defeat of any candidate for public office. Neither 
may any funds provided under this Agreement be used for any purpose 
designed to support or defeat any pending legislation or administrative 
regulation. None of the funds provided pursuant to this Agreement may be 
used for any sectarian purpose or to support or benefit any sectarian activity. 
 
Subrecipient must file a Disclosure Form at the end of each calendar quarter 
in which there occurs any event requiring disclosure or which materially 
affects the accuracy of any of the information contained in any Disclosure 
Form previously filed by Subrecipient. Subrecipient must require that the 
language of this Certification be included in the award documents for all sub-
awards at all tiers and that all subcontractors certify and disclose accordingly. 
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5. Records Inspection 
 
At any time during normal business hours and as often as either the County 
of Los Angeles, the U.S. Comptroller General or the Auditor General of the 
State of California may deem necessary, Subrecipient must make available 
for examination all of its records with respect to all matters covered by this 
Agreement. The County of Los Angeles, the U.S. Comptroller General and 
the Auditor General of the State of California have the authority to audit, 
examine and make excerpts or transcripts from records, including all 
Subrecipient's method of procurement, invoices, materials, payrolls, records 
of personnel, conditions of employment and other data relating to all matters 
covered by this Agreement. 

 
Subrecipient agrees to provide any reports requested by the County of Los 
Angeles regarding performance of this Agreement. 
 

6. Records Maintenance 
 

Records, in their original form, must be maintained in accordance with 
requirements prescribed by the County of Los Angeles with respect to all 
matters specified in this Agreement. Original forms are to be maintained on 
file for all documents specified in this Agreement. Such records must be 
retained for a period five (5) years after termination of this Agreement and 
after final disposition of all pending matters. "Pending matters" include, but 
are not limited to, an audit, litigation or other actions involving records. The 
County of Los Angeles may, at its discretion, take possession of, retain and 
audit said records. Records, in their original form pertaining to matters 
covered by this Agreement, must at all times be retained within the County of 
Los Angeles unless authorization to remove them is granted in writing by the 
County of Los Angeles. 

 
7. Subcontracts and Procurement 

 
Subrecipient must, as applicable, comply with the Federal, State and County 
of Los Angeles standards in the award of any subcontracts. For purposes of 
this Agreement, subcontracts include but are not limited to purchase 
agreements, rental or lease agreements, third party agreements, consultant 
service contracts and construction subcontracts. 

 
Subrecipient must, as applicable, ensure that the terms of this Agreement 
with the County of Los Angeles are incorporated into all Subcontractor 
agreements. The Subrecipient must submit all Subcontractor agreements to 
the County of Los Angeles for review prior to the release of any funds to the 
Subcontractor. The Subrecipient must withhold funds to any Subcontractor 
agency that fails to comply with the terms and conditions of this Agreement 
and their respective Subcontractor agreement. 
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8. Labor 
 
Subrecipient must, as applicable, comply with the Intergovernmental 
Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to prescribed 
requirements for merit systems for programs funded under one of the 19 
statutes or regulations specified in Appendix A of OPM's Standards for a Merit 
System Personnel Administration (5 CFR 900, Subpart F). 

 
Subrecipient must, as applicable, comply with the provisions of the Davis- 
Bacon Act (40 U.S.C. §§276a to 276a-7); the Copeland Act (40 U.S.C. §276c 
and 18 U.S.C. §874); the Contract Work Hours and Safety Standards Act (40 
U.S.C. §§327-333), regarding labor standards for federally-assisted 
construction subagreements; and the Hatch Act (5 USC §§1501-1508 and 
7324-7328). 

 
Subrecipient must, as applicable, comply with the Federal Fair Labor 
Standards Act (29 U.S.C. §201) regarding wages and hours of employment. 

 
None of the funds may be used to promote or deter union/labor organizing 
activities. CA Gov't Code Sec. 16645 et seq. 

 
9. Civil Rights 

 
Subrecipient must, as applicable, comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: (a) Title VI of the Civil 
Rights Act of 1964 (P.L. 88-352), which prohibits discrimination on the basis of 
race, color or national origin; (b) Title IX of the Education Amendments of 
1972, as amended (20 U.S.C. §§1681- 1683, and 1685- 1686), which 
prohibits discrimination on the basis of sex; (c) Section 504 of the 
Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits 
discrimination on the basis of disabilities; (d) the Age Discrimination Act of 
1975, as amended (42 U.S.C. §§6101-6107), which prohibits discrimination 
on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 
(P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug 
abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, 
Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating 
to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) §§523 
and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 
290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse 
patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 
et seq.), as amended, relating to non-discrimination in the sale, rental or 
financing of housing; (i) any other nondiscrimination provisions in the specific 
statute(s) under which application for Federal assistance is being made; 0) 
the requirements of any other nondiscrimination statute(s) that may apply to 
the application; and (k) P.L. 93-348 regarding the protection of human 
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subjects involved in research, development, and related activities supported 
by this award of assistance. 
 

10. Environmental 
 
Subrecipient must, as applicable, comply, or has already complied, with the 
requirements of Titles II and Ill of the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970 (P.L. 91-646), which provide for fair 
and equitable treatment of persons displaced or whose property is acquired 
as a result of Federal or federally-assisted programs. These requirements 
apply to all interests in real property acquired for project purposes regardless 
of Federal participation in purchases. 

 
Subrecipient must, as applicable, comply with environmental standards which 
may be prescribed pursuant to the following: (a) institution of environmental 
quality control measures under the National Environmental Policy Act of 1969 
(P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating 
facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 
11990; (d) evaluation of flood hazards in floodplains in accordance with EO 
11988; (e) assurance of project consistency with the approved State 
management program developed under the Coastal Zone Management Act of 
1972 (16 U.S.C. §§1451 et seq.); (f) conformity of Federal actions to State 
(Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 
1955, as amended (42 U.S.C. §§7401 et seq.); (g) protection of underground 
sources of drinking water under the Safe Drinking Water Act of 1974, as 
amended (P.L. 93- 523); (h) protection of endangered species under the 
Endangered Species Act of 1973, as amended (P.L. 93205); and (i) Flood 
Disaster Protection Act of 1973 §102(a) (P.L. 93-234). 
 
Subrecipient must, as applicable, comply with the Wild and Scenic Rivers Act 
of 1968 (16 U.S.C. §§1271 et seq.) related to protecting components or 
potential components of the national wild and scenic rivers system. 

 
Subrecipient must, as applicable, comply with the Lead-Based Paint 
Poisoning Prevention Act (42 U.S.C. §§4801 et seq.), which prohibits the use 
of lead-based paint in construction or rehabilitation of residence structures. 

 
Subrecipient must, as applicable, comply with the Federal Water Pollution 
Control Act (33 U.S.C. §1251 et seq.), which restores and maintains the 
chemical, physical and biological integrity of the Nation's waters. 

 
Subrecipient must, as applicable, ensure that the facilities under its 
ownership, lease or supervision that are utilized in the accomplishment of this 
project are not listed in the Environmental Protection Agency's (EPA) list of 
Violating Facilities and that it will notify the Federal Granter agency of the 
receipt of any communication from the Director of the EPA Office of Federal 
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Activities indicating that a facility to be used in the project is under 
consideration for listing by the EPA. 
By signing this Agreement, Subrecipient warrants and represents that it will, 
as applicable, comply with the California Environmental Quality Act (CEQA), 
Public Resources Code §21000 et seq. 

 
Subrecipient must, as applicable, comply with the Energy Policy and 
Conservation Act (P.L. 94-163, 89 Stat. 871). 

 
Subrecipient must, as applicable, comply with the provision of the Coastal 
Barrier Resources Act (P.L. 97-348) dated October 19, 1982 (16 U.S.C. 3501 
et. seq.) which prohibits the expenditure of most new Federal funds within the 
units of the Coastal Barrier Resources System. 

 
11. Preservation 

 
Subrecipient must, as applicable, comply with Section 106 of the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 
(identification and protection of historic properties), and the Archaeological 
and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.). 

 
12. Suspension, Debarment, Ineligibility and Voluntary Exclusion 

 
Subrecipient must, as applicable, comply with Title 2 CFR Part §3000, 
regarding Suspension and Debarment, and Subrecipient must submit a 
Certification Regarding Debarment, attached hereto as Exhibit B, required by 
Executive Order 12549 and any amendment thereto. Said Certification must 
be submitted to the County of Los Angeles concurrent with the execution of 
this Agreement and must certify that neither Subrecipient nor its principals are 
presently debarred, suspended, proposed for debarment, declared ineligible 
or voluntarily excluded from participation in this transaction by any Federal 
department head or agency. Subrecipient must require that the language of 
this Certification be included in the award documents for all sub-award at all 
tiers and that all subcontractors certify accordingly. 

 
13. Drug-Free Workplace 

 
Subrecipient must, as applicable, comply with the federal Drug-Free 
Workplace Act of 1988, 41 USC §701, Title 44 Code of Federal Regulations 
(CFR) Part §17; the California Drug-Free Workplace Act of 1990, CA Gov't 
Code §§8350-8357, and Subrecipient must complete the Certification 
Regarding Drug-Free Workplace Requirements, attached hereto as Exhibit C, 
and incorporated herein by reference. Subrecipient must require that the 
language of this Certification be included in the award documents for all sub-
award at all tiers and that all subcontractors certify accordingly. 
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14. Lobbying Activities 
 

Subrecipient must, as applicable, comply with 31 U.S.C.1352 and complete 
the Disclosure of Lobbying Activities, (OMB 0038-0046), attached hereto as 
Exhibit A, and incorporated herein by reference. 

 
15. Miscellaneous 

 
Subrecipient must, as applicable, comply with the Laboratory Animal Welfare 
Act of 1966, as amended (P.L. 89-544, 7 USC §§2131 et seq.). 

 
B. Statutes and Regulations Applicable To This Particular Grant Agreement 

 
Subrecipient must comply with all applicable requirements of State and Federal 
laws, executive orders, regulations, program and administrative requirements, 
policies and any other requirements governing this particular grant program. 

 
Subrecipient must, as applicable, comply with new, amended, or revised laws, 
regulations, and/or procedures that apply to the performance of this Agreement. 
These requirements include, but are not limited to: 
 
Title 2 CFR Part 200; EO 12372; U.S. Department of Homeland Security, Office 
of State and Local Government Coordination and Preparedness, Office for 
Domestic Preparedness, ODP WMD Training Course Catalogue; and DOJ Office 
for Civil Rights. 
 
Standardized Emergency Management System (SEMS) requirements as stated 
in the California Emergency Services Act, Government Code Chapter 7 of 
Division 1 of Title 2, §8607.1(e) and CCR Title 19, §§2445-2448. 

 
Provisions of Title 2, 6, 28, 44 CFR applicable to grants and cooperative 
agreements, including Part 18, Administrative Review Procedures; Part 20, 
Criminal Justice Information Systems; Part 22, Confidentiality of Identifiable 
Research and Statistical Information; Part 23, Criminal Intelligence Systems 
Operating Policies; Part 30, Intergovernmental Review of Department of Justice 
Programs and Activities; Part 35, Nondiscrimination on the Basis of Disability in 
State and Local Government Services; Part 38, Equal Treatment of Faith-based 
Organizations; Part 42, Nondiscrimination/Equal Employment Opportunities 
Policies and Procedures; Part 61, Procedures for Implementing the National 
Environmental Policy Act; Part 63, Floodplain Management and Wetland 
Protection Procedures; Part 64, Floodplain Management and Wetland Protection 
Procedures; Federal laws or regulations applicable to Federal Assistance 
Programs; Part 69, New Restrictions on Lobbying; Part 70, Uniform 
Administrative Requirements for Grants and Cooperative Agreements (including 
sub-awards) with Institutions of Higher Learning, Hospitals and other Non-Profit 
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Organizations; and Part 83, Government-Wide Requirements for a Drug Free 
Workplace (grants). 
 
Nondiscrimination requirements of the Omnibus Crime Control and Safe Streets 
Act of 1968, as amended, 42 USC 3789(d), or the Juvenile Justice and 
Delinquency Prevention Act, or the Victims of Crime Act, as appropriate; the 
provisions of the current edition of the Office of Justice Programs Financial and 
Administrative Guide for Grants, M7100.1, and all other applicable Federal laws, 
orders, circulars, or regulations. 
 
1. Travel Expenses 

 
Subrecipient, as provided herein, will be compensated for Subrecipient's 
reasonable travel expenses incurred in the performance of this Agreement, to 
include travel and per diem, unless otherwise expressed. Subrecipient's total 
travel for in-State and/or out-of-State and per diem costs must be included in 
the contract budget(s). All travel, including out- of-State travel, that is not 
included in the budget(s) will not be reimbursed without prior written 
authorization from the County of Los Angeles. 
 
Subrecipient's administrative-related travel and per diem reimbursement costs 
will not be reimbursed. For programmatic-related travel costs, Subrecipient's 
reimbursement rates may not exceed the amounts established under the 
grant. 
 

C. Compliance With Grant Requirements 
 

To obtain the grant funds, the State required an authorized representative of the 
County of Los Angeles to sign certain promises regarding the way the grant 
funds would be spent. These requirements are included in Exhibit F and in the 
State's "Grant Assurances". By signing these Grant Assurances and accepting 
Exhibit F, the County of Los Angeles became liable to the State for any funds that 
are used in violation of the grant requirements. The State's Grant Assurances are 
incorporated into this Agreement through Exhibit D. Subrecipient will be liable to 
the Granter for any funds the State determines the Subrecipient used in violation 
of these Grant Assurances. 
 
Pursuant to this Agreement, Subrecipient shall execute the 2024 Certification of 
Grant Assurances in Exhibit D, accepting and agreeing to abide by all provisions, 
assurances, and requirements therein. Subrecipient agrees to indemnify and 
hold harmless the County of Los Angeles for any sums the State or Federal 
government determines Subrecipient used in violation of the Grant Assurances. 

 
To the extent Exhibit D conflicts with language or provisions contained in this 
Agreement, or contains more restrictive requirements under Federal and State 
law, Exhibit D shall control. 
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D. Noncompliance With Grant Requirements 

 
Subrecipient understands that failure to comply with any of the above assurances 
and requirements, including Exhibit D, may result in suspension, termination or 
reduction of grant funds, and repayment by the Subrecipient to the County of Los 
Angeles of any unauthorized expenditures. 

 
§412. Federal, State and Local Taxes 
 

Federal, State and local taxes are the responsibility of the Subrecipient as an 
independent party and not of the County of Los Angeles and must be paid prior 
to requesting reimbursement. However, these taxes are an allowable expense 
under the grant program. 

 
§413. Inventions, Patents and Copyrights 
 

A. Reporting Procedure for Inventions 
 
If any project produces any invention or discovery ("Invention") patentable or 
otherwise under Title 35 of the U.S. Code, including, without limitation, processes 
and business methods made in the course of work under this Agreement, the 
Subrecipient must report the fact and disclose the Invention promptly and fully to 
the County of Los Angeles. The County of Los Angeles will report the fact and 
disclose the Invention to the State. Unless there is a prior agreement between 
the County of Los Angeles and the State, the State will determine whether to 
seek protection on the Invention. The State will determine how the rights in the 
Invention, including rights under any patent issued thereon, will be allocated and 
administered in order to protect the public interest consistent with the policy 
("Policy") embodied in the Federal Acquisition Regulations System, which is 
based on Ch. 18 of Title 35 U.S.C. Sections 200 et seq. (Pub. L. 95-517, Pub. L. 
98-620, Title 37 CFR Part 401); Presidential Memorandum on Government 
Patent Policy to the Heads of the Executive Departments and Agencies, dated 
2/18/1983); and Executive Order 12591, 4/10/87, 52 FR 13414, Title 3 CFR, 
1987 Comp., p. 220 (as amended by Executive Order 12618, 12/22/87, 52 FR 
48661, Title 3 CFR, 1987 Comp., p. 262). Subrecipient hereby agrees to be 
bound by the Policy, and will contractually require its personnel to be bound by 
the Policy. 

 
B. Rights to Use Inventions 

 
As applicable, County of Los Angeles will have an unencumbered right, and a 
non-exclusive, irrevocable, royalty-free license to use, manufacture, improve 
upon, and allow others to do so for all government purposes, any Invention 
developed under this Agreement. 
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C. Copyright Policy 
 
1. Unless otherwise provided by the State or the terms of this Agreement, when 

copyrightable material ("Material") is developed under this Agreement, the 
County of Los Angeles, at its discretion, may copyright the Material. If the 
County of Los Angeles declines to copyright the Material, the County of Los 
Angeles will have an unencumbered right, and a non-exclusive, irrevocable, 
royalty-free license, to use, manufacture, improve upon, and allow others to 
do so for all government purposes, any Material developed under this 
Agreement. 
 

2. The State will have an unencumbered right, and a non-exclusive, irrevocable, 
royalty-free license, to use, manufacture, improve upon, and allow others to 
do so for all government purposes, any Material developed under this 
Agreement or any Copyright purchased under this Agreement. 

 
3. Subrecipient must comply with Title 24 CFR 85.34. 
 

D. Rights to Data 
 
The State and the County of Los Angeles will have unlimited rights or copyright 
license to any data first produced or delivered under this Agreement. "Unlimited 
rights" means the right to use, disclose, reproduce, prepare derivative works, 
distribute copies to the public, and perform and display publicly, or permit others 
to do so; as required by Title 48 CFR 27.401. Where the data are not first 
produced under this Agreement or are published copyrighted data with the notice 
of 17 U.S.C. Section 401 or 402, the State acquires the data under a copyright 
license as set forth in Title 48 CFR 27.404(f)(2) instead of unlimited rights. (Title 
48 CFR 27.404(a)). 

 
E. Obligations Binding on Subcontractors 

 
Subrecipient must require all subcontractors to comply with the obligations of this 
section by incorporating the terms of this section into all subcontracts. 

 
§414. Child Support Assignment Orders 
 

Under the terms of this Agreement, Subrecipient must, as applicable, comply with 
California Family Code Section 5230 et seq. 

 
§415. Minority, Women, And Other Business Enterprise Outreach Program 
 

It is the policy of the County of Los Angeles to provide Minority Business 
Enterprises, Women Business Enterprises and all other business enterprises an 
equal opportunity to participate in the performance of all Subrecipient's contracts, 
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including procurement, construction and personal services. This policy applies to 
all of the Subrecipient's contractors and sub-contractors. 

§416. Compliance with Fair Chance Employment Practices

Subrecipient shall comply with fair chance employment hiring practices set forth 
in California Government Code Section 12952, Employment Discrimination: 
Conviction History. Subrecipient's violation of this paragraph of the Agreement 
may constitute a material breach of the Agreement. In the event of such material 
breach, County of Los Angeles may, in its sole discretion, terminate the 
Agreement. 

§417. Method of Payment and Required Information

The County of Los Angeles may, at its sole discretion, determine the most 
appropriate, efficient, secure, and timely form of payment provided under this 
Agreement. Subrecipient further agrees that the default form of payment shall be 
Electronic Funds Transfer (EFT) or Direct Deposit, unless an alternative method 
of payment is deemed appropriate by the A-C. 

Subrecipient shall provide the A-C with electronic banking and related information 
for the Subrecipient and/or any other payee that the Subrecipient designates to 
receive payment pursuant to this Agreement at 
https://directdeposit.lacounty.gov/. Such electronic banking and related 
information includes, but is not limited to: bank account number and routing 
number, legal business name, valid taxpayer identification number or TIN, a 
working e-mail address capable of receiving remittance advices and other 
payment related correspondence, and any other information that the A-C 
determines is reasonably necessary to process the payment and comply with all 
accounting, record keeping, and tax reporting requirements. 

Any provision of law, grant, or funding agreement requiring a specific form or 
method of payment other than EFT or Direct Deposit shall supersede this 
requirement with respect to those payments. At any time during the duration of 
this Agreement, the Subrecipient may submit a written request for an exemption 
to this requirement and must be based on specific legal, business or operational 
needs and explain why the payment method designated by the A-C is not 
feasible and an alternative is necessary. The A-C, in consultation with CEO, shall 
decide whether to approve exemption requests. 

https://directdeposit.lacounty.gov/
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SECTION V 
 

DEFAULTS, SUSPENSION, TERMINATION, AND AMENDMENTS 
 
§501. Defaults 
 

Should either party fail for any reason to comply with the contractual obligations 
of this Agreement within the time specified by this Agreement, the non-breaching 
party reserves the right to terminate the Agreement, reserving all rights under 
State and Federal law. 

 
§502. Termination 

 
This Agreement may be terminated, in whole or in part, from time to time, when 
such action is deemed by the County of Los Angeles, in its sole discretion, to be 
in its best interest. Termination of work hereunder shall be effected by notice of 
termination to the Subrecipient specifying the extent to which performance of 
work is terminated and the date upon which such termination becomes effective. 
The date upon which such termination becomes effective shall be no less than 
ten (10) days after the notice is sent. 

 
§503. Amendments 

 
Except as otherwise provided in this paragraph, any change in the terms of this 
Agreement, including changes in the services to be performed by Subrecipient, 
that are agreed to by the Subrecipient and the County of Los Angeles must be 
incorporated into this Agreement by a written amendment properly signed by 
persons who are authorized to bind the parties. Notwithstanding the foregoing, 
any increase or decrease of the grant amount specified in §301.A., above, or any 
extension of the performance period specified in §201, above, does not require a 
written amendment, but may be effectuated by a written notification by the 
County of Los Angeles to the Subrecipient. 

 
 

SECTION VI 
 

ENTIRE AGREEMENT 
 
§601. Complete Agreement 
 

This Agreement contains the full and complete Agreement between the two 
parties. Neither verbal agreement nor conversation or other communication with 
any officer or employee of either party will affect or modify any of the terms and 
conditions of this Agreement. 
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§602. Number of Pages and Attachments 
 

This Agreement may be executed utilizing wet, scanned digital, and electronic 
signatures, each of which is deemed to be an original. This Agreement includes 
(27) pages and (8) Exhibits which constitute the entire understanding and 
agreement of the parties. 

 
 
 
 
 
 
 
 
 
 

[Remainder of this page intentionally left blank] 
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IN WITNESS WHEREOF, the Subrecipient and the County of Los Angeles have caused 
this Agreement to be executed by their duly authorized representatives. 
 
COUNTY OF LOS ANGELES 
 
 
 
BY    

FESIA A. DAVENPORT      Date 
Chief Executive Officer 

 
 
 
 
BY ______________________________ 
 EDWARD YEN 
 Executive Officer, Board of Supervisors

 
BY ______________________________ 
 OSCAR VALDEZ 
 Auditor-Controller 

 
 
APPROVED AS TO FORM 
 
DAWYN R. HARRISON 
County Counsel 
 
 
 
BY   

Deputy County Counsel 
 
CITY OF WEST COVINA 
 
 
BY ___________________________________________________   _________________ 
 City Representative/Title (Signature) (Print Name) Date 
 
APPROVED AS TO FORM 
 
 
BY ___________________________________________________   _________________ 
 City Attorney (Signature – If Needed) (Print Name) Date 
 
 
ATTEST 
 
BY ___________________________________________________   _________________ 
 City Clerk (Signature – If Needed) (Print Name) Date



City of West Covina Ledger Type Initial Application
FY 2024 State Homeland Security Program (SHSP) Projects Date 3/12/2025
Cal OES ID:  037-00000 Request # 0
Grant #:  2024-0088 POP Start Date 9/1/2024

POP End Date 5/31/2027

IJ State Goals Direct / 
Subaward

Project 
Number Project Title Funding 

Source Discipline Solution Area Core Capability Capability 
Building

Deployable / 
Shareable

Supports Previous 
Awarded Investment? Total Budgeted Cost

IJ.05 Goal #10 Subaward 029 FS URVI Training 1 HSGP-SHSP FS Training Threats and Hazards 
Identification Build Deployable No 10,000$  

IJ.05 Goal #6 Subaward 034 FS URVI Equipment 4 HSGP-SHSP FS Equipment Threats and Hazards 
Identification Build Deployable No 20,000$  

IJ.05 Goal #6 Subaward 036 FS TEMS Equipment 2 HSGP-SHSP FS Equipment Community Resilience Build Shareable FY22; IJ #5 20,000$  

IJ.06 Goal #4 Subaward 052 LE Mobile Data Computers 3 HSGP-SHSP LE Equipment Operational 
Communications Build Deployable FY22; IJ #6 58,000$  

National Priority Area (NPA) Total 108,000$  

PROJECT LEDGER

Page 1 of 3

EXHIBIT E



City of West Covina Ledger Type Initial Application
FY 2024 State Homeland Security Program (SHSP) Projects Date 3/12/2025
Cal OES ID:  037-00000 Request # 0
Grant #:  2024-0088 POP Start Date 9/1/2024

POP End Date 5/31/2027

Project 
Number

Equipment Description
(Include Quantity) AEL # AEL Title Funding 

Source Discipline Solution Area
Sub-Category

Deployable / 
Shareable

Invoice 
Number Vendor ID Tag 

Number
Condition/
Disposition

Deployed 
Location

Acquisition 
Date

Noncompetitive 
Procurement over 

$250K
Hold Trigger Approval Date  Budgeted Cost 

98,000$     

34 Skydio X2E Starter Kit, UAS Drone Batteries 03OE-07-SUAS
03OE-07-UPGD

System, Small Unmanned Aircraft; 
Upgrades, Robots or Remotely 

Piloted Vehicles
SHSP  FS 

 03 - CBRNE 
Operational and 

Search and Rescue 
Equipment 

 Deployable No  Aviation or 
Watercraft 

20,000$  

36

 Tactical Emergency Medical Services (TEMS) 
URVI Equipment; 

(7) QUEST 4D GTX FORCES EN
(7) CRYE PRECISION SHIRT/PANTS 
(7) Team Wendy Ballistic Helmets 

Mystery Ranch Tactical Medical Backpacks 
(6)

SOTECH Defibrillator Cary Bag
Skydio X2E Starter Kit
UAS Drone Batteries
UAS FLIR Attachment

01LE-02BOOT
01LE-02-BDUS
01LE-01-HLMT

09ME-01-BAGM
03OE-07-SUAS

03OE-07-UPGD

Boots, Protective, Tactical/Climbing
Specialized Clothing, NFPA 1975 or 

NFPA 211
Helmet, Ballistic

Bag/Kit/Pack, Medical
System, Small Unmanned Aircraft

Upgrades, Robots or Remotely 
Piloted Vehicles

SHSP  FS 
 21 - Other 
Authorized 
Equipment 

 Shareable No  Aviation or 
Watercraft 

20,000$  

52

14 new vehicle-mounted mobile data 
computers to be mounted to police vehicles, 

linked to law enforcement databases and 
regional communications networks.  

04HW-01-MOBL Computer, mobile data SHSP LE  04 - Information 
Technology  Deployable No N/A 58,000$  

National Priority Area (NPA)

EQUIPMENT

EXHIBIT E



City of West Covina Ledger Type Initial Application
FY 2024 State Homeland Security Program (SHSP) Projects Date 3/12/2025
Cal OES ID:  037-00000 Request # 0
Grant #:  2024-0088 POP Start Date 9/1/2024

POP End Date 5/31/2027

Project 
Number

Direct / 
Subaward Course Name Funding 

Source Discipline Solution Area
Sub-Category

Expenditure 
Category

Feedback 
Number

Training 
Activity

Total # 
Trainee(s) Identified Host Noncompetitive 

Procurement EHP Hold EHP             
Approval Date Budgeted Cost

 $ 10,000 

29 Subaward Regional Unified Response to Violent Incidents (URVI) Instructor 
Certification and Training  SHSP FS Staff Expenses OT / Backfill Classroom

LA Area Fire  
Regional 
Training 

No No  $ 10,000 

National Priority Area (NPA)

TRAINING

EXHIBIT E



RESOLUTION NO. 2025-83 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WEST COVINA, CALIFORNIA, APPROVING THE 
APPLICATION FOR AND ACCEPTANCE OF THE 2024 
STATE HOMELAND SECURITY PROGRAM GRANT, 
AUTHORIZING THE ACTING CITY MANAGER TO 
EXECUTE ALL GRANT AGREEMENTS AND RELATED 
CERTIFICATIONS AND ASSURANCES, AND ADOPTING 
A BUDGET AMENDMENT FOR THE FISCAL YEAR 
COMMENCING JULY 1, 2025 AND ENDING JUNE 30, 2026 
(2024 STATE HOMELAND SECURITY PROGRAM GRANT) 

The City Council of the City of West Covina hereby finds and declares as follows: 

WHEREAS, the U.S. Department of Homeland Security, through the Office of 
Grants and Training, has provided financial assistance for the State Homeland Security 
Program (SHSP) directly to the California Governor’s Office of Emergency Services (Cal 
OES); and 

WHEREAS, the Cal OES provides said funds to the County of Los Angeles, as its 
subgrantee, and the County of Los Angeles is responsible for managing and overseeing 
the SHSP funds that are distributed to other jurisdictions within Los Angeles County; and 

WHEREAS, for Grant Year 2024, the City is eligible to receive $108,000 in SHSP 
grant funds, including $58,000 for items for the Police Department and $50,000 for items 
for the Fire Department; and 

WHEREAS, to receive the SHSP grant funds, the City is required to enter into a 
Subrecipient Agreement with the County of Los Angeles and make certifications and 
assurances in connection therewith; and 

WHEREAS, the City Council desires to approve the 2024 SHSP applications and 
grant award and authorize the Acting City Manager to execute all required agreements 
and make all required certifications and assurances; and 

WHEREAS, on June 3, 2025, the Acting City Manager presented to the City 
Council a proposed budget for Fiscal Year 2025-26 in compliance with Section 2-151(m) 
of the West Covina Municipal Code; and 

WHEREAS, the City held meetings and community workshops and conducted an 
online budget survey in order to solicit input from the public regarding the proposed 
budget;  

ATTACHMENT NO. 2



 

WHEREAS, on June 17, 2025, the City Council adopted a budget for the 2025-
2026 Fiscal Year; and 

 
WHEREAS, amendments must periodically be made to the budget to conform to 

changed circumstances following adoption of the budget. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF WEST COVINA, 
CALIFORNIA DOES HEREBY RESOLVE AS FOLLOWS:  
  

SECTION 1. The City Council hereby approves the application for and acceptance 
of the 2024 State Homeland Security Program grant.  
 

SECTION 2. The City Council hereby authorizes the Acting City Manager to execute 
any and all grant agreements for the 2024 State Homeland Security Program grant, in such 
form as approved by the City Attorney, including, but not limited to, the Subrecipient 
Agreement with the County of Los Angeles, and all certifications and assurances required 
in connection therewith. The City Council further authorizes the Acting City Manager to 
accept and appropriate additional funds made available to the City through the 2024 State 
Homeland Security Program grant and execute any documents required to accept and/or 
expend such additional funds, in such form as approved by the City Attorney and the 
Finance Director. 
 

SECTION 3. The City Council hereby agrees as follows for the 2024 State Homeland 
Security Program grant:  

 
a. To provide all matching funds required for the grant projects and that any cash 

match will be appropriated as required;  
 

b. Any liability arising out of the performance of the agreement shall be the 
responsibility of the City and the City Council;  
 

c. Grant funds shall not be used to supplant expenditures controlled by the City 
Council;  
 

d. The City is authorized by the City Council to apply for federal assistance, and 
has the institutional, managerial and financial capability (including funds 
sufficient to pay the non-federal share of project cost, if any) to ensure proper 
planning, management and completion of the projects described in the 
applications; and  
 

e. The official executing the agreement is authorized by the City. 
 

SECTION 4. The City Council hereby approves Budget Amendment No. 2026-10, 
attached hereto as Exhibit A, for Fiscal Year 2025-26.  

 



 

SECTION 5. The City Clerk shall certify to the adoption of this resolution and shall 
enter the same in the book of original resolutions and it shall become effective immediately. 

 
APPROVED AND ADOPTED this 4th day of November, 2025. 

 
 

      
       Tony Wu 
       Mayor 
 
 
 
APPROVED AS TO FORM    ATTEST 
 
 
             
Thomas P. Duarte     Monique S. De La Rosa 
City Attorney      Deputy City Clerk  
 
 
 

I, MONIQUE S. DE LA ROSA, DEPUTY CITY CLERK of the City of West Covina, 
California, do hereby certify that the foregoing Resolution No. 2025-83 was duly adopted 
by the City Council of the City of West Covina, California, at a regular meeting thereof 
held on the 4th day of November, 2025, by the following vote of the City Council:  
 
AYES:  
NOES:  
ABSENT:  
ABSTAIN: 
 
 
 
             

Monique S. De La Rosa 
Deputy City Clerk 

 



 

 
Exhibit A  

City of West Covina 
Fiscal Year 2025-26 

Budget Amendment No. 2026-10 
State Homeland Security Program Grant 2024     

Fund No. - Name 
Current 
Budget 

Proposed 
Amendment 

Amended 
Budget 

    
Fund 218-SHSP Grant 
Revenue 0 108,000 108.000 
Expenditures 0 108,000 108,000 
Net Change in Fund Balance 0 0 0 

 
EXPENDITURE TOTAL INCREASE  108,000  

 
 

 



AGENDA ITEM NO. 5 
  

AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: CONSIDERATION OF PURCHASE OF TWO TRUCKS FOR SPECIAL WEAPONS AND
TACTICS (SWAT) TEAM

RECOMMENDATION:
It is recommended that the City Council authorize the purchase of two (2) Ram 4500 vehicles from
National Auto Fleet Group through Sourcewell Contract No. 091521-NAF, for a total of $159,119.50,
including taxes and fees, using previously budgeted federal equitable sharing funds.

BACKGROUND:
The Police Department’s SWAT Team is in need of two specialty trucks to carry Officers and tactical
equipment to emergency call-out scenes. 
 

DISCUSSION:
National Auto Fleet Group has offered to provide two (2) Ram 4500 vehicles to West Covina (with
features and specifications that meet the SWAT Team’s needs) under the Sourcewell Contract No.
091521-NAF pricing—see Attachment No. 1.  The City Council has approved the use of this same
multi-year Sourcewell contract (see Attachment No. 2) for previous purchases of Police and Fire
vehicles.  National Auto Fleet Group has again offered the contract pricing under this contract, totaling 
$159,119.50 for both vehicles.  

The Sourcewell program is a public agency, member-driven service cooperative that serves over 50,000
members. Sourcewell offers a multitude of contracted products, equipment, and service opportunities to
local government agencies. Sourcewell offers its members purchasing contracts that are competitively
bid nationally to enable contracted suppliers and member agencies to work smarter and more efficiently
and bring considerable value to member agencies. By utilizing the Sourcewell purchasing contract
services, local government agencies can expedite and purchase critical equipment much quicker than
using traditional acquisition methods. Utilizing the Sourcewell contract to purchase these police vehicles
will help deliver these vehicles as soon as possible to the Police Department, and save considerable staff
time. 

Pursuant to Section 2-335(6) of the West Covina Municipal Code, purchases made through a
cooperative purchasing agreement or program like Sourcewell are exempt from the informal and formal
competitive procurement requirements of the Municipal Code provided certain requirements are met.  As
required by Section 2-335(6), the Purchasing Officer has determined that the purchase is in the best
interest of the City, is to the City's economic advantage, and that the agreement was competitively



interest of the City, is to the City's economic advantage, and that the agreement was competitively
awarded using a process that complies with policies, rules, and regulations as approved by the
Purchasing Officer.

To pay for these vehicles, the Police Department will utilize Federal U.S. Department of Justice equitable
sharing revenue that was previously received and budgeted by the City Council in the FY 2025-26
adopted budget in Fund 117.  The federal equitable sharing program encompasses the seizure and
forfeiture of assets that represent the proceeds of, or were used to facilitate federal crimes. The primary
mission of the program is to employ lawful seizure and forfeiture powers in a manner that enhances
public safety and security. This is accomplished by removing the proceeds of crime and other assets
relied upon by criminals and their associates to perpetuate their criminal activity against our society.  This
has the power to disrupt or dismantle criminal organizations that would continue to function if we only
convicted and incarcerated specific individuals, denying these criminal organizations of their ill-gotten
gains and instead channeling those resources to enhance public safety. 
 
The equitable sharing revenue that was received and included in the FY 2025-26 adopted budget stems
from successful law enforcement and prosecution efforts of narcotics cases, involving the Police
Department’s Special Enforcement Team (SET), in partnership with federal law enforcement agencies.
 These cases are adjudicated at the federal level, which is often a lengthy process that results in irregular
receipts of these funds.  The federal government produces a lengthy publication concerning the
spending rules and prohibitions associated with federal asset forfeiture funds called the Guide to
Equitable Sharing of Federally Forfeited Property for State and Local Governments.  Briefly, equitable
sharing funds are approved for supplemental law enforcement uses for the seizing law enforcement
agency, must be accounted for separately from other funds to adhere to financial reporting and auditing
requirements, and cannot be spent until the funds are actually received as revenue.  Moreover, these
funds cannot be used to replace (supplant) funding levels for Police Department items (like police
officers, materials, services, supplies and equipment, etc.) previously funded from the City’s General
Fund.  For purchases over $25,000 made with this funding, the federal government requires that the
vendor (seller) have an active registration at Sam.gov, which National Auto Fleet Group does.  It is
appropriate and allowable to use available federal equitable sharing funds for these vehicles. 

LEGAL REVIEW:
The City Attorney's Office has reviewed this staff report.

OPTIONS:
The options available to the City Council include:
1. Approve the staff recommendation, or
2. Provide alternative direction.

Prepared by: Alex B. Houston, Police Administrative Services Manager
Additional Approval: Roxanne E. Lerma, Assistant City Manager

Fiscal Impact
FISCAL IMPACT:
The purchase cost of these vehicles (totaling $159,119.50) will constitute no cost to the General Fund. 
Federal equitable sharing revenue for these vehicles was previously received and budgeted in Fund
117 (account 117.502.31.32.00.00.71.71700.)

Attachments
Attachment No. 1: Price Quotes and Vehicle Specifications from National Auto Fleet Group 
Attachment No. 2: Sourcewell Contract 091521 NAF 



CITY COUNCIL GOALS & OBJECTIVES: Protect Public Safety
Maintain Good Intergovernmental Relations
Enhance City Image and Effectiveness
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Solicitation Number: RFP #091521 

CONTRACT 

This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and 72 Hour LLC dba: National Auto Fleet Group, 490 Auto Center Drive, 
Watsonville, CA  95076 (Supplier). 

Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to eligible 
federal, state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Automobiles, SUVs, Vans, and Light Trucks with 
Related Equipment and Accessories from which Supplier was awarded a contract.     

Supplier desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

1. TERM OF CONTRACT

A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.

B. EXPIRATION DATE AND EXTENSION. This Contract expires November 8, 2025, unless it is
cancelled sooner pursuant to Article 22. This Contract may be extended one additional year
upon the request of Sourcewell and written agreement by Supplier.

C. SURVIVAL OF TERMS. Notwithstanding any expiration or termination of this Contract, all
payment obligations incurred prior to expiration or termination will survive, as will the
following: Articles 11 through 14 survive the expiration or cancellation of this Contract. All
rights will cease upon expiration or termination of this Contract.

2. EQUIPMENT, PRODUCTS, OR SERVICES

A. EQUIPMENT, PRODUCTS, OR SERVICES. Supplier will provide the Equipment, Products, or
Services as stated in its Proposal submitted under the Solicitation Number listed above.

ATTACHMENT NO. 2
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Supplier’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
 
All Equipment and Products provided under this Contract must be new and the current model.  
Supplier may offer close-out or refurbished Equipment or Products if they are clearly indicated 
in Supplier’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Supplier warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Supplier warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Supplier’s dealers 
and distributors must agree to assist the Participating Entity in reaching a resolution in any 
dispute over warranty terms with the manufacturer.  Any manufacturer’s warranty that extends 
beyond the expiration of the Supplier’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution and throughout 
the Contract term, Supplier must provide to Sourcewell a current means to validate or 
authenticate Supplier’s authorized dealers, distributors, or resellers relative to the Equipment, 
Products, and Services offered under this Contract, which will be incorporated into this 
Contract by reference. It is the Supplier’s responsibility to ensure Sourcewell receives the most 
current information.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced at or below the price 
stated in Supplier’s Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
 
A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Supplier must permit the Equipment and Products to be 
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returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. In the event of the delivery of nonconforming 
Equipment and Products, the Participating Entity will notify the Supplier as soon as possible and 
the Supplier will replace nonconforming Equipment and Products with conforming Equipment 
and Products that are acceptable to the Participating Entity. 
   
Supplier must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Supplier in breach of this Contract if the Supplier intentionally 
delivers substandard or inferior Equipment or Products.  
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Supplier with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Supplier may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Supplier determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Supplier may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Supplier Development Administrator. This 
approved form is available from the assigned Sourcewell Supplier Development Administrator. 
At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
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 Individually list all Equipment, Products, or Services affected by the requested change, 
along with the requested change (e.g., addition, deletion, price change); and 
 Include a complete restatement of pricing documentation in Microsoft Excel with the 

effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Change Request Form will become an 
amendment to this Contract and will be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Supplier understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Supplier is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Supplier’s employees may be required to perform work at government-
owned facilities, including schools. Supplier’s employees and agents must conduct themselves 
in a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Supplier that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Supplier. Typically, a Participating Entity will issue an order directly to Supplier or its authorized 
subsidiary, distributor, dealer, or reseller. If a Participating Entity issues a purchase order, it 
may use its own forms, but the purchase order should clearly note the applicable Sourcewell 
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contract number. All Participating Entity orders under this Contract must be issued prior to 
expiration or cancellation of this Contract; however, Supplier performance, Participating Entity 
payment obligations, and any applicable warranty periods or other Supplier or Participating 
Entity obligations may extend beyond the term of this Contract.  
 
Supplier’s acceptable forms of payment are included in its attached Proposal.  Participating 
Entities will be solely responsible for payment and Sourcewell will have no liability for any 
unpaid invoice of any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Supplier, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entities may require the use of a 
Participating Addendum; the terms of which will be negotiated directly between the 
Participating Entity and the Supplier.  Any negotiated additional terms and conditions must 
never be less favorable to the Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements not addressed in this Contract (such as e-
commerce specifications, specialized delivery requirements, or other specifications and 
requirements), the Participating Entity and the Supplier may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Supplier in the event of any of the following events:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the equipment, products, or services to be purchased; or 
2. Federal, state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
 

7. CUSTOMER SERVICE 
 
A. PRIMARY ACCOUNT REPRESENTATIVE. Supplier will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
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 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Supplier must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, sales data reports, supply issues, customer 
issues, and any other necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Supplier must provide a 
contract sales activity report (Report) to the Sourcewell Supplier Development Administrator 
assigned to this Contract. Reports are due no later than 45 days after the end of each calendar 
quarter. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Supplier must submit a report indicating no sales were 
made).  
 
The Report must contain the following fields: 
 

 Participating Entity Name (e.g., City of Staples Highway Department); 
 Participating Entity Physical Street Address; 
 Participating Entity City; 
 Participating Entity State/Province; 
 Participating Entity Zip/Postal Code; 
 Participating Entity Contact Name; 
 Participating Entity Contact Email Address; 
 Participating Entity Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Supplier. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Supplier will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Supplier may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
 
The Supplier will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
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by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Supplier’s name and Sourcewell-assigned contract number in the memo; and must be 
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Supplier agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Supplier is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Supplier in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Supplier’s Authorized Representative is the person named in the Supplier’s Proposal. If 
Supplier’s Authorized Representative changes at any time during this Contract, Supplier must 
promptly notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Agreement are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither party may assign or otherwise transfer its rights or obligations under 
this Contract without the prior written consent of the other party and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld. Any prohibited 
assignment will be invalid.    
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been duly executed by the parties.   
 
D. WAIVER. Failure by either party to take action or assert any right under this Contract will 
not be deemed a waiver of such right in the event of the continuation or repetition of the 
circumstances giving rise to such right. Any such waiver must be in writing and signed by the 
parties. 
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E. CONTRACT COMPLETE. This Contract represents the complete agreement between the 
parties. No other understanding regarding this Contract, whether written or oral, may be used 
to bind either party.For any conflict between the attached Proposal and the terms set out in 
Articles 1-22 of this Contract, the terms of Articles 1-22 will govern. 
 
F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
 

11. INDEMNITY AND HOLD HARMLESS 
  

Supplier must indemnify, defend, save, and hold Sourcewell and its Participating Entities, 
including their agents and employees, harmless from any claims or causes of action, including 
attorneys’ fees incurred by Sourcewell or its Participating Entities, arising out of any act or 
omission in the performance of this Contract by the Supplier or its agents or employees; this 
indemnification includes injury or death to person(s) or property alleged to have been caused 
by some defect in the Equipment, Products, or Services under this Contract to the extent the 
Equipment, Product, or Service has been used according to its specifications. Sourcewell’s 
responsibility will be governed by the State of Minnesota’s Tort Liability Act (Minnesota 
Statutes Chapter 466) and other applicable law. 

 
12. GOVERNMENT DATA PRACTICES 

 
Supplier and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Supplier under this Contract.  
 

13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Supplier a royalty-free, worldwide, non-exclusive right and 
license to use thetrademark(s) provided to Supplier by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Supplier. 
b. Supplier grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Supplier’s trademarks in advertising and promotional materials for the 
purpose of marketing Supplier’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to their respective subsidiaries, distributors, dealers, 



091521-NAF 
 

Rev. 3/2021                           9 
 

resellers, marketing representatives, and agents (collectively “Permitted Sublicensees”) in 
advertising and promotional materials for the purpose of marketing the Parties’ relationship 
to Participating Entities. Any sublicense granted will be subject to the terms and conditions 
of this Article. Each party will be responsible for any breach of this Article by any of their 
respective sublicensees.  
3. Use; Quality Control.  

a. Neither party may alter the other party’s trademarks from the form provided 
and must comply with removal requests as to specific uses of its trademarks or 
logos.   
b. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s trademarks only in good faith and in a dignified manner consistent with 
such party’s use of the trademarks. Upon written notice to the breaching party, the 
breaching party has 30 days of the date of the written notice to cure the breach or 
the license will be terminated.  

4. As applicable, Supplier agrees to indemnify and hold harmless Sourcewell and its 
Participating Entities against any and all suits, claims, judgments, and costs instituted or 
recovered against Sourcewell or Participating Entities by any person on account of the use 
of any Equipment or Products by Sourcewell or its Participating Entities supplied by Supplier 
in violation of applicable patent or copyright laws. 
5. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of suppliers which may be used until the next printing).  Supplier must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Supplier individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Send all approval requests to the Sourcewell Supplier Development 
Administrator assigned to this Contract.   
 
D. ENDORSEMENT. The Supplier must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 
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14. GOVERNING LAW, JURISDICTION, AND VENUE 
 
The substantive and procedural laws of the State of Minnesota will govern this Contract. Venue 
for all legal proceedings arising out of this Contract, or its breach, must be in the appropriate 
state court in Todd County, Minnesota or federal court in Fergus Falls, Minnesota.  
 

15. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found by a court of competent jurisdiction to be illegal, 
unenforceable, or void then both parties will be relieved from all obligations arising from that 
provision. If the remainder of this Contract is capable of being performed, it will not be affected 
by such determination or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Supplier will jointly develop a short briefing document that describes 
the issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Supplier may escalate the resolution of the issue to a higher 
level of management. The Supplier will have 30 calendar days to cure an outstanding issue.  
3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Supplier must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Supplier fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, the Supplier will bear any additional costs incurred by Sourcewell and/or its 
Participating Entities as a result of such failure to proceed. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   
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The party claiming default must provide written notice of the default, with 30 calendar days to 
cure the default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
 

 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Supplier must maintain insurance policy(ies) in effect 
at all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Supplier will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, 
independent contractors, products-completed operations including construction defect, 
contractual liability, blanket contractual liability, and personal injury and advertising 
injury. All required limits, terms and conditions of coverage must be maintained during 
the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, 
Supplier will maintain insurance covering all owned, hired, and non-owned automobiles 
in limits of liability not less than indicated below. The coverage must be subject to terms 
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no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), 
or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Supplier will maintain 
umbrella coverage over Employer’s Liability, Commercial General Liability, and 
Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Network Security and Privacy Liability Insurance. During the term of this Contract, 
Supplier will maintain coverage for network security and privacy liability. The coverage 
may be endorsed on another form of liability coverage or written on a standalone 
policy. The insurance must cover claims which may arise from failure of Supplier’s 
security resulting in, but not limited to, computer attacks, unauthorized access, 
disclosure of not public data – including but not limited to, confidential or private 
information, transmission of a computer virus, or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Supplier to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Supplier must 
furnish to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Supplier Development Administrator assigned to this Contract. The certificates must 
be signed by a person authorized by the insurer(s) to bind coverage on their behalf. 
 
Failure to request certificates of insurance by Sourcewell, or failure of Supplier to provide 
certificates of insurance, in no way limits or relieves Supplier of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Supplier agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Supplier’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Supplier, and products and completed operations of 
Supplier. The policy provision(s) or endorsement(s) must further provide that coverage is 
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primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Supplier waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Supplier or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Supplier or its subcontractors. Where permitted by law, Supplier must 
require similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
 

19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Supplier must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Supplier conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Supplier certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Supplier declares bankruptcy, Supplier must immediately notify Sourcewell in 
writing. 
 
Supplier certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Supplier certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Supplier further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
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21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may have additional 
requirements based on specific funding source terms or conditions. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Supplier’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Supplier must be in 
compliance with all applicable Davis-Bacon Act provisions. 
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C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
hereby incorporated by reference into this Contract. Supplier certifies that during the term of 
an award for all contracts by Sourcewell resulting from this procurement process, Supplier must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Supplier 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Supplier must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
Supplier certifies that during the term of this Contract will comply with applicable requirements 
as referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
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of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Supplier 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must file 
any required certifications. Suppliers must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Suppliers must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Suppliers must file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 
U.S.C. § 1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Supplier must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Supplier further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Supplier 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Supplier must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Supplier agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Supplier that are directly pertinent to Supplier’s discharge of its obligations under 
this Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The 
right also includes timely and reasonable access to Supplier’s personnel for the purpose of 
interview and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
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and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 
M. FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier not use the seal(s), logos, crests, or 
reproductions of flags or likenesses of Federal agency officials without specific pre-approval.  
 
N. NO OBLIGATION BY FEDERAL GOVERNMENT. The U.S. federal government is not a party to this 
Contract or any purchase by an Participating Entity and is not subject to any obligations or liabilities to 
the Participating Entity, Supplier, or any other party pertaining to any matter resulting from the Contract 
or any purchase by an authorized user.  
 
O. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The Contractor 
acknowledges that 31 U.S.C. 38 (Administrative Remedies for False Claims and Statements) applies to 
the Supplier’s actions pertaining to this Contract or any purchase by a Participating Entity.  
 
P. FEDERAL DEBT. The Supplier certifies that it is non-delinquent in its repayment of any federal 
debt.  Examples of relevant debt include delinquent payroll and other taxes, audit disallowance, and 
benefit overpayments.  
 
Q. CONFLICTS OF INTEREST. The Supplier must notify the U.S. Office of General Services, Sourcewell, 
and Participating Entity as soon as possible if this Contract or any aspect related to the anticipated work 
under this Contract raises an actual or potential conflict of interest (as described in 2 C.F.R. Part 
200).  The Supplier must explain the actual or potential conflict in writing in sufficient detail so that the 
U.S. Office of General Services, Sourcewell, and Participating Entity are able to assess the actual or 
potential conflict; and provide any additional information as necessary or requested.  
 
R. U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with U.S. Executive 
Order 13224 and U.S. Laws that prohibit transactions with and provision of resources and support to 
individuals and organizations associated with terrorism. 
 
S. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. To the extent applicable, Supplier certifies that during the term of this Contract it will 
comply with applicable requirements of 2 C.F.R. § 200.216. 
 
T. DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier certifies that 
during the term of this Contract will comply with applicable requirements of 2 C.F.R. § 200.322. 
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22. CANCELLATION 
 

Sourcewell or Supplier may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Supplier’s 
Proposal.  Cancellation of this Contract does not relieve either party of financial, product, or 
service obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell 72 Hour LLC dba: National Auto  
Fleet Group 
 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz Jesse Cooper 

Title: Chief Procurement Officer Title: Fleet Manager 
 
Date: ________________________ 

 
Date: ________________________ 

 
 
 
Approved:  
 
 
 

 

By: __________________________  
Chad Coauette  

Title: Executive Director/CEO  
 
Date: ________________________ 
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CONTRACT EXTENSION 
 

                  Contract Number:  
 

 
Sourcewell                                           and         
202 12th Street Northeast 
P.O. Box 219 
Staples, MN 56479  
(Sourcewell)     (Vendor) 

 
have entered into Contract Number: 110719- 
for the procurement of:     
       

                                                                                                                                            

The Contract has an expiration date of Decemb      r, but the parties may extend the Contract by mutual 
consent. 
  

Sourcewell and Vendor acknowledge that extending the Contract benefits the Vendor, Sourcewell and 
Sourcewell’s Members. Vendor and Sourcewell agree to extend the Contract listed above for an additional 
period, with a new Contract expiration date of Dece mber ,  .  All other terms and conditions of the Contract 
remain in full force and effect. 

 

Sourcewell  
    
  
________________________________ 
Authorized Signature 
 
________________________________ 
Name 
 
________________________________ 
Title 
 
________________________________ 
Date 

 

 
  
  
    
________________________________ 
Authorized Signature 
 
________________________________ 
Name 
 
________________________________ 
Title 
 
________________________________ 
Date 
 

Docusign Envelope ID: 31571C89-0644-48C0-B9A8-8354F179F810

Jeremy Schwartz

Automobiles, SUVs, Vans, and Light Trucks with Related Equipment and Accessories

National Auto Fleet

2026-11-08

95076-3726

5/29/2025 | 12:25 PM CDT

091521-NAF

091521-NAF

2025-11-08

Chief Operating and Procurement Officer

490 Auto Center Dr

Watsonville, California

Fleet Manager

Jesse Cooper

5/30/2025 | 10:38 AM CDT
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AGENDA STAFF REPORT

City of West Covina | Office of the City Manager

 
 

DATE: November 4, 2025

TO: Mayor and City Council

FROM: Milan Mrakich, Acting City Manager

SUBJECT: PRESENTATION ON THE NEW CITY OF WEST COVINA WEBSITE

RECOMMENDATION:
It is recommended that the City Council receive and file the report.

BACKGROUND:
On March 4, 2024, the City released and advertised Request for Proposals (RFP) No. 202404 on
PlanetBids for the City of West Covina Website Re-Design. On October 1, 2024, the City Council
awarded RFP No. 202404 to CivicPlus, LLC, and authorized the City Manager to negotiate and execute a
professional services agreement with CivicPlus. The agreement includes services for website re-design,
content migration, training, hosting, maintenance, and technical support.This agreement was entered into
on November 1, 2024.

A soft launch of the new City website took place on Thursday, October 30, 2025, at 9:00 a.m. During the
soft launch period, the website was publicly accessible.  This allowed the City staff to refine and enhance
the site in real time, address final adjustments, optimize performance, and ensure that all content and
features functioned as intended.

The official launch of the new City website is November 4, 2025. Between the soft launch and the official
launch, additional features and functionalities continued to come online. Among these enhancements is
AskWC, the City’s new AI-powered chatbot, which  assists residents in quickly finding information and
accessing City services.

At the request of Mayor Tony Wu, a presentation will be given on the new City website.

DISCUSSION:
City staff will provide a presentation on the new City of West Covina website.

OPTIONS:
It is recommended that the City Council receive and file this report.

Prepared by: Roxanne E. Lerma, Assistant City Manager

CITY COUNCIL GOALS & OBJECTIVES: A Creative and Active Community



CITY COUNCIL GOALS & OBJECTIVES: A Creative and Active Community
A Well-Planned Community
Maintain Good Intergovernmental Relations
Enhance City Image and Effectiveness
An Accessible Community
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