


   TEEX Contract # 25-112991 

TEEX CS-39                                                      OGC APPROVED February 2021-WJD 
Page 2 of 4 

and Customer shall replace it with compliant PPE before the student will be allowed to participate in any further hands-on training 
activities.  

Customer acknowledges that the TEEX/ESTI Student Safety Manual is available on www.teex.com/firesafety for review.  Customer shall 
ensure that each employee understands his/her safety requirements and complies with all safety requirements in the TEEX/ESTI 
Student Safety Manual. 

RELATIONSHIP 
This Letter of Agreement does not create a partnership, joint venture, or employment relationship.  Customer personnel are not 
employees of TEEX/ESTI and TEEX/ESTI will not provide any compensation, insurance coverage, or other benefits for Customer’s 
personnel.  Customer shall indemnify TEEX/ESTI, The Texas A&M University System, and their regents, officers, agents, volunteers, and 
employees from all liabilities, claims, demands, injuries (including death), or damages, including court costs and reasonable attorneys’ 
fees and expenses which may occur to Customer personnel, other participants, and third persons to the extent arising from Customer 
personnel’s negligence or intentional acts while participating in activities under this Letter of Agreement, except for the portion of 
damages attributable to negligence or intentional acts of the employees of TEEX/ESTI, other participants or third parties.  

Customer acknowledges that TEEX/ESTI is an agency of the State of Texas and nothing in this Letter of Agreement waives or relinquishes 
TEEX/ESTI’s right to claim any exemptions, privileges, or immunities as may be provided by law. 

 
ACCEPTANCE 

Please provide the completed and signed Letter of Agreement no later than ten working days prior to the beginning of training.   We 
must have received the signed Letter of Agreement prior to accepting a Purchase Order.  

 
PAYMENT METHOD:   Please select one (check the box) 

☐  Direct Invoice TEEX/ESTI shall invoice Customer for the total cost at the conclusion of the training, with payment due no 
later than 30 days from the date of the invoice. 
☐ Purchase Order Please provide a copy of the purchase order P.O. #______________by email or fax when returning the signed Letter 
of Agreement, detailing the billing address, number of students, date(s) of training, total or estimated $ dollar of training and Letter of 
Agreement number.  TEEX/ESTI shall invoice Customer for the total cost at the conclusion of the training, with payment due no later 
than 30 days from the date of the invoice.  
☐ Credit Card TEEX/ESTI will request Customer credit card information before the beginning of the training.  At that time please 
provide the exact name (reflected on credit card), credit card number, expiration date and billing zip code.  At the conclusion 
of the training when the total cost is determined, the credit card will be charged.  A copy of receipt will be provided on each 
charge made.   
☐ Cash payment. (Check, Wire, etc.) By sending a check, Customer authorizes TEEX/ESTI to make a one-time electronic debit 
from Customer’s account at the financial institution on the check in the amount of the check. Please contact the Financial 
Services department at 979-458-6906 to learn about other payment options if Customer prefers not having its check processed 
as an electronic debit.  

If Customer employs any purchase order or other form in carrying out the transactions contemplated under this Letter of 
Agreement, none of the terms contained on such form will be applicable except to the extent that they specify information required 
to be furnished under this Letter of Agreement. TEEX/ESTI hereby objects to any other terms contained on any such form; such 
other terms will not be a basis for any contract and Customer should not take any action or fail to take any action in reliance on such 
other terms. 
 
TEXAS PROMPT PAYMENT ACT COMPLIANCE: 

Payment for goods and services shall be governed by Chapter 2251 of the Texas Government Code.  An invoice shall be deemed 
overdue the 31st day after the later of (1) the date Customer receives the goods under the contract; (2) the date the performance of 
the service under the contract is completed; or (3) the date the Williamson County Auditor receives an invoice for the goods or 
services.  Interest charges for any overdue payments shall be paid by Customer in accordance with Texas Government Code Section 
2251.025.  More specifically, the rate of interest that shall accrue on a late payment is the rate in effect on September 1 of Customer’s 
fiscal year in which the payment becomes due.  The said rate in effect on September 1 shall be equal to the sum of one percent (1%); 
and (2) the prime rate published in the Wall Street Journal on the first day of July of the preceding fiscal year that does not fall on a 
Saturday or Sunday.   
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