
           

NOTICE TO THE PUBLIC
WILLIAMSON COUNTY COMMISSIONER’S COURT

August 20, 2019 
9:30 A.M.

             

The Commissioner’s Court of Williamson County, Texas will meet in regular session in
the Commissioner's Courtroom, 710 Main Street, in Georgetown, Texas to consider the
following items:

 

1. Review and approval of minutes.
 

2. Hear County Auditor concerning invoices, bills, Quick Check Report, wire transfers and electronic
payments submitted for payment and take appropriate action including, but not limited to approval for
payment provided said items are found by the County Auditor to be legal obligations of the county.

 

3. Citizen comments. Except when public hearings are scheduled for later in the meeting, this will be the
only opportunity for citizen input. The Court invites comments on any matter affecting the county, whether
on the Agenda or not. Speakers should limit their comments to three minutes. Note that the members of
the Court may not comment at the meeting about matters that are not on the agenda.

 

CONSENT AGENDA 
The Consent Agenda includes non-controversial and routine items that the Court may act on with one
single vote. The Judge or a Commissioner may pull any item from the consent agenda in order that the
court discuss and act upon it individually as part of the Regular Agenda.
( Items 4 – 35 )

 

4.   Discuss, consider and take appropriate action on a line item transfer for Rcds Mgmt and Prsrv - Co
Wide.

 

Fiscal Impact

From/To Acct No. Description Amount
From 0390-0390-004505 Software Maintenance < $5,000 $600.00

From 0390-0390-003006 Office Equipment $500.00

From 0390-0390-003100 Office Supplies $900.00

To 0390-0390-004100 Professional Services $2,000.00

 

5.   Discuss, consider and take appropriate action on a line item transfer for Emergency Medical Services.
 

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0540-003001 Small Equipment & Tool $2,000

To 0100-0540-004231 Travel $2,000

 

6.   Discuss, consider and take appropriate action on line item transfers for Animal Services (Williamson
County Regional Animal Shelter).

 



Fiscal Impact

From/To Acct No. Description Amount
From 0545.0545.004510 Facility Maint. 3500.00

To 0545.0545.000049 Animal Medical Care 3500.00

From 0545-0545-03006 Office Equipment 326.89

From 0545.0545.003010 Computer Equip 187.67

From 0545.0545.004211 Telephone Service 1000.00

From 0545.0545.004350 Printed Materials 262.64

From 0545.0545.004414 Vehicle Ins 117.79

From 0545.0545.004541 Vehicle Repairs 750.00

From 0545.0545.004999 Miscellaneous 171.69

To 0545.0545.003200 Medical Supplies 2816.68

 

7.   Discuss, consider and take appropriate action on a line item transfer for the County Jail.
 

Fiscal Impact

From/To Acct No. Description Amount
From 0100.0570.004100 Professional Services $11,253.88

To 0100.0570.001107 Temp Labor-Seasonal Help $11,253.88

 

8.   Discuss, consider and take appropriate action on authorizing the disposal of various county technology
assets through Auction including one (1) laptop and two (2) desktop computers, pursuant to Tx. Local
Gov’t Code 263.152.

 

9.   Discuss, consider and take appropriate action on authorizing the disposal of various county technology
assets through Inter-Departmental Transfer including fifty (50) Dell Optiplex computers, pursuant to Tx.
Local Gov’t Code 263.152.

 

10.   Discuss, consider and take appropriate action on authorizing the disposal of various county vehicle and
equipment assets through Auction including one (1) Wells Cargo Tote Wagon Trailer, pursuant to Tx.
Local Gov’t Code 263.152.

 

11.   Discuss, consider and take appropriate action on authorizing the disposal of various county vehicle and
equipment assets through Sale to Insurance including one (1) 2017 Ford Explorer, pursuant to Tx.
Local Gov’t Code 263.152.

 

12.   To discuss and take appropriate action on noting in minutes County Clerk for County Investment
Academy CE hours.

 

13.   Approve and enter into the official minutes a resolution regarding Williamson County and it's policies
and procedures related to the Health Insurance Portability and Accountability Act (HIPAA) of 1996.

 

14.   Discuss, consider and take appropriate action on authorizing the Purchasing Agent to advertise and
receive sealed proposals for Armored Courier Services under RFP# 1919.

 

15.   Discuss, consider and take appropriate action authorizing the County Judge to execute the General



15.   Discuss, consider and take appropriate action authorizing the County Judge to execute the General
and No Litigation Certificate of Williamson County relating to the Capital Area Housing Finance
Corporation’s Multifamily Housing Governmental Note (Kyle Dacy Apartments) Series 2019.

 

16.   Discuss, consider and take appropriate action on approving the contract between Thomson Reuters
and Williamson County for Westlaw Library Services in the amount of $300 per month, pursuant to DIR
contract# DIR-LGL-CALIR-02, and authorizing the execution of the contract.

 

17.   Discuss, consider and take appropriate action on approving the purchase of Knox Box equipment in
the amount of $6,806.60 and exempting this purchase from competitive bidding requirements as per
Texas Local Government Code Discretionary Exemption TLGC 262.024. (7) (D).

 

18.   Discuss, consider and take appropriate action on approving the purchase of Technimount Systems in
the amount of $50,801.25, and exempting Fraizer LTD from the competitive bidding requirements,
established by Discretionary Exemptions Section 262.024 (a) (7) of the Texas Local Government Code,
as the sole provider for supervision services for the Williamson County EMS.

 

19.   Discuss, consider and take appropriate action on Contract Amendment # 3 under Williamson County
Contract for Engineering Services between Raba Kistner Consultants, Inc and Williamson County for
River Ranch Park Phase I Improvements.

 

20.   Discuss, consider and take appropriate action on Supplemental Work Authorization No. 1 under
Williamson County Contract between Raba Kistner Consultants, Inc and Williamson County dated
December 4, 2018 for Engineering Services.

 

21.   Discuss, consider and take appropriate action on approving the Services Contract between Williamson
County and Callaway Roofing LLC to remove and replace the roofing at the Sheriff's Office, the EMS
Building, and Garage in Taylor in the amount of $14,220.00 and authorizing execution of the
agreement.

 

22.   Discuss, consider and take any appropriate action regarding approval and receipt of the Standard
Agreement with Paloma Lake Municipal Utility District No. 1 regarding off-duty contracting of County
Sheriff Deputies.

 

23.   Discuss, consider and take any appropriate action regarding approval and receipt of the Standard
Agreement with Parkside at Mayfield Ranch Municipal Utility District regarding off-duty contracting of
County Sheriff Deputies.

 

24.   Discuss, consider and take appropriate action on a Temporary Construction Easement to the City of
Liberty Hill for property owned by Williamson County along CR 200.

 

25.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 1 to Work
Authorization No 2 under Williamson County Contract between Freese and Nichols, Inc. and
Williamson County dated April 7, 2016 for Engineering Design Services for the repair of San Gabriel
Ranch Road.

 

26.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work
Authorization No 3 under Williamson County Contract between HDR Inc. and Williamson County dated
October 8, 2015 for On Call Traffic Engineering Services.

 

27.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 1 to Work



27.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 1 to Work
Authorization No 3 under Williamson County Contract between Rodriguez Engineering Laboratories,
LLC and Williamson County dated January 10, 2017 for On Call Geotechnical Engineering and Material
Testing.

 

28.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 5 to Work
Authorization No 1 under Williamson County Contract between Raba Kistner Consultants, Inc. and
Williamson County dated February 18, 2015 for On Call Geotechnical and Lab Testing Services.

 

29.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work
Authorization No 3 under Williamson County Contract between Alliance Transportation Group Inc. and
Williamson County dated March 12, 2015 for On Call Traffic Engineering Services.

 

30.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 3 to Work
Authorization No 1 under Williamson County Contract between Texas A&M Transportation Institute and
Williamson County dated April 26, 2016 for Foam Asphalt Pavement Design.

 

31.   Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work
Authorization No 2 under Williamson County Contract between Kleinfelder, Inc. and Williamson County
dated February 23, 2017 for On Call Geotechnical Engineering and Material Testing (1602-057-1A).

 

32.   Discuss, consider and take appropriate action on approval of the final plat for the Enterprise Coupland
Site Expansion subdivision – Precinct 4.

 

33.   Discuss, consider and take appropriate action on approval of the final plat for the Highlands at Mayfield
Ranch Section 13 subdivision – Precinct 3.

 

34.   Discuss, consider and take appropriate action on approval of the preliminary plat for the Bogle
subdivision – Precinct 4.

 

35.   Discuss, consider and take appropriate action on approval of the final plat for the Santa Rita Ranch
Phase 1 Section 20C subdivision – Precinct 3.

 

REGULAR AGENDA 
 

36.   Recognition of Granger G Lady Lions Girls Softball winning the 2019 Pony League World Series
Championship in Lafayette, Louisiana.

 

37.   Recognize Commissioner Valerie Covey on her appointment to the Governing Board of the Texas
Indigent Defense Commission.

 

38.   Discuss, consider and take appropriate action on terminating the contractual relationship relating to the
Access Agreement between Williamson County and Big Fish Entertainment LLC.

 

39.   10:00 a.m. Public Hearing on proposed 2019 tax rate of $0.459029 per $100 for Williamson County.
 

40.   Discuss, consider and take appropriate action on approving the purchase of the preparation and
mailing of 2019 tax statements in the amount of $64,447.50, from Variverge, pursuant to Montgomery
County ILA pricing.

 

41.   Discuss, consider and take appropriate action on changes to the Employee Policy Manual, including



41.   Discuss, consider and take appropriate action on changes to the Employee Policy Manual, including
the Social Media Policy.

 

42.   Discuss, consider and take appropriate action on a change to the job classifications reviewed for Salary
Study Cycle 2B.

 

43.   Discuss, consider and take appropriate action on a Services Contract for Donation Processing Services
to be provided by Bricks R Us, Inc. relating to an Engraved Brick Program for the Williamson County
Regional Animal Shelter.

 

44.   Discuss, consider and take any appropriate action authorizing the Williamson County Sheriff's Office to
apply for funding through the Edward Byrne Memorial Justice Assistance Grant (JAG) Program
FY2019, Local Solicitation.

 

45.   Receive updates on the Department of Infrastructure projects and issues.
 

46.   Receive and acknowledge the August 2019 Construction Summary Report and PowerPoint
Presentation for the Road Bond Program.

 

47.   Discuss, consider and take appropriate action on the 2019-2020 Budget.
 

48.   Discuss, consider and take appropriate action on authorizing advertising and setting a date for a public
hearing on the 2019-2020 County Clerk's Records Archive Fund (0384) Plan for September 24th, 2019
at 10:00 AM.

 

49.   Discuss, consider and take appropriate action on authorizing advertising and setting a date for a public
hearing on the 2019-2020 District Clerk's Records Technology Fund (0387) Plan for September 24th,
2019 at 10:15 AM.

 

EXECUTIVE SESSION
"The Commissioners Court for Williamson County reserves the right to adjourn
into executive session at any time during the course of this meeting to discuss
any of the matters listed above, as authorized by Texas Government Code
Sections 551.071 (Consultations with Attorney), 551.072 (Deliberations regarding
Real Property), 551.073 (Deliberations regarding Gifts and Donations), 551.074
(Personnel Matters), 551.076 (Deliberations regarding Security Devices) and
551.087 (Deliberations regarding Economic Development Negotiations)." 

 

50.   Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.072
Deliberation Regarding Real Estate Property if deliberation in an open meeting would have a
detrimental effect on the position of the governmental body in negotiations with third person.)
A. Real Estate Owned by Third Parties
Preliminary discussions relating to proposed or potential purchase or lease of property owned by third
parties
a) Discuss the acquisition of real property for SW 183 and SH 29 Loop. 
b) Discuss the acquisition of real property for CR 176 at RM 2243
c) Discuss the acquisition of real property: CR 101
d) Discuss the acquisition of real property: CR 200
e) Discuss the acquisition of real property for County Facilities.
f) Discuss the acquisition of real property for Seward Junction SE and SW Loop. 
g) Discuss the acquisition of real property for SH 29 @ DB Wood.
h) Discuss the acquisition of real property for Hairy Man Rd. 
i) Discuss the acquisition of real property for N. Mays.



j) Discuss Somerset Road Districts No. 3 & 4 reimbursements for acquisition & construction of Reagan
Blvd.
k) Discuss the acquisition of real property for CR 111.
l) Discuss the acquisition of real property for Corridor H
m) Discuss the acquisition of drainage easements on the Forest North Drainage Project. 
n) Discuss the acquisition of real property for the expansion of Ronald Reagan at IH 35.
o) Discuss the acquisition of right-of-way for Corridor C.
p) Discuss the acquisition of right-of-way for Corridor F.
q) Discuss the acquisition of right-of-way for Corridor D.
r) Discuss the acquisition of right-of-way for Southeast Corridor.
s) Discuss the acquisition of right-of-way for Reagan extension.
t) Discuss the acquisition of property near the County landfill. 
u) Discuss the acquisition of real property for the Brushy Creek Trail Project. 
B. Property or Real Estate owned by Williamson County
Preliminary discussions relating to proposed or potential sale or lease of property owned by the County
a) Discuss County owned real estate containing underground water rights and interests.
b) Discuss possible sale of +/- 10 acres located on Chandler Road near the County Sheriff's Office
Training Facility
c) Potential governmental uses for 8th Street downtown parking lot 
d) Discuss possible uses of property owned by Williamson County on Main St. between 3rd and 4th
Streets. (formerly occupied by WCCHD)
e) Discuss property usage at Longhorn Junction
f) Discuss sale of excess 183A right of way to abutting property owner. 
g) Discuss the sale of excess ROW at San Gabriel Parkway and Mel Mathis Ave. 
h) Discuss Blue Springs Boulevard
C. Consider intervention in lawsuit regarding de-listing of Bone Cave harvestman. 
D. Discuss the possible placement of agricultural-related monuments at the Williamson County
Exposition Center with the participation of third parties.

 

51.   Discussion regarding economic development negotiations pursuant to Texas Government Code,
Section 551.087:
a) Business prospect(s) that may locate or expand within Williamson County.
b) Wolf Lakes
c) Flint Hill Resources-Taylor Fuel Storage Terminal on CR 366
d) Project Deliver
e) Project Advantage
f) Project Cedar
g) Project Expansion
h) Project Arcos

 

52. Discuss pending or contemplated litigation, settlement matters and other confidential attorney-client legal
matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.071 consultation with attorney.),
including the following:

a) Litigation or claims or potential litigation or claims against the County or by the County
b) Status Update-Pending Cases or Claims;
c) Employee/personnel related matters
d) Other confidential attorney-client matters, including contracts and certain matters related to county
defense issues in which the duty of the attorney to the governmental body within the attorney/client
relationship clearly conflicts with Chapter 551 of the Texas Government Code.
e) Civil Action No. 1:15-cv-431; Herman Crisp v. Williamson County, et al; In the USDC-WD-Austin
Division
f) Civil Action; American Stewards of Liberty, et al. v. Sally Jewell, et al., In the Western District Court,
Western District of Texas, Austin Division
g) Case No. 1:17-cv-00290, Rodney A. Hurdsman v. Williamson County Sheriff Deputies Pokluda et al, In
The United States District Court For The Western District of Texas – Austin Division.
h) Application to Obtain New Municipal Solid Waste Permit – Proposed Permit No. 2398 (Applicant -
Lealco, Inc.)
i) Civil Action No. 1:18-CV-49, Troy Mansfield v. Williamson County, In The United States District Court



i) Civil Action No. 1:18-CV-49, Troy Mansfield v. Williamson County, In The United States District Court
for the Western District of Texas, Austin Division.
j) Erik Olmeda vs. Williamson County and Keith LNU, In the County Court at Law No. 4 of Williamson
County, Texas
k) Cause No. 18-0903-C425/Court of Appeals Number: 01-19-00025-CV; Dee Hobbs, Williamson County
Attorney v. Bill Gravell, Jr., Williamson County Judge, and Terry Cook, Cynthia Long, Valerie Covey and
Russ Boles, County Commissioners; In the 425th District Court of Williamson County, Texas
l) Cause No. 19-0850-C368; County of Williamson vs. Purdue Pharma, LP et al., In the District Court of
Williamson County, Texas.
m) Valerie Adams - EEOC Charge No. 450-2018-03807
n) Civil Action No. 1:17-cv-01114-LY, Elizabeth Saucedo and Tettus Davis v. Jonathon Hodgkiss, In The
United States District Court for the Western District of Texas, Austin Division.
o) Case No. 19-0466-CC1; Billy Baskett v. Williamson County Sheriff’s Office et. al; In the County Court
at Law No. 1 of Williamson County, Texas.
p) BANGL Pipeline Project
q) Cause No. 1:18-CV-0198; Officer Mary Teague v. Williamson County, Travis County and City of
Giddings, In the United States District Court for the Western District of Texas, Austin Division
r) Claim of Dan A. Gattis for reimbursement of attorneys fees.
s) Property damage claim of Anthony Garcia and Victoria Garcia (Sunset Meadows Subdivision).
t) Case No. 1:19-cv-01607; Center for Biological Diversity v. David Bernhardt et al.; In the United States
District Court for the District of Columbia

 

53. Deliberate the appointment, employment, evaluation, reassignment, duties, discipline and/or dismissal of
Williamson County officers, directors, employees and/or positions, including but not limited to conducting
deliberation and discussion pertaining to annual reviews of department heads and appointed officials
(Executive Session as per Tex. Gov. Code Section 551.074 – Personnel Matters).

 

REGULAR AGENDA (continued)
 

54. Discuss and take appropriate action concerning economic development.
 

55. Discuss and take appropriate action concerning real estate.
 

56. Discuss and take appropriate action on pending or contemplated litigation, settlement matters and other
confidential attorney-client legal matters, including the following:

a) Litigation or claims or potential litigation or claims against the County or by the County
b) Status Update-Pending Cases or Claims;
c) Employee/personnel related matters
d) Other confidential attorney-client matters, including contracts and certain matters related to county
defense issues in which the duty of the attorney to the governmental body within the attorney/client
relationship clearly conflicts with Chapter 551 of the Texas Government Code.
e) Civil Action No. 1:15-cv-431; Herman Crisp v. Williamson County, et al; In the USDC-WD-Austin
Division
f) Civil Action; American Stewards of Liberty, et al. v. Sally Jewell, et al., In the Western District Court,
Western District of Texas, Austin Division
g) Case No. 1:17-cv-00290, Rodney A. Hurdsman v. Williamson County Sheriff Deputies Pokluda et al, In
The United States District Court For The Western District of Texas – Austin Division.
h) Application to Obtain New Municipal Solid Waste Permit – Proposed Permit No. 2398 (Applicant -
Lealco, Inc.)
i) Civil Action No. 1:18-CV-49, Troy Mansfield v. Williamson County, In The United States District Court
for the Western District of Texas, Austin Division.
j) Erik Olmeda vs. Williamson County and Keith LNU, In the County Court at Law No. 4 of Williamson
County, Texas
k) Cause No. 18-0903-C425/Court of Appeals Number: 01-19-00025-CV; Dee Hobbs, Williamson County
Attorney v. Bill Gravell, Jr., Williamson County Judge, and Terry Cook, Cynthia Long, Valerie Covey and
Russ Boles, County Commissioners; In the 425th District Court of Williamson County, Texas



l) Cause No. 19-0850-C368; County of Williamson vs. Purdue Pharma, LP et al., In the District Court of
Williamson County, Texas.
m) Valerie Adams - EEOC Charge No. 450-2018-03807
n) Civil Action No. 1:17-cv-01114-LY, Elizabeth Saucedo and Tettus Davis v. Jonathon Hodgkiss, In The
United States District Court for the Western District of Texas, Austin Division.
o) Case No. 19-0466-CC1; Billy Baskett v. Williamson County Sheriff’s Office et. al; In the County Court
at Law No. 1 of Williamson County, Texas.
p) BANGL Pipeline Project
q) Cause No. 1:18-CV-0198; Officer Mary Teague v. Williamson County, Travis County and City of
Giddings, In the United States District Court for the Western District of Texas, Austin Division
r) Claim of Dan A. Gattis for reimbursement of attorneys fees.
s) Property damage claim of Anthony Garcia and Victoria Garcia (Sunset Meadows Subdivision).
t) Case No. 1:19-cv-01607; Center for Biological Diversity v. David Bernhardt et al.; In the United States
District Court for the District of Columbia.

 

57. Discuss, consider and take appropriate action regarding the appointment, employment, evaluation,
reassignment, duties, discipline and/or dismissal of Williamson County officers, directors or employees,
including but not limited to any necessary action pertaining to conducting annual reviews of department
heads and appointed officials.

 

58. Comments from Commissioners.
 

_________________________
Bill Gravell, Jr., County Judge

This notice of meeting was posted in the locked box located on the south side of the Williamson County Courthouse,
a place readily accessible to the general public at all times, on the 16th day of August, 2019 at 5:00 P.M. and
remained posted for at least 72 continuous hours preceding the scheduled time of said meeting.



   

Commissioners Court - Regular Session   4.           
Meeting Date: 08/20/2019  

Discuss, consider, and take appropriate action on a line item transfer for Rcds Mgmt and Prsrv - Co Wide
Submitted For: Jay Schade  Submitted By: Tammy McCulley, Information

Technology
Department: Information Technology
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a line item transfer for Rcds Mgmt and Prsrv - Co Wide.

Background
This line item transfer is due to additional departments being added and requests for additional shredding mid-year.

Fiscal Impact

From/To Acct No. Description Amount
From 0390-0390-004505 Software Maintenance < $5,000 $600.00

From 0390-0390-003006 Office Equipment $500.00

From 0390-0390-003100 Office Supplies $900.00

To 0390-0390-004100 Professional Services $2,000.00

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/09/2019 12:24 PM
Budget Office Ashlie Koenig 08/12/2019 08:57 AM
Form Started By: Tammy McCulley Started On: 08/09/2019 09:38 AM
Final Approval Date: 08/12/2019 



   

Commissioners Court - Regular Session   5.           
Meeting Date: 08/20/2019  

EMS LIT - Travel
Submitted By: Michael Knipstein, EMS
Department: EMS
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a line item transfer for Emergency Medical Services.

Background
Transfer of funds to travel line item to cover costs for billing audit and travel for ambulance inspections.

Fiscal Impact

From/To Acct No. Description Amount
From 0100-0540-003001 Small Equipment & Tool  $2,000

To 0100-0540-004231 Travel $2,000

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/12/2019 03:25 PM
Budget Office Ashlie Koenig 08/12/2019 04:59 PM
Form Started By: Michael Knipstein Started On: 08/12/2019 02:57 PM
Final Approval Date: 08/12/2019 



   

Commissioners Court - Regular Session   6.           
Meeting Date: 08/20/2019  

Line Item transfers
Submitted For: Cheryl Schneider  Submitted By: Cheryl Schneider, Animal Services
Department: Animal Services
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on line item transfers for Animal Services (Williamson County
Regional Animal Shelter).

Background

Fiscal Impact

From/To Acct No. Description Amount
From 0545.0545.004510 Facility Maint.  3500.00

To 0545.0545.000049 Animal Medical Care 3500.00

From 0545-0545-03006 Office Equipment 326.89

From 0545.0545.003010 Computer Equip 187.67

From 0545.0545.004211 Telephone Service 1000.00

From 0545.0545.004350 Printed Materials 262.64

From 0545.0545.004414 Vehicle Ins 117.79

From 0545.0545.004541 Vehicle Repairs 750.00

From 0545.0545.004999 Miscellaneous 171.69

To 0545.0545.003200 Medical Supplies 2816.68

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/14/2019 11:39 AM
Budget Office Ashlie Koenig 08/15/2019 09:48 AM
Form Started By: Cheryl Schneider Started On: 08/14/2019 10:53 AM
Final Approval Date: 08/15/2019 



   

Commissioners Court - Regular Session   7.           
Meeting Date: 08/20/2019  

Line Item Transfer for County Jail
Submitted By: Julie Kiley, County Auditor
Department: County Auditor
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a line item transfer for the County Jail.

Background
This line item transfer is needed to cover temporary labor expenses. These staff are hired in as temporary
employees to assist with staffing and to vet employees for permanent positions. Some of the staff were not shifted
to permanent positions quickly enough causing this line item to run short for the fiscal year. 

Fiscal Impact

From/To Acct No. Description Amount
From 0100.0570.004100 Professional Services $11,253.88

To 0100.0570.001107 Temp Labor-Seasonal Help $11,253.88

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/14/2019 02:48 PM
Budget Office Ashlie Koenig 08/15/2019 09:49 AM
Form Started By: Julie Kiley Started On: 08/14/2019 01:21 PM
Final Approval Date: 08/15/2019 



   

Commissioners Court - Regular Session   8.           
Meeting Date: 08/20/2019  

Assets for Auction 8.20.19
Submitted For: Randy Barker  Submitted By: Randy Barker, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county technology assets
through Auction including one (1) laptop and two (2) desktop computers, pursuant to Tx. Local Gov’t Code 263.152.

Background
Please see attached list for details.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
ITS Assets for Auction 8.20.19

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Randy Barker 08/14/2019 10:14 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:41 AM
Form Started By: Randy Barker Started On: 08/12/2019 11:55 AM
Final Approval Date: 08/14/2019 



Title: i:0#.f|membership|mtidrick@wilco.org - 08-08-2019

The following asset(s) is (are) considered for:
(select one)

SALE at the earliest auction

Item(s) Category: IT Asset

1. Quantity: 1

1. Description: Dell Latitude E6530

1. Manufacturer ID #: 9H3XH02

1. Oracle Asset #: 82187

1. Condition of Assets: Working

2. Description: Dell Optiplex 9020 All in One

2. Manufacturer ID #: GQDXJ02

2. Oracle Asset #: 80148

2. Condition of Assets: Working

Transferor Department: 425th District

Transferor Contact Person: Marlys Tidrick

Transferor Contact Phone Number: 512-943-3380

Transferor Comments: Both computers are out of warranty and have been replaced.

The best way to reach me is by email:  mtidrick@gmail.com

Transferor - Elected Official/Department
Head/Authorized Staff Signature:

Marlys Tidrick 8/8/2019 3:30 PM

Transferee - Elected Official/Department
Head/Authorized Staff Signature:

Purchasing Final Determination Auction

Commissioner's Court Date: 8/20/2019

Workflow Comments Asset Status Change Review (Non-Transfer) started by Marlys Tidrick
on 8/8/2019 3:31 PM

 Comment: IPlease review the form ID Number 112 for approval. 
 

Approved by Kelsey Rollins on 8/9/2019 8:28 AM
 Comment: 

 Asset Status Change

mailto:mtidrick@gmail.com


Approved by Randy Barker on 8/12/2019 11:09 AM
 Comment:

 Asset Status Change



Title: i:0#.f|membership|sthreadgill@wilco.org - 09-08-2019

The following asset(s) is (are) considered for:
(select one)

SALE at the earliest auction

Item(s) Category: IT Asset

1. Quantity: 1

1. Description: All in One Computer - Dell

1. Manufacturer ID #: GQCWJ02

1. Oracle Asset #: 80147

1. Condition of Assets: Non-Working

Transferor Department: County Court at Law 4

Transferor Contact Person: Sharrion Threadgill

Transferor Contact Phone Number: 512-943-1681

Transferor - Elected Official/Department
Head/Authorized Staff Signature:

Sharrion Threadgill 8/9/2019 10:35 AM

Transferee - Elected Official/Department
Head/Authorized Staff Signature:

Purchasing Final Determination Auction

Commissioner's Court Date: 8/20/2019

Workflow Comments Asset Status Change Review (Non-Transfer) started by Sharrion
Threadgill on 8/9/2019 10:37 AM

 Comment: IPlease review the form ID Number 114 for approval. 
 

Approved by Kelsey Rollins on 8/9/2019 11:36 AM
 Comment: Changed category from Other to IT Asset -kr

 
Approved by Randy Barker on 8/12/2019 10:49 AM

 Comment:

 Asset Status Change



   

Commissioners Court - Regular Session   9.           
Meeting Date: 08/20/2019  

Assets for Transfer 8.20.19
Submitted For: Randy Barker  Submitted By: Randy Barker, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county technology assets
through Inter-Departmental Transfer including fifty (50) Dell Optiplex computers, pursuant to Tx. Local Gov’t Code
263.152.

Background
Please see attached list for details. These items were previously approved by Commissioners Court for Auction but
CSCD has requested the items for use as approved by the County Auditor's Office.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
ITS Assets for Transfer 8.20.19

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Randy Barker 08/14/2019 10:15 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:51 AM
Form Started By: Randy Barker Started On: 08/12/2019 11:58 AM
Final Approval Date: 08/14/2019 



Title: i:0#.f|membership|melissa.ramos@wilco.org - 05-08-2019

The following asset(s) is (are) considered for:
(select one)

TRANSFER between county departments

Item(s) Category: IT Asset

1. Quantity: 50

1. Description: IT equipment

1. Manufacturer ID #: see list attached

1. Condition of Assets: Working

Transferor Department: Auction

Transferor Contact Person: Tony Hill

Transferor Contact Phone Number: 512-943-3314

Transferor - Elected Official/Department
Head/Authorized Staff Signature:

Tony Hill 8/7/2019 8:42 AM

Transferee Department CSCD - County Purchased

Transferee Contact Person: Melissa Ramos

Transferee Contact Phone Number: 512-943-3504

Transferee Comments:  50 PC's the County IT was removing from circulation.  CSCD has
asked for the transfer of these assets.   List of all items is attached.

Transferee - Elected Official/Department
Head/Authorized Staff:

Melissa Ramos

Transferee - Elected Official/Department
Head/Authorized Staff Signature:

Melissa Ramos 8/5/2019 11:40 AM

Purchasing Final Determination Pending

Workflow Comments Asset Status Change Review (Transfer) started by Melissa Ramos on
8/7/2019 8:42 AM

 Comment: Please review the form ID Number 108 submission for
approval. 

 

Approved by Kelsey Rollins on 8/8/2019 4:25 PM
 Comment: added Excel spreadsheet with Asset Numbers -KR

 
Approved by Randy Barker on 8/12/2019 10:11 AM

 Comment:

 Asset Status Change





   

Commissioners Court - Regular Session   10.           
Meeting Date: 08/20/2019  

VE Assets for Auction 8.20.19
Submitted For: Randy Barker  Submitted By: Randy Barker, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county vehicle and equipment
assets through Auction including one (1) Wells Cargo Tote Wagon Trailer, pursuant to Tx. Local Gov’t Code
263.152.

Background
Please see attached list for details.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
VE Assets for Auction 8.20.19

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Randy Barker 08/14/2019 10:15 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:54 AM
Form Started By: Randy Barker Started On: 08/12/2019 12:02 PM
Final Approval Date: 08/14/2019 



Reason for Status Change REACHED OPERATIONAL LIFE EXPECTANCY

Department 540 - EMS

County VIN/Serial Number 1WC200D14V2032468

Equipment/Door Number 8720

License Plate 9065102

Year 1997

Make Wells Cargo Tote Wagon Trailer

Model Trailer

Comments (mileage, mechanical issues, other
info)

Trailer that is reached life expectancy.

Elected Official/Department Head/Authorized
Staff Digital Signature Mike Knipstein 7/22/2019 7:06 AM

Department Transfer
Receiving Department Signature

Budget Office Signature Acknowledgement

To be completed by Fleet Services Manager
Method of Status change: This vehicle is to be
considered for: (select one)

Sale at the earliest auction

Fleet Comments Unit will not be replaced

Authorized Fleet Staff Digital Signature Kevin Teller 7/23/2019 2:45 PM

To be completed by HR - Signature acknowledges that there all paperwork has been
received and there are no pending litigations
Authorizing HR Employee Digital Signature Heather Kirkwood 7/30/2019 5:09 PM

To be completed by Auditor's Office
Electronic Signature indicates the Vehicle Status Change has been reviewed and
approved.
Title Approved for (Audit) No change needed; current title is still valid

Auditor's Authorized Employee Digital Signature Hillary McCoy 8/2/2019 3:24 PM

To be completed by Purchasing Department
Purchasing Department Signature
Acknowledgement Randy Barker 8/12/2019 9:44 AM

 

Vehicle Status Change

Human Resources

Created by Williamson County Technology Services
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Meeting Date: 08/20/2019  

VE Assets for Sale to Insurance 8.20.19
Submitted For: Randy Barker  Submitted By: Randy Barker, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the disposal of various county vehicle and equipment
assets through Sale to Insurance including one (1) 2017 Ford Explorer, pursuant to Tx. Local Gov’t Code 263.152.

Background
Please see attached list for details.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
VE Assets for Sale to Insurance 8.20.19

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Randy Barker 08/14/2019 10:16 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:55 AM
Form Started By: Randy Barker Started On: 08/12/2019 12:03 PM
Final Approval Date: 08/14/2019 



Reason for Status Change ACCIDENT

Department 475 - County Attorney

County VIN/Serial Number 1FM5K8AR1HGB71480

Equipment/Door Number AB1722

License Plate JHF0056

Year 2017

Make Ford

Model Explorer

Comments (mileage, mechanical issues, other
info)

vehicle totaled by insurance

Elected Official/Department Head/Authorized
Staff Digital Signature Stephanie Lloyd 7/16/2019 3:53 PM

Department Transfer
Receiving Department Signature

Budget Office Signature Acknowledgement

To be completed by Fleet Services Manager
Method of Status change: This vehicle is to be
considered for: (select one)

Sale to insurance

Fleet Comments Insurance declared total loss

Authorized Fleet Staff Digital Signature Kevin Teller 7/23/2019 3:56 PM

To be completed by HR - Signature acknowledges that there all paperwork has been
received and there are no pending litigations
Authorizing HR Employee Digital Signature Heather Kirkwood 7/30/2019 5:03 PM

To be completed by Auditor's Office
Electronic Signature indicates the Vehicle Status Change has been reviewed and
approved.
Title Approved for (Audit) No change needed; current title is still valid

Auditor's Authorized Employee Digital Signature Hillary McCoy 8/2/2019 3:26 PM

To be completed by Purchasing Department
Purchasing Department Signature
Acknowledgement Randy Barker 8/12/2019 9:47 AM

 

Vehicle Status Change

Human Resources

Created by Williamson County Technology Services
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Continuing Education County Investment Academy for County Clerk
Submitted For: Nancy Rister  Submitted By: Becky Pruitt, County Clerk
Department: County Clerk
Agenda Category: Consent

Information
Agenda Item
To discuss and take appropriate action on noting in minutes County Clerk for County Investment Academy CE
hours.

Background
15 hours per year needed to keep status of membership in County Investment Academy (formerly known as County
Investment Officer).

Fiscal Impact

From/To Acct No. Description Amount

Attachments
2019 CIO CE hours

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/08/2019 02:02 PM
Form Started By: Becky Pruitt Started On: 08/08/2019 01:41 PM
Final Approval Date: 08/08/2019 
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Meeting Date: 08/20/2019  

HIPAA
Submitted For: Rebecca Clemons  Submitted By: Rebecca Clemons, Human Resources
Department: Human Resources
Agenda Category: Consent

Information
Agenda Item
Approve and enter into the official minutes a resolution regarding Williamson County and it's policies and
procedures related to the Health Insurance Portability and Accountability Act (HIPAA) of 1996.

Background
The existing County HIPAA documents from 2003 have been taken into account during the update process. The
main differences in 2019 are the Designation of the Privacy and Security Officers for the County and new Policy
additions (ex. Breach Notification). The listing of Covered Entities and Business Associates has also been updated.
All County HIPAA Policies and documents have been updated by the Information Technology Services (ITS)
Governance Risk and Compliance Team and approved by Human Resources/Benefits group. All employees will
have access to the policies and procedures when we go live with the SPECTRIM – our Policy Management & Risk
Management Tool , which we are anticipating will be implemented over several phases . In Phase 1 we will
implement HIPAA policies and HR policies and Training. This is tentatively scheduled to be completed by the last
fiscal quarter of 2019.  ITS is also conducting a Security Risk Assessment in August-September 2019 , which will
cover aspects of HIPAA data as well.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
resolution

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/08/2019 02:00 PM
Human Resources (Originator) Rebecca Clemons 08/12/2019 01:03 PM
Form Started By: Rebecca Clemons Started On: 08/08/2019 12:44 PM
Final Approval Date: 08/12/2019 
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WHEREAS, Congress adopted the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and the 
Health Information Technology for Economic and Clinical Health (HITECH) Act, both of which authorized the 
Secretary of the U.S. Department of Health and Human Services to promulgate rules regarding the privacy of 
certain health information, known as Personal Health Information (PHI); and 
 
WHEREAS, the Secretary has adopted such privacy rules (located at 45 Code of Federal Regulations, Part 160, 
known as “the HIPAA Privacy Rules”) that apply to health plans, health care clearinghouses, and health care 
providers who engage in electronic transactions for which the Secretary has adopted standards under HIPAA 
and HITECH; and 
 
WHEREAS, upon review of the County's activities, the HIPAA Privacy Rules apply to certain county programs and 
functions, resulting in the County’s designation as a "covered entity;" and 
 
WHEREAS, the Privacy Rules allows a covered entity with business activities that include both “covered” and 
“non-covered” programs and functions to designate itself a "hybrid entity", resulting in the application of the 
Privacy Rules' requirements to only covered components of the hybrid entity; and 
 
WHEREAS, the County desires to designate itself as a hybrid entity pursuant to the Privacy Rules and name the 
following departments as "health care components" of the county: 
 

• Human Resources Department 

• County Auditor 

• County Treasurer 

• County Attorney’s Office 

• The Commissioners Court Of Counsel Office 

• Information Technology Services Department 

• County Emergency Medical Services (EMS) 

• Juvenile Services 

• Sheriff’s Office Corrections Bureau 

• Veteran’s Services 

• Any other County Agency, to the extent that they provide services that may involve access, use or 
disclosure of individually identifiable health information to entities, programs and departments that 
are required to comply with HIPAA.  

 
WHEREAS, the County's employee self-funded group health plans are "covered entities”, separate and distinct 
from the County as plan sponsor, per HIPAA standards; and 
 
WHEREAS, in order to be permitted to receive PHI from a group health plan, Privacy Rules require the plan 
sponsor to amend the plan documents of the group health plan to establish the permitted and required uses 
and disclosures of PHI by the plan sponsor; and 
 
WHEREAS, the plan sponsor is required to provide the group health plan with written certification that such 
amendments have been made to the plan documents of the group health plan; and 
 
WHEREAS, the County previously amended its group health plans in accordance with the HIPAA Privacy 
Rules and provided those plans with the necessary certification of such amendments; and 
 
WHEREAS, the Privacy Rules require all covered entities to adopt certain policies and procedures regarding the 
protection of PHI from unauthorized disclosure; and 



2 
 

 
WHEREAS, a set of policies and procedures has been prepared for that purpose; and 
 
WHEREAS, the Privacy Rules require a covered entity to designate a Privacy Officer responsible for the 
development and implementation of the HIPAA privacy policies and procedures of the entity; and 
 
WHEREAS, the Privacy Rules require a covered entity to designate a Contact Person responsible for receiving 
complaints about the County’s violation of the rules, and responsible for providing further information regarding 
any Notice of Privacy Practices required to be disseminated by the entity; and 
 
WHEREAS, the County has designated the Senior Director, Human Resources Department, and the Assistant to 
the Director of County EMS to serve as both Privacy Officials and Contact Persons for the County. 
 
NOW THEREFORE, BE IT RESOLVED that the Williamson County Commissioners Court does hereby 
designate the County as a "hybrid entity" pursuant to 45 CFR §164.504. 
 
BE IT FURTHER RESOLVED that the following programs and departments are designated "health care 
components" of the County pursuant to 45 CFR §164.504: 
 

• Human Resources Department 

• County Auditor 

• County Treasurer 

• County Attorney’s Office 

• The Commissioners Court Of Counsel Office 

• Information Technology Services Department 

• County Emergency Medical Services (EMS) 

• Juvenile Services 

• Sheriff’s Office Corrections Bureau 

• Veteran’s Services 

• Any other County Agency (Refer to Above) 
 

BE IT FURTHER RESOLVED that the Commissioners Court does hereby adopt the resolution pursuant to 45 CPR 
§164.530, to be applicable to all health care components of the County and to the County's employee self-
funded group health plans, effective October 1, 2019. 
 
DONE IN OPEN COURT this the 20th day of August, 2019. 
 

Designation of Privacy and Security Officials: 

Privacy Official for Health Plan – Rebecca Clemons 
Contact Person for Health Plan – Rebecca Clemons 
 
Privacy Official for EMS – Theresia Carter 
Contact Person for EMS – Theresia Carter 
 
Security Official – Richard Semple 
 



   

Commissioners Court - Regular Session   14.           
Meeting Date: 08/20/2019  

Advertisement Approval 1919 RFP Armored Courier Service
Submitted For: Randy Barker  Submitted By: Erica Smith, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing the Purchasing Agent to advertise and receive sealed
proposals for Armored Courier Services under RFP# 1919.

Background
Williamson County desires to contract with an Armored Courier Service Company for the transport of cash, checks
and mail. Initial contract term will be one year with two annual renewal options. This expenditure will be charged to
01.0100.0497.004300. This was budgeted for FY2019. Department contact is Treasurer Scott Heselmeyer.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 09:48 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:39 AM
Form Started By: Erica Smith Started On: 08/08/2019 03:16 PM
Final Approval Date: 08/15/2019 
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Meeting Date: 08/20/2019  

CAHFC Kyle Dacy Apartments
Submitted For: Bill Gravell  Submitted By: Hal Hawes, County Judge
Department: County Judge
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action authorizing the County Judge to execute the General and No
Litigation Certificate of Williamson County relating to the Capital Area Housing Finance Corporation’s Multifamily
Housing Governmental Note (Kyle Dacy Apartments) Series 2019.

Background
This certificate is required by 1 TX A.D.C. §53.229 and must be submitted to the Attorney General of the State of
Texas, who must approve all documentation relating to the Governmental Note prior to its issuance. The
certificates sets forth the Williamson County Commissioners Court previously authorized membership in the Capital
Area Housing Finance Corporation (“Corporation”); approved the bylaws for the Corporation; has not taken any
action to limit the effectiveness of the resolution authorizing the issuance of the Governmental Note or any way
affecting the proceedings relating to the issuance of such Governmental Note; has not created any other
corporation that currently has the power to make home mortgages or loans to lending institutions; and, to the best
knowledge of the governing body, that no litigation exists in any court in any way affecting the existence of the
Corporation or seeking to restrain or to enjoin the issuance, sale or delivery of the Governmental Note, or in any
way contesting or affecting the validity or enforceability of the Governmental Note or the financing documents to
which the Corporation is a party, or contesting in any way the completeness or accuracy of any disclosure
document prepared in connection with the issuance of the Governmental Note, or contesting the powers of the
Corporation or its authority with respect to the financing documents to which it is a party.

The Governmental Note will not be a debt or liability of the County. The consent being requested herein is only for
the purposes of complying with 1 TX A.D.C. §53.229.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
CAHFC Letter
CAHFC General Certificate

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/13/2019 04:52 PM
Form Started By: Hal Hawes Started On: 08/13/2019 02:47 PM
Final Approval Date: 08/13/2019 













   

Commissioners Court - Regular Session   16.           
Meeting Date: 08/20/2019  

Thomson Reuters Williamson County Law Library
Submitted For: Randy Barker  Submitted By: Erica Smith, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving the contract between Thomson Reuters and Williamson
County for Westlaw Library Services in the amount of $300 per month, pursuant to DIR contract#
DIR-LGL-CALIR-02, and authorizing the execution of the contract.

Background
This is a modification of our existing contract to reduce the number of Thomson Reuters Westlaw public access
kiosks at the justice center down to one, due to a lack of usage. This expenditure will be charged to
01.0350.0680.003030, FY 19 budget.
Funding was approved in previous fiscal years' budgets as this is an ongoing contract. Department contact is
Melissa Goins.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Contract

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 10:46 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:49 AM
Form Started By: Erica Smith Started On: 08/12/2019 10:18 AM
Final Approval Date: 08/15/2019 
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Order Form  Order ID: Q-00457591 

Contact your representative william.lavelle@thomsonreuters.com  with any questions. Thank 

you. 
 

Account Address Shipping Address Billing Address 

Account #:  1003339709 

WILLIAMSON COUNTY LAW LIBRARY 

PATRON ACCESS 

 405 MARTIN LUTHER KING ST 

GEORGETOWN   TX  78626-4901  US  

Account #: 1003339709  

WILLIAMSON COUNTY LAW 

LIBRARY 

PATRON ACCESS 

405 MARTIN LUTHER KING ST 

GEORGETOWN TX 78626-4901 US 

Account #:  1003339709 

WILLIAMSON COUNTY LAW LIBRARY 

PATRON ACCESS 

405 MARTIN LUTHER KING ST 

GEORGETOWN, TX  78626-4901  US 

This Order Form is a legal document between West Publishing Corporation and Subscriber. West Publishing Corporation also means “West”, “we” or 

“our” and Subscriber means “you”, or “I”.  Subscription terms, if any, follow the ordering grids below. 
 

 
 

 

 

 

 
 

 

 

 
 

 
 

 

 

 
 
 

 

ProFlex Modifications 
 

Service Number Product Agreement Number New Monthly Charge 

40757482 ProFlex 0000066249 $300.00 
 

If this modification is of a WestlawPRO Select product or ProFlex under a current WestPack, this Agreement serves as a modification of the 

Principal product. 

 

If you are licensing banded products, you certify that the number of attorneys (partners, shareholders, associates, contract or staff attorneys, of 

counsel, and the like), corporate users, personnel or full-time-equivalent students provided to us in the attached form is accurate and complete as 

of the date you signed this document. Pricing for banded products is made in reliance upon your certification. If we learn that the actual number 

is greater, we reserve the right to issue additional passwords and increase your Monthly Charges to the price for the correct band. 

 

The terms of this modification will be effective on the date we process the modification. The Monthly Charges will increase to new Monthly 

Charges identified in the New Monthly Charges column and will begin billing the first of the month following processing. All other terms and 

conditions of the Order Form including, but not limited to, annual Monthly Charges increases and the length of the term remain unchanged 
 

 

Miscellaneous 

Charges, Payments & Taxes. You agree to pay all charges in full within 30 days of the date of invoice. You are responsible for any applicable 

sales, use, value added tax (VAT), etc. unless you are tax exempt. If you are a non-government subscriber and fail to pay your invoiced charges, 

you are responsible for collection costs including attorneys' fees. 

 

Settling a Disputed Balance.  Payments marked ‘paid in full”, or with any other restrictive language will not operate as an accord and 

satisfaction without our prior written approval.  We reserve our right to collect any remaining amount due to us on your account.  Partial 

payments intended to settle an outstanding balance in full must be sent to: Customer Service, 610 Opperman Drive, P.O. Box 64833, Eagan, MN 

55123-1803, along with a written explanation of the disagreement or dispute.  This address is different from the address you use to make account 

payments. 

 

Credit Verification. If you are applying for credit as an individual, we may request a consumer credit report to determine your creditworthiness. 

If we obtain a consumer credit report, you may request the name, address and telephone number of the agency that supplied the credit report. If 

you are applying for credit on behalf of a business, we may request a current business financial statement from you to consider your request. 

 

Auto Charge Credit Card/Electronic Funds Transfer Election Payment Terms. You may authorize us to automatically charge a credit card, 

debit card or electronic fund transfer to pay charges due. Contact Customer Service at 1-800-328-4880 for authorization procedures. If you have 

previously authorized us to bill a credit card, debit card or make electronic fund transfers for West subscriptions on an ongoing basis, or 

authorizing  the same as part of this order, no further action is needed. 

 

Returns and Refunds. You may return a print product to us within 45 days of the original shipment date if you are not completely satisfied. 

Assured Print Pricing, Library Savings Plan, West Complete, Library Maintenance Agreements, ePack, WestPack, Westlaw, CLEAR, Monitor 

Suite, ProView eBook, Software, West LegalEdcenter, Practice Solutions, TREWS, Peer Monitor, and Data Privacy Advisor charges are not 

refundable. Please see http://static.legalsolutions.thomsonreuters.com/static/returns-refunds.pdf or contact Customer Service at 1-800-328-4880 

for additional details regarding our policies on returns and refunds.  

 

Applicable Law. If you are a state or local governmental entity, your state’s law will apply and any claim may be brought in the state or federal 

courts located in your state. If you are a non-government entity, this Order Form will be interpreted under Minnesota state law. Any claim by 

one of us may be brought in the state or federal courts in Minnesota. If you are a United States Federal Government subscriber, United States 

federal law will apply and any claim may be brought in any federal court. 

Excluded Charges.  If you access  services that are not included in your subscription you will be charged our then-current rate (“Excluded 

Charges”).  Excluded Charges will be invoiced and due with your next payment.  For your reference, the current Excluded Charges schedules are 

located at the links below.  Excluded Charges may change after at least 30 days written or online notice. 

http://static.legalsolutions.thomsonreuters.com/static/agreement/plan-2-pro-govt-agencies.pdf 

http://static.legalsolutions.thomsonreuters.com/static/agreement/schedule-a-concourse-case-notebook-hosted.pdf 

 

http://static.legalsolutions.thomsonreuters.com/static/agreement/plan-2-pro-govt-agencies.pdf
http://static.legalsolutions.thomsonreuters.com/static/agreement/schedule-a-concourse-case-notebook-hosted.pdf
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Thomson Reuters General Terms and Conditions, apply to all products ordered, except print and is located at 

https://static.legalsolutions.thomsonreuters.com/static/ThomsonReuters-General-Terms-Conditions.pdf. 

 

The Thomson Reuters General Terms and Conditions for Federal Subscribers is located at 

https://static.legalsolutions.thomsonreuters.com/static/Federal-ThomsonReuters-General-Terms-Conditions.pdf.  In the event that there is a 

conflict of terms between the General Terms and Conditions and this Order Form, the terms of this Order Form control. This Order Form is 

subject to our approval. 

 

Banded Product Subscriptions You certify the total number of attorneys (partners, shareholders, associates, contract or staff attorneys, of 

counsel, and the like), corporate users, personnel or full-time-equivalent students is indicated in the applicable Quantity column.  Our pricing for 

banded products is made in reliance upon your certification. If we learn that the actual number is greater, we reserve the right to increase your 

charges as applicable 

 
 

Product Specific Terms. The following products have specific terms which are incorporated by reference and made part of this Order Form if 

they apply to your order. They can be found at https://static.legalsolutions.thomsonreuters.com/static/ThomsonReuters-General-Terms-

Conditions-PST.pdf If the product is not part of your order, the product specific terms do not apply. If there is a conflict between product 

specific terms and the Order Form, the product specific terms control. 

 Campus Research 

 Contract Express  

 Hosted Practice Solutions 

 ProView eBooks 

 Time and Billing  

 West km Software 

 West LegalEdcenter 

 Westlaw 

 Westlaw Doc & Form Builder 

 Westlaw Paralegal 

 Westlaw Patron Access 

 Westlaw Public Records 

 

 
 

  

Acknowledgement: Order ID: Q-00457591 
 

\si1\ 

 

\ti1\ 

Signature of Authorized Representative for order Title 

\na1\ \ds1\ 

 Printed Name  Date 

© 2019 West, a Thomson Reuters business.  All rights reserved. 

This Order Form will expire and will not be accepted after 8/29/2019.   

https://static.legalsolutions.thomsonreuters.com/static/ThomsonReuters-General-Terms-Conditions.pdf
https://static.legalsolutions.thomsonreuters.com/static/Federal-ThomsonReuters-General-Terms-Conditions.pdf
https://static.legalsolutions.thomsonreuters.com/static/ThomsonReuters-General-Terms-Conditions-PST.pdf
https://static.legalsolutions.thomsonreuters.com/static/ThomsonReuters-General-Terms-Conditions-PST.pdf
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Attachment  Order ID: Q-00457591 
Contact your representative wi l l iam. lavel l e@tho msonreu te rs . co m  with any questions. 
Thank you. 

 

 

Payment, Shipping, and Contact Information 

 
Payment Method: 

Payment Method: Bill to Account 

Account Number: 1003339709 

PO Number: DIR CONTRACT NO. DIR‐ LGL‐ CALIR‐ 02 

SA ID: TX CALIR MSA-WEST(TXMS) 

 

Shipping Information: 

Shipping Method: Ground Shipping - U.S. Only 

Order Confirmation Contact (#28) 

Contact Name: MELISSA GOINS 

Email: mgoins@wilco.org 

 

ProFlex Multiple Location Details 

Account Number Account Name Account Address Action  

1003339709 
WILLIAMSON COUNTY 

LAW LIBRARY 

405 MARTIN LUTHER KING ST 

GEORGETOWN 

TX  78626-4901 US 

Existing 

 
 

Modifications to ProFlex 
 

Material 

Number 
Product Title Agreement Number Quantity Unit 

Subscription 

Type  

40757482 

40757481 
West Proflex 0000066249 1 Each Exist 

42115653 

42115654 
Texas Core for Patron Access (Westlaw PRO™) 

 
1 Seats New 

 
 

Account Contacts 

 Account Contact  

First Name 

Account Contact  

Last Name 

Account Contact  

Email Address 

Account Contact  

Customer Type Description 

Melissa Goins mgoins@wilco.org EML PSWD CONTACT 

OTIS COUFAL ocoufal@wilco.org PATRON ACC TECH CONT 
 

 

 

IP Address Information  

 From IP Address To IP Address From IP Address To IP Address From IP Address To IP Address 

0.0.0.0      
 

 

mailto:valerie.a.castor@thomsonreuters.com


   

Commissioners Court - Regular Session   17.           
Meeting Date: 08/20/2019  

Upgrade to existing Knox Box System for the Wilco Fire Marshal's Office
Submitted By: Kerstin Hancock, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving the purchase of Knox Box equipment in the amount of
$6,806.60 and exempting this purchase from competitive bidding requirements as per Texas Local Government
Code Discretionary Exemption TLGC 262.024. (7) (D).

Background
The county currently owns the Knox Master system which will be upgraded to the new electronic version to
eliminate the potential for major cost to the county in the future. The original command box system was purchased
about 2 or 3 years ago.
A Knox Key is what the Fire Service utilizes to gain access to every business/building in their city with one key
versus having a separate key for each business/building. The Knox company has devised a new system called an
Electronic Key (https://www.knoxbox.com/knox-elock-system/). With this upgrade businesses and/or buildings will
have to change out their core to replace the mechanical key with the electronic key, so it is imperative to initiate the
upgrade as soon as possible to allow time for businesses and/or buildings to do so. After the upgrade, a Firefighter
can gain access to the building with an electronic key that is programed to only be valid for a set amount of time.
The time frame that the key is valid is customizable and can be set for just a couple hours, or few days, but not to
exceed 7 days. This feature significantly mitigates risk if the key is ever lost or stolen.
FMSO recommends that it is in the of best interest of the County to upgrade to this system as soon as possible. The
department has requested this upgrade in their 2020, but due to the criticalness of upgrading as soon as possible,
has also analyzed the current budget to find a way to immediately facilitate the upgrade. Since the adoption of the
FY19 budget, FMSO was able to obtain grant funding for HazMat 360 and for Mercury detection equipment, both of
which were originally funded in the FY19 general fund FMSO budget, therefore freeing up funds to purchase the
upgrade in FY19 and eliminate the FY20 budget request to upgrade. This quote is for the equipment and also
includes a 1 YR cloud license fee in the amount of $849.60. This line item transfer was approved in Commissioners
Court on April 30, 2019 under agenda item#7 to facilitate the purchase of the upgrade in FY19, in lieu of requesting
funds in FY20. Funding Source: 01.0100.0542.003001.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
quote
license registration form

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 10:06 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:35 AM
Form Started By: Kerstin Hancock Started On: 08/08/2019 09:15 AM
Final Approval Date: 08/15/2019 



Quotation
1601 W.Deer Valley Rd.
Phoenix, AZ 85027-2112 USA Quote #: Q-303750
knoxbox.com Date: 8/13/2019 10:07:43 AM

Chief Marty Herrin
Williamson Co Fire Marshal
911 Tracy Chambers Ln
Georgetown, TX 78626-6386

Dear:

Thank you for your interest in Knox products. Please find below the requested quotation.

Item Number Description Quantity Unit Price Amount

KS-6K2
KeySecure® 6, SUPPORTS 1 EKEY, 1 MSTR KEY
PS-98-0012-01-75-EKY01
PS-11-0734-09-17

4 $926.10 $3,704.40

KSM-200AC AC ADAPTER, WALL MOUNT, KeySecure®5 & 6 1 $55.80 $55.80

KLS-FM FLAT MOUNT BRACKET, KeySecure® 5 & 6 4 $55.80 $223.20

KLS-8600D
KnoxDock™, 8600 KEY PROGRAMMER &
RECHARGER W/USB CABLE 4 $140.40 $561.60

KLS-8700K
Knox eKey™, 8700 PROGRAMMABLE
ELECTRONIC KEY 4 $337.50 $1,350.00

SMS-9000C
1 YR. CLOUD LICENSE, KnoxConnect™,
KeySecure® 6 1 $849.60 $849.60

90034-KS5KS6
REPAIR TECH LOCK, KeySecure® 5/6
PS-98-0012-01-75-EKY01
PS-98-0012-01-75-EKY01

4 $0.00 $0.00

SHIPPING & HANDLING CHARGES 1 $62.00 $62.00

SALES TAX 1 $0.00 $0.00

TOTAL $6,806.60

Terms & Conditions

All pricing is subject to change and is based on a quantity order to be shipped all at one time. Prices quoted are valid through the "Expires On"
date shown. All shipping and handling fees, if provided, are estimates based upon ground service to the address shown above. Knox will provide
you a firm cost for shipping and handling fees when order is placed. Knox provides detailed installation instructions with each Knox product.
However, Knox is not responsible for actual installation.

SALES TAX DISCLAIMER: Knox is required to collect sales tax for purchases made in the following states: AL, AZ, CA, CO, CT, FL, GA, IA, IL,
IN, KY, MA, MD, ME, MI, MN, NC, NE, OK, PA, TN, TX, WA and WI. Where applicable, Knox will charge sales tax unless you have a valid sales
tax exemption certificate on file with Knox. If you are sales tax exempt, you must provide us with an exemption certificate at the time the order is
placed.

Payment Terms:  Net 30
Delivery Method:  FXG
Expires On:  09/28/2019

By signing, you accept this Quotation and Terms, including the product configuration and payment terms indicated above.



Signature Date

If I can provide further assistance please feel free to contact me.

 Regards,

 
 

o:  
c:  
f:  



3.	 Department Information

	 Department Name System Code 
	
	 Street Address
	
	 Mailing Address
	
	 City State Zip
	

	 Phone                                 Fax                              

4.	 Department Head - The officer who is in charge of your department.

	 Name ____________________________________ Title
	

	 E-mail  ___________________________________ Phone  

5. 	Knox Program Coordinator - The Knox Program Coordinator for your Rapid Entry System. All materials will 
be sent to this person at the address above.

	 Name ____________________________________ Title

	

	 E-mail   Phone 

6.	 Department KnoxConnect Contact - This individual will receive the initial invite to log in and setup the 

Department’s users and units.  If same as Knox Coordinator, check this box 

	 Name ____________________________________ Title

	

	 E-mail    Phone

7.	 Billing Contact 

	 Name ____________________________________ Title

	
	 Address
	

	 E-mail    Phone

 Upon completion, please Fax to 623.687.2296 Attn: Records, or 
Mail to Attn: Records, Knox Company, 1601 W. Deer Valley Rd., Phoenix, AZ 85027

2.  Initial Service Period:
(KeySecure 5 Only) (KeySecure 5 & 6) (KeySecure 5 & 6) 

KeySecure 5 KeySecure 6 (Knox eLock System)1.  Key Retention Model:

KnoxConnect Local KnoxConnect Cloud, 1 year 

KnoxConnect™ Software Registration Form

1601 W. Deer Valley Road, Phoenix, AZ 85027   |   800-552-5669   |   Fax 623-687-2290   |   knoxbox.com   |   info@knoxbox.com
© Copyright - Knox Company 2018 CST-RECORD-0359

KnoxConnect Cloud, 3 year 



   

Commissioners Court - Regular Session   18.           
Meeting Date: 08/20/2019  

Exempt Frazier LTD as Sole Source Provider for Techinmount Systems Products for EMS
Submitted For: Randy Barker  Submitted By: Johnny Grimaldo, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving the purchase of Technimount Systems in the amount
of $50,801.25, and exempting Fraizer LTD from the competitive bidding requirements, established by Discretionary
Exemptions Section 262.024 (a) (7) of the Texas Local Government Code, as the sole provider for supervision
services for the Williamson County EMS.

Background
The exemption will allow EMS to purchase Technimount Systems from Frazier Ltd,which is a mounting system
solution for Stryker Lifepak 15 EC. The sole source posting was placed in BidSync for 14 days with no competitive
responses received. The requested Sole Source designation would be applicable for a period of 36 months.
Funding Source: 0100-0540-003107, approved for FY2019. EMS Department contact is Mike Knipstein

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Sole Source Documentation including PA Justification and Quote

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 11:30 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:34 AM
Form Started By: Johnny Grimaldo Started On: 08/15/2019 11:03 AM
Final Approval Date: 08/15/2019 























   

Commissioners Court - Regular Session   19.           
Meeting Date: 08/20/2019  

River Ranch P315 - Raba Kistner CA#3
Submitted For: Dale Butler  Submitted By: Gina Wrehsnig, Building Maintenance
Department: Building Maintenance
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Contract Amendment # 3 under Williamson County Contract for
Engineering Services between Raba Kistner Consultants, Inc and Williamson County for River Ranch Park Phase I
Improvements.

Background
This Contract Amendment # 3 is to add additional services and rates for a welding inspector.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Contract Amendment 3

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/13/2019 04:48 PM
Form Started By: Gina Wrehsnig Started On: 08/13/2019 02:41 PM
Final Approval Date: 08/13/2019 











   

Commissioners Court - Regular Session   20.           
Meeting Date: 08/20/2019  

River Ranch P315 - Raba Kistner WA#2 Sup#1
Submitted For: Dale Butler  Submitted By: Gina Wrehsnig, Building Maintenance
Department: Building Maintenance
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No. 1 under Williamson County
Contract between Raba Kistner Consultants, Inc and Williamson County dated December 4, 2018 for Engineering
Services.

Background
This supplemental is to add additional services for a welding inspector and to extend the expiration date to July 31,
2020. The current Work Authorization dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Work Authorization 2.1

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/13/2019 04:49 PM
Form Started By: Gina Wrehsnig Started On: 08/13/2019 02:44 PM
Final Approval Date: 08/13/2019 











   

Commissioners Court - Regular Session   21.           
Meeting Date: 08/20/2019  

Replacement of Roof at Sheriffs & EMS Buildings in Taylor
Submitted For: Randy Barker  Submitted By: Andrew Portillo, Purchasing
Department: Purchasing
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approving the Services Contract between Williamson County and
Callaway Roofing LLC to remove and replace the roofing at the Sheriff's Office, the EMS Building, and Garage in
Taylor in the amount of $14,220.00 and authorizing execution of the agreement.

Background
This agreement is for the proper removal and install of the roof at the Sheriffs Office, EMS Building and Garage in
Taylor. Department point of contact is Dale Butler. Funding is provided in the FY 19 budget as follows: 
$2,320 from 01.0100.01015.004509
$5,900 from 01.0100.01034.004509
$5,250 from 01.0100.01044.004509
$750 from 01.0100.0509.004509

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Contract
Callaway Quote

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 10:41 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:45 AM
Form Started By: Andrew Portillo Started On: 08/14/2019 08:30 AM
Final Approval Date: 08/15/2019 

























   

Commissioners Court - Regular Session   22.           
Meeting Date: 08/20/2019  

Paloma Lake MUD Standard Agreement for County Sheriff
Submitted For: Robert Chody  Submitted By: Starla Hall, Sheriff
Department: Sheriff
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take any appropriate action regarding approval and receipt of the Standard Agreement with
Paloma Lake Municipal Utility District No. 1 regarding off-duty contracting of County Sheriff Deputies.

Background
This agreement gives permission for Paloma Lake MUD to contract County Deputies in a private capacity and the
County to invoice Paloma Lake MUD for deputies' vehicle usage. The current agreement expires on September 30,
2019.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Paloma Lake MUD

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/14/2019 11:19 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 12:10 PM
Form Started By: Starla Hall Started On: 08/14/2019 10:26 AM
Final Approval Date: 08/14/2019 











   

Commissioners Court - Regular Session   23.           
Meeting Date: 08/20/2019  

Parkside at Mayfield Ranch MUD Standard Agreement for County Sheriff
Submitted For: Robert Chody  Submitted By: Starla Hall, Sheriff
Department: Sheriff
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take any appropriate action regarding approval and receipt of the Standard Agreement with
Parkside at Mayfield Ranch Municipal Utility District regarding off-duty contracting of County Sheriff Deputies.

Background
This agreement gives permission for Parkside at Mayfield Ranch MUD to contract County Deputies in a private
capacity and the County to invoice Parkside MUD for deputies' vehicle usage. The current agreement expires on
September 30, 2019.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Parkside at Mayfield Ranch MUD

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/14/2019 11:44 AM
County Judge Exec Asst. Andrea Schiele 08/14/2019 12:12 PM
Form Started By: Starla Hall Started On: 08/14/2019 11:12 AM
Final Approval Date: 08/14/2019 











   

Commissioners Court - Regular Session   24.           
Meeting Date: 08/20/2019  

CR 200 TCE
Submitted For: Charlie Crossfield  Submitted By: Charlie Crossfield, Road Bond
Department: Road Bond
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on a Temporary Construction Easement to the City of Liberty Hill for
property owned by Williamson County along CR 200.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
WILCO TCE for City of Liberty Hill

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/08/2019 08:44 AM
Charlie Crossfield (Originator) Charlie Crossfield 08/08/2019 08:50 AM
County Judge Exec Asst. Andrea Schiele 08/08/2019 09:17 AM
Charlie Crossfield (Originator) Charlie Crossfield 08/15/2019 08:25 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 08:38 AM
Form Started By: Charlie Crossfield Started On: 08/08/2019 08:12 AM
Final Approval Date: 08/15/2019 
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WILLIAMSON COUNTY, TEXAS 
 
 
 
 
By:______________________________ 
     Bill Gravell, Jr. 
     County Judge 
 

 
 
 

Acknowledgment 
 
STATE OF TEXAS                         §  
                                                           § 
COUNTY OF WILLIAMSON       § 
 
This instrument was acknowledged before me on this the __ day of ___________, 2019, by Bill Gravell 
Jr. County Judge, in the capacity and for the purposes and consideration recited herein. 
 
  
(Notary Seal)                                                    __________________________________ 
                                                                           Notary Public in and for the State of Texas 
 
 







   

Commissioners Court - Regular Session   25.           
Meeting Date: 08/20/2019  

Freese & Nichols WA2 Sup1 San Gabriel RR
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 1 to Work Authorization No
2 under Williamson County Contract between Freese and Nichols, Inc. and Williamson County dated April 7, 2016
for Engineering Design Services for the repair of San Gabriel Ranch Road.

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Freese & Nichols WA2 Sup1 San Gabriel RR

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:14 AM
Form Started By: Vicky Edwards Started On: 08/07/2019 03:59 PM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   26.           
Meeting Date: 08/20/2019  

HDR Inc WA3 Sup2 On Call Traffic
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work Authorization No
3 under Williamson County Contract between HDR Inc. and Williamson County dated October 8, 2015 for On Call
Traffic Engineering Services.

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
HDR Inc WA3 Sup2 On Call Traffic

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:17 AM
Form Started By: Vicky Edwards Started On: 08/07/2019 04:22 PM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   27.           
Meeting Date: 08/20/2019  

Rodriguez Engr Lab WA3 Sup1 On Call Geotech Engr
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 1 to Work Authorization No
3 under Williamson County Contract between Rodriguez Engineering Laboratories, LLC and Williamson County
dated January 10, 2017 for On Call Geotechnical Engineering and Material Testing.

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Rodriguez Engr Lab WA3 Sup1 On Call Geotech Engr

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:18 AM
Form Started By: Vicky Edwards Started On: 08/08/2019 11:17 AM
Final Approval Date: 08/15/2019 
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Meeting Date: 08/20/2019  

Raba Kistner WA1 Sup5 On Call Geotech Svcs
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 5 to Work Authorization No
1 under Williamson County Contract between Raba Kistner Consultants, Inc. and Williamson County dated
February 18, 2015 for On Call Geotechnical and Lab Testing Services.

Background
This supplemental is to extend the expiration date to December 31, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Raba Kistner WA1 Sup5 On Call Geotech Svcs

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:20 AM
Form Started By: Vicky Edwards Started On: 08/08/2019 11:24 AM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   29.           
Meeting Date: 08/20/2019  

Alliance Transportation WA3 Sup2 On Call Traffic Engr Svcs
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work Authorization No
3 under Williamson County Contract between Alliance Transportation Group Inc. and Williamson County dated
March 12, 2015 for On Call Traffic Engineering Services.

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Alliance Transportation WA3 Sup2 On Call Traffic Engr Svcs

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:28 AM
Form Started By: Vicky Edwards Started On: 08/08/2019 11:30 AM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   30.           
Meeting Date: 08/20/2019  

Texas A&M Transportation Institute (TTI) WA1 Sup3 Pavement Design
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 3 to Work Authorization No
1 under Williamson County Contract between Texas A&M Transportation Institute and Williamson County dated
April 26, 2016 for Foam Asphalt Pavement Design.

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Texas A&M Transportation Institute (TTI) WA1 Sup3 Pavement Design

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:30 AM
Form Started By: Vicky Edwards Started On: 08/09/2019 08:29 AM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   31.           
Meeting Date: 08/20/2019  

Kleinfelder WA2 Sup2 On Call Geotech Engr
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on Supplemental Work Authorization No 2 to Work Authorization No
2 under Williamson County Contract between Kleinfelder, Inc. and Williamson County dated February 23, 2017 for
On Call Geotechnical Engineering and Material Testing (1602-057-1A).

Background
This supplemental is to extend the expiration date to September 30, 2021 only. The current Work Authorization
dollar amount will remain the same.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Kleinfelder WA2 Sup2 On Call Geotech Engr

Form Review
Inbox Reviewed By Date
Hal Hawes Hal Hawes 08/15/2019 08:40 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 09:32 AM
Form Started By: Vicky Edwards Started On: 08/12/2019 04:33 PM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   32.           
Meeting Date: 08/20/2019  

Discuss consider and take appropriate action on approval of the final plat for the Enterprise Coupland Site Expansion
subdivision – Pct 4
Submitted For: Terron Evertson  Submitted By: Adam Boatright, Infrastructure
Department: Infrastructure Division: Road & Bridge
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approval of the final plat for the Enterprise Coupland Site
Expansion subdivision – Precinct 4.

Background
This subdivision consists of one lot and now new roads.

Timeline
2018-09-10 – Initial submittal of final plat
2018-11-08 – 1st review complete with comments
2018-11-27 – 2nd submittal of final plat
2019-01-14 – 2nd review complete with comments
2019-08-05 – 3rd submittal of final plat
2019-08-06 – 3rd review complete with comments clear
2019-08-07 – final plat received with all signatures
2019-08-15 – final plat placed on August 20, 2019 Court agenda for consideration

Fiscal Impact

From/To Acct No. Description Amount

Attachments
final plat - Enterprise Coupland

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:55 AM
Form Started By: Adam Boatright Started On: 08/15/2019 10:50 AM
Final Approval Date: 08/15/2019 







   

Commissioners Court - Regular Session   33.           
Meeting Date: 08/20/2019  

Discuss consider and take appropriate action on approval of the final plat for the Highlands at Mayfield Ranch Section 13
subdivision – Pct 3
Submitted For: Terron Evertson  Submitted By: Adam Boatright, Infrastructure
Department: Infrastructure Division: Road & Bridge
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approval of the final plat for the Highlands at Mayfield Ranch
Section 13 subdivision – Precinct 3.

Background
This is the next section of the Highlands at Mayfield Ranch development. It consists of 50 single family lots, 2
landscape lots and 2,132 feet of new public roads. Roadway and drainage construction has been completed. 

Timeline
2018-12-18 – Initial submittal of final plat
2018-12-19 – 1st review complete with comments
2019-01-09 – 2nd submittal of final plat
2019-01-11 – 2nd review complete with comments clear
2019-08-13 – final plat received with all signatures and construction complete
2019-08-15 – final plat placed on August 20, 2019 Court agenda for consideration

Fiscal Impact

From/To Acct No. Description Amount

Attachments
final plat - Highlands at Mayfield Ranch Section 13

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:55 AM
Form Started By: Adam Boatright Started On: 08/15/2019 10:59 AM
Final Approval Date: 08/15/2019 







   

Commissioners Court - Regular Session   34.           
Meeting Date: 08/20/2019  

Discuss consider and take appropriate action on approval of the preliminary plat for the Bogle subdivision – Pct 4
Submitted For: Terron Evertson  Submitted By: Adam Boatright, Infrastructure
Department: Infrastructure Division: Road & Bridge
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approval of the preliminary plat for the Bogle subdivision –
Precinct 4.

Background
This proposed subdivision consists of 2 lots and no new public roads. 

Timeline
2018-06-19 – initial submittal of the preliminary plat
2018-08-24 – 1st review complete with comments
2019-07-22 – 2nd submittal of preliminary plat
2019-08-05 – 2nd review complete and comments clear
2019-08-15 – preliminary plat placed on August 20, 2019 Commissioners Court agenda for consideration

Fiscal Impact

From/To Acct No. Description Amount

Attachments
prelim plat - Bogle

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:55 AM
Form Started By: Adam Boatright Started On: 08/15/2019 11:26 AM
Final Approval Date: 08/15/2019 





   

Commissioners Court - Regular Session   35.           
Meeting Date: 08/20/2019  

Discuss consider and take appropriate action on approval of the final plat for the Santa Rita Ranch Phase 1 Section 20C
subdivision – Pct 3
Submitted For: Terron Evertson  Submitted By: Adam Boatright, Infrastructure
Department: Infrastructure Division: Road & Bridge
Agenda Category: Consent

Information
Agenda Item
Discuss, consider and take appropriate action on approval of the final plat for the Santa Rita Ranch Phase 1
Section 20C subdivision – Precinct 3.

Background
This is the next section of the Santa Rita Ranch Phase 1 development. This phase consists of 58 single family lots,
3 open space lots and 2,253 feet of new public roads. Roadway and drainage construction are not yet complete, but
a performance bond in the amount of $1,369,270.85 has been posted with the County to cover the cost of the
remaining construction.

Timeline
2018-09-05 – initial submittal of final plat
2018-11-02 – 1st review with comments
2018-12-04 – 2nd submittal of final plat
2019-01-22 – 2nd review with comments
2019-03-04 – 3rd submittal of final plat
2019-03-20 – 3rd review with minor comments
2019-08-14 – 4th submittal of final plat with all signatures
2019-08-14 – 4th review complete and comments cleared except bonding or completing construction
2019-08-15 – performance bond in the amount of $1,369,270.85 received for the cost of the remaining construction
2019-08-15 – final plat placed on August 20, 2019 Court agenda for consideration

Fiscal Impact

From/To Acct No. Description Amount

Attachments
final plat - Santa Rita Ranch Ph 1 Sec 20C

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:55 AM
Form Started By: Adam Boatright Started On: 08/15/2019 11:45 AM
Final Approval Date: 08/15/2019 









   

Commissioners Court - Regular Session   36.           
Meeting Date: 08/20/2019  

Granger LIons Softball World Champs
Submitted For: Russ Boles  Submitted By: Michael Cooper, Commissioner Pct. #4
Department: Commissioner Pct. #4
Agenda Category: Regular Agenda Items

Information
Agenda Item
Recognition of Granger G Lady Lions Girls Softball winning the 2019 Pony League World Series Championship in
Lafayette, Louisiana.

Background
The Granger G Lady Lions 2019 14 and Under Girls Softball recently won the PONY LeagueWorld Series on June
27 4-3 over Manchaca Xtreme. The G Lady Lions are:

Montana Moore
Hope Scruggs
Natalie Martin
Allison Ortega
Mattie Wilke
Marissa Luna
Amayah Simien
Payton Filla
Clarissa Miller
Preslie Juranek
Elizabeth Martinez
Juli Smith – Manager

Tommy Filla – Coach
Phillip Scruggs – Coach
Ricky Luna - Coach

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:17 AM
Form Started By: Michael Cooper Started On: 08/15/2019 10:35 AM
Final Approval Date: 08/15/2019 



   

Commissioners Court - Regular Session   37.           
Meeting Date: 08/20/2019  

Recognize Commissioner Valerie Covey on her appointment to the Governing Board of the Texas Indigent Defense
Commission.
Submitted For: Bill Gravell  Submitted By: Andrea Schiele, County Judge
Department: County Judge
Agenda Category: Regular Agenda Items

Information
Agenda Item
Recognize Commissioner Valerie Covey on her appointment to the Governing Board of the Texas Indigent Defense
Commission.

Background
Governor Greg Abbott has appointed Valerie Covey to the Governing Board of the Texas Indigent Defense
Commission for a term set to expire on February 1, 2020. The commission provides financial and technical support
to counties to develop and maintain quality, cost-effective indigent defense systems.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Form Started By: Andrea Schiele Started On: 08/16/2019 08:09 AM
Final Approval Date: 08/16/2019 



   

Commissioners Court - Regular Session   38.           
Meeting Date: 08/20/2019  

Discuss, consider and take appropriate action on terminating the contractual relationship relating to the Access
Agreement between Williamson County 
Submitted By: Tammy Smith, Commissioner Pct. #2
Department: Commissioner Pct. #2
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on terminating the contractual relationship relating to the Access
Agreement between Williamson County and Big Fish Entertainment LLC.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 11:13 AM
Form Started By: Tammy Smith Started On: 08/14/2019 04:16 PM
Final Approval Date: 08/15/2019 



   

Commissioners Court - Regular Session   39.           
Meeting Date: 08/20/2019  

10AM Public Hearing on the Williamson County proposed 2019 tax rate of 0.459029 per 100
Submitted For: Larry Gaddes  Submitted By: Judy Kocian, County Tax Assessor

Collector
Department: County Tax Assessor Collector
Agenda Category: Regular Agenda Items

Information
Agenda Item
10:00 a.m. Public Hearing on proposed 2019 tax rate of $0.459029 per $100 for Williamson County.

Background
This is the second of two public hearings on the proposed 2019 tax rate. The proposed rate was voted on August 6,
2019 and is the combined rate of M&O, I&S and R/FM. The individual tax rates will be adopted August 27, 2019.

Proposed Tax Rate: $0.459029 per $100
Preceding Year's Tax Rate : $0.459029 per $100
Effective Tax Rate: $0.444477 per $100
Rollback Tax Rate: $0.471596 per $100

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Notice of Proposed Tax Rate

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:47 AM
Form Started By: Judy Kocian Started On: 08/15/2019 08:13 AM
Final Approval Date: 08/15/2019 



 
 

NOTICE OF 2019 TAX YEAR PROPOSED 
PROPERTY TAX RATE FOR 

 

 

Williamson County 
 

 

A tax rate of $0.459029 per $100 valuation has been proposed by the governing body of Williamson County.  

This rate exceeds the lower of the effective or rollback tax rate, and state law requires that two public  

hearings be held by the governing body before adopting the proposed tax rate. 
 

The governing body of Williamson County proposes to use revenue attributable to the tax rate increase for 
the purpose of paying off debt and . 

 

PROPOSED TAX RATE 

PRECEDING YEAR'S TAX RATE 

EFFECTIVE TAX RATE 

ROLLBACK TAX RATE 

$0.459029 per $100 
 

$0.459029 per $100 
 

$0.444477 per $100 
 

$0.471596 per $100

 

The effective tax rate is the total tax rate needed to raise the same amount of property tax revenue for 
Williamson County from the same properties in both the 2018 tax year and the 2019 tax year. 

 
The rollback tax rate is the highest tax rate that Williamson County may adopt before voters are entitled to 
petition for an election to limit the rate that may be approved to the rollback rate. 

 

 
YOUR TAXES OWED UNDER ANY OF THE ABOVE RATES CAN BE CALCULATED AS FOLLOWS: 

 

property tax amount = (rate) x (taxable value of your property) / 100 

For assistance or detailed information about tax calculations, please contact 

Larry Gaddes PCAC, CTA 
Williamson County Tax Assessor-Collector 
904 S. Main Street 
512-943-1603 
proptax@wilco.org 
www.wilco.org/propertytax 

 

 

You are urged to attend and express your views at the following public hearings on proposed tax rate:  

First Hearing: 08/13/2019 10:00 AM at Commissioners Court 710 S Main St, Georgetown, TX Historic Courthouse 

Second Hearing: 08/20/2019 10:00 AM at Commissioners Court 710 S Main St, Georgetown, TX Historic Courthouse 
 
 
 
 
 
 
 
 

 
 



   

Commissioners Court - Regular Session   40.           
Meeting Date: 08/20/2019  

Approval of Tax Statement Mailing Purchase
Submitted For: Randy Barker  Submitted By: Erica Smith, Purchasing
Department: Purchasing
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on approving the purchase of the preparation and mailing of 2019 tax
statements in the amount of $64,447.50, from Variverge, pursuant to Montgomery County ILA pricing.

Background
Approval of this purchase will support the operations of the Williamson County Tax Office. The estimate attached
includes pricing for the printing, rendering, postage and materials for the 2019 Tax Statements. This expenditure will
be charged to 01.0100.0499.004350 in the FY2020 budget. Department contact is Judy Kocian.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Estimate

Form Review
Inbox Reviewed By Date
Purchasing (Originator) Kerstin Hancock 08/15/2019 09:47 AM
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:27 AM
Form Started By: Erica Smith Started On: 08/07/2019 10:07 AM
Final Approval Date: 08/15/2019 



Estimate
Date

8/7/2019

Estimate #

01063094

Name / Address

Williamson County Tax Office
Attn:  Judy Kocian
2019 Tax Statement Estimate

Project

Freight estimates are subject to change due to fuel cost.

Total

Subtotal

Sales Tax  (8.25%)

Description Qty U/M Rate Total

Laser Printing (Duplex Color Printing) 310,000 0.036 11,160.00
Rendering (Fold/Insert/Meter) 105,000 0.035 3,675.00
Blank Perforated Paper for Laser Printing 155,000 0.017 2,635.00
Envelopes #9 (Green) 105,000 0.03 3,150.00
1st Insert (#9 Green Envelopes) 105,000 0.01 1,050.00
Envelopes #10 105,000 0.0225 2,362.50
Postage Estimate 105,000 0.383 40,215.00
Subtotal 64,247.50

Freight Estimate for Materials 1 200.00 200.00

*Prices subject to Interlocal Agreement with Montgomery
County*

$64,447.50

$64,447.50

$0.00



   

Commissioners Court - Regular Session   41.           
Meeting Date: 08/20/2019  

Employee policy manual
Submitted For: Rebecca Clemons  Submitted By: Rebecca Clemons, Human Resources
Department: Human Resources
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on changes to the Employee Policy Manual, including the Social
Media Policy.

Background
Changes would be effective October 1, 2019.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
SMP
EPM

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:35 AM
Form Started By: Rebecca Clemons Started On: 08/08/2019 12:51 PM
Final Approval Date: 08/14/2019 



Social Media 
 
 

While Williamson County encourages employees to enjoy and make good use of your off-duty time, certain  

activities may become a problem if they affect their work. Employees may use social media in any way they choose, 

as long as that use does not produce adverse consequences.  For this reason, employees are reminded that the  

following guidelines apply in use of social media, both on and off duty: 

 

· Employees are prohibited from publishing any personal information about themselves, another employee of 

Williamson County, applicants, or an associate of Williamson County in any public medium (print, broadcast, 

digital, or online) that: 
 

o Has the potential or effect of involving themselves, co-workers, or Williamson County in any kind of  

dispute or conflict with other employees or third parties 

o Interferes with the work of any employee 

o Creates a harassing, demeaning, or hostile working environment for any employee 

o Disrupts the smooth and orderly flow of work within the office, or the delivery of services 
to Williamson County’s taxpayers or customers 

o Harms the reputation of Williamson County among its taxpayers or in the community at large 

o States falsities or is slanderous about the County 

o Reveals information that should be treated as confidential (by law) and/or information regarding the           

 personal or private conduct and affairs of that person and interaction with other people that is unrelated to 

 the person’s job performance or official duties for Williamson County is personal information. Health           

 information is also considered personal information under this policy 

 

· Employees may not use County equipment or facilities for non-work-related activities or business including social  

 media 

 

· Personal social media activities should never interfere with work commitments and should not be conducted 

 while at work 

 

·      Conducting oneself in such a way that his/her actions and relationships with others could become the object of  

gossip in the office, or causing unfavorable publicity for Williamson County in the community, is prohibited.   

 

· If an employee creates a personal blog, they must provide a clear disclaimer that the views expressed in the blog are 

theirs alone, and do not represent the views of Williamson County 

 

· All information published on any blog(s) or other posting(s) should comply with Williamson County confidentiality 

and disclosure policies. This also applies to comments posted on other social networking sites, blogs and forum 

 

· An employees online presence can reflect on Williamson County.  The lines between public and private, personal 

and professional information are blurred in this context.  Be aware that comments, posts, or actions captured via 

digital or film images can affect the image of Williamson County.  If an employee is posting to personal networking 

sites and speaking about job- related content or about the County, the employee should identify him/herself and 

use a disclaimer to make it clear that the views are not reflective of the views of County 

 

   Any violations of this policy are subject to disciplinary action 
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Policy Manual Disclaimer 

This employee policy manual constitutes the general personnel policies for all Williamson County employees. It 

does not constitute a contract or provide a guarantee of employment. Policies may be altered, deleted, or amended 

at any time by action of the Commissioners Court. If any provision or part of a provision of these policies is held 

invalid, unlawful, or unenforceable, it will not affect the validity of the remaining provisions or parts of provisions, 

which will remain in effect. In cases where federal or state laws or regulations supersede local guidelines, such laws 

or regulations will substitute for these personnel guidelines only insofar as necessary for compliance. Specific  

departments may have additional policies unique to their operations. 

Elected official’s rights and responsibilities as defined by Texas law supersede these policies where conflicts may 

occur. Elected officials are encouraged to follow all policies contained herein in order to provide uniform  

application across the County and to protect the County against potential employment related issues. 

 

About Williamson County Government 
 

Williamson County’s government organization is established by the Constitution of the State of Texas and by state    

statutes. Its operations are governed by state and federal law and by actions of the Commissioners Court. 

Commissioners Court 

The Commissioners Court consists of four County Commissioners; each elected by the voters of a Commissioners  

precinct, and a County Judge, elected by all of the voters of the County. Officials are elected for a four-year term. 

The Commissioners Court is the chief policy, administrative, and executive branch of County government. 

 

County Operations  

County operations are conducted through departments and offices; each administered by an elected public official 

or an appointed department head.  
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Employment 

At Will Employment 
Employment with Williamson County is on an at-will basis: 

• An employee may resign at any time with or without notice 

• Williamson County may terminate the employment relationship at any time with or without cause or notice 

• Williamson County may change the terms and conditions of employment at any time, with or without  

notice 

 

Equal Employment Opportunity & ADA Compliance;  
Williamson County is committed to providing a workplace free of discrimination. All employment decisions 

(hiring, promotions, terminations, compensation, etc.) are made without regard to any covered or protected 

class as defined by law and applicable statements of the law by the Equal Employment Opportunity  

Commission (EEOC) or disability as defined by the Americans with Disabilities Act and applicable state laws, 

including those enforced by the Texas Workforce Commission. If an employee requires an accommodation 

due to a disability, contact the Human Resources Department. 

 

Employment Status 
• Full-time: Full time positions are scheduled to work consistently 30 or more hours in a pay week 

• Part-time: Part time positions are scheduled to work no more than 29 hours in a pay week and are not  

eligible for benefits or longevity pay 

• Temporary: Temporary employees are limited to working 130 days in a calendar year. They are not  
eligible for TCDRS retirement, holidays, benefits or leave time including longevity pay 

 

Position Classification 
Positions are classified as exempt or non-exempt based on the definitions and requirements of the Federal  

Labor Standards Act. (FLSA) 

• Exempt: Exempt positions are salaried positions which are not eligible for overtime or compensatory time 

• Non-Exempt: Non-exempt positions are hourly positions which are eligible for overtime pay or  

compensatory time as determined by County policy 
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Overtime 
  

Classification Eligibility Accrual 

Exempt NO Exempt employees are not eligible for overtime compensation 

Non-Exempt YES 
• Time and a half pay or compensatory time after 40 hours actually worked in 

a work week 
• Determination of pay vs comp time is based on departmental budget 

Non-Exempt:        
Department of      
Infrastructure 

YES 

• Time and a half compensatory time after 40 hours actually worked 
• In the event of a public safety emergency, the Senior Director has the  

discretion to grant overtime pay at time and a half to those employees  
performing emergency response duties at the request of their supervisor 

Non-Exempt: 
Public Safety        

Positions 
  

YES Time and a half overtime pay or compensatory time after 40 hours worked 

Non-Exempt: 
Law Enforcement 
and Corrections    

Officers 

YES 
Time and a half overtime pay or compensatory time after 86 hours worked in a 
14 day pay period 

Non-Exempt  
Essential Personnel 
Catastrophic Event 

Pay 

YES 

Upon EOC activation and/or declaration of a local, state or federal disaster, 
non-exempt essential personnel (EP) may receive time and one-half pay in lieu 
of compensatory time, once the normal hours required before overtime eligibil-
ity have been exceeded 
 

 
All overtime must be preapproved by the Elected Official or Department Head. Only hours actually worked are included in the 
determination of overtime as it is based on hours actually worked. Sick leave, vacation, holidays, and other absences from the 
work place do not count toward the accrual of overtime. Time sheets must be balanced to the number of hours scheduled per 
pay period. As used above, time and one half pay overtime may refer to accruals of compensatory time or overtime payments.  
Compensatory time is limited to 240 hours, all hours above this limit will be paid at time and one-half. overtime pay. 

Employment 
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Employment 

Job Posting Options 
  

Type Description Documentation Process 

External Job Posting 
Vacant position is posted 
online through Human      

Resources 

A request to post must be 
sent to Human Resources 

Position will be posted through online 
hiring system for a minimum of 5      

calendar days 

Internal Job Posting 

Vacant position is posted  
internally through email or 

other written communication 
method within the hiring  

department only 

An email or manual written 
posting may be used to notify 

employees of the vacancy 

Notify internal employees of the        
opportunity and provide instructions on 
how they must apply (i.e. via resume, 

email response, etc.) 

Applicant Pool 
Applications are reviewed 

from a previous posting for 
the same or similar position 

Contact Human Resources to 
request applications from the      

previous posting 

Applications will be provided through  
the online hiring system for the               

hiring manager to review 

Candidate Selection Process 

All candidates being considered should meet the minimum requirements for the position and should go through a  

consistent screening and interviewing process. Once a candidate is selected, the hiring manager must notify Human  

Resources to complete the final steps in the hiring process.  

Recruitment 

When a position becomes vacant, the position may be posted externally through Human Resources, internally (within the 

department) by the Elected Official or Department Head or the position may be filled by an applicant that has previously  

applied for a similar position within the past 180 days. The Elected Official, Department Head or their designee will make the 

final selection in the recruitment process. The chart below generally defines the processes: 

Nepotism 

Nepotism is the hiring or influencing others to hire relatives without regard to merit. The County and the Texas  

Government Code Chapter 573 outline specific rules prohibiting the appointment, confirmation of  

appointment, or voting for the appointment (or confirmation of appointment) of a relative. Refer to the Texas 

Government Code Chapter 573(Relationships by Consanguinity or by Affinity) for additional clarification. In  

compliance with its own policies, the Commissioners Court will not affirm any Officer who is related to another  

employee within the same department. 

Changes in relationships which may violate this policy, must be immediately reported to Human Resources  

http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.573.htm
http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.573.htm
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Employment 

Hiring Post TCDRS Retirement 

Williamson County elected officials, department heads, or other agents of the County may not make any prior 

commitments, agreements, or arrangements to rehire a Williamson County TCDRS retiree. Any retiree selected 

for a position with Williamson County will require pre-approval from the Human Resources Department due to 

TCDRS rules. 

 

Pre-Employment Screening 

Potential employees of Williamson County may be required to submit to a criminal history check, physical exam, 

drug screening or other job specific screening, prior to employment. Any job offer is contingent upon successfully 

completing and meeting the requirements of these screenings. If additional information is received after  

employment begins which fails to meet the screening requirements, the employment relationship may be 

terminated. False information provided by an applicant will disqualify the applicant from consideration, or if  

discovered after employment begins may result in termination. 

 

Post Hire 

New Employee Orientation 

All new employees must attend new employee orientation before the end of the pay period in 

which they are hired. 

Direct Deposit 

Direct Deposit is mandatory strongly recommended. The first pay check will be mailed to the 

address of record, as will the first paycheck whenever changing banking institutions. Pay  

remittance slips can be viewed and printed online located on the Wilco Self Service site in 

Oracle.  

 

Texas County and District Retirement System Contributions (TCDRS) 

All officials, part-time and full-time employees are required to participate in the Texas County and District  

Retirement System (TCDRS) as a condition of employment. Temporary employees are exempt from participation 

https://www.tcdrs.org/Pages/Home.aspx
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Employment 
Transfers  

Employees transferring from one County office or department to another 

should give at least a two week written notice to their current official/department 

head. The current official/department head may waive the two week period. If 

an employee status changes from a  non-exempt to an exempt position, the  

employee’s current compensatory time balance will be paid out as of the last day 

in the non-exempt position and at the hourly rate for the non-exempt position. 

Compensatory time will also be paid out when a non-exempt employee  

transfers from one County department to another. If an employee transfers 

from a position that allows for a higher vacation or sick leave balance, the 

amount that is in excess of the limit for the new position will be forfeited.  

Transfers to and from WCCHD, Museum or CSCD are considered  

employment separations.  

 

Separation of Employment 

Employees are required to provide at least a two week written notice in order to 

resign in good standing. The last day of employment is the last day the  

employee is present at work. Leave time cannot be used on the last day of  

employment, with the exception of administrative leave or medical leave  

covered under or at the conclusion of FMLA. In some cases, the last day of  

employment may be adjusted after a review and approval process involving the  

department, Human Resources, and the County Auditor’s Office. At the  

discretion of the Elected Official or Department Head, the resignation may be  

accepted immediately or at any time within the resignation notice period. In the 

event that an employee passes away, the last date of employment will be the last 

date worked or the last day on approved leave with the exception of vacation 

leave. Employees must return all Williamson County property immediately  

upon request or upon termination of employment. Any items not returned may 

be deducted from the final paycheck for certain eligible employees.  

The following will be paid on the final paycheck or when County assets have 

been disabled/returned to the County:  

• Eligible accrued vacation time 

• Comp time  

• Unused holiday time banked prior to October 1, 2014 

 

 

Adjusted Service Dates for Rehired Employees 

Employees rehired within 90 days from his/her last employment termination 

date, will be reinstated with service time based on a calculated adjusted service 

date. The adjusted service date is the original date of employment minus the 

number of break in service days. The adjusted service date will also be used for 

determining vacation and longevity accrual rates. Employees rehired 91 or 

more days after separation of employment will not receive service credit for 

previous employment, unless a one-time exception, that cannot exceed a one 

year break in service, is awarded based on review and approval by Human  

Resources (factors considered include high turnover positions, KSA’s of  

former employee or other special circumstances)  

 

Refer to the Uniformed Services Employment and Re-employment Rights Act 

(USERRA) for reemployment rights if the break in service is related to active 

 

https://www.dol.gov/vets/programs/userra/
https://www.dol.gov/vets/programs/userra/
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Work Environment 
Communications to Employees 
All employees are assigned a County email address. County email is the official 

communication tool for employee communications. All employees are  

responsible for accessing and reviewing their County email on a regular basis. 

Breaks 
Supervisors may schedule breaks to accommodate operating requirements. 

County offices are encouraged to stay open during the noon hour to better serve 

the public. Supervisors will inform employees of breaks, if any, and the break 

schedule. The Fair Labor Standards Act (FLSA) does not require  

employers to provide breaks or meal periods to employees. 

• Breaks of less than 20 minutes will not require the employee to clock out 

and will be considered compensable time 

• Breaks of more than 20 minutes (i.e. errands) will require  

non-exempt employees to clock out and not to perform any work during 

that time   

• Lunch breaks will be for a period of not less than 30 minutes, during which 

the employee may not perform any work 

Lactation breaks  

For up to one year after a child's birth, any employee who is breastfeeding her 

child will be provided reasonable break times as needed with the same rules for 

breaks as listed above. Williamson County has designated certain rooms for this 

purpose.  Employees who work off-site or in other locations will be accommo-

dated with a private area as necessary.  

Reporting Time Worked and Leave Time 
Timesheets must be approved and signed off by the employee and department 

designee, on the day indicated on the payroll calendar by the time indicated by 

the Auditor Payroll Department. Employee timesheets must be balanced to 

their regularly scheduled hours for the work week. 

• Nonexempt:  Employees must report all hours worked and leave time taken 

in the timekeeping system. 

• Exempt: Employees do not enter the hours worked, must record leave time 

such as sick, holiday, vacation, and FMLA in the timekeeping system.  

Holiday time is preloaded for all exempt employees. Payroll must be  

contacted to adjust holiday time if an exempt employee works on the  

holiday. 

 
Time records are a governmental record and according to Texas Penal Code Section 37.10 you are tampering with a 

government record if you knowingly submit your time record  inaccurately  

 

Employee Leave Policies 
Employees accrue vacation and sick leave for on the last day of each pay  

period. The leave hours will may be adjusted when employees have any unpaid 

leave, with the exception of workers compensation. are not in paid status. The 

leave chart on the next page provides the policies related to the various leave 

types authorized by the County. 

Don’t forget to check  

County email daily! 
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Leave Chart 
Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual 
Max  

Pay Out 
Policy 

VACATION 
160 hours accrual max 

< 5 years=  3 Hours 5 minutes per pay 
period 

80 hours  

• Leave is accrued at the end of the pay 
period 

• Changes in work schedules, may result 
in adjustments to leave  
balances & accruals 

• Part-time employees earn 1.5 hours 
per pay period with the same max 
accrual as Full-time employees 
(Effective 10/1/16) 

• Proration may occur for  
full-time employees that work less than 
30 hours per week 

• Contact Human Resources for more 
information 

5 to < 10 Years= 
4 hours 37 minutes per pay period 

120 hours 

10 + years= 6 Hours 10 minutes per pay 
period 

160 hours 

VACATION 
(EMS Paramedics on 24 

hour Shifts)  
168 hours accrual max  

< 10 years= 5 Hours 32 minutes per pay 
period 

144 hours  
(6 shifts) 

10+ years = 6 Hours 27 minutes per pay 
period 

168 hours  
(7 shifts) 

SICK LEAVE 
480 hours accrual max 

4 hours per pay period 
N/A  

(Not paid at  
termination) 

• May only be used for illness or medical 
appointment for employee or qualifying 
family member, as defined by FMLA 

• May not be used to care for a newborn 
child or the placement of a child with the 
employee for adoption or foster care 
without certification from the treating 
physician, of the child having a serious 
medical condition 

• May be required to provide  
documentation  

• Not a substitute for vacation  

• Part-time employees earn 1.5 hours per 
pay period with the same max accrual as 
full-time employee (Effective 10/1/16) 

SICK LEAVE 
(EMS Paramedics on 24 

hour Shifts) 
672 hours accrual max 

6 hours per pay period 
N/A 

(Not paid at  
termination) 

FLOATING  
HOLIDAY* 

2 (8 hours) days per fiscal year 
(Effective October 1, 2017) 

N/A 
(Not paid at  
termination) 

 
 

• Only available to full time  
employees 

• Must be used by the end of the fiscal year 

• EMS Paramedics on </= 12 hour shifts 
will receive 2 days/hours based on normal 
shift assignment  

HOLIDAY* 
• Part time employees receive 4 hours 
• Full-time employees 8 hours 

N/A 
(Not paid at  
termination) 

• Dates are established by  
Commissioners Court annually, subject to 
change 

• Employee must work or be on  
approved paid leave the day before and 
after the holiday 

• EMS Paramedics will receive up to 12 
hours based on normal shift  
assignment  

BEREAVEMENT 
LEAVE* 

2 (8 hour) days per fiscal year 
(Effective October 1, 2017) 

N/A 
(Not paid at  
termination) 

• May be granted following the death of 
one of the following relatives: spouse, 
mother, father, child, sister, brother, 
grandparents, aunt, uncle, mother-in-law, 
father-in-law, sister-in-law, brother-in-law 

• Documentation may be required  

• EMS paramedics will receive 2 days/hours 
based on normal shift  
assignment  

Non– Exempt 
PUBLIC SAFETY  
ADJUSTMENT 

64 hours per fiscal year, 
 does not roll over 

N/A 
(Not paid at  
termination) 

• Includes positions in Law  
Enforcement, Corrections and Emergency 
Services with some exceptions 

• Max of 4 hours per shift and must be 
used with 8 hours of holiday/floating 
holiday/bereavement to cover shift as 
scheduled 

*Refer to Non-Exempt Public Safety Adjustment policy 
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Leave Chart 

Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual 
Max  

Accrual 
Policy 

CIVIL LEAVE 

Includes jury duty, voting, work 
related court summons, USERRA 

(Uniformed Services 
 Employment & Re-employment 

Rights Act) 

N/A 

• Employee must show jury duty summons to 
their supervisor and must return to work if time  
permits. County employees will be paid if they 
are required to miss their regularly scheduled 
work shift, in addition to the jury pay from the 
court 

• Time off to vote may be approved due to       
unusual circumstances, please see Texas State 
Regulations 

• Leave may be approved when an employee is 
summoned to testify for a case that is work   
related only 

• The first 15 days (per fiscal year) of Military 
Leave (USERRA) will be paid without the       
requirement of leave usage by the employee. 
Beyond the first 15 days the employee may 
choose to use vacation leave or be placed on 
leave without pay 

• Contact HR for further information related to 
USERRA leave and benefit continuation 

BAD WEATHER 
As determined by order of the  

County Judge 
N/A 

• Employee must be at work or scheduled and 
ready for work on the day of office closure 

• Employees on approved leave of any type are 
not eligible 

• If office closure continues beyond 5 consecutive 
days, employees must use vacation pay,      
compensatory time, personal holiday or unpaid 
leave unless otherwise determined by          
Commissioners Court 

ESSENTIAL  
PERSONNEL 

LEAVE 

As determined by order of the  
County Judge 

N/A 

• Leave is granted when exempt employees must 
work during office closure that has been  
declared by the County Judge 

• EP leave must be used before the end of the 
current fiscal year 

http://www.twc.state.tx.us/news/efte/voting_time_off.html
http://www.twc.state.tx.us/news/efte/voting_time_off.html
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Leave Chart 

Use of accrued leave must be approved by the Elected Official or Department Head 

Type Rate of Accrual Max Accrual Policy 

BANKED HOLIDAY 
LEAVE 

Determined by number of hours 
worked on the holiday 

200 hours 
• Will not be paid upon termination if 

earned after 10/1/14 
 

COMPENSATORY 
LEAVE 

Refer to Overtime Policies for 
accrual 

240 hours • Must be used before vacation time 
  

WORKERS           
COMPENSATION 

LEAVE 

Used by employees that must 
miss work due to an on the job 

injury 
N/A 

• Any on the job injury must be reported 
immediately, failure to report within 30 
days of the injury may result in a denial 
of benefits including leave (Texas labor 
code Sec.409.001) 

• HR will coordinate leave and medical 
care with the Worker’s Compensation 
carrier 

• Contact HR for more information 

 

 

A list of County  
Holidays can be 

found on wilco.org 

For more information on FMLA 

visit:  

http://www.dol.gov/whd/fmla 

Note: All leave accruals are based on time actually worked by the employee, leave accrues at the end of the pay period and will be adjusted  or 

removed if the employee has any unpaid leave, other than workers compensation, in the pay week.  

Wilco PTO leave time is applied in the following order:  
1) Compensatory time 2) Vacation leave 

http://www.wilco.org/Home/HoursandHolidays/tabid/779/language/en-US/Default.aspx
https://www.dol.gov/whd/fmla/
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Family Medical Leave Chart 
As required by law, Williamson County will permit eligible employees to take family or medical leave ("FMLA leave"), in accordance with the 

terms of this policy 
 

Eligibility  
• Worked for the County for at least 12 months 
• Worked a minimum of 1250 hours in the last 12 months 
 

Entitlement  Qualifying Reasons/Policy 

Basic FMLA  

• 12 weeks, unpaid leave, 
per rolling year; if criteria 
is met including relation-
ship rules 

• FMLA is unpaid time off to care for a newborn child or the placement of a child with the em-
ployee for adoption or foster care. Employees are not eligible to utilize sick leave or sick 
leave pool, without certification of the child having a serious medical condition 

• To care for spouse, child, or parent of the employee who has a serious health condition 

• Employee's own serious health condition 

• Employees requesting leave to care for an immediate family member with a serious health 
condition, may be required to submit proof of the familial relationship, such as a birth  
certificate or marriage license. 

• Eligible employees with accrued leave will have the leave applied in the following order 
when the leave is related to a serious medical  
condition: sick, PTO, essential pay, banked holiday, floating holiday 

• Eligible employees with accrued leave will have the leave applied in the following order 
when the leave is not related to a serious medical condition: PTO, essential pay, banked 
holiday, floating holiday 

• Holiday leave will not bank, it will be utilized in the week earned 

Military Family Leave– Qualifying Exigency Leave 
  

 
 

•  Any period of absence 
due to or necessitated by 
USERRA-covered military 
service must be counted in 
determining an employee's 
eligibility for FMLA leave.  

• Employees may be  
entitled to take their Basic 
FMLA Leave for a 
"Qualifying Exigency" if the 
employee's spouse, son, or 
daughter, or parent is a 
member of the National 
Guard, Reserves, or a  
regular component of the 
Armed forces, and on  
covered active duty or 
called to covered active 
duty.  

Qualifying exigency is unpaid time off and may include: 

• Short-notice deployment when the military member is  
notified seven or less calendar days prior to deployment. This is limited to 7 days of leave 

• Attending certain military events related to the call to duty 

• To attend to childcare and school activities necessary to  
arrange for alternative childcare necessitated by the call to duty 

• To attend to certain financial and legal arrangements as a result of the military member's 
absence while on duty; 

• In some instances, to attend counseling arising from the covered active duty or ca\1 to cov-
ered active duty status of a military member; 

• To spend up to 15 days of leave with a military member on a short leave for rest and recu-
peration 

• To attend post-deployment activities during the 90 days after the termination of the military 
member's covered active duty status or to address issues related to the death of a military 
member while on covered active duty 

• To care for a military member's parent who is incapable of self-care when the care is neces-
sitated by the military member's covered active duty, such as to arrange for alternative care 
for a military member's parent, to provide care on an immediate need basis or to attend 
meetings with staff at a military member's parent's care facility 

• Other activities arising out of the military member's covered active duty or call to covered 
active duty as agreed upon by the Company and the employee. 

• Eligible employees with accrued leave will have the leave applied in the following order: 
PTO, essential pay, banked holiday, floating holiday 
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Family Medical Leave Chart 
As required by law, Williamson County will permit eligible employees to take family or medical leave ("FMLA leave"), in accordance with 

the terms of this policy 
 

Entitlement  Policy 

Military Family Leave– Service Member Caregiver Leave 

•  Under certain circumstances,  
employees who meet the eligibility  
requirements for FMLA leave to take up 
to 26 weeks of leave in a single  
12-month period to care for their ill or 
injured spouse, child, parent or next of 
kin (closest blood relative), who is a 
covered service member. 

• If a husband and wife both work for the 
Company and each wishes to take leave 
to care for a covered injured or ill ser-
vice member, the husband and wife 
may only take a combined total of 26 
weeks of leave. 

• The 26 weeks of leave includes any 
Basic FMLA leave taken. However, if the 
leave qualifies both for Basic FMLA 
leave and for Service member Caregiver 
Leave, then the leave will first be desig-
nated as Service member Caregiver 
leave.  

• The single 12-month period begins on 
the first day the eligible team member 
takes FMLA leave to care for a covered 
service member and ends 12 months 
after that date. If an eligible team 
member does not take all of his or her 
26 weeks of leave entitlement to care 
for a covered service member during 
this "single 12-month period," the re-
maining part of his or her 26 work-
weeks of leave entitlement to care for 
the covered service member is forfeit-
ed. The 26 week leave entitlement is to 
be applied on a per-covered-service 
member, per-injury basis.  

The term "covered service member" for purposes of Service member Caregiver 
Leave means:  

• A member of the Armed Forces (including a member of the National Guard or 
Reserves) who is undergoing medical treatment, recuperation, or therapy, is 
otherwise in outpatient status, or is otherwise on the temporary disability re-
tired list, for a serious injury or illness 

• A veteran who is undergoing medical treatment, recuperation, or therapy, for 
a serious injury or illness and who was a member of the Armed Forces 
(including a member of the National Guard or Reserves) at any time during 
the period of 5 years preceding the first date on which the veteran takes FMLA 
leave to care for the covered veteran.  

The term "serious injury or illness":  

• In the case of a member of the Armed Forces (including a member of the Na-
tional Guard or Reserves), means an injury or illness that was incurred by the 
member in line of duty on covered active duty in the Armed Forces (or existed 
before the beginning of the member's covered active duty and was aggravated 
by service in line of duty on covered active duty in the Armed Forces) and that 
may render the member  
medically unfit to perform the duties of the member's office, grade, rank, or 
rating 

• In the case of a veteran who was a member of the Armed Forces (including a 
member of the National Guard or  
Reserves) at any time during a period when the person was a covered service 
member, means a qualifying (as defined by the Secretary of Labor) injury or 
illness that was incurred by the member in line of duty on a covered active 
duty in the Armed Forces (or existed before the beginning of the member's 
covered active duty and was aggravated by service in line of duty on covered 
active duty in the Armed Forces) and that manifested itself before or after the 
member became a veteran.  

• Certification for the serious injury or illness of the covered service member 
may be required, the employee must respond to such request within 15 days 
or provide a reasonable explanation for the delay. Failure to provide certifica-
tion may result in a denial of continuation of leave. 

Please contact Human Resources for additional information below: 

• Since the laws and regulations governing military leave and military family leave are frequently being changed, if you have 
any military related leave request, please check with Human Resources to determine eligibility under the then current  
applicable rules 

 
• Relationship to PTO 

• Notification 

• Certification of Health 

• Restoration of Employment 

• Employee Benefits 

• Group Health Benefits 

• Status Reports 

• Intermittent Leave 

• Failure to Return from FMLA Leave 
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Administrative Leave 

 

Type Department Policy 

Administrative 
Leave 

(with pay) 

Non-Elected &  
Elected Offices 

• May not be used during or to extend FMLA 
• Paid Admin Leave lasting more than ten days will require approval of the County Judge 

for non-elected offices only 
• If the County Judge denies a request to grant admin leave with pay in excess of ten 

days, the non-elected office may appeal such denial to Commissioners Court 
• The employee will be paid base wages, this will not count as hours worked for  

overtime purposes 
• Medical benefits will continue at active employee rates 
• The employee must contact his/her supervisor weekly, and remain available to return 

to duty with 12 hours’ notice 
• If the employee returns to work, he/she shall receive full credit for any  

suspended accruals/longevity/supplemental pay, unless  
determined otherwise 

• Any paid leave time other than sick leave, that has been accumulated will be applied 
retroactively to the time spent on paid admin leave, upon returning to duty 

• Leave will be applied as follows: compensatory time, vacation, banked holiday 

Administrative 
Leave 

(without pay) 

Non-Elected &  
Elected Offices 

• Temporarily suspends employees job duties 
• Exempt employees may only be placed on admin leave without pay for serious 
   infractions of workplace conduct policies 
• Full days/full week periods are administered for Exempt  

employees on admin leave with out pay  
(partial days will not be granted) 

• Employees may not substitute accrued paid leave during unpaid  
admin leave 

• Employee must coordinate payment of medical and dental benefits with the HR  
Department  

• Employees may be required to periodically contact their supervisor 

Administrative 
Leave 

(with or with out 
pay) 

Elected Offices 
County Auditor’s Office 

Juvenile Services 

• Must provide the Senior Director of HR with a written notice that sets forth: the name 
of the employee being placed on admin leave, whether admin leave is with pay or 
without pay, and the estimated duration of the leave 

• If the employee is reinstated or terminated the Elected Official/Appointed Official must 
provide the Sr. Director of HR with the time and date of the  
employee’s reinstatement/termination 

Administrative 
Leave 

(with or with out 
pay) 

Non-Elected Offices  

• Department heads and appointed positions who are direct reports to Commissioners 
Court may place an employee on Admin Leave with pay with HR consultation 

• Subject to the oversight of Commissioners Court 
• HR will provide proper notices/estimated time duration to the  

employee that is placed on paid admin leave 

Reinstatement 
Non-Elected &  
Elected Offices 

• The County does not guarantee the reinstatement of an employee on admin leave, 
unless reinstatement is required by some other protected leave 

Other  
Information 

Non-Elected &  
Elected Offices 

• Paid leave will not be accrued while employee is on any admin leave for one or more 
full pay periods 

• Longevity or supplemental pay shall not be paid while employee is on any  
admin leave for one or more pay periods 

• Supplemental pay is defined in the budget order 

Elected Officials are strongly encouraged to comply with all administrative leave policies that are applicable to employees in non-elected 
offices. As a part of the Commissioners Court budgetary responsibilities and fiduciary oversight of public funds, the Commissioners Court 

will consider the amount of time that an Elected Official has granted in administrative leave during the prior fiscal year. Elected Officials will 
continue to maintain the right to terminate employees under their sphere of authority or provide harsher penalties, within applicable 

legal rules, than those that are set out and encouraged herein. Elected Officials are strongly encouraged to consult with the Sr. Director of 
the Williamson County Human Resources Department prior to placing employees on administrative leave and prior to making 

 reinstatement and termination of employment decisions.  
To view the full policy visit: policy center 

https://wilco365.sharepoint.com/forms/Pages/Policies.aspx
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Sick Leave Pool 

Membership Policy 

BENEFIT SUMMARY 
 

• Per Texas Local Government Code Sec.157.075: A participating enrolled employee is  
eligible to use time contributed to the county sick leave pool if: because of a catastrophic 
injury or illness and the employee has exhausted all the accrued paid leave and  
compensatory time to which the employee is otherwise entitled  

• Provides sick leave to an eligible employee once the employee has exhausted all accrued/
banked paid leave 

• The maximum amount of Sick Leave Pool (SLP) time that may be granted per benefit 
year will not exceed 1/3 of the total amount in the SLP, or 240 hours, whichever is less, 
at the time of the request for SLP 

ENROLLMENT 
• One year of full-time employment must be completed as of first day of open enrollment 
• A minimum of 8 Hours and no more than 40 hours must be contributed 
• Must enroll each year during benefits open enrollment 

QUALIFICATION 

• An employee with an illness or injury that makes them unable to perform their job while 
on approved FMLA for their own serious medical condition 

• SLP time will not be granted to an employee when they are receiving workers’  
compensation income benefits under the Texas Workers Compensation Act 

• SLP time will not be granted beyond the end date of approved FMLA leave  
(12 week max) 

• There is no guarantee that an employee will receive or be eligible to be reimbursed for 
any time that they contribute 

• Employees cannot receive time from the SLP if they are placed on temporary suspension,      
administrative leave, authorized non-medical leave without pay or are otherwise  
terminated 

PROCEDURE 

• Employees must apply for permission to receive SLP benefits  
(Contact the Human Resources Department for more information) 

• Upon receipt of the completed SLP benefit request, Human Resources will review the  
request, along with the FMLA documentation 

UTILIZATION 

• The number of hours granted through the SLP will be based on the FMLA documentation 
• SLP time may only be used for approved workdays and for holidays 
• SLP benefit end when the employee returns to work, exhausts the SLP benefit, upon  

separation, suspension or administrative leave 
  

CONTRIBUTIONS 

• Employee contributions of sick leave hours are irrevocable 
• Sick leave hours that are contributed become the property of the SLP and cannot be 

 returned 
•Time contributed to the SLP cannot be designated to a particular employee 
• If, at any time, the SLP balance falls below two times the number of members, each 

member will be required to contribute eight additional hours to maintain membership 
• An employee separating from employment may contribute up to 80 hours of sick leave to 

the SLP 
• All unused time that was granted to an employee from the SLP shall be returned to the 

pool 

DISCLAIMER 

• The County may discontinue and/or terminate the SLP program without cause, legal   
repercussions, or ramifications with 120 day written notice to all participating employees 

• If any provision of this SLP is determined to be invalid or unenforceable, it is the        in-
tention of the County that the provision will be reformed to the best extent possible in its 
sole discretion 

• The guidelines, terms, and conditions of this SLP program may be amended at any time. 
The Commissioners Court must approve any recommended amendment 
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Work Environment 
Benefits 

Williamson County offers an excellent comprehensive benefits package to all full time employees. Benefits are 

administered by the Benefits Administration team which is a division of the Human Resources Department. 

Benefit plans are reviewed annually by the Benefits Committee which has the responsibility to make final     

recommendations to the Commissioners Court for approval. Additional benefit information is provided in the 

chart below: 

Benefits 
  

Type Policy 
Additional  

Information 

Medical 
Vision, Dental 

• Full time employees are eligible for medical/vision/dental coverage on the 
first of the month, following the completion of 60 days of employment.     

• Current employees can make changes only during open enrollment or due to 
a qualified life event. 

• Employees are responsible for the employee portion of all benefit premiums. 
If an employee is on leave without pay, for any reason, premiums must be 
paid prior to the month of coverage. Failure to pay premiums will result in 
termination of benefits.  

• Upon retirement, the retiree benefit premiums must be paid prior to the 
month of coverage.  

Contact the HR Benefits 
Team for additional      
Information or visit: 
 
Benefits 
  
 

Life • Full time employees receive group life insurance for themselves and covered 
spouse/children at no cost 

Voluntary Life 

• Full time employees may purchase additional voluntary life insurance for 
themselves and their dependents during initial enrollment or during open 
enrollment 

• Employees are responsible for the employee portion of all benefit premiums. 
If an employee is on leave without pay, for any reason, premiums must be 
paid prior to the month of coverage. Failure to pay premiums will result in 
termination of benefits.  

EAP • EAP services are provided at no cost to all full time employees 

Retirement •  Williamson County has a very generous retirement plan which all full-time 
and part-time employees are required to contribute to every pay period 

For more information visit: 
https://www.tcdrs.org 
Retiree Medical 

 

https://wilco365.sharepoint.com/HR-Services/Pages/Benefits.aspx
https://www.tcdrs.org/Pages/Home.aspx?ReturnUrl=%2f
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Expenditure Guidelines 
  

Type Policy   

Continuing Education 
& Training 

• If the County requires an employee to attend a training/certification program directly related to 

their job description, the County may pay for the full or partial cost of the program including any 

training materials, exam or licensing fees  

• If the County pays for any portion of the class/training program and other fees, the employee must 

complete the requirements of the program including passing any exams required or the employee 

may be required to reimburse the County 

• Recertification of any required job related certifications may be paid for by the County and are  

limited to two times for each renewal period 

• The employee will be responsible for paying any further recertification costs if unsuccessful on the 

first two attempts and the employee will not be reimbursed  

• Employees must have written approval from the Department Head/Elected Official for all second 

attempts for recertification  

• The funds for these items must be available in the departments training budget 

Tuition  
Reimbursement 

• The County may pay for tuition, related to obtaining a degree directly relevant to County business, 
as defined by the office or department involved, and pre-approved by the County Auditor for full 
time employees 

• The training class/work must provide the skills and/or knowledge that is directly related to the job  
description 

• A copy of the job description and the course/certification description must be submitted with the  
approval request  

• The funds for these items must be available in the appropriate department’s training budget  

• If approved, the County will reimburse only the actual number of credits per each course up to a 
total of 6 credit hours per fiscal year 

• After completing the course(s)/testing and achieving a passing grade, per course requirements,  

employees may apply for reimbursement of 100% tuition or testing fees not to exceed that which 

would be payable at a state supported college or university  

Off-Site Staff         
Development 

• Off-site staff development is a period away from normal activities for study and instruction under a 

professional trainer or a subject matter expert 

• Off-site staff development is limited to once per fiscal year, per department/division 

• The total cost for off-site staff development should not exceed the normal and/or customary cost 

for individual employee training expenses and meal reimbursements should not exceed the daily 

per-diem rate (per employee)  

• A list of attendees must be submitted for documentation as required by IRS Publication #463  

(a sign up sheet is required) 
    

Seminars &           
Conferences 

• All training should be obtained at the closest possible location 

• If an employee is registered to attend a training opportunity and is subsequently not able to  
attend, a County substitute should attend in their place or request a refund 

• Only job related training will be processed for payment 

• An employee can request payment directly to the seminar/conference by submitting a check 
request form to the Accounts Payable department with proper backup documentation, may take up 
to 20 days for processing 

• Employees will not be reimbursed for registration fees until after the conference/training has taken 
place 

• A receipt is required for all fees related to the conference/training 
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Expenditure Guidelines 

Type Policy   

Airfare 

• Employees are responsible for excess cost and additional travel expenses resulting from taking an indirect route, an early depar-
ture, or a delayed return trip for personal preference or convenience (supporting documentation showing the fee comparison is 
required) 

• Airfare will must be paid directly to the travel agency or airline or Accent Travel, (i.e. no other travel agencies such as Expedia) 

• Airfare purchased on a personal credit card will be reimbursed after the trip has been completed 

• Air travel delays which require an overnight stay may be reimbursed with documentation supporting the delay if the airline has 
refused to provide complimentary lodging 

• The County will not issue reimbursements for tickets purchased with frequent flyer miles 

• A maximum of 2 bags will be reimbursed, excessive bag fee charges are not refundable 

• For out of state travel, the County will reimburse personal auto mileage not to exceed what would have been the applicable airfare 
(Southwest Wanna Get Away) plus estimated ancillary charges such as airport parking, rental car, etc. 

Car Rental 

• Travelers may rent a car at their destination when it is less expensive than other transportation modes such as taxis, airport shut-

tles or public transportation 

• Cars rented should be economy or mid-sized (luxury vehicle rentals will not be reimbursed) 

• Renting cars for travel within the County is prohibited unless otherwise approved by the Auditor’s Office  

• An employee may rent a car to travel to the business destination outside the County, only if the total cost of the rental is less than 

the mileage reimbursement cost, documentation showing the cost comparison between the rental cost and mileage may be re-

quired 

• Many car rental companies charge extra if the car is returned with out a full tank, these charges must be avoided 

• The rental car must be returned with a full tank of gas unless it has been pre-paid. Please use the less expensive option. 

• Rental cars must be rented from a nationally recognized company. (i.e. Hertz, Enterprise, etc.)  

• The rental agreement and the charge card receipt (if applicable) must be turned in with the  

expense request 

• Insurance purchased when renting a vehicle may also be reimbursed 

• Additional modes of ground travel will not be reimbursed  

• The County has a government account with Enterprise, which includes insurance. Contact the Auditor’s Office for the account num-

ber. It is strictly for business purposes.  

• A motor vehicle rental tax exemption certificate should be completed and turned in at the time of the rental for all vehicle rentals 

inside Texas (form located on the Auditor’s Portal) 

Personal Car  
Usage 

• Any county official or employee who is authorized to use their personal vehicle to travel on official County business may be entitled 

to receive a reimbursement equal to the standard mileage rate allowed by the IRS 

• For changes in work site, mileage is only reimbursed between County offices, it is not reimbursed when initially reporting to an 

alternate work location, or returning home from the alternate work location. 

• Mileage will be reimbursed based on the most common route, including toll roads (if a detour, note the detour and the additional 

mileage due to the detour) 

• Reimbursement for mileage will not exceed the cost of round trip coach airfare, a cost comparison between mileage and airfare 

may be required 

• For out of state travel, the County will reimburse personal auto mileage not to exceed what would have been the applicable airfare 
(Southwest Wanna Get Away) plus estimated ancillary charges such as airport parking, rental car, etc. 

• Reimbursement for mileage is prohibited between place of residence and usual place of work 

• Mileage should be calculated from an employees regular place of work or residence, whichever is the shorter  

distance when traveling to a meeting, conference, or seminar 

• When more than one employee travels in the same vehicle, only the driver may claim mileage reimbursement 

• To be reimbursed for the use of a personal vehicle, travelers must provide the following information on their expense report, per 

IRS guidelines: date, location traveled to and from, purpose of travel and number of miles traveled 

• Tolls and parking fees, if reasonable, are reimbursable. Receipts are required for reimbursement. If a receipt is not obtainable, then 

written documentation of the expense must be submitted for reimbursement 

• Airport parking fees are limited to $15 per day (ABIA economy lots B-G are least expensive) 

• It is the responsibility of the employee to keep track of mileage  

• Employees assigned to a County vehicle are not eligible for mileage reimbursement 

• Operating and maintenance expenses, as well as other personal expenses (such as parking tickets, traffic violations, car repairs and 

collision damage) are not reimbursable 
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Expenditure Guidelines 
  

Type Policy   

Lodging 

• Lodging expenses are reimbursed only if travel is beyond a 45 mile radius from the Williamson County Court-
house, 710 Main Street, Georgetown, Texas 78626 

• Government rate or least expensive rate should be requested at all times 

• Hotel accommodations require an itemized hotel folio as a receipt 

• When lodging is shared by two or more employees, the names of the authorized travelers should be  
noted on the receipt 

• Personal telephone charges, whether local or long distance, are not reimbursable  

• Single room rate charge plus any applicable tax is reimbursable, no exceptions 

Meals 

• The reimbursement for meal costs in travel of less than one day will be reimbursed on the  

employee’s paycheck and will be processed as taxable income 

• Meals are reimbursable only for County business trips that are outside the County with the  

exception of; Commissioners Court meetings that extend beyond 1:00 p.m. and off-site staff 

development opportunities that are held within the County 

• Meal reimbursements are limited to a maximum of $50.00 per day  

• $20.00 for meals when traveling outside the County for day trips 

• $20.00 for meals on day of return for overnight travel (unless returning after 8pm) 

• $50.00 for meals when traveling outside the County with an overnight stay or work hours extend beyond 

8:00pm (documentation may be required) 

• If an overnight stay is required, out of County, but the stay does not exceed a 45-mile radius from the 

Historic Courthouse, an employee may claim an amount up to the $50.00 overnight allowance for meals, 

lodging will not be reimbursed 

• $50.00 for meals when traveling outside the County for day trips and the work hours extend  

beyond 8:00pm (documentation may be required) 

 

• Any meals related to business travel Meals during day trips cannot be charged to the p-card except in certain cases, ap-

proved in advance by the Auditor 

• All meals not associated with an overnight stay are taxable 

• Meal receipts are not required for per-diem, unless requested by the supervisor or department head 

• Alcoholic beverages are not reimbursed   

• Tips should be reasonable and should be included in the $20.00 or $50.00 meal allowance 

• If employment duties require traveling to alternate work locations within the County, meals are not 

 reimbursable 

• Meals purchased for entertainment/business purposes are not allowed 

• Meal reimbursements are paid for County employees only  
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Expenditure Guidelines 
   

Type Policy   

General Travel  
Information 

• An advance will not be issued for travel expenditures  
• All travel expenses must be supported with an itemized receipt  
• Purchases for airfare, hotels, car rentals, and expense reimbursements, all require back-up  

documentation indicating the business purpose of the expense. Acceptable documentation must  

contain the dates, location and purpose of the trip, which could include the following: training/meeting 

agenda, certificate of completion, conference registration, etc.  
• Reimbursement for transportation costs will be at the most reasonable means of transport, such as 

purchasing Southwest Airlines tickets at the Wanna Get Away rate. The County will not reimburse air-

fare prices if they are higher than the cost of mileage reimbursement 

• Additional expenses associated with the extended travel (such as a Saturday night stay) may be  

reimbursed when the cost of airfare would be less than the cost of additional expenses (lodging, 

meals). Documentation is required to justify the expense.  
• The use of travel websites such as Expedia, Priceline, Travelocity, etc., are prohibited as these expens-

es and taxes are not itemized, and generally do not have cancellation policies. Rental cars may be an  

exception if an itemized receipt is available. Accent Travel is available for booking airfare, and there is 

an account setup for the County  
• Cancellation fees or unused travel expenses, are not reimbursable unless due to a business related  

expense, or a personal emergency as approved by the County Auditor. Documentation for the change 

must be submitted for consideration. These include fees related to changing or canceling a flight,  

cancelation fees related to lodging, or unused travel arrangements  

• Personal purchases using a p-card are not allowed. If a charge is made on a p-card for a personal pur-

chase (by mistake), employees must include a check made payable to Williamson County, with the  

p-card statement. 

• Expense reimbursements & p-card statements both require their own backup documentation (who, 

what, when, where) as applicable.  

Expense 
Reimbursement 

• With the exception of per diem and mileage, all requests for reimbursement require itemized receipts. 

• Each expense reimbursement must have the employee signature and department head approval. En-
sure that the correct budget line item is being charged 

• All expense reimbursements must be received in the Auditor's Office within 60 days of the incurrence 
of the expense. Any items over the 60 days will be denied reimbursement; unless specifically approved 
by the County Judge.  

• Tax for meals, airline tickets, hotel stays and parking are normally the only taxes that will be reim-
bursed for purchases. The sales tax exemption form is available on the Auditor’s Portal.  

• Employees are responsible for repayment of inappropriately reimbursed expenses whenever an  
audit or subsequent review of the travel expense reimbursement documentation finds an employee 
submitted reimbursement contrary to these guidelines. 

• Personal purchases are not allowed and must be reimbursed immediately if they occur. Attach a check, 
made payable to Williamson County, for these charges with expense reimbursement 

• Expenses incurred due to an employee or an elected official serving on a board or committee of an 
association related to County employment will only be reimbursed to the extent that the association 
does not reimburse. Documentation of the request for reimbursement, will need to be provided from 
the association along with the association’s denial of the request 

• The Auditor’s Office may request additional documentation for any or all reimbursements 

• Reimbursements for business travel require documentation showing the purpose of the trip, the loca-
tion, the dates, and the person attending. (who, what when, where) 

• Hotel folios should be included as backup when possible 

https://wilco365.sharepoint.com/AuditorsPortal/SitePages/Home.aspx
https://wilco365.sharepoint.com/AuditorsPortal/SitePages/Home.aspx
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Non-Reimbursable Expenses 
   

Type Examples  

Personal  
Purchases 

• Damage to personal items (clothing, vehicles/auto repairs, etc.) 

• Personal phone calls 

• Laundry services or personal clothing 

• Personal doctor bills, prescriptions, and other medical services 

• Entertainment, movie rentals Saunas, massages, or exercise facilities 

• Baby-sitter fees, personal kennel costs, pet or house sitting fees 

• Expenses incurred by a spouse or other individual accompany you on a business trip 

 

Meals 
Food 
Drink 

• Coffee, tea, and other related items used by employees while in the office 

• Alcoholic beverages/tobacco products 

• Drinking water services 

• Refreshments for office parties, retirements, etc. (Excludes Employee Fund Allowable Events) 

Travel 

• Short term or valet parking at the airport (other than short term parking related to prison transports).  

• Parking Should not exceed $15 per day. Economy B-G lots are long term parking lots at ABIA, and are 
approved for County Employee Parking 

• Non-Airport Parking: Valet service is not an option unless safety is a concern 

• Mileage to/from County functions, not related to official County business (ex: retirement party) 

• Transportation to places of entertainment or similar personal activities 

• Excessive weight baggage fees or cost associated with more than two airline bags 

• Up-grades to airfare, hotel or car rental 

Miscellaneous 

• Expenses related to County Government Week or holiday decorations 

• Flowers/Plants 

• Greeting, thank you, or holiday cards 

• Fines and or penalties 

• Credit card delinquency or service fees 

• Lifetime memberships to any association 

• Donations to other entities 

• Any items or fees that could be construed as campaigning 

• Sale tax on goods purchased 

• Community outreach items exceeding $2 per item 

Per section 52 of the Texas State Constitution, all items using County Funds must serve a direct benefit to the County. Any  
non-reimbursable expense or charge on the County Procurement Card, must be reimbursed to the County as soon as possible 
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Expenditure Guidelines 
   

Type Policy   

Uniforms 

• The relevant elected official will issue uniforms for law enforcement and corrections personnel,  

subject to policies. Uniforms for all County personnel are subject to the following  

County–wide policy*: 
1. Employees will not be issued a uniform, unless the department head has determined that 

the wearing of a uniform is a reasonable job requirement 
2. All uniforms will be distinctive and not adaptable for personal use. Items that can be easily 

converted to everyday use, such as jeans and most footwear are taxable to both the em-
ployee and the employer. The employee will be taxed for these types of purchases on their 
paycheck.  

3. The uniform must be worn at all times while on duty, required by management as a  
condition of employment. The uniform may also be worn while traveling directly to or from a 
location where the uniform is required or while on an authorized meal or other break. The 
uniform may not be worn at any other time 

4. All uniforms and other County property must be promptly returned if County employment 
      ends 
5. Employees will not be issued a uniform without written acknowledgment of this policy 
6. Current budgeted funds cannot be expended for uniforms except in compliance with this  

policy 
7. Footwear including the type/brand for all departments must be approved during the budget 

process 
 

 

*The Commissioners Court must approve uniform funding for any official, employee, or reserve deputy 

Other Expenses 

• A department may purchase small appliances (i.e.; microwaves, refrigerators) for the convenience of 

their employees 

• Only paid receipts will be reimbursed  

• For additional details on ineligible expense items refer to the County Budget Order 

• If a receipt is unattainable or is lost, a written statement must be submitted for the expense 

• Reasonable tips are allowed for alternate means of transportation, such as taxis, shuttles, and Uber 
rides. 

• Civic dues are not allowed. (i.e.: Chamber of Commerce dues) 

Employee          
Recognition  

expenses 

• Employee recognition expenses should be nominal in nature and will only be reimbursed up to the 

amount designated in the Budget Order 

•  Employees can be taxed for these items. 

•  In order to avoid an item being taxable In order to avoid an item being taxable, recognition items 

must clearly identify the purpose. The following purchases will be allowable for  

Employee Recognition: 
·  Plaques, Awards or Certificates of recognition for service 

·  Plaques, Awards or Certificates of recognition for retirement 

·  Plaques, Awards or Certificates of recognition for exemplary job performance 
 

• Employee requirements: 

• $40 for employees with up to 15 years of service 

• $80 for employees with more than 15 years of service 

• No reimbursement of sales tax will be allowed 

• Refer any questions to the Auditor’s Office for clarification of purchases in this area prior to incurring 

expenses  

• The purchase of gift cards, refreshments, except as indicated in the Budget Order (cakes, drinks, etc.), or 

meals is not allowable as they are taxable items 
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Compensation Policies 

Salary Study  

It is the intention of the Commissioners Court that a comprehensive salary study be conducted for every position classification at 

least once every five fiscal years. Some positions may be reviewed more often based on factors including high turnover, recruitment 

difficulty or market demand. 

Participant Role and Responsibility Policy/Process 

Commissioners Court 

• The Commissioners Court shall set the amount 
of compensation, office and travel expenses, and 
all other allowances for County and precinct  
offices and employees who are paid wholly from 
the County funds 

• Sec. 152.011, Texas Local Government Code 

Human Resources 

• Maintains all official job descriptions  

• Works closely with departments/offices to clearly 
understand structure & how each position fits 
within the organization 

• Identifies positions to be reviewed during the 
current salary study 

• Gathers & analyzes market data 

• Provides recommendations to the Commissioners 
Court 

• The position classifications that have been identified for 
the study will be presented to Commissioners Court 

• Kick-off & other meetings as necessary will occur      
between HR & participating departments/offices 
throughout the salary study 

• Job descriptions & job analysis tools will be reviewed 
and/or updated prior to data collection 

• Requests will be sent to the identified market entities 
(see Market below) 

• Data received will be analyzed & compiled 

• Pre-recommendation meetings will occur between HR & 
department/offices 

• Recommendations will be presented to Commissioners 
Court 

• Post-recommendation hearings will be scheduled for 
departments/offices that wish to address Commissioners 
Court 

• All changes will be effective in the new fiscal year    
following Commissioners Court approval 

Departments/Offices 

• Each department/office will select a designated 
point of contact 

• Works closely with HR to ensure that the       
organization structure and positions are fully 
understood 

• Attends meetings throughout the process 

• Completes job analysis tools as needed 

               Market                               
(based on population, entity 
structure and/or geographic 
location)  

• Provides substantiated market data for the    

identified positions 

Counties used for the study will be: Bell, Brazoria, Hays, 
Montgomery, Fort Bend, Denton, El Paso,  Hidalgo, Collin 
& Travis 

Cities used for the study will be: Cedar Park, Georgetown 
& Round Rock 

*This list may be amended as needed based on unique 
attributes of some position classifications  

 

Compensation Philosophy 

The objective of the County compensation system is to demonstrate the honor and value we place on working in public 

service.  Accordingly, the County’s total compensation policy is to be competitive within the relevant, comparable labor 

markets by: 

• Basing our minimum salaries on the market median 

• Recognizing outstanding performance and organizational contributions through the use of the merit pay policy 

• Maintaining the public trust in the County’s financial stewardship 

• Ensuring accountability for compliance with all Federal, State and local laws, as well as County policies 
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Salary Study Findings 

Human Resources is responsible for conducting the salary study and making recommendations to Commissioners Court based on 

the findings. Recommendations require Commissioners Court approval for implementation. 

Recommendation Policy/Process 

Title Change 

• Titles may be recommended for change when it is determined that a new title would better reflect the      

required job duties, responsibilities and/or market standards 

• Some job titles are unique and therefore can only exist in the departments/offices that manage the 

services of those position types (example: the position title “Corrections Officer” can only exist within 

the Sheriff’s Office) 

Pay Grade Increase 

• Pay grade increases may be recommended when the salary study data indicates that the current     

minimum salary is below market median 

• Employee’s moving up in pay grade will be adjusted to the minimum of the new grade, if current salary 

is a lesser amount 

Pay Grade Decrease 

• Pay grade decreases may be recommended when the salary study data indicates that the current     

minimum salary is above market median 

• An employee with a current salary that is above the new pay grade maximum will not receive a        

reduction in pay, however, merit eligible positions will be limited to a lump sum merit 

FLSA Exemption Status 

• Fair Labor Standards Act (FLSA) exemption status will be updated when it is determined that the      

position is currently misclassified, as required by law 

• The update will occur at the beginning of the next pay period following the determination for any    

position that must be changed from exempt to non-exempt and as determined most appropriate for a 

change from non-exempt to exempt 

• Compensatory time will be paid at the time of the update, for positions changing status from           

non-exempt to exempt  
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Compensation  
Don’t forget to check  

pay slips online at any 

County Computer! 

 Pay Frequency and Work Week 

• Payday is every other Friday, or the last business day prior to any holiday that falls 

on a Friday. 

• A pay period consists of two weeks’ pay ending on the Thursday of the previous 

week before pay day 

• The official work week for County departments is 12:00 a.m. Friday to 11:59 p.m. 

Thursday unless otherwise notified 

• The official work week for the 911 Emergency Communications Department is 

6:00am Friday to 5:59am the following Friday 

• The payroll calendar is located on the Auditor’s Portal 

 

Payroll Corrections  

Underpayment: Any underpayment in compensation for 16 hours of regular pay 

(excludes OT or supplemental pay) or less will be processed on the following pay 

cycle.   

Overpayment:  No employee is entitled to retain any pay in excess of the amount he 

or she has earned according to the agreed-upon rate of pay.  If an employee has been 

paid in excess of what he or she has earned, the employee will need to return the 

overpayment to the County as soon as possible. Any overpayment will be regarded as 

an advance of future wages and absent repayment, will be offset in whole or in part 

from the next available paycheck(s) until the overpaid amount has been fully repaid. 

Each employee will be expected to sign a wage authorization agreement to 

acknowledge the amount and provide for the offset.   

Deductions:  Every effort is made to apply deductions accurately. If you have any 

questions about insurance/benefits deductions, contact the HR Benefits Department. 

If you have questions about any other deductions from your pay, please contact the 

Auditor Payroll Department immediately.  

Discrepancies: If your pay does not accurately reflect all hours worked, you should 

report your concerns to Human Resources. Every report will be fully investigated 

and corrective action will be taken. In addition, the County will not allow any form of 

retaliation against individuals who report alleged violations of this policy. 

Pay Schedules (pay charts) 

Williamson County has multiple pay schedules that cover all classified positions. 

These pay schedules are approved by the Commissioners Court. For more infor-

mation on current pay schedules refer to the internal Human Resources website. 
 

Job Specific Policies 
Court Administrator (District and CCL Courts)  

When a Court Administrator vacancy occurs in the District or County Court at 

Law Courts, the position can only be filled as a Court Administrator I (one) unless 

the selected applicant is a current Court Administrator/Coordinator for  

Title 
Required District Court/CCL  

Experience 
Pay 

Grade 

Court Admin I CCL/District 1 year or no expr Wilco B.22 

Court Admin II CCL/District 3 years  Court Admin expr Wilco B.24 

Specialty Program Coordinator 3 years experience B.24 

Court Admin III CCL/District 5 years Court Admin expr Wilco B.26 

Court Admin IV CCL/District 7 Years Court Admin expr Wilco B.28 
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Compensation  
 

Court Reporters 

 
Employment Status 

Court Reporters are non-exempt employees of the County that perform primary  

duties for the Court and also may have secondary independent contractor jobs  

preparing transcripts.  In this second statutory role, who ordered the transcript and 

when the transcript is prepared dictates whether the Court Reporter is paid wages for 

time worked, or paid by the page for producing the transcripts.   

Work Hours 

When Court Reporters are working for the Court, recording and reading back court proceedings, attending court  

hearings, or preparing transcripts for the Court at work or on special assignment by the Court, these are hours worked that 

must be recorded.  An example of “on assignment by the Court” includes instances where the Court Reporter is required 

to perform duties at the direction of the Court in another location, or when the Court instructs the Court Reporter to work 

away from the Court House to complete a transcript for the Court.   

Court Reporters are required to accurately record actual time worked for the Court, including time when they are required 

to be at the Court or at any other designated place to perform work.   Any hours worked beyond forty hours in the work 

week shall be compensated with compensatory leave, pursuant to the County’s policy.  Vacation leave, sick leave,  

compensatory leave or holiday leave must be used for any scheduled work time missed during the pay period.   

Transcripts Prepared For or Paid By the Court/State/or Local Government  

Transcripts (1) prepared for the Court, any judge, another court, County Attorney, District Attorney, Attorney General, 

State, State Agency, Public Defender, or any other public entity or person, or (2) paid for by the County for a public entity 

or private attorney, are subject to the following rules: 

• Transcripts Prepared During Working Hours 

Transcripts prepared for the public entities and persons listed above as a part of the Court Reporter’s daily or assigned 

duties during work hours shall be paid their salary wages for all hours worked, but no additional pay per page of  

transcripts prepared at work.   

• Transcripts Prepared Outside of Hours Worked 

Transcripts prepared for the public entities and persons listed above, by the Court Reporter on his or her own time and 

outside of any other work for the Court (i.e. attending, recording and reading back court proceedings), shall be paid the 

maximum established per page rate for transcripts established by the Court, or State, as may be applicable, for such      

transcripts prepared by the Court Reporter.  Time spent preparing transcripts for these parties outside of work, on the 

Court Reporter’s own time, is not considered time worked and no salary wages or overtime will be paid in relation to this 

time.   

• Private Paid Transcripts 

Private paid transcripts are ordered by third parties such as attorneys, media, etc.  Preparation of transcripts, including 

any portion thereof, for private paid clients cannot be conducted during the normal work hours or utilizing County 

equipment, office space or supplies.  This is an independent contractor relationship between the Court Reporter and the 

third party client, and the production of the transcript must be performed outside of hours the Court Reporter performs 

work for the Court.  The fees and collection of payment for these transcripts shall be freely negotiated between the Court 

Reporter and the third party client, and are not set by the judge who presided over the proceedings.  
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Compensation  
Salary and Position Changes 

The chart below indicates the policies related to pay increases and decreases due to position changes, vacancies     

and/or merit. All changes are contingent on budgeted fund availability. Any funds remaining in a department merit 

line items will roll over each budget year unless otherwise determined by the Court. Any request outside of these  

policies will require the approval of Commissioners Court. 

Salary/Position Changes 
  

Type 
Description/

Policy 
Pay + Pay - 

Approval 
Process 

Additional  
Information 

Merit 

• Merit funding can only be 
used for performance pay            
increases 

• Merit is awarded based on 
job performance which is 
evaluated by the applicable             
department head or elected 
official. Therefore, an  
employee must receive a         
performance evaluation in 
order to be eligible for a 
merit increase 

• An employee is eligible for 
merit after 90 days in their 
current  
position 

Max of 5% 7%  
per employee, 

per budget year*  
authorized as a merit 

percentage amount or a 
lump sump (if a merit 
eligible employee has 

reached the max of their 
grade) 

 

• If a merit eligible  
employee has 
reached the  
maximum of their pay 
grade, a lump sum 
merit payment may 
be awarded and can-
not exceed 5% 7% of 
their current base 
salary 

N/A 

• Oracle workflow  
required 

• Each processing  
period will have a cut 
off date. Employee 
must have completed 
90 days of employ-
ment by that date 

• A line item transfer 
form must be  
submitted in addition 
to the workflow 

• Merit can only be 
transferred out of the 
merit line item 

• Merit is not  
transferrable between  
positions 

• District Court Reporters, Elected Officials, 
Director of Juvenile Services, County Auditor, 
Positions on the LE and C Charts are not 
eligible for merit increases 

• Positions participating in tenure based pay 
scale are not eligible for merit increases 

• Merit for small departments with 4 or less 
merit eligible employees that do not roll up 
to a department with an 8000 account, will 
be granted merit at 1% higher than the 
amount approved by the  
Commissioners Court not to exceed 5%  
(i.e. if the Court approves merit at 3%, the 
small departments will  
receive 4%) 

• Verification of evaluation required 

Position 
Salary    

Surplus 

• Cannot be used for   merit 
increases 

• Cannot be requested to be 
moved between     positions 
after February 15th  

Refer to filling a  
vacancy, promotion and 

or  
reclassification policies.  

N/A 
• Refer to filling a vacan-

cy, promotion and    
reclassification policies.  

• Contact HR for  
additional requirements  

Filling a 
Vacancy 

• When a current  
employee separates from 
employment or position 

• Applies to B Chart only 

A vacant position may 
be filled with a salary up 
to 15% above the mini-
mum of the pay grade, 
effective 10/1/2018.  

See  
promotion above for 

current employees (no  
additional pay   increas-
es in the first 12 months 

with the exception of  
merit) 

N/A 
• Oracle workflow     

required 
 

The maximum salary for a position cannot ex-
ceed the budgeted annual salary even if the full 
amount may not be used during the budget 
year due to the position being  vacant for part 
of the year. (i.e. budgeted salary = $30,000, 
position vacant 6 months = $15,000 not used, 
when filled the maximum salary cannot exceed 
$30,000 even though $15,000 is unused). 

Retention 

• An increase in pay that is 
awarded to an employee, as 
an incentive to retain them in 
their current position, when 
the employee has received a 
bona-fide job offer from an-
other department or employer 
or there is a high risk that the 
employee will be  
recruited or seek employment 
for a similar position with 
another employer/department 
with a higher salary. 

Maximum of 10% above 
the current salary* 

N/A 

• Approval by  
Commissioners Court, 
public hearing required 

• Change will be effective 
on the first pay period 
after Court approval 

• Oracle workflow  
required 

• Verification required 

• Contact HR for additional requirements 

*15% maximum annual (budget year) increase per employee (includes retention, merit, re-organization and reclassification) 
 

Multiple pay changes cannot be processed during the same pay period on the same day 
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Compensation  

Salary/Position Changes 
  

Type Description/Policy Pay + Pay - 
Approval 
Process 

Additional  
Information 

Promotion 

• When a current employee is hired into a 
different position with a higher pay grade 

• No additional pay increases in the first 12 
months with the exception of merit 

Max 15%above  
minimum of the pay 

grade, effective 
10/1/2018,or 10% 

above current salary 
whichever is greater. 

[Cannot exceed  
maximum of pay 

grade or budgeted 
amount for position] 

N/A 
Oracle workflow 

required 

Promotions and Merit cannot 
be processed during the same 

pay period 

Demotion 
• When a current employee is hired into a 

position with a lower pay grade or is  
demoted to a lower pay grade 

N/A 

Maximum  
decrease to 

the minimum 
of the new pay 

grade 

Oracle workflow 
required  

• Written justification required 

• Salary may remain the 
same if within the new pay 

grade 

Shift Transfer 
• Current employee is transferred to a dif-

ferent shift with a higher pay grade 

• Viewed as lateral move 

Cannot exceed max 
of pay grade or 

budgeted amount on 
the position 

N/A 
Oracle workflow 

required 
 

Reclassification 

A change in one or more positions which 
impacts the organization chart of the  

department or elected office as a result of 
one of the following: 

 
1. Significant change in the job  

description that includes the  
addition or deletion of significant 
duties and responsibilities 

2. A position that is determined to be 
misclassified by comparison to like 
positions either internally or  
externally 

3. A reclassification cannot result in 
a position change that is not  
consistent with the original intent 
of the position with the exception 
of changes that are due to 
turnover in a key position 
(elected/appointed official,  
department head or director). 
These changes will be reviewed by 
the Budget Office and Human  
Resources. Recommended chang-
es will be placed on the  
Commissioners Court agenda for 
approval  

 
 A position can only be reviewed for  

reclassification during the annual budget, or 
between October 1st and February 15th. 

*May require a public hearing 

Minimum of the pay 
grade or up to 10% 

above  
current salary as        

determined   
appropriate during 

the approval  
process 

Maximum  
decrease to 

the minimum 
of the new pay 

grade 

• Submission of 
reclassification 
request through 
the budget  
software or HR 
sharepoint, as 
determined by 
the type of  
request with 
back up  
documentation  

 

Support documentation  
required: 
 

• Current job description(s), 
current ORG chart, pro-
posed job description, pro-
posed ORG chart and justifi-
cation for review (i.e. turno-
ver, added duties, etc.) 

Career Ladder 
Advancement 

• A department with an approved career 
ladder may advance employees according 
to the parameters established in the ca-
reer ladder documentation. Must be ap-
proved during the annual budget process. 

Based on the steps 
in the chart 

Based on the 
steps (when  
appropriate) 

• Submission of 
request through 
budget software 
with back up  
documentation 
including 
whether addi-
tional budget is 
required 

• Documentation of each  
position that will advance 
during the next budget year 
along with the approved  
career ladder plan  
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Compensation  
Longevity Pay (excludes Commissioned Officers) 
Longevity pay is based on an individual employee’s length of service with Williamson County. Service 

time with other entities is not recognized.  
 

· Full-time employees will accrue the following per pay period: 

 
$24.00 per pay period after five years of employment 
$48.00 per pay period after ten years of employment 

$72.00 per pay period after fifteen years of employment 
$96.00 per pay period after twenty years of employment 
$120.00 per pay period after twenty-five years of employment 

 

·  Longevity pay begins with the pay period following the completion of five years of employment and  

increases each five years to a maximum of 25 years (Subject to proration)  

·  Longevity is paid as a lump sum each December for the previous year, calculated starting from the first pay 

period in December, with the exception of employees previously authorized to receive payments bi-weekly 

 

Part-time employees will no longer be eligible for longevity effective November 18, 2016.  

 

Statutory Longevity Pay – Commissioned Officers 

Commissioned officers in the Sheriff’s Office are eligible to accrue statutory longevity pay  

(Texas Code – 152.074), at the rate of $5 per month for each year of service (up to a maximum of 25 years)  

after the first year anniversary of their certification as a peace officer. 

 

 Longevity for Commissioned Officers is paid bi-weekly. 

 

 

Tenure Pay Scale Compensation Policies 
Positions will be included on the Tenure Pay Scale as determined appropriate by the Human Resources  

Department and the Elected/Appointed Official. Approval by Commissioners Court is required. All policies 

below are contingent on available budget. Years of service are based on continuous service (with no break of 

more than 90 days as a regular employee in an approved tenure pay scale position in the Sheriff’s office, the  

offices of the County Attorney or District Attorney, or in any Constable’s office. Employees transferring between 

these departments may receive credit for their current step based on available budget and the approval of the 

 hiring department and/or Commissioners. 

 

http://www.wilco.org/CountyDepartments/CountyAttorney/tabid/222/language/en-US/Default.aspx
http://www.wilco.org/CountyDepartments/DistrictAttorney/tabid/238/language/en-US/Default.aspx
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Tenure Salary/Position Changes 
  

Type Policy 
Pay + 

Pay - 

Approval 
Process 

Additional       
Documentation 

Annual            
Step/Tenure    
Progression 

Employees in tenure positions move from 
one step to the next on the first day of the 
first full pay period in October of each year, 
subject to funding by the Commissioners 
Court 
 
Employees with less than six (6) months of 
service as of the first full pay period in  
October, will advance to the next step on the 
first full pay period following the approval of 
Commissioners Court 
 
Step/tenure progression ends at the top step 
of each position rank 

   See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Promotion (with 
exception of    

Corrections to Law                  
Enforcement) 

When an employee is promoted to a higher 
ranking position, the tenured grade is based 
on years of service 
  

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Promotion 
(Corrections to 

Law Enforcement) 

Will begin at the first step of the tenured 
grade and remain at that step for a period of 
one calendar year. Will be placed at the pay 
increment corresponding to their time of 
continuous service (with no break of more 
than 90 days) in both corrections and law         
enforcement as a peace officer 

  

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Demotion 
When a current employee demoted to a  

lower ranking position, the tenured grade is 
based on years of service 

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Compensation  
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Tenure Salary/ Position Changes 

Type Policy 
Pay+  
Pay - 

Approval 
Process 

Additional  
Documents 

Certification Pay 

Certification pay will be paid to non-
elected commissioned peace officers and 
eligible corrections officer (County Jail) 
who hold a full-time active duty position in 
a law enforcement or corrections capacity 
with the County on June 1st of each year. 
Payment for an entire fiscal year beginning 
on October 1st will be based on the level 
of certification held as of September 15th 
of the preceding fiscal year. For new hires, 
certification pay will be paid based on cer-
tification level at the date of hire. This pay 
must be added into the regular rate of pay 
when calculating overtime. Certification 
pay does not transfer with an individual 
employee who leaves a corrections officer 
position to accept a law enforcement  
position nor does it transfer with an  
individual employee who leaves a law  
enforcement position to accept a  
corrections officer position except when 
the corrections officer position is that of a 
Bailiff. 

• Law enforcement officers--$60 
per month for Advanced Certi-
fication; $90 per month for 
Masters Certification. This pay 
must be added into the regular 
rate of pay when calculating 
overtime 

• Corrections officers--$60 per 
month for Advanced 

•  Certification; $90 per month 
for Masters Certification. This 
pay must be added into the 
regular rate of pay when calcu-
lating overtime 

• Certification pay may move 
with the employee to accom-
modate promotions/position 
changes within the depart-
ment. 

  

Oracle  
workflow  
required 

Must submit a 
TCOLE docu-
ment to the 
Human Re-

sources Depart-
ment. 

Funding must 
be  

available. 

Filling a Vacancy 

All personnel newly hired from outside 
Williamson County for positions subject to 
tenure chart at the first pay increment for 
the position for which they are hired, un-
less they qualify for a prior  
service credit 
  

  

Credits for Prior Service may 
apply- See Prior Service Credit 

Oracle  
workflow  
required 

  

Must submit a 
TCOLE docu-
ment to the 
Human Re-

sources Depart-
ment. 

Funding must 
be  

available. 

Prior Service 
Credit 

Qualified law enforcement  
applicants and current officers  
can receive prior service credit 
  

• Deputy– Max L 1.4 

• Det/Inv– Max L 2.5 

• SGT – Max L 3.6 

• LT– Max L 4.8 

• Captain– Max L5.10  
(min L5.6) 

• Maximum amount is current 
funding on vacant position 

• Prior service credit is only 
granted at original date of hire 
or when an existing employee 
receives a promotion. 

TCOLE ser-
vice verifica-
tion must be     
submitted 

  

TCOLE Service  
Verification 

required 

Transfer from 
Law Enforcement 

To 
Corrections 

Law enforcement officers who transfer from the law enforcement division to the corrections division will be 
placed at the pay increment corresponding to their time of continuous of  

tenured service (with no break of more than 90 days in both corrections and law enforcement with  
Williamson County, if the proper Corrections certification is obtained.)         
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Personal Conduct  

Type Policy  

Tobacco Free 
Workplace 

Williamson County is a tobacco free workplace. The use of tobacco and non-tobacco products such as 
vapor, e-cigarettes and the use of chewing tobacco or like products is prohibited on all Williamson  
County premises. Employees who violate this policy are subject to appropriate disciplinary action up to 
an including termination of employment.  

Drug and  
Alcohol Testing 

Policy  

Williamson County is committed to a safe workplace. In compliance with Federal and State laws  
pre-employment, random and post-accident (or near accident) drug and/or alcohol testing may be  
required for potential or current employees in positions that are mandated by law. Additionally, drug 
and/or alcohol testing may be required for positions identified as safety sensitive or for reasonable  
suspicion. Reasonable suspicion includes the report of observation of drug/alcohol use or the suspicion 
of such, determined by the employee’s supervisor. The supervisor must then consult with the Human  
Resources Department. 

Refusal Refusal to submit to a drug test may result in immediate termination of employment 

Positive Results  

Employees with a positive test result may be subject to immediate termination, if  
determined appropriate based on factors related to the matter 

 (i.e. safety concerns, job performance, etc.) 

Pre- 
Employment 

An applicant with a confirmed positive drug/alcohol test will not be hired and cannot 
be considered for employment for a period of one year after the confirmed positive 
result. 

Random 

First Offense - An employee with a confirmed random positive drug/alcohol test will be 
required to attend drug/alcohol counseling/treatment at their own expense and  
provide documentation of completion. Failure to attend and complete counseling/
treatment will result in immediate termination of employment. Once documentation is 
provided a determination of continued employment will be made by the Department 
and Human Resources. 
Subsequent Offenses – Any employee with a confirmed random positive drug/alcohol 
test will be subject to random testing on a frequent basis if re-instated after initial 
completion of treatment. Further positive test results will result in immediate  
termination. 
Post-Accident/Near Accident- Any employee with a confirmed post-accident drug/
alcohol test will be terminated immediately. 

Reasonable 
Suspicion 

First Offense - An employee with a confirmed reasonable suspicion positive drug/
alcohol test will be required to attend drug/alcohol counseling/treatment at their own 
expense and provide documentation of completion. Failure to attend and complete 
counseling/treatment will result in immediate termination of employment. Once  
documentation in provided a determination of continued employment will be made by 
the Department and Human Resources. 
Subsequent Offenses – Any employee with a confirmed reasonable suspicion positive 
drug/alcohol test will be subject to random testing on a frequent basis if re-instated 
after initial completion of treatment. Further positive test results will result in  
immediate termination. 
If an employee feels that they may have a drug or alcohol problem, they may contact 
Human Resources or the Employee Assistance Program for information on available 
resources. 

Employee Responsibilities 
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Employee Responsibilities 

Personal Conduct 
  

Type Policy 

Sexual Harassment 

Sexual harassment is prohibited and is an unlawful employment practice in violation of  Title VII of 
the Civil Rights Act of 1964. Unwelcome sexual advances, requests for sexual favors, and other   
verbal or physical conduct of a sexual nature constitute sexual harassment when: 
*Submission to such conduct is made either explicitly or implicitly a term or condition of an           
individual’s employment 
*Submission to or rejection of such conduct by an individual is used as the basis for employment 
decisions affecting such individual, or such conduct has the purpose or effect of unreasonably   
interfering with an individual’s performance or creating an intimidating, hostile, or offensive work 
environment 
*Off duty actions may constitute sexual harassment 

Examples of sexual harassment:  

• Unwelcome sexual advances, propositions, sexual comments or suggestive or lewd remarks 

• Physical assaults or other physical conduct of a sexual nature, including unwanted hugs or touches 

• Sexual displays or publications anywhere in the workplace, including derogatory or pornographic 
posters, pictures or drawings 

Other prohibited harassment: 

• Any unwelcome verbal or physical conduct that belittles, shows hostility, or ridicules an individual 
because of race, color, gender, religion, national origin, disability, age or sexual orientation when 
such conduct is so severe or pervasive that it unreasonably interferes with an individual's work 
performance and creates an intimidating, hostile or offensive work environment 

Each official, department head, supervisor, and employee has the responsibility to 
maintain a work environment free of such harassment and to report or file a complaint 
as soon as possible.  Officials and employees involved in a sexual harassment situation 
are required to cooperate in any investigation that occurs 
  

Employees who believe they have been sexually harassed should report their complaint 

immediately. Verbally inform one of these individuals: 
o Their Supervisor 
o The next level of management above their Supervisor 
o The Human Resources Department 

 
Reporting:  
All complaints received by any elected official, department head, or supervisor must be           
immediately reported to Human Resources. Violations may result in disciplinary action up to and 
including termination of employment. All complaints will be investigated. 
 
Disciplinary Measures 
Where an investigation reveals that allegations of unwelcome harassment are true, appropriate 
remedial action, including discipline, will be taken. All disciplinary measures will be implemented 
promptly and shall be commensurate with the person's conduct. The remedies vary depending on 
the entire facts and circumstances found by the investigation.  

Arrest/Criminal     
Conviction 

Employees are required to report arrests, convictions and changes in the status of any criminal   
proceedings immediately to their supervisor and department head or elected official. Failure to  
notify the appropriate authority may result in immediate termination. 

Social Media 

While Williamson County encourages employees to enjoy and make good use of their off-duty time, 
certain activities may become a problem if their work is effected. Employees may use social media in 
any way they choose, as long as it does not produce adverse consequences. For this reason,  
employees are required to read and understand the social media policy which is accessible by  
visiting the policy center . 

http://www.eeoc.gov/laws/statutes/titlevii.cfm
http://www.eeoc.gov/laws/statutes/titlevii.cfm
https://wilco365.sharepoint.com/forms/Pages/Policies.aspx
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Personal Conduct 
  

Type Policy 

Political Activity 

Employees are encouraged to vote and to exercise other responsibilities of citizenship consistent with state 
and federal law and these policies. Employees are not required to contribute to any political fund or render 
any political service to any person or party. Employees will not be dismissed, suspended, demoted, or  
otherwise prejudiced for refusing to do so. Employees may not: 

• Use official authority or influence to interfere with, or affect the result of an election or nomination for 

office 

• Directly or indirectly coerce, attempt to coerce, command, or advise a local or state officer  

(or employee) to pay, lend, or contribute anything of value to a party, committee, organization,  

agency, or person for a political purpose 
 
County employees, except elected officials, may not participate in political activities while on County  
duty.  Employees are expected to remove County uniforms and identification, including rank and/or title, 
before participating in a political activity.  In addition, no County-owned property, vehicle, building, and/
or office may be used for displaying campaign materials or for conducting any partisan political activity.  
This section does not apply to the use of the Courthouse, Courthouse grounds or County buildings when 
used for the purpose of political announcements approved by Commissioners Court. 

Solicitation 

Persons not employed by Williamson County may not solicit or distribute literature in the workplace at any 
time for any purpose. Williamson County recognizes that employees may have interests in events and  
organizations outside the workplace; however, may not solicit or distribute literature concerning these  
activities during working time.  (Working time does not include lunch breaks, or any other periods in which 
employees are not on duty.)  In addition, the posting of written solicitations is limited to County bulletin 
boards. An employee should check with the department head or elected official for approval. Solicitations 
using electronic systems, including County email, are prohibited and subject to the Electronic Systems Use 
Policy located in the Policy Center 

Retaliation 

If an employee reports a violation of the law to an appropriate law enforcement authority, they cannot be   
suspended, terminated, or otherwise discriminated against by the County or an Elected Official. This policy 
prohibits retaliation against public employees who report official wrongdoing including sexual harassment. 

Attendance 

Employees are expected to be at work, on time and to complete their scheduled shifts. Employees that miss 
three consecutive shifts without notification will be separated from employment and considered to have  
resigned without notice  

Gifts/Gratuities 

The Texas Penal Code Section 1.07(a)(41) and Texas Penal Code 36 includes specific definitions, details 
regarding gifts, gratuities and bribery for public servants. A Public servant means a person elected,  
selected, appointed, employed, or otherwise designated as one of the following: (even if they have not yet 
qualified for office or assumed duties) 

•  An officer, employee, or agent of government 

• A juror or grand juror 

• An arbitrator, referee, or other person who is authorized by law or private written  

agreement to hear or determine a cause or controversy 

• An attorney at law or notary public when participating in the performance of a government 

function 

• A candidate for nomination or election to public office 

• A person who is performing a governmental function under a claim of right, although they 

are not legally qualified to do so 

 
It is the responsibility of the employee, officer or agent of the government to read and understand all  
aspects of the Texas Penal Code Section 1.07 and Texas Penal Code 36 that relate to gifts, bribery and  
acceptance of honorarium  

Outside  
Employment 

Outside employment is acceptable, as long as it is outside the hours they are scheduled to work for the 
County. Also as long as such employment does not violate state laws concerning abuse of office or  
employment, interfere with normal duties, and does not constitute a breach of ethics or conflict of interest.  

Employee Responsibilities 

https://wilco365.sharepoint.com/forms/Pages/Policies.aspx
http://www.wilco.org/Portals/0/Departments/HR/Texas%20Whistleblower%20Act%20Notice%20-%20March%202011.pdf
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Employee Responsibilities 
Discipline 

Discipline may include both corrective action and more conclusive measures, including termination. The  

appropriate level of discipline will be determined based on the facts of the disciplinary violations. Below are some 

examples of violations of workplace conduct: 

This list is not all inclusive 

 

Grievance Policy and Procedure 

Summary  

For employees in offices of Elected Officials, the grievance process defined by the Elected Official should be  

followed. Elected Officials are the final appeal level for their respective departments. 

This guidance does not alter the employment-at-will relationship in any way. Final decisions on grievances will not 

be precedent setting or binding on future grievances, unless they are officially stated as County policy. When  

appropriate, the decisions will be retroactive to the date of the employee’s original grievance.  

Procedures for Employees in Non-Elected Office Departments 

Employees may file a grievance at any time and cannot be retaliated against for the filing of the grievance.  

Employees are encouraged to discuss any issues with their supervisors/managers prior to filing a grievance 

For procedures to follow in the event of a grievance by an elected official, see: 

• Chapter 152, Sec. 152.014 Local Government Code 

Informal Grievances 

An informal grievance is presented verbally. The first step in the informal grievance procedure: 

• Attempt to resolve the grievance by an informal conference with the  

Supervisor 

•  However, if the official or department head is the  

wrongdoer in instances of harassment, retaliation, or potential whistle 

blower activity the employee should immediately contact the Human  

Resource department  

• If the informal conference does not result in a satisfactory  

resolution of the problem, the formal grievance steps should be followed 

• Insubordination 

• Conduct unbecoming of a County employee 

• Abuse of sick leave 

• Conviction of a crime 

• Violence in the work place 

• Poor attendance 

• Theft 

• Poor job performance 

• Harassment 

• Discrimination 

• Retaliation 
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Employee Responsibilities 
Grievance Policy and Procedure 

Formal Grievances 

The steps for a formal grievance are as follows: 

1) Must be in writing, signed and presented to the supervisor of the employee submitting the grievance, within ten business 

days after the alleged issue occurred. A statement of the specific corrective action that requested must be included in the 

written grievance.    

• In the event that it would be inappropriate to address the grievance with said supervisor, such as when the  

supervisor is the wrongdoer, the employee should go to the department head or elected official 

• If the department head or elected official is the wrongdoer in instances of harassment, retaliation, or potential 

whistle blower activity, the employee should contact Human Resources 

2) After being presented with a written and signed grievance, the supervisor will: 

• Meet with the employees involved and other people necessary to gather the facts 

• Immediately notify the Department Head and the Human Resource Department 

• Attempt to resolve the grievance with the employee 

• Communicate the decision in writing within ten business days after the receipt of the grievance 

• Send a copy of the proposed resolution to the elected official/department head and the Human Resources  

Department 

3) If the employee filing the grievance does not receive a written resolution from the supervisor within ten 

 business days, from the date the grievance was filed or is not satisfied with the proposed resolution, then:  

• They must file a written appeal, within ten business days, with the department head along with a copy to the  

Human Resource Department.  

4) The Department Head will review the facts and the file, and may investigate the charges personally or through a  

designee.  

• The person(s) conducting the investigation may meet with the parties involved.   

• The Department Head/ Elected official will respond in writing to the employee within ten business days of the 

date the appeal was received.  

5) If the Department Head is appointed by the Commissioners Court, Juvenile Probation Board, or District Judges, and 

the employee who submitted the grievance does not receive a written resolution from the  

Department Head within ten business days of the date the grievance was appealed, (or if unsatisfied with the appointed 

Department Heads proposed resolution) 

•  A written appeal must be filed within ten business days, with the appropriate appointing authority 

 (i.e., Commissioners Court, Juvenile Probation Board, or District  Judges) through the Human  

Resource Department.  

6) The appropriate appointing authority will then review the facts and the file and conduct an investigation, if deemed  

appropriate, before deciding. The appropriate appointing authority’s decision is final. Longer intervals to facilitate 

 investigation or fact-finding on behalf of the County may be appropriate depending upon the grievance and may  

increase the 10 day response time, accordingly. 
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For additional policy information contact the Human Resources Department or visit the policy center 

100 Wilco Way Suite HR101 

Georgetown, TX 78626 

512-943-1533 

 

Cedar Park 

Leander 

https://wilco365.sharepoint.com/forms/Pages/Policies.aspx


   

Commissioners Court - Regular Session   42.           
Meeting Date: 08/20/2019  

2b salary study change
Submitted For: Rebecca Clemons  Submitted By: Rebecca Clemons, Human Resources
Department: Human Resources
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on a change to the job classifications reviewed for Salary Study
Cycle 2B.

Background
The County Attorney's office has decided not to participate in the salary study at this time. We would like to add four
additional job classifications to review that we have identified as high turnover. The Road and Bridge Department
has been contacted about this potential addition and they have let us know they can provide us with any information
needed quickly, as to not slow the process for the other offices involved.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
classifications

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/14/2019 10:40 AM
Form Started By: Rebecca Clemons Started On: 08/14/2019 10:05 AM
Final Approval Date: 08/14/2019 



Total Departments - 8

Total Position Classifications - 58

Total Positions - 148

Corrections

Position Grade Min Max Number of Positions

Asst Ch Dep 570 B.39 $91,742.23 $132,840.54 1

Justice of the Peace 1

Position Grade Min Max Number of Positions

Asst Adm JP 1 B.19 $34,126.47 $49,410.74 2

Ct Adm 3 JP 1 B.26 $48,226.35 $69,932.44 1

Ct Clk 2 JP 1 B.16/B.18 4

Ct Clk 3 JP 1 B.18 $32,473.21 $47,035.07 2

PT CT Clk 1 B.15 $28,012.28 $40,561.54 2

Justice of the Peace 2

Position Grade Min Max Number of Positions

Asst Adm JP 2    B.19 $34,126.47 $49,410.74 2

Collections Coord Pct 2 B.18 $32,473.21 $47,035.07 1

Court Administrator II B.25 $45,886.76 $66,557.77 1

Ct Adm 3 JP 2 B.26 $48,226.35 $69,932.44 1

Ct Clk 3 JP 2 B.18 $32,473.21 $47,035.07 6

JP 2 PT B.14 $26,671.16 $38,598.53 1

Justice of the Peace 3

Position Grade Min Max Number of Positions

Chief of Staff I B.28 $53,279.74 $77,197.60 1

Collections Coord JOP 3 B.18 $32,473.21 $47,035.07 1

Court Clerk IV   B.18 $32,473.21 $47,035.07 1

Criminal Court Admin II B.25 $45,886.76 $66,557.77 1

Ct Clk 2 JP 3 B.16 $29,415.98 $42,592.98 4

Ct Clk 3 JP 3 B.17 $30,911.71 $44,762.05 2

Ct Clk 4 JP 3  B.18 $32,473.21 $47,035.07 1

Ct Clk 5 JP 3 B.19 $34,126.47 $49,410.74 3

Customer Service Adminr I B.22 $39,554.05 $57,364.88 1

Justice of the Peace 4

Position Grade Min Max Number of Positions

Asst Adm JP 4 B.19 $34,126.47 $49,410.74 1

Chief Court Admin JP 4 B.28 $53,279.74 $77,197.60 1

Collections Coord Pct 4 B.18 $32,473.21 $47,035.07 1

Court Administrator I B.22 $39,554.05 $57,364.88 1

Court Clerk II-Collections B.16 $29,415.98 $42,592.98 1

Criminal Court Admin B.20 $35,841.78 $51,924.57 1

Ct Adm 2 JP 4 B.25 $45,886.76 $66,557.77 1

Ct Clk 2 JP 4       B.16 $29,415.98 $42,592.98 4

Ct Clk 3 JP 4 B.18 $32,473.21 $47,035.07 1

SALARY STUDY 2B |Williamson County Human Resources

PROPOSED POSITION CLASSIFICATIONS



Sheriff's Office

Position Grade Min Max Number of Positions

Asst Ch Dep 560 B.39 $91,742.23 $132,840.54 1

Ch Dep SO B.40 $96,329.13 $139,482.74 1

Paralegal SO B.26 $48,226.35 $69,932.44 1

Tax Assessor/Collector

Position Grade Min Max Number of Positions

Information Services Spec B.17 $30,911.71 $44,762.05 2

Mail Clerk B.12 $24,175.37 $34,983.33 1

Motor Veh Clk I B.17 $30,911.71 $44,762.05 15

Motor Veh Clk II B.18 $32,473.21 $47,035.07 1

Motor Vehicle Spec I B.17 $30,911.71 $44,762.05 1

Motor Vehicle Spec II B.18 $32,473.21 $47,035.07 1

Motor Vehicle Specialist B.17 $30,911.71 $44,762.05 3

Motor Vehicle Specialist I B.17 $30,911.71 $44,762.05 3

Motor Vehicle Specialist II B.18 $32,473.21 $47,035.07 1

Prop Tax Spec B.19 $34,126.47 $49,410.74 1

Property Tax Specialist B.17 $30,911.71 $44,762.05 2

Property Tax Specialist II B.18 $32,473.21 $47,035.07 1

Property Tax Specialist IV B.20 $35,841.78 $51,924.57 1

PT Info Services Spec B.17 $30,911.71 $44,762.05 1

PT Motor Vehicle Specialist B.16 $29,415.98 $42,592.98 1

PT Property Tax Specialist B.17 $30,911.71 $44,762.05 1

Tax Apps Specialist B.22 $39,554.05 $57,364.88 1

VIT Specialist B.19 $34,126.47 $49,410.74 1

Truancy Program JP2

Position Grade Min Max Number of Positions

PT Case Manager      B.18 $32,473.21 $47,035.07 1

Truancy Program JP3

Position Grade Min Max Number of Positions

PT Case Manager   B.18 $32,473.21 $47,035.07 2

Truancy Program JP4

Position Grade Min Max Number of Positions

PT Case Manager  B.18 $32,473.21 $47,035.07 1

Unified Road Systems

Position Grade Min Max Number of Positions

Operator I B.17 $30,911.71 $44,762.05 13

Operator I R&B B.17 $30,911.71 $44,762.05 11

Operator II B.19 $34,126.47 $49,410.74 4

Operator II R&B B.19 $34,126.47 $49,410.74 24

Page 2 of 2



   

Commissioners Court - Regular Session   43.           
Meeting Date: 08/20/2019  

Bricks R Us Contract
Submitted For: Cheryl Schneider  Submitted By: Cheryl Schneider, Animal Services
Department: Animal Services
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on a Services Contract for Donation Processing Services to be
provided by Bricks R Us, Inc. relating to an Engraved Brick Program for the Williamson County Regional Animal
Shelter.

Background
The shelter has a memorial brick program. Individuals can purchase an engraved brick memorializing their pet and
it is place in the pathway. Bricks R' Us is the company that provides the bricks and does the engraving.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Brick agreement

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/14/2019 11:45 AM
Form Started By: Cheryl Schneider Started On: 08/14/2019 11:10 AM
Final Approval Date: 08/14/2019 
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THE STATE OF TEXAS § 

COUNTY OF WILLIAMSON § 

SERVICES CONTRACT 

DONATION PROCESSING SERVICES 

(Engraved Brick Program for Animal Shelter) 

THIS SERVICES CONTRACT (hereinafter “Contract”) is made and entered into 

by and between the Williamson County Regional Animal Shelter (hereinafter “The 

County”), including various political subdivision(s) of the State of Texas, acting herein by 

and through its governing bodies, and Bricks R Us, Inc., (hereinafter “Service Provider”) 

with offices located at 201 S Biscayne Blvd, 28th Floor, Miami, FL 33131 (ph. 305-931-

7773). The County agrees to engage Service Provider as an independent contractor, to assist 

in providing certain operational services pursuant to the following terms, conditions, and 

restrictions: 

I. 

Services: Service Provider shall provide services as an independent contractor 

pursuant to terms and policies of the Williamson County Commissioners Court. Service 

Provider expressly acknowledges that he, she or it is not an employee of The County.  The 

services include, but are not limited to the following items in order to complete the project: 

A. As described in the attached Statement of Work/Quotation and designated

as Exhibit “A,” which is incorporated herein as if copied in full.

Should The County choose to add services in addition to those described in Exhibit 

“A”, such additional services shall be described in a separate written amendment to this 

Contract wherein the additional services shall be described and the parties shall set forth the 

amount of compensation to be paid by The County for the additional services.  Service 

Provider shall not begin any additional services and The County shall not be obligated to 

pay for any additional services unless a written amendment to this Contract has been signed 

by both parties. 

II. 

Effective Date and Term:  This contract shall be in full force and effect when 

signed by all parties and shall continue until the program is completed or when terminated 

pursuant to paragraph VIII. below. 
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III. 

Consideration and Compensation: Service Provider will be compensated based 

on fees set forth in Exhibit “A.” 

Any payment(s) for goods and services shall be governed by Chapter 2251 of the 

Texas Government Code. An invoice shall be deemed overdue the 31st day after the later 

of (1) the date The County receives the goods under the contract; (2) the date the 

performance of the service under the contract is completed; or (3) the date the Williamson 

County Auditor receives an invoice for the goods or services. Interest charges for any 

overdue payments shall be paid by The County in accordance with Texas Government Code 

Section 2251.025. More specifically, the rate of interest that shall accrue on a late payment 

is the rate in effect on September 1 of The County’s fiscal year in which the payment 

becomes due. The said rate in effect on September 1 shall be equal to the sum of one percent 

(1%); and (2) the prime rate published in the Wall Street Journal on the first day of July of 

the preceding fiscal year that does not fall on a Saturday or Sunday. 

IV. 

Entire Contract & Incorporated Documents: This Contract constitutes the entire 

Contract between the parties and may not be modified or amended other than by a written 

instrument executed by both parties. Documents expressly incorporated (as if copied in 

full) into this Contract include the following: 

A. As described in the attached Statement of Work/Quotation and marked

Exhibit “A,” which is incorporated herein as if copied in full; and

V. 

No Agency Relationship & Indemnification: It is understood and agreed that 

Service Provider shall not in any sense be considered a partner or joint venturer with The 

County, nor shall Service Provider hold himself out as an agent or official representative 

of The County unless expressly authorized to do so by a majority of the Williamson 

County Commissioners Court. Service Provider shall be considered an independent 

contractor for the purpose of this Contract and shall in no manner incur any expense or 

liability on behalf of The County other than what may be expressly allowed under this 

Contract. The County will not be liable for any loss, cost, expense or damage, whether 

indirect, incidental, punitive, exemplary, consequential of any kind whatsoever for any 

acts by Service Provider or failure to act relating to the services being provided.  
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VI. 

No Waiver of Sovereign Immunity or Powers: Nothing in this Contract will be 

deemed to constitute a waiver of sovereign immunity or powers of The County, the 

Williamson County Commissioners Court, or the Williamson County Judge. 

VII. 

Compliance With All Laws: Service Provider agrees and will comply with any and 

all local, state or federal requirements with respect to the services rendered. 

VIII. 

Termination: This Contract may be terminated at any time at the option of either 

party, without future or prospective liability for performance upon giving thirty (30) days 

written notice thereof. 

IX. 

Venue and Applicable Law: Venue of this Contract shall be Williamson County, 

Texas, and the laws of the State of Texas shall govern all terms and conditions. 

X. 

Severability: In case any one or more of the provisions contained in this Contract 

shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such 

invalidity, illegality, or unenforceability shall not affect any other provision in this Contract 

and this Contract shall be construed as if such invalid, illegal, or unenforceable provision 

had never been contained in it. 

XI. 

Right to Audit: Service Provider agrees that The County or its duly authorized 

representatives shall, until the expiration of three (3) years after final payment under this 

Contract, have access to and the right to examine and photocopy any and all books, 

documents, papers and records of Service Provider which are directly pertinent to the 

services to be performed under this Contract for the purposes of making audits, 

examinations, excerpts, and transcriptions.  Service Provider agrees that The County shall 

have access during normal working hours to all necessary Service Provider facilities and 

shall be provided adequate and appropriate work space in order to conduct audits in 

compliance with the provisions of this section.  The County shall give Service Provider 

reasonable advance notice of intended audits. 
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XII. 

Good Faith Clause: Service Provider agrees to act in good faith in the performance 

of this Contract. 

XIII. 

No Assignment: Service Provider may not assign this Contract. 

XIV. 

County Judge or Presiding Officer Authorized to Sign Contract: The presiding 

officer of The County’s governing body who is authorized to execute this instrument by 

order duly recorded may execute this Contract on behalf of The County. 

WITNESS that this Contract shall be effective as of the date of the last party’s 

execution below. 

THE COUNTY: SERVICE PROVIDER: 

Authorized Signature Authorized Signature 

Printed Name  Printed Name 

Date:        , 2019 Date:        , 2019

Garry Alfred

7/24



Exhibit “A” 

Statement of Work/Quotation 



   

Commissioners Court - Regular Session   44.           
Meeting Date: 08/20/2019  

Edward Byrne Memorial Justice Assistance Grant Program for County Sheriff
Submitted For: Robert Chody  Submitted By: Starla Hall, Sheriff
Department: Sheriff
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take any appropriate action authorizing the Williamson County Sheriff's Office to apply for
funding through the Edward Byrne Memorial Justice Assistance Grant (JAG) Program FY2019, Local Solicitation.

Background
The Sheriff's Office is seeking to apply for approximately $12,379.00 through the Edward Byrne Memorial JAG
Program to be used for programs within the Community Liaison Unit, including the Drug Abuse Resistance
Education (DARE), Explorers, Citizens Academy and 2020 Junior Deputy Academy.

Our office was previously awarded last year the Edward Byrne Memorial Justice Assistance Grant (JAG) Program
FY2018, local solicitation in support of the same programs.

This grant requires no resolution or match. The grant does require that a Certifications and Assurances by the Chief
Executive of the Applicant Government form be submitted.

Staff recommends the following action: Approve to apply for the Edward Byrne Memorial Justice Assistance Grant
(JAG) Program FY 2019, Local Solicitation and authorize appropriate County department personnel to complete
documentation relevant to the implementation of the grant.

Fiscal Impact

From/To Acct No. Description Amount

Attachments
Disclosure of Lobbying Activities
Grant Questionnaire
Certifications and Assurances

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/15/2019 10:53 AM
Form Started By: Starla Hall Started On: 08/15/2019 08:41 AM
Final Approval Date: 08/15/2019 



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046

(See reverse for public burden disclosure.)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
           a. contract                     a. bid/offer/application               a. initial filing
           b. grant                     b. initial award               b. material change
           c. cooperative agreement                     c. post-award         For Material Change Only:
           d. loan               year _________ quarter _________
           e. loan guarantee               date of last report ______________
           f. loan insurance
4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name

   and Address of Prime:
                                      Tier ______, if known :

    Congressional District, if known :    Congressional District, if known :
6. Federal Department/Agency: 7. Federal Program Name/Description:

   CFDA Number, if applicable: _____________

8. Federal Action Number, if known : 9. Award Amount, if known :

    $

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if
          (if individual, last name, first name, MI):      different from No. 10a )

     (last name, first name, MI ):

11. Signature: 

Print Name: 

Title:

Telephone No.: _______________________   Date: 

                                                                   Authorized for Local Reproduction

                                                                Standard Form LLL (Rev. 7-97)

Information requested through this form is authorized by title 31 U.S.C. section
1352. This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This
information will be reported to the Congress semi-annually and will be available for
public inspection. Any person who fails to file the required disclosure shall be
subject to a civil penalty of not less that $10,000 and not more than $100,000 for
each such failure.

Prime Subawardee

Federal Use Only:



Grant Title/Project Name: Edward Byrne Memorial Justice Assistance Grant (JAG) Program FY2019,
Local Solicitation

Department: Sheriff’s Office

Requestor: Dana Foster

Contact Email: dfoster@wilco.org

Contact Phone Number: 512-943-1168

Start Date: 10/1/2019

End Date: 9/30/2020

Please select request category: Community Liaison Unit Projects

Describe the request category in detail to include
all requirements.

 The Community Liaison Unit manages several programs throughout the
year, including the Drug Abuse Resistance Education (DARE), Explorers,
Citizens Academy and 2020 Junior Deputy Academy.  This grant will assist
in funding these programs.

Select the type of grant your department is
applying for:

Federal

What is the amount of the grant? $12,379.00

Please provide a breakdown of the total cost
above.

The amount requested will provide items used within the Community
Liaison Unit's Drug Abuse Resistance Education (DARE), Explorers,
Citizens Academy and 2020 Junior Deputy Academy.  We are finalizing
quotes, but items purchased will include: activity and coloring books, t-
shirts, medals, graduation certificates, a banner, an educational board
displaying replicas of drugs, uniforms and training items, t-shirts,
wristbands, caps, reusable water bottles, balloons and crime scene
presentation items, general office supplies, folding tables, coolers, and
folding chairs.

Is there a match requirement? No

If yes, describe the type and source of match.

Does the grant cover the cost of the request
100%?

Yes

If not, how much is left unpaid?

What is the plan to obtain grants/funds for the
remaining amount?

List other similar assets in the County and/or
region and if they are available for use?

How is this asset request different from any
similar assets currently in the County and/or
region?

What types of events/purpose would this asset be
used for that cannot be accomplished with a
current County asset?

How often do these events occur?

Identify the number of personnel required to
operate this asset and/or be available for the
function where it is to be used? How much time is
required of those personnel? What is the cost of
the personnel?

Where will the asset be stored?

What is the useful life of the asset?

Will a replacement be requested from general
funds when useful life has been exhausted?



Will other agencies be billed for the use of this
asset (e.g. vendors paid, employee worked hours
and paid, inventory costs etc.)?

Does this asset require insurance coverage?

If yes, what is the estimate of asset insurance
coverage?

Will this asset require on-going maintenance?
Please describe the maintenance required along
with an estimate for these costs.

How will this asset be funded when the grant
ends?

What is the impact if the grant is not received?

New Personnel position is:

Where will this position office?

Who will this position report to?

What tasks will this position perform? Include the
five primary functions and the percentage of time
spent to be spent on each function.

Will this position take over tasks from current
County employee?

If yes, please explain the impact to current
employee.

How will this position be funded when the grant
ends?

Does this position or a similar position currently
exist within the department?

If “yes” how many of these similar positions exist

Describe any alternatives considered to achieve
desired outcome in lieu of a position (i.e.
equipment, software, technology or change in
business practice).

Describe how workload will be accomplished/re-
allocated should grant not be approved.

List other similar items in the County and/or
region and if they available for use?

 N/A

How is this item request different from any similar
assets currently in the County and/or region?

 N/A

What types of events/purpose would this item be
used for that cannot be accomplished with a
current County asset?

 Many of the items we will be reques�ng are consumables used
 in the department and need to be replenished each year.  Those

that are for longer term use will
 provide items the Community Liaison Unit does not currently have.

Identify the number of personnel required to
operate this item and/or be available for the
function where it is to be used?

There are five employees within the Community Liaison Unit. They are the
primary employees required for all programs. The annual Citizens
Academy and Junior Deputy academy will have approximately 15 other
employees making short presentations.

Please explain how this item will create the need
for more or less personnel (or mark n/a for no
change)?

 N/A

Where will the item be stored? All items will be stored in the Community Liaison Unit's offices.

What is the useful life of the item?  Most of the items are consumables and will be expended during
 



the grant period.  The remaining supplies
 should last 2-4 years.

Will other agencies be billed for the use of this
item (e.g. vendors paid, employee worked hours
and paid, inventory costs etc.)?

Does this item require insurance coverage? No

Will this item require any form of licensing? No

Will this item require on-going maintenance?
Please describe the maintenance required along
with an estimate for these costs?

 No on-going maintenance will be required.

How will this item be funded when the grant
ends?

Funds will be requested through the normal budget process and, if denied,
grants will be pursued.

What is the overall budgetary impact? (i.e.
revenue generation, expense reduction, etc.)

These programs are regular events held by the Sheriff's Office, so there will
be no negative effect on the budget. The items being requested are above
what has been requested in the FY2020 county budget, so should have no
effect.

Please identify any additional equipment
needed/required (now or in the future) should the
grant/asset is awarded.

N/A

What is the cost and frequency to
maintain/update the additional equipment?

N/A

What is the impact of this grant application on
other internal/county departments?

 Required reporting and tracking of finances traditionally needed for grants.

If yes, what is the estimate of that license fee?

If yes, what is the estimate of insurance
coverage?

Will a replacement be requested from general
funds when useful life has been exhausted? (OR)

Yes

ID 27

Version 1.0

Attachments False

Created 8/15/2019 8:49 AM

Created By Dana Foster

Modified 8/15/2019 8:49 AM

Modified By Dana Foster





   

Commissioners Court - Regular Session   45.           
Meeting Date: 08/20/2019  

Receive updates on the Department of Infrastructure projects and issues
Submitted For: Robert Daigh  Submitted By: Vicky Edwards, Infrastructure
Department: Infrastructure
Agenda Category: Regular Agenda Items

Information
Agenda Item
Receive updates on the Department of Infrastructure projects and issues.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 07/26/2019 09:25 AM
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Completed/Open to Traffic 
1.01   Anderson Mill Rd. 
1.02   Avery Ra nch  Blvd. (183 to P a rm er La ne) 
1.03   La ke Creek Dra ina g e – P h a se 1 
1.04   La ke Creek Dra ina g e – P h a se 2 
1.06   McNeil Road - P h a se 1 
1.07   McNeil Road - P h a se 2  
1.08   P ond Spring s a t Turtle Rock Sig na l 
1.09   RM 620 Fea sib ility Study 
1.10   Wyom ing  Spring s North  Study 
1.11   RM 620 Interim  Im provem ents – P h a se 1 
1.14   O’Connor Extension
1.17   P ond Spring s Road 
1.18   O’Connor Overpa ss a t SH 45 
1.19   RM 620 (Cornerwood Dr. to Wyom ing  Spring s) 
1.20   Wyom ing  Spring s (620 to Brig h twa ter Blvd.) 
1.21   CR 174 (Ha iry Ma n Rd.) Bridg e Ra il Reh a b  
1.23   Forest North  Dra ina g e Study - P h a se 1
1.25   King  of King s Crossing
1.26   P ea rson Ra nch  Road (Desig n)
1.24   P ea rson Ra nch  Underpa ss a t SH 45/ RM 620
1.30   Grea t Oa ks a t Brush y Creek (desig n)
1.31   Forest North  Dra ina g e Im provem ents - P h a se 2 (desig n)
1.31   Forest North  Dra ina g e Im provem ents - P h a se 3 (desig n)

2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 1 - RECINCT 1 - CCOMMISSIONEROMMISSIONER  CCOOKOOK
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In Design
225   Forest North Drainage Improvements Phase 3
227   University Blvd Widening (IH 35 to Sunrise Road)
258   IH 35 Corridor Operational Analysis (SH 45 to

       RM 1431)
264   RM 620 at Railroad / Chisholm Trail (IH 35 Frontage

       Road to Deep Wood Drive)
270   Great Oaks Drive Bridge at Brushy Creek 
284   Hairy Man Road/Brushy Creek Road Safety

 Improvements (Brushy Bend to
       Sam Bass Road)

309   Pond Springs Road Area Drainage Improvements
 (Pond Springs Road to US 183)

3406

620

Under Construction/Bidding
224   North Mays Street Extension Phase 1 Arterial M

       (Paloma Drive to Oakmont Drive)
225   Forest North Drainage Improvements Anderson

       Mill Zone
329   O'Connor Drive Traffic Signals (Morgan Hill, Great 

 Oaks and Liberty Walk Intersections)

Completed/Open to Traffic
221   Pearson Ranch Road
221   Neenah Avenue and Pearson Ranch Road

       Traffic Signal
225   Forest North Drainage Improvements Phase 2
235   RM 620 Phase 2 (Wyoming Springs 

       to Deep Wood Drive)
278   Neenah Avenue Widening (Olive Hill Drive to

       0.5 miles east of Olive Hill Drive)
281   O'Connor Drive North of RM 620



Neenah Avenue Widening (Olive Hill Drive to 0.5 mile east of Olive Hill Drive)
Project No. 1710-194 Original Contract Price = $2,529,398.54

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

10/15/2017 12/6/2017 1/26/2018 2/5/2018 12/4/2018 350 0 350

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 2/5/2018 2/23/2018 19 $125,365.50 $125,365.50 $13,929.50 $13,929.50 6 5
2 2/24/2018 3/23/2018 28 $150,775.20 $276,140.70 $16,752.80 $30,682.30 14 13
3 3/24/2018 4/25/2018 33 $191,501.10 $467,641.80 $21,277.90 $51,960.20 24 23
4 4/26/2018 5/25/2018 30 $161,682.75 $629,324.55 $17,964.75 $69,924.95 32 31
5 5/26/2018 6/25/2018 31 $247,558.88 $876,883.43 $27,506.54 $97,431.49 44 40
6 6/26/2018 7/25/2018 30 $213,856.20 $1,090,739.63 $23,761.80 $121,193.29 55 49
7 7/26/2018 8/25/2018 31 $208,142.94 $1,298,882.57 $23,127.00 $144,320.29 65 58
8 8/26/2018 9/25/2018 31 $137,292.48 $1,436,175.05 $15,254.72 $159,575.01 72 67
9 9/26/2018 10/25/2018 30 $98,959.95 $1,535,135.00 $10,995.55 $170,570.56 77 75

10 10/26/2018 11/30/2018 36 $310,666.25 $1,845,801.25 $34,518.47 $205,089.03 93 85
11 12/1/2018 12/31/2018 4 $283,617.15 $2,129,418.40 -$161,631.51 $43,457.52 99 87
12 1/1/2019 4/30/2019 0 $22,335.36 $2,151,753.76 $455.82 $43,913.34 100 87
13 FINAL 0 $53,913.34 $2,205,667.10 -$43,913.34 $0.00 100 87

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 8/7/2018 2,510.91$           2,510.91$             

Change Order Number Approved Cost  This CO Total COs
02 8/7/2018 4,362.51$           6,873.42$             

Change Order Number Approved Cost  This CO Total COs
03 4/9/2019 15,968.18$         22,841.60$           

Change Order Number Approved Cost  This CO Total COs
04 4/16/2019 (7,500.00)$         15,341.60$           

Change Order Number Approved Cost  This CO Total COs
05 6/4/2019 (339,073.04)$     (323,731.44)$        

Adjusted Price = $2,205,667.10

1B:  Design Error or Omission. Other. This Change Order will compensate the Contractor for various items of additional work including construction of the 
pedestrian rail footings adjacent to box culvert wingwalls, extending a concrete slab located in the roadway over an existing box culvert and painting "Fire Lane" 
markings on driveway curb.  4B:Third Party Accommodation. Third party requested work. This Change Order also compensates the Contractor for relocating two 
small signs at the request of the City of Austin. 

2E:  Differing Site Conditions. Miscellaneous difference in site conditions (unforeseeable)(Item 9). This Change Order provides the final balancing for the 
overrun/underrun of City of Austin Utility Contract quantities on the project as a result of addressing field conditions not accounted for in the original plans.

2E:  Differing Site Conditions. Miscellaneous difference in site conditions (unforeseeable)(Item 9). This Change Order provides the final balancing for the 
overrun/underrun of Williamson County Contract quantities on the project as a result of addressing field conditions not accounted for in the original plans.

The Certificate of Acceptance is being signed. The closeout process is ongoing.

4C: Third Party Accommodation. Compliance requirements of new laws and/or policies (impacting third party).  This Change Order compensates the Contractor 
for the additional labor and equipment it took to connect the new water line  to the existing water line that was not shown on the plans. The Contractor was 
directed by the City of Austin inspector to tie the new water line to the existing line in the field when it was discovered.  The City has agreed to pay this additional 
cost.  

2E:  Differing Site Conditions. Miscellaneous difference in site conditions (unforeseeable)(Item 9). This Change Order compensates the contractor for additional 
costs to remove formwork and re-set formwork on a portion of the shared use path prior to the concrete being poured due to a grade change per the engineer's 
response to RFI #10.  3B: County Convenience. Public relations improvement.  This Change Order also compensates the Contractor for upgrading to a stronger 
concrete for the driveway reconstruction in order to shorten the cure time and reduce the time the Catholic Church would be without their driveways.  
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Neenah Avenue at Pearson Ranch Road Traffic Signal
Project No. 1804-222 Original Contract Price = $267,031.15

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

5/16/2018 6/5/2018 7/20/2018 7/30/2018 1/18/2019 150 23 173

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 7/30/2018 8/25/2018 27 $9,538.66 $9,538.66 $1,059.85 $1,059.85 4 16
2 8/26/2018 11/30/2018 97 $58,180.50 $67,719.16 $6,464.50 $7,524.35 26 72
3 12/1/2018 12/21/2018 21 $77,850.00 $145,569.16 $8,650.00 $16,174.35 55 84
4 12/22/2018 1/18/2019 28 $85,015.03 $230,584.19 $9,446.12 $25,620.47 88 100
5 1/19/2019 3/29/2019 0 $28,170.00 $258,754.19 $3,130.00 $28,750.47 99 100
6 3/30/2019 4/30/2019 0 $1,314.65 $260,068.84 $146.07 $28,896.54 99 100
7 FINAL 0 $31,396.54 $291,465.38 -$28,896.54 $0.00 100 100

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 7/24/2018 15,000.00$    15,000.00$            

Change Order Number Approved Cost  This CO Total COs
02 3/19/2019 31,300.00$    46,300.00$            

Change Order Number Approved Cost  This CO Total COs
03 5/21/2019 (21,865.77)$   24,434.23$            

Adjusted Price = $291,465.38

2E: Differing Site Conditions (unforeseeable). Miscellaneous difference in site conditions (unforeseeable)  (Item 9). This Change Order provides for the final 
balancing for the overrun/underrun of Comntract quantities on the project as a result of addressing field conditions not accounted for in the original plans.  

The Certificate of Acceptance is being signed. The closeout process is ongoing.

2C. Differing Site Conditions (unforeseeable).  New development (conditions changing after PS&E completed).  This Change Order adds a force account item to 
the Contract to pay Austin Energy the cost to extend power service to the intersection.   

2E: Differing Site Conditions (unforeseeable). Miscellaneous difference in site conditions (unforeseeable)  (Item 9). This Change Order adds PVC conduit bore 
items necessary to replace existing conduits that were found to be damaged and an additional month of barricades to the contract.  

7



Project Location 

North Mays Street Extension Phase 1
(Paloma Drive to Oakmont Drive)

Project Length: 1 mile
Roadway Classification: Arterial Collector

Project Schedule:  January 2019 - March 2020
Estimated Construction Cost: $10.8 Million

JULY 2019 IN REVIEW

07/05/2019: Capital Excavation embanked material north of the proposed 
bridge and began excavation at the pond and Oakmont Drive. Subcontractor 
Voges continued drilling shafts at Bent 10. 

07/12/2019: Material was embanked at the south header bank for the 
proposed bridge. Excavation continued at the pond. Form work began for 
Abutment 11. Subcontractor Voges continued drilling shafts at Bent 10. 

07/19/2019: Subgrade embankment continued at the south end of the bridge. 
Type C material embankment began at the north end of the bridge. Steel was 
tied for the column cages for the bridge. Bents 9 and 10 are poured.

07/26/2019: Columns continued to be formed and poured. Half of the drill 
shafts and columns have been poured. Excavation began north of Paloma 
Drive. Potholing for utilities began. 

08/02/2019: Type B embankment continued from southern bridge approach to 
Paloma Drive. The bridge bent cap was formed and Abutment 11 backwall was 
poured. Storm drainage pipe was laid north of the bridge. Subcontractor Voges 
finished drill shafts at Bent 5 and began drilling on Bent 4.

Design Engineer:  LJA Engineering
Contractor: Capital Excavation
Construction Observation:
Kyle McCoy, HNTB

Williamson County 
Road Bond Program
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North Mays Street Extension Phase 1 (Paloma Drive to Oakmont Drive)
Project No. 1810-265 Original Contract Price = $10,775,835.75

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

11/14/2018 12/4/2018 1/18/2019 1/28/2019 410 0 410

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 1/28/2019 1/31/2019 4 $523,139.40 $523,139.40 $58,126.60 $58,126.60 5 1
2 2/1/2019 2/28/2019 28 $2,584.80 $525,724.20 $287.20 $58,413.80 5 8
3 3/1/2019 4/30/2019 61 $102,281.40 $628,005.60 $11,364.60 $69,778.40 6 23
4 5/1/2019 5/31/2019 31 $593,318.74 $1,221,324.34 $65,924.30 $135,702.70 13 30
5 6/1/2019 6/30/2019 30 $188,661.93 $1,409,986.27 $20,962.44 $156,665.14 15 38

Adjusted Price = $10,775,835.75
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Forest North - Anderson Mill
Project No. 1811-278 Original Contract Price = $295,000.00

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

12/5/2018 1/15/2019 4/3/2019 4/15/2019 30 0 30

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
1 4/15/2019 6/20/2019 17 $145,702.80 $145,702.80 $16,189.20 $16,189.20 55 57
2 6/21/2019 6/30/2019 13 $45,702.66 $191,405.46 $5,078.07 $21,267.27 72 100

Adjusted Price = $295,000.00
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In Design
277 CR 258 Extension (US 183 to Sunset Ridge Drive)
285c CR 200 (CMTA Railroad to CR 201)

Under Construction/Bidding
271   Seward Junction Southeast (US 183 at CR 259 to 
       SH 29 at CR 266)

274   Seward Junction Southwest (SH 29 at CR 213 to
       US 183 at CR 259)

317   Bagdad Road North (Collaborative Way to RM 2243)
331   Lakeline Boulevard Right Turn Lanes
438   Bagdad Road (CR 279) at CR 278 (River Ranch
       County Park Road)

439   San Gabriel Ranch Road Bridge at Lackey Creek

Completed/Open to Traffic
242   Little Elm Trail (Lakeline Boulevard to US 183)
256   CR 258 (Sunset Ridge to Reagan Boulevard)
282   New Hope Drive Phase 1 (Cottonwood Creek Trail to 
       Ronald Reagan Boulevard)

285   CR 200 Study (SH 29 to CR 236)
285a State Highway 29 Intersection at CR 200/Loop 332
285b CR 200 at Bold Sundown Left Turn Lane
314   Old 2243/Hero Way West (Lakeline Boulevard to
       west of US 183)

318   Anderson Mill Road (Gaspar Bend to RM 1431)
328   Ronald Reagan at Santa Rita Ranch



CR 200 at Bold Sundown (South of Bold Sundown to north of Intersection)
Project No. 1802-217 Original Contract Price = $368,861.80

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

4/11/2018 4/24/2018 6/27/2018 7/9/2018 10/30/2018 45 45

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 7/9/2018 7/31/2018 17 $74,180.25 $74,180.25 $8,242.25 $8,242.25 24 38
2 8/1/2018 8/31/2018 17 $82,674.72 $156,854.97 $9,186.08 $17,428.33 51 76
3 9/1/2018 9/30/2018 4 $39,983.49 $196,838.46 $4,442.61 $21,870.94 63 84
4 10/1/2018 10/30/2018 6 $98,140.59 $294,979.05 $10,904.51 $32,775.45 95 98
5 11/1/2018 11/30/2018 0 $8,377.36 $303,356.41 $930.82 $33,706.27 98 98
6 12/1/2018 12/31/2018 0 $6,351.20 $309,707.61 $705.69 $34,411.96 100 98
7 1/1/2019 2/28/2019 0 $455.76 $310,163.37 $51.01 $34,462.97 100 98

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 4/9/2019 (24,235.83)$   (24,235.83)$           

Adjusted Price = $344,625.97

Vegetation establishment is the final punchlist item. 

2E: Differing Site Conditions (unforeseeable). Miscellaneous difference in site conditions (Item 9). This Change Order provides the final balancing for the 
overrun/underrun of Contract quantities on the project as a result of addressing field conditions not accounted for in the original plans. New bid items were added 
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Project Location 

Bagdad Road (CR 279) at CR 278 (River Ranch County Park 
Road)
(Reconstruction of .5 miles of CR 279 and construction of River Ranch 
County Park Road)

Project Length: .99 Miles
Roadway Classification: Rural Arterial

Project Schedule: October 2018-February 2020
Estimated Construction Cost: $3.0 Million

JULY 2019 IN REVIEW

07/05/2019: No crew onsite this week. 

07/12/2019: Champion Site Prep began grading subgrade for the park entrance 
and the bike trail.

07/19/2019: Subgrade continued to be prepared at the park entrance. 
Subgrade was proof rolled. Roadway excavation on the bike trail continued.

07/26/2019: Spoils from the water line and the communication line 
excavations were hauled off. Subgrade was prepared for the bike trail. The 
first lift of flexible base was placed on the bike trail. New flexible base was 
hauled in.

08/02/2019: Flexible base continued to be processed on the bike trail. 
Subcontractor Wildcat Power & Communication completed installing sleeves 
across park road and continued to form ground box aprons along the park 
road. 

Design Engineer: Lockwood, Andrews, & 
Newnam
Contractor: Champion Site Prep
Construction Observation:
Steven Shull  / Feng Chen, HNTB

Williamson County 
Road Bond Program
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Bagdad Road (CR 279) at CR 278 (River Ranch County Park Road)
Project No. 1805-229 Original Contract Price = $2,959,000.00

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

8/15/2018 9/11/2018 10/18/2018 10/28/2018 480 480

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 10/28/2018 12/31/2018 65 $7,295.69 $7,295.69 $810.74 $810.74 0 14
2 1/1/2019 1/31/2019 31 $204,653.21 $211,948.90 $22,739.25 $23,549.99 8 20
3 2/1/2019 2/28/2019 28 $159,772.72 $371,721.62 $17,752.52 $41,302.51 14 26
4 3/1/2019 3/31/2019 31 $137,964.55 $509,686.17 $15,329.40 $56,631.91 19 32
5 4/1/2019 4/30/2019 30 $194,875.30 $704,561.47 $21,652.81 $78,284.72 26 39
6 5/1/2019 5/31/2019 31 $136,748.31 $841,309.78 $15,194.26 $93,478.98 32 45
7 6/1/2019 6/30/2019 30 $1,833.75 $843,143.53 $203.75 $93,682.73 32 51

Adjusted Price = $2,959,000.00
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Project Location 

SH 29 Intersection at CR 200 / Loop 332
(Intersection Improvements at CR 200 and SH 29)

Project Length: .35 Miles
Roadway Classification: Rural Major Collector

Project Schedule: December 2018-July 2019
Estimated Construction Cost: $1.7 Million

JULY 2019 IN REVIEW

07/05/2019: Cox Commercial Construction finished placing topsoil at CR 332 
and CR 200 and began general clean-up. Subcontractor Rucoba installed the 
additional area inlet on Culvert 2 between Winkley’s driveway and the antique 
store driveway. Subcontractor G Carter adjusted pull boxes to finish grade, 
formed aprons, and drilled the pedestrian pole foundations at the ADA Ramps. 
Subcontractor BMP placed the hydroseed and soil retention blanket 
throughout the project. Subcontractor Flasher installed sign foundations. 

07/12/2019: Punch list items, including cleaning out safety end treatments, 
removing temporary signs, cones, and barrels and vegetative watering 
continued. Subcontractor Flasher completed the installation of the signs. 

07/19/2019: Vegetative watering continued. Subcontractor Flasher installed all 
raised pavement markings on CR 200, LP 332, and SH 29. 

07/26/2019: Vegetative watering continued. The TxDOT walkthrough took 
place and the TxDOT punchlist was received. 

08/02/2019: Notice of Substantial Completion has been issued. A ribbon 
cutting ceremony was held on 8/7/19.

Design Engineer: O'Brien Engineering
Contractor: Cox Commercial 
Construction
Construction Observation:
Steven Shull / Feng Chen, HNTB

Williamson County 
Road Bond Program
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SH 29 Intersection at CR 200  / Loop 332 (Intersection Improvements at CR 200 and SH 29)
Project No.  1805-232 Original Contract Price = $1,705,061.70

Letting Award Notice To Begin Substantially Work Total Bid Days Total
Proceed Work Complete Accepted Days Added Days

9/28/2016 8/28/2018 11/20/2018 12/3/2018 7/3/2019 180 180

Invoice Beginning Ending Days Current Invoice % ($) % Time
Number Date Date Charged Invoice Total Used Used

1 12/3/2018 12/31/2018 29 $111,968.00 $111,968.00 6 16
2 1/1/2019 1/31/2019 31 $284,815.54 $396,783.54 23 33
3 2/1/2019 2/28/2019 28 $311,269.73 $708,053.27 41 49
4 3/1/2019 3/31/2019 31 $264,196.63 $972,249.90 56 66
5 4/1/2019 4/30/2019 30 $262,325.70 $1,234,575.60 71 83
6 5/1/2019 5/31/2019 31 $274,692.04 $1,509,267.64 87 100
7 6/1/2019 6/30/2019 30 $67,092.74 $1,576,360.38 91 117
8 7/1/2019 7/31/2019 3 $51,130.60 $1,627,490.98 94 118

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 5/7/2019 32,028.08$       32,028.08$            

Adjusted Price = $1,737,089.78

2C: Differing Site Conditions (unforeseeable).  New development (conditions changing after PS&E completed).  This Change Order adds a force account item to 
the Contract to pay Austin Energy the cost to extend power service to the HEB west driveway.

Substantial Completion has been granted as of 7/3/19.

17



Project Location 

San Gabriel Ranch Road Bridge at Lackey Creek
(Remuda Drive and San Gabriel Ranch Road)

Project Length: .09 Miles
Roadway Classification: Bridge

Project Schedule: October 2018-October 2019
Estimated Construction Cost: $1.4 Million

JULY 2019 IN REVIEW

07/05/2019: Greater Austin Development removed and replaced two bridge 
columns at Bent 2. Concrete was placed for the backwall and wingwalls at 
Abutment 1. Forming for the backwall and wingwalls began at Abutment 3.

07/12/2019: Forms were stripped from two bridge columns. Bent cap at Bent 2 
and wingwalls and backwalls at Abutment 3 were formed and poured. 
Subcontractor Ranger continued channel excavation under the bridge.

07/19/2019: Forms were stripped from backwalls and wingwalls at Abutment 1 
and 3 and at Bent 2. Subcontractor Ranger began installing bladder dams and 
pumps.

07/26/2019: Surface finish was applied to all exposed vertical faces of 
concrete at Abutments 1 and 3 backwalls and wingwalls and Bent Cap 2. 
Subcontractor Ranger began channel and side slope excavation and removal 
of excess excavated material. 

08/02/2019: No work this week due to underground water issues encountered 
during channel excavation. A revision to raise the channel profile is being 
finalized by the designer.

Design Engineer: Freese and Nichols
Contractor: A Greater Austin 
Development Co
Construction Observation:
Steven Shull / Feng Chen,  HNTB

Williamson County 
Road and Bridge
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San Gabriel Ranch Road Bridge at Lackey Creek (Remuda Drive to San Gabriel Ranch Road)
Project No. 1807-252 Original Contract Price = $1,425,301.90

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

9/5/2018 9/18/2018 10/12/2018 10/22/2018 125 125

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 11/1/2018 11/30/2018 0 $20,025.00 $20,025.00 $2,225.00 $2,225.00 2 0
2 12/1/2018 12/31/2018 0 $6,088.77 $26,113.77 $676.53 $2,901.53 2 0
3 1/1/2019 1/31/2019 0 $12,825.00 $38,938.77 $1,425.00 $4,326.53 3 0
4 2/1/2019 3/31/2019 0 $14,943.46 $53,882.23 $1,660.38 $5,986.91 4 0
5 4/1/2019 4/30/2019 30 $192,636.00 $246,518.23 $21,404.00 $27,390.91 19 24
6 5/1/2019 5/31/2019 31 $110,889.98 $357,408.21 $12,321.11 $39,712.02 28 49
7 6/1/2019 6/30/2019 30 $39,727.80 $397,136.01 $4,414.20 $44,126.22 31 73
8 7/1/2019 7/31/2019 31 $69,883.20 $467,019.21 $7,764.80 $51,891.02  36 98

Change Order Number Approved Cost  This CO Total COs
01 5/21/2019 16,166.09$    16,166.09$            

Adjusted Price = $1,441,467.99

2E: Differing Site Conditions. Miscellaneous difference in site conditions (unforeseeable). This change order compensates the Contractor for the exploratory work 
to unclog an existing culvert pipe to expedite dewatering of the pond prior to the start of construction. 6C: Untimely ROW/Utilities. Utilities not clear. This change 
order compensates the Contractor for the additional cost of double handling rock riprap material caused by the delay in relocation of the AT&T line. 
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Ronald Reagan at Santa Rita (Turn Lane Improvements)
Project No. 1808-256 Original Contract Price = $420,608.60

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

9/25/2018 10/9/2018 10/24/2018 11/5/2018 2/4/2019 30 30

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 10/24/2018 10/31/2018 0 $8,237.61 $8,237.61 $915.29 $915.29 2 0
2 11/1/2018 11/30/2018 14 $22,500.00 $30,737.61 $2,500.00 $3,415.29 8 14
3 12/1/2018 12/31/2018 7 $71,658.00 $102,395.61 $7,962.00 $11,377.29 27 7
4 1/1/2019 1/31/2019 7 $235,576.80 $337,972.41 $26,175.20 $37,552.49 90 7
5 2/1/2019 2/28/2019 1 $40,546.86 $378,519.27 $4,505.21 $42,057.70 100 97
6 3/1/2019 4/16/2019 1 $15,784.85 $394,304.12 -$21,304.85 $20,752.85 99 100

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 5/7/2019 (1,480.65)$     (1,480.65)$             

Adjusted Price = $419,127.95

Watering of vegetation is the remaining punchlist item.

2E: Differing Site Conditions (unforseeable). Miscellaneous difference in site conditions (unforseeable) (Item 9).  This Change Order provides the final balancing 
for the overrun/underrun of Contract quantities on the project as a result of addressing field conditions not accounted for in the original plans.
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                          Project Location 
 
 
 
 

Lakeline Boulevard Right Turn Lanes 
(Intersection Improvements)

Project Length: .1 Miles
Roadway Classification: Urban Arterial

Project Schedule: January 2019-September 2019
Estimated Construction Cost: $0.6 Million

JULY 2019 IN REVIEW

07/05/2019: Message Boards were set up on 7/8/19 to notify HEB customers 
that the gas station entrance would be closed beginning 7/15/19. 

07/12/2019: No crew onsite this week.

07/19/2019: The old driveway was demolished, and a new driveway was 
formed and poured at the HEB gas station. Subgrade continued to be prepared 
for the proposed right turn lane.

07/26/2019: The HEB driveway construction was completed and opened to 
traffic.  Concrete was formed and poured for the sidewalk widening. The 
processing and compaction of subgrade was completed, and the first lift of 
Type B asphalt was placed for the right turn lane.  Subcontractor Austin Traffic 
Signal placed conduit for the illumination and adjusted a ground box.

08/02/2019: Forms were placed and concrete poured for curb and gutter 
along the right turn lane and for the sidewalk and curb ramps west of the HEB 
driveway. 

Design Engineer: Kimley Horn
Contractor: MA Smith Contracting
Construction Observation:
Clayton Weber, HNTB

Williamson County 
Road and Bridge

21



Lakeline Boulevard Right Turn Lane
Project No. 1809-259 Original Contract Price = $567,792.55

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

10/24/2018 11/14/2018 12/20/2018 1/2/2019 30 267

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 1/2/2019 2/28/2019 58 $91,717.65 $91,717.65 $10,190.85 $10,190.85 17 22
2 3/1/2019 4/3/2019 34 $60,186.83 $151,904.48 $6,687.43 $16,878.28 29 34
3 4/4/2019 5/1/2019 28 $46,547.86 $198,452.34 $5,171.98 $22,050.26 38 45
4 5/2/2019 6/5/2019 35 $18,986.87 $217,439.21 $2,109.65 $24,159.91 41 58
5 6/6/2019 7/5/2019 30 $45,446.17 $262,885.38 $5,049.58 $29,209.49 50 69

Change Order Number Approved Cost  This CO Total COs
01 4/9/2019 17,000.00$    17,000.00$            

Adjusted Price = $584,792.55

2C: Differing Site Conditions (unforeseeable).  New development (conditions changing after PS&E completed).  This Change Order adds a force account item to 
the Contract to pay Austin Energy the cost to extend power service to the HEB west driveway.   
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Project Location 

Seward Junction Improvements
(SH 29 to CR 266 & CR266 South of 259 to SH 29 )

Project Length: 2.9 Miles
Roadway Classification: Minor Urban Collector 

Project Schedule: May 2019 - October 2020
Estimated Construction Cost: $13.3 Million

JULY 2019 IN REVIEW

07/05/2019: Jordan Foster Construction continued clearing ROW for Seward 
Junction Southeast. Roadway excavation and embankment on Seward 
Junction Southwest continued. 

07/12/2019: Excavation for Channel A on Seward Junction Southwest began. 
Demolition of the existing retaining wall at PEC pond continued. Subcontractor 
JKB continued with water line construction at the west end of CR 259 and 
began installation of wastewater line B at Channel E. 

07/19/2019: The first course of flexible base was placed on southbound US 
183. The double barrel 8’x4’ boxes have been installed for Culvert A. Sleeves
have been installed across CR 263 and across Falcon Lane. Subcontractor JKB
continued installing water lines and Wastewater Line B.

07/26/2019: The 24” reinforced concrete pipe (RCP) on Line A.05 and the 18” 
RCP on Line A.07 were excavated and installed. Channel F on Seward Junction 
Southeast was excavated to subgrade. 

08/02/2019: The ditches were excavated along CR 259 between the PEC 
driveway and Channel F. Embankment on the east side of Channel F continued. 

Design Engineer:  K Friese and Aguirre 
Field
Contractor: Jordan Foster Construction
Construction Observation:
Steven Shull, HNTB

Williamson County 
Road Bond Program
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Seward Junction Improvements (SH 29 to CR 266 & CR 259 to IH 29)
Project No. 1812-282 Original Contract Price = $13,270,258.10

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

12/19/2018 3/5/2019 4/22/2019 5/2/2019 540 540

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 5/2/2019 6/30/2019 60 $1,138,506.71 $1,138,506.71 $126,500.75 $126,500.75 10 11
2 7/1/2019 7/31/2019 31 $900,193.70 $2,038,700.41 $100,021.52 $226,522.27 17 17

Adjusted Price = $13,270,258.10
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In Design
237   SH 29 at DB Wood (Intersection Improvements)
238   Ronald Reagan Boulevard Extension Planning (IH 35 to SH 95)
292   CR 111 / CR 105 Westinghouse (FM 1460 to SH 130)
Under Construction/Bidding
231   IH 35 Ramp Reversal and Frontage Road Conversion 

 (FM 972 to CR 312)
231   Ronald Reagan Boulevard at IH 35 Bridge Replacement
241   CR 176 at RM 2243 Intersection (Safety Improvements)
243d Southwest Bypass Segment 2 (Southbound IH 35 to

      RM 2243)
306   CR 305 at IH 35 Bridge Replacement

Completed/ Open to Traffic (con't)
234   RM 2243 at Escalera Parkway

      (Intersection Improvements)
243a Southwest Bypass Driveways
243c Southwest Bypass Access Route
251   Inner Loop Safety Improvements

      (Belmont Drive to Rockride Lane)
276   Arterial H Extension Phase 1

      (CR 175 to Massey Way)
291   SH 29 at Cedar Hollow

      (Intersection Improvements)
293   Kauffman Loop Phase 1 - Two Lanes

      (northeast quadrant of Reagan at SH 29)
306   Relocation of 48" Williamson County 

      Regional Raw Waterline - Line A
453   Southwest Bypass Segment 1

 (Southbound IH 35 to 0.5 miles west)

Completed/ Open to Traffic
226   Inner Loop Safety Improvements (Rockride Lane to Wilco Way)
231   Relocation of 48" Williamson County Regional Raw Waterline - Line B



Southwest Bypass Segment 1 (Southbound IH 35 to 0.5 miles west)
2017-0065-CIP Original Contract Price = $5,599,200.86

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

6/27/2017 7/26/2017 8/21/2017 8/21/2017 9/25/2018 337 0 337

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 8/21/2017 9/30/2017 41 $481,587.30 $481,587.30 $25,346.70 $25,346.70 9 12
2 10/1/2017 10/31/2017 31 $458,144.63 $939,731.93 $24,112.88 $49,459.58 17 21
3 11/1/2017 11/30/2017 30 $165,940.58 $1,105,672.51 $8,733.71 $58,193.29 20 30
4 12/1/2017 12/31/2017 31 $175,800.58 $1,281,473.09 $9,252.66 $67,445.95 24 39
5 1/1/2018 1/31/2018 31 $568,442.13 $1,849,915.22 $29,918.01 $97,363.96 34 49
6 2/1/2018 2/28/2018 28 $282,226.98 $2,132,142.20 $14,854.05 $112,218.01 39 57
7 3/1/2018 3/31/2018 31 $696,205.12 $2,828,347.32 $36,642.70 $148,860.71 52 66
8 4/1/2018 4/30/2018 30 $424,409.91 $3,252,757.23 $22,337.04 $171,197.75 60 75
9 5/1/2018 5/31/2018 31 $267,712.89 $3,520,470.12 $14,089.28 $185,287.03 65 84

10 6/1/2018 6/30/2018 30 $352,872.20 $3,873,342.32 $18,572.22 $203,859.25 71 93
11 7/1/2018 7/31/2018 31 $149,691.68 $4,023,034.00 $7,878.51 $211,737.76 74 102
12 8/1/2018 8/31/2018 31 $857,510.85 $4,880,544.85 $45,133.02 $256,870.78 90 112
13 9/1/2018 9/25/2018 25 $154,914.24 $5,035,459.09 $8,153.38 $265,024.16 93 119
14 9/26/2018 11/30/2018 0 $228,483.14 $5,263,942.23 $12,025.43 $277,049.59 97 119
15 12/1/2018 1/31/2019 0 $191,866.04 $5,455,808.27 -$227,049.59 $50,000.00 96 119

8/2/2019 Comments -

Approved Cost  This CO Total COs
01 12/12/2017 114,077.58$  114,077.58$          

Adjusted Price = $5,713,278.44

The Balancing Change Order is under review by the Contractor.

Additional work desired by the City. This Change Order adds a stub-out of 380 feet to the east end of the Southwest Bypass for future connection to the Southeast 
Inner Loop at the IH-35 frontage road. All related items and quantities will be overruns or underruns of current Contract items.
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Inner Loop Improvements (Wilco Way to Belmont Drive)
Project No. 1706-168 Original Contract Price = $5,352,696.00

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

8/9/2017 8/30/2017 9/18/2017 9/28/2017 12/21/2018 300 98 398

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 9/28/2017 10/31/2017 34 $324,036.00 $324,036.00 $36,004.00 $36,004.00 7 9
2 11/1/2017 11/30/2017 30 $429,129.00 $753,165.00 $47,681.00 $83,685.00 16 16
3 12/1/2017 1/31/2018 62 $460,398.44 $1,213,563.44 $51,155.38 $134,840.38 26 32
4 2/1/2018 2/28/2018 28 $52,007.22 $1,265,570.66 $5,778.58 $140,618.96 27 39
5 3/1/2018 3/31/2018 31 $346,718.46 $1,612,289.12 $38,524.28 $179,143.24 34 46
6 4/1/2018 4/30/2018 30 $616,068.50 $2,228,357.62 $68,452.05 $247,595.29 47 54
7 5/1/2018 5/31/2018 31 $625,661.55 $2,854,019.17 $69,517.95 $317,113.24 60 62
8 6/1/2018 6/30/2018 30 $940,709.70 $3,794,728.87 $104,523.31 $421,636.55 80 69
9 7/1/2018 7/31/2018 31 $464,007.65 $4,258,736.52 $51,556.40 $473,192.95 90 77

10 8/1/2018 8/31/2018 31 $164,300.22 $4,423,036.74 $18,255.58 $491,448.53 93 85
11 9/1/2018 9/30/2018 30 $55,348.69 $4,478,385.43 $6,149.85 $497,598.38 95 92
12 10/1/2018 10/31/2018 31 $35,315.10 $4,513,700.53 $3,923.90 $501,522.28 95 100
13 11/1/2018 11/30/2018 30 $68,351.25 $4,582,051.78 $7,594.58 $509,116.86 97 108
14 12/1/2018 12/22/2018 22 $67,106.34 $4,649,158.12 $7,456.26 $516,573.12 98 113
15 12/23/2018 2/28/2019 0 $32,411.02 $4,681,569.14 $3,601.23 $520,174.35 99 113
16 3/1/2019 3/15/2019 0 $18,154.74 $4,699,723.88 $2,017.19 $522,191.54 99 113
17 3/16/2019 4/30/2019 0 $499,998.40 $5,199,722.28 -$499,998.40 $22,193.14 99 113

8/2/2019 Comments -

Change Order Number Approved Cost  This CO Total COs
01 12/5/2017 6,050.40$       6,050.40$              

Change Order Number Approved Cost  This CO Total COs
02 6/5/2018 37,681.73$     43,732.13$            

Change Order Number Approved Cost  This CO Total COs
03 9/18/2018 183,780.89$   227,513.02$          

Change Order Number Approved Cost  This CO Total COs
04 3/5/2019 20,171.94$     247,684.96$          

Change Order Number Approved Cost  This CO Total COs
05 6/25/2019 (343,688.29)$  (96,003.33)$           

Adjusted Price = $5,256,692.67

Punchlist items are ongoing.

3E: County Convenience. Reduction of future maintenance. This Change Order revises the hot mix asphalt (HMAC) pavement section on the Inner Loop from one 
2” lift of Type C HMAC to one 2” lift of Type D HMAC.

3F: County Convenience. Additional work desired by the County.  This Change Order pays for various additional items of work on the Central Maintenance portion 
of the project that include: excavation of unsuitable material encountered at subgrade and embanking quality material in its place,  level up asphalt on the existing 
pavement, reconstruction of the remaining portion of the County Annex parking lot, relocation of the existing force main outside the limits of new parking lots, 
installation of conduit sleeves under the new parking lot for future irrigation and a revised seed mixture to match the existing campus lawn.  2C: Differing Site 
Conditions. New development (conditions changing after PS&E completed). Changes at the Wilco Way portion of the project include overrun in excavation cost 
due to change in the Construction Sequence requested by TCEQ and changes to the seed mixture.  2E: Differing Site Conditions (unforeseeable). Miscellaneous 
difference in site conditions (unforeseeable)(item 9).  Pay item for 18" deep pavement repair (351-6011) will be deleted. The item will not be used because the repair
of failures in the existing pavement does not require it.

3F: County Convenience. Additional work desired by the County.  2C: Differing Site Conditions (unforeseeable). New development (conditions changing after 
PS&E completed). This Change Order deletes a driveway from Inner Loop that went to the Williamson County Animal Shelter and adds the construction of a new 
driveway to the shelter from Wilco Way.   

3F: County Convenience. Additional work desired by the County.  2C. Differing Site Conditions(unforeseeable). New development (conditions changing after 
PS&E completed). This Change Order deletes a driveway from Inner Loop that went to the Williamson County Animal Shelter and adds the construction of a new 
driveway to the shelter from Wilco Way.   

2E: Differing Site Conditions (unforseeable). Miscellaneous difference in site conditions (unforseeable) (Item 9).  This Change Order provides the final balancing 
for the overrun/underrun of Contract quanities on the project as a result of addressing field conditions not accounted for in the original plans and adds time to the 
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Project Location 

Southwest Bypass Segment 2
(Southbound IH 35 to RM 2243)

Project Length: 1.6 Miles
Roadway Classification: Major Urban Collector 

Project Schedule: September 2018 - November 2019
Estimated Construction Cost: $8.1 Million

JULY 2019 IN REVIEW

07/05/2019: James Construction excavated at the top west and east ends of 
the project. Subcontractor Elite Curb & Concrete poured the traffic barrier on 
the bridge. Subcontractor G Carter placed PVC conduit and electric boxes in 
the traffic rail on the bridge prior to the concrete pour.

07/12/2019: Elite Curb & Concrete completed pouring the traffic barrier rail on 
the bridge. Overhang bracing and form work was removed from the bridge.

07/19/2019: Excavation continued at the top west and east ends of the quarry 
and material hauled to the Wall 6 area. Rubbing and patching continued on the 
bridge overhang. G Carter installed metal elbows at the end of the bridge rail 
for the connection to the ground boxes.

07/26/2019: The ditch lines were graded on both sides of ROW near the tie-in 
with Segment 1. Culvert safety end treatments were formed and poured at 
Culverts 6, 7 and 8.

08/02/2019: Excavation continued at the east side ramp and materials hauled 
to the Wall 6 area. Base was placed on the east end near Segment 1. Culvert 
SET was formed and poured at Culvert 9.

Design Engineer:  HDR Engineering
Contractor: James Construction
Construction Observation:
Pat De Los Santos, HNTB

Williamson County 
Road Bond Program
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Southwest Bypass Segment 2 (Southbound IH 35 to RM 2243)
Project No. 1803-219 Original Contract Price = $8,087,943.77

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

5/9/2018 6/19/2018 9/14/2018 9/24/2018 420 0 420

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time
Number Date Date Charged Invoice Total Retainage Retainage Used Used

1 9/24/2018 10/25/2018 32 $650,245.50 $650,245.50 $72,249.50 $72,249.50 9 8
2 10/26/2018 11/25/2018 31 $282,139.19 $932,384.69 $31,348.80 $103,598.30 13 15
3 11/26/2018 12/25/2018 30 $935,358.18 $1,867,742.87 $103,928.69 $207,526.99 26 22
4 12/26/2018 1/25/2019 31 $150,358.76 $2,018,101.63 $16,706.52 $224,233.51 28 30
5 1/26/2019 2/25/2019 31 $87,117.34 $2,105,218.97 $9,679.71 $233,913.22 29 37
6 2/26/2019 3/25/2019 28 $658,360.62 $2,763,579.59 $73,151.18 $307,064.40 38 44
7 3/26/2019 4/25/2019 31 $368,480.57 $3,132,060.16 $40,942.28 $348,006.68 43 51
8 4/26/2019 5/25/2019 30 $518,691.89 $3,650,752.05 $57,632.43 $405,639.11 50 58
9 5/26/2019 6/25/2019 31 $525,821.35 $4,176,573.40 $58,424.60 $464,063.71 57 65

10 6/26/2019 7/25/2019 30 $188,830.60 $4,365,404.00 $20,981.18 $485,044.89 60 73

Adjusted Price = $8,087,943.77
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2006 2006 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 4 - RECINCT 4 - CCOMMISSIONEROMMISSIONER  BBOLESOLES

In Design
4.35   FM 1660 (PTF)

4.18   CR 412 
4.19   CR 466
4.20   FM 397 at SH 95 Sig nal 
4.21   Gattis School Rd . RO W
4.22   Lim m e r Loop – Phase 1A
4.23   Thrall School Z one  
4.24   US 79 – Section 1 
4.25   US 79 – Section 2 
4.26   US 79 – Section 3A 
4.27   Chand le r Rd . – Phase 2 
4.28   Lim m e r Loop – Phase 1B
4.29   CR 113 / O ld  Settle rs Blvd .
4.30   Lim m e r Loop – Phase 1C 
4.31   Ke nne y Fort Boulevard  – Phase 1
4.33   Chand le r Rd . – Phase 3A 
4.34   Chand le r Rd . – Phase 3B
4.36   Gattis School Road  
4.37   US 79 - Se ction 3 (PTF)
4.38   2nd  Stre e t Im prove m e nts 
4.39   2nd  Stre e t Drainag e  Im prove m e nts
4.40   US 79 Section 5A (PTF) 
4.41   US 79 Section 5B (PTF)

Completed/Open to Traffic

4.43   FM 1460 Section 2 
4.44   CR 138 
4.45   CR 170 
4.46   FM 1660 at Land fill Rd . (CR 128) 
4.48   CR 119
4.49   CR 108 
4.50   CR 351 at Donahoe  Cre e k
4.51   CR 110/ Arte rial A Stud y Area
4.52   Unive rsity Blvd . (Chand le r Rd .)
        Expansion
4.54   CR 110 South - (De sig n) 
        (US 79 to Lim m e r Lp)
4.55   CR 110 Mid d le
        (North of Lim m e r Loop to CR 107)
4.56   CR 110 at Unive rsity Blvd . (Sig nal)
4.57   Gattis School Rd . at 
        Winte rfie ld  Dr. (Sig nal)
4.58   Trad e sm an Park Crossing

3.13    CR 157
4.01   Brid g e  Re place m e nts Phase 1
        (CR 390, 406, 427)
4.02   CR 424 Brid g e  Re place m e nt 
4.03   Chand le r Rd . – Phase 1 
4.04   CR 100 
4.05   CR 112 – Phase 1 
4.06   CR 119 
4.07   CR 122 at US 79 
4.08   CR 124
4.09   CR 132
4.10   CR 136
4.11   CR 137
4.12   CR 138 & CR 139
        Alig nm e nt Stud y
4.13   CR 300 & CR 301 
4.14   CR 302 
4.15   CR 347 & CR 348 
4.16   CR 368 & CR 369
        (CR 101 to CR 366)
4.17   CR 404 
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2013 2013 RROAD OAD BBOND OND PPROGRAM ROGRAM PPROJECTS ROJECTS 
PPRECINCT 4 - RECINCT 4 - CCOMMISSIONEROMMISSIONER  BBOLESOLES

In Design
228   Kenney Fort Blvd Segments 2 and 3 (Forest Creek Boulevard to SH 45)
238   Ronald Reagan Boulevard Extension (IH 35 to SH 95)
269   CR 101 (US 79 to North of Chandler Road)
294   Chandler Road Extension Phase 1 (Planning) (SH 95 to FM 619)
296   CR 366 Widening (Chandler Road to Carlos G. Parker Boulevard)
302   SH 130 Frontage Roads Phase 3 (SBFR US 79 to Limmer Loop) Traffic Study
327   University Boulevard (Chandler Road) Expansion (FM 1460 to SH 130)
332   FM 3349/US 79 Interchange
506   Greenfield and Oak Bluff Estates Drainage Improvements

Under Construction/Bidding
261   CR 110 Middle (Limmer Loop to CR 107)

Completed/Open to Traffic
214   CR 119 (Limmer Loop to Chandler Road)
260   CR 110 South (US 79 to Limmer Loop)
297   East Williamson County Park Road / Bill Pickett Trail

      (Carlos Parker Boulevard to Chandler Road)
441   Roundville Lane (A.W. Grimes Boulevard to EBFR of SH 45)

79
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CR 119 (Limmer Loop to Chandler Road)
Project No. 1708-186 Original Contract Price = $6,640,302.71

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

10/25/2017 11/15/2017 12/8/2017 12/18/2017 3/27/2019 450 450

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time

Number Date Date Charged Invoice Total Retainage Retainage Used Used
1 12/1/2017 12/31/2017 31 $65,613.60 $65,613.60 $7,290.40 $7,290.40 1 7
2 1/1/2018 1/31/2018 31 $473,860.64 $539,474.24 $52,651.18 $59,941.58 9 14
3 2/1/2018 2/28/2018 28 $323,428.91 $862,903.15 $35,936.55 $95,878.13 14 20
4 3/1/2018 3/31/2018 31 $229,232.44 $1,092,135.59 $25,470.27 $121,348.40 18 27
5 4/1/2018 4/30/2018 30 $630,740.24 $1,722,875.83 $70,082.25 $191,430.65 29 34
6 5/1/2018 5/31/2018 31 $298,792.28 $2,021,668.11 $33,199.14 $224,629.79 34 40
7 6/1/2018 6/30/2018 30 $448,853.39 $2,470,521.50 $49,872.60 $274,502.39 41 47
8 7/1/2018 7/31/2018 31 $494,029.30 $2,964,550.80 $54,892.14 $329,394.53 50 54
9 8/1/2018 8/31/2018 31 $464,999.77 $3,429,550.57 $51,666.64 $381,061.17 57 61

10 9/1/2018 9/30/2018 30 $91,950.30 $3,521,500.87 $10,216.70 $391,277.87 59 68
11 10/1/2018 10/31/2018 31 $150,146.37 $3,671,647.24 $16,682.93 $407,960.80 61 74
12 11/1/2018 11/30/2018 30 $637,015.84 $4,308,663.08 $70,779.54 $478,740.34 72 81
13 12/1/2018 12/31/2018 31 $183,696.70 $4,492,359.78 $20,410.75 $499,151.09 75 88
14 1/1/2019 1/31/2019 31 $431,097.90 $4,923,457.68 -$240,021.74 $259,129.35 78 95
15 2/1/2019 2/28/2019 28 $92,272.69 $5,015,730.37 $4,856.46 $263,985.81 80 101
16 3/1/2019 3/27/2019 27 $921,976.40 $5,937,706.77 $48,525.07 $312,510.88 94 107
17 3/28/2019 4/30/2019 0 $8,292.20 $5,945,998.97 $436.80 $312,947.68 94 107
18 5/1/2019 5/31/2019 0 $9,978.80 $5,955,977.77 $525.20 $313,472.88 94 107

8/2/2019 Comments -

Adjusted Price = $6,640,302.71

Punchlist items are ongoing. The Balancing Change Order is being prepared.
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Project Location 

CR 110 Middle
(Limmer Loop to CR 107)

Project Length:  2.2 Miles
Roadway Classification: Urban Arterial 

Project Schedule: May 2019 - June 2020
Estimated Construction Cost: $8.9 Million

JULY 2019 IN REVIEW

07/05/2019:  James Construction placed the second lift of flexible base on the 
northwest side of University Boulevard. Excavation began for the headwall on 
the west side of Culvert B. 

07/12/2019:  Class C concrete was formed and placed in the footing for the 
headwall at Culvert B. A 5’x2’ reinforced box culvert was excavated and placed 
on University. 

07/19/2019:  The first and second lifts of flexible base was placed on 
University on the southeast side. Class C concrete was formed and placed in 
headwall on the east and west sides of Culvert B. 

07/26/2019:  The upstream riprap apron for Culvert B continued to be 
excavated.  Concrete for the wastewater manhole foundation was poured.  
Subcontractor Texas Materials placed Type B and Type D asphalt for the 
widening along the south side of University Boulevard.   

08/02/2019: The 5’ X 2’ box culvert and 18" riprap was placed on University 
Boulevard. Lime treated base was placed on the northeast side of University 
Boulevard. Casing and waste water pipe were placed under Culvert C.

Design Engineer:  HDR Engineering
Contractor: James Construction
Construction Observation:
David Thomas, HNTB

Williamson County 
Road Bond Program
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CR 110 Middle (Limmer Loop to CR 107)
Project No. 1809-261 Original Contract Price = $8,910,862.73

Letting Award Notice To Begin Substantial Work Total Bid Days Total
Proceed Work Completion Accepted Days Added Days

12/14/2018 2/5/2019 4/26/2019 5/6/2019 390 390

Invoice Beginning Ending Days Current Invoice Current Total % ($) % Time

Number Date Date Charged Invoice Total Retainage Retainage Used Used
1 5/6/2019 5/31/2019 26 $719,064.06 $719,064.06 $79,896.01 $79,896.01 9 7
2 6/1/2019 6/30/2019 30 $327,805.09 $1,046,869.15 $36,422.78 $116,318.79 13 14
3 7/1/2019 7/31/2019 31 $406,884.78 $1,453,753.93 $45,209.43 $161,528.22 18 22

Adjusted Price = $8,910,862.73
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Precinct 1



3North Mays Extension
(Paloma Drive to Oakmont Drive)

Anticipated Completion
Spring 2020

Original Contract Price = $10,775,835.75
Total Change Orders to Date  = $0.00
Adjusted Contract Price = $10,775,835.75
Expenditures to Date = $1,566,651.41 (15%)



4North Mays Extension
(Paloma Drive to Oakmont Drive)



5North Mays Extension
(Paloma Drive to Oakmont Drive)



6North Mays Extension
(Paloma Drive to Oakmont Drive)
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Precinct 2



8Bagdad Road North
(Collaborative Way to RM 2243)

Anticipated Completion
Summer 2019

Partnership with the City of Leander
Original Contract Amount = $8,091,140.30
WilCo Contribution = 50% of total project cost, 
not to exceed $4,903,000.00

Construction is managed by the City of Leander



9Bagdad Road North
(Collaborative Way to RM 2243)



10Bagdad Road North
(Collaborative Way to RM 2243)



11Bagdad Road North
(Collaborative Way to RM 2243)



12Bagdad Road (CR 279) at CR 278 (River 
Ranch Park Road)

Anticipated Completion
Early 2020

Original Contract Price = $2,959,000.00
Total Change Orders to Date  = $0.00
Adjusted Contract Price = $2,959,000.00
Expenditures to Date = $936,827.26 (32%)



13Bagdad Road (CR 279) at CR 278 (River 
Ranch Park Road)



14Bagdad Road (CR 279) at CR 278 (River 
Ranch Park Road)



15Bagdad Road (CR 279) at CR 278 (River 
Ranch Park Road)



16SH 29 Intersection at CR 200 / Loop 332
(Intersection Improvements)

Substantially Completed
Summer 2019

Partnership with TxDOT = $500,000.00
Original Contract Price = $1,705,061.70
Total Change Orders to Date  = $32,028.08
Adjusted Contract Price = $1,737,089.78
Expenditures to Date = $1,672,490.98 (94%)



17SH 29 Intersection at CR 200 / Loop 332
(Intersection Improvements)



18SH 29 Intersection at CR 200 / Loop 332
(Intersection Improvements)



19San Gabriel Ranch Road Bridge at Lackey 
Creek

Anticipated Completion
Early 2020

Original Contract Price = $1,425,301.90
Total Change Orders to Date  = $16,166.09
Adjusted Contract Price = $1,441,467.99
Expenditures to Date = $518,910.23 (36%)



20San Gabriel Ranch Road Bridge at Lackey 
Creek



21San Gabriel Ranch Road Bridge at Lackey 
Creek



22San Gabriel Ranch Road Bridge at Lackey 
Creek



23

Seward Junction Improvements

Anticipated Completion
Late 2020

Original Contract Price = $13,270,258.10
Total Change Orders to Date  = $0.00
Adjusted Contract Price = $13,270,258.10
Expenditures to Date = $2,265,222.68 (17%)



24

Seward Junction Improvements
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Seward Junction Improvements



26

Seward Junction Improvements
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Precinct 3



28Southwest Bypass Segment 2
(Southbound IH 35 to RM 2243)

Anticipated Completion
Late 2019

Original Contract Amount = $8,087,943.77
Total Change Orders = $0.00
Adjusted Contract Price = $8,087,943.77
Expenditures to Date = $4,850,448.89 (60%)



29Southwest Bypass Segment 2
(Southbound IH 35 to RM 2243)



30Southwest Bypass Segment 2
(Southbound IH 35 to RM 2243)



31Southwest Bypass Segment 2
(Southbound IH 35 to RM 2243)



32CR 305 at IH 35
(Bridge Replacement)

Anticipated Completion
Late 2019

Partnership with TxDOT
Original Contract Amount = $6,748,948.60
Construction is managed by TxDOT



33CR 305 at IH 35
(Bridge Replacement)



34CR 305 at IH 35
(Bridge Replacement)



35CR 305 at IH 35
(Bridge Replacement)



36IH 35 Ramp Reversals and Frontage Road 
Conversion

Anticipated Completion
Fall 2020

Partnership with TxDOT
Original Contract Amount = $13,145,762.51
Construction is managed by TxDOT



37IH 35 Ramp Reversals and Frontage Road 
Conversion



38IH 35 Ramp Reversals and Frontage Road 
Conversion



39IH 35 Ramp Reversals and Frontage Road 
Conversion



40Ronald Reagan at IH 35 
(Bridge Replacement)

Anticipated Completion
Summer 2020

Partnership with TxDOT
Original Contract Amount = $15,048,229.93
Construction is managed by TxDOT



41Ronald Reagan at IH 35 
(Bridge Replacement)



42Ronald Reagan at IH 35 
(Bridge Replacement)



43CR 176 at RM 2243
(RM 2243 to Parkside Parkway)

Anticipated Completion
Spring 2020

Original Contract Amount = $2,447,560.00
Total Change Orders = $0.00
Adjusted Contract Price = $2,447,560.00
Expenditures to Date = $80,006.00 (3%)



44CR 176 at RM 2243
(RM 2243 to Parkside Parkway)



45CR 176 at RM 2243
(RM 2243 to Parkside Parkway)
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Precinct 4



47CR 110 Middle
(Limmer Loop to CR 107)

Anticipated Completion
Spring 2020

Original Contract Amount = $8,910,862.73
Total Change Orders = $0.00
Adjusted Contract Price = $8,910,862.73
Expenditures to Date = $1,615,282.15 (18%)



48CR 110 Middle
(Limmer Loop to CR 107)



49CR 110 Middle
(Limmer Loop to CR 107)



50CR 110 Middle
(Limmer Loop to CR 107)



   

Commissioners Court - Regular Session   47.           
Meeting Date: 08/20/2019  

2019-2020 Budget
Submitted By: Ashlie Koenig, Budget Office
Department: Budget Office
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on the 2019-2020 Budget.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 07/26/2019 03:32 PM
Form Started By: Ashlie Koenig Started On: 07/26/2019 12:15 PM
Final Approval Date: 07/26/2019 



   

Commissioners Court - Regular Session   48.           
Meeting Date: 08/20/2019  

2019-2020 County Clerk Records Archive Fund Public Hearing
Submitted By: Ashlie Koenig, Budget Office
Department: Budget Office
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing advertising and setting a date for a public hearing on
the 2019-2020 County Clerk's Records Archive Fund (0384) Plan for September 24th, 2019 at 10:00 AM.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 07/26/2019 03:32 PM
Budget Office (Originator) Ashlie Koenig 08/13/2019 03:49 PM
Form Started By: Ashlie Koenig Started On: 07/26/2019 12:19 PM
Final Approval Date: 08/13/2019 



   

Commissioners Court - Regular Session   49.           
Meeting Date: 08/20/2019  

2019-2020 District Clerk's Records Technology Fund Plan Public Hearing
Submitted By: Ashlie Koenig, Budget Office
Department: Budget Office
Agenda Category: Regular Agenda Items

Information
Agenda Item
Discuss, consider and take appropriate action on authorizing advertising and setting a date for a public hearing on
the 2019-2020 District Clerk's Records Technology Fund (0387) Plan for September 24th, 2019 at 10:15 AM.

Background

Fiscal Impact

From/To Acct No. Description Amount

Attachments
No file(s) attached.

Form Review
Inbox Reviewed By Date
County Judge Exec Asst. Andrea Schiele 08/13/2019 04:47 PM
Form Started By: Ashlie Koenig Started On: 07/26/2019 12:21 PM
Final Approval Date: 08/13/2019 



   

Commissioners Court - Regular Session   50.           
Meeting Date: 08/20/2019  

Executive Session
Submitted For: Charlie Crossfield  Submitted By: Charlie Crossfield, Road Bond
Department: Road Bond
Agenda Category: Executive Session

Information
Agenda Item
Discuss real estate matters (EXECUTIVE SESSION as per VTCA Govt. Code sec. 551.072 Deliberation Regarding
Real Estate Property if deliberation in an open meeting would have a detrimental effect on the position of the
governmental body in negotiations with third person.)
A. Real Estate Owned by Third Parties
Preliminary discussions relating to proposed or potential purchase or lease of property owned by third parties
a) Discuss the acquisition of real property for SW 183 and SH 29 Loop. 
b) Discuss the acquisition of real property for CR 176 at RM 2243
c) Discuss the acquisition of real property: CR 101
d) Discuss the acquisition of real property: CR 200
e) Discuss the acquisition of real property for County Facilities.
f) Discuss the acquisition of real property for Seward Junction SE and SW Loop. 
g) Discuss the acquisition of real property for SH 29 @ DB Wood.
h) Discuss the acquisition of real property for Hairy Man Rd. 
i) Discuss the acquisition of real property for N. Mays.
j) Discuss Somerset Road Districts No. 3 & 4 reimbursements for acquisition & construction of Reagan Blvd.
k) Discuss the acquisition of real property for CR 111.
l) Discuss the acquisition of real property for Corridor H
m) Discuss the acquisition of drainage easements on the Forest North Drainage Project. 
n) Discuss the acquisition of real property for the expansion of Ronald Reagan at IH 35.
o) Discuss the acquisition of right-of-way for Corridor C.
p) Discuss the acquisition of right-of-way for Corridor F.
q) Discuss the acquisition of right-of-way for Corridor D.
r) Discuss the acquisition of right-of-way for Southeast Corridor.
s) Discuss the acquisition of right-of-way for Reagan extension.
t) Discuss the acquisition of property near the County landfill. 
u) Discuss the acquisition of real property for the Brushy Creek Trail Project. 
B. Property or Real Estate owned by Williamson County
Preliminary discussions relating to proposed or potential sale or lease of property owned by the County
a) Discuss County owned real estate containing underground water rights and interests.
b) Discuss possible sale of +/- 10 acres located on Chandler Road near the County Sheriff's Office Training Facility
c) Potential governmental uses for 8th Street downtown parking lot 
d) Discuss possible uses of property owned by Williamson County on Main St. between 3rd and 4th Streets.
(formerly occupied by WCCHD)
e) Discuss property usage at Longhorn Junction
f) Discuss sale of excess 183A right of way to abutting property owner. 
g) Discuss the sale of excess ROW at San Gabriel Parkway and Mel Mathis Ave. 
h) Discuss Blue Springs Boulevard
C. Consider intervention in lawsuit regarding de-listing of Bone Cave harvestman. 
D. Discuss the possible placement of agricultural-related monuments at the Williamson County Exposition Center
with the participation of third parties.

Background

Fiscal Impact
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Information
Agenda Item
Discussion regarding economic development negotiations pursuant to Texas Government Code, Section 551.087:
a) Business prospect(s) that may locate or expand within Williamson County.
b) Wolf Lakes
c) Flint Hill Resources-Taylor Fuel Storage Terminal on CR 366
d) Project Deliver
e) Project Advantage
f) Project Cedar
g) Project Expansion
h) Project Arcos
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