
AGREEMENT FOR ARCHITECTURAL 
AND 

ENGINEERING SERVICES 

THIS AGREEMENT FOR ARCHITECTURAL AND ENGINEERlNG SERVICES 
("Agreement") is made and entered into by and between Williamson County, a body corporate 
and politic under the laws of the State of Texas, hereinafter "County", and Jackson & Ryan 
Architects, Inc., a Texas corporation, hereinafter "I\IE". 

RECITALS 

The County intends to reconstruct and expand the Williamson County Regional Animal Shelter, 
which is locatcd at 1855 SE Inner Loop, Georgetown. Texas 78626. hereinafter called the 
"Project"; and 

The County desires that the AiC perform certain professional architectural and engineering 
services in connection with the Project: and 

The !\IF. represents that it is qualitied and desires 10 perfol1n such scrvices; 

NOW, THEREFORE, the County and thc !\IE, in consideration of the mutual covenants and 
agreements herein contained, do mutually agree as follows : 

SECTION I 
SCOPE OF AGREEMENT 

The AlE agrees to pertorm professional architectural and engineering services in connection with 
the Project as stated herein, and for having rendered such services, the County agrees to pay to 
the Al t:: compensation as stated in the sections to follow. 

SECTION II 
CHARACTER AND BASIC SCOPE OF SERVICRS 

A. In consideration of the compensation herein provided, NE shall perform professional 
architectural and engineering services for the Project, which are acceptable to the County. based 
on standard architectural and engineering practices and the scope of work described on the 
t::xhibit(s) attached to this Agreement. AlE shall also serve as County's professional architect and 
engineer in those phases of the Project to which this Agreement applies and will consult with and 
give advice to County during the performance of Nt::'s services. 

B. AlE shall not commence work until AlE has been thoroughly briefed on the scope of the 
Project and has been notified in writing to proceed, as evidenced by a Notice to Proceed. 
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C. County shall provide AlE with all existing plans, maps. studies, reports, field notes, 
statistics. computations. and other dala in its possession relative to existing facilities and to this 
particular Project at no cost to AlE; however, any and all such information shall remain the 
property of County ancl shall be returDl.:d, if the County so instrLlcts A/E. 

D. AI r. shall perf 01111 the following scope of services, which collectively shall bc relerrcd to 
herein as the "Basic Scope of Services": 

I . The Basic Scope of Services shall generally consist of all clements of work, 
materials and equipment required for the development of the Project, including any 
Public Hearings, satisfactory to the COllnty and the Co~mly's Commissioners Court, in 
accordance with the requirements, policies, and general practices of Williamson County. 

2. The following documents shall be used in the development of the Project: 

a. National Environmental Policy Act (NEPA); 
b. Tcxas Accessibility Standards (T AS) of the Architectural Barriers Act, 

Article 9102. Texas Civil Statutes, Effective April 4, 1994, including latest 
revisions; 

c. Americans with Disabilities Act (ADA) Regulations; 
d. International Building Code, current edition a~ updated 
e. National Electrical Code, latcst edition; 
r. Williamson County Design Criteria & Project Development Manual, latest 

edition; and 
g. All other local, state and federal documents , codes and regulations to 

which the Project must comply. 

3. As part of the l3asic Scope of Services, AlE shall submit its work products to 
County for review at regular intervals and as requested by County. 

4. The professional architectural and engineering services for the Project will be 
separated into two contractual phases. which are as follows : 

PHASE 1-
PHASE 11-

Programming Review and Schematic Design 
Design Development, Construction Documems, Bidding, and Construction 
Admin istration . 

Contract Negotiations for Phasc II services will only bc undertaken if the Animal Center 
Facil ity Schematic Design and Budget for such services and construction of the Project is 
approved by the Williamson County Regional Animal Shelter Board and the Williamson 
County COlllmissioners Court. County reserves the right to solicit proposals tor the Phase 
II services from other professional service firms as it believes it is in the best interest of 
the County. Following completion and acceptance or the Phase r services and in the 
t:vent County I.:huoses not to solicil proposals from other professional service firms but 
rather chooses to proceed with contracting with AlE for the Phase 11 services. County and 
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A/E will ncgotiate a fee for sllch Phase II services and set forth same along with the scopc 
or services ror Phase II services in a written amendment or sltppicmcntto this Agreement. 

The dt:lailed Basic Scope of Services for Phase I of' the Project is set forth herein as 
Exhibit" A" to this Agreement, and is expressly incorporated and made a part hcreof. 

SECTION III 
ADDITIONAL SERVICES AND CHARGES 

I'or the perfonnancc of the services not speci lically described as Basic Scope of Services under 
Section II above (sometimes referred to herein as "Additional Services"), County shall pay and 
AlE shall receive, under a negotiated written contract modification. Additional Services 
compensation based upon the method and rates set forth Exhibit "8". 

The AlE sl1allnot, however, be compensated for work made necessary by AlE's negligent errors 
or omissions. In the event of any dispute over the classification of AlE's services as Basic or 
Additional Services under this Agreement. the decision of the County shall be final and binding 
011 AlE. 

It is expressly understood and agreed that AlE shall not furnish any Additional Services without 
the prior written authorization of the County. The County shall have no obligation to pay for 
such Additional Services which have been rendered without the prior written authorization of the 
County as hereinabove required. Furthermore, in no event will the County be obligated to 
compensate the ,AJE for any Additional Services and charges in an amount in excess of Five 
Thousand and No/tOO Dollars ($5,000.00). 

SECTION IV 
TIME FOR PERFORMANCE AND LIQUIDATF:D DAMAGES 

A. Time for Performance. AlE agrecs to complete the services called 1'01' in Exhibit "A", 
of this Agreement within sixty (60) calendar days from the the date of the first progmm 
meeting. 

D. Liquidated Damages. AlE specifically acknowledges that COllnty will sustain damages 
for each day beyond the required dates of completion of the Basic Scope of Services that the 
work has not been completed and appruved . Because of the impracticality and extreme difliculty 
of fixing and ascertaining County's actual damages. AlE agrees that Five-Hundred and No/lOO 
Dollars ($500.00) per day shall be retaincd by County from any amounts due AlE for every day 
that AlE does not meet the Production Schedule sct forth in Exhibit ·'C". 

Periods of time (i) during which County sllspends work, or (ii) during whieh a submitted and 
complete NE Work Product, as defined below, is in technical review, as described below. or (iii) 
during which a delay directly related to matters caused by "Acts of God", non-county 
governmental processes, national emergency, or any other causes beyond the reasonable control 
of A/F. and County. shall not be taken into account in computing the amount of liquidated 
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damages. In the event that an AlF. Work Product received by County is found to be incomplete, 
as defined below. the period of time from the original submittal of the AlE Work Product to the 
receipt of subsequent submittal necessary to produce a completed submittal will be taken into 
account in computing the number of days and the alllount of liquidated damages. 

SECTION V 
SUBMITTAL PROCESS AND REVISIONS TO AlE WORK PRODUCT 

A. Suhmittal Prlll~css . AIF.'s AlF. Work Product will be reviewed by County under its 
appl icable technical requirements and procedures, as follows: 

I. Reports, plans, surveys, field notes, original drawings, computer tapes, graphic 
files, tracings, calculations, analyses, reports, specifications, data, sketches and/or 
schematics prepared by AlE and supporting dm;umenls (collectively referred to 
herein above and hereinaner as the "AlE Work Product(s)"), shall be submitted by 
AlE on or bef()re the dates specified for completion, as set out in the Production 
Schedule set forth in Exhibit "C". 

2. Upon receipt of the AlE Work Products, the submission shall be checked for 
completion . "Completion" shall be defined as : all of the required items (as defined 
by the Basic Scope of Services described herein) have been included in the A/E 
Work Products in compliance with the requirements or this Agreement. The 
completeness or an) AlE Work Product submitted to County shall be determined 
by County within fourteen (14) days of such submittal and County shall notify 
Al E in writing within such time period if such AlE Work Product has been found 
to be incomplete. 

3. Ie the submission is Complete, County's technical review process will then begin. 
Il'the submission is incomplete, County shall notify AlE, who shall perform such 
professional services as are required to complete the work and resubmit it to 
County within seven (7) days. This process shall be repeated until a submission is 
complete. 

4. Within seven (7) days of determining that a particular AlE Work Product is 
Complete. County shall review the completed work for compliance with the 
Scope of Work and determine whether or not to accept such AlE Work Product. 
If necessary, the completed work shall be returned to AlE. who shall perform any 
required work and resubmit it to County. This process shall be repeated until the 
work is accepted . "Acceptance" shall mean that in the County's opinion 
substantial compliance with lht! rt!l\lIirt!lI1ents of this Agreement has been 
achieved. 

5. After Acceptance. AlE shall pertorm any required modifications, chunges, 
alterations, corrections, redesigns, and additional work necessary to receive final 
approval by the County. "Approval" in this sense shall mean formal recognition 
that the wurk. has been fully carried out. 

B. Revision to AlE Work Product. AlE shall make, without Cxp(;;llse to County, such 
revisions to the AlE Work Product as may be reqllireLito correct negligent errors or omissions so 
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the AlE Work Product meets the necds of' Cuunty, but after the approval or the /\IE Work 
Product any revisions, additions, or other modifications made at County's request which involve 
extra services and expenses to /\IE shall entitle ME to additional compensation for sLlch extra 
services and expenses; provided, however, AlE hereby agrees to perform any necessary 
corrections to the AlE Work Products which arc fOLlnd to be in negligent error or omission as a 
result of the AJI3's development or the AlE Work Product, at any time, without additional 
compensation. ff it is necessary due to such error or omission by AlE to revise any AlE Work 
Product in order to make the Projcct constructible, Am shall do so without additional 
compensation. In the event of any dispute over the classification of AlE's AlE Work Products as 
Complete, Accepted, or Approved under this Agreement, the decision of the County Judge shall 
be tinal and binding on Al E, subject to nny civil remedy or detcnnination otherwise available to 
the parties and deemed appropriate by the parties. 

C. Days. All references to a "day" in this Agreement shall mean a calendar day unless 
otherwise specified. 

SECTION VI 
COMPENSATION AND EXPENSES 

A. ComJlensution. For and in consideration of the Basic Scope of Services rendered by the 
AlE, and subject to the limit of appropriation under Section X, tht: County shall pay to the AlE a 
firm fixed fee of Thirty Thollsand and NollOO Dollars ($30,000.00), hereinafter callcd the 
"Basic Fee", plus the amount payable under Section III (Additional Services and Charges). 

B. Expenses. Subject to the limit of appropriation under Section X, Engineer shall be 
reimbursed for actual non-labor expenses incurred in the performance of the services under this 
Agreement in accordance with the Williamson County Vendor Reimbursement [,olicy SCI forth 
under Exhibit "E", Invoices requesting reimbursement for costs and expenditures related to the 
Project (reimbursables) must be accompanied by copies of the provider's invoice and comply 
with the Williamson County Vendor Reimbursement Policy. The copies orthe provider's invoice 
must evidence the actual costs billed to Engineer without mark-up. In no event will the County 
be obligated to compensate the AlE for reimbursable expenses in an amount that is in excess of 
Two Thousand Five Hundred Dollars ($2,500.00). 

SECTION VII 
TIME OF PAYMENT; PAYMENT AND INTEREST; AND RIGHT TO AUDIT 

A. Time of Payment. During the performance of the Basic Scope of Services provided for 
in this Agreement, monthly payments shall be made based L1pon that portion of the services 
which has been completed. 

On or about the last day of each calendar month during the performance of the services to be 
provided under this Agreement, the NE shall submit a sworn statement to the County, along 
with time sheets detailing hours worked , receipts detailing expenses incurred and other support 
documentation, in a form acceptable to the Williamson Counly Auditor, setting forth the 
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services provided for by this Agreement which were completed during such calendar 1110nth, the 
compensation which is due, plus the amounts payable under Section T1J (Additional Services and 
Charges) which have not been previously billcd or paid . In the event the statement includcs 
charges based upon hourly billing rates for services or any other rates based upon the amount of 
time worked by an individual or individuals in pcrfonning services, whether the charges are 
being bil!t;d directly to the County or whether they are the basis of invoices from subcontractors 
for which the ME seeks reimbursement from the County, the chnrges shall be nccompanied by an 
affidavit signed by an officer or principal of thc AlE certifying that the work was performed, it 
was authorized by the County and that all infonnation contained in the invoice that is being 
subm itted is true and COrrt~cl. 

The County shall review the statements within ten (10) days of the receipt and approve them with 
such modifications, if any, as it deems appropriate. The County shall then pay each statement 
within thirty (30) days urtt!r the Williamson County Auditor 's receipt of an approved statement; 
provided, however, that the approval or payment of any statement shall not be considered to be 
evidence of performance by the AlE to the point indicated by such statement or of receipt or 
acceptance by the County of the services covered by such statement. 

B. Interest and Late Payments. County's payment for goods and services shall be 
govemcd by Chapter 2251 of the Texas Government Code. Interest charges for any overdue 
payments shall be paid by County in accordance with Texas Government Code Section 
2251 .025 . More specifically. the rate of interest that shall accme on a latc payment is the rate in 
effect on September I of Coullty'S fiscal year in which the payment becomes due . The said rate 
ill effel.:t on September I shall be equal to the sum of one percent (1 %); and (2) the prime rate 
published in the Wall Street Journnl on the first day of July of the preceding fiscal year that docs 
not fallon a Saturday or Sunday. 

In the event tha t an error appears in an invoice/application for payment submitted by AlE, County 
shall notify Al E of the error not later than the twenty first (21 st) day after the date County 
receives the invoice/appl ication for payment. rf the error is resolved in favor of AlE, AlE shall 
be entitled to receive interest on the unpaid balance of the invoice/application for payment 
submitted by AlE beginning on the date that the payment t()r the invoice/application for payment 
became overdue. If the error is resolved in favor of the County, AlE shall submit a corrected 
invoice/application lor payment that mllst be paid in accordance within the time set forth above. 
The unpaid bnlance accrues interest as provided by Chapter 2251 of the '1 ex as Government Code 
if the corrected invoil.:c/application for payment is not paid by the appropriate date. 

C. Right to Audit. AlE agrees to maintain, for a period of seven (7) years, detailed records 
identi fying each ind j vidual perform ing the services. the date or dates the services were 
pcrformcd, the applicable hourly rates, the total amount billed for each individual and the total 
amount bi lied ror all persons, and provide sllch other details as may be requested by the COllnty 
Auditor for verification purposes . AlE agrees that County or its duly authorized representatives 
shall, until the expiration of three years after linal paymen.t LInder this Agreement, have access to 
and the right to examine and photocopy any and all books, docllments, papers and records of AlE 
which are directly pertinent to the services to be performed under this Agreement for the 
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purposes of making audits, examinations, excerpts. and transcriptions. AlE shall retain its 
records within the boundaries of Williamson County and further agrees that County shall have 
access during normal working hours to all necessary ArE facilities and shall be providcd 
adequate and appropriate work space in order to conduct audits in compliance with the 
provisions of this section. County shall give AlE reasonable advance notice of intended audits. 

SECTIONVTn 
SUSPENSION AND TERMINATION 

A. Suspension. County may suspend the work at any time for any reason without 
terminating this Agreement hy giving written Notice of Suspension and the work may be 
reinstated and this Agreement resumed in full force and effect within thirty (30) calendar days of 
receipt by AlE of writtcn Notice of Reinstatement from County. In the event such suspension of 
the Project or the AlE's services hereunder extends for a period of ninety (90) consecutive 
calendar days or more, AlE may terminate this Agreement in writing. 

B. Termination. County may temlinate this Agreement at any time by notice in writing to 
the AlE. Upon receipt of such notice, the AlE shall discontinue all services in connection with 
the performance of this Agreement and shall proceed to cancd promptly all existing orders and 
contracts insofar as such orders or contracts are chargeable to this Agreement. Within sixty (60) 
days after receipt of notice of tennination, the AlE shall submit a statement, showing in detail the 
services performed under th is Agreement to the date of termination. The County shall then pay 
the AlE that proportion of the prescribed charges which the services actually performed under 
this Agreement bear to the total services called for under this Agreement, less such payments on 
aCI:Ollnt of charges as have been previollsly made. Copies of all completed or partially completed 
designs, drawings, electronic data files and specifications prepared under this Agreement shall be 
delivered to the County when and if this Agreement is terminated. 

SECTION JX 
NOTICE ANT> PROJECT TEAM 

A. Notice. Any notice required to be given under the provisions of this Agreement shall be 
in writing and shall be duly served when it shall have been deposited, enclosed in a wrapper with 
the proper postage prepaid thereon, and duly registered or certified, return receipt requested, in a 
United States Post Office, addressed to the COLlnty or the AlE at the t()lIowing addresses. If 
mailed, any notice or communication shall be deemed (0 he received three days after the date of 
deposit in the United States Mail. Unless otherwise provided in this Agreement, all notices shall 
be delivered to the follQl,.ving addresses: 

To the AlE: 

Attention: 

Jackson & Ryan, Inc. 
2370 Rice 13lvd Ste. 210 
HOllston, Texas 77005 
Martha T. Scng. f AlA, Prine iral 
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To the County: Williamson County Judge 
Dan A. Gattis (or successor) 
710 Main Street, Suite 101 
Georgetown, Texas 78626 

Either party may designate a different address by giving the other party ten days written notice. 

B. Project Team. 

County 's Designated Representative for purposes of this Agreement is as follows: 

Gary Wilson 
Williamson County Facilities Director 
3101 S. E. Inner Loop 
Georgetown, Texas 78626 
Phone: (512) 943-1599 
Email: gwi Ison(Zv.wi Ico.org 

County shall have the right, (l"om time to time. to change the County's Designated Representative 
by giving NE written notice thereof. With respect to any action, decision or determination which 
is to be taken or made by County under this Agreement, the County 's Designated Representative 
may take such action or make such decision or determination or shall notity AlE in writing of an 
individual responsible for and capable of taking sllch action, decision or determination and shall 
forward any communications and documentation to such individual for response or action. 
Actions, decisions or determinations by the County's Designated Representative on behalf of 
County shall be done in his or her reasonable business judgment unless express standards or 
parameters therefor are included in this Agreement, in which case, actions taken by the County's 
Designated Representative shall be in accordance with such express standards or parameters. 
Any consent, approval, decision or determination hereunder by the County's Designated 
Representative shall be binding on County; provided. however. the County's Designated 
Representative shall not have any right to modify, amend or terminate this Agreement. County's 
Designated Representative shall not have any authority to modify, amend and execute this 
Agreement on behalf of unless otherwise granted such authority by the Williamson County 
Commissioners Court. 

AlE's Designated Representative for purposes of this Agreement is as follows: 

Martha T. Seng, FAIA, Principal 
Jackson & Ryan, Inc . 
2370 Rice I3lvd Stc. 210 
Houston, Texas 77005 

;\/E shall not change the AlE ' s Designated Representative without the v.rittcn consent of 
County. With respect to any action, decision or determination which is to be taken or made by 
AlE under this Agreement, the AlE's Designated Representative may take slIch action or make 
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such decision or determination or shall notify County in writing of an individual responsible for 
and capable of taking such action. decision or determination and shall forward any 
communications and documentation to stich individual for response or action . Actions, decisions 
or determinations by the AlE' s Designated Representative on behalf of AlE shall be done in his 
or her reasonable business judgment unless express standards or parameters therefor are 
included in this Agreemcnt, in which case, actions taken by the A/F.'s [)esibrnated Representative 
shall be in accordance with such express standards or parameters. Any consent, approval, 
decision or determination hereunder by the AlE's Designated Representative shall be binding on 
AlE. AlE's Designated Representative shall have the right to modify, amend and execute this 
Agreement on behalf of AlE. 

AlE's project team shall be comprised of the same team that appeared on behalf of AlE during 
the Request for Qualifications interview process. Any change to the Al E's project team must be 
approved hy County. 

SECTION X 
LIMIT OF APPROPRIA nON 

Prior to the execution of this Agreement, AlE has been advised by County. and AlE dearly 
understands and agrees, such understanding and agreement being of the absolute essence to this 
Agreement, that County shall have available the totalmaximulll slim of Thirty Seven Thousand 
Fivc Hund"cd Dollars ($37,500.00) specifically allocated 10 fully dis~hargc any and all 
liabilities, including the l3asic Fec of $30,000.00. the budgeted amount or $5,000.00 for 
Additional Services fees and the budgeted amount of $2,500.00 for reimbursable expenses to the 
AlE, and any and all costs ror any and all things or purposes inuring under or out of this 
Agreement, irrespective of the nature thereof, shall not exceed said specitically allocated Slim, 
notwithstanding any word, statement or thing contained in or inferred from the preceding 
provision or this Agreement which might in any light by any person be interpreted to the 
contrary. 

SECTION XI 
SUCCESSORS AND ASSIGNS 

The COllnty and the AlE bind themselves and their successors, executors, administrators and 
assigns to the other party of this Agreement and to the Sllccessors, CXl.!cutors, administrators and 
assigns of such other party, in rcspect to all covenants or this Agreement. Neither the County, 
nor the AlE shall assign or transfer its interest in this Agreement without written consent of the 
other. Nothing herein shall be construed as creating any personal liability on the part of any 
officer or agent or any public body which may be a party her~to. 

SF:CTION XII 
INSURANCE REQUIREMENTS 

.NE shall maintain in full l"orec and efTtcl worker's compensation insurance, professionol 
I iahi I itl' insurance. and general I iabi I ity insurance during the entire term of th is Agreement, in 
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the amount set forth in Exhibit "D" - Insurance RC~ILlircmcnts, and shall instruct and authorize 
insurer to immediately notify COLlnty directly in the event that any said policy coverage is 
changed or terminated. Said liability insurance policy shall be purchased from a reliable 
company licensed or authorized to do business in Texas. Proof of required insurance shall be 
submitted on Certificate(s) of Insurance and Endorsement (s) issued to County, as required in 
Exhibit "0". 

NE shall rcquire that any and all other contractors and/or consultants engaged or employed by 
NE carry and maintain thc same insurance and coverages in relation to the services to be 
rendered by SLich contractors and/or consultants. AlE shall submit to County proof of such 
insurance. The maintenance in full current force and effect of such form and amount of 
insurance, in such amount as County shall have accepted. shall be a condition precedent to the 
AlE 's exercise or enforcement of any rights under this Agreement. The insurance policies 
shall incorporate a provision requiring written notice to the County at least thirty (30) days 
prior to any cancellation, non-renewal or material modification of the pol icies. 

SECTION XIII 
PUBLIC CONTACT 

Contact with the news media. citizens of Williamson County or govemmental agencies shall be 
the responsibility of the County. Under no circumst<lnces shall the AlE release any material or 
information developed in the performance of its services hereunder without the express written 
permission of the County. 

SECTION XIV 
COMPLIANCE AND STANDARDS 

The AlE shall render the services hereunder in accordance with genemlly accepted standards 
applicable thereto and shall LIse that degree of care and skill commensurate with the architectural 
and engineering professions to comply with all applicable state, federal, and local laws. 
ordinances, rules and regulations relating to the services to be rendered hereunder, and AlE's 
performance. 

SECTION XV 
OWNERSHIP OF DOCUMENTS, COPYRIGHT 

The County shall be the absolute and unqualified owner of all AlE Work Product prepared 
pursuant to this Agreement by the AlE and its subcontractors with the same force and effect as if 
the County prepared same. Copies of all completed or partially completed AlE Work Product 
prepared pmsuant to th is Agreement by tht! AlE shall he del i vered to County when and if th is 
Agreement is terminated or upon completion of this Agreement, whichever occurs first. The AlE 
may retain one (I) set or reproducible copies of such documents and such copies shall be for the 
AlE's sole use in preparation of sllldies or reports for Williamson County only. The AlE is 
expressly prohibited from selling, licensing or otherwise marketing or donating such documents, 
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or lIsing such documcnts in the preparation of other work for any other client, without the prior 
express written permission or the County. 

SECTION XVI 
INDEMNIFICA nON 

[;\('EI'T t 'OI{ t.XI'El\SES OR LlABII.ITIES AI{ISI:>Icr Flto.\1 TIlE :'\[(;I.I(;F.:>ICF. OR INTEl\TION,\1. ,\CTS Qt. Till 

COIJi\TY, TilE AlE rIERF.n\' F.XI'RrSSLY AGREES TO INnUINIt"Y Al\U HOLD THE COUl\TY Al\D ITS ()FFln~ltS, 

ACDITS, OFFICIAl.S, REPR£S.:NT .... T1VES Al\D EI\II'I .. OYJ:Io:S 1IA1(MJ.ESS ,\(; ,\I;'IjST ,\'1Y A:'>I) ALL r.XPf.NSr.S A'W 

L1AIIILITIt:S ,\IUSI;'IjG (RT OF TilE l\EGLlCF.'1T I'ERFOR'UNCE, ACTlO~ OR 1~i\CTlO'" Ot' THE AlE 1:>1 CO:'>I)(lCT 

OF THIS ACHllJ\ll:>lT. AS t'OLLOWS: 

FOR MATTERS OTiIER Til .... :>; THOSE ARISING FRO:\i TilE HEIiIlEKII'G OK "AI Ll'IU: TO Rf:NJ)f:R PROFESSIONAL 

SEHVICES, TilE A/E r.xr'IlESSL\' ,\(;rU:ES TO Tilt: F.xnxr TIIAT TIIERE IS i\ ('ASlIAL RELATiONSHIP BETWEE'Ii 

ITS l\ECLlCE"CE. ACTlO:>i OR I:>iACTIO:>l, on THE :\EGLIGENCE, ACTIO" on INAClIO.'1 OF AIii\' OF ITS 

nll'LOYEES Of( ANY I'ERSON. Flln'l Of( COIU'ORATIO:>l IHREeTI.Y OR INOIRF.C'TLY nIPLOYF.O BY THE AlE AND 

.-\,"Y I),UIM:F:, \.lABILITY, I,",II 'RY, LOSS OR t:XI't:NSt: (WHt:TIIER IN CO!\NECTlO:'ll WITH BODILY 1'I.II IRY OR 

DEATH Olt PHOPEllTY UA.\lAGE) TIIAT IS SI FFF:I(EIlIIY '1'111': COI 'NTY ,\'IO/OR ITS OFFICERS OR EMPLOYEES OR 

IIY AI\Y MEMUEI( OF TilE 1'1 'lIue. TO Ii'iDDI'ilFY AND SAn: THE COlll\TY A/liD ITS OfFICER." ,\1'10 El\II'LOYEES 

IIARMLESS AGAINST ANY A'IO ALL LI.-I.BILlTlt:S, PlNALTH:S, I)[MA'IIlS, CI.AI:\IS, I.AWSl 'ITS, l.OSSES, DAMAGES, 

COSTS, "'Ill EXI'[r;SES "RISI'I(; ot'T OF THF. NECI..IC.:NCE, ACTIO:'ll OR I'IA(T10l\' OJ' THE AlE. SlJCII COSTS 

AR~: TO INCLl;Ilf: '''ITHOU''- L""ITATIOI\, DEFt./liSE. SETTLE."IEI'iT A;'Ij(} RF.ASON .... III.F. ATTORNEY'S FEES 
I"IClIIHU:1J flY Till,: COI I;\TY A.'II> ITS OFFIC:ERS A'W/OR EMPLOYF.F.S. THIS PRO:\lISE TO INDEMNIFY SHAI.I. 

I;\C1.l'DE, WITHorT I.IMIT.,\TlON, ROnlLY INJClUES OH DEATII OCCtJRIU'IG TO TIlE AIl'S DII'1.0YF.ES AND 

A.'\'r PERSON. OIHECrLY Oil I:\OIRt;CTI ,Y DII'Lon:n IIY Tm: AlE (INCLl lDlNG WITHOl IT UMIrATlOI'i ANY 

D 'II'I.OYH OF A;\\' SIIIH'Ol\TRACTOR). THt: COII'lTY'S OFFICERS OR EMPLOYU:S, THE EJ\IPLOYt:ES OF ANY 

OTH ER INUEI'[NIlENT CO;'ljTRAl'TORS, OR OCCliRIUNG TO ANY ME,\18EIl OF TlU: PllJll.lC. WilEN TilE COllNTY 

SI ' lIl\lI'f'S I\OTICE OF .0\ CI.AIM TII.O\T I:'IIITIATES TillS l'IOF.i\INITY, TH .. :, AlE SH.'\LL PROMPTLY DF.Hi'iD A:'IY 

,\FOREJ\lf.:'iTlO"lF.1) ACTION AT ITS OW;\ COST AND EXPENSE. 

FOR I\IATTF.RS ARISI'IG OlT OF THE R[NOERING OR FA I 1.1IR f . TO KENDER PROFESSIONAL SERVIO:S, TilE AlE 
WILL I"DBINIFY AND SAVE TIlE COU.'1T'r ANt> ITS OFFICERS ANf) F.'IPI.OYF.ES UARJ\ILESS FROM AND AG,\lNST 

A 1.1 . I.IAIlILlTlES, PENALTIES, I)E~IMiDS, C1.,\I:\1S, I..\WSUITS, LOSSES, DAMACES, COSTS AND EXPENSES 

"RISI~G Ol 'T OF OR REStrI.Tl'iC mOM AN\, NEGLIGENT ACT, EIHWR OIt ()!\lISSION OF TilE AlE OR ANY OF ITS 

i!::\'II'LOYEES OR AN\, 1'~: nSO:'l, 1'1/(i\1 OR COIU'OKATION IlIRECTI.Y OR INOIRF.CTI.Y .:~II'LOYED BY TilE AlE II' 

TlIF. RENOtRTNG OR F,\TU 'RE TO RENDER PROFESSIOK·\! . St:RVICES UNDER nils AGRt:£:\IE:'>T. SIJCII COSTS 

ARE TO INCLl'DE, WITHOUT L1MITATlO:-', Dlf'EI'SE. SETTI.F.J\If.:>iT ,\1'10 RF.ASO'\' ,\llI.E ATTORNEYS' FH,S 

IW'l lltREIl flY ... 111: COl :,"T\' A!'in ITS OFFIlF.RS AND/On E.\lPLOYEES. THIS PRO~IISt: TO INDD1NIH' SIIALL. 

"('!.lIIlE, WITHOllT I.IMI"I"ATIO:>l, BODILY I'IJI.lItU:s Oil UEATII O('CI IRItING TO TIIF. AlE's F.:\IPI,OYU,S ,\:'110 

,\I\Y 1't:I(SON, I)IRECTU' Ol( 1 .'mlltH~II.Y t:\U'1.0YF.D IIY TilE AlE (INCLlIllNC \'dTHOl'T L1J\UTATlOi\ A:>I\ 

F.:\IPI.OYF.f. OF AN)' SlfR'ONTR.\CTOR), '1 HE COlf:-lTY'S OFt'leERS OR Ei\II'UlYEt:S. TIlE EMPI.OYEE" OF ,\'l/y 

OTHEI( lIlUEP[M)ENT Co ...... mAcTORS, OR OCCI IRIHNG TO ,\'1/1' \lHIRER OF TifF. PI ·BI.IC WIHN THE COll;'ljT\ 

SI ' nJ\IITS NOTICE, TIIF. AIr. SII ·\I I. PRO:\[PTLY DEFE.'ID ANY A FOkEi\I£:-ITIO:\J::0 .-\CTION. 

Till-: LIMITS lW II\SI.:n,\NCt: 1lt:<)llIu: n 11\ TillS AGRF.E~IF.NT "'In/OR ACI(EDIL'd EXIlIUITS SIIALL NOT LIMIT 

TIIF: AlE's OBI.IG,\nOl'<S I 'NOEK THIS SECTlO."'. '1'111£ TEn,\l~ ,\:-If) ('()I\DITIO~S CO,"TAI;'I;EI) 1:'1 TfTlS SErnO'll 

SIIALL sun'lv):; Tilt: TUUIli'iATION OF TilE AGRf.r. ,\lENT ANn/OR Ac'REHIf.!'iT EXHIBITS OR THE SlfSl'ENSIO:'l 

OF THE WORK Ilf.RF.l''inER. To TilE EXTE:'IT THAT ANY LIABILITIES, PE'IAI.TIES, I>£MMmS, CLAI.\IS, 

I ~"VSUTS, LOSSES, llAMAc;ES, COSTS "",n EXPENSES ARE CAIlSF.D IN P,\Rl' BY THE ACTS OF THE COUNTY Oft 

TIIIRD PARTIES FOR WIIOi'll TilE AlE IS NOT U:CALL \' LIABLE, TIlE ArE's OBLlGATlO:"lS SIlALL BE ItEIlUCED I:'>' 

I'IWPORTION 10 THE COll:'rn's ~'AI I LT. TIfE Olll.H;ATIONS IIEKEI:>I SII,\I.1. "L'iO EXTF.~D TO ,\NY ACTlO!'lS BY 
TilE COIINTY TO r.'Ironc:F. TillS INDF .. \lNITl· OIlUr.ATION. 
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IN TilE EVf.:-IT TII ·\T CO:'iTRM'TOHS l'IITI ,Ht LI r!<.:.-\TlO;\ A<.:AIi\ST Tilt COUI''TY 1:'1 WIIICII Tilt: CONTRAtTOR 

ALLEGtS DA .\1AGE!I AS .. \ HESI L r Of' AN'" A(,TS, UUlOHS OH Oi\IISSIOi\S OF Til r, AlE on M-iY OF ITS F:WPI,OYEES 

OR "r-.'Y PfRSON. FIR\! OR (,OHPORATIOi\ DIRECTLY OR I:"IDIRECTLY EMPLOYED HY THt AlE, IN'CLlfDlNG, BUT 

:"OT LI.\IlTt: D TO, DEn:CI'S. I>IUWHS. OJ{ O,\IISSIONS IN TIn: CO:'lSTRI'CTION OOClJ:\1ENTS OR IN TIH 

AI1""'iISTRATJON OF TilE AGRF.F.\IEI\T BY TIIF. AlE OR ANY OF ITS I.:MI'LO\' Et:S OR ANY l'ERSOIli. FmM OH 

COI(I'OHATIOi\ I)JI(tCTL Y OJ{ INI)IHHTLY El\lI'LOYt:D IJY 'I'll E AlE, AND/<m INAIlEQI IATE SERVICES PUnSI.1ANT 

TO Tilt: CO,\STIWCTIOi\ PII ,\SE-AI>MIi\ISTHATION OF TIlt CONSTRIICTlO"l CONTRACT AS I>I::FlNW AND 

REOUIRED BY' THIS AGREEMENT, ACREE:\U-:;q' EXHIBITS A:>;D TIlE CO:'lSTRlJCTION CONTH,\Cr OOCl; ~n:NTS, 

TIlEl\ TllE COlIST .... SIIALL IIA VI:: TilE HIGIIT TO JOIN TIIF. AlE IN ANY SIICII PROCEEOINGS. ME SHA!..L ,uso 
IIOLD TilE COl'NTY HARMLr.SS AND INDEMNIFY THE COUNTY TO THE EXTENT THAT AlE Ol~ ANY Of' ITS 

EMI'LO\' EES Olt A~Y I't: HSO'i, FIRM Oil COfll'OItATION OIllECTLY Ol~ INDIRECTLY EMPLOYED BY THI': AIR 
(,ACSEL) Sl fCII OAMAGES TO C'O"lTRACTOR. I'iCl.{ JOISG ,\NY ANO ALL COSTS AND LEGAL FEES I:'ICIIRHEO IlV 

THE COUNTY I:>; CON:'IECTlO"l WITII TilE DEFEf\;Sf: OF A:'IV CLAI.\IS INVOLVING TilE '\\.U:C"TI01"S AGAINST 

TIlE AlE OR ,\NY OF ITS F.MPLOYF:f:,~ OR AI"Y Pf.RSON. FIR~I OR CORPOR,\TIOIIi 1)1RECrLY Ol( INDIRECTU' 

UIPLOYEJ) BY HIE AlE. 

SF-CTION XVII 
MODIFICA TTONS 

This instrument contains the entire Agreement between the paltics relating to the rights herein 
granted ancl obligations herein assumed , Any oral or written representations or modifications 
concerning this instrument shall be of' no force and effect excepting a subsequent written 
modificution signed by both parties hereto, 

SF-CTION XVIII 
AUTHORITY OF COUNTY .nmGE 

The County Judgc or his/her designee and/ur agent as designated by the County Judge 
(individually or collectively the "County Judge") shall decide any and all questions which may 
arise as to the interpretation or this ;\gre~ment and all questions as to the acceptable fulfillment 
of this Agreement by the AlE, The County Judge's decision shall be final. It is mutually agreed 
by both parties that the County Judge shall act as referee in all questions arising under the terms 
of this Agreement between the parties hereto and that the decisions of the County Judge in such 
shall be tinal and binding alike on both parties hereto. But nothing contained in this section shall 
be construed to authorize the County Judge to alter, vary or amend any of the tcnm or provisions 
of this Agreement. 

SECTION XIX 
MERGER 

The Parties agree that this Agreement contains all or the terms and conditions of the 
understanding of the partil.:s relating to the subject maner hereof 1\\1 prior negotiations, 
disclIssions, cotTespondence and preliminalY understandings between the parties and others 
relating hereto are superseded by this Agreement. 
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SECTION XX 
SEVERABILITY 

If any provIsIon of this Agreement shall be held invalid or unenforceable by any court of 
competent jurisdiction. such holding shall not invalidate or render unenforceable any other 
provision hereof, but rather this entire Agreement will be construed as if not containing the 
particular invalid or unenforceable provision or provisions, and the rights and obligation of the 
parties shall be construed and enforced in accordance therewith The parties acknowledge that if 
any provision or this Agreement is determined to he invalid or unenforceable, it is the desire and 
intention of each that such provision be reformed and construed in sllch a manner that it will, to 
the moximtll11 extent practicable, give effect to the intent of this Agreement and be deemed to be 
validated ill1d enforceablc. 

SECTION XXI 
VENUE AND GOVERNING LAW 

This Agreement shall be performable in Williamson County, Texas . Each party \0 this 
Agreement hereby agrees and acknowledges that venue and jurisdiction of any suit, right, or 
causc or action arising out of or in connection with this Agreement shall lie exclusively in either 
Williamson County, Texas or in the Austin Division of the Western Federal District of Texas. 
Furthermore, this Agreement shall be governed by and construed in accordance with the laws of 
the State of Texas, excluding, however. its choice of law rules. 

SECTION XXII 
EQUAL OPPORTUNITY IN EMl'LOYMENT 

The parties to this Agreement agrt::e that during the perfcmnance of the serv ices under this 
Agreement they willllot discriminate against any employee or applicant for employment because 
of race, color, religion, sex, or national origin. The parties to this Agreement will take aftirmative 
action to ensure that applicants arc employed, and that employees are treated during employment, 
without regard to their race, color. religion. sex or national origin . Such action shall include. but 
not be limited to the following: employment, upgrading, demotion, or transfer; termination; rates 
of payor other fon11$ of compensation, ond selection for training, including apprenticeship. 

SECTION XXIII 
NO THIRD PARTY BENEFICIARIES 

This Agrcement is for tht: sole and exclusive benefit of the parties hereto and nothing in this 
Agreement, express or implied, is intended to confer or shall be constmed as conferring upon any 
other person any rights, rcmedies or any other type or types of benefits. 
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SECTION XXIV 
CONSTRUCTION 

Each party to this Agrecment acknowledges that it and its counsel have reviewed this Agreement 
and that the normal rules of construction are not applicable and there will be no presumption that 
any ambiguities will be resolved against the drafting party in the interpretation of this Agreement. 

SECTION XXV 
RELATIONSHIP OIq'HE IJARTIES 

Each party to this Agreement, in the perfonnance of this Agreement, shall act in an individual 
capacity and not as agents, employees, partners, joint ventures or associates of one another. The 
employees or agents of one party shall not be deemed or construed to be the employees or agents 
of the other party f()r any purposes whatsoever. 

SECTION XXVI 
NO WAIVER OF IMMUNITIES 

Nothing in this Agreement $hall be deemed to waive, modily or amend any legal defense 
available at law or in equity to County, its past or present officers, employees, or agents or 
employees, nor to create any legal rights or claim on behalf of any third party. County does not 
waive, modify, or alter to any extent whatsoever the availability of the defense of governmental 
immunity under the laws of the State of Texas and of the United States. 

SECTION XXVII 
NOWAJVER 

No action or inaction tak~n pursuant to this Agreement should be deemed to constitute a ""aiver of 
compliance with any representation, warranty, covenant or agreement contained in this Agreement 
and such action or inaction will not operate or be eonstmcd as a waiver of any subsequent breach, 
whether of a similar or dissimilar nature. 

SECTION XXVIIl 
EXHIBITS 

In addition to the Exhibits referenced herein above, the parties agree that the Agreement Exhibits 
shall include the following. which are incorporated herein by reference: 

Exhibit "E": Williamson County Vendor Reimbursement Policy 

In the event of any conflict, discrepancy, or inconsistency among any of the documents which 
make up this Agreement, the following shall control: 
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a. As between this Agreement and its Exhibits or any other documents which 
make LIp this Agreement, this Agreement shall govern. 

h. In the event of any conflict , discrepancy, or inconsistency among any of 
the orher Agreement Exhibits, the AlE shall diligently review all such 
documents and notify the County immediately upon discovery of the same 
for resolution by the County. 

c. Any dm:ument" not included or expressly contemplated in this Agreement 
do not, and shall not, form a part of this Agreement. The Agreement 
Exhibits are intended to be complimentary, and a requirement In one 
document shall be deemed a requirement in all documents. 

SECTION XXIX 
EX EClJTION 

The County executes this Agreement by and through the County Judge acting pursuant to Order 
of the Commissioners' Court of Williamson COllnty. Texas, so authorizing. The AlE's duly 
authorized reprcsentativc acknowledges by his/her signature below that helshe has read and 
understands tht:: above paragraphs and that AlE has the obligation to ensure compliance with its 
provisions by itself and its employees, agents, and representatives. This Agreement shall he 
effective as of the date of the last party's execution of this Agreement ("Effective Date"). 

n A. Gattis 
illiamsoll County Judge 

Date Signed: __ ---'8;..,..--:,/_2 _ ____ • 20 l!L 
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AlE: 

Jackson & Ryan Architects, Inc. 

By . ~ 1i/lf.{JA.!k.v1 
Printed Name: mftt-:':OjA :~f. I--J C) 

Title: ___ -L.f ...:..."N_I'-'.J-"=C'-'-'U-'." '/-'\:..:.../" ______ _ 
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EXIDBIT "A" 

BASIC SCOPE OF SERVICES 

THE FOLLOWING BASIC SCOPE OF SERVICES IS INTENDED TO BE CONSISTENT 
WITH THE AGREEMENT. TO THE EXTENT TIllS BASIC SCOPE OF SERVICES IS 
INCONSISTENT WITII TilE AGREEMENT. THE AGREEMENT WILL SlJPERSRf)E THE 
F1I\SIC SCOPE OF SERVICES AND WILL I1E CONTROLUNG. 

THE AlE SHALL PROVIDE EXPERT TESTIMONY IN ANY ADMINISTRATIVE OR 
COURT PROCEEDINGS TIIROUGII AN APPROPRIATE ARCIIITECT OR ENGINEER 
PROFESSIONAL TO BE DETERMINED 8Y COUNTY AS ADDITIONAL SERVICES AT 
THE RATE OF COMPENSATION SET FORTH IN THE AGREEMENT. 

In consideration of the compensation provided in the Agreement, AlE shall perform the 
following Basic Scope of Services, based on standard architectural and engineering practices: 

PHASE 1- Programming Review and Schematic Design 

A. PROGRAMMING: 

I. AlE will assess CLJn'cnt and projected needs of' the Williamson County Regional Animal 
Shelter. This assessment will include space needs, runctional relationship and priorities 
for the Project. with interior spaces and cxtcrior spaces such as olltdoor kennels and dog 
runs as a component part. Space needs are defined as the room requirements, size and 
function. 

2. AlE will lead the meetings and organize information between the team members assigned 
to the Project. 

3. AlE will review and conduct visits to the Project site and to include that as part of the 
dialogue and final analysis. 

4. AlE will provide professional services that will take the inrormation as determined and 
provide the Williamson County Regional Animal Shelter 80ard and the Williamson 
County Commissioners Court with a cost estimate to develop an expanded modern 
animal care facility that will mcct current and projected county needs. 

n. SCITF.MATJC DESIGN: 

1. AlE will lead meeting(s) with the staff to confirm the Program requirements previously 
established by the county study. Tht: linn will tht:n ascertain andlor verify the accuracy of 
the current needs for the facility and exterior spaces. The meetings arc expected to 
involve intense study/revievv processes with all individuals/groups assigned to the 
Project. 



2. AlE will develop Schematic Design Documents and possibly multiple conceptual options 
and alternatives based on the programming study, user group meetings and budget. AlE 
shall prepare drawings and other documents which depict several alternative concepts 
which satisfy program, schedule and budget requirements, and will make a 
recommendation to the County as to the most appropriate alternative and/or a ranking of 
alternatives. 

3. AlE will evaluate conceptual options and alternatives relative to original anticipated 
req uirements and fllllding. 

4. AlE will provide site analysis, program and design including access to neighboring roads 
and trails . AlE will assist in geotechnical services and survey work. 

5. AlE will determine if a phased implementation plan will be necessary and define the best 
first costs in a phasing plan. 

6. AlE will provide preliminary COSlS estimates that will he establi;;hed and provided to the 
Williamson County Regional Animal Shelter Board and the Williamson County 
Corn rn issioners Court. 

7. The Schematic Design phase will also include renderings of the final selected concept 
plan(s). The renderings will be used by the County and auxiliary organizations for 
presentations on the proposed facility. 

R. AlE may be requested to provide presentations to County Staff, County Commissioners 
Court, auxiliary groups, and the public to provide an appropriate summary of the Project. 



Exhibit "B" 

Hourly Rates 

JACKSON & RYAN 

ARCHITECTS 

SCHEDULE OF HOURLY RATE CATEGORY 
J,lIl1.1.1n' 20B 

J. Princip.u 5255.00 

2. Project I\Jchitec'\ 5195.00 

S14O.oo 

4. Architectural St.ili 5 95.00 

5. Fin •• ncial MiUt.lge, S 95.00 

b. M.uketing 5 65.00 

7. Clerlc31 S 55.00 

Note I: Hourly rates include oflice overhead. emrloyee salary and henefits, and company profits. 

Note 2: Hourly rates are applicahle from the date of the last party 's execution of this Agreement until 
eighteen months thereafter. 



August 4, 2014 

Williaml)()n County Animal Shetter 
Produdlon SChedule 

Exhibit "e" 

Prod lIctiOIl Sched ule 

JACKSON & RYAN 

ARCHITECTS 

PhAAe J - Programming and Schematic Design 

Week One 
Inlormaboo \lathering 

Week Two 
Program Development 

Week Three 
Program Development 

Week Four 
Program Presentation 

Week Five 
Site Masterpjnn 

\Neek Six 
FlOor Pion Development 

Week Seven 
Exterior Ele\'lItion~ 
Cost E~timation 

Week Eight 
C'>Chemillic De~"gn Presentation 



Exhibit "D" 

Insurance Requirements 

During the term of this Agreement, AlE ab'Tees to provide and maintain the following insurance: 

A. Worker's Compensation in accordance with statutory requirements. 
A. Commercial General Liability Insurance with a combined minimum Bodily Injury and 

Property Damage limits of $1,000 ,000.00 per occurrence and $ I ,000,000.00 in the 
aggregate, including coverage on same for independent sLlbcontractor(s). WILLIAMSON 
COUNTY SHALL BE NAMED AS AN ADDITIONAL INSURED UNDER THIS 
COVERAGE. 

C. Automobile Liability Insurance for all owned, non-owned, and hired vehicles with 
combined minimLlm limits for Bodily Injury and Property Damage limits of $500,000.00 
per occurrence and $1,000,000.00 in the aggregate. AlE shal I require any subcontractor(s) 
to provide Automobile Liahility Insurance in the same minimum amounts. 

D. Professional Liability Errors and Omissions Insurance in the amount of $1,000,000.00 per 
claim . 

AJE shall be responsible for payment of premiums for all of the insurance coverages required 
under this section. Ai E fUI1her agrees that for each claim, suit or action made against insurance 
provided hereunder, with respect to all matters for which the NE is responsible hereunder, AlE 
shall be solely responsible for all deductibles and self'-insured retentions. Any deductibles or sell'.. 
insured retentions over $25,000 in the AlE's insurance mllst be declared and approved in writing 
by County in advance. 

Al E shall not commence any field work under this Agreement until he has obtained all required 
insurance and such insurance has been approved by County. AIr. shall not allow any 
sllbcontractor(s) to commence \\owk to be performed in conncction with this Agreement until all 
required insurance has bc(:n obtained and approv<.:d and such approval shall not be unreasonably 
withheld . Approval of the insurance hy County shall not relieve or decrease the liability of' Al E 
hereunder. 

The required insurance must be written by a company approved to do business in the State or 
Texas with a financial stand ing or at lcast an A- rating. as retlected in Best's insurance ratings or 
by a similar rating system recognized within the insurance industry at the time the policy is 
isslIed . AlE shall furnish County with a certification of coverage issued by the insurer. AlE shall 
not cause any insurance to be canceled nor permit any insurance to lapse. ALL INSURANCE 
CERTIFICATES SHALL INCLUDE A CLAUSE TO THE EFFECT THAT THE POLICY 
SHALL NOT BE CANCELED OR REDUCED, RESTRICTED OR LIMITED UNTIL TEN (10) 
DAYS AFTER COUNTY HAS RECEIVED WRllTEN 7'OTICE AS EVIDENCED BY 
RL rURN RtCEIPT or REGISTEK.ED OR CERlIFiED LETTtR. 



It is the intention of the County and agreed to and hereby acknowledged by the AlE, that no 
provision of this Agreement shall be construed to require the County to submit to mandatory 
arbitration or mediation in the settlement of any claim, cause of action or dispute, except as 
specifically required in direct connection with an insurance claim or threat of claim under an 
insurance policy required under this Agreement and/or Exhibits which absolutely requires 
arbitration or mediation of such claim, or as otherwise required by law or a court of law with 
jurisdiction over the provisions of this Agreement. 



Exhibit "F." 

Williamson County 
Vendor Reimbursement Policy 

Thl! puq}OSI! or this Williamson County Vendor' Reimhursement Plllic), (" 'Policy") is to prnvioe clt:ar guidelines to 
vemlurs on Williamson Cuunt) 's expectations and requirements regarding allowable reimbursable l:xremliturcs and 
required backup. The Policy \\'ill al so minimize conflicts rl:lateu to invoil!e payments and define non-reimbursable 
itl!m~ . Thb I)ulicy is considcred a guidt:lin~ and is not a contract. 

This Policy may be altered . deleted or amended. at any time and without prior nolice to vendors. by actiun ur tht: 
Williamson County Cornrnissi()ner~ Court. Uncnlorccablc provisions of this Policy. as imposed by applicable law. 
regulations, or judicial decisions, shall he deemed to he deleted. Any revisions to this Policy will be distributed to 
all currcnt vendurs doing busint!s~ \\ ith th.: Cuunty. 

I. Invoices and Affidavits 
1.1 Invoices must adequately describe the goods or servit:es provided to Counly and includc all 

required backur (i .l:. n:imbur.,ablo:: ~,'\p.:nS\!s, milo;:age log, timeshcets, receipts detailing expenses 
incurred etc.) that is in a form acceptahle to the Williamson County Auditor. Invoices lhal do nut 
al.kqumely describe thc goods or servic.es provided to County or contain backup that is satisfuctory 
to the Williamson County Auditor will be re turned to vendor ror rcvisions unu the provision above 
relating to in voic<.! errors resolv ed in favor of the County shall control as 10 the required actions of 
vendor and when such invoicl! must he paid by thc COUIll). 

1.2 In the I.:'cnt an invoicc inclutil:s charges based upon hourly billing rates for services or any other 
rates bascd upon the alllount ort ill1e ""orked by un individual or individuals in performing services. 
whethcr the charges are being billed directl ), to the County or whether they are the hasis of 
invoices from subcontractors II)!' which thl.: vendor sccks reimhursement from the COllnt) , tht: 
L:hargcs , hall be aL:comp<mied by an affidavit signed hy an ofticcr or princiral of the vcndor 
cenitYing that the work wus pt:r llll'1TIed, it was uuthori7t:d hy the County anu thut all information 
containctl in the invoice thaI is being submitted is true and correct. 

1.3 Upon County's reque:;t. "endor mu.~t suhmit all bills (lu id affidavits wherein vendor must swc!:lr 
unJ a!l1rm that \I:ndor has paid each of its subcontractors. laborers, suppliers and matedal in liJll 
tor all labor and materials provided to vendor 11)f or in connection with services and work 
performed lor County and. further, vendor must swear and ail1rm that vendor is not aware of any 
unpaid bills, claims, de munds. or causes of action by any of its subcontractors. laborers, suppliers, 
or material for or in connection with the furnishing of labor or material", or both, t'Or services and 
work perlormed I()r County. 

2, Travcl Reimburscment 
2.1 The County will only cover costs associated with travel on vendors outside a 50 mile radius li'ol11 

Williamsoll County, Te,<a.~ . 

2.2 The CIlUnl~ will only CO\·t~ r costs associated with travel as documented work thr County. I r a 
vendor is also doing busincss IIJr another client. th~ truvel ~osts mtlst bl! split in proportion to the 
amount of work al:tuall, perfonned for County and the other client. 'l 'he ani} allowuhle tmvl!1 
expense will be lor the ~pecifit: days \\urkcd lor Williulllson County. 

2 . .1 No adV(lIKC payments lIill bl: made to vendor for travel expenditures. The travel expenLiitun: mu~ 
only hc reimbursed nller thl! cxpenditurc/trip has already occurred and \'cnuur has providl:d the 
William~un COLlnt} Auditor with nil necessal)' and required backup, 

2.4 Vendors must suhmit ull travl!l rc irnburscml!nt requests on each employec in full. Specifically. a 
travel rcimbursemcnl request must include all related travel reimbursement expcnscs relnting to a 
particular trip I()f' which v~ndnr seeks reimhursement. Partial tl'llY.:! reimburst:ment requests will 
nut bo:: acct!pll:d (i . ~ , vendor should not submit hotel and mileage one Illonth thl!n the nexr month 



3, 

4. 

submit remal car lIno airfare). If" the travel reimhur~ementllrpears incomplete. the invoice will he 
sent bu(;k to the \"~noor to bl:! submillt!J whl:!n ali in/ornlalion is ready to subl11 it in lull. 

2.5 Reimbursement lor transportation cu~h will be lit the mmt reasonable mcans oflraJlsportation (i .e .: 
airl inc costs will be reimbursed for coach rate, rental car costs will only be reimbursed if rental car 
travel was most reasonahlt:: means of travel a~ compared to t.ravel by air). 

2.6 The Count)' will not be responsihle for, nor will the County reimburse additional charges due to 
personal prel\:rencl: or personal convenience nfindividual (raveling. 

2.7 The County "ill not reimburse airfare costs if airtare costs wcre higher than CO:;L~ or mileage 
reimbursement. 

2.8 Additional c.'penses associated with travel that is extended to save C{lst~ (i.t:. Suturduy night stu)') 

l11a), be reimhursed if" costs of llirfan: would b~ kss than the cost 01" additional expenses (lodging, 
meals. car ["ental, mileage) if the trip had not been extended. Documentation sat isi"actory to the 

2.9 

2.10 

2.11 

2.12 

Meals 
3.1 

, ., 
.1._ 

3.3 

3.4 
3.5 
3.6 
3.7 

Williarmon CUlIllty Auditor \\"ill b~ requ ired tojustil)' l:xpenditure. 
COUr1{Y will only reimburse tmvel cxrt;nse to necessary personnel oj" Ihe vendor (i.e. no spollse. 
rrknos or family m<.:mbers). 
r::-.cept as Nherwise s.:t I(>rth herein, u vcndor mllst provide a paid receipt for !Ill expenses. If II 

receipl cannot be obtained, a \\Titten sworn statement of the expense from the vendor mllY bc 
substituted for tbe receipt. 
Sales tax for meals and hotel stays are the only sales taxes that will be reimbursed. Sales tax on 
goods pu["chascd will not be n:imburscd. A sales tax exemption form is available from the 
Williamson County Auditor's Office upon request. 
The COllnty will nOI PU) for any late charges on reimbursable items. It is the responsibility of the 
vendor to pay the invoice tir!'>t and seek reimbursement from the County. 

MI:IlI reil11hur~!!rn<.:nts arc limited tn a maximum of $40.00 per day on overnight travel. On duy 
travel (travel thm does not require an overnight stay), meal reimbursements are limited to a 
maximum 0[" 520.00 per day. The tran:1 must be outside (he Willi,unson Counly. Te:-.as line by a 
50 mile radius . 
Receipts arc ro.:quircu nn ml:al reimhursl:ment llrTIOlIntS lip to (he maximum pcr day amount stated 
for overnight or day travel. Ifreceipts are not presented, the vendor can request per diem (per diem 
limits rckr to 3.2). Hmwvl:r. II vendor cannot comhine per diem lind meal rcceipts. Only one 
mt:thod shall be allowed. 
Meals arc reimbursable only ror vendors who do not have tht: necessary pcrsonnd located \\~thin a 
50 mile radius of Williamson County, Texus that arc capablc of canying the vendor'S ohligations 
to County. Mcul~ wiil not he reimhursed to vendors who arc located within a 50 mile radius of 
Williumson COUllt>·. Texas. 
County will not n::imhurse li)r alcoholic beverages. 
Tips are reimbursable but must be reasonable to limitation of meal allowunce. 
~() mcab purchased for entertainment purposes will be allOlwd. 
\<Ieal reimbursement must be substantiated with a hotel receipt. 

Lod~in~ 
4.1 H()tcl !H.x;omrnouations require an it~m ized hot!!1 folio as a receipt. The lodging receipt shoLild 

include name of the motel/hotel, I1Llmher of (1ccupunt(s), goods or serviccs (br eaeh il1llividual 
charge (room rental. food, lax , etc.) find the name of the oeCLrpant(s). Credit card receipts or any 

4.2 

4.3 

other fonn of receipt are not acceptable. 
Vcmj()f~ will be re imbursed for a single room ratt: charge plus any applicable tax. If a single room 
is not uvailable, the vendor must provide documentation to prove that a singk room was not 
available in nrd!!r to justify the expense over and above the single room rate. A vendor may also be 
required to provide additional documentation if a pUJ1icular 1"00m rate appears 10 he e.xeessivc. 
Personal (elephone charges. whether local or long distance. will l10t be reimbur5ed. 

5. ;\ irfll re 
5.1 The COllnty will only reimburse up to a coach price fare lor air travel. 



5.2 rh~ County will c:>;clude uny additional charg~s due to personal preference or personal 
<.:onvenience or the individual traveling (i.e. early bird check in, seat prererence charges, airline 
upgrades. etc. will not be an allowable reimbursement) 

5.3 Air travel expenses mLlst be supported with receipt copy of an airline ticket or an itinerary with 
actualtickcl price paid. If tickets are purchased through a website, vendor must submit a copy of 
the webpage showing the ticket pl'ice if no paper ticket was issued. 

5.4 Cancellation and/or change night fees may be reimbursed by the County but vlmdor must provide 
the Williamson County Auditor with documentation in writing from a County d~purLmcnt head 
providing uuthori7atiun IClr the changl! . 

5.5 The County will not reimburse vendor 1'01' tickeL~ purchused with frequent nycr miles . 

6. Car Rental 
6.1 Vendor:; thai mList travel may n.:nt a car at their destination when it is les5 expensive than other 

transportation such us tu.\is. uirport shlltllc~ 01' public transportation slich as buses Dr subways. 
6.2 Cars rented must be t:conomy or mid-size. Luxury vehicle rentals will not be reimbursed. Any 

rental costs ovcr amI above the cost ora mid-sile r~nlal will be adjusted. 
6.3 V~nd()rs will be reimbursed tar rental cars if the rental car cost would have been kss thun thc 

mileage reimblirseillent cost (based on the distance from vendor's poilll of origin to Williamson 
County. Texas) had the vendor driven vendor'S Car. 

6.4 Velldl\r~ must re tu rn a car rental with upproprialt: fuel levels as required by rental agreement 10 

u\'oid the car rental company from adding fLlel charges. 
6.5 RL~nlHl agrl'emc!1l and cr~dit curd receipt mlJ~t be provided to COLlnt)' as back up for the request for 

reimbursement. 
6.6 Insurance pUI'chased when rcnting vehicle rna)' alsu be rdmhur~ed. 
6.7 Car Rental optional extras such as GPS. roadside assistance. and administrative fees on Tolls will 

not be rdmbursed. 

7. Personal Car Usage 
7.1 Personal vehicle usage will be reimbursed in an amount equal to the standard mileage rate allo\V\!d 

by the IRS. 
7.2 Per code of I'ederal Regulations. Title 26. Subtitle A. Chapter I. Sub~haplcr B. Part IX , Section 

274(d). all cxpense reimbursement requests must include (he following: 
7.2.1 .1 Dale 
7.2.1.2 Destination 
7.2.1.3 Purpose 
7.2.1.4 Name 01' truvclcr(s) 
7.2.1.5 Correspondence that veri lies business purpofie (Jrlhe c.~rcnSL! 

7.3 The mileage ['or a pl:rsonal vehicle must document the Jate. location of travelloltl·oll1. number of 
miles traveled and purpose oftrip. 

7.4 Mileage will be rdmburscd on the basis of the most commonly used route. 
7.5 Reimbursemenl for mileage shall not exceed the cost of a round trip coach airlare. 
7.0 Reimbursement for mil~agc shall be prohibited between place of residence and usual place of 

work. 
7.7 Mileage should he calculated from vendor's L:mploycc's regular place of work or their residence, 

wllichever is the shoneI' distance when traveling to u IlH.'Cting or traveling to Williamson COllnty, 
Tc.\uS lor \'\:ndors "'ho ~re locatt:d oLlt~idt: of Williamson COllllt)'. Texas by at least a 50 mile 
radius. 

7.8 When more than one person travels in same vehicle. onl), one pl!rson may claim mileage 
reimhursement. 

7.9 Tolls. if rC<lsonabfc, (Ire rdmbursable . Receipts are required for reimhursement. I f a receipt is not 
obtainabft:, tht:n written documentation of expcnst! must hc ~uhmilled ror reimhursement 
(udministrative fet:s 011 Tolls will not be reimbursed). 



7.1 () Parking f(;es. if rei.lsonah le. are re imhursable 1'01' meetings and hotel ~tllY~. For vendur~ who 
contract with a third pan)' fur I· i~itor pllrking at vendor's place or husiness. Williamson County 
Ilill not reimhurse a vendor based on il percentage of its contracted visitor parking fees. Ralher. 
Williamson County will reimburse Vendor for vis itor parking on an individual basis for eueh time 
a ,isitor lIses Vendor 's visitor parking. Receipts are required for reimbursement. I f a receipt is 
not obtainable, then written documcnt~\tion of expense must be slIbmilled fur reimbursement. 

7.11 Operating and maintellance expcnses, us II'cll as other personal expenses, such lIS parking tickets, 
traffic violations, and car repairs lind collision damagt: are not reimbursable. 

S. Other Expenses 
8.1 Taxi litre. bus tickets. conference registrations, parking. elc. must have a proper original receipt. 

9. Repayment of Nonreimbursable Expense. 
Vendors mUSI, upon demand, immediately repay County for all inappropriately n.:imbursed expenses 
whrnr\'cr an audit or SUhSl~qucnt rcvicw 01' nny expense rcimbur'scment documentation finds that such 
c'(pcnse was reilllbursed contrary to these guidelines and this Policy. Williamson County reserves the right 
to rt:tain any amounts thw ,m! dut: or thaI become duc to a vendor in of\.kr to collect uny inappropriately 
rei n1 hur"S\!d expenses Ihat a vendor was paid. 

10. :-.Ion-Reimbursable Expenses 
In addition to the non-reimbursable items sct forth aho~c in this Policy. the following is u non-c1>.hnustive 
list or l!XPl!IlSCS that will not hr rcill1bur~ed hy Williamson County: 

10.1 Alcoholic bl~vcragl!s/l(lhncctl prnducts 
10.2 Persomll phont: calls 
In.) I.aundry scn icc 
10.'1 Valet service 
10.5 :Y1ovic rentals 
10.6 Damage to personal clothing 
10.7 Flowers/plants 
10.8 Greeting cards 
10. <) Fines and/or pellult ies 
10.10 Entcl1l1inmenl, personal clothing. personal sundries ,mti sen, ices 
10.11 Transportation/mileage 10 places ofcntel1ainment 01' similar per~onal activities 
10.12 Upgrades 10 air, hotel and/or car rental 
10.13 AulD repairs 
10.14 Baby siner fees. kennel costs. pet or house-sitting fees 
10.15 Saunas, massages or exercise luciliti~s 
10.16 Credit card delinquency fees 
10.17 Doctor hi lis, pn:scriptioll and other Illedical s~r\'ices 
10.18 Any other expenses which Williamson Count)' deems, in its sole discretion, LU he inappropriate or 

unnceCSS<l I,)' expenditures. 


