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Bid 1702-146

Juvenile Justice Center Expansion Architectural/Engineering Services

Bid Number     1702 -146 

Bid Title      Juvenile Justice Center Expansion Architectural/Engineering Services 

Bid Start Date  In Held

Bid End Date  Apr 6, 2017 10:00:00 AM CDT

Question & Answer 

End Date
 Apr 3, 2017 12:00:00 PM CDT

Bid Contact     Teri Jeffries 

 Senior Purchasing Specialist 

 512 -943 -1553 

 Teri.jeffries@wilco.org 

Contract Duration    2 years 

Contract Renewal    Not Applicable   

Prices Good for    Not Applicable 

Pre-Bid Conference   Mar 22, 2017 9:00:00 AM CDT

Attendance is mandatory

Location: Williamson County Juvenile Justice Center, located at 200 Wilco Way, Georgetown, 

Texas 78626 

This is a MANDATORY meeting. Failure to attend will prohibit your firm from submitting a 

qualifying proposal. 

Bid Comments Summary of Scope of Work
Williamson County is seeking qualifications from experienced firms to provide professional 
architectural/engineering design and construction administration services for the proposed Williamson 
County Juvenile Justice Center Expansion Project (JJCE).  The anticipated plan is to add 48 (forty -
eight) secure bedrooms and associated recreational, classroom and administrative spaces. 

Please carefully read the attached Professional Services Agreement for required terms, conditions and 
insurance.
NOTE:   There is a Mandatory Pre -Qualification submittal meeting, Wednesday,  March 22rd at 9:00am, failure 
to attend will prohibit your ability to be qualified to submit a proposal of qualifications.

Item Response Form

Item     1702-146 --01 -01 -  Add all documents to this line item.

Quantity    1 each

Prices are not requested for this item. 

Delivery Location          Williamson County, Texas

Purchasing Department

  901 S. Austin Avenue

  Georgetown TX  78626

Qty  1 

Description
Please add all required documents and proposal to this line item. 
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PUBLIC ANNOUNCEMENT AND GENERAL INFORMATION

WILLIAMSON COUNTY PURCHASING DEPARTMENT
SOLICIATION 1702-146

Juvenile Justice Center Expansion Architectural/Engineering 
Services

PROPOSALS MUST BE RECEIVED ON OR BEFORE: 
Apr 6, 2017 10:00:00 AM CDT

PROPOSAL WILL BE PUBLICLY OPENED: 
Apr 6, 2017 10:00:00 AM CDT

Notice is hereby given that sealed Proposals for the above-mentioned goods and/or services will be
accepted by the Williamson County Purchasing Department. Williamson County uses BidSync to 
distribute and receive proposals.  Specifications for this RFP may be obtained by registering at
www.bidsync.com .

Williamson County prefers and requests electronic submittal of this 
Proposal. 

All electronic proposal must be submitted via:  www.bidsync.com

Electronic proposals are requested, however paper proposals will currently still be received, until 
further notice and may be mailed or delivered to the address listed below.

Respondents are strongly encouraged to carefully read this entire 
RFP.

All interested Respondents are invited to submit a Proposal in accordance with the Instructions and
General Requirements, Proposal Format, Proposal Specifications, and Definitions, Terms and
Condit ions stated in this RFP.

Please note that a complete package must be submitted choosing one of the above two 
methods. Split packages submitted will be considered “unresponsive”  and will not be 
accepted or evaluated.

Williamson County will not accept any Proposals received after the
submittal deadline, and shall return such Proposals unopened to the

Respondent.

General Information:

· If mailed or delivered in person, Proposal and Proposal addenda are to be delivered in sealed 
envelope on or before the submittal deadline, as noted in the Public Announcement and 
General Information listed above for this RFP, to:

Williamson County Purchasing Department
Attn: PROPOSAL NAME AND NUMBER
901 South Austin Avenue 
Georgetown, Texas 78626

o Respondents should list the Proposal Number, Proposal Name, Name and 
Address of Respondent, and the Date of the Proposal opening on the outside of
the box or envelope and note “Sealed Proposal Enclosed.”

o Respondent should submit one (1) original.
o Williamson County will NOT be responsible for unmarked or improperly marked 

envelopes.
o Williamson County will not accept any responsibility for Proposals being delivered

by third party carriers.
o Facsimile transmittals will NOT be accepted.

· Proposals will be opened publicly in a manner; however, to avoid public disclosure of
contents, only the names of Respondents and pricing will be read aloud.

· All submitted questions with their answers will be posted and updated on www.bidsync.com.

· It is the Respondent ’s responsibility to review all documents in BidSync, including any 
Addenda that may have been added after the document packet was originally released and 
posted. 

o Any Addenda and/or other information relevant to the RFP will be posted on
www.bidsync.com. 

o The Williamson County Purchasing Department takes no responsibility to ensure
any interested Respondent has obtained any outstanding addenda or additional
information. 
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WILLIAMSON COUNTY 
PURCHASING DEPARTMENT 

901 South Austin Avenue 
GEORGETOWN, TEXAS 78626 

 
https://www.bidsync.com 

 

REQUEST FOR QUALIFICATIONS (RFQ) 
 

PROFESSIONAL ARCHITECTURAL/ENGINEERING  
DESIGN SERVICES FOR THE  

WILLIAMSON COUNTY 
JUVENILE JUSTICE CENTER EXPANSION 

 
RFQ#1702-146 

 

RFQ SUBMITTALS TO BE RECEIVED ON OR BEFORE: 
 10:00am CST, Thursday, April 6, 2017 

 

Special Note: 

 
This RFQ includes a Mandatory 

 Pre-Qualification submission meeting 
 To be held Wednesday, March 22, 2017 at 9:00 am CST 

At the Williamson County Juvenile Justice Center  
located at 200 WILCO Way, Georgetown, Texas 

 
1. General Statement of Request 

Williamson County is seeking qualifications from experienced firms to provide professional 
Architectural/Engineering (also referred to herein as “A/E”) design services and construction 
administration services for the proposed Williamson County Juvenile Justice Center 
Expansion(JJCE). At a minimum the technical areas of services required are: architectural, 
structural engineering, mechanical engineering and electrical engineering professional services.  
 
Statements of Qualifications (SOQs) shall be submitted to Williamson County Purchasing 
Department, 901 S. Austin Avenue, Georgetown, TX 78626 by 10:00AM CST on Thursday, April 
6, 2017.  Preferred method of submittal is through Bid Sync, electronic submittal.   
  
For purposes of this RFQ, Architect/Engineer or A/E means a person registered as an architect 
pursuant to Chapter 1051 of the Texas Occupations Code, and/or a person licensed as a 
professional engineer pursuant to Chapter 1001 of the Texas Occupations Code, or a firm 
retained by Williamson County to provide professional architectural and/or engineering services 

Bid 1702-146Williamson County, Texas

3/1/2017 1:46 PM p. 6



Page 2 V:\_Documents\URS Office Docs\Contracts\PSAs\RFQ's\FY 17 RFQs\RFQ 1702-146 Juvenile Justice Expansion 
 

and exercising responsibility for the design services for the JJCE, and performing certain contract 
administration responsibilities during the construction phase of the  project. 
All Studies, Reports, Plans, and Specifications must be prepared, signed, stamped, and sealed 
in accordance with the State of Texas rules and regulations regarding applicable professional 
practice. 

 
2. Project Description 

Williamson County intends to add 48 secure bedrooms and associated recreational, classroom 
and administrative space to the Juvenile Justice Center facility.   
 
Competitive sealed proposal is anticipated to Williamson County’s preferred delivery method for 
the construction of this project. However, Williamson County reserves the right to review and 
select any other delivery method allowed by law for the construction of the JJCE. 
 

3. Scope of Services 
The Scope of Services is anticipated to be divided into the following four phases:  

 Programming and Schematic Phase 
 Design Phase 
 Proposal/Qualification or Negotiation Phase  
 Construction Administration Phase 

 
The phases are further outlined as follows:  
 

3.1 Programming and Schematic Phase: 
The Programing Phase is scheduled to not exceed two months from the date of execution of the 
contract. 
 
In coordination with the County’s Construction Manager, A/E shall  

1. Meet with County staff involved in the project to determine needs of the building 
program. 

2. Prepare Schematic floor plans for review and approval by county. 
3. Outline proposed mechanical, electrical, structural, data and plumbing systems. 

 
3.2 Design Phase: 

The Design Phase is scheduled to not exceed three months from the date of the County’s written 
approval of the Schematic. 

1. Prepare Design Documents, including plans, specifications and estimates, to fix and 
describe the size and character of the project, including but not limited to architectural, 
structural, mechanical, electrical, and any specialty systems and materials.  Cost 
estimates shall include, at a minimum, all site work, building construction, equipment and 
utilities necessary to provide a functional facility.  

2. Make presentations to County staff and elected officials. 
3. Obtain any necessary approvals from review and permitting authorities (local planning & 

building department). 
 

3.3 Proposal/Qualification or Negotiation Phase 
1. Prepare Qualification package. 
2. Oversee Pre-Bid/Proposal Meeting & prepare addendums (as needed). 
3. Review proposals/bids and provide written recommendation(s) to staff. 
4. Oversee Pre-Construction Meeting. 

Bid 1702-146Williamson County, Texas
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5. Prepare addenda; review prior approval requests. 
6. Make recommendations on Bids/Proposals received. 

 
3.4 Construction Administration Phase 
A/E shall: 
1. Attend pre-construction conferences. 
2. Shop drawing and submittal review. 
3. Provide site observations/inspections to ensure Contractor is performing in 

compliance with plans and specifications. 
4. Answer Contractor’s RFI’s to resolve field/design issues. 
5. Review Contractor’s Applications for Payment and recommend for approval. 
6. Provide substantial and final completion inspections and prepare punch lists. 
7. Review, approve, and provide a final report of inspections. 
8. Provide independent estimates on Proposed Change Orders. Williamson County will 

negotiate Change Orders with the Contractor and the A/E will provide support. 
9. Review “as-built” drawings and edit for accuracy. 

 
4. Basic Understanding 

Selected A/E shall represent Williamson County as their agent in any required approvals 
processes, presentations, or meetings, and promote Williamson County’s best interests. A/E is 
responsible for submitting and presenting a minimum of one progress package when the design 
is essentially fifty percent complete. A/E shall assist Construction Manager in obtaining all 
necessary permits. During construction, A/E will participate in weekly project reviews with 
Williamson County, as well as perform standard construction administration services. 
 

5. Mandatory Pre-RFQ Meeting  
All respondents submitting to this RFQ must attend in-person the Pre-RFQ Meeting at 
9:00am CST on March 22, 2017, at the proposed Williamson County Juvenile Justice Center 
located at 200 WILCO Way, Georgetown, Texas.  At that time, respondents will be able to find 
out more about the project and ask any questions in reference to the project and/or RFQ. No 
phone conference attendance will be allowed. 
 
A sign in form will be provided before the meeting begins to document attendance; it is Williamson 
County’s recommendation for interested firms to arrive 10 minutes early so there will be sufficient 
time to sign the attendance form. It is the responsibility of the attendee to sign in legibly in order 
to be eligible to respond to the RFQ.  
 
If a respondent submits to the RFQ, but does not attend the Pre-RFQ Meeting and 
sign in, their submittal will not be accepted for evaluation.    
 

5. Evaluation Criteria 
Each Statement of Qualification (SOQ) received in response to this Request for Qualifications will 
be subject to the same review and assessment process. SOQs will be evaluated on the basis of 
the technical capability and experience presented in the SOQ. 
 
Please note that the County shall weigh the experience of the individuals proposed to work on 
this project significantly greater than the experience of the firm as a whole. All respondents 
submitting qualifications shall be evaluated on the following four points (A-D). 
 

A. Architect’s proposed staff experience/qualifications (30 points) 
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1. Experience/Qualifications with similar facility components 
2. Experience in Central Texas or similar conditions. 

 
B. Structural Experience/Qualifications (15 points) 
1. Experience/Qualifications with similar facility components 
2. Experience in Central Texas or similar conditions 

 
C. HVAC and Electrical Experience (15 points) 
1. Experience/Qualifications with similar facility components 
2. Experience in Central Texas 

 
D. Project Manager Experience/Qualifications (15 points) (The project manager is the 

individual that will be at all meetings with the County staff and is in daily responsible 
charge of the project). 

1. Experience/Qualifications with similar facility components 
2  Experience in Central Texas or similar conditions. 

 
6. Selection Process 

Respondents are advised that the selection committee, at its option, may recommend a contract 
strictly on the basis of the initial SOQs and/or may have interviews with some or all of the 
respondents to determine its final recommendation. Interviews, if held, are tentatively scheduled 
for May 4, 2017 with notification of firms to be interviewed on or before April 20, 2017. The 
selection committee will present its recommendation to the Williamson County Commissioners 
Court for approval.  

7. Compensation Information & Fees 

Fee negotiations will be initiated once the top respondent is selected. If negotiations for 
acceptable fees are not successful, another respondent will be selected and negotiations will be 
initiated with the second respondent. The contract award will be made by the Williamson County 
Commissioners Court. 
 

8. Proposal Format and Due Date 

Open format is acceptable. Please be succinct and respond to each criteria listed in the Evaluation 
Criteria section of the RFQ. Please respond in the order the evaluation criteria is listed in the RFQ. 
 
At a minimum, the SOQ should contain: 
 

1. An organizational chart listing all firms to be used. Identify the individuals within 
each firm that will perform tasks and identify which tasks they will perform. A listing 
of an individual shall be considered as a commitment that that individual will be 
made available to perform the tasks indicated on this project.  For staffing 
purposes, assume the notice to proceed will be issued in approximately June 2017. 
 

2. Resumes of team members proposed for these services. Include position, 
education level, professional credentials, qualifications and related experience. 
 

3. Examples of similar projects designed by the staff proposed not by the firm. 
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SOQs must be received in the Williamson County Purchasing Department located at 901 South  
Austin Avenue, Georgetown, Texas 78626 or electronically through bidsync.com.   
 
If hard copies are submitted, submit seven (7) individually bound copies of the 
respondent’s/team’s response (1 original and 6 copies), and one PDF file of the SOQ on USB 
flash drive. The response should be marked “original” or “copy”.  
 
All non-electronic responses submitted must be submitted in a sealed envelope or box.  The 
Request for Qualifications (RFQ) name, number, and recognition date should be clearly marked 
on the outside. If an overnight delivery service is used, the RFQ name, number, and recognition 
date should be clearly marked on the outside of the delivery service envelope. RFQ responses 
are to be addressed to Williamson County Purchasing Department, Attn: Teri Jeffries, 
RFQ1702-146, Professional Architectural/Engineering Design Services for the Williamson 
County Juvenile Justice Center Expansion located at 200 WILCO Way, Georgetown, Texas. 
 
 
Statements of Qualifications (SOQs) are to meet the following requirements: 

 The maximum length is fifteen (15) pages (single sided), inclusive of any cover letter but 
not including resumes. The cover letter should include the name of the respondent’s 
contact person for this project, their mailing address, email address and telephone 
number. 

 There is no limit to the number of resumes submitted but resumes shall not exceed four 
single sided pages in length. 

 Minimum font size for text is 12-pitch except on exhibits where a minimum font size of 8 
is permissible. 

 
9. Type of Contract  

When the evaluation process is completed and the successful Respondent is determined, award 
of contract will be made. The successful Respondent shall be required to execute a formal 
contract/agreement at Williamson County’s offices in Georgetown, Texas within ten (10) days 
after being notified in writing of the selection, subject to County approvals. Williamson County’s 
required form of Agreement for Architectural and/or Engineering Services may be obtained by 
going to http://www.bidsync.com or by requesting a copy from the Williamson County Purchasing 
Department by email at purchase@wilco.org. The only anticipated changes to the Agreement for 
Architectural and/or Engineering Services will be to include additional exhibits, to fill in blanks to 
identify the successful respondent, and add terms relating to the compensation, or to revise the 
Agreement for Architectural and/or Engineering Services to accommodate corrections, changes 
in the scope of services, or changes pursuant to addenda issued. Because the signed Agreement 
for Architectural and/or Engineering Services will be substantively and substantially derived from 
the said agreement, all respondents are urged to seek independent legal counsel as to any 
questions about the terms, conditions or provisions contained in the said Agreement for 
Architectural and/or Engineering Services before submitting a response to this RFQ.  Again, the 
Agreement for Architectural and/or Engineering Services contains important legal provisions and 
is considered part and parcel of this RFQ. Failure or refusal to sign aforesaid agreement shall be 
grounds for Williamson County to revoke any selection of the respondent, forfeit of such 
respondent’s bid security, if applicable, and force the selection of another respondent. 
 

10. Questions Concerning this RFQ 
All questions concerning this RFQ shall be input into http://www.bidsync.com.  For further 
assistance, all communications shall be directed to Teri Jeffries, at teri.jeffries@wilco.org .  Please 
reference the RFQ number on the email subject line.  
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Questions will be accepted until 12:00pm CST on April 3, 2017. 

 
11. Late Submissions 

Qualifications received after the submission deadline will not be opened and will be considered 
void and unacceptable. Williamson County is not responsible for lateness of mail, courier service, 
etc. 
 

12. Respondent’s Acceptance 
By submitting a response to this RFQ, the respondent certifies that it has fully read and 
understands the terms, conditions and statements of this Request for Qualifications and has 
knowledge of the scope and quality of the services to be furnished and intends to adhere to the 
provisions described herein.   
 

13. Texas Public Information Act 
Williamson County considers all information, documentation and other materials submitted in 
response to this solicitation to be of a non-confidential and/or non-proprietary nature and therefore 
shall be subject to public disclosure under the Texas Public Information Act (Texas Government 
Code, Chapter 552.001, et seq.) after a contract is awarded. 
 
Respondents are hereby notified that Williamson County strictly adheres to all statutes, court 
decisions, and opinions of the Texas Attorney General with respect to disclosure of RFQ 
information. 
 

14. Commitment 
Respondent understands and agrees that this RFQ is issued predicated on anticipated 
requirements for Williamson County and that Williamson County has made no representation, 
written or oral, that any such requirements be furnished under a contract arising from this RFQ.  
Respondent acknowledges and understands that the Commissioners Court of Williamson County, 
Texas, reserves the right to refuse to award a contract for any or all services covered in this RFQ.  
Furthermore, Respondent recognizes and understands that any cost borne by the Respondent 
which arises from Respondent’s performance hereunder shall be at the sole risk and responsibility 
of Respondent. 
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1. Submittal Format and Delivery of  Statements of Qualifications  

 
Williamson County uses BidSync to distribute and receive bids, proposals and Statements of Qualifications. 
Statements of Qualifications can be submitted electronically through BidSync or by hard copy. Refer to 
www.bidsync.com for further information. 
 
If mailed or delivered in person , Statements of Qualifications and Statements of Qualifications addenda are to 
be delivered in sealed envelope on or before the submittal deadline, as noted in the ‘Public Announcement and 
General Information’ listed above for this RFQ, to: 
Williamson County Purchasing Department 
Attn: RFQ NAME AND NUMBER  
901 South Austin Avenue  
Georgetown, Texas 78626 

Williamson County will not accept any Statements of Qualifications received after the submittal deadline, and 
shall return such Statements of Qualifications unopened to the Respondent. 
Williamson County will not accept any responsibility for Statements of Qualifications being delivered by 
third party carriers. 
Statements of Qualifications will be opened publicly in a manner to avoid public disclosure of contents; 
however, names of Respondents will be read aloud. 
 
 
2. General Information 
 
2.1 Additional Information 
The County reserves the right to request further information or documentation, and to discuss an RFQ for any 
purpose in order to answer questions or to seek clarification on any aspect of the submission. 
 
2.2 Respondent’s Acceptance 
By submitting a response to this RFQ, the firm/team certifies that it has fully read and understands the request for 
qualifications and has knowledge of the scope and quality of the services to be furnished and intends to adhere 
to the provisions described herein. 
 
2.3 Texas Public Information Act 
Williamson County considers all information, documentation and other materials requested to be submitted in 
response to this solicitation to be of a non-confidential and/or non-proprietary nature and therefore shall be subject 
to public disclosure under the Texas Public Information Act (Texas Government Code, Chapter 552.001, et seq.) 
after a contract is awarded. 
 
Respondents are hereby notified that Williamson County strictly adheres to all statutes, court decisions, and 
opinions of the Texas Attorney General with respect to disclosure of RFQ information. 
 
 
2.4 Commitment 
Respondent understands and agrees that this RFQ is issued predicated on anticipated requirements for 
Williamson County and that Williamson County has made no representation, written or oral, that any such 
requirements be furnished under a Contract arising from this RFQ. Furthermore, Respondent recognizes and 
understands that any cost borne by the Respondent which arises from Respondent’s performance hereunder shall 
be at the sole risk and responsibility of Respondent. 

 
2.5 Williamson County Conflic t of Interest Statement 
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On Tuesday November 6, 2007, the Williamson County Commissioners Court approved the following: All bids, 
proposals, and requests for qualifications under consideration by Williamson County for contract award, shall 
contain a signed affidavit acknowledging the responders awareness of Section 176.006 of the Texas Local 
Government Code as it relates to conflicts of interest.  

 

2.6 Certificate of Interested Part ies Texas Ethics Commission (Form 1295) 

As of January 1, 2016, Respondents are responsible for complying with the Texas Government Code Section 
2252.908. The law states that Williamson County may not en ter into certain contracts with a Respondent 
unless the Respondent submits a disclosure of interest ed parties to Williamson County at the time the 
Respondent submits th e signed contract to Williamson County.  

The disclosure requirement applies to any contract of Williamson County entered into on or after January 1, 2016 
that either: 

1. requires an action or vote by the Commissioners Court (all contracts that fall under the jurisdiction of 
Commissioners Court approval such as contracts resulting from an IFB, RFP, RFQ etc. excluding but 
not limited to certain Juvenile Services contracts, contracts funded with Sheriff’s seized funds monies 
etc.) before the contract may be signed 

2. has a value of at least $1 million.  

Note: Since the majority of contracts with Williamson County require approval by the Commissioners 
Court, this form will most likel y be required to be supplied. 

On January 1, 2016, the Texas Ethics Commission made available on its website a new filing application that 
must be used to file Form 1295. 

Information regarding how to use the filing application is available on the Texas Ethics Commission website at the 
following link: 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

A Respondent must: 

1. use the online application to process the required information on Form 1295 
2. print a copy of the form which will contain a unique certification number 
3. an authorized agent of the Respondent must sign the printed copy of the form 
4. and have the form notarized  
5. the completed Form 1295 and certification of filing must be filed (scanning and emailing form is 

sufficient) with Williamson County at the time the signed contract is submitted for Commissioners Court 
approval. 
 
After Commissioners Court award of the contract, Williamson County must: 
(1) notify the commission, using the commission’s filing application, of the receipt of the filed Form 1295 

and certification of filing not later than the 30th day after the date the contract binds all parties to the 
contract. The commission will post the completed Form 1295 to its website within seven business 
days after receiving notice from Williamson County. 
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AGREEMENT FOR ARCHITECTURAL,  

ENGINEERING AND CONSTRUCTION MANAGEMENT SERVICES 

For Williamson County Juvenile 

Justice Center Expansion Project  
 

 
THIS AGREEMENT FOR ARCHITECTURAL, ENGINEERING AND CONSTRUCTION 
MANAGEMENT SERVICES (“Agreement”) is made and entered into by and between 
Williamson County, a body corporate and politic under the laws of the State of Texas, hereinafter 
“Owner,” Williamson County,” or “County,” and 
__________________________________________, hereinafter “A/E.” 
 

R E C I T A L S 
 

WHEREAS, County intends to expand the Juvenile Justice Center to add 48 (forty-eight) secure 

bedrooms and associated recreational, classroom and administrative spaces (Additional items may 

be included);   

 

WHEREAS, A/E represents that it is qualified and desires to perform the services as provided 

within the specifications; and 

 

NOW THEREFORE, the County and A/E, in consideration of the mutual covenants and 

conditions, set forth in all referenced documents herein, do mutually agree as follows: 
 

TABLE OF ARTICLES 

 

1 INITIAL INFORMATION 

2 A/E’s RESPONSIBILITIES 

3 SCOPE OF A/E’s BASIC SERVICES 

4 ADDITIONAL SERVICES 

5 OWNER’S RESPONSIBILITIES 

6 COST OF THE WORK 

7 COPYRIGHTS AND LICENSES 

8 CLAIMS AND DISPUTES 

9 TERMINATION OR SUSPENSION 

10 MISCELLANEOUS PROVISIONS 

11 COMPENSATION 

12 SPECIAL TERMS AND CONDITIONS 

13 SCOPE OF THE AGREEMENT 
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ARTICLE 1   INITIAL PROJECT INFORMATION 

§ 1.1 This Agreement is based on the Initial Project Information set forth in this Article 1 or in 

Exhibit A, if any.  

 

§ 1.2 The Owner’s anticipated dates for commencement of construction and Substantial 

Completion of the Work are set forth below: 

 

.1 Commencement of construction date: _______________________ 

 

        .2 Substantial Completion date: _________________________ 

 

§ 1.3 The Owner and A/E may rely on the Initial Information. Both parties, however, recognize 

that such information may materially change and, in that event, the Owner and the A/E shall 

appropriately adjust the schedule, the A/E’s services and the A/E’s compensation.  

 

§ 1.4 The Services covered by this Agreement are subject to an Owner-approved budget.  In the 

absence of an express provision to the contrary in this Agreement, the A/E shall perform the 

required services in a manner that will render a Cost of the Work (as defined herein) that does not 

exceed the most current Owner-approved budget. 

 

§ 1.5 A/E represents that it is financially solvent, able to pay its debts as they become due, and 

possesses sufficient working capital to complete the Services and perform its obligation under this 

Agreement and under the Contract Documents.  A/E further represents and acknowledges that: (a) 

it is a sophisticated business entity that possesses the required level of experience and expertise in 

business administration, construction, and contract administration of projects of similar or like 

size, complexity, and nature as the above-described Project; (b) the Owner is relying on A/E’s 

representation herein that it possesses sufficient skill, knowledge, experience, and ability to fully 

perform the Services and its obligations under this Agreement; (c) the A/E will assign to this 

Project qualified individual architects or engineers, as required, and experienced personnel to 

manage those professionals, as needed, to ensure the quality of performance required herein; and 

(d) the Basic Services Fee stated in this Agreement is adequate compensation for the timely 

completion of the Basic Services.   

 

§ 1.6 Limit of Appropriation.  Prior to the execution of this Agreement, A/E has been advised 

by Owner—and A/E clearly understands and agrees, such understanding and agreement being of 

the absolute essence to this Agreement—that Owner shall have available the total maximum sum 

of $_____________________ specifically allocated to fully discharge any and all liabilities, 

including construction costs, which may be incurred by Owner in bringing the Project to an 

absolute conclusion, resulting in a complete, fully furnished, fully equipped and fully usable 

facility, and that the total of any and all basic construction costs, costs of providing the required 

furnishing and equipment, all fees and compensation of any sort to the A/E and consultants, and 

any and all costs for any and all things or purposes inuring under or out of this Agreement, 

irrespective of the nature thereof, shall not exceed said specifically allocated sum, notwithstanding 

any word, statement or thing contained in or inferred from the preceding provision of this 
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Agreement which might in any light by any person be interpreted to the contrary.  A/E does further 

understand and agree—said understanding and agreement also being of the absolute essence of 

this Agreement—that the total maximum compensation that A/E may become entitled to hereunder 

and the total maximum sum, including any amounts for reimbursable expenses, that County shall 

become liable to pay to A/E hereunder shall not under any conditions, circumstances or 

interpretations thereof exceed the sum of $________________. 

 

ARTICLE 2   A/E’s RESPONSIBILITIES 

§ 2.1 The A/E shall provide the professional services as set forth in this Agreement.  The A/E will 

provide all professional services necessary for the complete design and construction 

documentation for the Project.  The A/E agrees that the Basic Services Fee, stated in Article 11, 

represents adequate and sufficient compensation for the timely provision of all professional Basic 

Services (including those of its consulting structural, mechanical, electrical, plumbing, and civil 

or other consulting engineers, if any) necessary to completely design the Project and prepare 

Construction Documents that fully indicate the requirements for construction of the Work, whether 

or not those Services are individually listed or referred to in this Agreement, the only exceptions 

being: (1) the cost of those services that are provided by third parties and that are expressly 

designated herein as being the “Owner’s responsibility” or “Owner-provided;” and (2) the cost of 

those engineering or consulting services that become necessary as a result of an Owner-directed 

change in Project scope affecting the A/E (and that are subject of a written agreement for 

Additional Services).   

 

§ 2.2 The A/E shall perform its services consistent with the professional skill and care ordinarily 

provided by architects, or engineers (as the case may be) practicing in the same or similar locality 

under the same or similar circumstances. The A/E shall perform its services expeditiously in 

accordance with the schedule developed hereunder.  

 

§ 2.2.1  The A/E agrees that its design, Construction Documents, and Services shall conform to all 

federal, state, and local statutes and regulations governing its Services, the Project and the Work.  

The A/E agrees that this duty is non-delegable—and the A/E, by signing drawings or preparing 

Construction Documents to submit to governmental entities for purposes of obtaining building and 

other governmental permits or approvals, shall be deemed to certify that it has taken reasonable 

measures to ascertain what codes apply to the Project and has applied them accordingly.  Nothing 

in this Agreement shall be construed to eliminate or diminish the A/E’s responsibility for 

compliance of its design, its Construction Documents, and its Services provided with local, state, 

and federal statutes and regulations including but not limited to those that relate to the ADA or 

accessibility for the physically-challenged.   

 

§ 2.3 The A/E shall identify a representative authorized to act on behalf of the A/E with respect to 

the Project.  Once approved by Owner, the A/E’s designated representative shall not be changed 

without the Owner’s written approval. 

 

§ 2.4 Except with the Owner’s knowledge and consent, the A/E shall not engage in any activity, 

or accept any employment, interest or contribution that would reasonably appear to compromise 

the A/E’s professional judgment with respect to this Project. 
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§ 2.5 Insurance. The A/E shall maintain all forms of insurance required below, or by the laws in 

the State of Texas.  In addition to professional liability insurance, the A/E shall also maintain 

insurance coverage for comprehensive general liability, automobile liability, and workers’ 

compensation by a carrier satisfactory to the Owner, which carrier shall be licensed to provide 

such coverage in the State of Texas, on forms and in amounts that are satisfactory to the Owner.  

The A/E shall ensure that all of A/E’s subconsultants engaged or employed by the A/E carry and 

maintain similar insurance covering their respective portions of the Services.  The A/E and its 

subconsultants shall submit proof of such insurance to the Owner before the submittal of the first 

invoice to the Owner, at the anniversary date(s) of the submittal, and at any time when a material 

change in coverage, carriers, or underwriters occurs.  The Owner may require that the proof of 

coverage be in the form of a true and accurate copy of the policies of insurance, themselves.  The 

maintenance of such coverage shall be a condition precedent to Owner’s obligation to pay under 

this Agreement.  The insurance policies shall incorporate a provision requiring written notice to 

the Owner at least 30 days prior to any cancellation, or non-renewal.   

 

.1 General Liability 

Each Occurrence       $1,000,000 

General Aggregate (other than Prod/Comp Ops Liability) $2,000,000 

Products/Completed Operations Aggregate    $2,000,000 

Person & Advertising Injury Liability   $1,000,000 

Medical         $1,000 

 Williamson County shall be named as Additional Insured(s) 

 Waiver of Subrogation shall apply in favor of Williamson County 

 30-day notice of cancellation    

        

.2 Automobile Liability 

Any one accident or Loss     $1,000,000 

 Such coverage shall apply to Owned, Hired, and Non-Owned Automobiles 

 Williamson County shall be named as Additional Insured(s) 

 Waiver of Subrogation shall apply in favor of Williamson County 

 30 days’ notice of cancellation       

        

.3 Workers’ Compensation 

Workers’ Compensation                                                    State Statutory Limits 

Employer’s Liability                                                                                          

Bodily Injury by Accident     $1,000,000 each accident 

Bodily Injury by Disease     $1,000,000 policy limit 

Bodily Injury by Disease     $1,000,000 each employee 

 

 A Waiver of Subrogation shall apply in favor of Williamson County  

 30 Days’ Notice of Cancellation      

 

.4 Professional Liability 

Each Claim       $2,000,000 

General Aggregate      $2,000,000   
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 Any deductibles or self-insured retentions over $75,000 must be declared and 

approved in writing by Williamson County in advance.     

        

 

ARTICLE 3   SCOPE OF A/E’S BASIC SERVICES 
§ 3.1 The A/E shall provide those Basic Services described in Article 3, and 2.1, including the 

usual and customary structural, mechanical, and electrical engineering services, unless specifically 

provided elsewhere. 

 

§ 3.1.1 The A/E shall manage the A/E’s services, consult with the Owner, research applicable 

design criteria, attend Project meetings, communicate with members of the Project team and report 

progress to the Owner. A/E shall also participate in any public hearings requested by Owner and/or 

the Williamson County Commissioners Court, in accordance with the requirements, policies, and 

general practices of Williamson County.   

 

§ 3.1.2 The A/E shall coordinate its services with those services provided by the Owner and the 

Owner’s consultants. The A/E shall be entitled to rely on the accuracy and completeness of services 

and information furnished by the Owner and the Owner’s consultants when that information is 

transmitted by the Owner to the A/E and is designated by Owner to be reliable. The A/E shall 

provide prompt written notice to the Owner if the A/E becomes aware of any error, omission or 

inconsistency in such services or information. 

 

§ 3.1.3 As soon as practicable after the date of this Agreement, the A/E shall submit for the 

Owner’s approval a schedule for the performance of the A/E’s services. The schedule initially shall 

include anticipated dates for the commencement of construction and for Substantial Completion 

of the Work as set forth in the Initial Information. The schedule shall include allowances for 

periods of time required for the Owner’s review, for the performance of the Owner’s consultants, 

and for approval of submissions by authorities having jurisdiction over the Project. Once approved 

by the Owner, time limits established by the schedule shall not, except for reasonable cause, be 

exceeded by the A/E. With the Owner’s approval, the A/E shall adjust the schedule, if necessary 

as the Project proceeds until the commencement of construction.  

 

§ 3.1.4 The A/E shall, at appropriate times, contact the governmental authorities required to 

approve the Construction Documents and the entities providing utility services to the Project. In 

designing the Project, the A/E shall prepare designs and documents in accordance with applicable 

design requirements imposed by such governmental authorities and by such entities providing 

utility services. 

 

§ 3.1.5 The A/E shall assist the Owner in connection with the Owner’s responsibility for filing 

documents required for the approval of governmental authorities having jurisdiction over the 

Project.   

 

§ 3.2 SCHEMATIC DESIGN PHASE SERVICES 

§ 3.2.1 The A/E shall review the program and other information furnished by the Owner, and shall 

review laws, codes, and regulations applicable to the A/E’s services.  
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§ 3.2.2 The A/E shall prepare a preliminary evaluation of the Owner’s program, schedule, budget 

for the Cost of the Work, Project site, and the proposed procurement or delivery method and other 

Initial Information, each in terms of the other, to ascertain the requirements of the Project. The 

A/E shall notify the Owner of (1) any inconsistencies discovered in the information, and (2) other 

information or consulting services that may be reasonably needed for the Project. 

 

§ 3.2.3 The A/E shall present its preliminary evaluation to the Owner and shall discuss with the 

Owner alternative approaches to design and construction of the Project, including the feasibility 

of incorporating environmentally responsible design approaches.  

 

§ 3.2.4 Based on the Project’s requirements, the A/E shall prepare and present for the Owner’s 

approval a preliminary design illustrating the scale and relationship of the Project components. 

 

§ 3.2.5 Based on the Owner’s approval of the preliminary design, the A/E shall prepare Schematic 

Design Documents for the Owner’s approval. The Schematic Design Documents shall consist of 

drawings and other documents including a site plan, if appropriate, and preliminary building plans, 

sections and elevations; and may, if requested by the Owner, include some combination of study 

models, perspective sketches, or digital modeling. Preliminary selections of major building 

systems and construction materials shall be noted on the drawings or described in writing. 

 

§ 3.2.5.1 The A/E shall consider environmentally responsible design alternatives, such as material 

choices and building orientation, together with other considerations based on program and 

aesthetics, in developing a design that is consistent with the Owner’s program, schedule and budget 

for the Cost of the Work. 

 

§ 3.2.5.2 The A/E shall consider the value of alternative materials, building systems and 

equipment, together with other considerations based on program and aesthetics in developing a 

design for the Project that is consistent with the Owner’s program, schedule and budget for the 

Cost of the Work.  

 

§ 3.2.6 The A/E shall submit to the Owner an estimate of the Cost of the Work.  A/E shall provide 

for the Owner’s approval a written itemized estimate of the Cost of the Work based upon the 

Schematic Design package produced by the A/E, with cost project to the schedule date of 

completion of the Bidding and Negotiation Phase of Services.  If that estimate does not conform 

to the initial Owner-approved budget, and any Owner-approved amendments thereto, the A/E shall 

provide a written statement to the Owner describing the specific reasons for the deviation and 

suggesting alternative designs or changes that can be made to the design in order to bring the Cost 

of the Work within the then-current Owner budget.  

 

§ 3.2.7 The A/E shall submit the Schematic Design Documents to the Owner, and request the 

Owner’s approval.  

 

§ 3.3 DESIGN DEVELOPMENT PHASE SERVICES 

§ 3.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s 

authorization of any adjustments in the Project requirements and the budget for the Cost of the 

Work, the A/E shall prepare Design Development Documents for the Owner’s approval. The 
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Design Development Documents shall illustrate and describe the development of the approved 

Schematic Design Documents and shall consist of drawings and other documents including plans, 

sections, elevations, typical construction details, and diagrammatic layouts of building systems to 

fix and describe the size and character of the Project as to architectural, structural, mechanical and 

electrical systems, and such other elements as may be appropriate. The Design Development 

Documents shall also include outline specifications that identify major materials and systems and 

establish in general their quality levels. 

 

§ 3.3.2 A/E shall provide for the Owner’s approval a written itemized estimate of the Cost of the 

Work based upon the Design Development package produced by the A/E, with cost project to the 

schedule date of completion of the Bidding and Negotiation Phase of Services.  If that estimate 

does not conform to the initial Owner-approved budget, and any Owner-approved amendments 

thereto, the A/E shall provide a written statement to the Owner describing the specific reasons for 

the deviation and suggesting alternative designs or changes that can be made to the design in order 

to bring the Cost of the Work within the then-current Owner budget.  

 

§ 3.3.3 The A/E shall submit the Design Development documents to the Owner, including the 

estimate required under §3.3.2 above, and request the Owner’s approval.  

 

§ 3.4 CONSTRUCTION DOCUMENTS PHASE SERVICES 

§ 3.4.1 Based on the Owner’s approval of the Design Development Documents, and on the 

Owner’s authorization of any adjustments in the Project requirements and the budget for the Cost 

of the Work, the A/E shall prepare Construction Documents for the Owner’s approval. The 

Construction Documents shall indicate in detail the materials, systems, and other requirements for 

construction of the Work.  

 

§ 3.4.2 The A/E shall prepare Construction Documents that conform to the requirements of 

applicable laws, codes, ordinances, regulations, and other requirements of governmental 

authorities having jurisdiction over the Project.  

 

§ 3.4.3 During the development of the Construction Documents, the A/E shall assist the Owner in 

the development and preparation of (1) bidding and procurement information that describes the 

time, place and conditions of bidding, including bidding or proposal forms; (2) the form of 

agreement between the Owner and Contractor; and (3) the Conditions of the Contract for 

Construction (General, Supplementary and other Conditions). The A/E shall also compile a project 

manual that includes the Conditions of the Contract for Construction and Specifications and may 

include bidding requirements and sample forms.  A/E acknowledges and agrees that the 

Conditions of the Contract for Construction (General, Supplementary and other Conditions) 

must be suitable for use with the form of agreement between the Owner and Contractor that 

Williamson County desires to use for the Project and, to the extent the terms of the 

Conditions of the Contract for Construction and the terms of the County’s preferred 

agreement between the Owner and Contractor conflict or do not align with one another, A/E 

must resolve all issues contained in the Conditions of the Contract for Construction so the 

Contract Documents complement one another.   
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§ 3.4.4 Upon 75% completion of the Construction Documents, the A/E shall provide for the 

Owner’s approval a written, itemized estimate of the Cost of the Work with cost project to the 

schedule date of completion of the Bidding and Negotiation Phase of Services.  If that estimate 

does not conform to the initial Owner-approved budget, and any Owner-approved amendments 

thereto, the A/E shall provide a written statement to the Owner describing the specific reasons for 

the deviation and suggesting alternative designs or changes that can be made to the design in order 

to bring the Cost of the Work within the then-current Owner budget.  

 

§ 3.4.5 The A/E shall submit the Construction Documents to the Owner, advise the Owner of any 

adjustments to the estimate of the Cost of the Work, take any action required under Section 6.5, 

and request the Owner’s approval.  

 

§ 3.5 BIDDING OR NEGOTIATION PHASE SERVICES 

§ 3.5.1 GENERAL 

The A/E shall assist the Owner in establishing a list of prospective contractors. Following the 

Owner’s approval of the Construction Documents, the A/E shall assist the Owner in (1) obtaining 

either competitive bids or negotiated proposals; (2) confirming responsiveness of bids or 

proposals; (3) determining the successful bid or proposal, if any; and, (4) awarding and preparing 

contracts for construction.  

 

§ 3.5.2 COMPETITIVE BIDDING 

§ 3.5.2.1 Bidding Documents shall consist of bidding requirements and proposed Contract 

Documents.  

 

§ 3.5.2.2 The A/E shall assist the Owner and the Williamson County Purchasing Department in 

bidding the Project by 

.1 procuring the reproduction of Bidding Documents for distribution to prospective 

bidders;  

.2 distributing the Bidding Documents to prospective bidders, requesting their return 

upon completion of the bidding process, and maintaining a log of distribution and 

retrieval and of the amounts of deposits, if any, received from and returned to 

prospective bidders; 

.3 organizing and conducting a pre-bid conference for prospective bidders; 

.4 preparing responses to questions from prospective bidders and providing 

clarifications and interpretations of the Bidding Documents to all prospective 

bidders in the form of addenda; and 

.5 organizing and conducting the opening of the bids, and subsequently documenting 

and distributing the bidding results, as directed by the Owner.  

 

§ 3.5.2.3 The A/E shall consider requests for substitutions, if the Bidding Documents permit 

substitutions, and shall prepare and distribute addenda identifying approved substitutions to all 

prospective bidders.  

 

§ 3.5.3 NEGOTIATED PROPOSALS 

§ 3.5.3.1 Proposal Documents shall consist of proposal requirements and proposed Contract 

Documents. 
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§ 3.5.3.2 The A/E shall assist the Owner and the Williamson County Purchasing Department in 

obtaining proposals by 

.1 procuring the reproduction of Proposal Documents for distribution to prospective 

contractors, and requesting their return upon completion of the negotiation process;  

.2 organizing and participating in selection interviews with prospective contractors; 

and  

.3 participating in negotiations with prospective contractors, and subsequently 

preparing a summary report of the negotiation results, as directed by the Owner. 

 

§ 3.5.3.3 The A/E shall consider requests for substitutions, if the Proposal Documents permit 

substitutions, and shall prepare and distribute addenda identifying approved substitutions to all 

prospective contractors. 

     

§ 3.6 CONSTRUCTION PHASE SERVICES 

§ 3.6.1 GENERAL 

§ 3.6.1.1 The A/E shall provide administration of the Contract between the Owner and the 

Contractor as set forth below and in the Uniform General Conditions for Williamson County. 

 

§ 3.6.1.2 The A/E shall advise and consult with the Owner during the Construction Phase Services. 

The A/E shall have authority to act on behalf of the Owner only to the extent provided in this 

Agreement. The A/E shall not have control over, charge of, or responsibility for the construction 

means, methods, techniques, sequences or procedures, or for safety precautions and programs in 

connection with the Work, nor shall the A/E be responsible for the Contractor’s failure to perform 

the Work in accordance with the requirements of the Contract Documents. The A/E shall be 

responsible for the A/E’s negligent acts or omissions, but shall not have control over or charge of, 

and shall not be responsible for, acts or omissions of the Contractor or of any other persons or 

entities performing portions of the Work. 

 

§ 3.6.1.3 The A/E’s responsibility to provide Construction Phase Services commences with the 

award of the Contract for Construction and terminates on the date the A/E issues the final 

Certificate for Payment.  

 

§ 3.6.2 EVALUATIONS OF THE WORK 

§ 3.6.2.1 The A/E shall visit the site at intervals appropriate to the stage of construction to become 

familiar with the progress and quality of the portion of the Work completed, and to determine if 

the Work observed is being performed in a manner indicating that the Work, when fully completed, 

will be in accordance with the Contract Documents. However, the A/E shall not be required to 

make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. 

On the basis of the site visits, the A/E shall keep the Owner informed about the progress and quality 

of the portion of the Work completed, and report to the Owner (1) known deviations from the 

Contract Documents and from the most recent construction schedule submitted by the Contractor, 

and (2) defects and deficiencies observed in the Work.  

 

§ 3.6.2.2 The A/E has the authority to reject Work that does not conform to the Contract 

Documents and to notify Owner that A/E is rejecting such Work as not conforming to the 
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requirements of the Contract Documents. Whenever the A/E considers it necessary or advisable, 

the A/E shall have the authority to require inspection or testing of the Work in accordance with 

the provisions of the Contract Documents, whether or not such Work is fabricated, installed or 

completed. However, neither this authority of the A/E nor a decision made in good faith either to 

exercise or not to exercise such authority shall give rise to a duty or responsibility of the A/E to 

the Contractor, Subcontractors, material and equipment suppliers, their agents or employees or 

other persons or entities performing portions of the Work. 

 

§ 3.6.2.3 The A/E shall interpret and advise the Owner of that interpretation on matters concerning 

performance under, and requirements of, the Contract Documents on written request of either the 

Owner or Contractor. The A/E’s response to such requests shall be made in writing within any 

time limits agreed upon or otherwise with reasonable promptness. 

 

§ 3.6.2.4 Interpretations by the A/E shall be consistent with the requirements indicated in or 

reasonably inferable from the Contract Documents and shall be in writing or in the form of 

drawings. When approved by Owner in advance, the A/E’s decisions on matters relating to 

aesthetic effect shall be final if consistent with the intent expressed in the Contract Documents. 

 

§ 3.6.2.5 Unless otherwise provided, the A/E shall render initial decisions on Claims between the 

Owner and Contractor as provided in the Contract Documents or as requested by Owner.  

 

§ 3.6.3 CERTIFICATES FOR PAYMENT TO CONTRACTOR 

§ 3.6.3.1 The A/E shall review and certify the amounts due the Contractor and shall issue 

certificates in such amounts. The A/E’s certification for payment shall constitute a representation 

to the Owner, based on the A/E’s evaluation of the Work as provided in Section 3.6.2 and on the 

data comprising the Contractor’s Application for Payment, that, to the best of the A/E’s 

knowledge, information and belief, the Work has progressed to the point indicated and that the 

quality of the Work is in accordance with the Contract Documents. The foregoing representations 

are subject (1) to an evaluation of the Work for conformance with the Contract Documents upon 

Substantial Completion, (2) to results of subsequent tests and inspections, (3) to correction of 

minor deviations from the Contract Documents prior to completion, and (4) to specific 

qualifications expressed by the A/E. 

 

§ 3.6.3.2 The issuance of a Certificate for Payment shall not be a representation that the A/E has 

(1) made exhaustive or continuous on-site inspections to check the quality or quantity of the Work, 

(2) reviewed construction means, methods, techniques, sequences or procedures, (3) reviewed 

copies of requisitions received from Subcontractors and material suppliers and other data requested 

by the Owner to substantiate the Contractor’s right to payment, or (4) ascertained how or for what 

purpose the Contractor has used money previously paid on account of the Contract Sum. 

 

§ 3.6.3.3 The A/E shall maintain a record of the Applications and Certificates for Payment. 

 

§ 3.6.4 SUBMITTALS 

§ 3.6.4.1 The A/E shall review the Contractor’s submittal schedule and shall not unreasonably 

delay or withhold approval. The A/E’s action in reviewing submittals shall be taken in accordance 

with the approved submittal schedule or, in the absence of an approved submittal schedule, with 
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reasonable promptness while allowing sufficient time in the A/E’s professional judgment to permit 

adequate review. 

 

§ 3.6.4.2 The A/E shall review and approve or take other appropriate action upon the Contractor’s 

submittals (including Shop Drawings, Product Data and Samples, etc.) as necessary to ascertain 

their conformance with the requirements for the Work as indicated in the Contract Documents.  

The A/E’s review shall not be conducted for the purposes of confirming dimensions or quantities 

in those submittals except to the extent that the Contractor has requested the assistance of the A/E 

to determine certain dimensions because those indicated in the Construction Documents conflict 

with existing field conditions or because the dimensions in the Construction Documents contain 

erroneous, inconsistent, or incomplete information or dimensions for which clarification is needed 

and can be supplied by the A/E.  The A/E’s review shall not constitute approval of safety 

precautions or, unless otherwise specifically stated by the A/E, of any construction means, 

methods, techniques, sequences or procedures.   

 

§ 3.6.4.3 If the Contract Documents specifically require the Contractor to provide professional 

design services or certifications by a design professional related to systems, materials or 

equipment, the A/E shall specify the appropriate performance and design criteria that such services 

must satisfy. The A/E shall review shop drawings and other submittals related to the Work 

designed or certified by the design professional retained by the Contractor that bear such 

professional’s seal and signature when submitted to the A/E.   

 

§ 3.6.4.4 The A/E shall review and respond to requests for information about the Contract 

Documents. The A/E shall set forth in the Contract Documents the requirements for requests for 

information. Requests for information shall include, at a minimum, a detailed written statement 

that indicates the specific Drawings or Specifications in need of clarification and the nature of the 

clarification requested. The A/E’s response to such requests shall be made in writing within any 

time limits agreed upon, or otherwise with reasonable promptness. If appropriate, the A/E shall 

prepare and issue supplemental Drawings and Specifications in response to requests for 

information.  

 

§ 3.6.4.5 The A/E shall maintain a record of submittals and copies of submittals supplied by the 

Contractor in accordance with the requirements of the Contract Documents. 

 

§ 3.6.5 CHANGES IN THE WORK 

§ 3.6.5.1 Subject to the approval of the Owner, the A/E may authorize minor changes in the Work 

that are consistent with the intent of the Contract Documents and do not involve an adjustment in 

the Contract Sum or an extension of the Contract Time. All authorizations for minor changes in 

the Work shall be in writing, or confirmed by the A/E in writing within 24 hours of authorization 

of the change.  The A/E shall, immediately upon authorizing a minor change in the Work, provide 

written notice to the Owner thereof, describing the change, and confirming that the change will 

not affect the Contract Time or the Contract Sum.  The A/E shall prepare Change Orders and 

Construction Change Directives for the Owner’s approval and execution in accordance with the 

Contract Documents.  

 

§ 3.6.5.2 The A/E shall maintain records relative to changes in the Work. 
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§ 3.6.6 PROJECT COMPLETION 

§ 3.6.6.1 The A/E shall conduct inspections to determine the date or dates of Substantial 

Completion and the date of final completion; issue Certificates of Substantial Completion; receive 

from the Contractor and forward to the Owner, for the Owner’s review and records, written 

warranties and related documents required by the Contract Documents and assembled by the 

Contractor; and issue a final Certificate for Payment based upon a final inspection indicating the 

Work complies with the requirements of the Contract Documents. 

 

§ 3.6.6.2 The A/E’s inspections shall be conducted with the Owner to check conformance of the 

Work with the requirements of the Contract Documents and to verify the accuracy and 

completeness of the list submitted by the Contractor of Work to be completed or corrected.  

 

§ 3.6.6.3 When the Work is found to be substantially complete, the A/E shall advise the Owner 

about the balance of the Contract Sum remaining to be paid the Contractor, including the amount 

to be retained from the Contract Sum, if any, for final completion or correction of the Work. 

 

§ 3.6.6.4 The A/E shall forward to the Owner the following information received from the 

Contractor: (1) consent of surety or sureties, if any, to reduction in or partial release of retainage 

or the making of final payment; (2) affidavits, receipts, releases and waivers of liens or bonds 

indemnifying the Owner against liens; and (3) any other documentation required of the Contractor 

under the Contract Documents. 

 

§ 3.6.6.5 Upon request of the Owner, and prior to the expiration of one year from the date of 

Substantial Completion, the A/E shall, without additional compensation, conduct a meeting with 

the Owner to review the facility operations and performance. 

 

ARTICLE 4   ADDITIONAL SERVICES  

§ 4.1 The Owner may request Additional Services of the A/E.  Additional Services will be 

requested by the Owner, and confirmed in writing.  Should the Owner request services that the 

A/E believes to be outside the scope of Basic Services, the A/E shall, before performing those 

services, inform the Owner in writing of the A/E’s belief that the services requested are Additional 

Services and shall provide an estimate in writing to the Owner of the probable total of the 

Additional Services fees to be incurred in performing the services requested.  The A/E shall not 

proceed to provide Additional Services until the A/E receives the Owner’s written 

authorization following Owner’s receipt of the probable total of the Additional Services fees 

to be incurred in performing the services requested.    

 

§ 4.2 Additional Services may be provided after execution of this Agreement, without invalidating 

the Agreement. Except for services required due to the fault of the A/E, any Additional Services 

provided in accordance with this Section 4.2 shall entitle the A/E to compensation pursuant to 

Section 11.3 and an appropriate adjustment in the A/E’s schedule. Upon recognizing the need to 

perform Additional Services, the A/E shall notify the Owner with reasonable promptness and 

explain the facts and circumstances giving rise to the need. The A/E shall not proceed to provide 

Additional Services until the A/E receives the Owner’s written authorization.   
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ARTICLE 5   OWNER’S RESPONSIBILITIES 

§ 5.1 Unless otherwise provided for under this Agreement, the Owner shall provide information 

in a timely manner regarding requirements for and limitations on the Project, including a written 

program which shall set forth the Owner’s objectives, schedule, constraints and criteria, including 

space requirements and relationships, flexibility, expandability, special equipment, systems and 

site requirements. A/E and Owner acknowledge that the information provided is subject to change, 

but that the Basic Services Fees indicated herein take that change into account.    

 

§ 5.2 The Owner shall establish and periodically update the Owner’s budget for the Project, 

including (1) the budget for the Cost of the Work as defined in Section 6.1; (2) the Owner’s other 

costs; and, (3) reasonable contingencies related to all of these costs. If the Owner significantly 

increases or decreases the Owner’s budget for the Cost of the Work, the Owner shall notify the 

A/E. The A/E shall prepare designs and Construction Documents so that the Project can be built 

within the Owner’s budget for the Project.  

 

§ 5.3  With respect to any action, decision or determination which is to be taken or made by Owner 

with respect to the Project, the Owner shall identify a representative authorized to take such action 

or make such decision or determination or the Owner’s representative shall notify A/E in writing 

of an individual or governing body (i.e. Williamson County Commissioners Court) responsible for 

and capable of taking such action, decision or determination and shall forward any 

communications and documentation to such individual or governing body for response or action.  

Owner may change the designated representative upon written notice to the A/E; and the Owner 

may modify the scope of authority of the designated representative in like manner.  The Owner 

shall render decisions and approve the A/E’s submittals in a timely manner in order to avoid 

unreasonable delay in the orderly and sequential progress of the A/E’s services.  The Owner’s 

representative shall not have any right to modify, amend or terminate this Agreement or issue 

authority to A/E to perform Additional Services unless otherwise granted such authority by the 

Williamson County Commissioners Court. 

 

§ 5.4 Where necessary for the A/E’s performance of the Services, the Owner shall furnish surveys 

to describe physical characteristics, legal limitations and utility locations for the site of the Project, 

and a written legal description of the site. The surveys and legal information shall include, as 

applicable, grades and lines of streets, alleys, pavements and adjoining property and structures; 

designated wetlands; adjacent drainage; rights-of-way, restrictions, easements, encroachments, 

deed restrictions, boundaries and contours of the site; locations, dimensions and necessary data 

with respect to existing buildings, other improvements and trees; and information concerning 

available utility services and lines, both public and private, above and below grade, including 

inverts and depths.  

 

§  5.5 The Owner shall furnish services of geotechnical engineers, which may include but are not 

limited to test borings, test pits, determinations of soil bearing values, percolation tests, evaluations 

of hazardous materials, ground corrosion tests and resistivity tests, including necessary operations 

for anticipating subsoil conditions, with written reports and appropriate recommendations. 
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§ 5.6 The A/E shall coordinate its Services and those of its subconsultants with the services 

provided by the Owner or Owner’s separate consultants, if any. 

 

§ 5.7 The Owner shall furnish tests, inspections and reports required by law or the Contract 

Documents, such as structural, mechanical, and chemical tests, tests for air and water pollution, 

and tests for hazardous materials, where needed for performance of the Work and where the need 

is not the result of the A/E’s negligence or failure to perform. 

 

§ 5.8 The Owner shall furnish all legal, insurance and accounting services, including auditing 

services, that may be reasonably necessary at any time for the Project to meet the Owner’s needs 

and interests, where needed for performance of the Work and where the need is not the result, in 

whole or in part, of the A/E’s negligence or failure to perform. 

 

§ 5.9 The Owner shall provide prompt written notice to the A/E if the Owner becomes aware of 

any fault or defect in the Project, including errors, omissions or inconsistencies in the A/E’s 

Instruments of Service, provided nothing in this Agreement shall be construed as to require the 

Owner to determine the adequacy, accuracy, or sufficiency of the design, the Construction 

Documents, or the A/E’s services.  

 

§ 5.10 The A/E shall coordinate the A/E’s duties and responsibilities set forth in the Contract for 

Construction with the A/E’s services set forth in this Agreement. The A/E shall perform in a 

manner consistent with the obligations of the A/E as stated in this Agreement and in the Contract 

Documents.  The Owner shall provide the A/E a copy of the executed agreement between the 

Owner and Contractor, including the General Conditions of the Contract for Construction.  

 

§ 5.11 The Owner shall provide the A/E access to the Project site prior to commencement of the 

Work and shall obligate the Contractor to provide the A/E access to the Work wherever it is in 

preparation or progress. 

 

ARTICLE 6   COST OF THE WORK 

§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to 

construct all elements of the Project designed or specified by the A/E and shall include contractors’ 

general conditions costs, overhead and profit. The Cost of the Work does not include the 

compensation of the A/E, the costs of the land, rights-of-way, financing, contingencies for changes 

in the Work or other costs.  

 

§ 6.2 The Owner’s budget for the Cost of the Work may be adjusted throughout the Project. 

Evaluations of the Owner’s budget for the Cost of the Work, the preliminary estimate of the Cost 

of the Work and updated estimates of the Cost of the Work prepared by the A/E, represent the 

A/E’s judgment as a design professional familiar with the construction industry. It is recognized, 

however, that neither the A/E nor the Owner has control over the cost of labor, materials or 

equipment; the Contractor’s methods of determining bid prices; or competitive bidding, market or 

negotiating conditions. 

 

§ 6.3 In preparing estimates of the Cost of Work, the A/E shall be permitted to include 

contingencies for design, bidding and price escalation; to determine what materials, equipment, 
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component systems and types of construction are to be included in the Contract Documents; to 

make reasonable adjustments in the program and scope of the Project; and to include in the 

Contract Documents alternate bids as may be necessary to adjust the estimated Cost of the Work 

to meet the Owner’s budget for the Cost of the Work. The A/E’s estimate of the Cost of the Work 

shall be based on current area, volume or similar conceptual estimating techniques.  

 

§ 6.4 The A/E’s estimate of the Cost of the Work shall be projected to the scheduled date of 

completion of the Bidding and Negotiation Phase of Services. 

 

§ 6.5 If at any time the A/E’s estimate of the Cost of the Work exceeds the Owner’s budget for the 

Cost of the Work, the A/E shall make appropriate recommendations to the Owner to adjust the 

Project’s size, quality or budget for the Cost of the Work, and the Owner shall cooperate with the 

A/E in making such adjustments.  

 

§ 6.6 If the Owner’s budget for the Cost of the Work at the conclusion of the Construction 

Documents Phase Services is exceeded by the lowest bona fide bid or negotiated proposal for 

reasons not related to the fault of the A/E, the Owner shall at the Owner’s sole discretion: 

.1 give written approval of an increase in the budget for the Cost of the Work; 

.2 authorize rebidding or renegotiating of the Project within a reasonable time; 

.3 terminate in accordance with this Agreement;  

.4 in consultation with the A/E, revise the Project program, scope, or quality as 

required to reduce the Cost of the Work;  

.5 instruct the A/E to modify its design and the Construction Documents so that the 

Cost of the Work fall within the Owner’s budget; or 

.6 implement any other mutually acceptable alternative. 

 

§ 6.7 If the Owner chooses to proceed under Section 6.6.5, the A/E, without additional 

compensation, shall modify the Construction Documents as necessary to comply with the Owner’s 

budget for the Cost of the Work at the conclusion of the Construction Documents Phase Services, 

or the budget as adjusted under Section 6.6.1.   

 

ARTICLE 7   COPYRIGHTS AND LICENSES 

§ 7.1 The A/E and the Owner warrant that in transmitting Instruments of Service, or any other 

information, the transmitting party is the copyright owner of such information or has permission 

from the copyright owner to transmit such information for its use on the Project.  

 

§ 7.2 The A/E hereby assigns to the Owner, without reservation, all copyrights in all Project-

related documents, models, photographs and other expression created by the A/E.  Among those 

documents are certain “Instruments of Service” including the design drawings and the 

Construction Documents. The Owner’s obligation to pay the A/E is expressly conditioned upon 

the A/E obtaining a valid assignment of copyrights from its subconsultants in terms similar to those 

that obligate the A/E to the Owner as express in this Article 7, which copyrights the A/E, in turn, 

hereby assigns to Owner.  The Owner, in return, hereby grants to A/E and its subconsultants a 

revocable, nonexclusive license to reproduce the documents for purposes relating directly to the 

A/E’s performance of its obligations under this Agreement, to the A/E’s archival records, and for 

the A/E’s reproduction of drawings and photographs in the A/E’s marketing materials, provided 
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that the Project-related contents of those materials are approved as requested in Section 7.3 of this 

Agreement.  This nonexclusive license shall terminate automatically upon the occurrence of either 

a breach of this Agreement by the A/E or upon termination of this Agreement.  This nonexclusive 

license granted in this Agreement to the A/E may be sub-licensed to the A/E’s subconsultants (with 

the same limitations).  Subject to the foregoing, this nonexclusive license shall terminate 

automatically upon A/E’s assignment of this nonexclusive license to another or its attempt to do 

so. 

 

§ 7.3 The A/E shall obtain similar nonexclusive licenses from the A/E’s consultants consistent 

with this Agreement. 

 

§ 7.3.1 To the extent that liability arises from misuse of the Instruments of Service by the Owner 

or another architect or engineer, the A/E shall not be responsible for that misuse.  

 

§ 7.4 Except for the licenses granted in this Article 7, no other license or right shall be deemed 

granted or implied under this Agreement.  No other Project-related data, expression, or documents 

may be reproduced by the A/E or its consultants for any other purpose without the express written 

permission of the Owner. 

 

§ 7.5 If the Owner subsequently reproduces Project-related documents or creates a derivative work 

based upon Project-related documents created by the A/E, the Owner shall (where permitted or 

required by law) remove or completely obliterate the original professional’s seal, logo, and other 

indications on the documents of the identity of the A/E or its consultants.   

 

§ 7.6 The A/E shall maintain the confidentiality of all Project documents and information and shall 

not publish or in any way disseminate or distribute any Project-related documents, including, but 

not limited to, correspondence, estimates, drawings, specifications, photographs, or any other 

material relating to the Project without the express written authorization of the Owner.  

 

§ 7.7 Contact with the news media, citizens of Williamson County or governmental agencies shall 

be the responsibility of the Owner.  Under no circumstances shall the A/E release any material or 

information developed in the performance of its services hereunder without the express written 

permission of Owner. 

 

§ 7.8 No license is granted by this Agreement or otherwise allowing A/E or its consultants to 

reproduce, distribute, modify, display or otherwise use Owner-related marks, logos, and graphics.  

The Parties agree that marks, logos, and graphics related to Owner are valuable intellectual 

property and that misuse or misappropriation of them will damage the Owner.   

 

ARTICLE 8   CLAIMS AND DISPUTES 

§ 8.1 GENERAL 

§ 8.1.1 The Owner and A/E shall commence all claims and causes of action, whether in contract, 

tort, or otherwise, against the other arising out of or related to this Agreement within the period 

specified by applicable law. The Owner and A/E waive all claims and causes of action not 

commenced in accordance with this Agreement. 

 

Bid 1702-146Williamson County, Texas

3/1/2017 1:46 PM p. 31



§ 8.1.2 To the extent damages are covered by proceeds received by the claimant from property 

insurance, the Owner and A/E waive all rights against each other and against the contractors, 

consultants, agents and employees of the other for damages, except such rights as they may have 

to the proceeds of such insurance as set forth in the Uniform General Conditions for Williamson 

County. The Owner or the A/E, as appropriate, shall require of the contractors, consultants, agents 

and employees of any of them similar waivers in favor of the other parties enumerated herein. 

 

§ 8.1.3 The County Judge or his/her designee and/or agent as designated by the County Judge 

(individually or collectively the “County Judge”) shall decide any and all questions which may 

arise as to the interpretation of this Agreement and all questions as to the acceptable fulfillment of 

this Agreement by the A/E.  It is mutually agreed by both parties that the County Judge shall act 

as referee in all questions arising under the terms of this Agreement between the parties hereto.  

Nothing contained in this section shall be construed to authorize the County Judge to alter, vary or 

amend any of the terms or provisions of this Agreement. 

 

§ 8.2 MEDIATION 

§ 8.2.1 The Owner and A/E shall endeavor to resolve claims, disputes and other matters in question 

between them by mediation. A request for mediation shall be made in writing, delivered to the 

other party to the Agreement.  

 

§ 8.2.2 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall 

be held in Williamson County, Texas, unless another location is mutually agreed upon. 

Agreements reached in mediation shall be enforceable as settlement agreements in any court 

having jurisdiction thereof. 

 

§ 8.2.3 All disputes not resolved through mediation shall be resolved through litigation in 

Williamson County, Texas.  However, nothing in this Agreement shall be deemed to waive, 

modify or amend any legal defense available at law or in equity to Owner, its past or present 

officers, employees, or agents or employees, nor to create any legal rights or claim on behalf of 

any third party.  Owner does not waive, modify, or alter to any extent whatsoever the availability 

of the defense of governmental immunity under the laws of the State of Texas and of the United 

States. 

 

ARTICLE 9   TERMINATION OR SUSPENSION 

§ 9.1 The A/E shall give the Owner 21 days’ written notice of the A/E’s intention to terminate or 

suspend the Services under this Agreement.  The notice shall detail the A/E’s specific reason(s) 

for its intended termination or suspension and shall state with specificity the means by which the 

Owner may cure the alleged reason. 

 

§ 9.2 If the Owner fails to make payments to the A/E that are otherwise due hereunder, the A/E 

shall give the Owner 14 days’ advanced written notice of its intention to suspend Services.  If the 

Owner fails to either pay or justify its lack of payment in accordance with the terms of this 

Agreement, A/E may give notice of suspension and suspend the Services five (5) days thereafter.  

Services shall otherwise be performed continually and expeditiously, including during the 

pendency of disputes. 
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§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than 

the fault of the A/E, the A/E may terminate this Agreement by giving not less than seven days’ 

written notice.  

 

§ 9.4. This Agreement may be terminated by the Owner, with or without cause, for the Owner’s 

convenience upon not less than seven (7) days’ written notice to the A/E.  Should the Owner 

terminate this Agreement for cause, but that cause be subsequently found to be insufficient to 

support termination, the termination shall be deemed one of convenience. 

 

§ 9.5 In the event of termination not the fault of the A/E, the A/E shall be compensated for services 

performed prior to termination, together with Reimbursable Expenses then due. 

 

ARTICLE 10   MISCELLANEOUS PROVISIONS 

§ 10.1 This Agreement shall be performable in Williamson County, Texas.  Each party to this 

Agreement hereby agrees and acknowledges that venue and jurisdiction of any suit, right, or cause 

of action arising out of or in connection with this Agreement shall lie exclusively in Williamson 

County, Texas.  Furthermore, this Agreement shall be governed by and construed in accordance 

with the laws of the State of Texas, excluding, however, its choice of law rules.  

 

§ 10.2 Terms in this Agreement shall have the same meaning as those in Uniform General 

Conditions for Williamson County, unless a contrary definition is set forth here or inferable 

herefrom. 

 

§ 10.3 The Owner and A/E, respectively, bind themselves, their agents, successors, assigns and 

legal representatives to this Agreement. The Services to be provided by the A/E are deemed to be 

personal in nature and the A/E may not assign its interest or obligations under this Agreement 

without the written consent of the Owner.  

 

§ 10.4 If the Owner requests the A/E to execute certificates, the proposed language of such 

certificates shall be submitted to the A/E for review. If the Owner requests the A/E to execute 

consents, the A/E shall execute all such consents that are consistent with this Agreement, provided 

the proposed consent is submitted to the A/E for review. The A/E shall not be required to execute 

certificates or consents that would require knowledge, services or responsibilities beyond the scope 

of this Agreement.  

 

§ 10.5 Nothing contained in this Agreement shall create a contractual relationship with or a cause 

of action in favor of a third party against either the Owner or A/E. 

 

§ 10.6 Unless otherwise required in this Agreement, the A/E shall have no responsibility for the 

discovery, presence, handling, removal or disposal of, or exposure of persons to, hazardous 

materials or toxic substances in any form at the Project site, unless the hazardous materials or toxic 

substances were brought to the Project pursuant to the terms of the Contract Documents.  Should 

the A/E become aware of the presence of hazardous materials or toxic substances on the Project 

site, it shall immediately report that presence to the Owner. 
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§ 10.7 The A/E shall have the right to include photographic or artistic representations of the design 

of the Project among the A/E’s promotional and professional materials. The A/E shall be given 

access to the completed Project, when approved by Owner, to make such representations. 

However, the A/E’s materials shall not include the Owner’s confidential or proprietary information 

if the Owner has previously advised the A/E in writing of the specific information considered by 

the Owner to be confidential or proprietary.  

 

§ 10.8 If the A/E or Owner receives information specifically designated by the other party as 

“confidential” or “business proprietary,” the receiving party shall keep such information strictly 

confidential and shall not disclose it to any other person except to (1) its employees, (2) those who 

need to know the content of such information in order to perform services or construction solely 

and exclusively for the Project, or (3) its consultants and contractors whose contracts include 

similar restrictions on the use of confidential information.  However, to the extent, if any, that any 

provision in this Agreement is in conflict with Tex. Gov’t Code 552.001 et seq., as amended (the 

“Public Information Act”), the same shall be of no force or effect.  Furthermore, it is expressly 

understood and agreed that County, its officers and employees may request advice, decisions and 

opinions of the Attorney General of the State of Texas in regard to the application of the Public 

Information Act to any items or data furnished to County as to whether or not the same are 

available to the public.  It is further understood that County’s officers and employees shall have 

the right to rely on the advice, decisions and opinions of the Attorney General, and that County, 

its officers and employees shall have no liability or obligation to any party hereto for the disclosure 

to the public, or to any person or persons, of any items or data furnished to County by a party 

hereto, in reliance of any advice, decision or opinion of the Attorney General of the State of Texas. 

  

ARTICLE 11   COMPENSATION 

§ 11.1 For the A/E’s Basic Services, the Owner shall compensate the A/E as follows: 

 

______________________________________________ 

 

§ 11.2 For Additional Services designated in Section 4.1, the Owner shall compensate the A/E as 

follows: 

 

A lump sum amount to be agreed upon, in advance, between Owner and A/E.  Alternatively, if 

approved by Owner, in advance and in writing, A/E’s Additional Services shall be based on the 

hourly rate provided herein below as Exhibit B. 

 

§ 11.3 For Additional Services that may arise during the course of the Project, including those 

under Section 4.2, the Owner shall compensate the A/E as follows: 

 

A lump sum amount to be agreed upon, in advance, between Owner and A/E.  Alternatively, if 

approved by Owner, in advance and in writing, A/E’s Additional Services shall be based on the 

hourly rate provided herein below as Exhibit B. 

 

§ 11.4 Compensation for Additional Services of the A/E’s consultants when not included in 

Section 11.2 or 11.3, shall be the actual amount invoiced to the A/E, or as otherwise stated below. 

 

Bid 1702-146Williamson County, Texas

3/1/2017 1:46 PM p. 34



§ 11.5 Where compensation for Basic Services is based on a stipulated sum or percentage of the 

Cost of the Work, the compensation for each phase of services shall be as follows: 

 

Schematic Design Phase   percent  

( 

  %) 

Design Development 

Phase 

  percent  

( 

  %) 

Construction Documents 

Phase 

  percent  

( 

  %) 

Bidding or Negotiation 

Phase 

  percent  

( 

  %) 

Construction Phase   percent  

( 

  %) 

      

Total Basic 

Compensation  

one hundred  percent  

( 

100  %) 

 

§ 11.6 When compensation is based on a percentage of the Cost of the Work and any portions of 

the Project are deleted or otherwise not constructed, compensation for those portions of the Project 

shall be payable to the extent services are performed on those portions, in accordance with the 

schedule set forth in Section 11.5 based on (1) the lowest bona fide bid or negotiated proposal 

falling within the Owner’s budget, or (2) if no such bid or proposal is received, the most recent 

estimate of the Cost of the Work approved by the Owner for such portions of the Project. The A/E 

shall be entitled to compensation in accordance with this Agreement for all services performed by 

the A/E in accordance with this Agreement whether or not the Construction Phase is commenced. 

 

§ 11.7 The hourly billing rates for Additional Services performed by the A/E and the A/E’s 

consultants, if any, are set forth in the attached Exhibit B.  

 

(If applicable, attach an exhibit of hourly billing rates.) 

 

§ 11.8 COMPENSATION FOR REIMBURSABLE EXPENSES 

§ 11.8.1 A/E shall be reimbursed for actual non-labor and subcontract expenses incurred directly 

related to the Project and in the performance of the services under this Agreement strictly in 

accordance with the Williamson County Vendor Reimbursement Policy, which attached hereto as 

Exhibit D and is incorporated herein by reference. Reimbursable Expenses are in addition to 

compensation for Basic and Additional Services.   

 

§ 11.8.2 Invoices requesting reimbursement for costs and expenditures related to the Project 

(reimbursables) must be accompanied by copies of the provider’s invoice and otherwise fully 

comply with the Williamson County Vendor Reimbursement Policy. The copies of the provider’s 

invoice must evidence the actual costs billed to A/E without mark-up. 

 

§ 11.9 A/E acknowledges that it has reviewed the Williamson County Vendor Reimbursement 

Policy in advance of executing this Agreement and that A/E hereby agrees to comply with the 

terms of same.   
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§ 11.10 PAYMENTS TO THE A/E 

§ 11.10.1 Unless otherwise agreed, payments for services shall be made monthly in proportion to 

services performed. On or about the last day of each calendar month during the performance of 

the A/E’s Services, the A/E shall submit a sworn statement to the Owner’s designated 

representative, along with timesheets detailing hours worked, receipts detailing expenses incurred, 

and other support documentation, in a form acceptable to Owner’s Auditor, setting forth the 

Services provided under this Agreement during such calendar month, the compensation due, plus 

any amounts requested by A/E for Additional Services.  In the event that A/E’s request includes 

charges based upon hourly billing rates or other rates based upon the amount of time worked by 

an individual(s), whether employees of A/E or A/E’s subconsultants, the charges shall be 

accompanied by an affidavit signed by an officer or principal of the A/E certifying that the work 

was performed, it was authorized by Owner, and that all information contained in the invoice is 

true and correct.   

 

§ 11.10.2. Owner’s designated representative shall review the A/E’s invoices within twenty-one 

(21) days of receipt and approve them, or request modifications consistent with this Agreement.  

Once Owner approves the A/E’s invoice, Owner shall pay same within thirty (30) days after the 

Williamson County Auditor receives the approved invoice.   

 

§ 11.10.3 Owner’s payment for goods and services is governed by Chapter 2251 of the Texas 

Government Code.  Interest charges for any overdue payments shall be paid by Owner in 

accordance with Texas Government Code Section 2251.025.  More specifically, the rate of interest 

that shall accrue on a late payment is the rate in effect on September 1 of County’s fiscal year in 

which the payment becomes due.  The said rate in effect on September 1 shall be equal to the sum 

of one percent (1%); and (2) the prime rate published in the Wall Street Journal on the first day of 

July of the preceding fiscal year that does not fall on a Saturday or Sunday.   

 

In the event that an error appears in an invoice/application for payment submitted by A/E, Owner 

shall notify A/E of the error not later than the twenty first (21st) day after the date Owner receives 

the invoice/application for payment.  If the error is resolved in favor of A/E, A/E shall be entitled 

to receive interest on the unpaid balance of the invoice/application for payment submitted by A/E 

beginning on the date that the payment for the invoice/application for payment became overdue.  

If the error is resolved in favor of the County, A/E shall submit a corrected invoice/application for 

payment that must be paid in accordance within the time set forth above.  The unpaid balance 

accrues interest as provided by Chapter 2251 of the Texas Government Code if the corrected 

invoice/application for payment is not paid by the appropriate date. 

 

§ 11.10.4 Records of Reimbursable Expenses, expenses pertaining to Additional Services, and 

services performed on the basis of hourly rates shall be submitted to the Owner’s designated 

representative when payment is requested. 

 

§ 11.10.5 Right to Audit.  A/E agrees to maintain, for a period of seven years, detailed records 

identifying each individual performing the services, the date or dates the services were performed, 

the applicable hourly rates, the total amount billed for each individual and the total amount billed 

for all persons, and provide such other details as may be requested by the County Auditor for 
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verification purposes. A/E agrees that Owner or its duly authorized representatives shall, until the 

expiration of three years after final payment under this Agreement, have access to and the right to 

examine and photocopy any and all books, documents, papers and records of A/E which are 

directly pertinent to the services to be performed under this Agreement for the purposes of making 

audits, examinations, excerpts, and transcriptions.  A/E agrees that Owner shall have access during 

normal working hours to all necessary A/E facilities and shall be provided adequate and 

appropriate work space in order to conduct audits in compliance with the provisions of this section.  

County shall give A/E reasonable advance notice of intended audits. 

 

ARTICLE 12   SPECIAL TERMS AND CONDITIONS 

Special terms and conditions that modify this Agreement are as follows: 

 

§ 12.1 The A/E shall provide prompt written notice to the Owner if the A/E becomes aware of any 

defect or omission in the design of the Project or in the Construction Documents, including but not 

limited to errors, omissions, or inconsistencies in the A/E’s Instruments of Service. 

 

§ 12.2 A/E AGREES, TO THE FULLEST EXTENT PERMITTED BY LAW, TO INDEMNIFY AND HOLD THE 

COUNTY HARMLESS FROM AND AGAINST ANY AND ALL LIABILITIES, LOSSES, PENALTIES, 

JUDGMENTS, CLAIMS, LAWSUITS, DAMAGES, COSTS AND EXPENSES, INCLUDING, BUT NOT LIMITED 

TO, ATTORNEYS’ FEES, (“LOSSES”) TO THE EXTENT SUCH LOSSES ARE CAUSED BY OR RESULTS FROM 

AN ACT OR OMISSION, NEGLIGENCE, OR INTENTIONAL TORT COMMITTED BY A/E, A/E’S EMPLOYEES, 

AGENTS, OR ANY OTHER PERSON OR ENTITY UNDER CONTRACT WITH A/E INCLUDING, WITHOUT 

LIMITATION, A/E’S SUBCONSULTANTS, OR ANY OTHER ENTITY OVER WHICH A/E EXERCISES 

CONTROL.   

 

§ 12.3 A/E FURTHER AGREES, TO THE FULLEST EXTENT PERMITTED BY LAW, TO INDEMNIFY AND 

HOLD THE COUNTY HARMLESS FROM ANY AND ALL LIABILITIES, LOSSES, PENALTIES, JUDGMENTS, 

CLAIMS, LAWSUITS, DAMAGES, COSTS AND EXPENSES, INCLUDING, BUT NOT LIMITED TO, 

ATTORNEYS’ FEES, (“LOSSES”) TO THE EXTENT SUCH LOSSES ARE CAUSED BY OR RESULTS FROM 

A/E’S FAILURE TO PAY A/E’S EMPLOYEES, SUBCONTRACTORS, SUBCONSULTANTS, OR SUPPLIERS, IN 

CONNECTION WITH ANY OF THE WORK PERFORMED OR TO BE PERFORMED UNDER THIS CONTRACT BY 

A/E.   

 

§ 12.4 A/E FURTHER AGREES TO INDEMNIFY AND HOLD THE COUNTY HARMLESS FROM ANY AND ALL 

LIABILITIES, LOSSES, PENALTIES, CLAIMS, LAWSUITS, DAMAGES, COSTS AND EXPENSES, INCLUDING, 

BUT NOT LIMITED TO, ATTORNEYS’ FEES, (“LOSSES”) TO THE EXTENT SUCH LOSSES ARE CAUSED BY 

OR RESULTS FROM THE INFRINGEMENT OF ANY INTELLECTUAL PROPERTY ARISING OUT OF THE USE 

OF ANY PLANS, DESIGN, DRAWINGS, OR SPECIFICATIONS FURNISHED BY A/E IN THE PERFORMANCE 

OF THIS CONTRACT. 

 

§ 12.5 THE LIMITS OF INSURANCE REQUIRED IN THIS CONTRACT AND/OR THE CONTRACT 

DOCUMENTS SHALL NOT LIMIT A/E’S OBLIGATIONS UNDER THIS SECTION.  THE TERMS AND 

CONDITIONS CONTAINED IN THIS SECTION SHALL SURVIVE THE TERMINATION OF THE CONTRACT 

AND/OR CONTRACT DOCUMENTS OR THE SUSPENSION OF THE WORK HEREUNDER.  TO THE EXTENT 

THAT ANY LIABILITIES, PENALTIES, DEMANDS, CLAIMS, LAWSUITS, LOSSES, DAMAGES, COSTS AND 

EXPENSES ARE CAUSED IN PART BY THE ACTS OF THE COUNTY OR THIRD PARTIES FOR WHOM A/E 
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IS NOT LEGALLY LIABLE, A/E’S OBLIGATIONS SHALL BE IN PROPORTION TO A/E’S FAULT.  THE 

OBLIGATIONS HEREIN SHALL ALSO EXTEND TO ANY ACTIONS BY THE COUNTY TO ENFORCE THIS 

INDEMNITY OBLIGATION. 
 

§ 12.6 IN THE EVENT THAT CONTRACTORS INITIATE LITIGATION AGAINST THE COUNTY IN WHICH 

THE CONTRACTOR ALLEGES DAMAGES AS A RESULT OF ANY NEGLIGENT ACTS, ERRORS OR 

OMISSIONS OF A/E, ITS EMPLOYEES, AGENTS, SUBCONTRACTORS, SUBCONSULTANTS, OR 

SUPPLIERS, OR OTHER ENTITIES OVER WHICH A/E EXERCISES CONTROL, INCLUDING, BUT NOT 

LIMITED TO, DEFECTS, ERRORS, OR OMISSIONS, THEN THE COUNTY SHALL HAVE THE RIGHT TO JOIN 

A/E IN ANY SUCH PROCEEDINGS AT THE COUNTY’S COST.  A/E SHALL ALSO HOLD THE COUNTY 

HARMLESS AND INDEMNIFY THE COUNTY TO THE EXTENT THAT A/E, ANY OF ITS EMPLOYEES, 

AGENTS, SUBCONTRACTORS, SUBCONSULTANTS, OR SUPPLIERS, OR OTHER ENTITIES OVER WHICH 

A/E EXERCISES CONTROL, CAUSED SUCH DAMAGES TO CONTRACTOR, INCLUDING ANY AND ALL 

COSTS AND ATTORNEYS’ FEES INCURRED BY THE COUNTY IN CONNECTION WITH THE DEFENSE OF 

ANY CLAIMS WHERE A/E, ITS EMPLOYEES, AGENTS, SUBCONTRACTORS, SUBCONSULTANTS, OR 

SUPPLIERS, OR OTHER ENTITIES OVER WHICH A/E EXERCISES CONTROL, ARE ADJUDICATED AT 

FAULT. 

 

§ 12.7 Not Used. 
 

§ 12.7.1 Not Used. 
 

§ 12.8 The Parties agree that during the performance of the services under this Agreement they 

will not discriminate against any employee or applicant for employment because of race, color, 

religion, sex, or national origin. The Parties will take affirmative steps to ensure that applicants are 

employed, and that employees are treated during employment, without regard to their race, color, 

religion, sex or national origin. Such action shall include, but not be limited to the following: 

employment, upgrading, demotion, or transfer; termination; rates of pay or other forms of 

compensation, and selection for training, including apprenticeship. 

 

§ 12.9  The Texas Board of Architectural Examiners, P.O. Box 12337, Austin, Texas 78711-2337 

or 333 Guadalupe, Suite 2-350, Austin, Texas 78701-3942, 512/305-9000, www.tbae.state.tx.us, 

has jurisdiction over individuals licensed under the Architect’s Registration Law, Texas Civil 

Statutes, Article 249a.  To the extent applicable, the responsible engineer shall sign, seal and date 

all appropriate engineering submissions to County and shall at all times comply with the Texas 

Engineering Practice Act and the rules of the State Board of Registration for Professional 

Engineers. 

 

 

ARTICLE 13   SCOPE OF THE AGREEMENT 

§ 13.1 This Agreement represents the entire and integrated agreement between the Owner and the 

A/E and supersedes all prior negotiations, representations or agreements, either written or oral. 

This Agreement may be amended only by written instrument signed by both Owner and A/E, 

unless such amendment by unilateral action of the Owner is expressly provided for in this 

Agreement.  Individual handwritten modifications of this Agreement shall be of no effect unless 

each such modification is initialed by Owner and A/E. 
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§ 13.2 This Agreement is comprised of the following documents listed below: 

.1 This Agreement for Architectural and/or Engineering Services; 

.2 Exhibit A: Initial Project Information, if any; 

.3 Exhibit B: Hourly Rates, if any; 

.4 Exhibit C: Production Schedule, if any;     

.5 Exhibit D: Williamson County Vendor Reimbursement Policy   

.6 Other documents: 

 

(List other documents, if any, and additional scopes of service, if any, forming part of the 

Agreement.) 

 

§ 13.3 This Agreement is not effective until signed by the Owner and A/E.  The Owner executes 

this Agreement by and through the County Judge acting pursuant to Order of the Commissioners 

Court of Williamson County, Texas, so authorizing.  The A/E’s duly authorized representative 

acknowledges by his/her signature below that he/she has read and understands the above 

paragraphs and that A/E has the obligation to ensure compliance with this Agreement by itself and 

its employees, agents, and representatives.   

 

This Agreement shall be effective as of the date of the last party’s execution of this Agreement. 

 

 

WILLIAMSON COUNTY, TEXAS (Owner)                   (A/E) 
(Name of Firm/Entity) 

 

By:         By:         

 Dan A. Gattis,       (Signature) 

Williamson County Judge 

 

Date Signed:       , 20  Printed Name:       

 

       Title:         

 

       Date Signed:       , 20  
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Exhibit A 

Initial Project Information 
 

 

 
Professional architectural/engineering design and construction administration services for the 
Williamson County Juvenile Justice Center Expansion Project (JJCE).  The anticipated plan is to 
add 48 (forty-eight) secure bedrooms and associated recreational, classroom and administrative 
spaces; however, changes and/or additional services may be incorporated.   
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Exhibit B 

Hourly Rates 
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Exhibit C 

Production Schedule 

Bid 1702-146Williamson County, Texas

3/1/2017 1:46 PM p. 42



Exhibit D 

Version January 18, 2017  
 

Williamson County 

 Vendor Reimbursement Policy 
 

The purpose of this Williamson County Vendor Reimbursement Policy (“Policy”) is to 

provide clear guidelines to vendors on Williamson County’s expectations and requirements 

regarding allowable reimbursable expenditures and required backup.  The Policy will also 

minimize conflicts related to invoice payments and define non-reimbursable items. This 

Policy is considered a guideline and is not a contract.   

 

This Policy may be altered, deleted or amended, at any time and without prior notice to 

vendors, by action of the Williamson County Commissioners Court. Unenforceable 

provisions of this Policy, as imposed by applicable law, regulations, or judicial decisions, 

shall be deemed to be deleted.  Any revisions to this Policy will be distributed to all current 

vendors doing business with the County. 

 

1. Invoices and Affidavits 
1.1 Invoices must adequately describe the goods or services provided to County and 

include all required backup (i.e. reimbursable expenses, mileage log, timesheets, 

receipts detailing expenses incurred etc.) that is in a form acceptable to the 

Williamson County Auditor. Invoices that do not adequately describe the goods 

or services provided to County or contain backup that is satisfactory to the 

Williamson County Auditor will be returned to vendor for revisions and the 

provision above relating to invoice errors resolved in favor of the County shall 

control as to the required actions of vendor and when such invoice must be paid 

by the County. 

1.2 In the event an invoice includes charges based upon hourly billing rates for 

services or any other rates based upon the amount of time worked by an 

individual or individuals in performing services, whether the charges are being 

billed directly to the County or whether they are the basis of invoices from 

subcontractors for which the vendor seeks reimbursement from the County, the 

charges shall be accompanied by an affidavit signed by an officer or principal of 

the vendor certifying that the work was performed, it was authorized by the 

County and that all information contained in the invoice that is being submitted 

is true and correct. 

1.3 Upon County’s request, vendor must submit all bills paid affidavits wherein 

vendor must swear and affirm that vendor has paid each of its subcontractors, 

laborers, suppliers and material in full for all labor and materials provided to 

vendor for or in connection with services and work performed for County and, 

further, vendor must swear and affirm that vendor is not aware of any unpaid 

bills, claims, demands, or causes of action by any of its subcontractors, laborers, 

suppliers, or material for or in connection with the furnishing of labor or 

materials, or both, for services and work performed for County.   

 

2. Travel Reimbursement 
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2.1 The County will only cover costs associated with travel on vendors outside a 50 

mile radius from Williamson County, Texas. 

2.2 The County will only cover costs associated with travel as documented work for 

County. If a vendor is also doing business for another client, the travel costs must 

be split in proportion to the amount of work actually performed for County and 

the other client. The only allowable travel expense will be for the specific days 

worked for Williamson County. 

2.3 No advance payments will be made to vendor for travel expenditures. The travel 

expenditure may only be reimbursed after the expenditure/trip has already 

occurred and vendor has provided the Williamson County Auditor with all 

necessary and required backup. 

2.4 Vendors must submit all travel reimbursement requests on each employee in full.  

Specifically, a travel reimbursement request must include all related travel 

reimbursement expenses relating to a particular trip for which vendor seeks 

reimbursement.  Partial travel reimbursement requests will not be accepted (i.e. 

vendor should not submit hotel and mileage one month then the next month 

submit rental car and airfare).  If the travel reimbursement appears incomplete, 

the invoice will be sent back to the vendor to be submitted when all information 

is ready to submit in full. 

2.5 Reimbursement for transportation costs will be at the most reasonable means of 

transportation (i.e.: airline costs will be reimbursed for coach rate, rental car costs 

will only be reimbursed if rental car travel was most reasonable means of travel 

as compared to travel by air). 

2.6 The County will not be responsible for, nor will the County reimburse additional 

charges due to personal preference or personal convenience of individual 

traveling. 

2.7 The County will not reimburse airfare costs if airfare costs were higher than costs 

of mileage reimbursement.  

2.8 Additional expenses associated with travel that is extended to save costs (i.e. 

Saturday night stay) may be reimbursed if costs of airfare would  be less than the 

cost of additional expenses (lodging, meals, car rental, mileage) if the trip had 

not been extended. Documentation satisfactory to the Williamson County 

Auditor will be required to justify expenditure. 

2.9 County will only reimburse travel expense to necessary personnel of the vendor 

(i.e. no spouse, friends or family members). 

2.10 Except as otherwise set forth herein, a vendor must provide a paid receipt for all 

expenses. If a receipt cannot be obtained, a written sworn statement of the 

expense from the vendor may be substituted for the receipt.  

2.11 Sales tax for meals and hotel stays are the only sales taxes that will be reimbursed.  

Sales tax on goods purchased will not be reimbursed.  A sales tax exemption form 

is available from the Williamson County Auditor’s Office upon request. 

2.12 The County will not pay for any late charges on reimbursable items. It is the 

responsibility of the vendor to pay the invoice first and seek reimbursement from 

the County. 

 

3. Meals 
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3.1 Meal reimbursements are limited to a maximum of $50.00 per day on overnight 

travel.  On day travel (travel that does not require an overnight stay), meal 

reimbursements are limited to a maximum of $20.00 per day. The travel must be 

outside the Williamson County, Texas line by a 50 mile radius. 

3.2 Receipts are required on meal reimbursement amounts up to the maximum per 

day amount stated for overnight or day travel. If receipts are not presented, the 

vendor can request per diem (per diem limits refer to 3.2). However, a vendor 

cannot combine per diem and meal receipts. Only one method shall be allowed. 

3.3 Meals are reimbursable only for vendors who do not have the necessary 

personnel located within a 50 mile radius of Williamson County, Texas that are 

capable of carrying the vendor’s obligations to County.  Meals will not be 

reimbursed to vendors who are located within a 50 mile radius of Williamson 

County, Texas.  

3.4 County will not reimburse for alcoholic beverages.  

3.5 Tips are reimbursable but must be reasonable to limitation of meal allowance  

3.6 No meals purchased for entertainment purposes will be allowed. 

3.7 Meal reimbursement must be substantiated with a hotel receipt. 

 

 

 

4. Lodging 
4.1 Hotel accommodations require an itemized hotel folio as a receipt. The lodging 

receipt should include name of the motel/hotel, number of occupant(s), goods or 

services for each individual charge (room rental, food, tax, etc.) and the name of 

the occupant(s). Credit card receipts or any other form of receipt are not 

acceptable. 

4.2 Vendors will be reimbursed for a single room rate charge plus any applicable tax. 

If a single room is not available, the vendor must provide documentation to prove 

that a single room was not available in order to justify the expense over and above 

the single room rate. A vendor may also be required to provide additional 

documentation if a particular room rate appears to be excessive. 

4.3 Personal telephone charges, whether local or long distance, will not be 

reimbursed.  

 

5. Airfare 
5.1 The County will only reimburse up to a coach price fare for air travel. 

5.2 The County will exclude any additional charges due to personal preference or 

personal convenience of the individual traveling (i.e. early bird check in, seat 

preference charges, airline upgrades, etc. will not be an allowable 

reimbursement) 

5.3 Air travel expenses must be supported with receipt copy of an airline ticket or an 

itinerary with actual ticket price paid. If tickets are purchased through a website, 

vendor must submit a copy of the webpage showing the ticket price if no paper 

ticket was issued.  
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5.4 Cancellation and/or change flight fees may be reimbursed by the County but 

vendor must provide the Williamson County Auditor with documentation in 

writing from a County department head providing authorization for the change.  

5.5 The County will not reimburse vendor for tickets purchased with frequent flyer 

miles. 

 

6. Car Rental 

6.1 Vendors that must travel may rent a car at their destination when it is less 

expensive than other transportation such as taxis, airport shuttles or public 

transportation such as buses or subways. 

6.2 Cars rented must be economy or mid-size. Luxury vehicle rentals will not be 

reimbursed.  Any rental costs over and above the cost of a mid-size rental will be 

adjusted. 

6.3 Vendors will be reimbursed for rental cars if the rental car cost would have been 

less than the mileage reimbursement cost (based on the distance from vendor’s 

point of origin to Williamson County, Texas) had the vendor driven vendor’s car. 

6.4 Vendors must return a car rental with appropriate fuel levels as required by rental 

agreement to avoid the car rental company from adding fuel charges. 

6.5 Rental agreement and credit card receipt must be provided to County as back up 

for the request for reimbursement. 

6.6 Insurance purchased when renting vehicle may also be reimbursed. 

6.7 Car Rental optional extras such as GPS, roadside assistance, and administrative 

fees on Tolls will not be reimbursed. 

 

7. Personal Car Usage 
7.1 Personal vehicle usage will be reimbursed in an amount equal to the standard 

mileage rate allowed by the IRS. 

7.2 Per code of Federal Regulations, Title 26, Subtitle A, Chapter 1, Subchapter B, 

Part IX, Section 274(d), all expense reimbursement requests must include the 

following: 

7.2.1.1 Date 

7.2.1.2 Destination 

7.2.1.3 Purpose 

7.2.1.4 Name of traveler(s) 

7.2.1.5 Correspondence that verifies business purpose of the expense 

7.3 The mileage for a personal vehicle must document the date, location of travel 

to/from, number of miles traveled and purpose of trip. 

7.4 Mileage will be reimbursed on the basis of the most commonly used route. 

7.5 Reimbursement for mileage shall not exceed the cost of a round trip coach airfare.  

7.6 Reimbursement for mileage shall be prohibited between place of residence and 

usual place of work. 

7.7 Mileage should be calculated from employee’s regular place of work or their 

residence, whichever is the shorter distance when traveling to a meeting or 

traveling to Williamson County, Texas for vendors who are located outside of 

Williamson County, Texas by at least a 50 mile radius. 
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7.8 When more than one person travels in same vehicle, only one person may claim 

mileage reimbursement. 

7.9 Tolls, if reasonable, are reimbursable. Receipts are required for reimbursement. 

If a receipt is not obtainable, then written documentation of expense must be 

submitted for reimbursement (administrative fees on Tolls will not be 

reimbursed). 

7.10 Parking fees, if reasonable are reimbursable for meetings and hotel stays. For 

vendors who contract with a third party for visitor parking at vendor’s place of 

business, Williamson County will not reimburse a vendor based on a percentage 

of its contracted visitor parking fees. Rather, Williamson County will reimburse 

Vendor for visitor parking on an individual basis for each time a visitor uses 

Vendor’s visitor parking. Receipts are required for reimbursement.  If a receipt 

is not obtainable, then written documentation of expense must be submitted for 

reimbursement. 

7.11 Operating and maintenance expenses as well as other personal expenses, such as 

parking tickets, traffic violations, and car repairs and collision damage are not 

reimbursable. 

 

8. Other Expenses 
8.1 Taxi fare, bus tickets, conference registrations, parking, etc. must have a proper 

original receipt.   

 

9. Repayment of Nonreimbursable Expense. 
Vendors must, upon demand, immediately repay County for all inappropriately reimbursed 

expenses whenever an audit or subsequent review of any expense reimbursement 

documentation finds that such expense was reimbursed contrary to these guidelines and this 

Policy. Williamson County reserves the right to retain any amounts that are due or that 

become due to a vendor in order to collect any inappropriately reimbursed expenses that a 

vendor was paid. 

 

10. Non-Reimbursable Expenses 
In addition to the non-reimbursable items set forth above in this Policy, the following is 

a non-exhaustive list of expenses that will not be reimbursed by Williamson County: 

 

10.1 Alcoholic beverages/tobacco products 

10.2 Personal phone calls 

10.3 Laundry service 

10.4 Valet service (excludes hotel valet) 

10.5 Movie rentals 

10.6 Damage to personal items 

10.7 Flowers/plants 

10.8 Greeting cards 

10.9 Fines and/or penalties 

10.10 Entertainment, personal clothing, personal sundries and services  

10.11 Transportation/mileage to places of entertainment or similar personal activities 

10.12 Upgrades to airfare, hotel and/or car rental 
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10.13 Airport parking above the most affordable rate available 

10.14 Excessive weight baggage fees or cost associated with more than two airline bags 

10.15 Auto repairs 

10.16 Babysitter fees, kennel costs, pet or house-sitting fees 

10.17 Saunas, massages or exercise facilities 

10.18 Credit card delinquency fees or service fees 

10.19 Doctor bills, prescription and other medical services 

10.20 Hand tools 

10.21 Safety Equipment (hard hats, safety vests, etc.) 

10.22 Office Supplies 

10.23 Lifetime memberships to any association 

10.24 Donations to other entities 

10.25 Any items that could be construed as campaigning 

10.26 Community outreach items exceeding $2 per item 

10.27 Sales tax on goods purchased 

10.28 Any other expenses which Williamson County deems, in its sole discretion, to be 

inappropriate or unnecessary expenditures. 
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5

6

3 4

List the last three (3) companies or governmental agencies, where the same or similar goods and/or 
services as contained in this RFP package, were recently provided by Respondent.

Reference 1

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

Reference 2

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

Reference 3

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

55

66

55

66

55

66
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5

6

3 4

List the last three (3) companies or governmental agencies, where the same or similar goods and/or 
services as contained in this RFP package, were recently provided by Respondent.

Reference 1

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

Reference 2

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

Reference 3

Client Name:                                                         Location:

Contact Name:                                                      Title:

Phone:                                                                  E-mail

Contract Date To:                  Contract Date From:             Contract Value: $

Scope of Work:

55

66

55

66

55

66
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6

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental entity

Form 
CIQ

This questionnaire is being filed in accordance with chapter 176 of the Local 
Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the 
local government not later than the 7th business day after the date the person 

becomes aware of facts that require the statement to be filed. See Section 
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006, Local 
Government Code. An offense under this section is a Class C misdemeanor.

   Date Received 

OFFICE USE ONLY

1 Name of person doing business with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later 

than September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is 

pending and not later than the 7th business day after the date the originally filed questionnaire becomes 

incomplete or inaccurate.)

3
Describe each affiliation or business relationship with an employee or contractor of the local governmental 

entity who makes recommendations to a local government officer of the local governmental entity with 
respect to expenditure of money.

55

66

4
Describe each affiliation or business relationship with a person who is a local government officer and who 
appoints or employs a local government officer of the local governmental entity that is the subject of this 

questionnaire.

55

66

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental 

entity

Form 
CIQ

Page 2

5 Name of local government officer with whom filer has affiliation or business relationship. 
(Complete this section only if the answer to A, B, or C is YES.)

This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer 
has affiliation or other relationship. Attach additional pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income from 
the filer of the questionnaire?

Yes No

B. Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the 
local government officer named in this section AND the taxable income is not from the local 

governmental entity?

Yes No

C. Is the filer of this questionnaire affiliated with a corporation or other business entity that the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

Yes No

D. Describe each affiliation or business relationship.

6. Describe any other affiliation or business relationship that might cause conflict of interest:

55

66

55

66

7

Signature of person doing business with the governmental entity Date

Signature not required if completing in BIDSYNC electronically.
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental entity

Form 
CIQ

This questionnaire is being filed in accordance with chapter 176 of the Local 
Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the 
local government not later than the 7th business day after the date the person 

becomes aware of facts that require the statement to be filed. See Section 
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006, Local 
Government Code. An offense under this section is a Class C misdemeanor.

   Date Received 

OFFICE USE ONLY

1 Name of person doing business with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later 

than September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is 

pending and not later than the 7th business day after the date the originally filed questionnaire becomes 

incomplete or inaccurate.)

3
Describe each affiliation or business relationship with an employee or contractor of the local governmental 

entity who makes recommendations to a local government officer of the local governmental entity with 
respect to expenditure of money.

55

66

4
Describe each affiliation or business relationship with a person who is a local government officer and who 
appoints or employs a local government officer of the local governmental entity that is the subject of this 

questionnaire.
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental 

entity

Form 
CIQ

Page 2

5 Name of local government officer with whom filer has affiliation or business relationship. 
(Complete this section only if the answer to A, B, or C is YES.)

This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer 
has affiliation or other relationship. Attach additional pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income from 
the filer of the questionnaire?

Yes No

B. Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the 
local government officer named in this section AND the taxable income is not from the local 

governmental entity?

Yes No

C. Is the filer of this questionnaire affiliated with a corporation or other business entity that the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

Yes No

D. Describe each affiliation or business relationship.

6. Describe any other affiliation or business relationship that might cause conflict of interest:
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66

7

Signature of person doing business with the governmental entity Date

Signature not required if completing in BIDSYNC electronically.
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DEBARMENT AND LICENSING CERTIFICATION

STATE OF TEXAS                                                        §

                                                                                    §

COUNTY OF WILLIAMSON                                           §

I, the undersigned, being duly sworn or under penalty of perjury under the laws of the United States and the 
State of Texas, certifies that Firm named herein below and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily 

excluded from covered transactions by any federal department or agency:

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state or local) transaction or contract under a public 
transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a federal, state or local 
governmental entity with commission of any of the offenses enumerated in paragraph (1)(b) of this 

certification;

(d) Have not within a three-year period preceding this application/proposal had one or more public (federal, 
state or local) transactions terminated for cause or default; 

(e) Are registered and licensed in the State of Texas to perform the professional services which are 
necessary for the project; and

(f) Have not been disciplined or issued a formal reprimand by any State agency for professional 
accreditation within the past three years.

Name of Firm

Signature of Certifying Official                           Title of Certifying Official

Printed Name of Certifying Official                                 Date

Where the Firm is unable to certify to any of the statements in this certification, such Firm shall attach an 
explanation to this certification.

SUBSCRIBED and sworn to before me the undersigned authority by 

on this the day of , 20 , on behalf of said Firm.

                                                                                    Notary Public in and for the State of Texas

                                                                                    My commission expires: 

SIGNATURE AND NOTARY NOT REQUIRED IF COMPLETING IN BIDSYNC ELECTRONICALLY.
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DISCLOSURE OF LOBBYING ACTIVITIES

INSTRUCTIONS FOR COMPLETION OF FORM SF-LLL 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required within 30 days of each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal 
action. Use the SF -LLL-A Continuation Sheet for additional information if the space on the form is inadequate. 
Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance 
published by the Office of Management and Budget for additional information.

1.       Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the 
outcome of a covered Federal action.

2.       Identify the status of the covered Federal action.

3.       Identify the appropriate classification of this report. If this is a follow -up report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action.

4.       Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if 
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime 
or subaward recipient. Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the first tier. 
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5.       If the organization filing the report in item 4 checks  “Subawardee ” , then enter the full name, address, city, state 
and zip code of the prime Federal recipient. Include Congressional District, if known.

6.       Enter the name of the federal agency making the award or loan commitment. Include at least one organizational 
level below agency name, if known. For example, Department of Transportation, United States Coast Guard.

7.       Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full 
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments.

8.       Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 [e.g., 
Request for Proposal (RFP) number: Invitation for Bid (IFB) number; grant announcement number; the contract, 
grant, or loan award number; the application/proposal control number assigned by the Federal agency]. Include 
prefixes, e.g.,  RFP-DE-90-001.

9.       For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10(a)          Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity
 identified in item 4 to influence the covered Federal action.

10(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). 
Enter
         Last Name, First Name, and Middle Initial (MI).

11.    Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the 
lobbying entity (item 10). Indicate whether the payment has been made (actual) or will be made (Planned). Check 
all boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned 
to be made.

12.    Check the appropriate box(es). Check all boxes that apply. If payment is made through an in -kind contribution, 
specify the nature and value of the in-kind payment.

13.    Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

14.    Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to 
perform, and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent 
in actual contact with Federal officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), 
employee(s), or Member(s) of Congress that were contacted.

15.    Check whether or not a SF -LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.
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Question and Answers for Bid #1702 -146 - Juvenile Justice Center Expansion 

Architectural/Engineering Services 

Overall Bid Questions

There are no questions associated with this bid.   
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