
           

NOTICE TO THE PUBLIC
WILLIAMSON COUNTY COMMISSIONER’S COURT

FEBRUARY 21ST, 2017 
9:30 A.M.

             

The Commissioner’s Court of Williamson County, Texas will meet in regular
session in the Commissioner's Courtroom, 710 Main Street, in Georgetown,
Texas to consider the following items:

 

1. Review and approval of minutes.
 

2. Consider noting in minutes any off right-of-way work on any County road done by Road & Bridge Division.
 

3. Hear County Auditor concerning invoices, bills, Quick Check Report, wire transfers and electronic
payments submitted for payment and take appropriate action including, but not limited to approval for
payment provided said items are found by the County Auditor to be legal obligations of the county. 

 

4. Citizen comments. Except when public hearings are scheduled for later in the meeting, this will be the
only opportunity for citizen input. The Court invites comments on any matter affecting the county, whether
on the Agenda or not. Speakers should limit their comments to three minutes. Note that the members of
the Court may not comment at the meeting about matters that are not on the agenda.

 

CONSENT AGENDA 
The Consent Agenda includes non-controversial and routine items that the Court may act on with one
single vote. The Judge or a Commissioner may pull any item from the consent agenda in order that the
court discuss and act upon it individually as part of the Regular Agenda.
( Items 5 – 19 )

 

5.   Discuss, consider and take appropriate action to approve a line item transfer for the Tax Assessor
Collector's Office.

 

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0499-003100 Office Supplies $750.00

To 0100-0499-003120 Printer Supplies $750.00

 

6.   Discuss, consider and take appropriate action on a line item transfer for Elections
 

Fiscal Impact

From/To Acct No. Description Amount
FROM 0376-0376-004506 Computer Prgm/Maint. $2,000.00

TO 0376-0376-003010 Computer Equipment < $5,000 $2,000.00

 

7.   Discuss, consider and take appropriate action on a line item transfer as related to the adjustment to the



7.   Discuss, consider and take appropriate action on a line item transfer as related to the adjustment to the
bottom of the "B" grade chart previously approved in the FY 17 budget.

 

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0409-004998 Non Dept/Contingencies $825.58

To 0100-0583-001100 Emerg Svcs/Salary $682.18

To 0100-0583-002010 Emerg Svcs/FICA $52.19

To 0100-0583-002020 Emerg Svcs/Retirement $91.21

 

8.   Discuss, consider and take appropriate action on approving compensation changes, position titles
changes, position grade changes and any corresponding line item transfers.

 

9.   Discuss, consider and take any appropriate action regarding approval or ratification of monthly
Treasurer's Report on Williamson County Finances for January 2017 pursuant to Texas Local
Government Code §114.026.

 

10.   Discuss, consider and take action on approving the Investment Report for the Quarter ending
December 31, 2016 which was approved by the Investment Committee on January 23, 2017.

 

11.   Discuss, consider and take appropriate action to approve Justice of the Peace, Pct. 4, January 2017
Monthly Report in compliance with Code of Crim. Proc. § 103.005.

 

12.   Discuss, consider and take appropriate action on approving property tax collections for the month of
January 2017 for the Williamson County Tax Assessor/Collector.

 

13.   Discuss, consider and take appropriate action on approving property tax refunds over $2,500.00 for the
month of January 2017 for the Williamson County Tax Assessor/Collector.

 

14.   Discuss, consider and take appropriate action on authorizing the disposal of various county assets
through auction including, (33) Computers, (3) Scanners, (6) Monitors, (1) Folding machine, (1) Bulletin
Board, (1) Intercom System, (1) Box of 3 ring binders, (2) Boxes of Office Supplies, (1) Toilet seat
covers and Holder, (1) Phone, (1) Hanging Wall File, (1) Coat rack, (4) Trash cans, (1) Chair, (1) Black
File Holder, (2) Printers, (2) Keyboard and mouse, (1) Speaker, (2) Barcode readers with stands, (3)
File cabinets, (2) Rolling computer stands, (4) Rolling file buckets, (1) Speaker system, (1) Speaker
phone with Wall module, (2) Projectors, (11) Docking stations, (7) Mouse, (3) Laptop bags, misc.
power cords, (1) Brown desk, (2) Battery packs, (1) duplicator, (12) Keyboards, (4) Routers, (1) DVD
writer, (4) Label Printer, (2) Seal Bossers, (1) 2008 White Ford F-250, (1) 2000 White Ford E250 and
(1) 2006 White Ford F250 (see attached lists) pursuant to Tx. Local Gov't code 263.152.

 

15.   Discuss, consider and take appropriate action on authorizing the disposal of various county assets
through inter-departmental transfer including (1) Dell Latitude, (3) Body Armor Vests, (1) Gray Table
and (1) Brown Rolling Table (see attached lists) pursuant to Tx. Local Gov't code 263.152.

 

16.   Discuss, consider and take appropriate action to correct and approve the change of a 'Sale to Auction'
to a 'Sale to Insurer' that was previously placed on the January 24, 2017 Agenda (Item #9). This will
correctly mark one of the 2010 Black/White Ford Crown Victoria's referenced to reflect it as a Sale to
Insurer, as this vehicle was totaled.

 

17.   Discuss and consider confirming the appointment of Edward Anderson as a Pct. 3 Deputy Constable.
 



 

18.   Discuss, consider, and take appropriate action on approval of the preliminary plat for the Estates at
Northgate subdivision - Pct 2.

 

19.   Discuss, consider, and take appropriate action on approval of the final plat for the Star Ranch Sec 7 Ph
5 subdivision - Pct 4

 

REGULAR AGENDA
 

20.   Discuss and take appropriate action on holding Commissioners Court on March 14th, 2017.
 

21.   Receive and acknowledge the February 2017 Construction Summary Report for the Road Bond and
Pass Through Financing Programs.

 

22.   Discuss, consider and take appropriate action on the Department of Infrastructure projects and issues
update.

 

23.   Discuss, consider, and take appropriate action regarding a Standard Utility Agreement with
Pedernales Electric Cooperative (PEC) for utility adjustments on SH 29 at Cedar Hollow, a Road
Bond Project in Commissioner Pct 3.

 

24.   Discuss, consider, and take appropriate action regarding a Standard Reimbursement and Utility
Joint Use Agreement with Jarrell Schwertner Water for utility adjustments on CR 305 at IH 35, a
Road Bond Project in Commissioner Pct 3.

 

25.   Discuss, consider and take appropriate action on a Real Estate Contract with Jose Pablo Monroy Nieto
and Maria Isabel Martinez Castillo for ROW needed on CR 111 (Parcel 27). 

 

26.   Discuss, consider and take appropriate action on a Termination and Release of Right of Way
Easement relating to ?an easement granted by F. John Olson to Williamson County, Texas, an
easement and right of way over a portion of his land for a period of ten (10) years pursuant to that
certain Right of Way Easement dated March 15, 1944, and filed for record on March 22, 1944, in
Volume 318, Page 571, Williamson County, Texas.

 

27.   Discuss, consider and take appropriate action on a State Plan of Operations agreement between the
State of Texas and Williamson County Sheriff’s Office setting forth the terms and conditions which will
be binding on the parties with respect to excess Department of Defense personal property transferred
pursuant to 10 USC § 2576a.

 

28.   Discuss, consider and take appropriate action on approving updates and clarifications to the Employee
Policy Manual.

 

29.   Discuss, consider and take appropriate action on awarding the professional services agreement with
Kleinfelder for geotechnical engineering and materials testing services under RFQ 1602-057-1. These
services will be on an as needed basis, with a maximum amount of $300,000.00 

 

30.   Discuss, consider and take appropriate action to authorize the rental of additional horse stalls needed
for a 5 day event at the Expo Center, not to exceed $25,000.00.

 

31.   Discuss, consider and take appropriate action to authorize and approve the contract for tank repairs



31.   Discuss, consider and take appropriate action to authorize and approve the contract for tank repairs
and services on asphalt storage tanks, per quote from Duraco, Texas Patcher in the amount of
$7,251.30 for Road and Bridge Department. 

 

32.   Discuss, consider and take any necessary action regarding approval of postage meter leases from
Pitney Bowes to support operations of the District Clerk and County Clerk’s Offices. Action may include
consideration of either 36 or 60-month term(s) and any related incentive pricing.

 

33.   Discuss, consider and take appropriate action on authorizing the new Agreement for system and
maintenance support of the Electronic Docket System for the term of 01/01/2017 – 09/30/2017, with
Infax, Inc., for $6,225.00.

 

34.   Discuss, consider and take appropriate action to grant an exemption for the expenditures for work
performed by day laborers, pursuant to Local Government Code Section 262.024(a)(5),which provides
that a contract for work performed and paid for by the day, is exempt from the solicitation requirement
under 262.023, at the discretion of the Commissioners Court. Day Laborers will be used for events at
the Expo Center, through the Parks Department. 

 

35.   Discuss, consider, and take appropriate action on a line item transfer for Parks Department/Expo.
 

Fiscal Impact

From/To Acct No. Description Amount
From 0100-3106-003318 Janitorial Supplies $3,000

From 0100-3106-003319 Extermination Serv $1,000

From 0100-3106-003554 Chemicals $1,000

From 0100-3106-004111 Special Events $1,000

From 0100-3106-004210 Internet/ Email $7,760

From 0100-3106-004310 Advertising $2,000

To 0100-3106-004100 Professional Services $15,760

 

36.   Receive update regarding bills filed and matters pending before the 85th Texas Legislature that are
relevant to counties and local governmental entities.

 

EXECUTIVE SESSION
"The Commissioners Court for Williamson County reserves the right to
adjourn into executive session at any time during the course of this
meeting to discuss any of the matters listed above, as authorized by Texas
Government Code Sections 551.071 (Consultations with Attorney), 551.072
(Deliberations regarding Real Property), 551.073 (Deliberations regarding
Gifts and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations
regarding Security Devices) and 551.087 (Deliberations regarding
Economic Development Negotiations)."

 

37.   Discussion regarding economic development negotiations pursuant to Texas Government Code,
Section 551.087:
a) Business prospect(s) that may locate or expand within Williamson County.
b) Discuss Pearson Road District.
c) Discuss North Woods Road District.
d) Project Columbus Balbo



 

38.   Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.072
Deliberation Regarding Real Estate Property if deliberation in an open meeting would have a
detrimental effect on the position of the governmental body in negotiations with third person.)
A. Real Estate Owned by Third Parties
1. Preliminary discussions relating to proposed or potential purchase or lease of property owned by
third parties
a) Discuss the acquisition of real property for right-of-way for Mays St. Extension 
b) Discuss the acquisition of real property for SW 183 and SH 29 Loop. 
c) Discuss the acquisition of real property for CR 176 at RM 2243
d) Discuss the acquisition of real property with endangered species for mitigation purposes.
e) Discuss the acquisition of real property: CR 101
f) Discuss the acquisition of real property: CR 111
g) Discuss the acquisition of real property for CR 278 at Bagdad Rd.
h) Discuss the acquisition of real property for proposed CR 110 project. (All sections)
i) Discuss the acquisition of real property for County Facilities.
j) Discuss the acquisition of real property on CR 305. 
k) Discuss the acquisition of Easement interests for the Brushy Creek Trail Project. 
l) Discuss acquisition of property located at NEC of Toll 130 and Gattis School Rd. 
m) Discuss the acquisition of a drainage easement for CR 108.
n) Discuss easement acquisitions from San Gabriel River Ranch Subdivision.
o) Discuss the acquisition of real property for CR 258.
p) Discuss the acquisition of real property for Lakeline Blvd.
q) Discuss the acquisition of real property for US 183.

B. Property or Real Estate owned by Williamson County
1). Preliminary discussions relating to proposed or potential sale or lease of property owned by the
County
a) Discuss County owned real estate containing underground water rights and interests.
b) Discuss possible sale of 183 A excess right of way
c) Discuss proposed sale of real estate of Blue Springs Blvd
d) Discuss transfer of right of way for Westinghouse Rd. to the City of Georgetown.
e) Discuss wastewater easements in Berry Springs Park
f) Discuss Development Agreement with Ashby Capital Investments, LLC
g) Discuss sale of County property on Ronald Reagan Blvd.
h) Discuss abandonment of County property on CR 123. 

C. Consider intervention in lawsuit regarding de-listing of Bone Cave harvestman. 
 

39. Discuss pending or contemplated litigation, settlement matters and other confidential attorney-client legal
matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.071 consultation with attorney.),
including the following:

a) Litigation or claims or potential litigation or claims against the County or by the County
b) Status Update-Pending Cases or Claims;
c) Civil Action No.1:13- CV- 505, Robert Lloyd v. Lisa Birkman, et al, In The United States District Court
for the Western District of Texas, Austin Division
d) Employee/personnel related matters
e) Other confidential attorney-client matters, including contracts and certain matters related to county
defense issues in which the duty of the attorney to the governmental body within the attorney/client
relationship clearly conflicts with Chapter 551 of the Texas Government Code.
f) Cause No. 15-0064-C277, Gordon v. Dollahite et al, In The District Court of Williamson County, Texas,
277th District
g) County Road 241 utility and Right-of-Way Issues and matters;
h) Civil Action No. 1:15-cv-431; Herman Crisp v. Williamson County, et al; In the USDC-WD-Austin
Division
i) Carolyn Barnes, et al v. Texas Attorney General, et al; Cause # D-1-GN-15-000877, in the 419th
Judicial District Court of Travis County
j) Appeal of IRS Proposed Worker Classification Changes and Proposed Tax Adjustments 2011 -2013;



and Payment of Disputed Employment Taxes Pending Appeal
k) Potential claims and litigation against Volkswagen and Audi related to Volkswagen and Audi emission
control systems on diesel engine vehicles in the period 2009 – 2015
l) Discuss proposed acquisition of property for SW 183 and SH 29 Loop
m) Claims of Texas Association for Children and Families
n) Civil Action; American Stewards of Liberty, et al. v. Sally Jewell, et al., In the Western District Court,
Western District of Texas, Austin Division
o) Legislative changes to firearms laws and possession of firearms on county property
p) LCRA’s proposed Leander to Round Rock 138k-V Transmission Line Project including but not limited
to filing as an intervenor.
q) Notice of claim and demand of Morgan Lee Roach.
r) Labor and employment law review of Employee Policy Manual provisions and amendments.
s) Berry Springs Park and Preserve pipeline
t) Discuss subrogation claims related to medical claims incurred during the County’s contract with
Allegiance Benefit Plan Management (TPA).
u) Discuss requirements related to health benefit plan.
v) Case No. 1:16-cv-00505-LY, Saturn v. Barnett et al, In The United States District Court For The
Western District of Texas-Austin Division
w) Civil Action No. 1:16-cv-1023 LY, Brian Carrier v. Lt. McKnight, et al, In The United States District
Court For The Western District Of Texas, Austin Division
x) Cause No. 1JC-16-1540; Roy Earl Briggs v. Lt. Doug Wheless, In The Justice Court Precinct 1,
Williamson County, Texas 
y) Civil Action No. 1:16-cv-01185-SS-ML, Jose Refugio Fernandez-Madrid v. Keefe Commissary and the
Williamson County Sheriff, In the United States District Court for the Western District of Texas – Austin
Division
z) Law relating requests for the closure, abandonment or vacation of roadway(s) in the Woodland Park
Subdivision. 
aa) Civil Action No. Case 1:17-cv-00068; Dennis Farmer & Linda Schlueter v. Williamson County and
Deputy Damon Grant; In The United States District Court for the Western District of Texas, Austin
Division

 

40. Deliberate the appointment, employment, evaluation, reassignment, duties, discipline
and/or dismissal of Williamson County officers, directors, employees and/or positions,
including but not limited to conducting deliberation and discussion pertaining to annual
reviews of department heads and appointed officials (Executive Session as per Tex. Gov.
Code Section 551.074 – Personnel Matters).

 

41. Discuss the deployment or specific occasions for implementation of security personnel or
devices in relation to the Williamson County Justice Center (Executive Session as per
Texas Gov’t. Code § 551.076).

 

REGULAR AGENDA (continued)
 

42. Discuss and take appropriate action concerning economic development.
 

43. Discuss and take appropriate action concerning real estate.
 

44. Discuss and take appropriate action on pending or contemplated litigation, settlement matters and other
confidential attorney-client legal matters, including the following:

a) Litigation or claims or potential litigation or claims against the County or by the County
b) Status Update-Pending Cases or Claims;
c) Civil Action No.1:13- CV- 505, Robert Lloyd v. Lisa Birkman, et al, In The United States District Court
for the Western District of Texas, Austin Division



d) Employee/personnel related matters
e) Other confidential attorney-client matters, including contracts and certain matters related to county
defense issues in which the duty of the attorney to the governmental body within the attorney/client
relationship clearly conflicts with Chapter 551 of the Texas Government Code.
f) Cause No. 15-0064-C277, Gordon v. Dollahite et al, In The District Court of Williamson County, Texas,
277th District
g) County Road 241 utility and Right-of-Way Issues and matters;
h) Civil Action No. 1:15-cv-431; Herman Crisp v. Williamson County, et al; In the USDC-WD-Austin
Division
i) Carolyn Barnes, et al v. Texas Attorney General, et al; Cause # D-1-GN-15-000877, in the 419th
Judicial District Court of Travis County
j) Discuss, consider and take appropriate action regarding possible appeal of IRS Proposed Worker
Classification Changes and Proposed Tax Adjustments 2011 -2013; and approval of payment of disputed
employment taxes pending appeal
k) Potential claims and litigation against Volkswagen and Audi related to Volkswagen and Audi emission
control systems on diesel engine vehicles in the period 2009 – 2015
l) Discuss proposed acquisition of property for SW 183 and SH 29 Loop
m) Claims of Texas Association for Children and Families
n) Civil Action; American Stewards of Liberty, et al. v. Sally Jewell, et al., In the Western District Court,
Western District of Texas, Austin Division
o) Action regarding legislative changes to firearms laws, to include but not be limited to the adoption and
implementation of regulations and policies relating to the possession of firearms on and within Williamson
County property and facilities.
p) LCRA’s proposed Leander to Round Rock 138k-V Transmission Line Project including but not limited
to filing as an intervenor.
q) Notice of claim and demand of Morgan Lee Roach.
r) Berry Springs Park and Preserve pipeline
s) Discuss, consider, and take appropriate action regarding the handling, including but not limited to, the
negotiating and approval of settlement offers, of subrogation claims related to medical claims incurred
during the County’s contract with Allegiance Benefit Plan Management (TPA).
t) Discuss requirements related to health benefit plan.
u) Case No. 1:16-cv-00505-LY, Saturn v. Barnett et al, In The United States District Court For The
Western District of Texas-Austin Division
v) Civil Action No. 1:16-cv-1023 LY, Brian Carrier v. Lt. McKnight, et al, In The United States District
Court For The Western District Of Texas, Austin Division
w) Cause No. 1JC-16-1540; Roy Earl Briggs v. Lt. Doug Wheless, In The Justice Court Precinct 1,
Williamson County, Texas 
x) Civil Action No. 1:16-cv-01185-SS-ML, Jose Refugio Fernandez-Madrid v. Keefe Commissary and the
Williamson County Sheriff, In the United States District Court for the Western District of Texas – Austin
Division
y) Law relating requests for the closure, abandonment or vacation of roadway(s) in the Woodland Park
Subdivision. 
z) Civil Action No. Case 1:17-cv-00068; Dennis Farmer & Linda Schlueter v. Williamson County and
Deputy Damon Grant; In The United States District Court for the Western District of Texas, Austin
Division

 

45. Discuss, consider and take appropriate action regarding the appointment, employment,
evaluation, reassignment, duties, discipline and/or dismissal of Williamson County
officers, directors or employees, including but not limited to any necessary action
pertaining to conducting annual reviews of department heads and appointed officials.

 

46. Comments from Commissioners.
 

_________________________ 
Dan A. Gattis, County Judge 



This notice of meeting was posted in the locked box located on the south side of the Williamson County Courthouse,
a place readily accessible to the general public at all times, on the ______ day of ________, 2017 at ________ and
remained posted for at least 72 continuous hours preceding the scheduled time of said meeting.



   

Commissioners Court - Regular Session   5.           
Meeting Date: 02/21/2017  

Line item transfer for the Tax Assessor Collector.
Submitted For: Larry Gaddes  Submitted By: Judy Kocian, County Tax Assessor

Collector
Department: County Tax Assessor Collector
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action to approve a line item transfer for the Tax Assessor Collector's
Office.

Background
This request is to move $750.00 from line item 003100 office supplies to line item 003120 printer supplies. Toners
are needing to be replaced for three printers. We had encumbered funds from the printer supply line item so there
is not enough funds to cover the three toners that are needed. 

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0499-003100 Office Supplies $750.00

To 0100-0499-003120 Printer Supplies $750.00

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/13/2017 04:00 PM
Budget Office Ashlie Koenig 02/13/2017 04:09 PM
Form Started By: Judy Kocian Started On: 02/10/2017 08:37 AM
Final Approval Date: 02/13/2017 



   

Commissioners Court - Regular Session   6.           
Meeting Date: 02/21/2017  

budget amendment surplus elections contract fund
Submitted For: Chris Davis  Submitted By: Kay Eastes, Elections
Department: Elections
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a line item transfer for Elections

Background
This request is made in order to purchase a laptop as an upgrade from the one purchased in 2009.

Fiscal Impact

From/To Acct No. Description Amount
FROM 0376-0376-004506 Computer Prgm/Maint. $2,000.00

TO 0376-0376-003010 Computer Equipment < $5,000 $2,000.00

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/13/2017 04:00 PM
Budget Office Ashlie Koenig 02/13/2017 04:10 PM
Form Started By: Kay Eastes Started On: 02/13/2017 01:53 PM
Final Approval Date: 02/13/2017 



   

Commissioners Court - Regular Session   7.           
Meeting Date: 02/21/2017  

Line Item Transfer
Submitted By: Ashlie Koenig, Budget Office
Department: Budget Office
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a line item transfer as related to the adjustment to the bottom of
the "B" grade chart previously approved in the FY 17 budget.

Background
This transfer is similar to the ones previously approved in January but came to our attention at a later date.

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0409-004998 Non Dept/Contingencies $825.58

To 0100-0583-001100 Emerg Svcs/Salary $682.18

To 0100-0583-002010 Emerg Svcs/FICA $52.19

To 0100-0583-002020 Emerg Svcs/Retirement $91.21

Attachments
B Grade Chart

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:59 AM
Form Started By: Ashlie Koenig Started On: 02/16/2017 09:38 AM
Final Approval Date: 02/16/2017 



Grade Min- Annual
Min - Bi-

weekly

Min - 

Hourly
 Max- Annual

Max - Bi-

weekly

Max - 

Hourly

B.12 23,466.81$    902.57$          11.28$   33,957.81$     1,306.07$       16.33$     

B.13 24,647.79$    947.99$          11.85$   35,662.25$     1,371.62$       17.15$     

B.14 25,889.27$    995.74$          12.45$   37,467.16$     1,441.04$       18.01$     

B.15 27,191.25$    1,045.82$       13.07$   39,372.29$     1,514.32$       18.93$     

B.16 28,553.73$    1,098.22$       13.73$   41,344.31$     1,590.17$       19.88$     

B.17 30,007.09$    1,154.12$       14.43$   43,449.87$     1,671.15$       20.89$     

B.18 31,521.23$    1,212.36$       15.15$   45,656.17$     1,756.01$       21.95$     

B.19 33,125.98$    1,274.08$       15.93$   47,962.15$     1,844.70$       23.06$     

B.20 34,791.27$    1,338.13$       16.73$   50,402.20$     1,938.55$       24.23$     

B.21 36,547.38$    1,405.67$       17.57$   52,975.51$     2,037.52$       25.47$     

B.22 38,394.67$    1,476.72$       18.46$   55,683.15$     2,141.66$       26.77$     

B.23 40,362.70$    1,552.41$       19.41$   58,523.78$     2,250.91$       28.14$     

B.24 42,391.76$    1,630.45$       20.38$   61,498.47$     2,365.33$       29.57$     

B.25 44,541.55$    1,713.14$       21.41$   64,606.70$     2,484.87$       31.06$     

B.26 46,812.36$    1,800.48$       22.51$   67,882.31$     2,610.86$       32.64$     

B.27 49,204.43$    1,892.48$       23.66$   71,325.02$     2,743.27$       34.29$     

B.28 51,717.77$    1,989.15$       24.86$   74,934.59$     2,882.10$       36.03$     

B.29 54,352.12$    2,090.47$       26.13$   78,711.26$     3,027.36$       37.84$     

B.30 57,107.73$    2,196.45$       27.46$   82,688.89$     3,180.34$       39.75$     

B.31 59,984.08$    2,307.08$       28.84$   86,866.69$     3,341.03$       41.76$     

B.32 63,042.46$    2,424.71$       30.31$   91,278.49$     3,510.71$       43.88$     

B.33 66,221.58$    2,546.98$       31.84$   95,891.00$     3,688.12$       46.10$     

B.34 69,582.74$    2,676.26$       33.45$   100,770.82$   3,875.80$       48.45$     

B.35 73,095.29$    2,811.36$       35.14$   105,850.81$   4,071.18$       50.89$     

B.36 76,789.34$    2,953.44$       36.92$   111,198.65$   4,276.87$       53.46$     

B.37 80,665.16$    3,102.51$       38.78$   116,813.82$   4,492.84$       56.16$     

B.38 84,752.61$    3,259.72$       40.75$   122,729.62$   4,720.37$       59.00$     

B.39 89,052.47$    3,425.09$       42.81$   128,946.35$   4,959.47$       61.99$     

B.40 93,505.05$    3,596.35$       44.95$   135,393.61$   5,207.45$       65.09$     

B.41 98,180.18$    3,776.16$       47.20$   142,163.37$   5,467.82$       68.35$     

B.42 103,089.33$  3,964.97$       49.56$   149,271.35$   5,741.21$       71.77$     

B.43 108,243.68$  4,163.22$       52.04$   156,735.15$   6,028.27$       75.35$     

B.44 113,656.02$  4,371.39$       54.64$   164,571.81$   6,329.68$       79.12$     

B.45 119,338.61$  4,589.95$       57.37$   172,800.27$   6,646.16$       83.08$     

B.46 125,305.60$  4,819.45$       60.24$   181,440.51$   6,978.48$       87.23$     

B.47 131,571.10$  5,060.43$       63.26$   190,512.52$   7,327.40$       91.59$     

B.48 138,149.48$  5,313.44$       66.42$   200,038.16$   7,693.78$       96.17$     

B.49 145,057.05$  5,579.12$       69.74$   210,039.81$   8,078.45$       100.98$   

B.50 152,309.75$  5,858.07$       73.23$   220,542.00$   8,482.38$       106.03$   

B Grade Chart
Effective January 13, 2017



   

Commissioners Court - Regular Session   8.           
Meeting Date: 02/21/2017  

Compensation Items
Submitted By: Tara Raymore, Human Resources
Department: Human Resources
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving compensation changes, position titles changes,
position grade changes and any corresponding line item transfers.

Background
See attached documentation for details.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
LIT
Comp Items

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 10:45 AM
Form Started By: Tara Raymore Started On: 02/16/2017 10:07 AM
Final Approval Date: 02/16/2017 



FROM / TO ACCOUNT DESCRIPTION AMOUNT

From 01-0100-8004-001130 Emergency Services/Merit 3,632.64$      

From 01-0100-8004-002010 Emergency Services/FICA 277.90$          

From 01-0100-8004-002020 Emergency Services/Retirement 485.68$          

To 01-0100-0581-001100 911 Communications/Salaries 3,632.64$       

To 01-0100-0581-002010 911 Communications/FICA 277.90$          

To 01-0100-0581-002020 911 Communications/Retirement 485.68$          



Department PCN EE ID

Budget 

Amount

*Requested 

Amount

Change 

Amount

% 

Change Reason for Change

Available 

Funds From

Earliest 

Oracle 

Effective 

Date

911 Communications 0132 13602 $38,394.68 $40,362.70 $1,968.02 5.13%

Title, Grade change: 

Telecommunications Officer II B.22 to 

Telecommunications Officer III B.23 

Career Ladder Progression Unallocated 2/21/2017

Corrections 0540 Vacant $47,549.84 $54,308.80 $6,758.96 14.21%

Grade, Salary change; C2.1 to C2.16, 

new hire tenure credit Unallocated 2/10/2017
County Attorney 0014 12871 $38,658.44 $39,431.62 $773.18 2.00% Merit Unallocated 2/24/2017
County Attorney 0030 14036 $36,413.83 $38,234.52 $1,820.69 5.00% Merit Unallocated 2/24/2017
County Attorney 0015 14029 $37,500.00 $38,250.01 $750.01 2.00% Merit Unallocated 2/24/2017
County Attorney 0017 13486 $37,142.10 $37,884.95 $742.85 2.00% Merit Unallocated 2/24/2017
County Attorney 0023 10977 $39,981.06 $40,780.67 $799.61 2.00% Merit Unallocated 2/24/2017
County Attorney 1718 10145 $36,186.31 $36,910.06 $723.75 2.00% Merit Unallocated 2/24/2017
County Attorney 0013 13241 $35,975.33 $36,694.84 $719.51 2.00% Merit Unallocated 2/24/2017
County Attorney 0012 12975 $35,704.96 $36,419.07 $714.11 2.00% Merit Unallocated 2/24/2017
Justice of the Peace 3 1001 13893 $31,000.00 $31,766.63 $766.63 2.47% Merit Unallocated 2/10/2017
Juvenile Services 1154 12735 $42,993.60 $44,713.34 $1,719.74 4.00% Merit Unallocated 2/24/2017
Juvenile Services 1080 13723 $34,112.00 $35,476.48 $1,364.48 4.00% Merit Unallocated 2/24/2017
Juvenile Services 1156 12746 $42,506.88 $42,931.95 $425.07 1.00% Merit Unallocated 2/24/2017
Juvenile Services 1026 Vacant $41,088.21 $43,001.00 $1,912.79 4.66% Salary increase to vacant position Unallocated 2/9/2017

Juvenile Services-Grant 1665 13293 $51,105.60 N/A N/A N/A

Title, Grade change; Dept Counselor-

Academy B.23 to Counselor II: 

Residential B.24 Unallocated 2/10/2017

Juvenile Services 1064 Vacant $45,258.98 N/A N/A N/A

Title Change; Juv Acad Couns. to 

Counselor I: Community Unallocated 2/23/2017

Juvenile Services-Grant 1193 Vacant $45,258.98 $49,334.00 $4,075.02 9.00%

Salary,Title, Grade Change;Department 

Counselor GRANT B.23 to  Counselor II: 

Residential GRANT B.24 Unallocated 2/10/2017

Juvenile Services-Grant 1664 11997 $50,618.88 N/A N/A N/A

Title and Grade Change; Dept 

Counselor-Preservation B.23 to 

Counelor II: Community GRANT B.24 Unallocated 2/10/2017

Sheriff's Office 1307 Vacant $74,577.26 $80,000.00 $5,422.74 7.27% Salary increase to vacant position Unallocated 2/21/2017

*Amount may vary slightly due to Oracle rounding



   

Commissioners Court - Regular Session   9.           
Meeting Date: 02/21/2017  

Monthly Treasurer Report
Submitted For: Jerri Jones  Submitted By: Jerri Jones, County Treasurer
Department: County Treasurer
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take any appropriate action regarding approval or ratification of monthly Treasurer's Report
on Williamson County Finances for January 2017 pursuant to Texas Local Government Code §114.026.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
TR Report 1-17

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/14/2017 03:15 PM
Form Started By: Jerri Jones Started On: 02/14/2017 01:08 PM
Final Approval Date: 02/14/2017 













   

Commissioners Court - Regular Session   10.           
Meeting Date: 02/21/2017  

Investment Report 1st Qtr FY 2017
Submitted For: Jerri Jones  Submitted By: Jerri Jones, County Treasurer
Department: County Treasurer
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take action on approving the Investment Report for the Quarter ending December 31, 2016
which was approved by the Investment Committee on January 23, 2017.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Investment Report 1-17

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/14/2017 03:15 PM
Form Started By: Jerri Jones Started On: 02/14/2017 01:19 PM
Final Approval Date: 02/14/2017 





































































































   

Commissioners Court - Regular Session   11.           
Meeting Date: 02/21/2017  

Justice of the Peace 4 JANUARY 2017 Monthly Report
Submitted By: Veronica Bolander, J.P. Pct. #4
Department: J.P. Pct. #4
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action to approve Justice of the Peace, Pct. 4, January 2017 Monthly
Report in compliance with Code of Crim. Proc. § 103.005.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
JP4 EOM JAN 2017

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 08:20 AM
Form Started By: Veronica Bolander Started On: 02/15/2017 05:13 PM
Final Approval Date: 02/16/2017 



IN COMPLIANCE WITH ARTICLE 103 
CODE OF CRIMINAL PROCEDURE 

THE STATE OF TEXAS 
COUNTY OF WILLIAMSON 

Before me, the undersigned authority, on this day personally appeared Judy Schier 
Hobbs, Justice of the Peace, Precinct 4, Williamson County, who, on her oath, stated that 
the attached report of money collected is a true and correct report for the month of 
January. 2017. 

~day of February. 2017 to certify which witness my hand and 
seal of office. 

Y PUBLIC in and for the State of Texas 

JESSICA SCHMIDT 

My Notary 10 # 5436361 
Expires October 3, 2020 



211 W. 6th St. Payment Register: Summary Section 
P.O. Box 588 Williamson County Justice of the Peace, Pet. 4 Date Printed: 216/2017 
Taylor, Texas 76574 By Date 01/0112017-01131/2017 Time Printed: I :00:59PM 

I .'EE CODE FEE DESC ITEMS UT()T PAID TOT MONEY CASH CHECKS MO HB2398 CC JT CSR OTHER GL CODE 

ABSTRACT ABSTRACT OF JUDGMENT 4 10.00 10.00 0.00 10.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000.341804 

COPIES COPIES 5.25 5.25 5.25 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000.341804 

COUNTER COUNTER-CLAIM FILING FEE 25.00 25.00 25.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000.341804 

DCERT DEATII CERTIFICATE COPIES 2 40.00 40.00 0.00 20.00 0.00 0.00 20.00 0.00 0.00 0.00 0100-0000.341804 

EVICTION EVICTION FILING FEE 56 1,375.00 1,375.00 134.25 865.75 0.00 0.00 375.00 0.00 0.00 0.00 0100.0000.341804 

INDIGENT CIVIL INDIGENT FEE 125 732.00 732.00 50.22 579.78 0.00 0.00 102.00 0.00 0.00 0.00 0399-0000-208822 

SERVE 4 CONSTABLE PRECINCT 4 SEF 84 5,670.00 5,670.00 655.83 3,544.17 0.00 0.00 1,470.00 0.00 0.00 0.00 0100.0000-341904 

SMALLCLAM SMALL CLAIMS FILING FEE 7 \75.00 175.00 50.00 100.00 0.00 0.00 25.00 0.00 0.00 0.00 0100·0000.341804 

WRIT EXEC WRIT OF EXECUTION 2 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000.341804 

WRIT POSS WRIT OF POSSESSION 13 65.00 65.00 5.00 40.00 0.00 0.00 20.00 0.00 0.00 0.00 0100.0000.341804 

WSERVE 4 CONSTABLE PRECINCT 4 - W 13 1,950.00 1,950.00 50.00 1,200.00 0.00 0.00 600.00 0.00 0.00 0.00 0100.0000.341904 

*** The Following Fees Do Not Match Any Of The Column Definitions, Therefore Are Included In The It All Other" Column*** 

I FEE CODE FEE DESC ITEMS TOT PAID TOT MONEY CASH CHECKS MO H82398 CC JAIL TIME CSR OTHER GL CODE 

AUTOPSY COPIES OF AUTOPSIES 4 20.00 20.00 5.00 15.00 0.00 0.00 0.00 0.00 0.00 0.00 0100-0000-341804 

CERTCOPIE CERTIFIED COPIES 3 6.00 6.00 6.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100-0000·341804 

DCOPIES DEATH CERTIFICATE COl 2 66.00 66.00 0.00 57.00 0.00 0.00 9.00 0.00 0.00 0.00 0100-0000-341804 

DEBTCLAIM DEBTCLAIM 60 1,450.00 1,450.00 0.00 1,450.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000.341804 

DTO DUE TO OTHERS 3 10.00 10.00 0.00 10.00 0.00 0.00 0.00 0.00 0.00 0.00 01-0100.0000.20700 

EF E-FiLING STATE FEE 125 1,220.00 1,220.00 83.70 966.30 0.00 0.00 170.00 0.00 0.00 0.00 


JURY FEE JURY TRIAL FEE 22.00 22.00 0.00 22.00 0.00 0.00 0.00 0.00 0.00 0.00 


OCC L1CENSIOCCUPATIONAL LICENSE 25.00 25.00 0.00 0.00 0.00 0.00 25.00 0.00 0.00 0.00 0100.0000.34 1804 

OVER OVER PAYMENT OF FINE 10.00 10.00 10.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100.0000. 209700 

TCF 

VSPF 

TRUANT CONDUCT FEE 

VITAL STATISTICS PRESE 

45 

2 

850.00 

24.00 

850.00 

24.00 

450.00 

0.00 

0.00 

20.00 

0.00 

0.00 

0.00 

0.00 

400.00 

4.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

01-0369-0000.34 19 I ... ' ...."" ~ .... ,....... 

01-0385-0000.34140 

Detailed report has been sent to Auditor's Office. CIVIL 

http:1,220.00
http:1,220.00


TOTALS SUMMAR\, 555 13,750.25 13,750.25 1.630.25 8,900.00 0.00 0.00 3,220.00 $0.00 0.00 0.00 J 
Direct Deposit $0.00 "B2398 $0.00 

Cash $1,630.25 CSR Credit $0.00 
Checks $8,900.00 Post for Refund $0.00 

Jail Credit $0.00
Money Orders $0.00 Over Payments $0.00

Escrow Payments $0.00 Transaction Fee $0.00Credit Cards: $3,220.00 Non-Moneta!"} $0.00 

1TOTAL CURRENCY $13,750.25 ESCROW PAID $0.00 1[TRAN. FEES $O]Ol1 TOTAL $0.00]1 TOTAL PAID $0.00 

CIVILDetailed report has been sent to Auditor's Office. 

http:13,750.25
http:3,220.00
http:8,900.00
http:1,630.25
http:3,220.00
http:8,900.00
http:1.630.25
http:13,750.25
http:13,750.25


211 W. 6th St. Payment Register: GL Code Recap 
P.O. Box 588 Williamson County Justice of the Peace, Pct. 4 Date Printed: 2/6/2017 
Taylor, Texas 76574 By Date 01101/2017-0113112017 Time Printed: I :00:59PM 

GL CODE GL CODE DESCRIPTION CURRENCY CREDIT CARD OTHERS[)JRECT DEPOSIT HB 2398 TOTALSI 
0100-0000-209700 10.00 0.00 0.00 0.00 0.00 10.00 
0100-0000-341804 1,360.25 449.00 0.00 0.00 0.00 1,809.25 
0100-0000-341904 5,550.00 2,070.00 0.00 0.00 0.00 7,620.00 
0100.0000.341804 1,450.00 25.00 0.00 0.00 0.00 1,475.00 
0399-0000-208822 630.00 102.00 0.00 0.00 0.00 732.00 
01-0399-0000-208022 E-FILING STATE FEE FOR CIVIL 1,050.00 170.00 0.00 0.00 0.00 1,220.00 
01-0100-0000-207009 DUE TO OTHERS 10.00 0.00 0.00 0.00 0.00 10.00 
01-0369-0000-341917 TRUANT CONDUCT FEE 450.00 400.00 0.00 0.00 0.00 850.00 
o1-0385-0000-341402 VITAL STATISTICS PRESERVATION 20.00 4.00 0.00 0.00 0.00 24.00 

I TOTALS: 10,530.25 3,220.00 0.00 0.00 0.00 \3,750.251 

Detailed report has been sent to Auditor's Office. CIVIL 



211 W. 6th St. 
P.O. Box 588 
Taylor, Texas 76574 

Payment Register: Summary Section 
Williamson County Justice of the Peace, Pet. 4 

By Date 01/0112017·01/3112017 
Date Printed: 
Time Printed: 

2/6/2017 
12:53:49PM 

I FEE CODE HEDESC ITEMS TOT PAID TOT MONEY CASH CHECKS MO H82398 CC JT CSR OTHER GLCODE 

AFCAF COUNTY ARREST FEE 132 533.37 530.32 150.91 0.00 53.45 0.00 325.96 3.05 0.00 0.00 0100.0000.341804 

AFDPS DPS ARREST FEE 154 721.58 720.05 11832 0.00 \38.80 0.00 462.93 1.53 0.00 0.00 0399-0000.208400 

AFPWA PARKS & WILDLIFE ARREST 5 15.00 15.00 0.00 0.00 0.00 0.00 15.00 0.00 0.00 0.00 0399-0000-208400 

CAF COUNTY ARREST FEE 8 40.00 40.00 5.00 0.00 0.00 0.00 35.00 0.00 0.00 0.00 o10()"0000-34 I804 

CJP CRIM[NAL JUSTICE PLANNIN 5.00 5.00 0.00 0.00 0.00 0.00 5.00 0.00 0.00 0.00 0399-0000.208100 

CS CHILD SAFETY 8 152.40 152.40 0.00 0.00 20.00 0.00 132.40 0.00 0.00 0.00 o1O()"0000-341804 

CVC CRIME VICTIMS FUND 7 105.00 105.00 0.00 0.00 0.00 0.00 105.00 0.00 0.00 0.00 0399-0000.208300 

DIS DISMISSAL FEE 13 130.00 130.00 40.00 0.00 0.00 0.00 90.00 0.00 0.00 0.00 010()"000()"341804 

DLQ DELINQUENT COLLECTIONS 42 4,233.25 4,233.25 379.74 0.00 470.34 0.00 3,383.17 0.00 0.00 0.00 01.0100.0000.2070] 

DSC DEFENSIVE DRIVING 45 445.10 445.10 79.20 0.00 207.50 0.00 158.40 0.00 0.00 0.00 01 00-0000-3 41 804 

FINE FINE 461 49,914.28 48,741.28 8,189.30 0.00 4,801.60 0.00 35,750.38 1,173.00 0.00 0.00 0100-0000-351304 

GR GENERAL REVENUE 2.50 2.50 0.00 0.00 0.00 0.00 2.50 0.00 0.00 0.00 0399-0000-208250 

JCPT JUDICIAL COURT PERSONNE 5 10.00 10.00 0.00 0.00 0.00 0.00 10.00 0.00 0.00 0.00 0399-0000-208500 

PWF PARKS AND W[LDLIFE FINE 5 637.50 637.50 0.00 0.00 0.00 0.00 637.50 0.00 0.00 0.00 0100-0000-209600 

TFC TRAFFIC 192 515.16 509.41 89.91 0.00 90.75 0.00 328.75 5.75 0.00 0.00 0100-0000-341804 

*** The Following Fees Do Not Match Any Of The Column Definitions, Therefore Are Included In The"All Other" Column*** 

CRIMINALDetailed report has been sent to Auditor's Office. 



I FEE CODE FEE DESC ITEMS TOT PAID TOT MONEY CASH CHECKS MO H82398 CC JAIL TIME CSR OTHER GL CODE 

ABSTRACT ABSTRACT OF JUDGMEN 4.80 4.80 0.00 0.00 4.80 0.00 0.00 0.00 0.00 0.00 0100-0000-341804 

AFC4. CONTABLE ARREST FEE 5.00 0.00 0.00 0.00 0.00 0.00 0.00 5.00 0.00 0.00 0100-0000-341914 

AFTHD THRALL POLICE DEPART I 5.00 5.00 5.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0100-0000-341804 

BOND CASH BOND 5 2,363.40 2,363.40 2,363.40 0.00 0.00 0.00 0.00 0.00 000 0.00 01-0 I 00-0000-20700 

CIW. CONSTABLE I WARRANl 4 200.00 200.00 0.00 0.00 0.00 0.00 200.00 0.00 0.00 0.00 0100-0000-341911 

C4W. CONSTABLE 4 WARRANl 40 1,567.07 1,552.29 514.70 0.00 155.50 0.00 882.09 14.78 0.00 0.00 0100-0000-341914 

CCC CONSOLIDATED COURT ( 344 11,762.06 11,685.42 2,416.92 0.00 1,630.93 0.00 7,637.57 76.64 0.00 0.00 0399-0000-208160 

CHS COURTHOUSE SECURITY 344 892.34 886.59 181.22 0.00 122.37 0.00 583.00 5.75 000 0.00 0360-0000-341150 

CHS2 COURTHOUSE SECURITY 2 1.34 1.34 0.00 0.00 0.34 0.00 1.00 0.00 000 0.00 0361-0000-341154 

CHS2A COURTHOUSE SECURITY 325 283.11 281.1 9 60.41 0.00 37.45 0.00 183.33 1.92 0.00 0.00 0361-0000-341154 

CMI CORRECTIONAL MANAG 4 2.00 2.00 0.00 0.00 0.00 0.00 2.00 0.00 0.00 0.00 0399-0000-208730 

COM COMMITMENT 17 57.93 48.35 18.22 0.00 5.00 0.00 25.13 9.58 000 0.00 0100-0000-341804 

CW4 CW4 I 35.00 35.00 0.00 0.00 0.00 0.00 35.00 0.00 000 0.00 0100-0000-341914 

CWF WILLIAMSON COUNTY Vv 42 1,782.29 1,752.44 46.90 0.00 167.00 0.00 1,538.54 29.85 0.00 0.00 0100-0000-341804 

FA FUGITIVE APPREHENSIOJ 6 30.00 30.00 0.00 0.00 0.00 0.00 30.00 0.00 0.00 0.00 0399-0000-208170 

HWF HUTTO POLICE DEPARn 2 90.00 90.00 0.00 0.00 50.00 0.00 40.00 0.00 000 0.00 0100-0000-341804 

IDF INDIGENT DEFENSE FEE 323 562.22 558.39 120.82 0.00 74.90 0.00 362.67 3.83 000 0.00 0399.0000.208703 

JCD JUVENILE CRIME & DEU 6 2.50 2.50 0.00 0.00 0.00 0.00 2.50 0.00 000 0.00 0399-0000-208180 

JCM JUVENILE CASE MANAGI 303 1,309.00 1,299.42 302.03 0.00 187.25 0.00 810.14 9.58 0.00 0.00 0103690000370000 

JCP JUDICIAL COURT PERSm 2 2.00 2.00 0.00 0.00 0.00 0.00 2.00 0.00 0.00 0.00 0399-0000-208500 

JCTF JUSTICE COURT TECHNO 342 1,181.75 1,174.09 241.61 0.00 163.16 0.00 769.32 7.66 0.00 0.00 0372-0000-341144 

JRF STATE JURY REIMBURSE 329 1,141.75 1,134.09 241.61 0.00 151.16 0.00 741.32 7.66 0.00 0.00 0399-0000-208235 

JSF JUDICIAL SUPPORT FEE 327 1,699.96 1,688.46 362.41 0.00 226.06 0.00 1,099.99 11.50 0.00 0.00 0399-0000-208352 

LEO LEO 3.50 3.50 0.00 0.00 0.00 0.00 3.50 0.00 0.00 0.00 0399-0000-208200 

MISC REV MISCELLANIOUS REVENI I 2.00 2.00 0.00 0.00 2.00 0.00 0.00 0.00 0.00 0.00 0100-0000-370500 

MV STATE CIVIL JUSTICE DA 188 17.09 16.96 3.83 0.00 3.04 0.00 10.09 0.13 0.00 0.00 0399-0000-208415 

OGW OVER GROSS WEIGHT 5 2,048.00 2,048.00 0.00 0.00 1,250.00 0.00 798.00 0.00 000 0.00 0399-0000-208850 

REL RELEASE 17 57.93 48.35 18.22 0.00 5.00 0.00 25.13 9.58 0.00 0.00 0100-0000-341804 

SJRF STATE JURY REIMBURSE I 4.00 4.00 0.00 0.00 0.00 0.00 4.00 0.00 000 0.00 0399-0000-208235 

SPF SPECIAL PROCESSING FE 16 3,350.00 3,350.00 400.00 0.00 0.00 0.00 2,950.00 0.00 000 0.00 0100-0000-341804 

STF STATE TRAFFIC FEE 189 5,061.49 5,004.01 899.04 0.00 907.50 0.00 3,197.47 57.48 000 0.00 0399-0000-208425 

SUB SUBPOENA FEE 13 63.20 63.20 0.00 0.00 0.00 0.00 63.20 0.00 0.00 0.00 0100-0000-341914 

SUM SUMMONS FEE 47 195.73 195.73 32.25 0.00 20.00 0.00 143.48 0.00 0.00 0.00 0100-0000-341914 

TP TIME PAYMENT 63 1,205.33 1,180.33 267.93 0.00 140.00 0.00 772.40 25.00 0.00 0.00 0399-0000-208860 

TPDF TRUANCY PREVENTION. 283 491.23 487.40 113.70 0.00 74.90 0.00 298.80 3.83 0.00 0.00 01-0399-0000-20803 

TWF TAYLOR POLICE DEPARl 50.00 0.00 0.00 0.00 0.00 0.00 0.00 50.00 000 0.00 0100-0000-341804 

TWFIN TOLLWAY ADMINISTRAl 4 153.80 153.80 0.00 0.00 0.00 0.00 153.80 0.00 0.00 0.00 0100-0000-207027 

Detailed report has been sent to Auditor's Office. CRIMINAL 



TOTALS SUMMARY 4679 95,143.96 93,630.86 17,662.60 0.00 11,160.80 0.00 64,807.46$1,513:10 0.00 0.00 

Direct Deposit $0.00 H82398 $0.00 

Cash $17,662.60 CSR Credit $0.00 
Checks $0.00 Post for Refund $0.00 

Money Orders 
Credit Cards: 

$11,160.80 
$64,807.46 Escrow Payments $0.00 Transaction Fee $0.00 

Jail Credit 

Non-Monetary 
$1,513.10 

$0.00 
Over Payments $0.00 

I TOTAL CURRENCY $93,630.86 [ESCR:OWPAm-· --SO.oo] [fRAN: FEES~· $O.OOllfOTA~-- $1,513.10 1\ TOTAL PAID $0.00 

CRIMINAL 
Detailed report has been sent to Auditor's Office. 

http:O.OOllfOTA~--$1,513.10
http:93,630.86


211 W. 6th St. Payment Register: GL Code Recap 
P.O. Box 588 Williamson County Justice of the Peace, Pet. 4 Date Printed: 2/6/2017 
Taylor, Texas 76574 By Date OlJOlJ2017~OlJ3lJ2017 Time Printed: 12:53:49PM 

I TOTALS: 28,823.40 64,807.46 1,513.10 0.00 0.00 95,143.961 

Detailed report has been sent to Auditor's Office. CRIMINAL 

http:1,513.10
http:64,807.46
http:28,823.40


   

Commissioners Court - Regular Session   12.           
Meeting Date: 02/21/2017  

Property Tax Collections – January 2017
Submitted For: Larry Gaddes 
Submitted By: Sandra Surratt, County Tax Assessor Collector
Department: County Tax Assessor Collector
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving property tax collections for the month of January 2017
for the Williamson County Tax Assessor/Collector.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
010117-013117 GWI-RFM
010117-013117 GWI-RFM Graph

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:35 AM
Form Started By: Sandra Surratt Started On: 02/16/2017 09:19 AM
Final Approval Date: 02/16/2017 



Williamson 
County 

General Fund Tax Roll Adjustments Adjusted Tax Roll
Current Tax 

Collected
Penalty & Interest 

Collected Variance
Uncollected 

Balance YTD Collected

YTD 
Percent 

Collected

YTD 
Percent 

Collected 
w/P & I

YTD 
Percent 

Collected 
w/P & I & 

Prior 
Years

2016 $226,223,062.05 $509,678.61 $226,732,740.66 $78,189,837.27 ($106.98) ($11.51) $9,073,489.86 $217,659,250.80 96.00% 96.00% 96.43%
2015 & Prior $2,047,458.40 ($259,265.36) $1,788,193.04 $115,502.47 $26,832.26 $280.24 $1,596,950.00 $191,243.04 10.69% 16.04%  

Rollbacks $468,099.22 $370,130.01 $838,229.23 $328,600.61 $0.00 ($0.02) $149,526.51 $688,702.72 82.16% 82.16%
     

Total All $228,738,619.67 $620,543.26 $229,359,162.93 $78,633,940.35 $26,725.28 $268.71 $10,819,966.37 $218,539,196.56 95.28% 95.32%  

Williamson 
County RFM Tax Roll Adjustments Adjusted Tax Roll

Current Tax 
Collected

Penalty & Interest 
Collected Variance

Uncollected 
Balance YTD Collected

YTD 
Percent 

Collected

YTD 
Percent 

Collected 
w/P & I

YTD 
Percent 

Collected 
w/P & I & 

Prior 
Years

2016 $20,562,004.13 $49,385.56 $20,611,389.69 $7,131,534.33 ($9.56) ($0.85) $814,595.84 $19,796,793.85 96.05% 96.05% 96.44%
2015 & Prior $172,606.65 ($22,619.37) $149,987.28 $10,452.00 $2,497.90 $21.93 $132,374.88 $17,612.40 11.74% 17.46%  

Rollbacks $37,565.88 $30,102.14 $67,668.02 $26,522.07 $0.00 $0.00 $12,032.64 $55,635.38 82.22% 82.22%
    

Total All $20,772,176.66 $56,868.33 $20,829,044.99 $7,168,508.40 $2,488.34 $21.08 $959,003.36 $19,870,041.63 95.40% 95.44%  

$249,510,796.33 $677,411.59 $250,188,207.92 $85,802,448.75 $29,213.62 $289.79 $11,778,969.73 $238,409,238.19

Oct-16 $249,510,796.33 $174,087.04 $249,684,883.37 $9,479,071.82 $21,239.64 $1,658.11 $240,204,153.44 $9,480,729.93    
Nov-16 $249,684,883.37 $633,585.03 $250,318,468.40 $10,270,321.69 $30,038.80 $4,805.07 $230,562,611.71 $19,755,856.69
Dec-16 $250,318,468.40 ($278,681.38) $250,039,787.02 $132,850,048.98 $23,630.70 $593.98 $97,433,287.37 $152,606,499.65
Jan-17 $250,039,787.02 $148,420.90 $250,188,207.92 $85,802,448.75 $29,213.62 $289.79 $11,778,969.73 $238,409,238.19

2016 COMBINED MONTHLY BREAKDOWN

YEAR TO DATE - COLLECTION REPORT
Williamson County - GWI/RFM Property Taxes

January 31, 2017

02/14/17 YTD Monthly Rpt 4:31 PM



96.00%

4.00%

Year to Date Collection Report
October 1, 2016 ‐ January 31, 2017

YTD Collected YTD Uncollected

96.05%

3.95%

Year to Date Collection Report
October 1, 2016 ‐ January 31, 2017

YTD Collected YTD Uncollected

RFMGWI

0%

20%

40%

60%

80%

100%

2012 2013 2014 2015 2016

Percent of Roll Collected Comparison
January  2013‐2017

0%

20%

40%

60%
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2012 2013 2014 2015 2016

Percent of Roll Collected Comparison
January 2013‐2017

Tax Year Tax Year



   

Commissioners Court - Regular Session   13.           
Meeting Date: 02/21/2017  

Property Tax Refunds – Over 2500 – January 2017
Submitted For: Larry Gaddes 
Submitted By: Sandra Surratt, County Tax Assessor Collector
Department: County Tax Assessor Collector
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving property tax refunds over $2,500.00 for the month of
January 2017 for the Williamson County Tax Assessor/Collector.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
010117-013117 Refunds Over 2500

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:35 AM
Form Started By: Sandra Surratt Started On: 02/16/2017 09:27 AM
Final Approval Date: 02/16/2017 







   

Commissioners Court - Regular Session   14.           
Meeting Date: 02/21/2017  

Asset Auction for 022117
Submitted By: Jayme Jasso, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county assets through auction
including, (33) Computers, (3) Scanners, (6) Monitors, (1) Folding machine, (1) Bulletin Board, (1) Intercom
System, (1) Box of 3 ring binders, (2) Boxes of Office Supplies, (1) Toilet seat covers and Holder, (1) Phone, (1)
Hanging Wall File, (1) Coat rack, (4) Trash cans, (1) Chair, (1) Black File Holder, (2) Printers, (2) Keyboard and
mouse, (1) Speaker, (2) Barcode readers with stands, (3) File cabinets, (2) Rolling computer stands, (4) Rolling file
buckets, (1) Speaker system, (1) Speaker phone with Wall module, (2) Projectors, (11) Docking stations, (7)
Mouse, (3) Laptop bags, misc. power cords, (1) Brown desk, (2) Battery packs, (1) duplicator, (12) Keyboards, (4)
Routers, (1) DVD writer, (4) Label Printer, (2) Seal Bossers, (1) 2008 White Ford F-250, (1) 2000 White Ford E250
and (1) 2006 White Ford F250 (see attached lists) pursuant to Tx. Local Gov't code 263.152.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Asset Transfer

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:11 AM
Form Started By: Jayme Jasso Started On: 02/16/2017 08:14 AM
Final Approval Date: 02/16/2017 

















































   

Commissioners Court - Regular Session   15.           
Meeting Date: 02/21/2017  

Asset Transfer 022117
Submitted By: Jayme Jasso, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county assets through
inter-departmental transfer including (1) Dell Latitude, (3) Body Armor Vests, (1) Gray Table and (1) Brown Rolling
Table (see attached lists) pursuant to Tx. Local Gov't code 263.152.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Asset Transfer

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:59 AM
Form Started By: Jayme Jasso Started On: 02/16/2017 09:28 AM
Final Approval Date: 02/16/2017 









   

Commissioners Court - Regular Session   16.           
Meeting Date: 02/21/2017  

Correction to previous item
Submitted By: Jayme Jasso, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action to correct and approve the change of a 'Sale to Auction' to a 'Sale to
Insurer' that was previously placed on the January 24, 2017 Agenda (Item #9). This will correctly mark one of the
2010 Black/White Ford Crown Victoria's referenced to reflect it as a Sale to Insurer, as this vehicle was totaled.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Asset Transfer

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 10:54 AM
Form Started By: Jayme Jasso Started On: 02/16/2017 10:04 AM
Final Approval Date: 02/16/2017 





   

Commissioners Court - Regular Session   17.           
Meeting Date: 02/21/2017  

Confirmation of appointment for Constable Pct 3
Submitted By: Theresa Lock, Constable Pct. #3
Department: Constable Pct. #3
Agenda Category: Consent

Information
Agenda Item
Discuss and consider confirming the appointment of Edward Anderson as a Pct. 3 Deputy Constable.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Constable 3 Appointment

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/13/2017 04:00 PM
Constable Pct. 3 (Originator) Theresa Lock 02/16/2017 09:09 AM
Form Started By: Theresa Lock Started On: 02/13/2017 03:07 PM
Final Approval Date: 02/16/2017 





   

Commissioners Court - Regular Session   18.           
Meeting Date: 02/21/2017  

Discuss consider and take appropriate action on approval of the preliminary plat for the Estates at Northgate subdivision
- Pct 2
Submitted For: Terron Evertson  Submitted By: Katheryn Cromwell, Unified Road

System
Department: Unified Road System
Agenda Category: Consent

Information
Agenda Item
Discuss, consider, and take appropriate action on approval of the preliminary plat for the Estates at Northgate
subdivision - Pct 2.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Estates at Northgate

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/15/2017 03:57 PM
Form Started By: Katheryn Cromwell Started On: 02/15/2017 12:36 PM
Final Approval Date: 02/15/2017 













   

Commissioners Court - Regular Session   19.           
Meeting Date: 02/21/2017  

Discuss consider and take appropriate action on approval of the final plat for the Star Ranch Sec 7 Ph 5 subdivision -
Pct 4
Submitted For: Terron Evertson  Submitted By: Katheryn Cromwell, Unified Road

System
Department: Unified Road System
Agenda Category: Consent

Information
Agenda Item
Discuss, consider, and take appropriate action on approval of the final plat for the Star Ranch Sec 7 Ph 5
subdivision - Pct 4

Background
This is the next section of the Star Ranch development. It consists of 56 single family lots and 2,812 feet of new
public roads. Roadway and drainage construction has been completed. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Star Ranch Sec 7 Ph 5

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/15/2017 03:57 PM
Form Started By: Katheryn Cromwell Started On: 02/15/2017 12:43 PM
Final Approval Date: 02/15/2017 







   

Commissioners Court - Regular Session   20.           
Meeting Date: 02/21/2017  

Court in March
Submitted By: Wendy Coco, County Judge
Department: County Judge
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss and take appropriate action on holding Commissioners Court on March 14th, 2017.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. (Originator) Wendy Coco 02/15/2017 03:57 PM
Form Started By: Wendy Coco Started On: 02/15/2017 03:55 PM
Final Approval Date: 02/15/2017 



   

Commissioners Court - Regular Session   21.           
Meeting Date: 02/21/2017  

Road Bond and Pass Through Financing Construction Summary Report
Submitted By: Dawn Haggard, Road Bond
Department: Road Bond
Agenda Category: Regular Agenda Items

Information
Agenda Item
Receive and acknowledge the February 2017 Construction Summary Report for the Road Bond and Pass Through
Financing Programs.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
February 2017 CSR

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:17 AM
Form Started By: Dawn Haggard Started On: 02/15/2017 02:47 PM
Final Approval Date: 02/16/2017 
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Construction Summary Report
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Larry Madsen
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WWIILLLLIIAAMMSSOONN  CCOOUUNNTTYY  
RROOAADD  BBOONNDD  PPRROOGGRRAAMM  

CCOOMMPPLLEETTEEDD  PPRROOJJEECCTTSS  
CCOONNSSTTRRUUCCTTIIOONN  SSUUBBSSTTAANNTTIIAALLLLYY  CCOOMMPPLLEETTEE//OOPPEENN  TTOO  TTRRAAFFFFIICC  --  AASS  OOFF  JJAANNUUAARRYY  22001177

PPrreecciinncctt  11
 PPoonndd  SSpprriinnggss  RRooaadd  ((ssiiggnnaall))  ––  AApprr  22000022
 MMccNNeeiill  RRooaadd,,  PPhhaassee  11  ––  JJaann  22000055
 MMccNNeeiill  RRooaadd,,  PPhhaassee  22  ––  FFeebb  22000077
 RRMM  662200,,  PPhhaassee  11  ––  JJaann  22000099
 PPoonndd  SSpprriinnggss  RRooaadd  ––  SSeepp  22001100
 CCoouunnttyy  RRooaadd  117744  aatt  BBrruusshhyy  CCrreeeekk  ––  JJuunn  22001111
 OO’’CCoonnnnoorr  DDrriivvee  EExxtteennssiioonn  ––  AApprr  22001122
 KKiinngg  ooff  KKiinnggss  CCrroossssiinngg  ––  AAuugg  22001122
 RRMM  662200  SSaaffeettyy  IImmpprroovveemmeennttss  ––  DDeecc  22001144

PPrreecciinncctt  22
 RRMM  11886699  aatt  SSHH  2299  ((ssiiggnnaall))  ––  AAuugg  22000022
 RRiivveerr  BBeenndd  OOaakkss  ––  FFeebb  22000033
 CCoouunnttyy  RRooaadd  117755  ––  JJuunn  22000033
 CCoouunnttyy  RRooaadd  220000  ––  SSeepp  22000033
 RRoonnaalldd  RReeaaggaann  BBllvvdd,,  SSoouutthh  PPhh..  11  ––  DDeecc  22000044
 CCoouunnttyy  RRooaadd  221144  ––  FFeebb  22000055
 CCoouunnttyy  RRooaadd  225588  ––  SSeepp  22000066
 SSaann  GGaabbrriieell  PPkkwwyy,,  PPhh..  11  ––  FFeebb  22000077
 RRoonnaalldd  RReeaaggaann  BBllvvdd  NNoorrtthh  PPhh..  11  ––  MMaarr  22000077
 LLaakkeelliinnee  BBllvvdd  ––  JJuull  22000077
 RRoonnaalldd  RReeaaggaann  BBllvvdd  SSoouutthh  PPhh..  22  ––  FFeebb  22000088
 UUSS  118833  aatt  CCRR  227744  ––  FFeebb  22000088
 CCoouunnttyy  RRooaadd  117755  PPhhaassee  22AA  ––  JJaann  22001100
 UUSS  118833  aatt  FFMM  33440055  TTrraaffffiicc  SSiiggnnaall  ––  MMaarr  22001100
 UUSS  118833  aatt  FFMM  33440055  LLeefftt  TTuurrnn  LLaanneess  ––  MMaayy  22001100
 CCoouunnttyy  RRooaadd  221144  PPhhaassee  22AA  ––  JJaann  22001111
 SSaann  GGaabbrriieell  PPaarrkkwwaayy  PPhh..  22  ––  OOcctt  22001111
 UUSS  118833  ((PPTTFF))  ––  AApprr  22001122
 SSHH  2299  TTWWLLTTLL  LLiibbeerrttyy  HHiillll  ––  DDeecc  22001122
 HHeerroo  WWaayy  ––  FFeebb  22001133
 CCoouunnttyy  RRooaaddss  226600//226666  ––  AApprr  22001133
 CCoouunnttyy  RRooaadd  227777  ––  JJuull  22001144
 LLaakkeelliinnee  BBllvvdd  aatt  UUSS  118833  ––  NNoovv  22001144
 LLaakkeelliinnee  BBllvvdd  PPhh..  22  ––  AApprr  22001155

1



WWIILLLLIIAAMMSSOONN  CCOOUUNNTTYY  
RROOAADD  BBOONNDD  PPRROOGGRRAAMM  

CCOOMMPPLLEETTEEDD  PPRROOJJEECCTTSS  
CCOONNSSTTRRUUCCTTIIOONN  SSUUBBSSTTAANNTTIIAALLLLYY  CCOOMMPPLLEETTEE//OOPPEENN  TTOO  TTRRAAFFFFIICC  --  AASS  OOFF  JJAANNUUAARRYY  22001177

PPrreecciinncctt  33
 CCeeddaarr  HHoollllooww  aatt  SSHH  2299  ((ssiiggnnaall))  ––  AAuugg  22000022
 GGeeoorrggeettoowwnn  IInnnneerr  LLoooopp  PPrroojjeecctt  22  ––  AAuugg  22000033
 GGeeoorrggeettoowwnn  IInnnneerr  LLoooopp  PPrroojjeecctt  11  ––  JJuunn  22000044
 GGeeoorrggeettoowwnn  IInnnneerr  LLoooopp  EEaasstt  EExxtteennssiioonn  ––  SSeepp  22000044
 CCoouunnttyy  RRooaadd  115522  BBrriiddggee  RReeppllaacceemmeenntt  ––  SSeepp  22000044
 IInnnneerr  LLoooopp  EEaasstt  ((CCRR  115511  ttoo  BBuuss  3355))  ––  OOcctt  22000055
 RRoonnaalldd  RReeaaggaann  BBllvvdd  NNoorrtthh,,  PPhh..  22  ––  MMaayy  22000088
 1122””  WWaatteerr  MMaaiinn  RReellooccaattiioonn  ffoorr  SSHH  2299  WWiiddeenniinngg  ––  JJuunn  22000088
 SSHH  2299  //  CCRR  110044,,  PPhh..  11  ––  JJuull  22000088
 IIHH  3355  aatt  SSHH  2299  TTuurrnnaarroouunnddss  ((PPTTFF))  ––  AAuugg  22000088
 SSEE  IInnnneerr  LLoooopp  aatt  FFMM  11446600  ––  NNoovv  22000099
 CCoouunnttyy  RRooaadd  111111  ((WWeessttiinngghhoouussee  RRooaadd))  ––  JJuunn  22001100
 WWiilllliiaammss  DDrriivvee  ––  AApprr  22001111
 CCoouunnttyy  RRooaadd  110044,,  PPhhaassee  22  ––  MMaayy  22001111
 RRMM  22333388  ((PPTTFF))  ––  JJuull  22001111
 SSHH  2299  aatt  PPaarrkk  PPll  aanndd  JJaacckk  NNiicckkllaauuss  ––  MMaayy  22001122
 RRoonnaalldd  RReeaaggaann  BBllvvdd..  NNoorrtthh  PPhhaassee  33  ––  JJuunn  22001133
 RRoonnaalldd  RReeaaggaann  BBllvvdd..  NNoorrtthh  PPhhaassee  44  ––  MMaarr  22001144
 MMaaddrriidd  DDrriivvee  EExxtteennssiioonn  ––  SSeepp  22001144
 CCRR  224455  ––  SSeepp  22001155
 IIHH  3355  NNoorrtthhbboouunndd  FFrroonnttaaggee  RRooaadd  ((PPTTFF))  ––  OOcctt  22001155
 RRoonnaalldd  RReeaaggaann  NNoorrtthh  PPhhaassee  44  FFeenncciinngg  ––  JJaann  22001166
 IIHH  3355  NNoorrtthhbboouunndd  FFrroonnttaaggee  RRooaadd  DDrriivveewwaayy  ((PPTTFF))  ––  MMaarr  22001166
 SSoouutthhwweesstt  BByyppaassss  DDrriivveewwaayyss  ––  AAuugg  22001166
 RRMM  22224433  aatt  EEssccaalleerraa  RRiigghhtt  TTuurrnn  LLaannee  ––  AAuugg  22001166
 SSHH  2299  aatt  CCeeddaarr  HHoollllooww  RRiigghhtt  TTuurrnn  LLaannee  ––  AAuugg  22001166
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WWIILLLLIIAAMMSSOONN  CCOOUUNNTTYY  
RROOAADD  BBOONNDD  PPRROOGGRRAAMM  

CCOOMMPPLLEETTEEDD  PPRROOJJEECCTTSS  
CCOONNSSTTRRUUCCTTIIOONN  SSUUBBSSTTAANNTTIIAALLLLYY  CCOOMMPPLLEETTEE//OOPPEENN  TTOO  TTRRAAFFFFIICC  --  AASS  OOFF  JJAANNUUAARRYY  22001177

PPrreecciinncctt  44
 BBrriiddggee  RReeppllaacceemmeennttss  ((CCRR  339900,,  440066  &&  442277))  ––  NNoovv  22000022
 CCoouunnttyy  RRooaadd  336688  aanndd  336699  ––  NNoovv  22000022
 CCoouunnttyy  RRooaadd  441122  ––  AAuugg  22000033
 CCoouunnttyy  RRooaadd  330000  aanndd  330011  ––  DDeecc  22000033
 CCoouunnttyy  RRooaadd  442244  BBrriiddggee  RReeppllaacceemmeenntt  ––  JJaann  22000044
 CChhaannddlleerr  RRdd..  EExxtteennssiioonn,,  PPhh..  11  ––  MMaarr  22000055
 CCoouunnttyy  RRooaadd  111122,,  PPhh..  11  ––  AAuugg  22000055
 CCoouunnttyy  RRooaadd  113377  ––  OOcctt  22000055
 LLiimmmmeerr  LLoooopp,,  PPhh..  11AA  ––  JJuull  22000066
 CChhaannddlleerr  RRdd,,  PPhh..  22  ––  DDeecc  22000077
 LLiimmmmeerr  LLoooopp,,  PPhh..  11BB  ––  MMaarr  22000088
 LLiimmmmeerr  LLoooopp,,  PPhh..  11CC  ––  OOcctt  22000088
 UUSS  7799,,  SSeeccttiioonn  55BB  ((PPTTFF))  ––  AAuugg  22001100
 CChhaannddlleerr  RRdd,,  PPhh..  33BB  ––  OOcctt  22001100
 UUSS  7799,,  SSeeccttiioonn  55AA  ((PPTTFF))  ––  MMaayy  22001111
 FFMM11666600  aatt  LLaannddffiillll  RRdd..  ––  SSeepp  22001111
 SSeeccoonndd  SSttrreeeett  DDrraaiinnaaggee  IImmpprroovveemmeennttss  ––  DDeecc  22001111
 UUSS  7799  SSeeccttiioonn  33  ((PPTTFF))  ––  JJuull  22001122
 CChhaannddlleerr  RRdd,,  PPhh..  33AA  ––  DDeecc  22001122
 SSeeccoonndd  SSttrreeeett  RRooaaddwwaayy  IImmpprroovveemmeennttss  ––  FFeebb  22001133
 CCoouunnttyy  RRooaadd  113388  ––  JJuunn  22001133
 CCoouunnttyy  RRooaadd  110088  ––  NNoovv  22001133
 CCoouunnttyy  RRooaadd  117700  ––  FFeebb  22001155
 MMuullttii  SSiittee  TTrraaffffiicc  SSiiggnnaallss  ––  JJuunn  22001166
 BBiillll  PPiicckkeetttt  TTrraaiill  ((EEaasstt  WWiilllliiaammssoonn  CCoouunnttyy  EExxppoo  CCeenntteerr  AAcccceessss  RRooaadd))  ––  NNoovv  22001166
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2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 1 - RECINCT 1 - CCOMMISSIONEROMMISSIONER  CCOOKOOK

In Design
1.28   IH 35 Opera tiona l Ana lysis
1.29   RM 620 (IH 35 to Deep Wood Dr.)
1.30   Grea t Oa ks a t Brush y Creek
1.31   Forest North  Dra ina g e Im provem ents - P h a se 2

Completed/
Open to Traffic 
1.01   Anderson Mill Rd. 
1.02   Avery Ra nch  Blvd. (183 to P a rm er La ne) 
1.03   La ke Creek Dra ina g e – P h a se 1 
1.04   La ke Creek Dra ina g e – P h a se 2 
1.06   McNeil Road - P h a se 1 
1.07   McNeil Road - P h a se 2  
1.08   P ond Spring s a t Turtle Rock Sig na l 
1.09   RM 620 Fea sib ility Study 
1.10   Wyom ing  Spring s North  Study 
1.11   RM 620 Interim  Im provem ents – P h a se 1 
1.14   O’Connor Extension
1.17   P ond Spring s Road 
1.18   O’Connor Overpa ss a t SH 45 
1.19   RM 620 (Cornerwood Dr. to Wyom ing  Spring s) 
1.20   Wyom ing  Spring s (620 to Brig h twa ter Blvd.) 
1.21   CR 174 (Ha iry Ma n Rd.) Bridg e Ra il Reh a b  
1.23   Forest North  Dra ina g e Study
1.25   King  of King s Crossing
1.26   P ea rson Ra nch  Road (Desig n)
1.24   P ea rson Ra nch  Underpa ss a t SH 45/ RM 620
1.31   Forest North  Dra ina g e Im provem ents - P h a se 1 (desig n)
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2013 2013 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 1 - RECINCT 1 - CCOMMISSIONEROMMISSIONER  CCOOKOOK

In Design
224   North Mays Street Extension (La Paloma to Oakmont Dr.)
227   University Blvd Widening (IH 35 to Sunrise Rd.)
278   Neenah Avenue Widening (Olive Hill Drive to end)
281   O'Connor Drive North of RM 620 (Traffic Study)
284   Hairy Man Rd/Brushy Creek Rd Safety Improvements (Arrowhead Trail to Sam Bass Road)

Åõ3406

Åõ620

Under Construction/Bidding
221   Pearson Ranch Road
225   Forest North Drainage Improvements - Phase 1
235   RM 620 Phase 2 (Wyoming Springs to Deep Wood Drive)



Project Location 

Forest North Drainage Ph 1
(Residential Drainage of the Forest North Subdivision)

Project Length: Residential Neighborhood
Roadway Classification: Drainage Improvements

Project Schedule: August 2016 - April 2018
Estimated Construction Cost: $3.6 Million

JANUARY 2017 IN REVIEW

1/06/2017: DeNucci worked on the storm pipe installation and concrete 
driveway reconstructions along Broadmeade Street between Meadowheath 
and Sherbourne and relocated water services.

1/13/2017: The Contractor continued with the storm pipe installation along 
Broadmeade Street between Sherbrooke St. and Sherbourne St. New Water 
Lines F on Meadowheath and A on Broadmeade were tied into the main line. 
Subcontractors Sisk/Robb and Jenkins monitored and removed Asbestos 
Concrete (AC) pipe from the Meadowheath/Broadmeade intersection.

1/20/2017: DeNucci resumed storm pipe installation at the 
Broadmeade/Meadowheath intersection. New Water Lines A and B on 
Sherbourne and C on Broadmeade were tied into the main line. Subcontractors 
Sisk/Robb and Jenkins monitored and removed AC pipe from the 
Sherbourne/Broadmeade intersection.

1/27/2017: The storm pipe installation was completed at the 
Broadmeade/Meadowheath intersection and the storm pipe installation along 
Sherbourne was resumed.

Design Engineer: K Friese and Cobb 
Fendley
Contractor: DeNucci Constructors
Construction Observation:
Ryan Rivera, HNTB

Williamson County 
Road Bond Program

6



Forest North Drainage Ph 1
Project No. 1604-068 Original Contract Price = $3,556,659.50

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

6/9/2016 7/1/2016 8/1/2016 8/11/2016 600 0 600

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 8/11/2016 8/31/2016 21 $152,734.50 $152,734.50 $16,970.50 $16,970.50 5 4
2 9/1/2016 9/30/2016 30 $208,685.70 $361,420.20 $23,187.30 $40,157.80 11 9
3 10/1/2016 10/31/2016 31 $266,921.68 $628,341.88 $29,657.96 $69,815.76 20 14
4 11/1/2016 12/2/2016 32 $182,471.22 $810,813.10 $20,274.58 $90,090.34 25 19
5 12/3/2016 12/31/2016 29 $177,314.97 $988,128.07 $19,701.67 $109,792.01 31 24
6 1/1/2017 1/31/2017 31 $229,242.60 $1,217,370.67 $25,471.40 $135,263.41 38 29

Adjusted Price = $3,556,659.50

7



Project Location 

Pearson Ranch Road
(Iveans Way to SH 45 ROW)

Project Length: 1.3 Miles
Roadway Classification: Minor Arterial
Roadway Section: 4 Lanes Divided

Project Schedule: November 2016 - October 2017
Estimated Construction Cost: $4.5 Million

JANUARY 2017 IN REVIEW

1/06/2017: Jimmy Evans excavated to subgrade and placed embankment for 
the median between the Round Rock ISD (RRISD) Bus Garage and RM 620. 
Excavating to subgrade was also ongoing at Iveans Way to the north. Void 
Mitigation for Void 120 across from ELSA Elementary School began. Eight (8) 
subgrade samples were obtained for Plasticity Index testing to evaluate if lime 
treatment is needed.

1/13/2017: The excavation to subgrade continued. Void Mitigation for Void 120 
continued. An 18” RCP and curb inlets were installed between the RRISD Bus 
Garage and Iveans Way. Trenching began at RM 620 for the 36” RCP trunk 
line.

1/20/2017: Grading and prep work for lime treated subgrade took place 
between RRISD Bus Garage and Iveans Way. 

1/27/2017: Jimmy Evans continued grading and prep work for lime treated 
subgrade and placed embankment for sidewalk between RRISD Bus Garage 
and Neenah. Stockpiled material haul off began at Iveans Way. 18” and 24” 
RCP installation began on the south end of the project. Subcontractor TekRok 
completed trenching for 36” RCP on the south end of the project.

Design Engineer: Cunningham-Allen
Contractor: Jimmy Evans
Construction Observation:
Seth Turvey, HNTB

Williamson County 
Road Bond Program

8



Pearson Ranch Road (Iveans Way to RM 620)
Project No. 1607-102 Original Contract Price = $4,516,178.77

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

9/20/2016 10/11/2016 11/18/2016 11/28/2016 330 0 330

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 11/28/2016 11/30/2016 3 $195,710.04 $195,710.04 $21,745.56 $21,745.56 5 1
2 12/1/2016 12/31/2016 31 $243,555.13 $439,265.17 $27,061.68 $48,807.24 11 10
3 1/1/2017 1/31/2017 31 $202,139.71 $641,404.88 $22,459.97 $71,267.21 16 20

Adjusted Price = $4,516,178.77

9



Project Location 

RM 620 Phase 2
(Wyoming Springs to Deep Wood Drive)

Project Length: .9 Miles
Roadway Classification: Urban Principal Arterial

Project Schedule: January 2017-March 2018
Estimated Construction Cost: $6.1 Million

JANUARY 2017 IN REVIEW

1/06/2017: Notice to Proceed was issued 1/3/17.  Subcontractor Flasher placed 
perimeter barricades and Cox Commercial began clearing the right of way the 
south of existing roadway.  Subcontractor Austin Wood Recycling began 
removing tree spoils from the project.  

1/13/2017: The salvaged existing topsoil was stockpiled for future use on the 
project.  Subcontractor Austin Wood Recycling completed removal of tree 
spoils from the project. Subcontractor ESSI installed silt fence on the south 
side of the project.

1/27/2017: Stockpiled topsoil was salvaged from the project.   

Design Engineer: Halff Associates
Contractor: Cox Commercial 
Construction
Construction Observation:
Clayton Weber, HNTB

Williamson County 
Road Bond Program

10



RM 620 Safety Improvements (Cornerwood to Wyoming Springs)
Project No.  1608-108 Original Contract Price = $6,082,225.70

Letting Award Notice To Begin Substantially Work Total Bid Days Total
Proceed Work Complete Accepted Days Added Days

9/28/2016 11/30/2016 1/3/2017 1/13/2017 425 0 425

Invoice Beginning Ending Days Current Invoice % ($) % Time
Number Date Date Charged Invoice Total Used Used

1 1/13/2017 1/31/2017 19 $459,169.50 $459,169.50 8 4

Adjusted Price = $6,082,225.70

11
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2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 2 - RECINCT 2 - CCOMMISSIONEROMMISSIONER  LLONGONG

In Design
2.49   La keline Blvd. Rig ht Turn La nes

UU29

2.01   Vista Ridg e Blvd. 
2.03   Brushy Creek Road 
2.05   Cypress Creek Road 
2.06   La keline Blvd. (Crysta l Fa lls P kwy to New Hope Dr) 
2.07   River Bend Oa ks Subdivision
2.08   Rona ld W. Rea g a n South – P ha se 1 
2.09   Rona ld W. Rea g a n North – P ha se 1 
2.10   CR 175 (RM 1431 to Reg iona l P a rk)
2.11   CR 185 
2.12   CR 200 (CR 201 to Lackey Creek) 
2.13   CR 214 (SH 29 to Rolling  Hills Dr.)
2.14   CR 258 (US 183 to Sunset Ridg e) 
2.15   RM 1869 at SH 29  
2.16   La keline Blvd. (Lyndhurst to P a rm er)
2.17   Sa n Gabriel P a rkway – P ha se 1 
2.18   US 183 Widening  at CR 274 
2.19   Rona ld W. Rea g a n South – P ha se 2 
2.20   Kauffm a n Loop 
2.21   CR 175 Extension – P ha se 2A 
2.22   CR 179 
2.23   Sa n Gabriel P a rkway – P ha se 2  
2.24   CR 214 – P ha se 2A 
2.25   CR 214 – P ha se 2B
          Schem atic 
2.26   SH 29 Im provem ents 
          Study & Schem atic 
2.27   US 183 (P TF) 
2.28   CR 272 
2.31   Brushy Creek Road 
2.32   RM 1431 
2.34   Hero Way 
2.35   US 183 at FM 3405 Tra ffic Sig na l 
2.36   US 183 at FM 3405 Left Turn La ne 
2.37   SH 29 TWLTL in Liberty Hill 
2.38   CR 260 / CR 266 at SH 29 
2.40   La keline Blvd. P ha se 2  (Old Qua rry Rd. to Old 2243)
2.41   Sewa rd Junction Im provem ents Study 
2.42   Sa n Gabriel P a rkway West 
2.44   US 183 at RM 1869
2.45   La keline Blvd. at US 183
2.46   CR 258 (Sunset Ridg e to Rea g a n Blvd) (Desig n)
2.47   La keline Blvd. P ha se 3 (Crysta l Fa lls P kwy. to Old Qua rry Rd.) 
2.48   Sewa rd Junction Schem atic (SE a nd SW) 
2.50   Ba g dad Rd. North P ha se 2 Schem a tic  (CR 280 to SH 29)
2.52   RM 1431 at P a rm er/ Rea g a n CFI
2.53   Cypress Creek Road at US 183
2.54   CR 272 Overla y
2.55   Brushy Creek Ea st Overla y
2.56   Cypress Creek Road at La keline
2.57   Brushy Creek Road at P a rm er La ne

Completed/Open to Traffic
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2013 2013 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 2 - RECINCT 2 - CCOMMISSIONEROMMISSIONER  LLONGONG

In Design
271   Seward Junction Southeast (US 183 at CR 259 to SH 29 at CR 266)
274   Seward Junction Southwest (SH 29 at CR 213 to US 183 at CR 259)
282   New Hope Drive Phase 1 (Cottonwood Creek Trail to Ronald Reagan Blvd)
285   CR 200 - Preliminary Design (SH 29 to CR 236)
317   Bagdad Rd. North (CR 280 to RM 2243)
438   Bagdad Road at CR 278

Under Construction/Bidding
256   CR 258 (Sunset Ridge to Reagan Blvd)
314   Old 2243/Hero Way West (Lakeline Blvd to W of US 183)
318   Anderson Mill Rd. (RM 1431 to Lime Creek, Zeppelin Dr. to Cypress Creek)

Completed/Open to Traffic
229   RM 1431 (Cottonwood Creek Tr. to Market St.)
242   Little Elm Trail (Lakeline Blvd to US 183)



Project Location 

CR 258
(Sunset Ridge to Ronald Reagan Blvd.)

Project Length: 1.75 Miles
Roadway Classification: Suburban Collector

Project Schedule: July 2016 - July 2017
Estimated Construction Cost: $5.8 Million

JANUARY 2017 IN REVIEW

1/06/2017: Chasco formed and placed concrete for the safety end treatments 
(SETs) between PR 907 and San Gabriel Oaks. Excavation began for the 
downstream headwall at Culvert 2. PEC has removed 2 of the 3 meter poles. 
AT&T’s subcontractor moved the manhole at Rock House Dr. 

1/13/2017:  Concrete for the SETs was formed and placed between San Gabriel 
Oaks and Culvert 2 and at the headwall footing for Culvert 1. Concrete riprap 
aprons at driveway SETs were placed. Excavation for the westbound side 
detour began between Culvert 1 and the west end. Water line valves and fire 
hydrants were adjusted and concrete placed for the valve aprons. 

1/20/2017: Concrete was placed for the upstream headwall at Culvert 1. PEC 
removed all meter poles. AT&T has 4 poles and the bore under Rock House.

1/27/2017: Concrete rip rap was placed at various SETs and the upstream end 
of Culvert 1. The subgrade between Culvert 1 and PR 907 was graded and 1st 
course flex base was placed. Subgrade was excavated and prepped for the 
temporary detour pavement.  Subcontractor Wheeler paved 13 of the 15 
asphalt driveways. AT&T's 4 poles remain in the ROW. The AT&T subcontractor 
completed the relocation of the lines under Rock House. 

Design Engineer: Civil Engineering 
Consultants and Cobb Fendley
Contractor: Chasco Constructors
Construction Observation:
Steven Shull, HNTB

Williamson County 
Road Bond Program

14



CR 258 (Sunset Ridge to Ronald Reagan North)
Project No.  1603-062 Original Contract Price = $5,808,856.58

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

4/20/2016 5/10/2016 7/29/2016 8/8/2016 360 0 360

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 7/1/2016 7/31/2016 0 $204,692.63 $204,692.63 $22,743.63 $22,743.63 4 0
2 8/8/2016 8/31/2016 24 $647,625.15 $852,317.78 $71,958.35 $94,701.98 16 7
3 9/1/2016 9/30/2016 30 $768,046.95 $1,620,364.73 $85,338.55 $180,040.53 31 15
4 10/1/2016 10/31/2016 31 $523,476.94 $2,143,841.67 $58,164.10 $238,204.63 41 24
5 11/1/2016 11/30/2016 30 $98,689.54 $2,242,531.21 $10,965.50 $249,170.13 43 32
6 12/1/2016 12/31/2016 31 $38,127.37 $2,280,658.58 $4,236.38 $253,406.51 43 41
7 1/1/2017 1/31/2017 31 $636,301.80 $2,916,960.38 $70,700.20 $324,106.71 55 49

Change Order Number Approved Cost  This CO Total COs
01 10/4/2016 9,660.00 9,660.00

Change Order Number Approved Cost  This CO Total COs
02 1/31/2017 33,848.00 43,508.00

Adjusted Price = $5,852,364.58

 4B: Third Party Accommodation. Third Party Requested Work.  This Change Order adds an encasement pipe crossing for a future waterline under CR 258 at 
Station 160+50.  The installation of the additional encasement pipe was requested by the Property owner for future water service.  The additional cost of the 
encasement pipe will be deducted from the Right of Way acquisition agreement with the property owner.  

3B: County Convenience.  Public relations improvement. 3F: County Convenience.  Additional work desired by the County.  This Change Order changes the hot 
mix pavement section on CR 258 from one 3" lift of Type C HMAC PG 70-22 to one 2" lift of Type C HMAC PG 64-22 and one 1.5" lift of Type D HMAC PG 64-
22 and deletes the one course surface treatment on Ronald Reagan.   

15
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2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 3 - RECINCT 3 - CCOMMISSIONEROMMISSIONER  CCOVEYOVEY

In Design
3.41   CR 110 / Arte ria l A Study
3.42   CR 111 / CR 105 W esting house Rd. 
          (FM 1460 to SH 130)
3.45   CR 110 Middle  (N orth of Lim m e r Loop to CR 107)

Under Construction/Bidding
3.46   FM 1460 N orth

3.28   Rona ld W . Re a g a n N orth - P ha se 3 
3.29   Rona ld W . Re a g a n N orth - P ha se 4 
3.30   RM 2338 (P TF) 
3.31   SH 29 Im prove m e nts Study & Sche m a tic
3.34   SH 195 P roje ct 1  
3.35   SH 29 at P a rk P la ce Dr. & Ja ck N ickla us Blvd. 
3.36   SH 195 P roje ct 2 
3.37   SH 195 P roje ct 3
3.39   CR 245 Re a lig nm e nt  
3.40   CR 179  
3.43   Unive rsity Blvd. (Cha ndle r Rd) Expa nsion (De sig n)
3.44   CR 110 N orth
          (N orth of CR 107 to N orth of Sa m  Houston) (Desig n)
3.47   Madrid Drive Exte nsion

Completed/Open to Traffic
1.12   W esting house Rd. (CR 111)
1.16   SE Inne r Loop a t FM 1460 
2.04   Ceda r Hollow a t SH 29 
2.08   Rona ld W . Re a g a n South – P h. 1 
2.09   Rona ld W . Re a g a n N orth – P h. 1
3.01   FM 1460 to CR 110 
3.02   Ge org e town Inne r Loop Ea st 
3.03   Ge org e town Inne r Loop Ea st Exte nsion 
3.04   Ge org e town Inne r Loop – P roje ct 1 
3.05   Ge org e town Inne r Loop – P roje ct 2 
3.06   Ge org e town Inne r Loop – 
          P roje ct 3 Study 
3.07   Ge org e town Inne r Loop – 
          P roje ct 4 Study 
3.08   Ge org e town Inne r Loop – 
          P roje ct 5 Study 
3.09   CR 124  
3.10   CR 142
3.11   CR 145 
3.12   CR 152 Bridg e  Re pla ce m e nt 
3.13   CR 157 
3.14   CR 175
3.15   CR 234 
3.16   CR 245 
3.17   CR 311 
3.18   CR 314
3.20   Rona ld W . Re a g a n South - P ha se 2 
3.21   Rona ld W . Re a g a n N orth - P ha se 2 
3.22   IH-35 a t SH 29 Turna rounds (P TF) 
3.48   SH 29 W ide ning  - 12" W a te r Ma in Re location
3.23   SH 29/CR 104 – P ha se  1
3.24   W illia m s Drive  (RM 2338)  
3.25   CR 104 – P ha se  2 
3.26   CR 175 Exte nsion - P ha se 2A
3.27   IH 35 N orthbound Fronta g e  Rd. a nd Ra m ps
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2013 2013 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 3 - RECINCT 3 - CCOMMISSIONEROMMISSIONER  CCOVEYOVEY

In Design
226   Inner Loop Safety Improvements (Rockride Lane to Wilco Way)
231   Ronald Reagan at IH 35 (Bridge Replacement)
231   IH 35 Ramp Reversal and Frontage Road Conversion (FM 972 to CR 312)
237   DB Wood At SH 29
241   CR 176 at RM 2243 (Safety Improvements)
243   Southwest Bypass (RM 2243 to IH 35)
251   Inner Loop Safety Improvements (Belmont Drive to Rockride Lane)
306   CR 305 At IH 35 - Design (Bridge Replacement)

Under Construction/Bidding
276   Arterial H Extension Phase 1

 (CR 175 to Massey Way)

Completed/ Open to Traffic
234   RM 2243 At Escalera Parkway 
243   Southwest Bypass Driveways
291   SH 29 At Cedar Hollow
293   Kauffman Loop Phase 1

 (NE quadrant of Reagan at SH 29)



CR 245 Realignment
Project No. 15IFB102 Original Contract Price = $589,829.11

Letting Award Notice To Begin Substantially Work Total Bid Days Total
Proceed Work Complete Accepted Days Added Days

2/18/2015 3/11/2015 4/10/2015 4/22/2015 9/26/2015 150 0 150

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 4/20/2015 5/31/2015 42 $37,176.75 $37,176.75 $4,130.75 $4,130.75 7 28
2 6/1/2015 10/6/2015 128 $418,332.94 $455,509.69 $46,481.44 $50,612.19 82 113
3 10/7/2015 6/24/2016 0 $62,633.56 $518,143.25 $6,959.28 $57,571.47 93 113

2/3/2017 Comments -

Change Order Number Approved Cost  This CO Total COs
01 10/20/2015 29,428.53 29,428.53

Adjusted Price = $619,257.64

A letter has been issued to the Contractor notifying them of the items outstanding. The Contractor has responded and is working 
on the Closeout Documents.

4B:  Third Party Accommodation. Third party requested work. This Change Order adds a new Contract item to compensate the Contractor for installing a 
Pressure Reducing Valve (PRV) on the proposed 6 inch waterline, as required by the City of Georgetown. 2E: Differing Site Conditions (unforeseeable). 
Miscellaneous difference in site conditions (unforeseeable)(Item 9). The existing waterline was in a different location than shown on the plans, which allowed 
the Contractor to tie into the line at the new location, reducing the contract quantity of new waterline required to be installed.
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Arterial H Phase 1 (Sam Bass Rd to existing Arterial H)
Project No.  1603-064 Original Contract Price = $3,210,934.80

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

4/20/2016 5/16/2016
6/3/2016 
(Limited) 180 0 180

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 6/1/2016 6/30/2016 0 $134,198.10 $134,198.10 $14,910.90 $14,910.90 5 0
2 7/1/2016 7/31/2016 0 $182,746.89 $316,944.99 $35,216.11 $50,127.01 11 0
3 8/1/2016 8/31/2016 0 $93,893.40 $410,838.39 $10,432.60 $60,559.61 15 0
4 9/1/2016 9/30/2016 0 $206,817.21 $617,655.60 $22,979.69 $83,539.30 22 0

Adjusted Price = $3,210,934.80
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2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 4 - RECINCT 4 - CCOMMISSIONEROMMISSIONER  MMADSENADSEN

In Design
4.35   FM 1660 (PTF)
4.48   CR 119
4.51   CR 110/ Arte rial A Study Are a
4.53   IH 35 O pe rational Analysis
4.55   CR 110 Mid d le  (North of Lim m e r Loop to CR 107)

4.22   Lim m e r Loop – Phase  1A
4.23   Thrall Sc hool Zone  
4.24   US 79 – Se c tion 1 
4.25   US 79 – Se c tion 2 
4.26   US 79 – Se c tion 3A 
4.27   Chand le r Rd . – Phase  2 
4.28   Lim m e r Loop – Phase  1B
4.29   CR 113 / O ld  Se ttle rs Blvd.
4.30   Lim m e r Loop – Phase  1C 
4.31   Ke nne y Fort Boule vard – Phase  1
4.33   Chand le r Rd . – Phase  3A 
4.34   Chand le r Rd . – Phase  3B

Completed/Open to Traffic
4.36   Gattis Sc hool Road 
4.37   US 79 - Se c tion 3 (PTF)
4.38   2nd Stre e t Im prove m e nts 
4.39   2nd Stre e t Drainage  Im prove m e nts
4.40   US 79 Se c tion 5A (PTF) 
4.41   US 79 Se c tion 5B (PTF)
4.43   FM 1460 Se c tion 2 
4.44   CR 138 
4.45   CR 170 
4.46   FM 1660 at Land fill Rd. (CR 128) 
4.49   CR 108 
4.50   CR 351 at Donahoe  Cre e k
4.52   Unive rsity Blvd . (Chand le r Rd.)
          Expansion
4.54   CR 110 South - (De sign) 
          (US 79 to Lim m e r Lp)
4.56   CR 110 at Unive rsity Blvd. (Signal)
4.57   Gattis Sc hool Rd. at 
          Winte rfie ld  Dr. (Signal)
4.58   Trad e sm an Park Crossing

3.13    CR 157
4.01   Brid ge  Re plac e m e nts Phase  1
          (CR 390, 406, 427)
4.02   CR 424 Brid ge  Re plac e m e nt 
4.03   Chand le r Rd . – Phase  1 
4.04   CR 100 
4.05   CR 112 – Phase  1 
4.06   CR 119 
4.07   CR 122 at US 79 
4.08   CR 124
4.09   CR 132
4.10   CR 136
4.11   CR 137
4.12   CR 138 & CR 139
          Alignm e nt Stud y
4.13   CR 300 & CR 301 
4.14   CR 302 
4.15   CR 347 & CR 348 
4.16   CR 368 & CR 369
          (CR 101 to CR 366)
4.17   CR 404 
4.18   CR 412 
4.19   CR 466
4.20   FM 397 at SH 95 Signal 
4.21   Gattis Sc hool Rd. RO W
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2013 2013 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 4 - RECINCT 4 - CCOMMISSIONEROMMISSIONER  MMADSENADSEN

In Design
228   Kenney Fort Blvd. Ph. 1 (Forest Creek Blvd. to Gattis School Rd.)
269   CR 101 (US 79 to North of Chandler Rd.)
302   SH 130 Frontage Roads Phase 3 (SBFR US 79 to Limmer Loop)
441   Roundville Lane (A.W. Grimes Blvd. to EBFR of SH 45)

Under Construction/Bidding
260   CR 110 South (US 79 to Limmer Loop)

Completed/Open to Traffic
297   Bill Pickett Trail (Carlos Parker Blvd to Chandler Road)



Multi Site Traffic Signals (CR 110 at Univ, Gattis School Rd at Winterfield)
Project No. 1512-036 Original Contract Price = $328,802.95

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

2/3/2016 2/17/2016 3/11/2016 3/21/2016 6/24/2016 90 6 96

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 3/21/2016 4/30/2016 41 $23,553.00 $23,553.00 $2,617.00 $2,617.00 8 43
2 5/1/2016 5/31/2016 31 $35,329.50 $58,882.50 $3,925.50 $6,542.50 20 75
3 6/1/2016 6/24/2016 24 $195,889.50 $254,772.00 $21,765.50 $28,308.00 88 100
4 6/25/2016 9/30/2016 0 $32,280.08 $287,052.08 $3,589.68 $31,897.68 99 100

2/3/2017 Comments -

Change Order Number Approved Cost  This CO Total COs
01 11/29/2016 -7,856.20 -7,856.20

Adjusted Price = $320,946.75

Punchlist has been completed as of  2/7/2017. The Contractor is working on Closeout Documents.

2E: Differing Site Conditions  (unforeseeable). Miscellaneous difference in site conditions (unforeseeable)(Item 9).  This Change Order provides the final 
balancing for the overrun/underrun of Contract quantities on the project as a result of addressing field conditions not accounted for in the original plans. 2J: 
Differing Site Conditions  (unforeseeable). Other. This change order also adds time to the contract to cover the time it took the electrical service application and 
installation to be completed at the Gattis School site for Williamson County.

22



Bill Pickett Trail (East Williamson County Access Road)
Project No. 1601-045 Original Contract Price = $3,806,133.30

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

3/16/2016 4/5/2016 5/2/2016 5/12/2016 11/11/2016 100 30 130

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 5/12/2016 5/31/2016 20 $643,105.80 $643,105.80 $71,456.20 $71,456.20 19 15
2 6/1/2016 6/30/2016 30 $268,272.41 $911,378.21 $29,808.05 $101,264.25 28 38
3 7/1/2016 7/31/2016 31 $378,390.33 $1,289,768.54 $42,043.37 $143,307.62 39 62
4 8/1/2016 8/31/2016 31 $476,356.92 $1,766,125.46 $52,928.54 $196,236.16 53 86
5 9/1/2016 9/30/2016 30 $463,467.16 $2,229,592.62 $51,496.35 $247,732.51 67 109
6 10/1/2016 10/31/2016 31 $776,046.85 $3,005,639.47 $137,723.78 $385,456.29 92 133
7 11/1/2016 11/30/2016 30 $150,073.08 $3,155,712.55 $86,227.43 $471,683.72 99 156

2/3/2017 Comments -

Change Order Number Approved Cost  This CO Total COs
01 6/7/2016 -85.80 -85.80

Change Order Number Approved Cost  This CO Total COs
02 8/9/2016 3,305.00 3,219.20

Change Order Number Approved Cost  This CO Total COs
03 9/6/2016 -102,204.38 -98,985.18

Change Order Number Approved Cost  This CO Total COs
04 9/20/2016 -24,873.50 -123,858.68

Adjusted Price = $3,682,274.62

3H: County Convenience. Cost savings opportunity discovered during construction.  This Change Order removes the Erosion Control Compost (3") called for in 
the plans and replaces it with new contract items for Fertilizer and Soil Retention Blanket. Vegetation can be established and erosion can be minimized by 
using fertilizer and soil retention blanket in lieu of the Erosion Control Compost at a substantial cost savings for the County.  

3H: County Convenience. Cost savings opportunity discovered during construction.  This Change Order replaces the Tier II Asphalt and Type D Grade 5 Sac B 
Aggregate in the contract with a Hot-Applied Non-Tracking Underseal (TFT-H). This is a substitution for a traditional underseal and eliminates the need for 
aggregate in the application process.  

The Contractor is working on the punchlist items, including vegetation watering and re-seeding various locations.

3K: This Change Order adds Select Fill material to be used in lieu of Lime Treated Subgrade. This change requires adjustments to the earthwork quantities and 
deletes the lime related items from the Contract.

3H: County Convenience. Cost savings opportunity discovered during construction. This Change Order adds a new contract item to change the Type C SAC A 
PG 76-22 surface asphalt to Type D SAC B PG 70-22 surface asphalt which provides a cost savings to the County. 1A:  Design Error or Omission. Incorrect 
PS&E. This Change Order adds asphalt quantity for the school driveway to account for a 4" thickness rather than 2" inadvertently included in the plans. 6B: 
Untimely ROW/Utilities. Right of Way not clear (County responsible for ROW). Thirty days are being added for delays associated in acquiring Right of Way.
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                          Project Location 
 
 
 
 

County Road 110 South
(US 79 to Limmer Loop)

Project Length: 2.25 Miles
Roadway Classification: Minor Urban Arterial

Project Schedule: January 2017-June 2018
Estimated Construction Cost: $11.2 Million

JANUARY 2017 IN REVIEW

1/06/2017: Notice to Proceed was issued 1/3/17. Housley (AT&T's 
subcontractor) bored under driveways and side streets. Enterprise completed 
the gas line work between Limmer Loop and DeSoto Loop. Atmos’ 
subcontractor H&T began gas line relocations on CR 110 at CR 122. Oncor’s 
subcontractor Willbros installed new poles between CR 122 and US 79.

1/13/2017: Housley continued boring under driveways and side streets. H&T 
continued gas line relocations on CR 110 at CR 122. Willbros continued installing 
new poles. Project barricades were set. One storage building and horse shed 
have been demolished.

1/20/2017: H&T continued gas line relocations on CR 110 at CR 122. Willbros 
continued installing new poles. Erosion control devices were placed. The 
Mustang Storage buildings have been removed and the property owner 
removed the building foundations.

1/27/2017: Housley pulled the wiring in the conduit. H&T completed gas line 
relocations on CR 110 at CR 122. Willbros received concrete poles and installed 
the poles from north of McNutt Creek to US 79. Mustang Storage removed the 
building foundations and hauled off the debris.

Design Engineer: Dannenbaum
Contractor: Chasco Constructors
Construction Observation:
David Boone, HNTB

Williamson County 
Road Bond Program
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CR 110 South (US 79 to Limmer Loop)
Project No. 1604-075 Original Contract Price = $11,224,589.02

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

9/27/2016 10/17/2016 1/3/2017 1/13/2017 510 0 510

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

2/3/2017 Comments -

Adjusted Price = $11,224,589.02

Notice to Proceed was issued on 1/3/2017 with time charges beginning 1/13/2017. 
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Commissioners Court - Regular Session   22.           
Meeting Date: 02/21/2017  

Discuss consider and take appropriate action on the Department of Infrastructure projects and issues update
Submitted For: Robert Daigh  Submitted By: Lydia Linden, Unified Road System
Department: Unified Road System
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on the Department of Infrastructure projects and issues update.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 01/23/2017 09:27 AM
Form Started By: Lydia Linden Started On: 01/20/2017 09:24 AM
Final Approval Date: 01/23/2017 



   

Commissioners Court - Regular Session   23.           
Meeting Date: 02/21/2017  

SH 29 @ Cedar Hollow Utility Agreement
Submitted By: Dawn Haggard, Road Bond
Department: Road Bond
Agenda Category: Regular Agenda Items

Information
Agenda Item

Discuss, consider, and take appropriate action regarding a Standard Utility Agreement with Pedernales
Electric Cooperative (PEC) for utility adjustments on SH 29 at Cedar Hollow, a Road Bond Project in
Commissioner Pct 3.

Background
PEC has existing facilities in conflict with the SH 29 at Cedar Hollow right turn lane project. PEC is 100% eligible
for reimbursement. The total anticipated reimbursement to PEC by the County is $4,551.73 for 1 pole relocation
and the associated facilities. The total eligible costs do not include betterments.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
SH 29 @ Cedar Hollow Utility Agreement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 10:53 AM
Form Started By: Dawn Haggard Started On: 02/16/2017 09:45 AM
Final Approval Date: 02/16/2017 
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Commissioners Court - Regular Session   24.           
Meeting Date: 02/21/2017  

CR 305 @ IH 35 Reimbursement and Utility Joint Use Agreement
Submitted By: Dawn Haggard, Road Bond
Department: Road Bond
Agenda Category: Regular Agenda Items

Information
Agenda Item

Discuss, consider, and take appropriate action regarding a Standard Reimbursement and Utility Joint Use
Agreement with Jarrell Schwertner Water for utility adjustments on CR 305 at IH 35, a Road Bond Project in
Commissioner Pct 3.

Background
Jarrell Schwertner has existing facilities in conflict with the CR 305 at IH 35 Project. Jarrell Schwertner is 100%
eligible for reimbursement. The total anticipated reimbursement to Jarrell Schwertner by the County is $101,210.38
for approximately  825 feet of 6 inch waterline relocation and the associated ancillaries. The total eligible costs do
not include betterments, because those costs are paid for by the Utility Owner.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
CR 305 @ IH 35 Utility Joint Use Agreement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 10:45 AM
Form Started By: Dawn Haggard Started On: 02/16/2017 10:22 AM
Final Approval Date: 02/16/2017 







































   

Commissioners Court - Regular Session   25.           
Meeting Date: 02/21/2017  

CR 111 Contract
Submitted For: Charlie Crossfield  Submitted By: Charlie Crossfield, Road Bond
Department: Road Bond
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on a Real Estate Contract with Jose Pablo Monroy Nieto and Maria
Isabel Martinez Castillo for ROW needed on CR 111 (Parcel 27). 

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Nieto Contract

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 09:59 AM
Form Started By: Charlie Crossfield Started On: 02/16/2017 09:53 AM
Final Approval Date: 02/16/2017 

























































   

Commissioners Court - Regular Session   26.           
Meeting Date: 02/21/2017  

Eas Term
Submitted For: Dan Gattis  Submitted By: Hal Hawes, County Judge
Department: County Judge
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on a Termination and Release of Right of Way Easement relating to
?an easement granted by F. John Olson to Williamson County, Texas, an easement and right of way over a portion
of his land for a period of ten (10) years pursuant to that certain Right of Way Easement dated March 15, 1944,
and filed for record on March 22, 1944, in Volume 318, Page 571, Williamson County, Texas.

Background
The subject easement and right-of-way was for ten years and it expired in 1954. The owners of the track of land
that is affected by the easement are attempting to clear the title and have requested that the county sign a
termination and release in order to do so. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Temination of Easement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/14/2017 03:15 PM
Form Started By: Hal Hawes Started On: 02/14/2017 08:49 AM
Final Approval Date: 02/14/2017 



RELEASE AND TERMINATION OF EASEMENT – PAGE 1 

NATGF#14665-17-01609 

NOTICE OF CONFIDENTIALITY OF RIGHTS:  IF YOU ARE A NATURAL PERSON, 

YOU MAY REMOVE OR STRIKE ANY OR ALL OF THE FOLLOWING 

INFORMATION FROM ANY INSTRUMENT THAT TRANSFERS AN INTEREST IN 

REAL PROPERTY BEFORE IT IS FILED FOR RECORD IN THE PUBLIC RECORDS:  

YOUR SOCIAL SECURITY NUMBER OR YOUR DRIVER'S LICENSE NUMBER. 

TERMINATION AND RELEASE OF RIGHT OF WAY EASEMENT 

This Termination and Release of Right of Way Easement (this "Termination") is executed 

by Williamson County, Texas (referred to herein as "County"), to be effective as of 

____________________________, 2017. 

RECITALS 

A. F. John Olson granted Williamson County, Texas, an easement and right of way 

over a portion of his land for a period of ten (10) years pursuant to that certain Right of Way 

Easement dated March 15, 1944, and filed for record on March 22, 1944, in Volume 318, Page 

571, Williamson County, Texas (the "Right of Way Easement"). 

B. The Right of Way Easement granted the County an easement and right of way for 

a period of ten (10) years over and across a certain tract of land owned by F. John Olson, said land 

being more particularly described as follows (the "Property"): 

All that certain tract or parcel of land lying and being situated in Williamson 

County, Texas, out of and a part of the W.J. BAKER SURVEY, Abstract 65, in 

Williamson County, Texas, and being a part of a tract of land described in a deed 

from F. John Olson and wife, Davida Olson, to Sam Wernli, Jr., dated December 

31, 1946, and recorded in Volume 341, Page 407, Deed Records of Williamson 

County, Texas, the tract of land herein conveyed being described by metes and 

bounds as follows: 

BEGINNING at a point in the South line of the Sam Wernli, Jr. tract, at the 

Southwest corner of a tract of 2 acres described in a Warranty Deed from Sam 

Wernli, Jr., et ux, to M. R. Sharp, Jr., dated May 20, 1958, and recorded in Volume 

423, Page 251, Deed Records of Williamson County, Texas, which point is 578.9 

feet from the Southeast corner of the original Wernli tract, said Southeast corner 

being on the East line of the W. J. Baker Survey, 2264.4 feet from the recognized 

Northeast corner of the Baker Survey; 



RELEASE AND TERMINATION OF EASEMENT – PAGE 2 

THENCE South 71 deg. West with the South line of the Wernli tract, parallel with 

and one (1) foot North of the North edge of a line of power poles, 1165.2 feet, more 

or less, to an iron pipe in the East margin of the old Taylor-Circleville Road, for the 

Southwest corner hereof; 

THENCE North 28 deg. West 2299 feet, more or less, with the East margin of said 

Road to an iron stake for Northwest corner hereof; 

THENCE North 71 deg. East 1663 feet, more or less, to a point in the West margin 

of State Highway Number 95, for the Northeast corner hereof; 

THENCE South 27 deg. 16 min. East 2083.2 feet with the West right-of-way line 

of State Highway Number 95 to a 4-inch square concrete marker, for the Northeast 

corner of the M. R. Sharp, Jr. 2-acre tract; 

THENCE South 71 deg. West 411.5 feet to a concrete monument; 

THENCE South 19 deg. East 205 feet to the PLACE OF BEGINNING and 

containing approximately 83 acres of land, more or less; and being the same 

property described in a deed from Sam Wernli, Jr., and wife, Gussie Wernli, to 

Emmett R. Albrecht and wife, Dorothy S. Albrecht, dated April 16, 1959, of record 

in Volume 429, Page 614, Deed Records of Williamson County, Texas. 

SAVE AND EXCEPT all of TORTUGA VISTA ACRES, a subdivision in 

Williamson County, Texas, according to the map or plat thereof recorded in Cabinet 

I, Slide 324, Plat Records, Williamson County, Texas. 

C. The Right of Way Easement has expired according to its terms and the County, as 

owner of the Right of Way Easement, desires to document the termination and release of the Right 

of Way Easement in its entirety. 

AGREEMENT 

NOW, THEREFORE, for and in consideration of the foregoing premises and for other 

good and valuable consideration, the receipt and adequacy of which is hereby acknowledged, the 

undersigned hereby certifies that it is the sole and exclusive owner of the Right of Way Easement 

identified above, and hereby RELEASES, DISCHARGES and TERMINATES all of its rights, 

title, interest, claims and demands with respect to the Right of Way Easement, and declares that 

the Right of Way Easement is hereby terminated and of no further force or effect with respect to 

the Property.  This Termination is binding upon County and its respective successors and assigns. 
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EXECUTED to be effective as of the __________ day of _____________________, 2017. 

 

Williamson County, Texas 

   

 

By:     

Name:    

Title:     

 

THE STATE OF TEXAS § 

 § 

COUNTY OF _________________ § 

The foregoing instrument was acknowledged before me on this the _____ day of 

____________________________________, 2017, by ____________________________, 

__________________________________________ on behalf of Williamson County, Texas. 

   

 NOTARY PUBLIC, STATE OF TEXAS 

 

   

 PRINTED NAME OF NOTARY 

MY COMMISSION EXPIRES: 

 

__________________________ 



   

Commissioners Court - Regular Session   27.           
Meeting Date: 02/21/2017  

Agreement
Submitted By: Wendy Coco, County Judge
Department: Sheriff
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on a State Plan of Operations agreement between the State of
Texas and Williamson County Sheriff’s Office setting forth the terms and conditions which will be binding on the
parties with respect to excess Department of Defense personal property transferred pursuant to 10 USC § 2576a.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Agreement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. (Originator) Wendy Coco 02/13/2017 04:00 PM
Form Started By: Wendy Coco Started On: 02/13/2017 03:11 PM
Final Approval Date: 02/13/2017 

































   

Commissioners Court - Regular Session   28.           
Meeting Date: 02/21/2017  

Employee Policy Manual
Submitted By: Tara Raymore, Human Resources
Department: Human Resources
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on approving updates and clarifications to the Employee Policy
Manual.

Background
We are continually reviewing the policy manual to ensure that policies are consistent with processes and best
practices. We are recommending the updates highlighted in the attached document. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Employee Policy Manual
Revision

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 12:09 PM
Form Started By: Tara Raymore Started On: 02/16/2017 11:21 AM
Final Approval Date: 02/16/2017 
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Policy Manual Disclaimer 

This employee policy manual constitutes the general personnel policies for all Williamson County employees. It 

does not constitute a contract or provide a guarantee of employment. Policies may be altered, deleted, or amended 

at any time by action of the Commissioners Court. If any provision or part of a provision of these policies is held 

invalid, unlawful, or unenforceable, it will not affect the validity of the remaining provisions or parts of provisions, 

which will remain in effect. In cases where federal or state laws or regulations supersede local guidelines, such laws 

or regulations will substitute for these personnel guidelines only insofar as necessary for compliance. Specific  

departments may have additional policies unique to their operations. 

Elected official’s rights and responsibilities as defined by Texas law supersede these policies where conflicts may 

occur. Elected officials are encouraged to follow all policies contained herein in order to provide uniform  

application across the County and to protect the County against potential employment related issues. 

 

About Williamson County Government 
 

Williamson County’s government organization is established by the Constitution of the State of Texas and by state    

statutes. Its operations are governed by state and federal law and by actions of the Commissioners Court. 

Commissioners Court 

The Commissioners Court consists of four County Commissioners; each elected by the voters of a Commissioners  

precinct, and a County Judge, elected by all of the voters of the County. Officials are elected for a four-year term. 

The Commissioners Court is the chief policy, administrative, and executive branch of County government. 

 

County Operations  

County operations are conducted through departments and offices; each administered by an elected public official 

or an appointed department head.  

DRAFT
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Employment 

At Will Employment 
Employment with Williamson County is on an at-will basis: 

 An employee may resign at any time with or without notice 

 Williamson County may terminate the employment relationship at any time with or without cause or notice 

 Williamson County may change the terms and conditions of employment at any time, with or without  

notice 

 

Equal Employment Opportunity & ADA Compliance;  
Williamson County is committed to providing a workplace free of discrimination. All employment decisions 

(hiring, promotions, terminations, compensation, etc.) are made without regard to any covered or protected 

class as defined by law and applicable statements of the law by the Equal Employment Opportunity  

Commission (EEOC) or disability as defined by the Americans with Disabilities Act and applicable state laws, 

including those enforced by the Texas Workforce Commission. If an employee requires an accommodation 

due to a disability, contact the Human Resources Department. 

 

Employment Status 
 Full-time: Full time positions are scheduled to work consistently 30 or more hours in a pay week 

 Part-time: Part time positions are scheduled to work no more than 29 hours in a pay week and are not  

eligible for benefits or longevity pay 

 Temporary: Temporary employees are limited to working 130 days in a calendar year. They are not  

eligible for TCDRS retirement, holidays, benefits or leave time including longevity pay 

 

Position Classification 
Positions are classified as exempt or non-exempt based on the definitions and requirements of the Federal  

Labor Standards Act. (FLSA) 

 Exempt: Exempt positions are salaried positions which are not eligible for overtime or compensatory time 

 Non-Exempt: Non-exempt positions are hourly positions which are eligible for overtime pay or  

compensatory time as determined by County policy 

DRAFT
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Overtime 
  

Classification Eligibility Accrual 

Exempt NO Exempt employees are not eligible for overtime compensation 

Non-Exempt YES 

 Time and a half pay or compensatory time after 40 hours actually worked in 

a work week 

 Determination of pay vs comp time is based on departmental budget 

Non-Exempt:        

Department of      
Infrastructure 

YES 

 Time and a half compensatory time after 40 hours actually worked 
 In the event of a public safety emergency, the Senior Director has the  

discretion to grant overtime pay at time and a half to those employees  
performing emergency response duties at the request of their supervisor 

Non-Exempt: 
Public Safety        

Positions* 
  

YES Time and a half overtime pay or compensatory time after 40 hours worked 

Non-Exempt: 

Law Enforcement 
and Corrections    

Officers 

YES 
Time and a half overtime pay or compensatory time after 86 hours worked in 
a 14 day pay period 

This list may not be all inclusive 

*Juvenile Detention, 911 Emergency Communications, Emergency Medical Services (EMS), MOT and RCS 
 

All overtime must be preapproved by the Elected Official or Department Head. Only hours actually worked are included in the 
determination of overtime as it is based on hours actually worked. Sick leave, vacation, holidays, and other absences from the 

work place do not count toward the accrual of overtime. Time sheets must be balanced to the number of hours scheduled per 

pay period. As used above, time and one half pay may refer to accruals of compensatory time or overtime payments.  
Compensatory time is limited to 240 hours, all hours above this limit will be paid overtime pay. 

Employment 

DRAFT
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Employment 

Job Posting Options 
  

Type Description Documentation Process 

External Job Posting 
Vacant position is posted 
online through Human      

Resources 

A request to post must be 
sent to Human Resources 

Position will be posted through online 
hiring system for a minimum of 5      

calendar days 

Internal Job Posting 

Vacant position is posted  

internally through email or 
other written communication 

method within the hiring  
department only 

An email or manual written 
posting may be used to notify 

employees of the vacancy 

Notify internal employees of the        

opportunity and provide instructions on 

how they must apply (i.e. via resume, 
email response, etc.) 

Applicant Pool 

Applications are reviewed 

from a previous posting for 
the same or similar position 

Contact Human Resources to 

request applications from the      
previous posting 

Applications will be provided through  

the online hiring system for the               
hiring manager to review 

Candidate Selection Process 

All candidates being considered should meet the minimum requirements for the position and should go through a  

consistent screening and interviewing process. Once a candidate is selected, the hiring manager must notify Human  

Resources to complete the final steps in the hiring process.  

Recruitment 

When a position becomes vacant, the position may be posted externally through Human Resources, internally (within the 

department) by the Elected Official or Department Head or the position may be filled by an applicant that has previously  

applied for a similar position within the past 180 days. The Elected Official, Department Head or their designee will make the 

final selection in the recruitment process. The chart below generally defines the processes: 

Nepotism 

Nepotism is the hiring or influencing others to hire relatives without regard to merit. The County and the Texas  

Government Code Chapter 573 outline specific rules prohibiting the appointment, confirmation of  

appointment, or voting for the appointment (or confirmation of appointment) of a relative. Refer to the Texas 

Government Code Chapter 573(Relationships by Consanguinity or by Affinity) for additional clarification. In  

compliance with its own policies, the Commissioners Court will not affirm any Officer who is related to another  

employee within the same department. 

Changes in relationships which may violate this policy, must be reported to Human Resources immediately 

DRAFT

http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.573.htm
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Employment 

Hiring Post TCDRS Retirement 

Williamson County elected officials, department heads, or other agents of the County may not make any prior 

commitments, agreements, or arrangements to rehire a Williamson County TCDRS retiree. Any retiree selected 

for a position with Williamson County will require pre-approval from the Human Resources Department due to 

TCDRS rules. 

 

Pre-Employment Screening 

Potential employees of Williamson County may be required to submit to a criminal history check, physical exam, 

drug screening or other job specific screening, prior to employment. Any job offer is contingent upon successfully 

completing and meeting the requirements of these screenings. If additional information is received after  

employment begins which fails to meet the screening requirements, the employment relationship may be 

terminated. False information provided by an applicant will disqualify the applicant from consideration, or if  

discovered after employment begins may result in termination. 

 

Post Hire 

New Employee Orientation 

All new employees must attend new employee orientation before the end of the pay period in 

which they are hired. 

Direct Deposit 

Direct Deposit is mandatory. The first and final pay check will be mailed to the address of 

record. Pay remittance slips can be viewed and printed online.  

 

Texas County and District Retirement System Contributions (TCDRS) 

All officials, part-time and full-time employees are required to participate in the Texas County and District  

Retirement System (TCDRS) as a condition of employment. Temporary employees are exempt from participation 

as provided by Retirement System regulations. The required contribution is deducted from an employees pay each 

pay period. DRAFT

https://www.tcdrs.org/Pages/Home.aspx
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Employment 
Transfers  

Employees transferring from one County office or department to another 

should give at least a two week written notice to their current official/department 

head. The current official/department head may waive the two week period. If 

an employee status changes from a  non-exempt to an exempt position, the  

employee’s current compensatory time balance will be paid out as of the last day 

in the non-exempt position and at the hourly rate for the non-exempt position. 

Compensatory time will also be paid out when a non-exempt employee  

transfers from one County department to another. If an employee transfers 

from a position that allows for a higher vacation or sick leave balance, the 

amount that is in excess of the limit for the new position will be forfeited.  

Transfers to and from WCCHD, Museum or CSCD are  

considered employment separations.  

 

Separation of Employment 

Employees are required to provide at least a two week written notice in order to 

resign in good standing. The last day of employment is the last day the  

employee is present at work. Leave time cannot be used on the last day of  

employment, with the exception of administrative leave or medical leave  

covered under or at the conclusion of FMLA. In some cases, the last day of  

employment may be adjusted after a review and approval process involving the  

department, Human Resources, and the County Auditor’s Office. At the  

discretion of the Elected Official or Department Head, the resignation may be  

accepted immediately or at any time within the resignation notice period. In the 

event that an employee passes away, the last date of employment will be the last 

date worked or the last day on approved leave with the exception of vacation 

leave. Any accrued vacation time, comp time or unused holiday time banked 

prior to October 1, 2014, will be paid in a lump sum on the final paycheck.  

Employees must return all Williamson County property immediately upon  

request or upon termination of employment. Any items not returned may be 

deducted from the final paycheck from certain eligible employees. Qualifying 

leave balances will be paid when an employee terminates or in the pay period 

in which all County assets have been disabled/returned to the County.  

 

Adjusted Service Dates for Rehired Employees 

Employees rehired within 90 days from his/her last employment termination 

date, will be reinstated with service time based on a calculated adjusted service 

date. The adjusted service date is the original date of employment minus the 

number of break in service days. The adjusted service date will also be used for 

determining vacation and longevity accrual rates. Employees rehired 91 or 

more days after separation of employment will not receive service credit for 

previous employment, unless a one-time exception, that cannot exceed a one 

year break in service, is awarded based on review and approval by Human  

Resources (factors considered include high turnover positions, KSA’s of  

former employee or other special circumstances)  

 

Refer to the Uniformed Services Employment and Re-employment Rights Act 

(USERRA) for reemployment rights if the break in service is related to active 

military leave. Contact the Human Resource Department for assistance. 

 

DRAFT

https://www.dol.gov/vets/programs/userra/
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Work Environment 

Communications to Employees 
All employees are assigned a County email address. County email is the  

official communication tool for employee communications. All employees 

are responsible for accessing and reviewing their County email on a regular  

basis. 

 

Breaks 
Supervisors may schedule breaks to accommodate operating requirements. 

County offices are encouraged to stay open during the noon hour to better 

serve the public. Supervisors will inform employees of breaks, if any, and the 

break schedule. The Fair Labor Standards Act (FLSA) does not require  

employers to provide breaks or meal periods to employees. 

 Breaks of less than 20 minutes will not require the employee to clock out 

and will be considered compensable time 

 Breaks of more than 20 minutes (i.e. errands) will require  

non-exempt employees to clock out and not to perform any work during 

that time   

 Lunch breaks will be for a period of not less than 30 minutes, during 

which the employee may not perform any work 

Lactation breaks  

For up to one year after a child's birth, any employee who is breastfeeding 

her child will be provided reasonable break times as needed with the same 

rules for breaks as listed above. Williamson County has designated certain 

rooms for this purpose.  Employees who work off-site or in other locations 

will be accommodated with a private area as necessary.  

 

Reporting Time Worked and Leave Time 
Timesheets must be approved and signed off on the day indicated on the 

payroll calendar by the time indicated by the Payroll Department. Employee 

timesheets must be balanced to their regularly scheduled hours for the work 

week. 

 Nonexempt:  Employees must report all hours worked and leave time 

taken in the timekeeping system 

 Exempt: Employees do not enter the hours worked, must record leave 

time such as sick, holiday, vacation, and FMLA in the timekeeping 

 system 

 
Time records are a governmental record and according to Texas Penal Code Section 37.10 you are tampering with 

a government record if you knowingly submit your time record  inaccurately  

 

Employee Leave Policies 
Employees accrue vacation and sick leave for each pay period. The leave 

hours may be adjusted when employees are not in paid status. The leave 

chart on the next page provides the policies related to the various leave types 

authorized by the County. 

Don’t forget to check  

County email daily! 
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Leave Chart 
Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual 
Max  

Accrual 
Policy 

VACATION 
 

< 5 years=  3 Hours 5 minutes per pay 

period 
80 hours  May not use leave that has not 

been accrued 
 Changes in work schedules, 

may result in adjustments to 
leave balances & accruals 

 Part-time employees earn 1.5 

hours per pay period with the 
same max accrual as Full-time 

employees (Effective 10/1/16) 
 Proration may occur for  

full-time employees that work 
less than 30 hours per week 

 Contact Human Resources for 

more information 
 

5 to < 10 Years= 
4 hours 37 minutes per pay period 

120 hours 

10 + years= 6 Hours 10 minutes per pay 

period 
160 hours 

VACATION 
(EMS Paramedics on 24 

hour Shifts) 

< 10 years= 5 Hours 32 minutes per pay 
period 

144 hours  
(6 shifts) 

10+ years = 6 Hours 27 minutes per pay 
period 

168 hours  
(7 shifts) 

SICK LEAVE 4 hours per pay period 480 hours 

 May only be used for illness or 

medical appointment for  

employee or qualifying family 
member as defined by FMLA 

 May be required to provide 

documentation 
 Not a substitute for vacation 

 Part-time employees earn 1.5 

hours per pay period with the 
same max accrual as full-time 

employee (Effective 10/1/16) 

SICK LEAVE 
(EMS Paramedics on 24 

hour Shifts) 
6 hours per pay period 672 hours 

FLOATING HOLIDAY 

2 days (up to a max of 12 hours based on  

normal shift assignment) per fiscal year 

(Effective October 1, 2016) 

N/A 

 Only available to full time  

employees 
 Must be used by the end of 

the fiscal year 

 Excludes 24 Hour EMS       

Paramedics 

BEREAVEMENT LEAVE 

2 days (up to a max of 12 hours based on 

 normal shift assignment) per fiscal year 

(Effective October 1, 2016) 

N/A 

 May be granted following the 

death of one of the following  

relatives: spouse, mother,  
father, child, sister, brother, 

grandparents, aunt, uncle, 
mother-in-law, father-in-law, 

sister-in-law, brother-in-law 

 Documentation may be  

required  
 EMS 24 hour paramedics will 

receive 2 days= 48 hours 

 
 

1. Compensatory Time 

2. Vacation Leave 

Wilco PTO leave time is applied in the following order: 

Note: All leave accruals are based on time actually worked by the employee, leave accrues on the first day of the pay period and will be  

adjusted if the employee terminates employment or has leave without pay for any days in the pay period. 
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Leave Chart 

Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual 
Max  

Accrual 
Policy 

CIVIL LEAVE 

Includes jury duty, voting, work 

related court summons, USERRA 
(Uniformed Services 

 Employment & Re-employment 

Rights Act) 

N/A 

 Employee must show jury duty summons to 

their supervisor and must return to work if time  

permits. County employees will be paid if they 
are required to miss their regularly scheduled 

work shift, in addition to the jury pay from the 
court 

 Time off to vote may be approved due to       

unusual circumstances, please see Texas State 

Regulations 
 Leave may be approved when an employee is 

summoned to testify for a case that is work   

related only 

 The first 15 days (per fiscal year) of Military 

Leave (USERRA) will be paid without the       
requirement of leave usage by the employee. 

Beyond the first 15 days the employee may 
choose to use vacation leave or be placed on 

leave without pay 

 Contact HR for further information related to 

USERRA leave and benefit continuation 

BAD WEATHER 
As determined by order of the  

County Judge 
N/A 

 Employee must be at work or scheduled and 

ready for work on the day of office closure 
 Employees on approved leave of any type are 

not eligible 
 If office closure continues beyond 5 consecutive 

days, employees must use vacation pay,      

compensatory time, personal holiday or unpaid 

leave unless otherwise determined by          
Commissioners Court 

ESSENTIAL  

PERSONNEL 

LEAVE 

As determined by order of the  
County Judge 

N/A 

 Leave is granted when exempt employees must 

work during office closure that has been  

declared by the County Judge 

 EP leave must be used before the end of the 

current fiscal year DRAFT
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Leave Chart 

Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual Max Accrual Policy 

HOLIDAY 

 Part time employees receive 4 

hours 
 Full-time employees (up to a 

max of 12 hours based on normal 

shift assignment) 

N/A 

 Dates are established by  

Commissioners Court annually, subject 
to change 

 Employee must work or be on approved 

paid leave the day before and after the 
holiday 

 

BANKED HOLIDAY 

LEAVE 

Determined by number of hours 

worked on the holiday 
200 hours 

 Will not be paid upon termination if 

earned after 10/1/14 
 

COMPENSATORY 

LEAVE 

Refer to Overtime Policies for 

accrual 
240 hours 

 Must be used before vacation time 
  

WORKERS           
COMPENSATION 

LEAVE 

Used by employees that must 
miss work due to an on the job 

injury 

N/A 

 Any on the job injury must be reported 

immediately 
 HR will coordinate leave and medical 

care with the Worker’s Compensation 

carrier 

 Contact HR for more information 

 

A list of County  

Holidays can be 

found on wilco.org 

For more information on FMLA 

visit:  

http://www.dol.gov/whd/fmla 
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Family Medical Leave Chart 
As required by law, Williamson County will permit eligible employees to take family or medical leave ("FMLA leave"), in accordance with the 

terms of this policy 

Use of accrued leave must be approved by the Elected Official or Department Head 

Eligibility  
 Worked for the County for at least 12 months 
 Worked a minimum of 1250 hours in the last 12 months 
 

Entitlement  Qualifying Reasons/Policy 

Basic FMLA  

 12 weeks, unpaid leave, 

per rolling year; if criteria 

is met including relation-
ship rules 

 To care for a newborn child or the placement of a child with the employee for adoption or 

foster care 
 To care for spouse, child, or parent of the employee who has a serious health condition 

 Employee's own serious health condition 

 Employees requesting leave to care for an immediate family member with a serious health 

condition, may be required to submit proof of the familial relationship, such as a birth  
certificate or marriage license. 

 During FMLA, leave is utilized in the following order: sick, PTO, essential pay, banked holi-

day, floating holiday 
 Holiday leave will not bank, it will be utilized in the week earned 

Military Family Leave– Qualifying Exigency Leave 
  

 
 

  Any period of absence 

due to or necessitated by 

USERRA-covered military 
service must be counted in 

determining an employee's 
eligibility for FMLA leave.  

 Employees may be  

entitled to take their Basic 

FMLA Leave for a 
"Qualifying Exigency" if the 

employee's spouse, son, or 
daughter, or parent is a 

member of the National 

Guard,  
Reserves, or a regular 

component of the Armed 
forces, and on covered 

active duty or called to 
covered active duty.  

Qualifying exigencies may include: 

 Short-notice deployment when the military member is  

notified seven or less calendar days prior to deployment. This is limited to 7 days of leave 

 Attending certain military events related to the call to duty 

 To attend to childcare and school activities necessary to  

arrange for alternative childcare necessitated by the call to duty 
 To attend to certain financial and legal arrangements as a result of the military member's 

absence while on duty; 
 In some instances, to attend counseling arising from the covered active duty or ca\1 to cov-

ered active duty status of a military member; 

 To spend up to 15 days of leave with a military member on a short leave for rest and recu-

peration 
 To attend post-deployment activities during the 90 days after the termination of the military 

member's covered active duty status or to address issues related to the death of a military 
member while on covered active duty 

 To care for a military member's parent who is incapable of self-care when the care is neces-

sitated by the military member's covered active duty, such as to arrange for alternative care 
for a military member's parent, to provide care on an immediate need basis or to attend 

meetings with staff at a military member's parent's care facility 

 Other activities arising out of the military member's covered active duty or call to covered 

active duty as agreed upon by the Company and the employee. 
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Family Medical Leave Chart 
As required by law, Williamson County will permit eligible employees to take family or medical leave ("FMLA leave"), in accordance with 

the terms of this policy 

Use of accrued leave must be approved by the Elected Official or Department Head 

Entitlement  Policy 

Military Family Leave– Service Member Caregiver Leave 

  Under certain circumstances,  

employees who meet the eligibility  
requirements for FMLA leave to take up 

to 26 weeks of leave in a single  
12-month period to care for their ill or 

injured spouse, child, parent or next of 

kin (closest blood relative), who is a 
covered service member. 

 If a husband and wife both work for the 

Company and each wishes to take leave 

to care for a covered injured or ill ser-
vice member, the husband and wife 

may only take a combined total of 26 
weeks of leave. 

 The 26 weeks of leave includes any 

Basic FMLA leave taken. However, if the 

leave qualifies both for Basic FMLA 
leave and for Service member Caregiver 

Leave, then the leave will first be desig-
nated as Service member Caregiver 

leave.  
 The single 12-month period begins on 

the first day the eligible team member 
takes FMLA leave to care for a covered 

service member and ends 12 months 
after that date. If an eligible team 

member does not take all of his or her 
26 weeks of leave entitlement to care 

for a covered service member during 

this "single 12-month period," the re-
maining part of his or her 26 work-

weeks of leave entitlement to care for 
the covered service member is forfeit-

ed. The 26 week leave entitlement is to 

be applied on a per-covered-service 
member, per-injury basis.  

The term "covered service member" for purposes of Service member Caregiver 
Leave means:  

 A member of the Armed Forces (including a member of the National Guard or 

Reserves) who is undergoing medical treatment, recuperation, or therapy, is 

otherwise in outpatient status, or is otherwise on the temporary disability re-
tired list, for a serious injury or illness 

 A veteran who is undergoing medical treatment, recuperation, or therapy, for 

a serious injury or illness and who was a member of the Armed Forces 
(including a member of the National Guard or Reserves) at any time during 

the period of 5 years preceding the first date on which the veteran takes FMLA 

leave to care for the covered veteran.  
The term "serious injury or illness":  

 In the case of a member of the Armed Forces (including a member of the Na-

tional Guard or Reserves), means an injury or illness that was incurred by the 
member in line of duty on covered active duty in the Armed Forces (or existed 

before the beginning of the member's covered active duty and was aggravated 

by service in line of duty on covered active duty in the Armed Forces) and that 
may render the member  

medically unfit to perform the duties of the member's office, grade, rank, or 
rating 

 In the case of a veteran who was a member of the Armed Forces (including a 

member of the National Guard or  

Reserves) at any time during a period when the person was a covered service 
member, means a qualifying (as defined by the Secretary of Labor) injury or 

illness that was incurred by the member in line of duty on a covered active 
duty in the Armed Forces (or existed before the beginning of the member's 

covered active duty and was aggravated by service in line of duty on covered 

active duty in the Armed Forces) and that manifested itself before or after the 
member became a veteran.  

 Certification for the serious injury or illness of the covered service member 

may be required, the employee must respond to such request within 15 days 
or provide a reasonable explanation for the delay. Failure to provide certifica-

tion may result in a denial of continuation of leave. 

Please contact Human Resources for additional information below: 

 Since the laws and regulations governing military leave and military family leave are frequently being changed, if you have 
any military related leave request, please check with Human Resources to determine eligibility under the then current  
applicable rules 

  Relationship to PTO 

 Notification 

 Certification of Health 

 Restoration of Employment 

 Employee Benefits 

 Group Health Benefits 

 Status Reports 

 Intermittent Leave 

 Failure to Return from FMLA Leave 
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Administrative Leave 

 

Type Department Policy 

Administrative 
Leave 

(with pay) 

Non-Elected &  
Elected Offices 

 May not be used during or to extend FMLA 
 Paid Admin Leave lasting more than ten days will require approval of the County Judge 

for non-elected offices only 
 If the County Judge denies a request to grant admin leave with pay in excess of ten 

days, the non-elected office may appeal such denial to Commissioners Court 
 The employee will be paid base wages, this will not count as hours worked for  

overtime purposes 
 Medical benefits will continue at active employee rates 
 The employee must contact his/her supervisor weekly, and remain available to return 

to duty with 12 hours’ notice 
 If the employee returns to work, he/she shall receive full credit for any  

suspended accruals/longevity/supplemental pay, unless  
determined otherwise 

 Any paid leave time other than sick leave, that has been accumulated will be applied 
retroactively to the time spent on paid admin leave, upon returning to duty 

 Leave will be applied as follows: compensatory time, vacation, banked holiday 

Administrative 
Leave 

(without pay) 

Non-Elected &  
Elected Offices 

 Temporarily suspends employees job duties 
 Exempt employees may only be placed on admin leave without pay for serious 
   infractions of workplace conduct policies 
 Full days/full week periods are administered for Exempt  

employees on admin leave with out pay  
(partial days will not be granted) 

 Employees may not substitute accrued paid leave during unpaid  
admin leave 

 Employee must coordinate payment of medical and dental benefits with the HR  
Department  

 Employees may be required to periodically contact their supervisor 

Administrative 
Leave 

(with or with out 
pay) 

Elected Offices 

 Must provide the Senior Director of HR with a written notice that sets forth: the name 
of the employee being placed on admin leave, whether admin leave is with pay or 
without pay, and the estimated duration of the leave 

 If the employee is reinstated or terminated the Elected Official must 
provide the Sr. Director of HR with the time and date of the  
employee’s reinstatement/termination 

Administrative 
Leave 

(with or with out 
pay) 

Non-Elected Offices 

 Department heads who are direct reports to Commissioners Court may place an 
 employee on Admin Leave with pay with HR consultation 

 Subject to the oversight of Commissioners Court 
 HR will provide proper notices/estimated time duration to the  

employee that is placed on paid admin leave 

Reinstatement 
Non-Elected &  
Elected Offices 

 The County does not guarantee the reinstatement of an employee on admin leave, 
unless reinstatement is required by some other protected leave 

Other  
Information 

Non-Elected &  
Elected Offices 

 Paid leave will not be accrued while employee is on any admin leave for one or more 
full pay periods 

 Longevity or supplemental pay shall not be paid while employee is on any  
admin leave for one or more pay periods 

 Supplemental pay is defined in the budget order 

Elected Officials are strongly encouraged to comply with all administrative leave policies that are applicable to employees in non-elected 
offices. As a part of the Commissioners Court budgetary responsibilities and fiduciary oversight of public funds, the Commissioners Court 

will consider the amount of time that an Elected Official has granted in administrative leave during the prior fiscal year. Elected Officials will 
continue to maintain the right to terminate employees under their sphere of authority or provide harsher penalties, within applicable 

legal rules, than those that are set out and encouraged herein. Elected Officials are strongly encouraged to consult with the Sr. Director of 
the Williamson County Human Resources Department prior to placing employees on administrative leave and prior to making 

 reinstatement and termination of employment decisions.  
To view the full policy visit: policy center 
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Sick Leave Pool 

Membership Policy 

ENROLLMENT 

 One year of full-time employment must be completed as of first day of open enrollment 
 A minimum of 8 Hours and no more than 40 hours must be contributed 
 Must enroll each year during benefits open enrollment 

BENEFIT SUMMARY 

 Provides sick leave to an eligible employee once the employee has exhausted all accrued/

banked paid leave 
 The maximum amount of Sick Leave Pool (SLP) time that may be granted per benefit 

year will not exceed 1/3 of the total amount in the SLP, or 240 hours, whichever is less, 

at the time of the request for SLP 

QUALIFICATION 

 An employee with an illness or injury that makes them unable to perform their job while 

on approved FMLA for a serious medical condition, to care for an immediate family  

member or him/her self 
 SLP time will not be granted to an employee when they are receiving workers’  

compensation income benefits under the Texas Workers Compensation Act 
 SLP time will not be granted beyond the end date of approved FMLA leave  

(12 week max) 
 There is no guarantee that an employee will receive or be eligible to be reimbursed for 

any time that they contribute 
 Employees cannot receive time from the SLP if they are placed on temporary suspension,      

administrative leave, authorized non-medical leave without pay or are otherwise  
terminated 

PROCEDURE 

 Employees must apply for permission to receive SLP benefits  

(Contact the Human Resources Department for more information) 
 Upon receipt of the completed SLP benefit request, Human Resources will review the  

request, along with the FMLA documentation 

UTILIZATION 

 The number of hours granted through the SLP will be based on the FMLA documentation 
 SLP time may only be used for approved workdays and for holidays 
 SLP benefit end when the employee returns to work, exhausts the SLP benefit, upon  

separation, suspension or administrative leave 
  

CONTRIBUTIONS 

 Employee contributions of sick leave hours are irrevocable 
 Sick leave hours that are contributed become the property of the SLP and cannot be 

 returned 
Time contributed to the SLP cannot be designated to a particular employee 
 If, at any time, the SLP balance falls below two times the number of members, each 

member will be required to contribute eight additional hours to maintain membership 
 An employee separating from employment may contribute up to 80 hours of sick leave to 

the SLP 
 All unused time that was granted to an employee from the SLP shall be returned to the 

pool 

DISCLAIMER 

 The County may discontinue and/or terminate the SLP program without cause, legal   

repercussions, or ramifications with 120 day written notice to all participating employees 
 If any provision of this SLP is determined to be invalid or unenforceable, it is the        

intention of the County that the provision will be reformed to the best extent possible in 
its sole discretion 

 The guidelines, terms, and conditions of this SLP program may be amended at any time. 

The Commissioners Court must approve any recommended amendment 

DRAFT

heather.kirkwood
Highlight



 

 Page 15 

 

Work Environment 
Benefits 

Williamson County offers an excellent comprehensive benefits package to all full time employees. Benefits are 

administered by the Benefits Administration team which is a division of the Human Resources Department. 

Benefit plans are reviewed annually by the Benefits Committee which has the responsibility to make final     

recommendations to the Commissioners Court for approval. Additional benefit information is provided in the 

chart below: 

Benefits 
  

Type Policy 
Additional  

Information 

Medical 
Vision, Dental 

 Full time employees are eligible for medical/vision/dental coverage on the 

first of the month, following the completion of 60 days of employment.     

 Current employees can make changes only during open enrollment or due to 

a qualified life event. 

 Employees are responsible for the employee portion of all benefit premiums. 

If an employee is on leave without pay, for any reason, premiums must be 
paid prior to the month of coverage. Failure to pay premiums will result in 

termination of benefits.  
 Upon retirement, the retiree benefit premiums must be paid prior to the 

month of coverage.  

Contact the HR Benefits 
Team for additional      

Information or visit: 
 

Benefits 

  
 

Life 
 Full time employees receive group life insurance for themselves and covered 

spouse/children at no cost 

Voluntary Life 

 Full time employees may purchase additional voluntary life insurance for 

themselves and their dependents during initial enrollment or during open 

enrollment 

EAP  EAP services are provided at no cost to all full time employees 

Retirement 
  Williamson County has a very generous retirement plan which all full-time 

and part-time employees are required to contribute to every pay period 

For more information visit: 

https://www.tcdrs.org 

Retiree Medical 
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Expense Reimbursement  
  

Type Policy   

Continuing Education 

& Training 

 If the County requires an employee to attend a training/certification program directly related to 

their job description, the County may pay for the full or partial cost of the program including any 

training materials, exam or licensing fees  

 If the County pays for any portion of the class/training program and other fees, the employee must 

complete the requirements of the program including passing any exams required or the employee 

may be required to reimburse the County 

 Recertification of any required job related certifications may be paid for by the County and are  

limited to two times for each renewal period 

 The employee will be responsible for paying any further recertification costs if unsuccessful on the 

first two attempts and the employee will not be reimbursed  

 Employees must have written approval from the Department Head/Elected Official for all second 

attempts for recertification  

 The funds for these items must be available in the departments training budget 

Tuition  

Reimbursement 

 The County may pay for tuition, related to obtaining a degree directly relevant to County business, 

as defined by the office or department involved, and pre-approved by the County Auditor for full 

time     employees 

 The training class/work must provide the skills and/or knowledge that is directly related to the job  

description 
 A copy of the job description and the course/certification description must be submitted with the  

approval request  

 The funds for these items must be available in the appropriate department’s training budget  

 If approved, the County will reimburse only the actual number of credits per each course up to a 

total of 6 credit hours per fiscal year 

 After completing the course(s)/testing and achieving a passing grade, employees may apply for  

reimbursement of 100% tuition or testing fees not to exceed that which would be payable at a state  

supported college or university located  

Off-Site Staff         

Development 

 Off-site staff development is a period away from normal activities for study and instruction under a 

professional trainer or a subject matter expert 

 Off-site staff development is limited to once per fiscal year, per department/division 

 The total cost for off-site staff development should not exceed (per employee) the normal and/or 

customary cost for individual employee training expenses and daily meal reimbursement 

 A list of attendees must be submitted for documentation as required by IRS Publication #463 

    

Seminars &           

Conferences 

 All training should be obtained at the closest possible location 

 If an employee is registered to attend a training opportunity and are subsequently not able to  

attend, a County substitute should attend in their place or request a refund 
 Only job related training will be processed for payment 

 An employee can request payment directly to the seminar/conference by submitting a check 

requisition form to the Accounts payable department with proper backup documentation, may take 
up to 20 days for processing 

 Employees will not be reimbursed for registration fees until after the conference/training has taken 

place 
 A receipt is required for all fees related to the conference/training 
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Expense Reimbursement 
  

Type Policy   

Airfare 

 Employees are responsible for all excess costs and additional travel expenses resulting from taking an indirect route 

for personal preference or convenience 

 Airfare will be paid directly to the travel agency, airlines or with a procurement card  

 Airfare purchased on a personal credit card will be reimbursed after the trip has been completed 

 Air travel delays which require an overnight stay may be reimbursed with documentation supporting the delay if the 

airline has refused to provide complimentary lodging 

 The County will not issue reimbursements for tickets purchased with frequent flyer miles 

 A maximum of 2 bags will be reimbursed, excessive bag fee charges are not refundable 

 An advance will not be issued for travel expenditures  
 

Car Rental 

 Travelers may rent a car at their destination when it is less expensive than other transportation modes such as taxis, 

airport shuttles or public transportation 

 Cars rented should be economy or mid-sized, luxury vehicle rentals will not be reimbursed 

 Renting cars for travel within the County is prohibited unless otherwise approved by the Auditors Office  

 An employee may rent a car to travel to the business destination outside the County, only if the total cost of the 

rental is less than the mileage reimbursement cost, documentation showing the cost comparison between the rental 

cost and mileage may be required 

 Many car rental companies charge extra if the car is returned with out a full tank, these charges must be avoided 

 The rental agreement and the charge card receipt (if applicable) must be turned in with the  

expense request 

 Insurance purchased when renting a vehicle may also be reimbursed 

 Additional modes of ground travel will not be reimbursed  

Personal Car  

Usage 

 Any county official or employee who is authorized to use their personal vehicle to travel on official County business 

may be entitled to receive a reimbursement equal to the standard mileage rate allowed by the IRS 

 Mileage will be reimbursed based on the most common route, including toll roads 

 Reimbursement for mileage will not exceed the cost of round trip coach airfare, a cost comparison between mileage 

and airfare may be required 

 Reimbursement for mileage is prohibited between place of residence and usual place of work 

 Mileage should be calculated from an employees regular place of work or residence, whichever is the shorter  

distance when traveling to a meeting, conference, or seminar 

 When more than one employee travels in the same vehicle, only the driver may claim mileage reimbursement 

 To be reimbursed for the use of a personal vehicle, travelers must provide the following information on their expense 

report, per IRS guidelines: The purpose of the trip, date, location traveled to and from, and the number of miles 

traveled 

 Tolls and parking fees, if reasonable are reimbursable. Receipts are required for reimbursement. If a receipt is not 

obtainable, then written documentation of the expense must be submitted for reimbursement 

 It is the responsibility of the employee to keep track of mileage  

 Employees assigned to a County vehicle are not eligible for mileage reimbursement 

 Operating and maintenance expenses, as well as other personal expenses (such as parking tickets, traffic violations, 

car repairs and collision damage) are not reimbursable 

Lodging 

 Lodging expenses are reimbursed only if travel is beyond a 50 mile radius of Williamson County 

 Government rates should be requested at all times 

 Hotel accommodations require an original itemized hotel folio as a receipt 

 When lodging is shared by two or more employees, the names of the authorized travelers should be  

noted on the receipt 

 Personal telephone charges, whether local or long distance, are not reimbursed with the exception of 

business related calls which requires a receipt   
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Expense Reimbursement  
  

Type Policy   

Meals 

 Reimbursement for meal costs in travel of less than one day is provided solely to offset actual  

expenses where restaurant meal costs are incurred  

 Each employee is on their honor to request reimbursement for actual expenses incurred  

 The reimbursement for meal costs in travel of less than one day will be reimbursed on the  

employee’s paycheck and will be processed as taxable income 

 Meals are reimbursable only for County business trips that are outside the County with the  

exception of; Commissioners Court meetings that extend beyond 1:00 p.m. and off-site staff 

development opportunities that are held within the County 

 Meal reimbursements are limited to a maximum of $50.00 per day  

 $20.00 for meals when traveling outside the County for day trips 

 $50.00 for meals when traveling outside the County and an overnight stay is necessary, or when 

the work hours extend beyond 8:00pm (documentation may be required) 

 Meals during day trips cannot be charged to the PCard 

 All meals not associated with an overnight stay are taxable 

 If an overnight stay is required, but the stay does not exceed a 50-mile radius outside the County, an  

employee may claim an amount up to the $50.00 overnight allowance for meals, lodging will not be  

reimbursed 

 Meal receipts are not required unless requested by the employees supervisor or department head, or the 

meal is charged on a County credit card, when meal receipts are turned in to Accounts Payable the actual 

cost will be reimbursed 

 Alcoholic beverages are not reimbursed   

 Tips should be reasonable and should be included in the $20.00 or $50.00 meal allowance 

 If employment duties require traveling to alternate work locations within the County, meals are not 

 reimbursable 

 Meals purchased for entertainment/business purposes are not allowed 

 Meal reimbursements are paid for County employees only  

General Travel  
Information 

 An advance will not be issued for travel expenditures  
 All travel expenses must be supported with an itemized receipt  
 Purchases for airfare, hotels, car rentals, and meal reimbursements, all require back-up documentation 

indicating the business purpose of the expense. Acceptable documentation includes a training/meeting 

agenda, certificate of completion, conference registration, etc  
 Reimbursement for transportation costs will be at the most reasonable means of transport. The County 

will not reimburse airfare prices if they are higher than the cost of mileage reimbursement, or parking  

exceeding the most reasonable rate  
 Additional expenses associated with the extended travel (such as a Saturday night stay) may be  

reimbursed when the cost of airfare would be less than the cost of additional expenses (lodging, meals). 

Documentation is required to justify the expense  
 Sales tax on parking (including hotel parking) is not reimbursable  
 The use of travel websites such as Expedia, Priceline, Travelocity, etc., are prohibited as these expenses 

and taxes are not itemized, and generally do not have cancellation policies. Accent Travel is available for 

booking airfare, and there is an account setup for the County  
 Cancellation fees or unused travel expenses, are not reimbursable unless due to a business related  

expense, or personal emergencies as approved by the County Auditor. Documentation for the change 

must be submitted for consideration. These include fees related to changing or canceling a flight,  

cancelation fees related to lodging, or unused travel arranges  
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Expense Reimbursement 
  

Type Policy   

Uniforms 

 The relevant elected official will issue uniforms for law enforcement and corrections personnel,  

subject to policies. Uniforms for all other County personnel are subject to the following  

County– wide policy: 

1. Employees will not be issued a uniform, unless the department head has determined that 
the wearing of a uniform is a reasonable job requirement 

2. All uniforms will be distinctive and not adaptable for personal use 
3. The uniform must be worn at all times while on duty, required by management as a  

condition of employment. The uniform may also be worn while traveling directly to or from a 
location where the uniform is required or while on an authorized meal or other break. The 
uniform may not be worn at any other time 

4. All uniforms and other County property must be promptly returned if County employment 
      ends 
5. Employees will not be issued a uniform without written acknowledgment of this policy 
6. Current budgeted funds cannot be expended for uniforms except in compliance with this 
      policy 

 

 The Commissioners Court must approve the funds for any official, employee, or reserve deputy 

Expense 

Reimbursement 

 All expense reimbursement requests must include the following: Date, destination, purpose, name of 

traveler(s) and conference/seminar agenda or correspondence that verifies the business purpose of the 
expense 

 Each expense reimbursement must have the employee signature and department head approval. The 

person approving an expense reimbursement should verify the correct budget line item is being 
charged 

 All expense reimbursements must be received in the Auditor's office no more than 60 days after the 

incurrence of the expense. Any items over the 60 days will be denied reimbursement; however, the 

County Judge has the authority to approve requests over 60 days old 
 Traveling expenses incurred while away from home which are deductible under Section 162(a)(2) of 

the Internal Revenue Code include the cost of meals only if the trip requires sleep or rest. Sales tax on 

goods purchased will not be reimbursed. Tax for meals, airline tickets, and hotel stays are the only 

taxes that will be reimbursed for purchases. Out of state sales tax for travel may be  
reimbursable if the vendor refuses to accept the exemption. The sales tax exemption form is available 

on the auditors portal. The County will not pay for any late charges incurred on County credit cards. It 
is the card holder’s obligation to make sure the bill is submitted in a timely manner, the Card holder is 

responsible for finance charges and/or late payments due on invoices or credit card payments that are 
turned into Accounts Payable late or because the Department budget did not have enough funds to 

process the payment in a timely manner 

 Employees are responsible for repayment of inappropriately reimbursed expenses whenever an  

audit or subsequent review of the travel expense reimbursement documentation finds an employee 
was reimbursed contrary to these guidelines. 

 Personal purchases are not allowed and must be reimbursed immediately if they occur. Attach a check, 

made payable to Williamson County, for these charges with expense reimbursement 

 Expenses incurred due to an employee or an elected official serving on a board or committee of an 

association related to County employment will only be reimbursed to the extent that the association 
does not reimburse. Documentation of the request for reimbursement, will need to be provided from 

the association along with the association’s denial of the request 
 The Auditors office may request additional documentation for any or all reimbursements  
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Expense Reimbursement 
  

Type Policy   

Other Expenses 

 Taxi fare, bus tickets, conference registrations, parking, etc. require an original receipt  

 If a receipt is unobtainable or is lost, a written statement must be submitted for the expense 

 A department may purchase small appliances (i.e.; microwaves, refrigerators) for the convenience of 

their employees, must be reviewed by the Auditor’s Office prior to purchase 

 Only paid receipts will be reimbursed  

 For additional details on ineligible expense items visit: auditors portal 

Employee          

Recognition  

expenses 

 Employee recognition expenses should be nominal in nature and will only be reimbursed up to the 

amount designated in the budget order 

  Employees can be taxed for these items. 

  In order to avoid an item being taxable, the following purchases will be allowable for  

Employee Recognition: 

·  Plaques, Awards or Certificates of recognition for service 

·  Plaques, Awards or Certificates of recognition for retirement 

·  Plaques, Awards or Certificates of recognition for exemplary job performance 
 

 All purchases must be easily identifiable for the purpose that the employee is being recognized  

 Refer any questions to the Auditor’s Office for clarification of purchases in this area prior to incurring 

expenses  

 The purchase of gift cards or meals is not allowable as they are taxable items 
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Compensation  
Don’t forget to check  

pay slip online at any 

County Computer! 

 Pay Frequency and Work Week 

 Payday is every other Friday 

 A pay period consists of two weeks’ pay ending on the Thursday of the previous 

week before pay day 

 The official work week for County departments is 12:00 a.m. Friday to 11:59 p.m. 

Thursday unless otherwise notified 

 Payday is the last working day prior to any holiday that falls on a Friday 

 The payroll calendar is located on the auditors portal 

 

Payroll Corrections  

Underpayment: Any underpayment in compensation for 16 hours or less will be  

processed on the following pay cycle.   

Overpayment:  No employee is entitled to retain any pay in excess of the amount he 

or she has earned according to the agreed-upon rate of pay.  If an employee has been 

paid in excess of what he or she has earned, the employee will need to return the 

overpayment to the County as soon as possible. Any overpayment will be regarded as 

an advance of future wages and absent repayment, will be offset in whole or in part 

from the next available paycheck(s) until the overpaid amount has been fully repaid. 

Each employee will be expected to sign a wage authorization agreement to 

acknowledge the amount and provide for the offset.   

Deductions:  Every effort is made to apply deductions accurately.  If you have  

questions about deductions from your pay, please contact the Payroll Department 

immediately.  

Discrepancies: If your pay does not accurately reflect all hours worked, you should 

report your concerns to Human Resources. Every report will be fully investigated 

and corrective action will be taken. In addition, the County will not allow any form of 

retaliation against individuals who report alleged violations of this policy. 

 

Pay Schedules (pay charts) 

Williamson County has multiple pay schedules that cover all classified positions. 

These pay schedules are approved by the Commissioners Court. For more infor-

mation on current pay schedules refer to the internal Human Resources website. 

 

Job Specific Policies 

Court Administrator (District and CCL Courts)  

When a Court Administrator vacancy occurs in the District or County Court at 

Law Courts, the position can only be filled as a Court Administrator I (one) unless 

the selected applicant is a current Court Administrator/Coordinator for  

Williamson County. Below are the Court Administrator titles with corresponding  

required years of experience:  

 

Title 
Required District Court/CCL  

Experience 
Pay 

Grade 

Court Admin I CCL/District 1 year or no Expr Wilco B.22 

Court Admin II CCL/District 3 years  Court Admin Expr Wilco B.24 

Court Admin III CCL/District 5 years Court Admin Expr Wilco B.26 

Court Admin IV CCL/District 
7 Years Court Admin Expr Wilco B.28 
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Compensation  
 

Court Reporters 

 
Employment Status 

Court Reporters are non-exempt employees of the County that perform primary  

duties for the Court and also may have secondary independent contractor jobs  

preparing transcripts.  In this second statutory role, who ordered the transcript and 

when the transcript is prepared dictates whether the Court Reporter is paid wages for 

time worked, or paid by the page for producing the transcripts.   

Work Hours 

When Court Reporters are working for the Court, recording and reading back court proceedings, attending court  

hearings, or preparing transcripts for the Court at work or on special assignment by the Court, these are hours worked that 

must be recorded.  An example of “on assignment by the Court” includes instances where the Court Reporter is required 

to perform duties at the direction of the Court in another location, or when the Court instructs the Court Reporter to work 

away from the Court House to complete a transcript for the Court.   

Court Reporters are required to accurately record actual time worked for the Court, including time when they are required 

to be at the Court or at any other designated place to perform work.   Any hours worked beyond forty hours in the work 

week shall be compensated with compensatory leave, pursuant to the County’s policy.  Vacation leave, sick leave,  

compensatory leave or holiday leave must be used for any scheduled work time missed during the pay period.   

Transcripts Prepared For or Paid By the Court/State/or Local Government  

Transcripts (1) prepared for the Court, any judge, another court, County Attorney, District Attorney, Attorney General, 

State, State Agency, Public Defender, or any other public entity or person, or (2) paid for by the County for a public entity 

or private attorney, are subject to the following rules: 

 Transcripts Prepared During Working Hours 

Transcripts prepared for the public entities and persons listed above as a part of the Court Reporter’s daily or assigned 

duties during work hours shall be paid their salary wages for all hours worked, but no additional pay per page of  

transcripts prepared at work.   

 Transcripts Prepared Outside of Hours Worked 

Transcripts prepared for the public entities and persons listed above, by the Court Reporter on his or her own time and 

outside of any other work for the Court (i.e. attending, recording and reading back court proceedings), shall be paid the 

maximum established per page rate for transcripts established by the Court, or State, as may be applicable, for such      

transcripts prepared by the Court Reporter.  Time spent preparing transcripts for these parties outside of work, on the 

Court Reporter’s own time, is not considered time worked and no salary wages or overtime will be paid in relation to this 

time.   

 Private Paid Transcripts 

Private paid transcripts are ordered by third parties such as attorneys, media, etc.  Preparation of transcripts, including 

any portion thereof, for private paid clients cannot be conducted during the normal work hours or utilizing County 

equipment, office space or supplies.  This is an independent contractor relationship between the Court Reporter and the 

third party client, and the production of the transcript must be performed outside of hours the Court Reporter performs 

work for the Court.  The fees and collection of payment for these transcripts shall be freely negotiated between the Court 

Reporter and the third party client, and are not set by the judge who presided over the proceedings.  
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Compensation  
Salary and Position Changes 

The chart below indicates the policies related to pay increases and decreases due to position changes, vacancies     

and/or merit. All changes are contingent on budgeted fund availability. Any funds remaining in a departments       

unallocated or salary line items will roll over each budget year unless otherwise determined by the Court. Any request 

outside of these policies will require the approval of Commissioners Court. 

Salary/Position Changes 
  

Type Description/Policy Pay + Pay - 
Approval 

Process 

Additional  

Information 

Merit 

 Merit is awarded based on job  

performance which is evaluated 
by the applicable department 

head or elected official.  
Therefore, an employee must re-

ceive a performance evaluation in 

order to be eligible for a merit 
increase 

 An employee is eligible for merit 

after 90 days in their current  
position 

Max of 5%  

per employee, 
per budget 

year* 

N/A 

 Oracle  

workflow 
required 

 Each  

processing 

period will 
have a cut 

off date.  
Employee 

must have 

completed 
90 days of  

employment 
by that date 

 Positions participating in 

a tenure based pay scale 
are not eligible for merit 
 increases 

 If a merit eligible  

employee has reached 
the maximum of their pay 
grade, a lump sum merit 
payment may be award-
ed and cannot exceed 
5% of their current base 
salary 

 Merit for small  

departments with 4 or 
less merit eligible  
employees that do not 
roll up to a department 
with an 8000 account, 
will be granted merit at 
1% higher than the 
amount approved by the  
Commissioners Court not 
to exceed 5% (i.e. if the 
Court approves merit at 
3%, the small  
departments will  
receive 4%) 

 Verification of evaluation 

required 

Retention 

 An increase in pay that is awarded 

to an employee as an incentive to 

retain them in their current  
position when the employee has 

received a bona-fide job offer 
from another department or  

employer or there is a high risk 

that the employee will be  
recruited or seek employment for 

a similar position with another 
employer/department with a 

 higher salary 

Maximum of 

10% above the 

current salary 
per employee, 

per budget 
year * 

N/A 

 Approval by 
Commissioners 
Court, public 

hearing is  
required 

 Change will be 
effective on 
the first pay 
period after 
Commissioners 
Court approval 

 Oracle work-
flow required 

 Verification  
required 

 Contact HR for  
additional requirements  

*15% maximum annual (budget year) increase per employee (includes retention, merit, re-organization and reclassification) 
 

Multiple pay changes cannot be processed during the same pay period 
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Compensation 

Salary/Position Changes

Type Description/Policy Pay + Pay - 
Approval 

Process 

Additional  

Information 

Promotion 

 When a current employee is hired into a

different position with a higher pay grade

 No additional pay increases in the first 12

months with the exception of merit

Max 25% above 
minimum of the 

pay grade or 10% 
above current 

salary whichever 
is greater. [Cannot 
exceed maximum 
of pay grade or 

budgeted amount 
for position] 

N/A 
Oracle workflow 

required 
N/A 

Demotion 
When a current employee is hired into a 

position with a lower pay grade or is  
demoted to a lower pay grade 

N/A 

Maximum 
decrease to the 
minimum of the 
new pay grade 

Oracle workflow 
required 

 Written justification required

 Salary may remain the same

if within the new pay grade

Reclassification 

A change in one or more positions which 
impacts the organization chart of the  

department or elected office as a result of 
one of the following: 

1. Significant change in the job
description that includes the
addition or deletion of significant
duties and responsibilities

2. A position that is determined to
be misclassified by comparison to
like positions either internally or
externally

 A position can only be reviewed for  
reclassification during the annual budget 

process or with  
Commissioners Court approval. May require 

a public hearing 

Minimum of the 
pay grade or up to 

10% above  
current salary as        

determined   
appropriate during 

the approval  
process 

Maximum 
decrease to the 
minimum of the 
new pay grade 

Submission of 
reclassification 
request through 
the budget  
software or HR 
sharepoint, as 
determined by the 
type of  
request with back 
up  
documentation  

Support documentation 
required: 

 Current job description(s),

current ORG chart, proposed
job description, proposed
ORG chart and justification
for review (i.e. turnover,
added duties, etc.)

 Reclassification of 5 or more 
positions or all positions in a 
department/office with less 
than 5 positions, can only be 

reviewed during the annual 

budget process

Career Ladder 
Advancement 

A department with an approved career 
ladder may advance employees according 
to the parameters established in the career 
ladder documentation. Must be approved 

during the annual budget process or  
following a public hearing and  
Commissioners Court approval

Based on the 
steps in the chart

Based on the 
steps (when 
appropriate)

Submission of 
request through 
budget software 

with back up  
documentation 

including whether 
additional budget 

is required

Documentation of each  
position that will advance 

during the next budget year 
along with the approved  

career ladder plan 

Filling a Vacancy 
When an current employee separates from 

employment

A vacant position 
may be filled with 

a salary up to 
25% above the 
minimum of the 
pay grade.  See 
promotion above 

for current  
employees (no  
additional pay 

increases in the 
first 12 months 

with the exception 
of  merit)

N/A
Oracle workflow 

required

The maximum salary for a 

position cannot exceed the 

budgeted annual salary even  

if the full amount may not be 

used during the budget year 

due to the position being  

vacant for part of the year. 

(i.e. budgeted salary = 

$30,000, position vacant 6 

months = $15,000 not used, 

when filled the maximum 

salary cannot exceed $30,000 

even though $15,000 is    

unused).
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Compensation  
Longevity Pay (excludes Commissioned Officers) 
Longevity pay is based on an individual employee’s length of service with Williamson County. Service 

time with other entities is not recognized.  
 

· Full-time employees will accrue the following per pay period: 

 
$24.00 per pay period after five years of employment 
$48.00 per pay period after ten years of employment 

$72.00 per pay period after fifteen years of employment 
$96.00 per pay period after twenty years of employment 
$120.00 per pay period after twenty-five years of employment 

 

·  Longevity pay begins with the pay period following the completion of five years of employment and  

increases each five years to a maximum of 25 years (Subject to proration)  

·  Longevity is paid as a lump sum each December for the previous year, calculated starting from the first pay 

period in December, with the exception of employees previously authorized to receive payments bi-weekly 

 

Part-time employees will no longer be eligible for longevity effective November 18, 2016.  

 

Statutory Longevity Pay – Commissioned Officers 

Commissioned officers in the Sheriff’s Office are eligible to accrue statutory longevity pay  

(Texas Code – 152.074), at the rate of $5 per month for each year of service (up to a maximum of 25 years)  

after the first year anniversary of their certification as a peace officer. 

 

 Longevity for Commissioned Officers is paid bi-weekly. 

 

 

Tenure Pay Scale Compensation Policies 
Positions will be included on the Tenure Pay Scale as determined appropriate by the Human Resources  

Department and the Elected/Appointed Official. Approval by Commissioners Court is required. All policies 

below are contingent on available budget. Years of service are based on continuous service (with no break of 

more than 90 days as a regular employee in an approved tenure pay scale position in the Sheriff’s office, the  

offices of the County Attorney or District Attorney, or in any Constable’s office. Employees transferring between 

these departments may receive credit for their current step based on available budget and the approval of the 

 hiring department and/or Commissioners. 
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Tenure Salary/Position Changes 
  

Type Policy 
Pay + 

Pay - 

Approval 

Process 

Additional       

Documentation 

Annual            

Step/Tenure    
Progression 

Employees in tenure positions move from 
one step to the next on the first day of the 

first full pay period in October of each year, 
subject to funding by the Commissioners 

Court 

 
Employees with less than six (6) months of 

service as of the first full pay period in  
October, will advance to the next step on the 

first full pay period following the approval of 

Commissioners Court 
 

Step/tenure progression ends at the top step 
of each position rank 

   See Tenured 

Pay Chart 

Oracle      

workflow  
required 

May be required 

Promotion (with 
exception of    

Corrections to Law                  
Enforcement) 

When an employee is promoted to a higher 
ranking position, the tenured grade is based 

on years of service 
  

See Tenured 

Pay Chart 

Oracle      

workflow  
required 

May be required 

Promotion 

(Corrections to 
Law Enforcement) 

Will begin at the first step of the tenured 
grade and remain at that step for a period of 

one calendar year. Will be placed at the pay 
increment corresponding to their time of 

continuous service (with no break of more 

than 90 days) in both corrections and law         
enforcement as a peace officer 

  

See Tenured 

Pay Chart 

Oracle      

workflow  
required 

May be required 

Demotion 

When a current employee demoted to a  

lower ranking position, the tenured grade is 

based on years of service 

See Tenured 
Pay Chart 

Oracle      

workflow  

required 

May be required 

Compensation  
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Tenure Salary/ Position Changes 

Type Policy 
Pay+  

Pay - 

Approval 

Process 

Additional  

Documents 

Certification Pay 

Certification pay will be paid to 

non-elected commissioned peace 
officers and eligible corrections 

officer (County Jail) who hold a 
full-time active duty position in a 

law enforcement or corrections 
capacity with the County on June 

1st of each year. Payment for an 

entire fiscal year beginning on 
October 1st will be based on the 

level of certification held as of 
September 15th of the preceding 

fiscal year. This pay must be  add-

ed into the regular rate of pay 
when calculating overtime 

Certification pay does not transfer 
with an individual employee who 

leaves a corrections officer  
position to accept a law  

enforcement position nor does it 

transfer with an individual  
employee who leaves a law  

enforcement position to accept a 
corrections officer position except 

when the corrections officer  

position is that of a Bailiff. 

 Law enforcement officers--

$60 per month for Advanced 
Certification; $90 per month 

for Masters Certification. This 

pay must be added into the 
regular rate of pay when cal-

culating overtime 
 Corrections officers--$60 per 

month for Advanced 
  Certification; $90 per month 

for Masters Certification. This 

pay must be added into the 
regular rate of pay when cal-

culating overtime 
  

Oracle  
workflow  

required 

Must submit a TCOLE 

document to the Human 
Resources Department. 

Funding must be  
available. 

Filling a Vacancy 

All personnel newly hired from 
outside Williamson County for 

positions subject to tenure chart 
at the first pay increment for the 

position for which they are hired, 
unless they qualify for a prior  

service credit 

  
  

Credits for Prior Service may 
apply- See Prior Service Credit 

Oracle  

workflow  
required 

  

Must submit a TCOLE 
document to the Human 

Resources Department. 
Funding must be  

available. 

Prior Service 

Credit 

Qualified law enforcement  
applicants and current officers  

can receive prior service credit 
  

 Deputy– Max L 1.4 

 Det/Inv– Max L 2.5 

 SGT – Max L 3.6 

 LT– Max L 4.8 

 Captain– Max L5.10  

(min L5.6) 

TCOLE service 

verification 
must be     

submitted 

  

TCOLE Service  

Verification required 

Transfer from 

Law Enforcement 

To 
Corrections 

Law enforcement officers who transfer from the law enforcement division to the corrections division will be 

placed at the pay increment corresponding to their time of continuous of  

tenured service (with no break of more than 90 days in both corrections and law enforcement with  
Williamson County, if the proper Corrections certification is obtained.)         
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Personal Conduct  

Type Policy  

Tobacco Free 

Workplace 

Williamson County is a tobacco free workplace. The use of tobacco and non-tobacco products such as 
vapor, e-cigarettes and the use of chewing tobacco or like products is prohibited on all Williamson  

County premises. Employees who violate this policy are subject to appropriate disciplinary action up to 
an including termination of employment.  

Drug and  

Alcohol Testing 
Policy  

Williamson County is committed to a safe workplace. In compliance with Federal and State laws  

pre-employment, random and post-accident (or near accident) drug and/or alcohol testing may be  

required for potential or current employees in positions that are mandated by law. Additionally, drug 

and/or alcohol testing may be required for positions identified as safety sensitive or for reasonable  

suspicion. Reasonable suspicion includes the report of observation of drug/alcohol use or the suspicion 

of such, determined by the employee’s supervisor. The supervisor must then consult with the Human  

Resources Department. 

Refusal Refusal to submit to a drug test may result in immediate termination of employment 

Positive Results  

Employees with a positive test result may be subject to immediate termination, if  

determined appropriate based on factors related to the matter 
 (i.e. safety concerns, job performance, etc.) 

Pre- 

Employment 

An applicant with a confirmed positive drug/alcohol test will not be hired and cannot 

be considered for employment for a period of one year after the confirmed positive 
result. 

Random 

First Offense - An employee with a confirmed random positive drug/alcohol test will be 

required to attend drug/alcohol counseling/treatment at their own expense and  

provide documentation of completion. Failure to attend and complete counseling/

treatment will result in immediate termination of employment. Once documentation in 

provided a determination of continued employment will be made by the Department 

and Human Resources. 

Subsequent Offenses – Any employee with a confirmed random positive drug/alcohol 

test will be subject to random testing on a frequent basis if re-instated after initial 

completion of treatment. Further positive test results will result in immediate  

termination. 

Post-Accident/Near Accident- Any employee with a confirmed post-accident drug/

alcohol test will be terminated immediately. 

Reasonable 

Suspicion 

First Offense - An employee with a confirmed reasonable suspicion positive drug/

alcohol test will be required to attend drug/alcohol counseling/treatment at their own 

expense and provide documentation of completion. Failure to attend and complete 

counseling/treatment will result in immediate termination of employment. Once  

documentation in provided a determination of continued employment will be made by 

the Department and Human Resources. 

Subsequent Offenses – Any employee with a confirmed reasonable suspicion positive 

drug/alcohol test will be subject to random testing on a frequent basis if re-instated 

after initial completion of treatment. Further positive test results will result in  

immediate termination. 

If an employee feels that they may have a drug or alcohol problem, they may contact 

Human Resources or the Employee Assistance Program for information on available 

resources. 

Employee Responsibilities 

DRAFT
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Employee Responsibilities 

Personal Conduct 
  

Type Policy 

Sexual Harassment 

Sexual harassment is prohibited and is an unlawful employment practice in violation of  Title VII of 

the Civil Rights Act of 1964. Unwelcome sexual advances, requests for sexual favors, and other   

verbal or physical conduct of a sexual nature constitute sexual harassment when: 
*Submission to such conduct is made either explicitly or implicitly a term or condition of an           

individual’s employment 
*Submission to or rejection of such conduct by an individual is used as the basis for employment 

decisions affecting such individual, or such conduct has the purpose or effect of unreasonably   

interfering with an individual’s performance or creating an intimidating, hostile, or offensive work 

environment 

Examples of sexual harassment:  
 Unwelcome sexual advances, propositions, sexual comments or suggestive or lewd remarks 

 Physical assaults or other physical conduct of a sexual nature, including unwanted hugs or touches 

 Sexual displays or publications anywhere in the workplace, including derogatory or pornographic 

posters, pictures or drawings 
Other prohibited harassment: 

 Any unwelcome verbal or physical conduct that belittles, shows hostility, or ridicules an individual 

because of race, color, gender, religion, national origin, disability, age or sexual orientation when 
such conduct is so severe or pervasive that it unreasonably interferes with an individual's work 

performance and creates an intimidating, hostile or offensive work environment 
Each official, department head, supervisor, and employee has the responsibility to 
maintain a work environment free of such harassment and to report or file a complaint 
as soon as possible.  Officials and employees involved in a sexual harassment situation 
are required to cooperate in any investigation that occurs 
  

Employees who believe they have been sexually harassed should report their complaint 

immediately. Verbally inform one of these individuals: 
o Their Supervisor 
o The next level of management above their Supervisor 
o The Human Resources Department 

 
Reporting:  
All complaints received by any elected official, department head, or supervisor must be           
immediately reported to Human Resources. Violations may result in disciplinary action up to and 
including termination of employment. All complaints will be investigated. 
 
Disciplinary Measures 
Where an investigation reveals that allegations of unwelcome harassment are true, appropriate 
remedial action, including discipline, will be taken. All disciplinary measures will be implemented 
promptly and shall be commensurate with the person's conduct. The remedies vary depending on 
the entire facts and circumstances found by the investigation.  

Arrest/Criminal     
Conviction 

Employees are required to report arrests, convictions and changes in the status of any criminal   

proceedings immediately to their supervisor and department head or elected official. Failure to  

notify the appropriate authority may result in immediate termination. 

Social Media 

While Williamson County encourages employees to enjoy and make good use of their off-duty time, 
certain activities may become a problem if their work is effected. Employees may use social media in 

any way they choose, as long as it does not produce adverse consequences. For this reason,  

employees are required to read and understand the social media policy which is accessible by  
visiting the policy center . 

DRAFT

http://www.eeoc.gov/laws/statutes/titlevii.cfm
http://www.eeoc.gov/laws/statutes/titlevii.cfm
https://wilco365.sharepoint.com/forms/Pages/Policies.aspx
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Personal Conduct 
  

Type Policy 

Political Activity 

Employees are encouraged to vote and to exercise other responsibilities of citizenship consistent with state 
and federal law and these policies. Employees are not required to contribute to any political fund or render 
any political service to any person or party. Employees will not be dismissed, suspended, demoted, or  
otherwise prejudiced for refusing to do so. Employees may not: 

 Use official authority or influence to interfere with, or affect the result of an election or nomination for 

office 

 Directly or indirectly coerce, attempt to coerce, command, or advise a local or state officer  

(or employee) to pay, lend, or contribute anything of value to a party, committee, organization,  

agency, or person for a political purpose 
 
County employees, except elected officials, may not participate in political activities while on County  
duty.  Employees are expected to remove County uniforms and identification, including rank and/or title, 
before participating in a political activity.  In addition, no County-owned property, vehicle, building, and/
or office may be used for displaying campaign materials or for conducting any partisan political activity.  
This section does not apply to the use of the Courthouse, Courthouse grounds or County buildings when 
used for the purpose of political announcements approved by Commissioners Court. 

Solicitation 

Persons not employed by Williamson County may not solicit or distribute literature in the workplace at any 

time for any purpose. Williamson County recognizes that employees may have interests in events and  
organizations outside the workplace; however, may not solicit or distribute literature concerning these  

activities during working time.  (Working time does not include lunch breaks, or any other periods in which 

employees are not on duty.)  In addition, the posting of written solicitations is limited to County bulletin 
boards. An employee should check with the department head or elected official for approval. Solicitations 

using electronic systems, including County email, are prohibited and subject to the Electronic Systems Use 
Policy located in the Policy Center 

Retaliation 

If an employee reports a violation of the law to an appropriate law enforcement authority, they cannot be   

suspended, terminated, or otherwise discriminated against by the County or an Elected Official. This policy 
prohibits retaliation against public employees who report official wrongdoing including sexual harassment. 

Attendance 

Employees are expected to be at work, on time and to complete their scheduled shifts. Employees that miss 

three consecutive shifts without notification will be separated from employment and considered to have  
resigned without notice  

Gifts/Gratuities 

The Texas Penal Code Section 1.07(a)(41) and Texas Penal Code 36 includes specific definitions, details 

regarding gifts, gratuities and bribery for public servants. A Public servant means a person elected,  

selected, appointed, employed, or otherwise designated as one of the following: (even if they have not yet 
qualified for office or assumed duties) 

  An officer, employee, or agent of government 

 A juror or grand juror 

 An arbitrator, referee, or other person who is authorized by law or private written  

agreement to hear or determine a cause or controversy 

 An attorney at law or notary public when participating in the performance of a government 

function 

 A candidate for nomination or election to public office 

 A person who is performing a governmental function under a claim of right, although they 

are not legally qualified to do so 

 
It is the responsibility of the employee, officer or agent of the government to read and understand all  

aspects of the Texas Penal Code Section 1.07 and Texas Penal Code 36 that relate to gifts, bribery and  
acceptance of honorarium  

Outside  

Employment 

Outside employment is acceptable, as long as it is outside the hours they are scheduled to work for the 

County. Also as long as such employment does not violate state laws concerning abuse of office or  
employment, interfere with normal duties, and does not constitute a breach of ethics or conflict of interest.  

Employee Responsibilities 

DRAFT

https://wilco365.sharepoint.com/forms/Pages/Policies.aspx
http://www.wilco.org/Portals/0/Departments/HR/Texas%20Whistleblower%20Act%20Notice%20-%20March%202011.pdf
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Employee Responsibilities 
Discipline 

Discipline may include both corrective action and more conclusive measures, including termination. The  

appropriate level of discipline will be determined based on the facts of the disciplinary violations. Below are some 

examples of violations of workplace conduct: 

This list is not all inclusive 

 

Grievance Policy and Procedure 

Summary  

For employees in offices of Elected Officials, the grievance process defined by the Elected Official should be  

followed. Elected Officials are the final appeal level for their respective departments. 

This guidance does not alter the employment-at-will relationship in any way. Final decisions on grievances will not 

be precedent setting or binding on future grievances, unless they are officially stated as County policy. When  

appropriate, the decisions will be retroactive to the date of the employee’s original grievance.  

Procedures for Employees in Non-Elected Office Departments 

Employees may file a grievance at any time and cannot be retaliated against for the filing of the grievance.  

Employees are encouraged to discuss any issues with their supervisors/managers prior to filing a grievance 

For procedures to follow in the event of a grievance by an elected official, see: 

 Chapter 152, Sec. 152.014 Local Government Code 

Informal Grievances 

An informal grievance is presented verbally. The first step in the informal grievance procedure: 

 Attempt to resolve the grievance by an informal conference with the  

Supervisor 

  However, if the official or department head is the  

wrongdoer in instances of harassment, retaliation, or potential whistle 

blower activity the employee should immediately contact the Human  

Resource department  

 If the informal conference does not result in a satisfactory  

resolution of the problem, the formal grievance steps should be followed 

 Insubordination 

 Conduct unbecoming of a County employee 

 Abuse of sick leave 

 Conviction of a crime 

 Violence in the work place 

 Poor attendance 

 Theft 

 Poor job performance 

 Harassment 

 Discrimination 

 Retaliation 

 

DRAFT
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Employee Responsibilities 
Grievance Policy and Procedure 

Formal Grievances 

The steps for a formal grievance are as follows: 

1) Must be in writing, signed and presented to the supervisor of the employee submitting the grievance, within ten business 

days after the alleged issue occurred. A statement of the specific corrective action that requested must be included in the 

written grievance.    

 In the event that it would be inappropriate to address the grievance with said supervisor, such as when the  

supervisor is the wrongdoer, the employee should go to the department head or elected official 

 If the department head or elected official is the wrongdoer in instances of harassment, retaliation, or potential 

whistle blower activity, the employee should contact Human Resources 

2) After being presented with a written and signed grievance, the supervisor will: 

 Meet with the employees involved and other people necessary to gather the facts 

 Immediately notify the Department Head and the Human Resource Department 

 Attempt to resolve the grievance with the employee 

 Communicate the decision in writing within ten business days after the receipt of the grievance 

 Send a copy of the proposed resolution to the elected official/department head and the Human Resources  

Department 

3) If the employee filing the grievance does not receive a written resolution from the supervisor within ten 

 business days, from the date the grievance was filed or is not satisfied with the proposed resolution, then:  

 They must file a written appeal, within ten business days, with the department head along with a copy to the  

Human Resource Department.  

4) The Department Head will review the facts and the file, and may investigate the charges personally or through a  

designee.  

 The person(s) conducting the investigation may meet with the parties involved.   

 The Department Head/ Elected official will respond in writing to the employee within ten business days of the 

date the appeal was received.  

5) If the Department Head is appointed by the Commissioners Court, Juvenile Probation Board, or District Judges, and 

the employee who submitted the grievance does not receive a written resolution from the  

Department Head within ten business days of the date the grievance was appealed, (or if unsatisfied with the appointed 

Department Heads proposed resolution) 

  A written appeal must be filed within ten business days, with the appropriate appointing authority 

 (i.e., Commissioners Court, Juvenile Probation Board, or District  Judges) through the Human  

Resource Department.  

6) The appropriate appointing authority will then review the facts and the file and conduct an investigation, if deemed  

appropriate, before deciding. The appropriate appointing authority’s decision is final. Longer intervals to facilitate 

 investigation or fact-finding on behalf of the County may be appropriate depending upon the grievance and may  

increase the 10 day response time, accordingly. 

DRAFT
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For additional policy information contact the Human Resources Department or visit the policy center 

301 SE Inner Loop Suite 108 

Georgetown, TX 78626 

512-943-1533 

 

Cedar Park 

Leander 
DRAFT

https://wilco365.sharepoint.com/forms/Pages/Policies.aspx


Policy Revision Summary 
Effective 

Date 
Previous 
Section 

Previous Policy New 
Page 

Policy Change 

2-21-2017  Merit &  Retention Pg. 
23 

Added Per employee and year 

2/21/2017  Sick Leave Pool– Qualification Pg. 
14 

Added wording: Serious medical Condition 

2/21/2017  Demotion  Pg. 
24 

Added: Salary may remain the same if within the new pay grade 

2/21/2017  Reclassification Pg. 
24 

Revised: During the annual Budget year 
Added: Reclassification of 5 or more positions or all positions in a department/office can only be 
revciewed during the annual budget process 



   

Commissioners Court - Regular Session   29.           
Meeting Date: 02/21/2017  

Approval of Professional Services Agreement with Kleinfedler for Geotechnical Engineering Serivces
Submitted By: Teri Jeffries, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on awarding the professional services agreement with Kleinfelder for
geotechnical engineering and materials testing services under RFQ 1602-057-1. These services will be on an as
needed basis, with a maximum amount of $300,000.00 

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Professional Services Agreement with Kleinfelder

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/13/2017 04:00 PM
Form Started By: Teri Jeffries Started On: 02/10/2017 02:28 PM
Final Approval Date: 02/13/2017 





























































































   

Commissioners Court - Regular Session   30.           
Meeting Date: 02/21/2017  

Authorize horse stall rentals for Expo Center event
Submitted For: Randy Barker  Submitted By: Teri Jeffries, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action to authorize the rental of additional horse stalls needed for a 5 day
event at the Expo Center, not to exceed $25,000.00.

Background
The Department diligently sought three quotes; however, there is only one company in the State of Texas that
provides these services that include delivery, set-up and take down services. The service agreement and quote are
attached for your review. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Agreement and Quote

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/14/2017 03:15 PM
Form Started By: Teri Jeffries Started On: 02/13/2017 12:59 PM
Final Approval Date: 02/14/2017 



















   

Commissioners Court - Regular Session   31.           
Meeting Date: 02/21/2017  

Service Agreement Texas Patcher 
Submitted For: Randy Barker  Submitted By: Teri Jeffries, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action to authorize and approve the contract for tank repairs and services
on asphalt storage tanks, per quote from Duraco, Texas Patcher in the amount of $7,251.30 for Road and Bridge
Department. 

Background
Road and Bridge diligently sought three quotes for these services; however, they were only able to obtain one.
Quote and service agreement are attached. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Texas Patcher Quote
Service Agreement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 08:20 AM
Form Started By: Teri Jeffries Started On: 02/15/2017 03:41 PM
Final Approval Date: 02/16/2017 

























   

Commissioners Court - Regular Session   32.           
Meeting Date: 02/21/2017  

Review and Approval of Postage Machine Leases
Submitted For: Randy Barker  Submitted By: Sydney Richardson, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take any necessary action regarding approval of postage meter leases from Pitney Bowes to
support operations of the District Clerk and County Clerk’s Offices. Action may include consideration of either 36 or
60-month term(s) and any related incentive pricing.

Background
This lease is with Pitney Bowes for a SendPro P Series Postage Machine for the Williamson District Clerk’s and
County Clerk’s Office. These new machines will replace old Pitney Bowes machines currently located in their
offices that Pitney Bowes no longer will service. The current machines are on the BuyBoard COOP 496-15.
Originally, the 36 month Agreements were approved in Court on January 10, 2017. When the order for the
equipment was processed, it was discovered Pitney Bowes provided the County with incorrect pricing. Originally,
they had quoted us $478.95/month, the correct price is $475.47 – lowering the monthly costs by $3.48. The
correction was placed on the February 7, 2017 Agenda, but removed by Commissioner Court requesting to review
a 60-month lease option with a potential lower cost. The 36-month quote is $475.47/month, with a full-term total
$17,116.92. The 60-month quote is $358.80/month, with a full term total $21,528.00.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
1 - CC 36 Month Lease
1 - CC 60 Month Lease
2 - DC 36 Month Lease
2 - DC 60 Month Lease

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 08:20 AM
Form Started By: Sydney Richardson Started On: 02/16/2017 07:19 AM
Final Approval Date: 02/16/2017 























   

Commissioners Court - Regular Session   33.           
Meeting Date: 02/21/2017  

Approving Electronic Docket System Agreement
Submitted For: Randy Barker  Submitted By: Sydney Richardson, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the new Agreement for system and maintenance
support of the Electronic Docket System for the term of 01/01/2017 – 09/30/2017, with Infax, Inc., for $6,225.00.

Background
Requested by Lisa Maraden, Analyst I in the IT Department; this is for system and maintenance support of the
Electronic Docket System installed at Williamson County’s court locations. IT requested the Vendor to provide a
pro-rated quote to cover the rest of the fiscal year.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
1 - Agreement
2 - Form 1295

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 08:20 AM
Form Started By: Sydney Richardson Started On: 02/16/2017 08:14 AM
Final Approval Date: 02/16/2017 

















   

Commissioners Court - Regular Session   34.           
Meeting Date: 02/21/2017  

Authorize agreement with Labor Finders for Day Laborers for Parks Dept at the Expo Center
Submitted For: Randy Barker  Submitted By: Teri Jeffries, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action to grant an exemption for the expenditures for work performed by
day laborers, pursuant to Local Government Code Section 262.024(a)(5),which provides that a contract for work
performed and paid for by the day, is exempt from the solicitation requirement under 262.023, at the discretion of
the Commissioners Court. Day Laborers will be used for events at the Expo Center, through the Parks
Department. 

Background
The following companies where contacted to obtain a quote for Day Laborers, Stage Alliance, Centex Personnel
Service, and Labor Finders, and Labor Finders was the only company that responded with a quote. The Laborers
are needed for several upcoming events that include the Saturday Night Horse Series, West Texas Cattle Raisers,
Special Olympics, H.O.T. Trinity Farms, Rodeo events, and Summer Circuit. Quote and Service Agreement
attached. 

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Labor Finders Quote
Labor Finders Contract

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/15/2017 03:57 PM
Form Started By: Teri Jeffries Started On: 02/15/2017 09:21 AM
Final Approval Date: 02/15/2017 



_____________________________________________________________________________
THANK YOU FOR CONSIDERING OUR SERVICES !

For more information about our company and services please visit us at
www.laborfinders.com

Quotation
Quotation No: 21-4-1142 Date:01/26/2017
Valid Until: 02/26/2017

Prepared For: Williams County Expo Center Prepared By: L.C. Personnel, Inc.
Customer No: 21-4-2441 Office: Georgetown
Attention: Clint Chitsey Quoted By: Jeff Walker
Title: Title: Branch Manager
Address: 210 Carlos G. Parker Blvd.

Taylor, TX 76574
Address: P.O. Box 736

Georgetown, TX 78627-0736
Phone/Fax: (512) 352-4117 / (   )    -   Phone/Fax: (512) 930-4820 / (512)

930-4821
Email: georgetown@laborfinders.com

Position Job Description Bill Rate
Event Preparation Preparing Horse Stalls $16.19

Labor Finders provides employee recruitment and covers workers compensation insurance, general liability insurance,
employment taxes and withholding, administration of all payroll and related functions.  Labor Finders proactive risk
management program makes safety of our assigned employees priority one.

This quote does not include other expenses such as drug testing, employment physicals, etc.  Should any of these items
be required these expenses will be added to your invoice.  Higher rates may apply by reason of any Government contract,
any such prevailing or living wage law, contract specifications or Customer’s request (including any overtime work).

Thank you for the opportunity to provide this quotation.  Labor Finders goal is to provide your company with the best
possible service and to help improve your productivity through the use of our staffing services.  We welcome the
opportunity to work with your company and look forward to earning the privilege to be your business partner.

If you accept this quotation, please sign and return to our office. Please contact us at (512) 930-4820  if you have any
questions.

__________________________    ____________________________
 Authorized Customer Signature       Date









   

Commissioners Court - Regular Session   35.           
Meeting Date: 02/21/2017  

Line Item Transfer for Parks Department/Expo
Submitted For: Randy Bell  Submitted By: Randy Bell, Parks
Department: Parks
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider, and take appropriate action on a line item transfer for Parks Department/Expo.

Background
On the February 21, 2017 agenda, there is an item to discuss, consider and take appropriate action on a service
agreement for Labor Finders to provide day workers for the Expo Center. If the Labor Finders service agreement is
approved, this line item transfer will fund the service agreement.

Fiscal Impact

From/To Acct No. Description Amount
From 0100-3106-003318 Janitorial Supplies  $3,000

From 0100-3106-003319 Extermination Serv $1,000

From 0100-3106-003554 Chemicals $1,000

From 0100-3106-004111 Special Events  $1,000

From 0100-3106-004210 Internet/ Email  $7,760

From 0100-3106-004310 Advertising $2,000

To 0100-3106-004100 Professional Services $15,760

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Wendy Coco 02/16/2017 08:20 AM
Form Started By: Randy Bell Started On: 02/15/2017 04:50 PM
Final Approval Date: 02/16/2017 



   

Commissioners Court - Regular Session   36.           
Meeting Date: 02/21/2017  

Legislative Update and Discussion 
Submitted For: Cynthia Long  Submitted By: Kathy Pierce, Commissioner Pct. #2
Department: Commissioner Pct. #2
Agenda Category: Regular Agenda Items

Information
Agenda Item
Receive update regarding bills filed and matters pending before the 85th Texas Legislature that are relevant to
counties and local governmental entities.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 01/19/2017 02:36 PM
County Judge Exec Asst. Wendy Coco 01/20/2017 09:14 AM
Form Started By: Kathy Pierce Started On: 01/18/2017 05:54 PM
Final Approval Date: 01/20/2017 



   

Commissioners Court - Regular Session   37.           
Meeting Date: 02/21/2017  

Economic Development
Submitted For: Charlie Crossfield  Submitted By: Charlie Crossfield, Road Bond
Department: Road Bond
Agenda Category: Executive Session

Information
Agenda Item
Discussion regarding economic development negotiations pursuant to Texas Government Code, Section 551.087:
a) Business prospect(s) that may locate or expand within Williamson County.
b) Discuss Pearson Road District.
c) Discuss North Woods Road District.
d) Project Columbus Balbo

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.
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Commissioners Court - Regular Session   38.           
Meeting Date: 02/21/2017  

Executive Session
Submitted For: Charlie Crossfield  Submitted By: Charlie Crossfield, Road Bond
Department: Road Bond
Agenda Category: Executive Session

Information
Agenda Item
Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.072 Deliberation Regarding
Real Estate Property if deliberation in an open meeting would have a detrimental effect on the position of the
governmental body in negotiations with third person.)
A. Real Estate Owned by Third Parties
1. Preliminary discussions relating to proposed or potential purchase or lease of property owned by third parties
a) Discuss the acquisition of real property for right-of-way for Mays St. Extension 
b) Discuss the acquisition of real property for SW 183 and SH 29 Loop. 
c) Discuss the acquisition of real property for CR 176 at RM 2243
d) Discuss the acquisition of real property with endangered species for mitigation purposes.
e) Discuss the acquisition of real property: CR 101
f) Discuss the acquisition of real property: CR 111
g) Discuss the acquisition of real property for CR 278 at Bagdad Rd.
h) Discuss the acquisition of real property for proposed CR 110 project. (All sections)
i) Discuss the acquisition of real property for County Facilities.
j) Discuss the acquisition of real property on CR 305. 
k) Discuss the acquisition of Easement interests for the Brushy Creek Trail Project. 
l) Discuss acquisition of property located at NEC of Toll 130 and Gattis School Rd. 
m) Discuss the acquisition of a drainage easement for CR 108.
n) Discuss easement acquisitions from San Gabriel River Ranch Subdivision.
o) Discuss the acquisition of real property for CR 258.
p) Discuss the acquisition of real property for Lakeline Blvd.
q) Discuss the acquisition of real property for US 183.

B. Property or Real Estate owned by Williamson County
1). Preliminary discussions relating to proposed or potential sale or lease of property owned by the County
a) Discuss County owned real estate containing underground water rights and interests.
b) Discuss possible sale of 183 A excess right of way
c) Discuss proposed sale of real estate of Blue Springs Blvd
d) Discuss transfer of right of way for Westinghouse Rd. to the City of Georgetown.
e) Discuss wastewater easements in Berry Springs Park
f) Discuss Development Agreement with Ashby Capital Investments, LLC
g) Discuss sale of County property on Ronald Reagan Blvd.
h) Discuss abandonment of County property on CR 123. 

C. Consider intervention in lawsuit regarding de-listing of Bone Cave harvestman. 

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.
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