
AN ORDER ADOPTING THE 2009 COUNTY BUDGET 
(as amended Jan 13, 2009, pg.17, Section IX, paragraph 1) 

  

 POLICIES RELATED TO COMPENSATION AND BENEFITS 
 
I. SALARIES 
 



II. HOLIDAYS

Example: 



III. PAYROLL 
 
Direct Deposit shall be mandatory for all employees effective January 1, 2009 
 



 days 
in a calendar year



 
 

  





 

IV. INCENTIVE PAY 
 



V. OVERTIME POLICY



Example: a felony prosecutor puts in 60 hours during a jury trial week, and the DA lets her 
take 2 days off a few weeks later; she gets no extra compensation for the long week, but (at the 
discretion of the DA) the short week is not charged against her accrued paid leave. 
 

It 
is the responsibility of the department head to enforce this policy and to prevent the filing of 
claims for unauthorized compensation. 
 
 Example: An employee is sick on Monday, then gets permission to work 8 extra hours later 
in the week; under the policies described below, the employee will not be charged with any 
expenditure of sick leave. 
 Example: Another employee is sick the same day, then works 8 extra hours without 
permission; the employee is charged with 8 hours sick leave an accrues no compensatory time.



Example:  five employees, each with 80 hours of accrued compensatory time, quit a 
department at once; the department head may have to do without any replacements for 10 
employee-weeks or risk running out of salary money before the end of the fiscal year. 

Example: an employee takes vacation leave all day Monday, but works 6 extra hours (with 
permission) before Thursday; the employee is only charged for 2 hours leave, not 8.    
 Example: an employee takes a Friday vacation day, is called out on an ice storm 
emergency for 10 hours on Sunday, and has the flu on Tuesday; the employee is charged with no 
sick leave and only 6 hours of vacation leave. 
 
 



OUTSIDE EMPLOYMENT FOR OFF-DUTY PEACE OFFICERS (to be added as an 
amendment upon completion of policy) 

i.e.,



not

 

 

. 

VI. VACATION





VII. SICK LEAVE



VIII. OTHER LEAVE



  

 
 



IX. FAMILY AND MEDICAL LEAVE

X. HEALTH BENEFITS



Payment from all funds that are budgeted for staff will be 
processed and paid to the Self-Funded Williamson County Benefits Program.  This does not apply to 
any staff positions fully funded from federal, state or local grants.  The County’s health plan funding 
for staff positions fully funded from federal, state or local grants will be processed as part of semi-
monthly payroll processes.  The monthly payment amount would remain constant barring any mid-
year staff additions or reductions. 

XI. RETIREMENT



XII. WORKERS’ COMPENSATION 
 

 

XIII. ADDITIONAL PROVISIONS

 
 



XIV.  FINANCIAL POLICIES 
 

A.  Fund Balance Policy 

General Fund: 

◦
◦
◦
◦

Tobacco Fund:



 
B.  Use and Distribution of Specific Special Revenue Funds 

 
Child Safety Fund: 

School Fund: 

Medicaid Fund: 

XV. PURCHASING – GENERAL PROCEDURES 
 



prior to

after

 
PROCUREMENT CARDS 

 
Every procurement card issued is linked under one account by the P-Card vendor.  A delay in 
getting the proper documentation from one cardholder could result in the suspension of card 
privileges for the entire County

 
 

 

 
 
 
 
 
 

Suspension of card privileges may be recommended for any cardholder who repeatedly 
does not follow proper procedures regarding documentation and timeliness for their P-
card purchases. 

 
XVI. ACCOUNTS PAYABLE - GENERAL PROCEDURES

outside



outside exceeds 
 

 

 

 
 

 

 
 



 
 

 
 



 
 

 
 
XVII. TRAVEL POLICY 
 

not

 

received in the Auditor’s office 



 

  

 

 
XVIII.  SEMINARS/CONFERENCES 



 

XIX. TUITION REIMBURSMENT

XX. RETREATS



XXI. MEALS 
 

outside 

required

day travel

 



XXII. LODGING 
 

beyond

XXIII. AIRFARE

upon return



XXIV. CAR RENTAL

 

XXV. PERSONAL CAR USAGE



shorter

 
 



XXVI. OTHER EXPENSES 
 

 



XXVII. EMPLOYEE RECOGNITION EXPENSES

XXVIII.  NON- REIMBURSABLE EXPENSES

r) 
 
XXIX. COUNTY VEHICLES



County vehicles assigned to departments or individuals that are not take home vehicles, shall be 
returned and parked at the end of each work day at the facility where the primary office is located. 

It is expressly forbidden under this order for any county vehicle to be used for personal use at any 
time. 
 





Williamson County Cell Phone Policy 
 

Background 
 

 

Policy 
 

 
 
Procedures for the Stipend Policy 
 

 

 
 
 
 

 

 

 



 

 

 
 

 
 

 

 

 


