
               
NOTICE TO THE PUBLIC 

WILLIAMSON COUNTY COMMISSIONER’S COURT 
MAY 3RD, 2011

9:30 A.M.
 

  The Commissioner’s Court of Williamson County, Texas will meet in regular
session in the Commissioner's Courtroom, 710 Main Street, in Georgetown,
Texas to consider the following items:

 

 

1.   Review and approval of minutes.  
 

2.   Consider noting in minutes any off right-of-way work on any County road done by
Road & Bridge Unified System.

 

 

3.   Hear County Auditor concerning invoices, bills, Quick Check Report, Wire Transfers
and Electronic Payments submitted for payment and take appropriate action including,
but not limited to approval for payment provided said items are found by the County
Auditor to be legal obligations of the county. 

 

 

4.   Citizen comments. Except when public hearings are scheduled for later in the meeting,
this will be the only opportunity for citizen input. The Court invites comments on any
matter affecting the county, whether on the Agenda or not. Speakers should limit their
comments to three minutes. Note that the members of the Court may not comment at
the meeting about matters that are not on the agenda.

 

 
  CONSENT AGENDA
The Consent Agenda includes non-controversial and routine items that the Court may
act on with one single vote. The Judge or a Commissioner may pull any item from the
consent agenda in order that the court discuss and act upon it individually as part of the
Regular Agenda.
( Items 5 – 10 )

 

 

5.   Discuss and consider approving a line item transfer for Facilities.  
 

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

From 0100-0509-001100 Salaries 2000.00
To 0100-0509-001110 Overtime 2000.00

 

6.   Consider approving donation to Victim Assistance from GRC Wireless, Inc (Shelter
Alliance Cell Phone Fundraiser) in the amount of $89.00

 

 

7.   Consider approving the Treasurer's Report on the Williamson County Finances for
March 2011.

 



 

8.   Consider authorizing the transfer of various equipment items through inter-office
transfer, auction, donation, or destruction.

 

 

9.   Consider various road and lane closures on May 8, 2011 from 7:00 a.m. until 10:30
a.m. for ARC Daisy 5K. 

 

 

10.   Discuss and take appropriate action on final plat approval of Durham Park, Section 4,
Replat of Lot 7, Pct. 2.

 

 
  REGULAR AGENDA  

 

11.   Hear update on Local Initiative Project activities under the counterfeit inspection
certificate program.

 

 

12.   Discuss and take appropriate action on road bond program.  
 

13.   To discuss and take appropriate action on the approval of the Advance Funding
Agreement (AFA) with TxDOT for RR 620, Cornerwood to Wyoming Springs.

 

 

14.   Consider authorizing the County Judge to execute an Amended Possession and Use
Agreement with APW Corp. and Bobby G. Stanton for right-of-way needed on SH 195.
(P122-P125).

 

 

15.   Consider authorizing 2006 road bond transfer request recommended by Mike Weaver,
Road Bond Manager to move $750,000.00 from Non-Departmental (P156) to Pearson
Ranch Rd./SH 45/RM 620 (P222).

 

 

16.   Discuss and take appropriate action regarding 2012 TCDRS Employer Contribution
Rate.

 

 

17.   Discuss and take appropriate action concerning approving reorganization of staff
positions in the Magistrate's Office.

 

 

18.   Discuss and take appropriate action on the recommended FY11 Community
Development Block Grant allocation.

 

 

19.   Consider recommendation of the Williamson County Conservation Foundation on
WCCF board membership and take appropriate action on affirming the
recommendations.

 

 

20.   Discuss and consider approving a salary grievance committee, including alternates.  
 

21.   Discusss and take appropriate action on the Public Safety Technology Program  
 

22.   Discuss and take possible action regarding roles and responsibilities of legal counsel,
outside attorneys, and other attorneys who work for the county.

 

 

23.   Consider authorizing advertising and setting date of June 1, 2011 at 3:00pm in the  



23.   Consider authorizing advertising and setting date of June 1, 2011 at 3:00pm in the
Purchasing Department to receive proposals for EMPLOYEE HEALTH & WELLNESS
CENTER MANAGEMENT AND OPERATIONS, proposal# 11WCP1007.

 

 

24.   Consider authorizing the renewal of our current contract with Austin Traffic Signal
Construction Co., L.P., providing traffic signal maintenance services to the County.
There are no changes to prices, terms, or conditions of the current contract.

 

 

25.   Discuss and take possible action regarding Texas legislative issues and bills that relate
to county business.

 

 
  EXECUTIVE SESSION
"The Commissioners Court for Williamson County reserves the right to
adjourn into executive session at any time during the course of this
meeting to discuss any of the matters listed above, as authorized by
Texas Government Code Sections 551.071 (Consultations with Attorney),
551.072 (Deliberations regarding Real Property), 551.073 (Deliberations
regarding Gifts and Donations), 551.074 (Personnel Matters), 551.076
(Deliberations regarding Security Devices) and 551.087 (Deliberations
regarding Economic Development Negotiations)."

 

 

26.   Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec.
551.0721 Deliberation Regarding Real Estate Property if deliberation in an open
meeting would have a detrimental effect on the position of the governmental body in
negotiations with third person.) 

1. Proposed or potential purchase of lease of property by the County: 

a) Discuss proposed acquisition of property for right-of-way for SH 195 0.805 South of
Bell County Line to IH 35. 

b) Discuss proposed acquisition of property for right-of-way for O'Connor Boulevard
and 620 project. 

c) Discuss proposed acquisition of property for right-of-way for Ronald Reagan Blvd.
Phase II project from FM 3405 to Reagan Blvd. 

d) Discuss proposed acquisition of property for right-of-way for Ronald Reagan Blvd.
Phase III and Phase IV. 

e) Discuss proposed acquisition of property for proposed SH 29 Safety Improvement
project. 

f) Discuss proposed acquisition of property for right-of-way along Lakeline extension. 

g) Discuss proposed acquisition of property for right-of-way along SW By-Pass. 

h) Discuss proposed acquisition of property for right-of-way along Pearson and
Neenah. 

 



i) Discuss proposed Northwoods Road District. 

j) Discuss conveyance of University Boulevard right-of-way. 

k) Discuss proposed acquisition of property for right-of-way for US 79 Section 3 from
East of Hutto to CR 402. 

l) Discuss proposed realignment project along FM 1660. 

m) Discuss proposed acquisition of property for right-of-way along Pond Springs Road. 

n) Discuss proposed acquisition of property for right-of-way along Chandler III A. 

o) Discuss proposed acquisition of property for right-of-way for US 183 Extension from
1,000 feet South of San Gabriel to 1,000 feet North of SH 29. 

 

27.   Discuss pending or contemplated litigation, settlement matters and other confidential
attorney-client legal matters (EXECUTIVE SESSION as per VTCA Govt. Code sec.
551.071 consultation with attorney.), including the following: 

a) Litigation or claims or potential litigation or claims against the County or by the
County. 
b) Status Update-Pending Cases or Claims; 
c) Attorney Grievance filed with the Office of Chief Disciplinary Counsel of the State
Bar of Texas against Jana L. Duty-Hunsicker- Grievance File No. A0021113619; 
d) Civil Action No. 1:10-CV-00693-LY; Robert James Henry v. City of Taylor et al.; In
the United States District Court for the Western District of Texas; 
e) Cause No. 06-453-C277; Kerry Heckman et al. v. Williamson County, et al., In the
District Court of Williamson County, Texas, 277th Judicial District 
f) Cause No. 10-1107-C368; Jana Duty, County Attorney of Williamson County, Texas
vs. Dan A. Gattis, County Judge of Williamson County, Lisa Birkman, Cynthia Long,
Valerie Covey, and Ron Morrison County Commissioners, David Flores, County
Auditor, and Ashlie Koenig, Budget Officer; In the District Court, Williamson County,
Texas, 368th Judicial District. 
g) Civil Action No. 1:10-CV-869-LY; Heather Clark, David Claxton & David M. Compton
v. Williamson County; In the United States District Court for the Western District of
Texas, Austin Division 
h) Civil Action 1:10-CV-905; Kimberly Lee & Sharon McGuyer v. Williamson County; In
the United States District Court for the Western District of Texas, Austin Division 
i) Employment related matters. 
j) Other confidential attorney-client matters, including contracts.

 

 

28.   Discuss and take appropriate action on real estate.  
 

29.   Discuss and take appropriate action on pending or contemplated litigation, settlement
matters and other confidential attorney-client legal matters, including the following: 

a) Litigation or claims or potential litigation or claims against the County or by the
County. 
b) Status Update-Pending Cases or Claims; 
c) Attorney Grievance filed with the Office of Chief Disciplinary Counsel of the State

 



Bar of Texas against Jana L. Duty-Hunsicker- Grievance File No. A0021113619; 
d) Civil Action No. 1:10-CV-00693-LY; Robert James Henry v. City of Taylor et al.; In
the United States District Court for the Western District of Texas; 
e) Cause No. 06-453-C277; Kerry Heckman et al. v. Williamson County, et al., In the
District Court of Williamson County, Texas, 277th Judicial District 
f) Cause No. 10-1107-C368; Jana Duty, County Attorney of Williamson County, Texas
vs. Dan A. Gattis, County Judge of Williamson County, Lisa Birkman, Cynthia Long,
Valerie Covey, and Ron Morrison County Commissioners, David Flores, County
Auditor, and Ashlie Koenig, Budget Officer; In the District Court, Williamson County,
Texas, 368th Judicial District. 
g) Civil Action No. 1:10-CV-869-LY; Heather Clark, David Claxton & David M. Compton
v. Williamson County; In the United States District Court for the Western District of
Texas, Austin Division 
h) Civil Action 1:10-CV-905; Kimberly Lee & Sharon McGuyer v. Williamson County; In
the United States District Court for the Western District of Texas, Austin Division 
i) Employment related matters. 
j) Other confidential attorney-client matters, including contracts.

 

30.   Comments from Commissioners.  
 

_________________________ 
Dan A. Gattis, County Judge 

This notice of meeting was posted in the locked box located on the south side of the Williamson
County Courthouse, a place readily accessible to the general public at all times, on the ______
day of ________, 2011 at ________ and remained posted for at least 72 continuous hours
preceding the scheduled time of said meeting.
 



  5.
Line Item Transfer
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Shirley Taylor, Facilities Maintenance
Submitted For: Gary Wilson  

Department: Facilities Maintenance
Agenda Category: Consent

Information
Agenda Item
Discuss and consider approving a line item transfer for Facilities.

Background
We have had more than anticipated evening and week end emergency call outs.  Our
overtime salary line item is down to $44.76 from it’s original $4000. We are asking for a
line item transfer from salaries to overtime of $2000. These funds are available in the
salaries line item due to time lapses between the loss of personnel and hiring personnel.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

From 0100-0509-001100 Salaries 2000.00
To 0100-0509-001110 Overtime 2000.00

Attachments
No file(s) attached.

Form Routing/Status

Route Seq Inbox Approved By Date Status
1 County Judge Exec Asst. Wendy Coco 04/28/2011 08:50 AM APRV
4 Budget Ashlie Koenig 04/28/2011 09:11 AM APRV

Form Started By: Shirley Taylor   Started On: 04/28/2011 08:32
AM

Final Approval Date: 04/28/2011 



  6.
Victim Assistance donation
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Peggy Braun, Sheriff
Submitted For: Peggy Braun  

Department: Sheriff
Agenda Category: Consent

Information
Agenda Item
Consider approving donation to Victim Assistance from GRC Wireless, Inc (Shelter
Alliance Cell Phone Fundraiser) in the amount of $89.00

Background
Check from GRC Wireless, Inc.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Peggy
Braun

  Started On: 04/28/2011 08:38
AM

Final Approval Date: 04/28/2011 



  7.
Treasurers Report on the Williamson County Finances March 2011
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Celia Villarreal, County Treasurer
Submitted For: Vivian Wood  

Department: County Treasurer
Agenda Category: Consent

Information
Agenda Item
Consider approving the Treasurer's Report on the Williamson County Finances for March
2011.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Treasurers Report March 2011

Form Routing/Status

Form Started By: Celia Villarreal   Started On: 04/26/2011 03:33
PM

Final Approval Date: 04/28/2011 





















  8.
Asset Transfers
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Patrick Strittmatter, Purchasing
Submitted For: Patrick Strittmatter  

Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Consider authorizing the transfer of various equipment items through inter-office transfer,
auction, donation, or destruction.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Weekly Asset Transfers

Form Routing/Status

Form Started By: Patrick Strittmatter   Started On: 04/27/2011 09:12
AM

Final Approval Date: 04/28/2011 











  9.
Austin Runners Club Annual Dukes and Daisies 5K
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Mary Clark, Commissioner Pct. #1
Submitted For: Mary Clark  

Department: Commissioner Pct. #1
Agenda Category: Consent

Information
Agenda Item
Consider various road and lane closures on May 8, 2011 from 7:00 a.m. until 10:30 a.m.
for ARC Daisy 5K. 

Background
The Austin Runners Club will hosts its 34th  Annual Daisy 5K on May 8, 2011. An
estimated 1,000 runners and spectators will take part in the race.The race will begin at
8:00 a.m. at The Round Rock Premium Outlets near I-35 and Westinghouse Rd. and will
conclude at the finish line area located in the back of the Round Rock Premium Outlets. 

The proposed route utilizes Terra Vista Parkway, Centerbrook Place, Tree Path, Bent
Wood Place and Clear Meadow. 
The roads with lane reductions include: 

• Terra Vista Parkway, between the outlet center north entrance and Centerbrook Place
and between Clear Meadow and the north entrance road to the outlet center 
• Centerbrook Place between Terra Vista Parkway and Tree Path 
• Lone Tree Path between Tree Path and Bent Wood Place 
• Bent Wood Place between Lone Tree Path and Clear Meadow 
• Clear Meadow between Bend Wood Place and Terra Vista Parkway 
• Terra Vista Parkway between Bent Wood Place and the north entrance road to the
outlet center 

A comprehensive traffic control plan, which has been approved by the City of Round
Rock, will be used to position barricades along the route as well as officers of the Round
Rock Police Department. 

Public notice signs will go out along the route, as well as letters to business and
residences. 

The county engineer, sheriff's department and EMS have all reviewed and approved the
plan. 

The traffic control plan is attached as well as the approval letter from the City of Round
Rock, a map of the route and sample of the notice that will be sent to homeowners and
businesses in the area. 



businesses in the area. 

This is the same exact route and plan that was approved by the court and City of Round
Rock last year and we received no complaints, as a matter of fact the Austin Runners
Club received many compliments on the race and the route. 

Contact person is: 
Megan Baker 
(412) 498-5800 
meg_r_baker@yahoo.com

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Dukes and Daisies Traffic Plan
Link: Dukes and Daisies Back up
Link: 5K notification

Form Routing/Status

Form Started By: Mary Clark   Started On: 04/28/2011 09:53
AM

Final Approval Date: 04/28/2011 

mailto:meg_r_baker@yahoo.com








     
 
 
 
March 16, 2010 
 
 
      
Dear Round Rock Residents and Businesses, 
 

On May 16, 2010 the ARC Daisy 5K will take place on the streets of Round Rock.  An estimated 1,000 runners 
and spectators will take part in the race. The Austin Runners Club hosts its 33rd Annual Daisy 5K. Traditionally a 
women's only race held on Mother's Day, this race has evolved to include male runners so that women can run 
with their families and to change the date so that everyone can relax with their moms, grandmothers, and kids on 
Mother’s Day. 
 
The Daisy 5K still offers special amenities that moms will enjoy, like free child care during the race, a stroller 
division, and a separate women's only start. The Daisy Kids K is for kids of all ages. Parents are welcome to run 
with their children or along the side of the course.  

The race will begin at 8:00am at The Round Rock Premium Outlets near I-35 and Westinghouse Rd. and will       
conclude at the finish line area located on back at the Round Rock Premium Outlets. 

 
The proposed route utilizes Terra Vista Parkway, Centerbrook Place, Tree Path, Bent Wood Place and Clear 
Meadow.   Please see the attached map for the proposed race route. 

 
Sunday May 16, the roads with lane reductions include: 

 
 Terra Vista Parkway, between the outlet center north entrance and Centerbrook Place and between Clear 

Meadow and the north entrance road to the outlet center 
 Centerbrook Place between Terra Vista Parkway and Tree Path 
 Lone Tree Path between Tree Path and Bent Wood Place 
 Bent Wood Place between Lone Tree Path and Clear Meadow 
 Clear Meadow between Bend Wood Place and Terra Vista Parkway 
 Terra Vista Parkway between Bent Wood Place and the north entrance road to the outlet center 

 
A comprehensive traffic control plan, which will be approved by the City of Round Rock, will be used to position   
barricades along the route as well as officers of the Round Rock Police Department.  Public notice signs will go 
out along the route, 14 days prior to the event along with letters to business and residences.   

 
If you have any further questions please visit www.daisy.austinrunners.org or email me at David@Raceworksinc.com.   

 
Sincerely,  

 
David Grice 
512-536-6987 (o) 
512-536-6961 (f) 
David@Raceworksinc.com 

                                                                                       

http://www.youraustinmarathon.com/
mailto:David@Raceworksinc.com
mailto:David@Raceworksinc.com


  10.
Final Plat Approval for Durham Park, Sec 4, Block A, Replat Lot 7
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Nickey Lawrence, Unified Road System
Submitted For: Joe England  

Department: Unified Road System
Agenda Category: Consent

Information
Agenda Item
Discuss and take appropriate action on final plat approval of Durham Park, Section 4,
Replat of Lot 7, Pct. 2.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Projects Subdivisions Durham Park Sec 4, Block A, Replat of Lot 7

Form Routing/Status

Form Started By: Nickey
Lawrence

  Started On: 04/19/2011 03:06
PM

Final Approval Date: 04/20/2011 







  11.
Local Initiative Project update
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Gary Boyd, Parks
Submitted For: Gary Boyd  

Department: Parks
Agenda Category: Regular Agenda Items

Information
Agenda Item
Hear update on Local Initiative Project activities under the counterfeit inspection
certificate program.

Background
This is the second of regular updates on activities under the LIP. The LIP is funded
through a grant from the Texas Commission on Environmental Quality under the Low
Income Repair, Retrofit and Retirement Program (LIRAP) that is administered locally as a
part of the Drive a Clean Machine Program, also known as AirCheck Texas.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Gary
Boyd

  Started On: 04/27/2011 02:43
PM

Final Approval Date: 04/28/2011 



  13.
Discuss and take appropriate action on Advance Funding Agreement with
TxDOT for RR 620, Cornerwood to Wyoming Springs
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Lydia Linden, Unified Road System
Submitted For: Robert Daigh  

Department: Unified Road System
Agenda Category: Regular Agenda Items

Information
Agenda Item
To discuss and take appropriate action on the approval of the Advance Funding
Agreement (AFA) with TxDOT for RR 620, Cornerwood to Wyoming Springs.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: RR 620

Form Routing/Status

Form Started By: Lydia Linden   Started On: 04/28/2011 08:40
AM

Final Approval Date: 04/28/2011 



















  14.
APW Corp. and Stanton Amended Possession and Use Agreement - SH 195
(P122-P125)
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Charlie Crossfield, Road Bond
Submitted For: Charlie Crossfield  

Department: Road Bond
Agenda Category: Regular Agenda Items

Information
Agenda Item
Consider authorizing the County Judge to execute an Amended Possession and Use
Agreement with APW Corp. and Bobby G. Stanton for right-of-way needed on SH 195.
(P122-P125).

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: APW Stanton PUA SH 195 P122 thru P125

Form Routing/Status

Form Started By: Charlie Crossfield   Started On: 04/27/2011 09:34
AM

Final Approval Date: 04/28/2011 









































































  15.
2006 Road Bond Budget Transfer Request
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Pam Navarrette, County Auditor
Submitted For: Pam Navarrette  

Department: County Auditor
Agenda Category: Regular Agenda Items

Information
Agenda Item
Consider authorizing 2006 road bond transfer request recommended by Mike Weaver,
Road Bond Manager to move $750,000.00 from Non-Departmental (P156) to Pearson
Ranch Rd./SH 45/RM 620 (P222).

Background
The funds being moved are a portion of the bond issuance sold in April 2011.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Pam
Navarrette

  Started On: 04/27/2011 02:48
PM

Final Approval Date: 04/28/2011 



  16.
Discuss and take appropriate action regarding 2012 TCDRS Employer
Contribution Rate
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Lisa Zirkle, Human Resources
Submitted For: Lisa Zirkle  

Department: Human Resources
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and take appropriate action regarding 2012 TCDRS Employer Contribution Rate.

Background
The Commissioner's Court receives TCDRS's notice regarding the required employer
contribution rate for January 1st of the next calendar year in April/May of each year. This
rate is calculated by TCDRS actuaries and is based upon the plan provisions currently
elected by Williamson County.  An additional rate is included for consideration of optional
increases that may be awarded to current retirees in the form of a cost of living increase. 

The 2011 TCDRS employer contribution rate is 11.59%. The 2012 rate is 11.96%. This
approximately equates to a $195,000 increase (applied only for January - September
2012) to the FY 2011 retirement line item budgets for all funds and does not include a
CPI increase for current retirees. 

The mandatory employee contribution rate is 7% of gross pay. All full-time and part-time
employees are required to contribute to the TCDRS system as a condition of
employment. Employees are vested after 8 years of credited service. To be eligible to
retire, an employee must meet one of 3 eligibility options: 1) Rule of 75 (employee age
plus years of service equal 75); 2) Age 60 plus 8 years of credited service and 3) 30 years
of service regardless of age. 

The County must submit authorization for the 2012 employer contribution rate no later
than December 15, 2011. 

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: 

Form Routing/Status

Form Started By: Lisa
Zirkle

  Started On: 04/28/2011 11:44
AM

Final Approval Date: 04/28/2011 









  17.
Discuss and take appropriate action concerning approving reorganization of
staff positions in the Magistrate's Office.
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Lisa Zirkle, Human Resources
Submitted For: Lisa Zirkle  

Department: Human Resources
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and take appropriate action concerning approving reorganization of staff
positions in the Magistrate's Office.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Lisa
Zirkle

  Started On: 04/21/2011 10:40
AM

Final Approval Date: 04/26/2011 



  18.
FY11 CDBG Recommended Allocation
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Sally Bardwell, HUD Grants
Submitted For: Sally Bardwell  

Department: HUD Grants
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and take appropriate action on the recommended FY11 Community
Development Block Grant allocation.

Background
Williamson County is expected to receive $992,775 in FY11 Community Development
Block Grant funding.  The County received 20 applications requesting $5,325,289.  The
recommended allocations are to distribute FY11 funds and to reallocate funds from
completed projects.  The total allocation is $1,003,011.  

All funds are allocated to construction costs or direct services only.  No engineering or
administration has been included.

Please note, the FY11 allocation of $992,775 is an estimate only.  HUD has not
announced final allocations to date.  The recommended funding distribution may have to
be adjusted. 

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: CDBG Recommendation

Form Routing/Status

Form Started By: Sally Bardwell   Started On: 04/28/2011 08:48
AM

Final Approval Date: 04/28/2011 



Type of Project Project Description Project Type Requested Amount
CDBG Funds 

Recommended

Jarrell Water Distribution Infrastructure $718,600 $287,450
Taylor Water Rehab Infrastructure $350,000 $275,000
Granger Water Line Repair Infrastructure $230,000 $200,000
Georgetown Sidewalks Infrastructure $462,244 $69,180
Mobile Outreach Team Mental Health Service Social Service $72,000 $51,000
Administration (12%) Program Administration $120,381
Anderson Mill Limited District Boys and Girls Club Youth Center Public Facility $600,000 $0
Habitat for Humanity Williamson CLand Acquisition Acquisition $210,000 $0
LifeSteps Life Skills Prevention Training Social Service $20,000 $0
United Seniors of Taylor Neighborhood Center Public Facility $63,101 $0
Weir Community Center/Shelter Public Facility $242,000 $0
Granger Brazos Street Drainage Infrastructure $580,000 $0
Granger Wastewater Plant Equip Replacement Infrastructure $60,000 $0
WBCO Madella Hilliard Senior Center Sidewalks Public Facility $20,700 $0
WBCO Bartlett Early Head Start Sidewalks Infrastructure $5,994 $0
Liberty Hill Myrtle Lane Drainage Infrastructure $45,000 $0
Liberty Hill Jenks Branch Drainage  Infrastructure $425,250 $0
Liberty Hill Sidewalk Improvements Infrastructure $800,000 $0
Samaritan Center Youth and Family Counceling Social Service $70,400 $0
The Georgetown Project Eagle's Nest Public Facility $100,000 $0
Thrall Waterline Improvements Infrastructure $250,000 0

$5,325,289 $1,003,011

 

FY11 CDBG Recommended Allocations

Recommended allocation includes FY11 allocation of $992,775 and $10,236.44 reallocated from completed projects



  19.
WCCF board members 
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Gary Boyd, Parks
Submitted For: Gary Boyd  

Department: Parks
Agenda Category: Regular Agenda Items

Information
Agenda Item
Consider recommendation of the Williamson County Conservation Foundation on WCCF
board membership and take appropriate action on affirming the recommendations.

Background
At the 2011 Annual Meeting of the Williamson County Conservation Foundation held
April 20, 2011 (duly notified and posted) the following actions were taken:
Appoint Commissioner Lisa Birkman to a new two year term
Appoint Commissioner Valerie Covey to a new two year term
Appoint Larry Quick to a new two year term
Accept the resignation of Chuck Walker, board member (one year remaining on term)
Accept resignation of Tony Glace, board member (declined appointment for a second
term)
Elected Commissioner Birkman as Board President, Commissioner Covey as Board
Vice-president, and Gary Boyd as Secretary.

Future recommendations from the WCCF board for appointments to the board will come
to the Commissioners Court as per WCCF bylaws.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Gary
Boyd

  Started On: 04/27/2011 03:16
PM

Final Approval Date: 04/28/2011 



  20.
salary grievance committee
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Rebecca Clemons, County Judge
Submitted For: Rebecca Clemons  

Department: County Judge
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and consider approving a salary grievance committee, including alternates.

Background
Per LGC 152.014, a salary grievance committee is partially composed of nine public
members. These members shall be selected during a meeting of Commissioner's Court.
This committee will serve, if needed, through the FY2011-12 budget process with regard
to elected officals salaries.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Rebecca
Clemons

  Started On: 04/26/2011 11:53
AM

Final Approval Date: 04/26/2011 



  21.
PSTP Update
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Richard Semple, Information Technology
Submitted For: Richard Semple  

Department: Information Technology
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discusss and take appropriate action on the Public Safety Technology Program

Background
Richard Semple will update the Court on the Public Safety Technology Program (PSTP)
and the Court will take any appropriate action.

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Richard Semple   Started On: 04/27/2011 04:36
PM

Final Approval Date: 04/28/2011 



  22.
Outside Counsel
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Wendy Coco, County Judge
Submitted For: Lisa Birkman  

Department: Commissioner Pct. #1
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and take possible action regarding roles and responsibilities of legal counsel,
outside attorneys, and other attorneys who work for the county.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Areas of responsibility
Link: Civil Division
Link: Legal Advisor
Link: Civil Chief

Form Routing/Status

Form Started By: Wendy
Coco

  Started On: 04/29/2011 10:50
AM

Final Approval Date: 04/29/2011 



Dear Elected Officials and Department Heads, 
 
This message is for purposes of informing you of the assigned areas of civil responsibility of attorneys in the Civil Division of 
the County Attorney’ Office and clarifying the matters handled by the members of the Civil Division of the office.  
 
The division of  responsibilities within  the Civil Division  is mainly  for organizational purposes and so you may have a known 
“first  contact”  or  primary  contact  person who  focuses  on  that  particular  area,  but  you may  contact  either  Civil  Division 
attorney as needed on any legal matter.  
 
Civil Chief / Of Counsel, Henry “Hank” Prejean: 

 Defense representation of Elected County Officials and employees on suits against them individually ; also represents 
County as a governmental unit to the extent authorized by Commissioners Court 

 Legal advisor to the Sheriff and Sheriff’s Department on various matters including matters  related to the Sheriff’s 
official duties; attends DRB’s (Disciplinary Review Board hearings) and handles legal issues of the Sheriff’s  
Department 

 Answers any questions you have with regard to employment law and personnel‐related matters.  I recommend you  
also contact Lisa Zirkle‐Human Resources as well.   

 Answers questions and responds to claims and potential litigation against Elected County officials and their employees, 
and others upon request.  

  Handles pre‐suit damage claims (with the exception of utility/right‐of way property damage claims under $ 10,000 
which are handled by Shannon Francis) 

 Represents  the County as  claimant or plaintiff  seeking  recovery of damages or presenting  contract  claims  that may 
    result  in  litigation, when requested to do so by a Department Head or by Commissioners Court.    If necessary 
    files suit for County as plaintiff upon authorization from Commissioners Court 

 Subpoenas for records directed to officials and employees of the Sheriff’s Office, the Tax Assessor‐Collector’s Office and 
when requested by EMS:  upon request, reviews, advises and responds to subpoenas for records served on 
officials and employees of those offices (Shannon handles  subpoenas for all other Elected Officials’ Offices) 

 Assists the Sheriff ‘s Office and the Tax Assessor‐Collector with Public Information Act requests (Shannon handles all 
other  Elected Officials’ Public Information Act requests)1 

 Civil Enforcement of Open Meetings Act violations and complaints related to alleged violations 
 General Counsel, as needed, on other matters; upon request, legal advice to County and Precinct Officials regarding the 

  official duties of that official  
 
Shannon Francis: 

 Advises Constables , JP’s and answers questions related to civil process, or execution and writs 

 Advises other Elected County and Precinct Officials on issues related to the official duties of that official 
 Handles all Mental Health cases 
 Handles all Misdemeanor Bond Forfeitures for the County Attorney’s Office 
 Public Information Act requests:  assists Elected Officials and their employees with all Public Information Act requests 

(All Elected Officials and their employees except the offices of Sheriff and Tax Assessor‐Collector – for example, 
County Clerk, District Clerk, County Treasurer, Constables, JP’s, etc.)  

 Civil Enforcement of all Public Information Act violations and complaints related to alleged violations 
 Handles utility/right‐of way property damage claims under $ 10,000 
 Subpoenas for records directed to officials and employees: upon request, reviews, advises and responds to  
    subpoenas for records served on officials and employees of all Departments except the Sheriff’s Office,  
    the Tax Assessor‐Collector and EMS 
 

For the time being, Expunctions, Non‐ Disclosures and Occupational Driver’s License matters will be divided among the 
criminal law attorneys.  
 
All proposed Contracts to be considered/approved by Commissioners Court and Interlocal Agreements for all Departments, 
  including Elected Officials, should be referred to Hal Hawes, Legal Advisor to the Commissioner’s Court  

                                                            
1 Hal Hawes handles legal questions and issues related to Public Information Act  requests for the Commissioners Court and 
Departments under the Court       



  This listing is for purposes of clarifying the area of responsibilities and work of the attorneys of the 
Civil Division of the County Attorney’s Office, including the handling of Open Records Requests.  

 
Civil Division – County Attorney’s Office 

 
Areas of Responsibility 

 
1. OPEN RECORDS REQUESTS:          

         
Elected County Officials1:  
 
The Civil Division  (Civil Chief, Hank Prejean and Asst. County Attorney Shannon Francis with  the 
assistance  of  administrative/legal  assistant,  Sheila  Clevenger)  will  handle  all  Open  Records 
Requests and matters directed  to all Elected County Officials or members of  their Departments 
(except  any  Elected  Official  who  wishes  to  handle  a  particular matter  “in‐house”)  and,  upon 
request, EMS. 
   
  Hank Prejean, Civil Chief: will handle and be  the primary  contact person  for Open Records 

Requests from the Sheriff’s Office, the Tax –Assessor‐Collector’s Office and EMS. 
 

Shannon Francis, Asst. County Attorney: will handle and be the primary contact for all other 
Elected Officials’ requests , but you may, of course , contact either one of us as needed or in 
the event of urgency. 

 
2. LEGAL OPINION INQUIRIES – GENERAL COUNSEL MATTERS:  

 
Elected County Officials (and others upon request):  
 
The Civil Division will handle requests for  legal opinions and general counsel‐type matters2   from 
all Elected County Officials or members of their Departments (except for any Elected Official who 
wishes  to handle a particular matter “in‐house”). The County Attorney has a  statutory duty, on 
request, to give to a county or precinct official a legal opinion regarding the official duties of that 
official, Tex. Gov't Code § 41.007, and the Civil Division is available to serve your legal needs in this 
area upon request.     
 
  Hank  Prejean,  Civil  Chief:  will  be  your  (the  Elected  Official  or  other  County 
  official/employee’s) primary contact in our office for: 
 

 all  potential  liability  questions where  there  is  the  possibility  of  litigation  or  claims 
against the Elected County Official, a Department member or  the County generally; 
answers questions and responds to claims and potential litigation against County 
officials and employees;  
 

                                                            
1 Hal Hawes, Legal Advisor to the Commissioners Court, handles legal questions and issues related to Public 
Information Act  requests for the Commissioners Court and Departments under the Court.   
     
2 Matters regarding the formation or preparation of proposed contracts that will be approved by Commissioners 
Court should be referred to Hal Hawes, Legal Advisor to the Commissioners Court, for his handling. 
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 legal advisor to the Sheriff  on various matters including matters  related to the 
Sheriff’s official duties ; attends DRB’s (Disciplinary Review Board hearings) and 
handles legal issues of the Sheriff’s  Department 

 
 questions you have with regard to employment law and personnel‐related matters (it 

  is recommended you also contact HR Director, Lisa Zirkle as well); 
 

 General inquiries and requests for legal opinions from any Department  
 
 Open Meetings Act questions and inquiries 

 
Shannon Francis, Asst. County Attorney: will be your primary contact in our office for: 
 

 Questions and legal inquiries from Constables or JP’s and questions related to civil 
  process, or execution and writs  

 Other Department’s inquiries as needed 
 

 
3.  CLAIMS/  POTENTIAL  CLAIMS  AND  SUITS  AGAINST  ELECTED  COUNTY  OFFICIALS  OR  THEIR 
DEPARTMENT  MEMBERS,  INDIVIDUALLY  (AND  OTHER  NON‐ELECTED  COUNTY  OFFICIALS  UPON 
REQUEST):  
 
Elected County Officials (and others upon request):  
 
 The County Attorney’s Office has a statutory duty to defend Elected County Officials and other County 
officials in suits filed against them for actions arising from the performance of official duties. Tex. Local 
Gov't Code § 157.901, and  the Civil Division  is available  to serve your  legal needs  in  this area upon 
request.(The County official or employee may, of course, elect to obtain his/her own private counsel.)  

 
  Hank  Prejean,  Civil  Chief:  will  be  your  (the  Elected  Official  or  other  County 
  official/employee’s) contact in our office for: 
 

 Questions and  legal  inquiries  involving claims or potential claims against Elected County 
Officials or their employees; 
 

 Suits filed against and served on Elected County Officials individually or their Department 
members individually ; 

 
 Answers questions and responds to claims and potential litigation against Elected County 

officials and their employees, and others upon request.  
 

 Represents the Elected Official as claimant or plaintiff seeking recovery of damages or 
presenting contact claims that may result in litigation, when requested to do so by the 
Elected Official or by Comm. Court for an appointed Department Head.  If necessary files 
suit for County as plaintiff upon authorization from Commissioners Court;  

 
 Handles pre‐suit damage claims (with the exception of utility/right‐of way property 

damage claims under $ 10,000 which are handled by Shannon‐see below); 
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 Also represents and defends County as a governmental unit when authorized to do so by 
Commissioners Court 
 

4.  UTILITY/RIGHT‐OF‐WAY PROPERTY DAMAGE CLAIMS : 
 

Hank Prejean, Civil Chief: will be the primary contact in our office for: 
   
 Utility/right‐of way property damage claims of $ 10,000 or more 

 
Shannon Francis, Asst. County Attorney: will the primary contact in our office for: 
 
 Utility/right‐of way property damage claims under $ 10,000  

 
  5.  ANIMAL SHELTER CLAIMS: 
 

Shannon Francis, Asst. County Attorney: will the primary contact in our office for claims 
against the Animal Shelter. 

 
6.    SUBPOENAS FOR DOCUMENTS: 
 

Hank Prejean, Civil Chief: will be the primary contact in our office for: 
 

 Subpoenas for records directed to officials and employees of the Sheriff’s Office, the 
Tax Assessor‐Collector’s Office and when requested by EMS:  upon request, reviews, 
advises and responds to subpoenas for records served on officials and employees of 
those offices (Shannon handles  subpoenas for all other Elected Officials’ Offices) 
 

Shannon Francis, Asst. County Attorney: will the primary contact in our office for: 
 

 Subpoenas for records directed to officials and employees for all other Elected  
    Officials’ Offices: upon request, reviews, advises and responds to subpoenas for  
    records served on officials and employees of all Departments except the Sheriff’s  
    Office, EMS and the Tax Assessor‐Collector 
 
 

7.  MISDEMEANOR BOND FORFEITURES: 
 

Shannon Francis, Asst. County Attorney: will the primary contact in our office for all 
misdemeanor bond forfeiture matters. 

   
8.  MENTAL HEALTH CASES/MATTERS: 
 

Shannon Francis, Asst. County Attorney: will the primary contact in our office for all mental 
health matters. 
 

9.  PUBLIC INFORMATION ACT – CIVIL ENFORCEMENT 
 

Shannon Francis, Asst. County Attorney: will the primary contact in our office for all civil 
enforcement of the Public Information Act and for complaints related to alleged violations 
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10. OPEN MEETINGS ACT – CIVIL ENFORCEMENT 
 

Hank Prejean, Civil Chief: will be the primary contact in our office for all civil enforcement of 
the Open Meetings Act and for complaints related to alleged violations  



Williamson County Job Description 
     

Dept:  County Judge 
 

Job Title:  Legal Advisor to 
Commissioner’s Court   
 
          

FLSA: Exempt Pay Grade: 35 Effective Date: 9.28.2010

 

 Page 1 of 3  

JOB SUMMARY: 
 Drafts, reviews, revises and negotiates each contract/agreement to which Williamson County is a party 

to excluding road bond projects or condemnation matters. 
 Attends Commissioner’s Court sessions regarding contracts/agreements and other related legal matters 

as assigned. 
 Serves as legal counsel to the Williamson County Benefits Committee. 
 

ESSENTIAL DUTIES: 
 Reports directly to the Commissioners Court. 
 Drafts, reviews, revises and negotiates each contract/agreement (excluding road bond projects or 

condemnation matters) to which Williamson County is a party to including county roads, parks and 
building construction contracts ranging from $20k to $5.6m; professional services agreements for 
architectural, engineering, and consulting services; purchase agreements for services and goods; inter 
local agreements between a multitude of federal, state and local entities, etc. 

 Attends Commissioner’s Court sessions, open and executive, regarding contracts/agreements and other 
related legal matters as assigned. 

 Advises on open government matters including advising the Public Information Officer. 
 Serves as legal counsel on the Williamson County Benefits Committee advising on all legal issues / 

questions related to employee benefit matters. 
 Provides advice on various general legal questions / issues posed by the County’s Elected Officials, 

Department Heads and citizens within Williamson County. 
 Assists various Williamson County divisions and personnel by making sound suggestions based on 

solid legal principles and theories and communicates objectively the pros and cons of such 
suggestions. 

 Must readily comply with departmental and county-wide policies and procedures.   
 Related special projects as assigned.   
 The physical demands and environmental factors listed below as well as regular attendance are also 

essential functions for this position. 
 



Williamson County Job Description 
     

Dept:  County Judge 
 

Job Title:  Legal Advisor to 
Commissioner’s Court   
 
          

FLSA: Exempt Pay Grade: 35 Effective Date: 9.28.2010

 

 Page 2 of 3  

 
PHYSICAL DEMANDS: 

Position involves sitting at a desk or other workstation, standing, and frequent communication to 
other County employees, outside agencies, and outside legal counsel.  Some travel may be 
required to various County offices and locations. 
 

ENVIRONMENTAL FACTORS:  

Work is primarily indoors in an air-conditioned, smoke free office / courtroom.  Continual work at a 
computer keyboard.  High stress, pressure of deadlines and case management under limited time 
constraints. Work outside of the normal office hours (Monday-Friday 8 a.m. to 5 p.m.) may be 
required to meet deadlines and accuracy requirements.  This is an FLSA exempt position. 
 

MINIMUM QUALIFICATIONS: 

A Bachelor’s degree or higher in Jurisprudence from an accredited law school and a license to 
practice law in the State of Texas. Proven knowledge and experience with system software such 
as Oracle, 10 key calculators by touch, fax and copy machines.  Excellent interpersonal, oral and 
written communication skills.  Ability to work effectively with co-workers, employees and 
supervisors in a pleasant, professional manner.   Must have strong organizational skills and a 
proven ability to maintain accurate, detailed and confidential records.  Strong analytical and 
communication skills are essential to effectively and objectively advise and/or interact with 
personnel, external agencies, and outside legal counsel on legal matters. Must be able to work 
under pressure in a high volume office, produce accurate work and meet established deadlines.  
Must be mature, dependable, resourceful, and able to work independently and to maintain strict 
confidentiality.  Subject to criminal background check.   
 
PREFERRED REQUIREMENTS:  Extensive, proven knowledge in the Juris profession with a clear 
knowledge and understanding of contractual principals and theory. Prior public sector experience 
in an exempt position. 
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SIGNATURES—REVIEW AND COMMENT: 
 
I have reviewed this job analysis and its attachments and find it to be an accurate description of 
the demands of this job. 

 
______________________________

Signature of Employee 

     
_________________

Date 
 
 
 
 

     ________________              
Job Title of Supervisor 

______________________________
Signature of Supervisor 

_________________
Date 

County Judge                     
Job Title of Department Head 

______________________________
Signature of Department Head 

_________________
Date 

 
 
 
Comments: 
 
The above statements are intended to describe the general nature and level of work being 
performed by individuals assigned to this job. They are not intended to be an exhaustive list of all 
responsibilities, duties, and skills required of personnel so classified in this position. This job 
description is subject to change as the needs and requirements of the job change. 
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Dept:  County Attorney 
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JOB SUMMARY: 
 Primary responsibilities include extensive legal advice and counsel to the Commissioner’s Court, the Sheriff and 

Sheriff’s Department personnel, the Sr. Director of Human Resources and HR personnel and other County 
officials, including written communication and opinions on legal questions and case issues. 

 Serves as the Civil Chief of supervision to the Civil Division personnel of the County Attorney’s office. 
 
 

ESSENTIAL DUTIES: 
 Reports directly to the County Attorney. 
 Provides defense counsel to the County and/or County officials in tort, civil rights, employment and other 

litigation in State and U.S. District courts, including conducting discovery/depositions, trial and appeal. 
 Provides counsel to the County as plaintiff or claimant in civil actions or claims for damages or monetary 

recovery, including contract matters and contract litigation. 
 Conducts legal research and analysis in preparation for legal opinions to County officials, including research 

and analysis of employment / personnel issues. 
 Conducts legal research and analysis in preparation for legal briefs, pleadings and motions to be filed and 

argued in court regarding litigation pending against the County and/or County officials and employees. 
 Provides legal advice and counsel to the Commissioner’s Court, Sheriff and other County officials regarding legal 

inquiries and their official duties pursuant to law. 
 Responsible for periodically attending Commissioner’s Court open and executive sessions to offer legal advice 

and counsel. 
 Provides litigation and claims handling to include reviewing and evaluating reports, documents and other 

information, interviews with County officials and employees, preparation and filing of letter communications, 
pleadings, motions and legal briefs. 

 Consults with the County Judge and/or Commissioner’s Court on proposed claims resolutions. 
 Responsible for communication with claimants or attorneys representing claimants regarding conclusions. 
 Responsible for providing oral advocacy in Courts at hearings, at trial or on appeal and at various meetings and 

medications on litigation cases. 
 Coordinates and consults with defense attorneys regarding litigations handled by outside counsel and with 

outside counsel on other matters such as condemnation / right of way matters. 
 Provides contract review and preparation on special matters related to litigation or potential litigation or claims, 

such as settlement agreements. 
 Supervision of the Civil Division to include assignment of delegated duties, approve leave requests as 

immediate supervisor, direction on office functions or duties and discussion / interaction with the County 
Attorney on office matters. 

 Frequent communication with the Commissioners Court members, the Sheriff’s Department and other elected 
officials, Department heads and employees, attorneys, opposing attorneys, the County Attorney and other Civil 
Division Personnel. 

 Must readily comply with departmental and county-wide policies and procedures.   
 Related special projects as assigned.   
 The physical demands and environmental factors listed below as well as regular attendance are also essential 

functions for this position. 
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PHYSICAL DEMANDS: 

Position involves sitting at a desk or other workstation, standing, and frequent communication to other 
County employees and outside agencies in a high volume County Attorney’s Office.  Some travel may be 
required to various County offices and locations. 
 

ENVIRONMENTAL FACTORS:  

Work is primarily indoors in an air-conditioned, smoke free office / courtroom.  Continual work at a 
computer keyboard.  High stress, pressure of deadlines and case management under limited time constraints. 
Work outside of the normal office hours (Monday-Friday 8 a.m. to 5 p.m.) may be required to meet deadlines 
and accuracy requirements.  This is an FLSA exempt position. 
 

MINIMUM QUALIFICATIONS: 

Juris Doctor or Doctor of Jurisprudence from an accredited law school and a license to practice law in the 
State of Texas. Must have at least 15 years experience as an attorney, with at least 10 years civil litigation 
experience, including trial experience and first chair/lead counsel trial experience in Section 1983 Civil 
Rights litigation, Tort Claims Act litigation and employment-related litigation.  Five (5) years of relevant 
supervisory experience as well as civil litigation and appellate experience is essential. Typing speed of 55 
wpm.  Excellent interpersonal, oral and written communication skills.  Ability to work effectively with co-
workers, employees and supervisors in a pleasant, professional manner.   Must have strong organizational 
skills and a proven ability to maintain accurate, detailed and confidential records.  Strong analytical and 
communication skills are essential to effectively and objectively advise and/or interact with personnel and 
external agencies on legal matters. Must be able to work under pressure in a high volume office, produce 
accurate work and meet established deadlines.  Must be mature, dependable, resourceful, and able to work 
independently and to maintain strict confidentiality.  Proven knowledge and experience with system software 
such as Oracle, 10 key calculators by touch, fax and copy machines. Subject to criminal background check.   
 
PREFERRED REQUIREMENTS:  Extensive, proven knowledge in the Juris profession. Civil litigation 
experience with a County or District Attorney’s Office. Supervisory experience in the civil section of a 
County or District Attorneys Office. 
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SIGNATURES—REVIEW AND COMMENT: 
 
I have reviewed this job analysis and its attachments and find it to be an 
accurate description of the demands of this job. 

 
______________________________

Signature of Employee 

     
_________________

Date 

 
 
 
 

County Attorney         
Job Title of Supervisor 

______________________________
Signature of Supervisor 

_________________
Date 

County Attorney         
Job Title of Department Head 

______________________________
Signature of Department Head 

_________________
Date 

 
 
 
Comments: 
 
The above statements are intended to describe the general nature and level of work being 
performed by individuals assigned to this job. They are not intended to be an exhaustive 
list of all responsibilities, duties, and skills required of personnel so classified in 
this position. This job description is subject to change as the needs and requirements 
of the job change. 
 
 
 

 



  23.
Health and Wellness Center
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Patrick Strittmatter, Purchasing
Submitted For: Lisa Birkman  

Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Consider authorizing advertising and setting date of June 1, 2011 at 3:00pm in the
Purchasing Department to receive proposals for EMPLOYEE HEALTH & WELLNESS
CENTER MANAGEMENT AND OPERATIONS, proposal# 11WCP1007.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Health and Wellness RFP

Form Routing/Status

Form Started By: Patrick Strittmatter   Started On: 04/27/2011 09:25
AM

Final Approval Date: 04/28/2011 



 

 
WILLIAMSON COUNTY  

PURCHASING DEPARTMENT 
301 SE INNER LOOP - SUITE 106 

GEORGETOWN, TEXAS 78626 
 

http://www.williamson-county.org/Purchasing 

REQUEST FOR PROPOSAL 
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PROPOSAL NUMBER: 11WCP1007 
 

PROPOSALS MUST BE RECEIVED AT OR BEFORE: June 1, 2011 – 3:00 PM 
 

PROPOSALS WILL BE PUBLICLY OPENED: June 1, 2011 – 3:00 PM 
 

 

PROPOSAL SUBMISSION 
DEADLINE: Proposals must be received in the 
Williamson County Purchasing Department at or before 
Wednesday, June 1, 2011 at 3:00 PM. Proposals will 
be publicly opened at 3:00 pm or soon thereafter in the 
Williamson County Purchasing Department.   
 
METHODS: Sealed proposals may be hand-delivered or 
mailed to the Williamson County Inner Loop Annex, 
Purchasing Department, Attn: Jonathan Harris, 301 SE 
Inner Loop, Suite 106, Georgetown, Texas 78626.  
 
LOCATION DIRECTIONS: Please see page 32 of this 
document for a map and directions to the 
Williamson County Inner Loop Annex.  
 
FAX/EMAIL: Facsimile and electronic mail transmittals 
will not be accepted. 
 

PROPOSAL REQUIREMENTS 
PRE-PROPOSAL MEETING: All vendors interested in 
submitting a proposal are invited to attend the non-
mandatory pre-proposal meeting at 3:00 PM on 
Wednesday, May 18, 2011, at the Williamson County 
Human Resources Department, located at the Inner 
Loop Annex, 301 SE Inner Loop, Suite 108, 
Georgetown, TX 78626. 
 
SUBMITTAL: One (1) original proposal and three (3) 
copies should be submitted and consist of the 
COMPLETED AND SIGNED Proposal Form and any 
other required documentation. All copies should have 
the same attachments as the original. 
 

SEALED: All proposals must be returned in a sealed 
envelope with the proposal name, number, opening date 
and time clearly marked on the outside. If an overnight 
delivery service is used, the proposal name, number, 
opening date and time must be clearly marked on the 
outside of the delivery service envelope. 
 
REFERENCES: Williamson County requests proposer 
supply with this proposal, a list of at least three (3) 
references where like services have been supplied by 
their firm. Include name of firm, address, telephone 
number, and name of representative.  PPlleeaassee  sseeee  ““VV..  
EEXXPPEERRIIEENNCCEE  AANNDD  HHIISSTTOORRYY””  ffoorr  mmoorree  iinnffoorrmmaattiioonn..   
 
LEGIBILITY:  Proposals must be legible and of a quality 
that can be reproduced. 
 
FORMS: All proposals must be submitted on the forms 
provided in this Request for Proposal. Changes to forms 
made by proposer may disqualify their proposal. 
Proposals cannot be altered or amended after 
submission deadline. 
 
LATE PROPOSAL: Proposals received after submission 
deadline will not be opened and will be considered void 
and unacceptable.  Williamson County is not responsible 
for lateness of mail, courier service, etc. 
 
RESPONSIBILITY:  It is expected that a prospective 
proposer will be able to affirmatively demonstrate 
proposer's responsibility.  A prospective proposer should 
be able to meet the following requirements: 
 
a) have adequate financial resources, or the ability to 

obtain such resources as required; 
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b) be able to comply with the required or proposed      
delivery schedule; 

c) have a satisfactory record of performance; 
d) be otherwise qualified and eligible to receive an 

award. 
 
 
Williamson County may request representation and 
other information sufficient to determine proposer's 
ability to meet these minimum standards listed above. 
 

 
AWARD 

THIRTY DAYS: Awards should be made approximately 
thirty (30) days after the proposal opening date.  Results 
may be obtained by contacting the Purchasing Contact.   
 
REJECTION OR ACCEPTANCE: No more than one 
proposal will be awarded for any item, single department 
or area.  Proposals may be rejected for some items, 
departments or areas, even though awards are made for 
others.  The convenience of having a single source for 
similar items will be taken into consideration together 
with price in determining the lowest and best proposal. 
 
It is understood that the Commissioners Court of 
Williamson County, Texas, reserves the right to accept 
or reject any and/or all proposals for any or all materials 
and/or services covered in this proposal request, and to 
waive informalities or defects in the proposal or to accept 
such proposal it shall deem to be in the best interest of 
Williamson County.  In determining the overall best 
proposal, the County may exercise either (or both) of the 
following options granted to local government’s under 
the Texas Local Government Code.  
   
Option 1 – TLGC § 271.905.  This option allows the 
County to consider a proposer’s principal business 
location in determining the overall lowest and best 
proposal. 
 
Option 2 – TLGC § 271.907.  This option allows the 
County to evaluate proposals and give preference to 
goods and/or services of a vendor that demonstrates 
that the vendor meets or exceeds any and all state or 
federal environmental standards, including voluntary 
standards, relating to air quality.  If the proposal being 
submitted will have an effect on air quality for Williamson 
County (as it relates to any state, federal, or voluntary air 
quality standard), then the proposer should provide 
information in narrative form indicating the anticipated air 
quality impact.  Proposers are expected to meet all 
mandated state and federal air quality standards.    
 
CONTRACT:  This Proposal, when properly accepted by 
Williamson County, shall constitute a contract equally 
binding between the successful Proposer and 
Williamson County.  

 
The successful proposer may be required to sign an 
additional agreement containing terms necessary to 
ensure compliance with the proposal.   
 
CONTRACT ADMINISTRATION:  Under the Contract, 
Lisa Zirkle, Senior Director of Human Resources, (512) 
943-1534, shall be the contract administrator with 
designated responsibility to ensure compliance with the 
requirements of the Agreement, such as but not limited 
to, acceptance, inspection and delivery. The contract 
administrator will serve as liaison between Williamson 
County Commissioners’ Court and the successful 
Proposer.  
 
CONTRACT PERIOD:  The Initial Term of the Contract 
shall commence on the November 1, 2011 and continue 
for twenty-four (24) months thereafter. The Contract 
Agreement may be reviewed on an annual basis and 
may be renewed as described and set forth under 
“CONTRACT EXTENSIONS” below.   
 
CONTRACT EXTENSIONS:  On or before the 
Termination Date, the Williamson County 
Commissioners Court reserves the right to extend the  
Agreement, by mutual agreement of both parties, as it 
deems, in its sole discretion, to be in the best interest of 
Williamson County. Any such extensions will be in 
twelve (12) month increments for up to one (1) additional 
year, with the terms, covenants and conditions of the 
Contract Agreement remaining the same for any 
extension. The total term of the Agreement, including all 
extensions thereto, shall not exceed a maximum 
combined period of thirty six (36) months.  Each new 
extension of the Agreement is contingent upon the 
approval of Williamson County Commissioners Court for 
each extended term in question. The County and the 
proposer agree that termination shall be the proposer’s 
sole remedy if the Williamson County Commissioners 
Court decides not to extend the Agreement for additional 
term(s), as set forth above. 
  

PROPOSAL CONTACTS 
Any questions, clarifications or requests for general 
information should be directed to the contacts listed 
below. Question submittals must be made via email, and 
are due by 5 PM CST on May 30, 2011. Every effort will 
be made to answer questions within 24 hours of receiv-
ing them, with an email response.  
 
TECHNICAL CONTACT: 
MMrr..  EErriicc  SSmmiitthh  
SSmmiitthh  &&  AAssssoocciiaatteess  
PP..  OO..  BBooxx  9922339988,,  SSoouutthhllaakkee,,  TTXX  7766009922  
eric.smith@smith-associates.comeric.smith@smith-associates.com      

  
 

 
 

mailto:eric.smith@smith-associates.com
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PURCHASING CONTACT: 
Mr. Jonathan Harris 

       Assistant Purchasing Agent 
          301 SE Inner Loop, Suite 106 
          Georgetown, TX 78626 
          joharris@wilco.org 

 
 

MISCELLANEOUS 
FOB DESTINATION: All of the items listed are to be 
Free On Board to final destination (FOB Destination) 
with all transportation charges if applicable to be 
included in the price, unless otherwise specified in the 
Request for Proposal. The title and risk of loss of the 
goods shall not pass to the County until receipt and 
acceptance takes place at the FOB point. 
 
FIRM PRICING:  The price must be good from the date 
of proposal opening for a fixed period of time. Unless the 
proposal expressly states otherwise, this period shall be 
until the end of the initial term. Proposals which do not 
state a fixed price, or which are subject to change 
without notice, will not be considered.  The Court may 
award a Contract for the period implied or expressly 
stated in the best proposal. 
 
ESTIMATED QUANTITIES: The estimated quantity of 
each item listed in the notice is only an estimate -- the 
actual quantity to be purchased may be more or less.  
The County is not obligated to purchase any minimum 
amount, and the County may purchase any reasonable 
amount greater than the estimate for the same unit price.  
Any limit on quantities available must be stated 
expressly in the proposal. 
 
FUNDING: Funds for payment have been provided 
through the Williamson County budget approved by 
Commissioners Court for the October 1, 2010 thru 
September 30, 2011 fiscal year.  
 
SALES TAX: Williamson County is by statute, exempt 
from the State Sales Tax and Federal Excise Tax. 
 
STATEMENTS:  No oral statement of any person shall 
modify or otherwise change, or affect the terms, 
conditions, plans and/or specifications stated in the 
various Proposal Packages and/or Proposal 
Instructions/Requirements. 
 
DELIVERY: The delivery time and location for the 
commodity and/or service covered by this proposal shall 
be as stated in the various proposal packages. 
 
PURCHASE ORDER: If required by the Williamson 
County Purchasing Department a purchase order(s) may 
be generated to the successful proposer for products 
and/or services. If a purchase order is issued the 

purchase order number must appear on all itemized 
invoices and/or requests for payment. 
 
PAYMENT: Payment shall be made by check from the 
County upon satisfactory completion and acceptance of 
items and submission of the Invoice to the ordering 
department for work specified by this Contract 
Document. All payments owed will be paid no later than 
thirty (30) days after the goods or services are received 
OR the date that the invoice is received by the Auditor’s 
Office whichever is later. As a minimum, invoices shall 
include: 
 
(1) Name, address, and telephone number of Vendor 

and similar information in the event the payment is 
to be made to a different address 

(2) County contract, Purchase Order, and/or delivery 
order number 

(3) Identification of items or service as outlined in the 
contract 

(4) Quantity or quantities, applicable unit prices, total 
prices, and total amount 

(5) Any additional payment information which may be 
called for by the contract 

 
Payment inquiries should be directed to the Auditor's 
Office, Accounts Payable Department: Donna Baker, 
(512) 943-1558. 
 
STATEMENTS:  No oral statement of any person shall 
modify or otherwise change, or affect the terms, 
conditions, plans and/or specifications stated in the 
various Proposal Packages and/or Proposal 
Instructions/Requirements. 
 
CONFLICT OF INTEREST: No public official shall have 
interest in a contract, in accordance with Vernon's Texas 
Codes Annotated, Local Government Code Title 5, 
Subtitle C, Chapter 171. 
 
As of January 1, 2006 Vendor’s are responsible for 
complying with Local Government Code Title 5, Subtitle 
C, Chapter 176.  Additional information may be obtained 
from the County website at the following link:  
http://www.wilco.org/CountyDepartments/Purchasing/Co
nflictofInterestDisclosure/tabid/689/language/en-
US/Default.aspx 
   
The Williamson County Conflict of Interest 
Statement is located on Page 30 of this RFP. This 
form must be completed, signed, and submitted with 
your Proposal.   
 
ETHICS:  The proposer shall not accept or offer gifts or 
anything of value nor enter into any business 
arrangement with any employee, official or agent of 
Williamson County. 
 

mailto:joharris@wilco.org
http://www.wilco.org/CountyDepartments/Purchasing/ConflictofInterestDisclosure/tabid/689/language/en-US/Default.aspx
http://www.wilco.org/CountyDepartments/Purchasing/ConflictofInterestDisclosure/tabid/689/language/en-US/Default.aspx
http://www.wilco.org/CountyDepartments/Purchasing/ConflictofInterestDisclosure/tabid/689/language/en-US/Default.aspx
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DOCUMENTATION:  Proposer shall provide with this 
response, all documentation required by this request for 
proposal. Failure to provide this information may result in 
rejection of the proposal. 
 
TERMINATION FOR CAUSE: In the event of breach or 
default of this contract or any other additional agreement 
containing terms necessary to ensure compliance with 
the Proposer’s proposal, Williamson County reserves the 
right to enforce the performance of this contract or any 
additional agreement by any manner prescribed by law 
or deemed to be in the best interest of Williamson 
County.  At Williamson County’s sole discretion, the 
Proposer may be given a reasonable opportunity to cure 
its breach or default prior to Williamson County’s 
termination under this provision. Williamson County’s 
option to offer time to cure a default or breach shall, 
however, in no way be construed as negating the basis 
for termination for non-performance. 
 
TERMINATION FOR CONVENIENCE:  Williamson 
County may terminate this contract and/or any additional 
agreement containing terms necessary to ensure 
compliance with the Proposer’s proposal, for 
convenience and without cause or further liability, upon 
thirty (30) days written notice to Proposer.  In the event 
Williamson County exercises its right to terminate without 
cause, it is understood and agreed that only the amounts 
due to Proposer for goods, commodities and/or services 
provided and expenses incurred to and including the date 
of termination, will be due and payable.  No penalty will be 
assessed for Williamson County’s termination for 
convenience.   

 
SILENCE OF SPECIFICATIONS: The apparent silence 
of these specifications as to any detail or to the apparent 
omission from it of a detailed description concerning any 
point, shall be regarded as meaning that only the best 
practices are to prevail. All interpretations of these 

specifications shall be made on the basis of this 
statement. 
 
COMPLIANCE WITH LAWS: The successful proposer 
shall comply with all applicable federal, state and local 
laws and regulations pertaining to the practice of the 
profession and the execution of duties under this 
proposal including the TEXAS HAZARD 
COMMUNICATION ACT and THE WILLIAMSON 
COUNTY HAZARD COMMUNICATION PROGRAM 
POLICY. 
 
PROPRIETARY INFORMATION: All material submitted 
to the County becomes public property and is subject to 
the Texas Open Records Act upon receipt. If a Proposer 
does not desire proprietary information in the proposal to 
be disclosed, each page must be identified and marked 
proprietary at time of submittal. The County will, to the 
extent allowed by law, endeavor to protect such 
information from disclosure. The final decision as to what 
information must be disclosed, however, lies with the 
Texas Attorney General. Failure to identify proprietary 
information will result in all unmarked sections being 
deemed non-proprietary and available upon public 
request. 
 

WORKER’S COMPENSATION 
This contract contemplates services that do not require 
worker’s compensation insurance coverage. However, if 
it becomes necessary that the bidder provide services 
related to the project such as delivering equipment or 
materials, an amended contract will be executed which 
fully complies with the Texas Labor Code and the Texas 
Worker’s Compensation Commission requirements. 
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PROPOSAL  REQUIREMENTSPROPOSAL REQUIREMENTS  
  
PPrrooppoosseerrss  mmuusstt  ccoommpplleettee  aallll  ffoorrmmss  aanndd  ffiillll  iinn  aallll  iinnffoorrmmaattiioonn  aasskkeedd  ffoorr  iinn  tthhee  bbllaannkkss  pprroovviiddeedd  uunnddeerr  eeaacchh  iitteemm..    
FFaaiilluurree  ttoo  ccoommppllyy  mmaayy  rreessuulltt  iinn  rreejjeeccttiioonn  ooff  tthhee  pprrooppoossaall  aatt  WWiilllliiaammssoonn  CCoouunnttyy’’ss  ooppttiioonn..  
  
TThhee  ttoottaall  ffoorr  eeaacchh  pprrooppoossaall  ssuubbmmiitttteedd  mmuusstt  iinncclluuddee  aannyy  aapppplliiccaabbllee  ttaaxxeess..    AAlltthhoouugghh  WWiilllliiaammssoonn  CCoouunnttyy  ((tthhee  
CCoouunnttyy))  iiss  eexxeemmpptt  ffrroomm  mmoosstt  CCoouunnttyy,,  SSttaattee  aanndd  FFeeddeerraall  ttaaxxeess,,  tthhiiss  iiss  nnoott  ttrruuee  iinn  aallll  ccaasseess..    IItt  iiss  ssuuggggeesstteedd  tthhaatt  
ttaaxxeess,,  iiff  aannyy,,  bbee  sseeppaarraatteellyy  iiddeennttiiffiieedd,,  iitteemmiizzeedd  aanndd  ssttaatteedd  oonn  eeaacchh  pprrooppoossaall..  TThhee  CCoouunnttyy  ccaannnnoott  ddeetteerrmmiinnee  ffoorr  
tthhee  pprrooppoosseerr  wwhheetthheerr  oorr  nnoott  tthhee  pprrooppoossaall  iiss  ttaaxxaabbllee  ttoo  tthhee  CCoouunnttyy..    TThhee  pprrooppoosseerr  tthhrroouugghh  tthhee  pprrooppoosseerr’’ss  
aattttoorrnneeyy  oorr  ttaaxx  ccoonnssuullttaanntt  mmuusstt  mmaakkee  ssuucchh  ddeetteerrmmiinnaattiioonn..    BBiillllss  ssuubbmmiitttteedd  ffoorr  ttaaxxeess  aafftteerr  tthhee  pprrooppoossaallss  aarree  
aawwaarrddeedd  wwiillll  nnoott  bbee  hhoonnoorreedd..  
  
PPrrooppoossaallss  ddeeppoossiitteedd  wwiitthh  tthhee  CCoouunnttyy  ccaannnnoott  bbee  wwiitthhddrraawwnn  bbeeffoorree  tthhee  ttiimmee  sseett  ffoorr  PPrrooppoossaall  DDeeaaddlliinnee..    RReeqquueesstt  
ffoorr  nnoonn--ccoonnssiiddeerraattiioonn  ooff  pprrooppoossaallss  mmuusstt  bbee  mmaaddee  iinn  wwrriittiinngg  ttoo  tthhee  PPuurrcchhaassiinngg  MMaannaaggeerr  aanndd  rreecceeiivveedd  bbyy  tthhee  
CCoouunnttyy  bbeeffoorree  tthhee  ttiimmee  sseett  ffoorr  ppeennddiinngg  pprrooppoossaallss..    AAfftteerr  ootthheerr  pprrooppoossaallss  aarree  ooppeenneedd,,  tthhee  pprrooppoossaall  ffoorr  wwhhiicchh  
nnoonn--ccoonnssiiddeerraattiioonn  iiss  pprrooppeerrllyy  rreeqquueesstteedd  mmaayy  bbee  rreettuurrnneedd  uunnooppeenneedd..    TThhee  pprrooppoossaall  mmaayy  nnoott  bbee  wwiitthhddrraawwnn  aafftteerr  
tthhee  pprrooppoossaallss  hhaavvee  bbeeeenn  rreecceeiivveedd,,  aanndd  tthhee  pprrooppoosseerr,,  iinn  ssuubbmmiittttiinngg  tthhee  ssaammee,,  rreepprreesseennttss,,  wwaarrrraannttss  aanndd  
gguuaarraanntteeeess  tthhaatt  tthhiiss  pprrooppoossaall  hhaass  bbeeeenn  ccaarreeffuullllyy  rreevviieewweedd  aanndd  cchheecckkeedd  aanndd  tthhaatt  iitt  iiss  iinn  aallll  tthhiinnggss  ttrruuee  aanndd  
aaccccuurraattee  aanndd  ffrreeee  ooff  mmiissttaakkeess  aanndd  tthhaatt  ssuucchh  pprrooppoossaall  wwiillll  nnoott  aanndd  ccaannnnoott  bbee  wwiitthhddrraawwnn  bbeeccaauussee  ooff  aannyy  mmiissttaakkee  
oorr  mmiissttaakkeenn  aassssuummppttiioonn  ooff  ffaacctt  ccoommmmiitttteedd  bbyy  tthhee  PPrrooppoosseerr..    PPrrooppoosseerr  ffuurrtthheerr  aacckknnoowwlleeddggeess,,  bbyy  ssuubbmmiittttiinngg  tthhiiss  
pprrooppoossaall  tthhaatt  iitt  iiss  PPrrooppoosseerr’’ss  iinntteenntt  ttoo  bbee  bboouunndd  bbyy  tthhee  tteerrmmss  aanndd  ccoonnddiittiioonnss  ccoonnttaaiinneedd  iinn  iittss  ssuubbmmiissssiioonn..  
  
UUnnttiill  ffiinnaall  aawwaarrdd  ooff  tthhee  CCoonnttrraacctt,,  tthhee  CCoouunnttyy  rreesseerrvveess  tthhee  rriigghhtt  ttoo  rreejjeecctt  aannyy  oorr  aallll  pprrooppoossaallss,,  ttoo  wwaaiivvee  
tteecchhnniiccaalliittiieess,,  ttoo  rreeqquueesstt  nneeww  pprrooppoossaallss,,  oorr  pprroocceeeedd  ttoo  ddoo  tthhee  wwoorrkk  ootthheerrwwiissee  iinn  tthhee  bbeesstt  iinntteerreessttss  ooff  tthhee  
CCoouunnttyy..  
  
PPrrooppoossaallss  wwiillll  bbee  ccoonnssiiddeerreedd  iirrrreegguullaarr  iiff  tthheeyy  sshhooww  aannyy  oommiissssiioonnss,,  aalltteerraattiioonn  ooff  ffoorrmm,,  aaddddiittiioonnss  oorr  ccoonnddiittiioonnss  nnoott  
ccaalllleedd  ffoorr,,  uunnaauutthhoorriizzeedd  aalltteerrnnaattee  pprrooppoossaallss  oorr  iirrrreegguullaarriittiieess  ooff  aannyy  kkiinndd..    HHoowweevveerr,,  tthhee  CCoouunnttyy  rreesseerrvveess  tthhee  
rriigghhtt  ttoo  wwaaiivvee  aannyy  ssuucchh  iirrrreegguullaarriittiieess  aanndd  ttoo  mmaakkee  tthhee  aawwaarrdd  tthhaatt  rreepprreesseennttss  tthhee  bbeesstt  oovveerraallll  vvaalluuee  ffoorr  tthhee  
CCoouunnttyy..  
  
TThhee  CCoouunnttyy  rreesseerrvveess  tthhee  rriigghhtt  ttoo  rreejjeecctt  aannyy  oorr  aallll  pprrooppoossaallss  iinn  wwhhoollee  oorr  iinn  ppaarrtt,,  ttoo  wwaaiivvee  aannyy  iinnffoorrmmaalliittyy  iinn  aannyy  
pprrooppoossaall,,  ttoo  ddeeccllaarree  iinnaaddeeqquuaattee  oorr  iinnaapppprroopprriiaattee  aannyy  pprrooppoosseerr  ffaaiilliinngg  ttoo  mmeeeett  tthhee  ssppeecciiffiiccaattiioonnss,,  aanndd  ttoo  aacccceepptt  
tthhee  pprrooppoossaall  wwhhiicchh,,  iinn  iittss  ddiissccrreettiioonn,,  iiss  iinn  tthhee  bbeesstt  iinntteerreessttss  ooff  tthhee  CCoouunnttyy,,  aanndd  aallll  pprrooppoossaallss  ssuubbmmiitttteedd  aarree  
ssuubbjjeecctt  ttoo  tthhiiss  rreesseerrvvaattiioonn..    PPrrooppoossaallss  mmaayy  bbee  rreejjeecctteedd,,  aammoonngg  ootthheerr  rreeaassoonnss,,  ffoorr  aannyy  ooff  tthhee  ffoolllloowwiinngg  ssppeecciiffiicc  
rreeaassoonnss::  
  

11..  PPrrooppoossaallss  rreecceeiivveedd  aafftteerr  tthhee  ttiimmee  lliimmiitt  ffoorr  rreecceeiivviinngg  pprrooppoossaallss  aass  ssttaatteedd  iinn  tthhee  aaddvveerrttiisseemmeenntt;;  
22..  PPrrooppoossaall  ccoonnttaaiinniinngg  aannyy  iirrrreegguullaarriittiieess;;  
33..  UUnnbbaallaanncceedd  vvaalluuee  ooff  aannyy  iitteemmss;;  aanndd//oorr  
44..  FFaaiilluurree  ttoo  ccoommppllyy  wwiitthh  tthhee  eenncclloosseedd  ccoonnttrraacctt  llaanngguuaaggee..  

  
PPrrooppoosseerrss  mmaayy  aallssoo  bbee  ddiissqquuaalliiffiieedd  aanndd  tthheeiirr  pprrooppoossaallss  nnoott  ccoonnssiiddeerreedd,,  aammoonngg  ootthheerr  rreeaassoonnss,,  ffoorr  aannyy  ooff  tthhee  
ffoolllloowwiinngg  ssppeecciiffiicc  rreeaassoonnss::  
  

11..  RReeaassoonn  ffoorr  bbeelliieevviinngg  ccoolllluussiioonn  eexxiissttss  aammoonngg  tthhee  pprrooppoosseerrss;;  
22..  RReeaassoonnaabbllee  ggrroouunnddss  ffoorr  bbeelliieevviinngg  tthhaatt  aannyy  pprrooppoosseerr  iiss  iinntteerreesstteedd  iinn  mmoorree  tthhaann  oonnee  pprrooppoossaall  ffoorr  

tthhee  wwoorrkk  ccoonntteemmppllaatteedd;;  
33..  TThhee  pprrooppoosseerr  bbeeiinngg  iinn  aarrrreeaarrss  oonn  aannyy  eexxiissttiinngg  ccoonnttrraacctt  oorr  hhaavviinngg  ddeeffaauulltteedd  oonn  aa  pprreevviioouuss  

ccoonnttrraacctt;;  
44..  LLaacckk  ooff  ccoommppeetteennccyy  aass  rreevveeaalleedd  bbyy  aa  ffiinnaanncciiaall  ssttaatteemmeenntt,,  eexxppeerriieennccee  aanndd  eeqquuiippmmeenntt,,  

qquueessttiioonnnnaaiirreess,,  eettcc;;  
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55..  UUnnccoommpplleetteedd  wwoorrkk  wwhhiicchh,,  iinn  tthhee  jjuuddggmmeenntt  ooff  tthhee  CCoouunnttyy,,  wwiillll  pprreevveenntt  oorr  hhiinnddeerr  tthhee  pprroommpptt  
ccoommpplleettiioonn  ooff  aaddddiittiioonnaall  wwoorrkk  iiff  aawwaarrddeedd;;  aanndd//oorr  

66..  FFaaiilluurree  ttoo  ccoommppllyy  wwiitthh  tthhee  eenncclloosseedd  ccoonnttrraacctt  llaanngguuaaggee..  
  

TThhee  ssuucccceessssffuull  pprrooppoossaall//pprrooppoosseerr  mmaayy  nnoott  aassssiiggnn  hhiiss  rriigghhttss  aanndd  dduuttiieess  uunnddeerr  tthhee  aawwaarrdd  wwiitthhoouutt  tthhee  wwrriitttteenn  
ccoonnsseenntt  ooff  tthhee  CCoouunnttyy’’ss  DDiirreeccttoorr  ooff  PPuurrcchhaassiinngg..    SSuucchh  ccoonnsseenntt  sshhaallll  nnoott  rreelliieevvee  tthhee  aassssiiggnnoorr  ooff  lliiaabbiilliittyy  iinn  eevveenntt  
ooff  ddeeffaauulltt  bbyy  hhiiss  aassssiiggnneeee..    
  
PROPOSAL  SUBMISSIONPROPOSAL SUBMISSION  
  
Though there is not a page limit for proposal responses, to save natural resources including paper, and to 
allow County staff to efficiently evaluate all submitted responses, Williamson County requests that responses 
be orderly, concise, but comprehensive in providing the requested information. Please limit additional, non-
requested information.  Please provide your Proposal response using: 

 8 ½” x 11” pages 
 The least amount of plastic/laminate or other non-recyclable binding materials 
 Single-sided printing 

 
VVeennddoorr  wwiillll  ssuubbmmiitt  oonnee  ((11))  oorriiggiinnaall  aanndd  tthhrreeee  ((33))  hhaarrdd  ccooppiieess  ttoo  tthhee  CCoouunnttyy  tthhaatt  iinncclluuddeess  aa  ddeessccrriippttiioonn  ooff  tthhee  
sseerrvviicceess  pprroovviiddeedd  iinn  tthhiiss  oorrddeerr::  

  
1.1.  Title  Page  shall  include  the  following:  Title Page shall include the following:

  CCoommppaannyy  nnaammee  
  CCoonnttaacctt  nnaammee  
  AAddddrreessss  
  TTeelleepphhoonnee  NNuummbbeerr  
  EEmmaaiill  aaddddrreessss    
  DDaattee  ooff  pprrooppoossaall  

  
2.2.  Table  of  Contents  Table of Contents

  
3.3.  Executive  Summary  Executive Summary

IInncclluuddee  aann  eexxeeccuuttiivvee  ssuummmmaarryy,,  bbrriieeffllyy  ssttaattiinngg  tthhee  vveennddoorr’’ss  bbaacckkggrroouunndd,,  aabbiilliittyy  ttoo  mmeeeett  kkeeyy  
ccoommppoonneennttss,,  uunnddeerrssttaannddiinngg  ooff  tthhee  wwoorrkk  ttoo  bbee  ddoonnee  aanndd  tthhee  vveennddoorr’’ss  aabbiilliittyy  ttoo  mmeeeett  tthhee  CCoouunnttyy’’ss  
ggooaallss  aanndd  oobbjjeeccttiivveess..  

  
4.4.  Detailed  proposal  Detailed proposal

PPrrooppoossaall  sshhaallll  iinncclluuddee  aann  oorrggaanniizzeedd  rreessppoonnssee  ttoo  eeaacchh  sseeccttiioonn  iiddeennttiiffiieedd  iinn  tthhee  pprrooppoossaall..    CCllaarriittyy  
ooff  iitteemmss,,  oorrggaanniizzaattiioonn  ooff  pprrooppoossaall  aanndd  ooppttiioonnss  sshhaallll  bbee  cclleeaarrllyy  iiddeennttiiffiieedd  aanndd  ccoommmmuunniiccaatteedd..    
TThhiiss  sseeccttiioonn  sshhaallll  aallssoo  iinncclluuddee  aa  ttiimmeelliinnee  oonn  kkeeyy  mmiilleessttoonneess  aanndd  ttaasskkss  iinn  bbrriinnggiinngg  tthhee  WWeellllnneessss  
CCeenntteerr  ffrroomm  ddeessiiggnn  ttoo  ooppeerraattiioonnaall  bbyy  NNoovveemmbbeerr  11,,  22001111..  
  

5.5.  Cost  of  proposed  work  Cost of proposed work
TThhee  vveennddoorr  sshhaallll  pprroovviiddee  aa  ssiimmppllee  llaayyoouutt  ooff  aallll  pprroojjeecctteedd  11stst  yyeeaarr  aanndd  22ndnd  yyeeaarr  ccoossttss,,  iinncclluuddiinngg  
cclleeaarrllyy  iiddeennttiiffiieedd  ssttaarrttuupp  ccoossttss..    TThhiiss  ssiimmpplliiffiieedd  vveerrssiioonn  mmaayy  bbee  ssuuppppoorrtteedd  bbyy  eexxppllaannaattoorryy  tteexxtt  
ffoolllloowwiinngg  tthhee  ssuummmmaarryy  llaayyoouutt..    TThheessee  wwiillll  bbee  rreeppoorrtteedd  aass  aallll  iinncclluussiivvee  aanndd  wwiillll  bbee  iitteemmiizzeedd  bbyy  
ccoommppoonneenntt..    TThhee  ffeeeess  wwiillll  bbee  ffiixxeedd  ffoorr  tthhee  dduurraattiioonn  ooff  tthhee  aaggrreeeemmeenntt  uunnlleessss  ootthheerrwwiissee  ssppeecciiffiieedd..    
TThhee  vveennddoorr  wwiillll  cclleeaarrllyy  ssttaattee  hhooww  ooppeerraattiinngg  ccoossttss  wwiillll  bbee  aallllooccaatteedd  aanndd  aaccccoouunntteedd  ffoorr..    TThhee  
vveennddoorr  wwiillll  mmaannaaggee  WWeellllnneessss  CCeenntteerr  ccoossttss  iinn  lliinnee  wwiitthh  CCoouunnttyy  rreeqquuiirreemmeennttss..  

  
All  proposers  must  include  a  financial  statement  audited  by  an  independent  third  party.All proposers must include a financial statement audited by an independent third party.  
  
All  proposers  must  clearly  mark  cost  proposal  sections  and  place  them  at  the  front  of  the  proposal.All proposers must clearly mark cost proposal sections and place them at the front of the proposal.  
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AFFIDAVITAFFIDAVIT  
  
    
  
SSTTAATTEE  OOFF  ________________________________))  
                                                                                                        §§  
CCOOUUNNTTYY  OOFF  __________________________))  
  
  
  
________________________________________________________________________________,,  ooff  llaawwffuull  aaggee,,  bbeeiinngg  ffiirrsstt  dduullyy  sswwoorrnn,,  oonn  ooaatthh  ssaayyss,,  tthhaatt  ((ss))  hhee  iiss  tthhee  

aaggeenntt  aauutthhoorriizzeedd  bbyy  tthhee  pprrooppoossaall  ttoo  ssuubbmmiitt  tthhee  aattttaacchheedd  pprrooppoossaall..    AAffffiiaanntt  ffuurrtthheerr  ssttaatteess  tthhaatt  tthhee  pprrooppoossaall  hhaass  nnoott  bbeeeenn  aa  

ppaarrttyy  ttoo  aannyy  ccoolllluussiioonn  aammoonngg  pprrooppoossaallss//pprrooppoosseerrss  iinn  rreessttrraaiinntt  ooff  ffrreeeeddoomm  ooff  ccoommppeettiittiioonn  bbyy  aaggrreeeemmeenntt  ttoo  pprrooppoossaall  aatt  aa  

ffiixxeedd  pprriiccee  oorr  ttoo  rreeffrraaiinn  ffrroomm  pprrooppoossiinngg;;  oorr  wwiitthh  aannyy  ssttaattee  ooffffiicciiaall,,  CCoouunnttyy  eemmppllooyyeeee,,  CCoouunnttyy  CCoommmmiissssiioonneerr,,  oorr  bbeenneeffiitt  

ccoonnssuullttaanntt  aass  ttoo  qquuaannttiittyy,,  qquuaalliittyy,,  oorr  pprriiccee  iinn  tthhee  pprroossppeeccttiivvee  ccoonnttrraacctt,,  oorr  aannyy  ootthheerr  tteerrmmss  ooff  ssaaiidd  pprroossppeeccttiivvee  ccoonnttrraacctt;;  oorr  iinn  

aannyy  ddiissccuussssiioonnss  oorr  aaccttiioonnss  bbeettwweeeenn  pprrooppoossaallss//pprrooppoosseerrss  aanndd  aannyy  ssttaattee  ooffffiicciiaall,,  CCoouunnttyy  eemmppllooyyeeee,,  CCoouunnttyy  CCoommmmiissssiioonneerr,,  

oorr  bbeenneeffiitt  ccoonnssuullttaanntt  ccoonncceerrnniinngg  eexxcchhaannggee  ooff  mmoonneeyy  oorr  ootthheerr  tthhiinnggss  ooff  vvaalluuee  ffoorr  ssppeecciiaall  ccoonnssiiddeerraattiioonn  iinn  tthhee  lleettttiinngg  ooff  tthhiiss  

ccoonnttrraacctt..  

                
  
  
SSuubbssccrriibbeedd  aanndd  sswwoorrnn  ttoo  bbeeffoorree  mmee  tthhiiss  ____________  ddaayy  ooff  ____________________________________________,,  22001111..  
  
                              
        __________________________________________________________________  
            ((NNoottaarryy  PPuubblliicc))  
            SSttaattee  ooff  ____________________________________________________  
            MMyy  CCoommmmiissssiioonn  EExxppiirreess::__________________________  
  

  
  

CCaarrrriieerr//AAddmmiinniissttrraattoorr::  __________________________________________________________________  
VVeennddoorr::  ________________________________________________________________________________________  
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CCoonnfflliicctt  ooff  IInntteerreesstt  QQuueessttiioonnnnaaiirree  
  

  
EEffffeeccttiivvee  JJaannuuaarryy  11,,  22000066,,  CChhaapptteerr  117766  ooff  tthhee  TTeexxaass  LLooccaall  GGoovveerrnnmmeenntt  CCooddee  rreeqquuiirreess  tthhaatt  ppeerrssoonnss,,  oorr  tthheeiirr  
aaggeennttss,,  wwhhoo  sseeeekk  ttoo  ccoonnttrraacctt  ffoorr  tthhee  ssaallee  oorr  ppuurrcchhaassee  ooff  pprrooppeerrttyy,,  ggooooddss,,  oorr  sseerrvviicceess  wwiitthh  tthhee  CCoouunnttyy,,  sshhaallll  ffiillee  
aa  ccoommpplleetteedd  ccoonnfflliicctt  ooff  iinntteerreesstt  qquueessttiioonnnnaaiirree  wwiitthh  tthhee  CCoouunnttyy  SSeeccrreettaarryy  nnoott  llaatteerr  tthhaann  tthhee  sseevveenntthh  ((77thth))  
bbuussiinneessss  ddaayy  aafftteerr  tthhee  ddaattee  tthhaatt  tthhee  ppeerrssoonn::    ((11))  bbeeggiinnss  ccoonnttrraacctt  ddiissccuussssiioonnss  oorr  nneeggoottiiaattiioonnss  wwiitthh  tthhee  CCoouunnttyy;;  oorr  
((22))  ssuubbmmiittss  ttoo  tthhee  CCoouunnttyy  aann  aapppplliiccaattiioonn,,  rreessppoonnssee  ttoo  aa  rreeqquueesstt  ffoorr  bbiidd  oorr  pprrooppoossaall,,  ccoorrrreessppoonnddeennccee,,  oorr  aannootthheerr  
wwrriittiinngg  rreellaatteedd  ttoo  aa  ppootteennttiiaall  aaggrreeeemmeenntt  wwiitthh  tthhee  CCoouunnttyy..    TThhee  CCoonnfflliicctt  ooff  IInntteerreesstt  qquueessttiioonnnnaaiirree  ffoorrmm  iiss  
aavvaaiillaabbllee  bbeellooww  oorr  ffrroomm  tthhee  TTeexxaass  EEtthhiiccss  CCoommmmiissssiioonn  aatt  www.ethics.state.tx.uswww.ethics.state.tx.us..  CCoommpplleetteedd  qquueessttiioonnnnaaiirreess  
mmaayy  bbee  mmaaiilleedd  oorr  ddeelliivveerreedd  ttoo  WWiilllliiaammssoonn  CCoouunnttyy  PPuurrcchhaassiinngg  DDeeppaarrttmmeenntt,,  AAttttnn..    JJoonnaatthhaann  HHaarrrriiss,,  WWiilllliiaammssoonn  
CCoouunnttyy  IInnnneerr  LLoooopp  AAnnnneexx,,  330011  SSEE  IInnnneerr  LLoooopp,,  SSuuiittee  110066,,  GGeeoorrggeettoowwnn,,  TTeexxaass,,  7788662266..        

  
  

SSEEEE  BBEELLOOWW  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ethics.state.tx.us/
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 FORM CIQ
CONFLICT OF INTEREST QUESTIONNAIRE   Page 1 
For vendor or other person doing business with local governmental entity  

OFFICE USE ONLY   This questionnaire is being filed in accordance with chapter 176 of the 
Local Government Code by a person doing business with the governmental 
entity.  
 
By law this questionnaire must be filed with the records administrator of the 
local government not later than the 7th business day after the date the 
person becomes aware of facts that require the statement to be filed. See 
Section 176.006, Local Government Code.  
 
A person commits an offense if the person violates Section 176.006, Local 
Government Code. An offense under this section is a Class C 
misdemeanor.  

1  Name of person doing business with local governmental entity.  
 
 

Date Received  

2  

___  Check this box if you are filing an update to a previously filed questionnaire.  
 
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 
September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and 
not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)  

3  Name each employee or contractor of the local governmental entity who makes recommendations to a local 
government officer of the governmental entity with respect to expenditures of money AND describe the 
affiliation or business relationship.  
 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 

4  Name each local government officer who appoints or employs local government officers of the governmental 
entity for which this questionnaire is filed AND describe the affiliation or business relationship.  
 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
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FORM CIQ

CONFLICT OF INTEREST QUESTIONNAIRE  Page 2 
For vendor or other person doing business with local governmental entity  

5  Name of local government officer with whom filer has affiliation or business relationship. (Complete this 
section only if the answer to A, B, or C is YES.  
 
This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has 
affiliation or other relationship. Attach additional pages to this Form CIQ as necessary.  
 
 
 
A. Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the 

questionnaire?   ___ Yes    ___  No  
 
 
 
B. Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local 

government     officer named in this section AND the taxable income is not from the local governmental entity? 
___Yes    ___  No 

 
 
 
C. Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer 

serves as an officer or director, or holds an ownership of 10 percent or more?  
     ___Yes    ___ No 
 
 
 
D. Describe each affiliation or business relationship.  
 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 

6  

___________________________________________________           _______________________ 
Signature of person doing business with the governmental entity Date 
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SSTTAATTEEMMEENNTT  OOFF  CCOOMMPPLLIIAANNCCEE  
  

PPlleeaassee  ssuubbmmiitt  aass  aa  ppaarrtt  ooff  yyoouurr  pprrooppoossaall  tthhee  ffoolllloowwiinngg  iinnffoorrmmaattiioonn::  
  
  
RREE::  WWiilllliiaammssoonn  CCoouunnttyy  
  
WWee  hheerreebbyy  aacckknnoowwlleeddggee  rreecceeiipptt  ooff  RReeqquueesstt  ffoorr  PPrrooppoossaall  ffoorr  EEmmppllooyyeeee  HHeeaalltthh  &&  WWeellllnneessss  CCeenntteerr  MMaannaaggeemmeenntt  
aanndd  OOppeerraattiioonnss  aanndd  cceerrttiiffyy  tthhaatt  oouurr  pprrooppoossaall  ccoonnffoorrmmss  ttoo  tthhee  RRFFPP  exceptexcept  aass  ddeettaaiilleedd  bbeellooww::  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
________________________________________________________      ________________________________________________________________  
OOrrggaanniizzaattiioonn            SSiiggnnaattuurree  
  
  
  
________________________________________________________      ________________________________________________________________  
DDaattee                TTiittllee  
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FELONY  CONVICTION  NOTICEFELONY CONVICTION NOTICE  
  
SSttaattuuttoorryy  cciittaattiioonn  ccoovveerriinngg  nnoottiiffiiccaattiioonn  ooff  ccrriimmiinnaall  hhiissttoorryy  ooff  ccoonnttrraaccttoorr  iiss  ffoouunndd  iinn  tthhee  TTeexxaass  EEdduuccaattiioonn  CCooddee  
SSeeccttiioonn  4444..003344..    FFoolllloowwiinngg  iiss  aann  eexxaammppllee  ooff  aa  ffeelloonnyy  ccoonnvviiccttiioonn  nnoottiiccee::  

  
FFEELLOONNYY  CCOONNVVIICCTTIIOONN  NNOOTTIICCEE  

  
SSttaattee  ooff  TTeexxaass  LLeeggiissllaattiivvee  SSeennaattee  BBiillll  NNoo..  11,,  SSeeccttiioonn  4444..003344,,  NNoottiiffiiccaattiioonn  ooff  CCrriimmiinnaall  HHiissttoorryy,,  SSuubbsseeccttiioonn  ((aa)),,  ssttaatteess  ““aa  ppeerrssoonn  oorr  
bbuussiinneessss  eennttiittyy  tthhaatt  eenntteerrss  iinnttoo  aa  ccoonnttrraacctt  wwiitthh  aa  mmuunniicciippaalliittyy  mmuusstt  ggiivvee  aaddvvaannccee  nnoottiiccee  ttoo  tthhee  CCoouunnttyy  iiff  tthhee  ppeerrssoonn  oorr  aann  oowwnneerr  oorr  
ooppeerraattoorr  ooff  tthhee  bbuussiinneessss  eennttiittyy  hhaass  bbeeeenn  ccoonnvviicctteedd  ooff  aa  ffeelloonnyy..    TThhee  nnoottiiccee  mmuusstt  iinncclluuddee  aa  ggeenneerraall  ddeessccrriippttiioonn  ooff  tthhee  ccoonndduucctt  rreessuullttiinngg  
iinn  tthhee  ccoonnvviiccttiioonn  ooff  aa  ffeelloonnyy..””  
  
SSuubbsseeccttiioonn  ((bb))  ssttaatteess  ““aa  mmuunniicciippaalliittyy  mmaayy  tteerrmmiinnaattee  aa  ccoonnttrraacctt  wwiitthh  aa  ppeerrssoonn  oorr  bbuussiinneessss  eennttiittyy  iiff  tthhee  CCoouunnttyy  ddeetteerrmmiinneess  tthhaatt  tthhee  
ppeerrssoonn  oorr  bbuussiinneessss  eennttiittyy  ffaaiilleedd  ttoo  ggiivvee  nnoottiiccee  aass  rreeqquuiirreedd  bbyy  SSuubbsseeccttiioonn  ((aa))  oorr  mmiissrreepprreesseenntteedd  tthhee  ccoonndduucctt  rreessuullttiinngg  iinn  tthhee  ccoonnvviiccttiioonn..    
TThhee  CCoouunnttyy  mmuusstt  ccoommppeennssaattee  tthhee  ppeerrssoonn  oorr  bbuussiinneessss  eennttiittyy  ffoorr  sseerrvviicceess  ppeerrffoorrmmeedd  bbeeffoorree  tthhee  tteerrmmiinnaattiioonn  ooff  tthhee  ccoonnttrraacctt..””  

  
TTHHIISS  NNOOTTIICCEE  IISS  NNOOTT  RREEQQUUIIRREEDD  OOFF  AA  PPUUBBLLIICCLLYY--HHEELLDD  CCOORRPPOORRAATTIIOONN  

  
  II,,  tthhee  uunnddeerrssiiggnneedd  aaggeenntt  ffoorr  tthhee  ffiirrmm  nnaammeedd  bbeellooww,,  cceerrttiiffyy  tthhaatt  tthhee  iinnffoorrmmaattiioonn  ccoonncceerrnniinngg  nnoottiiffiiccaattiioonn  
ooff  ffeelloonnyy  ccoonnvviiccttiioonnss  hhaass  bbeeeenn  rreevviieewweedd  bbyy  mmee  aanndd  tthhee  ffoolllloowwiinngg  iinnffoorrmmaattiioonn  ffuurrnniisshheedd  iiss  ttrruuee  ttoo  tthhee  bbeesstt  ooff  mmyy  
kknnoowwlleeddggee..  
  
VVEENNDDOORR’’SS  NNAAMMEE::                        
  
AAUUTTHHOORRIIZZEEDD  CCOOMMPPAANNYY  OOFFFFIICCIIAALL’’SS  NNAAMMEE  ((PPRRIINNTTEEDD))::          
  
AA..  MMyy  ffiirrmm  iiss  aa  ppuubblliiccllyy  hheelldd  ccoorrppoorraattiioonn;;  tthheerreeffoorree,,  tthhiiss  rreeppoorrttiinngg  rreeqquuiirreemmeenntt  iiss  nnoott  aapppplliiccaabbllee..  
  
  SSiiggnnaattuurree  ooff  CCoommppaannyy  OOffffiicciiaall::                  
  
BB..  MMyy  ffiirrmm  iiss  nnoott  oowwnneedd  nnoorr  ooppeerraatteedd  bbyy  aannyyoonnee  wwhhoo  hhaass  bbeeeenn  ccoonnvviicctteedd  ooff  aa  ffeelloonnyy::  
  
  SSiiggnnaattuurree  ooff  CCoommppaannyy  OOffffiicciiaall::                  
  
CC..  MMyy  ffiirrmm  iiss  oowwnneedd  oorr  ooppeerraatteedd  bbyy  tthhee  ffoolllloowwiinngg  iinnddiivviidduuaall((ss))  wwhhoo  hhaass//hhaavvee  bbeeeenn  ccoonnvviicctteedd  ooff  aa  ffeelloonnyy::  
  
  NNaammee  ooff  FFeelloonn((ss))::                      
    

DDeettaaiill  ooff  CCoonnvviiccttiioonn((ss))::                    
                            
                            
  

SSiiggnnaattuurree  ooff  CCoommppaannyy  OOffffiicciiaall::                  
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BBOONNDDIINNGG,,  IINNSSUURRAANNCCEE  AANNDD  IINNDDEEMMNNIITTYY  
  

Performance,  Payment,  and  Maintenance  BondsPerformance, Payment, and Maintenance Bonds  
  
TThhee  ssuucccceessssffuull  ccoonnttrraaccttoorr  ffoorr  rreennoovvaattiioonn  aanndd  ccoonnssttrruuccttiioonn  ooff  tthhee  cchhoosseenn  ffaaccii lliittyy  ssiittee  mmuusstt  ffuurrnniisshh  ppeerrffoorrmmaannccee,,  
ppaayymmeenntt  aanndd  mmaaiinntteennaannccee  bboonnddss  wwiitthh  aapppprroopprriiaattee  ““ppoowweerrss  oorr  aattttoorrnneeyy””  iinn  tthhee  aammoouunntt  ooff  oonnee  hhuunnddrreedd  ppeerrcceenntt  
((110000%%))  ooff  tthhee  ccoonnttrraacctt  ttoottaall  mmaaxxiimmuumm  pprriiccee  ffrroomm  aa  ccoorrppoorraattee  ssuurreettyy  aauutthhoorriizzeedd  ((lliicceennsseedd))  bbyy  tthhee  SSttaattee  ooff  TTeexxaass  
aanndd  aacccceeppttaabbllee  ttoo  tthhee  CCoouunnttyy..  
  
InsuranceInsurance  
  
TThhee  PPrrooppoosseerr,,  aaccttiinngg  aass  aann  iinnddeeppeennddeenntt  ccoonnttrraaccttoorr,,  mmuusstt  pprroovviiddee  tthhee  ffoolllloowwiinngg  iinnssuurraannccee,,  wwhhiicchh  mmuusstt  bbee  kkeepptt  
iinn  ffoorrccee  dduurriinngg  tthhee  tteerrmm  ooff  tthhee  ccoonnttrraacctt..    PPeerrffoorrmmaannccee  uunnddeerr  tthhee  ccoonnttrraacctt  wwiillll  nnoott  ssttaarrtt  uunnttiill  tthhiiss  oobblliiggaattiioonn  hhaass  
bbeeeenn  mmeett..  

  
TYPETYPE               AMOUNTAMOUNT  
WWoorrkkeerrss’’  CCoommppeennssaattiioonn        SSttaattuuttoorryy  LLiimmiittss  

  

EEmmppllooyyeerr’’ss  LLiiaabbiilliittyy          $$11,,000000,,000000  
  

CCoommpprreehheennssiivvee  GGeenneerraall//LLiiaabbiilliittyy      $$11,,000000,,000000    
                ((CCoommbbiinneedd  SSiinnggllee  LLiimmiitt))  
    

CCoonnssuullttaannttss,,  aarrcchhiitteeccttss,,  eennggiinneeeerrss,,  llaannddssccaappee  $$550000,,000000  PPrrooffeessssiioonnaall  LLiiaabbiilliittyy  
DDeessiiggnn  ssppeecciiaalliissttss,,  ootthheerr  pprrooffeessssiioonnaall  sseerrvviicceess  wwiitthh  pprrooooff  tthhaatt  aaggggrreeggaattee  iiss  ssttiillll  

                AAvvaaiillaabbllee  
    

  PPrrooffeessssiioonnaall  MMaallpprraaccttiiccee  IInnssuurraannccee      $$440000,,000000  //  $$880000,,000000  
  
TThhee  ssuucccceessssffuull  ccoonnttrraaccttoorr  mmuusstt  pprroovviiddee  iinnssuurraannccee  cceerrttiiffiiccaatteess  ssaattiissffaaccttoorryy  ttoo  WWiilllliiaammssoonn  CCoouunnttyy  wwiitthhiinn  tteenn  ((1100))  
wwoorrkkiinngg  ddaayyss  aafftteerr  nnoottiiffiiccaattiioonn  ooff  aawwaarrdd..    FFaaiilluurree  ttoo  ssuuppppllyy  ssuucchh  iinnssuurraannccee  sshhaallll  bbee  aa  bbrreeaacchh  ooff  ccoonnttrraacctt..    AAllll  
ppoolliicciieess  sshhaallll  bbee  ooff  tthhee  ““ooccccuurrrreennccee  ttyyppee””  aanndd  WWiilllliiaammssoonn  CCoouunnttyy  shall  be  listed  as  an  additional  insuredshall be listed as an additional insured  ((ttoo  
tthhee  eexxtteenntt  CCoonnttrraaccttoorr//CCoouunnttyy  aarree  iinnddeemmnniiffiieedd  ppuurrssuuaanntt  ttoo  tthhee  iinnddeemmnniittyy  pprroovviissiioonnss  hheerreeiinn))  oonn  aallll  cceerrttiiffiiccaatteess  ooff  
iinnssuurraannccee..    AAddddiittiioonnaall  IInnssuurreedd  CCllaauusseess  ddooeess  nnoott  aappppllyy  ttoo  WWoorrkkeerrss’’  CCoommppeennssaattiioonn  aanndd  EEmmppllooyyeerr’’ss  LLiiaabbiilliittyy..    AA  
wwaaiivveerr  ooff  SSuubbrrooggaattiioonn  CCllaauussee,,  nnaammiinngg  WWiilllliiaammssoonn  CCoouunnttyy,,  ““sshhaallll  bbee  iinncclluuddeedd””  oonn  aallll  ttyyppeess  ooff  ccoovveerraaggeess..  
  
TThhiirrttyy  ((3300))  ddaayyss  pprriioorr  wwrriitttteenn  nnoottiiccee  ttoo  tthhee  CCoouunnttyy  ooff  ccaanncceellllaattiioonn  oorr  mmaatteerriiaall  cchhaannggee  eennddoorrsseemmeenntt  sshhaallll  bbee  
aattttaacchheedd  ttoo  aallll  ppoolliicciieess..  
  
IInnssuurraannccee  cceerrttiiffiiccaattee  ttoo  bbee  ssuubbmmiitttteedd  wwiitthh  pprrooppoossaall..  
  

IndemnityIndemnity  
  
TThhee  ssuucccceessssffuull  ccoonnttrraaccttoorr  sshhaallll  ddeeffeenndd,,  iinnddeemmnniiffyy  aanndd  hhoolldd  hhaarrmmlleessss  WWiilllliiaammssoonn  CCoouunnttyy  aanndd  aallll  iittss  ooffffiicceerrss,,  
aaggeennttss  aanndd  eemmppllooyyeeeess  wwhhoo  aarree  ppaarrttiicciippaattiinngg  iinn  tthhiiss  ccoonnttrraacctt  ffrroomm  aallll  ssuuiittss,,  aaccttiioonnss  oorr  ootthheerr  ccllaaiimmss  ooff  aannyy  
cchhaarraacctteerr,,  nnaammee  aanndd  ddeessccrriippttiioonn  bbrroouugghhtt  ffoorr  oorr  oonn  aaccccoouunntt  ooff  aannyy  nneegglliiggeenntt  aacctt  oorr  ffaauulltt  ooff  tthhee  ccoonnttrraaccttoorr,,  oorr  ooff  
aannyy  aaggeenntt,,  eemmppllooyyeeee,,  ssuubbccoonnttrraaccttoorr  oorr  ssuupppplliieerr  iinn  tthhee  eexxeeccuuttiioonn  ooff,,  oorr  ppeerrffoorrmmaannccee  uunnddeerr,,  aannyy  ccoonnttrraacctt  wwhhiicchh  
mmaayy  rreessuulltt  ffrroomm  PPrrooppoossaall  aawwaarrdd..    SSuucccceessssffuull  PPrrooppoosseerr  sshhaallll  ppaayy  aannyy  jjuuddggmmeenntt  wwiitthh  ccoosstt  wwhhiicchh  mmaayy  bbee  
oobbttaaiinneedd  aaggaaiinnsstt  WWiill lliiaammssoonn  CCoouunnttyy  aanndd  ppaarrttiicciippaattiinngg  eennttiittiieess  ggrroowwiinngg  oouutt  ooff  ssuucchh  iinnjjuurryy  oorr  ddaammaaggeess..  
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TTeennttaattiivvee    

PPrroojjeecctt  TTiimmee  TTaabbllee    
  
  
  

AAddvveerrttiissee                MMaayy  33,,  22001111  

  
  
DDeeaaddlliinnee  ffoorr  PPrrooppoossaallss          JJuunnee  11,,  22001111  

                    33::0000  ppmm  CCDDSSTT    
  

PPrrooppoossaall  AAnnaallyyssiiss            JJuunnee  11--  JJuullyy  11,,  22001111  
              

  
IInntteerrvviieeww  PPrroocceessss            JJuullyy  1111--2222,,  22001111  

    
  

VVeennddoorr  CCoonnttrraacctt  NNeeggoottiiaattiioonnss        JJuullyy  2255--  AAuugguusstt  1199,,  22001111  
  
  
CCoommmmiissssiioonneerrss  CCoouurrtt  AApppprroovvaall          AAuugguusstt    2233,,  22001111  
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TTAABBLLEE  OOFF  CCOONNTTEENNTTSS  
  
  

  
SSeeccttiioonn  AA      BBaacckkggrroouunndd  IInnffoorrmmaattiioonn  

  
  

SSeeccttiioonn  BB  GGeenneerraall  RReeqquuiirreemmeennttss  

  
  

SSeeccttiioonn  CC    EEmmppllooyyeeee  HHeeaalltthh  &&  WWeellllnneessss  CCeenntteerr  
MMaannaaggeemmeenntt  aanndd  OOppeerraattiioonnss  SSccooppee  ooff  SSeerrvviicceess  
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SECTION  A:    BACKGROUND  INFORMATIONSECTION A: BACKGROUND INFORMATION  
  

TThhee  CCoouunnttyy  ccuurrrreennttllyy  hhaass  11,,773388  ffuullll  aanndd  ppaarrtt  ttiimmee  eemmppllooyyeeeess..    TThhee  ggrroouupp  HHeeaalltthh  ppllaann  ccoovveerrss  11,,229966  eemmppllooyyeeeess  
pplluuss  tthheeiirr  ddeeppeennddeennttss  aanndd  6622  rreettiirreeeess  pplluuss  tthheeiirr  ddeeppeennddeennttss..    WWiilllliiaammssoonn  CCoouunnttyy  hhaass  aa  SSeellff--ffuunnddeedd  MMeeddiiccaall  
bbeenneeffiitt  pprrooggrraamm  aaddmmiinniisstteerreedd  bbyy  UUnniitteedd  HHeeaalltthhccaarree  wwiitthh  ((33))  MMeeddiiccaall  PPllaannss  ttoo  cchhoooossee  ffrroomm..  TThhee  WWeellllnneessss  
CCeenntteerr  wwoouulldd  sseerrvviiccee  aallll  eelliiggiibbllee  eemmppllooyyeeeess,,  rreettiirreeeess  aanndd  tthheeiirr  eelliiggiibbllee  ddeeppeennddeennttss..      
  
CCuurrrreennttllyy,,  tthhee  CCoouunnttyy  ddooeess  nnoott  mmaannaaggee  aannyy  mmeeddiiccaall  ffaacciilliittyy  oorr  eemmppllooyy  mmeeddiiccaall  ssttaaffff  tthhaatt  ooffffeerrss  sseerrvviicceess  ssiimmiillaarr  
ttoo  tthhoossee  ppllaannnneedd  ffoorr  tthhee  WWeellllnneessss  CCeenntteerr..    VVeennddoorrss  wwiillll  ccoooorrddiinnaattee  wwiitthhiinn  tthhee  ffrraammeewwoorrkk  ooff  WWiilllliiaammssoonn  
CCoouunnttyy’’ss  ccuurrrreenntt  hheeaalltthh  ppllaann  aanndd  sseerrvviicceess  ccuurrrreennttllyy  iinn  ppllaaccee,,  ssuucchh  aass  tthhee  CCoouunnttyy  WWeellllnneessss  PPrrooggrraamm,,  aanndd  iinn  
aaccccoorrddaannccee  wwiitthh  TTeexxaass  WWoorrkkeerrss  CCoommppeennssaattiioonn  AAcctt..  
  
TThhee  CCoouunnttyy’’ss  WWeellllnneessss  PPrrooggrraamm  iiss  ccuurrrreennttllyy  sspplliitt  iinnttoo  ttwwoo  mmaaiinn  ffooccuusseess..  FFiirrsstt,,  iiss  aa  ffiinnaanncciiaall  iinncceennttiivvee  ffoorr  
mmeemmbbeerrss  wwhhoo  hhaavvee  tthheeiirr  WWeellllnneessss  vviissiittss  ddoonnee  bbyy  tthheeiirr  PPCCPP..    SSeeccoonnddllyy,,  tthhee  CCoouunnttyy  iiss  iinnssttiittuuttiinngg  aa  ssiiggnniiffiiccaanntt  
rraattee  ddiiffffeerreennttiiaall  ffoorr  ttoobbaaccccoo  uussee  vvss..  nnoonn--ttoobbaaccccoo  uussee..    IItt  iiss  tthhee  CCoouunnttyy’’ss  iinntteenntt  ttoo  uuttiilliizzee  tthhee  nneeww  HHeeaalltthh  &&  
WWeellllnneessss  CCeenntteerr  ffoorr  aa  mmaajjoorriittyy  ooff  tthheessee  pprrooggrraammss..  
  
TThhrroouugghh  tthhiiss  WWeellllnneessss  CCeenntteerr,,  tthhee  CCoouunnttyy  iiss  ccoommmmiitttteedd  ttoo  ppaarrttnneerriinngg  wwiitthh  WWeellllnneessss  CCeenntteerr  ppeerrssoonnnneell  ttoo::  
  

1.1.  promote  and  encourage  healthy  behaviors  in  our  employees  and  to  support  the  wellness  initiatives.  promote and encourage healthy behaviors in our employees and to support the wellness initiatives.
2.2.  promote  a  drug  free/tobacco  free  environment  for  our  employees.  promote a drug free/tobacco free environment for our employees.
3.3.  ensure  injured  employees  receive  prompt  and  competent  treatment  with  a  focus  on  recovery  and  return  

to  work.  
ensure injured employees receive prompt and competent treatment with a focus on recovery and return
to work.

  
TThhee  CCoouunnttyy  mmaayy  hhaavvee  aa  bbuuiillddiinngg  wwiitthh  aammppllee  ssppaaccee  ffoorr  tthhee  WWeellllnneessss  CCeenntteerr  bbuutt  wwiillll  nneeeedd  ttoo  bbee  mmooddiiffiieedd..    
PPrrooppoosseerr  sshhoouulldd  pprreeppaarree  aa  rreessppoonnssee  wwiitthh  tthhee  CCoouunnttyy  ssuuppppllyyiinngg  tthhee  ffaacciilliittyy  aanndd  wwiitthhoouutt  tthhee  CCoouunnttyy  
ssuuppppllyyiinngg  tthhee  ffaacciilliittyy..  
  

TThhee  bbuullkk  ooff  tthhiiss  RRFFPP  iiss  ffoorr::  
  
  EEmmppllooyyeeee  HHeeaalltthh  &&  WWeellllnneessss  CCeenntteerr  MMaannaaggeemmeenntt  aanndd  OOppeerraattiioonnss  
  
PPlleeaassee  nnoottee  tthhaatt  yyoouurr  iinnaabbiilliittyy  ttoo  qquuoottee  tthhee  aabboovvee  ooppttiioonn  wwoouulldd  nnoott  pprreecclluuddee  yyoouu  ffrroomm  bbeeiinngg  sseelleecctteedd  aass  aa  
ffiinnaalliisstt..    SShhoouulldd  yyoouu  hhaavvee  ssttaannddaarrdd  pprroodduuccttss,,  wwhhiicchh  ddoo  nnoott  iinn  tthheeiirr  eennttiirreettyy  mmeeeett  tthhee  RRFFPP,,  pplleeaassee  ffeeeell  ffrreeee  ttoo  
qquuoottee  bbaasseedd  oonn  yyoouurr  ssttaannddaarrdd  ppaacckkaaggee..    HHoowweevveerr,,  yyoouu  mmuusstt  ssppeecciiffyy  aannyy  aanndd  aallll  ddeevviiaattiioonnss  iinn  yyoouurr  qquuoottaattiioonn  
aanndd  tthhee  RRFFPP  oonn  tthhee  SSttaatteemmeenntt  ooff  CCoommpplliiaannccee..    IItt  wwiillll  bbee  aassssuummeedd  tthhaatt  yyoouurr  pprrooppoossaall  iiss  iinn  ccoommpplliiaannccee  iiff  
ddeevviiaattiioonnss  aarree  nnoott  nnootteedd  iinn  tthhee  SSttaatteemmeenntt  ooff  CCoommpplliiaannccee..  

  

AAnnyy  pprroossppeeccttiivvee  pprrooppoosseerr  wwiillll  bbee  rreessppoonnssiibbllee  ffoorr  hhaavviinngg  qquuaalliiffiieedd  ppeerrssoonnnneell  aanndd  ccoommppuutteerriizzeedd  ssyysstteemmss  ccaappaabbllee  
ooff  hhaannddlliinngg  aann  eennttiittyy  ooff  tthhiiss  ssiizzee  aanndd  ddeemmoonnssttrraattee  yyoouurr  aabbiilliittyy  ttoo  pprroovviiddee  tthhee  sseerrvviicceess  oouuttlliinneedd  uunnddeerr  tthhee  SSccooppee  
ooff  SSeerrvviicceess  sseeccttiioonn..    TThhee  pprrooppoosseerr  mmuusstt  pprroovviiddee  rreeffeerreenncceess  aanndd  pprrooooff  ooff  tthhee  pprroovviiddeerrss''  aabbiilliittyy  ttoo  sseerrvvee  
ssaattiissffaaccttoorriillyy  ttoo  tthhee  CCoouunnttyy..  

  

CCoommmmiissssiioonnss,,  ffeeeess,,  oorr  ootthheerr  rreeiimmbbuurrsseemmeenntt  aarrrraannggeemmeennttss  mmuusstt  bbee  ddiisscclloosseedd..    EEaacchh  pprrooppoosseerr  mmuusstt  ssiiggnn  tthhee  
nnoonn--ccoolllluussiioonn  AAffffiiddaavviitt  eenncclloosseedd  oorr  tthhee  pprrooppoossaall  mmaayy  nnoott  bbee  ccoonnssiiddeerreedd..  
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SECTION  B:    GENERAL  REQUIREMENTSSECTION B: GENERAL REQUIREMENTS  
  

1.1.  Exclusions  &  LimitationsExclusions & Limitations  
  

IItt  iiss  iimmppeerraattiivvee  tthhaatt  aannyy  eexxcclluussiioonnss,,  lliimmiittaattiioonnss  oorr  aannyy  ddeevviiaattiioonnss  bbee  cclleeaarrllyy  oouuttlliinneedd  aanndd  
ddiissccuusssseedd..    AA  pprrooppoosseerr  iiss  eexxppeecctteedd  ttoo  eexxppllaaiinn,,  iinn  ddeettaaiill,,  aannyy  lliimmiittaattiioonnss..  

  
  22..  CommissionCommission  

  
NNoo  ccoommmmiissssiioonnss  oorr  sseerrvviiccee  ffeeeess  sshhaallll  bbee  ppaaiidd  ttoo  aannyy  ppaarrttyy  wwiitthhoouutt  ffuullll  ddiisscclloossuurree..  

  
  33..  Compliance  with  the  Request  for  ProposalCompliance with the Request for Proposal  

  
AAllll  rreessppoonnsseess  aarree  ttoo  bbee  pprreeppaarreedd  aaccccoorrddiinngg  ttoo  tthhee  RReeqquueesstt  ffoorr  PPrrooppoossaall..    AAnnyy  iitteemm((ss))  yyoouurr  
ccoommppaannyy  ccaannnnoott  aaccccoommmmooddaattee  aarree  ttoo  bbee  ddiisscclloosseedd  iinn  wwrriittiinngg  oonn  tthhee  SSttaatteemmeenntt  ooff  CCoommpplliiaannccee  
FFoorrmm..    AAfftteerr  aa  ccoommmmiittmmeenntt  hhaass  bbeeeenn  mmaaddee  bbyy  tthhee  CCoouunnttyy,,  tthhee  pprrooppoosseerr  wwiillll  bbee  hheelldd  rreessppoonnssiibbllee  
ffoorr  allall  iitteemmss  ccoonnttaaiinneedd  iinn  tthhee  ssppeecciiffiiccaattiioonnss..  

  
  44..  Effective  DateEffective Date  

  
TThhee  eeffffeeccttiivvee  ddaattee  ooff  tthhee  nneeww  ccoonnttrraacctt((ss))  wwiillll  bbee  NNoovveemmbbeerr  11,,  22001111..    

  
  55..  Quoted  RatesQuoted Rates  

  
AA  mmiinniimmuumm  rraattee  gguuaarraanntteeee  ooff  1122  ((ttwweellvvee))  mmoonntthhss  iiss  rreeqquuiirreedd..    PPlleeaassee  ccoonnffiirrmm  tthhiiss  gguuaarraanntteeee  iinn  
yyoouurr  rreessppoonnssee  ttoo  tthhee  pprrooppoossaall  aanndd  ddeennoottee  aannyy  aaddddiittiioonnaall  gguuaarraanntteeeess  yyoouurr  ccoommppaannyy  mmaayy  wwiisshh  ttoo  
eexxtteenndd  ttoo  tthhee  CCoouunnttyy..    IItt  iiss  tthhee  CCoouunnttyy''ss  iinntteenntt  ttoo  eessttaabblliisshh  aann  iinniittiiaall  ttwwoo--yyeeaarr  ccoonnttrraacctt  wwiitthh  tthhee  
nneeww  HHeeaalltthh  &&  WWeellllnneessss  CCeenntteerr  MMaannaaggeemmeenntt  CCoommppaannyy,,  pprroovviiddeedd  rreenneewwaall  rraatteess  aarree  aacccceeppttaabbllee  
aanndd  ccaann  bbee  ggiivveenn  wwiitthhiinn  yyoouurr  pprrooppoossaall..    Multiple  years,  rate  guaranteed,  contracts  will  receive  Multiple years, rate guaranteed, contracts will receive
preferencepreference..    TThhee  pprrooppoossaall  mmuusstt  cclleeaarrllyy  ssttaattee::  
a)a)  The  guaranteed  period  of  time.    Any  adjustments  on  an  annual  basis  must  have  an  

acceptable  negotiable  cap;  and  
The guaranteed period of time. Any adjustments on an annual basis must have an
acceptable negotiable cap; and

b)b)  Must  include  a  clause  retaining  the  County’s  continuing  right  to  terminate  the  contract  at  the  
end  of  the  County’s  budget  period;  and  
Must include a clause retaining the County’s continuing right to terminate the contract at the
end of the County’s budget period; and

c)c)  A  clause  conditioning  the  continuation  of  the  contract  on  the  County’s  best  efforts  to  
appropriate  funds  for  the  payment  of  the  contract.    
A clause conditioning the continuation of the contract on the County’s best efforts to
appropriate funds for the payment of the contract.

  
  66..  Renewal  RatesRenewal Rates  

  
TThhee  sseelleecctteedd  vveennddoorr  iiss  rreeqquuiirreedd  ttoo  ddeelliivveerr  aa  rraattee  aaddjjuussttmmeenntt  nnoo  llaatteerr  tthhaann  9900  ddaayyss  bbeeffoorree  tthhee  
aannnniivveerrssaarryy  ddaattee  eeaacchh  yyeeaarr..  

  
  
  77..  Ownership  of  RecordsOwnership of Records  

  
AAllll  rreeccoorrddss,,  mmeemmbbeerr  ffiilleess  aanndd  mmiisscceellllaanneeoouuss  ddaattaa  nneecceessssaarryy  ttoo  ooppeerraattee  tthhee  WWeellllnneessss  CCeenntteerr  
sshhaallll  bbee  tthhee  pprrooppeerrttyy  ooff  tthhee  CCoouunnttyy..    TThhee  sseelleecctteedd  aaddmmiinniissttrraattoorr  wwiillll  bbee  aasskkeedd  ttoo  ttrraannssffeerr  rreeccoorrddss  
ttoo  tthhee  CCoouunnttyy  wwiitthhiinn  3300  ddaayyss  ooff  nnoottiiccee  ooff  tteerrmmiinnaattiioonn..  
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88..  Master  ContractMaster Contract  
  

TThhee  mmaasstteerr  ccoonnttrraacctt  sshhaallll  bbee  pprroovviiddeedd  ttoo  tthhee  CCoouunnttyy  nnoo  llaatteerr  tthhaann  3300  ddaayyss  bbeeffoorree  eeffffeeccttiivvee  ddaattee..    
PPlleeaassee  ccoonnffiirrmm  yyoouurr  aabbiilliittyy  ttoo  pprroovviiddee  tthhiiss  sseerrvviiccee  aanndd  mmeeeett  tthhee  ddeeaaddlliinnee  iinn  yyoouurr  bbiidd  rreessppoonnssee..      

  
99..  Vendor  SelectionVendor Selection  

  
TThhee  sseelleeccttiioonn  ooff  tthhee  vveennddoorr  sshhoouulldd  bbee  mmaaddee  oonn  oorr  bbeeffoorree  August  30,  2011.August 30, 2011.  

  
1100..  Right  to  AuditRight to Audit  

  
TThhee  CCoouunnttyy  rreesseerrvveess  tthhee  rriigghhtt  ttoo  aauuddiitt  tthhee  iinnvvooiicceess  aanndd  ssuupppplliieess,,  aass  tthheeyy  ppeerrttaaiinn  ttoo  tthhee  HHeeaalltthh  &&  
WWeellllnneessss  CCeenntteerr  wwhheenneevveerr  iitt  iiss  ddeeeemmeedd  aapppprroopprriiaattee..    SSuucchh  aauuddiittss  mmaayy  bbee  ppeerrffoorrmmeedd  bbyy  tthhee  
CCoouunnttyy''ss  ppeerrssoonnnneell  oorr  bbyy  oouuttssiiddee  aauuddiittoorrss  sseelleecctteedd  bbyy  tthhee  CCoouunnttyy..  

  
1111..  Data  CaveatData Caveat  

  
TThhee  ddaattaa  ccoonnttaaiinneedd  iinn  tthhiiss  sseeccttiioonn  hhaass  bbeeeenn  ssuupppplliieedd  bbyy  tthhee  CCoouunnttyy  aanndd  UUnniitteedd  HHeeaalltthhccaarree..    IItt  
hhaass  bbeeeenn  ggaatthheerreedd  aanndd  ccoooorrddiinnaatteedd  bbyy  tthhee  ccoonnssuullttaanntt  aanndd  rreevviieewweedd  aass  ttoo  aaccccuurraaccyy  oonn  aa  ""bbeesstt  
eeffffoorrtt""  mmaannnneerr..    TThhiiss  rreeqquueesstt  ffoorr  pprrooppoossaall  iiss  qquuaalliiffiieedd  ttoo  tthhee  eexxtteenntt  tthhee  ddaattaa  pprroovviiddeedd  iiss  aaccccuurraattee..  

  
1122..  BiographyBiography  

  
PPlleeaassee  pprroovviiddee  aa  bbrriieeff  bbiiooggrraapphhyy  oorr  rreelleevvaanntt  eexxppeerriieennccee  oonn  kkeeyy  ppeerrssoonnnneell  iinn  mmaannaaggeemmeenntt..  

    
  1133..    Provider  SelectionProvider Selection  
  

TThhee  CCoouunnttyy  rreeqquueessttss  tthhee  rriigghhtt  ttoo  iinntteerrvviieeww  aallll  ppootteennttiiaall  ccaannddiiddaatteess  ffoorr  eemmppllooyymmeenntt  aatt  tthhee  HHeeaalltthh  
&&  WWeellllnneessss  CCeenntteerr..  
  

1144..  Client  InformationClient Information  
  

TThhee  pprrooppoosseerr  ddaattaa  nneeeeddeedd::  
  
..  3  termed  clients  within  last  5  years  3 termed clients within last 5 years
..  2  new  clients  within  last  year  2 new clients within last year
..  5  existing  clients  for  3  or  more  years  5 existing clients for 3 or more years

    
1155..  Proposer  Selection  /  ConsiderationProposer Selection / Consideration    

  
AA  rreevviieeww  ccoommmmiitttteeee  wwiillll  jjuuddggee  tthhee  mmeerriitt  ooff  tthhee  pprrooppoossaallss  rreecceeiivveedd  iinn  aaccccoorrddaannccee  wwiitthh  tthhee  
ggeenneerraall  ccrriitteerriiaa  ddeeffiinneedd  hheerreeiinn..    FFaaiilluurree  ooff  vveennddoorrss  ttoo  pprroovviiddee  iinn  tthheeiirr  pprrooppoossaallss  aannyy  iinnffoorrmmaattiioonn  
rreeqquueesstteedd  iinn  tthheeiirr  RRFFPP  mmaayy  rreessuulltt  iinn  ddiissqquuaalliiffiiccaattiioonn  ooff  tthhee  pprrooppoossaall..  TThhee  ssoollee  oobbjjeeccttiivvee  ooff  tthhee  
rreevviieeww  ccoommmmiitttteeee  wwiillll  bbee  ttoo  sseelleecctt  tthhee  pprrooppoossaall  tthhaatt  iiss  mmoosstt  rreessppoonnssiivvee  ttoo  tthhee  CCoouunnttyy’’ss  nneeeedd..    
TThhee  CCoouunnttyy  rreesseerrvveess  tthhee  rriigghhtt  ttoo  ddiissccaarrdd  aannyy  aanndd  aallll  RRFFPP  rreessppoonnsseess  iiff,,  aatt  tthhee  CCoouunnttyy’’ss  ssoollee  
ddiissccrreettiioonn,,  iitt  iiss  ddeetteerrmmiinneedd  tthhaatt  mmoovviinngg  ffoorrwwaarrdd  wwoouulldd  nnoott  bbee  eeccoonnoommiiccaallllyy  ffeeaassiibbllee  ffoorr  tthhee  
CCoouunnttyy..  
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TThhee  qquuaalliiffiieedd  pprrooppoossaall  sshhaallll  bbee  ccoonnssiiddeerreedd  bbaasseedd  oonn  tthhee  ffoolllloowwiinngg  eevvaalluuaattiioonn  ccrriitteerriiaa::  
  

FFAACCTTOORR  WWEEIIGGHHTT  
DDeettaaiill  aanndd  tthhoorroouugghhnneessss  ooff  RRFFPP  rreessppoonnsseess  
((sseeee  11  bbeellooww))  

3355%%  

CCoosstt  ooff  PPrrooppoossaall  ((sseeee  22  bbeellooww))  3355%%  
EExxppeerriieennccee  ((sseeee  33  bbeellooww))  3300%%  

  
1.1.  Detail  and  thoroughness  of  the  RFP  responses  to  each  section  in  the  proposal  –  35%  Detail and thoroughness of the RFP responses to each section in the proposal – 35%

a.a.  Demonstrated  ability  to  match  the  County’s  business  needs  and  expectations  with  the  
Wellness  Center  concept  (from  building,  to  supplies  and  delivery  of  services  by  Wellness  
Center  staff)  

Demonstrated ability to match the County’s business needs and expectations with the
Wellness Center concept (from building, to supplies and delivery of services by Wellness
Center staff)

b.b.  Clear  descriptions  of  the  various  programs,  slated  to  be  included  in  the  Wellness  Center,  
including  –  but  not  limited  to  –  first-line  medical  care,  chronic  disease  management,  
preventive  risk  factor  reduction  program,  wellness  initiatives.  

Clear descriptions of the various programs, slated to be included in the Wellness Center,
including – but not limited to – first-line medical care, chronic disease management,
preventive risk factor reduction program, wellness initiatives.

c.c.  Evidence  of  ability  to  out-refer  care  to  community  providers  in  a  congenial  way  that  can  
be  tracked.  
Evidence of ability to out-refer care to community providers in a congenial way that can
be tracked.

d.d.  Ability  to  show  patient  tracking  and  activity  reporting  capabilities.  Ability to show patient tracking and activity reporting capabilities.
2.2.  Cost  of  proposal  and  services  –  35%  Cost of proposal and services – 35%

a.a.  Clearly  outline  1Clearly outline 1stst  year  and  2year and 2ndnd  year  costs,  including  those  that  our  one-time  and  
recurring.  

year costs, including those that our one-time and
recurring.

b.b.  Willingness  to  comply  with  County  regulations  regarding  invoicing  and  payment  terms    Willingness to comply with County regulations regarding invoicing and payment terms
c.c.  Clear  statement  regarding  risk  sharing  in  relationship  to  attaining  cost  savings  through  

the  Wellnes   Center  (if  agreed  to).  
Clear statement regarding risk sharing in relationship to attaining cost savings through
the Wellnesss Center (if agreed to).

3.3.  Experience  –  30%  Experience – 30%
a.a.  Evidence  of  Wellness  Center  management  in  the  public  sector,  or  in  absence  of  public  

entity,  private  business  Wellness  Center.  
Evidence of Wellness Center management in the public sector, or in absence of public
entity, private business Wellness Center.

b.b.  Evidence  of  high  employee  satisfaction  Evidence of high employee satisfaction
c.c.  Evidence  of  high  patient/participant  satisfaction  Evidence of high patient/participant satisfaction
d.d.  Evidence  of  involvement  with  County  staff  to  meet  expectations  Evidence of involvement with County staff to meet expectations
e.e.  Past  work  experience  with  Wellness  Centers  Past work experience with Wellness Centers
  

  REQUIRED  WORDING  FOR  CONTRACTSREQUIRED WORDING FOR CONTRACTS  
 
1.1.  Non-Exclusive  Agreement.    This  agreement  is  non-exclusive,  and  the  plan  may  make  similar  

agreements  with  other  providers.  
Non-Exclusive Agreement. This agreement is non-exclusive, and the plan may make similar
agreements with other providers.

  
2.2.  Indemnification  –  (Provider)  Indemnification – (Provider)

__________  sshhaallll  ddeeffeenndd,,  iinnddeemmnniiffyy  aanndd  hhoolldd  hhaarrmmlleessss  tthhee  ppllaann  ffrroomm  aannyy  aanndd  aallll  ccllaaiimmss,,  ddeemmaannddss,,  lliiaabbiilliittiieess,,  
aanndd  eexxppeennsseess  ((iinncclluuddiinngg  aattttoorrnneeyy’’ss  ffeeeess  aanndd  ccoossttss  ooff  ddeeffeennssee))  iinnccuurrrreedd  bbyy  tthhee  PPllaann  aass  aa  ddiirreecctt  aanndd  ssoollee  
rreessuulltt  ooff  tthhee  ppeerrffoorrmmaannccee  ooff  iittss  oobblliiggaattiioonnss  uunnddeerr  tthhiiss  aaggrreeeemmeenntt..  

  
3.3.  Indemnification  –  (Plan  or  the  County  )  –  None  Indemnification – (Plan or the County ) – None
  
4.4.  Ownership  of  records  and  databases.    Except  for  microfilm,  all  records  relating  to  the  Plan  and  the  

Employer  that  come  into  the  possession  of  _____  shall  remain  the  property  of  the  Employer  and  shall  
remain  confidential;  provided  that  _____  shall  have  the  right  to  make  copies  of  such  records  and  data  
and  to  include  data  collected  during  the  performance  of  this  Agreement  with  data  collected  from  other  
sources  to  create  one  or  more  master  databases.    All  such  master  databases  and  any  data  included  
therein  shall  be  the  property  of  _____  and  shall  not  be  used  or  disclosed  by  Employer;  provided,  
however,  that  _____  shall  not  disclose  to  any  third  party  any  Employer-specific  or  Plan-specific  data  
contained  in  any  such  master  database.  

Ownership of records and databases. Except for microfilm, all records relating to the Plan and the
Employer that come into the possession of _____ shall remain the property of the Employer and shall
remain confidential; provided that _____ shall have the right to make copies of such records and data
and to include data collected during the performance of this Agreement with data collected from other
sources to create one or more master databases. All such master databases and any data included
therein shall be the property of _____ and shall not be used or disclosed by Employer; provided,
however, that _____ shall not disclose to any third party any Employer-specific or Plan-specific data
contained in any such master database.

  



EEMMPPLLOOYYEEEE  HHEEAALLTTHH  &&  WWEELLLLNNEESSSS  CCEENNTTEERR    
MMAANNAAGGEEMMEENNTT  AANNDD  OOPPEERRAATTIIOONNSS   Page 20  
 

5.5.  Term.    This  agreement  shall  commence  on  November  1,  2011,  and  continue for twenty-four (24) 
months thereafter. The Contract Agreement may be reviewed on an annual basis and may be renewed 
for one  (1)  additional  year  beyond  the  initial  twenty-four  (24)  month  period  unless  Exhibit  A  (schedule  of  
fees  and  services)  is  changed  without  written  approval  by  the  Plan  or  terminated  earlier  as  provided  
herein.    Either  party  may  terminate  this  agreement  with  a  60-day  notice.  

Term. This agreement shall commence on November 1, 2011, and

one (1) additional year beyond the initial twenty-four (24) month period unless Exhibit A (schedule of
fees and services) is changed without written approval by the Plan or terminated earlier as provided
herein. Either party may terminate this agreement with a 60-day notice.

  
6.6.  No  arbitration.  No arbitration.
  
7.7.  Independent  Contractor.    _____  is  and  shall  at  all  times  be  deemed  to  be  an  independent  contractor  

and  shall  be  wholly  responsible  for  the  manner  in  which  it  performs  the  services  required  of  it  by  the  
terms  of  this  Agreement.    Nothing  herein  contained  shall  be  construed  as  creating  a  relationship  of  
employer  and  employee,  or  principal  and  agent,  between  the  Plan  and  _____  or  any  of  _____’s  agents  
or  employees  or  between  _____  and  any  member  of  its  staff.    _____  assumes  exclusively  the  
responsibility  for  its  acts  and  the  acts  of  its  employees  as  they  relate  to  the  services  to  be  provided  
during  the  course  and  scope  of  their  employ.    _____,  its  agents  and  employees  shall  not  be  entitled  to  
any  rights  or  privileges  of  the  Plan’s  employees  and/or  Members  and  shall  not  be  considered  in  any  
manner  to  be  the  Plan  employee(s).  

Independent Contractor. _____ is and shall at all times be deemed to be an independent contractor
and shall be wholly responsible for the manner in which it performs the services required of it by the
terms of this Agreement. Nothing herein contained shall be construed as creating a relationship of
employer and employee, or principal and agent, between the Plan and _____ or any of _____’s agents
or employees or between _____ and any member of its staff. _____ assumes exclusively the
responsibility for its acts and the acts of its employees as they relate to the services to be provided
during the course and scope of their employ. _____, its agents and employees shall not be entitled to
any rights or privileges of the Plan’s employees and/or Members and shall not be considered in any
manner to be the Plan employee(s).

  
Include  a  “sample  contract”  for  professional  servicesInclude a “sample contract” for professional services..      

  
AAnnyy  ddeevviiaattiioonnss,,  wwhhoollee  oorr  iinn  ppaarrtt,,  must  be  disclosed  in  the  “Statement  of  Compliancemust be disclosed in the “Statement of Compliance””..    AAnnyy  ddeevviiaattiioonnss  
mmuusstt  bbee  eenncclloosseedd  iinn  RRFFPP..    IIff  aann  aaggrreeeemmeenntt  iiss  nnoott  mmeett  bbeettwweeeenn  tthhee  CCoouunnttyy  aanndd  pprrooppoosseerr,,  tthhee  pprrooppoossaall  
wwiillll  bbee  rreejjeecctteedd  aanndd  aa  ssuubbsseeqquueenntt  pprrooppoossaall  wwiillll  bbee  cchhoosseenn..  
  

  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  



EEMMPPLLOOYYEEEE  HHEEAALLTTHH  &&  WWEELLLLNNEESSSS  CCEENNTTEERR    
MMAANNAAGGEEMMEENNTT  AANNDD  OOPPEERRAATTIIOONNSS   Page 21  
 

  
  

SECTION  C:    EMPLOYEE  HEALTH  &  WELLNESS  CENTER  MANAGEMENT  AND  SECTION C: EMPLOYEE HEALTH & WELLNESS CENTER MANAGEMENT AND
OPERATIONS  SCOPE  OF  SERVICESOPERATIONS SCOPE OF SERVICES  

  
I.I.  SCOPE  OF  SERVICES  SCOPE OF SERVICES
  

TThhee  sseelleecctteedd  oorrggaanniizzaattiioonn  wwiillll  bbee  rreessppoonnssiibbllee  ffoorr  mmaannaaggiinngg  tthhee  ddaayy--ttoo--ddaayy  ooppeerraattiioonnss  ooff  aann  
eemmppllooyyeeee  HHeeaalltthh  &&  WWeellllnneessss  CCeenntteerr,,  iinncclluuddiinngg  tthhee  ccaarree  aanndd  ttrreeaattmmeenntt  ooff  eemmppllooyyeeeess,,  aass  wweellll  aass  
pprroovviiddiinngg  eennhhaanncceedd  hheeaalltthh  aawwaarreenneessss,,  eedduuccaattiioonn  aanndd  ffoollllooww--uupp  oonn  eemmppllooyyeeee  hheeaalltthh  iissssuueess..  
  
SSppeecciiffiiccaallllyy,,  tthhee  ffoolllloowwiinngg  ccoorree  sseerrvviicceess  aarree  eexxppeecctteedd  ttoo  bbee  ddeelliivveerreedd  iinn  tthhee  cceenntteerr,,  iinn  ccoonnjjuunnccttiioonn  
wwiitthh  tthhee  ccuurrrreenntt  pprrooggrraammss  iinn  ppllaaccee;;  
  

1.1.  Conduct  pre-employment  physicals  as  requested;  Conduct pre-employment physicals as requested;
  

2.2.  Serve  as  a  collection  site  for  pre-employment,  random,  reasonable  suspicion,  post-accident,  
return  to  duty  and  follow-up  drug  and/or  breath  alcohol  testing  in  accordance  with  DOT/FTA  
testing.  

Serve as a collection site for pre-employment, random, reasonable suspicion, post-accident,
return to duty and follow-up drug and/or breath alcohol testing in accordance with DOT/FTA
testing.

a.a.  Testing  and  specimen  collection  shall  include  primarily  regulated  drug  screens  in  
accordance  with  the  procedures  in  49  CFR  Part  40  –  Procedures  for  Transportation  
Workplace  Drug  and  Alcohol  Testing  Programs  and  comply  with  the  Drug  Free  
Workplace  Act  and  the  Department  of  Transportation  regulations,  including  the  use  
of  split  samples  and  bluing  agents  in  the  toilet  water.  

Testing and specimen collection shall include primarily regulated drug screens in
accordance with the procedures in 49 CFR Part 40 – Procedures for Transportation
Workplace Drug and Alcohol Testing Programs and comply with the Drug Free
Workplace Act and the Department of Transportation regulations, including the use
of split samples and bluing agents in the toilet water.

b.b.  A  certified  Breath  Alcohol  Technician  (BAT)  will  conduct  breath  alcohol  tests  in  
compliance  with  DOT  regulations.  
A certified Breath Alcohol Technician (BAT) will conduct breath alcohol tests in
compliance with DOT regulations.

c.c.  Provide  for  proper  chain  of  custody  and  all  necessary  forms  relating  thereto.  Provide for proper chain of custody and all necessary forms relating thereto.
d.d.  Provide  all  collection  supplies.  Provide all collection supplies.
e.e.  Provide  transportation  of  specimen  to  laboratories.  Provide transportation of specimen to laboratories.
f.f.  Provide  qualified  Medical  Review  Officer  (MRO)  services  for  DOT  regulated  negative  

test  results  and  determinations  for  all  confirmed  positive  test  results  received  from  
the  laboratory.    (Both  regulated  and  non-regulated.)    

Provide qualified Medical Review Officer (MRO) services for DOT regulated negative
test results and determinations for all confirmed positive test results received from
the laboratory. (Both regulated and non-regulated.)

g.g.  Ensure  that  negative  results  of  all  DOT  regulated  drug  tests  are  sent  for  confirmation  
to  the  Medical  Review  Officer  within  24  hours.    All  negative  results  of  Non-Regulated  
test  results  must  be  forwarded  to  the  County  within  24  hours.    All  confirmed  positive  
results  must  be  reported  to  the  MRO  within  48  hours  (confirmation  must  be  done  in  
compliance  with  the  applicable  federal,  state  and  local  regulations).  

Ensure that negative results of all DOT regulated drug tests are sent for confirmation
to the Medical Review Officer within 24 hours. All negative results of Non-Regulated
test results must be forwarded to the County within 24 hours. All confirmed positive
results must be reported to the MRO within 48 hours (confirmation must be done in
compliance with the applicable federal, state and local regulations).

h.h.  Provide  required  reporting  in  accordance  with  SAMHSA/NIDA/DOT  regulations.  Provide required reporting in accordance with SAMHSA/NIDA/DOT regulations.
****PPlleeaassee  nnoottee::  TThhiiss  sseerrvviiccee  iiss  ttoo  bbee  ccoonnssiiddeerreedd  aass  aann  ““aadddd  oonn””..    TThhee  CCoouunnttyy  wwoouulldd  
lliikkee  tthhiiss  sseerrvviiccee  pprriicceedd  sseeppaarraatteellyy  iinn  oorrddeerr  ttoo  ddeetteerrmmiinnee  tthhee  ccoosstt  eeffffeeccttiivveenneessss..  

  
3.3.  Give  inoculations  and  vaccinations  including  flu  shots,  tetanus,  etc.  as  desired  or  promoted  

by  the  County  or  during  wellness  related  health  screenings  and  events.  
Give inoculations and vaccinations including flu shots, tetanus, etc. as desired or promoted
by the County or during wellness related health screenings and events.
  

4.4.  Provide  minor  care  for  injured  employees,  in  accordance  with  state  law,  and  case  
management.  
Provide minor care for injured employees, in accordance with state law, and case
management.

a.a.  Prompt  Treatment  –  injuries  to  receive  preferred  service  (no  waiting  periods)  by  a  
licensed  physician.  
Prompt Treatment – injuries to receive preferred service (no waiting periods) by a
licensed physician.

b.b.  Communication  with  the  County:    The  Physician  shall  contact  the  designated  Human  
Resource  staff  member  with  the  employee’s  condition,  treatment,  prognosis,  and  
return  to  work  status.      

Communication with the County: The Physician shall contact the designated Human
Resource staff member with the employee’s condition, treatment, prognosis, and
return to work status.
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c.c.  Case  Management  to  include  loss  control,  peer  to  peer  review  and  computerized  
tracking.  
Case Management to include loss control, peer to peer review and computerized
tracking.
  

5.5.  Provide  primary  medical  care  for  employees  who  have  non-occupational  illness  or  injuries.  Provide primary medical care for employees who have non-occupational illness or injuries.
  

6.6.  Provide  state  of  the  art  technology  to  support  scheduling  requirements  for  employees  and  
online  check-in.  
Provide state of the art technology to support scheduling requirements for employees and
online check-in.

  
7.7.  Support  wellness  initiatives  in  conjunction  with  the  County’s  wellness  program,  including  but  

not  limited  to  conducting:  
Support wellness initiatives in conjunction with the County’s wellness program, including but
not limited to conducting:

a.a.  Health  Screening  –  Blood  Pressure  checks,  HDL/LDL  Cholesterol,  Blood  Sugar,  
Total  BMI  and  other  screenings  as  requested  during  the  year.  
Health Screening – Blood Pressure checks, HDL/LDL Cholesterol, Blood Sugar,
Total BMI and other screenings as requested during the year.

b.b.  Provide  employee  follow-up  and  wellness  education.  Provide employee follow-up and wellness education.
c.c.  Offer  comprehensive  Health  Risk  Assessments  (with  reports  back  to  individuals  and  

to  the  County  on  an  overview  of  our  total  risks,  what  to  focus  on  to  reduce  risks.    All  
reporting  should  be  in  compliance  with  HIPAA  requirements).  

Offer comprehensive Health Risk Assessments (with reports back to individuals and
to the County on an overview of our total risks, what to focus on to reduce risks. All
reporting should be in compliance with HIPAA requirements).

d.d.  Chronic  disease  management  and  monitoring  and  employee  education  Chronic disease management and monitoring and employee education
e.e.  Coordination  with  the  County’s  wellness  representative  to  support  wellness  related  

activities.  
Coordination with the County’s wellness representative to support wellness related
activities.

f.f.  Assist  the  County  in  developing  wellness  initiatives  that  have  a  direct  impact  on  
potentially  reducing  identified  health  risks  in  the  County.  
Assist the County in developing wellness initiatives that have a direct impact on
potentially reducing identified health risks in the County.
  

8.8.  It  is  the  County’s  intent  that  the  Wellness  Center  will  provide  pharmacy  benefits  if  the  cost  
and  implementation  is  determined  to  be  a  benefit  to  the  County  and  its  employees.    This  will  
be  considered  as  an  option  during  the  review  of  this  Wellness  Center  feasibility  study.    If  
these  services  are  offered,  please  provide  detailed  pricing  information.  

It is the County’s intent that the Wellness Center will provide pharmacy benefits if the cost
and implementation is determined to be a benefit to the County and its employees. This will
be considered as an option during the review of this Wellness Center feasibility study. If
these services are offered, please provide detailed pricing information.
  

9.9.  Provide  Pediatric  services  by  a  Pediatrician  on  a  limited  basis.  Provide Pediatric services by a Pediatrician on a limited basis.
  

10.10.  Perform  Serum  Catinine  Test  as  required  by  the  County  Tobacco/Non-Tobacco  Policy.  Perform Serum Catinine Test as required by the County Tobacco/Non-Tobacco Policy.
  

II.II.  WELLNESS  CENTER  HOURS  WELLNESS CENTER HOURS
  

TThhee  WWeellllnneessss  CCeenntteerr  iiss  eexxppeecctteedd  ttoo  ooppeerraattee  iinniittiiaallllyy  dduurriinngg  nnoorrmmaall  bbuussiinneessss  hhoouurrss  ooff  88::0000  aamm  ttoo  
88::0000  ppmm..    DDuuee  ttoo  vvaarriioouuss  sshhiiffttss  tthhaatt  eemmppllooyyeeeess  wwoorrkk  aatt  tthhee  CCoouunnttyy,,  tthhee  rreeqquueesstteedd  hhoouurrss  ooff  
ooppeerraattiioonn  aarree  aass  ffoolllloowwss..  
  
MMoonnddaayy::          1100aamm  ––  22ppmm  
TTuueessddaayy  &&TThhuurrssddaayy::    1122ppmm  ––  88ppmm  
WWeeddnneessddaayy  &&  FFrriiddaayy::    99aamm  --55ppmm  
SSaattuurrddaayy::        1100aamm  --22ppmm  
    
AAlltteerrnnaattee  hhoouurrss  oorr  eexxtteennddeedd  hhoouurrss  mmaayy  bbee  pprrooppoosseedd  aass  ooppttiioonnss,,  bbuutt  sshhoouulldd  bbee  qquuootteedd  iinn  aaddddiittiioonn  ttoo  
tthhee  ssttaannddaarrdd  ooppeerraattiinngg  hhoouurrss..    HHoouurrss  mmaayy  bbee  eexxtteennddeedd  aafftteerr  tthhee  WWeellllnneessss  CCeenntteerr  iiss  ooppeerraattiioonnaall,,  
bbaasseedd  oonn  ddeemmaanndd,,  ddeemmoonnssttrraatteedd  ssuucccceessss  iinn  mmeeeettiinngg  tthhee  CCoouunnttyy’’ss  eexxppeeccttaattiioonnss  aanndd  qquuaalliittyy  ooff  ccaarree..  
  
AAfftteerr--hhoouurrss,,  wweeeekkeenndd  aanndd  eemmeerrggeennccyy  ccaarree  wwiillll  bbee  pprroovviiddeedd  tthhrroouugghh  eessttaabblliisshheedd  UUrrggeenntt  CCaarree  
CCeenntteerrss  aanndd  EERR  FFaacciilliittiieess..  
  
IIff  tthhee  WWeellllnneessss  CCeenntteerr  iiss  ttoo  bbee  ssttaaffffeedd  bbyy  ssoommeeoonnee  ootthheerr  tthhaann  aann  MMDD//DDOO  dduurriinngg  tthhee  eevveenniinngg  hhoouurrss  
oorr  SSaattuurrddaayy  hhoouurrss,,  pplleeaassee  eexxppllaaiinn  tthhee  lliicceennssuurree  ooff  tthhee  iinnddiivviidduuaall  yyoouu  eexxppeecctt  ttoo  ffuullffiillll  tthhoossee  hhoouurrss..    AA  
NNuurrssee  PPrraaccttiittiioonneerr  iiss  aacccceeppttaabbllee  ttoo  tthhee  CCoouunnttyy  dduurriinngg  tthheessee  hhoouurrss..  
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III.III.  REPORTING  REPORTING
  

TThhee  sseelleecctteedd  vveennddoorr  wwiillll  ddeelliivveerr  mmaannaaggeemmeenntt  rreeppoorrttss  oonn  aann  aaggrreeeedd  uuppoonn  ttiimmeeffrraammee  ((qquuaarrtteerrllyy,,  eettcc..))  
ttoo  iinncclluuddee::  
  
a.a.  Wellness  Center  census  data  (employees  seen/day;  time/visit;  etc)  Wellness Center census data (employees seen/day; time/visit; etc)
b.b.  Financial  performance  data  Financial performance data
c.c.  Employee  satisfaction  data  Employee satisfaction data
d.d.  Referral  data  Referral data
e.e.  Cost  savings  Cost savings
f.f.  Wellness  initiatives  and  efforts  Wellness initiatives and efforts

  
IInn  aaddddiittiioonn  ttoo  tthhee  aabboovvee  mmeennttiioonneedd  rreeppoorrttiinngg  rreeqquuiirreemmeennttss,,  tthhee  CCoouunnttyy  iiss  aallssoo  rreeqquueessttiinngg  tthhaatt  
mmeemmbbeerr  ssppeecciiffiicc  ddiisseeaassee  ssttaatteess  aarree  ttrraannssmmiitttteedd  ttoo  tthhee  ddeessiiggnnaatteedd  DDiisseeaassee  MMaannaaggeemmeenntt  CCoommppaannyy  
oonn  aa  mmoonntthhllyy  bbaassiiss..  
  
  

IV.IV.  WELLNESS  CENTER  MANAGEMENT  AND  OPERATIONS  WELLNESS CENTER MANAGEMENT AND OPERATIONS
  

a.a.  The  selected  vendor  will  operate  the  Wellness  Center  on  a  day-to-day  basis  to  include,  but  not  
limited  to,  the  following  components:  
The selected vendor will operate the Wellness Center on a day-to-day basis to include, but not
limited to, the following components:

i.i.  Staffing  of  medical,  technical  and  support  staff  that  demonstrate  strong  interpersonal  
skills,  exceptional  service  philosophy  and  passion  for  the  treatment,  care  and  recovery  of  
patients;  

Staffing of medical, technical and support staff that demonstrate strong interpersonal
skills, exceptional service philosophy and passion for the treatment, care and recovery of
patients;

ii.ii.  Supply  and  inventory  management;  Supply and inventory management;
iii.iii.  Medical  administration  of  patient  care  including  patient  management  and  referral  

management;  
Medical administration of patient care including patient management and referral
management;

iv.iv.  Maintain  com unications  with  County  officials  regarding  patient  status  within  HIPAA  and  
ADA  guidelines;    
Maintain commmunications with County officials regarding patient status within HIPAA and
ADA guidelines;

v.v.  Maintain  employee  records  in  a  secured  environment  and  efficient  matter  and  in  
compliance  with  HIPAA  regulations;  
Maintain employee records in a secured environment and efficient matter and in
compliance with HIPAA regulations;

vi.vi.  Actively  manage  the  County’s  employee  health  by  deploying  target  wellness  and  chronic  
disease  management  initiatives  with  internal  or  subcontracted  vendors;  
Actively manage the County’s employee health by deploying target wellness and chronic
disease management initiatives with internal or subcontracted vendors;

vii.vii.  Maintain  open  dialogue  with  the  County’s  medical  providers  and  County  officials  in  
charge  of  those  functions  to  balance  the  employee’s  recovery;  
Maintain open dialogue with the County’s medical providers and County officials in
charge of those functions to balance the employee’s recovery;

viii.viii.  Assist  and  actively  engage  in  cost  savings  management  initiatives;  Assist and actively engage in cost savings management initiatives;
ix.ix.  Provide  regularly  scheduled  reports  to  the  County  that  suf iciently  describe  the  program  

impact,  cost  impact,  employee  satisfaction,  and  other  parameters  as  agreed  upon  with  
the  County;  

Provide regularly scheduled reports to the County that suffficiently describe the program
impact, cost impact, employee satisfaction, and other parameters as agreed upon with
the County;

x.x.  Manage  and  dispense  prescription  drugs,  to  include  specialty  pharmacy  and  biotech  
medicines,  etc.;  
Manage and dispense prescription drugs, to include specialty pharmacy and biotech
medicines, etc.;

xi.xi.  Refer  members  to  cost  effective,  local  providers  who  are  in  the  County’s  PPO  Network.  Refer members to cost effective, local providers who are in the County’s PPO Network.
  

b.b.  Wellness  Center  Start-upWellness Center Start-up  
TThhee  sseelleecctteedd  vveennddoorr  wwiillll  bbee  eexxppeecctteedd  ttoo  eennggaaggee  iinn  ddeevveellooppmmeenntt  wwoorrkk  lleeaaddiinngg  ttoo  aann  eeffffiicciieenntt  aanndd  
ssuucccceessssffuull  WWeellllnneessss  CCeenntteerr..    TToo  tthhaatt  eexxtteenntt,,  tthhee  vveennddoorr,,  iinn  ttaannddeemm  wwiitthh  CCoouunnttyy  ooffffiicciiaallss,,  oorr  
CCoouunnttyy  ddeessiiggnnaatteedd  rreepprreesseennttaattiivveess,,  wwiillll  eexxtteenndd  aannyy  ooff  iittss  ppuurrcchhaassiinngg  bbeenneeffiittss,,  rreessoouurrcceess,,  
nneettwwoorrkkiinngg  ccoonnttrraaccttss,,  oorr  aaddddiittiioonnaall  ooppppoorrttuunniittiieess  ttoo  mmiinniimmiizzee  ccoosstt  aanndd  ooppttiimmiizzee  rreessoouurrcceess..    TThhee  
WWeellllnneessss  CCeenntteerr  iiss  ttoo  bbee  ffuurrnniisshheedd  aanndd  mmaaiinnttaaiinneedd  iinn  tthhee  mmoosstt  pprrooffeessssiioonnaall  aanndd  eeffffiicciieenntt  mmaannnneerr  
ppoossssiibbllee..  
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c.c.  Communications  and  Promotion  of  the  Wellness  CenterCommunications and Promotion of the Wellness Center  
TThhee  vveennddoorr  wwiillll  pprroovviiddee  rreessoouurrcceess  aanndd  eexxppeerrttiissee  ttoo  eennssuurree  aann  ooppttiimmaall  aanndd  ppoossiittiivvee  ppoossiittiioonniinngg  ooff  
tthhee  WWeellllnneessss  CCeenntteerr  aatt  ttiimmee  ooff  ooppeenniinngg..    TThhee  CCoouunnttyy  vvaalluueess  tthhee  eemmppllooyyeeeess’’  hhiigghh  eennddoorrsseemmeenntt  
rreecceeiivveedd  ffrroomm  tthhee  ssuurrvveeyyss  aanndd  iinntteerrvviieewwss  aanndd  eexxppeeccttss  tthhaatt  ttoo  ttrraannssllaattee  iinnttoo  hhiigghh  ppaarrttiicciippaattiioonn  
vvoolluummeess..    IInn  rreeccooggnniittiioonn  ooff  tthhaatt,,  tthhee  vveennddoorr  wwiillll  ccoooorrddiinnaattee  iittss  mmaarrkkeettiinngg  aanndd  pprroommoottiioonnaall  eeffffoorrttss  
wwiitthh  CCoouunnttyy  iinntteerreessttss..  
  

d.d.  Quality  Assurance  and  LiabilityQuality Assurance and Liability  
i.i.  The  selected  vendor  will  provide  proof  of  high  patient  service  quality  through  its  patient  

satisfaction  program,  patient  complaint  handling  and  its  conformance  with  regulatory  
requirements.    Given  the  oversight  by  Risk  Management  and  Employee  Benefits,  this  
aspect  will  be  emphasized  during  the  selection  process.  

The selected vendor will provide proof of high patient service quality through its patient
satisfaction program, patient complaint handling and its conformance with regulatory
requirements. Given the oversight by Risk Management and Employee Benefits, this
aspect will be emphasized during the selection process.

ii.ii.  The  vendor  will  clearly  state  the  extent  to  which  it  will  accept  liability  for  the  services  
provided  and  the  extent  to  which  the  County  will  be  liable.    The  vendor  will  provide  any  
examples  of  liability  cases  that  it  may  be  aware  of  to  assist  the  County  in  determining  its  
potential  liability.  

The vendor will clearly state the extent to which it will accept liability for the services
provided and the extent to which the County will be liable. The vendor will provide any
examples of liability cases that it may be aware of to assist the County in determining its
potential liability.

  
e.e.  Add-On  ServicesAdd-On Services  

TThhee  vveennddoorr,,  wwiitthh  CCoouunnttyy  aapppprroovvaall,,  wwiillll  rreeccoommmmeenndd  aaddddiittiioonnaall  sseerrvviicceess  oonn  aann  aass--nneeeeddeedd  bbaassiiss..    
SSuucchh  sseerrvviicceess  wwiillll  bbee  eevvaalluuaatteedd  oonn  mmeeddiiccaall  aanndd  ccoosstt  aassppeeccttss  aass  wweellll  aass  oovveerraallll  iimmppaacctt  ttoo  tthhee  
CCoouunnttyy..    OOnnee  ssuucchh  iitteemm  tthhee  CCoouunnttyy  iiss  iinntteerreesstteedd  iinn  iiss  aann  XX--rraayy  MMaacchhiinnee..    PPlleeaassee  ggiivvee  aa  sseeppaarraattee  
ccoosstt  bbrreeaakkddoowwnn  ooff  hhaavviinngg  ssuucchh  sseerrvviicceess  aavvaaiillaabbllee  iinn  tthhee  WWeellllnneessss  CCeenntteerr  aanndd  iinncclluuddee  
aaddvvaannttaaggeess  aanndd  ddiissaaddvvaannttaaggeess..  

  
  

V.V.  EXPERIENCE  AND  HISTORY  EXPERIENCE AND HISTORY
  

TThhee  vveennddoorr  sshhaallll  pprroovviiddee  aa  ddeemmoonnssttrraatteedd  hhiissttoorryy  ooff  ssuucccceessssffuull  WWeellllnneessss  CCeenntteerr  ddeessiiggnn,,  ssttaarrtt--uupp  
aanndd  mmaannaaggeemmeenntt..    TThhee  vveennddoorr  sshhaallll  pprroovviiddee  ddeettaaiill  ttoo  oouuttlliinnee  pprroojjeecctteedd  sstteeppss  iinn  WWeellllnneessss  CCeenntteerr  
ssttaarrttuupp  aanndd  pprroovviiddee  aatt  lleeaasstt  oonnee  ssiittee  vviissiitt  ffoorr  22--33  CCoouunnttyy  ssttaaffff  ooff  aa  rreecceennttllyy  iimmpplleemmeenntteedd  aanndd  
ooppeerraattiioonnaall  WWeellllnneessss  CCeenntteerr  ssiimmiillaarr  iinn  ssccooppee  ttoo  wwhhaatt  tthhee  CCoouunnttyy  iiss  rreeqquueessttiinngg..    RReeffeerreenncceess  ooff  tthhee  
pprrooppoosseerr’’ss  WWeellllnneessss  CCeenntteerrss  sshhaallll  iinncclluuddee::  aa  WWeellllnneessss  CCeenntteerr  iinn  ooppeerraattiioonn  iinn  eexxcceessss  ooff  55  yyeeaarrss,,  
lleessss  tthhaann  55  yyeeaarrss  aanndd  nneewwllyy  iimmpplleemmeenntteedd..    IItt  iiss  iimmppoorrttaanntt  tthhaatt  tthhee  CCoouunnttyy  oobbttaaiinnss  aa  ccoommffoorrtt  lleevveell  
wwiitthh  tthhee  vveennddoorr  ffoorr  tthhee  qquuaalliittyy  ooff  wwoorrkk  pprrooppoosseedd  aass  wweellll  aass  tthhee  ccoonncceeppttuuaall  ffiitt  ooff  tthhee  WWeellllnneessss  CCeenntteerr  
wwiitthh  tthhee  CCoouunnttyy’’ss  iinntteenntt  ttoo  mmaannaaggee  ccoosstt  aanndd  ooppttiimmiizzee  eemmppllooyyeeee  rreellaattiioonnss..    FFuurrtthheerr,,  tthhee  pprrooppoosseerr  
mmuusstt  ddiisscclloossee  hhooww  tthheeyy  wwiillll  ffiinndd  ssttaaffff  ttoo  wwoorrkk  iinn  tthhee  WWeellllnneessss  CCeenntteerr  tthhaatt  ffiitt  tthhee  CCoouunnttyy’’ss  
oorrggaanniizzaattiioonnaall  ccuullttuurree  ooff  ccaarree  aanndd  sseerrvviiccee  ddeelliivveerryy  eexxppeecctteedd  ooff  aa  wwoorrlldd--ccllaassss  oorrggaanniizzaattiioonn..    
    

  
SSccooppee  ooff  SSeerrvviicceess  QQuueessttiioonnnnaaiirree  

WWiilllliiaammssoonn  CCoouunnttyy  sseeeekkss  aa  ccoommppaannyy  ttoo  ooffffeerr  oonn--ssiittee  mmeeddiiccaall  sseerrvviicceess  ttoo  iittss  eemmppllooyyeeeess  aanndd  ddeeppeennddeennttss  ttoo  
iinncclluuddee  bbuutt  nnoott  lliimmiitteedd  ttoo  pprriimmaarryy  ccaarree,,  hheeaalltthh  rriisskk  aasssseessssmmeennttss,,  ccaallll  ssuuppppoorrtt,,  iimmmmuunniizzaattiioonnss,,  iinnjjeeccttiioonnss,,  nneeww  
hhiirree  pphhyyssiiccaallss,,  eexxaammss  aanndd  ssccrreeeenniinnggss  ((iinncclluuddiinngg  rraannddoomm  aanndd  rreeqquuiirreedd  ddrruugg  tteessttiinngg)),,  pprreessccrriippttiioonnss,,  
pphhaarrmmaacceeuuttiiccaallss,,  ddiisseeaassee  mmaannaaggeemmeenntt,,  aanndd  pprriimmaarryy  ccaarree  ccaassee  mmaannaaggeemmeenntt..    IInn  aaddddiittiioonn  ttoo  oonn--ssiittee  hheeaalltthhccaarree  
tthhee  CCoouunnttyy  ddeessiirreess  tthhee  oonn--ssiittee  mmeeddiiccaall  sseerrvviicceess  ttoo  pprroovviiddee  hheeaalltthh  rriisskk  aasssseessssmmeennttss  aanndd  hhaannddllee  oonn--tthhee--jjoobb  
iinnjjuurryy  sseerrvviicceess  iinncclluuddiinngg  ttrreeaattmmeenntt  ooff  iinnjjuurriieess  aanndd  ccaassee  mmaannaaggeemmeenntt..    TThhee  CCoouunnttyy  iiss  aallssoo  iinntteerreesstteedd  ttoo  kknnooww  iiff  
tthhee  pprrooppoosseerr  ccaann  ooffffeerr  ddiisseeaassee  mmaannaaggeemmeenntt  sseerrvviicceess  ddrriivveenn  bbyy  iittss  hheeaalltthh  ppllaannss  mmeeddiiccaall  aanndd  pphhaarrmmaaccyy  ccllaaiimmss  
ddaattaa  ssoo  iitt  ccaann  rreeaacchh  mmeemmbbeerrss  wwhhoo  ddoonn’’tt  aacccceessss  tthhee  WWeellllnneessss  CCeenntteerr..    TThhee  pprroovviiddeerr  wwiillll  wwoorrkk  wwiitthh  tthhee  CCoouunnttyy’’ss  
eexxiissttiinngg  wweellllnneessss  pprrooggrraamm  ttoo  pprroovviiddee  eedduuccaattiioonnaall,,  iinntteerrvveennttiioonn  aanndd  iinncceennttiivvee  pprrooggrraammss..    TThhee  ccoommppaannyy  mmuusstt  
ccoommppllyy  wwiitthh  aallll  gguuiiddeelliinneess  aanndd  rreegguullaattiioonnss  sseett  ffoorrtthh  iinn  tthhee  HHeeaalltthh  IInnssuurraannccee  PPoorrttaabbiilliittyy  aanndd  AAccccoouunnttaabbiilliittyy  AAcctt  
((HHIIPPAAAA))..  
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IInn  oorrddeerr  ffoorr  tthhee  CCoouunnttyy  ttoo  ffuullllyy  uunnddeerrssttaanndd  yyoouurr  sseerrvviicceess,,  pplleeaassee  aannsswweerr  tthhee  ffoolllloowwiinngg  qquueessttiioonnss  aass  tthhoorroouugghhllyy  
aanndd  ssuucccciinnccttllyy  aass  ppoossssiibbllee::  
  
Primary  Care:Primary Care:  

1.1.  How  are  appointments  scheduled?  How are appointments scheduled?

2.2.  How  many  appointments  per  day  are  you  estimating?  How many appointments per day are you estimating?

3.3.    Clearly  explain:  Clearly explain:

a.a.  What  level  of  staff  you  are  projecting  (P.A.,  Nurse,  MD,  etc)  What level of staff you are projecting (P.A., Nurse, MD, etc)

b.b.  Their  normal  projected  salary  Their normal projected salary

c.c.  Their  projected  hours  per  day  at  the  Wellness  Center  Their projected hours per day at the Wellness Center

4.4.  Is  the  appointment  scheduling  process  available  online?  Is the appointment scheduling process available online?

5.5.  Describe  the  types  of  problems  that  can  be  addressed  on-site.  Describe the types of problems that can be addressed on-site.

6.6.  Describe  if  you  support  implementing  a  pharmacy  on-site  or  recom end  this  as  a  2Describe if you support implementing a pharmacy on-site or recommmend this as a 2ndnd  phase.  phase.

7.7.  What  hours  of  operation  are  you  proposing?  What hours of operation are you proposing?

8.8.  What  if  a  disease  process  escalates?  What if a disease process escalates?

9.9.  Will  your  physician(s)  have  hospital  privileges?    If  so,  where?  Will your physician(s) have hospital privileges? If so, where?

10.10.  Describe  the  primary  care  case  management  process.  Describe the primary care case management process.

11.11.  What  if  the  medical  team  is  not  available  on  the  day  the  care  is  needed?  What if the medical team is not available on the day the care is needed?

12.12.  How  will  you  refer  after  hours  issues?  How will you refer after hours issues?

13.13.  The  County  will  expect  some  pediatric  coverage  at  the  Wellness  Center,  please  explain  how  you  can  

and  will  address  this  coverage.  

The County will expect some pediatric coverage at the Wellness Center, please explain how you can

and will address this coverage.

Pharmacy:Pharmacy:  

1.1.  Please  explain  your  methodology  for  dispensing  prescription  drugs  through  the  Wellness  Center.  Please explain your methodology for dispensing prescription drugs through the Wellness Center.

2.2.  Please  explain  in  detail  how  you  propose  to  handle  the  inventory  of  Prescription  drugs.  Please explain in detail how you propose to handle the inventory of Prescription drugs.

3.3.  What  guarantees  are  you  willing  to  put  in  place,  assuring  the  County  they  will  not  be  at  risk  for  Out  of  

Date  Prescriptions?  

What guarantees are you willing to put in place, assuring the County they will not be at risk for Out of

Date Prescriptions?

4.4.  Is  your  organization  capable  of  supplying  the  County  EMS  Department  with  their  medical  supplies?    If  

so,  at  what  costs?  

Is your organization capable of supplying the County EMS Department with their medical supplies? If

so, at what costs?

5.5.  Please  explain  how  your  ability  to  supply  specialty  and  biotech  drugs  through  the  Wellness  Center.  Please explain how your ability to supply specialty and biotech drugs through the Wellness Center.

6.6.  How  would  you  propose  getting  prescriptions  to  members  who  live  a  great  distance  from  the  Wellness  

Center?  

How would you propose getting prescriptions to members who live a great distance from the Wellness

Center?

  
Communication  Plan  &  Member  Services:Communication Plan & Member Services:  
  
PPlleeaassee  pprroovviiddee  aa  pprrooppoosseedd  ccoommmmuunniiccaattiioonn  ppllaann  ffoorr  iinnttrroodduucciinngg  tthhee  oonn--ssiittee  hheeaalltthhccaarree  aanndd  wweellllnneessss  pprrooggrraamm  
aanndd  rreeffeerreennccee  tthhee  oonn--ggooiinngg  ccoommmmuunniiccaattiioonn  pprroocceessss..    OOuuttlliinnee  yyoouurr  ccoommppaannyy’’ss  rreessppoonnssiibbiilliittiieess  iinn  tthheessee  
pprroocceesssseess..  
  
PPlleeaassee  iinncclluuddee  ccooppiieess  ooff  yyoouurr  eedduuccaattiioonnaall  mmaatteerriiaallss  aanndd  ttiimmeelliinneess  ffoorr  ddiissttrriibbuuttiioonn..      



EEMMPPLLOOYYEEEE  HHEEAALLTTHH  &&  WWEELLLLNNEESSSS  CCEENNTTEERR    
MMAANNAAGGEEMMEENNTT  AANNDD  OOPPEERRAATTIIOONNSS   Page 26  
 

  

1.1.  How  can  employees  communicate  with  the  medical  team?  How can employees communicate with the medical team?

2.2.  How  do  you  determine  locations  of  service  and  standard  hours  of  operations  for  member  services?  How do you determine locations of service and standard hours of operations for member services?

3.3.  Will  you  utilize  existing  resources  for  Wellness  Centers?  Will you utilize existing resources for Wellness Centers?

4.4.  What  staffing  do  you  envision?  What staffing do you envision?

5.5.  What  days  and  hours  of  operation  do  you  recommend?  What days and hours of operation do you recommend?

6.6.  Describe  your  ability  to  provide  health  care  on  nights  and  weekends.  Describe your ability to provide health care on nights and weekends.

7.7.  Is  your  health  risk  assessment  available  both  on-line  and  off-line?  Is your health risk assessment available both on-line and off-line?

8.8.  Can  your  website  be  linked  with  the  County’s  website?  Can your website be linked with the County’s website?

9.9.  Describe  your  ability  to  communicate  with  an  employee  population  that  is  geographically  dispersed.    

Provide  examples  if  appropriate.  

Describe your ability to communicate with an employee population that is geographically dispersed.

Provide examples if appropriate.

10.10.  Discuss  the  frequency  and  type  of  communications  that  eligible  persons  will  receive  throughout  the  

program  period.  

Discuss the frequency and type of communications that eligible persons will receive throughout the

program period.

11.11.  How  can  an  employee  access  your  company  for  Member  Services  after  hours?  How can an employee access your company for Member Services after hours?

12.12.  Provide  your  web  address  and  any  access  codes  needed  to  explore  your  services.  Provide your web address and any access codes needed to explore your services.

13.13.  Are  you  willing  to  let  the  County  use  its  own  branding  on  communication  and  program  materials?  Are you willing to let the County use its own branding on communication and program materials?

  
Identification  of  High  Risk  Individuals:Identification of High Risk Individuals:  
  
UUnnddeerrssttaannddiinngg  tthhaatt  tthheerree  aarree  aa  vvaarriieettyy  ooff  mmeetthhooddoollooggiieess  ffoorr  iimmpplleemmeennttiinngg  aa  HHRRAA//ttaarrggeetteedd  iinntteerrvveennttiioonn  pprroocceessss,,  
pplleeaassee  eexxppllaaiinn  iinn  ddeettaaiill  tthhee  HHRRAA//ttaarrggeetteedd  iinntteerrvveennttiioonn  mmooddeell  tthhaatt  yyoouurr  oorrggaanniizzaattiioonn  wwoouulldd  rreeccoommmmeenndd  bbee  
iimmpplleemmeenntteedd..    EExxppllaaiinn  tthhee  rraattiioonnaallee  bbeehhiinndd  yyoouurr  rreeccoommmmeennddaattiioonn..    PPlleeaassee  kkeeeepp  iinn  mmiinndd  tthhaatt  tthhiiss  nneeeeddss  ttoo  bbee  aa  
ccoonnffiiddeennttiiaall  pprroocceessss  ffoolllloowwiinngg  aallll  HHIIPPAAAA  gguuiiddeelliinneess..  
  

1.1.  How  would  your  company  identify  high-risk  members?  How would your company identify high-risk members?

2.2.  Please  describe  your  methodology  for  tracking  and  intervening  with  high-risk  members  on  an  on-going  

basis.  

Please describe your methodology for tracking and intervening with high-risk members on an on-going

basis.

3.3.  Do  you  stratify  members  by  severity  of  risk  for  complication?    Please  elaborate.  Do you stratify members by severity of risk for complication? Please elaborate.

4.4.  What  Health  Risk  Assessment  (HRA)  do  you  use  and  how  long  have  you  used  it?    List  all  risk  factors  

you  identify  in  your  profile.    Please  provide  a  sample  HRA  in  your  response.  

What Health Risk Assessment (HRA) do you use and how long have you used it? List all risk factors

you identify in your profile. Please provide a sample HRA in your response.

5.5.  How  often  do  you  recommend  that  the  members  have  an  HRA?  How often do you recommend that the members have an HRA?

6.6.  Please  describe  turn-a-round  time  for  each  of  the  following  areas:  Please describe turn-a-round time for each of the following areas:

a.a.  Providing  the  HRA  results  to  individuals;  Providing the HRA results to individuals;

b.b.  Contacting  individuals  for  possible  interventions;  Contacting individuals for possible interventions;

c.c.  Providing  the  County  with  a  summary  report  of  the  initial  HRA  results.  Providing the County with a summary report of the initial HRA results.

7.7.  Please  describe  how  your  organization  would  provide  a  system  to  assist  HRA  participants  in  completion  

of  their  questionnaires  and  in  the  interpretation  of  their  personal  profile.  

Please describe how your organization would provide a system to assist HRA participants in completion

of their questionnaires and in the interpretation of their personal profile.

8.8.  What  level  of  participation  can  we  expect  in  year  one,  two  and  three  of  this  program?  What level of participation can we expect in year one, two and three of this program?
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9.9.  Describe  how  your  organization  will  set  and  reach  participation  goals?  Describe how your organization will set and reach participation goals?

10.10.  Do  you  recommend  using  incentives?    If  so,  please  describe  the  incentives  your  organization  

recommends.  

Do you recommend using incentives? If so, please describe the incentives your organization

recommends.

11.11.  Please  describe  your  plan  to  involve  new  employees  in  the  HRA  process.  Please describe your plan to involve new employees in the HRA process.

12.12.  Please  describe  your  capabilities  to  update  an  individual’s  HRA  record  while  conducting  follow-up  calls.  Please describe your capabilities to update an individual’s HRA record while conducting follow-up calls.

13.13.  How  does  your  HRA  monitor  and  report  individual  changes  from  year  to  year?  How does your HRA monitor and report individual changes from year to year?

14.14.  Describe  in  detail  how  Wellness  Center  data  gathered  at  the  Wellness  Center  will  be  shared  with  the  

County’s  Case  Management/Disease  Management  vendor.  

Describe in detail how Wellness Center data gathered at the Wellness Center will be shared with the

County’s Case Management/Disease Management vendor.

15.15.  Describe  how  you  envision  working  collectively  with  the  County’s  Case  Management  /  Disease  

Management  Vendor.  

Describe how you envision working collectively with the County’s Case Management / Disease

Management Vendor.

  
Intervention:Intervention:  
  
PPlleeaassee  ddeessccrriibbee  aa  ttyyppiiccaall  iinntteerrvveennttiioonn  ccoonnvveerrssaattiioonn..  
  

1.1.  Are  telephone  conversations  monitored  for  quality  assurance?    If  so,  how?  Are telephone conversations monitored for quality assurance? If so, how?

2.2.  Describe  the  process  for  engaging  the  targeted  individual.  Describe the process for engaging the targeted individual.

3.3.  Describe  the  process  for  persons  you  are  unable  to  reach.  Describe the process for persons you are unable to reach.

4.4.  Describe  and  provide  samples  of  any  support  materials  used  with  the  intervention.  Describe and provide samples of any support materials used with the intervention.

5.5.  Describe  the  process  for  documentation  and  tracking  of  each  conversation.  Describe the process for documentation and tracking of each conversation.

6.6.  Describe  and  provide  samples  of  any  management  reports  on  intervention  activity.  Describe and provide samples of any management reports on intervention activity.

7.7.  How  do  you  link  to  on-site  or  community  programs  (Employee  Assistance  Programs,  Wellness  

Screenings,  etc.)?  

How do you link to on-site or community programs (Employee Assistance Programs, Wellness

Screenings, etc.)?

8.8.  Describe  your  methods  for  ensuring  confidentiality  of  caller  information.  Describe your methods for ensuring confidentiality of caller information.

9.9.  Indicate  what  type  of  provider  interventions  and  education  your  plan  provides  and  the  results  of  these  

interventions.  

Indicate what type of provider interventions and education your plan provides and the results of these

interventions.

  
Measurement  Tools  &  Results:Measurement Tools & Results:  
  
PPrroovviiddee  aa  ccooppyy  ooff  yyoouurr  qquuaalliittyy  aassssuurraannccee  pprrooggrraamm..    TThhiiss  sshhoouulldd  iinncclluuddee  ssttaannddaarrdd  mmeeaassuurreemmeenntt  ccrriitteerriiaa  ffoorr  oonn--
ssiittee  hheeaalltthhccaarree  aaccttiivviittiieess,,  ccoossttss,,  oouuttccoommeess,,  HHRRAA,,  ddiisseeaassee  mmaannaaggeemmeenntt,,  mmeemmbbeerr  sseerrvviicceess,,  mmeemmbbeerr  iinntteerrvveennttiioonn  
aanndd  eedduuccaattiioonnaall  mmaatteerriiaallss..  
  

1.1.  How  would  you  propose  measuring  the  outcomes  and  success  of  the  overall  program?  How would you propose measuring the outcomes and success of the overall program?

2.2.  Describe  your  standard  management  reports.    Describe  your  custom  reporting  capabilities  and  the  

associated  costs.    Please  provide  a  recommendation  and  examples  of  reports  that  you  would  provide  

the  County.  

Describe your standard management reports. Describe your custom reporting capabilities and the

associated costs. Please provide a recommendation and examples of reports that you would provide

the County.

3.3.  Provide  examples  of  the  following:  Provide examples of the following:

a.a.  On-site  healthcare  activity  report  On-site healthcare activity report

b.b.  HRA  and  member  profile  HRA and member profile
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c.c.  Member  participation  Member participation

d.d.  Member  intervention  Member intervention

e.e.  Financial  summary/savings  report  Financial summary/savings report

f.f.  Are  management  reports  available  on-line?  Are management reports available on-line?

4.4.  Describe  how  your  plan  specifically  evaluates  the  effectiveness  of  primary  care  case  management.    

Include  any  results  of  the  evaluation  as  an  attachment.  

Describe how your plan specifically evaluates the effectiveness of primary care case management.

Include any results of the evaluation as an attachment.

5.5.  Provide  all  Wellness  Center  indicators  used  to  track  the  success  of  the  program  and  the  results,  if  any,  

by  year  since  inception  of  the  program.  

Provide all Wellness Center indicators used to track the success of the program and the results, if any,

by year since inception of the program.

6.6.  Describe  specifically  how  records  for  individuals  with  both  personal  health  and  job  injury  Wellness  

Center  experience  will  be  managed.  

Describe specifically how records for individuals with both personal health and job injury Wellness

Center experience will be managed.

  
HIPAA  Compliance:HIPAA Compliance:  
  

1.1.  Is  your  firm  HIPAA  compliant?  Is your firm HIPAA compliant?

2.2.  Describe  your  system  for  the  assurance  of  personal  health  data  security.  Describe your system for the assurance of personal health data security.

3.3.  Has  your  network  security  systems  ever  been  breached?    If  so,  please  explain  in  detail.  Has your network security systems ever been breached? If so, please explain in detail.

  
Proposed  Program  Costs:Proposed Program Costs:  
  
IItt  iiss  tthhee  CCoouunnttyy’’ss  iinntteennttiioonn  ttoo  pprroovviiddee  oonn--ssiittee  hheeaalltthh  ccaarree  aanndd  ppooppuullaattiioonn  hheeaalltthh  mmaannaaggeemmeenntt  sseerrvviicceess  iinncclluuddiinngg  
hheeaalltthh  rriisskk  aasssseessssmmeenntt  ttoo  eevveerryy  eemmppllooyyeeee  aanndd  tthheeiirr  ddeeppeennddeennttss  oonn  oouurr  sseellff--ffuunnddeedd  mmeeddiiccaall  ppllaann..    
  
PPlleeaassee  iinncclluuddee  tthhee  ffoolllloowwiinngg  iinn  yyoouurr  ddeettaaiilleedd  pprriicciinngg  qquuaalliiffiiccaattiioonnss::  
  

1.1.  Fees  broken  out  for  each  recommended  key  component  of  making  the  Wellness  Center  operational:  Fees broken out for each recommended key component of making the Wellness Center operational:

a.a.  Average  cost  per  visit  Average cost per visit

b.b.  Hours  per  day  per  staff  Hours per day per staff

c.c.  Salaries  of  Staff  Salaries of Staff

d.d.  Supply  costs  Supply costs

e.e.  Expected  number  of  visits  per  day  Expected number of visits per day

f.f.  Any  other  estimated  costs  Any other estimated costs
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Advertising of Projects 
The Williamson County Purchasing Department is continually looking for efficient ways to notify vendors regarding our 
bids, proposals, and requests for qualifications, and wants to know how vendors are finding out about County projects. 
Though not a requirement, please answer and submit the following short survey with your RFP response. Thank you in 
advance for your feedback. 
 
 
My company/firm was made aware of the RFP by: 
 
 a.  An ad in the Austin American Statesman newspaper  _____Yes  _____No 
 
 b.  An ad in the Williamson County Sun newspaper  _____Yes  _____No 
 
 c.  An email notification from the County    _____Yes  _____No 
 
 d.  The County Purchasing Department website   _____Yes  _____No 
 
 e.  County Department or Employee    _____Yes  _____No 
 

f.  Plan room(s)       _____Yes  _____No 
  Name of Plan Room(s)_______________________ 
  _________________________________________ 
   

g.  Texas Comptroller, Electric State Business Daily  _____Yes  _____No 
  

h.  Other:________________________________________ _____Yes  _____No                
 

 
Any additional advertising suggestions? 
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WILLIAMSON COUNTY CONFLICT OF INTEREST STATEMENT 
 

 
I hereby acknowledge that I am aware of the Local Government Code of the State of Texas, Section 
176.006 regarding conflicts of interest and will abide by all provisions as required by Texas law. 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Date: 
 

Name of Company: 

 
Signature of person submitting form: 
 
 

Printed name of person submitting form: 

 
Notarized: 
 

 
 
 
 

 
Sworn and subscribed before me 
by:_________________________________________ 
 
on _________________________. 
  (date) 



EEMMPPLLOOYYEEEE  HHEEAALLTTHH  &&  WWEELLLLNNEESSSS  CCEENNTTEERR    
MMAANNAAGGEEMMEENNTT  AANNDD  OOPPEERRAATTIIOONNSS   Page 31  
 

 

WILLIAMSON COUNTY PROPOSAL FORM 
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PROPOSAL NUMBER: 11WCP1007 
 
 

NAME OF PROPOSER: ___________________________________________________________________________                 
 
 
Mailing Address: __________________________________________________________________________________                
 

        City: ___________________________________  State: __________ Zip:____________________ 
 
 
Email Address:  ___________________________________________________________________________________ 
 
 
Telephone:  (________) ________________________________  Fax:  (________) _____________________________ 
 
 
 
 
 
 
 
 
The undersigned, by his/her signature, represents that he/she is authorized to bind the proposer to fully comply with the 
terms and conditions of the attached Request for Proposal, Specifications, and Special Provisions for the amount(s) 
shown on the accompanying proposal sheet(s).  By signing below, you have read the entire document and agreed to the 
terms therein. 
 
 
____________________________________________________________________ Date:  ____________________ 
Signature of Person Authorized to Sign Proposal 
 
 
Printed Name and Title of Signer:_____________________________________________________________________ 
 
 
 
 
 
 
 

DO NOT SIGN OR SUBMIT WITHOUT READING ENTIRE DOCUMENT 
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  24.
Renewal of existing traffic maintenance contract
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Patrick Strittmatter, Purchasing
Submitted For: Joe England  

Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Consider authorizing the renewal of our current contract with Austin Traffic Signal
Construction Co., L.P., providing traffic signal maintenance services to the County. There
are no changes to prices, terms, or conditions of the current contract.

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
Link: Renewal Letter

Form Routing/Status

Form Started By: Patrick Strittmatter   Started On: 04/28/2011 08:19
AM

Final Approval Date: 04/28/2011 





  26.
Discuss Real Estate Matters
Commissioners Court - Regular Session
Date: 05/03/2011
Submitted By: Charlie Crossfield, Road Bond
Submitted For: Charlie Crossfield  

Department: Road Bond
Agenda Category: Executive Session

Information
Agenda Item
Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec.
551.0721 Deliberation Regarding Real Estate Property if deliberation in an open meeting
would have a detrimental effect on the position of the governmental body in negotiations
with third person.) 

1. Proposed or potential purchase of lease of property by the County: 

a) Discuss proposed acquisition of property for right-of-way for SH 195 0.805 South of
Bell County Line to IH 35. 

b) Discuss proposed acquisition of property for right-of-way for O'Connor Boulevard and
620 project. 

c) Discuss proposed acquisition of property for right-of-way for Ronald Reagan Blvd.
Phase II project from FM 3405 to Reagan Blvd. 

d) Discuss proposed acquisition of property for right-of-way for Ronald Reagan Blvd.
Phase III and Phase IV. 

e) Discuss proposed acquisition of property for proposed SH 29 Safety Improvement
project. 

f) Discuss proposed acquisition of property for right-of-way along Lakeline extension. 

g) Discuss proposed acquisition of property for right-of-way along SW By-Pass. 

h) Discuss proposed acquisition of property for right-of-way along Pearson and Neenah. 

i) Discuss proposed Northwoods Road District. 

j) Discuss conveyance of University Boulevard right-of-way. 

k) Discuss proposed acquisition of property for right-of-way for US 79 Section 3 from
East of Hutto to CR 402. 



l) Discuss proposed realignment project along FM 1660. 

m) Discuss proposed acquisition of property for right-of-way along Pond Springs Road. 

n) Discuss proposed acquisition of property for right-of-way along Chandler III A. 

o) Discuss proposed acquisition of property for right-of-way for US 183 Extension from
1,000 feet South of San Gabriel to 1,000 feet North of SH 29. 

Background

Fiscal Impact

From/To Acct No. Description Amount Sort Seq

Attachments
No file(s) attached.

Form Routing/Status

Form Started By: Charlie Crossfield   Started On: 04/27/2011 09:44
AM

Final Approval Date: 04/28/2011 
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