
Non-Reimbursable Expense 
The following list includes items that are not reimbursable by the County. Per Section 52 of the Texas 
State Constitution, all items using County funds must serve a direct benefit to the County. Any non-
reimbursable expenses or charges on the County Procurement Card, must be reimbursed to the County 
as soon as possible. 
 
Personal Purchases – Personal purchases are NOT allowed. Below are a list of examples: 

 Damage to any personal items (clothing, vehicles/auto repairs, etc.) 

 Personal phone calls 

 Laundry services or personal clothing, 

 Personal doctor bills, prescriptions, and other medical services 

 Entertainment, movie rentals, saunas, massages, or exercise facilities 

 Baby-sitter fees, personal kennel costs, pet or house-sitting fees 

 Expenses incurred by a spouse or other individual accompany you on business. 
 
Meals/Food/Drink: 

 Coffee, tea, and other related items used by employees while in the office. 

 Alcoholic beverages/tobacco products 

 Drinking water services 
 
Travel: 

 Airport parking above the most affordable rate available (currently $7 at ABIA)  

 Valet service (if self-parking is an option) or 

 Sales tax on hotel parking 

 Mileage to/from County functions, not related to official County business (ex: retirement party) 

 Transportation to places of entertainment or similar personal activities 

 Excessive weight baggage fees or cost associated with more than two airline bags 

 Up-grades to airfare, hotel or car rental 
 
Miscellaneous 

 Expenses related to County Government Week or holiday decorations 

 Flowers/plants 

 Greeting, thank you, or holiday cards 

 Fines and/or penalties 

 Credit card delinquency or service fees 

 Lifetime memberships to any association 

 Recruitment items 

 Donations to other entities 

 Any items that could be construed as campaigning 

 Sales tax on goods purchased 

 Community outreach items exceeding $2 per item. 


