Compensation

Pay Frequency and Work Week

e Payday is every other Friday, or the last business day prior to any holiday that falls on a Friday.

e A pay period consists of two weeks’ pay ending on the Thursday of the previous week before
pay day.

¢ The official work week for County departments 1s 12:00 a.m. Friday to 11:59 p.m. Thursday

Don’t forget to check

unless otherwise notified.
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to 5:59am the following Friday. v P

e The payroll calendar 1s located on the Auditor’s Portal.
Payroll Corrections

Underpayment: Any underpayment in compensation for 16 hours of regular pay (excludes OT or
supplemental pay) or less will be processed on the following pay cycle.

Overpayment: No employee is entitled to retain any pay in excess of the amount he or she has
earned according to the agreed-upon rate of pay. If an employee has been paid in excess of what
he or she has earned, the employee will need to return the overpayment to the County as soon as
possible. Any overpayment will be regarded as an advance of future wages and absent repayment,
will be offset in whole or in part from the next available paycheck(s) until the overpaid amount has
been fully repaid. Each employee will be expected to sign a wage authorization agreement to
acknowledge the amount and provide for the offset.

Deductions: Every effort is made to apply deductions accurately. If you have any questions about
msurance/benefits deductions, contact the HR Benefits Department. If you have questions about
any other deductions from your pay, please contact the Auditor Payroll Department immediately.
Discrepancies: If your pay does not accurately reflect all hours worked, you should report your
concerns to Human Resources. Every report will be fully investigated and corrective action will be
taken. In addition, the County will not allow any form of retaliation against individuals who report
alleged violations of this policy.

Pay Schedules (pay charts)
Williamson County has multiple pay schedules that cover all classified positions. These pay

schedules are approved by the Commissioners Court. For more information on current pay

schedules refer to the internal Human Resources website.




