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Tenure Salary/Position Changes 
  

Type Policy 
Pay + 
Pay - 

Approval 
Process 

Additional       
Documentation 

Annual            
Step/Tenure    
Progression 

Employees in tenure positions move from 
one step to the next on the first day of the 
first full pay period in October of each year, 
subject to funding by the Commissioners 
Court. 
 
Employees with less than six (6) months of 
service as of the first full pay period in  
October will advance to the next step after 6 
months of service at Williamson County, and 
following the first full pay period after 
Commissioner Court approval. 
 
Step/tenure progression ends at the top step 
of each position rank. 

   See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Promotion (with 
exception of    

Corrections to Law                  
Enforcement) 

When an employee is promoted to a higher 
ranking position, the tenured grade is based 
on years of service. 
  

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Promotion 
(Corrections to 

Law Enforcement) 

Will begin at the first step of the tenured 
grade and remain at that step for a period of 
one calendar year. Will be placed at the pay 
increment corresponding to their time of 
continuous service (with no break of more 
than 90 days) in both corrections and law         
enforcement as a peace officer 

  

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Demotion 
When a current employee is demoted to a  

lower ranking position, the tenured grade is 
based on years of service. 

See Tenured 
Pay Chart 

Oracle      
workflow  
required 

May be required 

Compensation  
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